
How to get your Cleared4 pass 
Faculty and Staff 

 
To access BMCC buildings, all faculty and staff must upload their vaccination verification to 
CUNYfirst, which will then automatically generate a Cleared4 account.  Cleared4 is the platform 
used by CUNY to conduct random testing and to generate a CUNY building access pass. 
 
This process requires the following steps.  Click on the hyperlink for detailed instructions. 
 

1) Login to CUNYfirst 
2) Verify that your email address and cell phone number are correct 

• From the CUNYfirst menu on the left side of the screen, click on “Human Capital 
Management.” 

• Select “Employee Self Service” from the drop down at the middle top of the screen. 
• Click on the “Personal Details” box. 
• Click on the “Contact Details” box to update your phone numbers and email address. 

3) Upload your vaccination information, which will then go to Human Resources for 
approval.  The process is explained in this helpful video. 

4) If you have not yet uploaded your vaccination information, upload the information 
about your initial shots before uploading your booster information. 

 
Once approved by Human Resources, your CUNYfirst information will be sent to Cleared4, 
which will then send an activation email to your address on file.  The email will come from 
noreply@cleared4work.com 
 
The activation email includes a link to complete your registration, which is required to obtain 
your CUNY building access pass.  Please check your email SPAM folder if you cannot find the 
email from Cleared4. 
 
Make sure that your email is configured on your smartphone.  From your smartphone, click on 
the Cleared4 email link to display your access pass.  Once this is done, bookmark the site on 
your smartphone browser for easy retrieval. 
 
If selected for random testing, you will be notified via your contact information as listed in 
CUNYfirst.  You must be tested at a CUNY site within the required time period.  If you do not, 
your CUNY building access pass will no longer function and your BMCC ID will not work at the 
building entry turnstiles.  The testing FAQ can be found here. 
 
Faculty and staff who cannot find the email from Cleared4 should contact Human Resources at:  
officeofhumanresources@bmcc.cuny.edu. 
 
Additional information can be found on the Reimagining BMCC website.  
 
 

https://home.cunyfirst.cuny.edu/
https://www.bmcc.cuny.edu/wp-content/uploads/2021/08/Vaccination-Verification-User-Guide-Employees.pdf
https://www.youtube.com/watch?v=Iv0wz7OAivE
https://cunyithelp.cuny.edu/sp?id=kb_article_view&sysparm_article=KB0012417&sys_kb_id=a255855d1b69b8103302fe60cd4bcba3
mailto:noreply@cleared4work.com
https://cunyithelp.cuny.edu/csp?id=kb_article_view&sys_kb_id=c35a1b781bb63cd06f9821be6e4bcb33
https://servicedesk.bmcc.cuny.edu/TDClient/33/Portal/KB/ArticleDet?ID=1041
https://www.cuny.edu/coronavirus/covid-19-testing-program-facultyandstaff-faq/
mailto:officeofhumanresources@bmcc.cuny.edu
https://www.bmcc.cuny.edu/reimagining-bmcc/

