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SARS-CoV-2(COVID-19) Vaccine Verification and Medical and Religious 

Exemptions Guide 

Background The purpose of Policy 7.061 SARS-CoV-2 (COVID-19) Vaccination Verification Program is to protect the 
health and safety of The City University of New York (the “University”) community, including its 
students, faculty, academic appointees, staff, clinical professionals, and others who work, live, or 
learn in any of the University’s locations. More info 

Procedure 

Step Action 

1 Sign into CUNYfirst (https://home.cunyfirst.cuny.edu) 

2 

From  click on Vaccination Verification tile 

1- If Vaccinated go to Step 3
2- For Medical Exemption go to Step 4
3- For Religious Exception go to Step 5

https://www.cuny.edu/coronavirus/
https://home.cunyfirst.cuny.edu/
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3 

A- Vaccine Information Options: Vaccinated
1- Check the Vaccinated radio button if vaccinated and
2- Select your Vaccination Brand from the drop down menu:

B- Vaccination Information:

You must provide details on all vaccine doses: 
1- Select your vaccine type/dose from the Vaccination Type dropdown menu.
2- Use the calendar icon to select the Vaccination Date for the vaccine type/dose you

selected.
3- Select your Vaccination Country and Vaccination Location from the dropdown

menus.
(If you selected USA as your Vaccination Country, include the State where you were
vaccinated)
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C- NYS Excelsior Pass Information:
      If you received your vaccination in New York State and have a valid NYS Excelsior pass: 
1- Check the box and fill out your information details exactly as you provided them to the
Excelsior App.

Note: Excelsior information will not be used to update any information in 
CUNYfirst. 

2- Upload your Vaccination Record and NYS Excelsior Pass (if available) in the Supporting
Documents section.

a. Select the Vaccination document type from the dropdown menu.

b. Click the  link to upload a document. Click  sign to add a Row so you can 
upload additional documents if needed. 

c. Once all your documents are uploaded, you can click the  link to review your 

attached files before submission.
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D- Attestation:
1- Make sure to check the box and you have read and agreed to the University 

vaccination policy. 
2- Click the Submit button.

3- Click OK in the confirmation pop-up window.
4- Once submitted, you will see a pop-up message that your information has been

successfully submitted. You will see Approval and Excelsior status fields at the top of the 
page. You may return to this page to view your approval status at any time. 

Top 
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A- Vaccine Information Options: Medical Exemption

1- Provide your medical exemption reason for declining the vaccination at the Medical
Reason Comment box.

2- Make sure to read and understand the medical exemption policy below.
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B- Supporting Documents:

Upload your supporting Medical Exemption documentation in the Supporting
Documents section:

a- Click the  link.  

b- Click  sign to add a Row so you can upload additional documents if needed. 

c- Once all your documents are uploaded, you can click the  link to review 

your attached files before submission.
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C- Attestation:
1. Make sure to check the box and you have read and agreed to the University 

vaccination policy. 
2. Click the Submit button.

3. Click OK in the confirmation pop-up window.
4. Once submitted, you will see a pop-up message that your information has been

successfully submitted.

Top 
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A- Vaccine Information Options: Religious Exception

1- Provide your religious exception reason for declining the vaccination at the Religious
Reason Comment box.

2- Make sure to read and understand the religious exception policy below.
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B- Supporting Documents:
Upload your supporting documentation in the Supporting Documents section:

a- Click the  link.  

b- Click  sign to add a Row so you can upload additional documents if needed. 



8 | P a g e

c- Once all your documents are uploaded, you can click the  link to review 
your attached files before submission.

C- Attestation:
1. Make sure to check the box and you have read and agreed to the University 

vaccination policy. 
2. Click the Submit button.

3. Click OK in the confirmation pop-up window.
4. Once submitted, you will see a pop-up message that your information has been

successfully submitted.




