INSTRUCTIONS ON HOW TO COMPLETE THE
STATEMENT OF EDUCATIONAL PURPOSE

After successfully creating your CUNY Student Forms Account you can view the Statement of

Educational Purpose task on the main landing page of the portal.



https://bmccprodstroac.blob.core.windows.net/uploads/2022/02/How-To-Access-CUNY-Student-Forms.pdf

Completing a Statement of Educational Purpose

Step 1: Download the Statement of Educational Purpose Verification Form

2023 - 2024 Verification

Below is the list of items the Office of Financial Aid needs you to complete for the financial aid verification process.
the detailed list of requirements.

L v 1 Statement of Educational Purpose

lick on any section to view

‘{ou were selected for a process called verification by the Department of Education. You must verify certain info

feported on the Free Application for Federal Student Aid (FAFSA). In order to do so, download a copy of the Stat
ducational Purpose form.

1

I:}o not complete this form yet! You have two options to return this to the Office of Financial Aid at your schog]:

1. Take this form to your campus Office of Financial Aid and complete it in front of a financial aid administrat
sure to also provide an unexpired valid government-issued photo ID; or

mation you
ment of

r, making

2. If you cannot appear in person at the Office of Financial Aid at your school, take this form to a notary publif, and

of the unexpired valid government-issued photo |D that was presented to the notary, to the Office of Fina

1
1
1
1
1
: complete it in front of the notary. Once the form is notarized, send the original notarized document, along
1
: mail.

1

IF the notary uses a separate notary certificate from the one provided on the form, they must indicate on the n

gertificate:
1
: * A description of the unexpired valid government-issued photo |D presented to the notary and
: * Aclear indication that the Statement of Educational Purpose was the document notarized

l:)nce received by the Office of Financial Aid, they will be responsible to upload the document into your task for g

wvith a copy
cial Aid by

tary

pmpletion.
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1
9. Dowaload 2023-2024 Statement. of Educational Pucpase - SchaolUpload Qnly. @ — — & Downlosd
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Completing a Statement of Educational Purpose

2023-2024 Identity and Statement of Educational Purpose

Student's Last Name Student's First Name MI ID Number

Student's Email Address Student's Phone Number Student's Date of Birth

Identity Confirmation and Statement of Educational Purpose is ONMLY to be completed in person at the

Step 2: After you have downloaded the form, bmaan fep 1) o o of ety (402

The form is two pages and the original must be provided to the school.

1) Able to appear in person at the school:

yo U m u St : Identity and Statement of Educational Purpose

The student must appear in person at Borough of Manhattan Community College to verify his or her identity by presenting an
. . unexpired valid government-issued photo identification (ID), such as, but not limited to, a driver's license, other state-issued 1D, or
[ ] C f m F t N m L t N m passport (Military |1Ds are not acceptable due to limitations on making copies). The institution will maintain a copy of the student's

O n I r yO u r I rS a e) a S a e ) photo ID that is annotated by the institution with the date it was received and reviewed and the name of the official at the institution
authorized to receive and review the student's ID.

2) Unable to appear in persen at the school, complete with a notary:

EMPLID, Email Address, Phone Number donty and Statamont of Educationl Purposo

lete this section and the Statement of Educational Purpose provided on 2 only if unable to sign in
erson at the institution

.
a n d D a te Of B I rt h If the student is unable to appear in persen at Borough of Manhattan Community College to verify his or her identity, the student

must provide to the institution:
a. A copy of the unexpired valid government-issued photo identification (ID) that is acknowledged in the notary statement below,
or that is presented to a notary, such as, but not limited to, a driver's license, other state-issued ID, or passport (Military IDs
| are not acceptable due to limitations on making copies), and
b. The original Statement of Educational Purpose provided below, which must be notarized.

mail to the following address:
Borough of Manhattan Community College
199 Chambers Street
New York, NY 10007
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Completing a Statement of Educational Purpose

2023-2024 Identity and Statement of Educational Purpose

Step 3: Confirm your FirSt Namel LaSt Name and yourl_’ Student's Last Name Student's First Name MI 1D Number

Instruction to notary; If the notary statement appears on a separate page than the Identity and Statement of Educational
Purpose, it must include:

E IVI P L I D 1. a clear indication that the Statement of Educational Purpose was the document notarized and
2. a description of the unexpired valid government-issued photo ID presented to the notary

Statement of Educational Purpose

Step 4: Take this form to the Panther Station (Room S-225) | e

am the individual signing this Statement of Educational Purpose and that the Federal student financial assistance | may receive will

and Complete it in front Of a finanCiaI aid administrator’ I_.onlybeusedforeducationalpurpoaesandtopaytheoostofattendingBomughofManhattanGornmunityCoIIegeforZD23—2024_
making sure to also provide an unexpired valid (Sdents Sgrate) o (eSO N

government-issue photo ID; Francial R Admitrairs Spatirs) o)

Notary's Certificate of Knowledge

Or State of City/County of On

before me, personally appeared,
MNotary's Mame (Printed name of signer)

Take this form to a notary public, and complete it in front  eweowesiomeonvesd's ke evsence orsencaten
of the notary. Once this form is notarized, send the original e e o g
notarized document, along with a copy of the unexpired (o Sinatre) (0ate Commission o)
valid government-issued photo ID that was presented to

the notary to the Office of Financial Aid by mail:

(Type of government-issued photo |D provided)

(Seal)

Borough Of Manhattan Community CO”ege Return this original form with the copy of your unexpired valid government-issued photo identification (ID) acknowledged in the
notary to your school's fii ial aid office. You must return all pages of this document.
199 Chambers Street

Room N-340
New York, NY 10007




