
INSTRUCTIONS ON HOW TO COMPLETE THE 
STATEMENT OF EDUCATIONAL PURPOSE

After successfully creating your CUNY Student Forms Account you can view the Statement of 
Educational Purpose task on the main landing page of the portal. 
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https://bmccprodstroac.blob.core.windows.net/uploads/2022/02/How-To-Access-CUNY-Student-Forms.pdf


Step 1: Download the Statement of Educational Purpose Verification Form 
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Step 2: After you have downloaded the form, 

you must: 

• Confirm your First Name, Last Name, 

EMPLID, Email Address, Phone Number 

and Date of Birth
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Step 3: Confirm your First Name, Last Name and your 

EMPLID 

Step 4: Take this form to the Panther Station (Room S-225) 
and complete it in front of a financial aid administrator, 
making sure to also provide an unexpired valid 
government-issue photo ID;

or

Take this form to a notary public, and complete it in front 
of the notary. Once this form is notarized, send the original 
notarized document, along with a copy of the unexpired 
valid government-issued photo ID that was presented to 
the notary to the Office of Financial Aid by mail:

Borough of Manhattan Community College
199 Chambers Street

Room N-340
New York, NY 10007
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