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	Min
	Max.
	
	
	
	Min
	Max.

	Salary
	Annual
	
	
	
	Weekly 
	Annual
	
	

	
	Hourly
	$ 40.00
	$ 55.00
	
	No. Hrs.
	Hourly
	3.00
	6.00



Job Description
Teach NYS Notary Public license exam covering the NYS statues as outlined in the Notary Public License Law book. Provide exam strategies, highlight, and cover key points in the law that will help students prepare for the exam.

This is a 6-hour course over 2 days. This is an instructor hourly position based on an hourly rate of pay ($40 -$55) determined on education and teaching experience.

Responsibilities
1. Provide effective instruction to students by preparing for each learning experience & using effective evaluation methods to measure student performance.
2. Develop and provide course curriculum including but not limited to the following components:
a. Course Syllabus based on recommended textbooks
b. Learning objectives
c. Expectations
d. Activities
e. Instructional materials
3. Prepare, review, and update course syllabus on a regular basis.
4. Recommend and assist with curriculum revisions as necessary.
a. Maintain a high level of professionalism as a representative of the college.

Qualifications
1. A minimum of 2 years of teaching experience is desirable.
2. Teaching Delivery both in person and hybrid
3. Bachelor’s Degree (B.S.) from a four-year college or university
4. Master’s degree preferred.
5. Must be a NYS Notary Public

Preferred Requirements
1. Must be able to relate successfully with students and staff of diverse culture, social and educational background.
2. Must have experience in taking affidavits and depositions.
3. Must have experience with receiving and certifying acknowledgments or proof of such written instruments as deeds, mortgages and powers of attorney
4. Must have excellent written and verbal communication skills.

How to Apply:
To be considered for this position all candidates should email their resume and cover letter by the posted closing date to ace@bmcc.cuny.edu with the title of the position being applied for in the subject line.
