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Please follow the steps in the table below to complete the VOE. 

Step Action  

1 Log into CUNYfirst  https://home.cunyfirst.cuny.edu.  

If you do not remember your password you can click the ‘New User’ link or ‘Forgot Password’ to 

reset your account.  

 

2 Go to → a- Faculty Center                         →                      b- VOE  Roster  

                                                                    
     

                    

 

 

b 

a 

No 

No 

https://home.cunyfirst.cuny.edu/
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Note: If you do not see your current BMCC classes click the  button and select 

appropriate term and/or institution. This will also allow you to change institutions if you teach at more 

than one CUNY institution. Click ‘Continue’ after you have chosen the appropriate term. 

 

3 Certify VOE 

Students will be automatically marked as ‘Yes’ on the VOE roster. You only need to adjust those 

students who have never participated in an academically-related activity to ‘No’.  

 

 

 

a 
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Click  to save your roster data, but you must click  to submit your 

completed roster to the Registrar’s Office. Once the roster has been submitted it can no longer be 

edited.  

 

  

 

4 Verify VOE Submitted 

 

You can verify the VOE has been successfully submitted by Click the Return button  to 

go back to the Verification of Enrollment Roster main page. From there you will see status of 

attendance. 
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