BiIMiCC

Office of the Registrar

How to Register via Schedule Builder

The following steps are to register for classes via Schedule Builder.

Step

Action

1

Log into CUNYfirst: https://home.cunyfirst.cuny.edu to access Student Center
via the CUNYfirst Menu.

Access Schedule Builder via Student Center:

A - Select Student Center B - Select Schedule Builder

kA

m‘ Schedule Builder

Click on the Semester (e.g. Summer 2022, Fall 2022, etc.)

2022 Fall

© Not available to the student you are advising until April 11, 2022

Open Enroliment Dates:

Pre-College Programs Session Sep 16, 2022

Regular Academic Session
Seven Wesk - First Session

Sep 15, 2022

Sep 16, 2022

Eight Week - Second Session Nov 8, 2022

Enter in Course in Search to add to your schedule:

Select Course...
AST 110 Advaneed
Impaort My DegreeWorks:  PLAN WORKSHEET
SPE Fundamentals of Public Speaking _
100 a ®§ Vv

Try all classes (185) ~ &

ENG
101

English Composition

Try all classes (183) ~ @

MAT

Introduction to Statistics

Try all classes (90) ~ @




Step

Block out times on Calendar you cannot take courses so you can determine the

ideal schedule:
K £ s 2 A
o am Hon, 5, e o Fmz e
Apm

ENG 101

Spm Aug 25 - Dec 21

. - -

You can view Class Details to see specifics about a course:

Class Details @I e TIPS Sortby: Select .

I< ( RESUL
36 0F 8

In Person
Fiterman 208
Staff

Prerequisite: ESL 62 and ACR 94 and MAT 12, 14, 41, 31, or 161.5Mon-Degree Students must seek

. 1699
Seats: 0/23
' Wait List: 0/4
@ Recommendations: 1:0
Course Attributes: ASAF; ZERD Textbook Cost

epproval from Math Degartment in Room M3949. i
Frereguesite: Must be an ASAP Student to be enrolled in this class.
or 1
orough of Manhattan
Y LEC 1200 E h of Manh, CC
3080 In Person
@ Seats: 0/23 70 Murray M303
Wait List: 0/4 Staff
Recommendations: 1:0 4.0/4.0 Progress Units

Prerequisite: ESL 62 and ACR 94 and MAT 12, 14, 21, 51, or 161 5MonDegree Students must sesk
epproval from Math Degartment in Room M399.

HIDE SIMILAR OFTIONS

If a specific class works can click anywhere on colored header to pin so this section
is saved while looking for all courses that work in schedule.




Step

Recommendations: 1: 0

Recommendations: 0 : 0
(unschedulad)

i0pm

EA

Prerequisite: ESL 62 and ACR 94 and MAT 12, 14, £1, 51, or 161 5Non-Degree Students must sesk
approval from Math Department in Room N394,

SHOW 22 SIMILAR OPTIONS

AST 110 2022 Fall Term: Aug 25 - Dec 21
Ganersl fstronemy S i
Mon : B:00 AM- to 9:40 AM
LEC 081L Borough of Manhattan CC
@ 4073 Hybrid
® Seats: 0/25 online-Asynchronous
Wair List: 0/4

The available class schedules will show at the top. If there is more than 1 schedule

available you can use arrows to see available options. Pinning courses will help
narrow down available schedule options.

RESULT
16354 OF 391764
—

>

K £

4.0/4.0 Progress Units

s

Desmond Mckernan
4.0/4.0 Progresa Units

Prerequisite: EMG BE, ESL 62 or higher; ACR 94 or higher; and MAT 12, MAT 14, MAT 47, MAT 51 or higher

Sur Men Wed Thu Fri Sat
Sea 11 Sa12 Sep12 Sz 14 Sep 15 Sea 16 Sep17
L o H Tam
@ LEC 0513 Borough of Manhattan CG
111 Online  &am R
® Seats: 0725 \-@Dnli ne-Asynchronous G, T
@ Wait List: 0/4 Christepher McCarthy

Lag
Aug 25 - Dec I
21 II

You can also view the calendar to see the overall dates* for these courses on the
bottom of the page and there will also be an indicator if some classes are online.

8 This schedule includes online classes

O
Sep
|

Seprember 11 - 17, 2022

Englich Compasition

ofan 23

*Please note in some terms we offer express sessions,. For those courses you will see they only run for part of
the semester (e.g. September thru October or October through December)

Click Get this Schedule to proceed to Enrollment: _
GET THIS SCHEDULE




Click Do Actions to Enroll:

Class Action
ENG 101 2021 Fall Term: Sep 1 - Oct 26
Mon, Wed : 5:30 PM 1o 9:40 PM

Borough of

@ LEC A170 Manhattan CC
64109 online
Seats: 0/25 “Bonline Rm
® it List 0/4 03 Enroll DO ACTIONS
Recommendations: 66 : 0 3.0/3.0
i

P S:

a e o

g

ress Units
glish

You should get a result of “Success” indicating you are officially enrolled or

waitlisted if class is full.

10

Tuition and Fee Agreement

Before completing any enrollment actions (add, drop, or swap), the following user agreement will show.

There will be the option to acknowledge ‘l,agree. to the terms via the provided link (
-tuition-fee-manual/v-

https://www.cuny.edu/about/administration/offices/legal-affairs /universi
student-liability/#general-policies) in order to proceed with enrollment or can select ‘Cancel’ to return to

the schedule results page without enrolling.

Uriversil Tiion & Fe Agrement

B cleking | AGREEjou requesthecours et ment st agre o he o, o andothrtm ofCUNY Tulion and e Manua 1FM) e confm ecept ofthe TEM fhom it cury. e ahoutsdiistetonoficesegabaflr vyt feamancalvhudent kit hgenseh

polcis

Tovet wilhoutadinghese courses o agreeng ot e of he TFM chek CANCEL



https://www.cuny.edu/about/administration/offices/legal-affairs/university-tuition-fee-manual/v-student-liability/#general-policies
https://www.cuny.edu/about/administration/offices/legal-affairs/university-tuition-fee-manual/v-student-liability/#general-policies

Other Information

Filter to Excl 1 r Waitli 1

Class Details . 0 TIPS Sortby: Select.. A4 Clozed clzszes . Wait Listed clazzes .

Sort by Different Schedule Options (e.g. Most Days Off, Mornings)

Class Details . 0 TIPS Sorthy: Select.. v Clozed clazzes . Wat Listed clazzes .

Pin Classes You Want to Keep

If you want to keep a specific class/section, but look for alternate options for your other courses
you can pin it by clicking on it on the schedule. Your can then use the arrows to adjust your other
classes without losing this one

Class Details TIPS Sort by: Momings v Closed classes . Wait Listed classes .
I< ( RESULT ) >I
9 0OF 41063
Sun Maon Tue ‘Wed Thu Fri Sat
Sep i1 Sen iz Sepia Sepid Sepis Sep 16 Zep 17
Tam
Bam
SPE 100 SPE 100
Yam LEC LEC
Aug 25 - Dec 21 off Aug 25 - Dec 21 of
Oam




