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OneRF – What we know so far

February 20, 2026

Thanks again for  your patience as we transition to OneRF. The Office of Sponsored Programs is continuing to study and learn the system and will be sharing what we know with the greater BMCC community through regular emails, in orientation zoom calls, and in Study Halls for PIs as needed.
If there are specific topcis that you would like us to cover, please email me with your suggestions at jeisenberg@bmcc.cuny.edu.

BASICS

· If anyone is still having an issue claiming their OneRF logon or in logging into OneRF, please let us know.

· If you have claimed your account and logged on, we need you to Make a Payment Election. Your personal payment information must be recorded in the system in order to submit expenses for reimbursement, or to reconcile a P Card. Be sure that your correct home address is included in the OneRF system.
ACCESSING INFORMATION

· There’s a new jobaide for logging onto OneRF through the legacy system, RFCUNY.org.
· You can access OneRF Training Resources by logging into RFCUNY.org, 

>clicking on TRAINING

>clicking on TRAINING RESOURCES

· CCNY Biomedical engineering faculty created their own OneRF information hub that some of you may find usefel: OneRF Resource Center for PIs
FUNCTIONS THAT REMAIN AT RFCUNY.ORG

Some functions did not carry over to the OneRF system. Please continue to use the legacy system for:

· Contract Manager 

· P Card Requests

· Summer Salary

· Released Time / Effort
· I-9/E-Verify 
HOW CAN I SEE MY GRANT BUDGET?
· Enter RFCUNY Grant Budget & Expense Report in the search bar. 

· You should see a pop-up box. 

· In the box for Grant, enter your PRSY account number  – the first five digits should be enough.

· Hit OK.
· Check that your grant details are now in the Grant box, and hit OK.
· That takes you to your budget. Click through anything in blue. 

TO SEE GENERAL INFORMATON ABOUT YOUR GRANT
· Type your PRSY account number in the search bar and enter

· That will take you to your grant Detail page.

· To the right of your Grant Name you’ll see Usuage, and a number. Click the number. 

· A pop up box will open – here you can find the start/end dates of your grant.

· Click on  Award (your grant name) in this pop-up box for all the system information on your grant. 
· **There’s a heading for Billing & Receivables on this page that may provide confirmation of expense reports submitted, but we’re not sure yet. 

CREATING SHORTCUTS IN THE SYSTEM

· This is one featuer that we’ve come to really like and is actually easy to use. On the top left of your OneRF homepage you’ll see “Menu.”

· When you click on it, you’ll see two headings: Menu and Shortcuts. Click on Shortcuts.

· At the bottom of the page you’ll see a button for Add. Click that. 

· You’ll see a list of things you can add. See our recommendeded list below – these are the most useful headings we’ve found. 

· You can edit at any time using the Edit buttom. 

· You can also drag and reposition the shortcuts as it works for you.
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View All My Grants

RFCUNY Grant Budget & Expense
Report

Create Expense Report

Create Supplier Invoice Request

Create Spend Authorization

Create Requisition
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