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The following steps should be followed after the student completes and submits the first 
part of the form. The student must enter the contributor’s email address and send the 
invitation. An email will then be sent to the contributor requesting a digital signature. 
Please look out for an email from ProEd Sign.



The contributor must click the Start Signing button to begin the form.

Note: The form must be submitted and signed as soon as possible. Once the contributor begins the process, it 
must be completed and signed by the stated deadline. If the form is not signed by the deadline, it may become 
invalid and the student may need to restart the entire process. If your contributor is attempting to complete the 
form after the deadline, please check with a Financial Aid representative at the Panther Station.



The contributor must click Proceed to document.



The contributor must read the Electronic Record and Signature Disclosure, then check the box. Then, click 
Agree and continue.

After this step, scroll to the bottom of the form and click the signature to begin signing. 
Afterwards, click Finish. 



After completing this step, the student and contributor  have successfully signed the document. If additional tasks are listed 
under the student’s ProVerifier+ menu in Documents, the student must complete all of them. The Financial Aid Office will not be 
able to begin the review process until all tasks are completed.
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