
Steps to Submit Your Citizenship 
Documents



• Access your Student Center on CUNYFirst then select “Tasks 
and Holds” tile to view your To Do List. 

• Select the Confirm U.S. Citizenship Status item in your To Do 
List for your college of enrollment, then click the link to 
access the form. 

• Login to the platform using your CUNYFirst credentials. 



Select the citizenship status from the drop-down 
menu then, click next.



Enter your phone number and date of birth. 

Please make sure your date of birth matches 

the information on your FAFSA. 



Before you begin uploading your documents, 

follow these instructions carefully to prevent 

delays. During the review process, 

documents that are blurry or obstructed 

may need to be resubmitted. Ensure your 

documents are clear and complete.



Select the type of valid ID you wish to upload 

and ensure that the document is not expired. 

Enter the expiration date as it appears on the 

document and indicate who issued the ID.  



Select the citizenship and immigration 

document you wish to upload for review then 

enter the expiration date, if any. 



After selecting your valid ID type and citizenship 

document, the form will allow you to upload 

files. Be sure to click “Attach File” to upload all 

required documents.

Reminder: if you are uploading a state issue 

ID, please make sure to include both the front 

and back side of the card. 



Scroll to the bottom of the page to begin the e-signature process. Once you’ve completed it, click the 

“Submit Form” button to send your documents to the Financial Aid Office.

Once all documents are submitted, the Financial Aid Office will begin the review process. If any 

issues are identified, the documents will be rejected and returned to you for possible resubmission, 

along with instructions provided in the rejection message.
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