
A brief  guide for new  
Club Members 

March and October are C.O.A.C.H. months! 
 
Every Wednesday during these months the BMCC 
Academy of Leadership and Service offers helpful 
workshops: 
 

Coaching Officers to Acquire Critical Club Habits.   
 

 Club Officer Orientation 

 Recruitment and Retention 

 Leadership Compass 

 Great Event Planning 

 Leadership Styles 

 
For more information, contact the Office Student 
Activities at the information below.  

Phone: 212 -220-8160 

Fax : 212-220-1282 

Webs ite :  www.bmcc .cuny .edu/studentact iv i t ies  

Emai l :  osa@bmcc .cuny .edu  

B O R O U G H  O F  M A N H A T T A N  

C O M M U N I T Y  C O L L E G E  

 

Off ice o f  Student Act iv i t ies  

199 Chambers  Street  

Room S234 

New York , NY 10007  



Balancing Leadership and  
Academic Demands 

Although participating in co-curricular 
activities is a rewarding experience, 
over-dedication to club activities can at 
t i m e s  a f f e c t  y o u r  a c a d e m i c                   
performance.  Use good judgment when 
y o u  p a r t i c i pa t e  i n  a  s t ud e nt                    
organization.  Remember that the main 
reason you elected to go to college is 
not to dedicate all of your time to        
promoting an organization, but rather to 
obtain a degree that will allow you to be 
successful in the future.  Make use of the 
tutorial services that the College offers. 

You are now part of BMCC’s family of 

elite student leaders.  Yes, student 

leaders!  Along with your club         

officers, you commit your time and 

ef fort  to ensure that  your                  

organization flourishes.   Along your 

journey, you will be asked to help  

develop goals for the organization, 

participate in club activities and help 

to carry out specific tasks.  

 

 

The duties listed here are general 

expectations for a club member of 

any organization.  Each organization 

should have a supplemental list of 

specific expectations which are     

designed to fit the special functions 

and interests of the group.   

Congratulations on becoming 
a member of a student club! 

Expectations of a Club Member 

1. Attend regular and special meetings: 

 Know the proper procedure for  

participating in a meeting. 

 Make your statements and           

contributions to the chair of the 

meeting. 

 Have a knowledge of parliamentary 

procedures. 

2. Understand and follow the club’s     

constitution and by-laws. 

3. Set an example for the organization in 

fairness, courtesy and respect for the 

rules. 

4. Know the school policies and             

regulations and see that they are       

followed at all meetings and activities. 

5. Don’t criticize the ideas of others, but 

make suggestions that make the ideas 

helpful to the organization.  

6. Participate by joining a committee or 

volunteering to carry out needed tasks. 

7.    Commit to a task, complete that task. 

8. Communicate to your fellow members 

and leaders regularly. 

9. Attend club events and bring your 

friends. 

10. Total participation of all members 

makes for a strong organization. 

  

Good  
members can 
be counted on 

to 
follow through. 

Respect the chain  
of command. 

Remember 

Prepare now to be a leader in the future 

1. Become familiar with the duties of each 

club leader. 

2. Take on a the perspective of a leader 

now: 

 Become aware of all aspects of 

managing the club. 

 Carry out your assigned task and 

be aware of all of the tasks       

necessary to reach the club goals. 

3. Take on tasks that force you to learn new 

skills. 

4. Take on tasks that force you to speak to 

vendors, club advisors, student leaders 

and administrators. 

Also remember 

 Leaders serve their constituents by 

providing for their needs. 

 Your leadership opportunity may come 

with a different club, at a different place, 

and in a different time.   

 Be prepared to step up at a moment not 

of your choosing. 


