Borough of Monhatton
CommUnity College of

Ihe Cty Un

Qf New Yor

versily -
« (Qtlagy ©77



49



THE ACADEMIC PROGIRAMS

The Borough of Manhattan Community College offers a choice of many pro-
grams of study and awards two degrees. The Associate of Arts (A.A.) degree is
granted upon satisfactory completion of required credits in approved programs
for Business Administration-Transfer, or for Liberal Arts, including the follow-
ing concentrations within the program: Dance, Educational Associate, Govern-
ment Administration, Library Technology, Physical Education, Recreation
Leadership, Social Service, and Urban Planning. The Associate in Applied Sci-
ence (A.A.S.) degree is granted upon successful completion of approved pro-
grams in Accounting; Business Management with concentrations in Ad-
vertising, Banking and Finance, and Marketing; Data Processing; Secretarial
Science, Allied Health Sciences, with concentrations in Community

Mental Health Assistant, Medical Emergency Technology, Medical Record
Technology and Respiratory Therapy Technology; and Nursing.

A student must have completed thirty-two credit hours in residence to be cer-
tified for a degree. For information concerning credits earned prior to atten-
dance at Borough of Manhattan Community College, see page 94.

DEGREE PROGRAMS
Associate in Arts Degree Associate in Applied Science Degree
[A.A.) (A.A.S.)

General Academic: Business (1):
Liberal Arts Transfer Accounting
Business Administration Transfer Business Management (2)
Educational Associate(1) Advertising
Government Administration (1) (2) Banking and Finance
Library Technology (1) (2) Marketing
Physical Education Data Processing (2)
Recreation Leadership Secretarial Science (2)
Social Service (1) Advertising
Urban Planning (1} Bilingual

Executive
Black Studies Legal
Puerto Rican Studies School
Dance School—Bilingual
Fine Arts
Performing Arts Health (1):

Allied Health Sciences
Community Mental Health Tech-
nology
Medical Emergency Technology
(Not offered in 1974-75)
Medical Record Technology
Respiratory Therapy Technology
Nursing

(1) Career programs

{2} Cooperative Education program: partici-
pation required except in Data Pro-
cessing, where it is optional
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Electives and Requirements

To earn a degree, the student must take the courses needed in specific fields for
an education in that degree program. The faculty of the College sets up the
fields and a list of courses for every degree offered. These are called “‘require-
ments for the degree.”

Some of these requirements list specific courses which the student must pass
to earn the degree. Some of these requirements specify a field and then offer
the student a chance to pick a course—called an “elective”’—to fulfill the re-
quirement.

Electives differ among the degree programs. In some, the student has the
choice from among only two, three, or four courses to fulfill the requirement. In
others, the student has a wider choice of courses to fulfill the requirement. In
the pages that follow, electives are shown in the individual Transfer Programs
or Career Programs. The student is encouraged to make a wise selection to hen-
efit both the student’s personal growth and higher educational aims.

Transfer Programs

Students who enter with definite plans to continue their studies after gradu-
ation at a four-year college enroll in Liberal Arts, Business Administration-
Transfer, or certain Health Service Technologies curricula. They should confer
with a transfer counselor early in their academic careers and should communi-
cate directly with the four-year college of their choice to investigate standards
and procedures for admission.

Career Programs

Career programs are designed to lead to the Associate in Applied Science
(A.A.S.) degree. While emphasis in these programs is toward immediate em-
ployment in a professional field, a significant number of career program gradu-
ates do choose to transfer to senior institutions for further study.

There are career programs in Business, Liberal Arts and Health Service
Technologies:

BUSINESS HEALTH SERVICE TECHNOLOGIES
Accounling Community Mental Health Technology
Business Management Medical Emergency Technology
Adverlising Medical Record Technology
Banking and Finance Respiratory Therapy Technology
Marketing Nursing
Data Processing
Operations LIBERAL ARTS
Programming Dance
Secretarial Science Educational Associate
Advertising Secretary Fine Arts
Bilingual Secretary Government Administration
Executive Secretary Library Technology
Legal Secrelary Music
School Secretary Physical Education
School Secretary—Bilingual Recreational Leadership
Social Service
Urban Planning

Certain of these programs provide opportunities for transfer to specific four-
year colleges such as the Institute of Health Sciences of Hunter College, SUNY
Downstate Medical Center, Baruch College and New York University.

51



BUSINESS PROGIRAMS

The Business Programs offer a variety of curricula designed to meet the varying
needs and aspirations of the business-oriented student. These programs offer a
wide choice of educational opportunities, so that the student may select the par-
ticular program best suited to the furtherance of individual goals, whether it be
a generalized course of business study, the development of specific skills in
specialized areas, or modifications within this framework.

Students are urged to measure the programs against their own future plans,
and ask for counseling to aid them in their selection.

HEALTH SERVICE PROGRAMS

Health Service Programs prepare students to pursue careers in hospitals, clin-
ics, mental health centers, and other health service agencies. They are designed
to fill the critical manpower needs in the allied health field. Students are as-
signed to affiliating agencies for their clinical internships. All students are re-
quired to abide hy the regulations of the agency and to maintain satisfactory
professional behavior acceptable to the administration and supervisory person-
nel of the agency. Disciplinary problems will be considered jointly by the Col-
lege and affiliating institutions.

The Health Service Programs consist of two separate departments, Allied
Health Sciences and Nursing.

LBERAL ARTS PROGRAMS

The Liberal Arts curriculum, designed to enrich the student’s background, en-
courages the formulation of original ideas and independent thinking, and de-
velops an understanding of contemporary social, political, and cultural prob-
lems. Liberal Arts courses required for all students include English language
and literature, speech and foreign languages, mathematics, music and art, phys-
ical and health education, science, and social science.

Students may enroll in the Liberal Arts-Transfer program and elect courses
that are of special interest to them from among the social sciences, sciences and
humanities. Students who successfully complete the Liberal Arts-Transfer cur-
riculum receive the Associate in Arts (A.A.) degree and are eligible to transfer
to a four-year college of the City University.

Students may also enroll in one of the specialized concentrations which are
available, such as Dance, *Fine Arts, Government Administration, Library
Technology, *Performing Arts, Physical Education, Recreation Leadership, So-
cial Service and Urban Pianning. In addition, the Educational Associate Pro-
gram is open to paraprofessional teacher aides in the New York City school sys-
tem. These programs are described on the following pages.

*For concentration in Performing Arts-Music (Classical or Jazz], or in Fine Arts, see Chairperson of
the Department of Music and Art.
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ACCOUNTING PROGRAM
(Courses and Credits)

First Semester
Introduction to Business Administration

(BUS100) (@) . oo 4
Elementary Accounting [
(ACC120) (b). ... ...t 3

English Composition I (ENG 100). .. .. 3
Fundamentals of Speech (SPE 100)... 3
Social Science Elective (¢)........... 3

Second Semester

Business Organization and Manage-
ment (BUS 200)................... 3

Elementary Accounting II (ACC 220). 3

English Composition II (Any one of

ENG 111-114). . ... ............. 3
ArtorMusic........ ... .. .. o 2
Mathematics (d).................... 4
Physical Education Elective.......... 1
Cooperative Education (Career Plan-

ning) (CED 201) (e)............... L2

18

{a) Any student who is required to take De-
velopmental Skills courses in at least two
of the three areas tested by BMCC is re-
quired to enroll in BUS 101, followed by
BUS102, rather than BUS100. The same
material that is covered in BUS100 (In-
troduction to Business Administration) in
one semester is covered in BUS101 (In-
troduction to Business Administration,
Part A) plus BUS102 {Introduction to
Business Administration, Part B), in two
semesters.

(b) Instead of ACC120 (Elementary Account-
ing I), students have the option of taking
ACC100 (Elementary Accounting IA) in
the first semester, followed by ACC110
{Elementary Accounting IB) in the second
semester. ACC100 earns 2 credits and
ACC110 earns 1 credit. Together, ACC100
plus ACC110 are the equivalent of
ACC120.

(c) SSC100 (Social Science and Cantempo-
rary Society) is recommended for stu-
dents who do not plan to transfer to a
four-year college.

(d) The Mathematics requirement may be
fulfilled by either MAT103 (Mathematics
Through Statistics I}, or by MAT402 (Fi-
nite Mathematics). Students who wish to
take MAT402 must have taken MAT 053 at
BMCC (in addition to curriculum require-
ments), or Intermediate Algebra and
Trigonometry in high school as a pre-
requisite to MAT402.
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Third Semester
Intermediate Accounting I (ACC 330). 3

Cost Accounting I (ACC 450)......... 3
Introduction to Economics {(ECO 100). 3
Business Law (BUS 110)............. 3

Cooperative Education (Accounting
Internship I) (CED 301) {(e)......... 2
English Requirement (f)...,..... ... .3
17

Fourth Semester
Intermediate Accounting II (ACC 430) 3
Two Accounting/Data Pro-

cessing electives (g).............. 6
Science Elective (h)............... 3-4
Health Education (HED 100)......... 2
Cooperative Education (Accounting

Internship II (CED 401) (e)......... 2

16-17
TOTAL CREDITS............ 67-68

{e) In certain cases, special options and elec-
tives are available in lieu of Cooperative
Education courses. In such instances, stu-
dents must obtain written permission
from the Cooperative Education Depart-
ment.

{f) This requirement may be fulfilled by
English (ENG115 or any course in the
200 series), or Black (BLK) Literaturs
courses. Puerto Rican Literature cannot
be used as a substitute for the English re-
quirement.

(g) Students must elect any two of the follow-
ing three courses:

ACC340 Taxation

ACC451 Cost Accounting IT

DATi120 Introduction to Computer

Concepts

Each of these three courses is three cred-
its. The combination of ACC340 and
DAT120 is recommended for those stu-
dents who do not intend to transfer to a
four-year school.

(h) The student may elect BIO110 (General
Biology), CHE110 (General Chemistry),
or PHY110 (General Physics), all of which
are 4 credits, or SCI100 (General Science])
which is 3 credits.



ALLIED HEALTH SCIENCES
Programs in the Department of Allied
Health Sciences prepare students to
pursue health careers in hospitals, clin-
ics, mental health facilities, and other
health care agencies. The programs are
designed to fill the health manpower
needs in the fields of allied health. Stu-
dents, as a major portion of their pro-
gram, are assigned to affiliating agen-
cies for clinical/hospital practice. All
students are required to abide by the
regulations of the College, the Depart-
ment, and the particular agency with
which they may be affiliated. The stu-
dent must maintain satisfactory per-
formance in all arcas of the program,
and behavior which is professionally
acceptable to the College, Department,
and Agency. Disciplinary problems are
considered jointly by the College and
its affiliating institutions.

All students planning to pursue a cur-
riculum in any of the Allied Health Sci-
ences Programs, must meet with a De-
partmental Advisor prior to registration
in these curricula.

There are currently four different
two-year career programs in the De-
partment of Allied Health Sciences
leading to the Associate in Applied Sci-
ence {A.A.S.) degree. These programs,
in a variety of health fields, are: Com-
munity Mental Health Technology,
Medical Emergency Technology (not of-
fered 1974-75), Medical Record Tech-
nology, and Respiratory Therapy Tech-
nology.

For Community Mental Health
Technology, see Page 55.

For Medical Emergency Technology,
see Page 57.

For Medical Record Technology,

see Page 59.

For Respiratory Therapy Technology,
see Page 60.
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ALLIED HEALTH SCIENCES
Community Mental Health Technology
This program prepares students to fill
the manpower gap hetween the “aide”
and the “professional” in the mental
health field. Graduates of this program
are trained to work in hospitals, neigh-
horhood “satellite™ mental health clin-
ics, rehabilitation centers, social ser-
vice agencies, and “special” schools
and/or classes for the emotionally dis-
turbed and mentally retarded. Upon
successful completion of this program,
students receive the Associate in Ap-
plied Science (A.A.S.} degree; selected
individuals completing the degree pro-
gram may be able to continue cn in pro-
grams at the Baccalaureate, or higher,
levels.

ALLIED HEALTH SCIENCES
Community Mental Health Technology
(Courses and Credits)

Class Lab  Lab

Total

Hours Hours Credits Credits

First Semester
Introduction to Com-
munity Mental

Health.................. 3 3 1
Biology I ................. 3 3 1
English I.................. 3 0 0
General Psychology... 3 0 0
Music or Art............ 2 0 0

Second Semester
Abnormal Psychology 3 0 0
Inlroduction to

Rehabilitation. ........ 4 0 0
Biology I ................ 3 3 1
English II................. 3 0 0
Mathematics lhrough

Stalistics I............. 4 0 0

95

_
> owe s e

Third Semester
Clinical Assislantship

Experience I.......... 2 12 2
Counseling & Guid-

ance Techniques..... 3 0 0
Creative Therapies .... 2 4 2
Teaching & Treatment

Techniques............ 2 2 1
Language or Elective* 3 0 0
Physical Educalion.... 2 0 0
Fourth Semester
Clinical Assislantship

Experience Il ......... 2 12 2
Measuremenl! & Evalu-

ation Techniques.... 2 3 1
Mental Health

Practicum.............. 0 2 1
Social Disability........ 3 0 0
Fundamenlals of

Speech ................. 3 0 0

Language or Elective* 3 0 0

TOTAL CREDITS

w

=
~1 =W W

*Students MUST consult with a program ad-
visor or the Department Chairperson re-
garding selection of an appropriate course.
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ALLIED HEALTH SCIENCES

Medical Emergency Technology

The Medical Emergency Technology
program prepares students for all basic
patient-care procedures, with special
emphasis on emergency medical and
rescue techniques. Graduates of this
program are qualified to render patient
care and service in a hospital, on an am-
bulance, in industry, in disaster areas,
and in agencies which provide emer-
gency medical services to the public.
Upon satisfactory completion of the
course work, graduates receive the As-
sociate in Applied Science (A.A.5.) de-
gree.

ALLIED HEALTH SCIENCES
Medical Emergency Technology
(Courses and Credits)

Class Lab  Lab Total
Hours Hours Credits Credits

First Semester

English I.................. 3 0 0 3
Mathematical

Foundations

(MAT204)........ ceees 4 0 0 3

Anatomy & Physi-
ology I (BIO425)..... 3 2 1 4
Medical Emergency

Technology I ......... 3 3 1 4
Medical Terminology 3 0 0 3
17

Second Semester

English IT................. 3 0 0 3
Anatomy & Physiol-

ogy 11 {B10426) ...... 3 2 1 4
Medical Emergency

Technology II ........ 3 8* 2 5
Pharmacology

(SCI530) vevvvvvininnnn. 3 0 0 3
Introduction to

Psychology

(PSY100) ...covvvnnn... 3 0 0 3

18
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Third Semester
Microbiology
(BIO420) .............0
Medical Emergency
Technology III .......
Music or Art......... ,.
Physical Education ....
Modern Language I ...

Fourth Semester
Speech....................
Modern Language 1II ..
Medical Emergency
Technology IV........
Abnormal Psychol-
ogy (MHT213)........

TOTAL CREDITS ................coeei

o

N

m oo

[y

oocoh

*Classroom laboratory and clinical practice.
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ALLIED HEALTH SCIENCES
Medical Record Technology

The coordinating factor in all patient
services is the medical record, which
makes the medical record technician
one of the more important members of
the health team. The program in Medi-
cal Record Technology prepares stu-
dents to maintain records, compile in-
formation, analyze and prepare health
information needed by physicians, hos-
pitals, patients, and public agencies.

These records are used for rescarch. in-
surance claims, legal actinns, treat-
ment, medication evaluation, and
teaching health service personnel.
Upon successful completion of the pro-
gram. graduates receive the Associate
in Applied Science (A A.S.) degree, and
are eligible to take the examination for
accreditation by the American Associ-
ation of Medical Record Librarians.

ALLIED HEALTH SCIENCES
Medical Record Technology Program
(Courses and Credits)

Class  Lab  Lab  Total
Hours Hours Credits Credits

Third Semester

General Psychology ... 3 0 0 3
Medical Record

First Semester
English I.................. 3 0 0 3
Mathematics through

Statistics I Science III............. 3 3
(MATI103) «.c.oooeenee. 0 0 3 Medical Record Clini-
Introduction to cal Practice I......... 6* 4
Sociology.............. 0 0 3 Anatomy & Physiaol-
Medical Termi- ogy II (B10426) ...... 2 4
nology I................ 0 0 3 Office Practice &
Secretarial Practice Machines 11
(Typing)....cc.ovvvenn. 1 2 2 (SEC430)............... 0 1
Medical Record Physical Education .... 0 1
Science I............... J 0 2 i5
— 6
16
Fourth Semester
Second Semester Fundamentals of
English II................. 0 0 3 Specch ............. ... 0 3
Anatomy & Physiol- Medical Record
ogy | (BIO425) ....... 2 1 4 Science IV............. 3 3
Medical Terminol- Medical Record Clini-
ogy Il................. 0 0 2 cal Practice 1l ........ 12* 4
Office Practice & Medical Records
Machines I Applications in
(SEC330)............... 0 0 1 Data Processing...... 2 3
Medical Record Elective
Science II.............. 3 1 3 (Social Science)...... 0 3
Music or Art............ 0 0 2 —
. 16
15
TOTAL CREDITS ......................... 63

*Classroom luboratory and clinical practice.
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ALLIED HEALTH SCIENCES
Respiratory Therapy Technology

The Respiratory Therapy program pro-
vides specialized training in the tech-
niques essential to the restoration and
maintenance of respivation, adequate
oxygenation and proper elimination of
carbon dioxide. Knowledge and skills
fundamental to the use and application
of medical gases, preparation and care
of patients, and operation and main-

ALLIED HEALTH SCIENCES
Respiratory Therapy Technology
Program

(Courses and Credits)

Class Lab  Lab

First Semester
English I.................. 3 0 0
Anatomy and

Physiology I.......... 3 2 1
Fundamental of

Malhematics.......... 4 0 0
Introduction to

Sociology .............. 3 0 0
Fundamentals of

Respiratory

Therapy .......c........ 2 6 2
Second Semester
English II................. 3 0 0
Anatomy and

Physiology 11 ......... 3 2 1
Chemistry ................ 3 2 1
Respiratory

Therapy I.............. 4 0 0
Respiratory Therapy

Clinical Practi-

cum I ............cee 0 9 3
Summer Semester
Respiratory Therapy

Summer Practicum 0 400 6

Total
Hours Hours Credits Credits

18

tenance of equipment are taughtin the
classroom and in the clinical agencies.
Successful completion of course work
leads to the Associate in Applied Sci-
ence (A.A.S.) degree and cligibility to
take the national examination for regis-
try given by the American Registry of
Inhalation Therapists.

Third Semester
General Psychology ... 3 0 0
Cardio-Respiratory

Physiology ............ 2 0 0
Pharmacology........... 3 0 0
Respiratory

Therapy II............. 3 1 0

Respiratory Therapy

Clinical Practi-

cum Il ..., 0 16 4
Physical Education.... 2 0 0

Fourth Semester
Fundamentals of

Speech ... 3 0 0
Fundamentals of

Clinical Medicine.... 2 0 0
Music or Art............ 2 0 0
Respiratory

Therapy II............ 3 1 0
Respiratory Therapy

Clinical Practi-

cum IIT .............c0. 0 16 4

TOTAL CREDITS .......................
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BUSINESS MANAGEMENT

The Business Management Depart-

ment’s goals are to:

1. Enable the student to achieve up-
ward career mobility in an hon-
orable and satisfying manner. Itis
hoped that the student will become
personally motivated to succeed and
to achieve at the highest level in any
endeavor.

2. Enable the student to develop hu-
manistic and citizenship values.

The department seeks to achieve
these goals by encouraging students
who are interested in the operations of
business, government organizations, or
organizations in the voluntary (non-
profit) sector of the economy to enter
either the transfer program or career
program in Business Management.

Under these programs, students learn
about the management aspects of busi-
ness and other organizations. Every-
thing from the financing of an organiza-
tion to managing its daily operation, or
production to marketing its product, is
covered by appropriate subjects in the
department’s programs. No organiza-
tion exists which does not require the
services of people who are familiar
with the various aspects of manage-
ment.

Graduates of the career program are
eminently equipped to perform useful
work for an employer after completing
the two years at BMCC at a junior
manement level or to go on to a se-
nior college it they so desire. Graduates
of the transfer program usually expect
to make an immediate transition to se-

nior college and do not seek the imme-
diate employability feature at the jun-
ior level of management. Students who
are not sure of their future plans should
examine both programs carefully and
may find the career program more to
their liking.

For Business Administration-Transfer
program, see Page 63.

For Business Management Career pro-
grams, see Pages 64-67:

Career Option courses

in General Management, Page 66;

in Banking and Finance, Page 66;

in Marketing, Page 66;

in Retailing, Page 66;

in Credit and Collections, page 67;

in Sales Management, Page 67.
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BUSINESS ADMINISTRATION—
TRANSFER PROGRAM

The Business Administration-Transfer
Program simultaneously provides stu-
dents with a general academic back-
ground and an emphasis on business
courses. Of the total credits required, 19
credits are taken in basic business sub-
jects. Students who successfully com-
plete the program receive an Associate
in Arts (A.A.) degree. The program pre-
pares students for entrance to senior
colleges and universities which offer a
four-year baccalaureate degree in busi-
ness. Students are assisted in a smooth
transition to the subsequent phase of
their educational career. Since those
colleges establish different criteria for
entrance purposes, each student must
meet the requirements of the college of
his or her choice. Many senior colleges
require that transfer students have the
high school courses which that college
would normally require of students en-
tering directly from high school. In most
instances, the Business Administration-
Transfer program fulfills such require-
ments.

Other programs also allow for trans-
fer opportunity but in addition provide
education oriented more towards secu-
ring employment after graduation.
These programs which provide greater
opportunity to take business-oriented
courses include a Cooperative Educa-
tion Internship.

Students who desire a more career
oriented, specialized education should
enroll under the Business Management
Career Program. This program is de-
signed to prepare students for careers
in a specific business function, or for
management work in an organization,
or for self employment in one’s own
business. Transfer arrangements with
the senior colleges also allow a smooth
transition to higher education for those
students who complete the program and
do not seek immediate employment,
Career-oriented programs provide
greater opportunity to take business-
oriented courses and, after the first se-
mester’s work, the student takes more
advanced work in the area of business
of interest to him or her.
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BUSINESS ADMINISTRATION
TRANSFER PROGRAM
{Courses and Credits)

First Semester

English I**. ... ...................... 3
Modern Foreign Language*
or Elective.................... .. 34

American Government (POL 100}.... 3
Business Organization & Management 3

Health Education................... 2
Musicor Art............... ... ...... 2
16-17

Second Semester
English II (ENG115)**.............. 3
Modern Foreign Language*

or Introduction to

Finance (BKG100) ............ 3-4
Finite Mathematics. ................. 4
Accountingl............ .. ... ... ... 3
Business Law....................... 3

16-17

Third Semester
Introduction to Computer Concepts. . . 3

Science (Lab)................... ... 4
Accounting IT................. ... ... 3
History of Western Civilization I.. ... 3
Fundamentals of Speech............. 3
Physical Education................. L1
17

Fourth Semester
English ITI*** . ... ... ............ .3
Introduction to Marketing. ........... 3
Economics. ............... ... .. 3
General Psychology. ................ 3
History of Western Civilization I1.. .. 3
15
TOTAL CREDITS........... 64-66

*Students with 3 units of a modern foreign
language in high school may opt to take
an elective in lieu of a modern foreign
language.

**BMCC students who transfer to Baruch
College, which requires an English 9 (2
cr) course, may take a qualifying ex-
empting exam.

***This requirement may be fulfilled by
English (ENG 115 or ENG 200 and
above) or Black (BLK) Literature courses.
Puerto Rican Literature cannot be used as
a substitute for the English requirement.



The Business Management Career Program

The Business Management Department
offers a strong career-oriented program
which allows specialization in one of
six distinct concentrations or “options.”
Students take a series of background
and experience building courses, man-
agement skill building, and liberal arts
courses throughout their stay at the col-
lege.

After the completion of the first se-
mester of work, a student will have the
knowledge and the exposure to the
management field sufficient to make a
choice of any of four options open to all
students, and of two options which car-
ry certain entrance pre-requisites.

Options open to all students are:

General Management—Designed for
those who seek entrance to the busi-
ness world as a management trainee,
or who seek to run a small business,
or who want the exposure to the
broadest types of business problems.

Banking & Finance—For those students
who are interested in jobs with
banks, as junior management train-

eesin finance departments, or have a
general interest in the financial as-
pects of management,.

Marketing—For those students who are
interested in why people buy, how
they are reached by the marketer
through advertising and marketing
campaigns, and how the selling of a
product is actually accomplished.

Retailing—For those students inter-
ested in the merchandising and fash-
ion industries as well as the general
operation of a selling operation deal-
ing with the consumer.

Two options offered by the Depart-
ment are intended for persons who are
in the business world and want to take
theory and classroom exercises in job
related courses. These options help a
person already in the field to win pro-
motion or perform their present jobs in
a more thorough manner. They are not
intended for students who seek careers
in a field by examining positions open
with many different types of businesses
or other organizations. Entrance to
these options is by permission of the
Department chairman or designated ad-
visor only.

Credit & Collections—For those dealing
with the credit aspects of a business
and the collection of outstanding
debts to firms.

Sales Management—For those inter-
ested in the selling of goods and ser-
vices to the public, to industry, to gov-
ernment, etc., and the specific tech-
niques and management aspects in-
volved.

Students who successfully complete
any one of the options plus the courses
listed for each term receive an Associ-
ate in Applied Science (A.A.S.) degree.
Immediately after earning their degree,
graduates are well prepared to enter
the profession of their choice or to
transfer to a senior college.
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BUSINESS MANAGEMENT
CAREER PROGRAM
(Courses and Credits)

First Semester
Introduction to Business Admin-

istration (BUS103)* ..........ooevinnenns 3
Mathematics through Statistics I,
or Finite Mathematics................... 4
English I.....oooooviiiiiiis 3
Introduction to Marketing (MAR100).. 3
Introduction to Finance (BKG100j ..... 3
Physical Education.......................... 1
17
Second Semester
Accounting I.........c.ooiiinn. 3
Business Method (BUS210)............... 3
Career Option Course** ................... 3-4
English II (ENG115) ..cooiviiiiiinininns 3
Introduction to Economics................ 3
15-16
Third Semester
Business Law (BUS110).................... 3
Career Option Course** .........oovee. 3
Cooperative Education® ................ 2
Health Education ...................c.o, 2
Business Communications (BUS150}... 3
Introduction to Computer Concepts
(DATI20) ..o 3
Fundamentals of Speech (SPE100) ..... 3
19

65

Fourth Semester
Business Elective***...........cocvvnins 3

Career Option Course** ........cc..vviune. 3
Cooperative Education (Field
Experience)......ocoociiiiiiiiiniinnn 2
Laboratory Science**** ................... 4
Liberal Arts Elective........................ 3
Managerial Decision Making
(BUS220) .0 3
18
TOTAL CREDITS .................. 69-70

*First-term students whose placement
tests indicate a need for two or more De-
velopmental Skills courses must enroll
in the two-semester Introduction to Busi-
ness Administration sequence: BUS101
(2cr., 3 hrs.) and BUS102 (2 cr., 3 hrs.).

**A student takes one of the three courses
listed under the Career Option chosen.
Care must be taken to see that all pre-
requisites are completed in proper se-
quence before registering for each
course. See Pages 66-67 for listing of op-
tions.

Where Real Estate (RLS200) is sub-
stituted or used as one of the option
courses, this course will carry 4 cred-
its—a State requirement for admission
to the Real Estate Licensing exam-
ination.

tUpon recommendation of the Coopera-
tive Education Department, this course
can be either Cooperative Education In-
ternship (Field Experience) or Career
Planning (CED201).

*** A Business Management Department
Course listed under regular or option of-
ferings. Seek advice of Department
chairperson or designated advisor to as-
sure a choice compatible with student’s
interests.

****Students may choose General Chemistry
(CHE110), General Biology (BIO110), or
General Physics (PHY110).



CAREER OPTION COURSES
For the General Student Body
in Business Management

A student who develops an interestin a
specific field of Business Management
should seek faculty advice in addition
to his or her own research to determine
the career option to choose.

The career option is designed to al-
low a student who enters employment
upon graduation to take on the duties of
a position in business or with govern-
ment, or in self employment, on an en-
trant level with a reasonable degree of
confidence and competence. The more
mature graduate will find that he or she
is given a career advantage and in-
creased upward mobility by the spe-
cialization in the field of his or her in-
terest.

General Management
Business Organization and Man-
agement (BUS200)............ocevviiiinins

Essentials of Small Business (BUS410).. 3

Office and Personnel Management
(BUSB00) . cviviiiiiiiiiiiiniinnininenaians

Banking and Finance
Financial Management (BKG230)'.........
Money and Banking (BKG250).............
Principles and Problems of

Investment (BKG300)..........ccocvveennns

Marketing

Consumer Motivation (RET300j ...........

Essentials of Advertising (ADV200)......

Sales Principles and Practices
(MARB00) ... .eveeeeeeeeeeeeeee e

Retailing

Consumer Motivation (RET300) ...........

Retail Merchandising and Promotion
(RET310) covivniniiiiiieniiireiieeenecas

Retail Organization, Operation, and
Buying (MAR320)..........oociivviniinnnn,

A student trying to decide which op-
tion to choose should examine his or
her self interests quite closely and
should discuss them with the members
of the Business Department faculty, ad-
visors from the Department of Student
Life, and advisors in the Department of
Cooperative Education.

Members of the Business Manage-
ment Department have available exten-
sive statements of the educational ob-
jectives—what the student should get
out of each of the options—and descrip-
tion of the types of career openings
available to graduates in each area.
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CAREER OPTIONS

For Career Specialists

in Business Management

The options listed below are designed
for students with sufficient experience
or exposure to the world of business to
need very specialized job-oriented
courses within a specific field These
options are not open to the general stu-
dent body and may be selected only
with the approval of the Chairperson of
the Business Management Department
or designated advisor.

Credit & Collections
Credit & Collections Managemeant
(BKG220) e ovvveeeeeoreesoinsseein
Consumer Credit Management
(BKG240) ... evveeeeeeeeeeeereeeri)
Financial Management (BKG230) .........
Sales Management
Sales Principles and Practices
(MAR300) ... eveeeeeeeeseeee e
Sales Management I (SL.S300)
Sales Management II {SL.5400)
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DATA PROCESSING

These programs give students a com-
prehensive understanding of the role
computers play in modern sociely. Stu-
dents are given practical experience
with the techniques and methods of
handling data processing equipment
and computers. Competence is develop-
ed in several commercial programming
languages and applications of data pro-
cessing systems through “hands-on” ex-
perience. Students have the option of
specializing in either the Operations or
Programming area. Graduates of this
program readily qualify for positions as
Junior Programmer, Programmer Train-
ee, or Computer Operator in commer-
cial data processing installations. Itis
also possible to transfer to senior col-
leges within CUNY or to private col-
leges to complete B.A., B.S., or B.B.A.
programs.

Awards
Graduatingseniors of outstanding
achievement in Data Processing may
qualify for one of the following awards:
1. Advisory Board Award
2. Association for Systems Man-
agement Award
3. Departmental Award
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DATA PROCESSING PROGRAM
Programming Option
(Courses and Credits)

First Semester
Introduction to Business Administra-
tion or Business Organization and

Management*. ........ ... ... L. 4
Introduction to Data Processing. ... .. 4
English Composition I........... ... . 3

Mathematics (Fundamentals of Math-
matics I or Finite Mathematics or

Analytic Geomelry & Calculus].... 4
Health Education.................. .2
17

Second Semester

Basic Cobol Programming. ........... 4
Social Science Elective.............. 3
AccountingI........ ... ... ... ... 3
English IT (ENG111-114). . ........... 3
Fundamentals of Speech. . ........ .. 3
Physical Education.......... ... ... 1

17

Third Semester

Advanced Cobol Programming. ... ... 3
Programming Systems............... 3
Science®. ... ... ... ... 3-4

Accounting II or Managerial
Accounting............ ... ........ 3
Liberal Arts Elective............. . . 3
15-16

Cooperative Education (Career Plan-
ning or Internship) or Business Man-
agement Elective. .. ........ ... . .. 2

Fourth Semester

One of the following: 3-4
a) Assembler Language Programming 4
b) Programming Language I..... . .. 3
¢) Two of the following: 4
Basic IBM 360 Computer
Operations. . ............. ... .. 2
Basic RPG Programming..... ... 2
Operating Systems Concepls. ... 2
Time Sharing Systems. ... ... ... 2
Systems Implementation........ ... . 3
Business Elective*. ... .. ... ... .. .. .. 3
Musicor Art............. ... ... ... 2
Electives.............. ... ........3-6
15-17

Cooperative Education Internship or
Business Management Elective. .. 1-2

17-18

TOTAL CREDITS........... 68-70

*It is advised that those students interested
in going to a four-year college consult the
departmental advisor to obtain maximum
transferability of courses.
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DATA PROCESSING PROGRAM
Operations Option
(Courses and Credits)

First Semester
Business Organization and Manage-
ment or Introduction to

Business Administration...... ... 3-4
Introduction to Data Processing. . . ... 4
English Composition I............... 3

Mathematics (Fundamentals of
Mathematics I or Finite Math or
Analytic Geometry and Calculus). . 4

Physical Education.................. 1

Second Semester

Basic Operations.................... 2
Basic RPG.......................... 2
Social Science Elective........... ... 3
AccountingI............ . ... .. ... 3
English II (ENG111-114)............. 3
Speech.............. .. ... oL 3-4
Health Education................... 2

18-19
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Third Semester

Advanced Operations. ............ .. 3
Time Sharing Operations. . .......... 2
Science............ ... ... 3-4
Accounting II or Managerial
Accounting.............. ... 3
Liberal Arts Elective.............. .. 3
Career Planning or Cooperative
Education Internship*........... .. 2
16-17

Fourth Semester

Operating Systems Concepts. . ... ... 2
Operations Implementation.......... 3
Data Processing Elective. .......... .. 3
ArtorMusic........... .. ... ... 2
Business Elective................. .. 3
Electives**........................ 3-5
Cooperative Education Internship*... 2
18-20

TOTAL CREDITS. .......... 67-72

*Students may elect a 3-4 credit Business
Management course in place of Coopera-
tive Education requirement.

**Electives should be chosen to bring the to-
tal credits to 68.



INSTRUCTIONAL RESOURCES
Library Technology

The Library Technology curriculum is
designed to supply trained library as-
sistants to the urban centers throughout
the country. At the successful con-
clusion of two years of study, students
are qualified for employment as library
technical assistants in public, private,
and industrial libraries. Graduates re-
ceive the Associate in Arts (A.A.) de-
gree.

LIBRARY TECHNOLOGY
PROGRAM
(Courses and Credits)

First Semester

EnglishI.................... ... ... 3
History of Western Civilization I.. ... 3
Modern Language............. 3 (or 4)
Physical Education.................. 1

Mathematics (MAT100 or MAT103). . .4
Library Technology I:
Introduction to the Use of

Libraries......................... 3
17-18
Second Semester

EnglishII........................... 3
History of Western Civilization II.... 3

Library Technology II:
Technical Processes in Libraries. .. 3

Library Technology III:
Media Materials and Equipment. .. 3
Modern Language.................. .3
15

Third Semester
English IIL. . . ... .................... 3
Field Experience in

Library Service................... 2
Library Technology IV:

Public Service in Libraries. ........ 3
Modern Language................... 3
Science......... ...l 4
Speech........ ... .. ... 3

18
Fourth Semester
General Psychology................. 3
Field Experience in

Library Service................... 2
Librarfl Technology V:

Applied Library Service........... 3
Introduction to Sociology............ 3
Health Education.......... ... ... .. 2
Musicor Art........................ 2
Science.............. ... ... ... ... .. 4

19
TOTAL CREDITS........... 69-70
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LIBERAL ARTS—TRANSFER
PROGRAM

All students accepted for matriculation
in Liberal Arts programs must satisfac-
torily complete 63 to 66 credits depend-
ing on the curriculum selected, in order
to attain the degree of Associate in Arts
(A.A.). Amaximum of 9 elective credits
in other than Liberal Arts courses is
permitted.

For concentration in Performing Arts-
Music {Classical or Juzz), or in Fine Arts,
sec Chairperson of the Department of
Music and Art.
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LIBERAL ARTS—TRANSFER
PROGRAM
(Courses and Credits)

First Semester

EnglishI... ... .......... ... ... ... 3
Mathematics. . .................... 3-4
Modern Languages*............... 3-4
Musicor Art......... ... L. 2
Social Science Elective........... ... 3
Physical Education.................. 1

15-17

Second Semester

English I1...... ... ... . ... ... 3
Health Education................... 2
Language............ ... ... ... ..... 3
Science........ ... ... ... .. 4
Social Science Elective. .. ... ... ... .. 3
Electives. .. ........ ... . .. ... .. ... .3

18

Third Semester

English 117> ... ... .. ... 3
Science. ... ... .. .. .. 4
Social Science Elective.............. 3
Speech. ... .............. ... ... 3
Electives. ... ... .. . ........... .4

17

Fourth Semester

Social Science Elective. . ... ... ... .. 3
Electives. . ....... ... ... ... ... ... 12
15

TOTAL CREDITS........... 65-67

*The first level of any language carries 4
credits; courses above the first level carry
3 credits, with the exception of SwahiliIl,
4 credits.

**This requirement may be fulfilled by
English (ENG111-114 or ENG200 and
above) or Black (BLK) Literature courses.
Puerto Rican Literature cannot be used as
a substitute for the English requirement.



LIBERAL ARTS—TRANSFER
PROGRAM

Concentration in Fine Arts

The concentration in Fine Arts within
the Liberal Arts curriculum is designed
as a 68 credit transfer course of study.
Successful completion of required cred-
its will lead to the Associate in Arts
(A.A.) degree and will qualify students
to enter a senior college or university
offering a four-year Bachelor of Arts
(B.A.) or Bachelor of Fine Arts {B.F.A\)
degree. The courses offered in this de-
partment are also available to all stu-
dents as electives and the department
weleomes the interest, formal and in-
formal, of all students involved in the
arts.

LIBERAL ARTS—TRANSFER
PROGRAM

Concentration in Fine Arts
(Courses and Credits)

First Semester

English CompositionI........... .. .. 3
Mathematics. . .................... 3-4
Modern Language. ................ 3-4
Social Science........... ... ... ... 3
Designl........ ... ... ............ 2
Drawingl..... ... .. ... ... ... .. 2

16-18

Second Semester

Modern Language. .................. 3
English CompositionII.............. 3
Social Science...................... 3
DesignlIl................... ........ 2
DrawingIl........ ... ... ... ... ..... 2

Art Elective: Choice of 2 of the follow-
ing courses at 2 credits each: The studio
courses meet for 2 hours.

Art History

Introduction to Painting

Introduction to Sculpture

Introduction to Film

Third Semester

Social Science Elective. .......... ... 3
Speech.......... ... ... ... .. 3
ArtHistory L. ... ... ..o L 2
Seience...... ... ... ... ... L. 4
Art Elective: Art Survey

Modern Art

Non-Western Art

Art of the Far East
Art Elective: Choice of 2 of the follow-
ing courses at 2-credits each: The studio
courses meet for 4 hours.
Art History

Painting I
Sculpture I
FilmL . 4
16

Fourth Semester
English Literature................ ... 3
Social Science Elective. . ......... ... 3
Health Education. ............... ... 2
Physical Education. ... ........... .. 1
Science........... .. ... .. ... .. .. ... 4
Art Elective: Art Survey

Modern Art

Non-Western Art

Art of the Far East

Art Elective: Choice of 3 of the follow-
ing courses at 2-credits each: The studio
courses meet for 4 hours.

Art History

Painting II

Sculpture I1

FilmIL ... ... ... .. ... .. 6

A student may select Health Education
and Physical Education during any se-
mester.

TOTAL CREDITS........... 68-70
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LIBERAL ARTS—TRANSFER
PROGRAM

Concentration in Music

The program in Music-Performing Arts
within the Liberal Arts curriculum is
designed as a 68 credit transfer course
of study. Successful completion of re-
quired credits will lead to the Associate
in Arts {A.A.) degree and will qualify
students to enter a college or university
offering a four-year Bachelor of Arts
(B.A.) degree. The courses offered in
this department are also available Lo all
students as electives and the depart-
ment welcomes the interest, formal and
informal, of all studentsinvclved in the
arts.

LIBERAL ARTS—TRANSFER
PROGRAM

Concentration in Music
(Courses and Credits)

First Semester

English Composition I............... 3
Modern Language......... ........ 3-4
Social Science......... ... .. ... ... 3
Physical Education.......... ... ... 1
Music Theory I...... .. ... ... ... . 2
Musicianship ... ... ... ... ... .. 1
Private Instruction................ .. 1
Piano I......... .. ... .. ... ... .. ... 1

Music Elective: Choice of one of the fol-
lowing courses at 1 credit each: each
course meets for 2 hours.

Chorus I

Instrumental Ensemble 1

Jazz Performance Workshop [

Brasswind Class................. ... 1
16-17
Second Semester
English Composition.......... ... ... 3
Modern Language. . ............... .. 3
Social Science. ........ ... ... ... ... 3
Health Education......... ...... ... 2
Music Theory IL......... ... ... .. .. 2
Musicianship IT............. .. ... ... 1
Private Instruction........ ...... ... 1
Piano I1........ ... ... ... ... ... ... 1

Music Elective: Choice of one of the
following courses at 1 credit each:

each course meets for 2 hours.

Chorus I

Instrumental Ensemble II

Jazz Performance Workshop II
Woodwind Class. .......... ... .. .., 1
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Third Semester

Mathematics. ............ ... .. ... 3-4
Social Science Elective........... ... 3
Speech.... ... ....... ... ... ... ... .. 3
Science........... ... ... ... ... . ... 4
Private Instruction.................. 1

Music Elective: Choice of one of the
following courses at 2 credits each:
each course meets according to
specified hours.

Arranging 1 (2 Hours)

Theory IIT (3 Hours)

Introduction to Music (2 Hours). . .. .. 2
Music Elective:Choice of three of

the following courses at 1 credit each:
each course meets for 2 hours.
Chorus III

Instrumental Ensemble II1

Jazz Performance Workshop 111
Voice Class I

Piano III

Guitar I

Musicianship IIT................. ... 3
19-20

Fourth Semester

English Literature................. .. 3

Social Science Elective............ .. 3

Science............ ... ... .. ... .. ..., 4

Private Instruction.................. 1

Music Elective: Choice of one of the
following courses at 2 credits each:
each course meets according to
specified hours.

Arranging II (2 Hours)

Theory IV (3 Hours)

Afro-American Music {2 Hours)
Music in World Culture (2 Hours). ... 2
Music Elective: Choice of three of

the following courses at 1 credit each:
each course meets for 2 hours.
Chorus IV

Instrumental Ensemble IV

Jazz Performance Workshop IV
Voice Class II

Piano IV
Guitar II
Musicianship IV........ .. ... ... 3
16
TOTAL CREDITS........... 68-70



NURSING

The two-year program in the Nursing
Department prepares students to be-
come members of the health team,
qualified to render effective nursing
care in health service agencies and hos-
pitals. Classroom work is combined
with observation and practice in a clini-
cal-hospital setting. Successful com-
pletion of course work leads to the As-
sociation in Applied Science (A.A.S.)
degree and eligibility to take the New
York State licensure examination for
professional nursing (R.N.). The Nurs-
ing program is accredited by the Na-
tional League for Nursing.

Any student accepted into the Nurs-
ing curriculum must first complete a
Pre-Nursing sequence of courses. This
requirement was established by the
Board of Higher Education for all stu-
dents effective Fall 1975. Students
therefore are accepted only into the
Pre-Nursing program; to enter the clini-
cal portion of the regular Nursing cur-
riculum at BMCC a student must meet
the following conditions: (1) Complete
all remediation courses indicated by
the placement tests; (2) Pass all the
courses in the Pre-Nursing program
with at least a 2.5 (C+) grade point av-
erage, and (3) Pass the Pre-Nursing ex-
amination of the National League for
Nursing with an acceptable score.

In addition, the Nursing Department
has set the following ““Criteria for Eval-
uation” for each student in its depart-
ment and requires each student to
agree to these Criteria:
1. Each course grade in nursing is com-
prised of three parts. Each student must
successfully complete each of the three
parts in order to pass the course. The
three parts of the nursing course are as
follows:
®1. Departmental Examinations
(Quizzes, Midterm and Final Ex-
aminations)

®2. Clinical
#3. National League for Nursing
Achievement Examination (at or
above the 20th percentile]
2. In order to progress to succeeding
nursing courses, and/or meet the re-
quirements for satisfactory completion
of the Nursing Program, the student
must attain all of the following
®1. A minimum of “C” (70-79) on de-
partmental examinations
®2.Pass in clinical
®3. Pass the National League for
Nursing Achievement Exam-
ination at or above the 20th per-
centile
3. The student must pass the clinical ex-
perience in order to pass the course.
For example, although a student may
achieve an average of “B” (80-89) in de-
partmental examinations, failure in the
clinical setting means that he/she will
receive the grade of “F” as a final
grade.
4. The student must pass the N.L.N.
Achievement Examination at or above
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the 20th percentile in order to pass the
course. For example, although a student
may achieve an average of ‘B’ (80-89)
in departmental examinations, and pass
in clinical, but falls below the 20th per-
centile on the N.L.N. achievement ex-
amination, he/she will not pass the
course. The student will receive a grade
of “R"” if this is the first time registered
for the course. The student who has reg-
istered for the course a second time, un-
der the same set of circumstances, will
receive a grade of “F”.

5. Astudent may receive the grade of
“R’” only once for the same course. At
the end of the repeat semester, if the
student has not satisfactorily met all of
the criteria for evaluation, he/she will
receive the grade of “F"".

6. The student must pass the depart-
mental examinations with an average of
“C” (70-79) or better in order to pass the
course. For example, although a student
receives a pass in clinical, and achieves

NURSING PROGRAM
(Courses and Credits)

Class Lab  Lab Total
First Semester Hours Hours Credits  Credits
English Composi-
tion I..oooovviinnninnns, 3 0 0 3
Introduction to
Sociology.............. 3 0 0 3
Anatomy and
Physiology I........... 3 7 0 4
Fundamentals of
Patient Care .......... 4 10 0 6
16
Second Semester
Math for Health
Sciences ............... 3 0 0 3
Anatomy and
Physiology 11 ......... 3 0 0 4
Medical-Surgical
Nursing.........ocovens 4 12 0 8
15
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at or above the 20th percentile on the
N.L.N. Achievement Examinations and
below the average of “C" in depart-
mental examinations, he/she will not
pass the course.

7. A student who received an “R" or
“F” grade in a course and—on re-
peating that course received a grade of
less than “‘C”’—may not continue in the
Nursing Program. Example: A student
who is registered in a nursing course for
the second attempt and who attains less
than an average of “‘C”’ on departmental
examinations or an “F” (Fail) in the
clinical or below the 20th percentile on
the N.L.N. Achievement Examinations
or any combination of the above, will
receive an “F’ in the course and may
not continue in the Nursing Program.

8. Students whoreceive an “R” or “F”’
grade will be admitted the following se-
mester on the basis of space available.
In addition, the cumulative average of
2.5 must be maintained.

Third Semester

English

Composition II ....... 3 0 0
Microbiclogy............ 3 2 1
Maternal & Newborn

Care (8 weeks])....... 4 12 0

Nursing Care of

Children (8 weeks).. 4 12 0
Developmental

Psychology............ 3 0 0
Fourth Semester
Speech......coooiiiinn 3 0 0
Comprehensive

Nursing Care ......... 4 12 0
Nursing Today and

Tomorrow............. 1 0 0
Music or Art............ 2 0 0
Physical Education.... 2 0 0
Elective..........ovvenen. 3 0 0



PHYSICAL EDUCATION

A concentration within the Liberal Arts
curriculum, the Physical Education pro-
gram is a transfer course of study,
aimed at fulfilling the course require-
ments of colleges offering a Physical
Education major. An Associate in Arts
(A.A.) degree is granted upon satisfac-
tory completion of required credits.
Satisfactory completion of the following
courses will qualify students to enter
the third year of a four-year program in
Physical Education.

PHYSICAL EDUCATION PROGRAM
(Courses and Credits)

First Semester

EnglishI................. . ... ... .. 3
Mathematics (MAT100 or MAT103).. .4
Modern Language................. 3-4
Introduction to Sociology............ 3

Principles of Physical Education,
Health & Recreation............... 3
Fundamentals of Team Sports........1
17-18

Second Semester

EnglishIT........................... 3
General Psychology................. 3
Biology I........ ... . ............... 4
Modern Language. .................. 3
Musicor Art. ... ... ... . 2
Individual & Dual Sports............ 1

Fundamentals of Swimming or Higher
level Swim Course................ 1
17

Third Semester

English ITI*. . ... ... .. 3
Biology IL.............. . ... ......... 4
Social Psychology................. .. 3
First Aid & Safety Education....... .. 2
Community Recreation.............. 2
Modern Dance I.................. .. 1
Health Education............... . .. 2

17

Fourth Semester

Social Science Elective............ .3
Fundamentals of Speech........ ... .3
Habituation, Addiction, & Its
Prevention....................... .3
Human Sexuality ................. .3
Physical Education Elective ....... .1
Folk & Square Dance ............. |
Camp Leadership & Outdoor
Recreation.................... ... .2
16
TOTAL CREDITS........... 67-68

*This requirement may be fulfilled by En-
glish (ENG111-114 or ENG200 and above) or
Black (BLK) Literature Courses. Puerto Ri-
can Literature cannot be used as a sub-
stitute for the English requirement.
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PHYSICAL EDUCATION, HEALTH,
AND RECREATION

Dance

A concentration within the Liberal Arts
curriculum, the Dance programis a
transfer course of study aimed at fulfill-
ing the course requirements of colleges
offering a Dance major. An Associate in
Arts (A.A.) degree is granted upon satis-
factory completion of required credits.
Satisfactory completion of the following
courses will qualify students to enter
the third year of a four-year program in
Dance.

PHYSICAL EDUCATION, HEALTH
AND RECREATION

Dance Program

(Courses and Credits)

First Semester

Western Civilization................ 3
Fundamentals of MathematicsI. ... .. 4
Englisht. .. ... ... ... ... 3
Language I.................... 3 (or 4)
Music110. ........... ... ... ... 2
Modern Dance I.................... 1
Posture, Relaxation, & Movement. ... 1

17-18

Second Semester

Biology I........ ... ... ... ... ... ... 4
General Psychology.............. ... 3
EnglishIl.................. ... ... 3
LanguageIl................ . ........ 3
Ethnic Dance....................... 1
Ballet I................ ... ... ... 1
Movement & Sound Workshop....... 1

16
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Third Semester

Speech....... ... ... ... .3
Biology IT....... ... ... ............ 4
Social Science Elective. . ... ....... .. 3
History of Art (110).......... .. .. .... 2
Dance Workshop I............. .. ... 1
Modern Dance I1....... ... ... ... . 2
Dance Composition................. 2
17
Fourth Semester
English (Elective)........... ... ..., 3
Social Science Elective
(Anthropology suggested). ... ... ... 3
Art or Music Elective. . ........ ... .. 2
Physical Education other than Dance. 1
Health Education. ............. ... .. 2
Dance Workshop I1............ ... . .. 2
Ballet 1I or Afro-American &
Carribbean Dance................ 2
Cultural Resources. ............. ... 2
17
TOTAL CREDITS. ... ...... 67-68



PHYSICAL EDUCATION, HEALTH
AND RECREATION

Recreation Leadership

The Associate in Arts (A.A.) degree is
granted upon satisfactory completion of
the required credits in the Recrcation
Leadership program, which is intended
essentially as a transfer program ad-
ministered by the Department of Physi-
cal Education, Health, and Recreation.
The program also prepares students for
employment as recreation leaders at
the end of two years of study. [tis
strongly recommended that courses be
taken in the sequence shown.

PHYSICAL EDUCATION, HEALTH
AND RECREATION

Recreation Leadership Program
(Courses and Credits)

First Semester

English......... ... ......... 3
Mathematics (MAT100 or MAT103).. .4
Modern Language................. 3-4
Introduction to Sociology............ 3

Principles of Physical Education,
Health & Recreation. .............. 3
Fundamentals of Team Sports........ 1
17-18

Second Semester

EnglishII... ... ... ... ......... 3
Biology I.... ... ... ... . i 4
General Psycbhology................. 3
Modern Language. . ................. 3
Individual & Dual Sports. . .......... 1
Leadership in Recreation............ 2
Physical Education Elective......... 1
17

Third Semester

Englisb 1IT*. ... ................... 3
Biology I1............ ... ... .. ... ... 4
Social Psychology................ ... 3
Music in Recreation........ ... ... ... 2
Modern Dance I......... ... ... ... 1
Community Recreation.............. 2
First Aid & Safety Education. ........ 2
17
Fourth Semester

Social Science Elective....... ... ... 3
Fundamentals of Speech............. 3

Camp Leadership & Outdoor
Recreation................. ... .... 2
Health Education. . ................. 2
Folk & Square Dance................ 1
Crafts in Recreation. . ....... .. .. ... 2
Supervised Field Experience........ 4
17
TOTAL CREDITS........... 68-69

*This requirement may be fulfilled by En-
glish (ENG111-114 or ENG200 and above) or
Black (BLK] Literature courses. Puerto Ri-
can Literature cannot be used as a sub-
stitute for the English requirement.
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P.T.E.P.

(PRE-PROFESSIONAL TEACHER
EDUCATION PROGRAM)
Educational Associate Degree

The Pre-Professional Teacher Educa-
tion Program (PTEP) is a two-year un-
dergraduate curriculum which satisfies
the latest New York State Department
of Higher Education mandate requiring
competency-based instruction for all
students preparing to teach in public
schools. The competencies established
for each of the related courses pre-
scribe minimum learning outcomes and
performance objectives for the devel-
opment of skills appropriate to field-
based standards of teaching.

The program satisfies both career
and transfer objectives. As originally
conceived, educational assistants em-
ployed by the New York City Board of
Education receive the professional ca-
reer ladder instruction required for the
Associate in Arts (A.A.) degree and pro-
motion to the employment level of Edu-
cational Associate. They are likewise
eligible for admission into a baccalau-
reate degree program in teacher educa-
tion in the senior colleges of The City
University. Presently the New York
City Board of Education permits per-
sons employed as Educational Assist-
antsin the public schools to enroll in
some programs which lead to careers
other than teaching. Such careers are
limited to those for which a licensing
examination is required. The program
at BMCC is administered under the di-
rection of the Associate Dean for Gen-
eral Studies.
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PRE-PROFESSIONAL TEACHER
EDUCATION PROGRAM
Educational Associate Degree
(Courses and Credits)

First Semester

English I (ENG100Y................. 3
Mathematics (MAT100)............. 4
Physical Education (PED100). . ...... 1
General Psychology (PSY100)....... 3
Musicor Art............. . ... 2
Education and Modern
Society (EAP150)................. 2
Health Education (HED100). ........ 2
1
Second Semester
EnglishI.......................... 3
History of Western
Civilization I (HIS100)............ 3
Science (SCI310)*.................. 4
Child Psychology (PSY500).......... 3
Introduction to Sociology (SOC100).. 3
16

Third Semester
Fundamentals of Speech (SPE100)... 3
History of Western

Civilization Il (HIS110)........... 3
Science (SCI320)*.................. 4
Spanish**.......... ... ... . ... 3-4

Seminar and Practicum in Education
& Communication Arts (EAP320) 4

17-18
Fourth Semester
English III (any English
Literature course)***............. 3
Spanish**. . ... ............... ... 3

Seminar & Practicum in Education &
the Behavioral Sciences (EAP420). 4
Social Science Elective

(POL100, ANT100, or SSR400). . . .. 3
Elective.......................... 2-3
15-16

TOTAL CREDITS.......... 65-67

*A laboratory science is a liberal arts re-
quirement for the senior colleges. BIO210
may, therefore, be substituted for SCI310,
and BI0220 for SGI320.

**Specific Spanish course is determined by
a placement examination.
***A Black Literature course fulfills the Eng-
lish III requirement.



SECRETARIAL SCIENCE

This curriculum prepares students for
secretarial positions in six major areas.
Those who pursue the Executive Secre-
tary option qualify for employment as
exccutive or supervising secretaries, or
as administrative sccretaries in govern-
ment and private industry. The Ad-
vertising Secretary option is designed
for those who wish to prepare primarily
for secretarial positions in the field of
advertising. Students who elect the Le-
gal or Bilingual options are prepared as
law or foreign language secretaries.
Students who choose the Education Sec-
retary or Education Bilingual Secretary
option qualify for the New York City
School Secretary License examination
or for positions as secretaries to admin-
istrators in educational agencies.

Students without high school short-
hand are taught the Gregg system of ste-
nography. Students who have studied
Gregg or Pitman stenography in high
school continue in the system in which
they began. They may be exempted
from one semester of stenography and
typing. Students who success{ully com-
plete the Advertising, Bilingual, Educa-
tion, Education Bilingual, Executive, or
Legal option receive an Associate in
Applied Science (A.A.S.) degree.

For Advertising Secretary option, see

page 86.
For Bilingual Secretary option, see
page 87.
For Education Secretary option, see
page 88.

For Education Bilingual Secretary
option, see page 89.

For Executive Secretary option, see
page 90.

For Legal Secretary option, see
page 91.
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SECRETARIAL SCIENCE PROGRAM
Advertising Secretary Concentration
(Courses and Credits)

First Semester
Stenography I: Theory or Stenography
11: Pre-Transcription (SEC100

or SEC200)*. ... .. ... 3

Introduction to Business Adminis-
tration (BUS100).................. 4
Typewriting I (SEC110)**...... ... ... 2
English I (ENG100). ................. 3
Musicor Art........................ 2
Physical Education............... .. .1
15

Second Semester

Stenography II: Pre-Transcription or
Stenography III: Introduction to
Transcription (SEC200/SEC220)*. .. 3

Typewriting II (SEC210)............. 2

English (ENG115)

Fssentials of Advertising (ADV200)...3

Mathematics through Statistics I

(MAT103). . ... oo 4
Liberal Arts Elective............... 2
17

Third Semester
Stenography III: Introduction to
Transcription or Transcrip-

tion I (SEC220 or 370)*............. 3
Advertising Copy and Layout
(ADV300). ... ....... 0. .. ... 4
Social Science Elective****. . ... . ... 3
Accounting I (ACC120).............. 3
Executive Typewriting I (SEC306)....1
Health Education (HED100)......... .2
16
Cooperative Education Internship***
(CED351). . ... 2
18
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Fourth Semester
Transcription I or Transcription 11
(SEC370 or SEC470)*.............. 3
Fundamentals of Speech {SPE100)....3
Office Practice and Machines
(SEC431)................. ... ... 2
Science........... ... ... ......... 3-4
Executive Typewriting I (SEC406)... 1
Advertising Production (ADV310).... 3

15-16

Cooperative Education Intern-
ship*** (CED451)................. 2
17-18
TOTAL CREDITS........... 67-68

*The Pitman sequence (SEC201, 221, 371,
471) is open only to students entering with
a background in Pitman.

**Students who enter the program with typ-
ing skill take 4 credits of Intermediate and
Advanced Typing (SEC210, 306, 406). They
may substitute a Business elective for
Typewriting I.

***Gecretarial students have the option of
completing part of the Cooperative Ed-
ucation requirements by means of full-
time summer employment where fea-
sible. Students may also register for Co-
operative Education during their second
semester with permission of the Depart-
ment Chairperson.

****Gocial Science and Contemporary Society
{85C100] is recommended for students
who do not plan to enter a four-year col-
lege.



SECRETARIAL SCIENCE PROGRAM
Bilingual Secretary Option
(Courses and Credits)

First Semester
Stenography I: Theory or Stenog-
raphy II: Pre-Transcription

(SEC100 or SEC200)* .. ... ... .... 3
Typewriting I (SEC110)™™............ 2
Introduction to Business Adminis-

tration (BUS100). . ................ 4
English (ENG100)....... ........... 3
Music or Art. ... o 2
Physical Education................. 1

1

Second Semester

Stenography II: Pre-Transcription or
Stenography IlI: Introduction to
Transcription (SEC200 or SEC220)*. 3

Typewriting II (SEC210)............. 2
English (ENG111-114). . .............. 3
Spanish 1T or IV {SPN200 or SPN210). 3
Business Law (BUS110).............. 3
Social Science Elective ***. . ... .. .. 3

17

Third Semester
Bilingual Stenography I (SEC380)*... 3

Bilingual Typewriting I (SEC346). . ... 1
Accounting I (ACC120).............. 3
Advanced Spanish Composition
and Grammar I (SPN455.......... 3
Mathematics Through Statistics |
(MATI03). ..o oo 4
Office Practice and Machines
(SECA31). . ... .................2
16
Cooperative Education Internship
(CED351)****. ... ... ... ... ... 2
18

Fourth Semester

Bilingual Stenography II (SEC480)*...3
Bilingual Typewriting II (SEC446)....1
Fundamentals of Speech (SPE100)....3

Health Education (HED100).......... 2
Science.......... ... ... .. ... ... 3-4

Advanced Spanish Composition
and Grammar II (SPN456)...... ... 3
15-16

Cooperative Education Intern-

ship (CEDA451)**** . ... o2
17-18
TOTAL CREDITS........... 67-68

*The Pitman sequence (SEC201, 221, 381,
481) is open only to students entering with
a background in Pitman.

**Students who enter the program with typ-
ing skill take 4 credits of Intermediate
and Advanced typing [SEG210, 346, 446).
They may substitute a Business elective
for Typewriting 1.

***Social Science and Contemporary Society
{SSC100) is recommended for students
who do not plan to enter a four-year col-
lege.

****Secretarial students have the option of
completing part of the Cooperative Educa-
tion requirements by means of full-time
summer employment where feasible. Stu-
dents may also register for Cooperative
Education during their second semester
with permission of the Department Chair-
person.
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SECRETARIAL SCIENCE PROGRAM
Education Secretary Concentration
(Courses and Credits)

First Semester
Stenography I: Theory or Stenography
II: Pre-Transcription {SEC100 or

SEC200)*. . ....... . ..., 3
Typewriting I (SEC110)**. .. ......... 2
Accounting 1 (ACC120).............. 3
English (ENG100)................... 3
General Psychology (PSY100)........ 3
Physical Education................. .1

15

Second Semester
Stenography II: Pre-Transcription or
Stenography III: Introduction to

Transcription (SEC200 or 220)*. .. .. 3
Typewriting II (SEC210)............. 2
Business Law (BUS110).............. 3
Office & Personnel Management

(BUS300).............iiiiii 3
English (ENG115) . .. .. ......... 3
Elective........................... .3

17

Third Semester

Stenography III: Introduction to Tran-
scription or Transcription I (SEC220
or SEC370)*....................... 3

Executive Typewriting I (SEC306).... 1

School Records & Accounts (SEC350) 2

Educational Problems of the

School Secretary I (SEC360)....... 2

Mathematics Through Statistics
(MAT108). . oo oo 4
Musicor Art................. ....... 2
Office Practice & Machines (SEC431). 2
Elective............................ 2
18
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Fourth Semester

Transcription I or Transcription I1
(SEC370/SECA470)*. .. ............. 3

Executive Typewriting II (SEC406)...1

Educational Problems of the School

Secretary II (SEC460)............. 2
Fundamentals of Speech (SPE100)....3
Health Education (HED100).......... 2
Science......... ...l 3-4

14-15

Cooperative Education Internship
(CED351)*** .. ... ... ... .. . . 2
16-17
TOTAL CREDITS........... 66-67

*The Pitman sequence (SEC201, 221, 371,
471) is open only to students entering with
a background in Pitman.

**Students who enter the program with typ-
ing skill take 4 credits of Intermediate and
Advanced typing (SEC210, 306, 406). They
may substitute a Business elective for
Typewriting I.

***Students have the option of completing
the Cooperative Education requirement
by means of full-time summer employ-
ment where feasible.



SECRETARIAL SCIENCE PROGRAM
Education Bilingual

Secretary Concentration

(Courses and Credits)

First Semester
Stenography II: Pre-Transcription

(SEC200)*.........ccoiieiin.. 3
Typewriting I (SEC110)***. ... ... ... 2
Mathematics Through Statistics I

(MAT103). ... ... 4
English (ENG100)................... 3
General Psychology (PSY100)........ 3
Physical Education................. .1

16

Second Semester
Stenography III: Introduction to

Transcription (SEC220)*........... 3
Typewriting IT (SEC210)............. 2
Business Law (BUS110).............. 3
Office & Personnel Management

(BUS300). ..., 3
English (ENG115) . .................. 3
Spanish III or IV (SPN200 or SPN210). 3

7

Third Semester

Bilingual Stenography I (SEC380)*... 3
Bilingual Typewriting I (SEC346). . ... 1
School Records & Accounts (SEC350). 2
Educational Problems of the School

Secretary I (SEC360).............. 2

Advanced Spanish Composition &
Grammar [ (SPN455).............. 3
Musicor Art.............. oL 2
Science............ ... ... 3-4
16-17

Fourth Semester

Bilingual Stenography II (SEC480)*...3
Bilingual Typewriting II (SEC446)....1
Office Practice & Machines (SEC431). 2
Educational Problems of the School

Secretary II (SEC460).............. 2
Fundamentals of Speech (SPE100)....3
Health Education (HED100).......... 2
Advanced Spanish Composition &

Grammar I (SPN 456)............ .3

16

Cooperative Education Internship**
(CED351)......................... 2
18
TOTAL CREDITS. .......... 67-68

*The Pitman sequence (SEC201, 221, 381,
481) is open only to students entering with
a background in Pitman.

**Secretarial students have the option of
completing part of the Cooperative Educa-
tion requirements by means of full-time
summer employment where feasible. Stu-
dents may also register for Cooperative
Education during their second semester
with permission of the Department Chair-
person.

***Students who enter the program with typ-
ing skill take 4 credits of Intermediate
and Advanced typing (SEC210, 346, 446).
They may substitute a Business elective
for Typewriting I.
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SECRETARIAL SCIENCE PROGRAM
Executive Secretary Option
(Courses and Credits)

First Semester
Stenography I: Theory or Stenography
II: Pre-Transcription (SEC100 or

SEC200)*........ ... . ... ... .. ... 3
Typewriting I (SEC110)**.... ... .... 2
Introduction to Business Administra-

tion (BUS100)..................... 4
English I (ENG100). . ................ 3
Musicor Art.. ... 002

14

Second Semester

Stenography II: Pre-Transcription or
Stenography III: Introduction to
Transcription (SEC200/SEC220)*... 3

Typewriting II (SEC210)............. 2
Business Law (BUS110}.......... ... 3
English (ENG111-114)............. ... 3

Mathematics Through Statistics
(MAT103). ... 4
Liberal Arts Elective................ 2
17

Third Semester
Stenography I1I: Introduction to Tran-
scription or Transcription I (SEC220

or SEC370}*. . ....... ... ... .. ...... 3
Executive Typewriting I (SEC306). .. .1
Accounting I (ACC120).............. 3
Office & Personnel Management

(BUS300)..........covviii... 3
Physical Education. ................. 1
Social Science Elective**** .. . ... 3
Office Practice & Machines (SEC431). 2

16

Cooperative Education Internship***
(CED351). ... 2
18
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Fourth Semester

Transcription I or Transcription II
(SEC370 or SEC470)*. . ............ 3

Executive Typewriting II (SEC406). .. 1

Fundamentals of Speech (SPE100)....3

Science.......... ... ... ... ... 3-4
Health Education (HED100).......... 2
Elective............... ... ... ... . 3
15-16

Cooperative Education Internship***
(CED451). . ... ... .. 2
17-18
TOTAL CREDITS........... 66-67

*The Pitman sequence (SEC201, 221, 371,
471} is open only to students entering with
a background in Pitman.

**Students who enter the program with typ-
ing skill take 4 credits of Intermediate and
Advanced typing (SEC210, 306, 406). They
may substitute a Business elective for
Typewriting I.

***Secretarial students have the option of
completing part of the Cooperative Ed-
ucation requirements by means of full-
time summer employment where fea-
sible. Students may also register for Co-
operative Education during their second
semester with permission of the Depart-
ment Chairperson.

****Gocial Science and Contemporary Society
{§5C100) is recommended for students
who do not plan to enter a four-year col-
lege.



SECRETARIAL SCIENCE PROGRAM
Legal Secretary Option
(Courses and Credits)

First Semester
Stenography I: Theory or Stenog-
raphy II: Pre-Transcription

(SEC100 or SEC200)*.. ... ......... 3
Typewriting (SEC110)**. ... ... .. ... 2
Introduction to Business Adminis-

tration (BUS100)......... .. ... ... 4
English [ (ENG100)......... ... .. ... 3
Musicor Art. ... .2

14

Second Semester

Stenography II: Pre-Transcription or
Stenography III: Introduction to
Transcription (SEC200 or SEC220)*. 3

Typewriting II (SEC210)............. 2
Business Law (BUS110).............. 3
English (ENG111-114)................ 3
Mathematics Through Statistics
(MAT103). . ... ..o 4
Liberal Arts Elective................ 2
1

Third Semester

Legal Transcription I (SEC390)*. .. ... 3
Legal Vocabulary (SEC310);

(Pitman: SEC311)................. 3
Legal Typewriting (SEC326].......... 1
Accounting I (ACC120).............. 3
Physical Education. ......... ... . ... 1

* ok kK 3

Sacial Science Elective
Office Practice & Machines (SEC431). 2

16

Cooperative Education Internship***
(CED351)......................... 2
18

Fourth Semester

Legal Transcription II (SEC490)*. .. .. 3
Legal Vocabulary II (SEC410);

(Pitman: SEC411)................. 3
Legal Typewriting I (SEC426)..... .. 1
Fundamentals of Speech (SPE100)....3
Health Education (HED100). ... ... ... 2
Science................. ..., .34

15-16

Cooperative Education Internship***
(CED451). . ................ ... .2
17-18
TOTAL CREDITS........... 66-67

*The Pitman sequence [SEC201, 221, 391,
491) is open only to students entering with
a background in Pitman.

**Students who enter the program with typ-
ing skill take 4 credits of Intermediate and
Advanced typing (SKC210, 326, 426). They
may substitute a Business elective for
Typewriting 1.

***Secretarial students have the option of
completing part of the Cooperative Edu-
cation requirements by means of full-
time summer employment where fea-
sible. Students may also register for Go-
operative Education during their second
semesler with permission of the Depart-
ment Chairperson.

****Gocial Science and Contemporary Society
{SSC100) is recommended for students
who do not plan to enter a four-year col-
lege.
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SOCIAL SCIENCE

Government Administration

The Government Administration cur-
riculum provides an opportunity for
employees of the Federal Government
and others seeking a career in the Fed-
eral Service to pursue career ob-
jectives. Enrollment in the program ac-
celerates qualifications of Federal em-
ployees for promotion and prepares
other students to meet career require-
ments. The Associate in Arts (A.A.) de-
gree is granted upon satisfactory com-
pletion of the program, which is admin-
istered by the Department of Social Sci-
ence. Graduates are eligible to transfer
to a senior college for further study in
public administration.

SOCIAL SCIENCE
Government Administration Program
(Courses and Credlts)

First Semester

English I (ENG100).................. 3
Language*............ ... ... ..... 3-4
Ameérican Government (POL100). . ... 3
Introduction to Sociology (SOC100)... 3
Health Education (HED100).......... 2
MusicorArt.......... .. ... ... 2
16-17
Second Semester

EnglishII (ENG115) ................ 3
Language®........ ... .. ... ... 3
Mathematics (MAT100 or MAT103)... 3
Urban Sociology (SOC400)........... 3

Federal Personnel Management
(GOV100). .......... ... ... ... ... 3
Physical Education (PED100).........1
16
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Third Semester
Science........... oo i 4
Fundamentals of Speech (SPE100)....3
Federal Administrative Practices
(GOVI20). . ...\, 3
Seminar in Labor Relations (GOV200) 3
Federal Financial Management

(GOVZ10). ... 3

Field Work in Federal Agencies
(CED381). ... .oeoeeeeeeiiinnnns 2
18

Fourth Semester
English III (any English

Literature Course)**.............. 3
Science......... ... ... 4
Federal Procurement Procedures

and Practices (GOV220)........... 3
Law for the Federal Manager

(GOV215). . ..o 3

Introduction to

Computer Concepts (DAT120). . ... .4
17
TOTAL CREDITS........... 67-638

*The first level of any language carries 4
credits; courses above the first level carry
3 credits, with the exception of Swahili II
{4 credits).

**This requirement may be fulfilled by
Black Literature courses. Puerto Rican Lit-
erature cannot be used as a substitute for
the English requirement.



SOCIAL SCIENCE

Social Service

The Social Service curriculum is an in-
terdisciplinary program designed to
prepare students for careers in social
work and also for transfer into a senior
college to pursue further study for ca-
reers in social service. The curriculum
includes courses and field experience
designed to provide knowledge and
skill in the subject areas of sociology
and psychology and in community
organization and development. The
program is administered by the Depart-
ment of Social Science, and its gradu-
ates are awarded the Associate in Arts
(A.A.]) degree.

SOCIAL SCIENCE
Social Service Program
(Courses and Credits)

First Semester

American Government (POL100)..... 3
English I (ENG100).................. 3
Fundamentals of Speech (SPE100}....3
Spanish*.............. ... ... .... 3-4
Health Education (HED100).......... 2
Musicor Art.......... ... ... 2

16-17

Second Semester

Spanish*............. ... . ....... 3
Mathematics (MAT100).............. 4
EnglishII (ENG115) ................ 3
Physical Education (PED1C0)......... 1

Introduction to Social Work (SSR150). 3
Field Experience in Social

Work (SSR100).................... 2

Third Semester

Science........... ... ... L 4
English IIT (Any English
Literature course)**. ...... ... .. ... 3

Introduction to Sociology (SOC100)...3
Social Welfare Programs and

Policies (SSR300).................. 3
Spanish Conversation I (SPN301)***. . 2
General Psychology (PSY100)........ 3

18

Fourth Semester

Science............ ... ... 4
Spanish Conversation IT (SPN302).. .. 2
Marriage and the Family (SSR400)... 3

Urban Sociology (SOC400)........... 3
Elective (URB100, ANT100,

SOC300, PSY200).................. 3

Seminar in Social Welfare (SSR500).. 2

17

TOTAL CREDITS........... 67-68

*Specific Spanish course will be deter-
mined by placement examination or dem-
onstrated ability.

**This requirement may be fulfilled by
Black Literature courses. Puerto Rican
Literature cannot be used as a substitute
for the English requirement.

***Native Spanish speakers may substitute
advanced Spanish courses to fulfill these
requirements.
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SOCIAL SCIENCE

Urban Planning

The Urban Planning curriculum is an
interdisciplinary program designed to
prepare students far careers in the pub-
lic service and in private agencies con-
cerned with urban problems. The pro-
gram addresses itself to the issues of ur-
ban politics and to the formulation and
implementation of plans and policies
designed to solve urban problems. The
program prepares students for transfer
into a senior college for further training
in urban affairs. Itis administered by
the Department of Social Science, and
graduates are awarded the Associate in
Arts (A.A.) degree.

SOCIAL SCIENCE
Urban Planning Program
(Courses and Credits)

First Semester

English I (ENG100).................. 3
Spanish*...................... .. 3-4
American Government (POL100). . ... 3
Introduction to Sociology (SOC100)...3
Health Education................... 2
Musicor Art........ .. ... . .. 2

16-17

Second Semester

English II (ENG115) ... ....ooo... .. 3
Spanish*........................ ... 3
Mathematics (MAT100 or MAT103)... 4
Introduction to Economics (EC0O100). .3

Urban Sociology (SOC400)........... 3
Physical Education (PED100}. ... . ... 1
17
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Third Semester

Science........ ... ... ... ... ... ... .. 4

Urban Government & Politics (URB200)
or Politics and Government in

New York City {URB500).......... 3
Fundamentals of Speech (SPE100)....3
Social Problems (SOC200)........... 3

Spanish Conversation I (SPN301)**.. .2
Seminar in Politics of
Urban Problems (URB700 or 701)...2

17
Fourth Semester
Science........ ... ... ... L. 4
English III (Any English
Literature course)***. .. ... .. ... 3
Urban Planning (URB400)........... 3
Urban Bureaucracies (URB100). . .... 3
Field Work in Urban Bureaucracies
(URBZ02). .. oo o oo 2
Spanish Conversation II**. ... ... . 2
17
TOTAL CREDITS........... 67-68

*Specific Spanish course will be deter-
mined by placement examination or dem-
onstrated ability.

**Native Spanish speakers may substitute
advanced Spanish courses to fulfill these
requirements.

***This requirement may be fulfilled by
Black Literature courses. Puerto Rican
Literature cannot be used as a substitute
for the English requirement.



ADMISSIONS  INFORMATION

As an urban community college, the Borough of Manhattan Community College
enjoys a special relationship with the New York metropolis. Although students
are drawn largely from the boroughs of the City of New York, applicants are
also welcomed from the greater metropolitan area, from out-of-state and for-
eign countries.

The College offers a variety of programs in business, health services, and lib-
eral arts which lead to the Associate in Arts or Associate in Applied Science de-
grees. Students may enroll on a full-time or part-time, matriculated or non-mat-
riculated, basis.

REQUIREMENTS

High School Diploma

Under the Open Admissions Policy of the City University of New York, all ap-
plicants who have fulfilled New York City residency requirements and who re-
ceived a high school diploma or its equivalent in June 1970 or thereafter, are ad-
mitted to matriculation in one of the degree programs of the City University. A
diploma from an accredited high school is required for admission to the City
University. A high school certificate is not an acceptable substitute for a diplo-
ma. A New York State Equivalency Diploma may be substituted.

Within the limits of space and financial ahility, every effort will be made to
accommodate bona fide New York City residents who received a diploma be-
fore 1970, as well as high school graduates who are bona fide residents of New
York State. Applicants from other states and from foreign countries are accept-
ed on a space-available basis.

Applicants with previous college work may obtain advanced standing but
must fulfill the academic requirements in effect at the time their application is
submitted. {See page 94.)

Medical Examination (Health Requirement)

At the time of the initial registration, each student admitted to the College is re-
quired to submit a completed medical examination report including results of a
chest x-ray or tuberculin patch test. A standard form made available by the Col-
lege must be filled out anc signed by the examining physician. This medical
form and an “Emergency Medical Release” are conditions of acceptance to
matriculated status at this College. They MUST be received by the deadline
dates established by the Admissions Office. Students who neglect to meet these
requirements will not be sent registration information and will not be per-
mitted to register as matriculants. Students who are admitted as non-matricu-
lants are not required to submit a medical examination report.

Applicants for admission to any program in Health Service Technologies will
be required to meet the physical and mental health standards set forth by the
College and affiliating agencies.
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APPLICATION PROCEDURE
Students who wish to attend the Borough of Manhattan Community College are

required to file applications according to the City University schedule. Dead-
line dates for filing are:

High School Seniors and Students with Previous
Graduates With No Previous College Credits
Semester College Credits (Advanced Standing)
Fall January 15 March 15
Spring October 14 November 1

Deadline dates will be extended for veterans of the United States Armed
Forces. Three types of applications are available for prospective students:

A. The University Application for Admission, for use by students who are ap-
plying to regular City University programs. The application permits stu-
dents to apply to as many as six programs on a single form, even if the six
programs are offered in six different CUNY colleges. This application
must be used by:

1. Students who are still in high school.

2. Students who have graduated from high school but have had no pre-
vious college work.

3. Students with a High School Equivalency Diploma who have had no
previous college work.

4, Permanent residents, immigrants, and refugees.

B. The Application for Advanced Standing (Transfer) Admission, for use by
students who have had previous college work. The student must meet the
Advanced Standing deadline for all credentials: application, high school
transcript, and all previous college credit transcripts. Applicants must
have a 2.0 (*“C"”) cumulative Grade Point Average at the time of submission
of application. (For purposes of evaluating a record for transfer ad-
missions, the CUNY Office of Admission Services equates all non-passing
grades as F’s except non-penalty withdrawals and incompletes, absences,
and no grade reported less than 6 months old.)

C. Foreign Student Application, for use by students who hold or expect to ob-
tain a temporary visa (visitor, student, diplomatic, and all other visas in
the non-immigrant category). Application must be made via the Office of
Admission Services, City University of New York, 101 West 31 Street (Sev-
enth Floor), New York, New York 10001.
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Where to Apply

Application Blanks are available from public high schools, selected community
centers, the City University’s Office of Admission Services, 101 West 31 Street
(Seventh Floor), New York, N. Y. 10001, and from the University Application
Processing Center (UAPC), Box 148, Vanderveer Station, Brooklyn, N.Y. 11210.
The College has a limited number of applications available.

Students With Previous College Work [Advanced Standing)

Students may be granted transfer credit for courses completed at other colleges.
Credit will be given for passing grades from any unit of City University and for
grades of “C” or better from any other accredited college. However, grades for
courses taken at other institutions are not transferable. Grades received for any
courses taken outside of BMCC are not included in the cumulative Grade Point
Average. Students who are accepted with advanced standing receive a state-
ment of the total number of credits awarded, prior to their initial registration at
BMCC.

Students must complete a minimum of 32 credits in residence at this College
to be certified for a degree. Students presenting credits beyond the number that
can be credited to them may be exempted from appropriate subjects. Advanced
standing students must complete the total number of credits for their curricu-
lum and may do so by choosing courses with the approval of their academic ad-
visor.

According to the number of credits accepted at BMCC, advanced standing
students will be placed on a semester level according to the following schedule:

Lower Freshman 12-17
Upper Freshman 18-34
Lower Sophomore 35-51
Upper-Sophomore Over 51

Matriculated Status

Students who are enrolled in a degree-granting program are considered mat-
riculated students. These students must take the prescribed courses for the pro-
gram they are enrolled in and are required to maintain satisfactory grades and
standards.

Non-Matriculated Status

Students who are not enrolled in a degree-granting program and whose courses
do not carry college credit are considered non-matriculated students. Appli-
cants should apply directly to the Admissions Office, H-451, of the College.
Only high school graduates or holders of the New York State Equivalency Di-
ploma may receive college credit for courses. The College also reserves the
right to deny admission to a course for which the applicant does not have the re-
quired background.
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Foreign student applicants will not be accepted to the College as non-matricu-
lants.

Change from Non-Matriculated to Matriculated Status

Non-matriculated students may be accepted for matriculation after attaining a
2.0 (“C”) cumulative Grade Point Average in appropriate courses at BMCC. Ap-
plication for matriculated status should be made during the semester in which
the student expects to fulfill the requirements. Such applications may be ob-
tained from the Admissions Office, Room H-451. Degree credit courses taken by
non-matriculated students may be applied toward the Associate Degree if the
courses are appropriate at the time the student matriculates. Check the Ad-
missions Office for deadlines and other necessary details.

Readmission to the College

Students who withdraw or who have been academically dismissed from the
Borough of Manhattan Community College and who wish to be readmitted must
apply for readmission through the College Admissions Office. Application for
readmission must be filed by December 1 for the Spring semester, and by Au-
gust 1 for the Fall semester.

Students who attend other institutions after leaving the College must submit
an official transcript before the application for readmission will be considered.

At least one semester must elapse before students who have been academic-
ally dismissed will be considered for reinstatement to matriculated status. A
student who has been academically dismissed twice is not eligible for read-
mission (see “Appeal of Dismissal,” page 105).

Applications for reinstatement submitted by students who were dismissed for
academic reasons will be reviewed by the Committee on Academic Standing.
Applications for readmission submitted by students who have withdrawn twice
will be reviewed by the Committee on Admissions.

Students who withdraw for medical reasons, and then reapply, must present
a statement from a physician indicating physical and emotional fitness for re-
suming full-time studies at the College.

ACADEMIC ADVISEMENT

The Office of Academic Advisement assists all students with their program se-
lections, change of curriculum, withdrawal from courses, academic standing,
classroom performance, degree requirements for graduation, and also keeps
them abreast of the academic policies of the College. The Academic Advis-
ement Office also counsels all students regarding academic probation and re-
fers students with special curriculum problems to the appropriate department.

Each freshman is seen either by a Faculty Advisor or an Academic Advisor,
prior to the end of the student’s first semester at BMCC, in order to plan his pro-
gram of study for the following semester. This pre-registration advisement pro-
cess is mandatory.

95



Transfer Counseling

Transfer counseling is a unit within the Office of Academic Advisement. The
counselors assist students with plans for further education. Transfer concepts
and opportunities are discussed. An extensive library of informational material
is available to help in the formulation of future educational goals. Four-year
college catalogs, college reference guides, financial aid information, and some
admissions applications are available for student use.

Many four-year colleges request that completed admissions and financial aid
applications, including official high school and college transcripts, be sub-
mitted ten months before enrollment date. Students seeking transfer are there-
fore urged to confer with the Transfer Counselor as early in their stay at this
College as possible.

FOREIGN STUDENT ADVISOR

A Foreign Student Advisor is available in the Admissions Office to assist for-
eign students with problems relating to admissions, orientation, academic
standing or other matters such students may wish to discuss.

INSTRUCTIONAL TESTING AND RESEARCH
The Office of Instructional Testing and Research is a unit within the Office of
the Dean of Faculty.

Upon being accepted for admission to BMCC, all entering freshmen and oth-
er new students are required to take placement examinations in reading, writ-
ing, and mathematics. These examinations serve to evaluate the students’ profi-
ciency in these areas. On the basis of the results of these examinations, students
who need to improve their skills will be placed in remedial courses.

Freshmen and new students who do not take the placement examinations of-
fered by the Office of Instructional Testing and Research will not be allowed to
register for the term.

TUTORING SERVICES

Free tutoring on a one-to-one basis is available in all subjects, ranging from Ac-
counting to Swahili. Tutoring is designed to further students’ understanding of
basic concepts in subjects in which they are experiencing difficulties. Students
may be tutored up to two hours a week in any one subject. To apply for tutoring,
students go to a Tutoring Center and fill out an application. Students receive
weekly appointments and instructors are informed of students’ progress after
each tutoring session. Tutors are recruited and hired through individual BMCGC
departments. BMCC students, as well as students and graduates of CUNY se-
nior colleges and other institutions of higher learning, are eligible to tutor if
they are considered qualified.
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TUTION AND ~EES

Payment of fees is an essential and un-
conditional step in the registration pro-
cess. Registration is not complete until
paymentin full is rendered. Regu-
lations prohibit extension of ¢redit, in-
stallment payments, or acceptance of
partial scholarship grants or other fi-
nancial assistance which do not fully
cover any appligable tuition and fees:
students will be required to pay anv dif-
ferential at the time of registering.

All fees and tuition charges listed in
the College Catalog and in any registra-
tion material issued by the College are
subject to change by action of the Board
of Higher Education without prior no-

for their last choice degree curriculum
plus four {4) credits in excess of such re-
quirements. For purposes of assessing
fees, earned tuition-free credits shall
include:

a. All credits earned toward the de-
gree, including anv such credits pre-
viously paid for either ata CUNY in-
stitution or elsewhere.

b. All other completed tuition-free
courses taken at anv CUNY institution,
whether or not applied to degree re-
qu1rememts \

&&er the number of earned tui-

ee cre i%, plus the credits en-
tice. In the event of any increase in lhe\\\ olled fo ured at the end of the

fees or tuition charges. payments ‘\
readv made to the College w11

d 1 t, .
Eoﬁiéil‘f%ré‘:w‘éig" a\d‘ﬁonafa .,\,
\\“

amount due an

e and \
for payment. A student %

paid the total fees an rﬁ by the
time indicated will n cons ys
registered and will not be ad §
classes. The consolldat

part thereof is not r e dt anv

time. ) \C‘

Students with flﬂaﬂClal&'blems
should consult the section of the Catalog
describing available scholarships and
loan funds.

TUITION AND FEES—(per semester)
Limitation on Tuition-Free Credits
The Board of Higher Education has
adopted the following policy:

1. New York Citv resident matriculated
undergraduates, including those admit-
ted under SEEK and College Discovery

Programs, may earn tuition-free credits
equal to the number of credits required
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eriod f etermin
‘ lmg la e ). exceed the
‘ Bwable li hf rned tuition-free

credi g@ %d in (1); such credits
w id forz{ e of $30 per

\ N RATES
nculated Students—Full-time
Bona fide resident of New York
Cltv
Tuition free up to 4 credits above the
degree requirement except for:

1. A student who received one Associ-
ate degree from anv college of the City
University either wholly or partially
tuition free........... $25. (per credit);

$25. first additional contact hour;

$15. each additional hour

The change, if made as the result of the
College guidance procedures, permits
the student to take the remaining cred-
its required for the new college degree
on a free basis.

2. Astudent who exceeds by more than
4 credits the number of credits required
for a degree . .. $30. (per credit hour)



B. Non-residents of New York City
1. Residents of New York State,

maximum tuition to be charged B. Bona fide residents of New York
.................. $700. (per semester) State............ $55. (percredit hour)
2. Non-residents of New York State Excess contact hours

(applies also to foreign students) ... ... $35. (per contact hour)

.................. $700. (per semester)
C. Non-residents of New York State

Matriculated Students—Part-time ... ......... ... $55. (per credit hour)

(Includes Summer Session) Excess contact hours

A.Bona fide residents of New York ... L $35. (per contact hour)

City

Tuition free up to 4 credits above the D. Senior Citizens (all citizens 65 and

degree requirements except for: older)................... Free Tuition

1. Astudent who received one Associ- GENERAL FEE (per semester—non-re-

ate degree from any college of the City fundable)

University either wholly or partially The General Fees enumerated will be

tuition free. . .. .. $25. (per credit hour); charged in lieu of separate fees for li-
$25. first additi ontact hour; brary, laboratory, registration, entrance
$15. each additidn ‘hour examinations, physical education,

breakage insurance, student activities,

2. Astudent who exc y more l; graduation and accident insurance.

4 credits the number Si! equlre ‘l’ ‘(

for a degree. . $30 per

me Student (12 contact hours
or mod) Ty, - - $57 (per semester)

B. Non- re51dents 7 LY rk Clty LS(V Part t1 tw less than 12 con-
1. Residents of New Yori'{{#td7ay, = &P bopurs)..... X . (per semester)
.............. per cre 1zens . (per semester)
plus $35. per a &tact hoﬂ!)j’«ll

2. Non-residents of New tlon Fee (non-refundable)
(applies also to foreign students) )1 ------------------------ $20.
................ $55. (per cre*dlt hour LS ( ayable t ﬁfty Application Pro-
plus $35. per additional contact hour(s Center pplications proces-
ter, or to the College for

L FE!S r all students)

Non-matriculated Students—Full-time applicaf rocessed by the College.)

A. Bona fide residents of New York

City............. $25. (per credit hour) B. New Students Fee (non-refundable)

Excess contact hours, $25 the first $20.

excess hour, $15 each additional con- (payable to the Borough of Manhattan

tact hour Community College. This fee is charged
to non-matriculating students at the

B. Bona fide residents of New York time of initial registration.)

State, maximum tuition

.................. $700. (per semester) C. Transcript and Duplicate Record
Fee... ..o i $4.

C. Non-residents of New York State (There will be no charge for transcripts

.................. $700. (per semester) requested to be forwarded to other
units of the City University of New

Non-matriculated Students—Part-time York.)

(Includes Summer Session)

A. Bona fide residents of New York D. Special ExaminationFee....... $15.

City............. $25. (per credit hour) (must be charged to students requesting

Excess contact hours, $25 the first an examination at a time other than the

excess hour, $15 each additional scheduled time and with permission

contact hour granted by the College.)
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E. Penalty Fees 1 \
1. Late Registration Feeg \; ..... $15.
(must be charged tq de&ts permi

to enroll after of the x‘h{
nounced I, % n per1 %
‘

ee ....... .
\ must for ea agstu-
rmltte 1n the

&e of co T they hav
n app d reglste

3 Du ( ard ....... $5.

te d1pl ......... $15.
admlss .............. $10.

., Reins (&Y €€. ... $15.
7. Pa reprocessing fee. . .. .. $15.

Damage to College Equipment

Any student who damages any school
equipment is required to pay the costs
of repair or replacement.

Veterans Benefits

Veterans filing for benefits under Pub-
lic Law 634 or 89-358 are required to file
a Certificate of Eligibility with the Reg-
istrar’s Office at their initial registra-
tion and must inform that office of their
veteran’s standing each time they regis-
ter for classes. Veterans who are not
able to pay applicable tuition and fees
at the time of registration may apply for
a deferment of payment at the Finan-
cial Aid Office. Veterans receiving this
deferment are expected to pay such
fees at the receipt of their first educa-
tional benefits check. Veterans failing
to pay the fees will not be allowed to
register for the following semester.

Veterans should be aware that the
Veterans Administration recognizes an
undergraduate student as being full-
time, only if he or she is registered with
a class load of at least twelve (12} cred-
its.

The Veterans Administration Re-
gional Office is located at 252 Seventh
Avenue, New York, N.Y. 10001.

Forms for Veterans Administration
are processed in the Registrar’s Office.
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Foreign Students

The Board of Higher Education has em-

powered the President of the College to

waive up to seven per cent of the total
ition paid by foreign students, ex-

\‘ ding fees.

For further information, contact the
FQrelgn Student Advisorin the Ad-

sions Office.
\\‘ o comp]y with the requirements of a

student visa and to be eligible for an
1-20 form (Certificate of Eligibility), all
foreign students must be full-time, mat-
riculated students.

Senior Citizens

By a ruling of the Board of Higher Edu-
cation, New York City residents who
are 65 years or older are granted free
tuition. (All students must pay consoli-
dated fees, general fees and application
fees.)

Refunds

In general, no refund of fees can be
made in the event of a student’s with-
drawal during the school term. (See
“Refund Regulations of the Board of
Higher Education” below for ex-
ceptions.)

Refund Regulations of the Board of

Higher Education.
A full 100% refund of tuition, non-in-
structional, and General Fees will be
made in the event that: (1) courses are
cancelled by the College; (2) a student’s
registration is cancelled by the College.

In general, applications for refund
will not be approved by the Borough of
Manhattan Community College in the
event of a student’s withdrawal after
the scheduled opening date of the ses-
sion except in the case of serious illness
or other unusual circumstances which
can be satisfactorily documented to be
beyond the control of the student and
not existent at the time of registration.
The Program Change Fee will be
waived in the event that a tuition fee-
paying student received less than 100%
refund of tuition.



Upon approval of a written application,
refund of tuition fees may be made as fol-
lows:

Date of Formal
Withdrawal Regular Summer
From Course(s) Session  Session

Before scheduled 100% 100%

opening of
classes
In order to regis- 100% 100%

ter at another
unit of CUNY
during that
semester

Within one week 75% 50%
after scheduled
opening of
classes

During second 50% 25%
week after
scheduled
opening of
classes

During third week 25% None
after scheduled
opening of
classes

Thereafter None None

Military Refunds

The following principles govern re-
funds made on applications claiming
military service:

A. Military service must be documented
with a copy of military orders.

B. Students who do not attend for a suf-
ficient time to qualify for a grade will
receive refund of tuition and all other
fees except application fee in accor-
dance with the following principles:

1. Withdrawal before beginning of the
fifth calendar week (third calendar
week for summer session) after sched-

uled openingdate............. .. 100
2. Withdrawal thereafter. ... ... .. 50%
BOOKS AND SUPPLIES

Students are required to purchase their
own books and supplies. Savings may
be effected by purchasing used books if
they are available.
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ACADEMIC REGULATIONS

AND PROCEDURES

Familiarity with graduation requirements, admission requirements for specific
courses and regulations in the official College announcements is the student’s
direct and personal responsibility. The Registrar’'s Office handles all informa-

tion concerning academic standing,

Veterans Administration and Immigration Forms are processed by the Regis-

trar’s Office, H-459.

Registration

Students will not be given permission to
attend classes until they complete regis-
tration requirements each sernester, in
accordance with instructions issued by
the Registrar’s Office. The Registrar’s
Office attempts to send individual in-
structions to every eligible student in
advance of each registration period;
however, changes in status and ad-
dresses may make it impossible to auto-
matically guarantee receipt. Eligible
students who do not receive these in-
structions by the beginning of the an-
nounced registration period should con-
tact the Registrar’s Office without de-
lay.

Registration after the close of the an-
nounced registration period requires
payment of a $15 Late Registration Fee.
Registration is not permitted after the
close of the official Late Registration
period. A student is not considered reg-
istered until the appropriate forms
have been filed with the Registrar’s Of-
fice and payment of tuition and/or fees
have been completed.

Change of Registration (Program
Change)

Students are permitted to change their
semester program registration only dur-
ing the official Change of Program peri-
od. To do so, students must complete a
request form, available at the Regis-
trar’s Office, and obtain signatures as
directed on the form.
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No course may be added after the
Change of Program period. With per-
mission, a student may drop a course
with the grade of “W" through the sixth
week of classes. Students will be as-
signed either “WP"” (withdrawal pass-
ing) or “WF”’ (withdrawal failing) by
their instructors for courses dropped
during the seventh through tenth class
weeks. (See “‘Special Grades,” page
102). After the tenth class week, no
course may be dropped.

(NOTE: There is a fee of $20 for each
program change.)

Course Selection

Matriculated students must choose
courses in accordance with the regu-
lations of an established curriculum
leading to a degree. (See Index under
“Degree Programs.”’) Each Student is
responsible for planning a program in
accordance with an established curricu-
lum, which will meet all degree re-
quirements.

Credit Load (Full-time Matriculated
Students)

Full-time matriculated students are ex-
pected to carry a credit load each se-
mester sufficient to complete degree re-
quirements within two academic years,
including summer sessions. Normally,
students register for a credit load of 16
to 18 hours. Requests to carry more than
18 credit hours must be approved by the
Office of Academic Advisement,



Effective with the Fall semester, 1974:

1. Each student will be required to
complete atleast 50% of the credits for
which the student registers. Failure to
complete such credits automatically
places student on probation during the
semester following that in which the
student failed to earn sufficient credits.
Continued failure by the student during
the subsequent semester to complete
50% of the credits for which such stu-
dent registers makes such student liable
to academic dismissal from the College.

2. Each full-time matriculated student
(registered for 12 or more contact hours
per semester) will be expected to com-
plete all degree requirements at the
College within six semesters of full-
time enrollment. Failure by a student to
complete the requirements within this
period of time will constitute grounds
for probation and dismissal as specified
above.

3. These regulations shall also apply to
those non-matriculated students who
had held matriculated status but who
had been assigned to non-matriculated
status on the basis of academic de-
ficiencies.

4. Any student so dismissed, may ap-
peal to the Committee on Academic
Standing for reinstatement and may
submit documentary evidence in sup-
port of the appeal and/or written rec-
ommendation from a college counselor
or academic advisor.

Assignment of Grades

Final Grades are given at the end of the
semester for each course. Grades as-
signed at the completion of a course are
as follows:

Numerical
Grade  Equivalent Achievement

A 90-100 Superior

B 80-89 Good

C 70-79 Satisfactory

D 60-69 Minimum Passing
F

0-59 Failing

Special Grades

INC (Incomplete)
This grade may be given at the dis-
cretion of an instructlor to any student
who is unable to complete all course re-
quirements due to circumstances be-
yond his or her control. If an “INC”
grade is assigned, the student must con-
tact the instructor immediately to make
suitable arrangements to remove the
“INGC” grade.

All “INC” grades must be removed
according to the following table:

Deadline Date
March 15
November 1
November 1

Semester

Fall Semester
Spring Semester
Summer Session

Any “INC” grade which is not re-
solved by the above deadlines is auto-
matically changed to an “F”, and the re-
sult is a lowered Grade-Point Average,
which may then result in dismissal from
the College after the following semester
has started. (To compute Grade-Point
Average, see page 104.)

Under such circumstances, the stu-
dent’s registration for the new semester
is cancelled and his fees are returned.

ABS (Absence)
This grade may be given by an instruc-.
tor to a student who missed the final ex-
amination. If the “ABS” grade is given,
the student must obtain the permission
of the Registrar’s Office to take a make-
up examination. A fee of $15 for the
first examination and $5 for each addi-
tional examination, to a maximum of
$25, will be charged for all special
make-up examinations.

All “ABS" grades must be removed
according to the following table.

Deadline Date
March 15
November 1
November 1

Semester

Fall Semester
Spring Semester
Summer Session

102



F (Failure)

K (Indicates an academic failure)

In the case of students for whom atten-
dance is compulsory, such a grade is
given at the discretion of the instructor
if absences total one more than the
number of times a class mects in a regu-
lar class week.

W (Withdrawal)

Withdrawal without academic penalty
before termination of the sixth week of
classes. This grade is not included in
the computation of the Grade-Point Av-
erage.

WP (Withdrawal Passing)
Withdrawal from a course between the
seventh and tenth weeks of the semes-
ter while a student was doing passing
work. This grade is not included in the
computation of the Grade-Point Aver-
age.

WF (Withdrawal FFailing)
Withdrawal from a course between the
seventh and tenth weeks of the semes-
ter while a student was doing failing
work. “WF’ {s treated as an “F" in the
computation of a student’s Grade-Point
Average.

WU  (Withdrawal Unofficial)

This grade is given to a student who un-
officially withdraws from the class.
“WU is treated as an “F" in the com-
putation of a student’s Grade-Point Av-
erage.

S/U (Satisfactory/Unsatisfactory)
This grading is used for work in a re-
medial non-credit course, or where this
is the only evaluation that can be made
by the instructor.

PEN (Pending)

This grade requires prior clearance
from the Registrar’s Office. This grade
is given by an instructor who can not
evaluate the completed work of a stu-
dent by the deadline established to sub-
mit final grades.

] (Failure for Non-academic Reasons)
This grade is given to a student who
fails for non-academic reasoas. **J"’ is
treated as an “F’" in the computation of
a student’s Grade Point Average.
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X (Failure Removed)

This grade is given to students in place
of an "'F'grade after the student has
successfully repeated a previously
failed course.

Z (NoGrade Submitted by Instructor)
A “Z’" indicates that no grade has been
submitted by the instructor. This grade
is not computed in the student’'s Grade-
Point Average.

Grades for First-Term Freshmen

Any first-term freshman who earns an
“F grade will receive an “R” grade in-
stead. Those who earn a “D” grade
have the choice of accepting the “D" or
an “R". (This policy is retroactive for
students who were in their first semes-
ter during the Fall semester of 1970.)

To carry out this policy, instructors
must determine during the last week of
classes which first-term freshmen elect
to accept an R’ grade instead of a “D”
grade. Instructors assign only one final
grade per student on the Final Grade
Sheet. No changes in “D”, “F”, or “'R”
entries for freshmen will be permitted
after the instructor submits grades. All
students who receive "R’ grades MUST
repeat a required course. First-term
freshmen faced with the decision of
electing an earned “D"" grade or an “R"
grade should consult advisors or coun-
selors in the Department of Student
Life before the last weeks of the semes-
ter to understand the implications in-
volved in their choice between the “D"
or the “R”. For some the “R’" grade is
preferable, especially if the course is in
the “major” field of training or study, as
repetition of the course increases learn-
ing. For others the “D” may be prefer-
able to gain needed credits toward
graduation.



Grade-Point Average

The Grade-Point Average is the numer-
ical average of academic achievement
hased upon Grade-Point value of the fi-
nal grade for each course. For the pur-
pose of determining Grade-Point Aver-
ages, letter grades have the following
point values:

Letter Grade Point Value

A 4
B 3
C 2
D 1
F, WF, WU, | 0

Grades of “INC."/“W"/“WP"/“S"/
“UT/UPENT/CRT /XY and Y727 are not
included in the Grade-Point Average.

Credits Points Farned

Course Final Grade Point Value

English I B 3 x 3 = 9

Accounting I A 4 x 3 = 12

Introduction to

Business Administration wuU 0 x 4 = 0

Art Survey I D 1 x 2 = 2

Fundamentals of Speech C 2 x 3 = 6

Health Education F 0 x 1 = 0
:I;QTALS: 16 29

The “cumulative Grade-Point Average”
may be obtained in a similar fashion,
considering all courses taken at the
Borough of Manhattan Community Col-
lege. ONLY the courses taken at the
Borough of Manhattan Community Col-
lege are included in the cumulative
Grade-Point Average.

To compute the Grade-Point Average,
multiply the number of points shown
for the letter grade earned in a given
course by the number of credits for that
course, then divide the total number of
points earned in all courses by the total
number of credits. Follow the examples
given above, substituting your courses,
grades and credits.

For courses having transfer credit,
grades received are not computed in
the Grade-Point Average.

Grade Reports

Grade reports are prepared as quickly
as possible after the conclusion of each
semester, and are mailed directly to
each student’s home address.

104



Appeal of Grades

Students who believe they have not
been properly graded and who wish to
appeal a grade must first discuss the
matter with their instructor. Further ap-
peals may be made in the following or-
der: (1) to the Department Chairperson
then (2) to the Division Head (who in-
stitutes any necessary investigation);
and finally (3) by filing an Appeal Re-
quest Form with the Committee on Aca-
demic Standing. These forms are avail-
able at the Registrar’s Office.

Repeating Courses

No student may repeat a course for
which a passing grade has been re-
ceived.

Repeating Failed Courses

If a failed course is repeated and is then
passed, the original “'F"" grade is
changed to an “X". If a course is failed
more than once, only the first failure
“F" is recorded. Subsequent failures
are recorded as “'X"".

These policies (instituted Spring,
1971) are retroactive. However, the
Registrar will not change the “F"" grades
to “X’ grades without a request [rom
the student in writing. Only currently
enrolled students may submit a request
for a grade change under these policies.
Counselors or advisors are available to
discuss the grading policy with any stu-
dent who wishes clarification of that
policy.
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Scholarship Warning Reports

Students whose class work is unsatis-
factory at the end ol the fifth week of
classes will receive a Scholarship
Warning Report {rom each instructor in
whose class unsatisfactory work is
being done. Students who receive two
or more Scholarship Warning Reports
must review their academic progress
with an academic advisor.

Academic Standing

Probation

Students whose cumulative Grade-
Point Average falls below 2.0 will be
placed on academic probation and lim-
ited to 12 credits per semester until
their cumulative Grade-Point Average
is raised to 2.0 or above.

Dismissal

Students will be academically dis-
missed if their cumulative Grade-Point
Average falls below the following min-
imum retention standards.

Retention Average

Credits {Cumulative)
0-17 1.3
18-33 1.5
34-51 1.7
52-38 1.8
59 and over 1.9

NOTE: Entering freshmen are not dismissed
at the end ol their {irst semester regardless
of Grade-Poinl Average.

Appeal of Dismissal

Academic dismissal may be appealed
by writing to the Chairperson, Com-
mittee on Academic Standing, on the
special form obtained from the Regis-
trar’s Office. Any dismissed student
whose appeal is denied loses matricu-
lated status but may attend as a non-
matriculated, luition-paying student.
When the dismissed student’'s cumula-
tive Grade-Point Average (cumulative
index) reaches 2.0 or above, application
for matriculation and reinstatement
may then be made through the Ad-
missions Office. Deadlines for filing are
December 1 for the Spring semester
and August 1 for the Fall semester.



In some cases, if a dismissed student
raises his cumulative Grade-Point Aver-
age to the retention level or above (as
shown by the table under “Dismissal”),
appeal may be made to the Committee
on Academic Standing for rein-
statement ‘‘on probation.” The Com-
mittee’s decision on such an appeal
may be based on several factors in-
cluding the grades received by the dis-
missed student during part-lime or
Summer study at this College. In most
cases, the dismissed student may need
to show two or more part-time or Sum-
mer sessions of improved work (“C” av-
erage or above) in order to gain rein-
statement “‘on probation.”

NOTE: Any student who has been aca-
demically dismissed twice is NOT eli-
gible to appeal a third academic dis-
missal. Such a student must raise the cu-
mulative Grade-Point Average to 2.0 or
above and then apply for matriculation
through the Admissions Office.

One semester must lapse before an
academically dismissed student can be
reinstated (or readmitted) as a matricu-
lated student. This means that a student
who is dismissed in January (at the end
of the Fall semester), can appeal for re-
instatement “on probation” for the fol-
lowing Fall semester; or if dismissed in
June (at the end of the Spring semes-
ter), can appeal for reinstatement for
the following Spring semester.

Improved grades earned while at-
tending Summer Session classes may
enable a student who is dismissed in
June (at the end of the Spring semes-
ter), to raise his/her cumulative Grade-
Point Average above the dismissal lev-
el. It is the student’s responsibility to
apply immediately to the Admissions
Office upon receipt of the improved
Summer Session grades so that the stu-
dent may be reinstated and may return
as a matriculant in the Fall Semester.
On the other hand, poor Summer Ses-
sion grades may lower the cumulative
Grade-Point Average to dismissal level
and cause a student to be dismissed
from the College. For further explana-
tion or clarification, studenls should see
a counselor in the Department of Stu-
dent Life, or an Academic Advisor in
the Office of Academic Advisement.

Class Attendance
Instructors are required by New York
State law to keep an official record of
class attendance.

The attendance regulation at this Col-
lege, approved by the Faculty Council
on October 25,1972, is: “‘Students are
required to attend all scheduled
classes. The maximum number of ab-
sences per semester shall be limited to
one more than the number of contact
hours a class meets in one week.”

In order to obtain a grade in courses
where attendance is compulsory, stu-
dents must attend for approximately
thirteen (13) weeks during the Fall and
Spring semesters, and five (5) weeks
during the Summer Session.

Excess Absences

The maximum number of absences will
be limited to one more than the number
of times a class meets in one week. An
instructor may give the failing grade of
“F” for excessive absences to students
for whom attendance is compulsory.

Transcripts

Students who desire official transcripts
of their academic record at the Borough
of Manhattan Community College, to
forward to an institution or agency,
should submit their request in writing
to the Registrar’s Office at least two
weeks before the transcript is needed.
Official transcripts bear the College
seal and signature of the Registrar. Of-
ficial transcripts are not issued to stu-
dents or alumni. Official transcripts
sent to other units of the City University
are issued without a charge. A fee

is charged for all other transcripts.
Payment should be made directly to the
Bursar’s Office and the receipt sub-
mitted to the Registrar with the tran-
script request. Partial transcripts of a
student’s work are not issued. The Col-
lege reserves the right to withhold all
information on the record of any stu-
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dent who has not fulfilled financial and
other responsibilities of the College, in-
cluding repayment of student loans.

Official transcripts of work taken at
other institutions which were presented
for admission or evaluation of credit

become the property of the College and
cannot be copied or reissued. If a tran-
script of this work is needed, it should
be obtained directly from the in-
stitution concerned.

Curriculum Change

Students who wish to change their cur-
riculum {degree program) must file an
application at the Registrar’s Office.
Students who request such a change
must confer with a counselor and the
Chairpersons of both the current and
proposed programs.

Withdrawal from the College
Withdrawal from the College, for any
reason, will be recorded only after a
student completes and subimits to the
Registrar’s Office the official “With-
drawal from the College” form. The
date on which this form is filed, and not
the date of the first class attendance, is
considered the official date of with-
drawal. Non-attendance at classes or
notification to instructors does not con-
stitute formal withdrawal.

Students who officially withdraw be-
tween the seventh and last weeks of
classes prior to final examinations re-
ceive a “WP” or “WF" grade for each
course in which they are registered.
(See Special Grades, page 102). Stu-
dents who terminate their attendance at
the College without filing formal notifi-
cation of withdrawal on the appropriate
form will be automatically assigned a
“WU"” grade in each course for which
they are registered.

Withdrawal from the College is not
accepted during the last week of
classes.

Changes in Regulations and Offerings
The College reserves the right to change
academic regulations or to cancel any
course for whatever reason it deems ap-
propriate.
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OF SPECIAL INTEREST
1O STUDENTS

STUDENT RESPONSIBILITIES

Each student accepted by the College is
required to recognize and accept his ob-
ligations as a citizen and as a student.
By becoming a student, he, in effect,
subscribes to the following pledge:

“‘As some small recognition of the gift
of education which, in the American
spirit of freedom and self-government,
isnow offered me by the Borough of
Manhattan Community College of the
City University of New York:

1. Ipledge allegiance to the Con-
stitution of the United States and of the
State of New York.

2. Ishall conform with the discipline,
regulations and orders of the Borough
of Manhattan Community College of
The City University of New York.

3. I pledge myself to preserve all public
property now or hereafter entrusted to
my care and to protect its value.”

The College expects that its students
will behave as mature and responsible
individuals in all matters of conduct,
honesty, behavior, and dress. Courtesy
to fellow students, instructors, and the
public is expected. Such matters as dis-
regard for school property and dishon-
esty in assignments and in exam-
inations are considered serious of-
fenses by the faculty, the adminis-
tration, and the student body.

Varsity Athletic and Intra-Mural
Program

The varsity athletic and intra-mural
program is supervised by the Director
of Athletics.

The athletic program provides both
male and female students the oppor-
tunity to participate in intensive devel-
opment and refinement of skills and ap-
ply them in intercollegiate competition.
Some of the established teams include:



Baskethall, Baseball, Bowling, Soccer,
Tennis, Wrestling and Volleyball for
men; Basketball, Bowling, Softball, and
Volleyball for women.

The intra-mural program emphasizes
the broadest possible participation by
students and faculty in sports com-
petition within the college. The infor-
mal atmosphere of the program permits
both team entries by existing clubs and
organizations, and independent entries
by individual students.

Alumni Association

An Alumni Association was formed by
the first graduating class in the Fall of
1966. It is dedicated to furthering the in-
terests of the College, its students, and
its graduates. The purpose of the
Alumni Association is to aid graduates
in all efforts they expend to benefit the
membership, the College, the students,
and the community.

The Alumni Association acts as a
clearing house for alumni sentiment
and ideas, and serves as liaison with the
Administration. It evaluates and com-
municates alumni suggestions for im-
proving curriculum, and enhances op-
portunities for graduates in their ficlds
of specialization.

An annual alumni questionnaire is
mailed to each graduating class to help
evaluate the College’s educational of-
ferings. The College has an Office of
Alumni Services to aid in the develop-
ment of programs and services for
alumni.

Voluntary contributions are welcome
and will be used to grant scholarships to
deserving students, to help tke College
further enrich its resources, and to pro-
vide additional alumni activity

PRIZES AND AWARDS

The Dean’s Prize

Donated by the Dean of Faculty, this
prize is awarded to the full-time student
graduating with the highest cumulative
academic record.

The Liberal Arts Award

A Liberal Arts Curriculum student re-
ceives an award for outstanding
achievement,

The Advisory Council on Cooperative
Education Award

The Advisory Council presents an
award each year to a Business Adminis-
tration-Career student for outstanding
performance in a cooperative cduca-
tion internship.

The Martin B. Dworkis Memorial
Award

Donated by a member of the President’s
Advisory Council, this annual award is
presented to the College athlete with
the highest cumulative academic aver-
age.

The Bertha Ried Memorial Award
This annual award, provided through a
private endowment, is presented lo a
student in Health Service Technologies
for outstanding achievement.

The Business Advisory Board Award

A suitable award is presented to a Busi-
ness Administration student who has
achieved an outstanding record in his
studies. In addition, numerous depart-
mental awards are made available to
business students through the gener-
osity of the Advisory Board.
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DEPARTMENT AND COURSE
DESCRIPTIONS

COURSE CODES

Descriptions
Subject Department on Page
ACC Accounting Accounting 112
ADV Advertising Business Management 127
ANT Anthropology Social Science 183
ART Art Music & Art 158
AST Astronomy Science 175
BIO  Biology Science 175
BKG Banking & Finance Business Management 127
BLK Black Studies Center for African & African 121
American Studies
BPR  Black & Puerto Rican 121/168
Studies
BUS Business Administration Business Management 127
CED Cooperative Education Cooperative Education 192
CHE Chemistry Science 175
DAT Data Processing Data Processing 132
EAP Educational Associate Pre-Professional Teacher 167
Education Program
ECO Economics Social Science 184
ENG English English 137
ESL  English As A Second Developmental Skills 136
Language
FRN French Modern Languages 147
GOV Government Adminis- Social Science 188A
tration
HEB Hebrew Modern Languages 149
HED Health Education Physical Education, Health 165
& Recreation
HIS  History Social Science 184
INT Interdisciplinary Studies 193-A
ITL Italian Modern Languages 150
LTP  Library Technology Instructional Resources 141
MAR Marketing Business Management 130
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MAT Mathematics Mathematics 143
MET Medical Emergency Allied Health Sciences 116
Technology
MHT Community Mental Allied Health Sciences 114
Health Technolagy
MRT Medical Record Allied Health Sciences 117
Technology
MUS Music Music & Art 7 155
NUR Nursing Nursing 160
PED  Physical Education Physical Education, Health 161
& Recreation
PHI  Philosophy Social Science 185
PHY Physics Science 175
POL Political Science Social Science 186
PRN Puerto Rican Studies Center for Puerto Rican & 168
Latin American Studies
PSY Psychology Social Science 186
RDG Reading Skills Developmental Skills 136
REC Recreation Leadership Physical Education, Health 165
& Recreation
RET Retailing Business Management 130
RLS Real Estate Business Management 132
RTT Respiratory Therapy Allied Health Sciences 118
Technology
SCI Science Science 175
SEC  Secretarial Science Secretarial Science 178
SLS  Sales Management Business Management 130
SOC Sociology Social Science 187
SPE  Speech Speech Communication & 189
Theatre Arts
SPN  Spanish Modern Languages 151
SSC  Social Science Social Science 183
SSR  Social Service Social Science 1888
SWA Swahili Center for African & African 154
Ameritcan Studies
THE Theatre Speech Communication & 190
Theatre Arts
URB Urban Planning 188C
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ACCOUNTING

The course offerings cover accounting principles and theory. By developing
skills in the practical use of accounting tools and techniques through practice in
the laboratory, a sound foundation for advanced study and entry positions in
business is provided.

The Accounting curriculum is designed to satisfy many of the requirements of
senior colleges towards a Bachelor’s degree in Accounting, as well as to prepare
BMCC graduates for jobs in that field. Students should be aware that job and
advancement opportunities in Accounting are usually limited for those who do
not intend to continue their Accounting education after graduating from BMCC.
For the curriculum in Accounting leading to the Associate in Applied Science

degree (A.A.8.), see page 53.

ACC100 Elementary Accounting IA/
4hrs. 2cr.

The course covers the fundamental
principles of accounting and the prac-
tical use of accounting tools and tech-
niques. Topics covered include the defi-
nition and scope of accounting, account-
ing records and processes, books of
original and subsequent entry, work
sheets, adjusting entries and closing en-
tries, payroll taxes, and accounting for
cash. An investigation is made of ac-
counting for service businesses and
trading concerns. Also studies are made
of basic business papers and proce-
dures and classified financial state-
ments. This course covers much of the
same material as is covered in ACC120
but less intensively and at a slower
pace. Students completing this course
who intend to continue with Accounting
are required to take ACC110.

ACC110 Elementary Accounting IB/
2 rs.1cr.

The course covers accounting for nego-
tiable instruments, adjusting and clos-
ing entries, classified financial state-
ments, disposal of plant assets, and
various methods of depreciation. This
course supplements the preceding
ACC100 course and, together with it,
generally parallels most introductory
college courses in accounting.

Prerequisite: ACC100

ACC120 Elementary Accounting 1/

4 hrs. 3 cr.

The course covers the fundamental
principles of accounting and the prac-
tical use of accounting tools and tech-
niques. Topics covered include the defi-
nition and scope of accounting, account-
ing records and processes, books of
original and subsequent entry, work
sheets, adjusting entries and closing en-
tries, accounting for cash, and account-
ing for negotiable instruments. An in-
vestigation is made of accounting for
service businesses and trading con-
cerns. Also studies are made of basic
business papers and procedures and
classified financial statements.

ACC220 Elementary Accounting 11/

4 hrs. 3 cr.

This continuation of Accounting I pro-
gresses from elementary to more ad-
vanced accounting concepts and con-
ventions including the use of accounting
data in managerial decision-making.
Among topics covered are voucher sys-
tem, partnership accounting, payroll
preparation and taxes, and accounting
for corporations. Study is made of ac-
counting involved in the interpretation
of financial statements, budgetary
control, tax aspects of accounting and
management reports and analyses.

Prerequisite: ACC120
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ACC240 Managerial Accounting/4 hrs.
3cr.

This course, structured to provide a
conceptual approach to the use of ac-
counting in management planning, con-
trol and decision making, is a continu-
ation of Accounting I. Coverage in-
cludes analysis and interpretation of
accounting data via statement and ratio
analysis and fund flow analysis, oppor-
tunity costing, variable costing, fixed
and flexible budgeting, long-term fi-
nancing and methods of evaluating al-
ternative capital projects.

Prerequisite: ACC120

ACC330 Intermediate Accounting [/

4 hrs. 3cr.

The course commences with a review of
the accounting process. A study is made
of balance sheet and income statement
presentation. Methods of correcting er-
rors in recording and summarizing are
covered. A detailed examination is
made of accounting for cash and tempo-
rary investments, receivables and in-
ventories (including cost and valuation
procedures). The statement changes in
financial position also is studied. Atten-
tion is given to pronouncements issued
by the Accounting Principles Board and
the Financial Accounting Standards
Board.

Prerequisite: ACC220

ACC340 Taxation: Federal/4 hrs. 3 cr.
Students are provided with fundamen-
tal knowledge of the Federal taxation
laws and preparation of related tax re-
turns, Federal income taxes for individ-
uals, partnerships, and corporations are
studied, and actual returns are pre-
pared. Various items of payroll with-
holding and reporting procedures are
discussed, and basic tax planning is ex-
plored.

Prerequisite: ACC220
13

ACCA430 Intermediate Accounting I1/
4hrs. 3cr.

The course is a continuation of Inter-
mediate Accounting (Part ). A detailed
study is made of the accounting for in-
vestments in stocks, bonds, funds, and
other items; plant and equipment ac-
counting—acquisition, use, retirement
and special valuation problems; and ac-
counting for intangible assets. The
stockholders’ equity section of the bal-
ance sheet is examined with particular
reference to the accounting for capital
stock, additional paid-in-capital, and
retained earnings. Attention is given to
pronouncements issued by the Account-
ing Principles Board and The Financial
Accounting Standards Board.

Prerequisite: ACC330

ACC450 Cost Accounting I/4 hrs. 3 cr.
The course discusses cost accounting as
a tool for planning and controlling the
operations of a business. The course
emphasizes the conceptual, analytical
and practical aspects of the subject. The
cost accounting cycle is studied, and at-
tention is given to job order cost sys-
tems, process cost accounting, alloca-
tion of costs, joint and by-product costs,
payroll accounting and budgeting.

Prerequisite: ACC220

ACC451 Cost Accounting I1/4 hrs. 3 cr.
The course discusses the use of cost ac-
counting concepts and methods that are
used to guide management in con-
trolling operations and in making de-
cisions. A study is made of cost-profit-
volume analysis, standard costs, flex-
ible and capital budgeting, inventory
planning and control, direct costing,
and the contribution margin approach
to product costing.

Prerequisite: ACC450



ACC490 Accounting Applications of
Data Processing/4 hrs. 3 cr.

A general introduction to Electronic
Data Processing for accounting students
which combines students’ accounting
knowledge with current practices in
Data Processing. It also provides an un-
derstanding of the impact of computers
on business, their use as an aid in meet-
ing accounting requirements of man-
agement, and their value as a tool in ac-
counting procedures and control. Actu-
al demonstrations of computer oper-
ations are given on the College’s IBM
360 Model 30 and RCA Spectra 70

ACC550 Business Machines
Operation/2 hrs. 1 cr.

The course enables students to develop
and apply skills in business machines
operations. Included in the course are
the full-bank adding machine, ten-key
adding machine, rotary calculator,
printing calculator, key-driven calcu-
lator and posting machines. All arith-
metic functions are covered, and funda-

Model 35.
Prerequisite: ACC220

mental operations are applied to vari-
ous types of business problems.

ALLIED HEALTH SCIENCES

The Department of Allied Health Sciences offers four professional programs:
Community Mental Health Technology, Medical Emergency Technology, Medi-
cal Record Technology, and Respiratory Therapy Technology. Students suc-
cessfully completing these programs are awarded the Associate in Applied Sci-
ence (A, A.S.) degree, and are qualified to work as technicians in a variety of
health care agencies.

Allied Health Science Lahoratories

The Allied Health Sciences laboratories are completely equipped to simulate
hospital facilities. They are used to instruct students in the basic techniques es-
sential in the various health technologies and provide a facility for skill devel-
opment and practice. The simulated Medical Records laboratory contains all
the equipment essential for a hospital records unit.

Community Mental Health Technology

The program provides training in the techniques essential to becoming a Com-
munity Mental Health Technician. Successful graduates will serve in the men-
tal health field as a vital link between professionals, aides, the community, and
mentally and emotionally ill individuals. For the curriculum in Community
Mental Health Technology leading to the Associate in Applied Science (A.A.S.)
degree, see page 55.
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MHT101 Introduction to Cornmunity
Mental Health/3 cl. hrs. 3 lah. hrs. 4 cr.
An overview of the community mental
health field and resources, with dis-
cussion of the role of the Mental Health
Technician in the multidisciplinary
team approach. Emphasis is placed on
the planning and delivery of com-
prehensive services within the commu-
nity. Field visits to mental health facil-
ities are included.

Prerequisites: Matriculation in the
Community Mental Health Technology
Program; or Departmental approval

MHT201 Introduction to Re-
habilitation/4 cl. hrs. 4 cr.

Basic techniques in the provision of a
continuum of services to the mentally
handicapped. Included is the coordina-
tion of medical, social, psychological,
and vocational services. Emphasis on
data collection, case analysis, referral
processes, and selective vocational
placement.

Prerequisites: MHT101; or Department-
al approval

MHT215 Ahnormal Psychology/

3cl hrs. 3 cr.

Same as PSY510 Abnormal Psychology
Discussion of the causes, diagnosis,
treatment, and prevention of various
types of maladjustments and mental
disorders. The relationship of the neu-
roses and functional psychoses to cur-
rent conceptions of normal personalily
functioning is discussed.

Prerequisites: MHT Matriculated Sta-
tus: PSY100; or Departmental approval

MHT301 Clinical Assistantship Experi-
ence 1/2 cl. hrs. 12 lab hrs. 4 cr.
Selected field learning placernents de-
signed in clinical settings which may be
in any of a variety of community re-
sources including: Community Mental
Health centers and facilities, in-
stitutions, hospitals, clinics, special ed-
ucational programs, and rehabilitation
agencies. Included are supervision, dis-
cussion, and interpretation of the clini-
cal experience in seminar.

Prerequisites: MHT201 or Department-
al approval; must be taken with
MHT311 and MHT321
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MHT311 Counseling and Guidance
Techniques/3cl. hrs. 3 cr.

Instruction in the basic elements and
essentials of group and individual coun-
seling. Students learn the necessity for
establishing rapport with their clients,
and the need for self-analysis and prob-
lem-solving.

Prerequisite: Third or fourth semester
standing in the Community Mental
Health Assistant Program, or Depart-
mental approval

MHT321 Teaching and Treatment
Techniques/2 cl. hrs. 2 ]ab hrs. 3 cr.
Specific methodology in the training
and re-training of mental handicapped
clients, including mentally ill, mentally
retarded, minimal cerebral dysfunc-
tion, and socio-economic deprivation.

Prerequisite: Third or fourth semester
standing in the Community Mental
Health Assistant Program, or Depart-
mental approval

MHT331 Creative Therapies/2 cl. hrs.
41ab hrs. 3 cr.

Utilization of the techniques and mate-
rials designed to develop coordination,
perception, and thought of the mentally
handicapped individual. Emphasis is
on the treatment modalities of music,
art, dance and drama as therapeutic
processes.

Prerequisite: Third or fourth semester
standing in the Community Mental
Health Assistant Program or Depart-
mental approval

MHT401 Clinical Assistantship Experi-
ence 11/2 cl. hrs. 12 lab. hrs 4 cr.

The second half of the full year se-
quence in supervised clinical experi-
ence.

Prerequisite: MHT301 or Departmental
approval



MHT421 Social Disability/3 cl. hrs.
3cr.

An overview of the prevailing socio-
economic situation giving rise to social-
ly handicapping conditions. Included
will be emphasis on the specific dis-
abilities and circumstances of alcohol-
ism, narcotics addiction, severe de-
privation, geriatrics, and other prob-
lems resulting from social pathology.

Prerequisite: Third or fourth semester
standing in the Community Mental
Health Assistant Program or Depart-
mental approval

Medical Emergency Technology

MHT431 Mental Health Practicum/
2lab. hrs. 1 cr.

An opportunity for student critical in-
trospection and self-evaluation, for the
purposes of enhancing personal growth,
developing insight and empathy, and
the integration of skills and knowl-
edges. Emphasis is on the facilitation of
the personal performance of the duties
of the community mental health assist-
ant in the provision of services to the
mentally handicapped individual.

Prerequisite: Student must be con-
currently registered in MHT401

MHT411 Measurement and Evaluation
Techniques/2 cl. hrs. 3 lab. hrs. 3 cr.
An introduction to the principles and
practice of psychological assessment.
Survey of the major methods of mea-
suring intelligence, ability, interest,
and personality.

Prerequisite: Third or fourth semester
standing in the Community Mental
Health Assistant Program or Depart-
mental approval

Students who complete the MET courses have an opportunity to fill one of the
most serious gaps in our current health service pattern. Medical Emergency
Technicians are trained to give life-saving services required before a patient
can be placed in the hands of a qualified physician or treated in a hospital. For
the curriculum in Medical Emergency Technology leading to an Associate in
Applied Science (A.A.S.) degree, see page 57.

MET101 Medical Terminology/3 cl.
hrs. 3 cr.

In this course, students learn the medi-
cal terms related to the anatomy and
pathophysiology of trauma and medical
conditions. Basic medical prefixes and
suffixes are emphasized.

MET120 Medical Emergency Technolo-
gy 1/3cl. hrs. 3lab. hrs. 4 cr.

Students are introduced to an overview
of the existing medical emergency ser-
vices and supportive agencies. In addi-
tion, they examine the need for effec-
tive communication systems (verbal
and network), record maintenance, le-
gal guides, properly conducted criti-
ques, and become aware of the im-

portance of safety and control during
emergency operations. There is also a
reinforcement of the basic presenta-
tions offered by the anatomy and physi-
ology course in the physiological as-
pects of the skeletal structure and neu-
rological and cardio-pulmonary system,
insofar as such systems specifically re-
late to the principles of resuscitation
and cardiac massage in emergency situ-
ations. Laboratory sessions involving
the use of inhalators, resuscitators, as-
pirators, and heart/lung resuscitators
reinforce classroom lectures in all sub-
ject areas. The use of anatomical man-
ikins aids students in their efforts to
focus on the important, yet common,
practices concerning medical emergen-
cy care.
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MET220 Medical Emergency Technolo-
gy [I/3 cl. hrs. 8 lah. hrs. 5 cr.

The second-semester MET student fol-
lows a course track specifically related
to injury management and accompa-
nying physiological derangement. The
physician-instructor first examines the
necessity for, and precedures of, ur-
gency evaluation. This introduction is
followed by lecture and laboratory ses-
sions dealing with the general consid-
erations of injury management and the
use of dressings, bandages, compresses,
and splints. Students are instructed in
the management of wounds and injuries
to the vascular system, soft tissues,
bones and joints, peripheral nerves,
spinal cord, and craniocerebral in-
juries. They also study the management
of injuries to the eyes, ears, neck, chest,
hands, abdomen, and genito-urinary
tract. Causes, classification, pathologic
processes, management, complications,
etc., of wounds and injuries resulting
from missiles, burns, cold, blast, chem-
ical, radiation, and crushing accidents
are pursued in depth.

Prerequisites: Medical Emergency
Technology I; Medical Terminology

MET320 Medical Emergency Tech-
nology III/5 cl. hrs. 8 lab. hrs. 7 cr.
Continuing the study of injury manage-
ment, MET students receive instruction
in the various techniques of anesthesia
and analgesia, with a corresponding ex-
amination of special problems, muscle
relaxants, and special equiprnent. Stu-

Medical Record Technologv

dents then enter into an extensive peri-
od of training involving advanced tech-
niques of cardio-pulmonary care. Lec-
ture and laboratory instruction in-
cludes, among other aspects, the use of
electro-cardioscopes, pacemakers, de-
fibrillators, synchronizers, and ar-
rythmia manikins. Cardiac electrical
activity, frequency and duration, chest
resistance, anoxia hydrocardium, oxy-
genated hydrocardium, con-
traindictions, side effects, and pre-
cautions are also stressed.

Prerequisites: Medical Emergency
Technology II: Pharmacology

MET420 Medical Emergency Tech-
nology IV/5 cl. hrs. 8 lab hrs. 7 cr.

The MET student enters into a study of
the health hazards encountered in ra-
diological emergencies and other un-
usual incidents. This course offers an
integrated study of radiation physics,
radiation control, and protective mea-
sures. The study of emergency psy-
chiatric care is similarly undertaken,
with a special emphasis on the under-
standing and prevention of suicide. The
duties of the Medical Emergency Tech-
nician in the disaster area, as well as
other phases of medical care, are ex-
plored with special accent on the use of
the latest technological, scientific, and
medical knowledge contributing to the
prompt, efficient, and effective emer-
gency medical care which might be ren-
dered to an injured patient.

Prerequisite: Medical Emergency Tech-
nology 111

The Medical Record Technology program prepares students to maintain
records, prepare and analyze health information needed by health prac-
titioners, hospitals, patients, and the public. For the curriculum in Medical
Record Technology leading to an Associate in Applied Science (A.A.S.) degree,

see page 59.

MRT100 Medical Record Science 1/

2 ¢cl. hrs. 2 cr.

The history of medical records is given
in this course and includes an in-
troduction to the development and use
of medical records. Professional ethics
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for a Medical Recaord Technician is ex-
plained.

Prerequisites: Matriculation in MRT
Program or Departmental approval;
must be taken with MRT101



MRT101 Medical Terminology 1/3 cl.
hrs. 3 cr.

Students are instructed in the basic
medical prefixes and suffixes during
this course. They learn the terminology
of disease, operations and symptom-
atology.

Prerequisites: Must be taken with
SEC510 and MRT100

MRT200 Medical Record Science 11/
2cl. hrs. 3 lab. hrs. 3 cr.

This course includes quantitative analy-
sis, patient and physician indexes, the
collection of statistical data from
records, and the methods used for secu-
ring and preserving medical records.
Laboratory practice is required to in-
crease proficiency.

Prerequisite: Medical Record Science
I; Medical Terminology I; must be tak-
en with MRT201

MRT201 Medical Terminology I1/2 cl.
hrs. 2 cr.

This course is an advanced study of the
“medical” language which includes ab-
breviations, general hospital and com-
munity health terminology and special-
ty terms used by professionals.

Prerequisite: Medical Terminology I;
must be taken with SEC530 and MRT200

MRT300 Medical Record Science I11/

2 cl. hrs. 3 lab. hrs. 3 cr.

The legal aspect of medical records
practices and procedures in specialty
areas such as radiology, pathology, out-
patient and social service departments
is continued in this course. Students are

Respiratory Therapy Technologv

introduced to the daily operations of a
medical record department through vis-
its to health service agencies.

Prerequisites: Medical Record Science
II; Medical Terminology II; must be tak-
en with MRT 310

MRT310 Medical Record Clinical Prac-
tice I/2 cl. hrs. 6 lab hrs. 4 cr.

This course includes supervised learn-
ing experiences in a clinical setting dur-
ing which students develop insight, un-
derstanding and skill in medical record
procedures, accept responsibilities and
recognize the need for preserving the
confidential nature of medical records.
Class seminars on clinical experience
are included.

Prerequisite: Medical Record Sciehce
II; Medical Terminology II; must be tak-
en with MRT300

MRT400 Medical Record Science IV/
2 cl. hrs. 3 lab. hrs. 3 cr.

This study of organization patterns in
hospitals, clinics and community health
agencies includes medical staff organi-
zation and professional relationships.
Laboratory practice in classrooms and
clinical settings is given.

Prerequisite: Medical Record Science
III; must be taken with DAT125

MRT410 Medical Record Clinical Prac-
tice 11/12 lab. hrs. 4 cr.

This continuation of Medical Record
Clinical Practice I emphasizes inter-
personal and interdepartmental rela-
tionships. Conferences are held in the
clinical area on problem situations
which may be encountered.

Prerequisite: Medical Record Clinical
Practice I

Students are taught the life-saving techniques of Respiratory Therapy. Skilled
and swift application of the various devices used to maintain proper breathing
can make the difference between life and death for a critically ill or seriously
wounded individual. For the curriculum in Respiratory Therapy Technology,
leading to the Associate in Applied Science (A.A.S.) degree, see page 60.
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RTT100 Fundamentals of Respiratory
Therapy/2 cl. hrs. 6 lab. hrs. 4 cr.
Students are given the knowledge,
skills, and attitudes basic to all patient
care with special emphasis on the basic
science principles applicable to medi-
cal gases, pressure breathing devices,
gas exchange, artificial ventilation and
respiration. This course also involves
the study and operation of hasic in-
halation therapy equipment such as
oxygen catheters, cannulae, masks and
tents, nebulizers, flowmeters and regu-
lators, oxygen analyzers and oxygen
supply systems.

Prerequisite: Matriculation in the RTT
Program

RTT201 Respiratory Therapy Tech-
nology I/4 cl. hrs. 4 cr.

This continuation of applied science
principles is fundamental to Respira-
tory Therapy. Special emphasis is
placed on the theory of airway manage-
ment, respiratory discases, in-
troductory pharmacology, ventilators
used in [PPB therapy, Acid-Base chem-
istry and a knowledge of emergency
care.

Prerequisites: RTT100; General Chem-
istry; RTT202 musl be taken with
RTT201

RTT202 Respiratory Therapy Clinical
Practicum 1/9 lab. hrs. 3 cr.

Supervised clinical experience in Res-
piratory Therapy hospital affiliations.
Work with patients utilizing equipment
such as oxygen catheters and cannulae,
masks, tents, nebulizers, flowmeters
and regulators, oxygen analyzers, and
oxygen supply systems.

Prerequisites: RTT100; General Chem-
istry; must be taken with RTT201.



RTT210 Respiratory Therapy Summer
Clinical Practicum/40 lab. hrs. 6 cr.
(This course is a 10 week, 40 hour per
week practicum required of students
registered in the Respiratory Therapy
Technology Curriculum). The Respira-
tory Therapy Summer Clinical Prac-
ticum is a continuation of the clinical
training and experience introduced
during the second semester of the pro-
gram (RTT201 and RTT202). The sched-
ule is structured to rotate groups of the
class through various of the partici-
pating clinical facilities where students
will have patient bedside instruction
and practice in IPPB, Oxygen therapy,
aerosol treatment and ventilation, and
bedside intensive care for adults and
pediatric patients.

Prerequisites: RTT201; RTT202

RTT301 Respiratory Therapy Tech-
nology I1/3 cl. hrs. 3 cr.

Skills in patient care are further devel-
oped, and stress is placed on continuous
ventilation and Acid-Base chemistry.
The physiology of the cardio-pulmona-
ry system, the ethical and legal im-
plications, and responsibilities relating
to Respiratory Therapy services are dis-
cussed.

Prerequisites: RT'T210; BIO426

RTT302 Respiratory Therapy Clinical
Practicum I1/16 lab. hrs. 4 cr.

A continuation of the supervised hospi-
tal Respiratory Therapy clinical experi-
ences, dealing with complex patient
equipment such as ventilators, re-
suscitators, respirators, and use of
blood-gas analyzers, and aerosol ap-
paratus.

Prerequisites: RTT210; BIO426; must be
taken with RTT301

RTT310 Cardio-Respiratory Physi-
ology/2 cl. hrs. 2 cr.

This course exceeds the scope of Anato-
my and Physiology I & 1I, and stresses
those physiological properties of the
heart, blood vessels and lungs, particu-
larly as they are interrelated and as
they contribute to preserving the integ-
rity of the human nervous system. The
material will be taught in a clinically
oriented manner to reinforce those as-
pects of cardio-pulmonary physiology
most relevant to the care of patients.

Prerequisites: RTT202; BIO426; or De-
partmental approval

RTT401 Respiratory Therapy Tech-
nology I11/3 cl. hrs. 3 cr.

This course provides students with a
knowledge of the various methods of
sterilization, diseases and problems re-
sulting in respiratory failure, cardio-
pulmonary function testing and diag-
nosis, pediatric respiratory care, per-
cussive therapy and postural drainage,
and administrative responsibilities of
the technician. Preparation is included
for the written and oral Respiratory
Therapy Registry Examination.

Prerequisites: RTT302; RTT310; must be
taken with RTT402 and RTT410
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RTT402 Respiratory Therapy Clinical
Practicum I11/16 lab. hrs. 4 cr.

This last course of supervised hospital
Respiratory Therapy clinical experi-
ence continues emphasis on adminis-
tration of Respiratory Therapy care to
patients. With additional work in hospi-
tal departmental operations including
patient record-keeping, reporting, and
charting. Interdisciplinary team rela-
tionships are also stressed.

Prerequisites: RTT302; RTT310; must be
taken with RTT401 and RTT410

RTT410 Fundamentals of Clinical
Medicine/2 cl. hrs. 2 cr.

An assimilation of the basic and clinical
sciences from several areas of medi-
cine, to help students develop a deeper
understanding of the patho-physi-
ological consequences of such diseases
as asthma, atelectasis, pneumonia, pul-
monary embolism, infant respiratory
distress syndrome and others. Indepen-
dent study and student participation in
teaching will be encouraged.

Prerequisites: RTT302; RTT310; must be
taken with RTT401 and RTT402; or De-
partmental approval

Black Studies

CENTHR FOR AFHRICAN AND

AFRICAN-AMIER

CAN STUDES

In 1970, BMCC initiated a Black Studies program to include in the curricula rel-
evant material previously neglected. Courses offered by the Center for African
and African-American Studies may be taken by all students as electives and, in
some cases, may be substituted for the traditional required courses. For further
information, see the Coordinator of the program.

Business Management

BLK111 Development of Black Business
Management/2 hrs. 2 cr.

Same as BUS811

This course explores the possibilities of
creating and financing Black business
in Black communities, including the re-
sources available through government,
foundations and industry, particularly
through banks and insurance com-
panies. Managerial problems of Blacks
in business enterprise are covered as
well as the causes of the high rate of
failure of Black entrepreneurs and the
under-representation of Black execu-
tives in middle and top management.
Class discussions cover measures to
correct these conditions through the up-
grading of skills. Special attention is
given to managerial and administrative
techniques and problems. Case histo-
ries are featured and outside experts
will be guest lecturers from time to
time.
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English

BLK231 Black Literature 1/3 hrs.

dcr.

Same as ENG831

This course presents a survey of Afro-
American poetry, drama, fiction and
non-fiction from slave days to the end
of the Harlem Renaissance. The em-
phasis is two-fold: (a) the relationship
of Afro-American literature to the con-
tinuing struggle for Black political and
economic power; (b} the pervasive in-
fluence of African oral traditions and
Afro-American folk culture (folklore,
spirituals, blues, jazz, sermons, and dia-
lect) on Afro-American literature.
Readings include the works of Charles
Waddell Chesnutt, Paul Laurence Dun-
bar, Jean Toomer, Booker T. Washing-
ton, W. E. B. DuBois, and Langston
Hughes.

Prerequisite: English II



BLK232 Black Literature I1,/3 hrs. 3 cr.
Same as ENG832

From Richard Wright to LeRoi Jones
and the Black Arts Movement, this
course {a) traces the oral tradition
through Langston Hughes to Ralph Elli-
son and James Baldwin to the young
Black poets and playwrights of the 60’s
and 70’s; (b) examines the organic rela-
tionship of Black struggle and Black lit-
erature—the manner in which Black re-
jection of white middle class values and
the search for a cultural alternative and
a Black Esthetic is mirrored in the lit-
erature of the last decade.

Prerequisite: English I1

BLK233 Contemporary Black Writers/
3hrs. 3cr.

Same as ENG833

In this course students read and discuss
selected works by African and Afro-
American writers, including Langston
Hughes, Okot p’Bitek, Leopold Senghor,
Richard Wright, Chinua Achebe, Alex
LaGuma, Wole Soyinka, and James
Ngugi.

Prerequisite: English II

BLK235 History of Black Theater/

3 hrs. 3cr.

This course examines the history of
Black Theater in the United States from
slave days to the present. Topics in-
clude: the 19th century minstrel stage
and its opponents; the rise of Black mu-
sical theater and the emergence of Eth-
el Waters, Florence Mills, Noble Sissle
and Eubie Blake and other Black stars;
the Federal Theater of the Depression
years; Black themes and characters in
the plays of Eugene O’Neill and other
white playwrights; the post-war plays
of Peterson, Lorraine Hansberry and
James Baldwin; and the current Black
Theater Movement of LeRoi Jones, Ed
Bullins and others. Visits to Black the-
ater companies in the New York area
are included.

BLK236 Black Theater Workshop I/

3 hrs. 3 cr.

This acting and performance workshop
is designed to instruct the student-actor
in the fundamentals of play perform-
ance before a live audience. It covers
the development of that craft through
the students’ specific experiences
which relate to their culture and back-
ground.

BLK237 Black Theater Workshop I1/

3 hrs. 3cr.

In the second half of the acting and per-
formance workshop, the student-actor
performs scenes, one-act plays, full-
length pieces, dialogues, poetry, and rit-
uals utilizing all the skills and tech-
niques mastered in the first part of

the course. The added element is an au-
dience, which of course is the culmina-
tion of the performance art. His work is
evaluated by the instructor as well as by
his peers, and he is encouraged to con-
tinue his work on a community and/or
professional level if he so desires.

BLK238 Black Literature of the
Caribbean /3 hrs. 3 cr.

In this course the student reads and dis-
cusses selected works from the English
and French speaking areas of the Carib-
bean. The emphasis is twofold: 1) The
concept of negritude as exemplified in
the works of Aime Cesaire, Leon Damas
and the seminal role played by their lit-
erary review Presence Africaine, 2}
Frantz Fanon and the ideology and
technique of national liberation. All
readings will be in English.

BLK331 African Literature/3 hrs. 3 cr.
A survev of the literature of continental
Africa from the oral tradition to con-
temporary writings in English, French,
and the vernacular languages of Africa.
All readings will be in English.
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Modern Language

SWA101 Elementary Swahili I/4 cl. hrs.
1labhr.4cr.

This course is designed for students
who have no knowledge of Swahili. Pri-
mary stress is on speaking, reading, and
writing. There are simple textbooks,
records, tape recordings, guest speak-
ers.

SWA110 Elementary Swahili I1/4 cl. hr.
1lab. hr. 4 cr.

This course provides intensive practice
in speaking Swahili using the audi-
olingual method, and also provides fur-
ther practice in conversation, reading
and writing. Vocabulary is developed to
enable students to acquire command of
basic sentence patterns.

Prerequisite: Swahili I or instructor’s
permission

SWA200 Intermediate SwahiliI11/3 cl.
hr.1labhr. 3 cr.

Study in this course includes a review
of grammar and reading as well as dis-
cussion of selected works. Conversation
and self-expression through oral and
written reports is emphasized. There is
play-acting and story-telling in Swahili.

Prerequisite: Swahili IT or instructor’s
permission

SWA210 Intermediate SwahiliIV/3 cl.
hr. 1lab. hr. 3 cr.

This intensive conversational course in
Swabhili is designed to give students
fluency in the use of idiomatic everyday
language. Themes of current interest in
politics, fashion, art, education, social
relations, revolution, etc., are present-
ed for discussion. More advanced play-
acting and story-telling with student
participation is encouraged.

Prerequisite: Swahili III or instructor’s
permission



Music and Art

BLK101 African Art/2 hrs. 2 ¢r.

Same as ART801

This course examines the major visual
art forms of Africa—traditional masks,
sculpture, artifacts—and the nature of
the societies that produced them. The
role of art in African society——its social,
religious, and esthetic functions—is em-
phasized and compared with the role of
art in Western and other non-Western
societies. Lectures and discussions are
supplemented with slides, films, gallery
and museum visits.

BLK102 Afro-American Art/2 hrs. 2 cr.
A survey of Afro-American artists and
craftsmen from the eighteenth century
to the present. Emphasis will be placed
upon major styles and moverments in
chronological order. Consideration is
given to concurrent developments in
the religious, political, and intellectual
life of each period. Slides, talks, and
artists as guests. Museums and gallery
visits.

BLK145 Music in African Culture/
2hrs. 2 cr.

Same as MUS845

This course is designed to achieve sev-
eral objectives: to study traditional Af-
rican music within its socio-cultural
context; to ensure a better under-
standing, on the part of the students, of
the role, function, meaning and im-
portance of music in the lives of African
peoples. The course has the additional
objective of establishing a relationship
between the music, society, and culture
of traditional African society and the
music, society, and culture of Afro-
Americans,

Nursing

BPR161 Health Problems in Urban
Communities/3 hrs. 3 cr.

Same as NUR861

This course is concerned with the close
interrelationship between growing ur-
ban problems and their effects on com-
munity health, delivery of health ser-
vices, and the quality of health care.
Urban crises which contribute to poor
health as a result of inadequate hous-
ing, environmental pollution, economic
and welfare inadequacies, and the use
and abuse of alcohol and drugs are dis-
cussed.

Physical Education, Health, Recreation
and Dance

BPR101 Ethnic Dance/2 hrs. 2 cr.

This course will concentrate on the ele-
mentary dances of the West Indian,
Puerto Rican, and Afro-American cul-
tures. The course evaluates the body
movements of the three cultures em-
phasizing their similarities.

Science

BLK261 Contributions of Black Schol-
ars to Modern Science/3 hrs. 3 cr.

Same as SCI861

This course surveys the life and work of
selected Black scholars who have made
significant contributions in the fields of
science and technology. Where pos-
sible, Black scientists and technologists
will be invited as guest lecturers to dis-
cuss the significance of their current in-
vestigations.
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Social Science

BLK121 History of African
Civilization/3 hrs. 3 cr.

Same as HIS821

This course traces the history of African
civilization from its antiquity to the be-
ginning of European incursions and
colonization of Africa. Topics covered
include: The Egyptian high culture as
an indigenous black African civ-
ilization; the Islamic revolution; Moor-
ish domination of the Iberian penin-
sula; early empires in West, East, Cen-
tral and South Africa.

BLK 122 History of Africa from 1500 to
the Present/3 hrs. 3 cr.

Same as HIS 822

This course examines the history of Eu-
ropean contact with Africa, empha-
sizing the three major colonial adminis-
trative mechanisms of indirect rule, as-
similation, and settlement as a key to
understanding (1) the shape of indepen-
dence movements, and (2) the social,
political and economic problems of the
immediate post-independence era in
the various African states.

BLK123 Afro-American History I/3 hrs.
dcr.

Same as HI5823

This course surveys the history of the
Black American from his African ori-
gins to the end of Reconstruction. Itin-
cludes intensive reading and discussion
of selected topics such as the African
background, the slave trade, slavery as
an institution, slavery and the industrial
revolution, slave revolts, the Civil War,
Black Power during Reconstruction,
Northern withdrawal, and the victory
of white supremacy.
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BLK124 Afro-American History I1/

3 hrs. 3 cr.

Same as HIS824

This course covers Afro-American his-
tory from the end of Reconstruction to
the present. Topics include the Black
Codes; Booker T. Washington and his
critics William Trotter and W. E. B.
DuBois; the Great Migration and urban
problems; the search for a Black Ideolo-
gy, Garvey, Malcolm, civil rights, Black
Power and Black nationalism.

BLK125 Cultural, Political and Econom-
ic History of West Africa/3 hrs. 3 cr.
Same as HIS825

This course covers the cultural, political
and economic history of West Africa
from Mauritania to Angola.

BLK126 Caribbean History/3 hrs. 3 cr.
Same as HIS5826

The aim of this course is to explain the
emergence of the Caribbean during the
century following the Emancipation
Declaration. The political, social and
economic institutions which character-
ize the modern Caribbean had their
roots in that crucial transitional period.
The course will also examine the nature
of present Caribbean society especially
its political and economic position in
the modern world.

BLK252 Introduction to Black Political
and Social Thought/3 hrs. 3 cr.

Same as POL852

A systematic inquiry into the political,
social, and economic philosophies of se-
lected Black Thinkers and activists in
Africa and the Americas. The primary
objective of the course is to organize the
contributions of these Thinkers into a
consistent and unique body of thought
and to examine their relevance for the
Black struggle today. Readings include
the works of: David Walker, W. Blyden,
F. Douglass, M. Delany, B. T. Washing-
ton, W. E. B. DuBois, M. Garvey, F. Fan-
on, G. Padmore, K. Nkruma, |. Nyerere,
. S. Senghor, E. Huhammed,

Malcolm X.



BLK253 The Black Experience in
Africa/3 hrs. 3 cr.

Same as ANT853

This is an introduction to West African
culture through visits to historical
shrines, educational institutions, hospi-
tals, governmental establishments, both
traditional and modern. The student is
exposed to traditional African dance,
music, and art through participation at
festivals such as the Homowe Festival
in Ghana and the Shango Festival in Ni-
geria. Personal contacts with West Afri-
can students, workers, journalists, legis-
lators, and artists are arranged. Offered
in the Summer Semester only.

BLK254 The Sociological Foundations
of Black Culture/3 hrs. 3 cr.

Same as SOC854

A study of the factors operative in the
socialization process that are distinc-
tive in the Black cultural context in the
U.S.A. The course will provide classi-
fications within the conceptual frame-
work of theoretical and applied sociolo-
gy with special reference to early child-
hood, adolescent and post-aclolescent
adjustments in family and inter-group
relationships. The inter-disciplinary as-
pects of sociological inquiry and prac-
tice will be stressed. Field experience
will be designed to provide progres-
sions through modules in investigation
and field visits in settings of interest to
the student.

Prerequisite: SOC100

BLK255 Nation Building in Africa/

3 hrs. 3 cr.

The course analyzes the impact of 19th
century imperialism and the develop-
ment of nationalism in Africa with the
aspiration for self determination. It also
discusses the problems of the newly in-
dependent states; namely, political and
social modernization, economic devel-
opment and stresses the ideological
movement towards socialism. Selected
developmental institutions such as po-
litical parties, bureaucracy, military
and internal groups vis-a-vis special
problems of leadership roles, ethnicity,
traditionalism, regionalism and neo-
colonialism will be reviewed.

BLK271 Foundations of Black Psy-
chology/3 hrs. 3 cr.

Same as PSY871

The course will provide an overview of
the psychological foundations of indi-
vidual and group identity perceptions
shared by Afro-Americans as these fac-
tors relate to historical experience.
The dominant themes of the
American humanistic and behavioral
science assessments of Afro-Americans
and resultant assignment of negative
values to the Black cultural context will
be explored. The literature and re-
search on which such assessments have
been made and perpetuated will be ex-
amined with a view towards illuminat-
ing the psychological foundations upon
which self-concepts are developed and
sustained. The course will include study
trips to Black neighborhoods.

Prerequisite: PSY100

BPR111 Economics of Urban Communi-
ties/3 hrs. 3 cr.

Same as ECO811

The course introduces the subject of ur-
ban economics in historical and social
context rather than as a strict analytical
discipline. Such crucial problems as the
causes and existence of poverty in the
midst of plenty, handling of federal,
state and local government programs,
financing Black enterprise, conditions
of social welfare are considered, and
solutions towards developing neglected
economics of the inner city communi-
ties are proposed.

BPR253 Colonialism, Neo-Colonialism
and Underdevelopment in the Third
World/3 hrs. 3 cr.

Same as POL853

Analysis of the impact of colonialism
and imperialism upon non-European
societies. The focus is on the oppression
and exploitation and contradictory
legacy left by the West—and the resist-
ance on the part of the oppressed, cul-
minating in the process of de-
colonizalion. The course examines the
forms and characteristics of neo-colo-
nialism in Africa, Asia, the Middle East,
Latin America and the United States.
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BUSINESS MANAGEMENT

Students registered in the Business Management Department may choose to
pursue specializations in one of six distinct concentrations. Options open to all
students in the College are in four fields: General Management, Banking and
Finance, Marketing, and Retailing. Options open only to students with the nec-
essary pre-requisites are: Credit and Collections, and Sales Management. Stu-
dents who successfully complete the degree program in any of these six options
receive an Associate in Applied Science {A.A.S.) degree. The Business Manage-
ment Department also administers the Business Administration—Transfer de-
gree program, which leads to the Associate in Arts (A.A.) degree. For the curri-

cula offered, see pages 62-67.
Advertising and Business

ADV200 Essentials of Advertising/

3 hrs. 3 cr.

This course is designed to provide an
introduction and overview of Ad-
vertising, its use as a management tool,
and its place in the marketing picture.
Included are the approach to its creativ-
ity, media mathematics planning and
strategy, campaign concepts, research,
and retailing application.

Prerequisite: BUS103

BUS101 Introduction to Business Ad-
ministration (Part A)/3 hrs. 2 ¢r.
BUS102 Introduction to Business Ad-
ministration (PART B)/3 hrs. 2 cr.
Designed for the student who needs a
slower-paced introduction to the ideas,
concepts, problem solving skills of Busi-
ness Administration. The two-semester
sequence (Parts A and B) covers the
same content as BUS100 {Introduction
to Business Administration). Successful
completion of the two-semester se-
quence by the student will meet all the
requirements for BUS100. Any student
who is required to take developmental
skills courses in at least two areas after
testing will be required to enroll in the
BUS101 sequence.

127

BUS103 Introduction to Business Ad-
ministration/3 hrs. 3 cr.

Business and industry in the United
States is broadly surveyed during this
course. Emphasis is placed on historical
development, objectives, methods of
operation, and the interrelationships of
management, labor, and government.
Included is the study of new develop-
ments and trends in the business ad-
ministration and the problems they en-
gender in the total management pro-
cess. Required of all Business Admin-
istration A.A.S. degree candidates ex-
cept School Secretary and School Sec-
retary—Bilingual.

BUS110 Business Law/3 hrs. 3 cr.

This course briefly surveys the Ameri-
can Legal System and the basic law of
contracts. Reference is made to typical
business transactions and, by a study of
pertinent cases, how the various prin-
ciples of contract law applies to them.

BUS120 Personal Finance/3 hrs. 3 cr.
The principles of effective personal fi-
nancial management are presented in
this course. Topics include budgeting,
buying on credit, investing, borrowing,
insurance, and planning for retirement.
The growth of consumerism and its ef-
fect on the individual and the business
environment will be analyzed.



BUS130 Personal Law/3 hrs. 3 cr.

This course examines the relationship
between the law and the American citi-
zen on a practical level. It emphasizes
the rights and protections of the indi-
vidual as citizen, consumer, tenant,
debtor, party to alawsuit, employee,
business person, and homeowner. The
course is a unique approach in that it
encourages the student to use the law in
the conduct of everyday life.

BUS150 Business Communication/

3 hrs. 3 cr.

This course is designed to present prin-
ciples common to all communicating sit-
uations but which apply predominately
to business. Considered will be appli-
cability and construction of letters,
memos, reports, telephone messages,
and telegrams. It explores relationships
of creative, logical, and critical thinking
of the problem-solving nature of busi-
ness communication—all directed to
helping the student develop his ability
to think, to express himself in business
situations, and to use the most effective
methods in the most effective way.

BUS200 Business Organization and
Management/3 hrs. 3 cr.

In this course, the total structure and
character of modern business from ini-
tial organization through grouping of es-
sential functions into operating.depart-
ments is covered. Management and the
decision-making process, financing and
marketing considerations are studied
with actual cases used to illustrate
problems in small and big business.

BUS210 Business Methods/3 hrs. 3 cr.
A survey of the fundamental quan-
titative concepts and tools used in the
field of business is presented in this
course. Topics in the course include an-
nuities, present value, compound inter-
est, markup and markdown, graphing,
equations, inventory, depreciation,
breakeven, cost, revenue, elasticity, in-
equalities, and certain aspects of linear
programimning.

BUS220 Managerial Decision Making/
3 hrs. 3 cr.

The course develops students’ abilities
in two stage thinking—ideation and pro-
cessing, by means of creative thinking
exercises, information research prob-
lems, development of evidence meth-
ods (fact vs. inference), and problem
solving/decision analysis techniques.
The latter include Kepner Tregoe, mod-
el building, classification, cost/ef-
fectiveness, incremental analysis,

and basic decision trees. Emphasis is
on developing student skills in coping
with problems and decisions as op-
posed to theoretical methodological ex-
plorations.

Prerequisites: Math through Statistics;
Business Methods (BUS210) (for busi-
ness students only)

BUS300 Office and Personnel Manage-
ment/3 hrs. 3 cr.

An introduction to the principles and
practices of office management. The
nature of office management, functions
of the office, problems of procuring and
arranging a proper work area and
equipping it with modern, functional,
and efficient office equipment for more
effective work flow are discussed. Se-
lection, training, and supervision pro-
cesses, understanding the psychology of
business management and human rela-
tions are reviewed. Scientific analysis
and control of office procedures and of-
fice operating costs are considered.
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BUS410 Essentials of Small
Business/3 hrs. 3 cr.

Students are acquainted with small
business enterprises; their organiza-
tion, operation and management are
surveyed. Emphasis is placed upon
problem-solving in location, organiza-
tion, operation and management; itin-
cludes legal requirements, employee
relations, and the relationships of gov-
ernment and small business.

BUS811 Development of Black Busi-
ness Management/2 hrs. 2 cr.

Same as BLK111 (for description see
page 121).

Banking, Finance, and Credit Management

BKG100 Introduction to Finance/3 hrs.
3cr.

This course focuses on the three general

areas of money and financial in-
stitutions, business financial manage-
ment, and investments. These areas are
surveyed through coverage of topics
such as value and creation of money,
the Federal Reserve System, commer-
cial banks, short and medium term fi-
nancing, and the behavior of securities
markets in relation to financing the
business enterprise. This is a founda-
tion course for finance/banking majors
and a survey course for all others.

BKG220 Credit and Collections Man-
agement/3 hrs. 3 cr.

Student is introduced to the principles
and practices involved in the extension
of credit in the business world. The
course covers operation of the credit
department including the duties of the
credit manager, credit investigators,
credit analysis of financial statements,
bases for credit judgment, collection
procedures, legal problems, accounts
receivable financing and factoring.

Prerequisite: BUS210; BKG100; pre-

requisites may be waived for experi-
enced business persons
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BKG230 Financial Management/3 hrs.
3cr.

This course surveys principles and
practices followed in the financial orga-
nization and operation of a corporation.
Also considered is the financing of new
and growing business, sources of capi-
tal, banking and credit accommg-
dations, and the handling of other fi-
nancial matters.

Prerequisite: BKG100

BKG240 Consumer Credit Manage-
ment/3 hrs. 3 cr.

This course emphasises the principles,
policies, and practices followed in the
granting of consumer and retail credit,
bases for credit judgment, collection
policies and procedures, government
regulations, retail revolving and in-
stallment credit, charge accounts, bank
credit card and non-bank card credit,
and the management of a consumer or
retail credit department.

Prerequisite: BKG100; BUS210; pre-
requisites may be waived for experi-
enced business persons



BKG250 Money and Banking/

3hrs. 3 cr.

An analysis of the organization and op-
eration of our financial system is given
students in this course. Included in the
study are the money and capital mar-
kets, commercial banking, and other fi-
nancial institutions such as commercial
finance companies. The relationship
between financial and economic activi-
ty including monetary and fiscal policy
is shown.

Prerequisite: BKG100

Marketing, Retailing, and Sales

MAR100 Introduction to Marketing/
3hrs.3cr.
An introductory course to the field of
product distribution. The current mar-
keting system is described, analyzed,
and evaluated, including methods, poli-
cies, and institutions involved in the
distribution of goods from producer to
consumer. Emphasis is placed on the
means of improving efficiency and low-
ering distribution costs. Case studies of
actual business problems are presented
with selected text.

MAR210 Purchasing/3 hrs. 3 cr.

The basic elements of management as
they affect purchasing functions for
business, industry, and government are
covered in this course. The many spe-
cifics of purchasing are analyzed in-
cluding pricing, trade relations, tech-
niques of negotiations, value analysis,
materials management, inventory con-
trol, and vendor relations.

Prerequisite: MAR100

BKG300 Principles and Problems of In-
vestment/3 hrs. 3 cr.

The principles and practices of in-
vestments are analyzed during this
course. Students learn to recognize the
quantitative and qualitative tests used
in judging security values. Attention is
given to the legal and financial charac-
teristics of various types of investment
securities. Personal portfolio problems
and policies are considered in terms of
objectives and investment decisions.

Prerequisite: BKG100

BKG311 Banking Organization and
Management/3 hrs. 3 cr.

The operation of banking institutions
with particular emphasis on commer-
cial banks are surveyed and the rela-
tionship between banks, the Federal
Reserve System, and the money market
is emphasized. Problems of capital ad-
equacy, reserves, loans, investment pol-
icy and liquidity are considered.

Prerequisite: BKG100

MAR300 Sales Principles and Prac-
tices/3 hrs. 3 cr.

The selling technique topics include an-
alyzing a product, evaluating customer
needs and buying motives, handling ob-
jections, closing sales, and developing
salesman’s personality. Organization
and presentation of sales talks are em-
phasized.

Prerequisite: MAR100

MAR320 Retail Organization, Oper-
ation and Buying/3 hrs. 3 cr.

In this study of the management oper-
ations of a large retail store, current
practices in store layout, organization,
personnel management, services to cus-
tomers, expense budgeting and control,
receiving, and marketing are analyzed.
Methods and techniques employed by
buyers in selecting new lines, as-
sortment planning, placing orders, pric-
ing, and handling other phases of the
buying job are discussed.

Prerequisite: MAR100
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RET300 Consumer Maotivation/3 hrs.
3cr.

This course develops the student’s un-
derstanding of the relevancy of con-
sumer motivation and behavior to
modern marketing techniques and stra-
tegies. It offers insights and information
vital to the consumer oriented firm.

RET310 Retail Merchandising and Pro-
motion/3 hrs. 3 cr.

A comprehensive analysis of retail mer-
chandising and promotion which com-
pletes the Retail curriculum option. The
career-oriented student develops the
skills necessary to construct a merchan-
dise plan, make decisions on stock turn-
over, identify pricing techniques, pre-
pare promotional campaigns for se-
lected products, store displays, and
identify the promotional characteristics
of textiles, fashion accessories, and
home fashions.

Prerequisite: MAR320

RET410 Current Trends in Retailing

/3 hrs. 3 cr.

This course is designed to give the stu-
dent an understanding of the present
retail market situation and a com-
prehension of current and forseeable
trends in retailing due to the pattern set
by past and present happenings. The
unique, innovative feature of this
course will be to introduce guest spe-
cialists from the retailing field to brief
students on important issues as they de-
velop in this field.



SLS300 Sales Management I/3 hrs. 3 cr.
A study of the problems of sales man-
agement covers sales policies, selection
and training of salesmen, methods of
compensation and sales stimulation,
sales administration, budgeting, and
sales forecasting. Analysis and eval-
uation of current practices in sales man-
agement will be thoroughly discussed.

SLS400 Sales Management I/

3hrs. 3 cr.

This course concentrates on the actual
administration or managerent of the
outside salesforce and involves a thor-
ough evaluation of the activities in-
volved in managing salesmen. The em-
phasis is on problem solving and the
creative development of plans and pro-
grams which contribute to the effective
and economical use of sales organiza-
tions.

Real Estate

RLS200 Essentials of Real Estate/4 hrs.
4cr.

This intensive survey course acquaints
students with the fundamentals of real
estate practice and the essentials of the
real estate business. Brokerage, mort-
gage financing, investments, manage-
ment, and valuation are included. This
course meets the educational require-
ments for the N.Y. State Real Estate
Broker’s License examination.

DATA PROCESSING

The Data Processing courses introduce students to the basic principles of busi-
ness data processing techniques. Practical experience in methods of handling
equipment and functional competence in the applications of data processing
systems and computer programming are included. The College maintains a
modern Electronic Data Processing Center which is used for instructional pur-
poses by the Department of Data Processing. The installation is also used by the
administration and faculty. In addition, institutional research is conducted at
this facility. For the curriculum in Data Processing leading to an Associate in Ap-
plied Science degree (A.A.S.), see pages 69-71.

Data Processing Laboratories

There are four data processing laboratories in the A Building of the College.
The Computer laboratory consists of an IBM 360 Model 30 computer, and RCA
Spectra 70-35 computer, both with disc and tape drives. The second laboratory
contains keypunch machines for the exclusive use of students when preparing
their programs for the computer. The Terminal laboratory consists of several
computer terminals connected to an IBM 370/168 computer at the City Universi-
ty Central Computing Facility. The Remote Job Entry laboratory consists of an
IBM 2922 Batch Terminal connected to the IBM 370/168 CUNY Central Comput-
er, as well as various pieces of unit record (EAM] equipment. Students use this
equipment throughout the day and early evening, as all of the laboratories are
run on an open-door policy. After their first term, data processing students are
permitted to operate all the machines whenever there are no classes using the
equipment for formal class sessions.
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DAT101 Introduction to Data Proces-
sing/5 hrs. 4 cr.

This course develops understanding
and appreciation of commercial data
processing. Instruction and practical
training is given in the operation of
punched card machines, concepts and
operation of an RCA Spectra 70-35 Com-
puter, and the fundamentals needed to
write Fortran programs. This course is a
prerequisite for all the other Data Pro-
cessing courses.

DAT102 Accelerated Introduction To
Data Processing (Experimental}/5 hrs.
4 cr.

This course is specifically designed for
students accepted into the experimen-
tal program for articulation between
Brandeis High School, Central Com-
merical High School and the Borough of
Manhattan Community College. The
course is intended to bridge any content
gap which exists between the high
school program and the first two Data
Processing courses in the programming
concentration A.A.S. degree curriculum
in Data Processing {DAT101, DAT20).
The course will give the student a gen-
eral overview of the data processing in-
dustry. It will acquaint the student with
the principles of data processing and
the various types of equipment used in
electronic data processing. The prin-
ciples of flowcharting and computer
logic will be discussed in detail. The
programming of computers from simple
to fairly complex applications will be
presented, utilizing the language of Co-
bol. Hands-on computer experience
will be provided to implement practical
portions of the syllabus.

DAT120 Introduction to Computer Con-
cepts/4 hrs. 3 cr.

An understanding of the importance of
computers in our current society is de-
veloped in this course. Through the use
of a programming language and com-
puter terminals, practical experience is
gained in many areas including ac-
counting, business, economics, human-
ities, mathematics and science. Re-
guired in the Business Administration-
Transfer curriculum; an elective in oth-
er programs. Not open to Data Proces-
sing majors.
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DAT121 Introduction to Computer Sci-
ence/4 hrs. 3 cr.

This course develops an understanding
of the importance and use of computers
for the solution of mathematical and
scientific problems.

Prerequisite: MAT204 or Departmental
approval. Not open to anyone having
another Data Processing 100 series
course.

DAT125 Medical Records Applications
in Data Processing/4 hrs. 3 cr.

This course develops an understanding
of the importance of computers in the
medical health area. Through the use of
a programming language and computer
terminals practical experience will be
given with a specialization in the area
of Medical Records.

Required exclusively for Medical
Record Technology students.




DAT201 Basic Cobol Programming/

5 hrs. 4 cr.

Students perform programming drills,
exercises, and case studies to bridge the
gap from the theoretical to the practical
world of Cobol programming. Students
utilize basic input and output devices
including tape in their programming
problems.

Prerequisite: Introduction to Data Pro-
cessing or Departmental approval

DAT211 Basic IBM 360 Computer Oper-
ations/3 hrs. 2 cr.

A detailed practical study of the oper-
ations of the IBM 360 Model 30 Comput-
er. Practical study on an RJE {(Remote
Job Entry) Terminal operating in an OS
environment, as well as exposure to
various types of computer terminals is
an integral part of the course. Students
learn to run the computers including
the operation of disc and tape drives,
card reader and punch, console type-
writers and the printer preparation of
disc operating system control cards.
Students also read and prepare oper-
ating procedures and control cards for
utility programs.

Prerequisite: Introduction to Data Pro-
cessing or Departmental approval

DAT221 Basic RPG Programming/3 hrs.
2cr.

Report Program Generator (RPG) is the
program language presented in this
course. Students oblain practical expe-
rience by writing programs in this com-
puter language, utilizing the card read-
er, card punch, printer, and tape drive.
Prerequisite: Introduction to Data Pro-
cessing or Departmental approval

DAT301 Advanced Cobol Program-
ming/5 hrs. 3 cr.

An extension of Basic Cobol Program-
ming, during which students write pro-
grams utilizing the different disc pro-
cessing techniques and advanced pro-
gram concepts such as overlays, sub-
routings, and suhscripting. Multiple in-
put and output devices are used
throughout the programs.

Prerequisite: Basic Cobol Programming
or Departmental approval

DAT310 Advanced IBM 360 Computer
Operations/4 hrs. 3 cr.

This is an extension of the Basic IBM
Computer Operations course where stu-
dents are taught disc concepts and the
related disc utility program, sorts and
merges, and other software utility pro-
grams. The concepts of operating sys-
tems and systems generation are dis-
cussed.

Prerequisite: Basic IBM 360 Computer
Operations or Departmental approval

DAT325 Programming Systems/

3 hrs. 3 cr.

The tools and methods used by system
analysts to develop systems for a com-
puter application are taught. After the
concepts are presented, students follow
up the theory by preparing procedures,
documentation, and operating instruc-
tions for the machines involved in the
system.

Prerequisite: Basic Cobol Programming
or Basic RPG Programming or Depart-
mental approval

DAT326 Management Systems/

3 hrs. 3 cr.

The tools and methods used by manage-
ment to develop systems for computer
applications are taught. Emphasis is
placed on systems from a managerial
point of view. Information systems and
their ramifications in data processing
are thoroughly discussed.
Prerequisite: Programming Systems or
Departmental approval

DAT400 Systems Implementation/

5 hrs. 3 cr.

Students continue from the realm of
theory taught in Programming Systems
to the realities of practical applications.
The class works in a joint effort, an-
alyzing, systematizing, programming,
and writing procedures for practical
problems.

Prerequisities: Advanced Cobol Pro-
gramming and Programming Systems or
Management Systems or Departmental
approval
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DAT410 Operations Implementation/
4hrs. 3 cr.

Students examine the operations of a
computer installation from manage-
ment’s viewpoint. Job set-up, logs and
controls, conversions, job scheduling,
cataloging, and installation set-up are
among the topics considered. Terminals
are discussed and used in the course.

Prerequisite: Advanced IBM 360 Com-
puter Operations or Departmental ap-
proval

DAT420 Operating Systems Concepts/
3hrs.2cr.

This course teaches the purpose and
use of certain Disc Operating System
functions as well as a conceptual over-
view of Operating Systems in general.
Specific attention will be given to Job
Control Language, Linkage Editor, the
Librarian, System Generation, IOCS,
and a comparative analysis of BOS,
DOS and OS.

Prerequisite: Basic Cobol Programming
or Departmental approval

DAT425 Time Sharing Systermns/3 hrs.
2cr.

This course is designed to develop and
enhance the knowledge of students in
data processing. It concentrates on the
description, use, and practical appli-
cations of data processing through the
use of computer terminals. An in-depth
study of a Time Sharing System is made
with special attention to its control pro-
gram, its programming capabilities, its
debugging facilities, and its file main-
tenance options.

Prerequisite: Basic Cobol Programming
or Departmental approval
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DAT431 Assembler Language Program-
ming (ALP) for IBM 360 Computer/

3 cl. hrs. 3 lab. hrs. 4 cr.

The actual programming language of
the IBM Computer is presented with

students writing programs in this me-
dia.

Prerequisite: Advanced Cobol Pro-
gramming or Departmental approval

DAT440 FortranIV/4 hrs. 3 cr.
Students are given a programming
background utilizing Fortran program-
ming language. Commercial and scien-
tific problems are presented and pro-
grammed to give students practical ex-
perience.

Prerequisite: Advanced Cobol Pro-
gramming or Departmental approval

DAT450 Programming Language I
{(PL/1)/4 hrs. 3 cr.

In this new high-level language devel-
oped for the IBM 360 Computer, the
best attributes of Cobol and Fortran are
combined in the preparation of this
new language. Commercial problems
are programmed to give students prac-
tical experience.

Prerequisite: Advanced Cobol Pro-
gramming or Departmental approval

DAT500 Survey of Data Processing/

3 hrs. 3 cr.

Open to all non-Data Processing majors,
this course follows the historical evolu-
tion of data processing from its incep-
tion to its present-day importance. Cur-
rent data processing equipment and ap-
plications are discussed to make stu-
dents aware of the multitude of appli-
cations.

DAT510 Computers & Society/
3hrs.3cr.

Aninvestigation of the social im-
plications of the computer in our society
and the many ways the computer af-
fects the “quality of life” today. This
course will present technical facts
about computers and analyze social is-
sues which this new technology has nur-
tured.



DEVELOPMENTAL SKILLS

The College has a comprehensive program to help students in developing skills
essential to continued academic progress. The Department of Developmental
Skills offers courses in English as a Second Language and in Reading.

After placement examinations, those students whose results indicate a need
for the development of essential skills will be assigned to the appropriate De-
velopmental Skills or other courses. The Reading and ESL programs are di-
vided into proficiency levels. The students are placed in the appropriate level
as determined from their performance in the placement examinations.

In addition, these courses are open to any other student who feels the need
for special work in English as a Second Language and reading. The Department
of Developmental Skills works in close cooperation with the other members of
the faculty—all of whom seek to provide each student needing assistance with
services and instruction for progress at the proper academic level.

NOTE: No student requiring a Developmental Skills course is allowed to regis-

ter for more than a total of fifteen contact hours.

ESL080;081;082;083 English as a Second
Language/6 hrs. 3 cr.

Required for all entering students of
foreign language background whose
placement examinations show a need
for instruction in English as a Second
Language. Each number represents a
different proficiency level of the
course. Students are placed, according
to their ability, in one of the levels. The
course is comprehensive, combining lis-
tening, speaking, reading and writing
skills.

Credit is granted when student’s essay-
writing performance is judged satisfac-
tory for entrance into Intensive Writing
{ENGO090 or ESL084) or English I
(ENG100).

ESL084 Intensive Writing/6 hrs. 3 cr.
ESL085 Intensive Writing/6 hrs. 6 cr.
Required for all entering students
whose placement examinations show a
need for intensive work in writing and
whose major problems with writing
stem from a foreign language back-
ground. This course focuses on the pro-
cesses of essay writing, including para-

graph structure, sentence structure and
content.

Credit is granted when student’s essay-
writing performance is judged satisfac-
tory for entrance into English I
(ENG100).

RDG071;072;073 Reading and Study
Skills/6 hrs. 3 cr.

This course is designed to improve the
student's ability to read college level
textbooks and other written materials.
The course develops necessary vocabu-
lary comprehension and study skills.
Students use a variety of multi-level re-
sources including speed-reading ma-
chines, cassette listening tapes and
other relevant reading materials. Stu-
dents meet three hours a week in
classes and an additional three hours a
week in supervised labhoratory practice
for a total of six hours a week.

Open to students seeking to improve
reading ability. Students who score be-
low a tenth grade level on the Reading
Placement Examination will be notified
to register for this course.
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ENGLISH

The English department prepares students, who come to the College with a
wide variety of levels of proficiency, to reach an optimum level of performance
in writing and reading. It enables them to qualify for graduation and leads to
successful performance in four-year colleges, including those in the City Uni-
versity. It also qualifies these students to assume positions in the professional
and business world as aware, educated, literate persons.

Prior to enrollment in any English course at the College, each student is re-
quired to participate in a three-hour comprehensive examination, mainly on
writing skills, and including a full length essay. Students found to be below the
minimum level for admission to the regular English course will enroll in an in-
tensive remedial writing program. Those who pass the examination enroll in
English 100. All students are required to enroll in English 100 and all take Eng-
lish 115. Many students enroll in English electives numbered 200 to 310, at least
one of which is required for some students.

Students are advised to determine their curriculum requirements before en-
rolling in an English course numbered 200 or higher. Transfer candidates are
urged to contact their likely next college to see if a particular English elective

here is required there.

ENGO090 Intensive Writing/6 hrs. 0-3 cr.
ENGO091 Intensive Writing/6 hrs. 6 cr.
This is an intensive writing remediation
course which begins at a pre-college
level. Students are instructed in basic
components of effective writing, in-
cluding word selection, punctuation,
spelling, grammar, sentence structure,
and paragraph development. Individ-
ual conferences with the instructor are
frequent. Successful completion
awards the student three credits; stu-
dents who excel may receive six cred-
its.

ENG092 Writing Laboratory/3 hrs. 3 cr.
English 092 is intended for students who
have made progress in English 090 but
have failed the course. Itis designed to
help the student solve basic writing
problems through close, individual at-
tention that does not repeat the materi-
al of English 090. Classroom instruction
will be conducted in small groups of
three or less, with emphasis on one to
one teaching. Approaches to writing
problems will focus on individual needs
to prepare the student for

Composition 1.

Prerequisite: Recommendation of pre-
vious English 090 instructor.
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ENG100 English Composition 1/3 hrs.
3cr.

This is the standard introductory Eng-
lish Composition course, similar in re-
quirements and scope to such courses in
other colleges and universities. The stu-
dent’s abilities to write are developed
from word selection, punctuation, spell-
ing, grammar, and sentence structure,
into coherent, comprehensive, and ar-
ticulate paragraphs and short com-
positions.

ENG102 English Composition I and II,
in Tandem/6 hrs. 6 cr.

This course combines English 100 and
115 into a one-semester course. It is rec-
ommended for students who have dem-
onstrated proficiency, such as on the
placement examination.

ENG115 English Composition I1/3 hrs.
3cr.

This course develops the student’s abili-
ties to write longer compositions. It cul-
minates in the submission of a term pa-
per which must demonstrate that the
student has mastered essential skills of
research, organization, documentation,
and prose. The course introduces the
student to genres, such as the short sto-
ry, essay, poetry, play, or novel, devel-



oping literary awareness and language
comprehension abilities while provid-
ingideas for student themes.

English IIT

English III consists of the English elec-
tives which appearin this Catalog as
courses numbered English 200 and high-
er.
The literature courses in this group
expose the student in some depth to
various periods of literary achievement
or to particular genres.

The writing courses, creative writing
and journalism, expose him to special-
ized fields where he studies both pro-
fessional achievement and experiments
in the art himself.

These courses are similar in struc-
ture, organization and content to
courses at four-year colleges. Liberal
arts students are required to pass at
least one three-credit course below.
The student is reminded to consult his
curricular literature or advisers and,
for transfer students, to contact the
next college which they expect to
attend, prior to enrolling in an
English elective at this college.

ENG200 English Literature I: From An-
glo-Saxon to Neo-Classical Times/3 hrs.
3cr.

This course surveys works of English lit-
erature from its origins in pre-Norman
English to the Eighteenth Century. The
objectives are threefold: (1) to develop
the student’s appreciation for literature
and an acquaintance with literary mas-
terpieces written in English during the
years of this survey; (2) to introduce the
student to the major political and cul-
tural events and to the ideals that
shaped England during these years; (3)
to illustrate how cultural ideals and po-
litical ideals shape men’s thinking and
have their reflections in and are reflect-
ed by literature. Selections may include
Chaucer’s Canterbury Tales, Shake-
speare’s plays, Swift’s writings. Strong-
ly recommended for liberal arts majors.

ENG210 English Literature II: From the
Romantic Era to Modern Times/3 hrs.
3cr.

This survey course is independent of
English 200 which is not a prerequisite.-
It involves the principal figures, styles,
themes and philosophies represented

during three literary periods: the Ro-
mantic Era, the Victorian Age and the
Twentieth Century. This course exposes
the student to major works of literature.
It enables him to appreciate the thought
and contributions of outstanding
writers. Strongly recommended for lib-
eral arts students.

ENG230 The Library and the Research
Paper: A Minicourse/1 hr. 1 cr.

This course will provide step-by-step,
week-by-week instruction in prepara-
tion of the research paper, from selec-
tion of the topic (in any field the student
may choose) to submission of the final
draft with footnotes and bibliography.
Itis designed to show how research
skills can serve as a major asset of the
student regardless of his curriculum. It
extends beyond what is taught in Eng-
lish IT in scope. Open to all students. In-
dividual conferences held regularly.

ENG251 Modern American Drama/

3 hrs. 3 cr.

The development of the American the-
atre since the rise of realism in the
1920’s is surveyed in this course. Dra-
mas by O'Neill, Howard, and Rice;
comedies of manners by Barry and
Behrman; plays of social consciousness
by Odets, Williams, Miller, and Albee
are studied.

ENG252 Introduction to Shakespeare/
3 brs. 3 cr.

Selections from Shakespearean tra-
gedies, comedies, and histories are
studied in this course. Some attention is
devoted to the author’s life and times,
as well as to the stage history of his
plays.

ENG253 The American Novel/3 hrs.
3cr.

The gradual emergence of the Ameri-
can novel is studied, as a literary form
and as a reflection and reinforcement
of patterns in the fabric of American
life. Representative authors may in-
clude Hawthorne, Melville, and Stowe
from the 19th century; Lewis, Cather,
Fitzgerald, Faulkner, Hemingway, and
Steinbeck from the 1920s to the 1950s,
and Wright and Mailer of the 1960s and
1970s.
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ENG254 American Literature of the
Nineteenth Century/3 hrs. 3 cr.

The leading American writers of the
19th century are studied. They include
Hawthorne, Melville, Poe, Whitman,
Emerson, and Thoreau.

ENG255 World Literature I: From
Homer to Dante/3 hrs. 3 cr.

This course provides a survey of world
literature from Greek times to the 15th
century. It includes selections such as
from the Greek epics, the Hebrew
Bible, The New Testament, Virgil's Ae-
neid, the early Middle Ages and
Dante’s Divine Commedia. It is taught
independently of English 256.

ENG256 World Literature II: From the
Renaissance to Contemporary Times/
3 hrs.3cr.

This survey course of world literature
includes representative works of the
Renaissance years (such as those of
Cervantes and Shakespeare), the Age of
Reason (Voltaire), the Romantic Era
{Goethe), schools of psychology and re-
alism (Dostoevsky), and contemporary
strains (Camus). English 255 is nota
prerequisite.

ENG257 Modern European Novel/

3 brs. 3 cr.

European social and political ideas as
they are reflected in the works of such
novelists as Gide, Silone, Koestler,
Camus, Sartre, Mann, and Kafka are ex-
amined and studied.

ENG259 Modern Poetry/3 hrs. 3 cr.
This course concentrates on poetry by
Eliot, Thomas, Yeats, Hopkins, Frost,
McLeish, Auden, and others. Through
examination of these and other contem-
porary poets, students explore ques-
tions of form and function in poetry and
in art.

ENG260 Comparative Literature I: Sur-
vey of Judaic Literature (in English)/

3 hrs. 3 cr.

This introductory course aims to ac-
quaint students with representative Ju-
daic works, translated from Hebrew or
written in English and ranging from
Biblical times to the present. The selec-
tions concentrate on those writings
which have been most influential in the
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development of Western literature and
which best convey Jewish thought, feel-
ing, and experiences, especially in their
universal application. The readings will
be supplemented by exposure to Judaic
music and art, including visits to mu-
seums and galleries; individual student
projects, and guest lectures. No prior
knowledge of the Hebrew language or
of Jewish culture or literature is re-
quired.

ENG261 Images of Women in Litera-
ture/3 hrs. 3 cr.

This course will examine how litera-
ture, primarily in the United States, has
played a role in defining women’s roles
and in reflecting and promoting stere-
otypes. Works by women writers will
be studied, to expose the student to
some literary contributions by women.
Enrollment is open to both men and
women.

ENG275 Film/3 cl. hrs. 11ab. hr. 3 cr.
This course explores the parallels be-
tween the literary and visual arts. Visu-
al symbols, metaphors, and rhythms are
discussed in relation to a variety of cin-
ematic periods and subjects. One *‘lab”
hour will follow one of the lecture
hours to facilitate full and uninterrupt-
ed film showings.

ENG280 Creative Writing Warkshop/
3 hrs. 3 cr.

The objectives of the Creative Writing
Workshop are to sharpen the student’s
creative writing skills, based on the stu-
dent’s inclinations and talents in the
short story, poetry, essay, and play. Ad-
mission is by departmental approval.

ENG301 Journalism /3 hrs. 3 cr.

This course provides an insider’s per-
spectives on journalism. It strives to in-
spire the student with the crucial neces-
sity for a free press component in a de-
mocracy, as it shows both the dis-
pensable and inherent limitations of
the news media. It penetrates polemics
pro and con to disclose substantive is-
sues. Its methodology is twofold: stu-
dents discuss practices of the contem-
porary news media; they interview
people and write journalistic articles,
and tape their own news broadcast. The
course helps all students become in-
telligent consumers of news, while it
whets the appetites of those who would
consider journalism as a career.



ENG302 Journalism I1/3 hrs. 3 cr.

This course builds on English 301 and
provides further opportunities for stu-
dents to experience journalism. Stu-
dents conduct interviews and cover sto-
ries throughout the City, and write jour-
nalistic articles. The class produces and
videotapes a news program. Students
elect to concentrate either on the media
of broadcast (radio and television
news) or print (newspapers and maga-
zines). Opportunities are provided for
specialized coverage (e.g. politics, con-
sumerism, science, education, finance,
the arts, social change, and family life).
Exposure to layout, headline com-
position, and basics of journalism law.
Individual conferences and group criti-

ques. Scrutiny of professional media.
Tours.

Prerequisite: English 301 or permission
of instructor.

ENG310 Contemporary Urban
Writers/3 hrs. 3 cr.

This course focuses on the literature of
urban America since 1950 and, in par-
ticular, how contemporary writers used
the images and themes of the city to
evoke the Anti-Natural, Anti-Human
machinery of authoritarian estab-
lishments. Running through the read-
ings is the question: how does one sur-
vive in this supercity with dignity, let
alone with heroism.

INSTRUCTIONAL RESOURCES

The Department of Instructional Resources is an amalgam of two service pro-
grams—The College Library and Media Service-—and one career development
program—Library Technology. The objective is twofold: to provide a unified
service of resources, the supportive delivery systems to facilitate implementa-
tion of instructional and learning goals, and to prepare competent support per-
sonnel to serve in resource centers.

Media Service

Media Service personnel designs, purchases, produces and makes available to
the College a wide variety of self-instructional materials which are used in
class instruction, and for supplementary assignments. In addition, the Media
Center serves as a repository for a broad range of non-print educational materi-
als made accessible to the student at his convenience. The Media Center main-
tains an audio video cassette tape library, electrically wired study carrels, and
a closed-circuit television facility, which combine to facilitate student use of
automated tutorial learning packages, and which provide visual presentations
of events otherwise impossible to simulate in the traditional classroom. The
Media Center also provides the College with a complete range of hardware
delivery services for use in classrooms, student programs, and special events.

Media Service personnel cooperates with the reading and mathematics re-
mediation programs, with the English as a Second Language program, and the
Foreign Language and Nursing departments in the operation of mediated labo-
ratories for self-directed learning of essential skills. This personnel also serves
the photographic needs of the College’s public relations staff.

Media Service is housed in two locations, one in the “E” Building, and one in
the “L” Building, open from 9:00 a.m. to 5:00 p.m. Monday through Friday.

140



Library

The Library is an instructional instrument designed to support the College’s ed-
ucational program. The book collection contains over 48,000 volumes, more than
300 periodicals and newspapers, reference and research material, and a large
microfilm collection.

The Library maintains two large, well-lighted facilities equipped with mod-
ern tables, comfortable chairs, and study carrels. The library atmosphere is
conductive to research, study, and preparation of documents to fulfill assign-
ments.

To protect library patrons, staff, and resources, it is necessary to present the
ID card upon entering. The user will find reserve books which are required
reading for courses, reference books and periodicals which reflect curricular
needs, and an array of circulating materials. General and specialized library
lectures are offered to familiarize students with relevant resources. The Li-
brary has the responsibility to develop and maintain the BMCC archives.

The Library on the 2nd floor of the Main (“A”') Building is open Monday
through Thursday from 9:00 a.m. to 8:00 p.m. and Friday from 9:00 a.m. to 5:00
p.m. (temporary hours). The Uptown Campus Library, on the main floor of the
“M" Building, is open from 9:00 a.m. to 5:00 p.m., Monday through Friday. The
uptown Library is closed during the Summer months.

The staff extends itself to provide adequate and efficient service to the Col-

lege.

Library Technology

The courses are designed to prepare students to work in libraries as supportive
personnel with competencies in handling print and non-print resources. LTP100
is a general introduction to the use of books and libraries, which will be of value
to all students in post secondary learning experiences. For the curriculum in Li-
brary Technology leading to an Associate in Arts (A.A.) degree, sce page 72.

LTP100 Library Technology I: In-
troduction to the Use of Libraries and
Library Resources/3 hrs. 3 cr.

Basic instruction in the use of libraries
and library resources is presented. The
parts of a book, the organization of li-
braries, and the classification and cata-
loging of books are studied. Basic forms
of reference books—dictionaries, en-
cyclopedias, indexes, etc.—are exam-
ined, with emphasis on their use in pre-
paring an undergraduate research
paper.
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LTP110 Library Technology II: Techni-
cal Processes in Libraries/3 hrs. 3 cr.
The organization of work involved in
technical services is taught, as students
learn the necessary procedures for the
acquisitions of library materials and
their preparation for use. Anin-
troduction is given to the principles and
practices of assistance in cataloging and
classification.



LTP200 Library Technology IlI: Media
Materials and Equipment—their Use,
Operation, Maintenance, and Organi-
zation in Libraries/3 hrs. 3 cr.

In LTP200, the library is conceived as
an information resource which includes
media in many forms. The basic in-
structional goal is that on completion of
the course, the student will demonstrate
measurable competency in the use, op-
eration, maintenance and control of
media materials (software) and equip-
ment (hardware).

The means by which these skills will be
gained are classroom lecturers and
demonstrations, “hands-on” experi-
ence, audiovisual presentations, field
trips, and use of instructional modules.

LTP210 Library Technology IV: Public
Service in Libraries/3 hrs. 3 cr.
Students learn to give circulation and
reference technical assistance. Includ-
ed isinstruction in the circulation and
periodicals departments, the reserve
desk, and the inter-library loan office.
In addition, students also examine basic
reference sources in a wide variety of
subject areas.

Prerequisite: Library Technology III or
Departmental approval

LTP300 Library Technology V: Applied
Library Service/3 hrs. 3 cr.

Students in this advanced course are
prepared for the practical application
of the various techniques and devices
studied in the earlier courses. Instruc-
tion in the organization of basic biblio-
graphies, in the preparation of resumes
and applications for employment, and
in the various types of libraries in
which a graduate may work is included.
Prerequisite: Library Technology IV or
Departmental approval
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MATHEMATICS

Every student enrolled in a degree program is required to take at least one
college-level course in mathematics. The courses are designed to help students
appreciate the logical structure of mathematics and the scope of the application
of mathematics in a modern society. Procedures and ideas are emphasized as
are the development of applications and skills. In general, the mathematics pro-
gram attempts to strengthen and enrich the student’s basic understanding of
mathematics. The Department offers the following sequences: (NOTE: Stu-
dents who have taken 12th-year Mathematics in high school, Advanced Algebra
or Mathematics 12X, should confer with the Department chairperson before
pursuing any of the previously-mentioned sequences.)

Liberal Arts:

A. Mathematics and science oriented students: MAT204, MAT301, MAT302,
MAT303 (and electives, as determined in consultation with a departmental ad-
visor)

B. Other Liberal Arts students: MAT100 or MAT103 (and electives, as deter-
mined in consultation with a departmental advisor)

Business Administration:
A. Transfer students: MAT402 (MAT001 and MAT053 or their equivalent must
be taken before MAT402 except with the permission of the chairperson).
B. Career Students:
1. Data Processing students: MAT100 or, with written permission of the
chairperson of the Data Processing Department, MAT301 or MAT402.
2. Other Career students: MAT103 or, with written permission of the chair-
person of the student’s major department, MAT402.

Health Service Technologies:

A. Community Mental Health Technology students: MAT103
B. Medical Records Technology students: MAT103

C. Respiratory Therapv Technology students: MAT100

D. Nursing students: MAT104

Mathematics Laboratory

The Mathematics Laboratory is for use by students enrolled in the Remedial
Mathematics Program (MAT010 or MATO011}. Working from a semi-pro-
grammed text, the students progress at their own rate under the guidance of a
teacher and tutors. In addition, color video-taped lessons on appropriate topics
are available for viewing.
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MATO001 Elementary Algebra/4 hrs.
0cr.

This course covers the same material as
a standard high school ninth-year math-
ematics course. It includes such topics
as algebraic representation, signed
numbers, factoring, the solution of lin-
ear equations, the co-ordinate system,
the solution of simultaneous linear
equations of two variables, and graph-
ing.

MAT002 Plane Geometry/4 hrs. 0 cr.
This course covers the same material as
the standard tenth-year methematics
course. Offered during the Summer se-
mester only.

Prerequisite: Elementary Algebra

MATO053 Intermediate Algebra and
Trigonometry/4 hrs. 2 cr.

This course covers the same material as
a standard high school eleventh-year
mathematics course. It includes such
topics as factoring, solutions of linear
equations, the quadratic equation, sys-
tems of linear and quadratic equations,
trigonometric relationships, exponents,
logarithms, and the graphs of quadratic
equations.

Prerequisite: Elementary Algebra

MAT010 Basic Mathematics 1/6 class
hrs. 0 cr. .

This is a self-paced course in basic
arithmetic skills and the rudiments of
algebra. Topics covered include: whole
numbers, fractions, decimals, percents,
proportions, signed numbers, the sol-
ving of simple linear equations, and in-
troductory geometry. Required of stu-
dents whose placement exarn indicates
alowlevel of proficiency in simple
arithmetic skills.

MATO011 Basic Mathematics I1/3 class
hrs. 0 cr.

This is a self-paced course in basic
arithmetic skills and the rudiments of
algebra. Topics covered include: whole
numbers, fractions, decimals, percents,
proportions, signed numbers, the sol-
ving of simple linear equations, and in-
troductory geometry. Required of stu-
dents whose placement exam indicates
a marginal level of proficiency in
simple arithmetic skills.

MAT100 Fundamentals of Mathematics
I/4hrs. 4 cr.

This course includes the study of sev-
eral mathematical systems. The role of
mathematics in modern culture, the
role of postulational thinking in all
mathematics, and the scientific method
are discussed. The course considers
topics such as the nature of axioms,
truth and validity, the concept of num-
ber, the concept of set, scales of nota-
tion, groups, and fields.

Required for students in Data Proces-
sing and Respiratory Therapy.

Optional (instead of MAT103) for Liber-
al Arts students who are not mathemat-
ics or science oriented.

MAT103 Mathematics through Statis-
ticsI/4 hrs. 4 cr.

This course covers the use of arithme-
lic, linear equations and formulas in the
study of basic statistics. [t includes mea-
sures of central tendency, measures of
dispersion, graphs, and the regression
line.

Required for students in: Accounting,
Business Management, Secretarial Sci-
ence, Community Mental Health Tech-
nology, Medical Records Technology.
Optional (instead of MAT100) for Liber-
al Arts students who are not mathemat-
ics or science oriented.

144



MAT104 Mathematics for Health Sci-
ences/3 hrs. 3 cr.

This course covers computations and
measurements essential in the health
science professional fields. Topics in-
clude: units and measurements, ratios,
solutions and dosages. A laboratory in
the student’s clinical practice area un-
der the supervision of an instructor in
the health sciences is used to supple-
ment the course.

Required for students in Nursing

MAT202 Fundamentals of Mathematics
I1/3 hrs. 3 cr.

This course covers an axiomatic ap-
proach to mathematical structures and
number systems. It includes functions,
relations, operation, and the real num-
ber system.

Prerequisites: Fundamentals of Mathe-
matics I

MAT203 Mathematics through Statis-
tics 11/3 hrs. 3 cr.

This course covers frequency distribu-
tions, normal distributions, probability,
hypothesis testing, and correlation.
Prerequisite: Mathematics through Sta-
tistics I

MAT204 Mathematical Foundations for
Calculus/4 hrs. 3 cr.

This course covers basic algebraic and
trigonometric skills, algebraic equa-
tions, and functions. It includes mathe-
matical induction, complex numbers,
the binomial theorem, and elements of
matrices and determinants.
Prerequisite: Elementary Algebra, In-
termediate Algebra and Trigonometry.
Consult Department chairperson if you
are in doubt about prerequisites.
Required for mathematics and science
oriented Liberal Arts students.
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MAT205 College Mathematics/4 hrs.
4cr.

This course is an individualized instruc-
tional program of mathematics prepara-
tory to calculus. Students with foreign
or uneven backgrounds in mathematics
pursue a differentially-paced course
which includes arithmetic, algebra, ge-
ometry, trigonometry, and college al-
gebra. Students begin the program at
their own academic level in mathemat-
ics.

Prerequisite: Departmental interview
and approval

Optional (instead of MAT001, MAT002,
MATO003, and MAT204) for mathemat-
ics-science-oriented Liberal Arts stu-
dents

MAT207 Statistics/3 hrs. 3 cr.

This course covers statistical concepts
and techniques for applications. Topics
include probability, random variables,
binomial distribution, hyper-geometric
distribution, central tendencies, normal
distribution, precision and confidence
levels, sample design, and projects.

Prerequisite: Intermediate Algebra

MAT215 Elements of Linear Algebra/

3 hrs.3cr.

This course reflects a current trend of
introducing abstract concepts prior to
or concurrent with calculus. This course
includes algebra and geometry of vec-
tors, matrices, and linear transforma-
tions. The emphasis is on matrices.

Prerequisites: Intermediate Algebra
and Trigonometry



MAT301 Analytic Geometry and Calcu-
lus 1/4 hrs. 4 cr.

Thisis an integrated course in analytic
geometry and calculus, applied to func-
tions of a single variable. It covers a
study of rectangular coordinatesin the
plane, equations of conic sections, func-
tions, limits, continuity, related rates,
differentiation of algebraic and trans-
cendental functions, Rolle’s Theorem,
the Mean Value Theorem, maxima and
minima, and integration.

Prerequisite: Mathematical Founda-
tions for Calculus or equivalent with
Departmental approval

Required for mathematics and science
oriented Liberal Arts students.

MAT302 Analytic Geometry and Calcu-
lus I1/4 hrs. 4 cr.

This course is an introduction to the
concepts of formal integration. It covers
the differentiation and integration of al-
gebraic, trigonometric, and transcend-
ental functions. Topics include the defi-
nite integral, the antiderivative, areas,
volumes, and the improper integral.

Prerequisite: Analytic Geometry and
Calculus1

MAT303 Analytic Geometry and Calcu-
lus I11/4 hrs. 4 cr.

This course is an extension of the con-
cepts of differentiation and integration
to functions of two or more variables.
Topics include: partial differentiation,
multiple integration, Taylor series, po-
lar coordinates, and calculus of vectors
in one and two dimensions.
Prerequisite: Analytic Geometry and
Calculus II

MAT402 Finite Mathematics/4 hrs.
4cr.

This course covers compound state-
ments, sets and subsets, partitions and
counting, probability theory, vectors,
and matrices.

Prerequisite: Elementary Algebra, and
Intermediate Algebra. Consult Depart-
ment chairperson if you are in doubt
concerning prerequisites.

Required for students in the Business
Administration-Transfer program.
Optional for students in Business career
programs with permission from the
chairperson of the Departmentin
which they are majoring.

MAT501 Ordinary Differential Equa-
tions/3 hrs. 3 cr.

A first course in the theoretical and ap-
plied aspects of ordinary differential
equations. Topics include first order
equations; exact equations; linear
equations; series solutions; Laplace
transforms; Fourier series; boundary
value problems.

Prerequisite: Analytic Geometry and
CalculusII

MIODERN LANGUAGES

The Modern Language program is an integral part of the Liberal Arts curricu-
lum. Its principal objectives are to develop fluency in the written and spoken
language, and to familiarize students with the main aspects of foreign literature
and culture. All courses are given in the foreign language unless otherwise
specified. Language laboratories, using the latest equipment, serve modern lan-
guage, speech, and music students. Intensive practice in the language labora-
tory is an essential part of all language classes.

Modern Languages Laboratories

There are three Modern Languages Department laboratories which can accom-
modate 95 students. Lessons can be conducted for an entire class or as individ-
ual programs for students in attendance. In addition to regularly scheduled
hours, the labs are open for practice, extra, or review work during the week.
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MLA46¢ Comparative Grammar for
Foreign Language Students/3 hrs. 3 cr.
This one-semester course is for students
needing better preparation for foreign
language study. Included is a review of
grammar, starting from English, with
emphasis placed on the variations of
rules and usage in the romance lan-
guages. Examples illustrate the differ-
ences between English, French, Span-
ish and Italian grammar. Thecry is kept
to a minimum. Strong emphasis is put
on the practical techniques in learning
a foreign language; the role, usage, and
benefits of the language laboratory; the
nature and use of idiomatic expres-
sions. The course is given in English.

French

FRN101 French 1/4 cl. hrs. 1 lab. hr.
4cr.

This course is for students who have
had no previous background in French.
Grammar is taught inductively and
simple texts are read. Skills in com-
prehension, speaking, reading, and
writing are developed.

FRN110 French I1/3 cl. hrs. 1 lab. hr.
3cr.

In this continuation of French [, gram-
mar, composition, conversation, rcad-
ing and analysis of simple literary texts
are covered.

Prerequisite: French I or Departmental
approval

FRN200 French I11/3 cl. hrs. 1 lab. hr.
3cr.

Study in this course includes a review
of grammar plus the study of French
civilization and selected readings in
French literature.

Prerequisite: French I or Department-
al approval
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FRN210 French1V/3cl. hrs. 11ab. hr.

3 cr.

While reviewing advanced grammar,
students are trained in literary analysis
through the works of modern French
authors.

Prerequisite: French III or Department-
al approval

FRN430 French V: Survey of French
Literature I/3 hrs. 3 cr.

The chronological evolution of French
literature and its relation to French cul-
ture and ideas is studied. Major works
by representative authors {from the 17th
century are read and discussed with
emphasis on ideas and style. Included
are selections from Corneille, Moliere,
Racine, la Fontaine, Bossuet, Fenelon,
Fontenelle, Marivaux. (Introduction to
early 18th century trends and post-revo-
lution changes in classical literature).
Written and oral reports are required.

Prerequisite: French IV or Department-
al approval

FRN435 French VI: Survey of French
Literature I1/3 hrs. 3 cr.

This course concentrates on the litera-
ture of the Enlightenment and the 19th
century as reflected in the works of
Voltaire, Rousseau, Montesquieu, Bal-
zac, Flaubert, and the Romantic and
Symbolist poets. Written and oral re-
ports are required. May be taken be-
fore French V.

Prerequisite: French IV or Department-
al approval



FRN440 French VII: 20th-Century
French Literature/3 hrs. 3 cr.

In this study of the major writers and
literary movements of the 20th century,
(surrealism, avant-garde, existential-
ism) emphasis is placed on novelists
like Proust, Mauriac, and Camus; play-
wrights such as Claudel, Giraudoux,
Sartre, Anouilh, Ionesco, and Beckett;
and the poets Valery, Eluard, and Ar-
agon. Written and oral reports are re-
quired. May be taken before French V
and French VI.

Prerequisite: French IV or Department-
al approval

FRN310 Advanced French Conversa-
tion/3 hrs. 3 cr.

This course involves intensive oral
work consisting of discussions in
French based on iterary texts of the
20th century with drill in pronunciation,
intonation, and rhythm. Intensive use is
made of the language laboratories.

Prerequisite: French I or Department-
al approval

FRN455 Advanced French Grammar
and Composition/3 hrs. 3 cr.

This course reviews grammar and syn-
tax, and includes advanced translation
and composition with emphasis on the
techniques of essay writing, research
material, outline, and organization of
ideas for maximum effectiveness.

Prerequisite: French VIor Department-
al approval

FRNA460 Existentialism in French Liter-
ature/3 hrs. 3 cr.

This course brings to life the essentials
of existentialist philosophy in plays and
novels of French authors such as Sartre
and Camus, with modern insights inlo
the age-old question of “free choice and
predestination,” *‘the relevancy or ir-
relevancy of God,” “commitment or
alienation.” “the meaning or the ah-
surdity of life.” Readings are in French,
class discussions and written work in
English.

Prerequisite: rench I or Department-
al approval

FRNA470 Modern French Civilization/

3 cl. hrs. 11ab. hr. 3 cr.

The main aspects of French life and cul-
ture as expressed in social, intellectual
and philosophical history are studied in
this course. Emphasis is given to the
geographic situation and economic

and social changes, the main trends of
thought in French tradition, and their
impact on modern France. Readings are
in French, discussion in English.

Prerequisite: French 1T or Department-
al approval

FRN461 The Individual and Society in
19th Century French Literature/3 hrs.
dcr.

This course analyzes the relationship
between the individual and society as
presented by French authors from
Chateaubriand to Valles. Different pat-
terns of reactions to a society under-
going critical changes are investigated.
Special attention will be given to the
problem of the Romantic ego in a mate-
rialistic-oriented society. Readings are
in French, discussion in English.

Prerequisite: French 11T or Department-
al approval

FRN462 History of French Drama and
Theater/3 cl. hrs. 1lab. hr. 3 cr.

A historical survey of the theories of
French Theater evolved from the Greek
Tragedy through medicval, classical
Romantic, Realistie, Symbolist and Sur-
realist theater up to Avant-garde Thea-
ter and the Theater of the Absurd.
Readings are in French, discussion in
English.

Prerequisite: French I or Department-
al approval

FRN463 Myth and Reality of the Wom-
an in French Literature/3 hrs. 3 cr.

An anlaysis of the various problems re-
lated to the image of woman in French
literature from the Middle Ages to the
present time. Readings are in French,
discussion in English.

Prerequisite: French III or Department-
al approval
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Hebrew

HEB101 Hebrew 1/4 cl. hrs. 11ab. hr.
4cr.

This course is for students who have
little or no background in Hebrew.
Grammar is taughtinductively and
simple texts are read. Skills in com-
prehension, speaking, reading and writ-
ing are developed.

HEB110 Hebrew 11/3 cl. hrs. 1 lab. hr.
Jcr.

In this continuation of Hebrew I, gram-
mar, composition, conversation, rcad-
ing, and analysis of simple literary texts
are covered.

Prerequisite: Hebrew I or Department(-
al approval

HEB200 Hebrew I11/3 cl. hrs. 1 lab. hr.
3cr.

Study in this course includes a review
of grammar with special attention given
to writing original Hebrew themes.
Drill in oral work is included through
reading and discussing modern Hebrew
prose.

Prerequisite: Hebrew 1T or Department-
al approval

HEB210 Hebrew IV/3 ¢l. hrs. 11ab. hr.
3cr.

This intensive review of grammar also
includes practice in the written and
spoken language. Students are trained
in literary analysis through the works of
modern writers.

Prerequisite: Hebrew 111 or Depart-
mental approval
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HEB430 Hebrew V: Survey of Hebrew
Literature 1/3 hrs. 3 cr.

In this course, the historical develop-
ment of the Hebrew language and liter-
ature from the Biblical era to the
Middle Ages will be studied. Texts of
the Pentateuch, the Prophets, the Scrip-
ture, Mishnah, and Gemorah will be an-
alyzed. Writlen and oral reports are re-
quired.

Prerequisite: Hebrew It or 1V

HEB435 Hebrew VI: Survey of Hebrew
Literature 1I/3 hrs. 3 cr.

In this course, students concentrate on
the literary expression of the IHaskalah
Movement (1700-1880)), the Renaissance
cra (1880-1948), and Israeli lilerature
(since 1948). Written and oral reports
are required.

Prerequisite: IHebrew V

HEBA470 Civilization and Culture of the
Hebrews/3 hrs. 3 cr.

The main aspects of literary creativity
and expression in the social, intellectu-
al and philosophical experience of the
Hebrews are studied from Biblical
times, through the periods of the Mish-
nah and Talmud lo the present. Empha-
sis is given to the evolutionary ten-
dencies in the economic, political and
social changes of Mebrew civilization as
they are reflected in modern Hebrew
life. Lectures and discussion in English
are based on readings of texts and liter-
ature in the original.

Prerequisite: Reading knowledge of
Hebrew and Departmental approval



HEB475 Field Experience in the Lan-
guage, Peoples and Culture of Israel/
3hrs. 3 cr.

Same as HIS720

This is an introduction to Israeli culture
through universily study, visits to mu-
seums, historical and archeological
sites; and meetings with leading author-
ities in education, industry. government
and student life. Students register for
four to seven credits at Hebrew Univer-
sity, four of which may be transferred
to Manhattan Community College. In
addition, lectures are held on the cul-
tural and socio-economic development
of the area. Students must complete a
written paper to receive credit for this
course.

Prerequisite: Functional knowledge of
the ITebrew language and a basic
knowledge of Middle Eastern history

Italian

ITL101 Italian I/4 cl. hrs. 11ab. hr. 3 cr.
This course is for students who have
had no previous backgrourd in Italian.
Grammar is taught inductively and
simple texts arc read. Skills in com-
prchension, speaking, reading and writ-
ing are developed.

ITL110 Italian11/3 cl. hrs. 1lab. hr. 3 cr.
In this continuation of Italian I, gram-
mar, composition, conversation and
reading of Italian texts are covered.

Prerequisite: Italian [ or Departmental
approval

ITL200 Italian II1/3 cl. hrs. 1lab. hr.
Jcr.

Study in this course includes a review
of grammar and of composition. Mod-
ern prose is read, discussed and an-
alyzed.

Prercquisite: Italian II or Departmental
approval

ITL210 Italian IV/3 cl. hrs. 11ab. hr.
Jcr.

Advanced grammar is taught and in-
cludes practice in idioms, colloguial
and literary vocabulary. An intensive
analysis of syntactical and lexical pecu-
liarities of writlen and spoken Ttalian is
given through composition, conversa-
tion, selected readings and translation.

Prerequisite: Italian [T or Department-
al approval

ITL400 Neo-realism and the Contempo-
rary Italian Novel/3 hrs. 3 cr.

The significant aspects of [talian neo-
realism are studied in the works of its
most representative writers. The stu-
dent is introduced to the new socio-po-
litical consciousness in Vittorini, Levi,
Silone and Pratolini and to the revived
exploration of the human condition in
Moravia and Pavese. Readings are in
Italian, discussion in English.

Prerequisite: Italian 1T or Department-
al approval

ITL430 Italian V: Survey of Italian Lit-
erature 1/3 hrs. 3 cr.

This historical study of Italian culture,
through its literary expression, includes
the fundamentals of literary analysis,
readings, interpretation, and discussion
of major authors from the 13th century
to the end of the Renaissance. Selec-
tions read are from the works of da Vin-
ci, Poliziano, Machiavelli, Ariosto,
Michelangelo, Tasso, Castiglione and
Cellini. Written and oral reports are re-
quired.

Prerequisite: Italian IV or Department-
al approval
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ITL435 Italian VI: Survey of Italian Lit-
erature I1/3 hrs. 3 cr.

In this course, students study Italian lit-
erature from the 16th to the present
century. Major authors such as Galilei,
Metastasio, Goldoni, Alfieri, Foscolo,
Parini, Manzoni, Leopardi, Carducci,
Verga, D’Annunzio, Pirandello, Quasi-
modo and Moravia are studied. Written
and oral reports are required.

May be taken before Italian V.

Prerequisite: Italian IV or Department-
al approval

ITL470 Literature, Culture and Civ-
ilization of Italy/3 hrs. 3 cr.
Introduction to the evolution and devel-
opment of Italian culture and civ-
ilization through the literary and artis-
tic features, geared to the under-
standing of present-day problems of
modern European Italy, and of the Ital-
ian American people. Readings are
mainly in Italian, discussions in En-
glish, and term papers in English or Ital-
ian. May be taken before literature
courses.

Prerequisite: Italian III or IV, or De-
partmental approval

Spanish

NOTE: From SPN110 on there are two
tracks in Spanish courses: one for na-
tive speakers; the other for non-natives.

SPN101 Spanish I/4 cl. hrs. 11ab. hr.
4cr.

This course is for students who have
had no previous background in Spanish.
Grammar is taught inductively and
simple texts are read. Skills in com-
prehension, speaking, reading and writ-
ing are developed.

SPN110 Spanish I1/3 cl. hrs. 1 lab. hr.
3cr.

In this continuation of Spanish I, gram-
mar, composition, conversation, and
reading Spanish texts are covered.

Prerequisite: Spanish [ or Department-
al approval
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SPN200 Spanish ITI1/3 cl. hrs. 11ab. hr.
dcr.

Study in this course includes a review
of grammar and reading plus discussion
of selected works by modern authaors.
Self-expression through oral and writ-
ten reports is emphasized.

Prerequisite: Spanish II or Department-
al approval

SPN210 Spanish IV/3cl. hrs. 11lab. hr.
der.

This intensive review of grammar in-
cludes emphasis on oral and written ex-
pressions based on reading and an-
alyzing works by Spanish writers.

Prerequisite: Spanish UI; or Depart-
mental approval

SPN430 Spanish V: Survey of Spanish
Literature I/3 hrs. 3 cr.

A chronological study is made of Span-
ish literature against its cultural and
ideological background. Major works
by representative writers from the
Middle Ages to the end of the Golden
Age are read and analyzed. Readings
include selections from the Poema de
Mfo Cid, Alfonso X, don Juan Manuel,
Jorge Manrique, Fernando de Rojas,
Cervantes, Quevedo, Calderén de la
Barca. Written and oral reports are re-
quired.

Recommended for students of Hispanic
background after Spanish IV.

Prerequisite: Spanish IV or Depart-
mental approval

SPN435 Spanish VI: Survey of Spanish
Literature 11/3 hrs. 3 cr.

This course concentrates on literature
of the Neoclassical period and the 15th
century. The works of Feijoo, Moratin,
Cadalso, el Duque de Rivas, Zorrilla,
Larra, Bécquer, Alarcdn, Galdds and
other important Romantic and Realistic
authors are read and analyzed. Written
reports are required.

Prerequisite: Spanish IV or Depart-
mental approval



SPN440 Spanish VII: 20th Century
Spanish Literature/3 hrs. 3 cr.

The major authors and literary move-
ments of the 20th century in Spain are
studied with emphasis on representa-
tive genres. Works of Unamuno, Ortega,
Machado, Juan R. Jiménez, Salinas,
Garcfa Lorca, Cela, and others are an-
alyzed. Written and oral reports are re-
quired. Offered during the Spring Se-
ester only.

Prerequisite: Spanish V or VI or De-
partmental approval

SPN445 Spanish VIII: Survey of Span-
ish-American Literature/3 hrs. 3 cr.
This course involves a chronological
history of Spanish-American literature
from the Colonial period to the 19th
century. Readings include selections
from el Inca Garcilaso, Sor Juana Inés
de la Cruz, Sarmiento, José Hernandez,
Palma, Martf, Darfo and others. Written
and oral reports are required.

Prerequisite: Spanish VI or VII; or De-
partmental approval

SPN450 Spanish IX: 20th Century Span-
ish-American Literature/3 hrs. 3 cr.

The major authors and literary move-
ments of the late 19th and 20th centuries
are studied. Works of Quiroga, Reyes,
Neruda, Vallego, Carpentier, Borges,
Rulfo, Fuentes, Marqueés, and others
are analyzed. Written and oral reports
are required. Offered during the Fall
semester only.

Prerequisite: Spanish V, VI, or VIII, or
Departmental approval

SPN455 Advanced Spanish Com-
position and Grammar I (Commercial
Spanish I)/3 hrs. 3 cr.

Designed primarily for Secretarial Sci-
ence students, this course develops lin-
guistic skills related to writing business
letters and legal documents. The first
term covers technical vocabulary and
mastery of the language through review
of grammar. Offered during the Fall
semester only. Open to all business and
career students.

Prerequisite: Spanish IV or Depart-
mental approval

SPN456 Advanced Spanish Com-
position and Grammar II (Commercial

Spanish II)/3 hrs. 3 cr.
A continuation of Spanish 455, this

course provides intensive practice in
linguistic skills involving business let-
ters and legal documents which can be
of special value for Secretarial Science
Bilingual students. Stress is placed on
composition. Offered during the Spring
semester only. Open to all business and
career students.

Prerequisite: Advanced Spanish Com-
position and Grammar 1 or Depart-
mental approval

SPN465 Introduction to Hispanic Civ-
ilization/3 hrs. 3 cr.

The main aspects of Hispanic life and
culture, as expressed in social, artistic,
intellectual and philosophical history,
are studied in this course will emphasis
given to both Spain and the Spanish-
American countries.

Prerequisite: Spanish IV or Depart-
mental approval

SPN470 Literature and Civilization of
Spanish-America/3 hrs. 3 cr.

The evolution of Spanish-American civ-
ilization is studied through literature to
enhance understanding of present-day
problems and potentialities. Emphasis
falls on the relevance of the topography
of the regions; the Spanish conquest
and colonization; conflicts among cul-
tures and religions of the indigenous
peoples, Hispanic settlers, Africans,
and recent immigrants; oral and written
transmissions of traditions; the struggle
for independence; movements for polit-
ical, social, and economic reforms; the
cultural obstacles; the emergence of lin-
guistic distinctiveness; and the quest for
self-realization. Readings are in Span-
ish, discussions are in English or Span-
ish.

Prerequisite: Spanish IV or Depart-
mental approval
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SPN472 Literature, Culture and Civ-
ilization of the Greater Antilles/3 hrs.
3cr.

A survey of the literature, culture and
civilization of the Greater Aatilles
(Cuba, Puerto Rico, Santo Domingo,
Haiti and Jamaica), geared to the un-
derstanding of their heritage as it is pre-
served by their languages and their
artistic achievements. Readings are
mainly in English; class discussions are
in English, Spanish, or any other mod-
ern language.

Prerequisite: Spanish IV or equivalent
and/or Departmental approval

SPN475 Latin American Heritage/3 hrs.
3cr.

Same as PRN475

This is an introduction to the cultures of
Latin American countries through visits
to anthropological and historical sites,
museums and universities, as well as
meetings with farmers, students and po-
litical, industrial, and intellectual lead-
ers. Both before and during the trip, stu-
dents attend lectures on the culture and
society of the countries visited. Stu-
dents must complete a written paper
and take a final examination to receive
credit for the course.

Prerequisite: Functional knowledge of
the Spanish language
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SPN300 Spanish Conversation (MET
Program)/3 hrs. 2 cr.

Designed primarily for Health Service
Technology students, this course em-
phasizes the practice of conversation
based on medical terminology, useful
expressions and idioms. Classes will be
assigned according to the student’s
background in Spanish. Use is made of
the language laboratory. Required for
students in the Medical Emergency
Technology Programs.

SPN301 Spanish Conversation I (Social
Service Program)/3 hrs. 2 cr.

Designed specifically for Social Service
students, this course stresses conversa-
tion based on the needs of social work-
ers. Varied and practical dialogue, spe-
cial vocabulary, useful colloquial ex-
pressions and idioms are practiced in-
tensively and acted out in improvised,
hypothetical field situations. Use is
made of the language laboratories. Re-
quired for students in the Social Service
program.

Prerequisite: Spanish I or II or Depart-
mental approval



SPN302 Spanish Conversation II (So-
cial Service Program)/3 hrs. 2 cr.

In this continuation of Spanish Conver-
sation I, students review anc practice
their previously learned skills, which is
followed by intensified conversational
drilling. Use is made of the language
laboratories.

Prerequisite: Spanish Conversation I or
Departmental approval

SPN831 Puerto Rican Literature 1/3 hrs.

dcr.
Same as PRN231 (for description, see
page 171)

SPN832 Puerto Rican Literature 11/
3 hrs.3cr.

Same as PRN232 (for description, see
page 171}

SPN833 Representative Puerto Rican
Writers/3 hrs. 3 cr.

Same as PRN233 (for description, see
page 172)

SPN835 Puerto Rican Theater/3 hrs.
3cr.

Same as PRN235 (for description, see
page 172)

SPN855 Spanish Composition for
Puerto Ricans: Intermediate/3 hrs. 3 cr.
Same as PRN455 (for description, see
page 172)

SPN856 Spanish Composition for
Puerto Ricans: Advanced/3 hrs. 3 cr.
Same as PRN456 (for description, see
page 172)

Swahili
SWA101 Elementary Swahili I/4 cl. hr.
1lab. hr.4cr.

SWA110 Elementary SwahiliIl1/4 cl.
hrs. 11ab. hr. 4 cr.

SWAZ200 Intermediate SwahiliIII/3 cl.
hrs. 1 lab. hr. 3 cr.

SWAZ210 Intermediate SwahiliIV/3 cl.
hrs. 11lab. hr. 3 cr.

For description of these courses, see
page 123.

MUSIC AND AIRT

These courses in music and art are designed to provide a broad exposure to art
history, music literature, and to the fine and performing arts. Students can de-
velop awareness of their beauty and meaning, and learn to enjoy and partici-
pate as spectalors and viewers or as trained amateurs or professionals. Two
credits of art or music are required of all matriculated students. For this re-
quirement, students may choose any of the courses offered in Music or Art. For
concentration in Performing Arts-Music (Classical or Jazz], or in Fine Arts, see
Chairperson of the Department of Music and Art. The curriculum for a Concen-
tration in Fine Arts is on page 74; the curriculum for a Concentration in Music is
on page 75.
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Music

MUS110 Music I: Introduction to Mu-
sic/2 hrs. 2 cr.

The ability to listen to music in-
telligently and to recognize specific
styles, forms, and idioms is developed
in this course. Consideration is given to
musical aspects of the historical eras
from the Early Christian period to the
present. Students are required to attend
concerts and do assigned reading and
listening.

MUS111 Music Literature/3 hrs. 3 cr.
This course is designed to promote per-
ceptive listening and recognition of the
stylistic tendencies of various periods.
It acquaints students with a wide varie-
ty of musical forms through exam-
ination of compositions of the Re-
naissance, Baroque, Romantic and
Modern eras. Offered in the Fall semes-
teronly.

MUS112 Music Theory I: Fundamen-
tals of Music Theory/3 hrs. 2 cr.

Study of notation in treble and bass
clefs, major and minor scales, key sig-
natures, intervals, and chord structures.

MUS212 Music Theory II: Elementary
Harmony/3 hrs. 2 cr.

Part-writing, using triads and diatonic
seventh chords, with inversions and
non-harmonic tones. The course in-
cludes study of short musical forms,
analysis, and composition of short ex-
amples.

MUS312 Music Theory I11: Advanced
Harmony

and
MUS412 Music Theory IV: Advanced
Harmony/3 hrs. 2 cr. each
Chromatic harmony, including altered
chords, secondary dominants, the domi-
nant ninth, the dominant thirteenth,
modulation, analysis, and short original
compositions.

Prerequisite: Music Theory IT or De-
partmental approval
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MUS351 Arranging/2 hrs. 2 cr.
Beginning with fundamentals and con-
tinuing through large ensemble ar-
ranging, including composing for vari-
ous ensemble combinations. Contempo-
rary techniques such as those of Stock-
hausen, Ornette Coleman, Penderecki,
Persichetti etc., will be explored.
Prerequisite: Music Theory Il or De-
partmental approval.

MUS113-213 Musicianship I and I1/
2 hrs. 1 ¢cr. each

Sight singing, ear training, rhythmic
reading, and dictation, coordinated
with Music Theory I and II.

MUS313-413 Musicianship Il and IV/
2 hrs. 1 cr. each
Continuation of Musicianship I and II

MUS611-648 Private Instruction/1/2 hr.
1 cr. each

Beginning with scales and arpeggios.
Study of standard repertoire with em-
phasis on stylistic interpretation. Devel-
opment of sight-reading skills.

(Private instruction is restricted to stu-
dents who are concentrating in Music-
Performing Arts. Entry into the program
must be approved by the Chairperson
following an audition).

MUS140 Piano Class I

and
MUS156 Piano Class I1/2 hrs. 1 cr. (per
term)
Designed for the study of piano as a sec-
ondary instrument, the course includes
acquaintance with the keyboard, scales,
chords, sight reading, transposition, and
elementary piano repertoire.

MUS240 Piano Class III
and
MUS250 Piano Class IV/2hrs. 1 cr. (per
term)
Continuation of Piano Class I and II.



MUS169 Voice Class I

and
MUS170 Voice Class II/2 hrs. 1 cr. (per
term)
This course introduces voice students to
the basic principles of voice production
and prepares prospective teachers for
proper handling of young voices. The
fundamentals of correct voice produc-
tion are studied, including breathing.
breath control, and elementary study of
vowel sounds and consonants. Ele-
mentary songs, poise, posture, and stage
presence are presented from the point
of view of the student’s own voice to
prepare him to teach voice classes.

MUS180 Guitar Class I

and
MUS190 Guitar Class I1/2 hrs. 1 cr. (per
term)
The first term teaches students to play
folk songs in the keys of C and G Major.
In the second term, strums, rhythms
and fundamental chords in all keys are
presented. The course includes modern
chordal accompaniments for popular,
rock and jazz music and is designed to
enable students to accompany simple
songs in classroom, camp and play-
ground. Students must supply their own
instruments.

MUS301 Jazz Performance Waorkshop 1
and
MUS302 Jazz Performance Warkshop
II/2 hrs. 1 cr. (per term)
This course is designed to familiarize
the student, through performance, with
small group and big band jazz tech-
niques. These include improvisational
concepts, chord progressions, interpre-
tation, conception, phrasing, harmonic
awarenecss, dynamic sensitivity, rhyth-
mic and melodic development and
phrase construction.

MUS303 Jazz Performance Workshop
III

and
MUS304 Jazz Performance Workshop
IV/2 hrs. 1 cr. (per term)
Continuation of Jazz Performance
Workshops I and 11
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MUS220 Music in World Culture/2 hrs.
2¢r.

This course is designed to encourage
critical listening by bringing the student
into direct contact with music of both
Western and non-Western cultures. Tt
stresses the elements of music—
rhythm, melody, harmony, rexture,

tone color—by studying and analyzing
the aspects of cach, their juxtapositions,
and finally, their total effect on musical
forms and styles of the world. Musical
illustrations are analyzed not only in
musical terms but in relation to impor-
tant historical, geographical and eth-
nological factors.

MUS120 Woodwind Class/2 hrs. 1 cr.
Students learn to play the clarinet or
other woodwind. Attention is given to
methods of group instruction in the pub-
lic schools.

MUS130 Brasswind Class/2 hrs. 1 cr.
Students learn to play a brass instru-
ment. Attention is given to methods of
group instruction in the public schools.

MUS230 Afro-American Music/2 hrs.
2cr.

This course covers the history of Black
music in the United States from slavery
to the present, including a thorough in-
vestigation of African backgrounds, the
music of slavery, the Blues, Jazz, gospel
music, thythm and blues, and Black mu-
sicin Western art forms. Extensive lis-
tening and attendance at live musical
performances is required.

MUS410 ChorusI

and
MUS420 Chorus I1/2 hrs. 1 cr. (per
term)
Students are involved in the perform-
ance of standard and contemporary
choral literature for mixed voices. With
the choral training, the course includes
performances at concerts, College cere-
monies and functions.
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MUS430 Chorus III

and
MUS440 Chorus IV/2 hrs. 1 cr. (per
term)
This course is a continuation of ChorusI
and IT.

MUS510 Instrumental Ensemble I

and
MUS520 Instrumental Ensemble 11/
2 hrs. 1 cr. (per term)
The instrumental ensemble is designed
to develop the performance capability
and technique of students who play a
musical instrument. The repertoire is
selected both for personal development
and for public performances at college
functions and concerts.

MUS530 Instrumental Ensemble 111
and

MUS540 Instrumental Ensemble IV/

2 hrs. 1 cr. (per term)

Continuation of Instrumental Ensemble

I and II.

MUS845 Music in African Culture/
2hrs. 2 cr.

Same as BLK145 (for description, see
page 124)

MUS881 Puerto Rican Music/2 hrs. 2 cr.
Same as PRN141 {for description, see
page 172]



Art

ART110 Art Survey1/2hrs. 2 cr.

This introduction to art principles and
terms includes the study of the plastic
arts; their nature, content and form.
The meaning of illusion and abstract-
ion, style and the changing concept of
reality in art throughout history is ex-
plored. Selected paintings, sculpture
and architecture are examined.

ART120 Art Survey II/2hrs. 2 cr.
During this study of the fundamentals
of art history, attention is given to spe-
cial artistic styles by exploring their
emergence and development within a
culture. Standards of beauty from Me-
dieval times to the 18th century are
compared. Topics studied include Me-
dieval book illumination in Europe,
Persia, and China; Renaissance art;
Mannerism; Baroque; Rococa, and the
influence of song and story on art.
Recommended for art majors.

ART210 Modern Art/2 hrs. 2 cr.

An analysis will be made exploring the
use of the visual elements in modern
art. The major movements will be dis-
cussed in relation to the individual art-
ist's expression in terms of changing
historical, social and cultural periods.

ART220 Survey of Non-Western Art/
2 hrs. 2 cr.

This course is an introduction and sur-
vey of art produced in Africa, India,
Oceania and Pre-Columbian North
America (Indian). Basic modes of
primitive art will be presented and
assessed in historical relationship to
cultures past and present.

ART250 Art of the Far East/2 hrs. 2 cr.
As an introduction to Far Eastern art,
this course traces the evolution of art
styles of the countries of Eastern Asia:
India, South East Asia, Indonesia, Cen-
tral Asia, China, Korea, and Japan. Art
styles of these countries are discussed
separately in chronological order, in re-
lation to those of the other countries.
This course encourages appreciation of
Asian art by emphasizing the following:
(1) analyzing the styles in relation to
their historical and social context; (2)
understanding the basic elements, tech-
niques, and theories of forms of paint-
ing, sculpture, and architecture in com-
parison with those of Western art.

ART801 African Art/2hrs. 2 cr.
Same as BLK101 (for description, see
page 124)

ART230 Design I: Introduction to Paint-
ing and Drawing Techniques/2 hrs. 2 cr.
Critical and artistic ability in the begin-
ning student is developed by executing
problems of two-dimensional design
such as color relationships, com-
position, pattern, line, shape, and tex-
ture. The emphasis is on exploring as-
pects of design and technique as they
apply to a student’s own work.

ART231 Design II: Introduction to Basic
Sculptural Problems/2 hrs. 2 cr.

This course is concerned with three-
dimensional design problems and is
geared to the advanced student who
wishes to expand his knowledge of for-
mal problems concerned with mass,
volume and shape in a variety of mate-
rials.

Prerequisite: Design I
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ART301 Drawing I/2 hrs. 2 cr.

This course covers basic drawing prob-
lems aimed at the achievement of man-
ual skills in freehand drawing, drawing
from nature, objects, and conceptual
drawing.

ART302 Drawing I1/2 hrs. 2 cr.

An extension of Drawing I, this course
places emphasis on the human figure,
with concentrated attention on formal
concerns of design and composition.

Prerequisite: Drawing [

ART271 Painting 1/4 hrs. 2 cr.

This course is an intermediate sludy of
painting techniques during which stu-
dents work in mixed media. Strong em-
phasis is placed on formal concerns
(figure and object)

Prerequisite: Introduction to Painting.

ART371 Painting I1/4 hrs. 2 cr.

This course is geared toward individual
study and the concerns of an advanced
painting and drawing student.

Prerequisite: Painting |

ART313 Painting I11/4 hrs. 4 cr.

This course is geared toward individual
study and the concerns of an advanced
painting and drawing student,

Prerequisite: Painting I

ART281 Sculpture I/4 hrs. 2 cr.

This course, geared toward individual
study, is an extension of Introduction to
Sculpture principles and the use of ma-
terials for specific creative expression
of the sculptor: modeling, carving, and
metal working.

Prerequisite: Introduction to Sculpture
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ART381 Sculpture 11/4 hrs. 2 cr.

This course is geared toward individual
study and the concerns of the advanced
sculpture student.

Prerequisite: Sculpture 1

ART353 Sculpture 111/4 hrs. 4 cr.

This course is geared toward individual
study and the concerns of the advanced
sculpture student.

Prerequisite: Sculplure I1

ART291 Filmmaking I/4 hrs. 2 cr.

This course is [or those who have com-
pleted Introduction to Filmmaking. It
develops the student's basic filmmaking
skills, familiarizes him with advanced
equipment, and provides greater scope
for expression as the student learns to
handle more advanced camera, editing
and sound lechniques.

)

Prerequisile: Introduction to Film-
making.

ART391 Filmmaking I1/4 hrs. 2 cr.
This course, geared toward individual
study, is an extension of Filmmaking 1
principles and the use of materials for
specific creative expression of the [ilm
maker.

Prerequisite: Filmmaking I

ART363 Filmmaking I11/4 hrs. 4 cr.
This course, geared loward individual
study, is an extension of the principles
learned in Filmmaking IT and the use of
materials for specific creative expres-
sion of the filmmaker.

Prerequisite: Filmmaking 11



NURSING

These courses make it possible for male and female students to best serve hu-
manity and themselves. The function of the nurse is to assist the individual, the
family, and therefore society, sick or well, in the performance of those activi-
ties contributing to the maintenance of health, prevention of illness, improve-
ment of health status, and support in death. Nursing intervention at all levels of
health is planned to encourage and respect patient independence. The nurse
also, as a member of the health team, helps other members as they in turn help
her/him to plan and carry out the total health regime.

There are many opportunilties in various facets of the nursing field, plus an
opportunity for those who successfully complete the course to take the licensing
examination given by the State of New York and earn the title of Registered
Nurse. The program is accredited by the National League for Nursing. For the
curriculum in Nursing leading to an Associate in Applied Science (A.A.S.) de-

gree, see page 77.

NUR110 Fundamentals of Patient
Care/4cl. hrs. 10 lab. hrs. 6 cr.

An introduction to the bio-psycho-social
and cultural factors that influence the
nursing care ol any patient who needs
minimum assistance in the rain-
tenance of health. Concepts and prin-
ciples underlying basic nursing care are
stressed.

Co-requisite: Anatomy and Physiology
I, Math for the Health Sciences

NUR210 Medical Surgical Nursing/
4cl. hrs. 12 ]ab. hrs. 8 cr.

The development of fundamental nurs-
ing knowledge and lechniques is conlin-
ued. Major emphasis is placed upon
common recurring health problems.
Psycho-social nursing techniques are
introduced as they relate to the care of
the patient with selected health prob-
lems. Clinical practice in the hospital is
provided.

Prerequisites: Fundamentals of Nursing
Care; Anatomy and Physiology |
Co-requisite: Anatomy and Physiology
I1

NUR311 Maternal and Newhorn
Care/4 cl. hrs. 12 lab. hrs. 4 cr. (8 weeks)
Course focuses on the role of the nurse
in the care of the pregnant family dur-
ing the antepartal, intrapartal, and post-
partal phase of the maternity cycle as
well as the care of the normal newborn,
premature and low birth weight infants
during the neonatal period.

All previous prerequisites
Co-requisite: Microbiology

NUR312 Nursing Care of Children/4 cl.
hrs. 12 lab. hrs. 4 cr. (8 weeks)

Course focuses on the child’s physical,
social and emotional reaction to illness,
the nurse’s role in providing support to
the child and members of his family
constellation during periods of stress.
Emphasis is placed upon differences
occurring during each phase of growth
and development, trends in care and
measures utilized to promote a healthy
childhood.

Co-requisite: Developmental Psy-
chology
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NUR410 Comprehensive Nursing
Care/5 cl. hrs. 10 lab. hrs. 8 cr.

This continuation of Medical-Surgical
Nursing places emphasis on selected
medical-surgical nursing problems and
introduces the student to the care of
patients with severe psychiatric dis-
orders. Clinical experience is provided
in general and psychiatric hospital set-
tings and in related community agen-
cies.

Co-requisite: All previous prerequisites

NUR415 Nursing Today and Tomor-
row/1cl. hr.1cr.

This course will include discussion of
the legal rights and responsibilities of
the professional nurse, current trends
in employment, and education, as well
as changes in nursing practice.
Restricted to students registered in
NURA410.

PHYSCAL EDUCATION, HEALTH
RECIREATION AND DANCE

This program complements the other segments of the transfer or career curri-
cula in the development of the whole person, focusing on individual health and
physical needs. The physical education courses create an appreciation of the
value of physical activity and provide an opportunity for learning skills which
help enrich the lives of the participants. The Health Education survey course
creates an awareness of the components of well-being.

Any course in the PED series, except courses designated as electives, satisfies
the Physical Education requirement; however, non-swimmers are required to
complete Fundamentals of Swimming in order to qualify for graduation.

Team Sports

PED100 Physical Education/2 hrs. 1 cr.
This basic physical education course is
designed to help students explore and
develap their physical potential. Stu-
dents participate in a variety of recrea-
tional sports, providing them with skills
that will enrich their leisure time.

Individual and Dual Sports

PED113 Fencing/2 hrs. 1cr.

This course concentrates on basic tech-
niques of fencing with a foil. Students
are oriented to the foil and the neces-
sary safety procedures to be followed
throughout the course. Besides the fenc-
ing positions and exercises, general
conditioning exercises are essential ele-
ments of the course.

161

PED115 Tennis/2 hrs. 1 cr.

The fundamental tennis skills, rules,
and strategy are developed in this
course. Offered during the Spring Se-
mester only.

PED118 Beginning Skiing/Hours ar-
ranged. 1 cr.

In this introductory skiing course, stu-
dents go through an orientation period
which includes a discussion of some
principles of skiing, equipment and its
care, and conditioning for skiing. Con-
centration is on actual teaching and
practice on the slopes working towards
intermediate skiing skills. A special
equipment charge is required. Students
should consult the Department re-
garding this charge before registering
for this course. Offered during the
Intercession and Spring Semesters
only.



PED122 Cycling/2 hrs. 1 cr.

One or two classroom meetings to be
used as orientation periods to study bi-
cycle repairs, maintenance, and safety.
A minimum of five one-day trips in the
general N.Y. area, progressing in de-
gree of difficulty. Students must be able
to ride a bicycle.

PED124 Introduction to Backpacking
and Trail Hiking/2 hrs. 1 cr.

A study of trail equipment, hiking tech-
niques, backpacking skills, safety, map
reading, and familiarizing students
with hiking areas. In addition the stu-
dent will gain backpacking experiences
and overnight hikes into areas adjacent
to New York City and the Catskill
Mountains.

Martial Arts

PED131 Self-Defense for Men and
Women/2 hrs. 1 cr.

This introductory course in self-defense
techniques places emphasis on escap-
ing from various holds and chokes, and
on practicing counter attacks.

PED132 Karate/2 hrs. 1 cr.

A beginning course in which students
learn to deliver the basic punches,
blocks, strikes, and kicks from the
stances most often used in karate. After
some weeks these karate movements
are employed in the first steps of spar-
ring. Although the course begins slowly

Dance and Movement

with emphasis on learning technique, it
becomes fairly strenuous as students
become more proficient. Therefore, it is
expected that students also set aside
some time for additional practice at
home. Traditional karate discipline is
maintained during class.

Conditioning

PED140 Adapted Activities/2hrs. 1 cr.
To satisfy the Physical Education re-
quirement, this course is designed to
meet the individual needs of those stu-
dents who cannot participate in the
regular physical education courses.

PED141 Conditioning and Slimnastics/
2hrs.1cr.

This course provides students with bas-
ic knowledge of nutrition and metabol-
ism to enable them to correct faulty diet
patterns. Emphasis is placed on helping
students establish a foundation for life-
long weight control and better health,
through the use of body conditioning ex-
ercises and a planned program of
weight reduction. Social support plays a
vital role in helping individuals achieve
the desired goal.

PED145 Yoga/2hrs. 1 cr.

Through these special exercises, stu-
dents learn how to breathe properly,
improve circulation and appearance,
learn to relax and to tone muscles. This
is accomplished by deep concentration
of thought and action.

For the curriculum in Dance leading to an Associate in Arts (A.A.) degree, see

page 79.

PED150 Posture, Relaxation and Move-
ment/2 hrs. 1 cr.

Tension and poor posture habits inter-
fere with the efficiency and ease of
movement. This course aims to explain
the theory behind good body alignment,
and to utilize specific exercises to re-
lieve unnecessary body tension. Basic
dance steps and movement patterns
will then be practiced accordingly.

PED152 Square and Folk Dancing/
2hrs.1cr.

This course is designed to develop basic
skills in American square and round
dances and in selected folk dances of
various countries. The emphasisis on
practice and participation at a recrea-
tional level.

PED153 Modern Dance I/2 hrs. 1 cr.
During this course, students are in-
troduced to modern dance techniques,
including improvisation.
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PED253 Modern Dance I1/3 hrs. 2 cr.
This course explores modern dance
techniques stemming from the schools
of Martha Graham, Merce Cunning-
ham, and Hanya Holm. It explores com-
positional problems in dance and re-
lates these principles in the visual arts
and music. Field trips are made to mu-
seums and concerts.

Prerequisite: Modern Dance I or De-
partmental approval

Does not meet Physical Education re-
quirement

PED801 Ethnic Dance/2hrs. 1 cr.
Same as BPR101

This course satisfies the Physical Edu-
cation requirement. This course con-
centrates on elementary dance of the
West Indian, Puerto Rican and Afro-
American cultures. The course eval-
uates the body movements of the three
cultures emphasizing their similarities.

PED255 Afro-American and Caribbean
Dance/3 hrs. 2 cr.

This course will explore in depth
material from African tribal dances,
Caribbean dances, and various Afro-
American techniques. The influences of
these areas of movement on American
dance as an art form will then be ex-
plored.

Prerequisite: Ethnic Dance I-PED3801
{Same as BPR101) or Departmental ap-
proval

Does not meet Physical Education re-
quirement

PED156 Ballet1/2 hrs.1cr.

This first level course will introduce
barre and center work in a traditional
classical ballet style, following the
Cechetti curriculum. Stamina, basic
skills, and experience of ballel aesthet-
ics will be gained as well as stretch,
strength, and control.

PED256 BalletI1/3 hrs. 2 cr.

This course is a continuation of Ballet I.
It will repeat the material of Ballet1 as
partof the basic training with the addi-
tion of new exercises to develop the
body further by more complicated de-
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mands on strength, speed, and coordi-
nation within the framework of the bal-
let vocabulary.

Prerequisite: Ballet I or Departmental
approval

Does not meet Physical Education re-
quirement

PED157 Sound and Movement Work-
shop/2 hrs. 1 cr.

This course will develop the individ-
ual’s sense of rhythm, both intellec-
tually and experientially in relation to
traditional and contemporary music
and dance forms. The student will study
basic music notation, time signatures
and dynamics.

Departmental approval required
Does not meet Physical Education re-
quirement

PED159 Mime/3 hrs. 2 cr.

Students learn the non-verbal art form
which sensitizes one’s entire body for
more complete communication. The
course develops individual self-assur-
ance and grace through awareness and
harmony of mind and body.

Prerequisite: Registration for the elec-
tive requires Departmental approval
Does not meet Physical Education re-
quirement

PED260 Dance Composition/4 hrs. 2 cr.
This course is an introduction to funda-
mental movement qualities and their
use in basic dance forms.

Prerequisite: Modern I (PED154) or De-
partmental approval

Does not meet Physical Education re-
quirement

PED261 Dance Workshop 1/2 hrs. 1 cr.
The purpose of this course is to provide
the student with the opportunity to uti-
lize the technical dance skills he has
learned to date in specific group dances
choreographed by members of the fac-
ulty and/or guest artists.

Prerequisite: Modern Dance 1 or De-
partmental approval

Does not meet Physical Education re-
quirement



PED361 Dance Workshop 11/3 hrs. 2 cr.
This course is designed to be a continu-
ation of Dance Composition and Dance
Workshop 1. Students will choreograph
and rehearse their own dances and
work as performers in the dances of fel-
low students. Self-reliance and leader-
ship will be stressed.

Prerequisite: Dance Composition
{PED260) or Departmental approval

Does not meet Physical Education re-
quirement

PED262 Cultural Resources/4 hrs. 2 cr.
This course is designed to expose stu-
dents to a wide variety of aesthetic
stimuli available in New York City.
This will be achieved by co-ordinating a
series of field trips to museums, plays,
musical concerts, art galleries, multi-
media projects, etc; with related studio
labs. The four hours of class time will
be divided between the field trips and
labs.

Departmental approval needed

Does not meet Physical Education re-
quirement

Swimming

PED190 Fundamentals of Swimming1/
2hrs. 1cr.

This course is designed for students
who cannot swim. It concentrates on
psychological and physical adaptation
to the water, development of funda-
mental strokes, elementary water en-
tries, elementary forms of rescue, and
basic safety procedures in aquatic ac-
tivities.

Non-swimmers are required to com-
plete this course for graduation

PED191 Fundamentals of Swimming
1I/2 hrs. 1 cr.

This course is designed for those stu-
dents who can swim, but not efficiently.
The course is a follow-up to PED180,
Fundamentals of Swimming [, with fur-
ther development of fundamental
strokes, elementary water entries, and
basic safety procedures in aquatic ac-
tivities.

PED192 Intermediate Swimming/2 hrs.
1cr.

In this course a wide variety of basic
swimming skills, especially the basic
leg and arm strokes are developed. Em-
phasis is placed on improvement of
various swimming strokes.

Prerequisite: Ability to swim in deep
water

PED197 Synchronized Swimming/2 hrs.
1lcr.

This course is designed for the more
experienced swimmer. Emphasis is
placed on individual and group stunts,
numerous water entries, adapting and
combining the various swimming
strokes—performed in unison and to
music.

Prerequisite: Intermediate swimming
or Departmental approval

PED295 Advanced Life Saving/2 hrs.
1lcr.

In this course, designed to develop
personal water safety skills and
knowledge, students learn the ele-
mentary forms of rescue, use of basic
rescue equipment, and swimming res-
cues.

Prerequisite: Ability to swim 440 yards,
swim underwater, and tread water for
one minute

PED395 Water Safety Instructor/3 hrs.
2cr.

This course includes the American Red
Cross courses in (1) Senior Life Saving
and water safety, and {2) Water Safety
Instructor Training. After successful
completion of this course, candidates
are qualified to teach the Red Cross
Swimming and Water Safety series, and
the Red Cross Junior and Senior Life
Saving and Water Safety courses.

Prerequisite: Registration for this elec-
tive requires Departmental approval
Does not meet Physical Education re-
quirement
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Health Education

HED100 Health Education/2 hrs. 2 cr.
This introductory course to health edu-
cation takes a survey approach. It aims
to develop attitudes and habits which
will promote good physical, mental and
social health. Areas of specialization in-
clude alcohol, tobacco and narcotics ed-
ucation, mental health, sex education,
and family living.

*HED210 Contemporary Issues in
Health/2 hrs. 2 cr.
An advanced seminar in health educa-
tion, this course concentrates on an in-
depth investigation of selected health
problems. Emphasis is placed on social
aspects of health.

*HED215 Habituation and Addiction
and Its Prevention/3 hrs. 3 cr.
This course covers causes of alcoholism
and drug abuse. Included are ways
people are introduced to harmful sub-
stances; social and personal effects of
alcoholism and drug abuse; prevention
and rehabilitation techniques.

*HED220 Human Sexuality/3 hrs. 3 cr.
This course deals with the physi-
ological, psychological and social as-
pects of human sexual development
and functions.

*HED225 Health Concerns of Women/
3hrs.3cr.
This health course is aimed to be a
practical course for students. [tis hoped
that it will directly affect their lives in a
positive way. It will provide an oppor-
tunity to gain information and insight
into the physical, psychological, and so-
cial aspects of women'’s health con-
cerns.

*Note: The courses listed as HED210,
215, 220, and 225 do not meet Health Ed-
ucation requirement.

Recreation Leadership—Physical Education Concentrations

These courses, designed to develop appreciation, understanding and skill in a
variety of activities, train students to work with all age groups. Emphasis is
placed on the ability to plan, organize, and promote activities to give basic
preparation for careers in Recreation or Physical Education professions, For
the curriculum in Recreation Leadership leading to an Associate in Arts (A.A.)
degree, see page 80. For the curriculum in Physical Education leading to an As-

sociate in Arts (A.A.) degree, see page 78.

REC105 Principles of Physical Educa-
tion, Health and Recreation/3 hrs. 3 cr.
This covers the historical development
of Physical Education, Health and Rec-
reation to the present day. Stress is on
the evolution of the philosophical and
organizational foundations of American
physical education, health and recrea-
tion.
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REC115 Physical Education Elective/
2hrs. 1cr.

Students may register for Fundamentals
of Swimming, or any other basic elec-
tive course in Physical Education.



REC120 Leadership in Recreation/
2hrs. 2 cr.

This course gives students an oppor-
tunity to study the objectives, problems
and techniques of leadership for
school, camp and community recreation
programs.

Prerequisite: Principles of Physical Ed-
ucation, Health and Recreation

REC130 Crafts in Recreation/3 hrs.
2cr.

The development of practical skills in
creative arts and crafts are taught in
this course which includes studio expe-
riences basic to the recreational inter-
ests of varied age levels.

REC140 Music in Recreation/2 hrs.
2¢r.

Music and its relationship to recreation
programs is studied in this course. The
teaching and supervision of the use of
materials and activities appropriate for
various age levels such as group singing,
listening activities, musical games, and
musical productions are emphasized.

REC151 Low Organization Activities/
3 hrs. 2 cr.

This course gives students in recreation
leadership the opportunity to study
various activities of any easily orga-
nized nature. Lecture and demonstra-
tions are used to achieve participation
in low organized and group games, bas-
ic movement, social recreation activi-
ties, musical games, and creative dra-
matics. Students will be expected to
prepare and lead practice leadership
sessions.

REC161 Team Sports/2 hrs. 1 cr.
Lead-up games, skills, strategy, rules,
care of equipment, safety procedures,
and leadership methods as they relate
to team sports are presented in this
course.

REC171 Individual and Dual Sports/
2hrs.1cr.

This course includes an analysis of fun-
damental techniques of Tennis and
Bowling. Practice is given in the presen-
tation of skills and strategy. The course
is vital to all future physical education
and recreation majors.

REC190 Camp Leadership and Outdoor
Recreation/2 hrs. 2 cr.

Skills and techniques necessary for
camp and outdoor recreation lead-
ership are presented. Students experi-
ence and practice these in outdoor set-
tings through “living” situations.

REC200 First Aid and Safety Educa-
tion/2 hrs. 2 cr.

Students in this course acquire
knowledge essential for safe living,
including the causes and prevention
of accidents and first aid skill tech-
niques.

REC215 Community Recreation/2 hrs.
2cr.

This course is a survey of the oppor-
tunities and facilities offered for parti-
cipation in community recreation pro-
grams by various public, voluntary,
commercial, private and industrial
agencies and organizations. A study of
problems of these agencies and of ap-
proaches to their special programs will
be included.
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PRE-PIROFESSIONAL

TEACHER EDUCATION PROGIRAM

For the curriculum in the Pre-Professional Teacher Education Program (PTEP)
leading to an Associate in Arts (A.A.) degree, see page 81.

EAP150 Education in Modern Society/
2hrs. 2 cr.

Social, historical, and philosophical
perspectives on problems of contempo-
rary education are viewed from other
periods and cultures. Topics to be con-
sidered include aims of education, the
role of the teacher, the para-
professional, the relationship of school
to student, parents, agencies, communi-
ty and social control of schools. Read-
ings, lectures, case studies, and guided
observation are included.

Prerequisite: Introduction to Sociology

EAP220 Seminar and Practicum in Edu-
cation/2 cl. hrs. 2 lab. hrs. 4 cr.

The seminar is related to the academic
context of courses in the art forms both
visual and performing, e.g., music, art,
dance, etc. Students explore the nature
and kinds of creative activities in rela-
tion to these arts; assist in preparation
of materials relating to these areas and
help to develop special skills in music,
dance, painting, drawing, sculpture,
puppetry, as well as the creative use of
photography, film, and other media.
Students working in a classroom situ-
ation will present specific problems
around special projects. In the prac-
ticum the student will be assigned a
staff'supervisor to visit him in the class-
room setting. The supervisor will assist
the student to sharpen his skills in the
various visual and performing arts as
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well as to gain insight into specific
problems he encounters in the learning
environment, thereby strengthening his
ability as a teacher in early childhood
and elementary education.

Prerequisite: Art Survey 1 or Music I

EAP320 Seminar and Practicum in Edu-
cation and Gommunication Arts/2 cl.
hrs. 2 lab. hrs. 4 cr.

The seminar is related to the academic
context of courses in communication
arts, e.g., English, speech, and reading.
Students will explore the nature and
kinds of activities in relation to these
skills, assisting in preparation of mater-
ials and helping to develop skills in
reading, story-telling, role-playing, act-
ing and puppetry. Students workingin a
classroom situation will bring in specif-
ic problems they have encountered in
this area.

In the practicum, the student will be
assigned a staff-supervisor to visit her
or him in a classroom setting. The su-
pervisor, by means of individual con-
ferences and this seminar, will assist
the student to sharpen communication
skills as well as to gain insights into spe-
cific problems encountered in the
learning environment.

Prerequisites: English I, English II and
English Literature, or Black Literature,
or Puerto Rican Literature



EAP420 Seminar and Practicum in Edu-

cation and the Behavioral Sciences/2 cl.
hrs. 2 1ab. hrs. 4 cr.

The seminar draws upon psychology,
sociology, anthropology, and other be-
havioral sciences as they relate to per-
sonality development, with particular
emphasis on childhood and ad-
olescence in an urban learning environ-
ment. Included are pertinent research
findings on learning theories, curricu-
lum, methods, and materials for indi-
vidual behavior and group dynamics.
The seminar will focus on the team-
teaching approach in task-oriented and
pupil-oriented activities. Stucents
working in classroom situations will

bring specific problems to the seminar.
Readings, case studies and guided ob-
servations will be used.

In the practicum, the student will be
assigned a staff supervisor. The super-
visor, by means of individual con-
ferences and seminars, will assist the
student to gain insight into specific
problems encountered with pupils,
teachers, parents and the community in
order to strengthen the ability to teach.

Prerequisites: Introduction to Sociolo-
gy, General Psychology, Child Psy-
chology

Puerto Rican Studies

CENTER FOR PUERIO RICAN AND

LATIN AMIER

CAN STUDIES

The Puerto Rican Studies Program was initiated in 1970 to meet the needs of
many Puerto Rican students within our College. In 1973 the establishment of an
autonomous Center for Puerto Rican and Latin American Studies was ap-
proved. The Center offers courses in the Social Sciences, Language and Litera-
ture, and Music and Art. These courses may be taken by all students as electives
or substituted for the traditionally required courses. For further information,

contact the Director of the Center.

Modern Language

PRN231 Puerto Rican Literature 1/3 hrs.

3cr.

Same as SPN831

This course is a survey of Puerto Rican
literature. It includes a study of the first
literary expressions, both in prose and
verse, a history of the various literary
movements, and representative authors
and their works. Written critical an-
alyses and oral reports on selected
works will be required.

Prerequisite: A working knowledge of
Spanish and Instructor’s permission

PRN232 Puerto Rican Literature I1/
3hrs. 3cr.

Same as SPN832

This course covers the contemporary
literary expression in Puerto Rico. Au-
thors such as Luis Pales Matos, Julia de
Burgos, Diaz Alfaro and other short-
story writers are studied and eval-
uated.

Prerequisite: A working knowledge of
Spanish
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PRN233 Representative Puerto Rican
Writers/3 hrs. 3 cr.

Same as SPN833

This course is an intensive study of a
group of Puerto Rican writers and their
reactions to different periods in the his-
tory of their country. It includes both
oral and written analyses of the import-
ant works of Manuel Alonso, Alejandro
Tapia y Rivera, Jose de Diego, Eugenio
Maria de Hostos, Manuel Zeno Gandia,
Antonio 8. Pedreira, Luis Pales Matos
and Julia de Burgos. The writer is stud-
ied as a man reflected in his works: his
unique reactions to the circumstances
in which he has lived.

Prerequisites: Spanish Composition for
Puerto Ricans: Advanced; Puerto Rican
Literature I and If; or Instructor’s per-
mission

PRN235 Puerto Rican Theater/3 hrs.
3cr.

Same as SPN835

This course consists of two parts: (a) a
survey and analysis of Puerto Rican folk
drama and of trends, styles and devel-
opmerts in the plays written in the late
19th and 20th centuries; (b) a study of
acting technique, contemporary staging
and theatrical direction.

PRN455 Spanish Composition for
Puerto Rican: Intermediate/3 hrs. 3 cr.
Same as SPN855

This course is designed for students
with a background in Spanish. Itin-
cludes a thorough study of the sentence
and its parts as a means of communi-
cation. Punctuation, the mechanics of
composition, the importance ol diction,
variationsin the Spanish language, and
style in writing are developed through
written exercises and class discussion.
The course is aimed at encouraging the
self-expression of the Puerto Rican stu-
dent.

Prerequisite: Instructor’s permission

PRN456 Spanish Composition for
Puerto Ricans: Advanced/3 hrs. 3 cr.
Same as SPN856

This course includes discussion and in-
tensive practice in the paragraph and
its uses, the outline as an aid in writing
and effective composition, the rescarch
paper and its importance in college and
graduate studies, the critical paper, de-
scription, the familiar essay, narration,
the social expose and other forms of
writing reflecting the students’ views
and their expression in Spanish.

Prerequisite: Spanish Composition for
Puerto Ricans: Intermediate; or Instruc-
tor's permission

PRN475 Latin American Heritage/3
hrs. 3 cr.

Same as SPN475

This is an introduction to the cultures of
Puerto Rico, Colombia, Peru and Chile
through visits to anthropological and
historical sites, museums and universi-
ties, as well as meetings with farmers,
students and political, induslrial, and
intellectual leaders. Both before and
during the trip, students altend lectures
on the culture and society of the coun-
tries visited. Students must complete a
written paper to receive credit for the
course.

Prerequisite: Functional knowledge of
the Spanish language

Music and Art

PRN141 Puerto Rican Music/2 hrs. 2 cr.
Same as MUS881

This course surveys the [olk, popular,
and classical [orms of Puerto Rican mu-
sic from the pre-Colombian period
through the 20th Century in relation to
indigenous cultural patterns. The rela-
tionship of music to Puerlo Rican folk-
lore and dance is explored. Lectures
are supplemented with slides, tapes,
phonograph records, and live perform-
ances.
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Nursing

BPR161 Health Problems in Urban
Communities/3 hrs. 3 cr.

Same as NURS61

This course is concerned with the close
interrelalionship between growing ur-
ban problems and their elfects on com-
munity health, delivery of health ser-
vices, and the quality of health care.
Urban crises which contribute lo poor
health as a result of inadequate hous-
ing, environmental pollution, economic
and wellare inadequacies, and the use
and abusec of alcohol and drugs are dis-
cussed.

Physical Education, Health and Recrea-
tion

BPR101 Ethrnic Dance/2 hrs. 1 cr.

Same as PED801

This course concentrates on elementary
dance of the West Indian, Puerto Rican
and Afro-American cultures. The
course evaluates the body movements
of the (hree cultures, emphasizing their
similarities.

Social Science

BPR111 Economics of Urban Communi-
ties/3 hrs. 3 cr.

Same as ECO811

This course introduces the subject of ur-
ban economics in historical and social
context rather than as a strict analytical
discipline. Such crucial problems as the
causesand exislence of poverty in the
midst of plenty, handling of federal,
state and local government programs,
financing Black enterprise, conditions
of social welfare are considered, and
solutions towards developing neglected
economics of the inner city communi-
ties are proposed.
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BPR253 Colonialism and Neo-Colonial-
ism/3 hrs. 3 cr.

Same as POL853

Analysis of the impact of colonialism
and imperialism upon non-European
societies. The focus is on the oppression
and exploitation and contradictory
legacy left by the West—and the resist-
ance on the part of the oppressed, cul-
minating in the process of de-coloni-
zation. The course examines the forms
and characteristics of neo-colonialism
in Africa, Asia, the Middle East, Latin
America and the United States.

PRN121 History of Puerto Rico I/3 hrs.
3 cr.

Same as {15881

This course studies the history of Puerto
Rico from the pre-Colombian period to
the middle of the 19th century. Consid-
eration will be given to political, social,
cultural and economic factors contrib-
uting to the emergence of national con-
sciousness in the 19th century.

PRN122 History of Puerto Rico I1/3 hrs.
dcr.

Same as HI5882

This course studies the historical condi-
tions of Puerto Rico in the second half
of the 19th century. The transition from
a Spanish colony to an American pos-
session is examined. The events and
forces that created the present Puerto
Rico are studied and analyzed in per-
spective. The different alternatives to
the problem of status: Commonwealth,
Statehood, Independence are studied,

PRN125 Puerto Rican Culture and Folk-
lore/3 hrs. 3 cr.

Same as ANT825

This course studies the emergence of a
national culture, folklore, and identity.
Topics include the Taino, Spanish, and
African contributions to the creation of
a criollo personality and character; the
Puerto Rican family: race relations; the
jibaro: religion; and the arts. It reviews
customs, traditions, celebrations, danc-
es, legends, songs, proverbs and hero
and underdog stories. The impact of
United States culture upon Puerto Ri-
can culture and the resulting conflicts
are also considered.



PRN151 Politics of Puerto Rican Com-
munities/3 hrs. 3 cr.

Same as POL881

This course is a comparative analysis of
the political movements and parties op-
erative in Puerto Rico, and their trans-
ference to and influence in mainland
communities. An examination of the
political dynamics involving the

Puerto Ricans in the Barrios is also in-
cluded.

PRN152 Puerto Rican Experience in Ur-
ban U.S. Settings/3 hrs. 3 cr.

Same as SOC852

This course studies the Puerto Rican mi-
gration to the United States, and the re-
lated problems of education; housing;
health services; family and community;
employment; welfare; and economic
development. [t also deals with the con-
flict created by cultural assimilation as
opposed to the identity and preserva-
tion of Puerto Rican culture.

PRN234 The Puerto Rican Family/3 hrs.
dcr.

Same as SOC884

This course studies the Puerto Rican
family as the primary unit of Puerto Ri-
can society, reflecting the patterns and
dynamics of that society. [t examines
the variationsin family structure that
have evolved from the Taino, Spanish
and African cultures. The historical and
economic changes that have trans-
formed Puerto Rican society are an-
alyzed, with emphasis on their effect on
the family structure. The experience of
migration and its impact on the Puerto
Rican family are considered. Attention
is given to the problems facing the fam-
ily as the unit of migration.

PRN236 Puerto Rican Economic Devel-
opment Since 1898/3 hrs. 3 cr.

Same as ECO886

This course analyzes the history and ef-
fects of American economic policies on
contemporary Puerto Rico. The eco-
nomic conditions before the American
occupation are examined, with the ob-
jective of comparing them with the con-
ditions and changes after 1898. The pe-
riod of sugar as a monoculture is stud-
ied, as well as the great depression and
its impact on Puerto Rico. The coming
into power of the Popular Party, with its
politics of land reform and economic
development, are examined. In con-
clusion, the economic and social plan-
ning that have brought about the mod-
ern Puerto Rico are analyzed.
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SCIENCE

The courses offered by the Science Department are designed to meet the needs
of students with specific interests in science and career goals in this field. The
courses introduce students to the study of fundamental scientific laws and
theories, and provide knowledge, basic skills, and an appreciation of science as
a human enterprise.

Science Laboratories

There are six science laboratories. Four are utilized in life sciences such as
biclogy, anatomy, physiology, and microbiology. The laboratories are fully
equipped with all necessary utilities, exhaust-hoods, microscopes, refrigerator,
sterilizers and demonstration apparatus. Students are provided with biological
materials for dissection, analysis and experimentation.

The chemistry laboratory contains all necessary utilities, two fume hoods,
sinks, various balances and electronic instrumentation such as colorimeters anc
spectrophotometers. This equipment stresses the use of instruments in the labo-
ratory.

The physics laboratory is equipped with all utilities and electronic power
supplies to provide proper current and voltage for student experiments. It also
has available instruments such as optical interferometers, oscilloscopes and ra-
dioactivity-measuring equipment.

AST110 General Astronomy/3 cl. hrs.
21ab. hrs. 4 cr.

This course introduces students to the
world beyond the Earth. The methods
of astronomy and our knowledge of the
structure of the universe is presented as
an ongoing human endeavor that has
helped shape modern man as he takes
his first steps into space.

B10110 General Biology/3 cl. hrs. 2 lab.
hrs. 4 cr.

The basic cellular structure, tissue
organization, physiological processes,
reproduction, and genetics are studied.
Special attention is given to selected
zoological specimens with particular
emphasis upon man.

175

B10O210 Biology!l

and
BI0220 Biology 11/3 cl. hrs. 3 lab. hrs.
4 cr. (per term)
This two-semester course acquaints stu-
dents with the basic properties of living
systems; metabolism, growth, respon-
siveness and reproduction at the cellu-
lar and organism levels as illustrated by
assorted plants and animals.
Two terms required

B10420 Microbiology/3 cl. hrs.

2lab. hrs. 4 cr.

Micro-organisms pathogenic to hu-
mans: their characteristics, pathogenic-
ity, and modes of transmission are stud-
ied. Instruction includes a study of the
sterile technique, and maintenance of
the sterile field.

Required in selected programs in the
Health Sciences, available to other stu-
dents through Departmental approval.



BI10425 Anatomy and Physiology I
and

BI10426 Anatomy and Physiology 11/3 cl.

hrs. 2 1ab. hrs. 4 cr. (per term)

A two-semester course, it includes in-
troductory work in chemistry, physics,
and biology, in which students explore
the human body as an integrated, func-
tional complex of systems. Termi-
nology, structure, and function of each
organ-system, with emphasis on their
interrelationships are explained.
Required of students in the Health Ser-
vice Technologies, available to all other
students for elective credit.

Two terms required.

CHE110 General Chemistry/3 cl. hrs.
21ab. hrs. 4 cr.

This course is designed specifically for
the non-science major. It explores the
world of atoms and molecules and re-
lates this submicroscope world to the
daily life of the student. Topics to be
discussed will include plastics, foods,
the environment, genetics and drugs.

CHE115 Chemistry for Medical Health
Technology/3 hrs. 3 cr.

A one-semester course including the
fundainentals of general, organic and
biochemistry designed especially to
meet the needs of students in the
[Tealth Technology programs.

CHE116 Chemical Laboratory for IHT
Students/2 lab. hrs. 1 cr.

Alahoratory course especially de-
signed to meet the needs of studentsin
the Respiratory Therapy Technology
program including experiments in gas
laws, acid-hase equilibria, redox sys-
tems, and biochemistry.

Prerequisite or Co-requisite: CHE115

CHE210 Chemistry I

and
CHE220 Chemistry II/3 cl. hrs. 3 lab.
hrs. 4 cr. (per term)
This two-semester course involves the
study of the central concepts and basic
principles of chemistry, including atom-
ic and molecular theories, the relation
of structure to chemical behavior, and
the chemistry of the important elements
and their compounds. Laboratory work
includes some qualitative measure-
ments, qualitative inorganic analysis,
and other solutions of simple laboratory
prohlems.
Two terms required

PHY110 General Physics/3 cl. hrs. 2 1ab.
hrs. 4 cr.

This course serves as an introduction to
Physics, especially for students who are
not science-oriented. A selected num-
ber of basic physical ideas are carefully
examined and interpreted non-mathe-
matically. The relevance of the scientist
and his work to the lives of non-scien-
tists is continually examined.

PHY210 PhysicsI

and
PHY220 Physics I1/4 cl. hrs. 2 lab. hrs.
4 cr. (per term)
This classroom and laboratory two-
semester course includes the study of
concepts and principles of physics in
the areas of mechanics, heat and ther-
modynamics, sound, electricity and
magnetism, light, and atomic physics
plus an introduction to quantum physics
and relativity theory. Algebra and
simple trigonometry will be used.
Two terms required
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PHY400 The Physics of Music/3 cl. hrs.
2lab. hrs. 4 cr.

This course is designed to give the mu-
sic student a fundamentally qualitative
understanding of all the physical pro-
cesses associated with the production,
reproduction and perception of musical
sounds. (This course is required by Mu-
sic majors and is available to all other
students for elective credit.}

SCI100 General Science/3 cl. hrs. 1 lab.
hr. 3 cr.

The study of science is accomplished
through an analysis of basic conceptual
problems in the physical and life sci-
ences. Emphasis is placed upon the in-
terrelations of the natural sciences and
other branches of knowledge through
discussions, field trips, lectures, dem-
onstrations, and laboratory exercises.
Required of all non-transfer career stu-
dents (except Allied Health Services),
available to all other students for elec-
tive credit

SCI310 Living Systems/3 cl. hrs. 2 lab.
hrs. 4 cr.

SCI320 Environmental Biology/3 cl.
hrs. 2 1ab. hrs. 4 cr.

The first term includes a com-
prehensive approach to the interactions
among the biological, chemical and
physical components of the biosphere;
diversity of speciesin relation to their
adaptions, habitats, and evolutionary
relationships. The second term involves
an in-depth study of the interactions be-
tween man and his environment.
Present day problems of population,
pollution, malnulrition, health, technol-
ogy and urban ecology are investigated.
(Limited to PTEP students only).
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S$CI410 Man and Environment/3 cl. hrs.
3cr.

This course is a study of the interaction
of man and his environment. Topics to
be examined will include ecology, air
and water pollution, pesticides, radio-
activity, power generation, noise pollu-
tion, waste disposal, population control,
food additives and food contamination.
This course is offered as an elective in
all curricula.

Prerequisite: One semester of any sci-
ence

SCI430 Scientific Instrumentation/2 cl.
hrs. 4 1ab. hrs. 4 cr.

The course covers the theory and prac-
tice of quantitative methods with spe-
cial attention to instrumentation cur-
rently employed such as optical, elec-
trochemical, chromatographic and ra-
diochemical techniques. The physico-
chemical theory and operating char-
acteristics of the instrumentation are
stressed. The laboratory emphasizes
measurements of biological and envi-
ronmental significance.

Prerequisite: 1 year of Laboratory sci-
ence or Departmental approval

SCI530 Pharmacology/3 cl. hrs. 1 lab.
hr. 3 cr.

Fundamental principles and concepts
in Pharmacology are considered. Partic-
ular attention is given to drug action
and interaction and to the effects of
drugs and toxic substances in the hu-
man organism. Laboratory exercises
will consist of drug preparation and do-
sage.

Required in selected programs in Al-
lied Health Sciences, available to all
other students for elective credit. It is
recommended that students complete
Medical Terminology before regis-
tering for this course.

SCI861 Contributions of Black Scholars
to Modern Science/3 hrs. 3 cr.

Same as BLK261 (for description, see
page 124)



SECRETARIAL SCIENCE

The Department of Secretarial Science prepares students for positions in busi-
ness offices as secretaries to executives, supervising secretaries in charge of of-
fice operations, and administrative secretaries to professionals in law, account-
ing, education, and in a variety of government jobs.

Students may also pursue a program for transfer to a four-year college, which
will prepare them as teachers of business subjects or for middle management

positions.

Secretarial Science curricula are on pages 85-91.

Stenography and Transcription

SEC100 Stenography I: Theory—Gregg
or
SEC111 Stenography I: Theory—
Pitman/5 hrs. 3 cr.
This course is an introduction to short-
hand for students who have not pre-
viously studied it. It includes an in-
tensive presentation of shorthand
theory. At the conclusion of the semes-
ter, students are expected to take die-
tation at 40-60 words per minute.
NOTE: Students without high school
shorthand are taught the Gregg system
of stenography. Students who have
studied Gregg or Pitman stenography in
high school continue in the system in
which they began.

SEC101 Touch Shorthand1/5 hrs. 3 cr.
This course introduces the basic prin-
ciples of touch shorthand (stenographic
machine), placing emphasis on brief
forms, phrases, and the development of
a shorthand vocabulary.

SEC200 Stenography II:
Pre-Transcription—Gregg

or
SEC201 Stenography II:
Pre-Transcription—Pitman/5 hrs. 3 cr.
The basic theory of shorthand is re-
viewed and strengthened. Major em-
phasis is on the integration of necessary
language arts into transcription dic-
tation. At the end of the semester, stu-
dents are expected to take dictation at
50-70 words per minute.

Prerequisites: Stenography I: Theory,
or equivalent; Typewriting I, or equiva-
lent

SEC202 Touch Shorthand I1/5 hrs. 3 cr.
A continuation of Touch Shorthand I,
this course involves a continuing review
of principles and speed building, and
develops skills in transcription.

Prerequisite: Touch Shorthand |
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SEC220 Stenography III: Introduction
to Transcription—Gregg

or
SEC221 Stenography III: Introduction
to Transcription—Pitman/5 hrs. 3 cr.
The correlation of stenographic and
typewriting training is developed.
Training in the following is included:
use of carbon copies, proofreading, col-
lating, effecting corrections, continued
strengthening of mechanics of lan-
guage, spelling, grammar and punc-
tuation. At the conclusion of the semes-
ter, students are expected to take dic-
tation at 70-90 words per minute.

Prerequisites: Stenography II: Pre-
Transcription; Typewriting IT; or De-
partmental approval

SEC370 Transcription I—Gregg

or
SEC371 Transcription I—Pitman/6 hrs.
3cr.
This course emphasizes the develop-
ment of specialized business vocabu-
lary, speed and transcription skills. At
the conclusion of the semester, students
are expected to take dictation at 90-110
words per minute.

Prerequisite: Stenography III: In-
troduction to Trarscription; or Depart-
mental approval

SEC470 Transcription II—Gregg
or

SEC471 Transcription II—Pitman/6 hrs.

3 cr.

This final course in transeription is de-
signed to enable students to reach ini-
tial job entry competency in shorthand
and related skills. Emphasis on special-
ized business vocabulary, dictation and
transcription skills is continued. This
course is designed to enable students to
reach a dictation speed of 100-120 words
per minute and a transcription speed of
25-30 words per minute at the end of the
semester.

Prerequisite: Transcription I
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SEC390 Legal Transcription I—Gregg
or
SEC391 Legal Transcription I—
Pitman/6 hrs. 3 cr.
This basic course is designed to prepare
students for the exacting work required
in a legal office. It includes practice in
the preparation of legal letters, records,
and diary as well as other documents
required in litigation. At the conclusion
of the semester, students are expected
to take dictation at 90-110 words per
Should be taken concurrently with Le-
gal Vocabulary 1 and Legal Type-
writing 1.

Prerequisite: Stenography I1I: In-
troduction to Transcription, or Depart-
mental approval

SEC490 Legal Transcription II-—Gregg
or
SEC491 Legal Transcription II—
Pitman/6 hrs. 3 cr.
This course covers the dictation and
transcription of more advanced litiga-
tion documents, judgments, briefs and
appeals. Students receive practice and
develop skill in the preparation of wills,
corporate law documents, probate pro-
cedures and real estate. At the con-
clusion of the course, students are ex-
pected to take dictation at 100-120 words
per minute on legal material. Should be
taken concurrently with Legal Vocabu-
lary II; Legal Typewriting 11

Prerequisites: Legal Transcription I,
Legal Vocabulary I; Legal Typewriting I



SEC380 Bilingual Stenography
I—Gregg

or
SEC381 Bilingual Stenography
I—Pitman/6 hrs. 3 cr.
This course presents the theory of
Spanish shorthand and develops a
speed of 70 words per minute in Span-
ish. Skills in English shorthand are con-
tinued with a goal of 80-100 words per
minute.
Should be taken concurrently with Bi-
lingual Typewriting I.

Prerequisites: SEC220/221 or Depart-
mental permission

Co-requisites: Bilingual Typewriting [;
Advanced Spanish Composition and
Grammar I

SEC480 Bilingual Stenography I1—
Gregg

or
SEC481 Bilingual Stenography I1—
Pitman/6 hrs. 3 cr.
The development of skill in Spanish
shorthand with a goal of 80-100 words
per minute and English shorthand with
a goal of 90-100 words per minute is con-
tinued. Students are trained to trans-
cribe in appropriate form letters, mem-
oranda, and other business forms or
correspondence in Spanish and English
and to translate correspondence from
Spanish to English and from English to
Spanish.
Should be taken concurrently with Bi-
lingual Typewriting I1.

Prerequisites: Bilingual Stenography I;
Advanced Spanish Composition and
Grammar [

Co-requisites: Bilingual Typewriting II;
Advanced Spanish Composition and
Grammar II

Typewriting

SEC110 Typewriting 1/5 hrs. 2 cr.

In this basic typewriting course, the
keyboard is presented and speed prac-
tice is developed to a speed of 35-40
words per minute. Students learn pro-
duction of various styles of letters and
simple business forms.

SEC210 Typewriting I1/5 hrs. 2 cr.
Speed practice is continued to achieve
a goal of 45-50 words per minute during
the semester. Emphasis is placed on let-
ter forms, tabulatipns, more advanced
business forms, stencils, and other du-
plicating masters. Where possible, typ-
ing is correlated with shorthand.

Prerequisite: Typewriting I or equiva-
lent

SEC306 Executive Typewriting I/2 hrs.
lcr.

Advanced office typewriting skills are
emphasized. Timed production of busi-
ness correspondence, reports and tabu-
lated materials is developed.

At the end of the semester, students are
expected to achieve a speed of 50-60
words per minute.

Prerequisite: Typewriting II

SEC406 Executive Typewriting 11/2 hrs.
1cr.

This course emphasizes a functional un-
derstanding of typewriting require-
ments of the professional secretary in
the business office. There is continued
emphasis on production of manuscripts
and reports, preparation of final copy
from rough drafts, typing of financial
statements and typing of simple and
complex letters and forms used in in-
dustry. The subject matter requires in-
itiative and judgment on the part of the
student. At the end of the semester, stu-
dents are expected to achieve a speed
of 60-70 words per minute.

Prerequisite: Executive Typewriting I
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SEC326 Legal Typewriting 1/2 hrs. 1 cr.
Students receive practice in typing le-
gal documents used in litigation and
non-litigation, including straight copy
work on pleadings, affidavits and no-
tices. Production typingis stressed. At
the end of the semester, students are
expected to achieve a speed of 50-60
words per minute.

Should be taken concurrently with Le-
gal Vocabulary I and Legal Transcript-
ion I

Prerequisite: Typewriting II

SEC426 Legal Typewriting 11/2 hrs.
1cr.

This course includes training in the
preparation of more advanced legal
documents such as probate proceedings
real estate practices and complex ac-
counting reports. At the end of the
semester, students are expected to
achieve a speed of 60-70 words per min-
ute.

Should be taken concurrently with Le-
gal Vocabulary II and Legal Stenogra-
phy II.

Prerequisites: Legal Typewriting [; Le-
gal Vocabulary I; Legal Transcription I

SEC346 Bilingual Typewriting I/2 hrs.
1cr.

The preparation of Spanish/English
correspondence is emphasized. Ac-
curacy, speed building, punctuation,
letters, memoranda, tabulation and
business forms are included. At the end
of the semester, students are expected
to achieve a speed of 50-60 words per
minute.

Should be taken concurrently with Bi-
lingual Stenography I.

Prerequisite: SEC210 or Departmental
permission
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SEC446 Bilingual Typewriting I1/2 hrs.
1cr.

This advanced Spanish/English type-
writing course prepares students to
meet the high standards of business.
Speed and accuracy development, thor-
ough knowledge of letters, manuscripts
and business forms, and the exercise of
judgment are required. At the end of
the semester, students are expected to
achieve a speed of 60-70 words per min-
ute.

Should be taken concurrently with Bi-
lingual Stenography I1

Prerequisites: Bilingual Typewriting I;
Bilingual Stenography I

SEC500 College Typewriting for Per-
sonal Use/2 hrs. 1 cr.

This course is especially designed for
students in curricula other than Secre-
tarial Science. After an introduction to
the keyboard and preparation of simple
correspondence, students will receive
practice in preparation of manuscripts
and term papers, including cover sheet,
table of contents, bibliography and foot-
notes. At the end of the semester, stu-
dents are expected to type one of their
required term papers.

This course is not open to Secretarial
Science students.

SEC510 Medical Typewriting/4 hrs.
2cr.

This course for Medical Records Tech-
nology students is designed to instruct
beginners, and those who have had a
minimum of instruction in typewriting,
in the fundamentals of skill building.
Students will be taught the machine
parts and care of the machine as basic
to the acquisition of facility in touch
typewriting. Keyboard mastery will be
followed by training in setting up medi-
cal forms, tabulations, letters and
manuscripts. Students will be famil-
iarized with headline carbon copies,
envelopes, proper corrective tech-
niques and stencils. Proofreading will
be stressed.



Office Practice

SEC431 Office Practice/4 hrs. 2 cr.

The student is confronted with every-
day office problems and must apply his
technical skills to solve them. Addition-
ally, he is challenged by numerous dif-
ficulties and situations which cannot be
solved by technical skills alone. The
emphasis is on “‘'doing”” and the ap-
proach is basically self-directive.

Prerequisites: Typewriting [, or equiva-
lent; Stenograpby I, or equivalent

SEC530 Medical Office Practice 1/2 hrs.

1cr.

This course is designed to further im-
prove the typing skills of the Medical
Record Technology student. Instruction
includes setting up and using the dicta-
phone, preparing and typing medical
reports. Case histories and medical let-
ters will be stressed.

Prerequisites: Medical Typewriting or
equivalent

SEC540 Medical Office Practice 11/
2hrs.1cr.

This course is designed to further im-
prove the Medical Record Technology
student’s command of typing medical
materials from copy and Dictaphone
dictation. The student will be required
to apply technical skills to solving those
advanced typing assignments actually
performed on the job.

Prerequisite: Medical Office Practice |
or equivalent

School Secretary

SEC350 School Records and Ac-
counts/2 hrs. 2 cr.

This course is required for the exam-
ination for School Secretary, Board of
Education, City of New York. The ob-
jectives of the course are to develop a
functional understanding of school
records and accounts in common prac-
tice in the New York City elementary
schools, and to present problems associ-
ated with administration of the ele-
mentary school.

SEC360 Educational Problems of the
School Secretary 1/2 hrs. 2 cr.

Required for School Secretary License,
this course includes study of education-
al developments in the United States,
and basic educational organization and
supervision.

SEC460 Educational Problems of the
School Secretary I1/2 hrs. 2 cr.
Required for School Secretary License,
this course includes study of basic edu-
cational principles and practices, basic
educational methods and materials,
basic educational research and experi-
mentation.

Legal Vocabulary

SEC310 Legal Vocabulary I—Gregg

or
SEC311 Legal Vocabulary I—Pitman/
3hrs. 3 cr.
Designed to introduce students to the
language of the law, this course stresses
English, spelling, definition of terms,
shorthand rendition, and the most com-
mon legal Latin terms. Dictation of legal
materials and transcription is included.
Should be taken concurrently with Le-
gal Typewriting I and Legal Transcript-
ion I

Prerequisites: Business Law; Stenogra-
phy II; Typewriting II

SEC410 Legal Vocabulary I1—Gregg

or
SEC411 Legal Vocabulary II—Pitman/
3 hrs. 3 cr.
A continuation of Legal Vocabulary [,
this course includes more advanced ter-
minology, additional Latin terms, and
shorthand rendition of more advanced
legal documents.
Should be taken concurrently with Le-
gal Typewriting II and Legal Transcript-
ion II.

Prerequisites: Legal Vocabulary I; Le-
gal Typewriting I; Legal Transcription I
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Elective

SEC375 Secretarial Correspondence/
4hrs. 2cr.

Secretarial Correspondence deals spe-
cifically with planning, organizing, and
composing business letters, memo-
randa, and written reports. This area of
study is a vital part of secretarial train-
ing because of its importance in the
field of management.

SOCIAL SCIENCE

The Social Science program aims to broaden and deepen understanding of the
complex social, economic, and political issues which face modern society. To
achieve these aims, students are trained in the rational analysis of pertinent
phases of human experiences through concentration on an objective study of
culture, society, and history. Courses offered in the Social Science Department
encompass the following disciplines: Anthropology, Economics, History, Philos-
ophy, Political Science, Psychology, and Sociology.

The Social Science Department requires Liberal Arts students to fulfill their
requirement for twelve (12) credits in the Social Sciences with courses from
four (4) different Social Science disciplines. This includes all courses taken in
the Afro-American and Puerto Rican Programs which fall within the Social Sci-
ence disciplines. This requirement will expose students to a variety of dis-
ciplines and discourage premature specialization.

Anthropology

ANT100 Introduction to Anthropolo-
gy/3hrs. 3cr.

The evolution and behavior of man as
the cultural animal is one focus of this
course. Students are introduced to the
basic concepts and methods of the ma-
jor divisions of anthropology: physical,
cultural, archaeological, linguistic. Em-
phasis is placed on preliterate societies
to facilitate the study of the interrela-
tion of various aspects of culture.

ANT200 Latin America and the West
Indies: the Peoples and Culture/3 hrs.
3cr.

This course deals with the social and
cultural development of the peoples of
Latin America and the West Indies from
the pre-Columbian period to the
present. The era of European coloniza-
tion, the struggle for independence, the
abolition of slavery, and the contempo-
rary movements for modernization and
viable nationhood are discussed.
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ANT300 The Roles of Women in a
Changing World/3 hrs. 3 cr.

This course analyzes the status and
roles of women in cross-cultural per-
spective, Particular emphasis is given to
the socio-cultural forces underlying the
women’s rights movements in the 19th
century and the present resurgence of
feminism,.

ANT400 People and Societies of Asia/
3hrs.3cr.

This course introduces students to the
people and societies of Asia. Emphasis
will be placed on the socio-cultural as-
pect of Asian societies, and social in-
stitutions such as family, religion, edu-
cation, etc., in their historical setting
and cultural context. The cross-cultural
relationship between social institutions
of different Asian societies will be ex-
plored.



FEconomics

ECO0100 Introduction to Economics/

3 hrs. 3 cr.

Tke basic economic principles of pro-
duction, consumption, and price deter-
mination under different market condi-
tions are investigated in this course.
The American economic system is de-
scribed and analyzed and the impact of
various institutions on the economy,
banking system, organized labor, social
security, and federal budget are exam-
ined.

ECO200 Labor Relations/3 hrs. 3 cr.
This course explores and studies the la-
bor movement in the United States and
the basic economic probleins in the la-
bor field such as the labor force, the
evolution of trade unionism, collective
bargaining and arbitration, the role of
government in labor and industrial re-
lations.

Limited to students in their final two
terms.

Prerequisite: Introduction to Economics

History

HIS100 History of Western Civilization
I/3 hrs. 3 cr.

This course is an analysis of the so-
cieties of Western civilization from
their origin through the end of the Re-
formation. The major social, economic,
political, religious, and intellectual de-
velopments are examined and their im-
pact on the development of modern
Western civilization is traced.

HIS110 History of Western Civilization
I1/3 hrs. 3 cr.

This continuation of History of Western
Civilization I traces the growth of the
modern world to the present, surveying
the political, economic, social ideas,
and institutions fundamental to contem-
porary civilization.

HIS200 Early American History: Colo-
nial Period to Civil War/3 hrs. 3 cr.

In this course, the history of the United
States from the colonial period to the
Civil War is studied and the major polit-
ical, economic, and social problems of
the new nation are analyzed.

HIS250 Modern American History:
Civil War to Present/3 hrs. 3 cr.

This continued study of American histo-
ry emphasizes the emergence of an in-
dustrial economy, an urban society,
world responsibility, and the expanded
Federal Government.

HIS300 Europe Since 1815/3 hrs. 3 cr.
This course investigates the chief so-
cial, economic, and political develop-
ments of Europe from the Congress of
Vienna to the present. Particular atten-
tion is focused on the interplay between
social, economic, and intellectual
forces in the historical process.

HIS400 History of Latin America/3 hrs.
3cr.

A survey of the history of Latin America
from the age of discovery and explora-
tion to the onset of the twentieth cen-
tury. Emphasis will be placed upon the
traditions and institutions of Latin
American civilization including the Ibe-
rian conquest and colonization, the role
of the Church, the hacienda and peon-
age economy, along with the problems
of race relations, wars, dictatorship and
revolution.

HIS450 Latin America in the 20th
Century/3 hrs. 3 cr.

This course will examine the people, in-
stitutions and problems of Latin Ameri-
ca in the twentietb century. Special
focus will be placed upon the historical
and contemporary forces contributing
to change, revolution and reform in the
region, and the implications for United
States’ policy.
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HIS500 Social and Intellectual History

of the United States/3 hrs. 3 cr.

The basic themes of American social and
intellectual history are examined in this
course. The historical context of the
ideas and of the political and cultural
values which characterize the “Ameri-
can Experience” are placed in proper
perspective.

Prerequisite: Early American History
or Modern American History

HIS600 History of Women/3 hrs. 3 cr.
This course in social and intellectual
history examines ideas about women,
and women'’s status in society in se-
lected periods of history. Emphasis will
be placed on the reading and interpre-
tation of primary source material. Top-
ics included are: the historiography of
women’s history; examples of matri-
archy; women in the Ancient Near
East, Greece and Rome, in the Middle
Ages and the Renaissance; the role of
women in American slave and planta-
tion society; women in the modern
capitalist and socialist worlds.

Prerequisite: One semester of history
or Departmental approval

HIS650 Asia in the 20th Century/3 hrs.
3cr.

This course is primarily concerned with
social and political change in Asia in
the twentieth century. Some of the top-
ics to be considered are imperialism
and colonialism, revolts and wars of lib-
eration, collapse of regimes, the emer-
gence of new states, and the evolution
of new politics.

HIS701 History of the Jewish People 1/
3 hrs. 3 cr.

This course surveys Jewish history from
the Patriarchs to the beginning of the
Middle Ages. Emphasis is placed on
Jewish contributions to civilization,
such as the Bible and the Talmud. The
course also concentrates on Jewish con-
tacts with other nations, cultures and
religions.
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HIS702 History of the Jewish People
I1/3 hrs. 3 cr.

This course surveys Jewish history from
the early Middle Ages to the present,
beginning with political, economic, so-
cial and religious development in the
countries of the Diaspora, and continu-
ing through the rise of modern nation-
alism and the return to nationhood.

Philosophy

PHI100 Philosophy/3 hrs. 3 cr.

The study of philosophy helps students
develop analytic skills and gain an ap-
preciation of the general philosophical
problems with which man has grappled
throughout western civilization. Basic
philosophic problems such as free will
and determinism, the criteria which
justify ethical evaluations, the philo-
sophical considerations which are rele-
vant to belief or disbelief in God, and
knowledge and illusion are examined
during this course.

PHI110 Logic/3 hrs. 3 cr.

This course focuses on the principles of
sound thinking and valid argument in
order to develop skills in analysis and
evaluation of inductive and deductive
reasoning. Students learn to dis-
criminate between valid and invalid ar-
gument using as tools the techniques of
formal and symbolic logic.

PHI200 Great Issues in Philosophy/

3 hrs. 3 cr.

This course examines in depth some of
the great issues of philosophy to which
the student has previously been in-
troduced. It applies analytical and logi-
cal tools to the clarification of these
problems, and provides the student
with knowledge of contemporary philo-
sophical concerns. The course will con-
sider the following problems: existen-
tialism; political and social philosophy;
philosophy of religion; freedom and de-
terminism, etc.

Prerequisites: PHI100 or PHI110



Political Science

POL100 American Government/3 hrs.
3cr.

The history, development, and intellec-
tual origin of the American government
are studied and analyzed. Special con-
sideration is given to the structure and
operation of the Executive, Legislative,
and Judiciary, and to the role of govern-
ment and politics in a modern industri-
al society.

POL200 Power and Politics in the Unit-
ed States/3 hrs. 3 cr.

This course involves discussion con-
cerning the nature and usage of politi-
cal parties, lobbies, special interest and
pressure groups, and their effect on de-
cision-making in the formal and infor-
mal environment of government. Use of
communications media in political pro-
cess, and methods of persuasion em-
phasizing power relationships are con-
sidered.

Prerequisite: American Government

POL300 Comparative Political Sys-
tems/3 hrs. 3 cr.

The structure of contemporary political
systems and institutions are surveyed in
this course. Comparative analysis is
made of the decision-making process,
the formal and informal aspects of po-
litical parties, the interest groups, the
bureaucracy, the effects of political
ideas and institutions of one political
system upon another. The course is
highly recommended to students who
plan to major in political science.

Prerequisite: American Government

POL400 World Politics/3 hrs. 3 cr.
This course considers the basic factors
involved in international relations. The

components of nationalism, the state
system, and the concepts of politics as
the crucial form of interstate relation-
ships are discussed and examined. A
systematic study is made of the capabil-
ities, goals and methods of interstate re-
lations, considering the underlying
principles, forces, patterns, and prob-
lems which historically characterize in-
ternational society and organizations.

Prerequisite: American Government

POL500 Politics and Government in
New York City/3 hrs. 3 cr.

This course explores the government
and administration of the City of New
York. Structures and institutions such as
the Office of the Mayor, the City Coun-
cil and the Board of Estimate are exam-
ined, as well as the City bureaucracies
and non-governmental groups whose
activities bear upon politics in New
York. The emphasis is on the political
process and decision-making systems.

Prerequisite: Social Science and Con-
temporary Society (SSC100) or Ameri-
can Government (POL100}

POL600 Seminar in the Politics of Ur-
ban Problems I

and
POL601 Seminar in the Politics of Ur-
ban Problems I1/2 hrs. 2 cr. (per term)
Same as URB700 and URB701
These seminars, which may be taken in
either order, analyze selected political
problems of the city. Different topics
are chosen for examination in the Fall
and Spring semesters from the follow-
ing list of recurring issues: housing, law
enforcement, race and ethnic relations,
education, health care, municipal
finance, general administration.

Prerequisite: Second-year standing in
the College

Psychology

PSY100 General Psychology/3 hrs. 3 cr.
This course stresses adaptive human
behavior in relation to the environ-
ment. Topics considered include origins
and methods of psychology, neuro-
physiological bases of behavior, matu-
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ration, motivation, emotion, learning,
frustration, and conflict.

PSY200 Social Psychology/3 hrs. 3 cr.
How individual behavior is shaped by
the processes of social interaction is
studied in this course. Data around
which the fundamental topics are
presented are drawn from experimen-
tal and case studies dealing with the
events of the social environment; so-
cialization, communication and per-
suasion, attitudes and beliefs, group be-
havior and leadership.

Prerequisite: General Psychology, or
Introduction to Sociology

PSY300 Psychology of Personality/3 hrs.

3 cr.

An individual’s psychological structure
is emphasized in this course. Theoreti-
cal foundations and empirical ap-
proaches to the study of personality are
considered. The “normal” adult in rela-
tion to constitutional factors, childhood
experiences, and behavioral changes
which occur during adulthood is the
focal point of this course.

Prerequisite: General Psychology

PSY345 Psychology of Women/3 hrs.
dcr.

This course involves the interpersonal
and institutional socialization of wom-
enin contemporary American society
and the effect of these processes on in-
dividual personality through an exam-
ination of existing roles and explora-
tions of alternatives.

Prerequisite: General Psychology or In-
troduction to Sociology, or Social Sci-
ence and Contemporary Society

PSY400 Developmental Psychology/

3 hrs. 3 cr.

During this course, a systematic exam-
ination is made of the behavioral
changes which occur during principal
stages of the life span, their flexibility
and stability. With the focus on contem-
porary Western society, attention is giv-
en to genetic, physiological and social
forces affecting human development.
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Prerequisite: General Psychology, ex-
cept for students in any Health Services
program

PSY450 Group Dynamics/3 hrs, 3 cr,
This course is designed for students
who wish to acquire a greater under-
standing of individual and group behav-
ior by actually participating as a behav-
ing member of a group. Each student is
provided the opportunity to experience
being part of an evolving group, as well
as being an individual in relation to
other individuals.

Prerequisites: General Psychology and
permission of the Instructor

PSY500 Child Psychology/3 hrs. 3 cr.

In this study of physiological, motiva-
tional, emotional and intellectual as-
pects of behavior from birth to ad-
olescence, students are taught how indi-
vidual, social and cultural factors affect
children’s development.

Prerequisite: General Psychology

PSY510 Abnormal Psychology/3 hrs.
3cr.
Same as MHT215; see page 115.

Prerequisites: General Psychology and
permission of the Instructor

Sociology

SOC100 Introduction to Sociology/
3hrs. 3cr.

This course analyzes the structures,
processes, and products associated with
group living. Attention is focused on the
concepts of social organization, culture,
groupings, stratification, major social
institutions, and significant trends in
group living.

S0C200 Social Problems/3 hrs. 3 cr.

A close relationship exists between the
social problems and the values and
structures regarded by society as nor-
mal and stable. In this course, students
apply sociological principles, theory,
methods, and research toward under-
standing social problems,

Prerequisite: Introduction to Sociology



S0OC300 Ethnic Groups in American
Life/3 hrs. 3 cr.

In this course, the various ethnic groups
which comprise the population of the
United States, their accommodations
and assimilation, their changing atti-
tudes and impact on one another are
studied. Effects of interracial tension
on personality and social organization
are explored, and comparative analyses
with selected countries are made.

Prerequisite: Introduction to Sociology

S0OC400 Urban Sociology/3 hrs. 3 cr.
This course involves a sociological
analysis of the modern city and the ur-
ban ways of life. Among the topics dis-
cussed are the growth and decline of ur-
ban neighborhoods, social forces re-
sponsible for the modern urban com-
munity, urban ecology, urban blight and
shifts in the residential distribution of
racial, ethnic and income groups, plans
and policies for urban development,
and the future of the central city.

Prerequisite: Introduction to Sociology

S0C500 The Family/3 hrs. 3 cr.

An examination of the basic functions
of the family in contemporary society.
The social processes involved in court-
ship, marriage, parenthood, alternative
family models, the roles of family mem-
bers, and the relationship between the
various models and the community will
be examined.

Prerequisite: Introduction to Sociology

S$SC100 Social Science and Contempo-
rary Society/3 hrs. 3 cr.

This course concentrates on the impor-
tant issues confronting modern man. Its
purposes are to analyze some of the cru-
cial contemporary social issues and to
show how social science can be used as
a tool for improving our understanding
of human behavior. The approach is in-
terdisciplinary, utilizing the knowledge
and methodology of the social science
disciplines.

$SC200 Field Experience in Italy/3 cr.
This course will offer the student Social
Science field experience in Italy. Pre-
field orientation, seminars with guest
lecturers, field trips to sites of historic
interest, and cultural tours will be an
integral part of the travel program. The
field experience base of operations is a
university in Italy.

Prerequisites: The student must have
completed at least one course in the
Italian Language, and/or Italian 470
{Language, Culture and Civilization of
Italy), and a Social Science elective.

Interdisciplinary

INT100 Enlightenment, Revolution, Ro-
manticism/6 hrs. 6 cr.

An interdisciplinary course taught pri-
marily by faculty from the Social Sci-
ence and English Departments. The
course examines fundamental ques-
tions and institutions which evolved
during the years 1760-1820 and by which
the Western World still lives. The ex-
amination of these values is particular-
ly appropriate as America approaches
its Bicentennial year.

Prerequisites: 30 credits; English I and
II
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Government Administration

Social Service

Urban Planning

The overall educational objective of these three programs is to provide students
with an understanding of complex urban problems through course study com-
bined with supervised internships in the urban arena. The programs are con-
ducted by the Social Science Department: Urban Planning, Social Service, and

Government Administration.

The Department also coordinates for the City of New York the training com-
ponent for employees enrolled in the City’s Public Service Careers Program
(PSCP); in this program, trainees from several municipal agencies spend half of
their work week enrolled in programs offered by this College.

Supervised field work offers students the opportunity to learn through direct
observation about the areas of urban life that interest them, and to reality-test
the ideas they acquire in the classroom. The Department is committed to the
principle of supervision by professionals and, to that end, carefully safeguards

the quality of internships.

Government Administration

For curriculum in Government Administration, see page 91-A.

GOV100 Federal Personnel Manage-
ment/3 hrs. 3 cr.

A survey of personnel administration in
the Federal service, this course covers
recruitment, examination, selection,
training, promotion, salary adminis-
tration, position classification, separa-
tion and penalty actions, performing
ratings, travel, grievances, appeals, em-
ployee-management relations, EEO, in-
centives, loyalty and security, fringe
benefits, and personnel records. Offer-
ed in the evening only.

GOV120 Federal Administrative Prac-
tices/3 hrs. 3 cr.

In this survey course, students deal with
management analysis techniques; sys-
tems analysis and systems implementa-
tion; organization audits and appraisal;
workandtime measurement tech-
niques; the organization, its structure
and communications system; forms and
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records management; manuals and oth-
er administrative directives; work sim-
plification; reports control; techniques
of work-flow and process charting. Of-
fered in the evening only.

GOV200 Seminar in Labor Relations/
3hrs. 3 cr.

A survey course that is concerned with
the practice of labor relations in the
Federal service, it includes the history
of labor unions in the Federal service,
E.O. 10988, the President’s task force on
labor-management relations, national
agreements, types of recognition, local
agreements, impasses, negotiable and
non-negotiable items, bargaining in
good faith, writing the contract, en-
forcing contractual rights, grievances
rising from contracts, union elections,
and trends in labor-management in the
Felderal service. Offered in the evening
only.



GOV210 Federal Financial Manage-
ment/3 hrs. 3 cr.

This survey course of government fiscal
policies involves the appropriation pro-
cess; Federal accounting; tax, revenue,
and debt administration; financial con-
trols, financial reporting; financial
analysis. Included is information con-
cerning the Federal budget, its for-
mulation, preparation and execution;
Planning Programming Budgeting Sys-
tem; relationship of General Account-
ing Office, Treasury Department, Bu-
reau of Budget, and Federal Agencies in
Financial Administration; cost analysis;
and audit. Offered in the evening only.

GOV215 Law for the Federal Man-
ager/3 hrs. 3 cr.

During this survey course, students are
concerned with the law as an instru-
ment of social control; The Adminis-
trative Procedures Act; constitutional,

Social Service

statutory, and regulatory processes con-
cerning the Federal administrator; ad-
ministrative and statutory remedies;
the legislative process and jurisdiction
of courts; relationships of law, regu-
lation, and procedure in adminis-
tration. Offered in the evening only.

GOV220 Federal Procurement Proce-
dures and Practices/3 hrs. 3 cr.
Students in this course learn how to
prepare procurement, awards, solic-
itation for bid, purchase requests, pur-
chase orders, legal applications, con-
tract requirements and administration,
contract monitorship, Federal supply
service, Fed-strip, Mil-strip, General
Services Administration, transportation
and storage, stock control, quality con-
trol and inspection, warehousing,
leases and realty contracts, and space
and facilities maintenance. Offered in
the evening only.

For the curriculum in Social Service leading te an Associate in Arts (A.A.)

degree, see page 91-B.

SSR100 Field Experience in Social
Work/2 cr.

In this course students are assigned to
field work in a social work agency un-
der professional supervision. At least
one-half day a week is spent i the field
work experience, working in such se-
lected areas of social work as communi-
ty centers, hospitals, child care agen-
cies, and agencies which work with the
aged. This course is taken concurrently
with Introduction to Social Work.
(SSR150).

In addition, the following courses in
field assignments are given only to spe-
cial project, social service students and
must be taken in sequence.

SSR101 Field Experience in Social
Work/2 cr.

SSR102 " ¥ T

SSR103 ” " o

SSR104 b

*SSR105 " » noon

*SSR106 " " noon

*SSR 105 and 106 are offered during the
Summer Semester only.

SSR150 Introduction to Social Work/
3hrs. 3cr.

The objectives of this course are to help
students understand the concept of so-
cial work as a profession and to deepen
their understanding of social work
goals, values, knowledge, methods, and
settings.

This course is taken concurrently with
Field Experience in Social Work
(SSR100). Open only to students en-
rolled in the Social Service Program

SSR300 Social Welfare Programs and
Policies/3 hrs. 3 cr.

Concurrent private and public social
welfare programs are studied in this
course within an historical perspective.
Attention is given to the roles that gov-
ernment, social welfare leadez;, viga-
nized labor, and the bu5fhess communi-
ty play in the de*:rmination of welfare
programs and policies. Open as an elec-
tive to Liberal Arts students.
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SSR400 Marriage and the Family/3 hrs.
3cr.

In this course, students examine the
basic functions of the family in contem-
porary American society. The social
processes and control involved in court-
ship, marriage and parenthood, roles of
the family members, family organiza-
tion and disorganization, inter-
dependence of family and community
are considered. Open as an elective to
Liberal Arts students.

Prerequisite: Introduction to Sociology

Urban Planning

SSR500 Seminar on Social Welfare/
2hrs. 2 cr.

In-depth exploration of social work
practice is made through the use of case
materials during this seminar.

Prerequisites: Field Experience in So-
cial Work (SSR100), Introduction to So-
cial Werk (SSR150), or Departmental
approval

For the curriculum leading to an Associate in Arts (A.A.) degree, see page 91-C.

URB100 Urban Bureaucracies/3 hrs.
3cr.

Bureaucracies and their clients; bureau-
cracies and city politics; the career

of the bureaucrat. Approaches to the
study of bureaucracies, with an empha-
sis on organizational values, purposes,
and problems. Case studies from expe-
rience of city agencies, metropolitan
school systems, hospitals, and social
welfare agencies.

Recommended for all students in pro-
grams under the Department of Public
Service and Urban Affairs. Open to all
Liberal Arts students

URB200 Urban Government and Poli-
tics/3 hrs. 3 cr.

In this course, students examine the ma-
jor aspects of city politics with special
emphasis on the role of local party
organizations, the bureaucracies, and
interest groups in the decision-making
process. Case studies of selected
political issues in the city such as
poverty, education, planning, housing
and law enforcement are included.

Prerequisite: American Government

URB400 Urban Planning/3 hrs. 3 cr.
Planning principles and processes are
analyzed in this course. Issues of con-
cern to planners and planning agencies
and the methods employed to evaluate
them are examined. The historical de-
velopment of urban planning and the
role of urban planners are also consid-
ered.

Prerequisite: Urban Government and
Politics
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URBS500 Politics and Government in
New York City/3 hrs. 3 cr.

{Same as POL500)

This course explores the government
and administration of the City of New
York. Structures and institutions such as
the Office of the Mayor, the City Coun-
cil and the Board of Estimate are exam-
ined, as well as the City bureaucracies
and non-governmental groups whose
activities bear upon politics.

URB700 Seminar in Politics of Urban
Problems I, and

URB?701 Seminar in Politics of Urban
Problems I1/2 hrs. 2 cr. {per term)
Same as POL600 and POL601

These seminars, which may be taken in
either order, analyze selected political
problems of the city. Different topics
are chosen for examination in the Fall
and Spring semesters from the follow-
ing list of recurring issues: housing, law
enforcement. race and ethnic relations,
education, health care, municipal
finance, general administration.
Prerequisite: Second-year standing in
the College

URB702 Field Experience in Urban
Bureaucracies/2 cr.

Students are assigned to agencies of the
municipal government, where they
work one day each week under selected
supervisors from the agencies. The
field work experiences are monitored
by the Department of Public Service
and Urban Affairs by means of periodic
tutorial sessions and review of field re-
ports so as to insure that the students
are placed in appropriate learning situ-
ations.



SPEECH COMMUNICATION
AND THEATRE ARTS

The courses offered by the Department of Speech Communication and Theatre
Arts are aimed at developing and enriching the student’s skills in communi-
cation.

The Fundamentals course (SPE100), required of all students in the college, of-
fers instruction and practice in the techniques of effective oral communication
including performances by students of a variety of speeches of their own de-
sign. SPE102 ofters special emphasis in vocabulary building, pronunciation,
enunciation, and mechanics of effective delivery. This may be substituted for
SPE100. Students needing remedial assistance in language skills will be tutored
on an individualized basis.

The electives in Speech introduce the students to study in Oral Interpreta-
tion, Public Address, the Mass Media, and Interpersonal Communication.

The Theatre electives (THE), provide students with a broad selection of
courses designed to develop an understanding and appreciation of the theatre
and drama as a humanistic study and an art form. In addition to courses in the
history and criticism of theatre, courses in Acting and Playwrighting afford

practical and professional training in the theatre.

SPE100 Fundamentals of Speech/3 hrs.
3cr.

This course develops skills in oral com-
munication necessary for effective par-
ticipation in all areas of life. Self-explo-
ration, group interaction are included.
Voice, articulation and pronunciation,
and performance in speaking are con-
sidered. The student examines gener-
ation and organization of ideas, audi-
ence psychology and techniques of
presentation designed to build student
confidence.

Required of all students

SPE101 Speech Workshop/3 hrs. 0 cr.
Speech Workshop, a supplement to
Fundamentals of Speech, is a necessary
part of the tutorial program which aims
to help students with pronunciation,
sounds, words, sentences, and everyday
speech so that they can comraunicate
and feel confident when so doing. It has
been organized on a one-to-one basis so
that students benefit from com-

prehensive, individual work. If neces-
sary, students may continue in the
workshop even after completing Funda-
mentals of Speech.

SPE102 Fundamentals of Speech: Lan-
guage Skills/3 hrs. 3 cr.

For those who desire special emphasis
in vocabulary building, pronunciation,
enunciation, mechanics of effective de-
livery. This class is particularly recom-
mended to those whose native language
is not English as well as those wishing
concentration in speech and language
skills. Class work will be implemented
through the use of recordings, individ-
ual and group drill, interpersonal ex-
ercises, oral reading, impromptu and
prepared group discussions and
speeches.

This course may be taken in place of
Fundamentals of Speech (SPE100)

Prerequisite: Composition I
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SPE110 Oral Interpretation/3 hrs. 3 cr.
This course is devoted to the reading
aloud of various works of literature,
such as poetry, prose, drama, in order
to develop an awareness of the voice
and body as an instrument of communi-
cation, and to instill an appreciation of
the beauty and sensitivity of the English
language.

SPE120 Public Speaking/3 hrs. 3 cr.
The aim of the course is to provide the
student with advanced experiences in
the preparation of analysis of oral pres-
entations for professional, non-profes-
sional and academic situations. A de-
tailed study of the principles and theo-
ries of public speaking is made. The
course includes the presentation of stu-
dent speeches.

Prerequisite: Fundamentals of Speech

SPE200 Voice and Diction/3 hrs. 3 cr.
For students who wish to improve their
articulation, rhythm, intonation, and
vocal quality. This class will provide
basic information on the anatomy and
physiology of the vocal apparatus.
Group and individual speech drills will
be utilized for speech improvement.

Prerequisite: Fundamentals of Speech

SPE230 Argumentation and Debate/
3 hrs. 3 cr-

This course aims to develop an under-
standing and appreciation of the uses,
values and nature of debating. Profi-
ciency in specific debate skills and
technique is developed through class
preparation and presentation.

SPE240 Interpersonal Communi-
cation/3 hrs. 3 cr.

Introduction to basic concepts and theo-
ries of interpersonal communication in
personal, educational and business set-
tings. This will include a study of self as
communicator, the effect of language on
others, verbal and nonverbal expres-
sion of thoughts and feelings, factors
which contribute to effective communi-
cation.

Prerequisite: Fundamentals of Speech
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SPE245 The Mass Media/3 hrs. 3 cr.
To provide an understanding of the in-
fluence and impact on our lives and
society by the mass media. Will exam-
ine the history, law, technology, eco-
nomics, politics of the mass media
through independent study, field trips,
etc. Encourages student to be aware of
techniques of influence used by the
mass media to determine social and po-
litical values. Helps student develop
tools for critical analysis of and stan-
dards for discriminating consumption
of the mass media.

Prerequisite: Fundamentals of Speech

THE101 Acting I/3 hrs. 3 cr.

This course is designed to aid students
acquire the necessary skills that com-
prise the basics of acting. Students de-
velop an appreciation of drama as the-
atrical performance rather than litera-
ture. Scenes and one-act plays are stud-
ied.

Prerequisite: Fundamentals of Speech
or permission of Department

THE102 Acting II/3hrs. 3 cr.

This course aims to facilitate further
technical control in acting as well as of-
fering intensive work in character-
ization. Scenes and full length plays are
performed.

Prerequisite: Fundamentals of Speech
or permission of Department

THE150 Introduction to Theatre/3 hrs.
3cr.

This is a conceptual rather than purely
chronological approach to the origins
and influences of significant theatrical
movements from Classic Theatre to
Contemporary European and Ameri-
can. This study of playwrights, produc-
tion history, schools of acting, and the-
atre criticism includes discussion of
such figures as Euripides, Shakespeare,
Betterton, Gordon Craig, Stanislavski,
Grotowski, Pinter, LeRoi Jones, and
Brustein.



THE251 Theatre of Confrontation/

3 brs. 3 cr.

This course is a study of the social, po-
litical, and psychological awareness
and response of modern playwrights
and their audiences to the problems of
living and surviving within their societ-
al structures. Some of the figures stud-
ied are Ibsen, Brecht, Shaw, Camus,
Weiss, Bullins, Wesker, and Arrabal.

THE252 America on Stage/3 hrs. 3 cr.
A study of American theatre creativity
from its 18th Century beginnings to con-
temporary stage performance. This
course will focus particular attention on
the sense of national purpose and unity
experienced by actors, directors, play-
wrights, stage and set designers of the
American theatre. American theatre
culture will be scrutinized and eval-
uated as a segment of world theatre
unique unto itself and linked to the rap-
id evolution of American expansion.
This American study will include
among other things: Indian Influences,
The Image of the American Minority
Person, the American Musical Comedy,
the Dilemma of the “Patriotic” Play-
wright.

THE254 Externship: Elements of The-
atre Production/15 contact hrs. 4 cr.
Students spend 3 hours a week in ongo-
ing workshops for basic theories and
technical skills pertaining to stage man-
agement, set construction, lighting, and
scene design. Remaining hours are
spent in preparation and running of
production as either prop master, or as-
sistant in lights, sound, or set changes.

Prerequisite: Departmental approval

THE255 Theatre in Society/3 hrs. 3 cr.
This course is an inquiry into the utili-
zation of theatre and dramatics in
society today—how and where it is
used. A minimum of six Broadway and
off-Broadway productions will be seen
and considered by the class during each
semester.

THE256 Classical Greek Theatre: A
Contemporary Encounter/3 hrs. 3 cr.

A survey of the theatre of classical
Greece as the earliest form of dramatic
artin the western world. The course
will consider the origins of drama in re-
ligious cult ritual, the Attic dramatists
of tragedy (Aeschylus, Sophocles and
Euripides) and comedy (Aristophanes
and Menander). The place of the classi-
cal theatre in the contemporary world
will be evaluated through modern
translations and productions of classical

plays.

THE257 Women in Dramatic Litera-
ture/3 hrs. 3 cr.

The role of women in the history of the
theatre insofar as their contribution to
playwriting and acting as well as the
characterizations of women as con-
ceived by major playwrights in the
mainstream of theatrical activity and
the role of woman in her society as re-
flected on the stage will be emphasized.

THE260 Community Dramatics/3 hrs.
3cr.

This course aims to train students in
leadership of creative dramatics in the
school and community. In addition to
regular classroom attendance, and in
order to link theory with practice, stu-
dents will be assigned to work in com-
munity organizations where they will
be expected to devote one hour weekly
to teaching children.

THE262 Elements of Playwriting/

3 hrs. 3 cr.

Introduction to basic theories and tech-
niques for writing the one-act play. This
will include lectures on how to ocbserve
ones own plays, as well as introducing
the student to the contemporary theatre
and the type of playsit produces.

Prerequisite: Fundamentals of Speech
or permission of Department
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COOPERATIVE EDUCATION

The philosophy of Cooperative Educalion is to enhance theory learned in the
classroom with practical work experience gained through internships in busi-
ness, industry, governmenl or service organizations. Cooperative Education is
required of students majoring in Accounting, Advertising, Marketing, Banking
& Finance, Secretarial Science, Government, and Library Technology. 1t is op-
tional in the Data Processing curriculum.

At the beginning of the sccond semester, students who are required to com-
plete six credit hours of Cooperative Education register for CED201 Carcer
Planning, a two-credit eourse taught within the College. At the beginning of the
third semester, those with cumulative averages of 2.0 or above register for In-
ternship I1. Students work fifteen (15) hours a week in a field related to their
majors and receive remuneration from employers as well as two academic
credits per semester.

The program is under the supervision of the Assistant Dean for Cooperative
Education assisted by academic faculty, business leaders, and Advisory Council

members.

CED201 Career Planning (Classroom
Course)/2 hrs. 2 cr.

Designed to help students creatively
plan their careers, the course covers in-
terest inventories, case studies in hu-
man relations, employment settings,
sources and resources tor employment,
career profiles, problems of labor and
management, personnel practices, re-
sumé writing, interviewing, pre-em-
ployment testing, letters of application,
and company, product and industry re-
search.

CED (300, 400, 500 series) Cooperative
Education Internships /15 hrs. 2 cr.
An internship is work experience allied
to a student’s major, enhancing theories
learned in the classroom. At registra-
tion, a student must block-in College
classes in the morning or afternoon
leaving the other half-day open for in-
ternship assignment in a business, in-
dustry, government or service organiza-
tion. A student intern works fifteen (15)
hours a week, is paid by the company
for which he works, and receives two
hours academic credit per semester.

Secretarial Science majors have the
option of completing their internships
either during the academic year or in
the summer. It is recommended they
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fulfill internships the summer following
their freshman year in order to main-
tain the level of secretarial skills pre-
viously achieved. Students from other
majors will not be allowed summer in-
ternships except by special permission.

Each student is assigned to a Coor-
dirator, a faculty member in the De-
partment of Cooperative Education,
who is knowledgeable about his field.
The Coordinator helps him secure in-
ternship placement and serves as his in-
structor and advisor during his field ex-
perience.

[t is the responsibility of the student
to report to the Department of Coopera-
tive Education within the first two
weeks after the beginning of the semes-
ter to arrange for an appointment with
his or her Coordinator.

A student who does not register for a
Cooperative Education Internship dur-
ing his third term because of class con-
flicts, low academic average or other
reasons should arrange for an interview
with his Coordinator during the course
of the third semester. At that time, ar-
rangements can be made that will en-
able him to fulfill the requirements be-
fore his proposed graduation date.



The following courses are offered by
the Department:

CED301
CED401
CED501

CED311
CED411

CED321
CED421
CED521

CED331
CED431
CED531

CED341

CED441
CED541

CED351
CED451
CEDb551
CED381
CED481
CED581
CED3n1

CED491
CED591

Accounting Internship I
Accounting Internship I1
Accounting Internship III

Data Processing Internship I
Data Processing Internship 11

Advertising Internship I
Advertising Internship II
Advertising Internship I1I

Marketing Internship I
Marketing Internship 11
Marketing Internship I11

Banking Internship I
Banking Internship II
Banking Internship II1

Secretarial Science
Internship I
Secretarial Science
Internship I1
Secretarial Science
Internship III

Government Internship I
Government Internship II
Government Internship I1I

Library Internship I
Library Internship II
Library Internship III

Job Placement Services

The College offers job placement ser-
vices through the Cooperative Educa-
tion Department, which are available to
all registered students who wish to find
jobs outside of the College, either full-
time or part-time, and also to alumni.
Further information may be obtained
from the Cooperative Education De-
partment.
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INTERDISCIPLINARY STUDIES

The Interdisciplinary Studies being developed at the College have, as their
goal, an increase in humanistic knowledge by students. Such studies stress the
interconnection and interaction of two or more aspects of culture and hence
foster the preservation of ideas, events, and works of art themselves asin their
real-life simultaneity. Individual interdisciplinary courses are taught by faculty
representing two or more departments of disciplines.

Such courses are electives, aimed to encompass the needs and interests of
students in all of the College’s academic areas, in both career and transfer pro-
grams. Interdisciplinary Studies were initiated in 1974-75.

INT100 Enlightenment, Revolution, Ro-
manticism/6 hrs. 6 cr.

An interdisciplinary course taught pri-
marily by faculty from the Social Sci-
ence and English Departments. The
course examines fundamental ques-
tions and institutions which evolved
during the years 1760-1820 and by which
the Western World still lives. The ex-
amination of these values is particular-
ly appropriate as America approaches
its Bicentennial year.

Prerequisites: 30 credits; English 1 and
IT

PERFORMING ARTS

This area has been instituted with the proposition of offering BMCC students
varied experiences of expression in the Performing Arts. Opportunities for
performance before secondary school audiences, other CUNY units, and public
service organizations throughout the Borough are generated through this
service, Performing arts rehearsal areas are located in the 2nd floor of the “E”
building.

THE OFFICE OF INSTITUTIONAL
RESEARCH

The Office of Institutional Research gathers and analyzes statistical
information related to college operations, problems, populations, etc. and
produces reports based on inferences and conclusions derived from such
endeavors. Such studies include reports on productivity and cost in the
instructional departments, longitudinal studies on grading patterns; student
characteristics, such as age, ethnicity, family income, educational and familial
backgrounds; the needs and costs of the remedial programs, and many others.
This Office serves as liaison between other college information generating
offices and their central university counterparts.
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