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ACADEMIC CALENDAR 1977-78
e ——————————————————————— e ——————

Fall Semester, 1977

SEPTEMBER. 1977
1-2  Thurs.- Fri. Orientation
2 Friday Registration
5 Monday Labor Day: School Closed
6-8 Tues.-Thurs. Registration, continued
9  Friday Late Registration and Change of Program
12 Monday Opening Faculty Meeting. No College Events or Classes
after 4 p.m. because of Rosh Hashonah
13-14 Tues.-Wed. Rosh Hashonah: No Classes
15 Thursday First Day of Classes, Fall Semester
21  Wednesday Last Day for Withdrawal for 75% Refund
22 Thursday ;{gm l;ilppur: No Classes after 4 p.m. Wednesday,
pt.
28 Wednesday Last Date for Withdrawal for 50% Refund
OCTOBER
5 Wednesday Last Date for Withdrawal for 25% Refund
8 Saturday Last Date to File for January Graduation
10 Monday Columbus Day: School Closed
12 Wednesday CUNY Transfer Conference
15 Saturday Deadline for Spring 1978 Freshman Applications (Due
at University Application Processing Center)
19 Wednesday SUNY and Private
Colleges Transfer Conference
NOVEMBER
1 Tuesday Deadline for Receipt of Transfer Applications in Reg-
istrar’s Office for Spring 1978.
Deadline for Students with “INC" and “"ABS"” Grades
to Submit Work Due for both Spring and Summer 1977
8 Tuesday Election Day: School Closed
11 Friday Veteran's Day: School Closed
23 Wednesday Last Day to Withdraw Officially from Classes, with a
“WF"” or "W" Grade at the Discretion of the Instructor
24-26  Thurs.-Sat. Thanksgiving Recess: School Closed
DECEMBER
1 Thursday Re-admission Applications for Spring 1978 Due in Ad-
missions Office (H-451)
15 Thursday Applications of Candidates for Matriculation for
Spring 1978 Due in Admissions Office (H-451)
24-Jan. 2  Sal.-Mon. Winter Recess: No Classes
_JANUARY
3 Tuesday Classes Resume
3-7 Tues.-Sat. Final Week of Classes
10 Tuesday Last Day to Change Curriculum to Become Effective
Spring Semester 1978
10-11  Tues.-Wed. Final Examinations
15 Sunday Human Rights Day

Deadline for Filing Freshman Applications for Fall
1978 (Due at U.A.P.C)



Spiing Semester, 1978

JANUAKY. 1978

24-25  Tues.-Wed, Orienialion
26 Thursday Regisiration
A1 Mon.-Tues, Registration. cunkinued
FEERUARY
1 Wednesday Hegistralion, contimned
2  Thursday Lale Regisiralion and Change of Program
49 Salurday Firsl Day of Classes. Spring Semesler
10 Frnday Lasl Dale for Withdrawal lor 75% Refund
13 Monday Lingoln's Birthday: School Closad
15 Wednesday CLUNY Transfer Conlerence
17 Friday Lasl Dale for Wilhdrawal lor 30% Refund
M Wonday Washkinglon's Birthday: School Closed
22 Wednesday SUNY and Private Colleges Transler Canference
24  TFrday Last Date fur Withdrawal lor 25% Refund
MARCH
4 Saturday Last Day W File for June Gradualion
15 Wednesday Deadline for Studenis wilh 'IMC™ and "ABS"
Grades lor Fall 1977 (o Submil the Woark Due
19-26  Sun.-Sun, Spring Recess: Ma Classes
APRIL
21 Friday Last Day ko Withdraw Offlicially lrom Classes. with a
"WF or "W Grade ai the Discretion of the [ostrucior
22 Saturday Passover: Mo Classes aller 4 pom. Friday, April 21
MAY
1 Monday Re-agdmission Applications Ior Sommer 1978 Due in
Admissions Office [H-451)
15  Monday Candidales for Mairiculation Applicalions for Sommer
1978 Due in Admissions CHfice (H-451)
17-2%  Wead,-Tues. Fital Week of Classes
20 Saturday Las{ Day b Change Curriculum 1o Become Elfective
Fall Semesler 1578
24-20  Wed.-Thurs Firal Examinalions
30  Tuesday Memorial Dayv: School Closed
JUNE
6 Tuesday Honors Convecalion
B Thuraday Commencemend
Sumimer Session, 1978
JIUNE
57 Moo Wed. Summer Session Rezisiralion
13 Tuesday Firsi Dav of Classes, Summer Session
[ULY
4  Tuesday Independence Dav: School Closod
15  Salurday Deadiine lor Receipd of Applicalions and Credentials
for Mateiculalion lor Fall 1978
25  Tuesdar Final Examinativns: Last Day of Summer Session
Clzsoes
ALIGUST
1 Tursday Re-agmission Applications for Fall 1978 Due in Admis-
siong Oflice (H-451)
15 Tuesday Candidales for Matricalation Applications for Fall 1973

Due in Admissions Office (H-451)



THE BOROUGH OF MANHATTAN
COMMUNITY COLLEGE

The Borough of Manhattan Community College is sponsored by the Board of
Higher Education of the City of New York under the Community College Law of
New York State.

Chartered in 1963, it is the tenth unit of The City University of New York.
Classes began on September 24, 1964, with courses offered in Business Career
programs and in the Liberal Arts. More than 1,500 applications were received for
the first class, from which 467 students were selected.

MISSION OF THE UNIVERSITY

The primary mission of The City University of New York remains as it has been
for more than a century—to cultivate the mind by offering students a wide range
and deep understanding of the liberal arts. With the national emergence of the
community college movement in the fifties, career education became a vital mis-
sion of the University, thus adding to the few on-going career programs in educa-
tion and engineering a great number of new career opportunities.

The adoption of a policy of open access to all students has become part of the
University’s mission as of Fall 1970. The philosophy of open admissions is to cre-
ate opportunity for students to attain that measure of intellectual and skill devel-
opment that will make them informed, responsible, and productive citizens.

MISSION OF THE COLLEGE

As the only comprehensive community college in Manhattan, the Borough of
Manhattan Community College derives its mission from the University. The pri-
mary goals of this coeducational college are to help students develop abilities in
rational and critical thinking, capacities of discernment in discriminating among
values, and the qualities of leadership for career success.

Transfer programs are provided to students to continue with their education
at the senior colleges, and to provide the community with well-trained graduates
able to successfully assume their places in the business world and health science
fields.

The faculty of the College helps students fulfill these needs through innova-
tive and vigorous instruction, and assistance beyond the classroom with individ-
ual tutoring and counseling.
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OFFERS ASSOCIATE DEGREES

The Associate degree—Associate in Arts, or Associate in Applied Sciences—may
be earned after two years of study during which students are prepared to find
self-fulfilling work as a result of their education, or to continue their education at
institutions of higher learning.

The Summer Session (see page 163) and Continuing Education programs (see
page 152) provide educational services both on campus and off-campus through-
out the length and breadth of Manhattan island. New programs continuously are
developed to meet the educational needs of the growing part-time adult popula-
tion.

The College serves the special requirements of the community by initiating
and strengthening the Cooperative Education program in the areas of business,
health and public services. As an integral part of the educational offering, the pro-
gram (in cooperation with local business, industry and government) allows stu-
dents field experiences directly related to their course of study. Business students
are placed on Cooperative Education internships in business; Nursing and Allied
Health studenis on assignments in hospitals and clinics; Library Technology stu-
dents in libraries; paraprofessionals in education; and Government Administra-
tion students in government posts (see page 57 and individual course descrip-
tions).

Admission to the Borough of Manhattan Community College is open to all
qualified students (see page 13) without regard to race, color, creed, age, sex, or
national origin.

The College operates on a one-college concept. Classes are held from 8:00 a.m.
to 9:35 p.m. Monday to Friday, and from 9:00 a.m. to 3:00 p.m. on Saturday. Any
student may register for either day or evening classes.

EDUCATIONAL OBJECTIVES

The educational goals for the Borough of Manhattan Community College students

are achieved through participation in curricular, co-curricular, and extra-

curricular activities. The fact that the College is at the hub of the municipal trans-

portation network makes its emergence as a community center a unique mission

in the betierment of the cultural fiber of the City. That mission is manifested

through in-service courses for communication personnel, public forums, lecture

and concert series and a Bicentennial Center. With all academic studies, the Col-

lege has also included efforts to develop within each student an appreciation of

the values inherent in:

« understanding and fostering the American heritage and ideals of the United
States.

« comprehending other civilizations and other cultures.

» learning to use the tools essential for critical, analytical thought and effective
self-expression. :

» developing proficiency in the student’s areas of specialization.




= providing the necessary skills to the selected business career or health service
most needed in the community.

* acquiring comprehensive knowledge of the liberal arts to prepare for future
advanced study.

* recognizing the dignity of all other human beings.

* fostering the potential for individuals and society to exist in a harmonious rel-
ationship.

« participating in community activities as an interested, aware citizen function-
ing in a democratic society.

= striving for maximum excellence in all programs of study and in personal rela-
tionships.

PROGRAMS

When the College opened on September 24, 1964, it offered courses in Business
and in the Liberal Arts. A Business Transfer program was added in September
1966. The following year, Health programs were started with options in Respira-
tory Therapy Technology, Medical Records Technology and Community Mental
Health. A Nursing program was added in September 1967.

In the Liberal Arts area, additional concentrations have been added which in-
clude Fine Arts, Music, Government Administration, Urban Studies and Social
Service. Program options in Dance, Physical Education, Recreation Leadership
and Library Technology had been added but have been deferred for the year
1977-78.

The Business Career programs have been expanded to include Business
Administration, Accounting, and Business Management with options in Banking
and Finance, Marketing, Retailing, Sales Management, General Business Manage-
ment and Credit and Collections. Programs in Data Processing and-Secretarial Sci-
ence are also offered with concentrations in Programming, Computer Operations,
Executive, Legal, Bilingual, School Secretary and School Secretary Bilingual,
respectively.

ACCREDITATION

The Borough of Manhattan Community College is an accredited member of the
Middle States Association of Colleges and Secondary Schools. It has also been ac-
credited by the Board of Regents of the University of the State of New York, and
is a member of the American Association of Community and Junior Colleges.

LOCATION
At present, the College occupies six rented facilities serving over 9,000 students.

The “H” building at 1633 Broadway between 50th and 51st Streets houses the
Tutoring program, the Financial Aid Office and all adminisirative and faculty of-
fices except the Departments of Music and Art and Science which are located in
the “B” building, at 799 Seventh Avenue between 51st and 52nd Streets.
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The "A” building at 134 West 51st Street houses the Library, the Nursing of-
fice, the College Discovery Program and the Counseling and Student Activities of-
fices.

In addition there are student lounges in the “A”, “B”, “L”, and “M” buildings.
The last two facilities located at 172 Amsterdam Avenue, between 67th and 68th
Streets, and at 135 West 70th Street, between Broadway and Columbus Avenue,
respectively, house the Remediation programs in English, Math, English as a Sec-
ond Language, and Reading. The “M" building also has a Library facility, a Coun-
seling office and the Athletic program.

NEW CAMPUS

To give a permanent home and identity for the Borough of Manhattan Commu-
nity College, a new campus is being developed.

In its new location, the College will be able to bring together faculty and
students presently scattered throughout the City in rented quarters. The new fa-
cility is designed for a full-time student enrollment of 5,000. In addition to the full-
time students, some 5,000 part-time students will be accommodated.

Direct communication between faculty and students on the new campus will
continue to be the primary education medium, even though electronic aids will be
widely used. All students will be able to reinforce classroom learning with inde-
pendent library and other resource-aids study. The library is planned to contain a

9







work was completed, because of the lack of financing then available for such con-
struction funding. Architectural coordination work is continuing, however, and
the New York State Dormitory Authority is processing mechanical coordination
in-house.

The plaza level, an open tree-lined pedestrian easement running the length of
the site between the College and the housing development, serves as a positive
link with the community and provides the city with a new and active public
space. Major activity areas, such as the auditorium, are shared with the nearby
community.

Major student activity spaces—such as the dining area, drama theater, art
and music rooms—are housed within the base of the structure, between the street
level and the concourse level. Service support is also located in the base of the
building. The upper levels are given over to the library, continuous loft space for
classrooms, office and lounges and the more specialized areas such as laborator-
ies and lecture halls. A 1000-seat auditorium adjacent to Chambers Plaza is a ma-
jor new urban space planned for the southern end of the site. A pedestrian en-
trance to the College from Chambers Plaza connects direcily with the auditorium,
drama theater, and 24-hour study center.

With its pedestrian malls in the midst of the city, the Borough of Manhattan
Community College aims to fulfill the academic and social needs of the student
within the context of the New York City community. It does this by providing an
open, free and stimulating environment which invites the community in, but also
encourages the student to look outward at the urban neighborhood of which he is
a vital part. Funding for the construction is through the Dormitory Authority of
the State of New York and the City University of New York. Architects are Cau-
dill Rowlett Scott.

Groundbreaking and dedication of the new campus site was part of the Com-
mencement exercises held in June 1974. Upon completion of construction detail-
ing, actual work was started at the site during the following academic year. All
work was suspended in February, 1976, when 12 per cent of the total construction

GRANTS AND CONTRACTS

The College administers a variety of grants and contracts which benefit both the
regular students and special groups for whom this community college can provide
academic and other experience at the higher education level.

For the most recent academic year, 1976-77, funding from external agencies—-
not just governmental but also profit and non-profit organizations—for conduct-
ing educational projects and activities totalled $1,279,059.

Typical sources for these funds were the Public Health Service of the U.S.
Department of Health, Education, and Welfare; the U.S. Depariment of Labor; the
Office of Education of the U.S. Department of Health, Education, and Welfare;
the U.S. Vocational Education Act; the New York State Civil Service Commission;
the Faculty Research Award Program of the City University of New York; Mt. Si-
nai Hospital, and Sears Roebuck and Company.
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ALUMNI ASSOCIATION

An Alumnt Asseciation was lurmed by the firsl graduating class in the Fall of
1966, it is dedicated 1o Furthering the inlerests of the College. its students and s
wraduites. The purpose of the Agsociation is to develop, sponsor and coordinale a
program to help graduates supporl ils membership, the Coliese, the students and
Ihe communily.

The Assucialipn acts as a clearing house for alumni supgestions and activity.
ln linison activities with The College administralion, il evaluales and communi-
cates alumni suggestions rezarding cwrriculum improvemenlt.

flumni gueslicnnaires are used as a survey tool lo gecure suggesiions regard-
ing the College’s educalional offerings.

The Coilege’s Placement olfice conlinues to assist alumni regardless of their
yeur of graduation.

Voluntlary conlributions are welcome and will be used For schalarships and
to support the work of the Colloge and the Association.

THE EDUCATIONAL OPPORTUNITY CENTER
IN MANHATTAN

Thr Educational Opporiunily Center in Manhaltan is localed in the Mew York
Siane Harlem OfMice Building at 163 West 125th Street. New York, MY, 10027, The
Educational Gpportunily Cenler in Manhattan provides educational oppariuni-
tics to high school and non-high school graduates, to help them acgquire skills
which will iead to successful developmental employment. In addition to voua-
tional inslruction and developmental instruction, the Center conducts a College
Aclispler Program which prepares studenls 1o conlinue their education in colloges,
universities, and other post secondary instilutions.
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ADMISSIONS INFORMATION

As an urban community college, the Borough of Manhattan Community College
enjoys a special relationship with the New York metropolis. Although students
are drawn largely from the boroughs of the City of New York, applicants are also
welcomed from the greater metropolitan area, from out-of-state and from foreign
countries.

The College offers a variety of programs in business, health services, and lib-
eral arts which lead to the Associate in Arts or Associate in Applied Science de-
grees. Students may enroll on a full-time or part-time, matriculated or non-
matiriculated, basis.

REQUIREMENTS
HIGH SCHOOL DIPLOMA AND CLASS RANK

Beginning with the Fall 1976 semester, all applicants who have fulfilled the New

York City residency requirements and who have received a high school diploma,

or a New York State Equivalency Diploma, are admitted to one of the units of the

University on the following basis:

A. Admission to the Senior Colleges requires a high school average of 80% or
higher; or a rank in the upper one-third of the high school class.

B. Admission to the Community Colleges requires a high school average of 70%
or higher; or a rank in the upper third quarter of the high class. GED scores
are correlated to high school averages to determine admission to a Senior or
Community College.

Medical Examination (Health Requirement)

At the time of the initial registration, each student admitted to the College is re-
quired to submit a completed medical examination report including results of a
chest x-ray or tuberculin patch test. A standard form made available by the Col-
lege must be filled out and signed by the examining physician. This medical form
and an “Emergency Medical Release” are conditions of acceptance to matricu-
lated status at this College. They must be received by the deadline dates estab-
lished by the Admissions Office. Students who neglect to meet these requirements
will not be sent registration information and will not be permitted to register as
matriculants. Students who are admitted as non-matriculants are not required to
submit a medical examination report.

Applicants for admission to any progran in Health Science Technologies will
be required to meet the physical and mental health standards set forth by the Col-
lege and affiliating agencies.
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APPLICATION PROCEDURE

Students who wish to attend the Borough of Manhattan Community College are
required to file applications according to the City University schedule. Deadline
dates for filing are:

High School Seniors and Students with Previous
Graduates With no Previous  College Credits
Semester College Credits {Advanced Standing)
Fall January 15 Mareh 15
Spring October 14 November 1

Deadline dates will be extended for veterans of the United States Armed Forces.
Three types of applications are available for prospective students:

A. The University Application for Admission, for use by students who are
applying to regular City University programs. This application permits students to
apply to as many as six programs on a single form, even if the six programs are of-
fered in six different CUNY colleges

This application must be used by:
1. Students who are still in high school.
2. Students who have graduated from high school but have had no previous col-
lege work.
3. Students with a High School Equivalency Diploma who have had no previ-
ous college work.
4. Permanent residents, immigrants, and refugees.

B. The Application for Advanced Standing (Transfer) Admission, for use by
students who have had previous college work. The student must meet the Ad-
vanced Standing deadline for all credentials: application, high school transcript,
and all previous college credit transcripts. Applicants must have a 2.0 (“C”) cumu-
lative Grade Point Average at the time of submission of application. (For purposes
of evaluating a record for transfer admissions, the CUNY Office of Admission
Services equates all non-passing grades as F’s except non-penalty withdrawals
and incompletes, absences, and no grade reported less than 6 months old.)

C. Application for Students Educated Abroad must be used by students with
foreign credentials and those who hold or expect to obtain a temporary visa for
stay in the United States. This includes all visas in the non-immigrant category
(visitor, student, diplomatic, etc.). Application must be made through the Office of
Admissions Services, City University of New York, 101 West 31st Street (Seventh
floor), New York, N.Y. 10001.

D. Application for College Discovery Program: The College Discovery pro-
gram is one of the University’s major programs for the educationally disadvan-
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taged student (see page 149). Students interested in applying for this program must
complete the appropriate section of the admissions application form.

Where to Apply

Application blanks are available from public high schools, selected community
centers, the City University’s Office of Admission Services, 101 West 31 Street
(Seventh Floor), New York, N.Y. 10001, and from the University Application Proc-
essing Center (UAPC), Box 148, Vanderveer Station, Brooklyn, N.Y. 11210. The
College has a limited number of applications available.

Students With Previous College Work (Advanced Standing)

Students may be granted transfer credit for courses completed at other colleges.
Credit will be given for passing grades from any unit of City University and for
grades of “C" or better from any other accredited college. However, grades for
courses taken at other institutions are not transferable. Grades received for any
courses taken outside of BMCC are not included in the cumulative Grade Point
Average. Students who are accepted with advanced standing receive a statement
of the total number of credits awarded, prior to their initial registration at BMCC.

Students must complete a minimum of 32 credits in residence at this College
to be certified for a degree. Students presenting credits beyond the number that
can be credited to them may be exempted from appropriate subjects. Advanced
standing students must complete the total number of credits for their curriculum
and may do so by choosing courses with the approval of their academic advisor.

According to the number of credits accepted at BMCC, advanced standing
students will be placed on a semester level according to the following schedule:

Lower Freshman 12-17 Lower Sophomore 35-51
Upper Freshman 18-34 Upper Sophomore Over 51

Matriculated Status

Students who are enrolled in a degree-granting program are considered matricu-
lated students. These students must take the prescribed courses for the program
they are enrolled in and are required to maintain satisfactory grades and stand-
ards.

Non-Matriculated Status

Students who are not enrolled in a degree-granting program and whose courses
do not carry college credit are considered non-matriculated students. Applicants



should apply directly to the Admissions Office, H-451, of the College. Only high
school graduates or holders of the New York State Equivalency Diploma may re-
ceive college credit for courses. The College also reserves the right to deny admis-
sion to a course for which the applicant does not have the required background.

Foreign student applicants will not be accepted to the College as non-
matriculants.

Change from Non-Matriculated to Matriculated Status

Non-matriculated students may be accepted for matriculation after attaining a 2.0
(*C") cumulative Grade Point Average in appropriate courses at BMCC. Applica-
tion for matriculated status should be made during the semester in which the stu-
dent expects to fulfill the requirements. Such applications may be obtained from
the Admissions Office, Room H-451, degree credit courses taken by non-
matriculated students may be applied toward the Associate degree if the courses
are appropriate at the time the student matriculates. Check the Admissions Office
for deadlines and other necessary details.

Readmission to the College

Students who withdraw or who have been academically dismissed from the Bor-
ough of Manhattan Community College and who wish to be readmitted must ap-
ply for readmission through the College Admissions Office. Application for rez?d-
mission must be filed by January 1 for the Spring semester, and by August 1 for
the Fall semester.

Students who attend other institutions after leaving the College must submit
an official transcript before the application for readmission will be considered.

At least one semester must elapse before students who have been academi-
cally dismissed will be considered for reinstatement to matriculated status. A stu-
dent who has been academically dismissed twice is not eligible for readmission
(see “Appeal of Dismissal,” page 64).

Applications for reinstatement submitted by students who were dismissed
for academic reasons will be reviewed by the Committee on Academic Standing
Applications for readmission submitted by students who have withdrawn twice
will be reviewed by the Committee on Admissions.

Students who withdraw for medical reasons, and then reapply, must present
a statement from a physician indicating physical and emotional fitness for resum-
ing full-time studies at the College.

Foreign Student Advisor

A foreign student advisor is available in the Admissions Office to assist foreign
students with problems relating to immigration, academic standing and other
matters of concern to foreign students. Foreign student tuition waiver applica-
tions are also available through this office.

16



THE ACADEMIC PROGRAMS

The Borcugh of Manhaltan Comumunily College offers 2 cheice of many programs
of study and awards two degrees.

The Associale of Arls (A.A ) degree is granied upon salisfactory completion
of required credits in approved programs for Business Administralion-Transier,
or for Liberal Arty, including the lollowing concentrations within the program:
Dance, Educational Associate. Government Adminisiration, Libraty Technology.
Physical Educalion, Recreation Leadership, Social Service, and Urban Studies.

The Associate in Applied Science (ALAS) degree is granted upon successful
cormipletion of approved programs in Accounting: Business Management with op-
tions in General Managerment, Banking and Finance, Markeling, Retailing, Credit
and Collections, and Sales Management: Dala Processing; Secrelarial Science, Al-
lied Health Sciences, wilh concentrations in Communiiy Mental Heallh Technol-
ogy. Medical Record Technology and Respiralory Therapy Technology: and Nurs-
ing.

& student musl have completed thitly-twoe credit hours in residence to be
cectified for a degree, For information concerning credits earned prior to atiend-
ance al Borough of Manhatlan Community College, see pages 14 and 15

DECEEE PROGRAMS

Associale in Aris Degree
(A7)

General Academin:

Libecal Arts Transler

Busioess Adminislralinn Transfer
Cducalional Associatet
Government Adininistration
Library Techoologyd

Fhysical Educationd

Evereation Leadershipd

Soninl Service

Lrban Studies

Eithoic Studies

Danoe

Finer Arls
Music—Perfurming Aris

Y wfferrd ra 19EETE
Rnfuerod i 10578

(1) Cirreer progrrants
[2) Cooperafive EQunalios Fogram

Associate in Applied Science Degroe
{A.A5)

Business {1):

Accounting (2)

Businecss Management (2}
Banking and Finanne
Credil and Cnlleciinns
General Management
Markeling
Retailing
Sales Management

Data Processing (2)

Secrelarial Science (2)
Bilingual
Exrculive
Legal
School
Schosl—Rilingnal

Healih {1):
Allied Health Sricnces

Communiiy Mental Health Technalogy
Medical Record Technoloey

Respiratory Thertapy Techoolagy
Mursing
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CAREER PROGRAMS
IN BUSINESS:

The Business Prugramy offer a variety of curricula designed to meet the varying
needs and aspirations of the business-criented student, These programs offer a
wide choice of educalional cpportunilies, 36 that the sludent may select the par-
ligular program best suiled to the Turtherance of individual goals. whether it be a
generalized course of business study, the development of specilic skills in speciai-
ized areas, or modifications wilhin ihis framework. Students may aiso transfer 1o
institutions of higher educalion upoen complelion of the A.A S, degree at this Cul-
lege.

Studenls are urged lo measure 1he programs against their own fulure plans,
and ask for counseling to aid lhem in their seleclion.

IN HEALTH SCIENCES:

Health Service Programs prepare sludents to pursue careers in hospitals, clinics,
raenital health renters, and other healih service agencies. They are designed to il
the rrilical manpower needs in the allied health field. Students are assigned to af-
filialing agencies for Lheir clinical internships. All studenls are required to abide
by the regulalions of the agency and 1o mainlain satisfactory professional behay-
inr acceptable to the administration and supervisory personnel of the agency.

The Heallth Service Programs consist of two sepuarate departmments, Allied
Health Sciences and Nursing.

LIBERAL ARTS PROGRAMS

The Liberal Arls curriculurn, designed to enrich the student’s background encour-
ages the formulation of original ideas and eritical thinking, and develnps an un-
derstanding of contempoeary sncial, political, and cultural peobleras. Liberal Arts
courses required for all studenis include English laneuage and litersture. speech
and foreign languages, mathematics, music and ani, physical and heasith educa-
tion, science, and social science.

Siudents may enroll in the Libers! Arts-Transfer program and elect courses
thal are of special interesl lo Lhem [rom amaong ihe social sciences, sciences and
huraanilies. Studenis who successfully complete the Liberal Arts-Transfer curric-
wlum receive Lthe Associate in Arls (ACA) degree and may alsn continue their edu-
cation at instilulions of higher education.
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Students may also enroll in one of the specialized concentrations which are
available, such as Dancet, Fine Arts*, Government Administration, Library Tech-
nology’, Performing Arts*, Physical Education$, Recreation Leadership$, Social
Service and Urban Studies. In addition, the Educational Associate Programt is
open to paraprofessional teacher aides in the New York City school system. These
programs are described on the following pages.

ADDITIONAL ACADEMIC INFORMATION

Dean’s List

Students who earn a Grade Point Average of at least 3.30 during the semester are
placed on the Dean’s List issued by the Office of the Dean of the Faculty. Such stu-
dents, however, must be matriculated; must be registered for 6 or more credits for
the semester; must qualify for the 3.30 GPA in calculations after any unsettled
grades are resolved, such as “INC,” and must not have failed any courses.

Instructional Testing and Research

The Office of Instructional Testing and Research is a unit within the Office of the
Dean of Faculty.

Upon being accepted for admission to BMCC, all entering freshmen and other
new students are required to take placement examinations in reading, writing,
and mathematics. These examinations serve to evaluate the students’ proficiency
in these areas. On the basis of the results of these examinations, students who
need to improve their skills will be placed in remedial courses.

Freshmen and new students who do not take the placement examinations of-
fered by the Office of Instructional Testing and Research will not be allowed to
register for the term.

Tutoring Services

Free tutoring on a one-to-one basis is available in all subjects, ranging from Ac-
counting to Early American History. Tutoring is designed to further students’ un-
derstanding of basic concepts in subjects in which they are experiencing difficul-
ties. Students may be tutored up to two hours a week in any one subject. To apply
for tutoring, students go to a Tutoring Center and fill out an application. Students
receive weekly appointments and instructors are informed of students’ progress
after each tutoring session. Tutors are recruited and hired through individual
BMCC departments. BMCC students, as well as students and graduates of CUNY
senior colleges and other institutions of higher learning, are eligible to tutor if they
are considered qualified.

*For concentration in Performing Arts—Music (Classical or Jazz), or in Fine Arts, see Chairperson of
the Department of Music and Art

§ Deferred for 1977-78.
t Not offered in 1977-78.
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INSTITUTIONAL RESEARCH

Tha: Ofico of institutional Resisirch gathers and analvzes statistical informalion
relitied 1o collewe nperations, preblems, populations. elc. and produces reports
hased on inferences and conclusions derived lrom such endeavors. Such studies
melude reporls un productivily and eostin the iastructional departments, lengilu-
dinil stadies an grading patierns; studenl characleristics, such as age, cthaicity,
{iinily income, educaiional and lamilial backzrounds: the needs and cosis ol the
remiedial programs. and avany others. This Ohfice serves as Baison Belbween gthor
cillese infurmation peaerating offices and their central universily counlerparts,

TRANSFER FOR FUURTHER EDUCATION

Boroush of Manhattan Comaunity College graduates find a high degree of ac-
coptionce of their educitional covrsework 31 olher institulions of higher educ; -
Ltk

For example, all institeiions within the City Uaiversily ol New York accepl
BECC credils ioward Turther stedy, a5 long as the student pursues the haccalau-
risate degree in the same program as that studept matriculated al 1his Collese.
When a student changes his/her program, a high number ol 1he courses are ac-
copled but cach goliope in CUNY has individual degree requirements al 1the BLAL
ur B.S. level which the studen! must fal [l AN CUNY calleges have articulation
aurponienls wilh BWCC,

Similacly. all State Universily of Neow York colleges have arliculation agree-
menls wilh BMCC to aceepl this College’s graduates as they pursue higher educa-
lion al the hacoalaoreat fevel

A Transfer Counseling oflice at BMULC is available 1o assist studenls seeking
informution on furlheriag thetr education alter pradualing from 1his College.
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The lollowing colleges cither have accepled BMCC sludents or graduales in
receni years, or have indicated they will aguept applicants from BMCC:

In New Yark Cily:

Bernurnd b, Baruch College

Bronklyvn Coliege

The Cily College

Medgar Evers Colloge

Forlbam Universily, School ot General Siudies
Hunler College

John Jaw College

Herbierl H. Lehman College

Loog Island Universily. Brooklyn Center
mManhatvan College

Marymuount Mankattan Callegze

Mount Saiml Vincen College

Dutside New York City:

The Stute Universily af Mew Yark an:
Albany
Binghamton
Bulfalo
Stany Broak
SUMY Colleges at:
Brockport
tutfalo
Cortland
Fradonia
Genesen
Bew Paltz
Cild Westbury
Oneonta
Draween
Matlsbyrgh
Porltzdarm
Purrhase
WMicasRome
SUNY Empire State Collegs

Mew York Ynstitwe of Technology

The: Mew School of Sacal Resvarch

Mew York University

Pace Universily

Queens College

S0 Julin's University

51 Joseph’s College

The College of Siaten [sland
[Richmand College)

State University of Mew York Duwnstam
Medical Conter

York Collego

SUNY Heallh Scienee Cenlers. at BuEfalo
and at Slony Broak
SUNY Upstate Medical Center, Svracyse
SUNY College of Optometry
SUNY Coliege af Velerinary bedicine,
at Cormel]
Adalphi Universily [Lang Island)]
American University iDistricl of Columbial
Antioch College {Qhia)
Rethany College (West Virpinia)
Cheney Stale College (Pennsyivania)
Flarda A & M. University
Hovand University [Biston of Columbia)
lacksonville Linjversity (Floridal
MNotre Dame Universiy
Skidmore College
University of IWdabo
Wesl Chester Callege {MMennsv]vanial
Williams Technical [nstitute {MNorth Cacolina)

in addition. the [ollowing instilulions have confered advanced degrees (mas-
ler's or doctorates) upon gradwales of BMCC, ar have accepted graduaies of this

College for advanced degree programs:

Universaly af Ballimore (Marvlund)
Columbia Universiny,
College of Fhysicians and Surgeons.
and Schond of Social Work
Bominican Caollege (Mew York)
Fardham Universily. Schoal of Sacial Wack
Harvard University, Law School
{Mlaszarhusetts)

Long [sland Universily. C. W, Post College
(Long Island)

Mew York Low School

Senon Hall Universily {Mew Jersey)

Smith College {Massuchusoirs)

State Hniversily af Mew York at Stony Aroak

Yaoshiva University Sehool of Law
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DEGREE PROGRAMS OFFERED

ACCOUNTING

The Accounting dagree program is designed to prepare students for jobs in the
field of accounling as wall as for transfer to senior colleges. The ALALS. degree is
granted upon completian of the reguirements listed.

Many graduates now hold responsible accounting posilions in business firms.
In addition, o larege percentage of those who complete the iwo-year accounting
program proceed o four-year schools and then become practicing professional
accountants. & number have achieved the Certified Public Accountant Certifi-
vate, the highest professicnal recognition one can achieve in the field.

ACCOUNTING PROGRAM
(Courses and Credils)

Basic Skills Requirements
Intensive ¥Wriling {ENG. D)
Reading (RDG 071073
Basic Mathematics (MAT 010-011)
Enylish as a Second

Language {ESL 080-084, UBE)

First Semester
[alro. 1o Business Adminisiraiion

(BUS TI) s s snrernnenses 3
Eiementary Accounting [

(ACC 120) (a)....
English Cumpos:tlun I{ENC— 1[!]}
Fundamantals al Speech (SPE 1:]-Li}
Sacial Science Elective {b) e :

15
Second Semester
Business Org, & Manage. (RLIS 200)........... 3
Elementary Accounting W {ACC 220)......... 3
English Compaosition IT{ENG 1158000 3
AR 0T MUSIG. e msems e e 2

Mathematics (c)....
Phys, Ed. Elt!{.li\-&‘ .
Cooperalive Educai Iun—CarEPr

Flanning (CED 201} &

i} fnsread af ACC 120—Elemeniary Accoun)-
ing I. Studemis have the aption of laking
AL M—Elemeriary Accueating 1A in
the first sermester. foflowed by ACT 110—
Elerneqtary Accuuating 1B in the secemd
semester, ACC 100 earng 2 credils and ACE
118 warny T oreehil, Togelirer, ACC 10 plus
ACL 110 are the equivalant of AT 120

() Stedeal may sefecl one course st anlhra-
palogy, history, phitosophy, political sci-
ence, piycholugy, sociology, ur o Black
Bludies course in Social Science.

{e) The Mathernalics reguiremen! may be fil-
filled by either MAT 202—Finfle Mathe-
matjcs ar by MAT 150—Iniroduction to

Third Semesier
Intermediaie Accounting [ {ACC 33{]} S
Cosl Aceounting | LACC 45{:} S
Iniro. lo (ECO 1040)... 3
Business Law [BLIS ']'ll]} I
Couaeralive Eduratlon.—ﬁu._::uunlmg
Intern. | {CED 3010 (d) ...
English Ui} v

Fourlh Semesier
Inlermediate Accounting 11 {ACE‘ 430]
Twue Accounting Electives {f] e
Science Elective (g)....
Heallh Education [HED 1[1IJ
Cooperalive Educatiu n—hLLuuntmg

Indern. 11{CED 401} (d)..., e
16-17
TOTAL GREDITS ... v seress rinnssin fE-67

Srniistics. Studemis who wish lo lake MAT
402 mest have (aken MAT D&Y at BMCC (in
addition to cornculum requiremenis), or
Imfermediate Aleebra and Trigunometny in
high suheot 8% o prereguisite

{d} fa verfain cages, special options and efec-
tives are available in ifer of Cooperative
Educatiun courzes, In such instances sfu-
dears musl eblain written permission from
the Covperative Edpcalion Deparlmem.

(gl The English (il requirement consisls of gng
English efective chosen from English
courses aumber ENG 2% ur higher, or
Black {BLK} fiteralure courses Rumbercd
BLK 20 err fifgher,

(f} Studenrs are required 1o select twe of 1he
folloewing:

ACC 340—Taxalien {3 credilsh

ACC 457 —Cosl Accounting 1 (3 credils)
DAT 120—]Introdoctivn to Compuler Con-
cepls (3 credins)

{z} The siudent may elect a 4-credit course in
Bl 110 Ceneral Biglogy; CHE 110, Gen-
eral Chemisiry: PHY 110, General Physics;
AST 110, Ceneral Astronemy: or SCI 100,
General Scivnce, which is 4 credads.



ALLIED HEALTH SCIENCES

Programs in the Department of Allied
Health Sciences prepare students to pur-
sue health careers in hospitals, clinics,
mental health facilities, and other health
care agencies. The programs are designed
to fill the health manpower needs in the
fields of allied health. Students, as a major
portion of their program, are assigned to
affiliating agencies for clinical/hospital
practice.All students are required to abide
by the regulations of the College, the De-
partment, and the particular agency with
which they may be affiliated. The student
must maintain satisfactory performance in
all areas of the program, and behavior
which is professionally acceptable to the
College, Department, and Agency. Disci-
plinary problems are considered jointly by
the College and its affiliating institutions.
All students planning to pursue a curricu-
lum in any of the Allied Health Sciences
Programs, must meet with a Departmental
Advisor prior to registration in these cur-
ricula.

There are currently three different
two-year career programs in the Depart-
ment of Allied Health Sciences leading to
the Associate in Applied Science (A.A.S.)
degree. These programs, in a variety of
health fields, are: Community Mental
Health Technology, Medical Record Tech-
nology, and Respiratory Therapy Technol-

ogy.

For Community Mental Health Technology, see
Page 24.

For Medical Record Technology, see Page 25.
For Respiratory Therapy Technology, see Page
26.




ALLIED HEALTH SCIENCES
Communily Menlal Health Technology

This program prepares students to Tiil 1he
manower gap between the “aide” and
thae “prafessional™ in the menlal health
firld. Cradugics of this program are
trained te wark in hospitals, neighbor-
hind "salellite”™ mental heaith clinics, re-
habiilitniion centers, soctal service agen-
cics, and “special’” schools and for classes

ALLIED HEALTH SCIENCES
Community Mental Health Technology
(Courses and Credils)

Cliss Lah Lk Tolal
Ho_is Bouk  Crdes Creds

First Semesler
introduetion 1o
Commimuaniiy Mental
Heailh...............
Binlogy ...
Eamlish 1..............
General Psychalagy
Music or Al

Bl Bal £d 40 Qe
= e S ey . P
S
= |
[+ [ JFU L T R PR T}

Second Semester
Abnarmaul Psycholozy
[niraciuciion to

[
-
[—]
e

Rehabiliration ... 4 {} 0 q
Biodogv il 3 3 i q
English [, 3 a ] 3
Introduclion to

Shatishioy e 4 o 0 ]

13

ler the emotionally disturbed and men-
tally retarded. Upon sucecessful comple-
tion of this program, sludeols receive the
Associale in Applied Science (A.A.S.) de-
gree; selected individuals completing the
depree program may be able to continue
on in programs al 1he Baccalaureate, or
higher, levels,

Thard Semester
Clinical Assislantship

Experience |...... 12 2 4
Counseling & Guid-

ance Techoigue. 3 il [ 3
Creative Therapices b 4 b 4
Teaching & Trealmeni

Techoiyues....... 2 2 1 3
Language ur Elective® 3 ] ) 3
Physical Educarion 2 0 U 1

17
Fourlh Semesier
Clinical Assistaniship

Experience I ... 2 12 b 4
Measuremenl & Evalu-

ation Techniyue 2 K] i 3
Mozl Health

Praclicum.......... 0 2 1 i
Social Disability .. 3 0 ) 3
Fundamenials of

Specch.nn., 3 0 0 3
Languaze or Eleclive” 3 0 0 3

17
TOTAL CREIHTYS ... s ieenn BB

*Studenrs MUST corsull with 3 program advi-
sor of the Departmemt Chafrperson regarding
selecifon of an appropriale course,




ALLIED HEALTH SCIENCES
Medical Record Technulogy

The covrdinating factor in all patient zer-
vices is the medical record, which makes
the medical record technictan one of the
mare importand members af the health
team. The program in Medical Record
Technolugy prepares sludents Lo maintain
records, compile informaiion, analyze and
prepare health information noeded by
physiciens, hospillals. patients, and public
HERNCIES,

ALLAE} HEALTH SCTENCES
Medical Record Technoiogy Program
{Crurses and Credils)
Class Lak Lab Tolei
Hours  Hours  Credns  Cisdils
First Semesier
English ..o 3 1 0 !
Introduction 1o
alalistics
(AT 1500
Inttoduction 1e
Sociology ... 3 i i 3
Medicai Tenmi-
neHogy T
Secretarial Practice

[Typing.
SEC 5100 04 2 2
Medical Record
Scirnce b Z Q 0 2
17
Second Semesler
English 1l .....ccoim 3 a L] 3
Analomy & Physiol-
gy 1 (BIO425) ... 3 2 1 4
Medical Terminegi-
agy Tl 2 a ] 2
Office Practice &
Machines |
{(5ECI30) ... 9 i] ] 1
Medical Record
Science il.......... 2 3 1 3
Music or Act....... i 0 0 2
15

These revords are used [or research, insur-
ance claims, legal actions, trealment, me-
dicatipn cvalualion. and leaching health
sorvice persnnnel. Ulpon surcessful vom-
pletion ol the program. graduates receive
the Assvciale in Applied Svience {(ALA5)
degree, and are eligible 1o 1ake 1he exami-
mation far accreditation by the American
hodical Record Associalipn.

Third Semester
Grneral Psychuelogy 3 i} ] 3
Medical Record

Science 111 ... 2 3 1 3
Medical Fecord Clini-
cal Practice I ...... 2 B 2 4

Anratomy & Physigl-

vy [L{BIOE5)... 3 2 1 4
{Office Praclice &

dachines 11

{(Sechdl.... ... 2 0 1] 1
Physical Educalion z q i 1
16
Foork Semesler
Fundamentals of
Speech.......... 3 )] 1] 3
Medical Record
Scicnce 1Y ... 2 3 i 3
Medical Recurd Clini-
cal Practice ... no12* 4 q
tdcdical Records
Applicalipns in
Data Processing. 2 2 1 3
Eleclive {Sccial
SEENCE e 3 Q 0 3
16

TOTAL CRELITS ..o e snemen e

“CAassraom laboratory and clinical praciice.

25



ALLTIED HEALTH SCIENCES
Respiratary Therapy Technology

The Respiratory Thetapy program pro-
vides specialized training in the tech-
niques cssendial to the resioralton and
mainlenance of respiralion, adeguale oxy-
genation and proper eliminalion al carbon
dioxide. Knowledge and skills fundamen-
tal {5 the wse and application ol medical
gases. pregaration and care of paticrls,

ALLIED HEALTH SCIENCES
Respiratery Therapy Technology Program
{Courses and Credits)
Ll Lb Lab  Tolad
Hoam  Mours  Credils  Croka
First Semester

Englich T, 3 { 1] 3
Analomy and

Physicloxy ... 3 bl ) 4
Fundamentals of

Mathemalics ... 4 o 1] 4
Introduciion to

SoGIalogy e e 3 0 g 3

Fundamernlals of
Respiratory
Therapy e 2 6 2 4

Third Semester
General Psychology 3 0 d 3
Cardip-Respiratory

Physinlngy......... 2 o a 2
Pharmacology...... 3 1] a 3
Respiratory

Therapy [ ..o 3 i LI K
Respiratory Therapy

Clinical Practi-

[T 1 I | S 0 16 4 4
Fhysical Education 2 g g 1

G

and operation and mainlenance of equip-
ment are tanght in the clagsroom and in
the clinical agencics. Successful comple-
licn of course work leads 1o Lhe Associale
in &pplied Science (4.4.5.) degree and el-
igibility to lake the national examination
{ot rexistry given by the American Regis-
iry of Inhalation Therapisis

Second Semester

English Il . 3 0 O 2
Analomy and

Phy=ioloey 1 ..., a 2 1 4
CheEmistIy memnn, a 2 1 4
Respiralory

Therapy 1. 4 0 0 4
Respiralory Therapy

Clinical Pracii-

cum [ 1] a 3 g

1f

Fourth Semester
Fundamentals of
Speech. 3 a 0 z
Fundamentals of
Clinical Medicine 4 0 )

Musicor Arl....... 4 q 1] M
Respivalory

Therapy 111 ......... 3 1 a .
Respiralory Therapy

Clinical Practi-

cum . 0 18 L] t

1_.:

Summer Semesier
Rezpiralory Therapy

Suommer Practicom 0 400 6 f
TOTAL CREDITS ... e ereaes P et






BUSINESS ADMINISTEATION—
TEANSFER FROGRAM

The Business Administration-Transler
Propram simultaneously provides shadenis
with a general academic backyruund and
an emphasis on business courses. Of the
tolal gredils eequired, 19 credits arc taken
in basic business subjects. Students who
successfully complete the program recetve
an Associate in Arls [AA) deyres. The
pragtam prepares studenis for endcance (o
senior coileges and vniversities which of-
fcr a four-year baccalaureate depiee in
business. Sludents are assisted ina
smooth transition to the suhsequent phase
ol their educalional career. Since those
wolleges vslablish differcol criteria for en-
fcance purpases, cach siudent must moeet
the requirements al the vollege of his or
her choice, Many senior colleges tequire
thal transfer students have the high school
courses which that college would aor-
mally reguire of studenis entering dirccily
foam high schoal. In most instances. {he
Business Administration-Transfer pro-
gram lulfills such requirements,

Qther programs alse allow for Irans-
fer opporiunity bul in addition provide
education ariented more towards securing
employment after praduation. These pro-
grams which provide prealer opportemity
o take business-aricnled courses include
a Cooperative Education Inlernship.

Studenls whao desive & mare career
ariented, specialized education should en-
roll under the Business Management Ca-
reer Program. This program is designed to
prepare sludents for careers in a specific
business function. or for managemenl
work in an areanization. ot for sell em-
playment in aue’s own business. Transfer
arrapgemcols wilh the senior colloges aiso
allows 2 smoath transition (e higher cdugca-
{ion or those sludents «who complete the
pragram and da not seek immediale em-
plovment. Carecr-ariented programs pro-
vide grealer opportunity bo take businegs-
arienled courses and, after {he firs! semes-
ter's work, 1he studend takes maore ad-
vanced wark 1o the area of bosinegss of in-
terest Lo him or her.

2B

BLISINESS ADMINISTRATION—
TEANSFER PROGRAM

{Courses and Credils)
First Semester

English 1" s
Modern Fomgu Language

or Elective - B
American Fn‘l.-'ernmr:nt {PDL ‘J.I:JIJ‘] et
Business Oryanization &

MAnEREMEDL s s
Health Educalion.. ol
blusicor Ao 2

16-17
Secand Semeser

English 1 IENGTIS s eeid
Modern Foreign Language”®
or introduclion to

Finance (BRCI100) ... ..o 34
Finile Mathemalics...... oo
Acvcounling ..o, ot
Busimess Law .o s e s

Third Sermester
Inircduction to Compuler

CONLEPIS . rems s rss s et
Science (Lab) ... verath
Accounting 11, - e
History of Weatem CI‘L-'II]?‘?I]DH I.. -1
Fundamenlals of Speech ... a3
Physical I:'.dur.ﬂtio|1.....,,,......................,,.......,1

17
Fourth Semester

English 11" e e e e
ldroduction Lo Mdrkr::ll:n s
Economics... wed
Creneral Psychﬁlogy v
History of Western Civi |z’1t|on I13

15
TOTAL GREDITS ..o s e Ga-60

*Students with 3 unils of 2 modern foreign
language in high school may opt to take e
elective in liew of a modern forelgn lan-

FUARE.
B.MCC slugerls who Iransfer to Barech Col.
lege, which rﬁi irez an English 9§2 cr)
courge, may leke a qualiflying exempting
exXarm,

**This requirement may be folfilled by Eng-
fish (ENG 135 or ENG 200 apd above] or
Elack (BLK} Literature courmses. Prento Ri-
2R Literature cannal be used a5 2 subgii-
tule for the English requirement.



BUSINESS MANAGEMENT
CAREER PROGRAM

The Business Management Department of-
fers a strong career-oriented program
which allows specialization in one of six
distinct concentrations or “options.” Stu-
dents take a series of background and ex-
perience building courses, management
skill building, and liberal arts courses
throughout their stay at the college.

After the completion of the first
semester of work, a student will have the
knowledge and the exposure to the man-
agement field sufficient to make a choice
of any of four options open to all students,
and of two options which carry certain
entrance prerequisites.

Options open to all students are:

General Management—Designed for those
who seek entrance to the business
world as a management trainee, or who
seek to run a small business, or who
want the exposure to the broadest types
of business problems.

Banking & Finance—For those students
who are interested in jobs with banks.
as junior management trainees in fi-
nance departments, or have a general
interest in the financial aspects of man-
agement.

Marketing—For those students who are
interested in why people buy, how they
are reached by the marketer through ad-
vertising and marketing campaigns, and
how the selling of a product is actually
accomplished.

Retailing—For those students interested in
the merchandising and fashion indus-
tries as well as the general operation of
a selling operation dealing with the con-
sumer.

Two options offered by the Depart-
ment are intended for persons who are in
the business world and want to take the-
ory and classroom exercises in job related
courses. These options help a person al-
ready in the field to win promotion or per-
form their present jobs in a more thorough
manner. They are not intended for stu-
dents who seek careers in a field by exam-

ining positions open with many different
types of businesses or other organizations.
Entrance to these options is by permission
of the Department chairman or designated
advisor only.

Credit & Collections—For those dealing
with the credit aspecls of a business and
the collection of outstanding debts to
{irms.

Sales Management—For those interested
in the selling of goods and services to
the public, to industry, to government.
elc.. and the specific techniques and
management aspects involved.

Students who successfully complete
any one of the options plus the courses
listed for each term receive an Associate
in Applied Science (A.A.S.) degree. Imme-
diately after earning their degree. gradu-
ates are well prepared to enter the profes-
sion of their choice or to transfer to a
senior college.




BUSINESS MANAGEMENT
CAREER PROGRAM
(Courses and Credits)

First Semester
latroduciton Lo Business Admin-

istration BBUSIOY e eenie 3
Introduclion 1o Salislics

ar Finile Mathemanics ... .........4
English 1. SRS |
Intmdu:lmn Iu MarkFlmg

(MARI00).... SR
introduction to FIr:Idl'.IL.E {BKGI[I]} -
Physical Educalion.., - .

17

Second Semesies
Accourniing 1. SO, |
Business Ml:thod LBUS?IEI ;)
Career Oplion Course™ . 304

English IT{ENGI1E) e 3
[nirnduciion 10 ECOMOMIEE wu e i od

Thind Semesler
Business Law (BUSTI0L e v vrecnne ceece s
Career Option Course™
Cooperative Educationt |
Health Edication .
Business Cammun:u::aimns I[B USiE{I} -
Inlroduction Lo Compuler Cﬁncepls
{DATL20) ...
Fundamenlals of Speech {SPEI{JUII

Fourlh Semesler

Business Elective " o3
Career Option Cuurae RO |

Cooperalive Educalion {F:eld
Expericnce] ... S
Laboralary Scie m.e' O |
Liberal Aris Elechive. 3

Manawenal Decisicn Making
1%

TOTAL CREDITS ..o e 58240

“Firsf-lerm studeits whose placement fesis
fndicate @ aeed for bwe or mmore Develop-
mendal Bkills couwrses must enroll in the
two-semesier Introduction to Business Ad-
minisiralion sequeace: BUSHH (2. 3
hrs) and BUSIOZ (3 cr. T hrsj

A stuedent takes are af the thiee conrses
listed vader the Career Option chosen.
Care must be taken bo see thal all prercgoi-
siles are completed [n proper sequence he-
fore registering for cach course. Sec Pages
00-0 for listing of aplions,

Where Reaf Estate (RLS200) 15 subsii-
fuled or uvsed as ane of the oplion courses,
this cowrse will carry 4 credits—a State re-
quiremant for admizsion to the Real Extale
Licensing exarminalion.

IUpon recomsnendation of the Coopermtive
FEducation Department, ihis course can be
etiher Cooperalive Edycation Inlernship
{Fiald Experience) ar Carcer Plamning
FCEEIZO],

***A Businpss Menagement Department
Course isted under regular or oplion offer-
ings, Seek Advice of Neperiment chairper-
son GF desigh ated 2dvisor o assafe a
choice compatible with studen! = intenests,

FrerSindents may ehoose General Chemisiry
{CHE 1), General Biology (BF0110). ar
Geacral Physics (PHY1IOM



Career Oplion Courses
FOR THE GENERAL STUDENT BODY
in Business Mapagement

A student who deveinps an interest in a
specific field of Business Managemenl
should seek lacully advice in addition {a
his ar her own reseacch ta determing the
career uplion to choose.

The career option is desipned Lo allow
a sludent who enters employment upon
graduatiion to lake un lhe dulies of a posi-
lion in business ar wilh government, or in
zelf empluoymenl. an an enlrant level with
a reasonahle degres of conlidence and
competence. The more malure graduale
will find lhat ke or she is given a career
advanlage and increased upward moabilily
tiv the specialization in the field of his or
her inlacesl.

Generat Managemenl
Business Organization and

Managemenl (BUS2000.. e
Essentials of Small Business

(BUS410.., . S
Office and Personnel Managcment
Banking and Finance
Finangial Managemenl (BKG230)...............3
Money and Banking (BKG250) iemenand
Principles and Problems of

Investment (BEGIO0) oo
Marketime
Consumer Molivation (RETI0Q) ...............3
Essentials of Advertising {(AUV200] .........3
Sales Principles and Practices

(NLARIMDN, oo B
Hedailing
Consumer Motivation (RET300) .3
Relail Merchandising and Promolion

{(RET310)... S
Relail Grgamz.dtmn Dperatlon Emd

Buying (MAR3I20).... SRR

A sludent lrving W decide which op-
tige 1o choose should examing his o her
seil inlerests guite closely and should dis-
cuss them with the members of the Busi-
rness Depariment facully, advisors from
the Deparlmenl of Siudent Life, and adwi-
sn75 i the Deparlmenl of Couperalive Ed-
ucation,

tMembers of the Business Manage-
ment Deparimenl have available exlensive
slalements of the educational objectives—
what the siudent should gel qul of cach of
the oplinns—and descriplion of the Ivpes
of vareer openings available lo graduales
i each area.

Career (dpkions
FOR CAREER SPECIALISTS
in Bustness Managemenl

The oplions lisied below are designed for
students with suflicicnl expericace or ex-
posure 1o the warld of husiness 1o need
very specialized job-oriented courses
within a specilic eld. These optioss are
nol opea to the gerersl studen! body and
may be selecied onfy with the approval of
ihe Chairpersun of the Busioess Manage-
men! Deparimen! or designated advisor.

Credit & Calleclions

Credit & Colleclions Managemenl
{BRG220).... TP,

Consumer Cmdll Mdnagement
{BEG240)....

Finarcial Management I[BHGE&D}

Sules Management

Sales Principles and Praclices
{MARION. ..

Sales Man agem enl {SLSBIII}

Sales Promolion {(SLS300] ...

"mi'.o

k3|



DATA PROCESSING

Thesr programs give sludents a compre-
hensive understanding of e role compul-
ers play in modern sociely. Studenls are
given prachical expericnge with the tech-
niques and methods of handling data
prigrssing equipment and compulers.
Compelence is developed in se#veral com-
nercial proptamming languages and ap-
plications of data processing svstems
theough “hands.on™ experience, Siudenls
have the aplion of specializing in either
the Dperativns ur Programming ared.
Groduates ul this program, readily guoalify
ot posilions as Junior Programmer, Pru-
grammer Trainee, 6t Compuler Operalor

DATA PROCESSING PROGEAM
Operations Option
(Courses and Credils)

First Semester
Business Organizalion and Manage-
menl ur inlroduclion 1o

Business Administration e 344
Inircduction 1o Dala Processing c...e.d
English Compusitiun 1. vemmrnrsrrrenee i

kathematics [Fu I'll]d]'l'lt!nlﬂlb Of
Mathemalics | or Finile Math ot
Analytic Geomelry and Calculus) ... d

Physical BAuGaon e e ceennereseeeee 1

Second Scmesler
Basic Operalions...........coocomennrsssn s smsmnnne
Basiz: RPG..........
Social Science ElColive ..o ceeee-.
Suzenuniing 1.

Fonglish I[{FNGIII 114}
Speech.... S
Health Edurdtmn

in ¢ommercial data processing installa-
tiona. It is alsg pussible W transfer W sen-
tor colleges within CUMNY or Lo privale
colleges o complete B.A.BS. or BH.A.
Programis.

Awards
Gradualing seniurs of putstanding
achievemenl in Dald Processing may qual-
iy lor une of the [ullowing avwards:

1. Advispry Board Avwarnd

2. Associalion for Syslems Managemenl

Award
3. Deparlmenial Awand

Third Semester

Advanced DpeTalions .. e
Time Sharing Dperaiions.
Suignce...

Fuccﬁunlmg II or Managendl

Accounling...
Liberal Arts Flcn.lv. (=T . S
Career Planming or Gnnperalﬁe

Education Internship® - ST

16-17
Fourth Semester
Operaling Systems Contepis. 2
Opceations Implementalion.., 3
MNata Processing Elective ..... -
AT ar MUSIC e e e s
Business ElEClive. o recniicanc s rrss e
Electives®™ ... SRR B
Coopn ralwf- Educalmn
Internship™ i e ann
1621
TOTAL CREDITS ..o vcsirinnns O

*Studenls may elect 3 3-4 credil Business
Managemen! course in place of Cooperalive
Educalion requiremend,

“*Electives shouald e chosen fo bring the total
crediis Ie 65



LIATA PROCESSING FROGRAM
Fragramming Oplien
{Crurses and Credils)

First Scmesier

Introduction 1o Business
Adminisitalion or Business
Crrganizalion and
Managemeni™ ..

Itraduction to Data Pmr;r:a-aang

English Compoasition [...

kathematics (Fundame nlals of
tathematics | or Finile
tathematics ar Aoalylic

Geomelry & Caloulusg] e 4
Hidlth Bducalion .o
16-17

Second Semester

Basi Cobol Programming... .o 4
Social Science Eleclive 3
Arcounting 1. S
Enpiish il fENGlH 11.4] ................................ 3
Fundamenlals of Speech ..o v 3
Physical Bducalion o

17

Third Semesier

Advanced Cobol Programming................3
Pm[.;rammingS}'slems.......................,..........3
Science*, . w33
F’Lcc.ounimg Nor \-‘Ianagr::ndl

Accounting... e st e i
Liberal Ans E]r::L[an ST RTN:

15-16

Cooperative Educalion [Career

Dlanning or Inlernship) or

Bugingss Manayemenl

Elclive e 2

17-18

Fourth Semester
Une of the [ollowing: 34
a) Assembler Language Programming....... 4
t Programming Language |3
el Two of the following: 4

Basic IEM 360 Compuler

Cperalinns.... e e

Basic RPG ngrammm;_, ....... el

Uperating Systems Cancepls 2

Time Sharing Systems....... 2

Swstems Implementalion ... 3
Business Blechive ... ..

Music or Arl............. Wi
Elechves. .o 36
1317
Cooperative Education Internship
or Busingss Managemenl
EIRetive oo et 12
17-18
TOTALCREIHTS ... v cevmnsisinens 68-70

*It 5 advisad that those stvdaats interesied in
going 1o d four-year college consult the de-
partmental advizor to oblain maximpm itans-
feraliifity af conrses.

b |



LIBERAL ARTS—TRANSFER
PROGRAM

All students accepted for matriculation in
Liberal Arts programs must satislactorily
complete 6510 67 credits depending on the
curriculum selected, in order to attain the
degree of Associate in Arts (ALAL). A maxi-
mum of 9 elective credits in other than
Liberal Arts courses is permitted.

For concentration in Performing Arts-Music
(Classical or [azz). or in Fine Arts. see Chair-
person of the Department of Music and Art.

LIBERAL ARTS—TRANSFER
PROGRAM

(Courses and Credits)

First Semester

Mathematics ......o........ 3-4
Modern Languages* ... .. 3-4
MUSIC OF ATl vciiiiieeceeice e 2

Sacial Science Coursed .o, 3
Physical Education .....ocovviceeieiinee, 1
15-17

Second Semester

English [ ..o, 3
Health Education.....ooeeeeevcceceiiccine, 2
LANGUALE oo 3
SCICTICE ettt e e e 4
Social Science coursef rreerrerneerrrenneeeneedd
ELeCHIVES. ot 3
18
Third Semester
English ITF** i3

SCIENCe...occveceeceee.

Social Science courset

SPEECh..cviecicice e

EleCHVES. .ot 4
17

Fourth Semester

Social Science courset
EleCHVES. ottt

TOTAL CREDITS ... 65-67

*The first level of any language carries 4 cred-
its: courses above the first level carry 3 cred-
its, with the exception of Swahili 1, 4
credits.

**This requirement may be [ulfilled by English
(ENG111-114 or ENCG200 and above) or Black
(BLK) Literature courses. Puerto Rican Liter-
ature cannot be used as a substitute for the
English requirement.

ILiberal Arts students must take Social Sci-
ence courses in at least four different disci-
plines.



LIBERAL ARTS—TRANSFER
PROGRAM
Concentration in Fine Arts

The concentration in Fine Arts within the
Liberal Arts curriculum is designed as a 68
credit transfer course of study. Successful
completion of required credits will lead to
the Assaociate in Arts (A.A.) degree and
will qualily students to enter a senior col-
lege or university offering a four-year
Bachelor of Arts (B.A.) or Bachelor of Fine
Arts (B.F.A.) degree. The courses offered
in this department are also available to all
students as electives and the department
welcomes the interest, formal and infor-
mal, of all students involved in the arts.

LIBERAL ARTS—TRANSFER
PROGRAM

Concentration in Fine Arts
(Courses and Credits)

First Semester

English Composition L........ccecvcereeirrnrnnnas 3
Mathematics.........ccc.........

Modern Language
Social Science ...
Design I ..o
Drawing I

Second Semester

Modern Language ............veiceeieenieiessisisses 3

English Composition II.................. 3

Social SCIENCE .vuvrvreriviicesrerresienieiens 3
2
2

Design Il...............
Drawing I .o snenes
Art Elective: Choice of 2 of the following
courses at 2 credits each: The studio
courses meet for 2 hours.

Art History

Introduction to Painting

introduction to Sculpture

Introduction to Fili ....c.veeeevecvecevrecrcsrennnns 4

Third Semester
Social Science Elective....ooevuvnceennrrervenerenns 3
SPECH....cctiteeceeeeeteet e 3
ATt HIStOrY Louceccererereceeeresseeeeces s e 2
SCIBNCE v vttt eeeseseerereessesess s e 4
Art Elective: Art Survey

Meodern Art

Non-Western Art

Art of the Far East

Art Elective: Choice of 2 of the following
courses at 2-credits each: The studio
courses meet for 4 hours.

Art History

Painting 1

Sculpture |

FilM Lottt eaens 4

Fourth Semester
English Literature .........ccoccceovveeeeveveesreverernnens
Social Science Elective.......ouvcunne....
Health Education.......ccooveeeeveveveeennnnn,
Physical Education..
SCIBMCR.c..ucuerevrireesrere sttt seneeeeenessssessssaens
Art Elective: Art Survey

Modern Art

Non-Western At

Art of the Far East
Art Elective: Choice of 3 of the following
courses at 2-credits each: The studio
courses meet for 4 hours.
Art History
Painting i1
Sculpture 11
FAIM T 6

A student may select Health Education
and Physical Education during any semes-
ter.

TOTAL CREDITS 68-70

35




LIBERAL ARTS—TRANSFER
PROGEAM
Conuenliation in Mosic

The: program in Music-Peclorming Arts
wilhin 1he Libecal Arts curriculum is de-
signed as a 68 credil transfer course of
study. Sucesslul completion of required
credils will lead to the Associale io Arls
14,3} degree aond will qualify studenls to
enter a culleze or universily oflering a
four-year Bachelor of Ars {B.A ) degree.
The courses nffered 1o 1this depactment are
alzo availahle 1o all students as electives,

LIBERAL ARTS—TRAMSFER
PROGRAM

Corvenlralion in Music
[Courses atd Credils)

Ficst Semester

Enghsh Composition |3
Modern Language ... S ..
Son1al SOIBNCE v
Physical Education e i o 1

Musin Theory [
Musicianship ...
Private Instruction ... 1

Muszic Elective: Choice of one af the [ol-
lowing courges al i oredit cach: cach
course meets for 2 hours.

Chorus 1

Iosirumental Ensemnble 1

Jaws Perlormance Workshop |

Rrasswind Class el

Second Semester

Enzlish Composilion e

Modern Language |

i TN T | L |

Health Education.......ooe 2
2
1
1

usic Theoey 1.
“Musiciaoship 1T ...
Private Instrwntiomn e e e
Piana Il ..

Music EIecnve Chmf‘.e nf nne nl 1he- Enl
lowing courses at 1 credil each: each
rourse meels for 2 hours,

Chowes 11

Instrumental Ensemble [1

Jaze Performance Waorkshop 11
Woodwind Class e e

-

Third Scmester

hathemalics . SR, -
Social Sriene Eler'1 VB vt
BPERERL e ettt

b L1 o F
Private Ingiruclion
Music Elechive: Claine of one of the [ol-
lowing courses at 2 credils each: each
pourse meels according 10 specified hours.
Arranging 1 {2 Hours)

Theory TH {3 Hours)

Intreduction to Music (2 Hours) ... 2
Music Elective: Choice of 1hree ul the lul-
lowing courses al 1 credit each: each
course meels for 2 hours.

Choros 111

Instirumental Ensemble 111

laze Performance Workshop 11

Yoice Class T

Fiano 111

Cuitar |

Mlosicianship [

Foirlh Semesier

English Ltetalure oo ienssnh
Sarcial Science Eleclive.....
Science... -
Privale In'-:trurtmn ............. .
Music Elective: Chnice of ane ol 1the ful
lowing rourses al 2 credits cach: sach
rourse meets acnording to gpecified hours,
Acrranging 1T [2 1 lauars)

Theory [V (3 Hours)

AfrocAmerican Music (2 Toucs)

Music in Waorld Coltoer (2 Hours) |, 2
Music Elective: Chaire of three of lhe fnl
lowing courses at 1 credin each: each
caurse meels for 2 hours,

Charus 1Y

Instrumental Fnsemble 1V

jazz Perlormance Warkshop 1V

Yoire Class 01

Piano 1

Guoitar 11

Musicianship IV, e e

TOTAL CREDITS .......oscvenne ceemae o =4



LIRRARY DEPARTMENT
Library Technology

The Libriry Technology curriculum is de-
sipned 1o supply irained libracy assistants
ta the urbian centers Woernoagdvoul the voun-
try, At e sucoesslol corclusion of wu
years of study, studeats are gualified for
emplavmenl as lbeary lechnical assistants
in puhblic. privale. and indusirial libraries.
Craduaies receive the Associate in Ars
(A48 depres,

{Ueferrend for 1977-78)

LIBRARY TECHNOLOGY PROGRAM
(Cronrses and Credils)

Firsl Semester

Hisiory of Western Civilization L.k
Blodern LangEmas oo 3 fur4]
Physital BOGGAIEGR . e e e 1

hlathormaiics {MATI00 o MATISN).......4
Likrary Technology T
Iniroduclion {u the Use of

17-1E

Second Semester
Englisli 11 .. SO |
Hislory of Western li'“lvlll?ﬁhun o
Litrary Techoolowy Ti:

Technical Processes i Libraries 0004
Libirary Technology 110

Media Maleeials and Fqumm:—-nt vt
Wodern Languagn .. temeem e e e

Third Semester

Enslish I e
Field Experienoe in
Library Somvice. e 2
Likrary Techoglogy LV
Public Service in Libraries.......ooocvieeee q
Tyvpew il e 2
SCEMLE...-
17

Fourlh Semester
General Psycholosy e
Field Experience in

Library Bervioe e 2z
Library Technology W

Applied Library Service .1
Inteoduction to Sociolowy ..., Lk
Health Bducalion ... 2

Music ur Art.. .
b ot 1= L JO TS 3

19
TOTALCREDITS ... eee . BE-GD

iz



NURSING

The two-year program in the Nursing De-
partment prepares students to become
members of the health team, qualified to
render effective nursing care in health
service agencies and hospitals. Classroom
work is combined with observation and
practice in a clinical-hospital setting. Suc-
cessful completion of course work leads to
the Associate in Applied Science (A.A.S.)
degree and eligibility to take the New
York State licensure examination for pro-
fessional nursing (R.N.).

The Nursing Program is accredited by
the National League for Nursing.

Pre-Nursing Requirement

Any student accepted into the Nursing
curriculum must first complete a Pre-
Nursing sequence of courses. This re-
quirement was established by the Board
of Higher Education for all students effec-
tive Fall, 1975, Students, therefore, are ac-
cepted only into the Pre-Nursing program;
to enter the clinical portion of the regular
Nursing curriculum at BMCC a student
must meet the following conditions:

(1) Complete all remediation courses
indicated by the placement tests;

(2) Pass all the courses in the Pre-
Nursing Program with at least a 2.5 (C+)
grade-point average, and a minimum of
“C" or better in each of these pre-nursing
courses; and

(3) Pass the Pre-Nursing Examination
of the National League for Nursing with
an acceptable score, as designated by the
Board of Higher Education.

Departmental Criteria

In addition, the Nursing Department has
set the following ““Criteria for Evaluation”
for each student in its Department and re-
quires that each student agree to these
criteria:

1. Each course grade in Nursing is com-
prised of three parts. Each student must
successfully complete each of the three
parts in order to pass the course. The three
parts of the nursing courses are as follows:

(1) Departmental Examinations
(Quizzes, Midterm and Final Ex-
aminations)

(2) Clinical
(3) National League for Nursing
Achievement Examination

2. In order to progress to succeeding nurs-
ing courses, and/or meet the requirements
for satisfactory completion of the Nursing
Program, the student must attain all of the
following:

(1) A minimum of “C” (70-79) on
departmental examinations

(2.) Passin clinical

(3.) Take the National League for
Nursing Achievement Examina-
tion at the end of each nursing
course

3. The student must pass the Departmental
examinations with an average of “C” (70-
79) or better in order to pass the course.
For example, although a student receives a
pass in clinical and below the average “C”
in Departmental examinations, then he/
she will not pass the course.

4. The student must pass the clinical expe-
rience in order to pass the course. For ex-
ample, although a student may achieve an
average of “B” (80-89) in Departmental ex-
aminations, failure in the clinical setting
means that he/she will receive the grade
of “F” as a final grade.

5. The student must take the N.L.N.
Achievement Examination at the end of
each nursing course.

6. A student may receive the grade of “R”
only once for the same course. At the end
of the repeat semester, if the student has
not satisfactorily met all the criteria for
evaluation, he/she will receive the grade
of “F.”



7oA student wher recetved an R o UF
griden g coorse, ancl on repealiog that
course recelved o prade of less {than "C
ray nil conlinue in the Necsing Program,
Exainple: A student wha is regisiered in
the nucsing course for the secand atteingt
anct who allaing less than an sverage of
“C™an Departmental examinations ar an
“F{Fail} in lhe clinigal, will veceive an
"¥in the course and may nat cootinue in
the: Nursing Program.

8. Sipdents who receive an "R or “F
gride will he admitted the fallowing se-
mestor on the basis of space avatlabic. [n
adition. the cumulative averapye of 2.5
mugt b orgintsined.

FRE-NURSING SEQUENCE
(Courses ancd Credils)

[ Ll Lk Tidal
Hours  Hours  Credss  Cremils

English Composition 1 3 0 0 3
Intpaclaction W Sucin. 3 0 O 3
blath Tor Health 5o, 3 0 i} 3
{reneral Cheristry 3 z 1 4

13

CLINICAL NURSENG SECQJUENCE
1Covrses and Credits)

Clas |al Lab Tial
Hoes  Hoors Credits Credis

Firsl Semester
Analomy and

Physiolopy i ... 3 2 1 3
Fundamenltals of
Pafient Care ... q 10 2 £
English Compositien 11§ o] u K]
13
Secand Semester
Analory and
Physiolopy il ... 3 2 1 4
Medical-Surgical
MEETEIE e q 12 q &
Speerho e R 0] 1] 3
13
Third Semester
Micrabiology ... 3 z 1 4

Malernal & Newhborn

Carc {8 wooks);
Mursing Care of

Children 18 weeks) 4 12 4 ]
e velopunenlal

Poychology ... K] ] N 3
15
Fourth Semester
Comprehensive
Mursing Care..... 4 12 q 8

Mursing Tuday
and Tomorrpe ..
Mugicor Ar ...
Physical Educaiion
Eleclive ...

B Py —
o2
fur Bur B wr B

L Qe
I-'I(J"llw—"M—F

TOTAL CREDITS ... v s



PHYSICAL EDUCATION

A concentration wilkin the Liberal Arls
curriculum, the Pliysical Education pro-
gram is a leansfer courss of study, aimed
at fullilling \hie course requirements uf
colleges offering a Physical Educalion ma-
jor. fn Associale in Acts (AA) degree is
granted upon salisfactory completion of
required credils, Salisfactory completion
af lhe fellowing courses will qualify slu-
dents lo enler the third vear of a four-year
program in Physical Education.

iDuforred for 1977-78)

PHYSICAL EDUCATION PREOGRAM
{Courses and Credits)

Firsl Semesler

Englishi.. S
Mathematics f MAT100 or

Madern Lan,guagu USSR o |
Inirnduclion to ‘aucmlﬂg}' 3

Principles of Physical Edu-::atmn
Heallth & Recroation e 3
Fundamentals of Team Sporls ool 2

17-18

Second Semester

English 1T .. e e e e

Ceneral P‘Sj,r-:: hnlug:_.r

Biologv I....

MModern Language

blusic or Arl...

individual & Dual Spnrts

Fundamoentals ol Swi melm, Gl‘
Higher level Swim Coulse e

(R X SR A

=]

Third Semester
Ernglish I11*. -
Biclogy 11.. - -4
Social chhcrlug:.r . 3
Firsl fAid & Salety Eduulmn, o
Community Recrealion... ST
Muodern Dance 1 1
Heallth EQUnatiom ..o vvrenss e smss s ermne e
i7

Founh Semester
Social Science Fleclive...o e e 3
Fundamenlals of Speech e 3
Habilualion, &ddiclion. & Its

Frovenliun ... e .
Human EExualll}f 3
Physical Edusation ElELtI‘JE SR |
Folk & Square Dance. w1

Camp Lf:adershm & Duldunr““ -

Recrealion .., 2
16
TOTAL CRETHTS ... enasiane 67-68

*This reguirement may be folfilled by Englich
{ENI113-114 or ENGIN 2nd abuve) or Black
{BLK]) Literature Cotrses, Frerio Rican Litcra-
rure cannct be nsed ar a subslitute for the
English requiremcal.



PHYSICAL EDUCATION, HEALTH,
RECREATION ANDI DAMCE
Dance

A concentration within the Liberal Acts
curricuium. 1he Dance program is & (rans-
Ter course of study aimed al fulfilling the
course requirenvents of colleses alfering o
Dance major. An Associale o Arls (A A
degres is granied opon salisfaciory com-
pletiom of required creedits, Batisfaclory
complelion of the following courses will
gualify students to enter the thicd year of
o fowc-year progrom in Dance,

fERErprend foe AB77-78)

FHYSICAL EDUCATION, HEALTH,
RECREATION AND DANCE

Dance Program

{Courges aund Credits)

Firzsi Semester
Wesiern Civilizalion ...
Fundrlmenldlbnf\“lathpm’l |r5|
o [T 1 [ :
Lanmguage 1 ... .

Il 110 e

Modern Dance

Poalure, RE‘]:IX’I[I.{-]-['I & anrmr-nl
17-18
Second Semesler
Biulogy [ .. TP - |
Ceneral Psy{.hu]m;v 3
English 1. o3
Languape W, e
Eihnic Damce e, 1

Ballet ] .. . .
anm{-nt & Suund Wnrkshup (TR |

Third Semester

Bialowy (I

Socia] Sviente Blective . e

Histary af A 110} e e e,

Dance Workshop
Modeen Dance IV

Dance Composilion ..o

Fourth Semester

._.l ERE HE]
R R E R R TR )

English EIRclive] e 3
Sogial Svience Blective

CAnthropology suggested) o3
Art or Music Fleclive el
Physical Education other

Than Danee s
Health Education ... 2
Drance Workshap I e
Eallet 11 ar Alro-American &

Carribhoan Dance. ..o vmee e
Collural Resouroes e B

17

TOTAL CREDHTS ... cee e cinnas B7RGE

41



PHYSICAL EDUCATION, HEALTH,
RECREATION ANTI DANCE
Eerrealion Leadership

The Assuciale in Arls (A4 doeree is
grantid wpan satislaclory compeledion of
Vhe: reguived credits in Lhe Beoreation
Luaredership peogram, which is intended es-
sentinllv as a teansfer program adminis-
tered by Lhe Depariment of Physical Edu-
catan, Healih, and Recrealion, The
program ilso peepires sludenis for om-
plowmenl ws recreation leadeors at tlw end
GE o veers ol stad [ is steomely recom-
mended thal courses he laken tq tho so-
e shonwem,

{Oefrorreed fop 1977 -7R)

PHYSICAL EDUCATION, HEALTH,
AND RECREATION

Recreation Leadership Program
(Courses nnd Crelils)

First Senwster

Enplish Lo e 3
hlalbemvainies {MAT1KY ar

Bl A TS et
Mlatbern Lan@iuume e e ]
It coadan i n Do Somiel gy e v e K

Principies of Physical Bducaniom,

Heallh & Rewcreatn |, SO
Fundamentils of Team bpﬂrts i1
17-18
Second Semesler

Bl | .
Geneeid PEvicRoloey .o e 3
Belimtlern Lanmamass e e !
[nelivicdual & Dual Sporcts N
Leatlership in Rearenlion o Z
Phiysiral Educalion Elective e a1
17

4z

Third Semesler
Erglish 11" e e
Binlog 11 ..
Social Psyve hn]ny.l
Music in Recreation ... 2
Madern Dance 1o 1
Comamunily Becreealion
Firsl Aid & Safely Education

17
Fourth Semester
Soial Seience Eleclivg e e}
Fundumentils ol Speech 03
Camp Leadership & Quieloor
Bonralinm e e 2
Healll Zducation 2
Fodk & Sopuare LRnce e 1
Crafls in Recrealion .. 2
Suprrvisnd Fiold Exporicnoo.. e 4
17

TOTAL CREDITS . v G R-6

*This requircmren! @ay be fulfilled by Englizh
(ENE1T1- 134 or ENCAHW aad abrovel or Slack
[BLK} Literalure courses. Poerto Hican Lilera-
Ture caumid e rsedd ax 3 subztiinte for the
English requircarem,



BE.T.EF.

{FRE-PROFESS1IONAL TEACHER
EDUCATION PROGRAM])
Educational Associate Degres

The Pre-Professiomal Teacher Education
Progtracn (PTEPY is a 1vo-vear underyrad-
wade gureicoiym which satisTies the latest
New Yark State Department of Higher 12d-
ucalinn mandate reguicing competency -
hased instructiun boe all studenis prepar-
ing lo teach tn pabiic schools. The compe-
teniies eslablished for each of the related
COMPSCS presceibe miniman learning oul-
comes and performance ohjectives for the
development of skilis appropeiate 1o [ield-
hiswl standards uf leaching.

The program salisbies bolh career and
trangler objeciives, As ariginally can-
ceived, educalional assislan!s employed
by the Mew York Cily Board of Educaliun

FRE-PROFESSIONAL TEACHER
EDUCATION PROGRAM
Educational Asseciate Degree
{Courses und Credils)

Firsl Semester

s lisby 30BN} e
hathematics (MATIO0N ...
Fhysical Edycation {PEDWOW) ..
Ceneral Psyehology (PSY 100} . .
T T w1
Eclucilinn and Madern

Soecpety (AP0} e
Flealih Education {HED’[DL‘I}I e
17
Second Semester
Bmglish 1L e K]
Elistoey of Wesloen
Civilismion T{HIST0 .o, 3
Seience (SCIATUE s, 4
Child Payechology (PSYS00). .o e
Introduedion o Sociology (SOC100) ..., 3

receive Lhe professianal carerr ladder in-
struction required [or iGe Assaciate in
Ars (A A dewres and promodion to 1he
rmploymenl level of Edvcalional Asseci-
ale, They are lilkewise eligible Tor admis-
sion inlo 4 baccaloureste degroe program
in teacher education in the serior colleges
af The Gty University, Presenily {he New
York Cily Board of Edecation permils por-
sans employed as Bducakional Assislanis
in the public schaols o errall in $ome pra-
erams which lead (o careers tnher than
leaching. Such careers are limiled 10 thoyge
for which a licensing #xaminakion is re-
guited. The prowram i BMOC is adminis-
lered vnder the direction of {he Associake
Dhean oo Ceneral Studies,

INo! affored in 1977-FR)

Third Semester
Fundarmuolals of Speech (SPEDD)............. 3
History of Western
Civilization 1L {HIST10)
Snience (SCI320)°

SRIMIER T -
Seminar and Praclicum in Ed ucakion
& Comumunicalion Arks (EAFI20} .., 3
17-18

Fousth Semester
Englist 1l fany English

Lideralure course] ™™ e e 3
Sl T e 3
Seminar & Peacticum in Bducalion &

ihe Behavioral Scicnces (EAPI20) .4
Social Science Eleclive

(POL00, ANTION, or SSE00Y...........3
ElCiive s v, -3

15-16

TOTALCREDITS e B5-B

*A labaratory scicace is a liberal arts -
qureemont for the seafur cotlepes, BIOE T
ey, therefore, b substtuted for SO0
arnd BIO2HD For 5CIH20.

U Speeifi Spanisth course v delermined by o
placernent Cxaminalion.
A Mack Lilerature cenerse fulfifls e Eng-
fisk JI resgputenmennd.
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SECRETARIAL SCIENCE

This curriculum prepares studends For sec-
relarial posilions in five major aeeas.
Theost who pursue the Bxtcalive Setre-
lary oplion qualify tor employmend as ox-
eoub1ve or 2Upervising secretaries, or as
atlminislralive secretaries in povernment
and privale industry, Students who elect
Hue Legal or Bilingual oplions ase pee-
pared g5 law or Eoreipn lang e secrelap-
ies. Bludents who cloose the Bducalion
Secretary or Edacalion Bilinguwal Secpe-
tary oplion qualify For {the New Yorek Caty
School Secretary License examination or
for posilivns a5 secretarivs lo adminisira-
lors in edutalicnal apencies,

Sludents without high school shor -
hand are {aughl the Gropg system of ste-
nopraphy. Sludeniz wha have studied
Cregg or Pilman slenography in high
school continue o Lhe system in which
they began. They may by exempted §om
ok semester of stenopraphy and lyping.
Students who successivlly complete the
o uiremenls receive an Associate in Ap-
plicd Science (A.AS) dopree.

Balengual Secrelary aplan. page 44,
Educaiion Scerelary oplion. pagye 45.
Eduvatian Hilingual oplice. pagn 45.
Exeuutive Seceetary option, page 47,
Lugal Segretary apilion. page 48.

SECRETARIAL SCIENCE PROGRAM
Bilingual Secretary Option
{Courses and Croodits)

Firsl Semester
Slencgraphy - Theooy or Steno;e-
raphy [1: Pre-Transcription
{(SEC100 or SEC200)" ...
Typewrittng [(SECIO)™™
[nlroduction lu Business
Sadministralion {BLESTO) e K]
English (ENG1H)
Musicor Art. . "
Physical Education ...

Second Semeeler

Stenography 1T; Pre-Transcription or
Stenveraphy NI Introduction 1o
Transcriplion (SEC200 or

aEC220,
'IHn.rnmmg I[{SE
Enulish (ENCTI5) s e X
Spanish U of 1V [SPN20U or

SPM210) SO |
Business Law (BUSI110L. o3
SBacia] Science Elective®! RO

17

Thind Semester
Bilingual Stenography [ [SECI80)" .3
Hilingual Typewriling T(SEC346) .1
Aveounting HACCI20) a3
Arlvanced Spanish Composition

and Grammar ] (SPNA8S) .- ek
Introduction 1o

Slatistics ... S

Ciffice Pra-:'.tlce Marhmes[SF.CAI'H}...........E
Cooperalive Education Internship
(CEDSR1) " e e ————— pJ

Fourlh Semesier
Bilingual S1ignoyraphy 11 (SEC480)7 ..........3

Bilingua] Typewriling 11 (SI2C448). ......- 1
Fundamentals of Speech (SPEIM} ..o d
Healih Education (HEDIODL...e.oo e )
Scignce.., . = |
Hdvanced Spanlsh E‘ompmnmn
and Crammar IT[EGPMN&3b6) .. .3
Cooperative Education
Internship (CEDHS" " e o 2
17-18
TOTALCEEDITS e BT

*Tha Pitman sequence (SECIG1, 221, 381,
281} fs ppeq oy te students enlering with
# hackeronnd in Filman,

**Eiodemis who enler the pragram with typ-
g skilf take & crodis of falermedisie aad
Advanued Iyping (SECHG. 336, -‘Mﬁg. They
midy subsifiole 8 Busimess electree for Ty
prwrling I

* T Sewkrd Scivree and Conlemperary Sociely
[SSCNNY is recommended for siudenls
witer do aol plan teremler a fouoe-gear col-
leme.

* = Secrelarial sludents frave the wption of
compleling parl of (e Ceuparative Edwga-
tian requiremenfs by mesns of fell-time
sumner empfoyment where feggible. Shy-
denls may afse register for Cogperdlive
Edvcation during their second semesier
with permizsion of the Depariment Cheir-
QETET,



SECRETARIAL SCIENCE PROGRAM
Educalion Secretary Concenlralion
[Courses and Credils)

First Semester
Steongraphy 1 Theory or
Stenugraphy il Pre-Transcription
{SECTM o1 SECENI " e
Typewriting 1 {SEC1I0)™ ..
Avcounting 1 TACCT20 e
English (EMNCI00) ...
Gengeral Peye hnlngv {PSYIUU]
Physical BEducalion. oo,

Second Semester
Stenuography |1 Pre-Trunseription or
Swnography [ Tntroduet ion ta

Transcription (SEC2000r 220} ... 3
Typewriling {EREC2IM.n
Business Law (BUSTI, e K
Oflice & Personnel bManageneni

TRLISS000 ociiiiemssii oo e 3
English (ENG113)....

Eletive: et
i7

Third S¢emester
Stenceraphy 1 Iniroduction Lo
Transcriplinn or Transcriplion |

(SECZA or SECITU e}
Exvcaulive Typewriting 1 [SEC3068) .1
Schwal Records & Accounls

(BECER0) v, )
Eclucalional Protdems of the

School Secretary VISECIG0),. .2
intriduciion Le Siadistics

CAATIO !
Musan o7 A 2
CilMwe Practice & Machines

{EECATTE o et .
Lol e e 2

18
Fourth Semester
Transcription Ler Transcriplion 1]

{SEC3I70/SECAT0™ o
Execulive Typrwriting W {‘SFFG(IS} el
Educational Problems of the S hnnJ

Secrefary [JSECWO) . ..,
Fundanenlals of Speech (SPEVM)

Heaith Education THEDOM... .. y
Sence. ..
14.1n
Conperalive Educalion Internship
{CEDUSI ™ e 2

e B

16-1
TOTAL CEEDMTS e e G

*The PitMan seyucace (SECHUT. 223, 171
471 s pper only o siudemrs entering wilh a
backgrawad in Fitman.

TrSludents who enfer the pregeam will egag
skitl take 9 creditg of imermediate and Ad-
vanced ypimg (SECEIN J06, F06) Thev may
subgtitule & Husiness clective for Tepewrit-
ing L

" Siedents have the apting of enmpleling the
Crprerative Edueatinn ceyeirement by
means of full-rime spmmer emplaymenar
where foasible.
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SECRETARIAL SCIENCE PROGREAM
Education Bilingual

Secrelary Concentration

(G ourses and Credils)

First Semester
Stepagraphy 1 Theory, or
Stenography [1: Pre Transcription

CSECTI0 or SECZMY e e ]
Tyepewriting HSECTIN " e 2
Introduciinn o Slatisiics

L A 12 T a
English (BN T e 3
Ceneral Psvehalogy (PSY T e 3
Phasical Bdunnlion.....oooinne T i

16

Second Semesler

Stenngraphy I Introclaction o
Trinscription (SEC2Z00°

Typeswriling 1 [(SECZWI . ;

Business Livswe (WIS

O aod Puestinoe! Managemind

(BUESAMN) e isemesirnans 3
English (ENCTTIS] e A
Spanish U op 1Y (SPR20)

T N 11 I 1

17

a6

Third Semester
Bilingua! Stengraphy HISECH0)" .3
Bilingual Typewriting [ISECE) .1
Sihod Rocords & Avcounts
123 o Bt 11 D R
Educalional Problems of the School
Secrpdary HSECHAY. - v —— 3
Aadviineed Spanizsh Composilion &
Larirmmar [SPNASA) T
M wascde: oo A e
B e -4

Fourlh Semesier

Bilingual Sienveraphy [(1SEC4AN 03
Bilingwad Typewrning 1 {SEC336)
DM Practive & Machines [(SECAST).
Fducaiivna] Problims of the Scheool

Sevrelary 1ESECIR . e 2
Fundamontals of Speech (SPEIGD) ... 3
Health Educat ion (THHEDTUI]L e 2
Advanced Spanish Composition &

Cramemar 1ISPMNASB. e ]

16

Cooparaiive Edmzation Internship®*
[Tto(n L | T 2
18

TOTAL CRETHTS ... B7-68

“The: Bitrman soquenoa: (SRCHM. 221, 343,
AR} ix pen oy e stodents earerfap wilh
i background i Piumnaa.

TiSreretariad sindents have the ppiipn of com-
leting pract of the Conperative Education
resqrirerments by means af Tul-fimes siume-
mor emipdovient where feasible. Stedenfs
mray absn rewisler for Caoperalive Edoeca-
it dorfny their speond semoster with per-
mrissian of the Depariment Chairpirson,

*STudents whn enlor the progeam with Deping
skl lake A creehits af Intermesdhiare and Aed-
vitneed Ivping (SEC2TR 96 846, They
mray stlistinere a Bustmess electiee for Ti-
ewridime |



SECRETARIAL SCIENCE PROGEAM
Executive Secrelary Oplion
[ rses and Creelils)

First Semester
Stenagriphy 1D Thedsry ar
Swenography 11 Pro-Transcripling

(SO nr SECHEN e
Twpiwriling [IRECTIN 2
Inlrochwetion To Business

Aclrministration (BUSTO0T e, 3
Enulish | (LM 100} vt
Bl A0 AR e e :

13
Second Semester
Stenawraphy 1 Pre-Transcription or

Sleneeraphy Hi: Inleodiction 14

Trinscription (SECHNOFSECZEN™ ... 3
Tpmewriting THESECETO N e, &
Busimess Law [BLISB1I0 e, 3
Emalish (BN 15 .k
Entroddoel bt o Staistics

INATIS e
Laberal fvois Elechive e 2

7

Third Semesler
Slenogrorhy 111 Indreductien 10
Triseriptiom or Transcriptnn [

(SRCEZD 0 SRCATINY e o3
Exevutive Typewritling 1ISECRWG |, .
Aceonndine HACCTAY e
QM & Personmd Management

TBLYSSMT . e K

Phasical BEducalion.........
Sorzind Suicnoe Eheglive****
OMice Practiee & Machines

ESECABNY oo ¢
G

Conporalive Edueatien Internship®
ICEDE5 1 e v bl
18

Fourlh Semesier
Transeriplon | or Transcription |1
{SECET0 07 SECATOR oo 4
Exconiive Typewriting [HSEC306] ...
Funchinnentils of Speech (SPEO0) ...
T T 11T T
Health Edvication (HELM Q..

EIREA IV oo eessns coereen}
19-1G

Conperalive Education lnlernshipr®
TCELMET] e 2
1714

TOTALCREDITS ... ceen v 0. BG-66

*The Brtman stouirnme (SECEIT 251, 377,
473 s aper ariy To stuients enicring with
T backgravnd i Primam.

" Students who eator the program with Loy
fng skitl foke: 4 credits of lutermedhate and
Advanced Ivpanp (SECEE, B 06, Thin
iy swhskile o Husiness efochive for Tu-
pewriting b

Tt Spaeelacial studemiz ave fhe aplion of
completing pard vl o Couperative Eoduca-
furr reguinematts Gy means of full-Lire
suwmmer eenplovaen! where feasiblo, She-
thomts ma alse rogester for Conperative
Edweabiare derings thetr second semoshor
afh permission af the Departimen! Chare
JPETOR.

e Social Scieane and Coplemmirrarl Sy
(SECTO0 15 moommeneled fir siudenls
wha o ool plan ta onter a four.pear cof-
lewa,

7



SECRETARIAL SCIENCE PROGRAM
Legal Secrelary Option
(Conrses and Credits)

tirst Semester
Stenography 1 Theoey or Stenog-

reiprhy [ Pee Transcription

(SECTO0 ar SECZI0 e e K
Typewriting (SEC1TI0
[ntroduclion o Business

Adminisiealion (BUSI0E) .3
English [ (ENG100)
Music o AF L 1

18
Secand Semesier
Stenngraphy 16 Pre Transcriplion or

Slenaeraphy O [otroduclion fe

Trimsuriplion (SECH0 ur

SECZA) Y e 3
Twpewrrling L [SEC210) e 2
Business Law (BUSTI0) e 3
Eoplish (EMNGIIS) .o B
[otroduction 10 Slatislics

I AT TR i e e e e E|
Liberal Acls Blecbive, e 2

17

45

Third Sentester
Legal Transeription | [SECIM} e, 3
Lazzal Varabulary [(SECI0):
(Filmuan: SECH 1) .. .
Lzl Typewriling [’%ECME}
Aceouniing | [ACCTI20} ...
Physical Educativn.......e.
Sorial Scionve Elertjye "
Oiice Practhice & Machines

FEe o L
16
Cooperalive Educolion [nlernship*™®
LI X I ST TP 2
16
Foorh Semester
Legal Transcriptivn I [(SECA9Y ...
Logal Vocabulary 1HSECA10);
(Pitmaa; SEC411) . SRR |
Lugal Typeswrating 11 HFCME} .................... 1
Fundamentals of Speech (SFE1DU) ... 3

Health Education (HEDDY
LA ETICE v eviea st m et e b mms e smm e

15-16

Cuoprralive Educaljon Internship™**
CELS5 T R 2
17-18
TOTALCREDITS ... B5-0

“Fhe Putman seguenee (SECAM, 2210 551,
229} i5 apen orly to students eatering will
a baukproumd in Pitoran.,

**Srudends whe enfer the pragram wirk lvp-
ing skl fake 4 credits of Indermediate and
Advanced Ivping {(SEC2E 326, 4261 Thev
may subslitule @ Husiness elechive for Ty-
pewriing I

*Secrelacial studenls have the oplion of
compleling parl af the Couperative Edeca-
It reyuireements by means of full-lime
sumamer empdurment whore feasile. St
dents may also register for Cooperative
Fducativa during their secard semester
with permission of the Gepartarent Charr-
PRISON.

reirbocial Science and Comlemparary Soviely

ISSCTOR] s recommiended for siudenls
wito do nol plan W ender g forc-year col-
lese



SOCIAL SCIEMCE
Governmenl Administralion

The Governateni Admenisiraiion Gurricu-
Luen b sepsit bedh b pergons now ome-
plevesd by the gnvernment and to those
seelking careers in pubii secvice,

For currenl empluyees of 1he govern-
rrind, this currigulum provides anaca-
demis program 1hat will prepare the sto-
dent Tae promation to middle management
posidions. For non-governmeonl employees,
the program provides e svademic back-
wrownd needed o gualify ier middle man-
wpemenl posilions.

SOCIAL SCIENCE

Gavernmenl Adminisiralion Program
M ourses anc Credits)

Firslt Semnesler

Fnglish | {EMGION .o v 3
Introe oo bt Slalislics

1 LN I TN
Early Aomerican listory (HIS200) ...
Americzn Governmen] (POLIOOY
Slugin or ATE COWMSE . 2
Physical Education (PEDIO) - i

16

Sernnd Semester
English W{ENGTID e 3
QLM OED COUMSE e mrrenn s 4
Modern American Hislory EHIb.‘ZSﬂL......_._:j
[atreeduelioem ke Covermment

Admmintstrabien (GOWVISON 3
Fundamentals of Sprech (SPEIOD) ... 3

(15

Third Semester
English il {any Englizh

IR T O 1T el w1 1111 O 3
S |i'm:-*mura+r ................... q

Litnguape: ™" e 34
Crovernmenl Admlmslr]lmn Pr.u. i

el Prociedoces (GOWZE0 e 4
Inleod wetion 10 Economics (ECCHN] ... 4

The Associale io Arls (A ALY degree is
granted upon salisfacincy complelion of
1he program, which s administerod by the
Department of Socidl Science, Gradoales
ace eligible Lo transfer 10 a senior cellege
foe further stucdy, The present cocriculum
is carclully designed to provide simulta-
nreously Whe hackernand necessary For fur-
ther study in the field and Vo prisvade
coarses thal bave immediale relevance for
Hose: now working in governmen! admin-
15lratioen.

Fourth Semesler
Beminar in Contemporary
Protslems of Government
Agdminsiration {COVEEN " ... 3
Field Work in Governmoenl

Agencies (GOVIETF " e 2
lrd rpduction b0 Compuier

Concepls (OATT20).. SRR 1
Healih qu( alinn I{HFE'.'II’IF}I]] SO
Languape"~ - -
EInciive GouTst e 3

1G-17
TOTALCREDITS .o B

*Prenequisile reguwired, Comsull course fisi-
RS,

**This requiremeni may b fulfitled by Black
Literature courges. Lileratiere cugrses in
fanguages ather than nglish canant be
usedd tn mes! this reywiremenl.

" 4T he first semester of some lanpuage
cerres cArcies & creelils
=t rThis codrse is oper anly fe students NOT
et ved by a poversnend agency. Siu-
denrs correntfy whrking far the govern-
el must substifule o 3-codd Soviel Sou-
ence rlective.
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SOCIAL SCIENCE
Sacial Service

Tha= Social Service curriculam is an inlee-
cliscipdinaey program designed 1o prepace
stuelirnts Tor carcers in social work and
also Toe Wwansher inte o senior college 1o
priestie lurlher stody toward a hacoalau-
restde dlegree. The curriculum ineludes
virses and Tiel! experience designed 1o
provide knmwledae and skill in the subject
arvars ol soenal wellare and social waork,
Th: program s administered by the De-
grattmenl of Social Scirnce, and i1s gradu-
aies e avwarclen Lhe Associate in Arts

(A a0 degree

SOCIAL SCIEMCE
Social Service Program
(Courses and Credils)

Firsl BSemesler
Sl Wellam: Proggarms

and Podvcies {SSRIOM. . e
Enplish 1 {IZNG 100} IRU
Fundusrmenlals nf Sprech [‘::F'F4I'ID] ok
Spranish canrse e .ll[t}r‘-”
Health Educaton (HEDZOO).....oveaeee e 2
el Ll SR LTS e e 2

iR (or t7)
Secand Semester
Sprirmish CONTECET L e 3
Iateuclaciion Lo Socioloey TSOCKY L
Fnalish [TENGTTR 0 e
Phusical Education (PEIMGH
Inteackuctioon ic Soecial

Wark SRR TS0 e
Fiedd Experieng: in Social

WOrk (SSRTUN e 2

Third Semesler

L T TR TN 3
English I {&nv Enclish Lifcratarse
LR BN T T E .
Aauerican Covernmend {POLIOO)
sdarriape and Famil (SSE400).......
Spanish Comversation T ESPNIIW"
Grneniul Pavebeoalogy (PSYI100)
13
Fourth Semester
SIUDG CORLTSE e e e e 3
Spansh Conversadwan [D{SPMIe™ ... . s
Mediad begemidn L (AT I00 e 1) e
Lrban Sociology $S0000) 3
Soctal Bownee Sleciive. e
Seminar in Social Woellape [SSES0] ... ... *
17

TOTAL CREDITS ... G7-68

“Lprcific Spanish course will be gdotormined
by placomend oL atinalion or demeoensiraled
atufine.

*This requiretient miay Be fulfiflled B Black
Literafure cenrrses. Puerin Rican Literaiure
may no loager be wied a2 8 sebstitwie foe the
English regmirement.



SOCIAL SCIENCE
Urban Siudies

The Urbiin Studies curriculum is ao intee-
disciphnary program designed 1o prepare
sludhents Tor carcers in The public service
and in poivide agencies canceroed with
urban problems. The program adedresses
sl 1o the issues of urhan politics and (o
the fernlation amd implementation of

S0C1IAL SCIENCE
Lirban Studies Curticulum

{Comirses amad Credatsh

First Semester

English FIENGTUD e e 3
Introdvelion Te Sociology (SCCT) 3
Emerican Coveenmeant (POLTWO} 1

Heudth Eelucatiom
Mlusic or Arl Grrse.
introdustion 10

Slatislics IMATIH e
17
Secomd Semester
English HEENGUIS) e 3
Lirham Sacindaey (SOCAN0Y 3
Introduection o0 Government
Administeaton (GOYIS) e

History of the Amcrinan Civy (HES260).
et LTS LI 1 i 1SR

plans and policies dosigned to sobve wrban
prihlems, The program prepares studenls
for Iansier inlo a senmor college Tor Tur-
ther lraining in urhan alfairs. 1 is admin-
lered Lo the Depa el owent of Social Sci-
cuce, and graduales are awarded ta:
Aasoniate in Acls (AA ) degron.

Third Semester
Znetish [ {Any English

Lil[*rzltunrl.:nur.l;i:}“ ................................... 3
ST GO e !
L.m;ua:..[*mur*v[*" . "I.:nr 41
Fundiimentals of ‘Epﬁmh {bPE1m} 4

Urhan Governmen! and Paelitics [LRB&[IJ}
ar
Covernment and Palitics

of Mew York City (URBSOUY . b

Fourth Semester

Physical Education [PEIMOG)........
[nlrudm 1ian to Eoongmicg :F‘CD]UU]
Language course . ..
Seminarin [Jrhan Pr[}hlvmu[l RB?IIH: ...... ;
Urbran Bureaucracies (JEB10O) ... I

TOTAL CREINTS Lvenreis i

'Specific cowrse vl be delermined by pace-
mend pramination or demonsiraled s By

"UThis reglibemens may Be felfilted Ge Black
Lireraturo courses. Litorsturs vitirses in fan-
prazees olbed than English cannal bo paed a2
# subisiitule for the Engligh requriremcat,

al



COOPERATIVE EDUCATION
AND PLACEMENT

The philosophy of cooperative education is to enhance the relevance of theories
learned in the classroom, and to give students the opportunity to test those class-
room theories with practical work experience gained through on-the-job intern-
ships in business, industry, government, or service organizations. Cooperative
Education is required of students majoring in Accounting, Government Adminis-
tration, Library Technology, Secretarial Science, and Business Management
including the concentrations in Banking and Finance, Credit and Collections,
General Management, Marketing, Retailing, and Sales Management. It is optional
in Data Processing.

Students who are required to register for the classroom course CED 201, Ca-
reer Planning, should do so at the beginning of their second semester. This course
is designed to offer the student the basic tools to intelligently plan a career and
begin job search procedures. At the beginning of the third semester, students who
are matriculated with a 2.0 index or higher, and who are U.S. citizens or perma-
nent residents, register for Internship 1. Students work fifteen (15) hours per week
in a field related to their majors, receive 2 academic credits, and are paid by their
employers. On occasion a student may accept a volunteer rather than a paid as-
signment in order to complete the necessary internship.

The program is under the supervision of the Assistant Dean for Cooperative
Education assisted by the academic faculty, business leaders, and Advisory Coun-
cil members.

The internship is work experience allied to a student’s major, enhancing the-
ories learned in the classroom. At registration, a student must block-in College
classes in the morning or afternoon, leaving the other one-half-day open for the
internship assignment in a business, industry, government, or service organiza-
tion. Students should schedule themselves so that they allow travel time between
the College and the job. Cooperative Education interns are expected to work fif-
teen (15) hours a week, and in addition complete a term project assigned by the
coordinator, and be evaluated by the company supervisor.

Secretarial Science majors have the option of completing their internships ei-
ther during the academic year or in the summer. It is recommended they fulfill in-
ternships the summer following their freshman year in order to maintain the level
of secretarial skills previously achieved. In order to take Secretarial Science In-
ternship during the summer, students must pre-register with the Summer coordi-
nators in the Spring term and pass a typing test. Students from other majors will
not be allowed summer internships except by special permission.

Each student is assigned to a coordinator, a faculty member in the Depart-
ment of Cooperative Education and Placement who is knowledgeable about the
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studont’s ficid, The coordinator helps the sludenl secure internship planement,
and serves as the studeet’s mstructor and advisor during bis Teld expedence. o
addition, the student has o weigue opparanily to discoss and cvaluate brosder
aoals and carcer objoctives on an individual basis,

I is the responsibilily of the stedend lo repord 1o he Bepariment of Coopera-
tive Edueation within the first two woeeks alter the begineing of The semester 1o
arcange for an appointment with the sssigned coordinator.,

A ostudent who dues not register for a Cooperative Education Internship dire-
ing hissher thind term (begause of class conflicls, Tow academic average, non.
citizenship. currenl employmend, or other reasens) should arrange [or aninler-
view with the coordinaior during the course of the third semester, Al thal lime.
arrangemants can be made cnabling the student to fulfill the requirements for an
Assaciate Degree. Canflicts or problems can be resolved only by discussing them
persanally with the appropriate coordinator. 11 is considercd the student’s respon-
sihility to resolve all problems by 1the end of the thind semester 1o avoid postpon-

ing the studenl’s graduaiion,

Course Descriptions

CED 201 Career Planning (Classrxam
Course)f2 hrs. 2 cr.

Designed 1o help students creatively plan
Iheir coresrs. (he coarse Govers interusd in-
vienbories, Gase studies in hamean roelalionRs
crplayienl sellings, sournes and e
suurces for employmeni. career profiles,
problems of labor and management. pee-
sonnel praciices, resume writing, inker-
viewing pro-employment lesting Tetlers
af applicatinn, and company, prodoct and
industey eescatch.

CED £300. 400, 500) Coogerative Educalion
Internships/15 hes. 2 or.

The interaship experion:e is separaked
inlu three paris: the 30 series is the Nlies
inlernshp, the 400 sovies i tho second in-
leensbp. and the 500 sceies is 1he thied in-
lernship.

Students shiuld mat earall i e thind in-
ternshiip {30 series)t enloss thes are
recpuired b cormpdete six credis of Sonp-
erative BEducation amil bave boen divectod
for take a SO0 sories falerasiip i fien of
CED 231 by their Coaperative Education
ceafarel iR,

The Talloewing inlernships are olfered by
Ibe: Duepartment:*

CED 30i Accounling inlernship i
CED 20% Accounling inlerrship 11
CED 303 Accounling inlernship [11*

CED 311 Dats Processing Iniernship [
CED 411 Data Processing Indernship [

CED 351 Secretarial Science Internchip [
CED 45} Secretarnial Science [niernship [0
CED 551 Secretarial Science [nlern-

ship [11°

CED 36} Business Managemen! Intemmn-
ship [

CEI 261 Business Managemen! Intern-
ship 1L

CED 561 Business Managemenl Intern-
ship 11"

{Business Managenwen! Internships
inciude stadend s in the Tolloavinge concen-
tratisns: Banking and Finance. Credil and
Collecd ions. Ceneral Manapoment, Mar-
koting, Retuiling. Sales Manapement.)

CED 333} Government [niernship L
CED a8} Government [mernskip L
CED 581 Government [niernship [117

CED 3591 Library Internship [
CED 491 Library Inlecnship [
CED 551 Library Internship 17

*Hewrisieation b the CECY 500 siries e
grrires special appeoeitd e the Coordina-
fer.
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JOB PLACEMENT

The Cooperative Education and Placement Department provides job placement
assistance to any student or alumnus requesting such aid. Graduation candidates
especially are encouraged to avail themselves of the job and occupational coun-
seling, resume preparation, and career planning services offered by the depart-
ment. Students wishing additional help with vocational testing and counseling
may wish to utilize the professional counseling services in the Department of Stu-
dent Life.

Placement services include referrals to full-time, part-time, and temporary
positions. The department maintains liaison with business, industry, government,
community agencies, and educational institutions. Placement activities other than
counseling and referrals include career conferences with leaders in appropriate
career fields, @hd on-campus corporate recruiting. Some publications on occupa-
tions and industries are available for student use.

Every attempt is made to assist students and alumni in securing jobs that
meet their interests, skills, and financial needs. However, the realities of the job
market, the individual’s preparation for the world of work, and the individual’s
hours may impose constrainis on the Department’s ability to fully meet every per-
son’s needs.
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THE COSTS, AND THE FINANCING
OF A BMCC EDUCATION

TUITION, FEES AND REFUNDS

All tuition and fees are necessarily subject to change without notice, by action of
the Board of Higher Education, regardless of the tuition and fees in effect at the
time of registration. All tuition and fees must be paid at the time of registration.

Student Activities Fee

1. Full-time students

(12 or more Credils).....coeverrerrerarerreneens $27
2. Part-time students
(11 or less credits).....cocoeeveverinenireennane. 7

Tuition Per Semester

MATRICULATED AND NON-
MATRICULATED STUDENTS
Full-time
1. Residents of
New York City

Part-time

$35/Credit
2. Non-residents of New York City who
are:

A. Residents of New York State

with a B-81 certificate on file:

.............................. $387.50 $35/Credit
B. Out of state residents
.............................. $712.50 $55/ Credit

C. Foreign students (must be full-time
students; the only exceptions are those
who are graduating students or hold
diplomatic status)
.............................. $712.50 $55/Credit
Exceptions

1. Senior Citizens must pay the Applica-
tion Fee where applicable. Senior Citi-
zens pay no tuition, but must pay a per-
semester charge.

2. Part-time students are charged tuition
on a per credit basis with the exception
of the following courses, where the con-
tact hours are used:

ACC 100 or 110

BUS 101 or 102

ENG 090

ESL, any course

MAT 001 or 010 or 011 or 053
RDG. any course

Special Fees for All Students

1. Applications for admission (new
student fee).....ccoeeeirerereriaennns
2. Application for readmission

3. Application for reinstatement............. 15
4, Late registration fee..........coeecveverireene. 15
5. Change of program fee ..........cccovcceerene 20
6. Duplicate photo 1.D. cards ......c.c..c....... 5
7. TTANSCTIPLS c.vvverecreiiereeerrcesesiesesesssarenens 4
8. Per-semester charge for Senior

CHIZENS cuererireresrnieerere e sesnscaeasseesenssenens 25
Refunds

The Student Activity Fee is not refundable
unless the College cancels vour course. A
refund of tuition is available in accord-
ance with the schedule on page 56. Stu-
dents who wish to withdraw before the
opening day of class may do so in Room
H459.

Hardship Deferments

Students needing deferments due to ex-
tenuating circumstances should contact
the Financial Aid Office. No deferments
will be granted for students taking 3 cred-
its or less.

Books and Supplies

Students are required to purchase their
own books and supplies. Savings may be
effected by purchasing used books if they
are available.

Veterans Benefits

Veterans filing for benefits under Public
Law 634 or 89-358 are required to file a
Certificate of Eligibility with the Regist-
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rad's QP gl theie inilial registration and
muost infuem thal aflice ol thodr veleran's
slapding taeh time They oegaster Tor
cilasses, or change their progrim.

Vederans who are ool akle 1o pay ap-
plicabile tailion and fees al the time al oeg-
straliont tray @l Tor a deferment of
Ratv el o Lhe Business (HEice. Velooans
recusivinge this didormen? are expoctoed L
e stich fes al the fecoipt of thedr Ticsl
eibacalional henelits check. Yelerans Taii-
ing 1o peey The fenes el not ke allowsed 1
resaislor P the Fullwcing sermaester,

Voterans should be aware thal the
Veleeins Adminisiration recoenises an
unslirgrachuate sbudent as beang Tull-time.
vnaly i Tw: o she is registered with o class
il af at feagt tevelve (121 creadirs anddor
epabed Credins,

The Veterans Admimistration Be-
pranitl O is located at 252 Sevenih Ay
v, fsew York, BV 1000,

Foapoms [or Velerans Admimistration
are processed m be Registrars (Oflice.

Seniir Cllizens

Exv i rulivee ol e Board of Higler Eduga-
Liow, Paetw York Cibe vesidents who ae B5
wveaps ar abder aee granted Tree tailion. (Al
shuclisniz ineluding Semor Clizens must
1 ail application fees, por semester
chirrges, aaed chanmge ol program lees)

Relunds

[0 general. no redund of Tees can be madn

in The ovend of a student’s wilhdraval dur-

ing Lhe sedenol e, (See “Refund Regula-
tivas of e Board of Yigher Education™
baless T e plions)

Heelyeragd Negnlalions

il the Boace of Higher Edircation

A Tull W% refund of laition, nen-
instricclional, and Stadent Activity foes
will hirmade i the event that: (1) coarses
are careelld by the College: (2] & stu-
tlient's eegisieation is cancelled by the Col-

(F=1T

1]

liv generad, applications for relwnd
will mot ke approved by the Borough of
Manhallan Communily College in 1he
vonnl of a situdent s withdravead alter 1o
scheduled oprning dale of the session ex-
copl in Ihe case of snrious iliness or eiher
vnusual ciccumstances which can be salis-
lactowily docantented 1o be brvead 1the
control of 1he student ane msl existent al
thes lime of registrataon. The Program
Chaonge Free will be waived in e cvenl
that o Waition [ne-payving student received
less than 10% refund of the entire tunion
previously paid or billed,

Voo appooyval of g writlen opplica-
tion. cefund ol fuition focs may be made
as follows:

Dale of Formal

Wilhdrawal Regular Summer
From Course(s) Sesston Session
Belore scheduled FLL ek T00%
npening of

classes

In order 1o rogis- 14,15 %

ler al anuolher
unit ol LLINY
during lhat
semeEine

Within ane woek
after scheduled
apening of
classes

Lhucing sogond Bl1% 257
week afler

scheduled

opening ol

classes

During Ibhird week Pt Mone
afler scheduled

opening of

rlassns

Thetealler Ngne Moo

-]
[}
e

N

Military Refunds

The Mallowing principhes govern oefunds
e on applications elaiming military
aeryion:

A Militacy secvies must be dorumenied
with i copy of mtlidary arders,

B. Studenls who do aed adiened Tor a suffi-
cienl timae b gaalily for o grade will oe
vy refund of tailion and A1 ollwr fees
woept application Bee an aceordance with



the: following principles:

1. Withdrawal before heginning ol The
Nfth calendar weck (third calendar week
for summer sessign) after scheduisd open-
LE DElE et 1R
2, Withdrawal thereafter ..o 50%

Damage o College Equipment

Any studeni who damages any schaal
gfluipment is required lo pay the cosis ol
repair of replacement.

Foreign Studenis

The Buard of Higher Education has em-
poveered the President ol the College to

FINANCIAL AID

waive up o seven per cond af the Lotal {ui-
tian paid by loreign students, excluding
loos.

For further informalion, contact the
Foreign Student Advisor in the Admis-
sions Qffice.

To comply with the requirements of &
sludent visa and tu be eligible for an 1-20
lorm (Certificate of Eligibility), all foreign
sludents mast be foll-lime, matriculated
sludents.

The purpase of finantial assislante is to provide supplemental support to the siu-
denlt if the contribulion thal the student and 1he student’s Eamily makes lowards

college expenses is not sufficient.

All major sources of financial aid are grants, loans, and work-study pro-
grams. All programs have their own eligibility requiremenis based on Federal or

Stale law and Cily University requirements.

All funds are awarded on the basis of nerd and the availabiiity of Fedecai
and State funding, [n addition, applicanis must meel CUNY guidelines and are
subjecl 1o the deadlines established by the Cily Universily, this College. and the

BMCC Office of Financial Aid.

SOLRCES OF MONEY
Tultion Granl Programs

i. Tuilion Assistance Program (TAPC]
TAF is a granl pragram covering cosi of
tzition oaly. It is available to students
who are 1.3, cilizens oF permanent resi-
dents, have lived in New York State for at
least 12 manths priar ba applicalion, and
have an “adjusted family income” of un-
der 520,000 The amaunt of TAP awards
vary depending upon family size and in-
come. TuiliGn assistance applicalions ave
available theaugh the Financial Aid Office
UM TEGUES],

2 CUNY Aszistanne Program (CAF)
CAP is a grant prograrm covering the cost
of tuzition only. It is available to part-time

students taking more than 3% chsdits but
iesg than 12 credils. To be cligible, appli-
canls musl be U.S. citivens or permanent
rasidents and have lived in New York
State far at least 12 months prier to appli-
cation. The amount of CAP awards vary
according to family size and income. CAP
applicalians are available tpon request in
the Financial Aid Office,

3. Basic BEducational Opportunity Crant
{BELN:)

BEEOG is a Federal granl program 1o help
meel college expenscs. [Uis ulilized along
with TAP as a base form of linancial aid
lor all students, Ta be cligible. a studemt
must be a US. citizgen or premanent resi-
dent, enrolled lor al least & credits per se-
mesler or ke equivalentl. The amount of
Lthe grant will depend on family circum-

a7




stances and the number of credits taken
per semester. BEOG applications are
available upon request in the Financial
Aid Office.

Campus-Based Financial Aid

Campus-based aid comprises other
sources of funds exclusive of TAP, CAP
and BEOG. This includes the Supplemen-
tary Educational Opportunity Grant
(SEOQG). the College Work Study Program
(CWS), the National Direct Student Loan
(NDSL), Nursing programs (NSL, NSS),
and College Discovery stipends (CD).

Students whose family circumstance
necessitate applying for campus based aid
must submit a verified confidential state-
ment of the family financial situation
(called the Financial Aid Form, or FAF),
along with necessary documentation.
Where there is a serious financial need, a
combination of two or more of the cam-
pus based programs may be utilized to
provide an adequate amount of assistance.
This is called “packaging.” Because funds
are limited, the College reserves the right
to make the final decision as to which
package students may receive.

1. Supplementary Educational Opportu-
nity Grant (SEOG)

This source of aid provides grant assist-
ance to the students with the greatest
needs, according to Federal and CUNY
guidelines. It does not have to be paid
back. However, in order to receive an
SEQOG, a student must also accept a
matching fund, usually CWS or a NDSL
(see below).

2. National Direct Student Loan (NDSL)
The NDSL is a long-term educational loan
that does not have to be repaid while the
student is in attendance. If the student
goes into VISTA, the Peace Corps, or mili-
tary service, the loan will be deferred until
this service is completed. Students who go
into teaching may be eligible for cancella-
tion privileges for up to 85 per cent of
their NDSL. The NDSL is repaid at 3 per
cent interest beginning 9 months after the
student leaves school or upon completion
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of deferment staius. The NDSL can be
used as a matching fund for the SEQG.

3. College Work Study Program (CWS)
CWS is a program where students work
for a specific amount of money on an
hourly basis as part of the financial aid
package. Jobs are available both on cam-
pus and off campus, and the rate of pay is
determined by the type of job. Students
who receive an SEOG matched by the
CWS must utilize their CWS award.

4. Nursing Student Loan (NSL) and Nurs-
ing Student Scholarship (NSS)

These programs are available only to stu-
dents in the Nursing curriculum. The Na-
tional Student Loan is deferred until the
student leaves school and must be repaid
at 3 per cent interest. Up to 100 per cent of
the loan debt may be cancelled if the stu-
dent becomes a Registered Nurse in a pub-
lic, non-profit, private, government or mu-
nicipal hospital for several years. The NSS
is a direct scholarship that is not matched
and is restricted to students with extreme
financial problems.

5. College Discovery Stipend (CD)

For students ufficially accepted into the
College Discovery Program before enter-
ing College, a CD stipend may be available
to them to meet educational expenses.
College Discovery students must file a Fi-
nancial Aid Form (FAF) in order to be
considered for their CD stipend and books
and fees.

6. Other Financial Aids Available
Short-term loans are available to students
in small amounts to cover immediate
emergency expenses. The BMCC Associa-
tion funds the short-term loan program;
loans must be repaid within a short period
of time with repayment terms worked out
on an individual basis; no interest is
charged.

New York Higher Education Assistance
Corporation (NYHEAC) Loans

This is a State and Federally funded guar-
anteed loan designed to help students who
cannot qualify for campus-based financial




aid and are in need of funds to help pay
their college expenses.

Any student whose family has an "ad-
justed income” of less than $25,000 a year
is eligible to apply for this bank loan.
Freshmen may borrow up to $1500 for the
academic year, sophomores up to $2000.
No interest is charged on these loans while
the student attends college; repayment of
the loan at 8 per cent interest begins when
a student stops or ends his/her course of
study. A student whose family’s “adjusted
income” is higher than $25,000 a year is
also eligible to borrow under this program
at 8 per cent interest; the interest, how-
ever, must be repaid while the student is
in attendance at the College. Applications
for NYHEAC loans are available in the Fi-
nancial Aid Office upon request.

Other Scholarships

The College has a limited amount of
scholarships donated from private or non-
profit agencies. These scholarships are
awarded on the basis of financial need.
Since they are donated on a renewable ba-
sis from the grantors, the College cannot
guarantiee their availability.

Whom to See for Assistance

It is the policy on campus to make every
effort to assist each student requiring fi-
nancial aid. To this end, the Financial Aid
Office counselors and staff work closely
with the student on his/her needs. During
the most recent academic year, more than
90 per cent of the total student body re-
‘ceived tuition and/or financial assistance
under one or more of the programs de-
scribed in this chapter.

Financial aid counselors are availa-
ble. by appointment, to discuss eligibility
requirements for all of the aid programs
mentioned and to supply detailed inform-
ation on loan interest rates and repay-
ments. All financial aid applications and
details on when, where and how to file
them—as well as appointments with coun-
selors—can be obtained from the Finan-
cial Aid Office, Room H552.
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ACADEMIC REGULATIONS

AND PROCEDURES

Familiarity with graduation requirements, admission requirements for specific
courses, and regulations in the official College announcements is the student's di-
rect and personal responsibility. The Registrar's Office handles all information

concerning academic standing.

Registration

Students will not be given permission to
attend classes until they complete registra-
tion requirements each semester, in ac-
cordance with instructions issued by the
Registrar’s Office. The Registrar’s Office
attempts to send individual instructions to
every eligible student in advance of each
registration period; however, changes in
status and addresses may make it impossi-
ble to automatically guarantee receipt. Eli-
gible students who do not receive these in-
structions by the beginning of the
announced registration period should con-
tact the Registrar's Office without delay.

Registration after the close of the an-
nounced registration period requires pay-
ment of a $15 Late Registration Fee.
Registration is not permitted after the
close of the official Late Registration pe-
riod. A student is not considered regis-
tered until the appropriate forms have
been filed with the Registrar’s Office and
payment of tuition and/or fees have been
completed.

Change of Registration (Program Change)
and Withdrawals

Students are permitted to change their se-
mester program registration only during
the official Change of Program period. To
do so, students must complete a request
form, available at the Registrar’s Office,
and obtain signatures as directed on the

form. No course may be added after the
Change of Program period.

With permission, a student may drop
a course through the first three weeks of
classes. From the fourth through the tenth
weeks, students will be issued either a
“W" or “WF"” (withdrawal failure) (see
Grades Assigned, on next page.) After the
tenth class week, no course may be
dropped.

NOTE: there is a fee of $20 for each
program change.)

Course Selection

Matriculated students must choose
courses in accordance with the regula-
tions of an established curriculum leading
to a degree (see Index under “Degree Pro-
grams.”) Each student is responsible for
planning a program in accordance with an
established curriculum, which will meet
all degree requirements.

Credit Load (Full-time Matriculated
Students)

Full-time matriculated students are ex-
pected to carry a credit load each semester
sufficient to complete degree require-
ments within two academic years, includ-
ing summer sessions. Normally, students
register for a credit load of 16 to 18 hours.
Requests to carry more than 18 hours must
be approved by the Department in which
your curriculum lies.



GRADES ASSIGNED

Final Grades are given at the end of the semester for each rourse. Grades assignéd al the

compledion af o course are as follows ;

Cuality Puinls Ratc ol
Grade  Delnition index Progress
A 90-100% 2 S
B AUBTG 3 5
c FU- 7% ' 2 5
[} A-68% {Lowesl Passing Grade) 1 5
F Failure 0 )
5 Saij.s-fat:lur:,r T 5
L Linsalisfactory (Gounis as Failure) 1 L
iN Withdrew {assipned upon withdrawai — ]
lrom class between 4th and 10h week,
non failure)
;."\-'F Withdrew Failing (Failure) 0 [N B
{assigned upon wilkdrawal Tram
r-lass hetween dth and 1Uth weck)
WU Withdrew Unofficially 0 U
R Course Must be Repeated enlil minimum — u
level praficiency is attained (not to
be used for uooflicial withdrawalg)
;BS' Abzent from Final; makeap exam is permitted — —
at instrwlor's discretion
[NC* Term's Wark [ncomplete (issued a1 — —

instruclor’s discretion)

TWOTE: The grade of "ABS" {Abscneet and "IN fincomplete) revert o “F" {Fallore) ac-

cording to the following Jeadlines: Spring and Surmmer: Mav, 1; Fali: March 15
The grade of "IN {Incompletc) or "ABS” fAbsence} showld be given by an inslrucler

only where there is reasonalie expeclalion tha! studen! can successfully complete course

Fe[I TR 5

Z Mo Grade Submilted by the
Instrucior {an administrzlive grade
which annol be assigned by instructor)

PEN Grade Pending {This grade requires prior
vlearance fram Regtstrar. Grade piven
ty instrucior who can evaluate compleied
wark of 2 student by deadling)
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The faflenviag gracdes are per beger Inouse and haooe been reeced from the lesond of grade
svenifeds s ol September 1, 1976 (Valves Race bean assigred for purpose of campetation

et e rstinge friedlsnipis. g

Quality Poims
1.,T'|.rp - Withdeew Phssiog {This ﬂrs;d{.- now redundant. 0 )
W prade is al considered a Failure
X Mon-Punilive Failure o
GRADE-POINT AVERAGE

The Crade-Point Average is the nomerical
inverise of academic achievement based
upean grade-poind valve of the linal grade
for wiich course, For the purpase of deter-
mining Lhe Grade-Poiin Aversye. lelter
erade have the following point values;
lLetter Girade Point Valus

A 4
B |
C 2
O i
FWF Wi a

Coritdey of “INC W WR 8Ty
“PENUSURTUATXT and 2T are ne includ
in the: Grrde-Point Averdge,

Courge Final Garade
Enuhish | it
Avroagnling [ A
fotroduclinn 10

Busines:s Administralion W2

Art Survey | W]
Fundamentals al Speech C
Hreailh Education F

Tovompule The Grade-Poinl Average,
multiply the number of points shewn For
the detier prade carmed in & given course
ty the number of credits fur thal course;
{then divide 1he 1otal number of puinls
varned in all courses by the tetal nuimber
of credits, Follow the examples given he-
law, substiluting your courses, grades and
credils.

Cnly the courses taken al the Burough
of Marhattan Community Collese are in-
vluded in the comulative Grade-Poinl A
Crage.

Point Yalue Credits Paints Earncd
K1 %= y
q x5 = 12
L] x4 = L]
i X = 2
F *x3 = 1]
(1] %1 = ]
TOTAHLS; 16 24

Hepeating Courses

MNu sluden! may repeal 4 course for which
4 passing grade has been received.

Repeating Failed Caurses Uatil
Suplember 1976

It o lailed course was repeaied and then
pagssed, the srivinal “F” wrade was
changed loan "X, 1 a oourse was fatled
i than aoce, only the Teest Taileee F
was recneded. Suhsegoent faileres where

recarded as "X These policies (instituled
Spring, 1971} were relroaclive. The Regisi-
rar did nat change the 'F prades o X"
grades withoul & request lrom 1he sludent
inwriling.

Schalarship Warning Reporls

Sludents whose class work is unsatislag-
iory al the end of the [ifth week of classcs
will receive a Scholarship Warning Report
{rom #ach mstructor in whose class unsa-
tisfactnry wack 15 being done. Stodents



who receive Dwo e more Scholarships
Wurning Repaorls musat review Their aca-
demic progress wilh an academic advisor.

(Gradc Ecports

Crade reporis are prepared as quickly as
prssible after the conclusien of cach se-
mesler, and are maiied directly to each
studenl’s home addoess, They indicale a
student’s grades. CPAL and Academic
slatus,

Appeal of Grades

Students whe believe they have ol been
propecly graded and whao wish 1o appeal a
grade inust first discuss the matter with
their instructor. Further appeals of an
carned leller grade may be made in the
[ollawing order: '

{i]1q the Depactment Chairpersen
then

(2) 1o the appropriale Assouiate Dean
of Favully {whao instilutes any necessary
invesligation): and Tinally

{:#] Adminisicalive erades may be ap-
pealed by Bling an Appeal Request Form
with the Commille: on Academic Sland-
iny.

These farms are available at the Re-
aistrar's Office.

Goades for Firsl-Term Freshmen

Any [iest-1erm Treshrman who earns an F7
will receive an "R” grade instead. Those
who earr 2 D7 grade have the choice of
ateepling the " 07 or an “R7, [This policy
iz relrnaclive for studenis who were in
their firsl semester during the Fall semes-
ter of 1970,

To carry out this policy, instructors
determine during the last week of classes
which {irst-1erm freshmen elect 10 ancepl
an "R grade inslead af @ "0 grade, In-
structors assign only one final prade per
studenl o The Final Grade Sheet. Mo
chamges in "0, “F7 ar "R entries for
Freshimen will be pevmitled afler the io-
structor submils grades. All students who
pesgive “R7 grades musl repeat a required
cuurse. Firsl-leem freshmen faced with the
decision of elecling an earned "0 grade

oran "R prade should consull advisors or
counselors in Lhe Department of Stodend
Life before the last weeks of ihe semesler
to understand the implications involved in
their choice between the "0 or the "R,
For seme, the "R grade should prade is
preferable. especially iF the course jsin
the "majur” field of irainiog or study, as
repetilion ol the course inureases learning.
For others. 1he 07 may be preferable, to
gain needed credits loward graduation.

ACADEMIC STANDINL

Academic Warning

Studenis whose cumulative Grade-Painl
Averape falls below 2.0 bat remaing above
the retenlivn slandards will be given an
Avademic Warning atd limiled le 12 cred-
il per semester until Their cumulative
Crade-Point Average is raised lo 20 or
above. Studenls whose rate of progress is
leas than the minimum rale of satisfactory
vompletion will be plaved on probation.

PROBATION

Students whose cumulative GILA, ur Bate
of Progress falls below the minimum re-
lenlion standands, as shown below under
“Dizmissal,” will he placed on Academix:
Probation and limited to 12 credits per se-
mestes.

Dismissal

Students will be academically divmissed il
their academic pecformance Falls helow
the follewing minimum retention stand-
ards, Far bwo consecolive semesters: Ifa
student is scademically dismissed, the ste-
dent may nof aitend this or any olher
CUNY colfepe For at beast one regulsar se-
mesier. '

L TR
Cumulative
Credils G.PA
Altempted {[ndex)
0-12 1.50
13-24 1.75
25-Upward 200



Rate of Progress

Credits Minimum
or Equated Satisfactory
Credits Rate
Attempted of Completion
Block I (12 credits)* 50%
Block II (24 credits)* 66%
Block 111 (25 credits &
upward) 75%

Each subsequent semester* 75%

*The Minimum Satisfactory Rate of
Completion, or Rate of Progress, should be
calculated when the student completes the
first block of 12 credits or equated credits.
All credits attempted in that semester,
even though in excess of 12, are consid-
ered part of Block 1. A first semester stu-
dent attempting 15 or 18 credits, for exam-
ple. would be progressing satisfactorily if
50% of the total number of credits at-
tempted were completed satisfactorily.

Students should be evaluated for
Block 11 when 24 credits are completed. If
the above student completed 12 credits in
the next semester he/she would have a to-
tal of 27 or 30 credits; however, only the 12
credits would be evaluated for Block 11
and a 66% rate of progress would be ex-
pected. Credits evaluated in a previous
block are not evaluated again. Rate of
Progress is not cumulative.

All credits attempted after Block 11
are evaluated each semester, with a satis-
factory completion level of 75% expected.

Any student dismissed under the Uniform
Retention Standards may appeal to the
Committee on Academic Standing for
reinstatement and may submit documen-
tary evidence in support of the appeal
and/er written recommendation from a
college counselor or academic adviser.

Appeal of Dismissal

Academie dismissal may be appealed by
writing the Chairperson, Committee on
Academic Standing, on the special form
obtained from the Registrar’s Office.
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Deadlines for filing are December 1
for the Spring semester and August 1 for
the Fall semester.

When the dismissed student’s cumu-
lative Grade-Point Average (cumulative
index) reaches 2.0 or above, application
for matriculation and reinstatement may
then be made through the Admissions Of-
fice.

In some cases, if a dismissed student
raises his/her cumulative Grade-Point Av-
erage to the retention level or above (as
shown by the table under “Dismissal”™),
appeal may be made to the Commiitee on
Academic Standing for reinstatement “on
probation.” The Commitiee’s decision on
such an appeal may be based on several
factors including the grades received by
the dismissed student during full-time,
part-time or summer sessions of improved
work (“C” average or above) in order to
gain reinstatement “on probation.”

NOTE: A student who has been aca-
demically dismissed twice is not eligible to
appeal a third academic dismissal. Such a
student must raise the'cumulative Grade-
Point Average to 2.0 or above and then ap-
ply for matriculation through the Admis-
sions Office.

Reinstatement

One semester must lapse before an
academically dismissed student can be
reinstated (or readmitted). This means that
a student who is dismissed in January (at
the end of the Fall semester) can apply for
reinstatement “on probation” for the fol-
lowing Fall semester; or if dismissed in
June (at the end of the Spring semester)
can apply for reinstatement for the follow-
ing Spring semester.

For further explanation or clarifica-
tion, students should see a counselor in
the Department of Student Life, or an Ae-
ademic Advisor.

Class Attendance

Instructors are required by New York
State law to keep an official record of




class attendance. However, attendance is
compulsory only for the following stu-
dents:

1. Those who have accumulated less
than 24 credits;

2. Those who have a cumulative
Grade-Point Average below 2.0;

3. Those who are enrolled in particu-
lar course which require compulsory at-
tendance for professional licensing and
certification organizations (such as
courses in Real Estate and in the Health
Service Technologies).

In order to obtain a grade in courses
where attendance is compulsory, students
must attend for approximately thirteen
(13) weeks during the Fall and Spring se-
mesters, and five (5) weeks during the
Summer Session.

Education Law Section 224-a pro-
vides rights and privileges for students
unable to attend classes on certain days
because of religious beliefs. For each stu-
dent’s information, the provisions are
printed below in full:

1. No person shall be expelled from or
be refused admission as a student to an in-
stitution of higher education for the rea-
son that he is unable, because of his reli-
gious beliefs, to attend classes or to
participate in any examination, study or
work requirements on a particular day or
days.

2. Any student in an institution of
higher education who is unable, because
of his religious beliefs, to attend classes on
a particular day or days shall, because of
such absence on the particular day or
days, be excused from any examination or
any study or work requirements.

3. 1t shall be the responsibility of the
faculty and of the administrative officials
of each institution of higher education to
make available to each student who is ab-
sent from school, because of his religious
beliefs, an equivalent opportunity to make
up any examination, study or work re-

quirements which he may have missed be-
cause of such absence on any particular
day or days. No fees of any kind shall be
charged by the institution for making
available to the said student such equiva-
lent opportunity.

4. If classes, examinations, study or
work requirments are held on Friday after
four o’clock post meridian or on Saturday,
similar or makeup classes, examinations,
study or work requirements shall be made
available on other days, where it is possi-
ble and practicable to do so. No special
fees shall be charged to the student for
these classes, examinations, study or work
requirements held on other days.

5. In effectuating the provisions of
this section, it shall be the duty of the fac-
uity and of the administrative officials of
each institution of higher education to ex-
ercise the fullest measure of good faith.
No adverse or prejudicial effects shall re-
sult to any student because of his availing
himself of the provisions of this section.

6. Any student, who is aggrieved by
the alleged failure of any faculty or ad-
ministrative officials to comply in good
faith with the provisions of this section,
shall be entitled to maintain an action or
proceeding in the Supreme Court of the
county in which such institution of higher
education is located for the enforcement
of his rights under this section.

6-a. A copy of this section shall be
published by each institution of higher ed-
ucation in the catalog of such institutions
containing the listing of available courses.

7. As used in this section, the term
“institution of higher education” shall
mean schools under the control of the
Board of Trustees of the State University
of New York or of the Board of Higher Ed-
ucation of the City of New York or any
community college.

Excess Absences

The maximum number of absences will be
limited to one more than the number of
times a class meets in one week. An in-
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structor may give the failing grade of “F”
for excessive absences to students for
whom attendance is compulsory.

Transcripts

Students who desire official transcripts of
their academic record at the Borough of
Manhattan Community College, to for-
ward to an institution or agency, should
submit their request in writing to the Re-
gistrar's Office at least two weeks before
the transcript is needed. Official tran-
scripts bear the College seal and signature
of the Registrar. Official transcripts are
not issued to students or alumni.

Official transcripts sent to other units
of the City University or to any unit of the
State University are issued without a
charge. A fee of $4 is charged for all other
transcripts. Payment should be made di-
rectly to the Bursar’s Office and the re-
ceipt submitted to the Registrar with the
transcrip t request.

Partial transcripts of a student’s work
are not issued. The College reserves the
right to withhold all information on the re-
cord of any student who has not fulfilled
financial and other responsibilities to the
College, including repayment of student
loans.

Official transcripts of work taken at
other institutions, which were presented
for admission or evaluation of credit, be-
come the property of the College and can-
not be copied or reissued. If a transcript of
this work is needed, it should be obtained
directly from the institution concerned.

Curriculum Change

Students who wish to change their curric-
ulum (degree program) must file an appli-
cation at the Registrar’s Office. Students
who request such a change must confer
with a counselor and the Chairpersons of
both the current and proposed programs.

Withdrawal from the College

Withdrawal from the College, for any rea-
son, will be recorded only after a student
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completes and submits to the Regisirar's
Office the official “Withdrawal from the
College” form. The date on which this
form is filed, and not the date of the last
class attendance, is considered the official
date of withdrawal. Non-attendance at
classes or notification to instructors does
not constitute formal withdrawal.

Students who officially withdraw be-
tween the fourth and tenth weeks of
classes prior to final examinations receive
a“W” or “WF” grade for each course in
which they are registered. (See Grades As-
signed, page 61). Withdrawal from the
College is not accepted after the tenth
week of classes.

Changes in Regulations and Offerings

The College reserves the right to change
academic regulations or to cancel any
course for whatever reason it deems ap-
propriate.




DEPARTMENT CODES
AND COURSE DESCRIPTIONS

Health Technology

COURSE CODES
Descriptions
Subject Depariment on Page
ACC Accounting Accounting 69
ADV Advertising Business Management 75
ANT Anthropology Social Science 127
ART Art Music & Art 110
AST Astronomy Science 120
BIO Biology Science 120
BKG Banking & Finance Business Management 77
BLK Black Studies Center for Ethnic Studies 79
BPR Black & Puerto Rican Center for Ethnic Studies
Studies 79
BUS Business Administration Business Management 75
CED Cooperative Education Cooperative Education
and Placement 53
CHE Chemistry Science 120
DAT Data Processing Data Processing 88
EAP Educational Associate Pre-Professional Teacher
Education Program 118
ECO Economics Social Science 127
ENG English English 92
ESL English As A Second Developmental Skills 91
Language
FRN French Modern Languages 101
GOV Government Social Science 127
Administration
HEB Hebrew Modern Languages 103
HED Health Education Physical Education, Health, 117
Recreation and Dance
HIS History Social Science 128
- INT Interdisciplinary Studies 95
ITL Italian Modern Languages 104
LTP Library Technology Library 97.
MAR Marketing Business Management 78
MAT Mathematics ‘Mathematics 98
MHT Community Mental Allied Health Sciences 71
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MLA Modern Languages bModern Languages i1

WMRT MWedical Record Allied Heallh Sciences 73
Technology
MUS Music Music & Art 0%
__ NUE WNurging MNursing 112
FED Physical Fducation Physical Educalion. Heallh, 113
Recreation and Dance
PHI1__ Philosophy Social Science 129
PHY FPhysius Science 14
POL Folilival Science Social Science 130
PREN Puertu Ricun Sludies Cenler for Elhinic Studies B4
PSY  Paychology Social Science 130
RDG  Reading Skills Developmental Skilis 92
REC HRecrealion Leadership Physical Education, Health, 117
Eecreation and Dance
BET Relailing Business Managemenl 74
RLS Real Egtate Business Management 79
RTT Respiratory Therapy Allied Heallh Sciences 74
Technology
SCI  Sgience Sclence 121
__SEC Segretarial Science Secrelarial Science 122
S5LS  Sales Management Bausiness Management 79
SOC Sociology Social Science 131
SFE  Speech Speech Communication & 134
Theatre Arts
5PN Spanish Modern Languages 105
88C  Spocial Science Social Science 132
SSE Sgcial Service Social Science 132
SWa Swakili Cenler for Ethnic Studies 81
THE Thealre Speech Communication & 135
Theatre Arts
LREE Urban Sludies Social Science 132
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ACCOUNTING

The course offerings in this Depariment cover accounting principles and theory.
By developing skills in the practical use of accounting tools and techniques
through practice in the laboratory, a sound foundation for advanced study and

entry positions in business is provided.

The Accounting curriculum is designed to satisfy many of the requirements of
senior colleges towards a Bachelor’s degree in Accounting, as well as to prepare
BMCC graduates for jobs in that field. Students should be aware that job and
advancement opporiunities in accounting are usually limited for those who do not
intend to continue their accounting education afier graduating from BMCC. For
the curriculum in Accounting leading to the Associate in Applied Science degree

(A.A.S.), see page 22.

ACC100 Elementary Accounting 1A/4hrs.
2¢cr.

The course covers the fundamental princi-
ples of accounting and the practical use of
accounting tools and techniques. Topics
covered include the definition and scope
of accounting, accounting records and
processes, books of original and subse-
quent entry, work sheets, adjusting entries
and closing entries, payroll taxes, and ac-
counting for cash. An investigation is
made of accounting for service businesses
and trading concerns. Also studies are
made of basic business papers and proce-
dures and classified financial statements.
This course covers much of the same ma-
terial as is covered in ACC120 but less in-
tensively and at a slower pace. Students
completing this course who intend to con-
tinue with Accounting are required to take
ACC110.

ACC110 Elementary Accounting iB/2 hrs.
1ecr.

The course covers accounting for negotia-
ble instruments, adjusting and closing en-
tries, classified financial statements, dis-
posal of plant assets, and various methods
of depreciation. This course supplements
the preceding ACC100 course and, to-
gether with it, generally parallels most in-
traductory college courses in accounting.
Prerequisite: ACC100

ACC120 Elementary Accounting 1/4 hrs.
3cr.

The course covers the fundamental princi-
ples of accounting and the practical use of
accounting tools and techniques. Topics
covered include the definition and scope
of accounting, accounting records and
processes, books of original and subse-
quent entry, work sheets, adjusting entries
and closing entries, accounting for cash,
and accounting for negotiable instru-
ments. An investigation is made of ac-
counting for service businesses and trad-
ing concerns. Also studies are made of
basic business papers and procedures and
classified financial statements.

ACC220 Elementary Accounting 11/4 hrs.
3 cr.

This continuation of Accounting I prog-
resses from elementary to more advanced
accounting concepts and conventions in-
cluding the use of accounting data in man-
agerial decision-making. Among topics
covered are voucher system, partnership
accounting, payroll preparation and taxes,
and accounting for corporations. Study is
made of accounting involved in the inter-
pretation of financial staternents, budget-
ary control, tax aspects of accounting and
management reports and analyses.
Prerequisite: ACC120

69




ACC240 Managerial Accounting/4 hrs.
3cr.

This course, structured to provide a con-
ceptual approach to the use of accounting
in management planning, control and de-
cision making, is a continuation of Ac-
counting I. Coverage includes analysis and
interpretation of accounting data via
statement and ratio analysis and fund
flow analysis, opportunity costing, varia-
ble costing, fixed and flexible budgeting,
long-term financing and methods of evalu-
ating alternative capital projects.
Prerequisite: ACC120

ACC330 Intermediate Accounting 1/4 hrs.
der.

The course commences with a review of
the accounting process. A study is made of
balance sheet and income statement pres-
entation. Methods of correcting errors in
recording and summarizing are covered.
A detailed examination is made of ac-
counting for cash and temporary invest-
ments, receivables and inventories (in-
cluding cost and valuation procedures).
The statement changes in financial posi-
tion also is studied. Attention is given to
pronouncements issued by the Accounting
Principles Board and the Financial Ac-
counting Standards Board.

Prerequisite: ACC220

ACC340 Taxation: Federal/4 hrs. 3 cr.
Students are provided with fundamental
knowledge of the Federal taxation laws
and preparation of related tax returns.
Federal income taxes for individuals, part-
nerships, and corporations are studied,
and actual returns are prepared. Various
items of payroll withholding and reporting
procedures are discussed, and basic tax
planning is explored.

Prerequisite: ACC220

ACCa30 Intermediate Accounting 11/4 hrs.
3cr.

The course is a continuation of Intermedi-
ate Accounting (Part I). A detailed study is
made of the accounting for invesiments in
stocks, bonds, funds, and other items;
plant and equipment accounting—
acquisition, use, retirement and special
valuation problems; and accounting for
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intangible assets. The stockholders’ equity
section of the balance sheet is examined
with particular reference to the account-
ing for capital stock, additional paid-in-
capital, and retained earnings. Attention is
given to pronouncements issued by the
Accounting Principles Board and The Fi-
nancial Accounting Standards Board.
Prerequisite: ACC330

ACC450 Cost Accounting 1/4 hrs. 3 cr.
The course discusses cost accounting as a
tool for planning and controlling the oper-
ations of a business. The course empha-
sizes the conceptual, analytical and practi-
cal aspects of the subject. The cost
accounting cycle is studied, and attention
is given to job order cost systems, process
cost accounting, allocation of costs, joint
and by-product costs, payroll accounting
and budgeting.

Prerequisite: ACC220

ACC451 Cost Accounting 11/4 hrs. 3 cr.
The course discusses the use of cost ac-
counting concepis and methods that are
used to guide management in controlling
operations and in making decisions. A
study is made of cost-profit-volume analy-
sis, standard costs, flexible and capital
budgeting, inveniory planning and con-
trol, direct costing, and the contribution
margin approach to product costing.
Prerequisite: ACC450

ACC490 Accounting Applications of Data
Processing/4 hrs. 3 cr.

A general introduction to Elecironic Data
Processing for accounting students which
combines students’ accounting knowledge
with current practices in Data Processing.
1t also provides an understanding of the
impact of computers on business, their use
as an aid in meeting accounting require-
menis of management, and their value as a
tool in accounting procedures and conirol.
Actual demonstrations of computer opera-
tions are given on the College’s 1BM 360
Model 30 and RCA Spectra 70 Model 35.
Prereguisite: ACC220



ACC550 Business Machines Operation/2
hrs. 1cr.

The course enables students to develop
and apply skills in business machines op- covered, and fundamental operations are
erations. Included in the course are the applied to various types of business prob-
full-bank adding machine, ten-key adding lems.

ALLIED HEALTH SCIENCES

machine, rotary calculator, printing calcu-
lator, key-driven calculator and posting
machines. All arithmetic functions are

The Department of Allied Health Sciences offers three professional programs:
Community Mental Health Technology, Medical Record Technology, and Respir-
atory Therapy Technology. Students successfully completing these programs are
awarded the Associate in Applied Science (A.A.S.) degree, and are qualified to
work as technicians in a variety of health care agencies.

Allied Health Science Laboratories

The Allied Health Sciences laboratories are completely equipped to simulate hos-
pital facilities. They are used to instruct students in the basic techniques essential
in the various health technologies and provide a facility for skill development and
practice. The Medical Records and Respiratory Therapy laboratories contain all
the equipment essential for simulated hospital units.

Community Mental Health Technology

The program provides training in the techniques essential to becoming a Commu-
nity Mental Health Technician. Successful graduates will serve in the mental
health field as a vital link between professionals, aides, the community, and men-
tally and emotionally ill individuals. For the curriculum in Community Mental
Health Technology leading to the Associate in Applied Science (A.A.S.) degree,

see page 24.

MHT101 Introduction to Community
Mental Health/3 cl. hrs. 3 lab. hrs. 4 cr.
An overview of the community mental
health field and resources, with discussion
of the role of the Mental Health Techni-
cian in the multidisciplinary team ap-
proach. Emphasis is placed on the plan-
ning and delivery of comprehensive
services within the community. Field vis-
its to mental health facilities are included.
Prerequisites: Matriculation in the Com-
munity Mental Health Technology Pro-
gram; or Departmental approval

MHT201 Intreduction to Rehabilitation/4
cl. hrs.

4 cr.

Basic techniques in the provision of a con-
tinuum of services to the mentally handi-
capped. Included is the coordination of
medical, social, psychological, and voca-
tional services. Emphasis on data collec-
tion, case analysis, referral processes, and
selective vocational placement.
Prerequisites: MHT101; or Departmental
approval

MHT215 Abnormal Psychelagy/3 cl. hrs.
3cr.

Same as PSY510 Abnormal Psychology
Discussion of the causes, diagnosis, treat-
ment, and prevention of various types of
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maladjustments and mental disorders. The
relationship of the neuroses and func-
tional psychoses to current conceptions of
normal personality functioning is dis-
cussed.

Prerequisites: MHT Matriculated Status:
PSY100; or Departmental approval

MHT301 Clinical Assistantship Experi-
ence 1/2 cl. hrs. 12 1ab. hrs. 4 cr.

Selected field learning placements de-
signed in clinical settings which may be in
any of a variety of community resources
including: Community Mental Health cen-
ters and facilities, institutions, hospitals,
clinics, special educational programs, and
rehabilitation agencies. Included are su-
pervision, discussion, and interpretation
of the clinical experience in seminar.
Prerequisites: MHTZ201 or Departmental
approval; must be taken with MHT311
and MHT321

MHT311 Counseling and Guidance Tech-
niques/3 cl. hrs. 3 cr.

Instruction in the basic elements and es-
sentials of group and individual counsel-
ing. Students learn the necessity for
establishing rapport with their clients, and
the need for self-analysis and problem-
solving.

Prerequisite: Third or fourth semester
standing in the Community Mental Health
Assistant Program, or Departmental ap-
proval

MHT321 Teaching and Treatment Tech-
niques/2 cl. hrs. 2 lab. hrs. 3 cr.

Specific methodology in the training and
re-training of mental handicapped clients,
including mentally ill, mentally retarded,
minimal cerebral dysfunction, and sacio-
economic deprivation.

Prerequisite: Third or fourth semester
standing in the Community Mental Health
Assistant Program, or Departmental ap-
proval

MHT331 Creative Therapies/2 cl. hrs.
4]ab. hrs. 3 cr.

Utilization of the techniques and materials
designed to develop coordination, percep-
tion, and thought of the mentally handi-
capped individual. Emphasis is on the
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treatment modalities of music, art, dance
and drama as therapeutic processes.
Prerequisite: Third or fourth semester
standing in the Community Mental Health
Assistant Program or Departmental ap-
proval

MHT401 Clinical Assistantship Experi-
ence I1/2 cl. hrs. 12 lab. hrs. 4 cr.

The second half of the full year sequence
in supervised clinical experience.
Prerequisite: MHT301 or Departmental
approval

MHT421 Social Disability/3 cl. hrs. 3 cr.
An overview of the prevailing socioeco-
nomic situation giving rise to socially
handicapping conditions. Included will be
emphasis on the specific disabilities and
circumstances of alcoholism, narcotics ad-
diction, severe deprivation, geriatrics, and
other problems resulting from social pa-
thology.

Prerequisite: Third or fourth semester
standing in the Community Mental Health
Assistant Program or Departmental ap-
proval

MHT431 Mental Health Practicum/

2 lab. hrs. 1 cr.

An opportunity for student critical intros-
pection and self-evaluation, for the pur-
poses of enhancing personal growth,
developing insight and empathy, and the
integration of skills and knowledges. Em-
phasis is on the facilitation of the personal
performance of the duties of the commu-
nity mental health assistant in the provi-
sion of services to the mentally handi-
capped individual.

Prerequisite: Student must be
concurrently registered in MHT401

MHT411 Measurement and Evaluation
Techniques/2 cL hrs. 3 lab. hrs. 3 cr.

An introduction to the principles and
practice of psychological assessment. Sur-
vey of the major methods of measuring in-
telligence, ability, interest, and personai-
ity.

Prerequisite: Third or fourth semester
standing in the Community Mental Health
Assistant Program or Departmental ap-
proval



Medical Record Technolagy

The Medical Record Technology program prepares students to maintain records,

and prepare and analyze health information needed by health practitioners, hos-

pitals, patients, and the public. For the curriculum in Medical Record Technology
leading to an Associate in Applied Science (A.A.S.) degree, see page 25.

MRT100 Medical Record Science 1/

2¢cl hrs. 2 cr.

The history of medical records is given in
this course and includes an introduction
to the development and use of medical re-
cords. Professional ethics for a Medical
Record Technician is explained.
Prerequisites: Matriculation in MRT Pro-
gram or Departmental approval; must be
taken with MRT101

MRT101 Medical Terminology 1/3 cl. hrs.
3 cr.

Students are instructed in the basic medi-
cal prefixes and suffixes during this
course. They learn the terminology of dis-
ease, operations and symptomatology.
Prerequisites: Must be taken with SEC510
and MRT100

MRT200 Medical Record Science 11/

2 cl. hrs. 3 lab. hrs. 3 cr.

This course includes quantitative analysis,
patient and physician indexes, the collec-
tion of statistical data from records, and
the methods used for securing and pre-
serving medical records. Laboratory prac-
tice is required to increase proficiency.
Prerequisite: Medical Record Science I;
Medical Terminology I; must be taken
with MRT 201

MRT201 Medical Terminology 11/2 cl. hrs.
2cr.

This course is an advanced study of the
“medical” language which includes abbre-
viations, general hospital and community
health terminology and specialty terms
used by professionals.

Prerequisite: Medical Terminology I; must
be taken with SEC530 and MRT200

MRT300 Medical Record Science 111/

2 ¢l. hrs. 3 lab. hrs. 3 cr.

The legal aspect of medical records prac-
tices and procedures in specialty areas

such as radiology, pathology, outpatient
and social service departmentis is contin-
ued in this course. Students are intro-
duced to the daily operations of a medical
record department through visits to health
service agencies.

Prerequisites: Medical Record Science II;
Medical Terminology II; must be taken
with MRT310

MRT210 Medical Record Clinical Practice
172 cl. hrs. 6 lab. hrs. 4 cr.

This course includes supervised learning
experiences in a clinical seiting during
which students develop insight, under-
standing and skill in medical record pro-
cedures, accept responsibilities and recog-
nize the need for preserving the
confidential nature of medical records.
Class seminars on clinical experience are
included.

Prerequisite: Medical Record Science II;
Medical Terminology II; must be taken
with MRT300

MRT400 Medical Record Science 1V/

2 ¢l. hrs. 3 lab, hrs. 3 cr.

This study of organization patterns in hos-
pitals, clinics and community health agen-
cies includes medical staff organization
and professional relationships. Laboratory
practice in classrooms and clinical settings
is given.

Prerequisite: Medical Record Science III;
must be taken with DAT125

MRT410 Medical Record Clinical Practice
11712 ]ab. hrs. 4 cr.

This continuation of Medical Record Clin-
ical Practice I emphasizes interpersonal
and interdepartmental relationships. Con-
ferences are held in the clinical area on
problem situations which may be encoun-
tered.

Prerequisite: Medical Record Clinical
Practice I
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Respiratary Therapy Technolagy

Students are taught the life-saving techniques of respiratory therapy. Skilled and
swift application of the various devices used to maintain proper breathing can
make the difference between life and death for a critically ill or seriously
wounded individual. For the curriculum in Respiratory Therapy Technology,
leading to the Associate in Applied Science (A.A.S.) degree, see page 26.

RTT100 Fundamentals of Respiratory
Therapy/2 cl. hrs. 6 lab. hrs. 4 cr.
Students are given the knowledge, skills,
and attitudes basic to all patient care with
special emphasis on the basic science
principles applicable to medical gases,
pressure breathing devices, gas exchange,
artifical ventilation and respiration. This
course also involves the study and opera-
tion of basic inhalation therapy equip-
ment such as oxygen catheters, cannulae,
masks and tents, nebulizers, flowmeters
and regulators, oxygen analyzers and oxy-
gen supply systems.

Prerequisite: Matriculation in the RTT
Program

RTT201 Respiratory Therapy Technelagy
174 cl. hrs. 4 cr.

This continuation of applied science prin-
ciples is fundamental to Respiratory Ther-
apy. Special emphasis is placed on the
theory of airway management, respiratory
diseases, introductory pharmacology, ven-
tilators used in IPPB therapy, Acid-Base
chemistry and a knowledge of emergency
care.

Prerequisites: RTT100; General Chemistry;
RTT202 must be taken with RTT201

RTT202 Respiratory Therapy Clinical
Practicum 1/9 lab. hrs. 3 cr.

Supervised clinical experience in Respira-
tory Therapy hospital affiliations. Work
with patients utilizing equipment such as
oxygen catheters and cannulae, masks,
tents, nebulizers, flowmeters and regula-
tors, oxygen analyzers, and oxygen supply
systems.

Prerequisites: RTT100; General Chemistry;
must be taken with RTT201
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RTT210 Respiratory Therapy Suminer
Clinical Practicum/40 lab. hrs. 6 cr.

(This course is a 10 week, 40 hour per
week practicum required of students reg-
istered in the Respiratory Therapy Tech-
nology Curriculum). The Respiratory
Therapy Summer Clinical Practicum is a
continuation of the clinical training and
experience introduced during the second
semester of the program (RTT201 and
RTT202). The schedule is structured to ro-
tate groups of the class through various of
the participating clinical facilities where
students will have patient bedside instruc-
tion and practice in IPPB, Oxygen ther-
apy, aerosol treatment and ventilation,
and bedside intensive care for adults and
pediatric patients.

Prerequisites: RTT201; RTT202

RTT301 Respiratory Therapy Technelogy
11/3 cl. hrs. 3 cr.

Skills in patient care are further devel-
oped, and stress is placed on continuous
ventilation and Acid-Base chemistry. The
physiology of the cardio-pulmonary sys-
tem, the ethical and legal implications,
and responsibilities relating to Respiratory
Therapy services are discussed.
Prerequisites: RTT210; BIO426

RTT302 Respiratory Therapy Clinical
Practicum 11716 1ab. hrs. 4 cr.

A continuation of the supervised hospital
Respiratory Therapy clinical experiences,
dealing with complex patient equipment
such as ventilators, resuscitators, respira-
tors, and use of blood-gas analyzers, and
aerosol apparatus.

Prerequisites: RTT210; BIO426; must be
taken with RTT301



RTT3u Cardio-Respiratory Physiclogy/
Zul hes 2ir

This vourse exceeds the socope of Analomy
amd Physinleay | & I, and siresses those
phuysiological properties of the heart,
blood vessels and lungs, particularly as
they are interrelaled and as they condrib-
ute 1o preserving the inlegrity of the he-
mdn nervons sysien. The material will be
taught in a clinigaily arienied manner lo
reinforce those aspecis ol cardio-
pulmonury physiology most relevant tu
the care of patients.

Prormquisiles: RTT202; DI04926; or Uepart-
mental approval

RTT3H Respiralory Thecapy Technology
M1+3 cl. hrs. 3 or.

This course provides studentls with a
koowledge of the various methods of sleci-
lizalicu, disenses and problems resoiting
in respiratary failure, cardio-pulmonary
funclion lesting and diagnosis, pedistric
respiralary care. percussive thecapy aod
postural drainage, and adminisirative re-
gsponsibilities of the technician. Propara-
tion is included far the writien and oral
Ruspiralory Therapy Registry Examina-
tion.

Frerequisites: RTTAW, RTTINE, must be
taken with RTT402 and RTT4I0

RTT402 Respiratory Therapy Clinical
Practicum 1716 lab. hrs_ 4 cr.,

This lag! conrse of supervised huspilal Re-
spiratory Therapy clinical experignce con-
linues emphasis on administration of Re-
spiratory Therapy care 1g paticnls. With
addilional work in hospilal departmental
operaliong including palienl recoerd-
keeping, reporiing. and charling, Iolerdis-
ciplinary tcam relalionships are also
sireszed.

Prerequisites; RTT02: RTTI10: murst he
taken with RTT4MH and RTT410

HTT410 Fundamenials of Clinical Medi-
cine/2 cl. krs. 2 cr.

An assimilation of the basic and clinical
stienees {rom severd] areas of medicine.
1z help students develop a desper under-
slanding of the patho-physinlagical conge-
quences of such discases as azlhma, ale-
leclasis, pneumanid, pulmaonary
embolism, ifant respitatory distress syn-
drome and vlbers. Independent study and
sludent participalion in teaching will be
encouraged.

FProrequisites: RTT302; RTTIi0; must be
taken with RTT401 and RT T4, ar De-
parimenial approval

BUSINESS MANAGEMENT

Studenis regislered in the Business Managemenl Department may choose Lo pur-
suc specializations in one uf six disling! cuncentralions, Options open to all stu-
dents in the College are in [our fields: Ceneral Managemenl, Banking and
Finance, Marketing. and Relailing. Options opea only lo sludents with 1he neces-
sary pre-requisites are: Credit and Collections, and Sales Management.

Students whe successlully complete the degree program in any of these six
options receive an Assoclate in Applied Science (A.A.5.} degree. The Business
Managemenl Department also administers Ihe Business Adminiglration—ransfer
depree program, which leads to the Associate in Arts (A A ) degree. For the curric-

ula offered. see pages 27-31.
Adverlising and Business

ADV20D Essentials of Advectising/3 hrs.
dcr.

This caurse is designed to provide an in-
treduction and overview of adverlising. i
use as @ management 0l, and its place in
the marketing piclure. [ncluded @re the

approach 1o ils coealivily, media mathe-
matics planning and strategy. campaign
concepts, research, and relailing applica-
lion.,

Preregursite:r BUS105



BUS101 Introduction to Business Admin-
istration (Part A)/3 hrs. 2 cr.

BUS192 Introduction to Business Admin-
istration (Part B)/3 hrs. 2 cr.

Designed for the student who needs a
slower-paced introduction to the ideas,
concepts, problem solving skills of busi-
ness administration. The two-semester se-
quence (Paris A and B) covers the same
content as BUS103 (Introduction to Busi-
ness Administration). Successful comple-
tion of the two-semesier sequence by the
student will meet all the requirements for
BUS103. Any student who is required to
take Developmenial Skills courses in at
least two areas after testing will be re-
quired to enroll in the BUS101-102 se-
quence.

BUS103 Introduction to Business Admin-
istration/3 hrs. 3 cr.

Business and industry in the United States
is broadly surveyed during this course.
Emphasis is placed on historical develop-
ment, objectives, methods of operation,
and the interrelationships of management,
labor, and government. Included is the
study of new developments and trends in
the business administration and the prob-
lems they engender in the total manage-
ment process.

Required of all Business Administration
A.A.S. degree candidates except School
Secretary and School Secretary—
Bilingual.

BUS110 Business Law/3 hrs. 3 cr.

This course briefly surveys the American
Legal System and the basic law of con-
tracts. Reference is made to typical busi-
ness transactions and, by a study of perti-
nent cases, how the various principles of
coniract law applies to them.

BUS120 Personal Finance/3 hrs. 3 cr.
The principles of effective personal finan-
cial management are presenied in this
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course. Topics include budgeting, buying
on credit, investing, borrowing, insurance,
and planning for retirement. The growth
of consumerism and its effect on the indi-
vidual and the business environment will
be analyzed.

BUS130 Personal Law/3 hrs. 3 cr.

This course examines the relationship be-
tween the law and the American citizen
on a practical level. It emphasizes the
rights and protections of the individual as
citizens, consumer, tenant, debtor, party
to a lawsuit, employee, business person,
and homeowner. The course is a unique
approach in that it encourages the student

o use the law in the conduct of everyday
life.

BUS150 Business Communication/3 hrs.
3cr.

This course is designed to present pringci-
ples common to all communicating situa-
tions but which apply predominately to
business. Considered will be applicability
and construction of letiers, memos, re-
ports, telephone messages, and telegrams.
It explores relationships of creative, logi-
cal, and critical thinking of the problem-
solving nature of business communica-
tion—all directed to helping the student
develop his ability to think, to express
himself in business situations, and to use
the most effective methods in the most ef-
fective way.

BUS200 Business Organization and Man-
agement/3 hrs. 3 cr.

In this course, the total structure and char-
acter of modern business from initial
organization through grouping of essential
functions into operating departments is
covered. Management and the decision-
making process, financing and marketing
considerations are studied with actual
cases used to illusirate problems in small
and big business.



BUS210 Business Methods/3 hrs. 3 cr.

A survey of the fundamental quantitative
concepts and tools used in the field of bus-
iness is presented in this course. Topics in
the course include annuities, present
value, compound interest, markup and
markdown, graphing, equations, inven-
tory, depreciation, breakeven, cost, reve-
nue, elasticity, inequalities, and certain as-
pects of linear programming.

BUS220 Managerial Decision Making/

3 hrs. 3 cr.

The course develops students’ abilities in
two stage thinking—ideation and process-
ing, by means of creative thinking exer-
cises, information research problems, de-
velopment of evidence methods (fact vs.
inference), and problem solving/decision
analysis techniques. The latter include
Kepner Tregoe, model building, classifica-
tion, cost/effectiveness, incremental anal-
ysis, and basic decision irees. Emphasis is
on developing student skills in coping
with problems and decisions as apposed
to theoretical methodological explora-
tions.

Prerequisites: Math through Statistics;
Business Methods (BUS210) (for business
students only)

BUS360 Office and Personnel Manage-
ment/3 hrs. 3 cr.

An introduction to the principles and
practices of office management. The na-
ture of office management, functions of
the office, problems of procuring and ar-
ranging a proper work area and equipping
it with modern, functional, and efficient
office equipment for more effective work
flow are discussed. Selection, training,
and supervision processes, understanding
the psychology of business management
and human relations are reviewed. Scien-
tific analysis and conirol of office proce-
dures and office operating costs are con-
sidered.

BUSA410 Essentials of Small Business/

3 hrs. 3 cr.

Studenis are acquainted with small
business enterprises; their organization,
operation and management are surveyed.
Emphasis is placed upon problem-solving

in location, organization, operation and

management; it includes legal require-
ments, employee relations, and the rela-
tionships of government and small busi-
ness.

BUS811 Development of Black Business
Management/2 hrs. 2 cr.

Same as BLK111 (for description see page
000).

Banking, Finance, and Credit
Management

BKG100 Introduction to Finance/3 hrs.
dcr.

This course focuses on the three general
areas of money and financial institutions,
business financial management, and in-
vestments. These areas are surveyed
through coverage of topics such as value
and creation of money, the Federal Re-
serve System, commercial banks, short
and medium term financing, and the be-
havior of securities markets-in relation to
financing the business enterprise. This is a
foundation course for finance/banking
majors and a survey course for all others.

BKG220 Credit and Collections Manage-
ment/3 hrs. 3 cr.

Student is introduced to the principles
and practices invalved in the extension of
credit in the business world. The course
covers operation of the credit department
including the duties of the credit manager,
credit investigators, credit analysis of fi-
nancial statements, bases for credit judg-
ment, collection procedures, legal prob-
lems, accountis receivable financing and
factoring.

Prerequisite: BUS210; BKG100; prerequi-
sites may be waived for experienced busi-
ness persons

BKG230 Financial Management/3 hrs.
3dcr.

This course surveys principles and prac-
tices followed in the financial
organization and operation of a corpora-
tion. Also considered is the financing of
new and growing business, sources of cap-
ital, banking and credit accommodations,
and the handling of other financial mat-

lers.
Prerequisite: BKG100




BKG240 Consumer Credit Management/
3hrs. 3cr.

This course emphasizes the principles,
policies, and practices followed in the
granting of consumer and retail credit,
bases for credit judgment, collection poli-
cies and procedures, government regula-
tions, retail revolving and installment
credit, charge accounts, bank credit card
and non-bank card credit, and the man-
agement of a consumer or retail credit de-
partment.

Prerequisite: BKG100; BUS210; prerequi-
sites may be waived for experienced
business persons

BKG250 Money and Banking/3 hrs. 3 cr.
An analysis of the organization and opera-
tion of our financial system is given stu-
dents in this course. Included in the study
are the money and capital markets, com-
mercial banking, and other financial insti-
tutions such as commercial finance com-
panies. The relationship between financial
and economic activity including monetary
and fiscal policy is shown.

Prerequisite: BKG100

BKG300 Principles and Problems of In-
vestment/3 hrs. 3 cr.

The principles and practices of invest-
ments are analyzed during this course.
Students learn to recognize the quantita-
tive and qualitative tests used in judging
security values. Attention is given to the
legal and financial characteristics of vari-
ous types of investment securities. Per-
sonal portfolio problems and policies are
considered in terms of objectives and in-
vestment decisions.

Prerequisite: BKG100

BKG311 Banking Organization and Man-
agement/3 hrs. 3 cr.

The operation of banking institutions with
particular emphasis on commercial banks
are surveyed and the relationship between
banks, the Federal Reserve System, and
the money market is emphasized. Prob-
lems of capital adequacy, reserves, loans,
investment policy and liquidity are con-

sidered.
Prerequisite: BKG100
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Marketing, Retailing, and Sales

MAR100 Introduction to Marketing/3 hrs.
3cr.

An introductory course to the field of
product distribution. The current market-
ing system is described, analyzed, and
evaluated, including methods, policies,
and institutions involved in the distrib-
ution of goods from producer to con-
sumer. Emphasis is placed on the means
of improving efficiency and lowering dis-
tribution costs. Case studies of actual bus-
iness problems are presented with se-
lected text.

MAR210 Purchasing/3 hrs. 3 cr.

The basic elements of management as
they affect purchasing functions for busi-
ness, industry, and government are cov-
ered in this course. The many specifics of
purchasing are analyzed including pricing,
trade relations, techniques of negotiations,
value analysis, materials management, in-
ventory control, and vendor relations.
Prerequisite: MAR100

MAR300 Sales Principles and Practices/

3 hrs. 3cr.

The selling technique topics include ana-
lyzing a product, evaluating customer
needs and buying motives, handling ob-
jections, closing sales, and developing
salesman’s personality. Organization and
presentation of sales talks are emphasized.
Prerequisite: MAR100

MAR320 Retail Organization, Operation
and Buying/3 hrs. 3 cr.

In this study of the management opera-
tions of a large retail store, current prac-
tices in store layout, organization, person-
nel management, services to customers,
expense budgeting and control, receiving,
and marketing are analyzed. Methods and
techniques employed by buyers in select-
ing new lines, assortment planning, plac-
ing orders, pricing, and handling other
phases of the buying job are discussed.
Prerequisite: MAR100



RET300 Consumer Motivation/3 hrs. 3 cr.
This course develops the student’s under-
standing of the relevancy of consumer
maotivation and behavior to modern mar-
keting techniques and strategies. It offers
insights and information vital to the con-
sumer oriented firm.

RET310 Retail Merchandising and Prome-
tion/3 hrs. 3 cr.

A comprehensive analysis of retail mer-
chandising and promotion which
completes the Retail curriculum option.
The career-oriented student develops the
skills necessary to construct a merchan-
dise plan, make decisions on stock turn-
over, identify pricing techniques, prepare
pramotional campaigns for selected prod-
ucts, store displays, and identify the pro-
motional characteristics of textiles, fash-
ion accessaries, and home fashions.
Prerequisite: MAR320

RET410 Current Trends in Retailing/3 hrs.

3cr.

This caurse is designed to give the student
an understanding of the present retail
market situation and a comprehension of
current and forseeable trends in retailing
due to the pattern set by past and present
happenings. The unique, innovative fea-
ture of this course will be to introduce
guest specialists from the retailing field to
brief students on important issues as they
develop in this field.

S1.5300 Sales Management/3 hrs. 3 cr.

A study of the problems of sales manage-
ment covers sales palicies, selection and
training of salesmen, methods of compen-
sation and sales stimulation, sales admin-
istration, budgeting, and sales forecasting.
Analysis and evaluation of current prac-
tices in sales management will be thor-
oughly discussed.

SL.S316 Sales Prometion/3 hrs. 3 cr.

This course concentrates on the actual ad-
ministration or management of the outside
salesforce and invalves a thorough evalua-
tion of the activities involved in managing
salesmen. The emphasis is on problem
solving and the creative development of
plans and programs which contribute to
the effective and economical use of sales
organizations.

Prerequisite: MAR300 or permission of the
Department

Real Estate

RLS201 Essentials of Real Estate/5 hrs.

4. cr.

This intensive survey course acquaints
students with the fundamentals of real es-
tate practice and the essentials of the real
estate business. Brokerage, mortgage fi-
nancing, investments, management, and
valuation are included. This course meets
the educational requirements for the N.Y.
State Real Estate Broker's License exami-
nation.

CENTER FORETHNIC STUDIES

The Center for Ethnic studies was created in the Fall Semester of 1976 by combin-
ing the African and African-American Studies and Puerto Rican and Latin-

American Studies Programs into one.

This new Center will become the nucleus of a multi-cultural program that
will represent the diverse and rich ethnic backgrounds of our student body. The
Center also came into being because of social, political and academic changes
which have made the students and the entire college community aware of the
need for a curriculum relevant to our students’ situations, experiences and aca-

demic needs.

79



The curriculum relales to and reflecis the sludents’ backarcunds by drawing
reievant materials from their covironmenis to meet legitimate needs and aspira-
tions while at the same time promating the academic integrity of the College.

Courses offered iy the Center are open to all students and may e taken to
satisfy traditionally-required courses and electives in the General Studics Divi-
sion and the Career Programs.

AFRICAN AND AFRICAN-AMERICAN STUIMES PROGRAM

In 1970, BMCC initiated a Black Swudies Program to include in the corricuia rele-
vant malerials which were previously neglected. Courses offered by the program
may e laken by all students as clectives and, in some cases, may be substituled
for the traditionaliy-required courses in Music, Arl, Social Scicnce, English Liter-
ature, and Modern Languages. for example.

Business Management

BLK111 Development of Black Business
Management/2 brs. 2 cr.

Same as BLISE11

This course explores the possibilities of
crealing and linancing Black busingss in
Black communities. including the re-
sources available through governmend.
{oundations and indusiry. pacticularly
through banks and insurance companics.
kanagerial problems of Blacks in busi-
ness enlerprist are covered as well as the
causes of the high rate of failute of Black
¢entrepreneurs and the under-
representation of Black executives in mid-
dle and Wop management. Class discus-
si0Ns Cover measures 1o corfect these con-
dilions theaugh the upgrading of skills.
Special atlention is given 1o managerial
and administralive lechniques and prob-
lems. Case histories are featured and oul-
side ¢xperls wiill be guest leclurers From
time to Lime.

Englisk

BLK231 Black Litersture: 1/3 hrs, 3 cr.
Same as ENGR31

This course presents a survey of Afro-
American poetry, drama, liction and non-
liclion rom slave days o the end of Lhe
Harlem Eenaissance. The emphasis is
two-Told: (a) the relationship of Altg-
American literature to the continuing
struggle for Rlack poiitical and ecanomic
power; b) the pervasive influence of Afri
can oral tradilions and Alre-American

80

fulk culture {folklore, spiriluals, blues,
jaze. sermons, and dialect]) on Afro-
American literature. Readings include 1he
works of Charles Waddell Chesnutl. Paul
Laurence Dunbar, Jean Toomer, Booker T.
Washinglan, W.E.i2. DuBaois. and Langsion
Hughes.

Prercquigite: Englisf 1T

BLK32 Black Literaturs: 1173 hrs, 3 cr.
Same as ENGB32

From Richard Wrighl to LeRoi Jones and
the Black Arts Movemenl. this course (a)
traces the oral Iradition through Langston
Hughes to Ralph Filizon and James Bald-
win lo the voung Biack poels and play-
wrighls of the 60's and 70's: (b) examines
the arganic relationship of Black siruggle
and Black llerature—the manner in
which Black rejection of white middle
class values and the search For a cuitural
alternalive and a Black Esthetic is mic-
rored in the lilerature of the last decads,
Frerequisite: English 11

BLE23) Contemporary Black Writers/
dhrs. Acn

Same as ENG832

In 1his course studenis read and discuss
selected works by Alrican and Afro-
American wrilers, including Langston
Hughes, Chol p'Bilek, Leopoid Senghor.
Richard Wright, Chiniua Achebe, alex La-
Guma, Wale Soyinka. and [ames Ngugi.
Prerequisile: English IT



BLK235 History of Black Theater/3 hrs.
3cr.

This course examines the history of Black
Theater in the United States from slave
days to the present. Topics include: the
19th century minstrel stage and its oppo-
nents; the rise of Black musical theater
and the emergence of Ethel Waters, Flor-
ence Mills, Noble Sissle and Eubie Blake
and other Black stars; the Federal Theater
of the Depression years; Black themes and
characters in the plays of Eugene O’'Neill
and other white playwrights; the post-war
plays of Peterson, Lorraine Hansberry and
James Baldwin; and the current Black
Theater Movement of LeRoi Jones, Ed Bul-
lines and others. Visits to Black theater
companies in the New York area are in-
cluded.

BL.K236 Black Theater Workshop 1/3 hrs.
Jcr.

This acting and performance workshop is
designed to instruct the Black studeni-
actor in the fundamentals of play per-
formance before a live audience. It covers
the development of that craft through his
own and specific experiences which relate
to his culture and background.

BLK237 Black Theater Workshop 11/3 hrs.
Jcr.

In the second half of the acting and per-
formance workshop, the student-actor
performs scenes, one-act plays, full-length
pieces, dialogues, poeiry, and rituals uti-
lizing all the skills and techniques he mas-
tered in the first part of the course. The
added element is an audience, which of
course is the culmination of the perform-
ance art. His work is evaluated by the in-
structor as well as by his peers, and he is
encouraged to continue his work on a
community and/or professional level if he
s0 desires.

BLK238 Black Literature of the Carib-
bean/3 hrs. 3 cr.

In this course the student reads and dis-
cusses selected works from the English
and French speaking areas of the Carib-
bean. The emphasis is twofold: 1) The
concept of negritude as exemplified in the
works of Aime Cesaire, Leon Damas and

the seminal role played by their literary
review Presence Africaine, 2) Franiz Fa-
non and the ideology and technique of na-
tional liberation. All readings in English.

BLK331 African Literature/3 hrs. 3 cr.

A survey of the literature of continental
Africa from the oral tradition to contem-
porary writings in English, French, and
the vernacular languages of Africa. All
readings will be in English.

Modern Languages

SWA1601 Elementary Swahili 174 cl. hrs.
1lab. hr. 4 cr.

This course is designed for siudenis who
have no knowledge of Swabhili. Primary
stress is on speaking, reading, and writing.
There are simple textbooks, records, tape
recordings, guest speakers.

SWA110 Elementary Swahili 11/4 cl. hr.
1lab. hr. 4 cr.

This course provides intensive practice in
speaking Swabhili using the audiolingual
method, and also provides further practice
in conversation, reading and writing. Vo-
cabulary is developed to enable studenis
to acquire command of basic senience
patterns.

Prerequisite: Swahili I or instructor’s per-
mission

SWAZ200 Intermediate Swahili 111/3 cl. hr.
1lab. hr. 3 cr.

Study in this course includes a review of
grammar and reading as well as discus-
sion of selected works. Conversation and
self-expression through oral and written
reports is emphasized. There is play-
acting and story-telling in Swabhili.
Prerequisite: Swahili Il or instructor’s per-
mission

SWA210 Intermediate Swahili IV/3 cl. hr.
1 lab. hr. 3 cr.

This intensive conversational course in
Swalhili is designed to give studenis flu-
ency in the use of idiomatic everyday lan-
guage. Themes of current interest in poli-
tics, fashion, art, education, social
relations, revolution, etc., are presentied
for discussion. More advanced play-acting
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and story-telling with student participa-
tion is encouraged.

Prerequisite: Swahili 11 or instructor’s
permission

Music and Art

BLK101 African Art/2 hrs. 2 cr.

Same as ART801

This course examines the major visual art
forms of Africa—iraditional masks, sculp-
ture, artifacts—and the nature of the soci-
eties that produced them. The role of art
in African society—its social, religious,
and esthetic functions—is emphasized
and compared with the role of art in West-
ern and other non-Western societies. Lec-
tures and discussions are supplemented
with slides, films, gallery and museum vis-
its.

BLK102 Afro-American Art/2 hrs. 2 cr.

A survey of Afro-American artists and
craftsmen from the eighteenth century to
the present. Emphasis will be placed upon
major styles and movements in chronolog-
ical order. Consideration is given to con-
current developments in the religious, po-
litical, and intellectual life of each period.
Slides, talks, and artisis as guests. Muse-
ums and gallery visits.

BLK145 Music in African Culture/2 hrs.
2cr.

Same as MUS845

This course is designed to achieve several
objectives: to study iraditional African
music within its socio-cultural context; to
ensure a better understanding, on the part
of the students, of the role, function,
meaning and importance of music in the
lives of African peoples. The course has
the additional objective of establishing a
relationship between the music, society,
and culture of traditional African society
and the music, society, and culture of
Afro-Americans.
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Nursing

BPR161 Health Problems in Urban Com-
munities/3 hrs. 3 cr.

Same as NUR861

This course is concerned with the close in-
terrelationship between growing urban
problems and their effects on community
health, delivery of health services, and the
quality of health care. Urban crises which
coniribute to poor health as a result of in-
adequate housing, environmental pollu-
tion, economic and welfare inadequacies,
and the use and abuse of alcohol and
drugs are discussed.

Physical Education, Health, Recreation
and Dance

BPR101 Ethnic Dance 2 hrs. 2 cr.

This course will conceniraie on the ele-
meniary dances of the West Indian,
Puerto Rican, and Afro-American cul-
tures. The course evaluates the body
movements of the three cultures, empha-
sizing their similarities.

Science

BLK261 Contributions of Black Schelars
to Modern Science/3 hrs. 3 cr.

Same as SCI861

This course surveys the life and work of
selected Black scholars who have made
significant coniributions in the fields of
science and technology. Where possible,
Black scientists and technologisis will be
invited as guest lectiurers to discuss the
significance of their current investiga-
tions.

Social Science

BLK121 History of African Civilization/

3 hrs. 3 cr.

Same as HIS821

This course traces the history of African
civilization from its antiquity to the begin-
ning of European incursions and coloniza-
tion of Africa.




BLK122 History of Africa From 1500 to the
Present/3 hrs. 3 cr.

Same as HiS822

This course examines the history of Euro-
pean contact with Africa, emphasizing the
three major colonial administrative mech-
anisms of indirect rule, assimilation, and
settlement as a key to understanding (1)
the shape of independence movements,
and (2) the social, political and economic
problems of the immediate post-
independence era in the various African
states.

BLK123 Afro-American History 1/3 brs.
3cr.

Same as HiS823

This course surveys the history of the
Black American from his African origins
to the end of Reconstruction. It includes
intensive reading and discussion of se-
lected topics such as the African back-
ground, the slave trade, slavery as an insti-
tution, slavery and the industrial
revolution, slave revolts, the Civil War,
Black Power during Reconstruction,
Northern withdrawal, and the victory of
white supremacy.

BLK124 Afra-American History 11/3 hrs.
3cr.

Same as HIS824

This course covers Afro-American history
from the end of Reconstruction to the
present. Taopics include the Black Codes;
Booker T. Washington and his critics Wil-
liam Trotter and W. E. B. DuBois; the
Great Migration and urban problems; the
search for a Black Ideology, Garvey, Mal-
colm, civil rights, Black Power and Black
nationalism.

BLK125 Cultural, Political and Economic
History of West Africa/3 hrs. 3 cx.

Same as HIS825

This course examines the cultural, politi-
cal and economic history of West Africa.

BLK126 Caribbean History/3 hrs. 3 cr.
Same as HiS826

The aim of this course is to explain the
emergence of the Caribbean during the
century following the Emancipation Dec-
laration. The political, sacial and eco-

nomic institutions which characterize the
modern Caribbean had their roots in that
crucial transitional period. The course
will also examine the nature of present
Caribbean saociety especially its political
and economic position in the modern
world.

BLK252 Introduction to Black Palitical
and Sacial Thought/3 hrs. 3 cr.

Same as POL852

A systematic inquiry into the political, so-
cial, and economic philosophies of se-
lected Black Thinkers and activists in Af-
rica and the Americas. The primary
objective of the course is to organize the
contributions of these Thinkers into a con-
sistent and unique body of thought and to
examine their relevance for the Black
struggle today. Readings include the
works of David Walker, W. Blyden, F.
Douglass, M. Delany, B. T. Washington,
W. E. B. DuBois, M. Garvey, F. Fanon, G.
Padmore, K. Nkruma, J. Nyerere, L. S. Sen-
ghor, E. Huhammed, Malcolm X.

BLK253 The Black Experience in Africa/
3 hrs. 3cr.

Same as ANT853

This is an introduction to West African
culture through visits to historical shrines,
educational institutions, hospitals, govern-
mental establishments, both traditional
and modern. The study is exposed to tra-
ditional African dance, music, and art
through participation at festivals such as
the Homowe Festival in Ghana and the
Shango Festival in Nigeria. Personal con-
tacts with West African students, workers,
journalists, legislators, and artists are ar-
ranged. Offered in the Summer Semester
only.

BLK254 The Saciological Foundations of
Black Culture/3 hrs. 3 cr.

Same as SOC854

A study of the factors operative in the so-
cialization process that are distinctive in
the Black cultural context in the U.S.A.
The course will provide classifications
within the conceptual framework of theo-
retical and applied sociology with special
reference to early childhood, adolescent
and post-adolescent adjustments in family
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and inter-group relationships. The inter-
disciplinary aspects of sociclogical in-
quiry and praclice will be slreszsed. Field
experience will be designed 1o provide
progressions Lhrough modules ia invesli-
galion and field visits in seftings of inler-
sl Lo the student.

Frerequisiio: SOCT00

BLK255 Mation Building in Alricas3 birs.
3cr.

The course anaiyzes the impact of 19th
cenlury impecialism and the developmen|
of nationalism in Afeica. 11 aiso discusses
the problems of the newly independent
states: namely, political and soctal mod-
ernizaiion, cconomic developmenl and
stresses lhe ideological movement tuwacds
socialism, Selected developmendal institn-
tions such as political partics, burcauc-
racy. mililary and inlernal groups vis-a-vis
spocial problems of leadership roles, eth-
nicily, traditionalism, regionzlism znd
nec-colonialism will be reviewed.

BLX271 Foundalions of Black Psychal-
ogy/3 hrs. 3 cr.

Same a3 PSYE71

The course will provide an overview of
the psychological foundations of individ-
ual and group identity perceptions shared
by Afro-Americans as these factors relale
to historical experience. The dominant
themes of lhe American hemanislic and
behavicral science assessmernts of Afro-
Americans and resullant assignment of
negative values to the Black cultural con-
lext will be explured. The literatuce and

FUERTD RICAN STUDIES PROGRAM

research on which such assessmenls have
bren made and perpeluated will be exam-
ined with a view lowards illuminaling 1he
puvchological foundations upon which
sell-concepts ace developed and sus-
tained. The course will inchude study trips
e Black neighborhaads.

Prerenuisite: PSY100

BPE111 Economics of Urban Communi-
ties/3 hrs. Jer.

Same ag ECO811

The course introduces the subject af ur-
ban coomomics in historical and social
contexl ralher Lhan as a stricl analytical
discipline. Such crucial problems as Lhe
causes and existence of poverly in the
midst ol plenty. handling of federal. stale
and lgcal governmenl programs. financing
Elack crlcrprise. conditions of social wel-
lare arg considered, and solulions lowards
developing neglected economics of the in-
ner ciiy communilies are proposod.

BPRXS2 Colanialism, Neo-Colonialism
and Underdevelopment in 1be Third
World/2 hrs. 1er.

Same as POLB53

Analyziz of the impacl of colonialism and
impenalism upon non-European souietivs,
The focus is on the oppression and exploi-
1alion and confradiciery legacy left by Lthe
West—and Ihe resislance on the parl of
the cppressed. culminaling in the process
of decolonizalion. The coursz examines
the fTurms and characleristics of neo-
colonialism in Alrica, Asia, the Middle
East, Latin America and the Uniled States.

The Puerto Rican Studies Program was iniliated in 1970 i meel the needs of
many Puerts Rican students within the College. Under the Puerle Rican and Latin
American Studies Program, the College offers courses in the Social Sciences, Lan-
guage and Litecature, and Musie and Art. These courses may be taken by all stu-
dents as electives gr substituted for tradinonally-required courses.

Modern Languages -

PEN231 Puerio Rican Literaiare (/3 hrs,
3cr.

Same as SPNB31

This course is a survey of Fuerio Rican lil-
erature. it includes a study ul the fiest
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lilerary expressions, bolk in prose and
verse, a hislory of the various literary
movemenls, and represenlalive anthors



and their works. Written critical analyses
and oral reports on selected works will be
required.

Prerequisite: A working knowledge of
Spanish and Instructor’s permission

PRN232 Puerto Rican Literature 11/3 hrs.
3cr.

Same as SPN832

This course covers the contemporary liter-
ary expression in Puerto Rico. Authors
such as Luis Pales Matos, Julia deBurgos,
Diaz Alfaro and other short story writers
are studied and evaluated.

Prerequisite: A working knowledge of
Spanish

PRN233 Representative Puerto Rican
Writers/3 hrs. 3 cr.

Same as SPN833

This course is an intensive study of a
group of Puerto Rican writers and their re-
actions to different periods in the history
of their country. It includes both oral and
written analyses of the important works of
Manuel Alonso, Alejandro Tapia y Rivera,
Jose de Diego, Eugenio Maria de Hostos,
Manuel Zeno Gandia, Antonio S. Pedreira,
Luis Pales Matos and Julia de Burgos. The
writer is studied as a man reflected in his
works: his unique reactions to the circum-
stances in which he has lived.
Prerequisites: Spanish Composition for
Puerto Ricans: Advanced; Puerto Rican
Literature I and II; or Instructor’s permis-
sion

PRN235 Puerto Rican Theater/3 hrs. 3 cx.
Same as SPN835

This course consists of two parts: (a) a sur-
vey and analysis of Puerto Rican folk
drama and of trends, styles and develop-
ments in the plays written in the late 19th
and 20th centuries; (b) a study of acting
technigue, contemporary staging and the-
atrical direction.

PRNA455 Spanish Composition for Puerto
Rican: Intermediate/3 hrs. 3 cr.

Same as SPN855

This course is designed for students with a
background in Spanish. It includes a thor-
ough study of the sentence and its parts as
a means of communication. Punctuation,
the mechanics of composition, the impor-

tance of diction, variations in the Spanish
language, and style in writing are devel-
oped through writien exercises and class
discussion. The course is aimed at encour-
aging the self-expression of the Puerto Ri-
can student.

Prerequisite: Instructor’s permission

PRNA56 Spanish Composition for Puerio
Ricans: Advanced/3 hrs. 3 cr.

Same as SPN856

This course includes discussion and inten-
sive practice in the paragraph and its uses,
the outline as an aid in writing and effec-
tive composition, the research paper and
its importance in college and graduate
studies, the critical paper, description, the
familiar essay, narration, the social expose
and other forms of writing reflecting the
students’ views and their expression in
Spanish.

Prerequisite: Spanish Composition for
Puerto Ricans: Intermediate; or Instruc-
tor’s permission

PRNA475 Latin American Heritage/3 hrs.
3cr.

Same as SPN475

This is an introduction to the cultures of
Puerto Rico, Colombia, Peru and Chile
through visits to anthropological and his-
torical sites, museums and universities, as
well as meetings with farmers, students
and political, industrial, and intellectual
leaders. Both before and during the trip,
students attend lectures on the culture and
society of the countries visited. Students
must complete a writien paper to receive
credit for the course.

Prerequisite: Functional knowledge of the
Spanish language

Music and Art

PRN141 Puerto Rican Music/2 hrs. 2 cr.
Same as MUS881

This course surveys the folk, popular, and
classical forms of Puerto Rican music
from the pre-Colombian period through
the 20th Century in relation to indigenous
cultural patterns. The relationship of mu-
sic to Puerto Rican folklore and dance is
explored. Lectures are supplemented with
slides, tapes, phonograph records, and live
performances.
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PRN151 Politics of Puerto Rican Commu-
nities/3 hrs. 3 cr.

Same as POL881

This course is a comparative analysis of
the political movements and parties oper-
ative in Puerto Rico, and their transfer-
ence to and influence in mainland com-
munities. An examination of the political
dynamics involving the Puerto Ricans in
the Barrios is also included.

PRN152 Puerto Rican Experience in Ur-
ban U.S. Settings/3 hrs. 3 cr.

Same as SOC852

This course studies the Puerto Rican mi-
gration to the United States, and the rela-
ted problems of education; housing; health
services; family and community; employ-
ment; welfare; and economic develop-
ment. It also deals with the conflict cre-
ated by cultural assimilation as opposed
to the identity and preservation of Puerto
Rican culture.

PRN234 The Puerto Rican Family/3 hrs.
3cr.

Same as SOC884

This course studies the Puerto Rican fam-
ily as the primary unit of Puerto Rican so-
ciety, reflecting the patterns and dynamics
of that society. It examines the variations
in family structure that have evolved from
the Taino, Spanish and African cultures.
The historical and economic changes that
have transformed Puerto Rican society are
analyzed, with emphasis on their effect on
the family structure. The experience of
migration and its impact on the Puerto Ri-
can family are considered. Attention is
given to the problems facing the family as
the unit of migration.

PRNZ236 Puerto Rican Economic Develop-
ment Since 1898/3 hrs. 3 cr.

Same as ECO886

This course analyzes the history and ef-
fects of American economic policies on
contemporary Puerto Rico. The economic
conditions before the American occupa-
tion are examined, with the objective of
comparing them with the conditions and
changes after 1898. The period of sugar as
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a monoculture is studied, as well as the
great depression and its impact on Puerto
Rico. The coming into power of the Popu-
lar Party, with its politics of land reform
and economic development, are exam-
ined. In conclusion, the economic and so-
cial planning that have brought about the
modern Puerto Rico are analyzed.

Nursing

BPR161 Health Problems in Urban Com-
munities/3 hrs. 3 cr.

Same as NUR861

This course is concerned with the close in-
terrelationship between growing urban
problems and their effects on community
health, delivery of health services, and the
quality of health care. Urban crises which
contribute to poor health as a result of in-
adequate housing, environmental pollu-
tion, economic and welfare inadequacies,
and the use and abuse of alcohol and
drugs are discussed.

Physical Education, Health, Recreation
and Dance

BPR101 Ethnic Dance/2 hrs. 1 cr.

Same as PED801

This course concentrates on elementary
dance of the West Indian, Puerto Rican
and Afro-American cultures. The course
evaluates the body movements of the
three cultures, emphasizing their similari-
ties.

Social Science

BPR111 Economics of Urban Communi-
ties/3 hrs. 3 cr.

Same as ECO811

This course introduces the subject of ur-
ban economics in historical and social
context rather than as a strict analytical
discipline. Such crucial problems as the
causes and existence of poverty in the
midst of plenty, handling of federal, state
and local government programs, financing
Black enterprise, conditions of social wel-
fare are considered, and solutions towards
developing neglected economics of the in-
ner city communities are proposed.



BPR253 Colonialism and Neo-
Colonialism/3 hrs. 3 cr.

Same as POL853

Analysis of the impact of colonialism and
imperialism upon non-European societies.
The focus is on the oppression and exploi-
tation and contradictory legacy left by the
West—and the resistance on the part of
the oppressed, culminating in the process
of de-colonization. The course examines
the forms and characteristics of neo-
colonialism in Africa, Asia, the Middle
East, Latin America and the United States.

PRN121 History of Puerto Rico 1/3 hrs.
3cr.

Same as HIS881

This course studies the history of Puerto
Rico from the pre-Colombian period to
the middle of the 19th century. Considera-
tion will be given to political, social, cul-
tural and economic factors contributing to
the emergence of national consciousness
in the 19th century.

PRN122 History of Puerto Rico 11/3 hrs.
3cr.

Same as HIS882

This course studies the historical condi-

ITALIAN-AMERICAN STUDIES

tions of Puerto Rico in the second half of
the 19th century. The transition from a
Spanish colony to an American posses-
sion is examined. The events and forces
that created the present Puerto Rico are
studied and analyzed in perspective. The
different alternatives to the problem of
status: Commonwealth, Statehood, Inde-
pendence are studied.

PRN125 Puerto Rican Culture and Folk-
lore/3 hrs. 3 cr.

Same as ANT825

This course studies the emergence of a na-
tional culture, folklore, and identity.
Topics include the Taino, Spanish, and
African contributions to the creation of a
criollo personality and character; the
Puerto Rican family: race relations; the ji-
baro; religion; and the arts. It reviews cus-
toms, traditions, celebrations, dances, leg-
ends, songs, proverbs and hero and
underdog stories. The impact of United
States culture upon Puerto Rican culture
and the resulting conflicts are also consid-
ered.

Courses in Italian-American Studies may be taken by all students as electives
and, in some cases, may be substituted for traditionally-required courses. For the
complete list of courses offered, see the Modern Languages Department, page 104.

JUDAIC STUDIES

Courses in Judaic Studies may be taken by all students as electives and, in some
cases, may be substituted for traditionally-required courses. For the courses
offered, see page 94 in the English Department, page 103 in the Modern Languages
Department, and page 129 in the Saocial Science Department.

FRENCH STUDIES

Courses in French Studies may be taken by all students as electives and, in some
cases, may be substituted for traditionally-required courses. For a list of the
courses offered, see the Modern Languages Department, page 101.
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HISPANIC STUDIES

Courses in Hispanic Studies may be taken by all students as eleciives and, in
some cases, may be substituted for traditionally-required courses. For a list of the
courses offered, see the Modern Languages Department, page 105.

DATA PROCESSING

The Data Processing courses iniroduce students to the basic principles of business
data processing techniques. Practical experience in methods of handling equip-
ment and functional competence in the applications of data processing systems
and computer programming are included. The College maintains a modern Elec-
tronic Data Processing Center which is used for instructional purposes by the
Department of Data Processing. The installation is also used by the faculty and the
administration. In addition, institutional research is conducted at this facility. For
the curricula in Data Processing leading to an Associate in Applied Science degree
(A.A.S.), see pages 32-33.

Data Processing Laboratories

There are four data processing laboratories in the A Building of the College. The
Computer laboratory consists of an IBM 360 Model 30 computer, and RCA Spec-
tra 70-35 computer, both with disc and tape drives. The second laboratory con-
tains keypunch machines for the exclusive use of studenis when preparing their
programs for the computer. The Terminal laboratory consists of several computer
terminals connected to an IBM 370/168 computer at the City University Central
Computing Facility. The Remote Job Entry laboratory consists of an IBM 2922
Batch Terminal connected to the IBM 370/168 CUNY Central Computer, as well
as various pieces of unit record (EAM) equipment.

Students use this equipment throughout the day and early evening, as all of
the laboratories are run on an open-door policy. After their first term, data proc-
essing students are permiited to operate all the machines whenever there are no

classes using the equipment for formal class sessions.

DAT101 Introduction to Data Processing/
S5hrs.4¢r.

This course develops understanding and
appreciation of commercial data process-
ing. Instruction and practical training is
given in the operation of punched card
machines, and the concepts and funda-
mentals needed to write Fortran pro-
grams.

This course is a prerequisite for all the
other Data Processing courses.

DAT102 Accelerated Introduction to Data
Processing (Experimental)/5 hrs. 4 cr.
This course is specifically designed for

students accepted into the experimental
program for articulation between Bran-
deis High School, Central Commercial
High School and the Borough of Manhat-
tan Community College. The course is in-
tended to bridge any content gap which
exists between the high school program
and the first two Data Processing courses
in the programming concentration A.A.S.
degree curriculum in Data Processing
(DAT101, DATZ201). The course will give
the student a general overview of the data
processing industry. It will acquaint the



student with the principles of data proc-
essing and the various types of equipment
used in electronic data processing. The
principles of flowcharting and computer
logic will be discussed in detail. The pro-
gramming of computers from simple to
fairly complex applications will be pre-
sented, utilizing the language of Cobol.
Hands-on computer experience will be
provided to implement practical portions
of the syllabus.

DAT120 Introduction to Computer Con-
cepts/4 hrs. 3 cr.

An understanding of the importance of
computers in our current society is devel-
oped in this course. Through the use of a
programming language and computer ter-
minals, practical experience is gained in
many areas including accounting, busi-
ness, economics, humanities, mathematics
and science.

Required in the Business Administra-
tion—Transfer curriculum; an elective in
other programs. Not open to Data Process-
ing majors.

DAT121 Introduction to Computer Sci-
ence/4 hrs. 3 cr.

This course develops an understanding of
the importance and use of computers for
the solution of mathematical and scien-
tific problems.

Prerequisite: MAT204 or Departmental
approval. Not open to anyone having an-
other Data Processing 100 series course.

DAT125 Medical Recards Applications in
Data Processing/4 hrs. 3 cr.

This course develops an understanding of
the importance of computers in the medi-
cal health area. Through the use of a pro-
gramming language and computer termi-
nals practical experience will be given
with a specialization in the area of Medi-
cal Records.

Required exclusively for Medical Record
Technology students.

DAT201 Basic Cobol Programming/5 hrs.
4 cr.

Students perform programming drills, ex-
ercises, and case studies to bridge the gap

from the theoretical to the practical world
of Cobol programming. Students utilize
basic input and output devices including
tape in their programming problems.
Prerequisite: Introduction to Data Process-
ing or a satisfactory score on the waiver
examination

DAT211 Basic IBM 360 Computer Opera-
tions/3 hrs. 2 cr.

A detailed practical study of the opera-
tions of the IBM 360 Model 30 computer.
Practical study on an RJE (Remote Job En-
try) Terminal operating in an OS environ-
ment, as well as exposure to various types
of computer terminals is an integral part
of the course. Students learn to run the
computers including the operation of disc
and tape drives, card reader and punch,
console typewriters and the printer prepa-
ration of disc operating system control
cards. Students also read and prepare op-
erating procedures and control cards for
utility programs.

Prerequisite: Introduction to Data Process-
ing or a satisfactory score on the waiver
examination

DAT221 Basic RPG Programining/3 hrs.
2cr.

Report Program Generator (RPG) is the
program language presented in this
course. Students obtain practical experi-
ence by writing programs in this computer
language, utilizing the card reader, card
punch, printer, and tape drive.
Prerequisite: Introduction to Data Process-
ing or a satisfactory score on the waiver
examination

DAT301 Advanced Cobol Programming/
5 hrs. 3 cr.

An extension of Basic Cobol Program-
ming, during which students write pro-
grams utilizing the different disc process-
ing techniques and advanced program
concepts such as overlays, subroutings,
and subscripting. Multiple input and out-
put devices are used throughout the pro-
grams.

Prerequisite; Basic Cabol Prograinming or
Departmental approval
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DAT310 Advanced 1BM 360 Computer
Operations/4 hrs. 3 cr.

This is an extension of the Basic IBM
Computer Operations course where stu-
dents are taught disc concepts and the rel-
ated disc utility program, sorts and
merges, and other sofiware utility pro-
grams. The concepts of operating systems
and systems generation are discussed.
Prerequisite: Basic IBM 360 Computer Op-
erations or Departmental approval

DAT325 Programming Systems/3 hrs.
3cr.

The tools and methods used by system an-
alysts to develop systems for a computer
application are taught. After the concepts
are presented, students follow up the the-
ory by preparing procedures, documenta-
tion, and operating instructions for the
machines involved in the system.
Prerequisite: Basic Cobol Programming or
Basic RPG Programming or Departmental
approval

DAT326 Management Systems/3 hrs. 3 cr.
The tools and methods used by manage-
ment to develop systems for computer ap-
plications are taught. Emphasis is placed
on systems from a managerial point of
view. Information systems and their rami-
fications in data processing are thoroughly
discussed.

Prerequisite: Programming Systems or De-
partmental approval

DAT400 Systems Implementation/5 hrs.
3cr.

Studenis continue from the realm of the-
ory taught in Programming Systems to the
realities of practical applications. The
class works in a joint effort, analyzing,
systematizing, programming, and writing
procedures for practical problems.
Prerequisites: Advanced Cobol Program-
ming and Programming Systems or Man-
agement Systems or Departmental ap-
proval

DAT410 Operations Implementation/
4 hrs. 3 cr.
Students examine the operations of a
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computer installation from management’s
viewpoint. Job set-up, logs and controls,
conversions, job scheduling, cataloging,
and installation set-up are among the top-
ics considered. Terminals are discussed
and used in the course.

Prerequisite: Advanced IBM 360 Com-
puter Operations or Departmental ap-
proval

DAT420 Operating Systems Comcepts/

3 hrs. 2 cr.

This course teaches the purpose and use
of certain Disc Operating System func-
tions as well as a conceptual overview of
Operating Systems in general. Specific at-
tention will be given to Job Control Lan-
guage, Linkage Editor, the Librarian, Sys-
tem Generation, IOCS, and a comparative
analysis of BOS, DOS and OS.
Prerequisite: Basic Cobol Programming or
Departmental approval

DAT425 Time Sharing Systems/3 hrs.
2cr.

This course is designed to develop and en-
hance the knowledge of students in data
processing. It concentrates on the descrip-
tion, use, and practical applications of
data processing through the use of com-
puter terminals. An in-depth study of a
Time Sharing System is made with special
attention to its control program, its pro-
gramming capabilities, its debugging facil-
ities, and its file maintenance options.
Prerequisite: DATZ201 or DAT221 or De-
partmental approval

DATA431 Assembler Language
Programming (ALP) for IBM 360 Com-
puter/

3 cl. hrs. 3 lab. hrs. 4 cr.

The actual programming language of the
1BM Computer is presented with students
writing programs in this media.
Prerequisite: Advanced Cobol Program-
ming or Departmental approval

DATA440 Foriran [V/4 hrs. 3 cr.
Students are given a programming back-
ground utilizing Fortran programming lan-



puage. Commercial and scientific prob-
lems are presenled and programmed to
give sludents practical experiziuce,
Prereguisile: Advenced Cobal Program-
aring or Deparimental approval

0AT450 Pregramming Laoyuage I (PL/I)Y
dbrs. Acr.

In this new high-level langnage developed
for the IBM 360 Compuler, the best attrib-
utes af Cobol and Forlran are combined in
the preparalion of Lhis new [anguage,
Commercial problems are programaned 1o
give studenls praclical experience.
Prerequisite: Advanced Cobaf Program-
ming or Deparlmental appraval

DATHIG Survey of Data Processing/3 hrs.
3cCr

Open {o all non-Dala Processing majors.
this course folluws the hislorical evolution
of data processing ftom its inceplion lo ils
preseni-day importance. Curpenl dala
processing equipment and applicalions
are discuszed to make siudenls aware of
ihe mullilude ol applicalions.

1iATS16 Compuiers & Society /3 hrs. 3 cr.
An invesligalion of the social implications
of Ihe computer in pur society and the
many ways lhe computer aflects the
"gualily uf lile” 10day. This course will
present lechnical facks aboul computers
and analyze social issues which this new
lechnolopy has nuriured.

DEVELOPMENTAL SKILLS

The Coliege has a comprehensive program to help students in developing skills
essential lo conlinued academic progress. The Department of Developmental
Skills offers courses in English as 2 Second Language and in Reading.

Afer placement examinations, those studenls whose results indicate a need
for the development of essential skills will be assigned to the appropriate Devel-
opinental Skills or other courses. The Reading and ESL programs are divided into
proficiency levels. The students are placed in the appropriate level as determined
from their performance in the placement examinations.

In addition, these courses are open to any other student whoe feels the need
for special wark in English a5 a Second Langoage and Reading. The Depariment
of Developmental Skills warks in clase cooperation with the other members of
the facullv—all of whom seek Lo provide each student needing assistance with
services and instructlion for progress al Lhe proper academic level.

MNote: Studenls whi are required o lake ESLOBR-O81-GBZ, or RDGO?1-072, arc ot

permited o resister for more than a totaf of fifleen contact hours.

ESLOSG; 002; 002 English 25 8 Second Lan-
guage/6 brs. 3 or.

Required lur all entering studenis of {or-
gign language hackground whaose place-
meni examinations show a need foc
ingiruction in English as a Second Lan-
guage. Each number represents a differcal
proficiency level of the course. Sludents
are placed. accarding ta their abilily, in

one of the levels. The course is compre-
hensive, combining listening, speaking,
reading and writing skills,

Credil 15 granted when sludent’s cssay-
writing per{ormance is judged satislactory
far calrance info Inlensive Writing
(ENGHU or ESLOG4) or English | {EMNC100).
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ESL084 Intensive Writing/6 brs. 3 cr.
ESL085 Intensive Writind/6 hrs. 6 cr.
Required for all entering students whose
placement examinations show a need for
intensive work in writing and whose ma-
jor problems with writing stem from a for-
eign language background. This course fo-
cuses on the processes of essay writing,
including paragraph structure, sentence
structure and content. Successful comple-
tion awards the student three credits; stu-
dents who excel may receive six credits.
Credit is granted when student’s essay-
writing performance is judged satisfactory
for entrance into English I (ENG100).

RDG 071;072;073 Reading and Study

Skills/6 hrs. 3 cr.
This course is designed to improve the

ENGLISH

student’s ability to read college level text-
books and other written materials. The
course develops necessary vocabulary
comprehension and study skills. Students
use a variety of multi-level resources in-
cluding speed-reading machines, cassette
listening tapes and other relevant reading
materials. Students meet three hours a
week in classes and an additional three
hours a week in supervised laboratory
practice for a total of six hours a week.
Students who score below an eleventh
grade level on the Reading Placement Ex-
amination will be notified to register for
this course.

RDG073 is for students achieving higher
performance levels on their placement
tests. It is also open to those students who
seek to improve their reading ability.

The English Department prepares students who come to the College with a wide
variety of levels of proficiency to reach an optimum level of performance in writ-
ing and reading. It enables them to qualify for graduation and leads to successful
performance in four-year colleges, including those in the City University. It also
qualifies these students to assume positions in the professional and business

world as aware, educated, literate persons.

Prior to enrollment in any English course at the College, each student is re-
quired to participate in a three-hour comprehensive examination, mainly on writ-
ing skills, and including a full length essay. Students found to be below the mini-
mum level for admission to the regular English course will enroll in an intensive
remedial writing program. Those who pass the examination enroll in English 100.
All students are required to enroll in English 100 and all take English 115. Many
students enroll in English electives numbered 200 to 310, at least one of which is

required for some students.

Students are advised to determine their curriculum requirements before en-
rolling in an English course numbered 200 or higher. Transfer candidates are
urged to contact their likely next college to see if a particular English elective here

is required there.

ENG090 Intensive Writing/6 hrs. 0-3 cr.
ENG091 Intensive Writing/6 hrs. 6 cr.
This is an intensive writing remediation
course which begins at a pre-coliege level.
Students are instructed in basic compo-
nents of effective writing, including work
selection, punctuation, spelling, graminar,

sentence structure, and paragraph devel-
opment. Individual conferences with the
instructor are frequent. Successful com-

pletion awards the student three credits;

students who excel may receive six cred-
its.



ENG092 Writing Laboratory/3 hrs. 3 cr.
English 092 is intended for students who
have made progress in English 090 but
have failed the course. It is designed to
help the student solve basic writing prob-
lems through close, individual attention
that does not repeat the material of Eng-
lish 090. Classroom instruction will be
conducted in small groups of three or less,
with emphasis on one to one teaching. Ap-
proaches to writing problems will focus
on individual needs to prepare the student
for Composition 1.

Prerequisite: Recommendation of previ-
ous English 090 instructor.

ENG106 English Composition 1/3 hrs. 3 cr.
This is the standard introductory English
Composition course, similar in require-
ments and scope to such courses in other
colleges and universities. Students are
guided through the writing of a variety of
rhetorical styles, including narrative, de-
scription, argumentation, analysis, and ex-
position. Reading materials exemplify the
need for logical thinking and creative ex-
pression.

ENG 162 English Compeosition I and 11, in
Tandem/6 hrs. 6 cr.

~ This course combines English 100 and 115
into a one-semester course. It is recom-
mended for students who have demon-
strated proficiency, such as on the place-
ment examination.

ENG 115 English Composition 11/3 hrs.
3cr.

This course develops the student’s
abilities to write longer compositions. It
culminates in the submission of a term pa-
per which must demonstrate that the stu-
dent has mastered essential skills of re-
search, organization, documentation, and
prose. The course introduces the student
to genres, such as the short story, essay,
poetry, play, or novel, developing literary
awareness and language comprehension
abilities while providing ideas for student
themes.

English 111

English III consists of the English electives
which appear in this Catalog as courses
numbered English 200 and higher.

The literature courses in this group ex-
pose the student in some depth to various
periods of literary achievement or to par-
ticular genres.

The writing courses, creative writing
and journalism, expose him to specialized
fields where he studies both professional
achievement and experiments in the art
himself.

These courses are similar to structure,
organization and content to courses at
four-year colleges. Liberal arts students
are required to pass at least one three-
credit course below.

The student is reminded to consult his
curricular literature or advisers and, for
transfer students, to contact the next col-
lege which they expect to attend, prior to
enrolling in an English elective at this col-
lege.

ENG 200 English Literature I: From Anglo-
Saxon to Neo-Classical Times/3 hrs. 3 cr.
This course surveys works of English liter-
ature from its origins in pre-Norman Eng-
lish to the Eighteenth Century. The objec-
tives are threefold: (1) to develop the
student’s appreciation for literature and
an acquaintance with literary master-
pieces written in English during the years
of this survey; (2) to introduce the student
to the major political and cultural events
and to the ideals that shaped England dur-
ing these years; (3) to illustrate how cul-
tural ideals and political ideals shape
men’s thinking and have their reflections
in and are reflected by literature. Selec-
tions may include Chaucer’s Canterbury
Tales, Shakespeare’s plays, Swift's writ-
ings. Strongly recommended for liberal
arts majors.

ENG 210 English Literature 11: From the
Romantic Era to Modern Times/3 hrs.
dcr.

This survey course is independent of Eng-
lish 200 which is not a prerequisite. It in-
volves the principal figures, styles, themes
and philosophies represented during three
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literary periods: the Romantic Era, the
Victorian Age and the Twentieth Century.
This course exposes the student to major
works of literature. It enables him to ap-
preciate the thought and contributions of
outstanding writers. Sirongly recom-
mended for liberal arts students.

ENG230 The Library and the Research Pa-
per: A Minicourse/1 hr. 1 cr.

This course will provide step-by-step,
week-by-week instruction in preparation
of the research paper, from selection of
the topic (in any field the student may
choose) to submission of the final draft
with fooinotes and bibliography. Ii is de-
signed to show how research skills can
serve as a major asset of the student re-
gardless of his curriculum. It extends be-
yond what is taught in English 1I in scope.
Open to all students. Individual confer-
ences held regularly.

ENG251 Modern American Drama/3 hrs.
3cr.

The development of the American theatre
since the rise of realism in the 1920’s is
surveyed in this course. Dramas by O’-
Neill, Howard, and Rice; comedies of
manners by Barry and Behrman; plays of
social consciousness by Odets, Williams,
Miller, and Albee are studied.

ENG252 Introduction to Shakespeare/

3 hrs. 3 cr.

Selections from Shakespearean tragedies,
comedies, and histories are studied in this
course. Some attention is devoted to the
author’s life and times, as well as to the
stage history of his plays.

ENG253 The American Novel/3 hrs. 3 cr.
Gradual emergence of the American novel
is studied, as a literary form and as a re-
flection and reinforcement of patterns in
the fabric of American life. Representative
authors may include Hawthorne, Melville,
and Stowe from the 19th century; Lewis,
Cather, Fitzgerald, Faulkner, Hemingway,
and Steinbeck from the 1920’s to the
1950’s, and Wright and Mailer of the
1960’s and 1970’s.

91

ENG254 American Literature of the Nine-
teenth Century/3 hrs. 3 cr.

The leading American writers of the 19th
century are studied. They include Hawt-
horne, Melville, Poe, Whitman, Emerson,
and Thoreau.

ENG255 World Literature I: From Homer
to Dante/3 hrs. 3 cr.

This course provides a survey of world lit-
erature from Greek times to the 15th cen-
tury. It includes selections such as from
the Greek epics, the Hebrew Bible, The
New Testament, Virgil’s Aeneid, the early
Middle Ages and Dante’s Divine Com-
meida. It is taught independently of Eng-
lish 256.

ENG256 World Literature II: From the
Renaissance to Contemporary Times/
3hrs. 3 cr.

This survey course of world literature in-
cludes representative works of the Renais-
sance years (such as those of Cervantes
and Shakespeare), the Age of Reason (Vol-
taire), the Romantic Era (Goethe), schools
of psychology and realism (Dostoevsky),
and contemporary strains (Camus). Eng-
lish 255 is not a prerequisite.

ENG257 Modern European Novel/3 hrs.
3cr.

European social and political ideas as they
are reflected in the works of such novel-
ists as Gide, Silone, Koestler, Camus, Sar-
tre, Mann, and Kafka are examined and
studied.

ENG259 Modern Poetry/3 hrs. 3 cr.

This course concentirates on poeiry by
Eliot, Thomas, Yeats, Hopkins, Frost, '
McLeish, Auden, and others. Through ex-
amination of these and other contempo-
rary poets, students explore questions of
form and function in poetry and in art.

ENG260 Comparative Literature I: Survey
of judaic Literature (in English)/3 hrs.-
3cr.

This introductory course aims to acquaint
students with representative Judaic works,
translated from Hebrew or written in Eng-
lish and ranging from Biblical times to the
presenti. The selections concenirate on



those writings which have been most in-
fluential in the development of Western
literature and which best convey Jewish
thought, feeling, and experiences, espe-
cially in their universal application. The
readings will be supplemented by expo-
sure to Judaic music and art, including vis-
its to museums and galleries; individual
student projects, and guest lectures. No
prior knowledge of the Hebrew language
or Jewish culture or literature is required.

ENG261 Images of Women in Literature/
3 hrs. 3cr.

This course will examine how literature,
primarily in the United States, has played
a role in defining women's roles and in re-
flecting and promoting stereotypes. Works
by women writers will be studied, to ex-
pose the student to some literary contrib-
utions by women. Enrollment is open to
both men and women.

ENG275 Film/3 cl. hrs. 1 lab. hr. 3 cr.

This course explores the parallels between
the literary and visual arts. Visual sym-
bols, metaphors, and rhythms are dis-
cussed in relation to a variety of cinematic
periods and subjects. One "“lab” hour will
follow one of the lecture hours to facilitate
full and uninterrupted film showings.

ENG280 Creative Writing Workshop/

3 hrs. 3cr.

The objectives of the Creative Writing
Workshop are to sharpen the student’s
creative writing skills, based on the stu-
dent's inclinations and talents in the short
story, poetry, essay, and play. Admission
is by Departmental approval.

ENG301 journalism 1/3 hrs. 3 cr.

This course provides an insider’s perspec-
tives on journalism. It strives to inspire the
student with the crucial necessity for a

free press component in a democracy, as it
shows both the dispensable and inherent
limitations of the news media. It pene-
trates polemics pro and con to disclose
substantive issues. Its methodology is two-
fold: students discuss practices of the con-
temporary news media; they interview
people and write journalistic articles, and
tape their own news broadcast. The
course helps all students become intelli-
gent consumers of news, while it whets
the appetites of those who would consider
journalism as a career.

ENG302 Journalism 11/3 hrs. 3 cr.

This course builds on English 301 and pro-
vides further opportunities for students to
experience journalism. Students conduct
interviews and cover stories throughout
the City, and write journalistic articles.
The class produces and videotapes a news
program. Students elect to concentrate ei-
ther on the media of broadcast (radio and
television news) or print (newspapers and
magazines). Opportunities are provided
for specialized coverage (e.g. politics, con-
sumerism, science, education, finance, the
arts, social change, and family life). Expo-
sure to layout, headline composition, and
basics of journalism law. Individual con-
ferences and group critiques. Scrutiny of
professional media. Tours.

Prerequisite: English 301 or permission of
instructor.

ENG310 Contemporary Urban Writers/

3 hrs. 3 cr.

This course focuses on the literature of ur-
ban America since 1950 and, in particular,
how contemporary writers used the im-
ages and themes of the city to evoke the
Anti-Natural, Anti-Human machinery of
authoritarian establishments. Running
through the readings is the question: how
does one survive in this supercity with
dignity, let alone with heroism.

INTERDISCIPLINARY STUDIES

The Interdisciplinary Studies being developed at the College have, as their goal,
an increase in humanistic knowledge by students. Such studies stress the inter-
connection and interaction of two or more aspects of culture and hence foster the
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pressrvation of ideas, cvents, and works of arl themsclves as in their real-life sim-
ultaneily. Individual interdisciplinary courses are taught by faculty representing
two or more departments or disciplines. Interdisciplinary Studies were initiated
in 1974-75.

Such courses are electives, aimed to encompass the needs and interests of
students i all of the College's academic arcas, in both career and iransfer pro-

Zrams.

INT 100 Enlightenment, Bevolution, Ro- lions which evolved during the years 1760
manlicisms8é hrs. 6 cr. 1820 and by which the Western World still
An inlerdisciplinary course laughl primar- lives. The #xaminalion of Lhese values is
ily by faculty from the Social Science and particularly approprizte following the
English Departmenls. The course exanm- American Bicenlennial,

ines fundamental gquesticns and inslilu- Prerequisiles: 30 credits; English I end [T,

LIBRARY

The purpose of the Library Department is to coliecl and disserainate the recorded
waord in a varisly of Media. This is achieved by lwo service programe, the Colleps
Library and the Media Service, and by ong Carcer Development Program in Li-
brary Technology.

Library

The Likrary is the information and research center for students, Lthe inslructional
staff and the College communily. The bock collection contains more than 45,000
volumes. more than 30 periodicals and newspapers, and a large microfiim collec-
tion. Twa large, well-lighled faciilties are maintained by the Library with modern
tables, comfortable chairs, and study carrels. The Library atmosphere is condu-
cive to study and research.

Books are shelved an apen stacks according Lo the Library of Congress classi-
fication system and can be located by searching for boola by subject, author, or
title in the Card Catalog or by browsing in a subject area of the stacks. Cerlain
books in heavy demand for class assignments are located on Reserve at the Circu-
lation Desk. General and Specialized library leclures are offered to lamiliarize
sludenis with relevant resources, The Libeary has the responsibilily to develop
and maintain the Borough of Manhattan Community College Archives.

The Main Library on the 2nd Floar of the A Building is open Manday through
Thrusday, lrom %00 a0, ta 800 poo, and Friday from 900 a.m. ta 5:00 p.m.

The Uptown campus Library, on the main Noor of the M Building, is open
from 9:00 a.m. to 5:00 p.m., Monday through Thursday; it is closed on Friday.
During the summer months the Uptown Libracy is closed.

The professinnal staff is always ready Lo assist studenls with reference prob-
lems, and to give help and guidance in their studiss.
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Media Service

Media Service personnel support the College curviculum by providing fucully and
students with a variety of non-prinl inslruclional media and associaled delivery
services which Tacilitate the leaching/learning process.

The Libraryserves as a reposttory of non-print media, which are ready for
use by students and faculty at theit convenience. The Media Libririan advises
Facailty of the avaitability of instrections! media in their subject arcas and ar-
ranges for preview. A coliection of media indexes, dircctories. and guides is main-
tained to facililale research. Media Service also provides audiovisual equipment
delivery and operation services tn classrooms, siudent programs, and at spegial
evenls. On requesl, Media Service cooperates with the academic depariments in
the operation of mediated lahoralories for self-direcled learning, Media Service is
housed in locations at both the A and L Buildings, il is open from 200 a.m. 1o 5:00

p.ri. Monday throeugh Friday.

Library Technology

The courses are designed lo prepare sludends 1o work in libraries as supporlive
persgnnel, wilh compelencies in kendling print and non-print resources, LTP100 is
ageneral introduction to the use of books and libraries, which will be of vailue to
all sludenls in posl-secondarcy learning experiences, For the curticulum in Library
Technology leading 1o an Associate in Acls (AAL) degree. see page 37, {Deferred

foae 1977-78),

LTP1 Library Technolugy ©: inlcuduc-
tivn 1w lhe Use of Libraries and Library
Resources/ 3 hrs. 3 o1,

Dasit instruction in the use of libraries
antl library resources is presented. The
parls ol & book, the organization of librar-
ics. and the classificabion and cataloging
of booky are siudies. Basic forms of reler-
criie books—diclionaries, encyclopedias,
indexes, elc—are examined, with empha-
sis on Mheir wse in preparcing an undererad-
vate msearch paper,

LTPi1M Library Technology I1: Technical
Pracesses in Libraties/3 birs. 3 ot

The arganizalion of work invulved in
technival secvices 15 laoghl, a3 studenls
learn the necessary procedures for the ac-
guisilipns ¢f library malerials and their
preparation (or use. Anintroduction is
given 16 1he principles and practices of as-
sislance in calaloging and classification.

LTE200 Library Techoology 111 Media
Malerials and Equipmenl—Lheir Llse, Op-
eratior, Mainlenance, and Organization in
Libraries/3 hrs. 3 cr.

In LTE200, the ibrary is conceived as an
information resource which includes me-
dia in many lerms. The basic instructional
2oal is that. on completion Gf the course,
ke student will demonsicale measura bl
vompelency in ihe use. operation, mainte-
nance and control of media malerials
(saltware) and equipmenl! (hardware). The
means by which these skills will be gained
are classroom lecturers and demonstca-
{ions, “hands-on" experience, audiovisual
presentations, lield 1rips, and use of in-
siruclional modules,

LTP210 Library Technology 1V: Public
Srrvice in Librariess2 hirs, A or.

Studends learn 1o give circulation ang ref-
erence technical assistance. Included is in-
siruciion o the circulation and perindicals
departmenis. the reserve desk. and the in-
ter-librory lean office. In addition, stu-
dents also cxaming bosic reference
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sources in a wide variely of subject areas,

Prerequisite: Library Technwlugy (I or
Departmenital approval

LTF300 Library Technalogy ¥: Applied
Likrary Service/ 3 hrs. A ¢r.

Siypdents in lhis advanued course are pre-
pared for the practical applicalion ol the

MATHEMATIGCS

various lechniques and devices studied in
the earlier courses, Instroclion in the or-
ganization of basic bitlivgraphies. in the
preparalion of resomes and applicelions
for empleyment, and in the variows types
of libraries in which & graduate may work
i included,

Preceguisite; Library Technofogy IV or
Departmeniaf epproval,

Every student enrolled in a degree program is required to take at leasl one college-
level course in mathematics. The courses are designed to help students appreciate
the iogical struciure of mathemalics and the suope of the application ol mathe-
imatics in 2 modern society. Procedures and wdeas are emphasized. as are the de-
velopment of applications and gkills. in general. the mathematics program ai-
lermnpls lo strenzthen and enrich the student’s basic understandiag of

mathematics, The Depariment olTers the following sequences:

NGOTE: Studenis who have taken 121h-year Mathematics in hiigh school. Ad-
vanced Algebra, or Mathemativs 12X, should canfer with the Departmen! chaie-
persen before purswing any of the sequences,

Liberal Arts:

A. Mathematics and science oriented studenls: MAT20d, MATI0, MATIHZ,
MAT203 (and electives. as determined in consultation with a Deparlmenlal advi-

sar)

B, Other Liberal Arts students: MAT00 or MAT03 (and electwes, as determined
in consultation with a Departmenlal adviscr)

Business Adminisication:

A, Trangfer students:

MAT 402 (MATO and MAT053 or their equivalent must be taken before
MATA0Z except with the permission of the chairpersan),

B. Career Students:

1. Data Processing studends: MATI00 or, with written permission of the chair-
person of the Data Processing Depariment, MAT301 or MATA0Z.

2. Dther Career students: MAT103 ar, with written permission of the chair-
person of the siudent's major department, MATH0Z,

Heaith Service Technologies:

A, Community Mental Health Technology studenls: MAT103
B. Mediial Records Technology students: MAT103
C. Respiratory Therapy Technology students: MAT100

0. Nursing students: MATI104
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Mathematics Laboratory

The Mathematics Laboratory is for use by students enrolled in the Remedial
Mathematics Program (MATO010 or MATO011). Working from a semi-programmed
text, the students progress at their own rate under the guidance of a teacher and
tutors, In addition, color video-taped lessons on appropriate topics are available

for viewing.

MAT001 Elementary Algebra/4 hrs. 0 cr.
This course covers the same material as a
standard high school ninth-year mathe-
matics course. It includes such topics as
algebraic representation, signed numbers,
factoring, the solution of linear equations,
the co-ordinate system, the solution of
simultaneous linear equations of two vari-
ables, and graphing.

MATO002 Plane Geometry/4 hrs. 0 cr.
This course covers the same material as
the standard tenth-year mathematics
course. Offered during the Summer se-
mester only.

Prerequisite: Elementary Algebra

MATO053 Intermediate Algebra and Trigo-~
nometry/4 hrs. 2 cr.

This course covers the same material as a
standard high school eleventh-year math-
ematics course. It includes such topics as
factoring, solutions of linear equations,
the quadratic equation, systems of linear
and quadratic equations, trigonometric
relationships, exponents, logarithms, and
the graphs of quadratic equations.
Prerequisite: Elementary Algebra

MATO010 Basic Mathematics 1/6 cl. hrs.

0 cr.

This is a self-paced course in basic arith-
metic skills and the rudiments of algebra.
Topics covered include: whole numbers,
fractions, decimals, percents, proportions,
signed numbers, the solving of simple lin-
ear equations, and introductory geometry.
Required of students whose placement
exam indicates a low level of proficiency
in simple arithmetic skills.

MATO011 Basic Mathematics 11/

3 cl. hrs. 0 cr.

This is a self-paced course in basic arith-
metic skills and the rudiments of algebra.
Topics covered include: whole numbers,
fractions, decimals, percents, proportions,
signed numbers, the solving of simple lin-
ear equations, and introductory geometry.
Required of students whose placement
exam indicates a marginal level of profi-
ciency in simple arithmetic skills.

MAT100 Fundamentals of Mathematics 1/
4 hrs. 4 cr.

This course includes the study of several
mathematical systems. The role of mathe-
matics in modern culture, the role of pos-
tulational thinking in all mathematics, and
the scientific method are discussed. The
course considers topics such as the nature
of axioms, truth and validity, the concept
of number, the concept of set, scales of no-
tation, groups, and fields. Required for
students in Data Processing and Respira-
tory Therapy. Optional (instead of
MAT103) for Liberal Arts students who
are not mathematics or science oriented

MAT104 Mathematics for Health Sciences
/3 hrs. 3 cr.

This course covers computations and
measurements essential in the health sci-
ence professional fields. Topics include:
units and measurements, ratios, solutions
and dosages. A laboratory in the student’s
clinical practice area under the supervi-
sion of an instructor in the health sciences
is used to supplement the course.
Required for students in Nursing

MAT150 Introduction to Statistics /4 hrs.
4 cr.

This course covers the use of arithmetic,
linear equations and formulas in the study
of basic statistics. It includes measures of
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central tendency, measures of dispersion,
graphs, and the regression line. Required
for students in: Accounting, Business
Management, Secretarial Science, Com-
munity Mental Health Technology, Medi-
cal Records Technology. Optional (instead
of MAT100) for Liberal Arts students who
are not mathematics or science oriented.
Available as an elective for all students.
Not open to students who have completed
MATI103.

MAT202 Fundamentals of Mathematics
11/3 hrs. 3 cr.

This course covers an axiomatic approach
to mathematical structures and number
systems. It includes functions, relations,
operation, and the real number system.
Prerequisites: Fundamentals of Mathemat-
ics I

MAT203 Mathematics through Statistics
1173 hrs. 3 cr.

This course covers frequency distrib-
utions, normal distributions, probability,
hypothesis testing, and correlation.
Prerequisite: Mathematics through Statis-
ticsi

MAT204 Mathematical Foundations for
Calculus/4 hrs. 3 cr.

This course covers basic algebraic and tri-
gonometric skills, algebraic equations, and
functions. It includes mathematical induc-
tion, complex numbers, the binomial theo-
rem, and elements of matrices and deter-
minants.

Prerequisite: Elementary Algebra,
Intermediate Algebra and Trigonometry.
Consult Department chairperson if you
are in doubt about prerequisites. Required
for mathematics and science oriented Lib-
eral Arts students.

MAT205 College Mathematics/4 hrs. 5 cr.
This course is an individualized instruc-
tional program of mathematics prepara-
tory to calculus. Students with foreign or
uneven backgrounds in mathematics pur-
sue a differentially-paced course which
includes arithmetic, algebra, geometry, tri-
gonometry, and college algebra. Students
begin the program at their own academic
level in mathematics.

Prerequisite: Departmental interview and
approval. Optional (instead of MATO01,
MATG02, MAT003, and MATZ204) for
mathematics-science-oriented Liberal Arts
students.

100

MAT207 Statistics/3 hrs. 3 cr.

This course covers statistical concepts and
techniques for applications. Topics in-
clude probability, random variables, bino-
mial distribution, hyper-geomeitric distrib-
ution, ceniral tendencies, normal
distribution, precision and confidence lev-
els, sample design, and projects.
Prerequisite: Intermediate Algebra

MAT215 Elements of Linear Algebra/

3 hrs. 3 cr,

This course reflects a current trend of in-
troducing abstract concepts prior to or
concurrent with calculus. This course in-
cludes algebra and geometry of vectors,
matrices, and linear iransformations. The
emphasis is on matrices.

Prerequisites: Intermediate Algebra and
Trigonometry.

MAT301 Analytic Geometry and Calculus
174 hrs. 4 cr.

This is an integrated course in analytic ge-
ometry and calculus, applied to functions
of a single variable. It covers a study of
rectangular coordinates in the plane,
equations of conic sections, functions,
limits, continuity, related rates, differenti-
ation of algebraic and transcendental
functions. Rolle’s Theorem, the Mean
Value Theorem, maxima and minima, and
integration.

Prerequisite: Mathematical Foundations
for Calculus or equivalent with Depart-
mental approval. Required for mathemat-
ics and science oriented Liberal Arts stu-
dents.

MAT302 Analytic Geometry and Calculus
11/4 hrs. 4 cr.

This course is an introduction to the con-
cepts of formal integration. It covers the
differentiation and integration of alge-
braic, trigonometric, and transcendental
functions. Topics include the definite inte-
gral, the antiderivative, areas, volumes,
and the improper integral.

Prerequisite: Analytic Geometry and Cal-
culus I



MAT303 Analytic Geometry and Calculus
I11/4 hrs. 4 cr.

This course is an extension of the con-
cepts of differentiation and integration to
functions of two or more variables. Topics
include: partial differentiation, multiple
integration. Taylor series, polar coordi-
nates, and calculus of vectors in one and
two dimensions.

Prerequisite: Analytic Geometry and Cal-
culusII

MAT402 Finite Mathematics/4 hrs. 4 cr.
This course covers compound statements,
sets and subsets, partitions and counting,
probability theory, vectors, and matrices.
Prerequisite: Elementary Algebra and in-
termediate Algebra. Consult Department

chairperson if you are in doubt concern-
ing prerequisites. Required for students in
the Business Administration-Transfer pro-
gram. Optional for students in Business
career programs with permission from the
chairperson of the Department in which
they are majoring.

MATS01 Ordinary Differential Equa-
tions/3 hrs. 3 cr.

A first course in the theoretical and ap-
plied aspects of ordinary differential
equations. Topics include first order equa-
tions; exact equations; linear equations;
series solutions; Laplace transforms; Four-
ier series; boundary value problems.
Prerequisite: Analytic Geometry and Cal-
culus II

MODERN LANGUAGES

The modern language program is an integral part of the Liberal Arts curriculum.
Its principal objectives are to develop fluency in the written and spoken language,
and to familiarize students with the main aspects of foreign literature and culture.
All courses are given in the foreign language unless otherwise specified. Language
laboratories, using the latest equipment, serve Modern Language, Speech, and
Music students. Intensive practice in the Language Laboratory is an essential part
of all language classes.

Meodern Languages Laboratories

There are three Modern Languages Department laboratories which can accommo-
date 95 students. Lessons can be conducted for an entire class or as individual
programs for students in atiendance. In addition to regularly scheduled hours, the

labs are open for practice, extra, or review work during the week.

MLAA460 Comparative Grammar for For-
eign Language Students/3 hrs. 3 cr.

This one-semester course is for students
needing better preparation for foreign lan-
guage study. Included is a review of gram-
mar, starting from English, with emphasis
placed on the variations of rules and us-
age in the romance languages. Examples
illustrate the differences between English,
French, Spanish and Italian grammar.
Theory is kept to a minimum. Strong em-
phasis is put on the practical techniques in
learning a foreign language; the role, us-

age, and benefits of the language labora-
tory; the nature and use of idiomatic ex-
pressions. The course is given in English.

French

FRN101 French 1/4 cl. hrs. 1 lab. hr. 4 cr.
This course is for students who have had
no previous background in French. Gram-
mar is taught inductively and simple texts
are read. Skills in comprehension, speak-
ing, reading, and writing are developed.
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FRN110 French 11/3 cl. hrs. 1 1ab. hr. 3 cr.
In this continuation of French I, grammar,
composition, conversation, reading and
analysis of simple literary texts are cov-
ered.

Prerequisite: French I or Departmental ap-
proval

FRN200 French I11/3 cl. hrs. 1 1ab. hr. 3 cr.
Study in this course includes a review of
grammar plus the study of French civiliza-
tion and selected readings in French liter-
ature.

Prerequisite: French II or Departmental
approval

FRN210 French 1V/3 cl. hrs. 1 lab. hr. 3 cr.
While reviewing advanced grammar, stu-
dents are trained in literary analysis
through the works of modern French au-
thors.

Prerequisite: French 11l or Departmental
approval

FRN430 French V: Survey of French Liter-
ature 1/3 hrs. 3 cr.

The chronological evolution of French lit-
erature and its relation to French culture
and ideas is studied. Major works by rep-
resentative authors from the 17th century
are read and discussed with emphasis on
ideas and style. Included are selections
from Corneille, Moliere, Racine, la Fon-
taine, Bossuet, Fenelon, Fontenelle, Mari-
vaux, (Introduction to early 18th century
trends and post-revolution changes in
classical literature). Written and oral re-
ports are required.

Prerequisite: French IV or Departmental
approval

FRN435 French VI: Survey of French Lit-
erature I1/3 hrs. 3 cr.

This course concentrates on the literature
of the Enlightenment and the 19th century
as reflected in the works of Voltaire, Rous-
seau, Montesquieu, Balzac, Flaubert, and
the Romantic and Symbolist poets. Writ-
ten and oral reports are required. May be
taken before French V.

Prerequisite: French 1V or Departmental
approval.
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FRN440 French VII: 20th-Century French
LIterature/3 hrs. 3 cr.

In this study of the major writers and liter-
ary movements of the 20th century, (surre-
alism, avant-garde, existentialism) empha-
sis is placed on novelists like Proust,
Mauriac, and Camus; playwrights such as
Claudel, Giraudoux, Sartre, Anouilh, Ion-
esco, and Beckett; and the poets Valery,
Eluard, and Aragon. Written and oral re-
ports are required. May be taken before
French V and French VI.

Prerequisite: French IV or Departmental
approval

FRN310 Advanced French Conversation/
3 hrs. 3 cr.

This course involves intensive oral work
consisting of discussions in French based
on literary texts of the 20th century with
drill in pronunciation, intonation, and
rhythm. Intensive use is made of the Lan-
guage Laboratories.

Prerequisite: French I or Departmental
approval

FRN 455 Advanced French Grammar and
Composition/3 hrs. 3 cr.

This course reviews grammar and syntax,
and includes advanced translation and
composition with emphasis on the tech-
niques of essay writing, research material,
outline, and organization of ideas for
maximum effectiveness.

Prerequisite: French VI or Departmental
approval

FRN460 Existentialism in French Litera-
ture/3 hrs. 3 cr.

This coure brings to life the essentials of
existentialist philosophy in plays and nov-
els of French authors such as Sartre Ca-
mus, with modern insights into the age-old
guestion of “free choice and predestina-
tion,” the relevancy or irrelevancy of
God,” “commitment or alienation,” “the
meaning or the absurdity of life,” Read-
ings are in French, class discussions and
written work in English.

Prerequisite: French 111 or Departmental
approval



FRN470 Modern French Civilization/

3 cl. hrs. 11ab. hr. 3 cr.

The main aspects of French life and cul-
ture as expressed in social, intellectual
and philosophical history are studied in
this course. Emphasis is given to the geo-
graphic situation and economic and social
changes, the main trends of thought in
French tradition, and their impact on
modern France. Readings are in French,
discussion in English.

Prerequisite: French III or Departmental
approval

FRN461 The Individual and Society in
19th Century French Literature/3 hrs. 3 cr.
This course analyzes the relationship be-
tween the individual and society as pre-
sented by French authors from Chateaubr-
iand to Valles. Different patterns of
reactions to a society undergoing critical
changes are investigated. Special attention
will be given to the problem of the Ro-
mantic ego in a materialistic-oriented soci-
ety. Readings are in French, discussion in
English.

Prerequisite: French III or Departmental
approval

FRN462 History of French Drama and
Theater/3 cl. hrs. 1 lab. hr. 3 cr.

A historical survey of the theories of
French Theater evolved from the Greek
Tragedy through medieval, classical Ro-
mantic, Realistic, Symbolist and Surrealist
theater up to Avant-garde Theater and the
Theater of the Absurd. Readings are in
French, discussion in English.
Prerequisite: French III or Departmental
approval

FRN463 Myth and Reality of the Woman
in French Literature/3 hrs. 3 cr.

An analysis of the various problems rela-
ted to the image of woman in French liter-
ature from the Middle Ages to the present
time. Readings are in French, discussion in
English.

Prerequisite: French I1I or Departmental
approval

Hebrew

HEB101 Hebrew 1/4 cl. hrs. 1 1ab. hr. 4 cr.
This course is for students who have little
or no background in Hebrew. Grammar is
taught and inductively and simple texts
are read. Skills in comprehension, speak-
ing, reading and writing are developed.

HEB110 Hebrew 11/3 cl. hrs. 1 lab. hr. 3 cr.
In this continuation of Hebrew 1, gram-
mar, composition, conversation, reading,
and analysis of simple literary texts are
covered.

Prerequisite: Hebrew I or Departmental
approval

HEB200 Hebrew 111/3 cl. hrs. 1 lab. hr.
Jcr.

Study in this course includes a review of
grammar with special atiention given to
writing origianl Hebrew themes. Drill in
oral work is included through reading and
discussing modern Hebrew prose.
Prerequisite: Hebrew II or Departmental
approval.

HEB210 Hebrew 1V/3 cl. hrs. 1 lab. hr.
3cr.

This intensive review of grammar also in-
cludes practice in the written and spoken
language. Students are trained in literary
analysis through the works of modern
writers.

Prerequisite: Hebrew III or Departmental
approval

HEB430 Hebrew V: Survey of Hebrew Lit-
erature 1/3 hrs. 3 cr.

In this course, the historical development
of the Hebrew language and literature
from the Biblical era to the Middle Ages
will be studied. Texis of the Pentateuch,
the Prophets, the Scripture, Mishnah, and
Gemorah will be analyzed. Writien and
oral reporis are required.

Prerequisite: Hebrew III or IV

HEB435 Hebrew VI: Survey of Hebrew
Literature 11/3 hrs. 3 cr.

In this course, students concentrate on the
literary expression of the Haskalah Move-
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ment (1700-1880), the Renaissance era
(1880-1948), and Israeli literature (since
1948). Written and oral reports are re-
quired.

Prerequisite: Hebrew V

HEB470 Civilization and Culture of the
Hebrews/3 hrs. 3 cr.

The main aspects of literary creativity and
expression in the social, intellectual and
philosophical experience of the Hebrews
are siudied from Biblical times, through
the periods of the Mishnah and Talmud to
the present. Emphasis is given to the evo-
lutionary tendencies in the economic, po-
litical and social changes of Hebrew civili-
zation as they are reflected in modern
Hebrew life. Lectures and discussion in
English are based on readings of texts and
literature in the original.

Prerequisite: Reading knowledge of He-
brew and Departmental approval

HEBA475 Field Experience in the Language,
Peoples and Culture of Israel/3 hrs. 3 cr.
Same as HIS720

This is an introduction to Israeli culture
through university study, visits to muse-
umes, historical and archeological sites;
and meetings with leading authorities in
education, industry, government and stu-
dent life. Students register for four to
seven credits at Hebrew University, four
of which may be transferred to Manhattan
Community College. In addition, lectures
are held on the cultural and socio-
economic development of the area. Stu-
dents must complete a written paper to re-
ceive credit for this course.

Prerequisite: Functional knowledge of the
Hebrew language and a basic knowledge
of Middie Eastern history

Italian

1TL101 Italian 1/4 cl. hrs. 1 lab. hr. 4 cr.
This course is for students who have had
no previous background in Italian. Gram-
mar is taught inductively and simple texts
are read. Skills in comprehension, speak-
ing, reading and writing are developed.

104

IT1L.110 Italian 11/3 cl. hrs. 1 lab. hr. 3 cr.
In this continuation of Italian I, grammar,
composition, conversation and reading of
Italian texts are covered.

Prerequisite: Italian I or Departmental ap-
proval

ITL200 Italian I11/3 cl. hrs. 1 lab. hr. 3 cr.
Study in this course includes a review of
grammar and of composition. Modern
prose is read, discussed and analyzed.
Prerequisite: Italian Il or Departmental
approval

ITL210 Italian I'V/3 cl. hrs. 1 lab. hr. 3 cr.
Advanced grammar is taught and includes
practice in idioms, colloquial and literary
vocabulary. An intensive analysis of syn-
tactical and lexical peculiarities of written
and spoken Italian is given through com-
position, conversation, selected readings
and translation.

Prerequisite: Italian III or Departmental
approval

ITLA400 Neo-realism and the Contem-
porary Italian Novel /3 hrs. 3 cr.

The significant aspects of Italian neo-
realism are studied in the works of its
most representative writers. The student is
introduced to the new socio-political con-
sciousness in Vittorini, Levi, Silone and
Pratolini and to the revived exploration of
the human conditions in Moravia and
Pavese. Readings are in Italian, discussion
in English.

Prerequisite: Italian III or Departmental
approval.

ITLA430 Italian V: Survey of Italian Litera-
ture 1/3 hrs. 3 cr,

This historical study of Italian culture,
through its literary expression, includes
the fundamentals of literary analysis,
readings, interpretation, and discussion of
major authors from the 13th century to the
end of the Renaissance. Selections read
are from the works of da Vinci, Poliziano,
Machiavelli, Ariosto, Michelangelo, Tasso,
Castiglione, and Cellini, Written and oral
reports are required.

Prerequisite: Italian IV or Departmental
approval




1TLA35 [talian VI; Survey of Italian Litera-
ture 11/3 hrs. 3 cr.

In this course, students study Italian liter-
ature from the 16th to the present century.
Major authors such as Galilei, Metastasio,
Goldoni, Alfieri, Foscolo, Parini, Manzoni,
Leopardi, Carducci, Verga, D' Annunzio,
Pirandello, Quasimodo and Moravia are
studied. Written and oral reports are re-
quired. May be taken before Italian V.
Prerequisite: Italian IV or Departmental
approval

ITLA70 Literature, Culture and Civiliza-
tion of Italy/3 hrs. 3 cr.

Introduction to the evolution and develop-
ment of Italian culture and civilization
through the literary and artistic features,
geared to the understanding of present-
day problems of modern European Italy,
and of the [talian American people. Read-
ings are mainly in Italian, discussions in
English, and term papers in English or
italian. May be taken before literature
courses.

Prerequisite: Italian 111 or 1V, or Depart-
mental approval

Spanish

SPN101 Spanish 1/4 cl. hrs. 1 lab. hr. 4 cr.
This course is for students who have had
no previous background in Spanish.
Grammar is taught inductively and simple
texts are read. Skills in comprehension,
speaking, reading and writing are devel-
oped.

SPN110 Spanish 11/3 cl. hrs. 1 lab. hr. 3 cr.
In this continuation of Spanish I, gram-
mar, composition, conversation, and read-
ing Spanish texts are covered.
Prerequisite: Spanish I or Departmental
approval

SPN200 Spanish 111/3 ¢l. hrs. 1 lab. hr.
3cr.

Study in this course includes a review of
grammar and reading plus discussion of
selected works by modern authors. Self-
expression through oral and written re-
ports is emphasized.

Prerequisite: Spanish II or Departmental
approval

SPN210 Spanish IV/3 cl. hrs. 1 1ab. hr.
Jcr.

This intensive review of grammar in-
cludes emphasis on oral and written ex-
pressions based on reading and analyzing
works by Spanish writers.

Prerequisite: Spanish I1I; or Departmental
approval

SPN430 Spanish V: Survey of Spanish Lit-
erature 1/3 hrs. 3 cr.

A chronological study is made of Spanish
literature against its cultural and ideologi-
cal background. Major works by repre-
sentative writers from the Middle to the
end of the Golden Age are read and ana-
lyzed. Readings include selections from
the Poema de Mio Cid, Alfonso X, don
Juan Manuel, Jorge Manrique, Fernando
de Rojas, Cervantes, Quevedo, Calderon
de la Barca. Written and oral reports are
required.

Recommended for students of Hispanic
background after Spanish IV.
Prerequisite: Spanish IV or Departmental
approval

SPN435 Spanish VI: Survey of Spanish
Literature 11/3 hrs. 3 cr.

This course concentrates on literature of
the Neoclassical period and the 19th cen-
tury. The works of Feijoo, Moratin, Ca-
dalso, el Duque de Rivas, Zorrilla, Larra,
Bécquer, Alarcon, Galdos, and other im-
portant Romantic and Realistic authors
are read and analyzed. Written reports are
required.

Prerequisite: Spanish IV or Departmental
approval

SPN440 Spanish VII: 20th Century Span-
ish Literature/3 hrs. 3 cr.

The major authors and literary move-
ments of the 20th century in Spain are
studied with emphasis on representative
genres. Works of Unamuno, Ortega, Ma-
chado, Juan R. Jimenez, Salinas, Garcia
Lorca, Cela, and others are analyzed.
Wiritten and oral reports are required.
Prerequisite: Spanish V or VI or Depart-
mental approval
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SPN445 Spanish VIII: Survey of Spanish-
American Literature/3 hrs. 3 cr.

This course involved a chronological his-
tory of Spanish-American literature from
the Colonial period to the 19th century.
Readings include selections from el Inca
Garcilaso, Sor Juana Ines de la Cruz, Sar-
miento, Jose Hernandez, Palma, Marti,
Dario and others. Written and oral reports
are required.

Prerequisite: Spanish VI or VII; or Depart-
mental approval

SPN450 Spanish I1X: 20th Century Span-
ish-American Literature/3 hrs. 3 cr.

The major authors and literary move-
ments of the late 19th and 20th centuries
are studied. Works of Quiroga, Reyes,
Neruda, Vallego, Carpentier, Borges,
Rulfo, Fuentes, Marques, and others are
analyzed. Written and oral reports are re-
quired.

Prerequisite: Spanish V, VI, or VIII, or De-
partmental approval

SPN455 Advanced Spanish Composition
and Grammar I (Commercial Spanish 1)/
3 hrs. 3 cr.

Designed primarily for Secretarial stu-
dents, this course develops linguistic skills
related to writing business letters and le-
gal documents. The first term covers tech-
nical vocabulary and mastery of the lan-
guage through review of grammar. Open
to all Business and Career students.
Prerequisite: Spanish IV or Departmental
approval

SPN456 Advanced Spanish Composition
and Grammar II (Commercial Spanish I1)/
3 hrs. 3 cr.

A continuation of Spanish 455, this course
provides intensive practice in linguistic
skills involving business letters and legal
documents which can be of special value
for Secretarial Science Bilingual students.
Stress is placed on composition. Open to
all Business and Career students.
Prerequisite: Advanced Spanish Compaos-
ition and Grammar I or Departmental ap-
proval
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SPNa465 Introduction to Hispanic Civiliza-
tion/3 hrs. 3 cr.

The main aspects of Hispanic life and
culture, as expressed in social, artistic, in-
tellectual and philosophical history, are
studied in this course will emphasis given
to both Spain and the Spanish-American
countries.

Prerequisite: Spanish IV or Departmental
approval

SPNA470 Literature and Civilization of
Spanish-America/3 hrs. 3 cr.

The evolution of Spanish-American civili-
zation is studied through literature to en-
hance understanding of present-day prob-
lems and potentialities. Emphasis falls on
the relevance of the topography of the re-
gions; the Spanish conquest and coloniza-
tion; conflicts among cultures and reli-
gions of the indigenous peoples. Hispanic
settlers, Africans, and recent immigrants;
oral and written transmissions of tradi-
tions; the struggle for independence;
movements for political, social, and eco-
nomic reforms; the cultural obstacles; the
emergence of linguistic distinctiveness;
and the quest for self-realization. Read-
ings are in Spanish, discussions are in
English or Spanish.

Prerequisite: Spanish IV or Departmental
approval

SPNA472 Literature, Culture and Civiliza-
tion of the Greater Antilles/3 hrs. 3 cr.

A survey of the literature, culture and civ-
ilization of the Greater Antilles (Cuba,
Puerto Rico, Santo Domingo, Haiti and Ja-
maica), geared to the understanding of
their heritage as it is preserved by their
languages and their artistic achievements.
Readings are mainly in English; class dis-
cussions are in English, Spanish, or any
other modern language.

Prerequisite: Spanish IV or equivalent
and/or Departmental approval

SPNA475 Latin American Heritage/3 hrs.
3 cr.

Same as PRN475

This is an introduction to the cultures of



Lalin American counlries through visits (o
anthropological and hislorical siles, muse-
ums and universilies. as well as meelines
wilh farmers, students and political, in-
dustrizal, and inleliectual leaders. Both be-
fore and during the {rip, studenis attend
leclures on 1he culture and sociedy of Lhe
countries visiled, Studenls must complels
a wrilten paper and lake a lnal exanming-
Lion to receive credit for the course.
Frerequisite: Fonctional krowfedge of e
Spanish language

SPN3M Spanish Cenversation (MET Pru-
wramp/3 hrs. 2 cr.,

Designed primarily for Health Science
Techoology students, this course empha-
giwes 1he practice of conversation hased
on medical terminclugy, useful expres-
sions and idinms. Classes will be assigned
according lu the student's background
Spanish. Use is made of ihe Language
Laharalory.

Reguired for students in the Medicaf
Emergeacy Technology Programs.

SPNaN, Spanish Conversalion [ (Secial
Service Program)/3 hrs. 2 cr.

Designed specifically for Social Service
sludenls, this course stresses conversalion
based on the needs of social workers, Yar-
ied and practical dislogue, special vocah-
ulary, uselful colloguial expressions and
idipms are practiced inlensively and acted

oul in improvised, hypothetical fieid situa-

linns. lize is made of the Language Labo-
ratories.

Reguired for stedents im the Sovial Seryv-
FO¥ PrOKTET,

Preequnsite: Spanish for I or
Departmental approval

SPN362 Spanish Conversation 11 {Social
Service Pragram)/3 hrs. 2 cr.

[n this continualion ot Spanish Canversa-
lipn |, studenis review and praciice their
proviously learned skills which is fol-
iowed by intensified conversativnal dall-
ing. Use is mads of 1he Languaxe Labora-
Ipries.

Frerequisile: Spanish Conversation for
Departmental approval

SPMEI1 Pueric Rican Literaiure 1/3 hrs.
dur

same a5 PRNE3 (For descriplion, see page
84)

SPME3Z Puerto Rican Literatore [1/3 hrs.
3 cs.

Same as PRINZ32 (for description, see
page 85)

SPNBAI Eepresenlalive Puerlo Rican
Wrilers/3 hre. 3 cr.

Same as PRN233 ({ur descriplion, see
page 85)

SPNMB2s Puenc Rican Thealer/3 hre. 3 cr,
Sumne a5 PRNES (Tor description, see page
B3)

SPNBsS Spanish Compesition for Puerlo
Eicans: Imermediates3 brs. 3 cr.

same as PRN4SG (for descriplion, sec page
85)

SPNBSE Spanish Compeasiten for Puerc
Ricuns; Advanced/3 hirs. 3 cr.

Same as PRN456 (for descriplion, see page
as)

Swahili

5WA1M Elementary Swahilil/4 ¢l br.
1lub. hr. dcr.

SWAI1F Elementary Swahili 11/4 ¢l. hrs.
1lab. hr 4 cr.,

For descriplion of these courses, see page
81,

SWAMN Intermediate Swahali [1173 cl.
hre.1)ab. hr. 3 cr.

SWADD Intermediate Swahili [v/3 cl,
hes, 1 leb. hr. 3 cr,

For description of tlese courses, sec page
a1,
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MUSIC AND ART

Courses in music and arl are designed lo pravide a broad exposure to arl hislory,
miusic lilerature, and to the fine and performing arts. Sludents can develop an
awarenesy ol heir beauly and meaning, and learn lo enjoy and parlicipale as spec-
talors and viewers, or as lrained amateurs or professionals. Two credils of Art or
Music are required of all matriculaled students. For this requirement, sudents
migy choose any of the courses offered in Music or Arl, For concentration in Per-
forming Arls-Music {Classical ar Jazz). arin Fine 4rty, see the Chairperson of the
Deparlmeni. The cucriculum for a Concentralion in Fine Arls is on page 35; the
curriculum for & Concentration in Music is on page 35,

Music

MLUSTIN Music |; Inivodoction Lo Music/
2 hrs. 2ot

The ability tolisien 1o music inteiligenily
and to recognize specilic styles, forms,
and idioms 15 deveioped 1o this course,
Consideration is given lo musical aspects
of the historical eras from the Early Chris-
tien pericd to the present. Students are re-
guired to attend concerts and do assigned
rieading and listening,

M1I5111 Muzir Literature/3 hrs. 3 cr.
This course is designed to promoie per-
ceptive listeniog and recogoition of the
stylistic lendencies of various pedinds 1
acguaints studenls with A wisc variety of
musical forms theouegh examination of
compositions of the Renaissance, Ba-
rogue, Bomaniic and Modern eras. £f-
fered i the Fall semester onfy.

MLUS12 Music Thenry 1. Fundamenlals of
Musir: Theary/3 ks, 2 cr.

Shudy of notation in treble and bass clefs,
majnr andd minor scales. key sipnaluces, in-
tervals. and chard slruciures,

MLI5212 Music Theory 1: Elemenlary
Harmony /3 hrs. 2 cr.

Fart-writing, using triads and diatonic sev-
enth chords. with inversions and nan-
harmonic tones. The course includes
study of shoel musical Earms, analysis, and
composilion of shoart examples,

1M

MUS3I2 Music Theory [11: Advanced
Harmony

MUS212 Music Theory 1¥: Advanced
Harmuoay /3 hrs. 2 cr. each

Chromatic harmony, including altersd
chords, secondary dominants, the domi-
nant ninth, and deminant thicteenth, mod-
ulation, anatysis. and shert ariginal com-
positions.

Prerequisite: Music Theory 1 or
Depanmental approval

MU5351 Arranging/2 hrs. 2 oy

Begioning with fundamentals and coolin-
wing through barge ensembie arcanging. in-
cluding compoasing for various ensemble
combinalians. Contemporary techninues
such as those of Stockhawsen, Oroette
Coleman, Penderecki, Persichetti ete., will
lie cxplored.

Prerequisite: Music Throry IF or Depart-
mrntal appraval,

MLIS113-213 Musicianship 1 and 1172 hrs.
1 cr. each

Sight singing, ear training, chythmic read-
ing. and diclation, coordinated with Music
Theoey Land il

MUS213 413 Musicianship [[[and 1V/2
kirs. 1 cr. each
Conlinualinn of Muosicianship | and 1

MLI5611-648 Private Instruclions 1/ hr. 1
cr. each

Bezinning with scales and acpegpios,
Study of standard repectoice with empha-



sis on stylistic interpretation. Develop-
ment of sight-reading skills.

(Private instruction is restricted to stu-
dents who are concentrating in Music-
Performing Arts. Entry into the program
must be approved by the Chairperson fol-
lowing an audition).

MUS140 Piano Class 1

MUS150 Piano Class 11/2 hrs. 1 cr. (per
term)

Designed for the study of piano as second-
ary instrument, the course includes ac-
quaintance with the keyboard, scales,
chords, sight reading, transposition, and
elementary piano repertoire.

MUS240 Piano Class 111

MUS250 Piano Class IV/2 hrs. 1 cr. (per
term)

Continuation of Piano Class I and I1.

MUS160 Voice Class 1

and
MUS170 Voice Class 11/2 hrs. 1 cr.
(per term)
This course introduces voice students to
the basic principles of voice production
and prepares prospective teachers for
proper handling of young voices. The fun-
damentals of correct voice production are
studied, including breathing, breath con-
trol, and elementary study of vowel
sounds and consonants. Elementary songs,
poise, posture, and stage presence are pre-
sented from the point of view of the stu-
dent’s own voice to prepare him to teach
voice classes.

MUS180 Guitar Class I

and
MUS190 Guitar Class 11/2 hrs. 1 cr.
(per term)
The first term teaches students to play
folk songs in the keys of C and G Major. In
the second term, strums, rhythms and fun-
damental chords in all keys are presented.
The course includes modern chordal ac-
companiments for popular, rock and jazz
music and is designed to enable students
to accompany simple songs in classroom,
camp and playground. Students must sup-
ply their own instruments.

MUS301 Jazz Performance Workshop 1
and
MUS302 Jazz Performance Warkshop 11/
2 hrs. 1 cr. (per term)
This course is designed to familiarize the
student, through performance, with small
group and big band jazz techniques. These
include improvisational concepts, chord
progressions, interpretation, conception,
phrasing, harmonic awareness, dynamic
sensitivity, thythmic and melodic devel-
opment and phrase construction.

MUS303 Jazz Performance Workshop 111
and

MUS304 Jazz Performance Workshop 1V/

2 hrs. 1 cr. (per term)

Continuation of Jazz Performance Work-

shops I and 11

MUS220 Music in World Culture/2 hrs.
2Cr.

This course is designed to encourage crit-
ical listening by bringing the student into
direct contact with music of both Western
and non-Western cultures. It stresses the
elements of music—rhythm, melody, har-
mony, texture, tone color-by studying and
analyzing the aspects of each, their juxta-
positions, and finally, their total effect on
musical forms and styles of the world.
Musical illustrations are analyzed not only
in musical terms but in relation to impor-
tant historical, geographical and ethnolog-
ical factors.

MUS120 Woodwind Class/2 hrs. 1 cr.
Students learn to play the clarinet or other
woodwind. Attention is given to methods
of group instruction in the public schools.

MUS130 Brasswind Class/2 hrs. 1 cr.
Students learn to play a brass instrument.
Attention is given to methods of group in-
struction in the public schools.

MUS230 Afro-American Music/2 hrs. 2 cr.
This course covers the history of Black
music in the United States from slavery to
the present, including a thorough investi-
gation of African backgrounds, the music
of slavery, the Blues, Jazz, gospel music,
rhythm and blues, and Black music in
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Western art forms. Extensive listening and
atiendance at live musical performances is
required.

MUS410 Chorus 1

and
MUS420 Chorus 11/2 hrs. 1 cr. (per term)
Students are involved in the performance
of standard and contemporary choral lit-
erature for mixed voices. With the choral
training, the course includes performances
at concerts, College ceremonies and func-
tions.

MUS430 Chorus 111

and
MUS440 Chorus IV/2 hrs. 1 cr. (per term)
This course is a continuation of Chorus 1
and II.

MUS510 Instrumental Ensemble I

and
MUS520 Instrumental Ensemble 11/2 hrs.
1 cr. (per term)
The instrumental ensemble is designed to
develop the performance capability and
technique of students who play a musical
instrument. The repertoire is selected both
for personal development and for public
performances at college functions and
concerts.

MUS530 Instrumental Ensembie 111

and ,
MUS540 Instrumental Ensemble 1V/2 hrs.
1 cr. (per term)
Continuation of Instrumental Ensemble I
and I

MUS845 Music in African Culture/2 hrs.
2 Cr.

Same as BLK145 (for description, see page
82)

MUS881 Puerto Rican Music/2 hrs. 2 cr.
Same as PRN141 (for description, see page
85)
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Art

ART110 Art Survey 1/2 hrs. 2 cr.

This introduction to art principles and
terms includes the study of the plastic
arts; their nature, content and form. The
meaning of illusion and abstraction, style
and the changing concept of reality in art
throughout history is explored Selected
paintings, sculpture and architecture are
examined.

ART210 Modern Art/2 hrs. 2 cr.

An analysis will be made exploring the
use of the visual elements in modern art.
The major movements will be discussed in
relation to the individual artist’s expres-
sion in terms of changing historical, social
and cultural periods.

ART220 Survey of Non-Western Art/

2 hrs. 2 cr.

This course is an introduction and survey
of art produced in Africa, India, Oceania
and Pre-Columbian North America (In-
dian). Basic modes of primitive art will be
presented and assessed in historical rela-
tionship to cultures past and present.

ART250 Art of the Far East/2 hrs. 2 cr.

As an introduction to Far Eastern art, this
course traces the evolution of art styles of
the countries of Eastern Asia; India, South
East Asia, Indonesia, Central Asia, China,
Korea, and Japan. Art styles of these coun-
tries are discussed separately in chrono-
logical order, in relation to those of the
other countries. This course encourages
appreciation of Asian art by emphasizing
the following: (1) analyzing the styles in
relation to their historical and social con-
text; (2) understanding the basic elements,
techniques, and theories of forms of paint-
ing, sculpture, and architecture in com-
parison with those of Western art.

ART801 African Art/2 hrs. 2 cr.
Same as BLK101 (for description, see page
82)




ART230 Design I: Introduction to Painting
and Drawing Techniques/2 hrs. 2 cr.
Critical and artistic ability in the begin-
ning student is developed by executing
problems of two-dimensional design such
as color relationships, composition, pat-
tern, line, shape, and texture. The empha-
sis is on exploring aspects of design and
technique as they apply to a student’s own
work.

ART240 Design II: Introduction to Basic
Sculptural Problems/2 hrs. 2 cr.

This course is concerned with three-
dimensional design problems and is
geared to the advanced student who
wishes to expand his knowledge of formal
problems concerned with mass, volume
and shape in a variety of materials.
Prerequisite: Design I

ART301 Drawing 1/2 hrs. 2 cr.

This course covers basic drawing prob-
lems aimed at the achievement of manual
skills in freehand drawing, drawing from
nature, objects, and conceptual drawing.

ART302 Drawing I1/2 hrs. 2 cr.

An extension of Drawing I, this course
places emphasis on the human figure,
with concentrated attention on formal
concerns of design and composition.
Prerequisite: Drawing I

ART171 Introduction to Painting/2 hrs.
2cr.

This course is designed to have the begin-
ning student explore painting techniques,
with an introduction to the use of various
media. Strong emphasis is placed on for-
mal concerns (figure and object).
Prerequisite: Drawing I or permission of
Department

ART271 Painting 1/4 hrs. 2 cr.

This course is an intermediate study of
painting techniques during which students
work in mixed media. Strong emphasis is
placed on formal concerns (figure and ob-
ject)

Prerequisite: Introduction to Painting.

ART371 Painting 11/4 hrs. 2 cr.

This course is geared toward individual
study and the concerns of an advanced
painting and drawing student.
Prerequisite: Painting I

ART181 Introduction to Sculpture/2 hrs.
2cr.

During this course the special relationship
of sculptural and architectural form is de-
veloped. Clay, wire, plaster, stone, metals,
plastics, and mixed media are used in con-
structions as a means of expression and
design problems.

Prerequisite: Design I or permission of De-
partment

ART281 Sculpture 1/4 hrs. 2 cr.

This course, geared toward individual
study, is an extension of Introduction to
Sculpture principles and the use of mate-
rials for specific creative expression of the
sculptor: modeling, carving, and metal
working.

Prerequisite: Introduction to Sculpture

ART381 Sculpture 11/4 hrs. 2 cr.

This course is geared toward individual
study and the concerns of the advanced
sculpture student.

Prerequisite: Sculpture I

ART191 Introduction to Filmmaking/

2 hrs. 2 cr.

This course introduces the student to the
fundamentals of filmmaking; areas of
study are composition, unit, coherence, se-
lectivity and editing, tone, point ov view,
effective use of music, the principles of
light and lighting, projection, reflection,
refraction, focal principles. This is a pro-
ject-based approach, working on narra-
tive, documentary and animation modes.

ART291 Filmmaking 1/4 hrs. 2 cr.

This course is for those who have com-
pleted Introduction to Fimmaking. It
develops the student’s basic filmmaking
skills, familiarizes him with advanced
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equipment, and provides greater scope for
expression as the student learns to handle
more advanced camera, editing, and
sound techniques.

Prerequisite: Introductin Introduction to
Filmmaking.

ART391 Filmmaking 11/4 hrs. 2 cr.

This course, geared toward individual
study, is an extension of Filmmaking I
principles and the use of materials for spe-
cific creative expression of the film
maker.

Prerequisite: Filmmaking I

NURSING

These courses make it possible for male and female students to best serve human-
ity and themselves, The function of the nurse is to assist the individual, the fam-
ily, and therefore society, sick or well, in the performance of those activities con-
tributing to the maintenance of health, prevention of illness, improvement of
health status, and support in death. Nursing intervention at all levels of healih is
planned to encourage and respect patient independence. The nurse also, as a
member of the health team, helps other members as they in turn help him/her to
plan and carry out the total health regime.

There are many opportunities in various facets of the nursing field, plus an
opportunity for those who successfully complete the course to take the licensing
examination given by the State of New York and earn the title of Registered Nurse.
The program is accredited by the National League for Nursing. For the curriculum
in Nursing leading to an Asociate in Applied Science (A.A.S.) degree, see pages 38-
39.

The College has affiliations with a number of hospitals for clinical instruction
of students in the Nursing program. Contractis with the Health and Hospitals Cor-
poration of New York City provide opportunities for BMCC students in Elmhurst
General Hospital Center, Harlem Hospital Center, Lincoln Hospital and Mental
Health Center, and Metropolitan Hospital Center; contracts between the Board of
Higher Education and the following list of hospitals also provide opportunities for
BMCC students, at DeWitt Nursing Home, Gracie Square Hospital, Manhattan

State Hospital, and the Manhattan Veterans’ Administration Hospital.

NUR110 Fundamentals of Patient Care/
4 cl. hrs. 10 lab. hrs. 6 cr.

An introduction to the bio-psycho-social
and cultural factors that influence the
nursing care of any patient who needs
minimum assistance in the maintenance
of health. Concepts and principles under-
lying basic nursing care are stressed.
Co-requisite: Anatomy and Physiology 1

NUR210 Medical-Surgical Nursing/

4 ¢l. brs. 12 lab. hrs. 8 cr.

The development of fundamental nursing
knowledge and techniques is continued.
Major emphasis is placed upon common
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recurring health problems. Psycho-social
nursing techniques are introduced as they
relate to the care of the patient with se-
lected health problems. Clinical practice
in the hospital is provided.

Prerequisites: Fundamentals of Nursing
Care; Anatomy and Physiology 1
Co-requisite: Anatomy and Physiology 11

NUR311 Maternal and Newborn Care/

4 cl. hrs. 12 ]ab. hrs. 4 cr. (8 weeks)
Course focuses on the role of the nurse in
the care of the pregnant family during the
antepartal, intrapartal, and post partal
phase of the maternity cycle as well as the




care of the normal newborn, premature
and low birth weight infants during the
neonatal period.

Co-requisites: All previous prerequisites;
Microbiology

NUR312 Nursing Care of Children/

4 cl. hrs. 12 lab. hrs. 4 cr. (8 weeks)
Course focuses on the child’s physical, so-
cial and emotional reaction to illness, the
nurse’s role in providing support to the
child and members of his family constella-
tion during periods of stress. Emphasis is
placed upon differences occurring during
each phase of growth and development,
trends in care and measures utilized to
promote a healthy childhood.
Co-requisite: Developmental Psychology

NUR410 Comprehensive Nursing Care/

5 cl. hrs. 10 lab. hrs. 8 cr.

This continuation of Medical-Surgical
Nursing places emphasis on selected med-
ical-surgical nursing problems and intro-
duces the student lo the care of patients
with severe psychiatric disorders. Clinical
experience is provided in general and psy-
chiatric hospital settings and in related
community agencies.

Co-requisite: All previous prerequisites

NUR415 Nursing Today and Tomorrow/
1cl. hr.1cr

This course will include the discussion of
the lggal rights and responsibilities of the
professional nurse, current trends in em-
ployment, and education, as well as
changes in nursing practice. Restricted in
students registered in NUR410.

PHYSICAL EDUCATION, HEALTH,
RECREATION AND DANCE

This program complements the other segments of the transfer or career curricula
in the development of the whole person, focusing on individual health and physi-
cal needs. The physical education courses create an appreciation of the value of
physical activity and provide an opportunity for learning skills which help enrich
the lives of the participants. The Health Education survey course creates an
awareness of the components of well-being.

Any course in the PED series, except courses designated as electives, satisfies

the Physical Education requirement.

Team Sports

PED100 Physical Education/2 hrs. 1 cr.
This basic physical education course is
designed to help students explore and de-
velop their physical potential. Students
participate in a variety of recreational
sports, providing them with skills that will
earich their leisure time.

Individual and Dual Sports

PED113 Fencing/2 hrs. 1 cr.

This course concentrates on basic tech-
niques of fencing with a foil. Students are
oriented to the foil and the necessary
safety procedures to be followed through-

out the course. Besides the fencing posi-
tions and exercises, general conditioning
exercises are essential elements of the
course.

PED115 Tennis/2 hrs. 1 cr.

The fundamental tennis skills, rules, and
strategy are developed in this course. Of-
fered during the Spring Semester only.

PED118 Beginning Skiing/Hrs. arr. 1 cr.

In this introductory skiing course, stu-
dents go through an orientation period
which includes a discussion of some prin-
ciples of skiing, equipment and its care,
and conditioning for skiing. Concentration
is on actual teaching and practice on the
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slopes working towards inlermediate ski-
ing skills. A special cquipment charge is
required. Sludenis shouid consalt the De-
partment regarding this charge belore rey-
istering Lor this coucse. Offered during the
friwrcession and Spring Semosters only.

FEDi22 Cycling/2 hrs. 1cr.

{ne or t'wo classtoom meelings 1o be ased
as orenlalion periods to stady bicycie re-
pairs. maimlenance, and salety. A mini-
mum of five aoe-day trips io the general
M.¥. area. progressing in degree of dilfi-
culiv. Siudents must be able to ride a bicy-
cle.

FEDI2A [niroduction to Backpacking and
Trail Hiking/2 brs. 1 cr.

& study of trail equipmend, hiking lech-
niques, backpacking skills. safety, map
reading, and familiarizing siudents with
hiking areas. In additias e studenl will
gain backpacking experiences and over-
night hikes inig areas adipcent 1o New
York City and the Catskill Mountains.

Marlial Arls

PEDi131 Self-Delense for Men and
Women/2 hes. 1 cr,

This inleoductory course in self-defense
techninues places emphasis an escaping
[rom varigus holds and chokes. and on
praciicing counicr aitacks,

PED132 Karate/2 birs, 1 cT.

& beginning course in which students
learn 1o deliver lhe basic punches, blocks,

Dance and Movemen!

strikes. and kicks from the stances must
cilen used in karate, Aller some weeks
these karate movemenls are employed in
the first sleps of sparring. Although the
course beging slowly with emphasis on
learning lechnique, il bocomes fairly
slrenuuus as students become more profi-
cicnd. Therefore, it is expecled thal slu-
dents also sel aside sume lime for addi-
ticnal practice al home. Tradilignal karate
dizcipline is mainlained during class.

Conditioning

PEDi4l Adapied Activilies/2 hrs. 1 cr.
To salizsfy the Physical Education require-
menl, 1his course is designed 1o meel Lhe
individual needs of thase students wha
cannul participale in the regular physical
educalion courses.

PEDi41 Condilioning and Slimnaslics/
2hrs. 1ar

This course provides studenls with basic
knowledge of nulrition and metabolism 1o
enable them 1o correct faulty digl patlerns.
Emphasis is placed on helping students cs-
laklisk a loundation for life-long weight
conirol and better health. through the use
of body conditioning exercises and a
planned program af weight reduction. So-
cial suppart plays 2 vilal rele in helping
individuals achieve the desired goal.

PED145 Yoga/2 hrs. 1 cr.

Through these special exercises, sludenls
learn how to breathe properly, improve
circalation and appearance. learn o relax
and 10 1one muscles. This is accomplished
by deep concentralion of thought and ac-
lion.

For the cureiculum in Dange leading by an Assuciate in Arts (A AL) degree, see page

41. Deferred far 1977278,

PED150 Pesture, Relaxation and Move-
ment/2 hrs, 1 cr.

Tension and poar posiure habits inlerfore
wilh Lhe efliciency and ease of movemenl.
This course aimg te explain the theory be-
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hind pood body alignment. and te ulilize
specific exercises o reliove unnecessary
body iensicn. Basic dance steps and
movement patierns will then be practiced
accordingly.



PED152 Square and Folk Dancing/2 hrs.
1cr.

This course is designed to develop basic
skills in American square and round
dances and in selected folk dances of vari-
ous countries. The emphasis is on practice
and participation at a recreation level.

PED153 Modern Dance 1/2 hrs. 1 cr.
During this course, students are intro-
duced to modern dancing techniques, in-
cluding improvisation. '

PED253 Modern Dance 11/3 hrs. 2 cr.
This course explores modern dance tech-
niques stemming from the schools of
Martha Graham, Merce Cunningham, and
Hanya Holm. It explores compositional
problems in dance and relates these prin-
ciples in the visual arts and music. Field
trips are made to museums and concerts.
Prerequisite: Modern Dance I or Depart-
mental approval.

Does not meet Physical Education re-
quirement

PED801 Ethnic Dance/2 hrs. 1 cr.

Same as BPR101

This course satisfies the Physical Educa-
tion requirement. This course
concentrates on elementary dance of the
West Indian, Puerto Rican and Afro-
American cultures. The course evaluates
the body movements of the three cultures
emphasizing their similarities.

PED255 Afro-American and Caribbean
Dance/3 hrs. 2 cr.

This coures will explore in depth material
from African tribal dances, Caribbean
dances, and various Afro-American tech-
niques. The influences of these areas of
movement on American dance as an art
form will then be explored.

Prerequisite: Ethnic Dance [—PED801
(Same as BPR101) or Departmental ap-
proval

Does not meet Physical Education re-
quirement

PED156 Ballet 1/2 hrs. 1 cr.

This first level course will introduce barre
and center work in traditional classical
ballet style, following the Cechetti curric-

ulum. Stamina, basic skills, and experi-
ence of ballet aesthetics will be gained as
well as stretch, strength, and control.

PED256 Ballet 11/3 hrs. 2 cr.

This course is a continuation of Ballet 1. It
will repeat the material of Ballet 1 as part
of the basic training with the addition of
new exercises to develop the body further
by more complicated demands on
strength, speed, and coordination within
the framework of the ballet vocabulary.
Prerequisite: Ballet I or Departmental ap-
proval.

Does not meet Physical Education re-
quirement

PED157 Sound and Movement Work-
shop/2 hrs. 1 cr.

This course will develop the individual’s
sense of thythm, both intellectually and
experientially in relation to traditional
and contemporary music and dance
forms. The student will study basic music
notation, time signatures and dynamics.
Departmental approval required

Does not meet Physical Education re-
quirement

PED159 Mime/3 hrs. 2 cr.

Students learn the non-verbal art form
which sensitizes one’s entire body for
more complete communication. The
course develops individual self-assurance
and grace through awareness and har-
mony of mind and body.

Prerequisites: Registration for the elective
requires Departmental approval.

Does not meet Physical Education re-
quirement

PED260 Dance Composition/4 hrs. 2 cr.
This course is an introduction to funda-
mental movement qualities and their use
in basic dance forms.

Prerequisite: Modern I (PED154) or De-
partmental approval

Does not meet Physical Education re-
quirement

PED261 Dance Workshop 1/2 hrs. 1 cr.
The purpose of this course is to provide
the student with the opportunity to utilize
the technical dance skills he has learned

115




to daie in specific group dances choreo-
graphed by members of the faculty and/or
guest artists.

Prerequisite: Modern Dance I or Depart-
mental approval

Does not meet Physical Education re-
guirement

PED361 Dance Workshop 11/3 hrs. 2 cr.
This course is designed to be a continua-
tion of Dance Composition and Dance
Workshop I. Students will choreograph
and rehearse their own dances and work
as performers in the dances of fellow stu-
dents. Self-reliance and leadership will be
stressed.

Prerequisite: Dance Composition
(PED260) or Departmental approval
Does not meet Physical Education re-
guirement

PED262 Cultural Resources/4 hrs. 2 cr.
This course is designed to expose students
to a wide variety of aesthetic stimuli avail-
able in New York City. This will be
achieved by co-ordinating a series of field
trips io museums, plays, musical concerts,
art galleries, multi-media projects, etc.;
with related studio labs. The four hours of
class time will be divided between field
trips and labs.

Departmental approval needed

Does not meet Physical Education re-
quirement

Swimming

PED190 Fundamentals of Swimming 1/

2 hrs. 1 cr.

This course is designed for students who
cannot swim. It concentrates on psycho-
logical and physical adaptation to the
water, development of fundamental
strokes, elementary water entries, elemen-
tary forms of rescue, and basic safety pro-
cedures in aquatic activities.

PED191 Fundamentals of Swimming 11/
2 hrs. 1cr.

This course is designed for those students
who can swim, but not efficiently. The
course is a follow-up to PED190, Funda-
mentals of Swimming I, with further de-
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velopment of fundamental strokes, ele-
mentary water entries, and basic safety
procedures in aquatic activities.

PED192 Intermediate Swimming/2 hrs.
1cr.

In this course a wide array of basic swim-
ming skills, especially the basic leg and
arm strokes are developed. Emphasis is
placed on improvement of various swim-
ming strokes.

Prerequisite: Ability to swim in deep
water

PED197 Synchronized Swimming/2 hrs.
1cr.

This course is designed for the more expe-
rienced swimmer. Emphasis is placed on
individual and group stunts, numerous
water entries, adapting and combining the
various swimming strokes—performed in
unison and to music.

Prerequisite: Intermediate swimming or
Departmental approval

PED295 Advanced Life Saving/2 hrs.

1cr.

iIn this course, designed to develop per-
sonal water safety skills and knowledge,
students learn the elementary forms of
rescue, use of basic rescue equipment, and
swimming rescues.

Prerequisite: Ability to swim 440 yards,
swim underwater, and tread water for one
minute,

PED395 Water Safety Instructor/3 hrs.
2cr.

This course includes the American Red
Cross courses in (1) Senior Life Saving and
water safety, and (2) Water Safety Instruc-
tor Training. After successful completion
of this course, candidates are qualified to
teach the Red Cross Swimming and Water
Safety series, and the Red Cross Junior
and Senior Life Saving and Water Safety
courses.

Prerequisite: Registration for this elective
requires Departmental approval.

Does not meet Physical Education re-
quirement



Healiir Edvwestinn

*Mote: The courses sted az HEQZ10, J15, 201
anel 225 do nol meel Healtt Educalion reguie-
menl,

HED1M Health Education/2 hrs. 2 cr.
This introduclory course (o helzth educa-
lign takes 8 survey approach. I 2ims to
develop attitudes and bakhts shich will
promote good physical, mental and social
healih, Areas of specialization include ai-
coliol, Inhacts and narcaotics education,
rental health, sex education, and family
living.

*HEDZW Contempoarary [ssues in Health/
2hrs. 2 .

A advenced seminar in heallb educalioe,
this course concentrates on an it-deplh ir-
visiigation of selecied heallh problems.
Emphasis is placed on social aspucts af
health,

*HEN215 Habituation apd Addiclion and
Nl Prevention/3 hrs, 3 cr,

This courst covers causes of alcoholizsm
and drug abuse. Ingluded are ways people
are inireduced 1o harmiul substances: s0-
vial and persunal clfects of alooholism
and drug abuse: prevention and rehahili-
tation lechnigues,

*HEDZ20 Human Sexvalily /3 hrs. 3 ¢r.
This cuurse deals with the physiological,
psvechologice] and social aspecls of human
sexual development and fupctions,

*HMED225 Health Concerns of Women/
hrs 3or

This healih course s aimed 1o be & practi-
cal course for students. [t s hoped that i
will dicectly aflect 1their lives in a positive
way. [t will previde an opporiunily 10 gain
information and insight into the physical,
psycholopgical, and svcial aspects ul
wimen's health conuerns,

Recreation Leadership—Physical Edvcelion Concenlrativny

These courses. designed to develop apprecialion, underslanding and skill in a vari-
oty of activilies. train sludents to work ywilh all age gronps. Emphasis is placed on
the abilily to plan, organize, and promote activities 1o give basic preparalion for
careers in Lhe Recreation or Physical Educalion professions. For the curriculum in
Recreation Leadership icading to an Assaciate in Arts (A A dearee, sec page 42,
For the curriculum in Physical Education leadimg lo an Associate in Arts [A.AL)
degree. see page 40, Both concentrations deferred for 1977-78.

REC16S Principles of Physical Education,
Heaith and Recreation3 hrs, 3 oy,

This covers Lhe hislerival development of
Physical Bducation, Health and Recrea-
tinn W the present day. Siress s an The ov-
olution of 1he philosephical and organiza-
tinnal foundations of Amercican phystcal
viducalion. health and recreation.

REC115 Physical Education Electives
Zhrs. 1cr.

Sludents may register for Fundamentals of
Swimming, or any olher baste elective
course 1o Physical BEducalion.

REC126 Leadership in Recreation/2 hra.
2cr.

This course gives sludents an opporbanil ¥
lo study the objeclives, problems and
techoigues of leadership for schoul, camp

and community recreation programs.
Preceqursite: Principles of Physical Educa-
tiun, Health and Recreation

REC130 Cralls in Eecrealion/3 hrs. Z cx.
The deveiopment of practical skills in cre-
ative arts and Crafts are 1aught in this
vourse which includes studio experences
hagic 1o the ritcoeational inleresis of varied
age levels.

HEC14 Music in Recreation/2 hrs, 2 ¢r.
Music and i3 relationship 1o recrealion
pboErans s s1udied in this course, The
{eaching and supervision of the use of ma-
{eriaiz and activiies appropriate far vari-
ous age levels such as group singiog, lis-
leninp aclivities. musical pames. and
musical preductions o e emphasieed,
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REC151 Law Onganization Activities/
Shrs 2ot

This course gives studenls in Tecrealion
leademship the apporiunity {o study vari-
ous activilics of any easily organized na-
lure. Lecture and demonstrations are wsed
Ip achieve participation in luw organized
and groop wames. basic inovement, social
recreaiion activities, musical games, and
crealive deamalics. Students will be ex.
pected to prepare and lead praclice fead-
ership sessions.

REC161 Team Sporls/2 hrs. 1 cr.

Lead-up games, skills, sirategy, rules, care
ol equipmenlt, safely procedures, and
leadership melbods as they relate Lo leam
sports are presenled in his couarse.

REC17i Individual and Dual Sperls/2 hrs,
1or

This gourse includes an analysis of funda-
mental technigues of Tennis and Bowling,
Praclice is given in the presentalion af
shills and slralegy. The covrse ks vital lo
all fuiure physical educatien and recrea-
{ion majors.

PRE-PROFESSIONAL

REC190 Camp Leadership and Otdoor
Recreation/2 his, 2 cr.

Skills and lechnigues negessary for camp
and ouldoor recreation leadership are pre-
senled, Sludenls experience and praclice
these in ooldoor sellings through “living™
Silualinns,

REC200 First Aid and Safety Educalion/
2 hrs. 2 cr.

Students in this course dauguire knowledze
ezsenlial for safe living, including the
causes and prevention of accidents and
first aid skill iechnigues.

REC215 Communily Recreation/2 hrs.
Zcr.

This course is a survey of the opporiuni-
{ies and [acililies offered lor pacticipalion
in communily recrealion programs by var-
ivus public, voluntary, commercial. pri-
vate and induslrial agencies and orgdaniza-
linns. & siudy of problems of these
agencies and of approaches to their spe-
cial programs will be included.

TEACHER EDUCATION PROGRAM

=k r A ke

For lhe curriculum in the Pre-Professional Teacher Educalion Program (FTEF)
leading to an Associale in Arts {A.A.) degree. see page 43.

{Nai offered, 1977-78]

EAPLS Education in Modern Sociely s
2hrs 2cr

Social, hislorical, and philusophical pet-
speciives on prubiems uof cuntemparary
educalion are viewed from other periods
and cullures, Topics to be considered in-
clude aims of education, ihe role of 1he
{eocher, the para-professional, the rela-
tipnship of school 1o studeni, parents.
apgencies, communtly and social control of
schools. Readings. lectures, case shedies.
and guided observation are inciuded.
Prereqguisite: Intraduction to Socinlagy.
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EAFPZ2D Seminar and Practicum in Educa-
tion/2 cl. krs. 2 lak, hrs. 4 cr.

The seminar is related ta the academic
canlext of courses in the art forms hath
vigual and performing, e.g.. music. arl,
dance, ctr. Sludents explore the nalure
and kinds of crealive activilies in relalion
to these arls; assis1 io preparation of mate-
rials relating 10 these areas and help ta de-
velop special skills in music, dance, painl-
ing. drawing, sculpture, puppelry, as weil
as the creative use of phalography, film,
and other media. Sludents working in a
classroom silualion will present specific
problems arvund speial projects. n the
practicum tThe stndent will be assigned a
glalf supervisor to visil him in the class-



room setting. The supervisor will assist
the student to sharpen his skills in the var-
ious visual and performing arts as well as
to gain insight into specific problems he
encounters in the learning environment,
thereby strengthening his ability as a
teacher in early childhood and elementary
education.

Prerequisite: Art Survey 1 or Music 1

EAP320 Seminar and Practicum in Educa-
tion and Communication Arts/2 cl. hrs.

2 lab. hrs. 4 cr.

The seminar is related to the academic
context of courses in communication arts,
e.g.. English, speech, and reading. Stu-
dents will explore the nature and kinds of
activities in relation to these skills, assist-
ing in preparation of materials and help-
ing to develop skills in reading, story-
telling, role-playing acting and puppetry.
Students working in a classroom situation
will bring in specific problems they have
encountered in this area.

In the practicum, the student will be as-
signed a staff-supervisor to visit her or
him in a classroom setting. The supervi-
sor, by means of individual conferences
and this seminar, will assist the student to
sharpen communication skills as well as
to gain insights into specific problems en-
countered in the learning environment.
Prerequisites: English I, English Il and
English Literature, or Black Literature, or
Puerto Rican Literature

SCIENCE

EAP420 Seminar and Practicum in Educa-
tion and the Behavioral Sciences/2 cl. hrs.
21ab. hrs. 4 cr.

The seminar draws upon psychology, so-
ciology, anthropology, and other beha-
vioral sciences as they relate to personal-
ity development, with particular emphasis
on childhood, and adolescence in an ur-
ban learning environment. Included are
pertinent research findings on learning
theories, curriculum, methods, and mate-
rials for individual behavior and group
dynamics. The seminar will focus on the
team-teaching approach in task-oriented
and pupil-oriented activities. Students
working in classroom situations will bring
specific problems to the seminar. Read-
ings, case studies and guided observations
will be used.

In the practicum, the student will be as-
signed a staff supervisor. The supervisor,
by means of individual conferences and
seminars, will assist the student to gain in-
sight into specific problems encountered
with pupils, teachers, parents and the
community in order to strengthen the abil-
ity to teach.

Prerequisites: Introduction to Sociology.
General Psychology, Child Psychology

The courses offered by the Science Department are designed to meet the needs of
students with specific interests in science and career goals in this field. The
courses introduce students to the study of fundamental scientific laws and theo-
ries, and provide knowledge, basic skills, and an appreciation of science as a hu-
man enterprise. There are six science laboratories.

Science Laboratories

Four are utilized in life sciences such as biology, anatomy and physiology,
and microbiology. The laboratories are fully equipped with all necessary utilities,
exhaust-hoods, microscopes, refrigerator, sterilizers and demonstration appara-
tus. Students are provided with biological materials for dissection, analysis and

experimentation.
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The chemistry laboratory contains all necessary utilities, two fume hoods,
sinks, various balances and electronic instrumentation such as colorimeters and
spectrophotometers. This equipment stresses the use of instruments in the labora-

tory.

The physics laboratory is equipped with all utilities and electronic power
supplies to provide proper current and voltage for student experiments. It also
has available instruments such as optical interferometers, oscilloscopes and ra-

dioactivity-measuring equipment.

AST110 General Astronomy/3 cl. hrs.

2 lab. hrs. 4 cr.

This course introduces students to the
world beyond the Earth. The methods of
astronomy and our knowledge of the
structure of the universe is presented as
an ongoing human endeavor that has
helped shape modern man as he takes his
first steps into space.

B10110 General Biology/3 cl. hrs.

2lab. hrs. 4 cr.

The basic cellular structure, tissue organi-
zation, physiological processes, reproduc-
tion, and genetics are studied. Special at-
tention is given to selected zoological
specimens with particular emphasis upon
man.

B10210 Biology 1
and

B10220 Biology 11/3 cl. hrs. 3 lab. hrs. 4 cr.

(per term)

This two-semester course acquaints stu-
dents with the basic properties of living
systems; metabolism, growth, responsive-
ness and reproduction at the cellular and
organism levels as illustrated by assorted
plants and animals.

Two terms required.

B10420 Microbiology/3 cl. hrs. 2 lab. hrs.
4 cr.

Micro-organisms pathogenic to humans:
their characteristics, pathogenicity, and
modes of transmission are studied. In-
struction includes a study of the sterile
technique, and maintenance of the sterile
field.

Required in selected programs in the
Health Sciences; available to other stu-
dents through Departmental approval
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B10425 Anatomy and Physiology 1

and
B10426 Anatomy and Physiology 11/3 cl.
hrs. 2 1ab. hrs. 4 cr. (per term)
A two-semester course, it includes intro-
ductory work in chemistry, physics, and
biology, in which students explore the hu-
man body as an integrated, functional
complex of systems. Terminology, struc-
ture, and function of each organ-system,
with emphasis on their interrelationships
are explained.
Required of students in the Health Service
Technologies, available to all other stu-
dents for elective credit.
Two terms required.

CHE110 General Chemistry/3 cl. hrs.

2 lab. hrs. 4 cr.

This course is designed specifically for the
non-science major. It explores the world
of atoms and molecules and relates this
submicroscope world to the daily life of
the student. Topics to be discussed will in-
clude plastics, foods, the environment, ge-
netics and drugs.

CHE115 Chemistry for Mental Health
Technology/3 hrs. 3 cr.

A one-semester course including the fun-
damentals of general, organic and bio-
chemistry designed especially to meet the
needs of students in the Health Technol-
ogy programs.

CHE116 Chemical Laboratory for IHT
Students/2 lab hrs. 1 cr.

A laboratory course especially designed to
meet the needs of students in the Respira-
tory Therapy Technology program includ-



ing experiments in gas laws, acid-base
equilibria, redox systems, and biochemis-

try.
Prerequisite or Co-requisite: CHE115

CHE210 Chemistry I

and
CHE220 Chemistry 11/3 cl. hrs. 3 lab. hrs.
4 cr. (per term)
This two-semester course involves the
study of the central concepts and basic
principles of chemisiry, including atomic
and molecular theories, the relation of
structure to chemical behavior, and the
chemistry of the important elements and
their compounds. Laboratory work in-
cludes some qualitative measurements,
qualitative inorganic analysis, and other
solutions of simple laboratory problems.
Two terms required.

PHY110 General Physics/3 cl. hrs.

2 lab. hrs. 4 cr.

This course serves as an introduction to
Physics, especially for students who are
not science-oriented. A selected number
of basic physical ideas are carefully exam-
ined and interpreted non-mathematically.
The relevance of the scientist and his
work to the lives of non-scientists is con-
tinually examined.

PHY210 Physics 1

and
PHY220 Physics 1174 cl. hrs. 2 lab hrs. 2 cr.
(per term)
This classroom and laboratory two-
semester course includes the study of con-
cepts and principles of physics in the ar-
eas of mechanics, heat and thermodynam-
ics, sound, electricity and magnetism,
light, and atomic physics plus an introduc-
tion to quantum physics and relativity the-
ory. Algebra and simple trigonometry will
be used.
Two terms required

PHY400 The Physics of Music/3 cl. hrs.
21ab. hrs. 4 cr.

This course is designed to give the music
student a fundamentally qualitative un-
derstanding of all the physical processes
associated with the production, reproduc-
tion and perception of musical sounds.

This course is required by Music majors
and is available to all other students for
elective credit.

SCI100 General Science/3 cl. hrs.

1 lab. hr. 3 cr.

The study of science is accomplished
through an analysis of basic conceptual
problems in the physical and life sciences.
Emphasis is placed upon the interrelations
of the natural sciences and other branches
of knowledge through discussions, field
trips, lectures, demonstrations, and labo-
ratory exercises.

Required of all non-transfer career stu-
dents (except Allied Health Sciences):
available to all other students for elective
credit.

SCI310 Living Systems/3 cl. hrs.

2lab. brs. 4 cr.

SCI320 Environmental Biology/3 cl. hrs. 2
lab. hrs. 4 cr.

The first term includes a comprehensive
approach to the interactions among the bi-
ological, chemical and physical compo-
nents of the biosphere; diversity of species
in relation to their adaptions, habitats, and
evolutionary relationships. The second
term involves an in-depth study of the in-
teractions between man and his environ-
ment. Present day problems of population,
pollutioh, malnutrition, health, technology
and urban ecology are investigated.
(Limited to PTEP students)

SCI1410 Man and Environment/3 cl. hrs.
Jcr.

This course is a study of the interaction of
man and his environment. Topics to be
examined will include ecology, air and
water pollution, pesticides, radioactivity,
power generation, noise pollution, waste
disposal, population control, food addi-
tives and food contamination.

This course is offered as an elective in all
curricula.

Prerequisite: One semester of any science

SC1430 Scientific Instrumentation/

2 cl. hrs. 4 lab. hrs. 4 cr.

The course covers the theory and practice
and quantitative methods with special at-
tention to instrumentation currently em-
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ployed such as optical, electrochemical,
chromatographic and radiochemical tech-
niques. The physicochemical theory and
operaling characteristics of the instrumen-
tation are stressed. The laboratory empha-
sizes measurements of biological and en-
vironmental significance.

Prerequisite: 1 year of Laboratory science
or Departmental approval.

SCI530 Pharmacology/3 cl. hrs. 1 lab. hr.
3cr.

Fundamental principles and concepts in
Pharmacology are considered. Particular
attention is given to drug action and intez-

SECRETARIAL SCIENCE

action and to the effects of drugs and toxic
substances in the human organism. Labo-
ratory exercises will consist of drug prep-
aration and dosage.

Required in selected programs in Allied
Health Sciences, available to all other stu-
dents for elective credit.

It is recommended that students complete
Medical Terminology before registering
for this course.

SCIg61 Contributions of Black Scholars to
Modern Science/ 3 hrs. 3 cr.

Same as BLK261 (for description, see page
82.)

The Department of Secretarial Science prepares students for positions in business
offices as secretaries to executives, supervising secretaries in charge of office op-
erations and administrative secretaries to professionals in law, accounting, educa-

tion, and in a variety of government jobs.

Students may also pursue a program for transfer to a four-year college, which
will prepare them as teachers of business subjects or for middle mangement posi-

tions.

Secretarial Science curricula are on pages 44-48.

Stenography and Transcription

SEC100 Stenography I: Theory—Gregg
or
SEC111 Stenography I: Theory—Pitman/
5 hrs. 3 cr.
This course is an introduction to short-
hand for students who have not previ-
ously studied it. It includes an intensive
presentation of shorthand theory. At the
conclusion of the semester, students are
expected to take dictation at 40-60 words
per minute.
Note: Students without high school short-
hand are taught the Gregg system of ste-
nography. Students who have studied
Gregg on Pitman Stenography in high
school continue in the system in which
they began.
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SEC101 Touch Shorthand 1/5 hrs. 3 cr.
This course introduces the basic princi-
ples of touch shorthand (stenographic ma-
chine), placing emphasis on brief forms,
phrases, and the development of a short-
hand vocabulary.

SEC200 Stenography II: Pre-Transcription
— Gregg
or

SEC 201 Stenography 1I: Pre-Transcription
— Pitman/5 hrs. 3pcr¥ crp

The basic theory of shorthand is reviewed
and strengthened. Major emphasis is on
the integration of necessary language arts
into transcription dictation. At the end of
the semester, students are expected to take
dictation at 50-70 words per minute.
Prerequisites: Stenography I: Theory, or
equivalent; Typewriting I, or equivalent



SEC202 Touch Shorthand 11/5 hrs. 3 cr.

A continuation of Touch Shorthand I, this
course involves a continuing review of
principles and speed building and devel-
ops skills in transcription.

Prerequisite: Touch Shorthand I

SEC220 Stenography III: Introduction to
Transcription—Gregg

or
SEC221 Stenography 111 Intreduction to
Transcription—Pitman/5 hrs. 3 cx.
The correlation of stenographic and ty-
pewriting training is developed. Training
in the following is included: use of carbon
copies, proofreading, collating, effecting
corrections, continued strengthening of
mechanies of language, spelling, grammar
and punctuation. At the conclusion of the
semester, students are expected to take
dictation at 70-90 words per minute.
Prerequisites: Stenography II: Pre-
Transcription; Typewriting II; or Depart-
mental approval

SEC370 Transcription I—Gregg

or
SEC371 Transcription I—Pitman/6 hrs.
3cr
This course emphasizes the development
of specialized business vocabulary, speed
and transcription skills. At the conclusion
of the semester, students are expected to
take dictation at 90-110 words per minute.
Prerequisite: Stenography IIi: Introduc-
tion to Transcription; or Departmental ap-
proval

SECA470 Transcription II—Gregg

or
SECA71 Transcription II—Pitman/6 hrs. 3
cr.
This final course in transcription is de-
signed to enable students to reach initial
job entry competency in shorthand and
related skills. Emphasis on specialized
business vocabulary, dictation and tran-
scription skills is continued. This course is
designed to enable students to reach a dic-
tation speed of 100-120 words per minute
and a transcription speed of 25-30 words
per minute at the end of the semester
Prerequisite: Transcription I

SEC390 Legal Transcription I—Gregg

or
SEC391 Legal Transcription I—Pitman/
6 hrs. 3 cr.
This basic course is designed to prepare
students for the exacting work required in
a legal office. It includes practice in the
preparation of legal letters, records, and
diary as well as other documents required
in litigation. At the conclusion of the se-
mester, students are expected to take dic-
tation at 90-110 words per minute. Should
be taken concurrently with Legal Vocabu-
lary 1 and Legal Typewriting I
Prerequisite: Stenography III; Introduc-
tion to Transcription, or Departmental ap-
proval

SEC490 Legal Transcription II—Gregg

or
SEC491 Legal Transcription II—Pitman/
6 hrs. 3 cr. .
This course covers the dictation and
transcription of more advanced litigation
documents, judgments, briefs and appeals.
Students receive practice and develop
skill in the preparation of wills, corporate
law documents, probate procedures and
real estate. At the conclusion of the
course, students are expected to take dic-
tation at 100-120 words per minute on le-
gal material.
Should be taken concurrently with Legal
Vocabulary II; Legal Typewriting II
Prerequisites: Legal Transcription I; Legal
Vocabulary I; Legal Typewriting [

SEC320 Bilingual Stenography I—Gregg
or

SEC381 Bilingual Stenography I—Pitman/

6 hrs. 3 cr.

This course presents the theory of Spanish

shorthand and develops a speed of 70

words per minute in Spanish. Skills in

English shorthand are continued with a

goal of 80-100 words per minute.

Should be taken concurrently with Bilin-

gual Typewriting I.

Prerequisites: SEC220/221 or Departmen-

tal permission

Co-requisites: Bilingual Typewriting I; Ad-

vanced Spanish Composition and

Grammar |
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SEC480 Bilingual Stenography II—Gregg
or
SEC481 Bilingual Stenography 11—
Pitman/6 hrs. 3 cr.
The development of skill in Spanish short-
hand with a goal of 80-100 words per min-
ute and English shorthand with a goal of
90-110 words per minute is continued.
Students are trained to transcribe in ap-
propriate form letters, memoranda, and
other business forms or correpondence in
Spanish and English and to translate cor-
respondence from Spanish to English and
from English to Spanish.
Should be taken concurrently with Bilin-
gual Typewriting Il
Prerequisites: Bilingual Stenography I;
Advanced Spanish Composition and
Grammar I
Co-requisites: Bilingual Typewriting II;
Advanced Spanish Composition and
Grammar I1

Typewriting

SEC110 Typewriting 1/5 hrs. 2 cr.

In this basic typewriting course, the key-
board is presenied and speed practice is
developed to a speed of 35-40 words per
minute. Students learn production of vari-
ous styles of letters and simple business
forms.

SEC210 Typewriting 11/5 hrs. 2 cr.

Speed practice is continued to achieve a
goal of 45-50 words per minute during the
semester. Emphasis is placed on letter
forms, tabulations, more advanced busi-
ness forms, stencils, and other duplicating
masters. Where possible, typing is corre-
lated with shorthand.

Prerequisite: Typewriting I or equivalent

SEC306 Executive Typewriting 1/2 hrs.
1cr.

Advanced office typewriting skills are em-
phasized. Timed production of business
correspondence, reports and tabulated
materials is developed.

At the end of the semester, students are
expected to achieve a speed of 50-60
words per minute.

Prerequisite: Typewriting Il
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SEC406 Executive Typewriting 11/2 hrs.
1cr.

This course emphasizes a functional un-
derstanding of typewriting requirements
of the professional secretary in the busi-
ness office. There is continued emphasis
on production of manuscripts and reports,
preparation of final copy from rough
drafts, typing of financial statements and
typing of simple and complex letters and
forms used in industry. The subject matter
requires initiative and judgment on the
part of the student. At the end of the se-
mester, students are expected to achieve a
speed of 60-70 words per minute.
Prerequisite: Executive Typewriting 1

SEC326 Legal Typewriting 1/2 hrs. 1 cr.
Students receive practice in typing legal
documents used in litigation and non-
litigation, including straight copy work on
pleadings, affidavits and notices. Produc-
tion typing is stressed. At the end of the
semester, students are expected to achieve
a speed of 50-60 words per minute.
Should be taken concurrently with Legal
Vocabulary I and Legal Transcription I.
Prerequisite: Typewriting Il

SEC426 Legal Typewriting 11/2 hrs. 1 cr.
This course includes training in the prepa-
ration of more advanced legal documents
such as probate proceedings real estate
practices and complex accounting reports.
At the end of the semester, students are
expected to achieve a speed of 60-70
words per minute.

Should be taken concurrently with Legal
Vocabulary Il and Legal Transcription II.
Prerequisites: Legal Typewriting I; Legal
Vocabulary I; Legal Transcription I

SEC346 Bilingual Typewriting 1/2 hrs.
1cr.

The preparation of Spanish/English cor-
respondence is emphasized. Accuracy,
speed building, punctuation, letters, mem-
oranda, tabulation and business forms are
included. At the end of the semester, stu-
dents are expected to achieve a speed of
50-60 words per minute.

Should be taken concurrently with Bilin-
gual Stenography I.
Prerequisite: SEC210 or Departmental per-
mission




SEC446 Bilingual Typewriring I1/2 hrs.
1cr.

This advanced Spanish/English typewrit-
ing course prepares students to meet the
high standards of business. Speed and ac-
curacy development, thorough knowledge
of letters, manuscripts and business forms,
and the exercise of judgment are required.
At the end of the semester, students are
expected to achieve a speed of 60-70
words per minute.

Should be taken concurrently with Bilin-
gual Stenography II

Prerequisites: Bilingual Typewriting I; Bil-
ingual Stenography I

SEC500 College Typewriting for Personal
Use/2 hrs. 1 cr.

This course is especially designed for stu-
dents in curricula other than Secretarial
Science. After an introduction to the key-
board and preparation of simple corre-
spondence, students will receive practice
in preparation of manuscripts and term
papers, including cover sheet, table of
contents, bibliography and footnotes. At
the end of the semester, students are ex-
pected to type one of their required term
papers.

This course is not open to Secretarial Sci-
ence students.

SEC510 Medical Typewriting/4 hrs. 2 cr.
This course for Medical Records Technol-
ogy students is designed to instruct begin-
ners, and those who have had a minimum
of instruction in typewriting, in the funda-
mentals of skill building. Students will be
taught the machine parts and care of the
machine as basic to the acquisition of fa-
cility in touch typewriting. Keyboard mas-
tery will be followed by training in setting
up medical forms, tabulations, letters and
manuscripts. Students will be familiarized
with headline carbon copies, envelopes,
proper corrective techniques and stencils.
Proofreading will be stressed

Office Practice

SEC431 Office Practice/4 hrs. 2 cr.

The student is confronted with everyday
office problems and must apply his tech-
nical skills to solve them. Additionally. he
is challenged by numerous difficulties and
situations which cannot be solved by tech-
nical skills alone. The emphasis is on “do-
ing” and the approach is basically self-
directive.

Prerequisites: Typewriting I, or equiva-
lent; Stenography I, or equivalent.

SEC530 Medical Office Practice 1/2 hrs.
1cr.

This course is designed to further improve
the typing skills of the Medical Record
Technology student. Instruction includes
setting up and using the dictaphone, pre-
paring and typing medical reports. Case
histories and medical letters will be
stressed.

Prerequisites: Medical Typewriting or
equijvalent

SEC540 Medical Office Practice 11/2 hrs.
1cr.

This course is designed to further improve
the Medical Record Technology student’s
command of typing medical material from
copy and Dictaphone dictation. The stu-
dent will be required to apply technical
skills to solving those advanced typing as-
signments actually performed on the job.
Prerequisite: Medical Office Practice I or
equivalent.

School Secretary

SEC350 School Records and Accounts/2
hrs. 2 cr.

This course is required for the examina-
tion for School Secretary, Board of Educa-
tion, City of New York. The objectives of
the course are to develop a functional un-
derstanding of school records and ac-
counts in common practice in the New
York City elementary schools, and to pres-
ent problems associated with administra-
tion of the elementary school.
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SEC360 Educational Problems of the
School Secretaryl/2 hrs. 2 cr.

Required for School Secretary License,
this course includes study of educational
developments in the United States and
basic educational organization and super-
vision.

SEC460 Educational Problems of the
School Secretaryll/2 hrs. 2 cr.

Required for School Secretary License,
this course includes study of basic educa-
tional principles and practices, basic edu-
cational methods and materials, basic ed-
ucational research and experimentation.

Legal Vacabulary

SEC310 Legal Vocabulary I—Gregg

or
SEC311 Legal Voecabulary I—Pitman/
3hrs. 3cr.
Designed to introduce students to the
language of the law, this course stresses
English, spelling, definition of terms,
shorthand rendition, and the most com-
mon legal Latin terms. Dictation of legal
materials and transcription is included.

Should be taken concurrently with Legal
Typewriting I and Legal Transcription I
Prerequisites: Business Law; Stenography
II; Typewriting II

SOCIAL SCIENCE

SEC410 Legal Vocabulary 11—Gregg

or
SEC411 Legal Vocabulary I1—Pitman/
3 hrs. 3 cr.
A continuation of Legal Vocabulary I, this
course includes more advanced terminol-
ogy, additional Latin terms, and shorthand
renditions of more advanced legal docu-
ments.
Should be taken concurrently with Legal
Typewriting Il and Legal Transcription I1.
Prerequisites: Legal Vocabulary I. Legal
Typewriting I; Legal Transcription I

Elective

SEC375 Secretarial Correspondence/

4 hrs. 2 cr.

Secretarial Correspondence deals specifi-
cally with planning, organizing, and com-
posing business letters, memoranda, and
written reports. This area of study is a vi-
tal part of secretarial training because of
its importance in the field of management.

The Social Science program aims to broaden and deepen understanding of the
complex social, economic, and political issues which face modern society. To
achieve these aims, students are trained in the rational analysis of pertinent
phases of human experiences. Courses offered in the Social Science Department
encompass the following areas of study: Anthropology, Economics, Government
Administration, History, Philosophy, Political Science, Psychology, Social Serv-
ice, Sociology, and Urban Studies.

The Social Science Department requires Liberal Arts students to fulfill their
requirement for twelve (12) credits in the Social Sciences with courses from at
least four (4) different Social Science disciplines. This includes all courses taken
in the Ethnic Study Programs which fall within the Social Science areas of study.
This requirement will expose students to a variety of disciplines and discourage
premature specialization.
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Anthropolagy

ANT100 Introduction to Anthroplegy/
3 hrs. 3 cr.

The evolution and behavior of man as the
cultural animal is one focus of this course.
Students are introduced to the basic con-
cepts and methods of the major divisions
of anthropology: physical, cultural, ar-
chaeological, linguistic. Emphasis is
placed on preliterate societies to facilitate
the study of the interrealtion of various as-
pects of culture.

ANT200 Latin America and the West In-
dies: the Peoples and Culture/3 hrs. 3 cr.
This course deals with the social and cul-
tural development of the peoples of Latin
America and the West Indies from the
pre-Columbian period to the present. The
era of European colonization, the struggle
for independence, the abolition of slavery,
and the contemporary movements for
modernization and viable Nationhood are
discussed.

ANT300 The Roles of Women in a Chang-
ing World/3 hrs. 3 cr.

This course analyzes the status and roles
of women in cross-cultural perspective.
Particular emphasis is given to the socio-
cultural forces underlying the women'’s
rights movements in the 19th century and
the present resurgence of feminism.

Government Administration

ANT400 People and Societies of Asia/

3 hrs. 3 cr.

This course introduces students to the
people and socities of Asia. Emphasis will
be placed on the socio-cultural aspects of
Asian societies, and social institutions
such as family, religion, education, etc., in
their historical setting and cultural con-
text. The cross-cultural relationship be-
tween social institutions of different Asian
societies will be explored.

Economics

ECO0100 Introduction to Economics/3 hrs.
dcr.

The basic economic principles of produc-
tion, consumption, and price determina-
tion under different market conditions are
investigated in this course. The American
economic system is described and ana-
lyzed and the impact of various institu-
tions on the economy, banking system,.or-
ganized labor, social security, and federal
budget are examined.

ECO200 Labor Relations/ 3 hrs. 3 cr.

This course explores and studies the labor
movement in the United States and the
basic economic problems in the labor field
such as the labor force, the evolution of
trade unionism, collective bargaining and
arbitration, the role of government in la-
bor and industrial relations.

Limited to students in their final two
terms.

Prerequisite: Introduction to Economics

For the curriculum in Government Administration, see page 49.

GOV150 Introduction to Government Ad-
ministration/3 hrs. 3 cr.

This course is designed for students who
plan a career in public service. Special at-
tention will be focused on the role of the
bureaucracy in modern government, the
structure of governmental agencies, inter-
governmental relations, and the budgetary
process. The relationships between the
bureaucracy and interest groups and other

branches of the government will be ex-
plored.

Prerequisite: POL100 (American Govern-
ment)

GOV250 Government Administration:
Procedures and Practices/3 hrs. 3 cr.
This course introduces the student to the
practices and procedures used in govern-
ment administration in the United States.
In addition, the course is designed to pro-
vide the student with a means of under-
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standing the political context within
which problems of government adminis-
tration are resolved. Much of the course
will be taught through the case book
method. The semester will be spent read-
ing actual accounts of problems in govern-
ment administration. Each case will be an-
alyzed in student papers and discussed in
class.

Prerequisite: GOV150 (Introduction to
Government Administration)

GOV260 Seminar in Contemporary Prob-
lems of Government Administration/

3 hrs. 3 cr.

This seminar is open only to advanced
students in the Government Administra-
tion program. Each semester problems in
government administration will be se-
lected for study that are both current and
relevant to the career goals of Government
Administration students. A major compo-
nent of this course is the preparation of a
substantial research paper by each stu-
dent. This will be designed to aid students
with career related assignments that re-
quire the preparation of original reports.
The research will be done under the close
supervision of the instructor.
Prerequisite: GOV250

GOV381 Field Work in Government
Agencies/8 hrs. 3 cr.

This course is open omnly to Government
Administration students who do not work
for a government agency. The course is
jointly administered by the Cooperative
Education and Social Science Depart-
ments. Each student will be assigned to
work one day per week in a selected gov-
ernment agency as an intern. The student
will not be paid by the government agency
for this work. The purpose of the intern-
ship is to provide the student with first
hand knowledge of how the bureaucracy
functions. Assignments will be carefully
made to maximize the learning of the stu-
dent. Government Administration stu-
dents who currently work for the govern-
ment must substitute a 3 credit Social
Science elective for this course.
Prerequisite: GOV250
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History

HIS101 Western Civilization: From An-
cient to Early Modern Times/3 hrs. 3 cr.
This course is an analysis of the societies
of Western civilization from their origin to
early modern times. The major social, eco-
nomic, political, religious, and intellectual
developments are examined and their im-
pact on the development of modern West-
ern civilization is traced.

HIS102 Western Civilization: The Emer-
gence of the Modern World/3 hrs. 3 cr.
This course traces the growth of the
modern world to the present, surveying
the political, economic, social ideas, and
institutions fundamental to contemporary
civilization.

H1S200 Early American History: Colonial
Period to Civil War/3 hrs. 3 cr.

In this course, the history of the United
States from the colonial period to the Civil
War is studied and the major political,
economic, and social problems of the new
nation are analyzed.

HIS250 Modern American History: Civil
War to Present/3 hrs. 3 cr.

This continued study of American history
emphasizes the emergence of an industrial
economy, an urban society, world respon-
sibility, and the expanded Federal Gov-
ernment.

H1S260 History of the American City/

3 hrs. 3 cr.

This course will examine the growth of
American cities from colonial times to the
present. Attention will be paid to the so-
cial and economic factors which gave rise
to American cities and shaped their subse-
quent development. The city as related to
politics and reform, social mobility, eth-
nicity, and high and popular culture will
be studied. American attitudes towards
urbanization will be explored through se-
lections from literature and visual arti-
facts. New York’s unique resources for the
study of urban history will be utilized as
fully as possible.




HIiS300 Europe Since 1915/3 hrs. 3 cr.
This course investigates the chief sacial,
economic, and political developments of
Europe from the Congress of Vienna to
the present. Particular attention is focused
on the interplay between social, economic,
and intellectual forces in the historical
process.

HIS400 History of Latin America/3 hrs.
3dcr

A survey of the history of Latin America
from the age of discovery and exploration
to the onset of the twentieth century. Em-
phasis will be placed upon the traditions
and institutions of Latin American civili-
zation including the Iberian conquest and
colonization, the role of the Church, the
hacienda and peonage economy, along
‘with the problems of race relations, wars,
dictatorship and revolution.

HIS450 Latin America in the 20th Cen-
tury/3 hrs. 3 cr.

This course will examine the people, insti-
tutions and problems of Latin America in
the twentieth century. Special focus will
be placed upon the historical and contem-
porary forces contributing to change, rev-
olution and reform in the region, and the
implications for United States’ policy.

HIS500 Sacial and Intellectual History of
the United States/3 hrs. 3 cr.

The basic themes of American social and
intellectual history are examined in this
course. The historical context of the ideas
and of the political and cultural values
which characterize the “American Experi-
ence” are placed in proper perspective.
Prerequisite: Early American History or
Modern American History.

HIS600 History of Women/3 hrs. 3 cr.
This course in social and intellectual his-
tory examines ideas about women, and
women'’s status in society in selected peri-
ods of history. Emphasis will be placed on
the reading and interpretation of primary
source material. Topies included are: the
historiography of women’s history; exam-
ples of matriarchy; women in the Ancient
Near East; Greece and Rome, in the Mid-
dle Ages and the Renaissance; the role of

women in American slave and plantation
society; women in the modern capitalist
and socialist worlds.

Prerequisite: One semester of history or
Departmental approval.

HIS650 Asia in the 20th Century/3 hrs.
3cr.

This course is primarily concerned with
social and political change in Asi in the
twentieth century. Some of the topics to
be considered are imperialism and coloni-
alism, revolts and wars of liberation, col-
lapse of regimes, the emergence of new
states, and the evolution of new palitics.

HIS701 History of the Jewish People 1/

3 hrs. 3 cr.

This course surveys Jewish history from
the Patriarchs to the beginning of the Mid-
dle Ages. Emphasis is placed on Jewish
contributions to civilization, such as the
Bible and the Talmud. The course also
concentrates on Jewish contacts with
other nations, culiures and religions.

HIS702 History of the Jewish People 11/
3hrs.3cr

This course surveys Jewish history from
the early Middle Ages to the present, be-
ginning with political, economic, social
and religious development in the countries
of the Diaspora, and continuing through
the rise of modern nationalism and the re-
turn to nationhoaod.

Philosaphy

PHI1100 Philesophy/3 hrs.

3cr. :

The study of philasophy helps students
develop analytic skills and gain an appre-
ciation of the general philosophical prab-
lems with which man has grappled
throughout western civilization. Basic
philosophic problems such as free will
and determinism, the criteria which jus-
tify ethical evaluations, the philosophical
considerations which are relevant to be-
lief or disbelief in God, and knowledge
and illusion are examined during this
course.
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PHI110 Logic/3 hrs. 3 cr.

This course focuses on the principles of
sound thinking and valid argument in or-
der to develop skills in analysis and evalu-
ation of inductive and deductive reason-
ing. Students learn to discriminate
between valid and invalid argument using
as tools the techniques of formal and sym-
bolic logic.

PHI200 Great Issues in Philosophy/3 hrs.
3cr.

This course examines in depth some of the
great issues of philosophy to which the
student has previously been introduced. It
applies analytical and logical tools to the
clarification of these problems, and pro-
vides the student with knowledge of con-
temporary philosophical concerns. The
course will consider the following prob-
lems: existentialism; political and social
philosophy; philosophy of religion; free-
dom and determinism, etc.

Prerequisites: PHI100 or PHI110

Political Science

POL100 American Government/3 hrs.
3cr.

The history, development, and intellectual
origin of the American government are
studied and analyzed. Special considera-
tion is given to the structure and operation
of the Executive, Legislative, and Judi-
ciary, and to the role of government and
politics in a modern Industrial society.

PO1.200 Power and Politics in the United
States/3 hrs. 3 cr.

This course studies the nature, functions
and methods of political parties, lobbies,
and special interest groups, and their ef-
fect on decision-making in the formal and
informal environment of government. The
communications media and their role in
the political processes are also studied.
Prerequisite: American Government

POL:300 Comparative Political Systems/

3 hrs. 3 cr.

The structure of contemporary political
systems and institutions are surveyed in
this course. Comparative analysis is made
of the decision-making process, the formal
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and informal aspects of political parties,
the interest groups, the bureaucracy, the
effects of political ideas and institutions of
one political system upon another. The
course is highly recommended to students
who plan to major in political science.
Prerequisite: American Government

POLA00 Waorld Politics/3 hrs. 3 cr.

This course considers the basic factors in-
volved in international relations. The
components of nationalism, the state sys-
tem, and the concepts of politics as the
crucial form of interstate relationships are
discussed and examined. A systematic
study is made of the capabilities, goals
and methods of interstate relations, con-
sidering the underlying principles, forces,
patterns, and problems which historically
characterize international society and or-
ganizations.

Prerequisite: American Government

POL.500 Politics and Government in New
York City/3 hrs. 3 cr.

This course explores the government and
administration of the City of New York.
Structures and institutions such as the Of-
fice of the Mayor, the City Council and the
Board of Estimate are examined, as well
as the City bureaucracies and non-
governmental groups whose activities
bear upon politics in New York. The em-
phasis is on the political process and deci-
sion-making systems.

Prerequisite: American Government
(POL100)

Psychology

PSY100 General Psychology/3 hrs. 3 cr.
This course stresses adaptive human be-
havior in relation to the environment.
Topics considered include origins and
methods of psychology, neurophysiologi-
cal bases of behavior, maturation, motiva-
tion, emotion, learning, frustration, and
conflict.

PSY200 Social Psychology/3 hrs. 3 cr.
Human behavior as shaped by the proc-
esses of social interaction is studied in this
course. Data around which the fundamen-
tal topics are presented are drawn from



experimental and case studies dealing
with the events of the social environment;
socialization, communication and persua-
sion, attitudes and beliefs, group behavior
and leadership.

Prerequisite: General Psychology, or In-
troduction to Sociology

PSY300 Psychology of Personality/3 hrs.
3cr.

An individual’s psychological structure is
emphasized in this course. Theoretical
foundations and empirical approaches to
the study of personality are considered.
The “normal” adult in relation to constitu-
tional factors, childhood experiences, and
behavioral changes which occur during
adulthood is the focal point of this course.
Prerequisite: General Psychology

PSY345 Psychology of Women/3 hrs. 3 cr.
This course involves the interpersonal and
institutional socialization of women in
contemporary American society and the
effect of these processes on individual
personality through an examination of ex-
isting roles and exploration of alterna-
tives.

Prerequisite: General Psychology or Intro-
duction to Sociology, or Social Science
and Contemporary Society

PSY400 Developmental Psychology/3 hrs.
3cr.

A systematic examination is made of the
behavioral changes which occur during
principal stages of the life span, their flex-
ibility and stability. Attention is given to
genetic, physiological and social forces af-
fecting human development.

Prerequisite: General Psychology, except
for students in any Health Services pro-
gram

PSY450 Group Dynamics/3 hrs. 3 cr.

This course is designed for students who
wish to acquire a greater understanding of
individual and group behavior by actually
participating as a behaving member of a
group. Each student is provided the op-
portunity to experience being part of an
evolving group, as well as being an indi-

vidual in relation to other individuals.
Prerequisites: General Psychology and
permission of the Instructor.

PSY500 Child Psychology/3 hrs. 3 cr.

In this study of physiological, motiva-
tional, emotional and intellectual aspects
of behavior from birth to adolescence, stu-
dents are taught how individual, social
and cultural factors affect children’s de-
velopment.

Prerequisite: General Psychology

PSY510 Abnormal Psychology/3 hrs. 3 cr.
Same as MHTZ215. A discussion of the
causes, diagnosis, treatment and preven-
tion of various types of maladjustments
and mental disorders. The relationship of
the neuroses and functional psychoses to
current conceptions of normal personality
functioning is discussed.

Prerequisites: General Psychology and
permission of the instructor.

Sociology

S0OC100 Introduction to Sociology/3 hrs.
3cr.

This course analyzes the structures, proc-
esses, and products associated with group
living. Attention is focused on the con-
cepts of social organization, culture,
groupings, stratification, major social in-
stitutions and significant trends in group
living.

S0C200 Social Problems/3 hrs. 3 cr.

A close relationship exists between the so-
cial problems and the values and struc-
tures regarded by society as normal and
stable. In this course, students apply soci-
ological principles, theory, methods and
research toward understanding social
problems.

Prerequisite: Introduction to Sociology

S50C300 Ethnic Groups in American Life/
3 hrs. 3 cr.

In this course, the various ethnic groups
which comprise the population of the
United States, their accommodations and
assimilation, their changing attitudes and
impact on one another are studied. Effects
of interracial tension on personality and
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social organization are explored, and
comparative analyses with selected coun-
tries are made.

Prerequisite: Introduction to Sociology

S0C400 Urban Sociology/3 hrs. 3 cr.

This course involes a sociological analysis
of the modern city and the urban ways of
life. Among the topics discussed are the
growth and decline of urban neighbor-
hoods, social forces responsible for the
modern urban community, urban ecology,
urban blight and shifis in the residential
distribution of racial, ethnic and income
groups, plans and policies for urban de-
velopment, and the future of the ceniral
city.

Prerequisite: Introduction to Sociology.

SOC500 The Family/3 hrxs. 3 cr.

An examination of the basic functions of
the family in contemporary society. The
social processes involved in couriship,
marriage, parenthood, aliernative family
models, the roles of family members, and
the relationship between the various mod-
els and the community will be examined.
Prerequisite: Introduction to Sociology

Social Service

S$SC100 Social Science and Contemporary
Society/3 hrs. 3 er.

This course concenirates on the important
issues confronting modern man. Its pur-
poses are to analyze some of the crucial
contemporary social issues and to show
how social science can be used as a tool
for improving our understanding of hu-
man behavior. The approach is interdisci-
plinary, utilizing the knowledge and meth-
odology of the social science disciplines.
Strongly recommended for students in the
Business Career programs.

SSC200 Field Experience in Italy/3 cr.
This course will offer the student Social
Science field experience in Iialy. Prefield
orientation, seminars with guest lecturers,
field trips to sites of historic interest, and
cultural tours will be an integral part of
the travel program. The field experience
base of operations is a university in Italy.
Prerequisites: The student must have com-
pleted at least one course in the Italian
Language, and/or Italian 470 (Language,
Culture and Civilization of Italy), and a
Social Science elective.

For the curriculum in Social Service leading to an Associate in Arts (A.A.) degree,

see page 50.

SSR100 Field Experience in Social Work/
2¢r.

in this course studenis are assigned io
field work in a social work agency under
professional supervision. At least one-half
day per week is spent in the field work ex-
perience, working in such selecied areas
of social work as community ceniers, hos-
pitals, child care agencies, and agencies
which work with the aged.

Some examples of agencies or offices to
which students have been assigned are:
Division of Volunteer Services, New York
City Human Resources Administration;
Department of Child Psychiairy, St. Luke’s
Hospital; Office of U.S. Rep. Herman Ba-
dillo; Jewish Board of Guardians; Logan
Memorial Hospital, and the Hudson

Guild. Efforts are made to assign students
o agencies whose functions coincide with
the student’s interests.

This course is taken concurrently with In-
troduction to Social Work (SSR150).

SSR150 Introduction to Social Work/3
hrs. 3 er.

The objectives of this course are io help
students understand the concept of social
work as a profession and to deepen their
understanding of social work goals, val-
ues, knowledge, methods, and settings.
This course is taken concurrently with
Field Experience in Social Work (SSR100).
Open only to students enrolled in the So-
cial Service Program.



SSR300 Social Welfare Programs and Pol-
icies/3 hrs. 3 cr.

Concurrent private and public social wel-
fare programs are studied in this course
within an historical perspective. Atiention
is given to the roles that government, so-
cial welfare leaders, organized labor, and
the business community play in the deter-
mination of welfare programs and poli-
cies.

Open as an elective to Liberal Arts stu-
dents.

SSR400 Marriage and the Family/3 hrs. 3
CrL.

In this course, students examine the basic
functions of the family in contemporary
American society. The social processes

Urban Studies

and control involved in courtship, mar-
riage, and parenthood, roles of the family
members, family organization and disor-
ganization, interdependence of family and
community are considered.

Open as an elective to Liberal Arts stu-
dents.

Prerequisite: Introduction to Sociology

SSR500 Seminar on Social Welfare/2 hrs.
2cr.

In-depth exploration of social work prac-
tice is made through the use of case mate-
rials during this seminar.

Prerequisites: Satisfactory completion of
all other SSR courses, or Departmental ap-
proval.

For the curriculum leading to an Associate in Aris (A.A.) degree, see page 51.

URRB100 Urban Bureaucracies/3 hrs. 3 cr.
Bureaucracies and their clients; bureau-
cracies and city policies; the career of the
bureaucrat. Approaches to the study of
bureaucracies, with an emphasis on or-
ganizational values, purposes, and prob-
lems. Case studies from experience of city
agencies, metropolitan school systems,
hospitals, and social welfare agencies.
Prerequisite: American Government

URB200 Urban Government and Politics/
3 hrs. 3 cr.

In this course, students examine the major
aspects of city politics with a special em-
phasis on the role of local party organiza-
tions, the bureaucracies, and interest
groups in the decision-making process.
Case studies of selected political issues in
the city such as poverty, education, plan-
ning, housing and law enforcement are in-
cluded.

Prerequisite: American Government

URB300 Seminar in Urban Problems/

3 hrs. 3 cr.

This seminar is open only to advanced
students in the Urban Studies Curriculum.
Each semester, current urban problems
will be selected for study. The approach
will be inter-disciplinary. A major compo-
nent of the course will be preparation of a
substantial research paper by each stu-

dent under the close supervision of the in-
structor.

Prerequisites: GOV150, SOC400, and
URB200 or 500

URBS500 Politics and Government in New
York City/3 hrs. 3 cr.

(Same as POL500)

This course explores the government and
administration of the City of New York.
Structures and institutions such as the Of-
fice of the Mayor, the City Council and the
Board of Estimate are examined, as well
as the City bureaucracies and non-
governmental groups whose activities
bear upon politics.

Interdisciplinary

INT100 Enlightenment, Revolution, Ro-
manticism/6 hrs. 6 cr.

An interdisciplinary course taught primar-
ily by faculty from the Social Science and
‘English Departments. The course exam-
ines fundamental questions and institu-
tions which evolved during the years 1760-
1820 and by which the Western World still
lives. The examination of these values is
particulary appropriate following the
United States celebration of its bicenten-
nial year.

Prerequisites: 30 credits, English I and Il

133



SPEECH COMMUNICATION
AND THEATRE ARTS

o —————————

The courses offered by the Department of Speech Communication and Theatre
Arts are aimed at developing and enriching the student’s skills in communication.

The Fundamentals course (SPE100), required of all students in the college, of-
fers instruction and practice in the techniques of effective oral communication in-
cluding performances by students of a variety of speeches of their own design.
SPE102 offers special emphasis in vocabulary building, pronunciation, enuncia-
tion, and mechanics of effective delivery; this may be substituted for SPE100. Stu-
dents needing remedial assistance in language skills will be tutored on an individ-
ualized basis.

The electives in Speech introduce the students to study in Oral
Interpretation, Public Address, the Mass Media, and Interpersonal Communica-
tion.

The Theatre elective (THE) provide students with a broad selection of
courses designed to develop an understanding and appreciation of the theatre and
drama as a humanistic study and an art form. In addition to courses in the history
and criticism of theatre, courses in Acting and Playwrighting afford practical and

professional training in the theatre.

SPE100 Fundamentals of Speech/3 hrs.
3cr.

This course develops skills in oral commu-
nication necessary for effective participa-
tion in all areas of life. Self-exploration,
group interaction are included. Voice, ar-
ticulation and pronunciation, and per-
formance in speaking are considered. The
student examines generation and organi-
zation of ideas, audience psychology, and
techniques of presentation designed to
build student confidence.

Required of all students.

SPE101 Speech Workshop/3 hrs. 0 cr.
Speech Workshop, a supplement to Fun-
damentals of Speech, is a necessary part
of the tutorial program which aims to help
students with pronunciation, sounds,
words, sentences, and everyday speech so
that they can communicate and feel confi-
dent when so doing. It has been organized
on a one-to-one basis so that students ben-
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efit from comprehensive, individual work.
1f necessary, students may continue in the
workshop even after completing Funda-
mentals of Speech.

SPE102 Fundamentals of Speech: Lan-
guage Skills/3 hrs. 3 cr.

For those who desire special emphasis in
vocabulary building, pronunciation, enun-
ciation, mechanics of effective delivery.
This class is particularly recommended to
those whose native language is not English
as well as those wishing concentration in
speech and language skills. Class work
will be implemented through the use of re-
cordings, individual and group drill, inter-
personal exercises, oral reading, im-
promptu and prepared group discussions
and speeches.

This course may be taken in place of Fun-
damentals of Speech (SPE100)



SPE110 Oral Interpretation/3 hrs. 3 cr.
This course is devoted to the reading
aloud of various works of literature, such
as poetry, prose, drama, in order to de-
velop an awareness of the voice and body
as an insirument of communication, and
to instill an appreciation of the beauty and
sensitivity of the English language.
Prerequisite: Fundamentals of Speech or
permission of Department

SPE120 Public Speaking/3 hrs. 3 cr.

The aim of the course is to provide the
student with advanced experiences in the
preparation of analysis of oral presenta-
tions for professional, non-professional
and academic situations. A detailed study
of the principles and theories of public
speaking is made. The course includes the
presentation of student speeches.
Prerequisites: Fundamentals of Speech

SPE240 Interpersonal Communication/
3hrs.3cr.

Introduction to basic concepts and theo-
ries of interpersonal communication in
personal, educational and business set-
tings. This will include a study of self as
communicator, the effect of language on
others, verbal and nonverbal expression
of thoughts and feelings, factors which
contribute to effective communication.
Prerequisite: Fundamentals of Speech

SPE245 The Mass Media/3 hrs. 3 cr.

To provide an understanding of the influ-
ence and impact on our lives and society
by the mass media. Will examine the his-
tory, law, technology, economics, politics
of the mass media through independent
study, field trips, etc. Encourages student
to be aware of techniques of influence
used by the mass media to determine so-
cial and political values. Helps students
develop tools for critical analysis of and
standards for discriminating consumption
of the mass media.

Prerequisites: Fundamentals of Speech or
permission of Department

THE101 Acting I/3 hrs. 3 cr.

This course is designed to aid students ac-
quire the necessary skills that comprise
the basics of acting. Students develop an

appreciation of drama as the theairical
performance rather than literature. Scenes
and one-act plays are studied.
Prerequisite: Fundamentals of Speech or
permission of Department

THE102 Acting 11/3 hrs. 3 cr.

This course aims to facilitate further tech-
nical control in acting as well as offering
intensive work in characterization. Scenes
and full length plays are performed.
Prerequisite: Fundamentals of Speech or
permission of Department

THE150 Introduction to Theatre/3 hrs.
dcr.

This is a conceptual rather than purely
chronological approach to the origins and
influences of significant theatrical move-
ments from Classic Theatre to Contempo-
rary European and American. This study
of playwrights, production history,
schools of acting, and theatre criticism in-
cludes discussion of such figures as Euri-
pides, Shakespeare, Betterton, Gordon
Craig, Stanislavski, Grotowski, Pinter,
LeRoi Jones, and Brustein.

THEZ254 Externship: Elements of Theatre
Production/15 contact hrs. 4 cr.

Students spend 3 hours a week in on-
going workshops for basic theories and
technical skills pertaining to stage man-
agement, set construction, lighting, and
scene design. Remaining hours are spent
in preparation and running of production
as either prop master, or assistant in lights,
sound, or set changes.

Prerequisite: Departmental approval,

THEZ255 Theatre in Society/3 hrs. 3 cr.
This course in an inquiry into the utiliza-
tion of theatre and dramatics in society to-
day—how and where it is used. A mini-
mum of six Broadway and off-Broadway
productions will be seen and considered
by the class during each semester.

THEZ256 Classical Greek Theatre: A Con-
temporary Encounter/3 hrs. 3 cr.

A survey of the theatre of classical Greece
as the earliest form of dramatic art in the
western world. The course will consider
the origins of drama in religious cult rit-
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ual, the Attic dramatists of tragedy (Aes-
chylus, Sophocles and Euripides) and
comedy (Aristophanes and Menander).
The place of the classical theatre in the
contemporary world will be evaluated
through modern translations and produc-
tion of classical plays.

THE260 Community Dramatics/3 hrs.
3cr.

This course aims to train studenis in lead-
ership of creative dramatics in the school
and community. In addition to regular
classroom attendance, and in order to link
theory with practice, students will be as-
signed to work in community organiza-
tions where they will be expected to de-
vote one hour weekly to teaching children.

THE262 Elements of Playwriting/3 hrs.
3cr.

Introduction to basic theories and
techniques for writing the one-act play.
This will include lectures on how to ob-
serve ones own plays, as well as introduc-
ing the student to the contemporary thea-
tre and the type of plays it produces.
Prerequisites: Composition I
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THE CONTINUING EDUCATION
AND SUMMER SESSION PROGRAMS

The Office of Continuing Education bears the major responsibility for adult edu-
cation, primarily through part-time programs conducted on and off campus. The
Office of Continuing Education also offers a six-week summer session program
which is open to both day and evening students in all the degree programs. The
College holds firmly to the principles of higher education as a continuing proc-
ess—designed to meet the objectives and life styles of the community it serves.

Since the College is in a position to adapt, expand, or substitute programs
and courses to meet changes brought about by technological advances, shifting
economic patterns, and other factors, there is an increasing attempt to seek out
the students; meet them where they are, at the level they have attained, and pro-
vide the means for them to proceed at their own pace.

The College is dedicated to serving the community by adapting its resources
to anticipate and to meet widely varying needs for continuing education. To per-
form the several tasks required by such a purpose, the College works in close co-
operation with community groups and organizations.

The College is distinctly aware of the unique strengths of the continuing edu-
cation student—high motivation, maturity, and deep commitment. These
strengths, together with corresponding limitations imposed by occasional deficits
in background preparation and by part-time study and class attendance, require
special objectives and methods on the part of the faculty and programs that suc-
cessfully challenge the student. These objectives include the following:

* To provide opportunities for development and updating of technical and/or
professional knowledge and skills through special programs or through curric-
ula leading to a degree.

= To offer equally meaningful educational opportunities for those individuals
for whom the attainment of a degree is a less important consideration.

» To encourage in each student the development of a view of continuing educa-
tion as a lifetime endeavor and to inculcate the perceptions, attitudes, and
habits of mind requisite to such endeavor.

* To continue extending the privilege of higher education to all who wish to en-
gage themselves in it.

For further information, call 262-3512.

Programs administered by the Office of Continuing Education during the
1975-1976 academic year included the following:
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1. American Broadcasting Company Pro-
gram

This program, sponsored by the American
Broadcasting Company for its employees,
was initiated during the Fall Semester
1973; it includes courses in the Business
Management curriculum.

2. Board of Education Program

In cooperation with the Board of Educa-
tion of the City of New York, a prepara-
tory course for the high school equiva-
lency examination was conducted at Mt.
Sinai Hospital during the Spring term
1976. This community service program is
funded by the Board and is open to hospi-
tal employees as well as residents of the
area.

3. Center for Non-Traditional Study™®

As a service to students, the Office of Con-
tinuing Education offers counseling and
advisement on non-traditional study op-
portunities. In addition to coordination of
the SUNY Independent Study Program,
the Center provides information on alter-
nate routes to earning a degree (Directed
Study, CLEP, CPEP, CUNY Baccalaureate,
Regents External Degree, and Empire
State College). *To familiarize students
with these programs, a booklet outlining
available study options has been pub-
lished by the Office of Continuing Educa-
tion.

4. College Program for High School Sen-
iors

This program, initiated in the Spring term
1974, provides an opportunity for selected
high school seniors to earn college credit
prior to formal admission to units of
CUNY. College-level courses are offered
at Park East High School, Brandeis High
School, Haaren High School, Mabel Dean
Bacon High School, and Chelsea High
School; tuition has been waived by the
Board of Higher Education.

*These programs are explained on pages 140-
147 in this chapter.
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5. Gouverneur Hospital Program

This program, initiated in the Spring term
1975, is designed to provide educational
opportunities for employees of Gouvern-
eur Hospital as well as residents of the
surrounding community; it constitutes an
effort by Gouverneur Hospital and the
Coliege to implement a continuing educa-
tion program as a community service. Col-
lege-level courses are conducted at the
hospital.

6. Government Administration Program
The Government Administration program,
which began as a pilot project during the
Fall term 1968, was initially structured for
Federal employees to upgrade skills for a
government work setting. In February
1969, it was opened to the general public
as preparation for careers in the Federal
service. The program is primarily de-
signed for the convenience and profes-
sional objectives of Federal government
employees working in the metropolitan
area. Many of the courses are conducted
in the U.S. Government Office Building at
26 Federal Plaza. The courses are also
open as electives to Liberal Arts students.

7. High School Equivalency Program

To enhance the eligibility status of indi-
viduals seeking a college education, a spe-
cial course has been designed to prepare
adults for the high school equivalency ex-
amination; holders of the high school
equivalency diploma qualify for enroll-
ment at the College as non-matriculated
students. The Borough of Manhattan
Community College was the first commu-
nity college in the city to offer this pro-
gram; courses are conducted on campus
and at several locations in the City.

8. Mt. Sinai Hospital Career-Ladder Pro-
gram

This college credit program for employees
at Mt. Sinai Hospital began in February
1970; it was planned by the hospital and
the Borough of Manhattan Community



College to help students advance to spe-
cialized, better-paid jobs. The project is
part of the College’s effort to provide edu-
cational programs which prepare em-
ployed adults for higher level jobs in the
health professions. The men and women
in the classes at Mt. Sinai are mature stu-
dents, and many are supporting families.
Through the “career-ladder” system, par-
ticipants are able to complete their higher
education while continuing to work full
time.

9. Mt. Sinai Hospital English Workshop
Program

This program, introduced during the Fall
term 1971, provides training in oral and
written English usage for Spanish-
speaking employees at Mt. Sinai Hospital.
Since participants in the program hold su-
pervisory responsibilities, the acquisition
of language skills is geared to enhance job
performance.

10. Mt. Sinai Hospital Occupational
Training Program

This pilot project, funded under the Voca-
tional Education Amendments of 1968,
was initiated during the Spring term 1976
to provide expanded educational opportu-
nity by augmentation of the training pro-
gram at Mt. Sinai Hospital. The program,
which consists of credit and non-credit
courses in Data Processing, Medical Ter-
minology, and Pharmacology, aims to pro-
vide a post-secondary instructional pro-
gram for employed persons who seek
training or retraining for job advancement
and security.

11. New York State Civil Service Program
This non-credit program, funded by the
New York State Department of Civil Serv-
ice, began during the Fall term 1970. In-
volving a series of courses offered in 15-
week cycles, the program provides oppor-
tunities for New York State Civil Service
employees to develop job-related skills.

During the Spring term 1975, credit
courses were implemented in this pro-
gram.

12. St. Luke’s Hospital Program

This program, introduced during the
Spring term 1972, seeks to prepare em-
ployees at St. Luke’s Hospital for the high
school equivalency examination; it is de-
signed to facilitate advancement to higher
level jobs and entrance to a “career-
ladder” system.

13. Sears and Roebuck Program

This program, sponsored by Sears and
Roebuck Company for its employees, was
initiated during the Spring term 1976. It is
designed to develop job-related skills and
to enhance job performance. Initially, the
program includes a course in Business
Mathematics conducted at the facilities of
Sears and Roebuck.

14. Senior Citizens Program

This program, initiated in the Spring term
1973, is conducted under the auspices of a
consortium headed by New York City
Community College. The Borough of Man-
hattan Community College currently ad-
ministers the federally-funded program at
fourteen centers in Manhattan: Andrew
Stein Senior Center, Canaan Baptist
Church, Casita Maria Senior Center, Cath-
erine Engle Senior Center, Chinatown
Planning Council, Foster Grandparent
Children Center, Gaylord-White Houses,
Jackie Robinson Houses, jewish Guild for
the Blind, Jewish Home and Hospital for
Aged, Lenox Hill Neighborhood Associa-
tion, Local 1199 Drug & Hospital Union,
New York Foundling Hospital, United
Neighborhood Houses

15. Small Business Management Institute
for Minorities

This program, funded by a grant under the
Vocational Education Amendments of
1968, was initiated during the Fall term
1975. Directed toward the interests of mi-
nority group members who are small busi-
ness merchants and potential owners of
small business establishments, the pro-
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gram consists of a basic course in Small
Business Management, advanced courses
in specialized areas (Bookkeeping and Re-
cords, Business Law, and Insurance and
Financing), and on-going consultations. In
addition to providing an overview of the
principles of organizing and operating a
small business, the program seeks to iden-
tify and resolve problems which are par-
ticularly sensitive to minority business
people and to improve the efficiency of
business operations.

16. State University of New York Inde-
pendent Study Program

The Independent Study Program, which is
sponsored by the State University of New
York through its Empire State College,
provides an opportunity for students to
earn college credit by correspondence.
The Borough of Manhattan Community
College, which has participated in the pro-
gram since 1968, offers twenty-five
courses in liberal arts and business.

ALTERNATE ROUTES
TO EARNING A DEGREE

During recent years, interest in non-
traditional study has widened and the
need for new approaches to extend and
improve higher education opportunity has
been recognized. State and national “col-
lege proficiency examination” programs
have been inaugurated, “continuing edu-
cation” programs expanded, ‘colleges
without walls” established, and *‘external
degree” programs initiated.

The important difference between
traditional and non-traditional study is the
variety of educational experience; the for-
mer is characterized by classroom study,
and the latter by a combination of ap-
proaches.

Since non-traditional study includes
options toward meeting degree require-
ments, its acceptance has special meaning
for adult students; non-traditional study
provides increased flexibility for adults to
pursue educational objectives while meet-
ing work and family commitments and
provides means for the assessment of life
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17. Veterans Hospital Career-Ladder Pro-
gram

This program, introduced during the
Spring term 1975, is designed to provide
educational opportunities for employees
of the Veterans Hospital; it is patterned as
a career-ladder program similar to the one
offered at Mt. Sinai Hospital.

18. Vocational-Technical Teacher Educa-
tion Program

This program, offered in cooperation with
the Division of Teacher Education of the
City University of New York, enables
trade and technical teachers in the voca-
tional high schools to meet State certifica-
tion requirements. The Vocational-
Technical Teacher Education Program,
implemented in September 1968, is being
articulated with the baccalaureate pro-
gram in the City College School of Educa-
tion; plans are presently being developed
to restructure the program to lead to an
Associate degree.

experiences, prior knowledge, and skills
acquired on the job.

At the Borough of Manhattan Com-
munity College, requirements include en-
rollment in on-campus courses. But there
is flexibility toward meeting over-all de-
gree requirements; this involves a number
of other options:

A. Transfer Credit: a maximum of 30 col-
lege credits

B. Directed Study: a maximum of 9 college
credits

C. Independent Study: a maximum of 15
college credits

D. Proficiency Examinations: a maximum
of 30 college credits

As a service to students, the Office of
Continuing Education provides counseling
and advisement relative to available op-
tions and alternative routes to learning.
For further information, contact the Inde-
pendent Study Office, Room H-412 (tele-
phone: 262-5442).



Transfer Credit

Students may be granted transfer credit
for courses completed at other colleges or
universities. Credit is awarded for passing
grades from any unit of City University
and for grades of “C” or better from any
other accredited institution.

Upon application for matriculation,
official transcripts from other colleges or
universities should be filed in the Admis-
sions Office. Transcripts are evaluated,
and acceptable credit may be applied to-
wards degree requirements; a maximum
of 30 credits may be transferred.

Questions pertaining to transcript
evaluation should be directed to the Ad-
issions Office, Room H-451 (telephone:
262-3581).

Directed Study

A project-oriented program is available
for advanced students who may wish to
work independent of a formal classroom
situation. Within each Department, course
codes are assigned the numbers 901, 902,
903, 904, 905, 906, 907, 908, or 909. A course
numbered 901, for example, indicates a 1-
credit course; 902 a 2-credit course; 903 a
3-credit course. A maximum of 9 credits
may be earned through directed study.
Therefore, the highest course number as-
signed is 909, indicating a 9-credit course.

Upon completion of prerequisites in
specific subject areas, students may inves-
tigate and research individual topics of in-
terest through a process of directed study.
Projects are developed in consultation
with an assigned faculty member who is
responsible for supervision and evalua-
tion.

Questions pertaining to eligibility and
procedures should be addressed to the De-
partment chairperson of the particular
field of interest (telephone: 262-5460 for
connection to the appropriate office).

Three scenes of life on the BMCC campuis:
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for Independent Study 3-Credit
Course
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New York State Residents:
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Non-Residents 0f NeW YOI SEALE ....oviorerieieiereeietieceieeeeteesees s bens e sessenssssssesasssnsnns 165.00
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(Not previously enrolled in Independent Study Program at BMCC; not pre-
viously enrolled in any unit of City University of New York.)

*It is recommended that New York State Residents who live outside New York City pro-
vide a Certificate of Residence (Form B-81) at the time of registration. This form may be
obtained from the Chief Fiscal Officer of the County of Residence.

Checks or money orders in payment for tuition/application should be made payable to:

BMCC

Independent Study

The Independent Study Program, which is
sponsored by the State University of New
York through its Empire State College,
provides an opportunity for students to
earn college credit by correspondence.

Independent Study is a carefully
structured learning experience designed to
meet the needs of those who wish to un-
dertake college studies but who are un-
able to attend classes at a campus:

»  Unlike the general academic pattern,
Independent Study courses are availa-
ble all year around; students may reg-
ister at any time and may take twelve
months to complete a course.

« Students study at home or at any con-
venient location; the campus is as
close as the nearest mailbox. Students
work at their own pace; instructors
give individual attention to lessons
submitted and respond to the ques-
tions raised.

= The courses are open to anyone who
believes he or she is capable of com-
pleting the requirements; students en-
roll to earn credit toward a degree
within the State University of New
York or at other accredited institu-
tions.

« In addition to correspondence with in-
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structors, students are assisted by a
study guide, textbooks, and other ma-
terials appropriate to individual
courses; supplementary (optional)
books and references are available in
the College library and in many local
public libraries.

Within the State University of New
York, 15 credit hours for the Associate de-
gree may be earned by Independent Study
and 30 credit hours for the Bachelor’s de-
gree.

Independent Study courses which are
available for credit at this College include
the following:

Code Course
3:1A  Anthropology

7:1A  Accounting |
*7:2A.  Accounting I1
*7:3 Intermediate Accounting
7:5A  Introduction to Marketing
*7:6 Cost Accounting
7:7 Introduction to Organizational
and Administrative Processes
7:11 Salesmanship
*7:12 Retail Management

22:1B  English Composition 1
22:2A  English Composition 11



22:3 History of English
Literature I

22:4 History of English
Literature II

22:5 American Literature

22:7 Shakespeare

331 Western Civilization 1

33:2 Western Civilization 11

33:3A  American History

334A  History of the U.S.:
1865 to Present

52:1 Philosophy
52:3A  Introduction to Formal Logic

57:1A  American National Government

59:1 General Psychology
*59:3A  Child Psychology

71:1A  Introduction to Sociology

All are 3-credit courses.
*See course descriptions for prerequisites.

Students need not be admitted to the
College to enroll in courses for credit. Peo-
ple with full-time jobs find this method a
good way to satisfy a vocational objective,
add to their personal enrichment, or begin
working toward an academic degree.

Independent Study does not require
attendance at the College campus; final
examinations are administered in the Of-
fice of Continuing Education or, by spe-
cial arrangement, in another institution in
proximity to the student’s home.

For descriptive literature, registration
forms, and further information, write or
call:

Independent Study Program

Office of Continuing Education

Borough of Manhattan
Community College

1633 Broadway (Room H-412)

New York, New York 10019

Telephone: 262-5442

The College-Level Examination Pragram
(CLEP)

The College-Level Examination Program
(CLEP) was conceived to serve the non-
traditional student who has acquired
knowledge through correspondence and
university extension courses, educational
television, adult education programs, on-
the-job training, and independent study. It
is also proving extremely useful to the tra-
ditional student who moves directly from
secondary school to college. Underlying
CLEP is the conviction that the future
calls for more education for all citizens;
that flexibility, innovation, and independ-
ent study are essential in education; that
what a person knows is more important
than how he came to know it; and that ac-
ademic credit by examination is the key to
a more flexible and innovative educa-
tional system.

The College-Level Examination Pro-
gram was established in 1965 as a new ac-
tivity of the College Board. Developed
with the broad purpose of establishing a
national system of awarding college credit
by examination, the Program has grown in
many different directions. CLEP is pres-
ently utilized to:

* Enable adults and unaffiliated stu-
dents to demonstrate their knowledge
and validate their learning by receiv-
ing college credit on the basis of exam-
inations.

* Assist transfer and continuing stu-
dents in the transition to upper-class
study.

« Provide measures of college equiva-
lency for use by business, industry,
and other non-collegiate organiza-
tions.

= Aid enrolled students to get placement
and credit by examination.

* Help meet licensing and certification
requirements and provide a means of
qualifying for job advancement.

There are two types of CLEP exami-
nations: the General Examinations de-
signed to provide a comprehensive meas-
ure of undergraduate achievement in five
basic areas of liberal arts (English com-
position, mathematics, natural sciences,
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humanities, social sciences—history) and
the Subject Examinations designed to
measure achievement in specified under-
graduate courses.

The examinations are given at testing
centers during the third week of each
month, and candidates should register for
them three weeks before the test date. In
New York City, the City University's Of-
fice of Admissions Services located at 101
West 31 Street, New York, N.Y. 10001
(telephone number: 790-4581) is certified
as a Testing Center for the College-Level
Examination.

CLEP Subject College
Examination Course Credit
American
Government POL 100 3
American History HIS 200,210 6~
Analysis and
Interpretation
of Literature ENG 114 3
College Algebra MAT 204 3
Computers and
Data Processing DAT 101 4
English Composition ENG 100 3
General Biology BiO 110 4**
General Chemistry CHE 110 4**
General Psychology PSY 100 3
Introduction to Business
Management BUS 200 3
Introductory
Accounting ACC120 3
Introductory
Business
Law BUS 110 3
Introductory
Calculus MAT 301 4
Introductory
Economics ECO 100 3
Introductory
Marketing MAR 200 4
Introductory
Sociology SOC 100 3
Money and Banking BKG 200 4
Statistics MAT 207 3
6*

Western Civilization HIS 100, 110

*Essay and other optional examination ques-
tions are to be completed as an eligibility re-
quirement.

**If personal interview with the Department
Chairperson indicates competence in labora-
tory work; consultation with the Department

Chairperson is mandatory prior to registra-
tion for the examination.
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A maximum of thirty (30) credits
earned by scores achieved in CLEP and/
or CPEP may be applied towards degree
requirements. The decision to grant credit
on the basis of performance on the Gen-
eral Examinations is made by the individ-
ual college departments. The following
Subject Examinations may be taken for
credit:

The fee for one General Examination
is $15; the fee for two to five General Ex-
aminations is $25; the fee for each Subject
Examination is $15.

Publications about the College-Level
Examination Program are available free
on request to individual candidates wish-
ing to take the examinations. CLEP May
Be for You describes generally how the
Program works and the content of each
examination. The CLEP registration
packet has three parts: Registration Guide,
List of Test Centers, and List of Participat-
ing Institutions. A Description of the Gen-
eral Examinations and A Description of
the Subject Examinations give detailed in-
formation about the examinations them-
selves; What Your Scores Mean interprets
the meaning of test scores for individuals
who have taken the tests.

To order publications, write to: Publi-
cations Order Office, College Entrance
Examination Board, Box 592, Princeton,
New Jersey 08540.

For additional information, write to:
College-Level Examination Program, Post
Office Box 1821, Princeton, New Jersey
08540.

The College Proficiency Examination
Program (CPEP)

In 1963, the Board of Regents of the State
of New York established the College Profi-
ciency Examination Program (CPEP) to
enable qualified individuals to earn col-
lege credit or other educational advan-
tages without classroom attendance. Col-



leges and universities have granted over
40,000 credits for passing grades in some
thirty tests in the arts and sciences, nurs-
ing, health, and teacher education.

College Proficiency Examinations
credits may be applied directly toward de-
grees awarded under the New York State
Regents External Degree Program.

Through the College Proficiency Ex-
amination Program, educational opportu-
nity is offered to those who acquire col-
lege level knowledge and skills through
independent study, correspondence
courses, educational television, or other
non-traditional means.

College Proficiency Examinations are
used primarily for college credit or ad-
vanced college placement and to meet cer-
tain teacher certification requirements.
They are also used to fulfill requirements
for job advancement, for entry into new
areas of employment, for measuring
achievements of in-service training, to ob-
tain salary credits, and for personal as-
sessment.

Anyone may take a College Profi-
ciency Examination if the person believes
he or she is proficient in one or more
fields of college study for which examina-
tions have been developed. It is not neces-
sary to be a New York State resident to
take a College Proficiency Examination.

The examinations are usually graded
on a five-letter scale (A,B,C,D, and F) and
most colleges require a minimum grade of
“C" before credit will be granted. Credit is
not granted automatically and will be
translated into course credit only when
accepted by a college or credited toward a
degree at that institution.

The College Proficiency Examina-
tions are administered four times a year,
in early February, May, August, and No-
vermber, at conveniently located testing
centers throughout the State.

College Proficiency Examination fees
range from $20 to $30 per examination and

are determined by the credit value of the
examination.

A maximum of thirty (30) credits
earned by scores achieved in CLEP and/
or CPEP may be applied towards degree
requirements. The following Subject Ex-
aminations may be taken for credit:

For further information, free study
aids, and application forms, write to: Col-
lege Proficiency Examination Program,
New York State Education Department,
Room 1924, 99 Washington Avenue, Al-
bany, N.Y. 12210.

CPEP Subiject College
Examination Course Credit
Accounting ACC 120,220 6*
American History HIS 200, 210 6*
Applied Music MUS 120 or
(Instrumental) MUS 130,
or MUS 140,
orMUS 160 1
Foreign Languages
(French, Italian,
Spanish) * k% xdkk
Freshman English ENG 100, 114 6*
General Biology BIO 110 4**
Shakespeare ENG 252 3

*Essay and other optional examination ques-
tions are to be completed as an eligibility
requirement.

**If personal interview with the Department
Chairperson indicates competence in labo-
ratory work; consultation with the Depart-
ment Chairperson is mandatory prior to
registration for the examination.

***Only for advanced students with permis-
sion of the Department Chairperson; con-
suitation with the Department Chairperson
is mandatory prior to registration for the ex-
amination.

CUNY Baccalaureate Program

The CUNY Baccalaureate Program, estab-
lished by the Board of Higher Education
in 1971, permits mature and highly moti-
vated students with a clear idea of their
educational and career objectives to de-
sign their own academic program.

The program seeks to promote sound
educational innovation by allowing the
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participants, under the guidance of a fac-
ulty committee, to pursue a variety of edu-
cational experiences. Students are invited
to study at various branches of The City
University and are encouraged to pursue
independent study under the direction of
individual members of the faculty.

A maximum of 30 credits may be
earned for non-classroom activities; in
special cases, a maximum of 15 credits
may be granted for non-classroom activi-
ties prior to admission to the program.
Non-classroom activities may include in-
dependent study, creative activities, or
work experience.

Currently matriculated students in
good standing at The City University of
New York who have completed at least 15
credits at a senior or community college
are eligible to apply for admission. Admis-
sion to the CUNY Baccalaureate Program
is based on academic background, ability
to work in an unstructured situation, the
educational validity of the proposed pro-
gram of study, and faculty recommenda-
tions.

Students enrolled in the CUNY Bac-
calaureate Program must earn a total of
120 credits to be eligible for a baccalau-
reate degree. A minimum of 30 credits
must be completed after admission to the
program. The Board of Regents of the
State of New York requires candidates for
the degree of Bachelor of Arts to complete
at least three-quarters of their total credits
in the area of Liberal Arts, and candidates
for the Bachelor of Science to complete at
least one-half of their total credits in the
area of Liberal Arts.

Regents External Degree Program

The Regents External Degree Program
provides an alternate route to a college de-
gree for those who choose to learn on their
own.

Flexible approaches are used to meas-
ure the knowledge expected of external
degree candidates, including written, oral,
and performance examinations. Formal
study at accredited colleges and courses
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taken in governmental, industrial, mili-
tary, extension, correspondence, and other
programs are evaluated for credii.

No formal instruction is offered; ex-
amination descriptions and suggested
study guides and bibliographies are avail-
able to degree candidates.

Degrees are awarded to all who qual-
ify, without regard to age, residence, or
method of preparation.

Degree programs presently offered in-
clude the following:

1. Associate in Arts (A.A.)

2. Associate in Science (A.S.)

3. Associate in Applied Science

(A.A.S.) in Nursing

4. Bachelor of Arts (B.A.)

5. Bachelor of Science (B.S.)

6. Bachelor of Science (B.S.) in Busi-

ness Administration

A Bachelor of Science (B.S.) in Nurs-
ing degree is currently under develop-
ment.

For an outline of requirements and
application forms, write to: Regents Exter-
nal Degree Program, State Education De-
partment, 99 Washington Avenue, Albany,
New York 12210.

Empire State College

Empire State College is a “college without
a campus”. It rests upon the assumption
that learning is an individual experience
and that the highly motivated student can
pursue degree study without spending full
time at a campus.

The College serves people of all ages
who wish to study according to their own
needs and interests:

1. Those students who wish more
flexibility in educational environment and
modes of learning.

2. Persons who may wish to pursue a
degree at home for personal reasons.

3. Persons who wish to pursue an in-
dividual educational objective or to com-
plete a degree program.

4, Employed persons wishing to pur-
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The College ollers a six-week summer session program. This makes it possible for
siudenis who so desire 1o pursue degree requiremenis during the summer months.
1 is also beneficial for stludents who may be taking a redvueed load program, The
summer session, which has both day and evening classes, provides a full range of
courses for sludents in all degrea programs. The deadline date for applving is

May 1.
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STUDENT LIFE

The Department of Student Life is dedicated 1o assisting studenls expand their
personal developmient and social growlh outside the classroom. Organized activi-
lies are designed to aid students, collectively and individually, to make maximwn

wye of their educational opportunities,

Among Ihe serviges affered through this Department are: orientation; per-
sofal, educational and vocational counseling; siudent activities; lipancial aid and

work-study, and heaith services.

Orientation Program

A lirsl-lerm student regisiered al the Bor-
ongh of Manhallan Communily College is
required 16 altend a special pre-
registralion orientation session.

The pragram is specifically designed
to help students sucoessfully adjust o col-
lege life, and to wiiize the various college
resources [or maximum personal develop-
renl and benefit,

Academic Advisement

To make cerlain thal sludents are foliow-
ing heir class course of study appropri-
ately. they are ceguired to meet with a
laculty advisor at leasl once each semester
to plan their programs for the following
semester. Mo malriculated student is al-
lowed to register uolil this academic ad-
wisemenl process has been comipicled.

In addition. students meet with fan-
ulty advisors o receive assislance and
information regamding their corriculum
choice. withdeawal from courses. aca-
demic slanding. raic of progress. class-
room performanece. academic probation.
and changes in academic palicics of the
college.

Speciatized Counseling Program

Prafessional counsclors are available for
students wha need inlensive help with
personal, social, career-decision, ar ather
problems. Such specialized counseling is
given on an individual or graup basis.
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Communication between sludenls and
counselors is strictly confidential and is
never included in a student’s official
gchool record.

Studenls may be referred to this pro-
gram by a lacully member or as self-
referrals. Where more protracted help is
needed, alf-campus referrals are made 1o
approprizte commuonily resources and
aeuncies.

Students with carcer-planning or
other problems may be referred 1o the val-
uniary lesling program of the counseling
scrvice for measures of ahility, interest,
et An Occupational Library is main-
lained by the counseling service ta pro-
vide students with ocoupational and edu-
cational information, a5 well a5 present
employmeni lrends in different occupa-
tions,

Withdrawal Counseling

All students who decide to leave the Col-
lege are seen, by counselors to insure thal
valid reason or sufficient judgment for
such action exisis. In many cases deci-
sions to withdraw are modified when
athier means are found ta resolve student
prabloms.,

Velerans Counseling

Services provided ar administered by the
Nepartment’s Yeterans Office include
covnscling for velerans, a veterans' work-
gludy program, a veterans’ lutorial pro-
gram, and discharae wperading referrals.



The Veterans’ Counselor will be available
to assist veterans expedite the necessary
papers and to answer questions related to
veterans benefits. All veterans enrolled at
BMCC are requested to see the Veterans’
Counselor during their first semester.

Transfer Counseling

Among the services of the professional
counseling staff at the College is assistance
for students graduating who wish to trans-
fer to a senior college, public or private,
for enrollment and study toward the bac-
calaureate degree. The Transfer Counselor
also arranges Transfer Conferences where
current BMCC students can meet admis-
sions officers from such colleges. In addi-
tion, current students are encouraged to
visit senior colleges’ open house events for
prospective enrollees, and senior college
admissions personnel are invited to partic-
ipate in selected classroom visits on the
BMCC campus. Further information on
colieges accepting BMCC transfer students
is on page 20.

College Discovery Program

College Discovery provides supportive
services for disadvantaged and underac-
hieving students who have been admitted
to the College. These services include an
outreach counseling program and finan-
cial assistance consisting of weekly sti-
pends and monies to cover college fees
and textbooks.

The program also provides academic
support for the College Discovery students
through tutoring, remediation, develop-
mental skills workshops, and cultural en-
richment.

Medical Services

The Medical Offices, staffed by Registered
Nurses, provide temporary and emergency
medical care needed by anyone in the Col-
lege. The required “student medical his-
tory’’ records are maintained by this of-
fice. The medical services also offer health
education materials and provide health
counseling. Pregnant students are encour-
aged to notify the Nurse of their preg-

nancy and due date. Handicapped stu-
dents, including those with cardiac,
diabetic, or epileptic conditions, are urged
to visit the Nurse upon acceptance to
BMCC.

Financial Aid Program

The Financial Aid Program can provide
major assistance to students with financial
problems. Financial Aid Counselors are
available by appointment, to discuss eligi-
bility requirements for all of the aid pro-
grams mentioned here, and to supply
detailed information on loan interest rates
and repayments. All financial aid applica-
tions and details on when, where, and how
to file them—as well as appointments with
counselors—can be obtained from the
Financial Aid Office in the H building, or
by calling 262-3572. Further information
on assistance in financing an education at
this College is provided on page 57.

Student Activities Program

Designed to enrich students’ lives, a series
of Student Activities involving intellec-
tual, cultural, and social events made
available outside the classroom. In coop-
eration with various departments of the
College, stimulating programs are offered
throughout the academic year. These ac-
tivities include student-faculty discus-
sions, films, guest speakers, recitals, po-
etry readings, etc.

Information about these events is
available at the Student Activities Office.
It serves the entire campus and is open
throughout the school day to assist stu-
dents with extra-curricular and co-
curricular activities, programs, and pro-
jects. Student personnel counselors and
the Director of Student Activities attempt
to serve the diverse interests of all stu-
dents attending the College by coordinat-
ing such affairs as concerts, recitals, and
intercollegiate events, obtaining free or
discount tickets to the opera, ballet, thea-
tre, athletic events, etc., and assisting Col-
lege organizations, clubs, and special in-
terest groups.
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Typical of the events which students
attended through the efforts of their clubs
and the Student Activities Office during
the past year have been:

Symphony of the New World, at Carnegie
Hall

“Carmen,” at the New York City Center
Opera

“Your Arms Too Short To Box With God,”
the Broadway play

Zero Mostel in “Fiddler on the Roof,” the
Broadway play

The Emme Kemp Trio, from the Broadway
musical “Bubbling Brown Sugar”

The Joffrey Ballet at the New York City
Center

Earth, Wind and Fire in Concert at Madi-
son Square Garden

The Whitney M. Young Football Classic at
Yankee Stadium

Billy Dee Williams in “I Have A Dream,”
the Broadway play

“Aida” at the Metropolitan Opera in Lin-
coln Center

Bear Mountain Outing for all students

Kwanza Weekend sponsored by Student
Government

Skibee Weekend in the Adirondack Moun-
tains

Film Festivals, held regularly without
charge on campus

Mini Concerts by jazz, rock, pop, and con-
cert groups

Lectures and seminars by notable off-
campus persons. In recent years, the students
and College have been host to WABC-TV's
Melba Tolliver, The New York Times’ Thomas
Johnson, television documentary producer Gil
Noble (“A Tribute To Paul Robeson”), former
U.S. Rep. Bella Abzug, current U.S. Rep.
Charles Rangel, New York State legislators An-
gelo Del Toro (a BMCC alumnus) and Carl
McCall, and Rabbi David Posner of Temple
Emanu-El, among others.

Extra- and Co-Curricular Organizations

Students at BMCC have established many
organizations which serve their educa-
tional, vocational, and avocational inter-
ests and needs. Some of the clubs and ac-
tivities available to students are the
Student Government Association, Ac-
counting Club, Advertising Club, Circulo
Boricua, Hillel, Phi Theta Kappa (commu-
nity college scholastic honors society),
Performing Arts Club, Society of the Gol-
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den Drums, fraternities and sororities, and
the College newspaper.

Student Lounges

The Student Lounges, where students
gather for quiet conversation and relaxa-
tion, offer recreational and social activi-
ties. The bulletin boards there are used to
display information of interest to students,
to notify students of coming events, to an-
nounce student organization meetings,
and for general College communications.
Smoking is permitted in the lounges.

Drugs and Narcotics

As a unit of the City University of New
York, the Borough of Manhattan Commu-
nity College is governed by University reg-
ulations which specifically prohibit the
sale, purchase, use or possession of drugs
on any campus or wherever University
chartered functions and activities take
place.

Alcoholic Beverages

The possession or use of intoxicants is
strictly forbidden in all College facilities.
Student Government Association funds
may not be used to purchase alcoholic
beverages.

PRIZES AND AWARDS

A number of prizes and awards are pre-
sented by the College, the faculty, and
friends of the College upon conclusion of
the students’ courses of study. Some of
these awards are presented at the annual
Honors Convocation, conducted prior to
the Commencement Exercises. Others
have been presented during the Com-
mencement itself.

This is a partial listing of such prizes
and awards:

The Dean’s Award

Donated by the Dean of Faculty, this
award is presented to the full-time student
graduating with the highest cumulative




academic record (a student or students
graduating *'With Highest Distinction”).

The Liberal Arts Award

This honor is conferred upon a Liberal
Arts curriculum student for outstanding
achievement in the Liberal Arts (General
Studies).

The Career Programs Award

This honor is conferred upon a student in
a Careers Program for outstanding
achievement in his/her curriculum.

The Martin B. Dworkis Memorial Award

Donated by a member of the President’s
Advisory Council, this annual award is
presented to the College athlete with the
highest cumulative academic average.

The Dean of Students Award

This is presented by the Dean of Students
to the student deemed to have Outstand-
ing Citizenship and Dedication to the Col-
lege Community.

The Advisery Council on Cooperative
Education Award

The Advisory Council presents an award
each year to a student for outstanding per-
formance in a Cooperative Education in-
ternship.

The Ellsworth Janifer Memorial Awards

These are presented by a group of BMCC
faculty members in honor of the late Dr.
Ellsworth Janifer, who had been Chairper-
son of the Music and Art Department. Stu-
dents are honored in the following cate-
gories: Ideals of Ellsworth Janifer,
Academic Excellence, Contributions to
the College Community, and Contrib-
utions to the Black Community.

Graduating “With Honer”

Students in the graduating class who have
maintained a grade point average of 3.30
or higher throughout their studies at the

College are designated as graduating With
Honor.

Departmental Honors

Students with significant achievements in
each academic department of the College
are presented with awards and prizes at
the Honors Convocation.

Included among these prizes are the fol-
lowing:

Accounting Departmental Honors.

Allied Health Science Departmental
Honors, with prizes for outstanding stu-
dents in Community Mental Health Tech-
nology, Medical Record Technology, Re-
spiratory Therapy Technology; the Award
for Excellence of the Medical Record As-
sociation of New York State; the Alan
Sternberg Memorial Award donated by
BMCC alumnus Kenneth Rappaport.

Business Management Departmental
honors, including awards in Business Ad-
ministration—Transfer and the several
options offered in the Business Manage-
ment Department.

Center for Ethnic Studies Departmen-
tal Honors

Data Processing Departmental hon-
ors, including the Award of the
Association of Systems Management.

English Departmental honors, includ-
ing the Award for General Excellence, and
the Award for Excellence in Creative
Writing and in Women’s Studies.

Mathematics Departmental honors,
including the John B. Hunte Award.

Modern Languages Departmental
honors, including prizes for the outstand-
ing students in French, Italian, Spanish,
and Hebrew. Contributors of such prizes
have included in recent years the Services
Culturels de I'Ambassade de France, Insti-
tuto Italiano di Cultura, Anaya-Las Ameri-
cas Publishing Company, the National
Council for Hebrew Education, and the
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Jewish Education Committee of New
York.

Music and Art Departmental honors.
Nursing Departmental honors.

Science Departmental honors, includ-
ing the Kurt G. Stern Award for Excel-
lence in Science, and awards in Anatomy/
Physiology, in Biology, in Chemistry, and
in Physics.

Secretarial Science Departmental
honors.

Social Science Departmental honors,
including prizes for Social Service and Ur-
ban Studies programs.

Speech Communication and Theatre
Arts Departmental honors.

Student Life Departmental honors, in-
cluding College Discovery awards for Ac-
ademic Achievement and for Service.

ATHLETICS

The Business Advisory Board awards
frequently accompany the Departmental
awards in such programs as Accounting,
Business Management, Data Processing,
and Secretarial Science, dependent upon
Departmental decision and the availability
of the awards themselves.

STUDENT RESPONSIBILITIES

Each student accepted by the College is
required to recognize and accept certain
obligations, and shall conform to the disci-
pline, regulations and orders of the Bor-
ough of Manhattan Community College of
The City University of New York.

The College expects that its students
will behave as mature and responsible in-
dividuals in all matters. Courtesy to fellow
students, instructors, and the public is ex-
pected. Such matters as disregard for
school property and dishonesty in assign-
ments and in examinations are considered
serious offenses by the faculty, the admin-
istration, and the student body.

Intercollegiate, Intramural and Leisure Activity Programs

The intercollegiate athletics, intramural sports and leisure activity programs are
administered by the Director of Athletics.

The Athletic program provides students with the opportunity to participate in
formal intensive training and refinement of skills, and apply them in intercollegi-
ate competition. The varsity teams include: baseball, men’s basketball, women'’s
basketball, co-ed bowling, indoor and outdoor track and field, soccer, tennis, and
volleyball. :

The intramural program emphasizes extensive participation in a broad spec-
trum of informal competitive recreative activities. The program invites both team
and individual entries by clubs, organizations, and individual students. Intramu-
ral activities include: backgammon, basketball, bowling, bridge, chess, football -

152







PUBLIC ORDER (EDUCATION LAW)

Rules and Regulations for the Maintenance of Public Order Pursuant to Article
129A of the Education Law (Henderson Rules)

The tradition of the university as a sanctu-
ary of academic freedom and center of in-
formed discussion is an honored one, to
be guarded vigilantly. The basic signifi-
cance of that sanctuary lies in the protec-
tion of intellectual freedoms: the rights of
professors to teach, of scholars to engage
in the advancement of knowledge, of stu-
dents to learn and to express their views
free from external pressures or interfer-
ence. These freedoms can flourish only in
an atmosphere of mutual respect, civility
and trust among teachers and students,
only when members of the university
community are willing to accept self-
restraint and reciprocity as the condition
upon which they share in its intellectual
autonomy.

Academic freedom and the sanctuary
of the university campus extend to all who
share these aims and responsibilities.
They cannot be invoked by those who
would subordinate intellectual freedom to
political ends, or who violate the norms of
conduct established to protect that free-
dom. Against such offenders the univer-
sity has the right, and indeed the obliga-
tion, to defend itself. We accordingly
announce the following rules and regula-
tions to be in effect at each of our colleges
which are to be administered in accord-
ance with the requirements of due process
as provided in the Bylaws of the Board of
Higher Education.

With respect to enforcement of these
rules and regulations we note that the By-
laws of the Board of Higher Education
provide that:

“THE PRESIDENT. The president, with
respect to his educational unit, shall:

“a. Have the affirmative responsibility of
conserving and enhancing the educational
standards of the college and schools under
his jurisdiction;
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“b. Be the advisor and executive agent of
the Board and of his respective College
Committee and as such shall have the im-
mediate supervision with full discretion-
ary power in carrying into effect the by-
laws, resolutions and policies of the
Board, the lawful resolutions of any of its
committees and the policies, programs
and lawful resolutions of the several fac-
ulties;

*c. Exercise general superintendence over
the concerns, officers, employees and stu-
dents of his educational unit***"

1. Rules

1. A member of the academic commu-
nity shall not intentionally obstruct and/
or forcibly prevent others from the exer-
cise of their rights. Nor shall he interfere
with the institution’s educational proc-
esses or facilities, or the rights of those
who wish to avail themselves of any of the
institution’s instructional, personal, ad-
ministrative, recreational, and community
services.

2. Individuals are liable for failure to
comply with lawful directions issued by
representatives of the University/college
when they are acting in their official ca-
pacities. Members of the academic com-
munity are required to show their identifi-
cation cards when requested to do so by
an official of the college.

3. Unauthorized occupancy of Uni-
versity/college facilities or blocking ac-
cess to or from such areas is prohibited.
Permission from appropriate college au-
thorities must be obtained for removal, re-
location and use of University/college
equipment and/or supplies.

4. Theft from or damage to Univer-
sity/college premises or property, or theft



of or damage to property of any person on
University/college premises is prohibited.

5. Each member of the academic com-
munity or an invited guest has the right to
advocate his position without having a
fear of abuse, physical, verbal, or other-
wise from others supporting conflicting
points of view. Members of the academic
community and other persons on the col-
lege grounds shall not use language or
take actions reasonably likely to provoke
or encourage physical violence by demon-
strators, those demonstrated against, or
spectators.

6. Action may be taken against any
and all persons who have no legitimate re-
ason for their presence on any campus
within the University/college, or whose
presence on any such campus obstructs
and/or forcibly prevenis others from the
exercise of their rights or interferes with
the institution’s educational processes or
facilities, or the righis of those who wish
to avail themselves of any of the institu-
tion’s instructional, personal, administra-
tive, recreational, and community ser-
vices.

7. Disorderly or indecent conduct on
University/college-owned or -controlled
property is prohibited.

8. No individual shall have in his pos-
session a rifle, shotgun or firearm or
knowingly have in his possession any
other dangerous instrument or material
that can be used to inflict bodily harm on
an individual or damage upon a building
or the grounds of the University/college
without the written authorization of such
educational institution. Nor shall any indi-
vidual have in his possession any other in-
strument or material which can be used
and is intended to inflict bodily harm on
an individual or damage upon a building
or the grounds of the University/college.

11. Penalties

1. Any student engaging in any man-
ner in conduct prohibited under substan-
tive Rules 1-8 shall be subject to the fol-
lowing range of sanctions as hereafter

defined in the attached Appendix: admo-

nition, warning, censure, disciplinary pro-
bation, restitution, suspension, expulsion,
ejection, and/or arrest by the civil author-
ities.

2. Any tenured or non-tenured faculty
member, or tenured or non-tenured mem-
ber of the administrative or custodial staff
engaging in any manner in conduct pro-
hibited under substantive Rules 1-8 shall
be subject to the following range of penal-
ties: warning, censure, restitution, fine not
exceeding those permitted by law or by
the Bylaws of the Board of Higher Educa-
tion, or suspension with/without pay
pending a hearing before an appropriate
college authority, dismissal after a hear-
ing, ejection, and/or arrest by the civil au-
thorities. In addition, in the case of a ten-
ured faculty member, or tenured member
of the adminisirative or cusiodial staff en-
gaging in any manner in conduct prohib-
ited under substantive Rules 1-8 shall be
entitled to be treated in accordance with
applicable provisions of the Education
Law or Civil Service Law.

3. Any visitor, licensee, or invitee, en-
gaging in any manner in conduct prohib-
ited under substantive Rules 1-8 shall be
subject to ejection, and/or arrest by the
civil authorities.

Appendix
SANCTIONS DEFINED:

A. ADMONITION. An oral statement to
the offender that he has violated univer-
sity rules.

B. WARNING. Notice to the offender, or-
ally or in writing, that continuation or rep-
etition of the wrongful conduct, within a
period of time stated in the warning, may
be cause for more severe disciplinary ac-
tion.

C. CENSURE. Written reprimand for vio-
lation of specified regulation, including
the possibility of more severe disciplinary
sanction in the event of conviction for the
violation of any university regulation
within a period stated in the letter of re-
primand.

D. DISCIPLINARY PROBATION. Exclu-
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sion from participation in privileges or ex-
tra-curricular university activities as set
forth in the notice of disciplinary proba-
tion for a specified period of time.

E. RESTITUTION. Reimbursement for
damage to or misappropriation of prop-
erty. Reimbursement may take the form of
appropriate service to repair or otherwise
compensate for damages.

F. SUSPENSION. Exclusion from classes
and other privileges or activities as set
forth in the notice of suspension for a def-
inite period of time.

G. EXPULSION. Termination of student
status for an indefinite period. The condi-
tions of readmission, if any is permitted,

shall be stated in the order of expulsion.
H. COMPLAINT TO CIVIL AUTHORI-
TIES.

I. EJECTION.

RESOLVED, That a copy of these
rules and regulations be filed with the Re-
gents of the State of New York and with
the Commissioner of Education.

RESOLVED, That these rules and reg-
ulations be incorporated in each college
bulletin.

Adopted by the
Board of Higher Education
June 23, 1969, Calendar No. 3(b).

FEDERAL EDUCATION RIGHTS

AND PRIVACY ACT

B o s————7——————————

The Federal Education Rights and Privacy Act of 1974 and regulations pursuant

thereto, grant you the following rights:

1. To be advised of the types of stu-
dent records and the information con-
tained therein which are maintained by
the college.

2. To be advised of the name and pos-
ition of the official responsible for the
maintenance of each type of record, the
persons who have access to those records,
and the purposes for which they have ac-
cess.

3. To be advised of the policies of the
college for reviewing and expunging those
records.

4, To be advised of the procedures for
granting you your access rights to your
student records.

5. To be advised of the procedures for
challenging the content of your student re-
cords.

6. To be advised of the cost if any
which will be charged you for reproduc-
ing copies of your student records.

7. To be advised of all your other
rights and requirements for the Federal
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Education Rights and Privacy Act of 1974
and the regulations promulgated thereun-
der.

All of the above information may be
obtained from the office of the Registrar,
Room H-467, during the following hours:
Monday through Thursday, 12:30 p.m. to
5:00 p.m., and Friday, 8:00 a.m. to 12:30
p.m.

The following categories of informa-
tion concerning individual students and
former students will, except as indicated
below, be made available to the general
public: name, attendance dates, telephone
listing, date and place of birth, major field
of study, participation in officially recog-
nized activities and sports, weight and
height of members of athletic teams, de-
grees and awards received, and the most
recent previous educational agency or in-
stitution attended by the student.

Any student or former student may
require that any or all of the above in-
formation not be released without his/her
prior written consent, by completion of a
request in the Office of the Registrar,
Room H-467. The form may be completed,



withdrawn, or modified during the follow-
ing hours: Monday through Thursday,
12:30 p.m. to 5:00 p.m., and Friday, 8:00
a.m. to 12:30 p.m.

As a matter of practice, though the
above-mentioned categories of informa-
tion may be released, they will not be re-
leased to the general public without the
student's prior approval.

TITLE IXPOLICY
STATEMENT

of the Borough of Manhattan
Community College

In accordance with the policy of Equal
Opportunity at the Borough of Manhattan
Community College, it is hereby stated
that it is also the policy of the College that
no person shall on the basis of sex be sub-
jected to discrimination under any educa-
tional programs or activities. This policy
of non-discrimination on the basis of sex
extends itself to employment by and ad-
mission in any education program or ac-
tivity. This policy shall be applicable to all
applicants for employment or admission,
employees or students, and treatment of
whom shall not differ on the basis of sex.

To further facilitate our commitment
toward Equal Opportunity at the Borough

of Manhattan Community College, the
President shall designate a coordinator of
Title IX to uphold the policy of non-
discrimination on the basis of sex. The
Coordinator shall be responsible for in-
vestigating any grievance brought forth by
applicants for employment or admission,
employees, or students of the College, as it
relates to sex discrimination.

The principle of equal opportunity
and fair treatment for all is one which is
of great importance to everyone here at
the College. In our effort to achieve the
goals of equal opportunity, this policy
shall be given the highest priority.

Edgar D. Draper, President
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OFFICIALS

for the University and the College

THE BOARD OF HIGHER EDUCATION

of the City of New York

The Borough of Manhattan Community College is a unit of The City University of
New York. The City University is governed by the Board of Higher Education of
the City of New York. The Board is composed of 15 appointed members and the
chairpersons of the University Faculty Senate and the University Student Senate
who serve ex officio. Seven of the members are appointed by the Mayor of New
York City, seven are appointed by the Governor of New York State, and the 15th
member appointed by these 14 members.

The individual colleges of CUNY have considerable latitude in governing
their own affairs through various bodies representing faculty, students and ad-
ministrators. Major new collegiate programs and plans must be approved by the
Board of Higher Education, which decides overall university policy.

The Board was established in 1926. Before that, New York City’s municipal
colleges—City College (established 1847), and Hunter College (established 1870)—
had operated with individual boards of trustees under a mandate from the New
York Cily Charter. In 1926, State legislation was enacted which merged the two
boards and members from other boroughs were added.

The Board is the policy-making body and is legally responsible for all the in-
stitutions that comprise The City University of New York, including the eight
community colleges. Its members are:

Harold M. Jacobs, B.S., M.S.; Chairperson

Patricia Carry Stewart, B.A.; Vice Chairperson

Loretta A. Conway, A.B., |.D.

Walter H. Crowley, B.A., LL.B.

Armand D’Angelo, D.C.S., L.H.D.

Edith B. Everett, B.A., M.A.

Nicholas Figueroa, B.B.A., |.D.

Ronald T. Gault, B.A., M.A.

Gurston D. Goldin, A.B., M.S., M.D.

Albert V. Maniscalco, B.S., LL.B., ].D.

Harriet R. Michel, B.S.

Jack John Olivero, B.B.A., LL.B.

Emanuel R. Piore, B.A., D.Sc.. Ph.D.

David Z. Robinson, A.B., A.M., Ph.D.

David Valinsky, B.S.E., M.B.A., Ph.D.; ex officio (University Faculty Senate)
Edward A. Reberts, ex officio (University Student Senate)

Richard M. Catalano, A.B.. M.A., ].D.; Secretary of the Board
Mary P. Bass, B.A., J.D.; General Counsel and Vice-Chancellor for Legal Affairs

Terms of voting members expire June 30, 1979
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THE CITY UNIVERSITY

of New York

The City University of New York is a public institution comprising ten senior col-
leges, seven community colleges, an affiliated medical school, plus two univer-
sity-wide doctoral programs supervised from a Graduate School in mid-town
Manhattan. The Board of Higher Education is the board of trustees for the Uni-
versity. The University dates from 1847, when the City’s need for free higher edu-
cation was first met by the establishment of The Free Academy—now The City
College—as the result of a public referendum. In 1961 the municipal colleges then
operated by the Board of Higher Education became The City University of New
York through state legislation.

The continuing growth of the University encompasses new institutions, ex-
pansion of facilities to serve more students, new programs, and research geared to
current urban needs. In July, 1969, the Board of Higher Education of the City of
New York approved “open admissions.” Under this policy every student who
graduates from a high school in the city, as well as holders of high school equiva-
lency diplomas, may be admitted to either a two-year community college or a
four-year college of The City University of New York.

The City University of New York has developed the largest university-
sponsored program in the nation to aid disadvantaged high school youth enter
and stay in college through the College Discovery Program and the SEEK Program
(Search for Education, Elevation, and Knowledge). Urban centers, offering short-
term vocational training and college-adapter courses, are operated by the City
University under contract with the State University of New York and are named
Educational Opportunity Centers. The University Doctoral Program offers the
Ph.D. in 27 academic disciplines. The doctoral faculty is composed of scholars on
the faculties of the senior colleges and those holding University appointments.
Courses are given on the senior college campuses and at the University Graduate
School.

The CUNY Office of Admission Services

The Office of Admission Services assists all prospective students and applicants
who are interested in attending one of the colleges of The City University of New
York. OAS, in conjunction with the University Application Processing Center
(UAPC) processes all freshman and advanced standing transfer applications and
evaluates all foreign educational documents. The office is conveniently located at
101 West 31st Street in Manhattan and contains the following divisions:

The Information Center: Provides information on CUNY admissions proce-
dures, international student admissions, financial aid, CUNY programs and Gen-
eral Equivalency Diploma (GED) information. The Center is open Monday
through Thursday, from 9:00 a.m. to 6:00 p.m., and Friday from 9:00 a.m. to 5:00
p.m.; telephone (212) 790-4581.
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UNITS OF THE CITY UNIVERSITY

Graduate Givision

CITY UNIYERSITY GRADUATE SCHOOL AND UNIVERSITY CENTER
President: Harold M. Proshansky

Senior Colleges

THE CITY COLLEGE. founded in 1847
President: Robert E. Marshak

HUNTER COLLEGE, founded in 1870
President: facqueline Crennan Wexler

BROOKLYN COLLEGE, founded in 1930
EPresidenl: jolhn W. Kneffer

QUEEMNS COLLEGE., founded in 1937
Acling Presideni: Nathaniel Siegel

IOHN [AY COLLEGE OF CRIMINAL JUSTICE, founded in 1964
President: Gergld W, Lyach

THE COLLEGE OF STATEN ISLAND, founded in 1965
& federation of Richmond College as an upper division college
and Staten Island Community Coliege
President: Edmond L. Volpe

YORK COLLEGE, founded in 1966
Eresident: Milton G. Bassin

BERNARD M, BARUCH COLLEGE, founded in 1968
President: fael Segall

HERBERT H. LEHMAN COLLEGE, founded in 1068
President: Leonard Lief

MEDCAR EVYERS COLLEGE. founded in 1968
President: Richard D Trent

Communitly Colleges

NEW YORK CITY COMMUNITY COLLEGE, founded in 1946
FPresident: Herbert M. Sussman®

BRONX COMMUNITY COLLEGE, founded in 1957
Acting President: Morton Rosenstock

QUEENSBOROUGH COMMUNITY COLLEGE, founded in 1958
President: Kurt Schmefler

KINCGSBOROUGCH COMMUNITY COLLEGE, founded in 1963
President: Leon M. Goldstein

BOROUGH OF MANHATTAN COMMUNITY COLLEGE, lounded in 1963
President: Edpar ). Draper

EUGENIC MARIA DE HOSTOS COMMUNITY COLLEGE, founded in 1968
President: Candido A. de Leon®

FIORELLO H. LaGUARDIA COMMUNITY COLLEGE, founded in 1964
Presideni: Joseph Shenker

*Both presidents have annoursed thefr regignations. Their successors will be annotnced.
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Alfiliated lnstitution

MOUNT SINAIL SCHOOL OF MEDICIMNE, affilialed wilh
The City University in 1967
Dean: Thomas C. Chalmers, ML

Educational Opporiunity Centers (Urban Centers)

Operated by community colleges under coniract wilk State University:
EOC in MANHATTAN, administered by BORGUGH OF MANHATTAN
COMMUNITY COLLEGE
Direclor: Virginia Bell
EOC in BROOKLYN. administered by NEW YORK CITY COMMUNITY
COILLEGE
TNirector: Thomas Leach

OFFICERS OF THE CITY LUNIVERSITY

Roberl |. Kibbee, A8, M4, Ph.0O; Chancellor

Vacany; Deputy Chancellor

Mary P. Bass, B.A., [.D.; General Counsel and Vice-Chancelfor for Legal Affairs

Julius C. C. Edelstein, Vice-Chancellor for Urban Affairs

Egon Brenner, B.E.E, ME.E., [LE.E; Acting Vice-Chancellor for Academic
Affairs

Vacany; B4, M A, Vice-Chancellor for Budset & Planning

|. Joseph Meng, A.B. [.0.; Vice-Chancellor far Administrative Affairs

Kenneth M. King, B.A., Ph.D.; University Dean for Computer Syslems

Jaraes |. McGrath, B.5.. M5 ; Universily Dean for Academic Affairs

Lawrence Podell, B A, Ph.0.: University Dean far Pragram and Policy Research

Seymour Siegel, B.5., M.A.: University Dean for Educational Technology

Rachel Weddington, A.B., A.M.. Ph.D).; University Dean for Teacher Education

Robert Young, B.A.; University Oean for Special Progroms
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BOROUGH OF MANHATTAN COMMUNITY COLLEGE

THE ADMINISTRATION

OFFICERS OF ADMINISTRATION

Edgar D. Draper, Ph.D. ... President

Solomon S. Simonson, Ph.D. ... Acting Dean of the College
and Deputy to the President

Marion Lord, Ph.D. ... Dean of Faculty
Sample N. Pittman, Ph.D. ... Acting Dean of Administration
Richard Gonzalez, M.B.A. ... Acting Dean of Students

Arnold H. Scolnick, Ed.D. ... Dean of Continuing Education
and the Summer Session

Virginia Bell, M.A. ... Director, Educational Opportunity Center

OFFICE OF THE PRESIDENT

Harold Rubin, B.A. ... Assistant to the President for Public Relations

A. Alexander Morisey, B.S. ... Assistant to the President for Community
Relations

Mary Barba ... Secretary to the President

OFFICE OF THE DEAN OF THE COLLEGE

Jairaj R. Solomon, Ph.D. ... Associate Dean for Personnel
James Middleton, Ph.D. ... Director of Institutional Research
and Management Studies
S. Patricia Hough, M.A. ... Senior Personnel Assistant
INSTRUCTIONAL SERVICES
Eduardo Marti, Ph.D. ... Associate Dean for General Studies
Doris Fitzgerald, Ph.D. ... Associate Dean for Career Programs
Harriet P. Van Sickle, M.A. ... Assistant Dean for Cooperative Education
Genaro Lachica, Ph.D. ... Director of Instructional Testing and Research

Cyril Packwood, M.S.L.S. ... Chief Librarian

Audrey Bynoe, M.A. ... Director of Admissions

Mark Grimley, M.A. ... Acting Registrar

Ernest L. Charrier, M.A. ... Director of Non-Traditional Programs
and Grants Officer

Wendy L. Goldberg, B.B.A. ... Assistant to Dean of Faculty
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ADMINISTRATIVE SERVICES

Norman Riback, B.B.A. ... Business Manager

joseph Picon, M.B.A. ... Director of Information Systems

Donald Ryder, B.S. ... Campus Facilities Officer

Joyce Brown-Hargadon, M.A. ... Coordinator of Community Education
Programs

Raul Muentes, B.A. ... Coordinator of Off-Campus Programs

Claire Solomons ... Payroll Supervisor

STUDENT SERVICES

Gustave Manasse, Ph.D. ... Director of Counseling
Thomas De Carlo, Ed.D. ... Director of Athletics
Howard ]. Entin, M.A. ... Director of Financial Aid
Alvin Davis, M.S.S. ... Director of College Discovery
John Little, M.A. ... Director of Student Activities
Elvira Kirkland, R.N. ... College Nurse

AD

PRESIDENT’S ADVISORY COUNCIL

A group of civic-minded individuals interested in the Borough of Manhattan
Community College and its students serve on the President’s Advisory Council.
Professionals and laymen, they volunteer their time and assistance to the Presi-
dent to implement the needs and further the purposes of the College, and assist
the students and their parents. Distinguished in their own communities, the mem-
bers of the President’s Advisory Council come from various walks of life and div-
erse backgrounds, but are solidly united in their efforts in behalf of the Borough
of Manhattan Community College. The members include:

Max Delson William J. Greene
Chairman, President,
Partner, Midtown N.A.A.C.P.
Delson & Gordon, Ira B. Harkavy, Esq.

Attorneys At Law Attorney At Law; President,
Herbert Heaton Brooklyn College Alumni Association
Co-Chairman, Hans K. Maeder
Comptroller, President,
The Rockefeller Foundation School & College Advisory Center
Irving Berezin Alton Marshali
Berezin Associates, President,

Management Consultants

Williamn W. Castleberry
Advertising Executive,
New York City
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Rockefeller Center, Inc.
Mrs. joyce Miller

Vice President,

Amalgamated Clothing

Workers of America




Frederick O'Meal
President.
Aclors Equity Assavialion
Raiph Rosas
Admiristration Depariment,
Offlice of Labor & Migration,
Commonweallh of Puerlo Rico

Hope Stevens, Esq.

Frezident,

Uptown Chamber of Commence
John Wilson

Fallow,

American fostitirte of Archilecis

THE ADVISORY CGUNCIL ON COOPERATIVE EDUCATION

The Advisory Council un Cooperative Education. established by the Board of
Higher Educalion, guides the President and Faculty of the College in developing
the most effective Cooperative Education Program possible and suggesting new or
reviged curticila. The Council is composed of promineat individuals in represent-
ative New York City industrial, busingss, financial and government organizalions.

The members are:

William P. Grayson
Chairman, Vice Presiden! and
Pirbiisher.
fetinson Publishing Company
Irwin Baron
Chairmran of the Board
fames Fell arhd Company, Inc,
Lew Baron
Barcn Adverlising Agency
[rving Berezin
Deresin Associales,
Managemenl Considlams
Herherl Bienstock
Assistamt Kegional Direclor,
(LS. Departinent of Labor,
Bureau of Labor Stalistics
Willlara W, Castleberry
Advertising Execitlive,
MNew York City
Clifford Coles
Dean of the Schoo! of Professional
Shudfes,
Brat fnstine
Max Delean
Parimor,
Delzon & Gardon.,
Allarneys At Law
William Driscoil
Managing Directar.
Sales & Markeling
Fxecative Internalionas!
Roy Estan
¥ice President,
Benton and Bawles
Adverlizing Agency

Bernard R. Glick
Vice President, Personncl,
Bachs Mew York, Inc.
Peter Gurney
Vice President,
Barkers Trust Company
Herbed Heaton
Comptroffer,
The Rockefeller Foundation
Julins Hemandez
Executive Directar,
Pueblo Corperative
Or. Frederick Hora
Partngr,
Arntbur Young & Company
James L. Howard
Alterney and CPA.
Coulthurst, Howard and Stakes
Leo Klrschner
Assisian! to Comptrolier,
The Rockefeller Foundation
Hugo Lisi
Senior Vice Presrdemt,
Banco de Ponce
Honocable BEobert A, Tow
Environmmental Proteciion
Adurinistia tor,
City af New York
Edith M_ Lynch
Vice President & Manager, Personnel,
Mational Retaid
Merchants Associalion
{x. G. Micheison
Senror Vice Prosident,
E H. Macy and Company
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Bert Mitchell
Partner, C.P.A,
Lucas Tucker and Company
Virginia Mowry
Consultant,
J. C. Penney Company, Inc.
S. L. Neschese
Manager, Electronics Research,
The Port of New York Authority
Walter R. Oreamuno
Chairman of Board,
Management Assistance, Inc.
George Plant
Manager, Personnel Group,
National Retail Merchants
Dr. Paul P. Reichertz
General Manager, Computer
Systems and Management
Sciences Department,
Mobil Qil Corp.

Dr. Harvey Robins
Director of Ex-offender Program,
Wildcat Service Corporation
George Rios
Director,
Equitable Life Assurance Society
Douglas Schwartz
Regional Manager of Personnel,
United Air Lines
Paul Shaw
Vice President, Personnel,
Chase Manhattan Bank
Robert Silver
Director of Employee Relations,
Bloomingdale’s Department Store
Louis Simon
Manager,
Amalgamated Laundry
Workers Joint Board
Jules B. Singer
Advertising Consultant

BUSINESS ADVISORY BOARD

The Business Advisory Board is composed of volunteers from business firms and
community and governmental organizations in New York City. The members pro-
vide advice and counsel to the faculty and administration.

The Board pursues five distinct goals: (1) to help the College further assist its
students, emotionally and economically; (2) to provide deeper understanding by
students of American business, and to increase interest in careers in business; (3)
to implement a plan for business officials at all levels to serve as “big brothers”
and “big sisters” to BMCC students, including career advice and tutoring; (4) to
provide awards and scholarships for students showing outstanding potentialities,
and (5) to develop a range of multi-media materials on business, its relevancy to
the individual and the nation’s needs and growth, and its value to the student, en-
couraging the student to proceed on his or her own individual educational level as

far as possible.

William Aiken, CPA

Partner,

Aiken & Wilson,

Certified Public Accountants
Len W. Armon

Director of Organizational

Development,

New York City Transit Authority
Angela Cabrera

Deputy Director, Women'’s Division,

State of New York,

Governar'’s Office
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Luke Carbone, Jr.

Vice President,

The Chase Manhattan Bank, N.A.
Burton J. Cohen

Director, Firm Information Systems,

Touche Ross & Co.
Ernest Cohen

Attorney At Law,

Jaffe, Cohen, Berman & Crystal
Marie Drum

Assistant Controller,

R. H. Macy & Company



joseph Farrar
Director of Affiemative Aclion,
Equitable Life Assuraner Socisty
Roberi Flanagan
Executive Yice President,
Diean Witter & Company, Iac.
jubn Fux, CPA
Vice President.
Finance & Adrrinistration,
Pessemer Socuritics
Dr. Donald Gruenwaild
Prexident,
Mercy Cofluee
Lee Hazelwood
Fregident,
Dimpex Assocfatos,
Managemen! & Econamic
Rusearch Consullanls
Dir. Edwand Lewis
Former Dean,
Dept of Cooperative Educalion,
Borpugh af Manhattan
Communily Collcge
Chester 5. Logan
Dhrector of Persennel &
Adminisiralive Services,
Harper & Bow Publishers, Inc.
Robert Lutz
Directar of ladustrial Relations,
Rockefeller Center, fnc.
Gene McMahen
Manager of Operations,
Hearsi Carp
Hanley Nisensan
Conilracis Manager.
New York Telephone Company
Giantley E. Nuise
Asststant Director of Personnel and
Administralion,
Arthur Andersen & Co., CPA's

Donald A. Proechel

Vice President,

Bendix Corporation
Dir. Richard Rahn

Manaperial Econermist
Pzteicia 5. Sachs

Consellan! to

Private frdustry
Mary Sahora

Office Manager.

South-Western Publishing Co,
Len Stanwoeod

Chairman of Special Evenis.,

Amsiar Corpn
Lewis B. Slogpe

Afltorney at Law,

Cark, Luria, Classner. Cook & Kufeld
ferome Sussman

Manager of Forms Canlrod &

Brodduction,

The Sperry & Huichinson Co
John P. Tulunjian

Yice Presideni,

Automaled Business Syslems
Eli Weinberg

Pariner.

Oppenbkeim, Appel. Dixon & Co.
Edward A. Weinsiein

CPA, Pariner,

Touche Ross & Company
Shieley Young

Sales Reprezentative,

EBS Data Provessing Co.
William Zirk

Assisiant Direclor,

Mew York Cily fudicial

Data Processing ONfice
Faol H. Zurkerman

Attorpey af Law




CONTINUING: EDUCATION ADVISORY COUNCIL

Established by the College under the leadership of the Office of the Dean of Con-
tinuing Education, this advisory council of volunteers provides advice and coun-
el on programs serving the community, organizations, and business and indusiry
which might best be provided through a continuing edugalion mode. The coun-
cil’s membership thus reflecis this diversity of backgrounds and interests.

Alexander ]. Allen
Deputy Execulive Dhreclior,
Administrative & Poblic Affairs,
National Urban League
Virginia Lee Bell
hrecior,

Educatienal Upponionily Cenler

The Honorzhle Anpele Del Toro
New York Siale Azsemblyman,
7amd Assemhly District

James L. Hicks
Executive Editor,

Mew York Amsterdam News

James M. McFadden

FPresident,
Manpower Education Insfifuie

George R, {Juarcles

Chiel Admiaistratorn
Office of Career FEducation.
Board af Education,

Mew York City

Dr. Edwin H. Spengler

Phean Emeritus,
Erooklyn College

EDLUCATIONAL OPPORTUNITY CENTER IN MANHATTAN

ADVISORY COMMITTEE

Through grants from New York State, the Borough of Manhattan Communily Col-
lege operates the Educational Opportunily Center in Manhattan. The Center seeks
counsel and advisement fram an Advisory Committee of volunteer leaders al-
tuned 1o the needs of the Cenler's student body and potentiai student body. Mem-
bers of Lhe Advisory Commitlee for the Cenlar are:

Denis Baron
Ecomtonnist,
Mekil O Carporation
Louize Gaither
Retiredd Teacher,
MNewe York City Public Schaols
Arnnld [nhrson
Prosident,
Harlem Chamber of Cominerce
lsmay Lewis
Ciraduate,
Educational Opporuenity Cenler
in Manhaltan
The Rev. Emerson |, Moore
Fastor,
&t Charles Boreamea Roman
Catholic Churech
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Calvin Ramsey
Community Affairs
{(Mficee-In-Charge,
Opportunities Industrislization
Center
Kenneth N. Sherwood
Commissioner,
MNew York State Athiletic
Crrnmission
[prhr Sirachan
Foshmasier,
freneral Pusi Office,
MNew Yok CHly
Gioria Thomas
Directar of Communiy Affairs.
WCBs-TV
Carl Valverds
MNew York Life [osurance Company
Dre. Benjamin Walkins
Flarfem Lacality Mayor



ALLIED HEALTH SCIENCES ADVISORY COMMITTEES

The advisory committees make recommendations, review individual course con-
lent. and suggest evaluation lechnigques. They are responsible for reviewing clini.
cal rotation schedules, and mainlenance of effective clinival faculty relationships.
The advisory commitiees are the programs’ means far review and evalualion of
the rolational clinigal experiences. and the assurance that these experiences have

meaningful educational value,

MEDCAL RECORDS
TECHNOLOGY COMMITTEE

Luewis Brann

Excoutive Directar, Mew Yaork State
Area Fight Medical Professional

Standards Beview Corp.
[Dwight Dixon, RRA

Professor,

Downslate Medical Center,

State Universily of New Yourk

RESFIRATORY THERAPY
TECHNOLOGY COMMITTEE

Ronald Andree, M.I,

Medical [irectar,

Hespivatory Therapy,

Roowevelt Hospital
Carey Andrews, k.D.

Muodical Directar

Athert Einstein Hospital
igbal Ansari, M.D.

Medical Diveclar

Methodist Hospitaf
[oseph Arusio, M.D.

Miodical Directar

New York Hospital
William Casarone, ARRT

Techaical Director,

Ueth Iseacd Modical Conter
Leslie Chusid, M.IL

Muodical Dlirectar.

Bnoth Memoriaf Hospital
Sidrey Dann, k.0,

Medical [Nreclor

Aeekman Daowalown Hospital
Frank Dwrry, ARET

Technical Director,

Columbus Hospifad

[eanne M. Kesd, RELA

L Martin Luther King Health Cenrter

Edaa Rutherierd, RRA
MNew Yourk Hospicaf
Rose Taddanin, REA
5t Luke's Hospital

Paul Galdiner, M.D.

Modical [hrector.
Memarial—5Sfoan
Keitering Cancer Cenfer

Grerald Greenberg, M.1,
Medical Directar,
famadica Hospital

Miguel Jimenez, ARRT

Technical Diveclor
L. I fewish Haospital-Hillsidn
Medical Centior.

Soull Skore Division

Sally [affe, M.

Medical Divectar,

Heth lsrac! Medical Center

Cledda [nhnsaon, ARRT

Tochaical Directorn,
Roosevell Hospital

James Kelly, ARRT

Techaical irectorn
Albert Einstein Hosprila!

Michacl Kelly, CRTT
Techninal Dircclar,

Beekman Downlown Hospital

Sanley Kowalski, CRTT
Technical Directar,

Eoorl Memaorial Hozpital
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Miguel LaFucnte, CRTT
Techaical Directur
New York Hospital

Ceorge Plommer, CRTT
Technrcal Precior.
Jamagica Hosphal

liene Raisfeld, bM.D.

Anthony Bomanelli, M.ID.
Medical Directar.
Cidumbus Hospilal

Harvey Solomon, M.D.
Medival Direcior,
Polyvolinic flospitef

Eiizabelh Stein, M.D.

Medical Direclor, Medical Director
L. I fewish Houspilal-Hillside Bronx Muenicipal flospital
Medical Cenfer,

Center-Abraham faoobi Hospital
Sovuth Shure Division am f, P

Cole Ray, CRTT
Technical Direcior,
Memuprial-Sloan Kellering Cancer
Conver

DATA PROCESSING ADVISORY COMMITTEE

Membsers of this advisory group play an impottant role in Departmental policy-
making regarding eguipmenl purchases and curticulum. They maintain regular
contacl wilh Depariment represenlalives, with an eye towards idenlilying and

cvailuating new developments in this rapidly-changing lechnology,

RKoberl L. Bauer

Maheger Dala Processing

Arthur Young & Company
Eonald 5. Berkley

Vice Prosident,

Corporate Conlroller,

Group dHealih 1o,
Burton Cohken

Pirectorn, Firm Information Svslems

Touche Ross & Company
Senta Crisafulli

Svsiems Cifficer

Bankers Trust Company
Glenn Davis

CAAC, Natioha! Manager Field

Support.

Coopers & Lvhrand
[im Diliberte

Flarpement Director,

Vilaf Manpower Development
blarc Eubarks

Programer.

Health & Hospitals Corp.
Gene MecMabon

Mamager of Operations.

Hearst Corp.
Raiph Percz

Pragramrer/Analyst
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jack L Robinsun
Manager of Praciice (ONFice Suppart,
Arthur Young & Campany
Michael Schultz
Corporate Sysfcms,
SCM Corparalion
Fran Smyth
Technical Manager.
Metrapalitan Life Insurahce
CompeEny
Jerome B. Sussm an
Magtager of Forms Conirel
& Productian,
The Sperry & Holchinsenr Company
Raberl Wagner
Assizlam! Systerms Officer.
Hamkers Trusi Company
Randy Williams
Senine Technical Advison
Hancvwell Infarmaltion Sysiems
Eugene Wilson [r.
Senior Systems Analvs.
The Sperry & Hulchinsen Company
William Zirk
Assistant Dircctor.
Mow Yark Cuy fodicial Data
FProcessing Office



THE FACULTY

Marjory T. Abbott
Associate Professor, Allied Health
Sciences
R.N., Mary Immaculate Hospital;
B.P.S., Pace College; M.P.S., C. W.
Post College
Lois Adler
Associate Professor, Speech
Communication and Theatre Arts
B.A., M.A., New York University
Geoffrey R. Akst
Associate Professor, Mathematics

A.B., Columbia University; M.S., New

York University; Ed.D., Columbia
University

Sam Alalouf
Assistant Professor, Modern
Languages
B.A., The City College

Edward J. Alexay
Professor, Business Management
B.S., M.B.A.. Ph.D., New York
University

David R. Allen
Associate Professor, Saocial Science
B.A., Drew University; M.A.,
Universite Libre de Bruxelles; Ph.D.,
Columbia University

Leonard Allison
Assistant Professor, English
B.A., M.A., New York University;
M.S., Yeshiva University

Barish Alt

College Laboratory Technician “A,”

Accounting
B.B.A., Baruch College

Jose Alvarado
Lecturer, Cooperative Education
B.A., New York University; M.A.,
Fordham University

Marisol B. Amar
Professor, Modern Languages
B.es L., Universite d’Alger; M.A., St.
John's University; Ph.D., Columbia
University

Susan Baruch Amerling
Assistant Professor, Secretarial
Science
B.A.. M.S.. Hunter College

Thomas-Robert H. Ames
Assistant Professor, Allied Health
Sciences
A.A., B.A., University of Florida;
M.A., New York University
Maria Arratia
Associate Professor, Secretarial
Science
B.B.A., M.S., The City College
Rose Atlas, R.N.
Assistant Professor, Nursing
B.S., M.A., Columbia University
Barbara A. Bailey
Assistant Professor, Social Science
B.B.A., Mt. Holyoke College; M.A.,
New York University
Mary Barba
Executive Secrelary, Office of the
President
Kathleen Barnett
Lecturer, Developmental Skills
B.A., Connecticut College
Constance Barry
Lecturer, Developmental Skills
B.S., Howard University; M.S., The
City College
Robert ]. Bauer
Coliege Laboratory Technician “B”,
Science
A.A., Borough of Manhattan
Community College
ila Beards
Assistant Professor, Secretarial
Science
B.B.A., M.S., The City College; M.S.,
Yeshiva University
Deborah S. Becker
Associate Professor, Data Processing
B.A., Barnard College; M.B.A.,
Fordham University
Joseph M. Beerman
Associate Professor, Physical
Education, Health, Recreation and
Dance
B.A., Hunter College; M.A., New
York University; Professional
Diploma, Columbia University
Aaron Benjamin
Assistant Professor, Modern
Languages
B.A., M.A., American University
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Sieven B. Berenback
Assistan! Registrar, Office of the
Regislrar
Al Flerhert 11, Lehman College
Julius Berger
Assistan! Profeszor, Avcounling
BB.A., The City Colfege: M.B.A..
Baruch Cullege
Virginia B. Bersamin, BN,
Assistant Professon, MUrsing
BEN, Philippine Women's
{Universijv: M A, Caolurmbia
Universily
[ames Berson
Assfstant Professorn, Business
Management
5. M.BL A, University of Michigam,
Ph.D. Columbia University
Meil Birnbaum
Assoorale Professor, Modern
Languages
BAL Brovkive Coffege: MA., PR,
Columbie University
Chariotie M. Bishop
Azsistant Professor, Secrefarial
Scienoe
B.5.. Long Island Universily, M.5.Ed.,
Huaier College
Luuis Black
Assistant Professor, Bursiness
Managemen!
ABA. MSE, Baruch Caflege
[ames Blake
Assistant Professun Studen! Life:
Studen! Activilies Cournselor
L5, Worlh Carefing College: M5 W,
Columbia Lniversiiy
Rosamunde Bianck
Instructar, Developmental Skills
B.A. Barmand Cotlege: MAL
Columbia University
[ovee K Blard
Associale Professor, Student Life;
Coltege Discovery Covnsefor
B5., Wesl Virginia State College;
M.E W, New York Universily
[ane P. Bondatin
Assuciate Professor, Eaglish
B8.A., Queens College: M A, Fd D
Cobumbia Hniversiy
Emilia E. Borsi
Associale Prafessar, Mudern
l.anguages
B.A. Barpard Coflege: MLA., Ph.D,
Cidumbia Universily
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Edward Bostick
{astrircior, Developmenlal Skills
BA. Heqedict Codlege: M A, The
City Cofllege

Lester E. Bower
Assistant Professar, Library
B.A., Drew Ulniversity; M5,
Crlumbia University

Carl 8. Bowraan
Aszociate Professor, Music and Ad
B.Mus, Williamete University: MA.
Uiniversity of Washington; PhI}.,
MNew York University

Carol L. Brandon
Associate Professor, Dala Processing
A Uaiversity of Michigen;
Certificate fron Dala Processing
Managemeni Assi.

Barbara ]. Brauer
Lecturer, Student Life
A Brandeis Universiy; M.A..
Codumbia University

Reuben A, Braxion
Assistant Professor, Social Science
EB.A., Brooklvn College; MA. New
Yurk Llriversity

Anthony |. Bria
Associale Professur, Physical
Erucation, Health, Kecrealion and
Dance
3.5, MA, New York University

Sheryl 1L Brody
Assistanl Professon, Sucial Scismce
EB.A.. Bustuna Universily; Ph.D., The
Cily University of Mew York

{Gay Brookes
Aszsislanl Professor, Developmental
Skills
B A.. Dladversily of New Hampshire:
M.A. Cifunrbia Uaiversity

James L. Braoke
Assistant Professor, Data Processing
A A, Santa Munica City College:
B.A., Laos Angeles State College; M.5.
Fordbam Universily

Fichard [. Brower
Asseriate Professor, Science
AR MA, Ed D, Columbia
University

M. Jay Brown
Assistanl Proefessor, Suisnce
B.A.. Harvard Unfversity: M.A.,
Ph.OD., New York University



Joyce Brewn-Hargadon
Coordinator of Communily
Educational Projects, Office of the
Dean of Continuing Education
B.A., Marymount College; M.A., New
York University
Barbara Buchen, R.N.
Assistant Professor, Nursing
B.S., Hunter College; M.S., New York
University
Howard Budner
Assistant Professor, Business
Management
B.S., M.A., New York University
Audrey E. Bynoe
Assistant Professor, Developmental
Skills; Director of Admissions
B.A., Misericordia College; MLA.,
Fordham University
Ann G. Caffrey
Media Librarian, Library
B.A., Whittier College; M.S., Federal
City College
Alba N. Carson
College Laboratory Technician “C",
Science
A.A.S., Bronx Community College
Ethel B. Carter
Associate Professor, Social Science
B.S., North Carolina College at
Durham; M.S.W., Adelphi University
Armida F. Castagnaro
Associate Professor, Modern
Languages
Dottore in Lettere, Universita de
Milano
Avor Cave, R.N.
Assistant Professor, Nursing
B.S., Long Island University; M.P.A.,
New York University
Ann M. Cayer
Assistant Professor, Science
B.A., Hunter College; A.M., Columbia
University; M.S., New York
University
Kathleen Chamberlain
Assistant Professor, English
B.A., Carleton College; M.A., Boston
University
Ernest L. Charrier
Assistant Professor, Office of the
Dean of Continuing Education and
Summer Session
B.S., Salem State College; M.A.,
Emerson College

Stavroula Christodoulou
Assistant Professor, Social Science
B.A., American University (Cairo);
M.A., University of North Dakota
Elva Christy, R.N.
Associate Professor, Nursing
A.A.S., Queens College; B.S., New
York University; Ed.M., Columbia
University
Ellen D. Ciporen
Assistant Professor, Social Science
B.A., Skidmore College; M.S.W.,
Columbia University
Wendy Citron
College Laboratory Technician “A”,
Allied Health Sciences
A.A.S., Borough of Manhattan
Community College
Basil L. Cleare
Associate Professor and Chairperson,
Business Management
B.S.E.E., Howard University; M.B.A.,
Baruch College
Gloria P. Clyne
Assistant Professor, Student Life
B.S., Cornell University; M.A.,
Syracuse University
Stephen Cogan
Assistant Professor, English
A.B.; AM., M.Ph., Columbia
University
Gerald Cohen
Professor, English
B.A., Brooklyn College; Ph.D.,
University of Washington
Irving Cohen
Professor, Business Management
B.A., The City College; M.A.,
Columbia University
Michelle I. Cehen, R.N.
Assistant Professor, Nursing
B.A., M.A., New York University
Ronita R. Cohen
Assistant Professor, Secretarial
Science
B.S., East Carolina College; M.A.,
Hunter College
Jules Cohn
Professor, Social Science
B.A., A.M., Ph.D., Rutgers University
Veronica E. Coleman, R.N.
Assistant Professor, Nursing
B.S.Ed., M.A.Ed., Hunter College
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William Coleman
Assistant Professor, Center for Ethnic
Studies
B.S., M.A., New York University
Mattie C. Collins, R.N.
Associate Professor, Nursing
B.S., M.A., New York University
Costantino A. Colombo
Assistant Professor, Science
B.A., St. John’s University, M.S.,
Ph.D., New York University
Ralph Comella
Associate Professor and Chairperson,
Music and Art
B.F.A., M.F.A., Yale University
Sylvia N. Corlis, R.N.
Associate Professor,Nursing
B.S., M.Ed., Columbia University
Julio Cortes
College Laboratory Technician “B”,
Data Processing
A.A.S., Borough of Manhattan
Community College; B.S., Hunter
College
Mary G. Coward, R.N.
Assistant Professor, Nursing
B.S.N., Vanderbilt University; M. A.,
New York University
Charlotte Croman
Professor, Speech Communication
and Theatre Arts
B.S., New York University; M.S.,
Southern Connecticut State
University; Ph.D., New York
University
Frances L. Curtis, R-N.
Instructor, Nursing
B.S., M.Ed., Columbia University
Alvin Davis
Associate Professor, Student Life;
Director, College Discovery Program
B.S., Virginia State College; M.S.S.,
Adelphi University
Richmond Davis
Campus Facilities Officer, Office of
the Dean of Administration
B.A., SUNY at Old Westbury
Hugh N. Dawes
Instructor, Social Science
B.S., Cornell University; M.P.A., New
York University
Ethel B. Dawry, R.N.
Assistant Professor, Nursing
B.S.. M.A., Columbia University

Thomas DeCarlo
Professor; Director of Athletics
B.S., Springfield College; M.A., New
York University; M.S., Ed.D.,
Columbia University

Martin Diner
Assistant Professor, Social Science
B.B.A., M.S., The City College; Ph.D.,
University of Houston

Joseph Doctor
Assistant Professor, Cooperative
Education
B.A., Brooklyn College; M.A., New
York University

George R. Dodenay
Associate Professor, Library
B.A., School for Modern Languages
(Hungary); LL.D., Ph.D., Pazmany
Peter University (Hungary); MLL.S.,
Columbia University

Roger B. Dooley
Professor, English
B.A., Canisius College; M.A., Ph.D.,
Catholic University

Ronald Doviak
Assistant Professor, Social Science
B.A., Fairleigh Dickinson University;
M.A., St. Louis University; Ph.D., The
City University of New York

Anthony R. Drago
Assistant Professor, English
B.A., Queens College; M.A.,
University of Michigan

Edgar D. Draper
Professor, Social Science; President
B.A., Howard University; MLA.,
Ph.D., New York University

Violet B. Drexler
Professor, Secretarial Science
B.A., M.S., Hunter College; Ed.D.,
New York University

Barbara Ann Eason
Assistant Professor, Secretarial
Science
B.S., Elizabeth City State Umverszty,
M.S., Hunter College

John P. Eggers
Associate Professor, English
A.B., M.A., Ph.D., Columbia
University

Billie Ehrenberg
Assistant Professor, English
B.A., Brooklyn College; M.A., New
York University




Daniel M. Ekstein
Professor, Science
B.S., The City College; Ph.D.,
Polytechnic Institute of Brooklyn
Francis N. Elmi
Lecturer, Student Life
B.S., Millersville State College; M.A.,
Pennsylvania State University; Ph.D.,
New York University
Howard J. Entin
Financial Aid Counselor, Student
Life; Acting Director, Financial Aid
B.A., Brooklyn College; M.A., New
York University
Esther Ettedgui
Assistant Professor, Mathematics
B.S., M.A., Brooklyn College
Norman E. Farber
Professor and Chairperson, Allied
Health Sciences
B.A., Queens College; M.A., Ph.D.,
New York University
Natalie M. Farbman
Assistant Professor, English
B.A., Western Reserve University;
M.A., New York University
Patrick J. Farley
Assistant Professor, Data Processing
B.A., Fordham University; M.B.A.,
Southern lllinois University
Frances Fascetta
Assistant Professor, Student Life
B.A., Hunter College; M.A., New
York University
Peter P. Fazio
Assistant Professor, Physical
Education, Health, Recreation and
Dance
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