
BOROUGH 

OF MANHATTAN 

COMMUNITY 

COLLEGE 

OF THE CITY UNIVERSITY 

OF NEW YORK 



1980·82 General Catalog 

Borough of Manhattan 
Community College 
of The City University of New York 

1633 Broadway 
New York, New York 10019 

THE PROGRAMS, REQUIREMENTS, TUITION, AND FEES SET FORTH IN 
THIS CATALOG ARE SUBJECT TO CHANGE WITHOUT NOTICE AT ANY 

TIME AT THE DISCRETION OF THE ADMINISTRATION AND THE BOARD OF 
TRUSTEES OF THE CITY UNIVERSITY OF NEW YORK. 

Copyright 1980 by Borough of Manhattan Community College. 
Cover photos of the college's new campus 

by Hyman Raiklen and Ronald Spa/ter. 



CONTENTS 

Academic Calendar I 4 

The Borough of Manhattan Community College I 
Grants and Contracts I 9 
Alumni Association 112 
Educational Opportunity Center in Manhattan 113 

Admissions Information I 14 

Academic Programs 118 
Basic Skills Requirements I 20 
Summer Session I 21 
Accounting Program I 24 
Allied Health Sciences I 25 
Allied Health Sciences I Community Mental Health Technology I 26 
Allied Health Sciences I Medical Record Technology I 26 
Allied Health Sciences I Respiratory Therapy Technology I 26 
Business Management I 28 
Business Administration - Transfer Program I 29 
Business Management I Career Program I 30 
Data Processing I Operations Option I 33 
Data Processing I Programming Option I 33 
Liberal Arts - Transfer Program I 34 
Liberal Arts I Fine Arts Concentration I 34 
Liberal Arts I Music Concentration I 35 
Nursing I 37 
Physical Education Concentration I 39 
Physical Education I Dance Concentration I 40 
Physical Education I Recreation Leadership 140 
Secretarial Science I 42 
Secretarial Science I Bilingual Secretary I 42 
Secretarial Science I Education Secretary I 43 
Secretarial Science I Education Bilingual Secretary I 43 
Secretarial Science I Executive Secretary I 44 
Secretarial Science I Legal Secretary I 45 
Social Science I Government Administration I 46 
Social Science I Social Service I 46 
Social Science I Urban Studies I 47 

The Costs and Financing of a BMCC Education I 48 
Tuition, Fees and Refunds I 48 
Financial Aid I 50 

Academic Regulations and Procedures I 52 

2 



Continuing Education and Community Services I 59 

Student Life I 61 
Public Order Education Law I 66 
Title IX Policy Statement I 67 
Student Records Policy I 68 
Athletics I 73 

Department and Course Descriptions I 7 4 
Course Codes I 7 4 
Accounting I 76 
Allied Health Sciences I 78 
Business Management I 82 
Cooperative Education and Placement I 87 
Data Processing I 90 
Developmental Skills I 93 
English I 95 
Ethnic Studies I 99 
Interdisciplinary Studies I 106 
Labor Studies I 107 
Library I 109 
Mathematics I 111 
Modern Languages I 115 
Music and Art I 122 
Nursing I 126 
Physical Education, Health, Recreation and Dance I 128 
Science I 133 
Secretarial Science I 136 
Social Science I 141 
Speech Communication and Theatre Arts I 149 

Officials I 152 
Board of Trustees I 152 
The City University of New York I 153 
The Administration of BMCC I 156 
President's Advisory Council I 157 
Continuing Education Advisory Council I 158 
Educational Opportunity Center in Manhattan Advisory Council I 158 
Allied Health Sciences Advisory Committees I 159 
Data Processing Advisory Committee I 160 

Instructional Staff I 163 

Inventory of Registered Programs (HEGIS Listing) I 183 

Map of College Buildings I 184 

3 



Academic Calendar 1980-81 
FALL 1980 SEMESTER 

SEPTEMBER 

Monday Sept. 1 Labor Day 
Tues.-Wed. Sept. 2-3 Orientation 
Thurs.-Fri., Sept. 4-5, 

Mon.-Wed. 8-10 Registration 
Mon.-Wed. Sept. 8-10 Bill payment 
Wednesday Sept. 10 No activities after 4 p.m. 
Thurs.-Fri. Sept. 11-12 Rosh Hashonah; no classes 
Mon.-Wed. Sept. 15-17 Bill payment 
Monday Sept. 15 Late Registration 
Tuesday Sept. 16 Change of Program 
Wednesday Sept. 17 Last day to withdraw for 100% refund 
Thursday Sept. 18 First day of classes 
Friday Sept. 19 No classes after 4 p.m. 
Saturday Sept. 20 Yom Kippur; no classes 
Wednesday Sept. 24 Last day to withdraw for 75% refund 
Tuesday Sept. 30 Last day to file for January 1981 graduation 

OCTOBER 

Wednesday Oct. 1 Last day to file for 50% refund 
Wednesday Oct. 8 Last day to file for 25% refund 
Wednesday Oct. 8 Last day to drop a course so that it does not 

appear on student's record 
Monday Oct. 13 Columbus Day; no classes 
Monday Oct. 27 Classes follow a Tuesday schedule 

NOVEMBER 

Monday Nov. 3 Deadline for INC and ABS. Transfer 
applications due 

Tuesday Nov. 4 Election Day; College closed 
Monday Nov. 10 Academic Advisement begins (continues until 

December 8) 
Tuesday Nov. 11 Veterans Day; College closed 
Wednesday Nov. 26 Last day to officially withdraw with a "W" or 

"WF" grade 
Thurs.-Sun. Nov. 27-30 Thanksgiving Recess 

DECEMBER 

Monday Dec. 1 Last day to apply for Spring Readmission 
Monday Dec. 15 Last day to change curriculum for Spring 
Wed.-Wed. Dec. 24-31 Winter Recess 

JANUARY 

Thursday Jan. 1 New Year's Day; no classes 
4 



Friday Jan. 2 Last day of Winter Recess 
Saturday Jan. 3 Classes resume 
Monday Jan. 12 Last day of classroom instruction, Fall1980 

Semester 
Tues.-Tues. Jan. 13-20 Departmental or in-classroom Final 

Examination Week 
Thursday Jan. 15 Human Rights Day; no classes 
Tuesday Jan. 20 Last day of Final Exams. Follow a Thursday 

schedule 
Thursday Jan. 22 Grades due in Registrar's Office by 4:30 p.m. 

SPRING 1981 SEMESTER 

JANUARY 

Wed.-Thurs. Jan. 21-22 Orientation 
Wed.-Tues. Jan. 21-27 Registration 
Fri.-Fri. Jan. 23-30 Bill payment 
Wednesday Jan. 28 Late Registration 
Thursday Jan. 29 Change of Program 
Friday Jan. 30 Last day to withdraw for 100% refund 
Saturday Jan. 31 First day of classes 

FEBRUARY 

Friday Feb. 6 Last day to withdraw for 75% refund 
Thursday Feb. 12 Lincoln's Birthday; College closed 
Friday Feb. 13 Last day to withdraw for 50% refund 
Monday Feb. 16 Washington's Birthday; College closed 
Tuesday Feb. 17 Last day to file for June graduation 
Friday Feb. 20 Last day to withdraw for 25% refund 
Friday Feb. 20 Last day to drop a course so that it does not 

appear on student's record 

MARCH 

Tuesday Mar. 10 Follow a Thursday schedule 
Monday Mar. 16 Deadline for INC and ABS. Transfer 

applications due 
Monday Mar. 23 Academic Advisement begins (continues until 

May 14) 

APRH. 

Friday Apr. 10 Last day to withdraw with a "W" or 
"WF" grade 

Fri.-Sun. Apr. 17-26 Spring Recess 

MAY 

Friday May 1 Last day to apply for Summer School 
Wednesday May 20 Last day of classroom instruction for 

Spring 1981 Semester. Follow a Friday 
schedule 

5 



Thurs.-Thurs. 

Friday 

Monday 
Thursday 

JUNE 

Monday 
Tuesday 
Thursday 

May 21-28 

May 22 

May 25 
May 28 

Jun. 1 
Jun. 2 
Jun. 4 

SUMMER 1981 SESSION 

JUNE 

Mon.-Tues. 
Wednesday 
Monday 

JULY 

Saturday 
Wednesday 

AUGUST 

Monday 
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Jun. 1-2 
Jun. 3 
Jun. 8 

July 4 
July 15 

Aug. 3 

Departmental or in-classroom Final 
Examination Week 

Last day to change curriculum for Fall 1980 
Semester 

Memorial Day; College closed 
Last day of Final Exams. Follow a Monday 

schedule 

Grades due in Registrar's Office by 4:30 p.m. 
Honors Convocation 
Commencement 

Registration 
Late Registration and Change of Program 
First day of classes 

Independence Day; College closed 
Last day of classes 

Last day to apply for Fall1981 readmission 



The Borough of Manhattan 
Community College 
A BRIEF PROFILE 
The Borough of Manhattan Community College, chartered in 1963, is the only 
comprehensive community college in Manhattan. Located in the heart of the 
commercial and cultural capital of the nation, the College is part of The City 
University of New York-an institution noted for its commitment to both open 
admissions and academic excellence. 

BMCC views its primary mission as one of providing general and career 
education services relevant to the needs, interests, and aspirations of its stu­
dent body. The College prepares its students to enter the mainstream of the 
life of the City. It offers education to inculcate the skills needed for upward 
career mobility, and to promote the intellectual growth which is part of an 
individual's self-realization. The faculty are dedicated to these ends; beyond 
the classroom, counselors, librarians and tutors support their efforts. 

The curriculum of the College reflects its mission. Each program of study, 
which may be completed in two years, leads to an Associate's degree­
Associate in Arts, Associate in Science or Associate in Applied Science. Ca­
reer programs in business and health prepare students for the employment 
market; cooperative education internships provide work experience over and 
above the students' formal training. The liberal arts program stresses prepa­
ration for transfer to a senior college, and also provides the general educa­
tion component of career curricula. Remedial and developmental courses are 
available for students needing improvement in the basic skills which underlie 
academic achievement. Courses are offered in both Fall and Spring semes­
ters, and in a Summer Session. A program in Continuing Education serves a 
wide range of persons-of all ages, backgrounds, previous education-across 
the Borough of Manhattan. 

BMCC, which currently enrolls some 9,000 students, is preparing to move 
from its present quarters to a new campus in lower Manhattan. Comple-
tion of construction on the new site, near Chambers Street and the West Side 
Highway, is expected in December, 1982. 

Classes are held from 8:00 a.m. to 9:35 p.m. Monday through Friday, and 
from 9:00 a.m. to 3:00 p.m. on Saturday. A student may register for either 
day or evening classes. 

PROGRAMS 
The College offers programs in business, health, and the liberal arts. 

In the liberal arts, concentrations in addition to the Liberal Arts-Transfer 
program include Business Administration-Transfer, Dance, Fine Arts, Govern­
ment Administration, Music-Performing Arts, Physical Education, Recreation 
Leadership, Social Service, and Urban Studies. 
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Health concentrations are Community Mental Health Technology, Medical 
Records Technology, Nursing, and Respiratory Therapy Technology. 

Business concentrations include these career programs: Accounting, Busi­
ness Management (with concentrations in Banking and Finance, Credit and 
Collections, Management, Marketing, Real Estate, Retailing, and Sales 
Management), Data Processing (with concentrations in Operations and Pro­
gramming), and Secretarial Science (with concentrations in Bilingual, Educa­
tion, Education Bilingual, Executive, and Legal). 

As part of its education programs, the College offers Cooperative Educa­
tion internships to participating students in such business career courses as 
Accounting, Business Management, Data Processing, and Secretarial Science. 
In the health program, students participate in assignments in hospitals, 
clinics, and other health services offered in New York City. In Government 
Administration, students participate in government agency work. 

ACCREDITATION 
The Borough of Manhattan Community College is an accredited member of 
the Middle States Association of Colleges and Schools. It has also been ac­
credited by the Board of Regents of the University of the State of New York, 
and is a member of the American Association of Community and Junior Col­
leges. Its health pr9grams are accredited by the appropriate agencies includ­
ing the National-League of Nursing, the American Medical Record Associa­
tion and the National Board for Respiratory Therapy, Inc. 

LOCATION 
At present, the College occupies five rented facilities serving approximately 
9,000 students. 

The "H" building at 1633 Broadway between 50th and 51st Streets 
houses the Testing Office, Tutoring program, the Financial Aid Office and 
most administrative and faculty offices. 

The Departments of Music and Art and Science are located in the "B" 
Building, at 799 Seventh Avenue between 51st and 52nd Streets, and the De­
partment of Developmental Skills is housed in the "L" building at 172 Amster­
dam Ave. near 68th Street. Both of these buildings also house classrooms. 

The "A" building at 134 West 51st Street houses the Library, the Student 
Health Services office, the College Discovery Program and Counseling and 
Student Activities offices. 

The "D" building, at 1585 Broadway near 48th Street, houses mostly 
classrooms. Also in "D" building are the offices of the Alumni Coordinator, 
and the College's Development program. 

In addition there are student lounges in the "A," "B" and "L" buildings. 
The "L" building facility, at 172 Amsterdam Avenue, houses the Remediation 
programs in English As a Second Language and Reading plus the Freshman 
Counseling office. 
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NEW CAMPUS 
To give a permanent home and identity to 
the Borough of Manhattan Community 
College, a new campus is being con­
structed. 

In its new location, the College will be 
able to bring together faculty and stu­
dents presently scattered throughout the 
City in rented quarters. 

Direct communication between fac­
ulty and students on the new campus will 
continue to be the primary educational 
medium, even though electronic aids will 
be widely used. All students will be able 
to reinforce classroom learning with in­
dependent Library and other resource­
aids study. The Library is planned to con­
tain a 24-hour learning center, equipped 
with the latest information retrieval and 
audiovisual devices. 

The site for the new campus is a 4.28 
acre plot bounded by the West Side 
Highway and the new Chambers Street, 
and North Moore Street and Washington 
Street. A total of seven levels of aca­
demic and accompanying facilities are 
enclosed in the approximately 685,000 
gross square feet of space. 

Situated six blocks north of the World 
Trade Center, between the West Side 
Highway and a new high rise housing de­
velopment. the College will play a key 
role in the Washington Street Urban Re­
newal Plan. Its facilities will be closely 
related to the needs of the community. 

The building is organized around ma­
jor pedestrian spaces two levels above 
grade, a level shared with the adjoining 

housing. Major student activity spaces­
such as the dining area, drama theater, 
art and music rooms-are housed within 
the base of the structure, between the 
street level and the concourse level. The 
upper levels are given over to the Li­
brary, classrooms, offices, lounges, labo­
ratories, and lecture halls. A pedestrian 
entrance from Chambers Plaza connects 
directly with the auditorium, drama the­
ater, and 24-hour study center. 

Completion of construction is antici­
pated for December 1982. 

GRANI'S AND CONI'RACfS 
The College administers a variety of 
grants and contracts which benefit both 
the regular students and special groups 
for whom this community college can 
provide academic and other experience 
at the higher education level. 

For the most recent academic year, 
1979-80, funding from external agen­
cies-not just governmental but also 
profit and non-profit organizations-for 
conducting educational projects and ac­
tivities totalled more than $1,000,000. 

Typical sources for these funds were 
the Public Health Service of the U.S. De­
partment of Health, Education, and 
Welfare: the U.S. Department of Labor; 
the Office of Education of the U.S. De­
partment of Health, Education, and 
Welfare; the U.S. Vocational Education 
Act; the New York State Civil Service 
Commission; S&H Company Foundation; 
St. Luke's Hospital; and the C. B. Starr 
Foundation. 
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U.S. Government Title Ill Grant 
A grant totaling $750,000 from the U.S. 
Office of Education was awarded to the 
College in 1979-80 under the Federal 
"strengthen developing institutions pro­
gram." The grant is the largest single 
award in BMCC's history. 

The grant is under the aegis of the 
Office of the President of the College, Dr. 
Joshua L. Smith. Director of the Title III 
project is Dr. Harold Haizlip. 

National Humanities Faculty Grant 
The National Humanities Faculty is a na­
tional university organization whose pur­
pose is to encourage the development of 
the humanities and their demonstrated 
value to the non-liberal-arts areas. In 
1978, BMCC was chosen as one of only 
six community colleges in the United 
States to receive a National Humanities 
Faculty Grant to develop projects and in­
vite scholars to forge connections be­
tween the humanities and non-humanities 
interests. To that end, a National Hu­
manities Faculty Core Group was formed 
at BMCC. Its projects currently include: 

a. Medical Ethics modules taught to 
students in the Health Care Professions. 

b. The publication of a Language 
Awareness Newsletter to be distributed 
to the College community. 

c. The presentation of various aca­
demic disciplines within the College to in· 
coming Freshmen by means of a dramatic 
program offered at Orientation. 

d. The presentation of invited 
scholars from major universities across 
the country to student and faculty 
forums. 

Academic Coordinator of the NHF 
Core Group at BMCC is Dr. Tziporah 
Kasachkoff. 

New York Telephone Company Program 
A Developmental Skills Program con­
ducted by the College under a contract 
with the New York Telephone Company 
is designed to encourage self-devel­
opment by providing financial assistance 
and counseling to its regular, full-time, 
non-management employees who desire 
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to pursue developmental studies (basic 
math, language and grammar) which 
would enhance their potential to qualify 
for higher paying or lateral jobs in the 
company. 

Classes meet for 2 hours 40 minutes 
for 18 weeks during morning and/or eve­
ning hours and are held at BMCC plus 
York College and the College of Staten 
Island. 

Although these Developmental Studies 
courses are designed to help the 
company's students develop skills that 
are related to successful performance on 
the Bell System Qualifying Test, they are 
not directed specifically to the test nor 
do they lead to automatic advancement 
at the New York Telephone Co. 

For further information at BMCC, call 
Dr. Sylvia Seidman, Director, 262-2675. 

GENERAL INFORMATION 
For the Prospective Student 
Students entering the College should be 
aware of the fact that, of all persons 
enrolling, only a percentage complete the 
requirements for the degree programs. 

While the percentages are not avail­
able at this College, the graduation totals 
show individual student choices in the 
past three years at BMCC: 



Graduates Graduates Graduates Three-year 
1978·79 1977-78 1976-77 Total 

Accounting 109 74 96 279 

Allied Health Sciences 
Community Mental Health 

Technology 26 29 31 86 
Medical Record Technology 27 22 28 77 
Respiratory Therapy 13 21 37 71 

Business 
Banking & Finance 27 22 25 74 
Business Administration 58 54 52 164 
Marketing 28 27 27 82 

Data Processing 49 35 32 116 

Liberal Arts 227 225 264 716 
Government Administration 9 5 6 20 
Recreation Leadership 3 7 7 17 
Social Service 29 35 37 101 
Urban Studies 1 3 5 9 

Nursing 79 126 92 297 

Secretarial Science 88 84 93 265 
Degree programs 
no longer offered 13 2 0 15 

TOTALS 786 771 832 2389 

In a study issued by the City University, 
the BMCC retention rate/graduation rate 
for students was 50.6%, compared to the 
CUNY-wide community college retention 
rate/graduation rate of 41.5%. A dif­
ferent research study by the City Univer­
sity showed that-of all entering stu­
dents-those who originally enrolled at 
three community colleges, including the 
Borough of Manhattan Community Col­
lege, had the highest community college 
graduation rates at CUNY after four 
years and five years. The same report es­
pecially noted that among community col­
lege entrants transferring to CUNY se­
nior colleges, those from BMCC were 
among the three with the highest gradua­
tion rates after five years. 

A BMCC survey of its graduates 
shows that 66% either continued their 
studies and received a bachelor's degree 
or were still enrolled for a bachelor's de­
gree in a senior college or university. 

In programs leading to examination 
for certification or state licensing, the 
Nursing program, for example, had 83% 

of its graduates pass the New York State 
professional examination in July 1977. 

Job prospects for students completing 
the degree programs vary widely with 
the specific program and the job market 
at the time the student is graduated. A 
student should feel free to discuss with 
departmental Chairpersons such job 
market changes during the time the stu­
dent is enrolled at BMCC. The College of­
fers job placement assistance to students 
and alumni through the Cooperative Edu­
cation and Placement Department (see 
page 89). 
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SALARIES OF BMCC ALUMNI EMPLOYED FULL TIME 
Fall1977 

(Total respondents: 616 persons) 

All Business Health Transfer 
Salary Level Alumni Careers Careers Programs 

(616 persons) (218 persons) (143 persons) (255 persons) 

$ 0- 4,999 2.1% 1.8% 0.7% 3.1% 
~.ooo- 7,499 8.9 5.0 2.8 15.7 
7,500- 9,999 20.3 22.9 8.4 24.7 

10,000 - 14,999 50.0 50.0 67.8 40.0 
15,000- 19,999 15.9 16.1 19.6 13.7 
20,000 or more 2.8 4.1 0.7 2.7 

100.0% 99.9% 100.0% 99.9% 

Median $11,864 $12,019 $12,884 $10,834 

The information in the table above comes 
from a survey (Fall 1977) of graduates 
from the August 1973 through the June 
1976 classes; 97.2 percent were em­
ployed in New York City; of all employed 
(100%), 68.2% were employed in the 
private sector and 31.8% were employed 
in the public sector (city, state, or federal 
agencies). 

The faculty at BMCC is composed of 
303 full-time classroom teachers, includ­
ing Professors, Associate Professors, As­
sistant Professors, Instructors, and Lec­
turers, assisted by College Laboratory 
Technicians, plus approximately 200 ad­
junct or part-time faculty. The depart­
mental breakdown of adjunct faculty 
varies from semester to semester, be­
cause the enrollment itself varies and 
student course selections vary. 

A prospective or enrolled student 
should understand that the information 
given in these paragraphs is subject to 
change each semester as the enrollment 
itself changes; much is dependent upon 
the qualities, goals, background and ef­
fort that a student brings to the degree 
program in which he or she is enrolled. 

A student should be aware that not 
every course listed in this Catalog is of­
fered every semester, or every year. 
Questions about specific courses and 
their availability should be directed to 
the Chairperson of the Department listing 
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the course. The student Handbook lists 
all Chairpersons and office locations; all 
are also accessible by telephone either 
directly or through the College switch­
board (telephone 262-5460). General in­
formation about the College can be se­
cured from the Office of Community 
Relations (telephone 262-3507). 

ALUMNI ASSOCIATION 
The primary goal of the Alumni Associa­
tion is to provide a variety of needed 
services for all BMCC graduates. The Of­
fice of Alumni Affairs, headed by a 
Director, has the responsibility for the 
day-to-day administration in cooperation 
with the elected officials of the Alumni 
Association. 

Among the services to the Alumni are 
the dissemination of information concern­
ing jobs, housing and other special pro­
grams, such as the Health Insurance Plan 
of Greater New York (HIP), including the 
outstanding feature of unlimited hospital­
ization. 

Present alumni cover a broad range 
of academic and occupational achieve­
ments. They include a tax attorney for 
the Celanese Corporation, a Certified 
Public Accountant and manager at Price 
Waterhouse Company, an Assemblyman 
in the New York State Legislature, an as­
tro-physicist, a director of the Puerto Ri­
can Institute at Seton Hall University, a 
senior medical records librarian and de-



partment head, a programmer analyst 
with the New York Telephone Company, 
and many more. 

The construction of the new campus 
in lower Manhattan, expected to be occu­
pied after its completion in December 
1982, has resulted in a rejuvenation of 
alumni morale with the recognition that 
the Association serves as the vital link 
between the graduates, the College and 
the student body. 

All graduates are accepted for mem­
bership in the Alumni Association 
without the assessment of dues. To re­
main viable, however, the Alumni Asso­
ciation solicits funds from its members to 
enable it to enhance the opportunities for 
BMCC students and to make a meaningful 
contribution to the community. 

EDUCATIONAL OPPORTUNITY CENTER IN MANHATTAN 

The Educational Opportunity Center in 
Manhattan is located in the New York 
State Harlem Office Building at 163 West 
125th Street, New York, N.Y. 10027. The 
Center in Manhattan provides educa-

tional opportunities to high school and 
non-high school graduates, to acquire 
skills, vocational instruction, developmen­
tal instruction and a College Adapter 
Program to prepare students to continue 
their education in colleges. 
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Admissions Information 
As an urban community college, the Borough of Manhattan Community Col­
lege enjoys a special relationship with the New York metropolis. Although stu­
dents are drawn largely from the boroughs of the City of New York, appli­
cants are also welcomed from the greater metropolitan area, from out of 
state and from foreign countries. 

The College offers a variety of programs in business, health sciences, and 
liberal arts which lead to the Associate in Arts, Associate in Science, or As­
sociate in Applied Science degrees. Students may enroll on a full-time or part­
time, matriculated or non-degree, basis. Prospective students should direct all 
inquiries to the office of the Director of Admissions, Rooms H455-457; tele­
phone 262-3585. 

REQUIREMENTS 

HIGH SCHOOL DIPLOMA AND CLASS 
RANK 
Beginning with the Fall1976 semester, 
all applicants who have fulfilled the New 
York City residency requirements and 
who have received a high school diploma, 
or a New York State Equivalency Di­
ploma, are admitted to one of the units of 
the University. 

MEDICAL EXAMINATION 
(Health Requirement) 
At the time of the initial registration, 
each student admitted to the College is 
required to submit a completed medical 
examination report. including results of a 
chest x-ray or tuberculin patch test. A 
standard form, made available by the 
College, must be filled out and signed by 
the examining physician. This medical 
form and an "Emergency Medical Re­
lease" are conditions of acceptance to 
matriculated status at this College. They 
must be received by the deadline dates 
established by the Admissions Office. 
Students who neglect to meet these re­
quirements will not be sent registration 
information and will not be permitted to 
register as matriculants. Students who 
are admitted as non-matriculants are not 
required to submit a medical examination 
report. 

Applicants for admission to any pro­
gram in Health Science Technologies will 
be required to meet the physical and 
mental health standards set forth by the 
College and affiliating agencies. 
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APPLICATION PROCEDURE 

Stude"nts who wish to attend the Borough 
of Manhattan Community College are re-

quired to file applications according to 
the City University schedule. Early filing 
dates are: 

Semester 

High School Seniors and 
Graduates with No Previous 
College Credits 

Students with Previous 
College Credits 
(Advanced Standing) 

Fall January 15* March 15* 

Spring October 14* November 1* 

*Closing dates to be announced at the discretion of the College. Deadline dates will be extended 
for veterans of the United States Armed Forces. 

Three types of applications are available 
for prospective students: 

A. The University Application for 
Admission, for use by students who are 
applying to regular City University pro­
grams. This application permits students 
to apply to as many as six programs on a 
single form. even if the six programs are 
offered in six different CUNY colleges. 

This application must be used by: 
1. Students who are still in high 

school. 
2. Students who have graduated from 

high school but have had no previous col­
lege work. 

3. Students with a High School 
Equivalency Diploma who have had no 
previous college work. 

4. Permanent residents. immigrants. 
and refugees. 

B. The Application for Advanced 
Standing (Transfer) Admission, for use 
by students who have had previous col­
lege work. The student must meet the Ad­
vanced Standing deadline for all creden­
tials: application. high school transcript, 
and all previous college credit tran­
scripts. Applicants must have a 2.0 ("C") 
cumulative Grade Point Average at the 
time of submission of application. (For 
purposes of evaluating a record for 
transfer admissions, the CUNY Office of 
Admission Services equates all non­
passing grades as "F's" except non­
penalty withdrawals and incompletes. ab­
sences. and no grade reported less than 
6 months old.) 

C. Application for Students Educated 
Abroad must be used by students with 
foreign credentials and those who hold or 

expect to obtain a temporary visa for 
stay in the United States. This includes 
all visas in the nonimmigrant category 
(visitor. student, diplomatic, etc.). Appli­
cation must be made through the Office 
of Admissions Services. City University of 
New York, 101 West 31st Street (Seventh 
Floor]. New York. N.Y. 10001. 

D. Application for College Discovery 
Program: The College Discovery Program 
is one of the University's major programs 
for the educationally disadvantaged stu­
dent (see page 62). Students interested in 
applying for this program must complete 
the appropriate section of the admissions 
application form. 

Where to Apply 
Application blanks are available from 
public high schools; selected community 
centers; the City University's Office of 
Admission Services. 101 West 31st Street 
(Seventh Floor), New York. N.Y. 10001; 
and from the University Application Pro­
cessing Center (UAPC). Box 148, Vander­
veer Station, Brooklyn. N.Y. 11210. The 
College has a limited number of applica­
tions available. 

STUDENTS WITH 
PREVIOUS COLLEGE WORK 
(Advanced Standing) 
All applicants in good standing at the col­
lege from which they wish to transfer 
may be granted transfer credit for 
courses completed at other colleges. 
Credit will be given for courses with 
passing grades from any unit of City Uni­
versity and for courses with passing 
grades of "C" or better from any other 
accredited college. However, the actual 
grades for courses taken at any other in-
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stitutions are not transferable; grades re­
ceived for any courses taken outside of 
BMCC are not included in the cumulative 
Grade Point Average. Students who are 
accepted with advanced standing receive 
a statement of the total number of credits 
awarded. This information can be made 
available prior to registration at BMCC if 
a formal request is made to the Admis­
sions Office. 

Students must complete a minimum of 
32 credits in residence at this College to 
be certified for a degree. Students pre­
senting credits beyond the number that 
can be credited to them may be ex­
empted from appropriate subjects. Ad­
vanced standing students must complete 
the total number of credits for their cur­
riculum and may do so by choosing 
courses with the approval of their aca­
demic advisor. 

According to the number of credits 
accepted at BMCC. advanced standing 
students will be placed on a semester 
level according to the following schedule: 

Lower Freshman 12-17 

Upper Freshman 18-34 

Lower Sophomore 35-51 

Upper Sophomore Over 51 

All applications from students not in good 
academic standing at the college from 
which they wish to transfer will be sub­
mitted to the BMCC Committee on Admi&­
sions. 

If, at the time of application, a stu­
dent does not inform BMCC that he or 
she has previously accumulated college 
credits and would have to apply as an 
advanced standing student, the College 
will not consider granting advanced 
standing at a later date. 

STATUS AS A STUDENT 
Matriculated Status 
Students who are enrolled in a degree­
granting program are considered matric­
ulated students. These students must take 
the prescribed courses for the program 
they are enrolled in and are required to 
maintain satisfactory grades and stand­
ards. 
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Non-Degree Status 
Students who do not intend to pursue a 
degree-granting program and whose 
courses do not carry college credit are 
considered non-degree students. Appli­
cants should apply directly to the Admis­
sions Office, H-451, of the College. 

Only high school graduates or holders 
of the New York State Equivalency Di­
ploma may receive college credit for 
courses. The College also reserves the 
right to deny admission to a course for 
which the applicant does not have the re­
quired background. 

Foreign student applicants will not be 
accepted by the College as non-degree 
students. 

Change from Non-Degree to Matricu­
lated Status 
Students who are admitted as non-degree 
students will be permitted to change 
their status to matriculated at a later 
date provided they meet the regular ad­
missions requirements for students with 
previous college work. 

Readmission to the College 
All students who have been separated 
from the College for one semester or 
more, excluding Summer Session, must 
apply for readmission according to the 
rules and regulations of The City Univer­
sity. Applications must be filed by De­
cember 15 for the Spring semester, and 
by August 15 for the Fall semester. 

The Admissions Office will offer read­
mission to all students who were on leave 
of absence and/or were in good academic 
standing or on probation at the time of 
their separation. 

Previous withdrawals by students in 
good academic standing will not be a fac­
tor in considering their applications for 
readmission. 

The Admissions Office will deny read­
mission to any student who has been aca­
demically dismissed twice. The Admis­
sions Office will provide information 
concerning alternative educational oppor­
tunities. 



The Admissions Office will offer read~ 
mission to students who were academi~ 
cally dismissed once and have a cumula~ 
tive G.P.A. of 1.8 or better. Students in 
this category will be on probation. 

The Admissions Office will be pre­
pared to turn over to the Committee on 
Academic Standing all applications for 
readmission from students who have 
been dismissed once, whose averages are 
below 1.8 and have accumulated 45 
credits or more. 

Students who attend other institutions 
after leaving the College must submit an 
official transcript before their applica-

tion for readmission will be considered. 

Students who withdraw for medical 
reasons, and then reapply, must present 
a statement from a physician indicating 
physical and emotional fitness for resum­
ing full-time studies at the College. 

FOREIGN STUDENT ADVISOR 
A foreign student advisor is available in 
the Academic Advisement Office, H-444, 
to assist foreign students with problems 
relating to immigration, academic stand­
ing and other matters of concern to for­
eign students. Foreign student tuition 
waiver applications are available 
through the Admissions Office. 
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The Academic Programs 
The Borough of Manhattan Community College offers a choice of many pro­
grams of study and awards three degrees. 

The Associate in Arts (A.A.) degree is granted upon satisfactory comple­
tion of required credits in approved programs for Business Administration­
Transfer, or for Liberal Arts, including the following concentrations within 
the program: Dance, Fine Arts, Government Administration, Music-Performing 
Arts, Physical Education, Recreation Leadership, Social Service, and Urban 
Studies. 

The Associate in Applied Science (A.A.S.) degree is granted upon success­
ful completion of approved programs in Accounting; Business Management, 
with concentrations in General Management, Banking and Finance, Market­
ing, Real Estate, Retailing, Credit and Collections, and Sales Management; 
Data Processing, with concentrations in Operations and Programming; Secre­
tarial Science, with concentrations in Bilingual, Executive, Legal, School, and 
School-Bilingual; Allied Health Sciences, with programs in Medical Record 
Technology and Respiratory Therapy; and Nursing. 

The Associate in Science (A.S.) degree is granted upon successful comple­
tion of the Community Mental Health Technology program in Allied Health 
Sciences. 

A student must have completed thirty-two credit hours in residence to be 
certified for a degree. For information concerning credits earned prior to at­
tendance at Borough of Manhattan Community College (see page 15). 

ASSOCIATE IN APPLIED 
SCIENCE DEGREE (A.A.S.) 

Business (1): 
Accounting (2) 
Business Management (2) 

Banking and Finance 
Credit and Collections 
General Management 
Marketing 
Real Estate 
Retailing 
Sales Management 

Data Processing (2) 
Operations 
Programming 

Secretarial Science (2) 
Bilingual 
Executive 
Legal 
School 
School-Bilingual 

Health (1): 
Allied Health Sciences 

Medical Record Technology 
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Respiratory Therapy 
Nursing 

ASSOCIATE IN ARTS DEGREE 
(A.A.) 

General Academic: 
Liberal Arts-Transfer 
Business Administration-Transfer 
Government Administration 
Physical Education 
Recreation Leadership 
Social Service 
Urban Studies 
Dance 
Fine Arts 
Music-Performing Arts 



ASSOCIATE IN SCIENCE 
DEGREE (A.S.) 

Allied Health Sciences (1) 
Community Mental Health 

(1} Career programs 
{2} Cooperative Education programs 

CAREER PROGRAMS 

In Business 
The Business programs offer a variety of curricula designed to meet the vary­
ing needs and aspirations of the business-oriented student. These programs 
offer a wide choice of educational opportunities, so that the student may se­
lect the particular program best suited to the furtherance of individual goals, 
whether it be a generalized course of business study, the development of spe­
cific skills in specialized areas, or modifications within this framework. Stu­
dents may also transfer to institutions of higher education upon completion of 
the A.A.S. degree at this College. 

Students are urged to measure the programs against their own future 
plans and to ask for counseling to aid them in their selection. 

In Health 
Health programs prepare students to pursue careers in hospitals, clinics, 
mental health centers, and other health service agencies. They are designed 
to fill the critical manpower needs in the allied health field. Students are as­
signed to affiliated agencies for their clinical internships. All students are re­
quired to abide by the regulations of the agency and to maintain satisfactory 
professional behavior acceptable to the administration and supervisory per­
sonnel of the agency. 

The Health programs are housed in two separate departments, Allied 
Health Sciences and Nursing. All offer the A.A.S. degree except the Commu­
nity Mental Health Technology program, which grants the A.S. degree. 

LIBERAL ARTS PROGRAMS 

The Liberal Arts curriculum, designed to enrich the student's background, en­
courages the formulation of original ideas and critical thinking, and develops 
an understanding of contemporary social, political, and cultural problems. 
Liberal Arts courses required for all students include English language and 
literature, speech and foreign languages, mathematics, music and art, physi­
cal and health education, science, and social science. 

Students may enroll in the Liberal Arts-Transfer program and elect 
courses that are of special interest to them from among the social sciences, 
sciences and humanities. Students who successfully complete the Liberal 
Arts-Transfer curriculum receive the Associate in Arts (A.A.) degree and may 
also continue their education at institutions of higher education. 
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Students may also enroll in one of the specialized concentrations which 
are available, such as Dance, Fine Arts,* Government Administration, Per­
forming Arts-Music,* Physical Education, Recreation Leadership, Social 
Service and Urban Studies. 

*For concentration in Performing Arts-Music (Classical or Jazz) or in Fine Arts. see Chairper­
son of the Department of Music and Art. 

ADDITIONAL ACADEMIC INFORMATION 

Dean's List 
Students who earn a Grade Point Aver­
age (GPA) of at least 3.3 during these­
mester are placed on the Dean's List is­
sued by the Office of the Dean of the 
Faculty. Such students. however, must be 
matriculated, must be registered for 6 or 
more credits for the semester, must qual­
ify for the 3.3 GPA in calculations after 
any unsettled grades such as "INC" are 
resolved, and must not have failed any 
courses. 

To qualify for the Dean's list: 

For full-time students: completion of 
12 or more credits in a semester. 

For part-time students: completion of 
12 or more credits in two consecutive se­
mesters. 

Semester Grade Point Average of 3.3 
or higher is required; two consecutive se­
mesters of 3.3 or higher are required for 
part-time students. Grades of "A," "B," 
"C," and "D" only are counted. 

Instructional Testing 
Basic Skills Proficiency: Each student 
must meet standards of proficiency in the 
basic skills areas of reading. writing and 
mathematics established by the college. 
In addition, the Board has mandated that 
students meet a University-wide minimal 
level of skills proficiency before entrance 
to the upper division. Consequently, stu­
dents will be tested in these areas after 
admission but prior to their freshman 
year, so as to determine whether they 
meet the minimal University standards 
and the college's standards. Those who 
fail initially to meet these requirements 
will be given appropriate remedial in­
struction to assist them in achieving the 
required skills competency levels. Stu­
dents who fail to achieve the minimal 
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standards of CUNY by the end of their 
sophomore year will not be permitted to 
continue in the University. [In the case of 
students enrolled in a community college, 
the end of the sophomore year shall be 
the semester, quarter or session in which 
the student completes the degree require­
ments for graduation from the program in 
which he or she is enrolled.) 

-The City University of New York, 
Dec. 12. 1979 

The City University has established a 
Freshman Skills Assessment Program 
(FSAP) to test the basic skills proficiency 
of all students entering the University. 
The FSAP encompasses tests in these ba­
sic skill areas: Reading, Writing and 
Mathematics. Each student must meet 
standards of proficiency in these basic 
skill areas. 

Students are tested after admission 
but prior to their Freshman year, in or­
der to determine whether they meet the 
College's standards, as well as the Uni­
versity standards for transfer. Those who 
fail initially to meet these requirements 
will be given appropriate remedial in­
struction to assist them in achieving the 
required skill competency levels. Stu­
dents who fail to achieve the minimal 
standards of CUNY by the end of their 
sophomore year will not be permitted to 
continue in the University as a matricu­
lated student. Specifically, CUNY regula­
tions provide that "students entering the 
University after September 1. 1978, who 
have failed to meet the standards of pro­
ficiency in the basic skill areas of read­
ing, writing and mathematics established 
by the University will not be permitted to 
transfer." 

In the case of students enrolled in a 
senior college, the end of the Sophomore 



year shall be the end of the semester, 
quarter or session in which the student 
completes 61 or more credits. In the case 
of students enrolled in a community col­
lege, the end of the Sophomore year shall 
be the semester, quarter or session in 
which the student completes the degree 
requirements for graduation from the 
program in which he or she is enrolled. 

There are a few cases where stu­
dents may be exempted from the FSAP 
basic skills test requirements: (a) stu­
dents enrolled in a certificate or non­
degree program: (b) students who have 
earned a baccalaureate degree. 

Special testing sessions are arranged 
by the College for those students with a 
visual handicap or problems of motor 
coordination. 

The FSAP tests are administered by 
the Office of Instructional Testing and 
Research, which comes under the aus­
pices of the Dean of Faculty. Upon admis­
sion to BMCC, all entering Freshmen and 
other new students not within the ex­
empted categories are required to take 
the FSAP. Students whose test scores in­
dicate a lack of proficiency in any of the 
skill areas are placed into appropriate 
basic skills courses. Students should con­
sult the course listings of the following 
academic departments for a detailed 
description of the basic skills course of­
ferings: 

Basic Skills Courses 
Computational Skills and 

Basic Algebra (010, 
011, 012, 051) 

English as a Second 
Language (070, 071, 
072, 073, 084, 085) 

Reading (061, 062, 073} 

Writing (090) 

Department 
Mathematics 

Developmental 
Skills 

Developmental 
Skills 

English 

Students who do not take the FSAP tests 
will be excluded from any courses which 
require placement, may be prevented 
from registration in later semesters, and 
will not be allowed to transfer within 
CUNY. 

Auxiliary Services 
Tutoring: Free tutoring is available in all 
subjects. Tutoring is designed to further 

students' understanding of basic concepts 
in subjects in which they are experienc­
ing difficulties. To apply for tutoring, stu­
dents go to the Tutoring Center and fill 
out an application. Students receive 
weekly appointments and instructors are 
informed of students' progress after each 
tutoring session. Tutors are recruited and 
hired through individual BMCC depart­
ments. BMCC students, as well as stu­
dents and graduates of CUNY senior col­
leges and other institutions of higher 
learning, are eligible to tutor if they are 
considered qualified. 

Special Services Tutorial Project operates 
with Federal funds on weekends (Satur­
days, 9:00 a.m.-1:00 p.m., and Sundays, 
1:00-5:00 p.m.) in L Building. Disadvan­
taged low-income students with academic 
potential are eligible. The goal of the 
project is to increase the retention and 
graduation rates of such students 
through tutoring, counseling, and study 
skills. 

Career Learning Resource Center offers 
mediated instructional aids for indepen­
dent study in business career programs. 

Secretarial Science Skills Development 
Center 
provides an open laboratory for dicta­

tion practice and skill development. 

Writing Center is available to assist stu­
dents with problems in writing skills or in 
carrying out written assignments for 
classwork. For details, see the English 
Department description, page 95. 

SUMMER SESSION 

The College offers a six-week summer 
session program. This makes it possible 
for students who so desire to pursue de­
gree requirements during the summer 
months. It is also beneficial for students 
who may be taking a reduced-load pro­
gram. The summer session, which hi}s 
both day and evening classes, provides a 
full range of courses for students in all 
degree programs. The deadline date for 
applying is May 1. 
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INSTITUTIONAL RESEARCH 

The Office of Institutional Research 
gathers and analyzes statistical informa­
tion related to college operations, prob­
lems, populations, etc., and produces re­
ports based on inferences and con­
clusions derived from such endeavors. 
Such studies include reports on produc­
tivity and cost in the instructional depart-

ments, longitudinal studies on grading 
patterns; student characteristics, such as 
age, ethnicity, family income, educational 
and familial backgrounds; the needs and 
costs of the remedial programs, and 
many others. This Office serves as liai­
son between other college information 
generating offices and their central uni­
versity counterparts. 

TRANSFER FOR FURTHER EDUCATION 

Borough of Manhattan Community Col­
lege graduates find a high degree of ac­
ceptance of their educational coursework 
at other institutions of higher education. 

For example, all institutions within 
the City University of New York accept 
BMCC credits toward further study, as 
long as the student pursues the baccalau­
reate degree in the same program as that 
student matriculated in this College. 
When a student changes his/her program, 
a large number of the courses are ac­
cepted but each college in CUNY has in­
dividual degree requirements at the B.A. 
or B.S. level which the student must 
fulfill. All CUNY colleges have articula­
tion agreements with BMCC. All gradu­
ates of BMCC are guaranteed the right to 
transfer to a senior college within the 
City University, provided they meet the 
standards of proficiency established by 
The University. 

About three-fourths of BMCC's gradu­
ates transfer to a senior college. The fol­
lowing colleges either have accepted 
BMCC students or graduates in recent 
years, or have indicated they will accept 
applicants from BMCC: 

In New York City: 
Bernard M. Baruch College 
Brooklyn College 
The City College 
Medgar Evers College 
Fordham University. School of General 

Studies 
Hunter College 
John Jay College 
Herbert H. Lehman College 
Long Island University, Brooklyn Center 
Manhattan College 
Marymount Manhattan College 
Mount Saint Vincent College 
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New York Institute of Technology 
The New School for Social Research 
New York University 
Pace University 
Queens College 
St. John's University 
St. Joseph's College 
The College of Staten Island (Richmond 

College) 
State University of New York Downstate 

Medical Center 
York College 

Outside New York City: 
The State University of New York at: 

Albany 
Binghamton 
Buffalo 
Stony Brook 

SUNY Colleges at: 
Brockport 
Buffalo 
Cortland 
Fredonia 
Geneseo 
New Paltz 
Old Westbury 
Oneonta 
Oswego 
Plattsburgh 
Pottsdam 
Purchase 
Utica/Rome 

SUNY Empire State College 
SUNY Health Science Centers at Buffalo 

and at Stony Brook 
SUNY Upstate Medical Center, Syracuse 
SUNY College of Optometry 
SUNY College of Veterinary Medicine at 

Cornell 
Adelphi University (Long Island) 
American University (District of Colum­

bia) 
Antioch College (Ohio) 
Bethany College (West Virginia) 



Cheyney State College (Pennsylvania) University of Baltimore (Maryland) 
Florida A. & M. University Columbia University 
Hofstra University College of Physicians and Surgeons. 
Howard University (District of Columbia) and School of Social Work 
Jacksonville University (Florida) Dominican College (New York) 
Notre Dame University Fordham University. School of Social 
Skidmore College Work 
University of Idaho Harvard Univerity Law School (Massa-
Williams Technical Institute (North Caro- chusetts) 

lina) C. W. Post College, Long Island Univer-

In addition, the following institutions 
have conferred advanced degrees (mas­
ters or doctorates) upon graduates of 
BMCC, or have accepted graduates of 
this College for advanced degree pro-
grams: 

sity 
New York Law School 
Seton Hall University (New Jersey) 
Smith College (Massachusetts) 
State University of New York at Stony 

Brook 
Yeshiva University School of Law 
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Degree Programs Offered 
All students in o11 degree programs must meet the Basic Skills requirements of 

the City University {see page 20}. 

ACCOUNTING 

The Accounting degree program is de­
signed to prepare students for jobs in the 
field of accounting as well as for transfer 
to senior colleges. The A.A.S. degree is 
granted upon completion of the require­
ments listed. 

Many graduates now hold responsible 
accounting positions in business firms. In 
addition, a large percentage of those who 
complete the two-year accounting pro­
gram proceed to four-year schools and 
then become practicing professional ac­
countants. A number have achieved the 
Certified Public Accountant Certificate, 
the highest professional recognition one 
can achieve in the field. 

ACCOUNTING 
(Courses and Credits) 

Basic Skills Proficiency: required for all 
students+ 

Elementary Accounting I (a) 
(ACC 120) ....................... 3 

or 
Elementary Accounting IA 2 cr 

(ACC 100) 
Elementary Accounting m 1 cr 

*(ACC 110) 
Elementary Accounting II 

*(ACC 220) ...................... 3 
Intermediate Accounting f 

*(ACC 330) ...................... 3 
Intermediate Accounting II 

*(ACC 430) ...................... 3 
Cost Accounting I *(ACC 450) ......... 3 
Two Accounting Electives (b) ......... 6 
Introduction to Business 

Administration (BUS 103) ........... 3 
Business Org. & Mgt. (BUS 200} ....... 3 
Business Law (BUS 110) ............. 3 
Co-op Educ.-Career Planning 

(CED 201) ....................... 2 
Co-op Educ.-Acctg. Intern I (c) 

*(CED 301) ...................... 2 
Co-op Educ.-Acctg. Intern II (c) 
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*(CED 401) ...................... 2 

English Composition I (ENG 100) ....... 3 
English Compo~ition II *(ENG 115) ..... 3 
English Literature course (d) 

*(ENG 200-310) ................... 3 
Fundamentals of Speech (SPE 100) ..... 3 
Social Science elective (e) ............ 3 
Art or Music ....................... 2 
Mathematics 150 or 402 (f) ........... 4 
Physical Education Elective ........... 1 
Health Education ................... 2 
Introduction to Economics (ECO 100) ... 3 
Science elective (g) ................. 3-4 

TOTAL CREDITS ................ 66-67 

+Students in further need of improving their 
basic skills and/or preparing to undertake 
the CUNY Assessment Tests may addi­
tionally be required to take certain remedial 
courses in reading, writing, mathematics, or 
English as a Second Language. 

* Courses with asterisk (*} require a prerequi­
site. All other courses may be taken in any 
sequence. 

(a} Instead of ACC 120, Elementary Account· 
ing I. Students have the option of taking 
ACC 100, Elementary Accounting IA. in 
the first semester. followed by ACC 110, 
Elementary Accounting IB. in the second 
semester. ACC 100 earns 2 credits and 
ACC 110 earns 1 credit. Together, ACC 
100 plus ACC 110 are the equivalent of 
ACC 120. 

(b) Students are required to select two of the 
following: 
ACC 340-Taxation ............. 3 credits 
ACC 451-Cost Accounting II .... 3 credits 
DAT 120-Introduction to Computer 

Concepts ............ 3 credits 
(c) In certain cases. special options and alec· 

tives are available in lieu of Cooperative 
Education courses. In such instances, stu· 
dents must obtain written permission from 
the Cooperative Education Department. 

(d) The English ~equirement may be fulfilled 
by English (ENG115 or ENG200 and above} 
or Black (BLK} Literature courses. Puerto 
Rican Literature courses cannot be used 
as a substitute for the English require­
ment. 

(e) Student may select one course in Anthro­
pology, History, Philosophy, Political 



Science, Psychology, Sociology, or a Black 
Studies course in Social Science. 

(f) The Mathematics requirement may be 
fulfilled by either MAT402, Finite Mathe­
matics, or by MAT150, Introduction to 
Statistics. Students who wish to take 
MAT402 must have taken MAT053 at 
BMCC (in addition to curriculum require­
ments]. or Intermediate Algebra and Trig­
onometry in high school as a prerequisite 
to MAT402. 

(g) The student may elect a four credit course 
in BI0110, General Biology, or CHE110, 
General Chemistry, or PH¥110, General 
Physics, or AST110, General Astronomy, 
ot a 3-credit course, SCI100, General 
Science. 

ALLIED HEALTH SCIENCES 

Programs in the Department of Allied 
Health Sciences prepare students to pur­
sue health careers in hospitals, clinics, 
mental health facilities, and other health 
care agencies. The programs are de­
signed to fill the health manpower needs 
in the fields of allied health. Students. as 
a major portion of their program, are as­
signed to affiliating agencies for clinicaU 
hospital practice. All students are re­
quired to a bide by the regulations of the 
College, the Department, and the particu­
lar agency with which they may be affili­
ated. The student must maintain satisfac­
tory performance in all areas of the 
program, and behavior which is profes­
sionally acceptable to the College, De­
partment, and Agency. Disciplinary prob­
lems are considered jointly by the College 
and its affiliating institutions. All stu­
dents planning to pursue a curriculum in 
any of the Allied Health Sciences Pro­
grams, must meet with a Departmental 
Advisor prior to registration in these cur­
ricula. 

There are currently three different 
two-year career programs in the Depart­
ment of Allied Health Sciences leading to 
the Associate in Applied Science [A.A.S.) 
or the Associate in Science (A.S.) degree. 
These programs, in a variety of health 
fields, are: Community Mental Health 
Technology [A.S.), Medical Record Tech­
nology and Respiratory Therapy [both 
A.A.S.) The Medical Record and Respira­
tory Therapy programs are fully accred­
ited. 

ALLIED HEALTH SCIENCES 

Community Mental Health 
Technology 

This program prepares students to fill 
the manpower gap between the "aide" 
and the "professional" in the mental 
health field. Graduates of this program 
are trained to work in hospitals, neigh­
borhood "satellite" mental health clinics, 
rehabilitation centers, social service 
agencies, and "special" schools and/or 
classes for the emotionally disturbed and 
mentally retarded. Upon successful com­
pletion of this program, students receive 
the Associate in Science (A.S.) degree; se­
lected individuals completing the degree 
program may be able to continue in pro­
grams at the Baccalaureate, or higher 
levels. 

For Community Mental Health Technology. see 
page 78. 
For Medical Record Technology, see page 79. 
For Respiratory Therapy, see page 80. 
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ALLIED HEALTH SCIENCES 

Community Mental Health 
Technology 

(Courses and Credits) 

Basic Skills Proficiency: required for all 
students+ 

Introduction to Community 
Mental Health and the 
Rehabilitation Process ............. 4 

General Psychology ................. 3 
Abnormal Psychology ................ 3 
Child Psychology ................... 3 
Psychological Measurement and 

Evaluation ....................... 3 
Counseling and Interviewing .......... 3 
Mental Health Treatment and 

Techniques ...................... 4 
Clinical Assistantship in 

Mental Health .................... 4 
Mental Health Practicum ............ 2 
Social Disability .................... 3 
Biology I, II ........................ 8 
English I, II ........................ 6 
Introduction to Statistics ............. 4 
Speech ........................... 3 
American Government ............... 3 
Span~h* .......................... 3 
Spanish Conversation* .............. 2 
Music or Art ....................... 2 
Physical Education .................. 1 
Human Sexuality ................... 3 

TOTAL CREDITS .................. 67 

+Students in further need of improving their 
basic skills and/or preparing to undertake 
the CUNY Assessment Tests may addi­
tionally be required to take certain remedial 
courses in reading. writing, mathematics. or 
English as a Second Language. 

* By advisement of Modern Language Depart­
ment. 

ALLIED HEALTH SCIENCES 

Medical Record Technology 

The coordinating factor in all patient 
services is the medical record, which 
makes the medical record technician one 
of the more important members of the 
health team. The program in Medical 
Record Technology prepares students to 
maintain records, compile information, 
analyze and prepare health information 
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needed by physicians, hospitals, patients, 
and public agencies. 

These records are used for research, 
insurance claims, legal actions, treat­
ment, medication evaluation, and teach­
ing health service personnel. Upon 
successful completion of the program, 
graduates receive the Associate in Ap­
plied Science (A.A.S.) degree, and are eli­
gible to take the examination for accredi­
tation by the American Medical Record 
Association. 

ALLIED HEALTH SCIENCES 

Medical Record Technology 
Program 

(Courses and Credits) 

Basic Skills Proficiency: required for all 
students+ 

Medical Record Science I, II, III. IV ... 11 
Medical Terminology I, II .... _ . . . . . . 5 
Medical Record Clinical 

Practice I, II . . . . . . . . . . . . . . . . . . . . 8 
Medical Record Applications in 

Data Processing . . . . . . . . . . . . . . . . . 3 
Medical Typewriting . . . . . . . . . . . . . . . 2 
Medical Office Practice I, II . . . . . . . . . 2 
Pathology of Disease . . . . . . . . . . . . . . . 3 
Anatomy and Physiology I, II. . . . . . . . . 8 
English I, II . . . . . . . . . . . . . . . . . . . . . . . 6 
General Psychology . . . . . . . . . . . . . . . . 3 
Introduction to Sociology. . . . . . . . . . . . 3 
Introduction to Statistics. . . . . . . . . . . . 4 
Speech .......................... 3 
Music or Art. . . . . . . . . . . . . . . . . . . . . . 2 
Physical Education ................ . 

TOTAL CREDITS .................. 64 

+Students in further need of improving their 
basic skills and/or preparing to undertake 
the CUNY Assessment Tests may addi­
tionally be required to take certain remedial 
courses in reading, writing. mathematics, or 
English as a Second Language. 

ALLIED HEALTH SCIENCES 

Respiratory Therapy 
The Respiratory Therapy program pro­
vides specialized training in the tech­
niques essential to the restoration and 
maintenance of respiration, adequate 
oxygenation and proper elimination of 



carbon dioxide. Knowledge and skills fun­
damental to the use and application of 
medical gases, preparation and care of 
patients, and operation and maintenance 
of equipment are taught in the classroom 
and in the clinical agencies. Successful 
completion of course work leads to the 
Associate in Applied Science (A.A.S.) de­
gree and eligibility to take the national 
examination for registry given by the Na­
tional Board for Respiratory Therapy, 
Inc. 

ALLIED HEALTH SCIENCES 

Respiratory Therapy Program 
(Courses and Credits) 

Basic Skills Proficiency: required for all 
students+ 

Fundamentals of Respiratory 
Therapy. . . . . . . . . . . . . . . . . . . . . . . . 4 

Respiratory Therapy I. II, III ......... 10 

Respiratory Therapy Clinical 
Practicum I, II, III ................ 11 

Respiratory Therapy 10-week 
Summer Practicum ............... 6 

Cardio-Respiratory Physiology . . . . . . . 2 
Fundamentals of Clinical Medicine . . . 2 
Anatomy and Physiology I, II. . . . . . . . . 8 
Chemistry for Allied Health . . . . . . . . . 4 
Pharmacology. . . . . . . . . . . . . . . . . . . . . 3 
English I, II . . . . . . . . . . . . . . . . . . . . . . . 6 
General Psychology . . . . . . . . . . . . . . . . 3 
Introduction to Sociology. . . . . . . . . . . . 3 
Introduction to Statistics. . . . . . . . . . . . 4 
Speech .......................... 3 
Physical Education. . . . . . . . . . . . . . . . . 1 
Music or Art. . . . . . . . . . . . . . . . . . . . . . 2 

TOTAL CREDITS .................. 72 

+Students in further need of improving their 
basic skills and/or preparing to undertake 
the CUNY Assessment Tests may addi­
tionally be required to take certain remedial 
courses in reading, writing. mathematics. or 
English as a Second Language. 
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BUSINESS MANAGEMENT 

The Business Management Department's 
goals are to: 

1. Enable the student to achieve up­
ward career mobility in an honorable 
and satisfying manner. It is hoped that 
the student will become personally moti­
vated to succeed and to achieve at the 
highest level in any endeavor. 

2. Enable the student to develop hu­
manistic and citizenship values. 

The Department seeks to achieve 
these goals by encouraging students who 
are interested in the operations of busi­
ness, government organizations, or or­
ganizations in the voluntary (non-profit) 
sector of the economy to enter either the 
transfer program or career concentra­
tions in Business Management. 

Under these, BMCC students learn 
about the management aspects of busi­
ness and other organizations. Everything 
from the financing of an organization to 
managing its daily operation, or produc­
tion to marketing its product, is covered 
by appropriate subjects in the depart­
ment's programs. No organization exists 
which does not require the services of 
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people who are familiar with the various 
aspects of management. 

Graduates of the career concentra­
tions are eminently equipped to perform 
useful work for an employer after com­
pleting the two years at BMCC at a ju­
nior management level or to go on to a 
senior college if they so desire. Gradu­
ates of the transfer program usually ex­
pect to make an immediate transition to 
senior college and do not seek the imme­
diate employability feature at the junior 
level of management. Students who are 
not sure of their future plans should ex­
amine both areas carefully and may find 
the career concentrations more to their 
liking. 

For Business Administration-Transfer Pro­
gram, see page 29. 

For Business Management Career concentra­
tions, see pages 30-31. 

Career concentration courses 
in Banking and Finance, page 31. 
in Credit and Collections, page 32. 
in General Management. page 31. 
in Marketing, page 31. 
in Real Estate, page 32. 
in Retailing, page 32. 
in Sales Management, page 32. 



BUSINESS ADMINISTRATION­
TRANSFER PROGRAM 

The Business Administration-Transfer 
Program simultaneously provides stu­
dents with a general academic back­
ground and an emphasis on business 
courses. Of the total credits required, 19 
credits are taken in basic business sub­
jects. Students who successfully complete 
the program receive an Associate in Arts 
(A.A.) degree. The program prepares stu­
dents for entrance to senior colleges and 
universities which offer a four-year bac­
calaureate degree in business. Students 
are assisted in a smooth transition to the 
subsequent phase of their educational ca­
reer. Since those colleges establish dif­
ferent criteria for entrance purposes, 
each student must meet the requirements 
of the college of his or her choice. Many 
senior colleges require that transfer stu­
dents have the high school courses which 
that college would normally require of 
students entering directly from high 
school. In most instances, the Business 
Administration-Transfer program fulfills 
such requirements. 

BUSINESS ADMINISTRATION­
TRANSFER PROGRAM 
(Courses and Credits) 

Basic Skills Proficiency: required 
for all students + 

English I, II (ENG115), III*. . . . . . . . . . . 9 
Modern Foreign Language*** 
or Elective (first semester) .......... 3-4 
Modern Foreign Language 

(continued)** 
or Introduction to 

Finance (BKG100) ............... 3-4 
American Government (POL100)...... 3 
Business Organization & 

Management . . . . . . . . . . . . . . . . . . . . 3 
Finite Mathematics*** . . . . . . . . . . . . . 4 
Business Law. . . . . . . . . . . . . . . . . . . . . 3 

-Accounting I, II . . . . . . . . . . . . . . . . . . . 6 
Introduction to Computer 

Concepts ....................... 3 
Science(Lab) ..................... 4 
Fundamentals of Speech . . . . . . . . . . . . 3 
History of Western 

Civilization I, II. . . . . . . . . . . . . . . . . . 6 
Economics ........................ 3 
Introduction to Marketing . . . . . . . . . . . 3 
General Psychology . . . . . . . . . . . . . . . . 3 

Other programs also allow for trans­
fer opportunity but in addition provide 
education oriented more towards se­
curing employment after graduation. 
These programs which provide greater 
opportunity to take business-oriented 
courses include a Cooperative Education 
Internship. 

Students who desire a more career­
oriented, specialized education should 
enroll under the Business Management 
Career Program. This program is de­
signed to prepare students for careers in 
a specific business function, or for 
management work in an organization, or 
for self-employment in one's own busi­
ness. Transfer arrangements with the 
senior colleges also allow a smooth tran­
sition to higher education for those stu­
dents who complete the program and do 
not seek immediate employment. Career­
oriented programs provide greater oppor­
tunity to take business-oriented courses 
and, after the first semester's work, the 
student takes more advanced work in the 
area of business of interest to him or her. 

Music or Art. . . . . . . . . . . . . . . . . . . . . . 2 
Health Education. . . . . . . . . . . . . . . . . . 2 
Physical Education. . . . . . . . . . . . . . . . . 1 

TOTAL CREDITS . ............... 64-66 

+Students in further need of improving their 
basic skills and/or preparing to undertake 
the CUNY Assessment Tests may addi­
tionally be required to take certain reme­
dial courses in reading, writing, mathe­
matics, or English as a Second Language. 

*BMCC students who transfer to Baruch Col­
lege, which requires an English 9 [2 cr) 
.course. may take a qualifying exempting 
exam for the English I, II requirement. For 
the English III requirement, this may be 
fulfilled by English III courses numbered 
English 200 or higher, or Black (BLK) litera­
ture courses numbered BLK 200 or higher. 

**Students with 3 years of a modern foreign 
language in high school may opt to take an 
elective in lieu of a modern foreign lan­
guage. 

***Students who are required to take 
MAT010, 011, 012, 051, or 053 should start 
their Mathematics sequence in the first se­
mester. Intermediate Algebra is a prerequi­
site for MAT402 
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BUSINESS MANAGEMENT 
CAREER CONCENTRATIONS 

The Business Management Department 
offers a strong career-oriented program 
which allows specialization in one of 
seven distinct concentrations. Students 
take a series of background and expe­
rience building courses, management skill 
building and liberal arts courses through­
out their stay at the College. 

After the completion of the first se­
mester of work, a student will have the 
knowledge and the exposure to the 
management field sufficient to make a 
choice of any of five concentrations open 
to all students, and of two concentrations 
which carry certain entrance prerequi­
sites. 

Concentrations open to all students 
are: 

General Management-Designed for 
those who seek entrance to the busi­
ness world as a management trainee, 
or who seek to run a small business, or 
who want the exposure to the broadest 
types of business problems. 

Banking & Finance-For those students 
who are interested in jobs with banks, 
as junior management trainees in fi­
nance departments, or have a general 
interest in the financial aspects of 
management. 

Marketing-For those students who are 
interested in why people buy, how they 
are reached by the marketer through 
advertising and marketing campaigns, 
and how the selling of a product is ac­
tually accomplished. 

Real Estate-For students who seek a ca­
reer in real estate brokerage, sales, 
management. and institutional acquisi­
tions. 

Retailing-For those students interested 
in the merchandising and fashion in­
dustries as well as the general opera­
tion of a selling operation dealing with 
the consumer. 

Two concentrations offered by the 
Department are intended for persons 
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who are in the business world and want 
to take theory and classroom exercises in 
job-related courses. These help a person 
already in the field to win promotion or 
perform their present jobs in a more 
thorough manner. They are not intended 
for students who seek careers in a field 
by examining positions open with many 
different types of businesses or other or­
ganizations. 
Entrance to these concentrations is by 
permission of the Department chairman 
or designated advisor only: 

Credit & Collections-For those dealing 
with the credit aspects of a business 
and the collection of outstanding debts 
to firms. 

Sales Management-For those interested 
in the selling of goods and services to 
the public, to industry, to government, 
etc .. and the specific techniques and 
management aspects involved. 

Students who successfully complete 
any one of the concentrations plus the 
courses listed for each term receive an 
Associate in Applied Science (A.A.S.) de­
gree. Immediately after earning their de­
gree, graduates are well prepared to en­
ter the profession of their choice or to 
transfer to a senior college. 



BUSINESS MANAGEMENT 
CAREER CONCENTRATION 
(Courses and Credits) 

Basic Skills Proficiency: required 
for all students + 

Intro to Business Admin (BUS103) . . . . 3 
Intro to Statistics, 
or Finite Mathematics*. . . . . . . . . . . . . 4 
English I, II (ENG115). . . . . . . . . . . . . . . 6 

-> Intro to Marketing (MAR100) . . . . . . . . 3 
Intro to Finance (BKGlOO) ........... 3 
Accounting I . . . . . . . . . . . . . . . . . . . . . . 3 
Business Methods (BUS210) . . . . . . . . . 3 
Career Concentration Courses** . . . . . 9 
Intro to Economics ... '. . . . . . . . . . . . . . 3 
Business Law [BUS110). . . . . . . . . . . . . 3 
Cooperative Education (CED). plus 

Coop Educ Field Experience*** . . . . 4 
Business Communications (BUS150) ... 3 
lntro to Computer Concepts 

(DAT120)....................... 3 
Fundamentals of Speech . . . . . . . . . . . . 3 
Managerial Decision Making 

(BUS220) ....................... 3 
Business Elective+ . . . . . . . . . . . . . . . . 3 
Science (Laboratory)+ + . . . . . . . . . . . 4 
~iberal Arts Elective . . . . . . . . . . . . . . . 3 
Physical Education (PED). . . . . . . . . . . . 1 

--- Health Education . . . . . . . . . . . . . . . . . . 2 

TOTAL CREDITS .................. 69 

+ Students in further need of improving 
their basic skills and/or preparing to un· 
dertake the CUNY Assessment Tests may 
additionally be required to take certain re­
medial courses in reading, writing, mathe· 
matics, or English as a Second Language. 

*Students who ore required to toke 
MATOlO, 011. 012, 051 or 053 should start 
their Mathematics sequence in the first se­
mester. Intermediate Algebra is a prereq· 
uisite for MAT402. 

**A student takes a total of three Career 
Concentration courses. See pages 31-32 
for a listing. 

***Upon recommendation of the Cooperative 
Education Department. the first course 
can be either a Cooperative Education In· 
ternship (Field Experience} for 2 credits or 
Career Planning (CED210) for 2 credits; a 
total of two semesters at 2 credits each 
semester is required. 

+A Business Management Department 
Course listed under regular or concentra­
tion offerings. Seek advice of Department 
Chairperson or designated advisor to as­
s·ure a choice compatible with student's in· 
terests. Real Estate majors must take 
RLS303. Real Estate Financing. 3 cr. 

+ + Students may choose General Chemistry 
(CHE110}, General Biology {BI0110}. or 
General Physics (PH¥110}. 

CAREER CONCENTRATION 
COURSES 
In Business Management 

A student who develops an interest in a 
specific field of Business Management 
should seek faculty advice in addition to 
his or her own research to determine the 
career concentration to choose. 

The career concentration is designed 
to allow a student who enters employ­
ment upon graduation to take on the du­
ties of a position in business or with gov­
ernment, or in self-employment. on an 
entrant level with a reasonable degree of 
confidence and competence. The more 
mature graduate will find that he or she 
is given a career advantage and in­
creased upward mobility by the special­
ization in the field of his or her interest. 

A student trying to decide which con­
centration to choose should examine his 
or her self-interests quite closely and 
should discuss them with the members of 
the Business Department faculty, advi­
sors from the Department of Student Life, 
and advisors in the Department of 
Cooperative Education. 

Members of the Business Manage­
ment Department have available exten­
sive statements of the educational objec­
tives-what the student should get out of 
each of the options-and description of 
the types of career openings available to 
graduates in each area. 

General Management 
Business Org. & Mgmt. (BUS200) . . . . . 3 
Essentials of Small Bus. (BUS410). . . . . 3 
Office & Personnel Mgmt. (BUS300). . . 3 

Banking and Finance 
Financial Management (BK230) 3 
Money and Banking (BKG250) ........ 3 
Prin. & Prob. of Invest. (BKG300) . . . . . 3 

Marketing 
Consumer Motivation (RET300) ....... 3 
Essentials of Advertising (ADV200) . . . 3 
Sales Prin. & Pract. (MAR300) . . . . . . . 3 
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Real Estate 
Sales Qualifying Crs. (RLS202) ...... . 
Broker Qualifying Crs. (RLS203) ..... . 
Real Estate Mgmt. (RLS301) ........ . 
Real Est. Appraisal (RLS302) (elect) .. . 

Retailing 

ness to need very specialized job-oriented 
3 courses within a specific field. These 
3 concentrations are not open to the 
3 general student body and may be se-
3 lected only with the approval of the 

Chairperson of the Business Management 
Department or designated advisor. 

Consumer Motivation (RET300)....... 3 
Retail Merch. & Promo. (RET310). . . . . 3 
Retail Org., Op. & Buying (MAR320). . . 3 

Credit & Collections 
Credit & Collections Mgmt. (BKG220).. 3 
Consumer Credit Mgmt. (BKG240) . . . . 3 
Financial Management (BKG230) . . . . . 3 

FOR CAREER SPECIALISTS 
in Business Management 

The concentrations listed below are de­
signed for students with sufficient expe­
rience or exposure to the world of busi-
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Sales Management 
Sales Prin. & Pract. (MAR300) . . . . . . . 3 
Sales Management (SLS300) . . . . . . . . . 3 
Sales Promotion (SLS400) . . . . . . . . . . . 3 



DATA PROCESSING 

These programs give students a compre­
hensive understanding of the role com­
puters play in modern society. Students 
are given practical experience with the 
techniques and methods of handling data 
processing equipment and computers. 
Competence is developed in several com­
mercial programming languages and ap­
plications of data processing systems 
through "hands-on'' experience. Students 
can choose to specialize in either the 
Operations or Programming concentra­
tion. Graduates of this program readily 
qualify for positions as Junior Program­
mer, Programmer Trainee, or Computer 
Operator in commercial data processing 
installations. It is also possible to trans­
fer to senior colleges within CUNY or to 
private colleges to complete B.A., B.S., or 
B.B.A. programs. 

Awards 
Graduating Seniors of outstanding 
achievement in Data Processing may 
qualify for one of the following awards: 

1. Advisory Board Award 
2. Association for Systems Manage­

ment Award 
3. Departmental Award 

DATA PROCESSING 

Operations Concentration 
(Courses and Credits) 

Basic Skills Proficiency: required for all 
students+ 

Introduction to Data Processing ....... 4 
Basic Operations ................... 2 
Basic RPG ......................... 2 
Advanced Operations ............... 3 
Time-Sharing Operations ............. 2 
Operating Systems .................. 2 
Operations Implementation ........... 3 
Data Processing Elective ............. 3 
Introduction to Business Administration 
or Business Organization & 

Management. .................... 3 
Accounting I, II .................... 6 
Cooperative Education/Career 

Planning ............ 4 
or Business Management 

Elective ........... 3-4 ......... 3-4 
Business Elective (Data Processing 

Elective can be used) .............. 3 

English I. II ........................ 6 
Health Education ................... 2 
Math ............................. 4 
Music or Art. ...................... 2 
Physical Education .................. 1 
Social Science Elective .............. 3 
Liberal Arts Elective* ............... 3 
Speech ........................... 3 
Science ........................... 4 
Electives* ......................... 5 

TOTAL CREDITS ................ 68-70 

+ Students in further need of improving their 
basic skills and/or preparing to undertake 
the CUNY Assessment Tests may addi· 
tionally be required to take certain remedial 
courses in reading, writing, mathematics, or 
English as a Second Language. 

* As needed, to reach a minimum of 68 total 
credits. 

DATA PROCESSING 

Programming Concentration 
(Courses and Credits) 

Basic Skills Proficiency: required for all 
students+ 

Introduction to Data Processing ....... 4 
Basic Cobol. ....................... 4 
Advanced Cobol .................... 3 
Systems Analysis ................... 3 
Systems Implementation ............. 3 
Assembler Language 

Programming . . . . . . . . ...... 4 
or Programming 

Language I. . . . . . . . . . . . . . . . 3 
or two of the following: 

Basic RPG ........... 2 
Operating Systems .... 2 
Time Sharing ........ 2 ..... 4 ... 3-4 

Introduction to Business Administration 
or Business Organization & 

Management ..................... 3 
Accounting I, II .................... 6 
Cooperative Education/Career 

Planning .................. 4 
or Business Management 

Elective ................. 3-4 ... 3-4 
Business Elective (Data Processing 

Elective can be used) .............. 3 
English I, II ........................ 6 
Health Education ................... 2 
Math ............................. 4 
Music or Art. ...................... 2 
Physical Education .................. 1 
Social Science Elective ........ : ..... 3 
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Liberal Arts Elective* ............... 3 
Speech ........................... 3 
Science ........................... 4 
Electives* ......................... 5 

TOTAL CREDITS . ............... 68-70 

+ Students in further need of improving their 
basic skills and/or preparing to undertake 
the CUNY Assessment Tests may 
additionally be required to take certain 
remedial courses in reading, writing, 
mathematics, or English as a Second 
Language. 

* As needed, to reach a minimum of 68 total 
credits. 

LIBERAL ARTS-TRANSFER 
PROGRAM 

All students accepted for matriculation in 
Liberal Arts programs must satisfactorily 
complete 65 to 67 credits depending on 
the curriculum selected, in order to at~ 
tain the degree of Associate in Arts 
(A.A.). A maximum of 9 elective credits 
in other than Liberal Arts courses is per­
mitted. 

For concentration in Performing Arts-Music 
(Classical or Jazz). or in Fine Arts, see Chair­
person of the Department of Music and Art. 

LIBERAL ARTS-TRANSFER 
PROGRAM 

(Courses and Credits) 

Basic Skills Proficiency: required for all 
students+ 

English I, II & III* ................... 9 
Health Education ................... 2 
Mathematics ..................... 3-4 
Modern Language (2 courses)** ..... 6-7 
Music or Art. ...................... 2 
Physical Education .................. 1 
Science (2 courses) .................. 8 
Social Science*** ................. 12 
Speech ........................... 3 
Electives ......................... 19 

TOTAL CREDITS . ............... 65-67 

+Students in further need of improving their 
basic skills and/or preparing to undertake 
the CUNY Assessment Tests may addi­
tionally be required to take certain reme­
dial courses in reading, writing, mathe-
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matics, or English as a Second Language. 
*English III requirement may be fulfilled by 
English (ENG115 or ENG200 and above) or 
Black (BLK) Literature courses. Puerto Ri­
can Uterature courses cannot be used as a 
substitute for the English requirement. 

**The first level of any language carries 4 
credits; courses above the first level carry 
3 credits with the exception of Swahili II (4 
credits). 

***Uberal Arts students must take Social 
Science courses in at least four different 
disciplines. (i.e., Anthropology, Economics. 
Geography. History. Philosophy, Political 
Science, Psychology, and/or Sociology.) 

LIBERAL ARTS-TRANSFER 
PROGRAM 

Concentration in Fine Arts 
The concentration in Fine Arts within the 
Liberal Arts curriculum is designed as a 
68 credit transfer course of study. 
Successful completion of required credits 
will lead to the Associate in Arts (A.A.) 
degree and will qualify students to enter 
a senior college or university offering a 
four-year Bachelor of Arts (B.A.) or Bach­
elor of Fine Arts (B.F.A.) degree. The 
courses offered in this department are 
also available to all students as electives 
and the department welcomes the in­
terest, formal and informal, of all stu­
dents involved in the arts. 



LIBERAL ARTS-TRANSFER 
PROGRAM 

Concentration in Fine Arts 
(Courses and Credits) 

Basic Skills Proficiency: required for all 
students+ 

English I, II, III* (three semesters) ..... 9 
Modern Language (two 

semesters)** ................... 6-7 
Mathematics ..................... 3-4 
Social Science (four semesters)*** .... 12 
Speech ........................... 3 
Science (two semesters) .............. 8 
Health Education+ + ............... 2 
Physical Education+ + .............. 1 
Design I (two semesters) ............. 4 
Drawing I (two semesters) ............ 4 
Art History I ....................... 2 
Art Electives ...................... 14 

Starting with the second semester, 
student takes at least 2 courses each 
semester for three semesters, for 
total of 14 credits. 
Elective 1: Choice of 2 of the 
following courses at 2 credits each: 
The studio courses meet for 2 hours. 
Art History 
Introduction to Painting 
Introduction to Sculpture 
Introduction to Film 
Total needed in semester ......... 4 
Elective D: Choice of 2 of the 
following courses at 2 credits each. 
The studio courses meet for 4 hours, 
lecture courses meet for 2 hours. 
Select one from: 
Art Survey 
Modern Art 
Non-Western Art 
Art of the Far East .............. 2 
Plus one from: 
Art History 
Painting I 
Sculpture I 
Film I ......................... 2 
Total needed in semester ......... 4 
Elective m: Choice of 3 of the 
following courses at 2 credits each. 
The studio courses meet for 4 hours, 
lecture courses meet for 2 hours. 
Select one from: 
Art Survey 
Modern Art 
Non-Western Art 
Art of the Far East .............. 2 

Plus two from: 
Art History 
Painting II 
Sculpture II 
Film II ..................... 2 + 2 
Total needed in semester ......... 4 

TOTAL CREDITS ................ 68·70 

+ Students in further need of improving 
their basic skills and/or preparing to 
undertake the CUNY Assessment Tests 
may additionally be required to take 
certain remedial courses in reading, 
writing, mathematics, or English as a 
Second Language. 

*English III requirement may be fulfilled 
by English (ENG 115 or ENG 200 and 
above) or Black (BLK) Literature courses. 
Puerto Rican Literature courses cannot 
be used as a substitute for the English 
requirement. 

**The first level of any language carries 4 
credits: courses above the first level 
carry 3 credits. 

***Liberal Arts students must take Social 
Science courses in at least four different 
disciplines. (i.e., Anthropology, Economics. 
Geography, History, Philosophy, Political 
Science, Psychology. and/or Sociology.) 

+ +A student may select Health Education 
and Physical Education during any 
semester. 

LIBERAL ARTS-TRANSFER 
PROGRAM 

Concentration in Music 
The program in Music-Performing Arts 
within the Liberal Arts curriculum is 
designed as a 68-credit transfer course 
of study. Successful completion of 
required credits will lead to the 
Associate in Arts (A.A.) degree and will 
qualify students to enter a college or 
university offering a four-year Bachelor 
of Arts (B.A.) degree. The courses offered 
in this department are also available to 
all students as electives. 

LIBERAL ARTS-TRANSFER 
PROGRAM 

Concentration in Music 
(Courses and Credits) 

Basic Skills Proficiency: required for all 
students+ 
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English Composition I, II, III* (three 
semesters) ....................... g 

Modern Language (two 
semesters)** ................... 6-7 

Mathematics ..................... 3-4 
Social Science (four semesters)*** .... 12 
Speech ........................... 3 
Science (two semesters] .............. 8 
Health Education . . . . . . . . . . . . . . . .... 2 
Physical Education .................. 1 
Music Theory I. II .................. 4 
Musicianship I, II ................... 2 
Piano I, II ......................... 2 
Private Instruction (four semesters] .... 4 
Music Electives ................... 12 

36 

Starting with the first semester, 
student takes 1 credit music elective 
first two semesters, then more 
electives each of the final two 
semesters for 5 credits each 
semester. 
Elective 1: Choice of one of the 
following courses at 1 credit each: 
each course meets for 2 hours. 
Chorus I 
Instrumental Ensemble I 
Jazz Performance Workshop I 
Brasswind Class 
Total needed in semester ......... 1 
Elective ll: Choice of one of the 
following courses at 1 credit each: 
each course meets for 2 hours. 
Chorus II 
Instrumental Ensemble II 
Jazz Performance Workshop II 
Woodwind Class 
Total needed in semester ......... 1 
Elective m: Choice of one of the 
following courses at 2 credits each: 
each course meets according to 
specified hours. 
Arranging I (2 Hours) 
Theory III (3 Hours] 
Introduction to Music (2 Hours) .... 2 
Plus: Choice of three of the following 
courses at 1 credit each: each course 
meets for 2 hours. 
Chorus III 
Instrumental Ensemble III 
Jazz Performance Workshop III 
Voice Class I 
Piano III 
Guitar I 
Musicianship III ................ 3 
Total needed in semester ......... 5 
Elective IV: Choice of one of the 
following courses at 2 credits each: 
each course meets according to 
specified hours. 

Arranging II ( 2 Hours) 
Theory IV (3 Hours] 
Afro-American Music (2 Hours] 
Music in World Culture (2 Hours) .... 2 
Plus: Choice of three of the following 
courses at 1 credit each: each course 
meets for 2 hours. 
Chorus IV 
Instrumental Ensemble IV 
Jazz Performance Workshop IV 
Voice Class II 
Piano IV 
Guitar II 
Musicianship IV .................. 3 
Total needed in semester ........... 5 

TOTAL CREDITS ................ 68-70 

+ Students in further need of improving their 
basic skills and/or preparing to undertake 
the CUNY Assessment Tests may 
additionally be required to take certain 
remedial courses in reading. writing. 
mathematics, or English as a Second 
Language. 

*English III requirement may be fulfilled by 
English (ENG 115 or ENG 200 and above} or 
Black (BLK} Literature courses. Puerto 
Rican Literature courses cannot be used as 
a substitute for the English requirement. 

**The first level of any language carries 4 
credits; courses above the first level carry 
3 credits. 

***Liberal Arts students must take Social 
Science courses in at least four different 
disciplines. (i.e., Anthropology, Economics, 
Geography. History. Philosophy. Political 
Science, Psychology, and/or Sociology.} 



NURSING 

The two-year program in the Nursing De­
partment prepares students to become 
members of the health team, qualified to 
render effective nursing care in health 
service agencies and hospitals. Class­
room work is combined with observation 
and practice in health-care facilities. 
Successful completion of the curriculum 
leads to the Associate in Applied Science 
(AAS) Degree and eligibility to take the 
New York State Licensure examination 
for professional nursing (RN). 

The Nursing Program is accredited by 
the National League for Nursing and the 
State Education Department. 

Pre-Nursing 
Before admission into the Pre-Nursing 
Program, the student must: 

1. Complete all required remediation. 

2. Pass the Pre-Nursing Examination 
of the National League for Nursing with 
an acceptable score, as designated by the 
Department of Nursing. 

3. Demonstrate reading ability of 
12th grade level or above, and arithmetic 
skills of 9th grade level or above. 

After admission into the Pre-Nursing 
Program, the student must: 

1. Complete the 4 courses in the PNR 
sequence in one semester. if attending 
full-time. 

2. Complete the 4 courses in the PNR 
sequence in two consecutive semesters, if 
attending part-time. 

3. Pass all courses in the Pre-Nursing 
Program with at least a 2.5 (C +)grade­
point average, and a minimum of "C" or 
better in each of the PNR courses. 

4. Maintain an overall (cumulative) 
GPA of 2.5. 

Grades of "D," "F," or "R" in any 
one of the PNR courses mean automatic 
elimination from the PNR Program. 

Transfer students must have an offi­
cial transcript sent to the Chairperson. 

Department of Nursing, in addition to the 
College's requirements. 

Because of the budgetary and Board 
of Trustee restrictions, only a limited 
number of highly qualified and motivated 
students are admitted into the BMCC 
Nursing Program. The College does not 
guarantee entry into the Nursing Pro­
gram. 

Clinical Nursing Program 
The Nursing Department has set the fol­
lowing "Criteria for Evaluation" for each 
student in its Department, and requires 
that each student meet these criteria: 

1. Each course grade in Nursing is 
comprised of two parts. Each student 
must successfully complete each part in 
order to pass the course. They are as fol­
lows: 

A. Departmental Examinations 
(Units, Midterm and Final Examinations), 
and 

B. Clinical Laboratory. 

2. In order to progress to succeeding 
Nursing courses, and/or meet the reuqire­
ments for satisfactory completion of the 
Nursing Program, the student must attain 
all of the following: 

A. A minimum of "C" (70-79) on 
Departmental Examinations. 

B. Pass in clinical laboratory. 

3. The student must pass the Depart­
mental Examinations with an average of 
"C" (70-79) or better in order to pass the 
cmu·se. 

For example: If a student receives a 
"Pass" in clinical laboratory and below 
the average "C" in Departmental Ex­
aminations, then he/she will not pass the 
course. 

4. The student must pass the clinical 
laboratory experience, in order to pass 
the course. 

For example: If a student achieves an 
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average of "B" (80-89) in Departmental 
Examinations and "Fails" in the clinical 
laboratory, then he or she will receive a 
grade of "F" in the course. 

5. Clinical Nursing Students may not 
repeat Nursing 110. 

Clinical Nursing Students may only 
repeat one of the following courses: NUR 
210, 311, 312, 410, 415. 

6. Students repeating Nursing 
courses are required to earn a grade of 
"B" to pass on second attempt. 

7. If, on repeat of a Nursing course, 
the student receives a grade of less than 
"B", the student is to receive the grade 
earned but the student is automatically 
out of the Nursing Program. 

8. Excluding Nursing 110, students 

PRE-NURSING SEQUENCE 

(Courses and Credits)+ 

Class Lab Lab Total 
Hours Hours Credits Credits 

Basic Skills Proficiency: required of all 
students+ 

English Composi-
tion I ............. 3 0 0 

Introduction to 
Sociology .......... 3 0 0 

Math far Health 
Science ........... 3 0 0 

General Chemistry .... 3 2 1 

3 

3 

3 
4 

PRE-NURSING TOTAL ............. 13 

CLINICAL NURSING 
SEQUENCE 

(Courses and Credits)+ 

Class Lab Lab Total 
Hours Hours Credits Credits 

Fundamentals of 
Patient Care ....... 3 9 3 6 

Anatomy and 
Physiology I. ....... 3 2 1 4 

Anatomy and 
Physiology II ....... 3 2 1 4 

38 

who receive a grade of "R", "F", or 
"W"-and are eligible to repeat the 
course-will be admitted the following 
semester depending upon seat-space 
available. 

Re-Entry Policy 
The College does not guarantee re-entry 
seat space. To request re-entry, a student 
must submit a written request to the 
Nursing Chairperson. In addition to seat­
space availability, a student out of the 
Clinical Nursing Course for one or more 
semesters is required to meet regular De­
partmental Criteria, plus: 

1. Have a current cumulative GPA of 
2.0 or better. 

2. Take and pass with 70% or above 
a comprehensive examination in previous 
Nursing courses the student has com­
pleted. 

Medical-Surgical 
Nursing ........... 4 12 4 8 

Maternal & Newborn 
Care (8 weeks); 

Nursing Care of 
Children (8 weeks) .. 4 12 4 8 

Comprehensive 
Nursing Care ....... 4 12 4 8 

Nursing Today 
and Tomorrow ..... 1 0 0 1 

English Composi-
tionll ............. 3 0 0 3 

Speech .............. 3 0 0 3 
Microbiology ......... 3 2 1 4 
Developmental 

Psychology ......... 3 0 0 3 
Physical Education .... 2 0 0 1 
Elective ............. 3 0 0 3 

TOTAL, CLINIC:AL SEQUENCE ...... 56 

TOTAL, PRE-NURSING ............ 13 

TOTAL CREDITS .................. 69 

+Students in further need of improving their 
basic skills and/or preparing to undertake 
the CUNY Assessment Tests may addi­
tionally be required to take certain remedial 
courses in reading, writing. mathematics. or 
English us a Second Language. 



PHYSICAL EDUCATION 

A concentration within the Liberal Arts 
curriculum, the Physical Education pro­
gram is a transfer course of study, aimed 
at fulfilling the course requirements of 
colleges offering a Physical Education 

PHYSICAL EDUCATION 

[Courses and Credits) 

Basic Skills Proficiency: required for all 
students+ 

Principles of Physical Education, 
Health & Recreation ............... 3 

Fundamentals of Team Sports ........ 1 
Individual & Dual Sports ............. 1 
Fundamentals of Swimming 

or higher level Swim course ........ 1 
First Aid & Safety Education ......... 2 
Community Recreation ............... 2 
Modern Dance I .................... 1 
Health Education ................... 2 
Habituation, Addiction, & Its 

Prevention ....................... 3 
Human Sexuality ................... 3 
Physical Education Elective ........... 1 
Folk & Square Dance ................ 1 
Camp Leadership & Outdoor 

Recreation ....................... 2 

major. An Associate in Arts (A.A.) degree 
is granted upon satisfactory completion 
of required credits. Satisfactory comple­
tion of the following courses will qualify 
students to enter the third year of a four­
year program in Physical Education. 

English I, II ........................ 6 
English III* ........................ 3 
Biology I, II ........................ 8 
General Psychology ................. 3 
Social Psychology ................... 3 
Mathematics (MAT 100 or 

MAT 150) ....................... 4 
Modern Language [two semesters] ... 6-7 
Introduction to Sociology ............. 3 
Music or Art ....................... 2 
Fundamentals of Speech ............. 3 
Social Science Elective .............. 3 

TOTAL CREDITS . ............. 67-68 

+ Students in further need of improving their 
basic skills and/or preparing to undertake 
the CUNY Assessment Tests may addi­
tionally be required to take certain reme­
dial courses in reading, writing, mathe­
matics. or English as a Second Language. 

* This requirement may be fulfilled by Eng­
rlish (ENG115 or ENG200 and above) or 
Black (BLK) Literature Courses. Puerto Ri­
can Literature cannot be used as a substi­
tute for the English requirement. 
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PHYSICAL EDUCATION, 
HEALTH, RECREATION AND 
DANCE 

Dance 
A concentration within the Liberal Arts 
curriculum, the Dance program is a 

PHYSICAL EDUCATION, 
HEALTH, RECREATION AND 
DANCE 

Dance Program 
(Courses and Credits) 

Basic Skills Proficiency: required for all 
students+ 

Modern Dance I, II .................. 3 
Posture, Relaxation, & Movement. ..... 1 
Ethnic Dance ...................... 1 
Ballet I ........................... 1 
Movement & Sound Workshop ........ 1 
Dance Workshop I. II ................ 3 
Ballet II or Afro-American & 

Caribbean Dance ................. 2 
Dance Composition .................. 2 
Cultural Resources (PED262) .......... 2 
Western Civilization ................. 3 
Fundamentals of Mathematics I ....... 4 
English I, II ........................ 6 
English (Elective)* .................. 3 
Language I, II .................... 6-7 
Biology I, II ........................ 8 
General Psychology ................. 3 
Intro to Music (MUSllO) ............. 2 
Art Survey [ARTllO) ................ 2 
Art or Music Elective ............... 2 
Speech ........................... 3 
Social Science Electives 

(two courses; Anthropology suggested 
as one of the two required) ......... 6 

Physical Education other than 
Dance .......................... 1 

Health Education ................... 2 

TOTAL CREDITS ................ 67-68 

+ Students in further need of improving their 
basic skills and/or preparing to undertake 
the CUNY Assessment Tests may addi­
tionally be required to take certain reme­
dial courses in reading. writing. mathe­
matics. or English as a Second Language. 

* English III requirement may be fulfilled by 
English (ENG115 or ENG200 and above] or 
Black (BLK] Literature courses. Puerto Ri· 
can Literature courses cannot be used as a 
substitute for the English requirement. 
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transfer course of study aimed at fulfill­
ing the course requirements of colleges 
offering a Dance major. An Associate in 
Arts (A.A.) degree is granted upon satis­
factory completion of the following 
courses will qualify students to enter the 
third year of a four-year program in 
Dance. 

PHYSICAL EDUCATION, 
HEALTH, RECREATION AND 
DANCE 

Recreation Leadership 
The Associate in Arts (A.A.) degree is 
granted upon satisfactory completion of 
the required credits in the Recreation 
Leadership concentration which is ad­
ministered by the Department of Physical 
Education, Health. and Recreation. The 
concentration also prepares students for 
employment as recreation leaders at the 
end of two years of study. It is strongly 
recommended that courses be taken in 
the sequence shown. 



PHYSICAL EDUCATION, 
HEALTH, AND RECREATION 

Recreation Leadership Concentration 
(Courses and Credits) 

Basic Skills Proficiency: required for all 
students+ 

Principles of Physical Education, 
Health & Recreation ............... 3 

Fundamentals of Team Sports ........ 1 
Individual & Dual Sports ............. 1 
Leadership in Recreation ............ 2 
Music in Recreation ................. 2 
Modern Dance I .................... 1 
Community Recreation ............... 2 
First Aid & Safety Education ......... 2 
Camp Leadership & Outdoor 

Recreation ....................... 2 
Health Education ................... 2 
Folk & Square Dance ................ 1 
Crafts in Recreation ................. 2 
Low Organization ................... 3 
Physical Education Elective ........... 1 
English I, II ........................ 6 
English III* ........................ 3 
Mathematics (MAT 100 or 

MAT 150) ....................... 4 
Modern Language (two semesters) ... 6-7 
Biology I, II ........................ 8 
Introduction to Sociology ............. 3 
General Psychology ................. 3 
Social Psychology ................... 3 
Social Science Elective .............. 3 
Fundamentals of Speech ............. 3 

TOTAL CREDITS ................ 67-68 

+ Students in further need of improving their 
basic skills and/or preparing to undertake 
the CUNY Assessment Tests may 
additionally be required to take certain 
remedial courses in reading, writing, 
mathematics, or English as a Second 
Language. 

* English III requirement may be fulfilled by 
English (ENG 115 or ENG200 and above) or 
Black (BLK) Literature courses. Puerto 
Rican Literature courses cannot be used as 
a substitute for the English requirement. 
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SECRETARIAL SCIENCE 

This curriculum prepares students for 
secretarial positions in five major areas. 
Those who pursue the Executive Secre­
tary concentration qualify for employ­
ment as executive or supervising secre­
taries, or as administrative secretaries in 
government and private industry. Stu­
dents who elect the Legal or Bilingual 
concentrations are prepared as law or 
foreign language secretaries. Students 
who choose the Education Secretary or 
Education Bilingual Secretary concentra­
tions qualify for the New York City 
School Secretary License examination or 
for positions as secretaries to administra-

SECRETARIAL SCIENCE 

Bilingual Secretary Concentration 
[Courses and Credits) 

Basic Skills Proficiency: required for all 
students+ 

Stenography I-II (Theory; 
Pre-Transcription, SEC100-200), 
or Stenography II-III [Pre-Tran­
scription; Introduction to Tran-
scription, SEC200-220)* ............ 6 

Typewriting I, II [SECll0-210)** ...... 4 
Bilingual Stenography I, II 

[SEC3B0-4BO)* .................... 6 
Bilingual Typewriting I, II 

[SEC346-446) ..................... 2 
Office Practice, Machines (SEC431) .... 2 
Introduction to Business 

Administration [BUSlOO) ........... 3 
English I, II (ENGl00-115) ............ 6 
Spanish III or IV (SPN200 or 210) ..... 3 
Advanced Spanish Composition and 

Grammar I, II (SPN455-456) ......... 6 
Business Law (BUS110) .............. 3 
Accounting I [ACC120) ............... 3 
Cooperative Education Internship 

[two semesters) CED351-451) ........ 4 
Introduction to Statistics [MAT150) .... 4 
Fundamentals of Speech [SPE100) ..... 3 
Science ......................... 3-4 
Social Science Elective*** ........... 3 
Music or Art ....................... 2 
Physical Education .................. 1 
Health Education [HED100) ........... 2 

TOTAL CREDITS . ............... 66-67 
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tors in educational agencies. 

Students without high school short­
hand are taught the Gregg system of 
stenography. Students who have studied 
Gregg or Pitman stenography in high 
school continue in the system in which 
they began. They may be exempted from 
one semester of stenography and typing. 
Students who successfully complete the 
requirements receive an Associate in Ap­
plied Science [A.A.S.) degree. 

Bilingual Secretary, page 42. 
Education Secretary, page 43. 
Education Bilingual, page 43. 
Executive Secretary, page 44. 
Legal Secretary. page 45. 

+ Students in further need of improving their 
basic skills and/or preparing to undertake 
the CUNY Assessment Tests may addi­
tionally be required to toke certain reme· 
dial courses in reading, writing, mothe· 
motics. or English os o Second Language. 

*Students entering with a background in 
shorthand may toke the following se· 
quence: SEC200/201. 220/221, 380/381. 4801 
481. Students entering without a back­
ground in shorthand toke the following 
sequence: SECl00/111, 200/201. 2201221. 
3801381. 480/481. 

**Students who enter the program with typ­
ing skill toke 4 credits of Intermediate and 
Advanced typing (SEC210. 346. 446}. They 
may substitute a Business elective for 
Typewriting I. 

***Social Science and Contemporary Society 
(SSC100} is recommended for students who 
do not plan to enter a four-year college. 



SECRETARIAL SCIENCE 

Education Secretary Concentration 
(Courses and Credits) 

Basic Skills Proficiency: required for all 
students+ 

Stenography I or II [Theory SEC100 
or Pre-Transcription SEC200)* ...... 3 

Stenography II or III (Pre-Transcrip-
tion SEC 200 or Introduction 
to Transcription SEC220)* .......... 3 

Stenography III or Transcription I 
Introduction to Transcription 
SEC220 or SEC370)* .............. 3 

Typewriting I, II (SEC110-210)** ...... 4 
Executive Typewriting I, II 

(SEC306-406) ..................... 2 
Transcription I or II (SEC370 or 470) ... 3 
Office & Personnel Management 

(BUS115) ........................ 3 
School Records & Accounts (SEC350) ... 2 
Office Practice & Machines (SEC431) .. 2 
Educational Problems of the School 

Secretary I, II (SEC360-460) ......... 4 
English I, II (ENG 100-115) ............ 6 
General Psychology [PSYlOO) ......... 3 
Accounting I (ACC120) ............... 3 
Business Law (BUS110) .............. 3 
Introduction to Statistics (MAT150) .... 4 
Science ......................... 3-4 
Cooperative Education Internship 

(CED351) ........................ 2 
Music or Art. ...................... 2 
Electives (two courses) ............... 6 
Physical Education .................. 1 
Health Education (HED100) ........... 2 

TOTAL CREDITS . ............... 65-66 

+Students in further need of improving their 
basic skills and/or preparing to undertake 
the CUNY Assessment Tests may addi­
tionally be required to take certain remedial 
courses in reading. writing, mathematics. or 
English as a Second Language. 

*Students entering with a background in 
shorthand may toke the following sequence: 
SEC200/201, 2201221. 380/381. 480/481. 
Students entering without a background in 
shorthand toke the following sequence: 
SEC1001111. 2001201. 2201221. 380/381. 480/ 
481. 

**Students who enter the program with typing 
skill toke 4 credits of Intermediate and Ad­
vanced typing (SEC210, 346, 446). They may 
substitute a Business elective for Typewrit­
ing I. 

SECRETARIAL SCIENCE 

Education Bilingual 
Secretary Concentration 
[Courses and Credits) 

Basic Skills Proficiency: required for all 
students+ 

Stenography I or II (Theory or 
Pre-Transcription, SEC100 or 200)* .. 3 

Stenography III (Introduction to 
Transcription, SEC220)* ........... 3 

Typewriting I, II (SECll0-210)** ...... 4 
Business Law (BUS110) .............. 3 
Office & Personnel Management 

(BUS300) ........................ 3 
Bilingual Stenography I, II 

(SEC380-480)* .................... 6 
Bilingual Typewriting I, II 

(SEC346-446)** ................... 2 
School Records & Accounts (SEC350) ... 2 
Educational Problems of the School 

Secretary I, II (SEC360-460) ......... 4 
Office Practice and Machines 

(SEC431) ........................ 2 
Cooperative Education Internship 

(CED351) ........................ 2 
English I, II [ENG100-115) ............ 6 
Introduction to Statistics (MAT150) .... 4 
General Psychology (PSYlOO) ......... 3 
Spanish III or IV (SPN200 or 210) ..... 3 
Advanced Spanish Composition and 

Grammar I and II (SPN455-456) ..... 6 
Fundamentals of Speech (SPElOO) ..... 3 
Music or Art. ...................... 2 
Science . . . . . . . . . . . . . . . . . . . . . . ... 3-4 
Physical Education .................. 1 
Health Education (HED100) ........ . ..:....:..]_ 

TOTAL CREDITS ................ 67-68 

+ Students in further need of improving their 
basic skills and/or preparing to undertake 
the CUNY Assessment Tests may addi­
tionally be required to take certain remedial 
courses in reading, writing, mathematics, or 
English as o Second Language. 

*Students entering with a background in 
shorthand may take the following se­
quence: SEC200/201. 2201221. 380/381. 4801 
481. 
Students entering without a background in 
shorthand take the following sequence: 
SECl00/111. 200/201. 2201221. 380/381. 4801 
481. 

**Students who enter the program with typing 
skill take 4 credits of Intermediate and Ad­
vanced typing (SEC210, 346, 446). They may 
substitute o Business elective for Typewrit­
ing I. 
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SECRETARIAL SCIENCE 
Executive Secretary Concentration 
(Courses and Credits) 
Basic Skills Proficiency: required for all 
students+ 
Stenography I or II (Theory SEC100 or 

Pre-Transcription SEC200)* ......... 3 
Stenography II or III (Pre-Transcrip-

tion SEC200 or Introduction to 
Transcription SEC220)* ............ 3 

Stenography III or Transcription I 
(Introduction to Transcription 
SEC220 or SEC370)* .............. 3 

Typewriting I, II (SEC110, 210)** ...... 4 
Executive Typewriting I, II 

[SEC306, 406) .................... 2 
Transcription I or II 

(SEC370 or 470)* ................. 3 
Office & Personnel Management 

(BUS300) ........................ 3 
Office Practice & Machines 

(SEC431) ........................ 2 
Introduction to Business 

Administration (BUS100) ........... 3 
Introduction to Statistics (MAT150) .... 4 
Business Law (BUSllO) .............. 3 
Accounting I (ACC120) ............... 3 
Cooperative Education Internship (two 

semesters, CED351, 451) ........... 4 
English I, II (ENG100, 115) ........... 6 
Fundamentals of Speech (SPE100) ..... 3 
Science ............ : . ........... 3-4 
Music or Art. ...................... 2 
Liberal Arts Elective ................ 3 
Social Science Elective*** ........... 3 
Elective ........................... 3 
Physical Education .................. 1 
Health Education (HED100) ......... ~ 

TOTAL CREDITS ................ 66-67 

+ Students in further need of improving their 
basic skills and/or preparing to undertake 
the CUNY Assessment Tests may addi­
tionally be required to take certain reme­
dial courses in reading, writing, mathe­
matics, or English as a Second Language. 

*Students entering with a background in 
shorthand may take the following se­
quence: SEC2001201, 2201221, 370/371, 470/ 
471. Students entering without a back­
ground in shorthand take the following 
sequence: SEC100/111; 2001201, 22012~1. 
3701371. 

**Students who enter the program with typ­
ing skills take 4 credits of Intermediate 
and Advanced typing (SEC210, 306, 406). 
They may substitute a Business elective 
for Typewriting I. 

***Social Science and Contemporary Society 
(SSC100) is recommended for students who 
do not plan to enter a four-year college. 
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SECRETARIAL SCIENCE 

Legal Secretary Concentration 
(Courses and Credits) 

Basic Skills Proficiency: required for all 
students+ 

Stenography I or II (Theory SEC100 or 
Pre-Transcription SEC200)* ......... 3 

Stenography II or III (Pre-Transcrip-
tion SEC200 or Introduction to 
Transcription SEC220)* ............ 3 

Legal Transcription I, II 
(SEC390, 490)* ................... 6 

Typewriting I, II (SEC110, 210)** ...... 4 
Legal Typewriting I, II (SEC326, 426) ... 2 
Legal Vocabulary I, II (SEC310, 410 or 

SEC311, 411) ..................... 6 
Office Practices & Machines 

(SEC431) ........................ 2 
Introduction to Business 

Administration (BUS100) ........... 3 
Business Law (BUSllO) .............. 3 
Accounting I (ACC120) ............... 3 
Cooperative Education Internship (two 

semesters, CED351, 451) ........... 4 
English I, II (ENG100, 115) ........... 6 
Introduction to Statistics (MAT150) .... 4 
Science ......................... 3-4 
Music or Art ....................... 2 
Liberal Arts Elective ................ 2 
Social Science Elective*** ........... 3 
Fundamentals of Speech (SPE100) ..... 3 
Physical Education .................. 1 
Health Education (HED100) ........... 2 

TOTAL CREDITS ................ 66-67 

+ Students in further need of improving their 
basic skills and/or preparing to undertake 
the CUNY Assessment Tests may addi­
tionally be required to take certain reme­
dial courses in reading. writing, mathe­
matics, or English as a Second Language. 

*Students entering with a background in 
shorthand may take the following se­
quence: SEC200/201, 2201221, 390/391, 490/ 
491. Students entering without a back­
ground in shorthand take the following 
sequence: SECl00/111. 2001201, 2201221, 
390/391, 490/491. 

**Students who enter the program with typ­
ing skills take 4 credits of Intermediate 
and Advanced typing (SEC210, 326, 426). 
They may substitute a Business elective 
for Typewriting I. 

.. **Social Science and Contemporary Society 
(SSC100) is recommended for students who 
do not plan to enter a four-year college. 
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SOCIAL SCIENCE 

Government Administration 
Concentration 
The Government Administration curricu­
lum is open both to persons now em­
ployed by the government and to those 
seeking careers in public service. 

For current employees of the govern­
ment. this curriculum provides an aca­
demic concentration that will prepare the 
student for promotion to middle manage­
ment positions. For non-government em­
ployees. the concentration provides the 
academic background needed to qualify 
for middle management positions. 

The Associate in Arts (A.A.) degree is 
granted upon satisfactory completion of 
the concentration, which is administered 
by the Department of Social Science. 
Graduates are eligible to transfer to a 
senior college for further study. The 
present curriculum is carefully designed 
to provide simultaneously the background 
necessary for further study in the field 
and to provide courses that have immedi­
ate relevance for those now working in 
government administration. 

SOCIAL SCIENCE 

Government Administration 
Concentration 
(Courses and Credits) 

Basic Skills Proficiency: required for all 
students+ 

English I (ENGlOO). English II 
(ENG115) ........................ 6 

English lll[i::iny English Literature 
course)** ........................ 3 

Modern Language (two semesters) ... 6-7 
Science (two semesters) .............. 8 
Introduction to Statistics (MAT150) .... 4 
Early American History (HISZOO) ...... 3 
American Government (POLlOO) ....... 3 
Modern American History (HIS250) .... 3 
Introduction to Government 

Administration (GOV150)* .......... 3 
Introduction to Economics (ECOlOO) .... 3 
Government Administration: Practices 

and Procedures (GOV250)* ......... 3 
Seminar: Case Studies in Public 

Administration (GOV261) ........... 3 
Field Work in Government Agencies 

(GOV381)*** ..................... 2 
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Introduction to Computer Concepts 
(DAT120) ........................ 3 

Fundamentals of Speech (SPElOO) ..... 3 
Elective course ..................... 3 
Music or Art course ................. 2 
Physical Education (PEDlOO) .......... 1 
Health Education (HED100) ........... 2 

TOTAL CREDITS . ............... 64-68 

+Students in further need of improving their 
basic skills and/or preparing to undertake 
the CUNY Assessment Tests may addi­
tionally be required to take certain reme­
dial courses in reading, writing. mathe­
matics. or English as a Second Language. 

*Prerequisite required. Consult course Jist· 
ings. 

**English III requirement may be fulfilled by 
English (ENG115 or ENG200 and above} or 
Black (BLK} Literature courses. Puerto Ri­
can Literature courses cannot be used as a 
substitute for the English requirement. 

***This course is open only to student NOT 
employed by a government agency. stu· 
dents currently working for the government 
must substitute a 3-credit Social Science 
elective. 

SOCIAL SCIENCE 

Social Service Concentration 
The Social Service curriculum is an in­
terdisciplinary program designed to pre­
pare students for careers in social work 
and also for transfer into a senior college 
to pursue further study toward a bacca­
laureate degree. The curriculum includes 
courses and field experience designed to 
provide knowledge and skill in the sub­
ject areas of social welfare and social 
work. The program is administered by 
the Department of Social Science, and its 
graduates are awarded the Associate in 
Arts (A.A.) degree. 



SOCIAL SCIENCE 

Social Service Concentration 
(Courses and Credits) 

Basic Skills Proficiency: required for all 
students+ 

English I (ENG100), ENglish II 
(ENG115) ........................ 6 

English Literature (ENG200 or 210) .... 3 
Spanish* (two semesters] ........... 6-7 
Spanish Conversation I (SPN300) ...... 2 
Science (two semesters: BI0210-220, 

CHE210-220, or PHY210-220) ....... 8 
Introduction to Sociology (SOC100) ..... 3 
Introduction to Social Work 

(SSR150) ........................ 3 
Field Experience in Social Work (two 

semesters, SSR100-200) ............ 4 
Social Welfare Programs and Policies 

(SSR300) ........................ 3 
Fundamentals of Speech (SOClOO) ..... 3 
General Psychology (PSY100) ......... 3 
American Government (POLlOO) ....... 3 
Urban Sociology (SOC400) ............ 3 
Marriage and the Family (SSR400) ..... 3 
Seminar in Social Welfare (SSR500) ... 2 
Mathematics (MATlOO or 150) ........ 4 
Social Science Elective .............. 3 
Music or Art ....................... 2 
Physical Education (PED) ............. 1 
Health Education (HEDlOO) ........... 2 

TOTAL CREDITS . ............... 67·68 

+ Students in further need of improving their 
basic skills and/or preparing to undertake 
the CUNY Assessment Tests may addi­
tionally be required to take certain remedial 
courses in reading. writing. mathematics, or 
English as a Second Language. 

*Specific Spanish course will be determined 
by placement examination or demonstrated 
ability. 

SOCIAL SCIENCE 

Urban Studies Concentration 
The Urban Studies curriculum is an in­
terdisciplinary concentration designed to 
prepare students for careers in the 
public service and in private agencies 
concerned with urban problems. The con­
centration addresses itself to the issues 
or urban politics and to the formation 
and implementation of plans and policies 
designed to solve urban problems. The 
concentration prepares students for 
transfer into a senior college for further 

training in urban affairs. It is adminis­
tered by the Department of Social 
Science, and graduates are awarded the 
Associate in Arts (A.A.] degree. 

SOCIAL SCIENCE 

Urban Studies Concentration 
(Courses and Credits)+ 

Basic Skills Proficiency: required for all 
students 

English I (ENGlOO). English II 
(ENG115) ........................ 6 

English III (any English Literature 
course)** ........................ 3 

Introduction to Sociology (SOC100) ..... 3 
Urban Sociology (SOC400) ............ 3 
Science (two semesters) .............. 8 
American Government (POLlOO) ....... 3 
Introduction to Government 

Administration (GOV150) ........... 3 
History of the American City 

(HIS260) ........................ 3 
Urban Government and Politics 

(URB200), or 
Government and Politics of 

New York City (URB500) ........... 3 
Seminar in Urban Problems 

(URB300) ........................ 3 
Urban Bureaucracies (URB100) ....... 3 
Introduction to Statistics (MAT150) .... 4 
Modern Language (two semesters) ... 6-7 
Fundamentals of Speech (SPE100) ..... 3 
Introduction to Economics (EC0100) .... 3 
Physical Education (PED100) .......... 1 
Health Education ................... 2 
Music or Art course ................. 2 
Elective ........................... 3 

TOTAL CREDITS . ............... 65·66 

+Students in further need of improving their 
basic skills and/or preparing to undertake 
the CUNY Assessment Tests may addi­
tionally be required to toke certain remedial 
courses in reading, writing, mathematics. or 
English as a Second Language. 

Specific course will be determined by place­
ment examination or demonstrated ability. 

**English III requirement may be fulfilled by 
English (ENG115 or ENG200 and above] or 
Black (BLK] Literature courses. Puerto Rican 
Literature courses cannot be used as a sub­
stitute for the English requirement. 
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Costs and Financing 
of a BMCC Education 
TUIDON, FEES AND REFUNDS 
All tuition and fees are necessarily subject to change without notice, by ac­
tion of the Board of Trustees of CUNY, regardless of the tuition and fees in 
effect at the time of registration. All tuition and fees must be paid at the time 
of registration. 

Student Activities Fees 
1. Full-time students 

[see below) ................ $27.50* 
2. Part-time students .......... 7.50* 

*includes University Student Senate fee 
of 50¢ 

Tuition Per Semester 
Matriculated and Non-Matriculated stu· 
dents 

Full-time Part-time 
1. Residents of New York City 

............. 5462.50 . .. $35/Credit 
2. Non-residents of New York State who 

are: 
A. Residents of New York State with 
a B-81 certificate on file 
............. $462.50 . .. 535/Credit 

B. Out of state residents 
............. $712.50 . .. $55/Credit 

C. Foreign students [must be full-time 
students; the only excpetions are those 
who are graduating students or hold 
diplomatic status) 
............. $712.50 ... $55/Credit 

Exceptions 
1. Senior Citizens pay no tuition and no 

application fee, but must pay a 
per-semester charge. 

2. Part-time students are charged tuition 
on a per credit basis with the 
exception of the following courses, 
where the contact hours are used: 
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ACC 100 or 110 
BUS 101 or 102 
ENG 090 
ESL, any course 
MAT 010, 011, 051, or 053 
RDG, any course 

Special Fees for All Students 
1. Applications for admission (new 

student fee) ................... $20 
2. Application for readmission...... 10 
3. Application for reinstatement . . . . 15 
4. Late registration fee. . . . . . . . . . . . 15 
5. Change of program fee. . . . . . . . . . 10 
6. Duplicate photo I.D. cards . . . . . . . 5 
7. Transcripts (see below) . . . . . . . . . 4 
8. Per-semester charge for Senior 

Citizens . . . . . . . . . . . . . . . . . . . . . . 25 

Full-Time Status 
To be considered full-time, a student 
must be enrolled for at least 12 semester 
hours of credit toward the degree, except 
for students enrolled in non-credit reme­
dial, developmental or compensatory 
courses who must carry at least six (6) 
semester hours of credit toward the 12 
semester hours needed for full-time sta­
tus, or students in the first semester of 
study (i.e., first-time Freshmen) who must 
be enrolled for at least three [3) semester 
hours of credit toward the degree. The 
following courses are those in which con­
tact hours should be used: 
ACC100, 105, 110 ESL, any course 
BUSlOl or 102 MAT010, 011, 012 

051, or 053 
ENG090 RDG, any course 

Transcripts 
Students paying by cash or money order 
will have their transcripts sent within 
one week. Students who pay by personal 
check will have their transcript requests 
held for 15 business days before process­
ing if! order that the check may clear the 
bank. 



Credit Cards 
The College will accept Master Charge 
and Visa credit cards from students as 
payment for tuition and fees. The credit 
card must be valid and issued in the 
student's name. 

If the credit card is not in the 
student's name, an authorization state­
ment should be submitted as follows: 

I hereby authorize my 
credit card # ........................ . 
to be used by ....................... . 
as payment for his/her tuition and fees to 
the Borough of Manhattan Community Col­
lege. 

Signature of Card Holder 

Refunds 
The Student Activity Fee is not refund­
able unless the College cancels your 
course. A refund of tuition is available in 
accordance with the schedule on page 
56. Students who wish to withdraw be­
fore the opening day of class may do so 
in Room H459. 

Hardship Deferments 
Hardship deferments may be issued to 
students in need subject to Board of 
Trustees policy at the time of registra­
tion. However, the student is required to 
make a down payment before a hardship 
deferral is issued. 

Books and Supplies 
Students are required to purchase their 
own books and supplies. Savings may be 
effected by purchasing used books if they 
are available. 

Veterans Benefits 
Veterans filing for benefits under Public 
Law 634 or 89-358 are required to file a 
Certificate of Eligibility with the 
Registrar's Office at their initial registra­
tion and must inform that office of their 
veterans' standing each time they regis­
ter for classes, or change their program. 

Veterans who are not able to pay ap­
plicable tuition and fees at the time of 
registration may apply for a deferment of 
payment at the Business Office. Veterans 
receiving this deferment are expected to 
pay such fees at the receipt of their first 
educational benefits check. Veterans fail-

ing to pay the fees will not be allowed to 
register for the following semester. 

Veterans should be aware that the 
Veterans Administration recognizes an 
undergraduate student as being full-time, 
only if he or she is registered with a 
class load of at least twelve [12} credit 
and/or equated credits. 

The Veterans Administration Regional 
Office is located at 252 Seventh Avenue, 
New York, N.Y. 10001. 

Forms for Veterans Administration 
are processed in the Registrar's Office. 

Senior Citizens 
By a ruling of the Board of Trustees. 
New York City residents who are 65 
years or older are granted free tuition. 
[All students including Senior Citizens 
must pay per semester charges, and 
change of program fees.) 

Refunds 
In general, no refund of fees can be 
made in the event of a student's with­
drawal during the school term. [See "Re­
fund Regulations of the Board of Trus­
tees" below for exceptions. 

Refund Regulations 
of the Board of Trustees 
A full 100% refund of tuition, noninstruc­
tional, and Student Activity fees will be 
made in the event that: [1) courses are 
cancelled by the College; [2} a student's 
registration is cancelled by the College. 

Upon approval of a written applica­
tion, refund of tuition fees may be made 
as follows: 

Date of Formal 
Withdrawal 
From Course(s) 
Before scheduled 

opening of 
classes 

Within one week 
after scheduled 
opening of 
classes 

During second 
week after 
scheduled 
opening of 
classes 

Regular 
Session 

100% 

75% 

50% 

Summer 
Session 

100% 

50% 

25% 

49 



During third week 
after scheduled 
opening of 
classes 

Thereafter 

Military Refunds 

25% 
None 

None 
None 

The following principles govern refunds 
made on applications claiming military 
service: 
A. Military service must be documented 
with a copy of military orders. 
B. Students who do not attend for a suf­
ficient time to qualify for a grade will re­
ceive refund of tuition and all other fees 
except application fee in accordance 
with the following principles: 
1. Withdrawal before beginning of the 
fifth calendar week (third calendar week 

FINANCIAL AID 

for summer session) after scheduled 
opening date ................... 100% 
2. Withdrawal thereafter . . . . . . . . 50% 

Damage to College Equipment 
Any student who damages any school 
equipment is required to pay the costs of 
repair of replacement. 

Foreign Students 
To comply with the requirements of a 
student visa and to be eligible for an 1-20 
form (Certificate of Eligibility). all foreign 
students must be full-time, matriculated 
students. 

For further information, contact the 
Foreign Students Advisor in the Admis­
sions Office. 

The purpose of financial assistance is to provide supplemental support to the 
student if the contribution that the student and the student's family makes to­
wards college expenses is not sufficient. 

All major sources of financial aid are grants, loans, and work-study pro­
grams. All programs have their own eligibility requirements based on Federal 
or State law and City University requirements. 

All funds are awarded on the basis of need and the availability of Federal 
and State funding. In addition, applicants must meet CUNY guidelines and are 
subject to deadlines estabished by the City University, this College, and the 
BMCC Office of Financial Aid. 

SOURCES OF MONEY 
Tuition Grant Programs 
1. Tuition Assistance Program (TAP) 
TAP is a grant program covering cost of 
tuition only. It is available to students 
who are U.S. citizens or permanent resi­
dents and have lived in New York State 
for at least 12 months prior to applica­
tion. 

2. CUNY Assistance Program (CAP) 
CAP is a grant program covering the cost 
of tuition only. It is available to part-time 
students taking more than 3 1/z credits but 
less than 12 credits. To be eligible, appli­
cants must be U.S. citizens or permanent 
residents and have lived in New York 
state for at least 12 months prior to ap­
plication. 
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3. Basic Educational Opportunity Grant 
(BEOG) 
BEOG is a Federal grant program to help 
meet college expenses. It is utilized along 
with TAP as a base form of financial aid 
for all students. To be eligible, a student 
must be a U.S. citizen or permanent resi­
dent, enrolled for at least 6 credits per 
semester or the equivalent. The amount 
of grant will depend on family circum­
stances and the number of credits taken 
per semester. 

Campus-Based Financial Aid 
Campus-based aid comprises other 
sources of funds exclusive of TAP, CAP. 
and BEOG. This includes the Supplemen­
tary Education Opportunity Grant 



(SEOG), the College Work Study Program 
(CWS), the National Direct Student Loan 
(NDSL), Nursing programs (NSL, NSS), 
and College Discovery stipends [CD). 

1. Supplementary Educational Opportu­
nity Grant (SEOG] 
This source of aid provides grant assis­
tance to the students with the greatest 
needs, according to Federal and CUNY 
guidelines. It does not have to be paid 
back. However, in order to receive an 
SEOG, a student must also accept a 
matching fund, usually CWS or an NDSL 
[see below). 

2. National Direct Student Loan (NDSL] 
The NDSL is a long-term educational loan 
that does not have to be repaid while the 
student is in attendance. If the student 
goes into VISTA, the Peace Corps, or mil­
itary service, the loan will be deferred 
until this service is completed. 

3. College Work Study Program (CWS] 
CWS is a program where students work 
for a specific amount of money on an 
hourly basis as part of the financial aid 
package. Jobs are available both on cam­
pus and off campus, and the rate of pay 
is determined by the type of job. 

4. Nursing Student Loan (NSL) and Nurs­
ing Student Scholarship (NSS]. 
These programs are available only to stu­
dents in the Nursing curriculum. The Na­
tional Student Loan is deferred until the 
student leaves school. The NSS is a 
direct scholarship restricted to students 
with extreme financial problems. 

5. College Discovery Stipend (CD] 
For students officially accepted into the 
College Discovery Program before en­
tering College, a CD stipend may be 
available to them to meet educational ex­
penses. 

6. Other Financial Aids Available 
Short-term loans are available to stu­
dents in small amounts to cover immedi­
ate emergency expenses. The BMCC As­
sociation funds the short-term loan 
program; loans must be repaid within a 
short period of time with repayment 
terms worked out on an individual basis; 
no interest is charged. 

New York Higher Education Services 
Corporation (NYHESC) Loans 
This is a State and Federally funded 
guaranteed loan designed to help stu­
dents who cannot qualify for campus­
based financial aid and are in need of 
additional funds to help pay their college 
expenses. Applications for NYHESC loans 
are available in the Financial Aid Office 
and any bank upon request. 

Other Scholarships 
The College has a limited amount of 
scholarships donated from private or 
non-profit agencies. These scholarships 
are awarded on the basis of financial 
need. Since they are donated on a renew­
able basis from the grantors. the College 
cannot guarantee their availability. 

Whom to See for Assistance 
It is the policy on campus to make every 
effort to assist each student requiring 
financial aid. To this end, the Financial 
Aid Office counselors and staff work 
closely with the student on hisfher needs. 
During the most recent academic year. 
more than 90 per cent of the total stu­
dent body received tution and/or finan­
cial assistance under one or more of the 
programs described in this chapter. 

A booklet desc::rihing all f"mancial as­
sistance available through this College 
with complete requirements and other 
details is available from the Financial 
Aid Office. 

Financial aid counselors are avail­
able, by appointment, to discuss eligibil­
ity requirements for all of the aid pro­
grams mentioned and to supply detailed 
information on loan interest rates andre­
payments. All financial aid applications 
and details on when. where and how to 
file them-as well as appointments with 
counselors-can be obtained from the 
Financial Aid Office, Room H552. 

In addition, more complete informa­
tion on the types of financial aid offered 
at BMCC as well as the criteria used in 
determining awards may be obtained by 
contacting the Director of Financial Aid, 
Borough of Manhattan Community Col­
lege, 1633 Broadway, New York. New 
York, 10019. 
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Academic Regulations 
and Procedures 
Familiarity with graduation requirements, admission requirements for specific 
courses, and regulations in the official College announcements is the student's 
direct and personal responsibility. The Registrar's Office handles all informa­
tion concerning academic standing. 

Registration 
Students will not be given permission to 
attend classes until they complete regis­
tration requirements each semester, in 
accordance with instructions issued by 
the Registrar's Office. The Registrar's 
Office attempts to send individual in­
structions to every eligible student in ad­
vance of each registration period; how­
ever, changes in status and addresses 
may make it impossible to automatically 
guarantee receipt. Eligible students who 
do not receive these instructions by the 
beginning of the announced registration 
period should contact the Registrar's Of­
fice without delay. 

Registration after the close of the an­
nounced registration period requires pay­
ment of a $15 Late Registration Fee. Reg­
istration is not permitted after the close 
of the official Late Registration period. 
Each student is responsible for all tuition 
and fees once the course cards are 
handed in. If a student is not going to at­
tend class, the student must officially 
drop his/her courses by completing the 
appropriate forms. 

Change of Registration (Program Change) 
and Withdrawals 
Students are permitted to change their 
semester program registration only 
during the official Change of Program pe­
riod. To do so, students must complete a 
request form, available at the Registrar's 
Office, and obtain signatures as directed 
on the form. No course may be added af­
ter the Change of Program period. 

Note: there is a fee of $10 for each 
program change. (There is no fee when 
the only change is dropping a course.) 

With permission, a student may drop 
a course through the first three weeks of 
classes. From the fourth through the 
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tenth weeks, students will be issued 
either a "W" or "WF" (withdrawal 
failure) (see Grades Assigned, on next 
page). After the tenth class week, no 
course withdrawal may take place. 

Course Selection 
Matriculated students must choose 
courses in accordance with the regula­
tions of an established curriculum lead­
ing to a degree (see Index under "Degree 
Programs.") 

Credit Load (Full-time Matriculated 
Students) 
Full-time matriculated students are ex­
pected to carry a credit load each semes­
ter sufficient to complete degree require­
ments within two academic years, 
including summer sessions. Normally, stu­
dents register for a credit load of 16 to 
18 hours. Requests to carry more than 18 
hours must be approved by the Associate 
Dean of Faculty. 



GRADES ASSIGNED 
Final Grades are given at the end of the semester for each course. Grades as­
signed at the completion of a course are as follows: 

Grade Deruntion 

A 90-100% 

B 80-89% 

c 70-79% 

D 60-69% (Lowest Passing Grade) 

F Failure 

S Satisfactory 

U Unsatisfactory (counts as Failure) 

W Withdrew (assigned by instructor upon 
withdrawal from class between 4th and 
lOth week, non failure) 

WF Withdrew Failing (Failure) 
(assigned by instructor upon withdrawal from 
class between 4th and lOth week) 

WU Withdrew Unofficially (assigned by 
Registrar): counts in GPA computation same 
as a Failure 

R Course may be repeated until minimum 
level proficiency is attained (not to 
be used for unofficial withdrawals); also 
assigned to first-term Freshmen in place of F 

ABS* Absent from Final; makeup exam is permitted 

INC* Term's Work Incomplete (issued at 
instructor's discretion) 

Quality Points Rate of 
Index Progress 

4 s 
3 s 
2 s 
1 s 
0 u 

s 
0 u 

u 

0 u 

u 

*NOTE: The grade of "ABS" (Absence) and "INC" (Incomplete) revert to "F" (Failure) 
according to the following deadlines: Spring and Summer: Nov. 1; Fall: 
March 15. The grade of "INC" (Incomplete) should be given by an instructor 
only where there is reasonable expectation that student can successfully 
complete course requirements. 

Z No Grade Submitted by the 
Instructor (an administrative grade 
which cannot be assigned by instructor) 

PEN Grade Pending (This grade requires prior 
clearance from Registrar. Grade given 
by instructor who can't evaluate completed 
work of a student by deadline) 

The following grades are no longer in use and have been removed from the legend of 
grade symbols as of September 1, 1976. [Values have been assigned for purpose of 
computation on existing transcripts.) 

WP Withdrew Passing (This grade now redundant. 
"W" grade is not considered a Failure) 

-· ---------~~ ----'------

X Non-Punitive Failure 

0 
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------·-----

Course Final Grade Point Value Credits Points Earned 

English I B 3 X 3 = 9 
Accounting I A 4 X 3 = 12 
Introduction to 
Business Administration wu 0 X 4 = 0 
Art Survey I D 1 X 2 = 2 
Fundamentals of Speech c 2 X 3 = 6 
Health Education F 0 X 1 = 0 

TOTALS: 16 29 

GRADE-POINT AVERAGE 
The Grade-Point Average is the numeri­
cal average of academic achievement 
based upon grade-point value of the final 
grade for each course. For the purpose 
of determining the Grade-Point Average, 
letter grades have the following point 
values: 

Letter Grade Point Value 
A 4 
B 3 
c 2 
D 1 

F,WF,WU 0 
Grades of ""INC"f""ABS'"/"'PEN""/"'W""/"S""/ 
"U"/"R"'I"X"', and "Z" are not included in 
the Grade-Point Average. 

To compute the Grade-Point Average, 
multiply the number of points shown for 
the letter grade earned in a given course 
by the number of credits for that course; 
then divide the total number of points 
earned in all courses by the total number 
of credits. Follow the examples given 
above, substituting your courses, grades 
and credits. 

Only the courses taken at the Borough 
of Manhattan Community College are in­
cluded in the cumulative Grade-Point 
Average. 

Repeating Courses 
No student may repeat a course for 
which a passing grade has been re­
ceived. 
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Repeating Failed Courses Until Septem­
ber 1976 
If a failed course was repeated and then 
passed, the original "F" grade was 
changed to an "X". If a course was 
failed more than once, only the first 
failure "F" was recorded. Subsequent 
failures were recorded as "X". These 
policies (instituted Spring, 1971) were 
retroactive. Under the new retention 
guidelines of the Board of Trustees, this 
policy is no longer in effect. All earned 
grades of "F" must remain on the perma­
nent record and cannot be substituted 
with a passing grade. 

Grade Reports 
Grade reports are prepared as quickly as 
possible after the conclusion of each se­
mester, and are mailed directly to each 
student's home address. They indicate a 
student's grades, G.P.A. and Academic 
Status. 

Appeal of Grades . 
The following rules apply to reviews con­
cerning a change of an earned grade. 
Earned grades are "A," "B," "C," "D," 
"F," "S," and "U." 

The student can appeal only to the in­
structor. The following steps are avail­
able to him/her for further review: 

1. The Chairperson of the Depart­
ment. 



2. The Committee on Academic 
Standing (CAS). The Committee may 
make a recommendation to the Dean of 
Faculty after first consulting with the in­
structor and the Chairperson. 

3. The Dean of Faculty. 

4. Grades can only be changed by the 
instructor. 

Grades may be appealed/reviewed by 
filing an Appeal/Review Form with the 
Committee on Academic Standing. These 
forms are available at the Registrar's Of­
fice. No appeal/review will be processed 
for the Committee on Academic Standing 
without the signature of the student and 
the signature of a Student Life counselor 
or advisor. 

Grade for First-Term Freshmen 
Any first-term freshman who earns an 
"F" will receive an "R" grade instead. 
Those who earn a "D" grade have the 
choice of accepting the "D" or an "R". 
(This policy was instituted Fall 1970.) 

To carry out this policy, instructors 
determine during the last week of classes 
which first-term freshmen elect to accept 
an "R" grade instead of a "D" grade. In­
structors assign only one final grade per 
student on the Final Grade Sheet. (No 
changes in "D" or "R" entries for 
freshmen will be permitted after the in­
structor submits grades.) All students 
who receive "R" grades must repeat a 
required course. First-term freshmen 
faced with the decision of electing an 
earned "D" grade or an "R" grade 
should consult advisors or counselors in 
the Department of Student Life before 
the last weeks of the semester to under­
stand the implications involved in their 
choice between the "D" or the "R". For 
some, the "R" grade is preferable, espe­
cially if the course is in the "major" field 
of training or study, as repetition of the 
course increases learning. For others, the 
"D" may be preferable to gain needed 
credits toward graduation. Students 
should be reminded, however, that most 
colleges compute the "R" as an "F" at 
time of transfer. 

ACADE~CSTANDENG 

Probation 
Students whose cumulative G.P.A. or 
Rate of Progress falls below the minimum 
retention standards, as shown below un­
der "Dismissal," will be placed on Aca­
demic Probation and limited to 12 credits 
per semester. 

Dismissal 
Students will be academically dismissed 
if their academic performance falls be­
low the following minimum retention 
standards for two semesters: If a student 
is academically dismissed, the student 
may not attend this or any other CUNY 
college for at least one regular semester. 

Credits 
Attempted 
0-12 
13-24 
25-Upward 

Rate of Progress 
Credits 

or Equated 
Credits 

Attempted 
Block I (12 credits)* 
Block II (24 credits)* 
Block III (25 credits & 

upward) 
Each subsequent semester* 

Minimum 
Cumulative 

G.P.A. 
(Index) 

1.50 
1.75 
2.00 

Minimum 
Satisfactory 

Rate of 
Completion 

50% 
66% 

75% 
75% 

*The Minimum Satisfactory Rate of 
Completion, or Rate of Progress, should 
be calculated when the student com­
pletes the first block of 12 credits or 
equated credits. All credits attempted in 
that semester, even though in excess of 
12, are considered part of Block I. A first 
semester student attempting 15 or 18 
credits, for example, would be progress­
ing satisfactorily if 50% of the total num­
ber of credits attempted were completed 
satisfactorily. 

Students should be evaluated for 
Block II when 24 credits are completed. 
If the above student completed 12 credits 
in the next semester he/she would have a 
total of 27 or 30 credits; however, only 
the 12 credits would be evaluated for 
Block II and a 66% rate of progress 
would be expected. Credits evaluated in 
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a previous block are not evaluated again. 
Rate of Progress is not cumulative. 

All credits attempted after Block II 
are evaluated each semester, with a 
satisfactory completion level of 75% ex­
pected. 

Any student dismissed under the Uni­
form Retention Standards may appeal to 
the Committee on Academic Standing for 
reinstatement and may submit documen­
tary evidence in support of the appeal 
and/or written recommendation from a 
college counselor or academic adviser. 

Appeal of Dismissal 
Academic dismissal may be appealed by 
writing the Chairperson, Committee on 
Academic Standing, on the special form 
obtained from the Registrar's Office. 

Deadlines for filing are December 1 
for the Spring semester and August 1 for 
the Fall semeter. 

Reinstatement 
One semester must lapse before an aca­
demically dismissed student can be rein­
stated (or readmitted). This means that a 
student who is dismissed in January (at 
the end of the Fall semester) can apply 
for reinstatement "on special probation" 
for the following Fall semester; or if dis­
missed in June (at the end of the Spring 
semester) can apply for reinstatement for 
the following Spring semester. Any stu­
dent academically dismissed twice is not 
eligible for reinstatement. 

For further explanation or clarifica­
tion, students should see a counselor in 
the Department of Student Life, or an 
Academic Advisor. 

Class Attendance 
Instructors are required by New York 
State law to keep an official record of 
class attendance. At BMCC, students are 
permitted a limited number of excused 
absences. Attendance in both regular and 
remedial courses is mandated by policy 
of The City University of New York. 
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Education Law Section 224-a pro­
vides rights and privileges for students 
unable to attend classes on certain days 
because of religious beliefs. For each 
student's information, the provisions are 
printed below in full: 

1. No person shall be expelled from or be 
refused admission as a student to an institu­
tion of higher education for the reason that he 
is unable, because of his religious beliefs, to 
attend classes or to participate in any ex­
amination, study or work requirements on a 
particular day or days. 

2. Any student in an institution of higher 
education who is unable, because of his reli­
gious beliefs, to attend classes on a particular 
day or days shall, because of such absence on 
the particular day or days, be excused from 
any examination or any study or work require­
ments. 

3. It shall be the responsibility of the fac­
ulty and of the administrative officials of each 
institution of higher education to make avail­
able to each student who is absent from 
school. because of his religious beliefs. an 
equivalent opportunity to make up any ex­
amination, study or work requirements which 
he may have missed because of such absence 
on any particular day or days. No fees of any 
kind shall be charged by the institution for 
making available to the said student such 
equivalent opportunity. 

4. If classes, examinations, study or work 
requirements are held on Friday after four 
o'clock post meridian or on Saturday, similar 
or makeup classes, examinations, study or 
work requirements shall be made available on 
other days, where it is possible and practica­
ble to do so. No special fees shall be charged 
to the student for these classes, examinations, 
study or work requirements held on other 
days. 

5. In effectuating the provisions of this 
section, it shall be the duty of the faculty and 
of the administra live officials of each institu­
tion of higher education to exercise the fullest 
measure of good faith. No adverse or prejudi­
cial effects shall result to any student because 
of his availing himself of the provisions of this 
section. 

6. Any student, who is aggrieved by the al­
leged failure of any faculty or administrative 
officials to comply in good faith with the provi­
sions of this section, shall be entitled to main­
tain an action or proceeding in the Supreme 
Court of the county in which such institution of 
higher education is located for the enforce­
ment of his rights under this section. 



6-a. A copy of this section shall be 
published by each institution of higher educa­
tion in the catalog of such institutions contain­
ing the listing of available courses. 

7. As used in this section. the term "insti­
tution of higher education" shall mean schools 
under the control of the Board of Trustees of 
the State University of New York or of the 
Board of Trustees of The City University of 
New York or any community college. 

Excused Absences 
The maximum number of absences will 
be limited to one more than the number 
of times a class meets in one week. An 
instructor must assign a grade of "WU" 
to students whose absences exceed that 
maximum prior to the end of the third 
week. 

Attendance in remedial courses is 
also mandated by policy of The City Uni­
versity of New York. 

Transcripts 
Students who want official transcripts of 
their academic record at the Borough of 
Manhattan Community College forwarded 
to an institution or agency should submit 
their request in writing to the Registrar's 
Office at least two weeks before the 
transcript is needed. Official transcripts 
bear the College seal and signature of 
the Registrar. Official transcripts are not 
issued to students or alumni. 

Official transcripts sent to other units 
of the City University are issued without 
a charge. A fee of $4 is charged for all 
other transcripts. Payment should be 
made directly to the Bursar's Office and 
the receipt submitted to the Registrar 
with the transcript request. 

Students paying by cash or money or­
der will have their transcripts sent 
within one week. Students who pay by 
personal check will have their transcript 
requests held for 15 business days before 
processing in order that the check may 
clear the bank. 

Partial transcripts of a student's work 
are not issued. The College reserves the 
right to withhold all information on the 
record of any student who has not 
fulfilled financial and other responsibili­
ties to the College, including repayment 
of student loans. 

Official transcripts of work taken at 
other institutions (including high school). 
which were presented for admission or 
evaluation of credit. become the property 
of the College and cannot be copied or 
reissued. If a transcript of this work is 
needed, it should be obtained directly 
from the institution concerned. 

Curriculum Change 
Students who wish to change their cur­
riculum (degree program) must file an ap­
plication at the Registrar's Office. Stu­
dents who request such a change must 
confer with a counselor or advisor and 
the Chairpersons of both the current and 
proposed programs. 

Withdrawal from the College 
Withdrawal from the College, for any 
reason, will be recorded only after a stu­
dent completes and submits to the 
Registrar's Office the official "With­
drawal from the College" form. The date 
on which this form is filed, and not the 
date of the last class attendance, is con­
sidered the official date of withdrawal. 
Non-attendance at classes or notification 
to instructors does not constitute formal 
withdrawal. The student has until the 
end of the tenth week of classes to offi­
cially withdraw. 

Students who officially withdraw be­
tween the fourth and tenth weeks of 
classes prior to final examinations re­
ceive a "W" or "WF" grade for each 
course in which they are registered. (See 
Grades Assigned, page 53). Withdrawal 
from the College is not accepted after the 
tenth week of classes. 

Changes in Regulations and 
Offerings 
The College reserves the right to change 
academic regulations or to cancel any 
course for whatever reason it deems ap­
propriate. 

Directed Study 
A project-oriented program is available 
for advanced students to work indepen­
dent of a formal classroom situation. 
Within each Department, course codes 
are assigned the numbers 901, 902, 903, 
904, 905, 906, 907, 908, or 909. A course 
numbered 901, for example, indicates a 
1-credit course; 902 a 2-credit course; 
903 a 3-credit course. A maximum of 9 
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credits may be earned. Questions on eli­
gibility and procedures should be ad­
dressed to the Department chairperson of 
the particular field of interest. 
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CUNY BA Program 
Persons interested in the CUNY Bacca­
laureate Program should inquire at the 
Office of Academic Advisement at 
BMCC, or any Student Life Counselor. 



Continuing Education 
and Community Service 
The theme for development of Continuing Education and Community Service 
at BMCC parallels closely the mission of the College as stated by the Middle 
States Self-Study Committee on Planning and Priorities: "The College acts as a 
community resource and cultural center, providing instructional resources, 
career information, specialized classes to meet specific requests, and continu­
ing education programs for career mobility and self enhancement." 

In cooperation with community organizations in Manhattan and members 
of the faculty, the Office of Continuing Education has developed programs to 
train underemployed and unskilled persons for entry-level jobs. Using the 
same model of intra-College cooperation, this Office is able to successfully re­
spond to requests by businesses and health agencies for educational pro­
grams of benefit to employees and, thereby, to the businesses and health 
agencies. A continuing relationship with Senior Citizen centers in Manhattan 
has afforded the College the opportunity to administer the Institute of Study 
for Older Adults in 21 senior centers in Manhattan. 

Through inquiries from interested, prospective students and proposals 
made by faculty and other persons with specific areas of expertise, the Office 
develops tuition courses. (These are so called because "tuition" supports the 
course.) These courses also reflect the mission of the College in that they may 
serve specific segments of communities, be geared toward the development of 
skills among students, have as their purpose personal enrichment, or satisfy 
any combination or permutation of these qualities. 

The mission suggests flexibility. The Office must have the capacity to 
serve the specific groups to whom it is committed, using less traditional but 
equally effective instructional methods. It should be able to attract instruc­
tional staff in the College but it must have the flexibility to attract individuals 
exhibiting other areas of expertise unique to the needs of the community. The 
decision to offer or not offer a course must remain at once collegial and in 
keeping with the mission. 

What follows are synopses of programs and courses the Office currently 
is running or offering: 

Institute of Study for Older Adults 
The Office of Continuing Education runs 
courses on various topics in 21 Senior 
Centers in Manhattan. This is financed 
by a subcontract from New York City 
Community College's Institute of Study 
for Older Adults. 

Certificate Program for Hospital 
Employees 
Working in concert with Gouverneur Hos­
pital, Beth Israel Medical Center, Harlem 
Hospital, the Jewish Home and Hospital 

for the Aged, Mt. Sinai Medical Center, 
Columbia Presbyterian Medical Center, 
St. Clare's Hospital, and St Luke's­
Roosevelt Hospital Center, BMCC has de­
veloped and is offering various courses 
for employees at the hospitals. 

The courses include: Anatomy and 
Physiology I, Elementary Accounting, 
Fundamentals of Supervision, ICDA-9 
Coding, Medical Terminology I and II, 
Medical Transcription, Spanish for Hos­
pital Personnel I and II, Secretarial Prac-
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tices and Procedures, and the Accredita­
tion Records Technician Review Course. 

Bilingual Accounting/Typing 
Training Program 
This program is funded under the Voca­
tional Education Act. It is focused on un­
deremployed persons whose first lan­
guage is Spanish and who wish to 
develop entry level skills in bookkeeping 
and typing in English. It is run at Soli­
daridad Humana on the Lower East Side 
and is free to the program participants. 

The Word Processing Program 
Funded under the Vocational Education 
Act, this program aims to develop typing 
skills and sufficient proficiency on the 
word processing machine for entry level 
positions in industry. The students are es­
sentially unskilled and underemployed. 
The program is run at the College and is 
free to participants. 

Small Business Management 
Institute for Minority 
Group Persons 
Funded by a private foundation, this pro­
gram offers persons currently engaged in 
or preparing to become engaged in devel­
oping a business, a course of instruction 
in finance, inventory control, personnel 
management, locating a business, ac­
counting, and purchasing. It is run in 
English, Spanish, and Chinese, at loca­
tions in Chinatown, the Lower East Side 
and Midtown Manhattan. 

In addition to classes, BMCC has de­
veloped an individual consultation ser­
vice. Persons requiring assistance in spa. 
cific problem areas of business 
management may consult. on an individ­
ual basis, with management experts. 

New York State Department of 
Civil Service Employee Benefits 
Training Program 
Financed under a contract with the State 
Civil Service Department, this program 
offers courses in Accounting, Data Pro­
cessing, Conversational Spanish, Psychol­
ogy and Counseling. The courses are spe­
cifically for State employees as part of 
the benefits package. This is a non-credit 
offering. 

State University or New York Indepen­
dent Study Program 
The Independent Study Program, which 
60 

is sponsored by the State University of 
New York through its Empire State Col­
lege, provides an opportunity for students 
to earn college credit by correspondence. 
The Borough of Manhattan Community 
College has participated in the program 
since 1968 and offers courses in liberal 
arts and business. 

Independent Study is a carefully 
structured learning experience designed 
to meet the needs of those who wish to 
undertake college studies but who are 
unable _to attend classes at a campus. 

Information on this program is avail­
able through the Office of Continuing 
Education at BMCC, Room H331, tele­
phone 262-5442. The Office can provide 
a list of courses offered, their credits, 
and tuition charges. 

Tuition Courses and Seminars 
Each semester, the Office of Continuing 
Education offers a wide variety of 
courses and conferences on topics of 
general or specific interest supported by 
tuition. 

In the past year the College has held 
conferences on "Small Business Manage­
ment," "The Role of Continuing Educa­
tion In Service to the Hospital Commu­
nity," and "Teaching Science to 
Community College Students," the last in 
cooperation with the Science Depart­
ment. 

The Office of Continuing Education 
also has offered such courses as "Under­
standing the New China," "Audial-Visual 
Concepts of the 21st Century" with popu­
lar radio personality La Marr Renee as 
instructor, "Plan to Be A Personnel Coun­
selor," "English for Physicians," "Basic 
Operation of the Wang Word Processor," 
"Refresher Typing," "Basic Photogra­
phy," "Law for the Layperson," "Comedy 
Writing," "English As a Second Lan­
guage," "High School Equivalency," and 
"Revitalize Your Neighborhood." 

For further information on courses and 
programs in Continuing Education, call 
(212)262-3512. 



Student Life 
Dean of Students and Chairperson: Constance J. McQueen 

Associate Dean of Students: J. Robert Cromwell 

Assistant Dean of Students: James Blake 

Professors: Matthew Lanna, Gustave Manasse, Constance J. McQueen 

Associate Professors: James Blake, Joyce K. Bland, Joyce Brown. Alvin Davis, Sample N. Pittman, 
Isabel B. Sweeney 

Assistant Professors: Barbara J. Brauer, Gloria Clyne. Ardie De Walt, Francis N. Elmi, Frances 
Fascetta, Moses G. Gadson, Michael Giammarella, Margaret Hayes, Francis W. Heinkele, 
Richard T. Hutchinson. Richard Jones, Mary L. Lesesne, john L. Little. Margaret Moreland. 
Milton T. Stubbs 

Higher Education Officer: J. Robert Cromwell 

Higher Education Associate: Howard Entin 

Higher Education Assistants: Carlos Hargraves. Mary Padula 

Assistants to Higher Education Officers: Keven McGowan. Bertina Tyler, Jacqueline Stoute 

The Department of Student Life is dedicated to assisting students expand 
their personal development and social growth outside the classroom. Or­
ganized activities are designed to aid students, collectively and individually, to 
make maximum use of their educational opportunities. 

Among the services offered through this Department are: Orientation; per­
sonal, psychological, educational and vocational counseling; student activities; 
financial aid and work-study, veterans' counseling, academic advisement and 
health services. 

Orientation Program 
A first-term student registered at the 
Borough of Manhattan Community Col­
lege is required to attend a special pre­
registration orientation session. 

The program is specifically designed 
to help students successfully adjust to 
college life, and to utilize the various col­
lege resources for maximum personal de­
velopment and benefit. 

Academic Advisement 
To make certain that students are follow­
ing their class course of study appro­
priately, they are required to meet with a 
faculty advisor at least once each semes­
ter to plan their programs for the follow­
ing semester. No student is allowed to 
register until this academic advisement 
process has been completed. 

In addition, students meet with fac­
ulty advisors to receive assistance and 
information regarding their curriculum 
choice, withdrawal from courses, aca­
demic standing, rate of progress, class­
room performance, academic probation, 
academic dismissal, and changes in aca­
demic policies of the college. 

Specialized Counseling Program 
Professional c<Mnselors are available for 
students who need intensive help with 
personal, social, career-decision, or other 
problems. Such specialized counseling is 
given on an individual or group basis. 
Communication between students and 
counselors is strictly confidential and is 
never included in a student's official 
school record. 
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Students may be referred to this pro­
gram by a faculty member or as self­
referrals. Students are referred initially 
to the College's Psychological Services 
Center; where more protracted help is 
needed, off-campus referrals are made to 
appropriate community resources and 
agencies. 

Students with career-planning or 
other problems may be referred to the 
voluntary testing program of the counsel­
ing service for measures of ability, in­
terest, etc. An Occupational Library is 
maintained by the counseling services to 
provide students with occupational and 
educational information, as well as 
present employment trends in different 
occupations. 

Withdrawal Counseling 
All students who decide to leave the Col­
lege are seen by counselors to insure that 
valid reason or sufficient judgment for 
such actions exists. In many cases deci­
sions to withdraw are modified when 
other means are found to resolve student 
problems. 

Veterans Counseling 
Services provided or administered by the 
Department's Veterans Office include 
counseling for veterans, a veterans' 
work-study program, a veterans' tutorial 
program, and discharge upgrading refer­
ral. 

The Veterans' Counselor is available 
to assist veterans to expedite the neces­
sary papers and to answer questions re­
lated to veterans benefits. All veterans 
enrolled at BMCC are requested to see 
the Veterans' Counselor during their first 
semester. 

Transfer Counseling 
Among the services of the professional 
counseling staff at the College is assis­
tance for students gradu~ting who wish 
to transfer to a senior college, public or 
private, for enrollment and study toward 
the baccalaureate degree. The Transfer 
Counselor also arranges Transfer Con­
ferences where current BMCC students 
can meet admissions officers from such 
colleges. In addition, current students are 
encouraged to visit senior colleges' open 
house events for prospective enrollees, 
and senior college admissions personnel 
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are invited to participate in selected 
classroom visits on the BMCC campus. 
Further information on colleges accepting 
BMCC transfer students is on page 22. 

College Discovery Program 
College Discovery provides supportive 
services for disadvantaged and under­
achieving students who have been admit­
ted to the College. These services include 
an outreach counseling program and 
financial assistance consisting of weekly 
stipends and monies to cover college fees 
and textbooks. 

The program also provides academic 
support for the College Discovery stu­
dents through tutoring, remediation, de­
velopmental skills workshops, and 
cultural enrichment. 

Medical Services 
The Medical Offices, staffed by Regis­
tered Nurses, provide temporary and 
emergency medical care needed by any­
one in the College. The required "student 
medical history" records are maintained 
by this office. The medical services also 
offer health education materials and pro­
vide health counseling. Pregnant students 
are encouraged to notify the Nurse of 
their pregnancy and due date. Handi­
capped students, including those with 
cardiac, diabetic, or epileptic conditions, 
are urged to visit the Nurse upon accep­
tance to BMCC. 

Financial Aid Program 
The Financial Aid Program can provide 
major assistance to students with finan­
cial problems. Financial Aid Counselors 
are available by appointment, to discuss 
eligibility requirements for all of the aid 
programs mentioned here, and to supply 
detailed information on loan interest 
rates and repayments. All financial aid 
applications and details on when, where, 
and how to file them-as well as appoint­
ments with counselors-can be otained 
from the Financial Aid Office in H552, 
or by calling 262-3572. Further informa­
tion on assistance in financing an educa­
tion at this College is provided on 
page 50. 

Student Activities Program 
Designed to enrich students' lives, a se­
ries of Student Activities involving intel­
lectual, cultural, and social events is 



made available outside the classroom. In 
cooperation with various departments of 
the College, stimulating programs are of­
fered throughout the academic year. 
These activities include student-faculty 
discussions, films, guest speakers, re­
citals, poetry readings, etc. 

Information about these events is 
available at the Student Activities Office. 
If serves the entire campus and is open 
throughout the school day and evening to 
assist students with extracurricular and 
co-curricular activities, programs, and 
projects. Student personnel counselors 
and the Director of Student Activities at­
tempt to serve the diverse interests of all 
students attending the College by coor­
dinating such affairs as concerts, re­
citals, and intercollegiate events, obtain­
ing free or discount tickets to the opera, 
ballet, theatre, athletic events, etc., and 
assisting College organizations, clubs, 
and special interest groups. 

Typical of the events which students 
attend through the efforts of their clubs 
and the Student Activities Office during 
the past year have been: 

Broadway and Off-Broadway productions: 
"Zoot Suit" 
"Julius Caesar" 
"Dracula" 
Negro Ensemble Theatre productions of 

"Old Phantoms," "Nivis." and "Mountain 
Dew" 

"Ain't Misbehavin'" 
"Eubie" 
"Runaways" 
"Darrein'" 
''I'm Getting My Act Together and Tak­

ing it on the Road" 
New Freedom Theatre 
J offrey Ballet 

Concert attractions: 
Sarah Vaughn 
Betty Carter 
Count Basie 
Dominican Independence Day Show 
Salsa Show 
Radio City Music Hall Spanish Show 
Festival of Drums 
Santanna 
Gil Scott Haron 
Nikki Giovanni, poet. at The City College 
Dance Theatre of Harlem 
Jose Limon Dance company 
Opera Ebony 
Chaka Khan 
Melba Moore 
Alvin Ailey Dance Theater 

On-campus speakers: 
Lois Griffith, Caribbean poet 
Edward Gordon. music and poetry 
Mervin Taylor, Caribbean poet 
Laurie Carlos. actress from "For Col-

ored Girls" 
Thulani Davis, on "The Role of a Black 

Actress" 
Marilyn Amaral. dancer 
Laurie Carlos, speaking about "For Col­

ored Girls: When Will Dialogue Be Endless in 
the Theatre?" 

June Jordan, poet 
Freger Williams, speaker on banking 
Edwin Baron. hypnotist 

Other on-campus events: 
Latin dancers 
Jazz music performances 
Comedians 
Club Open Houses 
DJ's 
Mandel and Lydon. cabaret show 

Other off-campus events: 
Harlem Globe Trotters 
Paul Robeson Salute 
Knicks games 
Voter Registration Dance 
Whitney Young Football Classic 
Freshman Dance 

Extra- and Co-Curricular Organizations 
Students at BMCC have established many 
organizations which serve their educa­
tional. vocational, and avocational in­
terests and needs. Some of the clubs and 
activities available to students are the 
Student Government Association, Ac­
counting Club, Advertising Club, Circulo 
Boricua, Hillel. Phi Theta Kappa (commu­
nity college scholastic honors society], 
Performing Arts Club, Nursing Club, 
Caribbean Club, fraternities and sorori­
ties, and the College newspaper. A com­
plete list is in the Orientation Guidebook 
issued to all students. 

Student Lounges 
The Student Lounges, where students 
gather for quiet conversation and relax­
ation, offer recreational and social activi­
ties. The bulletin boards there are used 
to display information of interest to stu­
dents. to notify students of coming 
events, to announce student organization 
meetings, and for general College com­
munications. Cigarette smoking is permit­
ted in the lounges. 

63 



Drugs and Narcotics 
As a unit of The City University of New 
York, the Borough of Manhattan Commu­
nity College is governed by University 
regulations which specifically prohibit 
the sale, purchase, use or possession of 
drugs on any campus or wherever Uni­
versity-chartered functions and activities 
take place. 

Alcoholic Beverages 
The possession or use of intoxicants is 
strictly forbidden in all College facilities. 
Student Government Association funds 
may not be used to purchase alcoholic 
beverages. 

INFORMATION FOR STUDENTS 
For further information concerning the 
specific Student Life Department ser­
vices, the following persons should _be 
contacted; listed with each person IS the 
office telephone number: 

Academic Advisement 
Dr. Francis Elmi, Coordinator 
262-2195 

College Discovery 
Prof. Richard Jones, Coordinator 
262-2966 

Financial Aid 
Mr. Howard Entin, Director 
262-2220 

General Counseling 
Dean James Blake 
262-2976 

Health Services 
Mrs. Elvira Kirkland, R.N. 
262-6697 

Psychological Services 
A 301 
262-2145 

Student Activities 
Ms. Mary Padula, Director 
262-3576 

Veterans' Counseling 
Prof. Richard Hutchinson, Coordinator 
262-3595 

PRIZES AND AWARDS 
A number of prizes and awards are pre­
sented by the College, the faculty, and 
friends of the College upon conclusion of 
the students' courses of study. These 
awards are presented at the annual 
Honors Convocation, conducted prior to 
the Commencement Exercises itself. 

This is a partial listing of such prizes 
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and awards: 
Presidential Award 
Donated by the President of the College, 
this award is presented to the fulltime 
student who has exhibited qualities of 
leadership, academic excellence, and 
popularity among the students and the 
faculty. 

The Dean's Award 
Donated by the Dean of Faculty, this 
award is presented to the full-time stu­
dent graduating with the highest cumula­
tive academic record (a student or stu­
dents graduating "With Highest 
Distinction"). 

The Liberal Arts Award 
This honor is conferred upon a Liberal 
Arts Curriculum student for outstanding 
achievement in the Liberal Arts (General 
Studies). 

The Career Programs Award 
This honor is conferred upon a student in 
a Career Program for outstanding 
achievement in his/her curriculum. 

Martin B. Dworlds Memorial Award 
Donated by a member of the President's 
Advisory Council, this annual award is 
presented to the College athlete with the 
highest cumulative academic average. 

The Dean of Students Award 
This is presented by the Dean of Students 
to the student deemed to have Outstand­
ing Citizenship and Dedication to the Col­
lege Community. 

The Advisory Council on Cooperative 
Education Award 
The Advisory Council presents an award 
each year to a student for outstanding 
performance in a Cooperative Education 
internship. 

Ellsworth Janifer Memorial Awards 
These are presented by the Black Faculty 
and Staff Association of BMCC in honor 
of the late Dr. Ellsworth Janifer, who had 
been Chairperson of the Music and Art 
Department. Students are honored in the 
following categories: Ideals of Ellsworth 
Janifer, Academic Excellence, Contribu­
tions to the College Community, and Con­
tributions to the Black Community. 



Norman Riback Memorial Award 
This is given by the Jewish Faculty and 
Staff Association at BMCC, in honor of 
the former Business Manager of the Col­
lege, who was among the first faculty/ 
staff employed when the College was 
founded. 

Morisey Award 
A commemorative scholarship honors A. 
Alexander Morisey, in honor of the late 
Director of Community Relations of the 
College. Contributions are accepted by 
the Morisey Fund to help provide the 
scholarship. 

Graduating "With Honor" 
Students in the graduating class who 
have maintained a grade point average of 
3.30 or higher throughout their studies at 
the College are designated as graduating 
With Honor. 

Departmental Honors 
Students with significant achievements in 
each academic department of the College 
are presented with awards and prizes at 
the Honors Convocation. 

Included among these prizes are the fol­
lowing: 

Accounting Departmental Honors. 

Allied Health Science Departmental 
Honors, with prizes for outstanding stu­
dents in Community Mental Health Tech­
nology, Medical Record Technology, Re­
spiratory Therapy; the Award for 
Excellence of the Medical Record Asso­
ciation of New York State; the Alan 
Sternberg Memorial Award donated by 
BMCC alumnus Kenneth Rappaport. 

Business Management Departmental 
honors, including awards in Business Ad­
ministration-Transfer and the several 
concentrations offered in the Business 
Management Department. 

Center for Ethnic Studies Depart­
mental Honors. 

Data Processing Departmental honors, 
including the Award of the Association of 
Systems Management. 

English Departmental honors, includ­
ing the Award for General Excellence, 

and the Award for Excellence in Creative 
Writing and in Women's Studies. 

Mathematics Departmental honors, in­
cluding the John B. Hunte Award. 

Modern Languages Departmental 
honors, including prizes for the outstand­
ing students in French, Italian, Spanish, 
and Hebrew. Contributors of such prizes 
have included in recent years the Ser­
vices Culturels de l'Ambassade de 
France, Instituto Italiano di Cultura, 
Anaya-Las Americas Publishing Com­
pany, the National Council for Hebrew 
Education, and the Jewish Education 
Committee of New York. 

Music and Art Departmental honors. 

Nursing Departmental honors. 

Science Departmental honors, includ­
ing the Kurt G. Stern Award for Excel­
lence in Science, and awards in Anat­
omy/Physiology, in Biology, in Chemistry, 
and in Physics. 

Secretarial Science Departmental 
honors. In 1980, in addition, an annual 
scholarship of $1,000 was provided for a 
graduating student who also is a member 
of the Future Secretaries Association. 

Social Science Departmental honors, 
including prizes for Social Service and 
Urban Studies programs. 

Speech Communication and Theatre 
Arts Departmental honors. 

Student Life Departmental honors, in­
cluding College Discovery awards for 
Academic Achievement and for Service. 

The Business Advisory Board awards 
frequently accompany the Departmental 
awards in such programs as Accounting, 
Business Management, Data Processing, 
and Secretarial Science. 

STUDENT RESPONSmiLITIEs 
Each student accepted by the College is 
required to recognize and accept certain 
obligations, and shall conform to the dis­
cipline, regulations and orders of the Bor­
ough of Manhattan Community College of 
The City University of New York. 
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The College expects that its students 
will behave as rna ture and responsible in­
dividuals in all matters. Courtesy to fel­
low students, instructors, and the public 
is expected. Such matters as disregard 
for school property and dishonesty in as­
signments and in examinations are con­
sidered serious offenses by the faculty, 
the administration, and the student body, 
and will be dealt with accordingly. See 
the Public Order (Education Law), Hen­
derson Rules, which follow. 

PUBLIC ORDER (EDUCATION LAW) 

Rules and Regulations for the Maintenance of 
Public Order Pursuant to Article 129A of the 
Education Law (Henderson Rules) 
The tradition of the University as a sanctuary 
of academic freedom and center of informed 
discussion is an honored one, to be guarded vi­
gilantly. The basic significance of that sanc­
tuary lies in the protection of intellectual 
freedoms: the rights of professors to teach, of 
scholars to engage in the advancement of 
knowledge, of students to learn and to express 
their views free from external pressures or in­
terference. These freedoms can flourish only 
in an atmosphere of mutual respect. civility 
and trust among teachers and students. only 
when members of the university community 
are willing to accept self-restraint and reci­
procity as the condition upon which they share 
in its intellectual autonomy. 

Academic freedom and the sanctuary of 
the university campus extend to all who share 
these aims and responsibilities. They cannot 
be invoked by those who would subordinate in­
tellectual freedom to political ends, or who vio­
late the norms of conduct established to pro­
tect that freedom. Against such offenders the 
university has the right, and indeed the obliga­
tion, to defend itself. We accordingly an­
nounce the following rules and regulations to 
be in effect at each of our colleges which are 
to be administered in accordance with the re­
quirements of due process as provided in the 
Bylaws of the Board of Higher Education. 

With respect to enforcement of these rules 
and regulations we note that the Bylaws of the 
Board of Higher Education provide that: 

"THE PRESIDENT. The president. with respect 
to his educational unit, shall: 

"a. Have the affirmative responsibility of con­
serving and enhancing the educational stand­
ards of the college and schools under his juris­
diciton: 

"b. Be the advisor and executive agent of the 
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Board and of his respective College Committee 
and as such shall have the immediate supervi­
sion with full discretionary power in carrying 
into effect the bylaws, resolutions and policies 
of the Board, the lawful resolutions of any of 
its committees and the policies, programs and 
lawful resolutions of the several faculties; 

"c. Exercise general superintendence over the 
concerns. officers, employees and students of 
his educational unit." 

I. Rules 
1. A member of the academic community 

shall not intentionaly obstruct and/or forcibly 
prevent others from the exercise of their 
rights. Nor shall he interfere with the 
institution's educational processes or facilities. 
or the rights of those who wish to avail them­
selves of any of the institution's instructional. 
personal, administrative, recreational, and 
community services. 

2. Individuals are liable for failure to com­
ply with lawful directions issued by represent­
atives of the University/college when they are 
acting in their official capacities. Members of 
the academic community are required to show 
their identification cards when requested to do 
so by an official of the college. 

3. Unauthorized occupancy of University/ 
college facilities or blocking access to or from 
such areas is prohibited. Permission from ap­
propriate college authorities must be obtained 
for removal. relocation and use of University/ 
college equipment and/or supplies. 

4. Theft from or damage to University/ 
college premises or property, or theft of or 
damage to property of any person on Univer­
sity/college premises is prohibited. 

5. Each member of the academic commu­
nity or an invited guest has the right to advo­
cate his position without having a fear of 
abuse, physical, verbal. or otherwise from 
others supporting conflicting points of view. 
Members of the academic community and 
other persons on the college grounds shall not 
use language or take actions reasonably likely 
to provoke or encourage physical violence by 
demonstrators. those demonstrated against. or 
spectators. 

6. Action may be taken against any and all 
persons who have no legitimate reason for 
their presence on any campus within the Uni­
versity/college, or whose presence on any such 
campus obstructs and/or forcibly prevents 
others from the exercise of their rights or in­
terferes with the institution's educational pro­
cesses or facilities. or the rights of those who 
wish to avail themselves of any of the 
institution's instructional. personal. adminis-



trative, recreational. and community services. 

7. Disorderly or indecent conduct on Uni­
versity/college-owned or controlled property is 
prohibited. 

8. No individual shall have in his posses­
sion a rifle, shotgun or firearm or knowingly 
have in his possession any other dangerous in­
strument or material that can be used to in­
flict bodily harm on an individual or damage 
upon a building or the grounds of the Univer­
sity/college without the written authorization 
of such educational institution. Nor shall any 
individual have in his possession any other in­
strument or material which can be used and is 
intended to inflict bodily harm on an individual 
or damage upon a building or the grounds of 
the University/college. 

D. Penalties 
1. Any student engaging in any manner in 

conduct prohibited under substantive Rules 1-8 
shall be subject to the following range of sanc­
tions as hereafter defined in the attached Ap­
pendix: admonition, warning, censure, disci­
plinary probation, restitution, suspension, 
expulsion, ejection, and/or arrest by the civil 
authorities. 

2. Any tenured or non-tenured faculty 
member, or tenured or non-tenured member of 
the administrative or custodial staff engaging 
in any manner in conduct prohibited under 
substantive Rules 1-8 shall be subject to the 
following range of penalties: warning, censure. 
restitution, fine not exceeding those permitted 
by Jaw or by the Bylaws of the Board of 
Higher Education, or suspension with/without 
pay pending a hearing before an appropriate 
college authority, dismissal after a hearing, 
ejection. and/or arrest by the civil authorities. 
In addition, in the case of a tenured faculty 
member, or tenured member of the administra­
tive or custodial staff engaging in any manner 
in conduct prohibited under substantive Rules 
1-8 shall be entitled to be treated in accord­
ance with applicable provisions of the Educa­
tion Law or Civil Service Law. 

3. Any visitor, licensee. or invitee, engag­
ing in any manner in conduct prohibited under 
substantive Rules 1-8 shall be subject to ejec­
tion, and/or arrest by the civil authorities. 

Appendix 

SANCflONS DEFINED: 
A. ADMONITION. An oral statement to the of­
fender that he has violated university rules. 
B. WARNING. Notice to the offender, orally or 
in writing, that continuation or repetition of 
the wrongful conduct. within a period of time 
stated in the warning, may be cause for more 
severe disciplinary action. 

C. CENSURE. Written reprimand for violation 
of specified regulation, including the possibility 
of more severe disciplinary sanction in the 
event of conviction for the violation of any uni­
versity regulation within a period stated in the 
letter of reprimand. 
D. DISCIPLINARY PROBATION. Exclusion 
from participation in privileges or extra­
curricular university activities as set forth in 
the notice of disciplinary probation for a speci­
fied period of time. 
E. RESTITUTION. Reimbursement for damage 
to or misappropriation of property. Reimburse­
ment may take the form of appropraite service 
to repair or otherwise compensate for dam­
ages. 
F. SUSPENSION. Exclusion from classes and 
other privileges or activities as set forth in the 
notice of suspension for a definite period of 
time. 
G. EXPULSION. Termination of student status 
for an indefinite period. The conditions of 
readmission, if any is permitted, shall be 
stated in the order of expulsion. 
H. COMPLAINT TO CIVIL AUTHORITIES. 
I. EJECTION. 

RESOLVED, That a copy of these rules and 
regulations be filed with the Regents of the 
State of New York and with the Commissioner 
of Education. 

RESOLVED, That these rules and regula­
tions be incorporated in each college bulletin. 

Adopted by the 
Board of Higher Education 

June 23, 1969, Calendar No. 3(b). 

TITLE IX POLICY STATEMENT 

In accordance with the policy of Equal Oppor­
tunity at the Borough of Manhattan Community 
College, it is hereby stated that it is the policy 
of the College that no person shall on the basis 
of sex be subjected to discrimination under 
any educational programs or activities. This 
policy of non-discrimination on the basis of sex 
extends itself to employment by and admission 
in any education program or activity. This pol­
icy shall be applicable to all applicants for em­
ployment or admission, employees or students, 
and treatment of whom shall not differ on the 
basis of sex. 

To further facilitate our commitment to­
ward Equal Opportunity at the Borough of 
Manhattan Community College, the President 
shall designate a coordinate of Title IX to up­
hold the policy of non-discrimination on the ba­
sis of sex. The Coordinator shall be responsi­
ble for investigating any grievance brought 
forth by applicants for employment or admis­
sion, employees, or students of the College, as 
it relates to sex discrimination. 
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The principle of equal opportunity and fair 
treatment for all is one which is of great im­
portance to everyone here at the College. In 
our effort to achieve the goals of equal oppor­
tunity, this policy shall be given the highest 
priority. 

The Coordinator of this policy for the Col­
lege is: Mr. Richard Fuchs. Executive Assistant 
to the President, Room H429, Telephone 262-
2698. 

STUDENT RECORDS POLICY 

The following is the policy of the Board of 
Higher Education for all units of City Univer­
sity required by regulations under the Federal 
Education Rights and Privacy Act of 1974* 
(the "Act"). The rights of students to their rec­
ords are as provided in this policy. 

1. Def"mitions. 

a. Student. With respect to education rec­
ords maintained at a college, a student is a 
present or former student at that college. With 
respect to education records maintained at the 
Central Office, including the University Admis­
sions Processing Center and the Office of Ad­
mission Services. a student is a present or for­
mer student of any unit of the University. An 
applicant is not a student until he/she attends 
a college. 

b. Education record. An education record 
is any information or data which directly re­
lates to a student and is maintained by a col­
lege or the Central Office, except a record 
described in paragraph 7, subparagraphs a 
through e. 

2. Notification. Each college** shall inform 
its present students of this policy at least an­
nually by publication in the college catalogue 
or bulletin, in the first November edition of 
each student newspaper which is published at 
least on a monthly basis during the regular 
academic year, by posting on bulletin boards 
in each department of the college and in the 
Registrar's office, or by such other medium as 
is generally available to and read by the 
college's students. 

3. Listing of records maintained at the col­
leges. Each college shall establish and main­
tain a listing of the types and locations of edu­
cation records maintained there, and the titles 
and locations of the officials responsible for 
those records, provided, that with respect to 
education records maintained by individual 
members of a department, the college may in­
dicate on the listing that the head of the de­
partment should be contacted with respect to 
identifying the types and locations of the rec-

68 

ords for which individual members of the de­
partment are responsible. The listing shall be 
included in the notification to students made 
under paragraph 2 and a copy sent to the Of­
fice of Legal Affairs. 

4. Procedures to inspect and review re­
cords. 

a. A student who wishes to inspect and 
review his/her education records may make 
the request to the person in charge of the of­
fice which is the official custodian of the rec­
ord in question, or that person's designee, but 
a request pertaining to records in the custody 
of a student's teacher or counselor should be 
made directly to the teacher or counselor. 

b. A request may be oral, but a college 
may require specific categories of requests to 
be in writing. 

c. The request shall be granted or denied 
in writing within 15 days of receipt of there­
quest. 

d. If the request is granted, a college offi­
cial may be present when the student inspects 
and reviews his/her education records. A stu­
dent at his/her reasonable request shall be 
provided with an explanation and interpreta­
tion of the record to which access is granted. 

e. If the request for access is denied or 
not responded to within 15 days of receipt, the 
student may appeal to a person designated by 
the college President. The appeal must be in 
writing and should identify the particular rec­
ords to which access was requested, the date 
of the original request for access, the person 
to whom the request was made, and the rea­
sons why the student believes he/she has a 
right of access to the record. The appeal shall 
be decided no later than 25 days after the re­
ceipt of the original request for access. A de­
nial of a request for access must be in writing 
and contain the reasons for the denial and a 
statement that the student has a further right 
of appeal to the General Counsel and Vice 
Chancellor for Legal Affairs. The student may 
thereafter send the appeal to the Office of Le­
gal Affairs at 535 E. 80th Street. N.Y., N.Y. 
10021. The appeal must be in writing and in­
clude a copy of the college's determination on 
appeal and the reasons why the student dis-

*General Education Provisions Act. Title IV. 
Pub. L. 9Q-247 os amended, 20 U.S.C. 1232g; 
45 C.F.R. Part 99. 

**For the purposes of the procedures provided 
for in this policy. the Central Office is a col­
lege, and the Chancellor its president. 



agrees with the determination. the Vice Chan­
cellor for Legal Affairs shall render a decision 
no later than 20 days after receipt of the ap­
peal. 

5. Copies. Where a student is to be pro­
vided with copies of records, a fee of 25 cents 
per page shall be charged for each uncertified 
copy. Copies of education records are not re­
quired to be provided the student [except un­
der paragraphs 9b and 11) if: 

a. the record can be reasonably read and 
comprehended by the student upon visual ex­
amination; or 

b. the student has no disability which 
prevents him/her from coming to the college; 
or 

c. the student resides less than 50 miles 
from New York City. 

6. Procedures for record correction. 

a. A student may request correction of 
his/her education records on the basis that an 
entry or entries are inaccurate, misleading, or 
in violation of the student's right of privacy or 
other rights. The request must be made in 
writing addressed to an individual or office 
designated by a college President. The request, 
to the extent possible, shall identify the record 
or records containing the challenged entry or 
entries, the challenged entry or entries, and a 
brief statement of why the student believes the 
entry or entries to be inaccurate, misleading, 
or in violation of his/her right of privacy or 
other rights. A student may not contest the as­
signment of a grade through this procedure, 
but may contest whether the assigned grade 
was recorded accurately. 

b. The designee shall within 15 days after 
receipt of the written request, grant or deny 
the request in whole or in part and inform the 
student. If the designee denies the request in 
whole or part, the student shall also be ad­
vised in writing of his/her right to a hearing 
under subparagraph 6[c) below. 

c. A student may request a hearing if his/ 
her request to correct has been in whole or in 
part denied, or if the designee has not re­
sponded to the request within the 15-day pe­
riod. The request for a hearing shall be in 
writing addressed to an individual or office 
designated by the college President. and shall 
contain the same information contained in the 
request to correct the records. 

d. Within seven days after receipt of a 
request for a hearing. the student shall be 
notified of a date, time and place of the 
hearing, which shall take place within a rea-

sonable time after receipt of the request. 

e. At the hearing the student shall have a 
full and fair opportWlity to present evidence 
relevant to the issues raised Wlder subpara­
graph 6(a), before a person selected by the col­
lege who does not have a direct interest in the 
outcome of the hearing. The student may be 
assisted or represented by individuals of his or 
her choice, including an attorney, at his or her 
expense. 

f. The hearing officer within 15 days af­
ter the conclusion of the hearing, shall render 
a report to the President in writing which 
shall include a summary of the evidence and 
the reasons for the decision, and which shall 
be based solely upon the evidence presented 
at the hearing. The President shall render a 
final decision within 15 days after receipt of 
the report on the basis of the evidence, which 
shall include a summary of the evidence and 
reasons for the decision. The student shall be 
provided with a copy of the final decision. If 
the request is denied in whole or in part, the 
student shall also be advised of his/her right to 
place in his/her education records a statement 
commenting on the information in the chal­
lenged record and setting forth any reasons 
for disagreeing with the decision. 

7. Record not mandatorily accessible. Rec­
ords to which access may be denied, are: 

a. Records pertaining to the student of in­
structional. supervisory. administrative staff, 
or educational personnel ancillary thereto 
which are in the sole possession of the maker 
and are not accessible or revealed to another 
person except a temporary substitute. 

b. Records pertaining to the student 
which are maintained on behalf of a college by 
contract guard service or by college security 
personnel or other unit having a law enforce­
ment function provided: 

(1} such records are maintained apart 
from other records pertaining to the student. 

(2) are maintained solely for law en­
forcement purposes, 

(3) are only made available to local law 
enforcement officials, and 

(4) the contract guard service, security 
or other such personnel do not have access to 
other records pertaining to the student. 

c. Employment records of a college em­
ployee who may be a student provided: 

(1} such records are normally main­
tained by the college, 
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(2) relate exclusively to the individual's 
employment, 

(3) are used only for employment pur­
poses. 

(4) such employment is not the result of 
student status. 

d. Records pertaining to the student 
which are made by a physician, psychiatrist, 
psychologist, or other recognized paraprofes­
sional acting in his or her professional or 
paraprofessional capacity, or assisting in that 
capacity, which 

(1) are created, maintained, or used only 
in connection with the provision of treatment 
to the student, and 

(2) are not disclosed to anyone other 
than the individuals providing the treatment. 

e. Records which pertain to a student 
generated after he/she is no longer an enrolled 
student at the college. 

f. The financial records of a student's 
parents, and the information contained 
therein. 

g. Confidential placements and confiden­
tial letters of recommendation which were 
placed in the student's file prior to January 1, 
1975, provided: 

(1) the letters and statements were solic­
ited or obtained with a written or implied un­
derstanding of confidentiality and 

(2} the letters and statements are used 
solely for the purposes for which they were 
specifically intended. 

h. All other confidential recommendations 
relating to admission to educational institu­
tions (including other units of the City Univer­
sity or schools or programs within a particular 
college), employment applications, or relating 
to the receipt of an honor or honorary recogni­
tion, provided: 

(1} the student or applicant has signed a 
waiver of the right of access and has been 
given the opportunity to request to be notified 
of the names of all individuals providing the 
recommendations, 

(2) the recommendation is used only for 
the purpose for which it was originally in­
tended, and 

(3} the waiver is not required as a condi­
tion of admission to or receipt of any other 
service or benefit from the college. 
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i. Any other record which pursuant to 
any other law or regulation, is privileged, or 
which is otherwise inaccesible to the student. 

8. Directory Information 

a. The following categories of directory 
information may be made available to individ­
uals with a legitimate interest in such informa­
tion: A student's name, attendance dates, tele­
phone listing, home address. present address, 
major and minor fields of study and degree 
and awards received. This shall not be con­
strued to require that such information be re­
leased. 

b. Any student may require that any or 
all of the information set forth in subpara­
graph (a) not be released by a college without 
his/her prior written consent, by completion of 
a form to be made available in the Registrar's 
office of each college during regular business 
hours. A separate form must be completed and 
separately submitted by the student for each 
City University college attended. 

9. Access without prior consent. Access 
without prior consent of the student to educa­
tion records may be furnished under the fol­
lowing circumstances: 

a. Legitimate educational interest: To a 
college, central office or Board of Higher Edu­
cation official, employee or agent who has a 
legitimate educational interest in particular 
student records. A person shall be deemed to 
have a legitimate educational interest in ob­
taining access to a particular record if access 
is reasonably necessary in order to perform 
his/her instructional, research, administrative 
or other duties or responsibilities. A college 
may promulgate a narrower definition of legiti­
mate educational interest with respect to ac­
cess to its student records by its personnel 
than that provided herein. In that event, notifi­
cation shall be given of the narrower defini­
tion. 

b. Other School officials: To an official of 
a school or school system or another unit of 
City University, who indicates that the student 
has applied for admission. Any such request 
shall be complied with without notice to the 
student. but upon such student's request, a 
copy of the education records transferred will 
be provided the student and the student may 
challenge their content under paragraph 6. 

c. To an authorized representative of: 

(1} The Controller General of the United 
States 

(2) the Secretary of the Department of 
Health, Education and Welfare 



{3) the U.S. Commissioner of Education. 
the Director of the National Institute of Educa­
tion or the Assistant Secretary for Education. 

d. To State or local officials with manda­
tory statutory right of access prior to Novem­
ber 19, 1974, under such conditions as may be 
specified by the statute. 

e. To accrediting institutions, for pur­
poses of carrying out accrediting functions. 

f. To organizations external to the City 
University conducting studies for or on behalf 
of educational agencies or institutions for the 
purpose of developing. validating, or adminis­
tering predictive tests, administering student 
aid programs, and improving instruction; pro­
vided. that such studies are conducted in a 
manner which will not permit the personal 
identification of students by individuals other 
than representatives of the organization and 
the information will be destroyed when no 
longer needed for the purpose for which the 
study was conducted. 

g. In connection with the student's appli­
cation for or receipt of student financial aid, 
to the extent necessary to determine financial 
aid eligibility, and the amount thereof. condi­
tions to be imposed regarding the financial 
aid, and to enforce the terms and conditions of 
financial aid. 

h. Pursuant to a judicial order or pur­
suant to a lawfully issued subpoena, provided 
a notice is mailed to the student three days in 
advance of compliance, addressed to the last 
known address, except a shorter period of 
notice may be authorized by the General Coun­
sel and Vice Chancellor for Legal Affairs. 

i. In connection with an emergency where 
knowledge of the information is necessary to 
protect the health or safety of the student or 
other individuals. The factors to be taken into 
account in determining whether personally 
identifiable information from the education 
records of a student may be disclosed include 
the following: 

(1) The seriousness of the threat to the 
health or safety of the student or other individ­
uals; 

{2) The need for the information to meet 
the emergency; 

{3) Whether the parties to whom the in­
formation is disclosed are in a position to deal 
with the emergency; and 

{4) The extent to which time is of the es­
sence in dealing with the emergency. 

This subparagraph "i" shall be strictly 
construed. 

10. Discretionary access to records. 

a. A student may be granted access to 
the records specified in paragraph 7 if Univer­
sity or college policy so provides, provided 
such access does not violate the right of 
another. 

b. Access to a student's education rec­
ords without the student's consent under sub­
paragraphs 9(b) through [f) shall only be 
granted where required by law or regulation 
or if Univeristy or college policy so provides. 

11. Access with the consent of the Stu­
dent. 

The written consent of the student is re­
quired for disclosure of personally identifiable 
information from the student's education rec­
ords except as provided in paragraphs 8 and 
9, or where the disclosure of accessible rec­
ords is to the student him/herself. The written 
consent must be signed and dated by the stu­
dent and shall include: 

a. A specification of the records to be dis­
closed 

b. The purpose or purposes of the disclo­
sure, and 

c. The party or class of parties to whom 
the disclosure may be made. 

Where a record is disclosed pursuant to 
the student's written consent, the college. upon 
the student's request, shall provide the student 
with a copy of the record. 

12. Limitation on redisclosure. Any disclo­
sure of personally identifiable information 
from the education records of a student except 
under paragraph 8 of this policy may be made 
only on the condition that the party to whom 
the information is disclosed will not disclose 
the information to any other party without the 
prior written consent of the student, except 
that the personally identifiable information 
which is disclosed to an institution, agency or 
organization may be used by its officers. em­
ployees and agents, but only for the purposes 
for which the disclosure was made. The party 
to whom the disclosure is made shall be in­
formed of this requirement. This does not pre­
clude the college from disclosing personally 
identifiable information under Paragraph 9 of 
this policy with the understanding that the in­
formation will not be redisclosed to other par­
ties under that section; provided that the rec­
ordkeeping requirements of paragraph 14 of 
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this policy are met with respect to each of 
those parties. 

13. Student's parents. The parent of a stu­
dent has no rights deriving from that status 
with respect to the records of a student, re­
gardless of the student's age. 

14. Record of requests for access. 

a. A record of each request for and each 
disclosure of a student's record under sub­
paragraphs 9(c), (d), (e), (f), (g), (h), and (i), 
shall be maintained in the Registrar's office of 
each college. 

b. Such record shall list the parties who 
have requested or obtained information con­
cerning the student, and the reason for the re­
quest, and shall be available for inspection by 
the student. 

c. A college may designate additional or 
other places where the record of disclosure 
will be maintained. 

d. Such record shall be accessible to the 
student, the Registrar and designated members 
of the Registrar's staff, and for purposes of 
auditing and recordkeeping procedures, any 
individual specified in subparagraphs 9(a) and 
9(c) in accordance with the conditions set 
forth therein. 
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15. Waivers. 

a. A student may waive any of his or her 
rights under the Act, the regulations or this 
policy provided the waiver is in writing and 
signed by the student. 

b. No college may require that a student 
execute a waiver of his/her rights under the 
Act, the regulations or this policy. 

c. A waiver may be revoked by a student 
provided the revocation is in writing. 

16. Destruction of education records. No 
record may be destroyed while a request for 
access to that record is pending. Nothing in 
this policy otherwise requires the retention of 
any record. 

17. Copies of this policy. A copy of this 
policy including college policy adopted hereun­
der shall be furnished upon request. 

18. Complaints regarding violations of the 
Act, or the regulations thereunder. A student 
who believes that his/her rights under the Act 
or under the regulations thereunder have been 
violated may submit a complaint in writing to: 
The Family Educational Rights and 
Privacy Act Office 
330 Independence Avenue SW 
Washington, D.C. 20201 



Athletics 
The intercollegiate athletics, intramural 
sports and leisure activity programs are 
supervised by the Director of Athletics, 
and are administered by the Department 
of Physical Education, Health, Recreation 
and Dance. 

The Athletic program provides stu­
dents with the opportunity to participate 
in formal intensive training and refine­
ment of skills, and apply them in intercol­
legiate competition. Teams include base­
ball, men's and women's basketball, 
co-ed bowling, indoor and outdoor track 
and field, soccer, tennis, and volleyball. 

The intramural program emphasizes 
extensive participation in a broad spec­
trum of informal competitive recreative 
activities. The program invites both team 
and individual entries by clubs, organiza­
tions. and individual students. Intramural 
activities include: backgammon, basket­
ball, bowling, bridge, chess, football 
[touch), gymnastics, handball, paddleball, 
table tennis, soccer, swimming and div­
ing, tennis, volleyball, and weight train­
ing. 

The leisure program is comprised of 
diversified physical, intellectual and so­
cial activities which allow students, fac­
ulty, staff, and the community-at-large 
the opportunity to participate in a variety 
of leisure pursuits that are congruent 
with their particular life-styles. One may 
satisfy leisure needs by participating in 
formal classes (non-credit) that empha­
size individual instruction, or by engaging 
in informal, self-paced activity. The 
leisure program sponsors classes in 
bridge, dance, gymnastics, karate, physi­
cal fitness, swimming, tennis, and weight 
training; special events include the An­
nual Turkey Trot, selection of Mr. & Ms. 
BMCC and ski outings [in conjunction 
with Student Activities). Participants can 
attend all intercollegiate athletics free of 
charge. 
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Department Codes 
and Course Descriptions 

ACC 
ADV 

ANT 

ART 

AST 
BIO 

BKG 

BLK 

BPR 

BUS 

CEO 

CHE 

OAT 
ECO 

ENG 
ESL 

Subject 

Accounting 
Advertising 

Anthropology 

Art 

Astronomy 
Biology 

Banking & Finance 

Black Studies 

Black & Puerto Rican 
Studies 

Business Administration 

Cooperative Education 

Chemistry 

Data Processing 
Economics 

English 
English As a Second 

Language 

FAN French 

GOV Government 
Administration 

HEB Hebrew 
HED Health Education 

HIS History 

INT Interdisciplinary Studies 

ITL Italian 

LSI Labor Studies 

MAR Marketing 

MAT Mathematics 

MHT Community Mental 
Health Technology 
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Department Descriptions 
on Page 

Accounting 76 

Business Management 82 

Social Science 141 

Music & Art 124 

Science 133 

Science 133 

Business Management 84 

Center for Ethnic Studies 99 
Center for Ethnic Studies 

101 

Business Management 82 

Cooperative Education 
and Placement 88 

Science 134 

Data Processing 90 
Social Science 142 

English 95 
Developmental Skills 94 

Modern Languages 

Social Science 

Modern Languages 

Physical Education, Health, 
Recreation and Dance 

Social Science 

Modern Languages 
Labor Studies Project 

Business Management 

Mathematics 

Allied Health Sciences 

115 
142 

117 

131 

143 

106 

118 

107 

84 

111 
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MLA Modern Languages Modern Languages 115 
MRT Medical Record Allied Health Sciences 79 

Technology 

MUS Music Music & Art 122 
NUR Nursing Nursing 126 
PED Physical Education Physical Education, Health, 128 

Recreation and Dance 

PHI Philosophy Social Science 144 
PHY Physics Science 134 
POL Political Science Social Science 144 
PRN Puerto Rican Studies Center for Ethnic Studies 103 
PSY Psychology Social Science 145 
RDG Reading Skills Developmental Skills 94 
REC Recreation Leadership Physical Education, Health, 131 

Recreation and Dance 

RET Retailing Business Management 85 
RLS Real Estate Business Management 85 
RTT Respiratory Therapy Allied Health Sciences 80 

Technology 

SCI Science Science 134 
SEC Secretarial Science Secretarial Science 136 
SLS Sales Management Business Management 85 
soc Sociology Social Science 146 
SPE Speech Speech Communication & 149 

Theatre Arts 

SPN Spanish Modern Languages 118 
sse Social Science Social Science 146 
SSR Social Service Social Science 147 
SWA Swahili Center for Ethnic Studies 100 
THE Theatre Speech Communication & 150 

Theatre Arts 

URB Urban Studies Social Science 147 

75 



Accounting 
Chairperson: Herbert Tishfield 

Deputy Chairperson: Stanley Solomon 

Professors: Doris B. Fitzgerald, Lewis H. Hughes, Stanley Solomon, Herbert Tishfield 

Associate Professors: Gerald Goldstein, Seymour Handelman, Louis Horowitz, Jack Traub, 
Harry B. Wolfe, Albert Zelony 

Assistant Professors: Julius Berger, Richard S.M. Jackson, Frank Navas 

College Laboratory Technician: Barish Alt 

The course offerings in this Department cover accounting principles and 
theory. By developing skills in the practical use of accounting tools and tech­
niques through practice in the laboratory, a sound foundation for advanced 
study and entry positions in business is provided. 

The Accounting curriculum is designed to satisfy many of the require­
ments of senior colleges towards a Bachelor's degree in Accounting, as well 
as to prepare BMCC graduates for jobs in that field. Students should be 
aware that job and advancement opportunities in Accounting are usually lim­
ited for those who do not intend to continue their accounting education after 
graduating from BMCC. For the curriculum in Accounting leading to the Asso­
ciate in Applied Science degree (A.A.S.), see page 24. 

ACClOO Elementary Accounting lA/ 
4 hrs. 2 cr. 
The course covers the fundamental prin 
ciples of Accounting and the practical 
use of accounting tools and techniques. 
Topics covered include the definition an 
scope of Accounting, accounting record! 
and processes. books of original and sut 
sequent entry, work sheets, adjusting en 
tries and closing entries, payroll taxes, 
and Accounting for cash. An investiga­
tion is made of Accounting for service 
businesses and trading concerns. Also 
studies are made of basic business pa­
pers and procedures and classified final 
cial statements. This course covers muc 
of the same material as is covered in 
ACC120 but less intensively and at a 
slower pace. Students completing this 
course who intend to continue with Ac­
counting are required to take ACCllO. 

ACC105 Elementary Accounting 
IA-Bilinguall4 hrs. 2 cr. 
This course is offered in Spanish and 
English. Content is identical to ACClOO. 
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ACCllO Elementary Accounting m/2 hrs. 
1 cr. 
The course covers accounting for nego­
tiable instruments. adjusting and closing 
entries, classified financial statements, 
disposal of plant assets, and various 
methods of depreciation. This course sup­
plements the preceding ACClOO course 
and, together with it, generally parallels 
most introductory college courses in Ac­
counting. 
Prerequisite: ACC100 

ACC120 Elementary Accounting 1/4 hrs. 
3 cr. 
The course covers the fundamental prin­
ciples of Accounting and the practical 
use of Accounting tools and techniques. 
Topics covered include the definition and 
scope of Accounting, accounting records 
and processes, books of original and sub­
sequent entry, work sheets, adjusting en­
tries and closing entries, Accounting for 
cash, and Accounting for negotiable in­
struments. An investigation is made of 
Accounting for service businesses and 



trading concerns. Also studies are made 
of basic business papers and procedures 
and classified financial statements. 

ACC220 Elementary Accounting ll/4 hrs. 
3 cr. 
This continuation of Accounting I pro­
gresses from elementary to more ad­
vanced accounting concepts and conven­
tions including the use of accounting data 
in managerial decision-making. Among 
topics covered are voucher system, 
partnership accounting, payroll prepara­
tion and taxes, and accounting for cor­
porations. Study is made of Accounting 
involved in the interpretation of financial 
statements. budgetary control, tax as­
pects of Accounting and management re­
ports and analyses. 
Prerequisite: ACC120 

ACC330 Intermediate Accounting II 
4 hrs. 3 cr. 
The course begins with a review of the 
accounting process. Topics covered in­
clude Income Statement and Balance 
sheet presentation, accounting for cash, 
marketable securities, receivables, inven­
tory cost and valuation procedures, treat­
ment of accounting changes in the in­
come statements and current liabilities. 
Attention is given to the theory pro­
nouncements issued by the Financial Ac­
counting Standards Board and other 
standard-setting bodies. 
Prerequisite: ACC220 

ACC340 Taxation: Federal/4 hrs. 3 cr. 
Students are provided with fundamental 
knowledge of the Federal taxation laws 
and preparation of related tax returns. 
Federal income taxes for individuals, 
partnerships, and corporations are stud­
ied, and actual returns are prepared. 
Various items of payroll withholding and 
reporting procedures are discussed, and 
basic tax planning is explored. 
Prerequisite: ACC220 

ACC430 Intermediate Accounting lll 
4 hrs. 3 cr. 
The course is a continuation of Interme­
diate Accounting I. A detailed study is 
made of the accounting for investments 
in stocks, bonds, funds, and other items; 
plant and equipment accounting; acquisi­
tion, use, retirement and special valua­
tion problems; accounting for intangible 

assets, statement of changes in financial 
position; leases and pensions, and infla­
tion accounting. The stockholders' equity 
section of the balance sheet is examined 
with particular reference to the account­
ing for capital stock, additional paid-in 
capital, and retained earnings. Attention 
is given to pronouncements issued by the 
Financial Accounting Standards Board 
and other standard-setting bodies. 
Prerequisite: ACC330 

ACC450 Cost Accounting 1/4 hrs. 3 cr. 
Emphasis is placed on the conceptual, 
analytical and practical aspects of cost 
accounting as a tool for planning and 
controlling the operations of a business. 
Topics studied include the cost account­
ing cycle, the job order cost system, 
process costing, allocation of costs, joint 
and by-product costs, payroll accounting 
and budgeting. 
Prerequisite: ACC220 

ACC451 Cost Accounting ll/4 hrs. 3 cr. 
The uses of cost accounting concepts and 
methods that are used to guide manage­
ment in controlling operations and in 
making decisions are studied. Topics cov­
ered include cost-profit-volume analysis, 
standard costs, flexible and capital 
budgeting, inventory planning and con­
trol, direct costing, and the contribution 
margin approach to product costing. 
Prerequisite: ACC450 

77 



Allied Health Sciences 
Chairperson: Norman E. Farber 

Deputy Chairperson: Marjory T. Abbott 

Professors: Norman E. Farber, Franklin R. Fitz 

Associate Professor: Marjory T. Abbott. Everett W. Flannery 

Assistant Professors: Thomas-Robert H. Ames, Paul H. Levitz, Annabelle Nelson 

Instructor: Richard Lanzara 

Lecturer: Camille V. Layne. Cindy J. Raskin-Rocco 

Senior College Laboratory Technician: Wendy D. Citron 

The Department of Allied Health Sciences offers three professional programs: 
Community Mental Health Technology, Medical Record Technology, and Res­
piratory Therapy. Students successfully completing these programs are 
awarded the Associate in Applied Science (A.A.S.) or Associate in Science 
(A.S.) degree, and are qualified to work as technicians in a variety of health 
care agencies. 

Allied Health Sciences Laboratories 
The Allied Health Sciences laboratories are completely equipped to simulate 
hospital facilities. They are used to instruct students in the basic techniques 
essential in the various health technologies and provide a facility for skill de­
velopment and practice. The Medical Records and Respiratory Therapy labo­
ratories contain all the equipment essential for simulated hospital units. 

Community Mental Health 
Technology 

The program provides training in the 
techniques essential to becoming a Com­
munity Mental Health Technician. 
Successful graduates will serve in the 
mental health field as a vital link be­
tween professionals, aides, the commu­
nity, and mentally and emotionally ill in­
dividuals. For the curriculum in 
Community Mental Health Technology 
leading to the Associate in Science (A.S.) 
degree, see page 26. 

MHT110 Introduction to Community 
Mental Health and the Rehabilitation 
Process/3 cl. hrs. 3lab hrs. 4 cr. 
A basic introduction to, and understand­
ing of, the fields of Community Mental 
Health and Rehabilitation. Included will 
be the principles, practices and problems 
germane to both areas, and a study of 
the relationship between these areas. 

78 

Participation in supervised field site vis­
its to mental health and rehabilitation fa­
cilities is also required. 
Prerequisite: Matriculation in CMHT Pro­
gram or Departmental approval 

MHT215 Abnormal Psychology/3 cl. hrs. 
3 cr. 
Same as PSY510 Abnormal Psychology. 
Discussion of the causes, diagnosis, treat­
ment. and prevention of various types of 
maladjustments and mental disorders. 
The relationship of the neuroses and 
functional psychoses to current concep­
tions of normal personality functioning is 
discussed. 
Prerequisites: MHT Matriculated Status: 
PS¥110; or Departmental approval 

MHT325 Counseling and Interviewing/ 
3 cl. hrs. 1 lab hr. 3 cr. 
Instruction in the basic elements and es­
sentials of group and individual counsel­
ing. Students learn the necessity for es-



tablishing rapport with their clients, and 
the need for self-analysis and problem­
solving. 
Prerequisite: Third or fourth semester 
standing in the Community Mental Health 
Assistant Program, or Departmental ap­
proval 

MHT330 Mental Health Treatment and 
Teaching Techniques/3 cl. hrs. 3 lab hrs. 
4 cr. 
Specific methodology in the training and 
re-training of mentally disabled clients. 
Emphasis is placed on the techniques and 
methods of behavior modification. Also 
stresses utilization of the skills and mate­
rials for the therapeutic use of creative 
therapies, including music, dance, arts 
and crafts, drama and poetry, as treat­
ment modalities. 
Prerequisites: MHT110, MHT215, PS¥500 

MHT340 Psychological Measurement 
and Evaluation Techniques/2 cl. hrs. 
3lab. hrs. 3 cr. 
An introduction to the principles and 
practice of psychological assessment. 
Survey of the major methods of measur­
ing intelligence, ability, interest, and per­
sonality. 
Prerequisite: Third or fourth semester 
standing in the Community Mental Health 
Assistant Program or Departmental ap­
proval 

MHT405 Clinical Assistantship in Men­
tal Health/2 cl. hrs. 16 lab hrs. 4 cr. 
Selected supervised field learning place­
ments, designed in clinical settings, 
which may be in a variety of community 
resources including community mental 
health centers, special education pro­
grams, and rehabilitation agencies. In­
cluded is discussion and interpretation of 
the clinical experience in the classroom. 
Prerequisites: Fourth semester standing. 
MHT325. MHT330 
Corequisites: MHT421. MHT430 

MHT406 Mental Health Practicum/3 lab 
hrs. 2 cr. 
An opportunity for student critical intro­
spection and self-evaluation, for the pur­
poses of enhancing personal growth, de­
veloping insight and empathy, and 
integrating skills and knowledge. Empha­
sis is on the facilitation of the personal 
performance of the duties of the commu-

nity mental health assistant in the provi­
sion of services to the mentally handi­
capped individual. 
Prerequisite: Student must be concur­
rently registered in MHT405 

MHT421 Social Disability/3 cl. hrs. 3 cr. 
An overview of the prevailing socio­
economic situation giving rise to socially 
handicapping conditions. Included will be 
emphasis on the specific disabilities and 
circumstances of alcoholism, narcotics 
addiction, severe deprivation, geriatrics, 
and other problems resulting from social 
pathology. 
Prerequisite: Third or fourth semester 
standing in the Community Mental Health 
Assistant Program or Departmental ap­
proval 

Medical Record Technology 
The Medical Record Technology program 
prepares students to maintain records, 
and prepare and analyze health informa­
tion needed by health practitioners, hos­
pitals, patients, and the public. For the 
curriculum in Medical Record Technol­
ogy leading to an Associate in Applied 
Science (A.A.S.] degree, see page 26. 

MRTlOO Medical Record Science 112 cl. 
hrs. 2 cr. 
The history of medical records is given in 
this course and includes an introduction 
to the development and use of medical 
records. Professional ethics for a Medi­
cal Record Technician are explained. 
Prerequisites: Matriculation in MRT Pro­
gram or Departmental approval: must be 
taken with MRT101 

MRT101 Medical Terminology 1/3 cl. hrs. 
3 cr. 
Students are instructed in the basic medi­
cal prefixes and suffixes during this 
course. They learn the terminology of dis­
ease, operations and symptomatology. 
Prerequisites: Must be taken with SEC510 
and MRT100 

MRT200 Medical Record Science D/2 cl. 
hrs. 3 lab. hrs. 3 cr. 
This course includes quantitative anal­
ysis, patient and physician indexes, col­
lection of statistical data from records, 
and methods used for securing and pre­
serving medical records. Laboratory 
practice is required to increase profi-
ciency. 
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Prerequisite: Medical Record Science I: 
Medical Terminology I; must be taken 
with MRT201 

MRT201 Medical Terminology ll/2 cl. 
hrs. 2 cr. 
This course is an advanced study of the 
"medical" language, which includes ab.­
breviations, general hospital and commu­
nity health terminology and specialty 
terms used by professionals. 
Prerequisite: Medical Terminology I; must 
be taken with SEC530 and MRT200 

MRT300 Medical Record Science III/2 cl. 
hrs. 3 lab. hrs. 3 cr. 
The legal aspect of medical records prac­
tices and procedures in specialty areas 
such as radiology, pathology, out-patient 
and social service departments is contin­
ued in this course. Students are intro­
duced to the daily operations of a medi­
cal record department through visits to 
health service agencies. 
Prerequisites: Medical Record Science II: 
Medical Terminology II: must be taken 
with MRT310 

MRT310 Medical Record Clinical Prac­
tice 1/2 cl. hrs. 6 lab. hrs. 4 cr. 
This course includes supervised learning 
experiences in a clinical setting during 
which students develop insight, under­
standing and skill in medical record pro­
cedures, accept responsibilities and rec­
ognize the need for preserving the 
confidential nature of medical records. 
Class seminars on clinical experience are 
included. 
Prerequisite: Medical Record Science II; 
Medical Terminology II; must be taken 
with MRT300 

MRT400 Medical Record Science IV/2 cl. 
hrs. 3 lab. hrs. 3 cr. 
This study of organizational patterns in 
hospitals, clinics and community health 
agencies includes medical staff organiza­
tion and professional relationships. Labo­
ratory practice in classrooms and clinical 
settings is given. 
Prerequisite: Medical Record Science III; 
must be taken with DAT125 

MRT410 Medical Record Clinical Prac­
tice 11/12 lab hrs. 4 cr. 
This continuation of Medical Record 
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Clinical Practice I emphasizes interper­
sonal and interdepartmental relation­
ships. Conferences are held in the clini­
cal area on problem situations which 
may be encountered. 
Prerequisite: Medical Record Clinical 
Practice I 

MRT420 Pathology of Disease/3 hrs. 
3 cr. 
This course is designed to provide Medi­
cal Record students with ability to in­
terpret medical records when coding 
diagnoses according to the International 
Classification of Diseases, 9th Revision 
Clinical Modification (ICD-9-CM), when 
making case reports or abstracts, and 
when tabulating data for group studies of 
diseases. 
Prerequisites: BI0426; matriculation in 
MRT Program 

Respiratory Therapy 
Students are taught the life-saving tech­
niques of respiratory therapy. Skilled and 
swift application of the various devices 
used to maintain proper breathing can 
make the difference between life and 
death for a critically ill or seriously 
wounded individual. For the curriculum 
in Respiratory Therapy leading to the As­
sociate in Applied Science (A.A.S.) de­
gree, see page 26. 

RTTlOO Fundamentals of Respiratory 
Therapy/2 cl. hrs. 6lab. hrs. 4 cr. 
Students are given the knowledge, skills, 
and attitudes basic to all patient care 
with special emphasis on the basic 
science principles applicable to medical 
gases, pressure breathing devices, gas 
exchange, artificial ventilation and respi­
ration. This course also involves the 
study and operation of basic inhalation 
therapy equipment such as oxygen cathe­
ters, cannulae, masks and tents, nebuli­
zers, flowmeters and regulators, oxygen 
analyzers and oxygen supply systems. 
Prerequisite: Matriculation in the RTT 
Program 

RTT201 Respiratory Therapy 114 cl. hrs. 
4 cr. 
This continuation of applied science prin­
ciples is fundamental to Respiratory 
Therapy. Special emphasis is placed on 
the theory of airway management, re­
spiratory diseases, introductory pharma-



cology, ventilators used in IPPB therapy, 
acid-base chemistry and a knowledge of 
emergency care. 
Prerequisites: RTT100; General 
Chemistry; RTT202 must be taken with 
RTT201 

RTI202 Respiratory Therapy Clinical 
Practicum 1/9 lab. hrs. 3 cr. 
Supervised clinical experience in Re­
spiratory Therapy hospital affiliations. 
Work with patients utilizing equipment 
such as oxygen catheters and cannulae, 
masks, tents, nebulizers, flowmeters and 
regulators, oxygen analyzers. and oxygen 
supply systems. 
Prerequisites: RTT100; General 
Chemistry; must be taken with RTT201 

RTI210 Respiratory Therapy Summer 
Clinical Practicum/40 lab. hrs. 6 cr. 
(This course is a 10-week, 40-hour-per­
week practicum required of students reg­
istered in the Respiratory Therapy Tech­
nology Curriculum). The Respiratory 
Therapy Summer Clinical Practicum is a 
continuation of the clinical training and 
experience introduced during the second 
semester of the program (RTT201 and 
RTT202). The schedule is structured to 
rotate groups of the class through vari­
ous of the participating clinical facilities 
where students will have patient bedside 
instruction and practice in IPPB, oxygen 
therapy, aerosol treatment and ventila­
tion, and bedside intensive care for 
adults and pediatric patients. 
Prerequisites: RTT201; RTT202 

RTT301 Respiratory Therapy W3 cl. hrs. 
3 cr. 
Skills in patient care are further devel­
oped, and stress is placed on continuous 
ventilation and acid-base chemistry. The 
physiology of the cardio-pulmonary sys­
tem, the ethical and legal implications, 
and responsibilities relating to Respira­
tory Therapy services are discussed. 
Prerequisites: RTT210; BI0426 

RTI302 Respiratory Therapy Clinical 
Practicum W16lab. hrs. 4 cr. 
A continuation of the supervised hospital 
Respiratory Therapy clinical experiences 
dealing with complex patient equipment 
such as ventilators, resuscitators, res­
pirators, and use of blood-gas analyzers, 
and aerosol apparatus. 
Prerequisites: RTT210; BI0426; must be 
taken with RTT301 

RTI310 Cardio-Respiratory Physiology/ 
2 cl. hrs. 2 cr. 
This course exceeds the scope of Anat­
omy and Physiology I & II, and stresses 
physiological properties of the heart, 
blood vessels and lungs, particularly as 
they are interrelated and as they contrib­
ute to preserving the integrity of the hu­
man nervous system. The material will be 
taught in a clinically oriented manner to 
reinforce those aspects of cardio­
pulmonary physiology most relevant to 
the care of patients. 
Prerequisites: RTT202; BI0426; or Depart­
mental approval 

RTI401 Respiratory Therapy m/3 d. 
hrs. 3 cr. 
This course provides students with a 
knowledge of the various methods of 
sterilization, diseases and problems re­
sulting in respiratory failure, cardio­
pulmonary function testing and diagnosis, 
pediatric respiratory care, percussive 
therapy and postural drainage, and ad­
ministrative responsibilities of the techni­
cian. Preparation is included for the writ­
ten and oral Respiratory Therapy 
Registry Examination. 
Prerequisites: RTT302; RTT310; must be 
taken with RTT402 and RIT410 

RTI402 Respiratory Therapy Clinical 
Practicum mit& lab. hrs. 4 cr. 
This last course of supervised hospital 
Respiratory Therapy clinical experience 
continues emphasis on administration of 
Respiratory Therapy care to patients 
with additional work in hospital depart­
mental operations including patient rec­
ord-keeping, reporting, and charting. In­
terdisciplinary team relationships are 
also stressed. 
Prerequisites: RTT302; RTT310; must be 
taken with RTT401 and RTT410 

RTT410 Fundamentals of Clinical Medi­
cine/2 d. hrs. 2 cr. 
An assimilation of the basic and clinical 
sciences from several areas of medicine, 
to help students develop a deeper under­
standing of the patho-physiological conse­
quences of such diseases as asthma, ate­
lectasis, pneumonia, pulmonary 
embolism, infant respiratory distress syn­
drome and others. Independent study and 
student participation in teaching will be 
encouraged. 
Prerequisites: RTT 302; RTT310; must be 
taken with RTT401 and RTT402; or De­
partmental approval 

81 



Business Management 
Chairperson: Chaim Ginsberg 

Deputy Chairperson: Percy Lambert 

Professors: Edward Alexay, Irving Cohen, Chaim Ginsberg. Richard M. Gonzalez, 
Norman P. Horwitz, Marion P. Lauterstein. Irving Wechsler, Lester Weinberger 

Associate Professors: James H. Berson, Basil L. Cleare, Constantine G. Petrides 

Assistant Professors: Howard R. Budner, Philip J. Hornick, Percy Lambert. Jerome J. Smith 

Students registered in the Business Management Department may choose to 
pursue specializations in one of seven distinct concentrations. Those open to 
all students in the College are in five fields: General Management, Banking 
and Finance, Marketing, Real Estate. and Retailing. Concentrations open only 
to students with the necessary prerequisites are: Credit and Collections, and 
Sales Management.,. 

Students who successfully complete the requirements in any of these 
seven concentrations receive an Associate in Applied Science (A.A.S.) degree. 
The Business Management Department also administers the Business Ad­
ministration - Transfer degree program, which leads to the Associate in Arts 
(A.A.) degree. For the curricula offered, see page 29. 

Advertising and Business 

ADV200 Essentials of Advertising/3 hrs. 
3 cr. 
This course is designed to provide an in­
troduction and overview of advertising, 
its use as a management tool, and its 
place in the marketing picture. Included 
are the approach to its creativity, media 
mathematics, planning and strategy, cam­
paign concepts, research, and media se­
lection. 
Prerequisite: BUS103 

BUS101 Introduction to Business Ad­
ministration (Part A)/3 hrs. 2 cr. 
BUS102 Introduction to Business Ad­
ministration (Part B)/3 hrs. 2 cr. 
Designed for the student who needs a 
slower-paced introduction to the ideas, 
concepts. problem-solving skills of busi­
ness administration. The two-semester se­
quence [Parts A and B) covers the same 
content as BUS103 [Introduction to Busi­
ness Administration). Successful comple­
tion of the two-semester sequence by the 
student will meet all the requirements for 
BUS103. Any student who is required to 
take Developmental Skills courses in at 
least two areas after testing will be re-
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quired to enroll in the BUSlOl-102 se­
quence. 

BUS103 Introduction to Business Ad­
ministrationl3 hrs. 3 cr. 
Business and industry in the United 
States is broadly surveyed during this 
course. Emphasis is placed on historical 
development, objectives. methods of 
operation. and the interrelationships of 
management. labor. and government. In­
cluded is the study of new developments 
and trends in the business administration 
and the problems they engender in the to­
tal management process. 
Required of all Business Administration 
A.A.S. degree candidates except School 
Secretary and School Secretary-Bilingual. 

BUS110 Business Law/3 hrs. 3 cr. 
This course briefly surveys the American 
Legal System and the basic law of con­
tracts. Reference is made to typical busi­
ness transactions and. by a study of per­
tinent cases. how the various principles 
of contract law apply to them. 

BUS120 Personal Finance/3 hrs. 3 cr. 
The principlet' of effective personal 
financial management are presented in 



this course. Topics include budgeting, 
buying on credit, investing, borrowing, in­
surance, and planning for retirement. 
The growth of consumerism and its effect 
on the individual and the business en­
vironment will be analyzed. 

BUS130 Personal Law/3 hrs. 3 cr. 
This course examines the relationship be­
tween the law and the American citizen 
on a practical level. It emphasizes the 
rights and protections of the individual 
as citizen, consumer, tenant. debtor, 
party to a lawsuit, employee, business 
person, and homeowner. The course is a 
unique approach in that it encourages 
the student to use the law in the conduct 
of everyday life. 

BUS150 Business Communication/3 hrs. 
3 cr. 
This course is designed to present princi­
ples common to all communicating situa­
tions but which apply predominantly to 
business. Considered will be applicability 
and construction of letters, memos, re­
ports, telephone messages, and tele­
grams. It explores relationships of cre­
ative, logical, and critical thinking of the 
problem-solving nature of business com­
munication - all directed to helping the 
student develop his ability to think, to ex­
press himself in business situations, and 
to use the most effective methods in the 
most effective way. 

BUS200 Business Organization and 
Management/3 hrs. 3 cr. 
In this course, the total structure and 
character of modern business from initial 
organization through grouping of essen­
tial functions into operating departments 
is covered. Management and the deci­
sion-making process, financing and 
marketing considerations are studied 
with actual cases used to illustrate prob­
lems in small and big business. 

BUS210 Business Methods/3 hrs. 3 cr. 
A survey of the fundamental quantitative 
concepts and tools used in the field of 
business is presented in this course. Top­
ics in the course include annuities, 
present value, compound interest, 
markup and markdown, graphing, equa­
tions, inventory, depreciation, breakeven. 
cost, revenue, elasticity, inequalities, and 
certain aspects of linear programming. 

BUS220 Managerial Decision Making/ 
3 hrs. 3 cr. 
The course develops students' abilities in 
two-stage thinking- ideation and proc­
essing, by means of creative thinking ex­
ercises. information research problems, 
development of evidence methods (fact 
vs. inference), and problem solving/ 
decision analysis techniques. The latter 
include Kepner Tregoe, model building, 
classification, cost/effectiveness, incre­
mental analysis, and basic decision trees. 
Emphasis is on developing student skills 
in coping with problems and decisions as 
opposed to theoretical methodological ex­
plorations. 
Prerequisites: Moth through Statistics; 
Business Methods (BUS210) (for business 
students only) 

BUS300 Office and Personnel 
Management/3 hrs. 3 cr. 
An introduction to the principles and 
practices of office management. The na­
ture of office management, functions of 
the office, problems of procuring and ar­
ranging a proper work area and equip­
ping it with modern, functional, and effi­
cient office equipment for more effective 
work flow are discussed. Selection. train­
ing, and supervision processes, under­
standing the psychology of business 
management and human relations are re­
viewed. Scientific analysis and control of 
office procedures and office operating 
costs are considered. 

BUS410 Essentials of SmaU Business/ 
3 hrs. 3 cr. 
Students are acquainted with small busi­
ness enterprises; their organization. 
operation and management are surveyed. 
Emphasis is placed upon problem solving 
in location, organization, operation and 
management; it includes legal require­
ments, employee relations. and the rela­
tionships of government and small busi­
nesses. 

BUS811 Development of Black Business 
Management/2 hrs. 2 cr. 
Same as BLKlll (for description, see 
page 99). 
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Banking, Finance, and Credit 
Management 
BKG100 Introduction to Finance/ 
3 hrs. 3 cr. 
This course focuses on the three general 
areas of money and financial institutions, 
business financial management, and in­
vestments. These areas are surveyed 
through coverage of topics such as value 
and creation of money, the Federal Re­
serve System, commercial banks, short 
and medium term financing, and the be­
havior of securities markets in relation to 
financing the business enterprise. This is 
a foundation course for finance/banking 
majors and a survey course for all 
others. 
BKG220 Credit and Collections 
Management/3 hrs. 3 cr. 
Student is introduced to the principles 
and practices involved in the extension of 
credit in the business world. The course 
covers operation of the credit department 
including the duties of the credit man­
ager, credit investigators, credit analysis 
of financial statements. bases for credit 
judgment, collection procedures, legal 
problems, accounts receivable financing 
and factoring. 
Prerequisite: BUS210; BKG100; prerequi­
sites may be waived for experienced busi­
ness persons 
BKG230 Financial Management/ 
3 hrs. 3 cr. 
This course surveys principles and prac­
tices followed in the financial organiza­
tion and operation of a corporation. Also 
considered is the financing of new and 
growing business, sources of capital, 
banking and credit accommodations, and 
the handling of other financial matters. 
Prerequisite: BKG1DD 

BKG240 Consumer Credit 
Management/3 hrs. 3 cr. 
This course emphasizes the principles, 
policies, and practices followed in the 
granting of consumer and retail credit, 
bases for credit judgment, collection poli­
cies and procedures, government regula­
tions, retail revolving and installment 
credit, charge accounts, bank credit card 
and non-bank card credit, and the 
management of a consumer or retail 
credit department. 
Prerequisite: BKG100; BUS210; prerequi­
site may be waived for experienced busi­
ness persons 
84 

BKG250 Money and Banldng/3 hrs. 3 cr. 
An analysis of the organization and 
operation of our financial system is given 
students in this course. Included in the 
study are the money and capital markets, 
commercial banking, and other financial 
institutions such as commercial finance 
companies. The relationship between 
financial and economic activity including 
monetary and fiscal policy is shown. 
Prerequisite: BKG100 

BKG300 Principles and Problems of ln­
vestment/3 hrs. 3 cr. 
The principles and practices of invest­
ments are analyzed during this course. 
Students learn to recognize the quantita­
tive and qualitative tests used in judging 
security values. Attention is given to the 
legal and financial characteristics of 
various types of investment securities. 
Personal portfolio problems and policies 
are considered in terms of objectives and 
investment decisions. 
Prerequisite: BKG100 

BKG311 Banking Organization and 
Management/3 hrs. 3 cr. 
The operation of banking institutions with 
particular emphasis on commercial banks 
is surveyed and the relationship between 
banks, the Federal Reserve System, and 
the money market is emphasized. Prob­
!ems of capital adequacy, reserves, loans, 
mvestment policy and liquidity are con­
sidered. 
Prerequisite: BKG100 

Marketing, Retailing, and Sales 

MAR100 Introduction to Marlteting/3 
hrs. 3 cr. 
An introductory course to the field of 
product distribution. The current market­
ing system is described, analyzed, and 
evaluated, including methods, policies, 
and institutions involved in the distribu­
tion of goods from producer to consumer. 
Emphasis is placed on the means of im­
proving efficiency and lowering distribu­
tion costs. Case studies of actual business 
problems are presented with selected 
text. 

MAR210 Purchasing/3 hrs. 3 cr. 
The basic elements of management as 
they affect purchasing functions for busi­
ness, industry, and government are cov-



ered in this course. The many specifics of 
purchasing are analyzed including pric­
ing, trade relations, techniques of nego­
tiations, value analysis, materials, 
management, inventory control, and ven­
dor relations. 
Prerequisite: MARlOO 

MAR300 Sales Principles and Practices/ 
3 hrs. 3 cr. 
The selling technique topics include ana­
lyzing a product, evaluating customer 
needs and buying motives, handling ob­
jections, closing sales, and developing 
salesman's personality. Organization and 
presentation of sales talks are empha­
sized. 
Prerequisite: MAR100 

MAR320 Retail Organization, Operation 
and Buying/3 hrs. 3 cr. 
In this study of the management opera­
tions of a large retail store, current prac­
tices in store layout. organization, per­
sonnel management, services to 
customers, expense budgeting and con­
trol, receiving, and marketing are ana­
lyzed. Methods and techniques employed 
by buyers in selected new lines, assort­
ment planning, placing orders, pricing, 
and handling other phases of the buying 
job are discussed. 
Prerequisite: MARlOO 

RET300 Consumer Motivation/ 
3 brs. 3 cr. 
This course develops the student's under­
standing of the relevancy of consumer 
motivation and behavior to modern 
marketing techniques and strategies. It 
offers insights and information vital to 
the consumer-oriented firm. The 
economic, social, and psychological as­
pects of consumer behavior are explored. 

RET310 Retail Merchandisiing and 
Promotion/3 hrs. 3 cr. 
A comprehensive analysis of retail mer­
chandising and promotion which com­
pletes the Retail curriculum option. The 
career-oriented student develops the 
skills necessary to construct a merchan­
dise plan, make decisions on stock 
turnover, identify pricing techniques, pre­
pare promotional campaigns for selected 
products, store displays, and identify the 
promotional characteristics of textiles, 
fashion accessories, and home fashions. 
Prerequisite: MAR320 

RET410 Current Trends in 
Retailing/3 hrs. 3 cr. 
This course is designed to give the stu­
dent an understanding of the present re­
tail market situation and a comprehen­
sion of current and foreseeable trends in 
retailing due to the pattern set by past 
and present happenings. The unique, in­
novative feature of this course will be to 
introduce guest specialists from the re­
tailing field to brief students on impor­
tant issues as they develop in this field. 

SLS300 Sales Management/3 hrs. 3 cr. 
A study of the problems of sales manage­
ment covers sales policies, selection and 
training of salesmen, methods of compen­
sation and sales stimulation, sales ad­
ministration, budgeting, and sales fore­
casting. Analysis and evaluation of 
current practices in sales management 
will be thoroughly discussed. 

SLS310 Sales Promotion/3 hrs. 3 cr. 
This course concentrates on the actual 
administration or management of the out­
side salesforce and involves a thorough 
evaluation of the activities involved in 
managing salesmen. The emphasis is on 
problem solving and the creative develop­
ment of plans and programs which con­
tribute to the effective and economical 
use of sales organizations. 
Prerequisite: MAR300 or permission of 
the Department. 

Real Estate 

RLS202 Real Estate Salesperson's 
Qualifying Course/4 hrs. 3 cr. 
This qualifying course is designed to 
meet the necessary educational require­
ments associated with the New York 
State Real Estate Salesperson's license 
examination. Topics covered in the 
course include Real Estate Instruments, 
Law of Agency, Financing, Valuation and 
Listing Procedures, Contracts, License 
Law, Ethics, Human Rights - Fair Hous­
ing, Closing procedures, Land Use Regu­
lations, and Real Estate Mathematics. 

RLS203 Real Estate Broker's Qualifying 
Course/4 hrs. 3 cr. 
This course is designed to meet the nec­
essary educational requirements asso­
ciated with the New York State Real Es­
tate Broker's license examination. Topics 
covered in the course include Operation 
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of a Real Estate Broker's Office, Selling, 
Advertising, General Business Law, Con­
struction, Subdivision and Development, 
Licenses and Easements, Taxes and 
Assessments, Investment Property, Prop­
erty Management, Condominiums and 
Cooperatives, and Rent Regulations. 

RLS301 Real Estate Management/ 
3 hrs. 3 cr. 
This course explores the practical as­
pects of effective and efficient managing 
of commercial and industrial properties. 
In addition, the course will focus on the 
status of property management, the func­
tions of the real estate manager. the 
management agreement. the management 
plan, and physical real property inven­
tory. 
Prerequisites: RLS202, 203 

RLS302 Real Estate Appraisal/ 
3 hrs. 3 cr. 
This course examines the professional 
standards of appraisers, the nature of 
value as it applies to real estate, 
economic factors which influence values, 
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replacement and reproduction costs, the 
various valuation approaches, and capi­
talization techniques as they relate to the 
real estate appraisal process. In addition, 
the appraisal will be studied; the ap­
praisal process for income property will 
be explored, also. 
Prerequisites: RLS202, 203 

RLS303 Real Estate Financing/ 
3 hrs. 3 cr. 
This course is designed for individuals 
such as potential investors, lenders, 
sellers of real estate, or other profes­
sional participants in activities related to 
the real estate field. The course - in ad­
dition to showing how the tax system, 
supply and demand, and financing in­
teract to create values - will deal with 
the institutional background of real es­
tate financing concepts required for mak­
ing investment strategy. In addition, em­
phasis will be placed on the use of 
leverage in the financing of real estate, 
taxation, tax shelters, and methods and 
instruments of real estate financing. 
Prerequisites: RLS202, 203 



Cooperative Education 
and Placement 

Chairperson: Harriet P. Van Sickle 

Deputy Chairperson: Joseph Doctor 

Associate Professor: Harriet P. Van Sickle 

Assistant Professors: Joseph Doctor, S. Patricia Hough, Barbara J. Kole, Thomas E. Mall, 
Henry G. Stroobants 

The philosophy of cooperative education is to enhance the relevance of 
theories learned in the classroom, giving students the opportunity to apply 
those classroom theories to practical work experience gained through on-the­
job internships in business, industry, government, or service organizations. 
Cooperative Education is required of students majoring in Accounting, Gov­
ernment Administration. Secretarial Science, and Business Management (in­
cluding the concentrations in Banking and Finance, Credit and Collections, 
General Management, Marketing, Retailing, and Sales Management). It is op­
tional in Data Processing. 

Career Planning Course 
Students who are required to register for 
the classroom course CED 201, Career 
Planning, should do so as the beginning 
of their second semester. This course is 
designed to offer the student the basic 
tools to intelligently plan a career and 
begin job search procedures. At the be­
ginning of the third semester, students 
who are matriculated with a 2.0 index or 
higher. and who are U.S. citizens or per­
manent residents, register for Intern­
ship I. 

Internships 
Most students work fifteen (15) hours per 
week in a field related to their majors, 
receive 2 academic credits, and are paid 
by their employers. On occasion a stu­
dent may accept a volunteer rather than 
a paid assignment in order to complete 
the necessary internship. (Note: Should a 
student prefer, internships may also be 
fulfilled on a semester's basis, alternat­
ing full-time work with full-time study.) 

At registration, a student must block­
in College classes in the morning or after­
noon, leaving the other one-half-day open 
for the internship assignment in a busi­
ness, industry, government. or service or-

ganization. Students should schedule 
themselves so that they allow travel time 
between the College and the job. 
Cooperative Education interns are ex­
pected to work fifteen (15) hours a week, 
and in addition complete a term project 
assigned by the coordinator, and be eval­
uated by the company supervisor. 

Each student is assigned to a coor­
dinator, a faculty member in the Depart­
ment of Cooperative Education and Place­
ment who is knowledgeable about the 
student's field. The coordinator helps the 
student secure internship placement. and 
serves as the student's instructor and ad­
visor during his field experience. In addi­
tion, the student has a unique opportunity 
to discuss and evaluate broader goals 
and career objectives on an individual 
basis. 

It is the responsibility of the student 
to report to the Department of Coopera­
tive Education within the first two weeks 
after the beginning of the semester to ar­
range for an appointment with the as­
signed coordinator. 
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A student who does not register for a 
Cooperative Education Internship during 
his/her third term (because of class con­
flicts, low academic average, non­
citizenship, current employment, or other 
reasons) should arrange for an interview 
with the coordinator during the course of 
the third semester. At that time, arrange­
ments can be made enabling the student 
to fulfill the requirements for an Associ­
ate degree. Conflicts or problems can be 
resolved only by discussing them per­
sonally with the appropriate coordinator. 
It is considered the student's responsibil­
ity to resolve all problems by the end of 
the third semester to avoid postponing 
graduation. 

At the end of each semester. the 
Cooperative Education and Placement De­
partment conducts pre-registration orien­
tation for all students planning to enroll 
in the coming semester's Internship pro­
gram. Attendance at such a session is 
mandatory. 

The program is under the supervision 
of the Chairperson for Cooperative Edu­
cation, assisted by the academic faculty, 
business leaders, and Advisory Council 
members. 

Course Descriptions 

CED201 Career Planning (Classroom 
Course)/2 brs. 2 cr. 
Designed to help students creatively plan 
their careers, the course covers interest 
inventories, case studies in human rela­
tions, employment settings, sources and 
resources for employment, career pro­
files, problems of labor and management. 
personnel practices, resume writing, in­
terviewing, pre-employment testing, let­
ters of application, and company, product 
and industry research. 

CED(300, 400, 500)) Cooperative Educa­
tion lnternsbips/15 hrs. 2 cr. 
The internship experience is separated 
into three parts; the 300 series is the 
first internship, the 400 series is the sec­
ond internship, and the 500 series is the 
third internship. 
Students should not enroll in the third in­
ternship (500 series) unless they are re­
quired to complete six credits of Coopera­
tive Education and have been directed to 
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take a 500 series internship in lieu of CED 
201 by their Cooperative Education coor­
dinator. 

The following internships are offered 
by the Department*: 

CED301 Accounting 
Internship I 

CED401 Accounting 
Internship n 

CED501 Accounting 
Internship ID* 

CED311 Data Processing 
Internship I 

CED411 Data Processing 
Internship n 

CED351 Secretarial Science 
Internship I 

CED451 Secretarial Science 
Internship n 

CED551 Secretarial Science 
Internship ID* 

CED361 Business Management 
Internship I 

CED461 Business Management 
Internship n 

CED561 Business Management 
Internship ID* 

(Business Management Internships in­
clude students in the following concentra­
tions: Banking and Finance, Credit and 
Collections, General Management, 
Marketing, Retailing, Sales Management.) 

CED381 Government 
Internship I 

CED481 Government 
Internship n 

CED581 Government 
Internship ID* 

*Registration in the CED 500 series requires 
special approval by the Coordinator. 



Job Placement 

The Cooperative Education and Place­
ment Department provides job placement 
assistance to any student or alumnus re­
questing such aid. Graduation candidates 
especially are encouraged to avail them­
selves of the job and occupational coun­
seling, resume preparation, and career 
planning services offered by the depart­
ment. Students wishing additional help 
with vocational testing and counseling 
may wish to utilize the professional coun­
seling services in the Department of Stu­
dent Life. 

Placement services include referrals 
to full-time, part-time, and temporary po-

sitions. The department maintains liaison 
with business. industry, government, com­
munity agencies, and educational institu­
tions. Placement activities other than 
counseling and referrals include career 
conferences with leaders in appropriate 
career fields, and on-campus corporate 
recruiting. Some publications on occupa­
tions and industries are available for stu­
dent use. 

Every attempt is made to assist stu­
dents and alumni in securing jobs that 
meet their interest, skills, and financial 
needs. However, the realities of the job 
market, the individual's preparation for 
the world of work, and the individual's 
hours may impose constraints on the 
Department's ability to fully meet every 
person's needs. 
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Data Processing 
Chairperson: James L. Brooks 

Deputy Chairperson: Solomon Z. Feder 

Professors: Marvin Kushner, Cynthia Zucker 

Associate Professors: Deborah S. Becker, Carol L. Brandon, James L. Brooks, Jorge Nossa 

Assistant Professors: Solomon Z. Feder, Lorraine A. Keating 

Lecturer: Mary A. Cohen 

Senior College Laboratory Technician: Julio Cortes 

College Laboratory Technician: Louis A. Rivera 

The Data Processing courses introduce students to the basic principles of 
business data processing techniques. Practical experience in methods of han­
dling equipment and functional competence in the applications of data pro­
cessing systems and computer programming are included. The College main­
tains a modern Electronic Data Processing Center which is used for 
instructional purposes by the Department of Data Processing. The installation 
is also used by the faculty and the administration. In addition, institutional re­
search is conducted at this facility. For the curricula in Data Processing lead­
ing to an Associate in Applied Science degree (A.A.S.), see page 33. 

Data Processing Laboratories 
There are four data processing laboratories in the A Building of the College. 
The Computer laboratory consists of an IBM 360 Model 40 computer, running 
under OS, with disk and tape drives. The second laboratory contains key­
punch machines for the exclusive use of students when preparing their pro­
grams for the computer. The Terminal laboratory consists of several com­
puter terminals connected to an IBM 370/168 computer at the City University 
Central Computing Facility. The Remote Job Entry laboratory consists of an 
IBM 2922 Batch Terminal connected to the IBM 370/168 CUNY Central Com­
puter, as well as various pieces of unit record (EAM) equipment. 

Students use this equipment throughout the day and early evening, as all 
of the laboratories are run on an open-door policy. After their first term, data 
processing students are permitted to operate all the machines whenever there 
are no classes using the equipment for formal class sessions. 

DAT101 Introduction to Data Processin11/ 
5 hrs. 4 cr. 
This course develops understanding and 
appreciation of commercial data process­
ing. Instruction and practical training is 
given in the operation of punched card 
machines, and the concepts and funda­
mentals needed to write Fortran pro-
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grams. 
This course is a prerequisite for all the 
other Data Processing courses. 

DAT102 Accelerated Introduction to 
Data Processin11 
(Experimental)/5 hrs. 4 cr. 
This course is specifically designed for 



students accepted into the experimental 
program for articulation between Bran­
deis High School, Central Commercial 
High School and the Borough of Manhat­
tan Community College. The course is in­
tended to bridge any content gap which 
exists between the high school program 
and the first two Data Processing courses 
in the Programming concentration A.A.S. 
degree curriculum in Data Processing 
(DAT101, DAT201). The course will give 
the student a general overview of the 
data processing industry. It will acquaint 
the student with the principles of data 
processing and the various types of 
equipment used in electronic data pro­
cessing. The principles of flowcharting 
and computer logic will be discussed in 
detail. The programming of computers 
from simple to fairly complex applica­
tions will be presented, utilizing the lan­
guage of Cobol. Hands-on computer expe­
rience will be provided to implement 
practical portions of the syllabus. 

DAT120 Introduction to Computer 
Concepts/4 hrs. 3 cr. 
An understanding of the importance of 
computers in our current society is devel­
oped in this course. Through the use of a 
programming language and computer ter­
minals, practical experience is gained in 
many areas including accounting, busi­
ness, economics, humanities, mathe­
matics and science. 
Required for Business Administration­
Transfer and Government Administration 
curricula; an elective in other programs. 
Not open to Data Processing majors 

DAT125 Medical Records Applications 
in Data Processing/4 hrs. 3 cr. 
This course develops an understanding of 
the importance of computers in the medi­
cal health area. Through the use of pro­
gramming language and computer ter­
minals, practical experience will be given 
with a specialization in the area of Medi­
cal Records. 
Required exclusively for Medical Records 
Technology students 

DAT201 Basic Cobol Programming/ 
5 brs. 4 cr. 
Students perform programming drills, ex­
ercises, and case studies to bridge the 
gap from the theoretical to the practical 
world of Cobol programming. Students 
utilize basic input and output devices in-

eluding tape in their programming prob­
lems. 
Prerequisite: Introduction to Data Pro­
cessing or a satisfactory score on the 
waiver examination 

DAT211 Basic ffiM 360 Computer 
Operations/3 hrs. 2 cr. 
A detailed practical study of the opera­
tions of the IBM 360 Model 30 computer. 
Practical study on an RJE (Remote Job En­
try) Terminal operating in an OS environ­
ment, as well as exposure to various 
types of computer terminals is an inte­
gral part of the course. Students learn to 
run the computers including the opera­
tion of disc and tape drives, card reader 
and punch, console typewriters and the 
printer preparation of disc operating sys­
tem control cards. Students also read 
and prepare operating procedures and 
control cards for utility programs. 
Prerequisite; Introduction to Data Pro­
cessing or a satisfactory score on the 
waiver examination 

DAT221 Basic RPG Programming/ 
3 brs. 2 cr. 
Report Program Generator (RPG) is the 
program language presented in this 
course. Students obtain practical expe­
rience by writing programs in this com­
puter language, utilizing the card reader, 
card punch, printer, and tape drive. 
Prerequisite: Introduction to Data Pro­
cessing or a satisfactory score on the 
waiver examination 

DAT301 Advanced Cobol Programming/ 
5 hrs. 3 cr. 
An extension of Basic Cobol Program­
ming, during which students write pro­
grams utilizing the different disc process­
ing techniques and advanced program 
concepts such as overlays, subroutings, 
and subscripting. Multiple input and out­
put devices are used throughout the pro­
grams. 
Prerequisite; Basic Cobol Programming or 
Departmental approval 

DAT310 Advanced ffiM 360 Computer 
Operations/4 hrs. 3 cr. 
This is an extension of the Basic IDM 
Computer Operations course where stu­
dents are taught the disc concepts and 
the related disc utility program, sorts and 
merges, and other software utility pro­
grams. The concepts of operating systems 
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and systems generation are discussed. 
Prerequisite: Basic IBM 360 Computer 
Operations or Departmental approval 

DAT325 Programming Systems/ 
3 hrs. 3 cr. 
The tools and methods used by system 
analysts to develop systems for a com­
puter application are taught. After the 
concepts are presented, students follow 
up the theory by preparing procedures. 
documentation, and operating instruc­
tions for the machines involved in the 
system. 
Prerequisite: Basic Cobol Programming or 
Basic RPG Programming or Departmental 
approval 

DAT400 Systems Implementation/ 
5 hrs. 3 cr. 
Students continue from the realm of 
theory taught in Programming Systems to 
the realities of practical applications. 
The class works in a joint effort, analyz­
ing, systematizing. programming, and 
writing procedures for practical prob­
lems. 
Prerequisites: Advanced Cobol Program· 
ming and Programming Systems or 
Management Systems or Departmental 
approval 

DAT410 Operations Implementation/ 
4 hrs. 3 cr. 
Students examine the operations of a 
computer installation from management's 
viewpoint. Job set-up, logs and controls, 
conversions, job scheduling, cataloging, 
and installation set-up are among the top­
ics considered. Terminals are discussed 
and used in the course. 
Prerequisite: Advanced IBM 360 Com­
puter Operations or Departmental ap­
proval 

DAT420 Operating Systems Concepts/ 
3 hrs. 2 cr. 
This course teaches the purpose and use 
of certain Disc Operating System func­
tions as well as a conceptual overview of 
Operating Systems in general. Specific 
attention will be given to Job Control Lan­
guage, Linkage Editor, the Librarian, Sys­
tem Generation, IOCS, and a comparative 
analysis of BOS, DOS and OS. 
Prerequisite: Basic Cobol Programming or 
Departmental approval 
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DAT425 Time Sharing Systems/3 hrs. 
2 cr. 
This course is designed to develop and 
enhance the knowledge of students in 
data processing. It concentrates on the 
description, use, and practical applica­
tions of data processing through the use 
of computer terminals. An in-depth study 
of a Time Sharing System is made with 
special attention to its control program, 
its programming capabilities, its debug­
ging facilities, and its file maintenance 
options. 
Prerequisite: DAT201 or DAT221 or De­
partmental approval 

DAT431 Assembler Language Program­
ming (ALP) for mM 360 Computer/3 d. 
hrs. 3 lab. hrs. 4 cr. 
The actual programming language of the 
IBM Computer is presented, with stu­
dents writing programs in this media. 
Prerequisite: Advanced Cobol Program­
ming or Departmental approval 

DAT440 Fortran IV/4 hrs. 3 cr. 
Students are given a programming back­
ground utilizing Fortran programming 
language. Commercial and scientific 
problems are presented and programmed 
to give students practical experience. 
Prerequisite: Advanced Cobol Program­
ming or Departmental approval 

DAT450 Programming Language I 
(PL/I)/4 hrs. 3 cr. 
In this new high-level language developed 
for the IBM 360 Computer, the best at­
tributes of Cobol and Fortran are com­
bined in the preparation of this new lan­
guage. Commercial problems are 
programmed to give students practical 
experience. 
Prerequisite: Advanced Cobol Program­
ming or Departmental approval 

DAT510 Computers & Society/ 
3 hrs. 3 cr. 
An investigation of the social implications 
of the computer in our society and the 
many ways the computer affects the 
"quality of life" today. This course will 
present technical facts about computers 
and analyze social issues which this new 
technology has nurtured. 



Developmental Skills 
Chairperson: James Schiavone 

Deputy Chairperson :Daniel J. Smith 

Coordinators: Edward M. Bostick, Reading; Barbara Gonzales, English as a Second Language 

Associate Professors: Vivian C. Gaman, Sylvia Seidman 

Assistant Professors: Edward M. Bostick, Audrey E. Bynoe, Gay Brookes, Barbara Gonzales, 
Linda R. Markstein, Sandra Motz, James Schiavone, Jean Withrow 

Instructors: Reynaldo S. Alvarez, Louise Axelrad, William D. Bonham, Diane M. Buscemi, 
Eleanor N. Frorup, Janis W. Jones, Bonnie Kuehns, Anne 0. McCammon, Paulette R. Plonchak, 
Yvonne K. Pratt, George Timko 

Lecturers: Constance Barry, Cynthia R. Richards, Daniel J. Smith 

College Laboratory Technician: Joseph Johnson 

The College has a comprehensive program to help students in developing 
skills essential to continued academic progress. The Department of Develop­
mental Skills offers courses in English as a Second Language and in Reading. 

After placement examinations, those students whose results indicate a 
need for the development of essential skills will be assigned to the appropri­
ate Developmental Skills or other courses. The Reading and ESL programs 
are divided into proficiency levels. The students are placed in the appropriate 
level as determined from their performance in the placement examinations. 

In addition, these courses are open to any other student who feels the 
need for special work in English as a Second Language and Reading. The De­
partment of Developmental Skills works in close cooperation with the other 
members of the faculty-all of whom seek to provide each student needing as­
sistance with services and instruction for progress at the proper academic 
level. 

Note: Students who are required to take ESL070-071-072, or RDG061-062 are 
not permitted to register for more than a total of fifteen contact hours. 

Reading Laboratory 
The Reading Laboratory is the place where students practice the skills they 
have been introduced to in Reading classes·. It is also the place where individ­
ual prescriptions, based upon the student's diagnosis, are applied and prac­
ticed. The students work independently, often on programmed materials, un­
der the guidance of the faculty and the Reading Laboratory technician and 
their assistants. The laboratory contains a variety of multi-level resources in­
cluding speed-reading machines and cassette listening tapes. 

English As a Second Language Laboratory 
The ESL Laboratory (English as a Second Language) is open to all present and 
former ESL course students. The laboratory is designed to supplement class­
room work and to give students additional opportunities to work on specific 
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language skills. Audio equipment is available for aural comprehension prac­
tice. The laboratory is located in the "L" building, and is open four days a 
week. 

ESL07D-071-Q72 English as a Second 
Language/6 hrs. 0 cr. 
ESL083 English as a Second Language/ 
6 hrs. 3 cr. 
Required for all entering students of for­
eign language background whose place­
ment examinations show a need for in­
struction in English as a Second 
Language. Each number represents a dif­
ferent proficiency level of the course. 
Students are placed, according to their 
ability, in one of the levels. The course is 
comprehensive, combining listening, 
speaking, reading and writing skill. 
Credit is granted when student's essay­
writing performance is judged satisfac­
tory for entrance into Intensive Writing 
(ENG090, ENG093, or ESLo84) or English 
I (ENGlOO). 

ESL077 Intensive ESL/12 hrs. 0 cr. 
For Beginner and Low Intermediate stu­
dents. Enrollment limited to students in 
career majors. Open to new students and 
students currently enrolled in BMCC, on 
a voluntary basis. 

ESL078 Intensive ESL/12 hrs. 0 cr. 
For Intermediate and High Intermediate 
students. Enrollment limited to students 
in career majors. Open to new students 
and students currently enrolled in BMCC, 
on a voluntary basis. 

ESL084 Intensive Wrlting/6 hrs. 3 cr. 
ESL085 Intensive Writing/6 hrs. 6 cr. 
Required for all entering students whose 
placement examinations show a need for 
intensive work in writing and whose ma­
jor problems with writing stem from a 
foreign background. This course focuses 
on the processes of essay writing, includ­
ing paragraph structure, sentence struc­
ture and content. Successful completion 
awards the student three credits; stu­
dents who excel may receive six credits. 
Credit is granted when student's essay­
writing performance is judged satisfac­
tory for entrance into English I (ENG100). 

RDG061-Q62 Reading and Study Skills/ 
6 hrs. 0 cr. 
This course is designed to improve the 
student's ability to read college level 
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textbooks and other written materials. 
The course develops necessary vocabu­
lary comprehension and study skills. Stu­
dents use a variety of multi-level re­
sources including speed-reading 
machines, cassette listening tapes and 
other relevant reading materials. Stu­
dents meet three hours a week in classes 
and an additional three hours a week in 
supervised laboratory practice for a total 
of six hours a week. 
Students who score below an eleventh 
grade level on the Reading Placement Ex· 
amination will be notified to register for 
this course. 

RDG073 Reading and Study Skills/ 
6 hrs. 3 cr. 
This course is for students achieving 
higher performance levels on their place­
ment tests. It offers 3 credits. 
It is also open to those students who seek 
to improve their reading ability. 



English 

Chairperson: Marilyn Rosen 

Deputy Chairpersons: John P. Eggers, Sheila S. Klass 

Intensive Writing Coordinator: Milton Baxter 

Professors: Gerald Cohen. Roger B. Dooley, John P. Eggers, Marilyn Rosen 

Associate Professors: Milton Baxter, Rivkah Feldman. H. Lee Gershuny, Leonard R. Jenkin. 
Sheila Klass, Abraham Kupersmith, Jane Paznik~Bondarin 

Assistant Professors: Leonard Allison, Kathleen Chamberlain, Stephen Cogan, Anthony R. Drago, 
Billie Ehrenberg, Natalie Farbman, Leonard B. Feldman, Hedwig Heilbrun, Harry W. Lutrin, 
Nan Maglin, Roy A. Solomon, Ruth T. Weinstock, Randolph L. White, Naomi Woronov, Jane). 
Young 

Lecturer: Diana M. Liben 

The English Department prepares students who come to the College with a 
wide variety of levels of proficiency to reach an optimum level of perfor­
mance in writing and reading. It enables them to qualify for graduation and 
leads to successful performance in four-year colleges, including those in The 
City University. It also qualifies these students to assume positions in the pro­
fessional and business world as aware, educated, literate persons. 

Prior to enrollment in any English course at the College, each student is 
required to write a 50-minute essay. Students found to be below the minimum 
level for admission to the regular English course will enroll in an intensive re­
medial writing program. Those who pass the examination enroll in English 
100. All students are required to enroll in English 100 and all take English 
115. Many students enroll in English electives numbered 200 to 310, at least 
one of which is required for some students. 

Students are advised to determine their curriculum requirements before 
enrolling in an English course numbered 200 or higher. Transfer candidates 
are urged to contact their next college to see if a particular English elective 
here is required there. 

Writing Center 
A Writing Center, directed by Prof. Milton Baxter and staffed by the English 
Department, is available to service students with writing problems. The Writ-. 
ing Center is an informal learning environment where the staff members pro­
vide instructional and tutorial assistance to students who, because of their in­
adequate writing skills, are having difficulty or very litle success with written 
assignments in their classes. 

ENG090 Intensive Writing/6 hrs. 0·3 cr. 
ENG091 Intensive Writing/6 hrs. 6 cr. 
This is an intensive writing remediation 
course which begins at a pre-college 

level. Students are instructed in basic 
components of effective writing, includ­
ing word selection, punctuation. spelling, 
grammar. sentence structure, and para-
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graph development. Individual con­
ferences with the instructor are frequent. 
Successful completion awards the stu­
dent three credits: students who excel 
may receive six credits. 

ENG093 Writing Laboratory/3 hrs. 3 cr. 
English 093 is intended for students who 
have made progress in English 090 but 
have failed the course. It is designed to 
help the student solve basic writing prob­
lems through close. individual attention 
that does not repeat the material of En­
glish 090. Classroom instruction will be 
conducted in small groups of three or 
less, with emphasis on one-to-one teach­
ing. Approaches to writing problems will 
focus on individual needs to prepare the 
student for Composition I. 
Prerequisite: Recommendation of previous 
English 090 instructor. 

ENG100 English Composition 113 hrs. 
3 cr. 
This is the standard introductory English 
Composition course, similar in require­
ments and scope to such courses in other 
colleges and universities. Students are 
guided through the writing of a variety of 
rhetorical styles, including narrative, 
description, argumentation, analysis, and 
exposition. Reading materials exemplify 
the need for logical thinking and creative 
expression. 

ENG102 English Composition I and ll, in 
Tandem/& hrs. 6 cr. 
This course combines English 100 and 
115 into a one-semester course. It is rec­
ommended for students who have demon­
strated proficiency, such as on the place­
ment examination. 

ENG115 English Composition W3 hrs. 
3 cr. 
This course develops the student's abili­
ties to write longer compositions. It 
culminates in the submission of a term 
paper which must demonstrate that the 
student has mastered essential skills of 
research, organization, documentation, 
and prose. The course introduces the stu­
dent to genres, such as the short story, 
essay, poetry, play, or novel, developing 
literary awareness and language compre­
hension abilities while providing ideas 
for student themes. 
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English m 
(Ens 200 and higher} 
English III consists of the English elec­
tives which appear in this Catalog as 
courses numbered English 200 or higher. 

The literature courses in this group 
expose the student in some depth to vari­
ous periods of literary achievement or to 
particular genres. 

The writing courses, creative writing 
and journalism, expose him to specialized 
fields where he studies both professional 
achievement and experiments in the art 
himself. 

These courses are similar in struc­
ture, organization and content to courses 
at four-year colleges. Liberal arts stu­
dents are required to pass at least one 
three-credit course below. 
The student is reminded to consult the 
curricular literature or advisers and. for 
transfer students, to contact the next col­
lege which they expect to attend, prior to 
enrolling in an English elective at this Col­
lege. 

ENG200 English Literature 1: From 
Anglo-Saxon to Neo-Classical Times/ 
3 hrs. 3 cr. 
This course surveys works of English lit­
erature from its origins in pre-Norman 
English to the Eighteenth Century. The 
objectives are threefold: (1} to develop 
the student's appreciation for literature 
and an acquaintance with literary mas­
terpieces written in English during the 
years of this survey; (2) to introduce the 
student to the major political and 
cultural events and to the ideals that 
shaped England during these years; (3} to 
illustrate how cultural ideals and politi­
cal ideals shape men's thinking and have 
their reflections in and are reflected by 
literature. Selections may include 
Chaucer's Canterbury Tales, 
Shakespeare's plays, Swift's writings. 
Strongly recommended for liberal arts 
majors. 

ENG210 English Literature ll: From the 
Romantic Era to Modern Times/3 hrs. 
3 cr. 
This survey course is independent of En­
glish 200 which is not a prerequisite. It 
involves the principal figures, styles, 
themes and philosophies represented 
during three literary periods: the Roman-



tic Era, the Victorian Age and the Twen­
tieth Century. This course exposes the 
student to major works of literature. It 
enables him/her to appreciate the thought 
and contributions of outstanding writers. 
Strongly recommended for liberal arts 
students. 

ENG251 Modern American Drama/3 hrs. 
3 cr. 
The development of the American theatre 
since the rise of realism in the 1920's is 
surveyed in this course. Dramas by 
O'Neill, Howard, and Rice; comedies of 
manners by Barry and Behrman; plays of 
social consciousness by Odets, Williams, 
Miller, and Albee are studied. 

ENG252 Introduction to Shakespeare/3 
hrs. 3 cr. 
Selections from Shakespearean tragedies, 
comedies, and histories are studied in 
this course. Some attention is devoted to 
the author's life and times, as well as to 
the stage history of his plays. 

ENG253 The American Novel/3 hrs. 3 cr. 
Gradual emergence of the American 
novel is studied, as a literary form and 
as a reflection and reinforcement of pat­
terns in the fabric of American life. Rep­
resentative authors may include 
Hawthorne, Melville, and Stowe from the 
19th century; Lewis, Cather, Fitzgerald, 
Faulkner, Hemingway, and Steinbeck 
from the 1920's to the 1950's; and 
Wright and Mailer of the 1960's and 
1970's. 

ENG254 American literature of the 
Nineteenth Century/3 hrs. 3 cr. 
The leading American writers of the 19th 
century are studied. They include 
Hawthorne, Melville, Poe, Whitman, 
Emerson, and Thoreau. 

ENG255 World Literature 1: From Homer 
to Dante/3 hrs. 3 cr. 
This course provides a survey of world 
literature from Greek times to the 15th 
century. It includes selections such as 
from the Greek epics, the Hebrew Bible, 
The New Testament. Virgil's Aeneid, the 
early Middle Ages and Dante's Divine 
Commeida. It is taught independently of 
English 256. 

ENG256 World literature D: From the 
Renaissance to Contemporary Times/ 
3 hrs. 3 cr. 
This survey course of world literature in­
cludes representative works of the Re­
naissance years (such as those of Cer­
vantes and Shakespeare), the Age of 
Reason (Voltaire}. the Romantic Era 
(Goethe), schools of psychology and real­
ism (Dostoevsky), and contemporary 
strains (Camus). English 255 is not a pre­
requisite. 

ENG257 Modern European Novel/3 hrs. 
3 cr. 
European social and political ideas as 
they are reflected in the works of such 
novelists as Gide, Silone, Koestler, Ca­
mus, Sartre, Mann, and Kafka are ex­
amined and studied. 

ENG259 Modern Poetry/3 hrs. 3 cr. 
This course concentrates on poetry by 
Eliot. Thomas, Yeats, Hopkins, Frost. 
McLeish, Auden, and others. Through ex­
amination of these and other contem­
porary poets, students explore questions 
of form and function in poetry and in art. 

ENG260 Comparative literature 1: Sur­
vey of Judaic literature (in English)/ 
3 hrs. 3 cr. 
This introductory course aims to ac­
quaint students with representative Ju­
daic works, translated from Hebrew or 
written in English and ranging from Bibli­
cal times to the present. The selections 
concentrate on those writings which have 
been most influential in the development 
of Western literature and which best 
convey Jewish thought, feeling, and expe­
riences, especially in their universal ap­
plication. The readings will be supple­
mented by explosure to Judaic music and 
art. including visits to museums and gal­
leries; individual student projects, and 
guest lectures. No prior knowledge of the 
Hebrew language or Jewish culture or lit­
erature is required. 

ENG261 Images of Women in literature/ 
3 hrs. 3 cr. 
This course will examine how literature, 
primarily in the United States, has played 
a role in defining women's roles and in 
reflecting and promoting stereotypes. 
Works by women writers will be studied, 
to expose the student to some literary 
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contributions by women. Enrollment is 
open to both men and women. 

ENG275 Film/3 cl. hrs. 1 lab. hr. 3 cr. 
This course explores the parallels be­
tween the literary and visual arts. Visual 
symbols, metaphors, and rhythms are dis­
cussed in relation to a variety of cine­
matic periods and subjects. One "lab" 
hour will follow one of the lecture hours 
to facilitate full and uninterrupted film 
showings. 

ENG280 Creative Writing Workshop/ 
3 hrs. 3 cr. 
The objectives of the Creative Writing 
Workshop are to sharpen the student's 
creative writing skills, based on the 
student's inclinations and talents in the 
short story, poetry, essay, and play. Ad­
mission is by Departmental approval. 

ENG301 Journalism V3 hrs. 3 cr. 
This course provides an insider's per­
spectives on journalism. It strives to in­
spire the student with the crucial neces­
sity for a free press component in a 
democracy, as it shows both the dispens­
able and inherent limitations of the news 
media. It penetrates polemics pro and 
con to disclose substantive issues. Its 
methodology is two-fold: students discuss 
practices of the contemporary news me­
dia; they interview people and write jour­
nalistic articles, and tape their own news 
broadcast. The course helps all students 
become intelligent consumers of news, 
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while it whets the appetites of those who 
would consider journalism as a career. 

ENG302 Journalism U/3 hrs. 3 cr. 
This course builds on English 301 and 
provides further opportunities for stu­
dents to experience journalism. Students 
conduct interviews and cover stories 
throughout the City, and write journalis­
tic articles. The class produces and vid­
eotapes a news program. Students elect 
to concentrate either on the medium of 
broadcast (radio and television news) or 
print (newspapers and magazines). 0~ 
portunities are provided for specialized 
coverage (e.g. politics, consumerism, 
science, education, finance, the arts, so­
cial change, and family life). Exposure to 
layout, headline composition, and basics 
of journalism law. Individual conferences 
and group critiques. Scrutiny of profes­
sional media. Tours. 
Prerequisite: English 301 or permission of 
instructor 

ENG310 Contemporary Urban Writers/ 
3 hrs. 3 cr. 
This course focuses on the literature of 
urban America since 1950 and, in par­
ticular, how contemporary writers used 
the images and themes of the city to 
evoke the Anti-Natural, Anti-Human ma­
chinery of authoritarian establishments. 
Running through the readings is the ques­
tion: how does one survive in this super­
city with dignity, let alone with heroism? 



CENTER FOR 

Ethnic Studies 
Chairperson: William P. Coleman 

Deputy Chairperson: Salvador Ocasio 

Associate Professor: Chimgolum J. Nwabueze 

Assistant Professors: William P. Coleman, Salvador Ocasio, Nicholas D. Ofiaja, Rex Serrano­
Mattei 

The Center for Ethnic studies was created in Fall 1976 by combining the Afri­
can and African-American Studies and Puerto Rican and Latin-American 
Studies Programs. 

This new Center will become the nucleus of a multi-cultural program that 
will represent the diverse and rich ethnic backgrounds of the student body. 
The Center also came into being because of social, political and academic 
changes which have made the students and the entire college community 
aware of the need for a curriculum relevant to our students' situations, expe­
riences and academic needs. 

African and African-American Studies 
Program 
In 1970, BMCC initiated a Black Studies 
Program to include in the curricula rele­
vant materials which were previously 
neglected. Courses offered by the pro­
gram may be taken by all students as 
electives and, in some cases, may be sub­
stituted for the traditionally-required 
courses in Music, Art, Social Science, 
English Literature, and Modern Lan­
guages, for example. 

Puerto Rican Studies Program 
See page 103. 

Business Management 

BLK111 Development of Black Business 
Management/2 hrs. 2 cr. 
Same as BUS811 
This course explores the creation and 
financing of black business by examining 
resources available through government, 
industry, banking, and other financial in­
stitutions. Managerial practices, blacks 
in middle and top management. and re­
lated institutional problems are studied. 
Guest lecturers are invited. 

English and Literature 

BLK231 Black Literature 1/3 hrs. 3 cr. 
Same as ENG831; satisfies requirement 
for third semester of English sequence. 
Survey of Afro-American literature, from 
its earliest beginnings to the Harlem liter­
ary renaissance. Prerequisite: English II 

BLK232 Black Literature W3 hrs. 3 cr. 
Same as ENG832; satisfies requirement 
for third semester of English sequence. 
The course traces uses of the black oral 
tradition from the writings of L. Hughes, 
C. McKay, et al, toR. Ellison, Baldwin 
and the poets, novelists, and essayists of 
the 60's and 70's. The satirical commen­
taries of Wm. M. Kelly, and Ishmael Reed 
and the social insights on black values 
set down by a Toni Morrison or a 
Richard Wesley are read and discussed. 
Black Literature II may be taken with 
Black Literature I. 
Prerequisite: English II 
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BLK233 Contemporary Black Writers/ 
3 hrs. 3 cr. 
Same as ENG833 
The works of 20th Century African and 
Afro-American writers of fiction and non­
fiction are read and discussed in relation 
to the Black Diaspora and shared values 
of African-derived cultures. 
Prerequisite: English II 

BLK235 History of Black Theatre/3 hrs. 
3 cr. 
The course traces the black theatre from 
slave entertainments and performances 
to the present. Black minstrelsy, black 
entertainments of the middle and late 
19th Century, and the emergence of the 
black musical comedy as a Broadway 
standard are examined. Black drama of 
the 30's and 40's as a foundation for the 
multi-disciplined arts of the black theatre 
of the 80's is emphasized. Visits to black 
theatrical productions in the New York 
area are included in the course. 

BLK236 Black Theatre Workshop Il 
3 hrs. 3 cr. 
A workshop designed to instruct the stu­
dent in the fundamentals of acting and 
performing before a live audience. Devel­
opment of the craft is focused on refer­
ences to the students' cultures and back­
grounds. The backstage aspects of 
theatre are explored. 

BLK237 Black Theatre Workshop HI 
3 hrs. 3 cr. 
Performances of scences, one-act plays, 
dialogues, poetry, and rituals are used to 
sharpen the skills and techniques mas­
tered in Workshop I. 

BLK238 Black Literature of the Carib­
bean/3 hrs. 3 cr. 
In this course the student reads and dis­
cusses selected works from the English 
and French speaking areas of the Carib­
bean. The concept of Negritude and the 
idea of national liberation as expressed 
in literature are explored. 

BLK331 African Literature/3 hrs. 3 cr. 
A survey of the literature of continental 
Africa from the oral tradition to contem­
porary writings in English, French, and 
the vernacular languages of Africa. All 
readings will be in English. 
Not to be offered in 198D-81 
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Modern Languages 

SWA101 Elementary Swahili Il4 cl. hrs. 
1 lab. hr. 4 cr. 
This course is designed for students who 
have no knowledge of Swahili. Primary 
stress is on speaking, reading. and writ­
ing. There are simple textbooks, records, 
tape recordings, guest speakers. 
Not to be offered in 198D-81 

SWA110 Elementary Swahili ll/4 cl. hrs. 
1 lab. hr. 4 cr. 
This course provides intensive practice in 
speaking Swahili using the audiolingual 
method, and also provides further prac­
tice in conversation, reading and writing. 
Vocabulary is developed to enable stu­
dents to acquire command of basic sen­
tence patterns. 
Prerequisite: SWA 101 or instructor's 
permission 
Not to be offered in 198D-81 

SWA200 Intermediate Swahili ID/4 hrs. 
3 cr. 
A review of grammar and reading is in­
terspersed with conversation and self­
expression through oral and written re­
ports, play-acting and story-telling done 
in Swahili. 
Prerequisite: SWA 110 or instructor's 
permission 
Not to be offered in 1980-81 

SWA210 Swahili IV/4 hrs. 3 cr. 
An intensive conversational course em­
phasizing idiomatic everyday language. 
Themes of current interest in politics, 
art, fashion, education, social change, 
etc. are presented for discussion. Ad­
vanced story-telling and play-acting is 
continued. 
Prerequisite: SWA 200 or instructor's 
permission 
Not to be offered in 198D-81 

Music and Art 

BLK101 African Art/2 hrs. 2 cr. 
Same as ART801 
This course examines the major visual 
art forms of Africa-traditional masks, 
sculpture, artifacts-and the nature of 
the societies that produce them. The role 
of art-its social, religious, and aesthetic 
functions-is emphasized and compared 



with the role of art in Western and other 
non-Western societies. Lecture/discussion 
is supplemented with slides, films, and 
gallery and museum visits. 

BLK102 Afro-American Art/2 hrs. 2 cr. 
A survey of the contributions of Afro­
American artists, sculptors, and crafts­
men to the culture from the 18th Century 
to the present. The social significance of 
the black artist as recorder, commenta­
tor, or reactant to the black experience 
is explored. Artists involved in present 
art movements and styles are examined 
through slides, readings, and visits to gal­
leries and museums in the metropolitan 
area. 

BLK145 Music in African Culture/2 hrs. 
2 cr. 
Same as MUS845 
A study of traditional African music 
within its socio-cultural context. The 
function of music in the lives of African 
peoples, and the relationship of those tra­
ditions to the culture of Afro-Americans 
form an integral part of the course. 
Not to be offered in 198D-81 

Nursing 

BPR161 Health Problems in Urban Com· 
munities/3 hrs. 3 cr. 
This course is concerned with the rela­
tionship between urban problems and 
their effects on community, health, de­
livery of health services, and the quality 
of health care. Urban crises which con­
tribute to poor health as a result of in­
adequate housing, environmental pollu­
tion, economic and welfare inadequacies. 
and the use and abuse of alcohol and 
drugs as discussed. 

Physical Education, Health, Recreation 
and Dance 

BPRlOl Ethnic Dance 2 hrs. 2 cr. 
This course will concentrate on the ele­
mentary dances of the West Indian. 
Puerto Rican, and Afro-American cul­
tures. The course evaluates the body 
movements of the three cultures, empha­
sizing their similarities. 
Not to be offered in 1980-81 

Science 

BLK261 Contributions of Black Scholars 
to Modern Science/3 hrs. 3 cr. 
Same as SCI861 
This course surveys the life and work of 
selected black scholars who have made 
significant contributions in the fields of 
science and technology. Where possible, 
black scientists and technologists will be 
invited as guest lecturers to discuss the 
significance of their current investiga­
tions. 
Not to be offered in 198D-81 

Social Science 

BLK121 History of African Civilization/3 
hrs. 3 cr. 
Same as HIS821 
African civilizations and cultures are 
traced from antiquities of Olduvai, Nu­
bia. and Axum to the beginning of Euro­
pean incursions of the 15th Century. 

BLK122 African History- 1500 to 
Present/3 hrs. 3 cr. 
Same as HIS822 
Africa from her sustained contacts with 
Europe to the present. The colonial ad­
ministrative techniques of indirect rule, 
assimilation and settlement as related to 
independence/liberation movements and 
socio-political and economic patterns in 
African states since 1960 are studied. 

BLK123 Afro-American History V3 hrs. 
3 cr. 
A detailed examination of the contribu­
tions of black people to the economic, so­
cial, and political developments of the 
American nation. The most recent find­
ings of the disciplines of psychology, so­
ciology, and historical research are used 
to interpret past black experiences and 
present-day residuals in social institu­
tions. 

BLK124 Afro-American History B/3 hrs. 
3 cr. 
The interaction of black people with their 
socio-economic environment from Recon­
struction to the present. The circle of po­
litical ideologies as reflected from the So­
cial Darwinist years of exclusion of 
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blacks from mainstream political, 
economic and social life to the activist 
eras of Garvey, the Harlem Renaissance, 
Martin Luther King Jr., Malcolm X and 
the 1970's are systematically examined. 
Black cultural history is integrated into 
the chronological order of discussion. 

BLK125 Cultural, Political and Economic 
History of West Africa/3 hrs. 3 cr. 
Same as HIS825 
This course examines the cultural, politi­
cal and economic history of West Africa. 
Not to be offered in 198D-81 

BLK126 Caribbean History/3 hrs. 3 cr. 
Same as HIS826 
The aim of this course is to explain the 
emergence of the Caribbean during the 
century following the Emancipation Dec­
laration. The political, social and 
economic institutions which characterize 
the modern Caribbean had their roots in 
that crucial transitional period. The 
course will also examine the nature of 
present Caribbean society, especially its 
political and economic position in the 
modern world. 

BLK252 Introduction to Black Political & 
Social Thought/3 hrs. 3 cr. 
A systematic inquiry into the political 
and social philosophies of black thinkers 
and activists in the Black Diaspora. Con­
tributions toward systems of black 
thought and action are examined in 
terms of relationships to political, 
economic, and social actions within and 
without black communities today. Read­
ings from David Walker, Edward Blyden, 
Douglass, Delany, Fanon, Garvey, Nkru­
mah, Nyrere, Ida Wells-Barnett. DuBois, 
Washington, Malcolm, and others. Lec­
ture/discussion. 

BLK253 Black Experience in Africa/ 
3 hrs. 3 cr. 
Sames as ANT853 
A course in international education re­
lated to the cultures and contemporary 
institutions in African nations. The stu­
dent is exposed to traditional African art. 
music, and dance; to journalists, African 
students, legislators, and workers. 
Offered during Summer Semester only 
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BLK254 The Sociological Foundations of 
Black Culture/3 hrs. 3 cr. 
Same as SOC854 
A study of the factors operative in the so­
cialization process that are distinctive in 
the black cultural context in the U.S.A. 
The interdisciplinary aspects of sociologi­
cal inquiry and practice will be stressed. 
Field experience provides the student 
with a knowledge of agency and institu­
tional services. 

BLK255 Nation Building in Africa/3 hrs. 
3 cr. 
The course analyzes the impact of 19th 
century imperialism and the development 
of nationalism in Africa. It also discusses 
the problems of the newly independent 
states; namely, political and social mod­
ernization, economic development and 
stresses the ideological movement to­
wards socialism. Selected developmental 
institutions such as political parties, bu­
reaucracy, military and internal groups 
vis-a-vis special problems of leadership 
roles, ethnicity, traditionalism, regional­
ism and neo-colonialism will be reviewed. 

BLK256 The Contemporary Black Fam­
ily/3 hrs. 3 cr. 
The dynamics of black family interaction 
in contemporary urban settings are ex­
plored. The versatility of the black family 
and its creative use of techniques for 
continuity and self-actualization are the 
frames of reference. Specific numbers of 
visits to accredited family service agen­
cies are arranged. Follow-up conferences 
are held with instructor. 
Prerequisites: Sociology, Psychology, Afro­
American History, or permission of the 
Center 

BLK271 Foundations of Black Psy­
chology/3 hrs. 3 cr. 
Same as PSY871 
The course will provide an overview of 
the psychological foundations of individ­
ual and group identity perceptions 
shared by Afro-Americans as these fac­
tors relate to historical experience. The 
dominant themes of the American hu­
manistic and behavioral science assess­
ments of Afro-Americans and resultant 
assignment of negative values to the 



black cultural context will be explored. 
The literature and research on which 
such assessments have been made and 
perpetuated will be examined with a 
view towards illuminating the psychologi­
cal foundations upon which self-concepts 
are developed and sustained. The course 
will include field visits. 
Prerequisite: PS¥100 

BPR111 Economics of Urban Communi­
ties/3 hrs. 3 cr. 
Same as EC0811 
The course introduces the subject of ur­
ban economics in historical and social 
context rather than as a strict analytical 
discipline. Such crucial problems as the 
causes and existence of poverty in the 
midst of plenty, handling of federal, state 
and local government programs, financ­
ing Black enterprise, conditions of social 
welfare are considered, and solutions to­
wards developing neglected economics of 
the inner city communities are proposed. 

BPR253 Colonialism, Neo-Colonialism 
and Underdevelopment in the Third 
World/3 hrs. 3 cr. 
Same as POL853 
Analysis of the impact of colonialism and 
imperialism upon non-European societies. 
The focus is on the oppression and ex­
ploitation and contradictory legacy left 
by the West- and the resistance on the 
part of the oppressed, culminating in the 
process of decolonization. The course ex­
amines the forms and characteristics of 
neo-colonialism in Africa, Asia, the Mid­
dle East, Latin America and the United 
States. 

PUERTO RICAN STUDIES 
PROGRAM 
The Puerto Rican Studies Program was 
initiated in 1970 to meet the needs of 
many Puerto Rican students within the 
College. Under the Puerto Rican and 
Latin American Studies Program, the Col­
lege offers courses in the Social 
Sciences, Language and Literature, and 
Music and Art. These courses may be 
taken by all students as electives or sub­
stituted for traditionally-required 
courses. 

Modern Languages 

PRN231 Puerto Rican Literature V3 hrs. 
3 cr. 
Same as SPN831 
This course is a survey of Puerto Rican 
literature. It includes a study of the first 
literary expressions, both in prose and 
verse, a history of the various literary 
movements, and representative authors 
and their works. Written critical anal­
yses and oral reports on selected work 
will be required. 
Prerequisite: A working knowledge of 
Spanish and Instructor's permission 

PRN232 Puerto Rican Literature ll/3 hrs. 
3 cr. 
Same as SPN832 
This course covers the contemporary lit­
erary expression in Puerto Rico. Authors 
such as Luiz Pales Matos, Julia deBurgos, 
Diaz Alfaro and other short story writers 
are studied and evaluated. It also studies 
and analyzes the modern novel as a re­
flection of the present Puerto Rican so­
ciety. 
Prerequisite: A working knowledge of 
Spanish 

PRN233 Representative Puerto Rican 
Writers/3 hrs. 3 cr. 
Same as SPN833 
This course is an intensive study of a 
group of Puerto Rican writers and their 
reactions to different periods in the his­
tory of their country. It includes both oral 
and written analyses of the important 
works of Manuel Alonso, Alejandro 
Tapia y Rivera, Jose de Diego, Eugenio 
Maria de Hostos, Manuel Zeno Gandia, 
Antonio S. Pedreira, Luis Pales Matos 
and Julia de Burgos. The writer is studied 
as a man reflected in his works: his 
unique reactions to the circumstances in 
which he has lived. 
Prerequisites: Spanish Composition for 
Puerto Ricans: Advanced; Puerto Rican 
Literature I and II; or Instructor's permis­
sion 

PRN235 Puerto Rican Theatre/3 hrs. 
3 cr. 
Same as SPN835 
This course consists of two periods: 

(a) A survey and analysis of the 
drama written in Puerto Rico during the 
Spanish Colonial period. its development 
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and relationship to the emergence of a 
national identity, and its insurgence in 
the literary involvements up to the 19th 
Century; and 

{b) A study of the drama written by 
Puerto Rican playwrights in the 20th cen­
tury, both on the island and in the U.S.A., 
and how it reflects contemporary social 
concern. 

PRN455 Spanish Composition for Puerto 
Ricans: Intermediate/3 hrs. 3 cr. 
Same as SPN855 
This course is designed for students with 
a background in Spanish. It includes a 
thorough study of the sentence and its 
parts as a means of communication. 
Punctuation, the mechanics of composi­
tion, the importance of diction, variations 
in the Spanish language, and style in 
writing are developed through written 
exercises and class discussion. The 
course is aimed at encouraging the self­
expression of the Puerto Rican student. 
Prerequsite: Instructor's permission 

PRN456 Spanish Composition for Puerto 
Ricans: Advanced/3 hrs. 3 cr. 
Same as SPN856 
This course includes discussion and in­
tensive practice in the paragraph and its 
uses, the outline as an aid in writing and 
effective composition, the research paper 
and its importance in college and gradu­
ate studies, the critical paper, descrip­
tion, the familiar essay, narration, the so­
cial expose and other forms of writing 
reflecting the students' views and their 
expressions in Spanish. 
Prerequsite: Spanish Composition for 
Puerto Ricans: Intermediate; or 
Instructor's permission 

PRN475 Latin American Heritage/3 hrs. 
3 cr. 
This course is an introduction to the cul­
ture of a selected La tin American coun­
try or to the cultures of a group of geo­
graphically-related countries. The course 
work begins with a visit and travel in the 
country or countries studied. It also in­
cludes regular classes or seminars, com­
pletion of a reading list, and meetings 
with students, political leaders, and intel­
lectual leaders of the country or coun­
tries visited. The student will be graded 
on a written paper and/or a final ex­
amination. 
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Prerequisite: A functional knowledge of 
the language of the country visited may 
be required 

Music and Art 

PRN141 Puerto Rican Music/2 hrs. 2 cr. 
Same as MUS881 
This course surveys the folk, popular, 
and classical forms of Puerto Rican mu­
sic from the pre-Columbian period 
through the 20th Century in relation to 
indigenous cultural patterns. The rela­
tionship of music to Puerto Rican folklore 
and dance is explored. Lectures are sup­
plemented with slides, tapes, phonograph 
records, and live performances. 

PRN151 Politics of Puerto Rican Com­
munities/3 hrs. 3 cr. 
Same as POL881 
This course is an analysis of the political 
movements and parties of Puerto Rican 
communities in the U.S.A .. the relation­
ships of these movements and parties to­
ward political development in Puerto 
Rico, the role of the Puerto Rican in both 
traditional and radical political move­
ments in the U.S.A., and how political 
participation in the American process 
has come to contribute to a sense of com­
munity identity among Puerto Ricans in 
the U.S.A. 

PRN152 Puerto Rican Experience in Ur­
ban U.S. Settings/3 hrs. 3 cr. 
Same as SOC852 
This course studies the peculiar charac­
teristics of the Puerto Rican migration to 
the U.S. It analyzes the processes of as­
similation and adaptation to the Ameri­
can society as opposed to the identity 
and preservation of Puerto Rican cultural 
values. The problems of education, hous­
ing, health services, family and commu­
nity, employment, and economic develop­
ment are given special attention as they 
relate to the unique experience of the 
Puerto Rican in the U.S.A. 

PRN234 The Puerto Rican Family/3 hrs. 
3 cr. 
Same as SOC884 
This course studies the Puerto Rican fam­
ily as the primary unit of Puerto Rican 
society, reflecting the patterns and 
dynamics of that society. It examines the 
variations in family structure that have 



evolved from the Taino, Spanish and 
African cultures. The historical and 
economic changes that have transformed 
Puerto Rican society are analyzed, with 
emphasis on their effect on the family 
structure. The experience of migration 
and its impact on the Puerto Rican family 
are considered. Attention is given to the 
problems facing the family as the unit of 
migration. 

PRN236 Puerto Rican Economic Develop­
ment Since 1898/3 hrs. 3 cr. 
Same as EC0886 
This course analyzes the history and ef­
fects of American economic policies on 
contemporary Puerto Rico. The economic 
conditions before the American occupa­
tion are examined, with the objective of 
comparing them with the conditions and 
changes after 1898. The period of sugar 
as a monoculture is studied, as well as 
the great depression and its impact on 
Puerto Rico. The coming into power of 
the Popular Party, with its politics of 
land reform and economic development, 
are examined. In conculsion, the 
economic and social planning that have 
brought about the modern Puerto Rico 
are analyzed. 

Nursing 

BPR161 Health Problems in Urban Com­
munities/3 hrs. 3 cr. 
Same as NUR861 
This course is concerned with the close 
interrelationship between growing urban 
problems and their effects on community 
health, delivery of health services, and 
the quality of health care. Urban crises 
which contribute to poor health as a re­
sult of inadequate housing, environmental 
pollution, economic and welfare inade­
quacies, and the use and abuse of alcohol 
and drugs are discussed. 

Physical Education, Health, 
Recreation and Dance 

BPR101 Ethnic Dance/2 hrs. 1 cr. 
Same as PED801 
This course concentrates on elementary 
dance of the West Indian, Puerto Rican 
and Afro-American cultures. The course 
evaluates the body movements of the 
three cultures, emphasizing their similari­
ties. 

Social Science 

BPR111 Economics of Urban Communi­
ties/3 hrs. 3 cr. 
Same as EC0811 
This course introduces the subject of ur­
ban economics in historical and social 
context rather than as a strict analytical 
discipline. Such crucial problems as the 
causes and existence of poverty in the 
midst of plenty, handling of federal, state 
and local government programs, financ­
ing Black enterprise, conditions of social 
welfare are considered, and solutions to­
wards developing neglected economics of 
the inner city communities are proposed. 

BPR253 Colonialism and Ne~ 
Colonialism/3 hrs. 3 cr. 
Same as POL853 
Analysis of the impact of colonialism and 
imperialism upon non-European societies. 
The focus is on the oppression and ex­
ploitation and contradictory legacy left 
by the West- and the resistance on the 
part of the oppressed, culminating in the 
process of de-colonization. The course ex­
amines the forms and characteristics of 
neo-colonialism in Africa, Asia, the Mid­
dle East. Latin America and the United 
States. 

PRN121 History of Puerto Rico Il3 hrs. 
3 cr. 
Same as HIS881 
This course studies the history of Puerto 
Rico from the pre-Columbian period to 
the middle of the 19th century. Consider­
ation will be given to political, social, 
cultural and economic factors contribut­
ing to the emergence of national con­
sciousness in the 19th century. 

PRN122 History of Puerto Rico ll/3 hrs. 
3 cr. 
Same as HIS882 
This course studies the historical condi­
tions of Puerto Rico in the second half of 
the 19th century. The transition from a 
Spanish colony to an American posses­
sion is examined. The events and forces 
that created the present Puerto Rico are 
studied and analyzed in perspective. The 
different alternatives to the problem of 
status: Commonwealth, Statehood, Inde­
pendence are studied. 
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PRN125 Puerto Rican Culture and 
Folklore/3 hrs. 3 cr. 
Same as ANT825 
This course studies the emergence of a 
national culture, folklore, and identity. 
Topics include the Taino, Spanish, and 
African contributions to the creation of a 
criollo personality and character; the 
Puerto Rican family: race relations; the 
jibaro; religion; and the arts. It reviews 
customs, traditions, celebrations, dances, 
legends, songs, proverbs and hero and 
underdog stories. The impact of United 
States culture upon Puerto Rican culture 
and the resulting conflicts are also con­
sidered. 

FRENCH STUDIES; HISPANIC STUDIES; 
IT AUAN-AMERICAN STUDIES 
Courses in these areas may be taken by 
all students as electives and, in some 
cases, may be substituted for tradi­
tionally-required courses. For the com­
plete list of courses offered, see the Mod­
ern Languages Department. page 115. 

JUDAIC STUDIES 
Courses in Judaic Studies may be taken 
by all students as electives and, in some 
cases, may be substituted for tradi­
tionally-required courses. For the courses 
offered, see page 97 in the English De­
partment, page 117 in the Modern Lan­
guages Department, and page 144 in the 
Social Science Department. 

Interdisciplinary Studies 
The Interdisciplinary Studies being developed at the College have, as their 
goal, an increase in humanistic knowledge by students. Such studies stress 
the interconnection and interaction of two or more aspects of culture and 
hence foster the preservation of ideas, events, and works of art themselves as 
in their real-life simultaneity. Individual interdisciplinary courses are taught 
by faculty representing two or more departments or disciplines. Interdisci­
plinary Studies were initiated in 1974-75. 

Such courses are electives, aimed to encompass the needs and interests of 
students in all of the College's academic areas, in both career and transfer 
programs. 

INT100 Enlightenment, Revolution, Ro­
manticism/& hrs. 6 cr. 
An interdisciplinary course taught pri­
marily by faculty from the Social Science 
and English Departments. The course ex­
amines fundamental questions and insti­
tutions which evolved during the years 
1760-1820 and by which the Western 
World still lives. The examination of 
these values is particularly appropriate 
following the American Bicentennial. 
Prerequisites: 30 credits; English I and II. 
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Labor Studies 
Director: Tziporah S. Kasachkoff 

Associate Director: Mayer Rossabi 

Announcements about this project in this Catalog are subject to approval by CUNY and the New 
York State Education Department. 

The Labor Studies Project was inaugurated in 1978~79 with an HEA Title I 
grant from the New York State Education Department; the grant uses funds 
appropriated by the U.S. Congress under the Higher Education Act, Title I. 

The focus will be the higher education of union participants, who gener­
ally have been bypassed by academic programming at the entering (two-year) 
college level. At BMCC these studies will be made available within a wide 
student framework to such persons as union workers, disadvantaged persons, 
older persons, and minority-group persons. The aim is to involve more poten­
tial students in courses of special and specific interest to them. 

The project is being planned with the cooperation of labor union members 
and leaders, business leaders, and academic leaders. 

Description of courses offered is listed here. 

LS1100 Introduction to Labor Studies/ 
3 hrs. 3 cr. 
This course is an introductory study of 
labor and labor movements, especially as 
they have developed within the American 
context. Labor Studies, as academically 
defined, is the study of work, workers, 
and the organization workers form to 
protect their work interests. It includes 
an examination of the external forces­
social, political and economic-that in­
fluence labor, and the reciprocal in­
fluence of labor on these forces. 

Topics to be covered include the ori· 
gins, structure, and goals of national and 
industrial unions, the growth of unions in 
America and the influence of labor on 
the direction and development of Ameri­
can Society. 

LS1101 History of the American Labor 
Movement/3 hrs. 3 cr. 
This course traces the origin and chrono­
logical development of labor alliances in 
the United States. It places the growth of 
the American labor movement within the 
historical framework of those events­
political, social and economic-that gave 
it its shape and directed its evolution into 
the labor organization we know today. 

Topics to be covered include: The be-

ginnings of organized labor; the rise of 
industrial unions; the influence of govern­
ment on the growth of unions; the history 
of the internal development of the labor 
movement, and the personalities that 
helped to determine the course of labor 
history. 

LSI102 Labor Law/3 hrs. 3 cr. 
A study of the legal agencies of govern­
ment, local, state and federal, as they re­
late to the labor movement. Example of 
federal and state labor law, both statu­
tory and common, and how it applies to 
employees, unions, and employers. 

LSI103 Labor Economics/3 hrs. 3 cr. 
An application of economic theory and 
statistics to the problems of the labor 
market. Economic analysis will be used to 
study various aspects of the labor market 
including the supply of labor, distribution 
of labor, extent and incidence of unem­
ployment, the determination of wages 
and the effects of unions and government 
on the labor market. 

LSI104 Leadership Sldlls/2 hrs. 2 cr. 
This course will help develop basic 
leadership skills. It will provide a theo­
retical understanding of leadership and 
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its qualities. It will also explore tech­
niques necessary for leadership in or­
ganizations, specifically labor unions. 

LSI105 Grievance and Arbitration/2 brs. 
2 cr. 
The course explores the initial steps of 
the grievance procedure, defines a 
"grievance" and explains the filing of 
grievances and processing them through 
the arbitration phase. Skills required in 
grievance handling and the preparation 
and arguing of arbitration cases will be 
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developed through studies of specific 
cases and mock arbitration and role­
playing sessions. 

LSI106 Contract Negotiation and ln­
terpretation/2 brs. 2 cr. 
The course will explore the meaning of 
collective bargaining. The contents of 
union contracts will be studied including 
the interests of the various groups in the 
bargaining process. Students will be 
trained in the analysis of contract con­
tent and its administration. 



The Library 
Chief Librarian: Cyril 0. Packwood 

Deputy Chief Librarian: Lina M. Lowry 

Professor: Cyril 0. Packwood 

Associate Professors: George R. Dodonay, Lina M. Lowry 

Assistant Professors: Lester E. Bower, Sheldon Cheuse. Evelyn Hisz. Wambui Mbugua, Anna 
Radziejowski, Sherwood Smith, Emily D. Wolff 

Supervisor, Audio Visual Services: Richard I. King 

Senior College Laboratory Technician: Roberta E. Mandel 

The mission of the Library Department is to collect and disseminate media in 
a variety of formats to support the College curriculum. Three divisions-the 
Library, Periodicals Department, and the Audiovisual Department-combine 
forces in this effort. The Library faculty and staff are always ready to meet 
the information needs of the College community. 

The Library, located in Room A201, is the central source of information 
and research services for students, faculty, and staff. The book collection 
contains more than 50,000 volumes. Books are shelved on open stacks accord­
ing to the Library of Congress classification system, and are organized in the 
Card Catalog by author, title and subject. 

Books in heavy demand for class assignments are kept on Reserve at the 
Circulation Desk. 

A Library Lecture Program is conducted to familiarize students with rele­
vant resources. The Library maintains the Borough of Manhattan Community 
College Archives. 

Service hours are from 9:00a.m. to 8:00p.m. Monday through Thursday, 
and 9:00 a.m. to 5:00 p.m. on Friday. 

Periodicals Department 
More than 400 current serials-magazines, newspapers, journals-and a 
large microfilm and back issue collection are maintained in the Periodicals 
Department, which is located in Rooms ~206A, A207, and A207 A. Access to 
periodicals is provided by general and specialized indexes and the 
Department's Guide to Periodicals. 

The Periodicals Department is open Monday through Thursday from 9:00 
a.m. to 8:00 p.m. and on Friday from 9:00 a.m. to 5:00 p.m. 

Audiovisual Department 
The Audiovisual Department provides faculty with nonprint instructional me­
dia serving departmental teaching objectives and the Student Activities pro­
gram. 
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Advisement and assistance are provided for in-house production of in­
structional materials. A general collection of commercial software is avail­
able from purchased materials and through membership in the CUNY Film 
Consortium. For classroom instruction, 16mm motion picture projection, televi­
sion production, and a variety of transparency, slide, and opaque projection 
services are provided on a regularly scheduled basis. The unit maintains an 
up-to-date collection of catalogs for faculty use in planning future purchases 
of audiovisual materials. 

Office hours are from 9:00 a.m. to 5:00 p.m., Monday through Friday. 
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Mathematics 
Chairperson: Lawrence A. Sher 

Deputy Chairpersons: Geoffrey R. Akst, Carole Weisbrot, Patricia R. Wilkinson 

Professors: Geoffrey R. Akst, Beryl E. Hunte, Nathan Newman. Lawrence A. Sher 

Associate Professors: Genaro M. LaChica, Toni Kasper, Patricia R. Wilkinson 

Assistant Professors: Eileen R. Bynoe, Esther Ettedgui, Robert L. Kaufman. Mary R. Kellogg, Wil­
liam A. Parsons, Maria A. Reid, Myron S. Rosenbaum, Lawrence B. Spector, Paul D. Zahn 

Instructor: Herman Drucker, Carole Weisbrot 

Every student enrolled in a degree program is required to take at least one 
college-level course in mathematics. The courses are designed to help stu­
dents appreciate the logical structure of mathematics and the scope of the ap­
plication of mathematics in a modern society. Procedures and ideas are em­
phasized, as are the development of applications and skills. In general, the 
mathematics program attempts to strengthen and enrich the student's basic 
understanding of mathematics. The Department offers the following se­
quences: 

NOTE: Students who have taken 12th-year Mathematics in high school, 
Advanced Algebra, or Mathematics 12X, should confer with the Department 
chairperson before pursuing any of the sequences. 

I. Remedial requirements: 
All entering students are given an examination in mathematics for remedial 
placement. Placement will be made by test results and curriculum. After a 
student completes or is exempted from the remedial requirement, the curricu­
lum requirement must be passed. 
A. In Liberal Arts and Business Transfer programs: 
The possible placements are: 

MATOlO MAT051 
MATOll NR 
MAT012 
"NR" as a placement result indicates that no remediation is necessary. 

and the course listed below by curriculum should be taken. When a remedial 
requirement is shown, it must be completed in either of these two ways: 

(1) If MAT010 or MAT011 is the placement, MAT051 must be taken later 
to complete the remedial requirement, or 

(2) MAT012 completes the remedial requirement. 

B. All other curricula: 
The possible placements are: 

MAT010 MAT051 ** 
MAT011 NR 
Either MATOlO or MAT011 will compete the college remedial require­

ment. 
**If a student wishes to transfer to a four-year college, MAT051 must be 

taken. 
"NR" indicates no remediation is necessary. 
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II. Curricula requirements; 
A. Liberal Arts: 

A. Mathematics and science oriented students: MAT204, MAT301, MAT302, 
MAT303 (and electives, as determined in consultation with a Departmental 
advisor) 
B. Other Liberal Arts students: MATlOO or MAT150 (and electives, as deter­
mined in consultation with a Departmental advisor) 

B. Business Administration: 

( 1) Transfer students: 
MAT402 (MAT150 and MAT053 or their equivalent-as well as remedial 
mathematics courses-must be taken before MAT402 except with the per­
mission of the chairperson) 
(2) Career Students: 
(a) Data Processing students: MAT100 or MAT150 or, with written permis­
sion of the chairperson of the Data Processing Department, MAT301 or 
MAT402. 
(b) Other Career students: MAT150 or, with written permission of the chair­
person of the student's major department, MAT402. 

C. Health Service Technologies: 

(1) Community Mental Health Technology students: MAT150 
(2) Medical Records Technology students: MAT150 
(3) Respiratory Therapy students: MAT150 
(4) Nursing students: MAT104 

Mathematics Laboratory 
The Mathematics Laboratory is for use by students enrolled in the Remedial 
Mathematics Program (MAT010, MAT011, MAT012 or MAT051). 

MATOlO Basic Mathematics 116 cl. hrs. 0 
cr. 
This is a course in basic arithmetic skills 
and the rudiments of algebra. Topics cov­
ered include: whole numbers. fractions, 
decimals. percents, proportions. signed 
numbers. and the solving of simple linear 
equations. Required of students whose 
placement exam indicates a low level of 
proficiency in simple arithmetic skills. 

MATOll Basic Mathematics ll/3 cl. hrs. 
0 cr. 
This is a course in basic arithmetic skills 
and the rudiments of algebra. Topics cov­
ered include: whole numbers, fractions. 
decimals, percents. proportions, signed 
numbers, and the solving of simple linear 
equations. Required of students whose 
placement exam indicates a marginal 
level of proficiency in simple arithmetic 
skills. 
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If a student passes MAT010 the student 
should not register for MA TOll. 

MAT012 Basic Arithmetic and Algebra/6 
hrs. 0 cr. 
This course is a combination of remedial 
arithmetic and elementary algebra. It in­
cludes arithmetic of integers. fractions, 
decimals, percent, algebraic representa­
tion. operations with polynomials. linear 
equations. exponents and radicals. fac­
toring, graphs, measurement. and the Py­
thagorean Theorum. This is an acceler­
ated course for students who have scored 
relatively high on the placement ex­
amination. 
This course is designed to prepare stu­
dents for the University Competency Ex­
amination required for transfer to the up­
per division of CUNY. 



MAT051 Elementary Algebra/4 hrs. 0 cr. 
This course covers the same material as 
a standard high school ninth-year mathe­
matics course. It includes such topics as 
algebraic representation, signed num­
bers, operations with polynomials, fac­
toring, the solution of linear equations, 
the co-ordinate system, the solution of si­
multaneous linear equations of two vari­
ables, and graphing. (Formerly MATOOl). 
This course is designed to prepare stu­
dents for the University Competency Ex­
amination required for transfer to the up­
per division of CUNY. If a student passes 
MAT012, the student should not register 
for MAT051) 

MAT053 Intermediate Algebra and 
Trigonometry/4 hrs. 2 cr. 
This covers the same material as a stan­
dard high school eleventh-year mathe­
matics course. It includes such topics as 
factoring, solutions of linear and quad­
ratic equations, trigonometric relation­
ships, exponents, logarithms, and the 
graphs of quadratic equations. 
Prerequisite: Elementary Algebra 
(MATD51) or equivalent 

MAT100 Fundamentals of Mathematics 
1/4 hrs. 4 cr. 
This course includes the study of several 
mathematical systems. The role of mathe­
matics in modern culture, the role of pos­
tulational thinking in all mathematics, 
and the scientific method are discussed. 
The course considers topics such as na­
ture of axioms, truth and validity, the 
concept of number, the concept of set, 
scales of notation, groups, and fields. 

MAT104 Mathematics for Health 
Sciences/3 hrs. 3 cr. 
This course covers computations and 
measurements essential in the health 
science professional fields. Topics in­
clude: units and measurements, ratios, 
solutions and dosages. 

MAT150 Introduction to Statistics/4 hrs. 
4 cr. 
This course covers the use of arithmetic, 
linear equations and formulas in the 
study of basic statistics. It includes 
measures of central tendency, measures 
of dispersion, graphs, the regression line, 
confidence intervals. and significance of 
differences. 

MAT202 Fundamentals of Mathematics 
W3 hrs. 3 cr. 
This course covers an axiomatic ap­
proach to mathematical structures and 
number systems. It includes functions, re­
lations, operation, and the real number 
systems. 
Prerequisites: Fundamentals of Mathe­
matics I 
Not to be offered in 1980.81 

MA T203 Mathematics through Statistics 
W3 hrs. 3 cr. 
This course covers frequency distribu­
tions, normal distributions, probability, 
hypothesis testing, and correlation. 
Prerequisite: Mathematics through Statis­
tics I 
Not to be offered in 1980.81 

MAT204 Mathematical Foundations for 
Calculus/4 hrs. 3 cr. 
This course covers basic algebraic and 
trigonometric skills, algebraic equations, 
and functions. It includes mathematical 
induction, complex numbers, the binomial 
theorem, and elements of matrices and 
determinants. 
Prerequisite: Elementary Algebra. In­
termediate Algebra and Trigonometry 
(MAT053). Consult Department chairper­
son if you are in doubt about prerequi­
sites. Required for mathematics and 
science oriented Liberal Arts students. 

MA T205 College Mathematics/4 hrs. 
5 cr. 
This course is an individualized instruc­
tional program of mathematics prepara­
tory to calculus. Students with foreign or 
uneven backgrounds in mathematics pur­
sue a differentially-paced course which 
includes arithmetic, algebra, geometry, 
trigonometry. and college algebra. Stu­
dents begin the program at their own 
academic level in mathematics. 
Prerequisite: Departmental interview and 
approval. Optional (instead of MATD51. 
MAT053, and MAT204) for mathematics­
science-oriented Liberal Arts students 
Not to be offered in 1980.81 

MAT207 Statistics/3 hrs. 3 cr. 
This course covers statistical concepts 
and techniques for applications. Topics 
include probability, random variables, 
binomial distribution, hyper-geometric 
distribution, central tendencies, normal 
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distribution, precision and confidence 
levels, sample design, and projects. 
Prerequisite: Intermediate Algebra 
Not to be offered in 198()-81 

MAT215 Elements of Linear Algebra/ 
3 hrs. 3 cr. 
This course reflects a current trend of in­
troducing abstract concepts prior to or 
concurrent with calculus. This course in­
cludes algebra and geometry of vectors, 
matrices, and linear transformations. The 
emphasis is on matrices. 
Prerequisites: Intermediate Algebra and 
Trigonometry 
Not to be offered in 1980-81 

MAT301 Analytic Geometry and 
Calculus V4 hrs. 4 cr. 
This is an integrated course in analytic 
geometry and calculus. applied to func­
tions of a single variable. It covers a 
study of rectangular coordinates in the 
plane, equations of conic sections, func­
tions, limits, continuity, related rates, dif­
ferentiation of algebraic and transcen­
dental functions. Rolle's Theorem, the 
Mean Value Theorum, maxima and 
minima, and integration. 
Prerequisite: Mathematical Foundations 
for Calculus (MAT204) or equivalent with 
Departmental approval. Required for 
mathematics and science oriented Liberal 
Arts students 

MAT302 Analytic Geometry and 
Calculus IV4 hrs. 4 cr. 
This course is an introduction to the con­
cepts of formal integration. It covers the 
differentiation and integration of alge­
braic, trigonometric, and transcendental 
functions. Topics include the definite in­
tegral, the antiderivative, areas, volumes, 
and the improper integral. 
Prerequisite: Analytic Geometry and 
Calculus I 

MAT303 Analytic Geometry and 
Calculus llV4 hrs. 4 cr. 
This course is an extension of the con­
cepts of differentiation and integration to 
functions of two or more variables. Top­
ics include: partial differentiation, multi­
ple integration. Taylor series, polar coor­
dinates. and calculus of vectors in one 
and two dimensions. 
Prerequisite: Analytic Geometry and 
Calculus II 
Not to be offered in 198D-81 
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MAT402 Finite Mathematics/4 hrs. 4 cr. 
This course covers compound statements, 
sets and subsets, partitions and counting. 
probability theory, vectors, and matrices. 
Prerequisite: Elementary Algebra 
(MAT051) and Intermediate Algebra 
(MAT053). Consult Department chairper­
son if you are in doubt concerning pre­
requisites. Required for students in the 
Business Administration-Transfer pro­
gram. Optional for students in Business 
career programs with permission from 
the chairperson of the Department in 
which they are majoring 

MA T501 Ordinary Differential Equa­
tions/3 hrs. 3 cr. 
A first course in the theoretical and ap­
plied aspects of ordinary differential 
equations. Topics include first order 
equations; exact equations; linear equa­
tions; series solutions; Laplace trans­
forms; Fourier series; boundary value 
problems. 
Prerequisite: Analytic Geometry and 
Calculus II 
Not to be offered in 1980-81 



Modern Languages 
Chairperson: Jaime A. Montesinos 

Deputy Chairperson: Bernard G. Picard 

Professors: Marisol B. Amar, Adelaida L. Guernelli, Jaime A. Montesinos, Bernard G. Picard, Fay 
Rogg 

Associate Professors: Aaron Benjamin. Neil Birnbaum, Emilia E. Borsi, Armida F. Castagnaro, 
Margarita j. Fazzolari, Michele Marechal Trudel 

Assistant Professor: Sam Alalouf 

Sr. College Laboratory Technician: Nelly Siskin 

College Laboratory Technician: Abraham Lieberman 

The modern language program is an integral part of the Liberal Arts curricu­
lum. Its principal objectives are to develop fluency in the written and spoken 
language, and to familiarize students with the main aspects of foreign litera­
ture and culture. All courses are given in the foreign language unles~ 
otherwise specified. Language laboratories, using the latest equipment, serve 
Modern Language, Speech, and Music students. Intensive practice in the Lan­
guage Laboratory is an essential part of alllangauge classes. 

Modern Languages Laboratories 
There are three Modern Languages Department laboratories which can ac­
commodate 95 students. Lessons can be conducted for an entire class or as 
individual programs for students in attendance. In addition to regularly 
scheduled hours, the labs are open for practice, extra, or review work during 
the week. 
MLA460 Comparative Grammar for For­
eign Language Students/3 hrs. 3 cr. 
This one-semester course is for students 
needing better preparation for foreign 
language study. Included is a review of 
grammar, starting from English, with em­
phasis placed on the variations of rules 
and usage in the romance languages. Ex­
amples illustrate the differences between 
English. French, Spanish and Italian 
grammar. Theory is kept to a minimum. 
Strong emphasis is put on the practical 
techniques in learning a foreign lan­
guage; the role, usage, and benefits of 
the language laboratory; the nature and 
use of idiomatic expressions. The course 
is given in English. 
French 

FRN101 French 114 cl. hrs. 1 lab. hr. 
4 cr. 
This course is for students who have had 
no previous background in French. Gram­
mar is taught inductively and simple 
texts are read. Skills in comprehension, 
speaking, reading, and writing are devel­
oped. 

FRN110 French ll/3 cl. hrs. 1 lab. hr. 
3 cr. 
In this continuation of French I, gram­
mar, composition, conversation, reading 
and analysis of simple literary texts are 
covered. 
Prerequisite: French I or Departmental 
approval 

FRN200 French ID/3 cl. hrs. 1lab. hr. 
3 cr. 
Study in this course includes a review of 
grammar plus the study of French civili­
zation and selected readings in French 
literature. 
Prerequisites: French II or Departmental 
approval 

FRN210 French IV/3 cl. hrs. 1 lab. hr. 
3 cr. 
While reviewing advanced grammar, stu­
dents are trained in literary analysis 
through the works of modern French 
authors. 
Prerequisite: French III or Departmental 
approval 
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FRN430 French V: Survey of French Lit­
erature 1/3 hrs. 3 cr. 
The chronological evolution of French lit­
erature and its relation to French culture 
and ideas is studied. Major works by rep­
resentative authors from the 17th cen­
tury are read and discussed with empha­
sis on ideas and style. Included are 
selections from Corneille, Moliere, Ra­
cine, la Fontaine, Bossuet, Fenelon, Fon­
tanelle, Marivaux, (Introduction to early 
18th century trends and post-revolution 
changes in classical literature). Written 
and oral reports are required. 
Prerequisite: French IV or Departmental 
approval 

FRN435 French VI: Survey of French 
Literature W3 hrs. 3 cr. 
This course concentrates on the litera­
ture of the Enlightenment and the 19th 
century as reflected in the works of Vol­
taire, Rousseau, Montesquieu, Balzac, 
Flaubert, and the Romantic and Symbo­
list poets. Written and oral reports are 
required. May be taken before French V. 
Prerequisite: French IV or Departmental 
approval 

FRN440 French VII: 20th-century 
French Literature/3 hrs. 3 cr. 
In this study of the major writers and lit­
erary movements of the 20th century, 
(surrealism, avant-garde, existentialism) 
emphasis is placed on novelists like Pro­
ust, Mauriac, and Camus; playwrights 
such as Claudel, Giraudoux, Sartre, 
Anouilh, Ionesco, and Beckett: and the 
poets Valery, Eluard, and Aragon. Writ­
ten and oral reports are required. May 
be token before French V and French VI. 
Prerequisite: French IV or Departmental 
approval 

FRN310 Advanced French Conversation/ 
3 hrs. 3 cr. 
This course involves intensive oral work 
consisting of discussions in French based 
on literary texts of the 20th century with 
drill in pronunciation, intonation, and 
rhythm. Intensive use is made of the Lan­
guage Laboratories. 
Prerequisite: French III or Departmental 
approval 

FRN455 Advanced French Grammar and 
Composition (Commercial French 1)/3 hrs. 
3 cr. 
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The course reviews grammar and syntax 
and includes advanced translation and 
composition, with emphasis on building 
essential business vocabulary and idioms, 
basic writing styles, and speech struc­
tures most frequently used in French cor­
respondence and office communications. 
Open to Business, Liberal Arts, and Sec­
retarial Science students 
Prerequisite: Functional knowledge of 
French, French III level, or Departmental 
approval 

FRN460 Existentialism in French Litera­
ture/3 hrs. 3 cr. 
This course brings to life the essentials 
of existentialist philosophy in plays and 
novels of French authors such as Sartre, 
Camus, with modern insights into the age­
old question of "free choice and predes­
tination," the relevancy or irrelevancy of 
God, "commitment or alienation," "the 
meaning or the absurdity of life," Read­
ings are in French, class discussions and 
written work in English. 
Prerequisite: French III or Departmental 
approval 

FRN4 70 Modern French Civilization/3 cl. 
hrs. 1 lab. hr. 3 cr. 
The main aspects of French life and cul­
ture as expressed in social, intellectual 
and philosophical history are studied in 
this course. Emphasis is given to the geo­
graphic situation and economic and so­
cial changes, the main trends of thought 
in French tradition, and their impact on 
modern France. Readings are in French, 
discussion in English. 
Prerequisite: French III or Departmental 
approval 

FRN461 The Individual and Society in 
19th Century French Literature/3 hrs. 
3 cr. 
This course analyzes the relationship be­
tween the individual and society as pre­
sented by French authors from Chateau­
briand to Valles. Different patterns of 
reactions to a society undergoing critical 
changes are investigated. Special atten­
tion will be given to the problem of the 
Romantic ego in a materialistic-oriented 
society. Readings are in French, discus­
sion in English. 
Prerequisite: French III or Departmental 
approval 



FRN462 History of French Drama and 
Theater/3 cl. hrs. 1 lab. hr. 3 cr. 
A history survey of the theories of 
French Theater evolved from the Greek 
Tragedy through medieval, classical Ro­
mantic, Realistic, Symbolist and Sur­
realist theater up to Avant-garde Theater 
and the Theater of the Absurd. Readings 
are in French, discussion in English. 
Prerequisite; French III or Departmental 
approval 

FRN463 Myth and Reality of the Woman 
in French Uterature/3 hrs. 3 cr. 
An analysis of the various problems re­
lated to the image of woman in French 
literature from the Middle Ages to the 
present time. Readings are in French, dis­
cussion in English. 
Prerequisite; French III or Departmental 
approval 

Hebrew 

HEB101 Hebrew 1/4 cl. brs. 1 lab. hr. 
4 cr. 
This course is for students who have lit­
tle or no background in Hebrew. Gram­
mar is taught inductively and simple 
texts are read. Skills in comprehension, 
speaking, reading and writing are devel­
oped. 
To be offered under Directed Study 

HEBUO Hebrew D/3 cl. hrs. 1 lab. hr. 
3 cr. 
In this continuation of Hebrew I. gram­
mar, composition, conversation, reading 
and analysis of simple literary texts are 
covered. 
Prerequisite: Hebrew I or Departmental 
approval 
To be offered under Directed Study 

HEB200 Hebrew ID/3 cl. hrs. 1 lab. hr. 
3 cr. 
Study in this course includes a review of 
grammar with special attention given to 
writing original Heb:ew themes. Drill in 
oral work is included through reading 
and discussing modern Hebrew prose. 
Prerequisite: Hebrew II or Departmental 
approval 
Not to be offered in 198D-81 

HEB210 Hebrew IV/3 cl. hrs. 1 lab. hr. 
3 cr. 
This intensive review of grammar also in­
cludes practice in the written and spoken 

language. Students are trained in literary 
analysis through the works of modern 
writers. 
Prerequisite: Hebrew III or Departmental 
approval 
Not to be offered in 198D-81 

HEB430 Hebrew V: Survey of Hebrew 
Literature 1/3 hrs. 3 cr. 
In this course, the historical development 
of the Hebrew language and literature 
from the Biblical era to the Middle Ages 
will be studied. Texts of the Pentateuch, 
the Prophets, the Scripture, Mishnah and 
Gemorah will be analyzed. Written and 
oral reports are required. 
Prerequisite: Hebrew III or IV 
Not to be offered in 198D-81 

HEB435 Hebrew VI: Survey of Hebrew 
Literature D/3 hrs. 3 cr. 
In this course, students concentrate on 
the literary expression of the Haskalah 
Movement (1700-1880}, the Renaissance 
era ( 1880-1948}, and Israeli literature 
(since 1948}. Written and oral reports 
are required. 
Prerequisite: Hebrew V 
Not to be offered in 1980-81 

HEB470 Civilization and Culture of the 
Hebrews/3 hrs. 3 cr. 
The main aspects of literary creativity 
and expression in the social, intellectual 
and philosophical experience of the He­
brews are studied from Biblical times, 
through the periods of the Mishnah and 
Talmud to the present. Emphasis is given 
to the evolutionary tendencies in the 
economic, political and social changes of 
Hebrew civilization as they are reflected 
in modern Hebrew life. Lectures and dis­
cussion in English are based on readings 
of texts and literature in the original. 
Prerequisite; Reading knowledge of He­
brew and Departmental approval 
Not to be offered in 1980-81 

HEB475 Field Experience in the Lan­
guage, Peoples and Culture of Israel/3 
hrs. 3 cr. 
Same as HIS720 
This is an introduction to Israeli culture 
through university study, visits to mu­
seums, historical and archeological sites; 
and meetings with leading authorities in 
education, industry, government and stu­
dent life. Students register for four to 
seven credits at Hebrew University, four 
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of which may be transferred to Manhat­
tan Community College. In addition, lec­
tures are held on the cultural and socio­
economic development of the area. 
Students must complete a written paper 
to receive credit for this course. 
Prerequisite: Functional knowledge of the 
Hebrew language and a basic knowledge 
of Middle Eastern history 
Not to be offered in 1980-81 

Italian 

ITL101 Itallan 1/4 cl. hrs. 1 lab. hr. 4 cr. 
This course is for students who have had 
no previous background in Italian. Gram­
mar is taught inductively and simple 
texts are read. Skills in comprehension, 
speaking, reading and writing are devel­
oped. 

ITL110 Italian W3 cl. hrs. 1 lab. hr. 3 cr. 
In this continuation of Italian I, grammar, 
composition, conversation and reading of 
Italian texts are covered. 
Prerequisite: Italian I or Departmental 
approval 

ITL200 Italian ID/3 d. hrs. 1 lab. hr. 
3 cr. 
Study in this course includes a review of 
grammar and of composition. Modern 
prose is read, discussed and analyzed. 
Prerequisite: Italian II or Departmental 
approval 

ITL210 Italian IV/3 cl. hrs. 1 lab. hr. 
3 cr. 
Advanced grammar is taught and in­
cludes practice in idioms, colloquial and 
literary vocabulary. An intensive analysis 
of syntactical and lexical peculiarities of 
written and spoken Italian is given 
through composition, conversation. se­
lected readings and translation. 
Prerequisite: Italian III or Departmental 
approval 

ITL400 Neo-realism and the Contem­
porary Italian Novel/3 hrs. 3 cr. 
The significant aspects of Italian neoreal­
ism are studied in the works of its most 
representative writers. The student is in­
troduced to the new socio-political con­
sciousness in Vittorini, Levi, Silane and 
Pratolini and to the revived exploration 
of the human conditions in Moravia and 
Pavese. Readings are in Italian, discus­
sion in English. 
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Prerequisite: Italian III or Departmental 
approval 
Not to be offered in 1980-81 

ITL430 Italian V: Survey of Italian Liter­
ature 1/3 hrs. 3 cr. 
This historical study of Italian culture, 
through its literary expression, includes 
the fundamentals of literary analysis, 
readings, interpretation, and discussion 
of major authors from the 13th century to 
the end of the Renaissance. Selections 
read are from the works of da Vinci, Poli­
ziano, Machiavelli, Ariosto, Michel­
angelo, Tasso, Castiglione, and Cellini. 
Written and oral reports are required. 
Prerequisite: Italian IV or Departmental 
approval 
Not to be offered in 1980-81 

ITL435 Italian VI: Survey of Italian Lit­
erature W3 hrs. 3 cr. 
In this course, students study Italian lit­
erature from the 16th to the present cen­
tury. Major authors such as Falilei, Me­
tastasio, Goldoni, Alfieri, Foscolo, Parini, 
Manzoni, Leopardi, Carducci, Verga, 
D'Annunzio, Pirandello, Quasimodo and 
Moravia are studied. Written and oral 
reports are required. May be token be­
fore Italian V. 
Prerequisite: Italian IV or Departmental 
approval 
Not to be offered in 1980-81 

ITL470 Literature, Culture and Civiliza· 
tion of ltaly/3 hrs. 3 cr. 
Introduction to the evolution and develop-­
ment of Italian culture and civilization 
through the literary and artistic features, 
geared to the understanding of present­
day problems of modern European Italy, 
and of the Italian American people. Read­
ings are mainly in Italian, discussions in 
English, and term papers in English or 
Italian. May be taken before literature 
courses. 
Prerequisite: Italian III or IV, or Depart­
mental approval 

Spanish 

SPN101 Spanish 114 cl. hrs. 1 lab. hr. 
4 cr. 
This course is for students who have had 
no previous background in Spanish. 
Grammar is taught inductively and sim­
ple texts are read. Skills in comprehen­
sion. speaking, reading and writing are 
developed. 



SPN110 Spanish W3 d. hrs. 1 lab. hr. 
3 cr. 
In this continuation of Spanish I, gram­
mar, composition, conversation, and 
reading Spanish texts are covered. 
Prerequisite: Spanish I or Departmental 
approval 

SPN200 Spanish ID/3 d. hrs. 1lab. hr. 
3 cr. 
Study in this course includes a review of 
grammar and reading plus discussion of 
selected works by modern authors. Self­
expression through oral and written re­
ports is emphasized. 
Prerequisite: Spanish II or Departmental 
approval 

SPN210 Spanish IV/3 d. hrs. 1 lab. hr. 
3 cr. 
This intensive review of grammar in­
cludes emphasis on oral and written ex­
pressions based on reading and analyzing 
works by Spanish writers. 
Prerequisite: Spanish III or Departmental 
approval 

SPN430 Spanish V: Survey of Spanish 
Literature V3 hrs. 3 cr. 
A chronological study is made of Spanish 
literature against its cultural and ideo­
logical background. Major works by rep­
resentative writers from the Middle of 
the end of the Golden Age are read and 
analyzed. Readings include selections 
from the Poema de Mia Cid, Alfonso X, 
don Juan Manuel, Jorge Manrique, 
Fernando de Rojas, Cervantes, Quevedo, 
Calderon de la Barco. Written and oral 
reports are required. 
Recommended for students of Hispanic 
background after Spanish IV 
Prerequisite: Spanish IV or Departmental 
approval 

SPN435 Spanish VI: Survey of Spanish 
Literature W3 hrs. 3 cr. 
This course concentrates on literature of 
the Neoclassical period and the 19th cen­
tury. The works of Feijoo, Moratin, Ca­
dalso, el Duque de Rivas, Zorrilla, Larra, 
Becquer, Alarcon, Galdos, and other im­
portant Romantic and Realistic authors 
are read and analyzed. Written reports 
are required. 
Prerequisite: Spanish IV or Departmental 
approval 

SPN440 Spanish VD: 20th Century Span· 
ish Literature/3 hrs. 3 cr. 
The major authors and literary move­
ments of the 20th century in Spain are 
studied with emphasis on representative 
genres. Works of Unamuno, Ortega, 
Machado, Juan R. Jimenex, Salinas, Gar­
cia Lorca, Cela, and others are analyzed. 
Written and oral reports are required. 
Prerequisite: Spanish V or VI or Depart­
mental approval 

SPN445 Spanish Vm: Survey of Spanish· 
American Literature/3 hrs. 3 cr. 
This course involves a chronological his­
tory of Spanish-American literature from 
the Colonial period to the 19th century. 
Readings include selections from el Inca 
Garcilaso, Sor Juana Ines de la Cruz, Sar­
miento, Jose Hernandez, Palma, Marti, 
Dario and others. Written and oral re­
ports are required. 
Prerequisite: Spanish VI or VII; or De­
partmental approval 

SPN450 Spanish IX: 20th Century Span· 
ish-American Literature/3 hrs. 3 cr. 
The major authors and literary move­
ments of the late 19th and 20th centuries 
are studied. Works of Quiroga, Reyes, 
Neruda, Vallego, Carpentier, Borges, 
Rulfo, Fuentes, Marques, and others are 
analyzed. Written and oral reports are 
required. 
Prerequisite: Spanish V, VI. or VIII. or 
Departmental approval 

SPN455 Advanced Spanish Composition 
and Grammar I (Commercial Spanish 1)1 
3 hrs. 3 cr. 
Designed primarily for Secretarial stu­
dents, this course develops linguistic 
skills related to writing business letters 
and legal documents. The first term cov­
ers technical vocabulary and mastery of 
the language through review of grammar. 
Open to all Business and Career students. 
Prerequisite: Spanish IV or Departmental 
approval. 

SPN456 Advanced Spanish Composition 
and Grammar D (Commercial Spanish II)/ 
3 hrs. 3 cr. 
A continuation of Spanish 455, this 
course provides intensive practice in lin­
guistic skills involving business letters 
and legal documents which can be of spe­
cial value for Secretarial Science Bilin-
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gual students. Stress is placed on compo­
sition. Open to all Business and Career 
students. 
Prerequisite: Advanced Spanish Composi­
tion and Grammar I or Departmental ap­
proval 

SPN465 Introduction to Hispanic Civili­
zation/3 hrs. 3 cr. 
The main aspects of Hispanic life and 
culture, as expressed in social, artistic, 
intellectual and philosophical history, are 
studied in this course with emphasis 
given to both Spain and the Spanish­
American countries. 
Prerequisite: Spanish IV or Departmental 
approval 

SPN4 70 Literature and Civilization of 
the Spanish-American/3 hrs. 3 cr. 
The evolution of Spanish-American civili­
zation is studied through literature to 
enhance understanding of present-day 
problems and potentialities. Emphasis 
falls on the relevance of the topography 
of the regions; the Spanish conquest and 
colonization; conflicts among cultures 
and religions of the indigenous peoples. 
Hispanic settlers, Africans, and recent 
immigrants; oral and written transmis­
sions of traditions; the struggle for inde­
pendence; movements for political. social, 
and economic reforms; the cultural obsta­
cles; the emergence of linguistic distinc­
tiveness; and the quest for self­
realization. Readings are in Spanish, 
discussions are in English or Spanish. 
Prerequisite: Spanish IV or Departmental 
approval 

SPN472 Literature, Culture and Civiliza­
tion of the Greater Antilles/3 hrs. 3 cr. 
A survey of the literature, culture and 
civilization of the Greater Antilles (Cuba, 
Puerto Rico, Santo Domingo, Haiti and Ja­
maica), geared to the understanding of 
their heritage as it is preserved by their 
languages and their artistic achieve­
ments. Readings are mainly in English; 
class discussions are in English, Spanish, 
or any other modern language. 
Prerequisite: Spanish IV or equivalent 
and/or Departmental approval 

SPN475 Latin American Heritage/3 hrs. 
3 cr. 
Same as PRN475 
This is an introduction to the cultures of 
Latin American countries through visits 
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to anthropological and historical sites, 
museums and universities, as well as 
meetings with farmers, students and po­
litical, industrial, and intellectual 
leaders. Both before and during the trip, 
students attend lectures on the culture 
and society of the countries visited. Stu­
dents must complete a written paper and 
take a final examination to receive credit 
for the course. 
Prerequisite: Functional knowledge of the 
Spanish language 

SPN300 Spanish Conversation (MET Pro­
gram)/3 hrs. 2 cr. 
Designed primarily for Health Science 
Technology students, this course empha­
sizes the practice of conversation based 
on medical terminology, useful expres­
sions and idioms. Classes will be as­
signed according to the student's back­
ground in Spanish. Use is made of the 
Language Laboratory. 
Required for students in the Medical 
Emergency Technology Programs 

SPN301 Spanish Conversation I (Social 
Service Program)/3 hrs. 2 cr. 
Designed specifically for Social Service 
students. this course stresses conversa­
tion based on the needs of social 
workers. Varied and practical dialogue, 
special vocabulary, useful colloquial ex­
pressions and idioms are practiced inten­
sively and acted out in improvised, hy­
pothetical field situations. Use is made of 
the Language Laboratories. 
Required for students in the Social Ser­
vice program 
Prerequisite: Spanish I or II or Depart­
mental approval 

SPN302 Spanish Conversation II (Social 
Service Program)/3 hrs. 3 cr. 
In this continuation of Spanish Conversa­
tion I, students review and practice their 
previously learned skills. This is followed 
by intensified conversational drilling. Use 
is made of the Language Laboratories. 
Prerequisite: Spanish Conversation I or 
Departmental approval 

SPN831 Puerto Rican Literature 113 hrs. 
3 cr. 
Same as PRN231 (for description, see 
page 103). 



SPN832 Puerto Rican Literature ll/3 hrs. 
3 cr. 
Same as PRN232 (for description, see 
page 103). 

SPN833 Representative Puerto Rican 
Writers/3 hrs. 3 cr. 
Same as PRN233 (for description, see 
page 103). 

SPN835 Puerto Rican Theater/3 hrs. 
3 cr. 
Same as PRN235 (for description, see 
page 103). 

SPN855 Spanish Composition for Puerto 
Ricans; Intermediate/3 hrs. 3 cr. 
Same as PRN455 (for description, see 
page 104). 

SPN856 Spanish Composition for Puerto 
Ricans; Advanced/3 hrs. 3 cr. 

Same as PRN456 (for description, see 
page 104). 

Swahili 

SWA101 Elementary Swahili 1/4 cl. hrs. 
1 lab. hr. 4 cr. 
Not to be offered in 198(}.81 

SWA110 Elementary Swahili ll/4 cl. hrs. 
1lab. hr. 4 cr. 
Not to be offered in 198(}.81 

SWA200 Intermediate Swahili Ill/3 cl. 
hrs. 1lab. hr. 3 cr. 
Not to be offered in 198(}.81 

SWA210 Intermediate Swahili IV/3 cl. 
hrs. 1lab. hr. 3 cr. 
For description of these courses, see 
page 100. 
Not to be offered in 198(}.81 
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Music and Art 
Chairperson: Laurence W. Wilson 

Deputy Chairperson: Jerrold W. Schoenblum 

Professors: Carl B. Bowman, Leonard Goines 

Associate Professors: Ralph Comella, Eugene W. Hancock. Jerrold W. Schoenblum, 
Anthony J. Sorce, Rochelle Weinstein. Laurence W. Wilson 

Courses in music and art are designed to provide a broad exposure to art his­
tory, music literature, and to the fine and performing arts. Students can de­
velop an awareness of their beauty and meaning, and learn to enjoy and par­
ticipate as spectators and viewers, or as trained amateurs or professionals. 
Two credits of Art or Music are required of most matriculated students. For 
this requirement, students may choose any of the courses offered in Music or 
Art. For concentration in Performing Arts-Music (Classical or Jazz), or in Fine 
Arts, see the Chairperson of the Department. The curriculum for a Concentra­
tion in Fine Arts is on page 35; the curriculum for a concentration in Music is 
on page 35. 

Music 

MUS110 Music 1: Introduction to Music/ 
2 hrs. 2 cr. 
The ability to listen to music intelligently 
and to recognize specific styles, forms, 
and idioms is developed in this course. 
Consideration is given to musical aspects 
of the historical eras from the Early 
Christian period to the present. Students 
are required to attend concerts and do 
assigned reading and listening. 

MUS111 Music I..iterature/3 hrs. 3 cr. 
This course is designed to promote per­
ceptive listening and recognition of the 
stylistic tendencies of various periods. It 
acquaints students with a wide variety of 
musical forms through examination of 
compositions of the Renaissance. Ba­
roque, Romantic and Modern eras. 

MUS112 Music Theory I: Fundamentals 
of Music Theory/3 hrs. 2 cr. 
Review of intervals, chord structures, 
scales/keys. Beginning voice leading. 

MUS212 Music Theory ll: Elementary 
Harmony/3 hrs. 2 cr. 
Part-writing, using triads and diatonic 
seventh chords, with inversions and non­
harmonic tones. The course includes 
study of short musical forms, analysis, 
and composition of short examples. 
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MUS310 Fundamentals of Music/2 hrs. 
1 cr. 
A preparatory course in rudiments de­
signed for the layman. A study of nota­
tion, rhythm, scales and keys, intervals 
and chord structures. 

MUS312 Music Theory m: Advanced 
Harmony 
MUS412 Music Theory IV: Advanced 
Harmony/3 hrs. 2 cr each 
Chromatic harmony, including altered 
chords, secondary dominants, the domi­
nant ninth, and dominant thirteenth, mod­
ulation, analysis, and short original com­
positions. 
Prerequisite: Music Theory II or Depart· 
mental approval 

MUS351 Arranging/2 hrs. 2 cr. 
Beginning with fundamentals and con­
tinuing through large ensemble arrang­
ing, including composing for various en­
semble combinations. Contemporary 
techniques such as those of Stockhausen, 
Ornette Coleman, Penderecki, Persichetti 
etc., will be explored. 
Prerequisite: Music Theory II or Depart· 
mental approval 



MUS113-213 Musicianship I and 1112 hrs. 
1 cr. each 
Sight singing, ear training, rhythmic 
reading, and dictation, coordinated with 
Music Theory I and II. 

MUS313-413 Musicianship ill and IV/ 
2 hrs. 1 cr. each 
Continuation of Musicianship I and II. 

MUS611-648 Private Instruction/1/2 hr. 
1 cr. each 
Beginning with scales and arpeggios. 
Study of standard repertoire with empha­
sis on stylistic interpretation. Develop­
ment of sight-reading skills. 
(Private instruction is restricted to stu­
dents who are concentrating in Music­
Performing Arts. Entry into the program 
must be approved by the Chairperson fol­
lowing an audition). 

MUS140 Piano Class I 
MUS150 Piano Class 11/2 hrs. 1 cr. (per 
term) 
Designed for the study of piano as sec­
ondary instrument, the course includes 
acquaintance with the keyboard, scales, 
chords, sight reading, transposition, and 
elementary piano repertoire. 

MUS240 Piano Class ill 
MUS250 Piano Class IV/2 hrs. 1 cr. (per 
term) 
Continuation of Piano Class I and II. 

MUS160 Voice Class I 
and 

MUS170 Voice Class 11/2 hrs. 1 cr. (per 
term) 
This course introduces voice students to 
the basic principles of voice production 
and prepares prospective teachers for 
proper handling of young voices. The fun­
damentals of correct voice production 
are studied, including breathing, breath 
control, and elementary study of vowel 
sounds and consonants. Elementary 
songs, poise, posture. and stage presence 
are presented from the point of view of 
the student's own voice to prepare him to 
teach voice classes. 

MUS180 Guitar Class I 
and 

MUS190 Guitar Class 1112 hrs. 1 cr. (per 
term) 
The first term teaches students to play 

folk songs in the keys of C and G Major. 
In the second term, strums, rhythms and 
fundamental chords in all keys are pre­
sented. The course includes modern 
choral accompaniments for popular. rock 
and jazz to accompany simple songs in 
classroom, camp and playground. Stu­
dents must supply their own instruments. 

MUS301 Jazz Performance 
Workshop I 

and 
MUS302 Jazz Performance Workshop III 
2 hrs. 1 cr. (per term) 
This course is designed to familiarize the 
student, through performance, with small 
group and big band jazz techniques. 
These include improvisational concepts. 
chord progressions, interpretation, con­
ception, phrasing, harmonic awareness, 
dynamic sensitivity, rhythmic and me­
lodic development and phrase construc­
tion. 

MUS303 Jazz Performance 
Workshop ill 

and 
MUS304 Jazz Performance Workshop IV/ 
2 hrs. 1 cr. (per term) 
Continuation of Jazz Performance Work­
shops I and II. 

MUS220 Music in World Culture/2 hrs. 
2 cr. 
This course is designed to encourage 
critical listening by bringing the student 
into direct contact with music of Western 
and non-Western cultures. It stresses the 
elements of music-rhythm, melody, har­
mony, texture. tone, color-by studying 
and analyzing the aspects of each, their 
juxtapositions, and finally, their total ef­
fect on musical forms and styles of the 
world. Musical illustrations are analyzed 
not only in musical terms but in relation 
to important historical, geographical and 
ethnological factors. 

MUS120 Woodwind Class/2 hrs. 1 cr. 
Students learn to play the clarinet or 
other woodwind. Attention is given to 
methods of group instruction in the 
public schools. 

MUS130 Brasswind Class/2 hrs. 1 cr. 
Students learn to play a brass instru­
ment. Attention is given to methods of 
group instruction in the public schools. 
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MUS230 Afro-American Music/2 hrs. 
2 cr. 
This course covers the history of Black 
music in the United States from slavery 
to the present. including a thorough in­
vestigation of African backgrounds of the 
music of slavery, the Blues, Jazz. gospel 
music, rhythm and blues, and Black mu­
sic in Western art forms. Extensive lis­
tening and attendance at live musical 
performances are required. 

MUS410 Chorus I 
and 

MUS420 Chorus ll/2 hrs. 1 cr. (per term) 
Students are involved in the performance 
of standard and contemporary choral lit­
erature for mixed voices. With the choral 
training the course includes perfor­
mances at concerts, college ceremonies 
and functions. 

MUS430 Chorus m 
and 

MUS440 Chorus IV/2 hrs. 1 cr. (per term) 
This course is a continuation of Chorus I 
and II. 

MUS510 Instrumental Ensemble I 
and 

MUS520 Instrumental Ensemble ll/2 hrs. 
1 cr. (per term) 
The instrumental ensemble is designed to 
develop the performance capability and 
technique of students who play a musical 
instrument. The repertoire is selected 
both for personal development and for 
public performances at college functions 
and concerts. 

MUS530 Instrumental Ensemble m 
and 

MUS540 Instrumental Ensemble IV/ 
2 hrs. 1 cr. (per term) 
Continuation of Instrumental Ensemble I 
and II. 

MUS845 Music in African Culture/2 hrs. 
2 cr. 
Same as BLK145 (for description, see 
page 101) 

MUS881 Puerto Rican Music/2 hrs. 2 cr. 
Same as PRN141 (for description, see 
page 104) 
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Art 

ART110 Art Survey V2 hrs. 2 cr. 
This introduction to art principles and 
terms includes the study of the plastic 
arts: their nature, content and form. The 
meaning of illusion and abstraction, style 
and the changing concept of reality in art 
throughout history is explored. Selected 
paintings, sculpture and architecture are 
examined. 

ART120 Art Survey ll/2 hrs. 2 cr. 
During this study of the fundamentals of 
art history, attention is given to special 
artistic styles by exploring their emer­
gence and development within a culture. 
Standards of beauty from Medieval times 
to the 18th century are compared. Topics 
studied include Medieval book illumina­
tion in Europe, Persia, and China; Renais­
sance art: Mannerism; Baroque; Rococo, 
and the influence of song and story on 
art. Recommended for art majors. 

ART210 Modern Art/2 hrs. 2 cr. 
An analysis will be made exploring the 
use of the visual elements in modern art. 
The major movements will be discussed 
in relation to the individual artist's ex­
pression in terms of changing historical, 
social and cultural periods. 

ART220 Survey of Non-Western Art/ 
2 hrs. 2 cr. 
This course is an introduction and survey 
of art produced in Africa, India, Oceania 
and Pre-Columbian North America (In­
dian). Basic modes of primitive art will 
be presented and assessed in historical 
relationship to cultures past and present. 

ART250 Art of the Far East/2 hrs. 2 cr. 
As an introduction to Far Eastern art, 
this course traces the evolution of art 
styles of the countries of Eastern Asia; 
India, South East Asia, Indonesia, Central 
Asia, China, Korea, and Japan. Art styles 
of these countries are discussed sepa­
rately in chronological order, in relation 
to those of the other countries. This 
course encourages appreciation of Asian 
art by emphasizing the following: (1) ana­
lyzing the styles in relation to their his­
torical and social context; (2) understand­
ing the basic elements, techniques. and 
theories of forms of painting, sculpture, 
and architecture in comparison with 
those of Western art. 



ART801 African Art/2 hrs. 2 cr. 
Same as BLK101 [for description, see 
page 100) 

ART230 Design I: Introduction to Paint­
ing and Drawing Techniques/2 brs. 2 cr. 
Critical and artistic ability in the begin­
ning student is developed by executing 
problems of two-dimensional design such 
as color relationships, composition, pat­
tern, line, shape, and texture. The em­
phasis is on exploring aspects of design 
and technique as they apply to a 
student's own work. 

ART240 Design ll: Introduction to Basic 
Sculptural Problems/2 hrs. 2 cr. 
This course is concerned with three­
dimensional design problems and is 
geared to the advanced student who 
wishes to expand his knowledge of for­
mal problems concerned with mass, vol­
ume and shape in a variety of materials. 
Prerequisite: Design I 

ART301 Drawing 1/2 hrs. 2 cr. 
This course covers basic drawing prob­
lems aimed at the achievement of manual 
skills in freehand drawing, drawing from 
nature, objects, and conceptual drawings. 

ART302 Drawing 11/2 hrs. 2 cr. 
An extension of Drawing I, this course 
places emphasis on the human figure, 
with concentrated attention on formal 
concerns of design and composition. 
Prerequisite: Drawing I 

ART171 Introduction to Painting/2 hrs. 
2 cr. 
This course is designed to have the begin­
ning student explore painting techniques, 
with an introduction to the use of various 
media. Strong emphasis is placed on for­
mal concerns [figure and object). 
Prerequisite: Drawing I or permission of 
Department 

ART271 Painting 1/4 brs. 2 cr. 
This course is an intermediate study of 
painting techniques during which stu­
dents work in mixed media. Strong em­
phasis is placed on formal concerns (fig­
ure and object) 
Prerequisite: Introduction to Painting 

ART371 Painting 11/4 hrs. 2 cr. 
This course is geared toward individual 
study and the concerns of an advanced 

painting and drawing student. 
Prerequisite: Painting I 

ART181 Introduction to Sculpture/2 hrs. 
2 cr. 
During this course the special relation­
ship of sculptural and architectural form 
is developed. Clay, wire, plaster, stone, 
metals. plastics, and mixed media are 
used in constructions as a means of ex­
pression and design problems. 
Prerequisite: Design I or permission of 
Department 

ART281 Sculpture 1/4 hrs. 2 cr. 
This course, geared toward individual 
study, is an extension of Introduction to 
Sculpture principles and the use of mate­
rials for specific creative expression of 
the sculptor: modeling, carving, and 
metal working. 
Prerequisite: Introduction to Sculpture 

ART381 Sculpture 11/4 hrs. 2 cr. 
This course is geared toward individual 
study and the concerns of the advanced 
sculpture student. 
Prerequisite: Sculpture I 

ART191 Introduction to Filmmaking/ 
2 hrs. 2 cr. 
This course introduces the student to the 
fundamentals of filmmaking; areas of 
study are composition, unit coherence, 
selectivity and editing, tone, point of 
view, effective use of music, the princi­
ples of light and lighting, projection, re­
flection, refraction, focal principles. This 
is a project-based approach working on 
narrative, documentary and animation 
modes. 

ART291 Filmmaking 1/4 brs. 2 cr. 
This course is for those who have com­
pleted Introduction to Filmmaking. It de­
veloys the student's basic filmmaking 
skills, familiarizes him with advanced 
equipment, and provides greater scope 
for expression as the student learns to 
handle more advanced camera, editing, 
and sound techniques. 
Prerequisite: Introduction to Filmmaking 

ART391 Filmmaking 11/4 hrs. 2 cr. 
This course, geared toward individual 
study, is an extension of Filmmaking I 
principles and the use of materials for 
specific creative expression of the film 
maker. 
Prerequisite: Filmmaking I 
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Nursing 
Chairperson: Wilhelmina B. Glanville 

Deputy Chairpersons: Mattie C. Collins and Sylvia Corliss 

ProfeiiiiOI'S: Sylvia Corliss, Martha A. Small 

Associate ProfeiiiiOI'S: Elva M. Christy, Veronica E. Coleman, Mattie C. Collins, 
Catherine T. Gallagher, Wilhelmina Glanville, Bobbie M. Harrison, Yvette Nazaire, Opal S. 
Vodery 

Assistant Professors: Avor Cave, Mary G. Coward, Ethel B. Dawry, Esmay Klyvert, Elizabeth K. 
Merrill, John A. Payne, Aubrey T. Robinson, Theresa Stefanile, Harriet L. Swoopes, Ernestine F. 
Willis 

Instructors: Gem Natividad, Barbara Tecinelli 

College Laboratory Technician: Miguel Cervantes 

These courses make it possible for male and female students to best serve hu­
manity and themselves. The function of the nurse is to assist the individual, 
the family, and therefore society, sick or well, in the performance of those ac­
tivities contributing to the maintenance of health, prevention of illness, im­
provement of health status, and support in death. Nursing intervention at all 
levels of health is planned to encourage and respect patientlclient rights. The 
nurse also, as a member of the health team, helps other members as they in 
turn help him/her to plan and carry out the total health regime. 

There are many career choices for those who successfully complete the 
curriculum, pass the licensing examination given by the State of New York, 
and earn the title of Registered Nurse. The program is accredited by the Na­
tional League for Nursing. For the curriculum in Nursing leading to an Asso­
ciate in Applied Science (A.A.S.) degree, see page 37. 

The College has affiliations with a number of health care facilities for 
Clinical instruction of students in the Nursing program. Contracts with the 
Health and Hospitals Corporation of New York City provide opportunities for 
BMCC students in Elmhurst General Hospital Center, Harlem Hospital Center, 
Lincoln Hospital and Mental Health Center, Metropolitan Hospital Center and 
Bellevue Hospital Center. Contracts between the Board of Trustees and the 
following facilities also provide opportunities for BMCC students: at DeWitt 
Nursing Home and the Manhattan Veterans' Administration Hospital. 

NUR110 Fundamentals of Patient Care/ 
3 hrs. 9 lab hrs. 6 cr. 
An introduction to the bio-psycho-social 
and cultural factors that influence the 
nursing care of any patient/client who 
needs minimum assistance in the main­
tenance of health. Concepts and princi­
ples underlying basic nursing care are 
stressed. 
Co-requisite: Anatomy and Physiology I 

126 

M1R210 Medical-Surgical Nursing/4 cl. 
hrs. 12 lab hrs. 8 cr. · 
The development of fundamental nursing 
knowledge and techniques is continued. 
Major emphasis is placed upon common 
recurring health problems.· Psycho-social 
nursing techniques are introduced as 
they relate to the care of the patient/ 
client with selected health problems. 
Clinical practice in the hospital is pro­
vided. 
Prerequisites: Fundamentals of Nursing 
Care; Anatomy and Physiology I 
Co-requisite: Anatomy and Physiology II 



NUR311 Maternal and Newborn Care/ 
4 cl. hrs. 12 lab hrs. 4 cr. (8 weeks) 
Course focuses on the role of the nurse in 
the care of the pregnant family during 
the antepartal, intrapartal, and the post 
partal phase of the maternity cycle as 
well as the care of the normal newborn, 
premature and low birth weight infants 
during the neonatal period. 
Prerequisite: All previous requisites. 
Co-requisites: Microbiology/Developmental 
Psychology 

NUR312 Nursing Care of Children/4 cl. 
brs. 12 lab hrs. 4 cr. (8 weeks) 
Course focuses on the child's physical, 
social and emotional reaction to illness, 
the nurse's role in providing support to 
the child and members of his family con­
stellation during periods of stress. Em­
phasis is placed upon differences occur­
ring during each phase of growth and 
development, trends in care and 
measures utilized to promote a healthy 
childhood and adolescence. 
Co-requisites: Microbiology/Developmental 

Psychology 

NUR410 Comprehensive Nursing Care/ 
4 cl. hrs. 12lab hrs. 8 cr. 
This continuation of Medical-Surgical 
Nursing places emphasis on selected 
medical-surgical nursing problems and 
introduces the student to the care of 
patients/clients with severe psychiatric 
disorders. Clinical experiences are pro­
vided in general and psychiatric hospital 
settings and in related community agen­
cies. 
Prerequisite: All previous requisites 
Co-requisite: Nursing Today and Tomor­
row 

NUR415 Nursing Today and Tomorrow/ 
1 cl. hr. 1 cr. 
This course will include the discussion of 
the legal rights and responsibilities of the 
professional nurse, current trends in em­
ployment, and education, as well as 
changes in nursing practice. 
Restricted to students registered in 
NUR410. 
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Physical Education, Health, 
Recreation and Dance 
Chairperson: Howard L. Jones 

Deputy Chairperson: Mayer Rossabi 

Professors: Thomas J. De Carlo. Mary G. Jacobs, Howard L. Jones, Mayer Rossabi 

Associate Professors: Joseph M. Beerman, Anthony Bria 

Assistant Professors: Peter Fazio. Alan L. Siegel, Barbara A. Solomon 

Senior College Laboratory Technician: Douglas R. Machovic 

College Laboratory Technician: Susan Gerena 

This program complements the other segments of the transfer or career cur­
ricula in the development of the whole person, focusing on individual health 
and physical needs. The physical education courses create an appreciation of 
the value of physical activity and provide an opportunity for learning skills 
which help enrich the lives of the participants. The Health Education survey 
course creates an awareness of the components of well-being. 

Any course in the PED series, except courses designated as electives, 
satisfies the Physical Education requirement. 

Team Sports 

PED100 Physical Education/2 hrs. 1 cr. 
This basic physical education course is 
designed to help students explore and de­
velop their physical potential. Students 
participate in a variety of recreational 
sports, providing them with skills that 
will enrich their leisure time. 

Individual and Dual Sports 

PED113 Fencing/2 hrs. 1 cr. 
This course concentrates on basic tech­
niques of fencing with a foil. Students 
are oriented to the foil and the necessary 
safety procedures to be followed through­
out the course. Besides the fencing posi­
tions and exercises, general conditioning 
exercises are essential elements of the 
course. 

PED115 Tennis/2 hrs. 1 cr. 
The fundamental tennis skills, rules, and 
strategy are developed in this course. 
Offered during the Spring Semester only. 

PED118 Beginning Skiing/Hrs. arr. 1 cr. 
In this introductory skiing course, stu-
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dents go through an orientation period 
which includes a discussion of some prin­
ciples of skiing, equipment and its care, 
and conditioning for skiing. Concentration 
is on actual teaching and practice on the 
slopes working towards intermediate ski­
ing skills. A special equipment charge is 
required. Students should consult the De­
partment regarding this charge before 
registering for this course. 
Offered during the Intercession and 
Spring Semesters only. 

PED122 Cycling/2 hrs. 1 cr. 
One or two classroom meetings to be 
used as orientation period to study bicy­
cle repairs, maintenance, and safety. A 
minimum of five one-day trips in the 
general N.Y. area, progressing in degree 
of difficulty. Students must be able to 
ride a bicycle. 

PED124 Introduction to Backpacking and 
Trail Hiking/2 hrs. 1 cr. 
A study of trail equipment, hiking tech­
niques, backpacking skills, safety, map 
reading, and familiarizing students with 
hiking areas. In addition the student will 



gain backpacking experiences in over­
night hikes into areas adjacent to New 
York City and the Catskill Mountains. 

Martial Art 

PED131 Self-Defense for Men and 
Women12 hrs. 1 cr. 
This introductory course in self-defense 
techniques places emphasis on escaping 
from various holds and chokes, and on 
practicing counterattacks. 

PED132 Karate/2 hrs. 1 cr. 
A beginning course in which students 
learn to deliver the basic punches, 
blocks, strikes, and kicks from the 
stances most often used in karate. After 
some weeks these karate movements are 
employed in the first steps of sparring. 
Although the course begins slowly with 
emphasis on learning technique, it be­
comes fairly strenuous as students be­
come more proficient. Therefore. it is ex­
pected that students also set aside some 
time for additional practice at home. Tra­
ditional karate discipline is maintained 
during class. 

Conditioning 

PED140 Adapted Activities/2 hrs. 1 cr. 
To satisfy the Physical Education require­
ment, this course is designed to meet the 
individual needs of those students who 
cannot participate in the regular physical 
education courses. 

PED141 Conditioning and Slimnastics/ 
2 hrs. 1 cr. 
This course provides students with basic 
knowledge of nutrition and metabolism to 
enable them to correct faulty diet pat­
terns. Emphasis is placed on helping stu­
dents establish a foundation for life-long 
weight control and better health. through 
the use of body conditioning exercises 
and a planned program of weight reduc­
tion. Social support plays a vital role in 
helping individuals achieve the desired 
goal. 

PED145 Yoga/2 hrs. 1 cr. 
Through these special exercises, students 
learn how to breathe properly. improve 
circulation and appearance, learn tore­
lax and to tone muscles. This is accom­
plished by deep concentration of thought 
and action. 

Dance and Movement 

For the curriculum in Dance leading to 
an Associate in Arts (A.A.) degree, see 
page 40. 

PED150 Posture, Relaxation and Move­
ment/2 hrs. 1 cr. 
Tension and poor posture habits interfere 
with the efficiency and ease of move­
ment. This course aims to explain the 
theory behind good body alignment, and 
to utilize specific exercises to relieve un­
necessary body tension. Basic dance 
steps and movement patterns will then 
be practiced accordingly. 

PED152 Square and Folk Dancing/2 hrs. 
1 cr. 
This course is designed to develop basic 
skills in American square and round 
dances and in selected folk dances of 
various countries. The emphasis is on 
practice and participation at a recrea­
tional level. 

PED153 Modern Dance 112 hrs. 1 cr. 
During this course. students are intro­
duced to modern dancing techniques. in­
cluding improvisation. 

PED253 Modern Dance W3 hrs. 2 cr. 
This course explores modern dance tech­
niques stemming from the schools of 
Martha Graham, Merce Cunningham. and 
Hanya Holm. It explores compositional . 
problems in dance and relates these prm­
ciples in the visual arts and music. Field 
trips are made to museums and concerts. 
Prerequisite: Modern Dance I or Depart­
mental approval 
Does not meet Physical Education re­
quirement 

PED801 Ethnic Dance/2 hrs. 1 cr. 
Same as BPR101 
This course satisfies the Physical Educa­
tion requirement. This course concen­
trates on elementary dance of the West 
Indian. Puerto Rican and Afro-American 
cultures. The course evaluates the body 
movements of the three cultures empha­
sizing their similarities. 

PED255 Afro-American and Caribbean 
Dance/3 hrs. 2 cr. 
This course will explore in depth mate­
rial from African tribal dances, Carib-
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bean dances, and various Afro-American 
techniques. The influences of these areas 
of movement on American dance as an 
art form will then be explored. 
Prerequisite; Ethnic Dance I-PED801 
(Same as BPR101} or Departmental ap­
proval 
Does not meet Physical Education re­
quirement 

PED156 Ballet 112 hrs. 1 cr. 
This first level course will introduce 
barre and center work in traditional clas­
sical ballet style, following the Cechetti 
curriculum. Stamina, basic skills, and ex­
perience of ballet aesthetics will be 
gained as well as stretch, strength, and 
control. 

PED256 Ballet D/3 hrs. 2 cr. 
This course is a continuation of Ballet I. 
It will repeat the material of Ballet I as 
part of the basic training with the addi­
tion of new exercises to develop the body 
further by more complicated demands on 
strength, speed, and coordination within 
the framework of the ballet vocabulary. 
Prerequisite: Ballet I or Departmental ap­
proval 
Does not meet Physical Education re­
quirement 

PED157 Sound and Movement Work­
shop/2 hrs. 1 cr. 
This course will develop the individual's 
sense of rhythm, both intellectually and 
experientially in relation to traditional 
and contemporary music and dance 
forms. The student will study basic music 
notation, time signatures and dynamics. 
Departmental approval required 
Does not meet Physical Education re­
quirement 

PED260 Dance Composition/4 hrs. 2 cr. 
This course is an introduction to funda­
mental movement qualities and their use 
in basic dance forms. 
Prerequisite; Modern Dance I (PED153} or 
Departmental approval 
Does not meet Physical Education re­
quirement 

PED261 Dance Workshop 112 hrs. 1 cr. 
The purpose of this course is to provide 
the student with the opportunity to utilize 
the technical dance skills he has learned 
to date in specific group dances choreo-
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graphed by members of the faculty and/ 
or guest artists. 
Prerequisite: Modern Dance I or Depart­
mental approval 
Does not meet Physical Education re­
quirement 

PED361 Dance Workshop 11/3 hrs. 2 cr. 
This course is designed to be a continua­
tion of Dance Composition and Dance 
Workshop I. Students will choreograph 
and rehearse their own dances and work 
as performers in the dances of fellow stu­
dents. Self-reliance and leadership will 
be stressed. 
Prerequisite: Dance Composition (PED260) 
or Departmental approval 
Does not meet Physical Education re­
quirement 

PED262 Cultural Resources/4 hrs. 2 cr. 
This course is designed to expose stu­
dents to a wide variety of aesthetic stim­
uli available in New York City. This will 
be achieved by co-ordinating a series of 
field trips to museums, plays, musical 
concerts, art galleries, multi-media proj­
ects, etc.; with related studio labs. The 
four hours of class time will be divided 
between field trips and labs. 
Departmental approval needed 
Does not meet physical Education re­
quirement 

Swiznmins 

PED190 Fundamentals of Swimming I1 
2 hrs. 1 cr. 
This course is designed for students who 
cannot swim. It concentrates on psycho­
logical and physical adaptation to the 
water, development of fundamental 
strokes, elementary water entries, ele­
mentary forms of rescue, and basic 
safety procedures in aquatic activities. 

PED191 Fundamentals of Swimming III 
2 hrs. 1 cr. 
This course is designed for those stu­
dents who can swim, but not efficiently. 
The course is a follow-up to PED190, Fun­
damentals of Swimming I. with further 
development of fundamental strokes. ele­
mentary water entries, and basic safety 
procedures in aquatic activities. 



PED192 Intermediate Swimming/2 hrs. 
1 cr. 
In this course a wide array of basic 
swimming skills, especially the basic leg 
and arm strokes are developed. Emphasis 
is placed on improvement of various 
swimming strokes. 
Prerequisite: Ability to swim in deep wa­
ter. 

PED295 Advanced Life Saving/2 hrs. 
1 cr. 
In this course, designed to develop per­
sonal water safety skills and knowledge, 
students learn the elementary forms of 
rescue, use of basic rescue equipment, 
and swimming rescues. 
Prerequisite: Ability to swim 440 yards, 
swim underwater, and tread water for 
one minute. 

PED395 Water Safety Instructor/3 hrs. 
2 cr. 
This course includes the American Red 
Cross courses in (1) Senior Life Saving 
and water safety, and [2) Water Safety 
Instructor Training. After successful 
completion of this course, candidates are 
qualified to teach the Red Cross Swim­
ming and Water Safety series, and the 
Red Cross Junior and Senior Life Saving 
and Water Safety courses. 
Prerequisite: Registration for this elective 
requires Departmental approval 
Does not meet Physical Education re­
quirement 

Health Education 

*Note: The courses listed as HED215, 220. 
and 225 do not meet Health Education re­
quirement 

HED100 Health Education/2 hrs. 2 cr. 
This introductory course to health educa­
tion takes a survey approach. It aims to 
develop attitudes and habits which will 
promote good physical, mental and social 
health. Areas of specialization include al­
cohol, tobacco and narcotics education, 
mental health, sex education, and family 
living. 

*HED215 Habituation and Addiction and 
Its Prevention/3 hrs. 3 cr. 
This course covers causes of alcoholism 
and drug abuse. Included are ways peo­
ple are introduced to harmful substances; 

social and personal effects of alcoholism 
and drug abuse; prevention and rehabili­
tation techniques. 

*HED220 Human Sexuality/3 hrs. 3 cr. 
This course deals with the physiological, 
psychological and social aspects of hu­
man sexual development and functions. 

*HED225 Health Concerns of Women/ 
3 hrs. 3 cr. 
This health course is aimed to be a prac­
tical course for students. It is hoped that 
it will directly affect their lives in a posi­
tive way. It will provide an opportunity to 
gain information and insight into the 
physical, psychological. and social as­
pects of women's health concerns. 

Recreation Leadership-Physical Educa­
tion Concentration 

These courses are designed to develop 
appreciation, understanding and skill in a 
variety of activities, train students to 
work with all age groups. Emphasis is 
placed on the ability to plan, organize, 
and promote activities to give basic prep­
aration for careers in the Recreation or 
Physical Education professions. For the 
curriculum in Recreation Leadership 
leading to an Associate in Arts [A.A.) de­
gree, see page 41. For the curriculum in 
Physical Education leading to an Associ­
ate in Arts [A.A.) degree, see page 39. 

REC105 Principles of Physical Educa­
tion, Health and Recreation/3 hrs. 3 cr. 
This covers the historical development of 
Physical Education, Health and Recrea­
tion to the present day. Stress is on the 
evolution of the philosophical and organi­
zational foundations of American physi­
cal education, health and recreation. 

REC120 Leadership in Recreation/2 hrs. 
2 cr. 
This course gives students an opportunity 
to study the objectives, problems and 
techniques of leadership for school, camp 
and community recreation programs. 
Prerequisite: Principles of Physical Educa­
tion. Health and Recreation 

REC130 Crafts in Recreation/3 hrs. 2 cr. 
The development of practical skills in 
creative arts and crafts are taught in this 
course which includes studio experiences 
basic to the recreational interests of var­
ied age levels. 
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REC140 Music in Recreation/2 hrs. 2 cr. 
Music and its relationship to recreation 
programs is studied in this course. The 
teaching and supervision of the use of 
materials and activities appropriate for 
various age levels such as group singing, 
listening activities, musical games, and 
musical productions are emphasized. 

REC151 Low Organization Activities/ 
3 hrs. 2 cr. 
This course gives students in recreation 
leadership the opportunity to study vari­
ous activities of any easily organized na­
.ture. Lecture and demonstrations are 
used to achieve participation in low or­
ganized and group games, basic move­
ment, social recreation activities, musical 
games, and creative dramatics. Students 
will be expected to prepare and lead 
practice leadership sessions. 

REC161 Team Sports/2 hrs. 1 cr. 
Lead-up games, skills, strategy, rules, 
care of equipment. safety procedures, 
and leadership methods as they relate to 
team sports are presented in this course. 

REC171 Individual and Dual Sports/ 
2 hrs. 1 cr. 
This course includes an analysis of fun-
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damental techniques of Tennis and Bowl­
ing. Practice is given in the presentation 
of skills and strategy. The course is vital 
to all future physical education and rec­
reation majors. 

REC190 Camp Leadership and Outdoor 
Recreation/2 hrs. 2 cr. 
Skills and techniques necessary for camp 
and outdoor recreation leadership are 
presented. Students experience and prac­
tice these in outdoor settings through 
"living" situations. 

REC200 First Aid and Safety Education/ 
2 hrs. 2 cr. 
Students in this course acquire knowl­
edge essential for safe living, including 
the causes and prevention of accidents 
and first aid skill techniques. 

REC215 Community Recreation/2 hrs. 
2 cr. 
This course is a survey of the opportuni­
ties and facilities offered for participa­
tion in community recreation programs 
by various public, voluntary, commercial, 
private and industrial agencies and or­
ganizations. A study of prol;!lems of these 
agencies and of approaches to their spe­
cial programs will be included. 



Science 
Chairperson: Charles Kosky 

Deputy Chairpersons: Charles Goldberg, Richard Whealey 

Professors: Daniel M. Ekstein, Evangelos J. Gizis, Charles Kosky, Martin P. Levine, John L. Ray­
nor, Herbert Ringel, Sylvie L. Saunders, Man-lim Yu 

Associate Professors: Richard J. Brower, Charles Goldberg, Marvin R. Jaffe, Samuel J. Levine, 
John A. Markisz. Alfred E. Martin, Helen Rappoport, Edith S. Robbins, Ronald J. Slavin, Harold 
M. Spevack, David R. Waldman 

Assistant Professors: M. Jay Brown, Henry C. Lee, Stuart Leventhal. Stephanie H. Mazur, Philip 
L. Penner, Muriel L. Seckler, Asher Torren, Richard W. Whealey 

Senior College Laboratory Technician: AlbaN. Carson 

College Laboratory Technicians: Robert J. Bauer, Alton W. Johnson, Myrna Kilkenny 

The courses offered by the Science Department are designed to meet the 
needs of students with specific interests in science and career goals in this 
field. The courses introduce students to the study of fundamental scientific 
laws and theories, and provide knowledge, basic skills, and an appreciation of 
science as a human enterprise. There are six science laboratories. 
Science Laboratories 
Four are utilized in life sciences such as biology, anatomy and physiology, and 
microbiology. The laboratories are fully equipped with all necessary utilities, 
exhaust-hoods, microscopes, refrigerator, sterilizers and demonstration appa­
ratus. Students are provided with biological materials for dissection, analysis 
and experimentation. 

The chemistry laboratory contains all necessary utilities, two fume hoods, 
sinks, various balances and electronic instrumentation such as colorimeters 
and spectrophotometers. This equipment stresses the use of instruments in 
the laboratory. 

The physics laboratory is equipped with all utilities and electronic power 
supplies to provide proper current and voltage for student experiments. It 
also has available instruments such as optical interferometers, oscilloscopes 
and radioactivity-measuring equipment. 

AST110 General Astronomy/3 cl. hrs. 
2 lab. hrs. 4 cr. 
This course introduces students to the 
world beyond the Earth. The methods of 
astronomy and our knowledge of the 
structure of the universe is presented as 
an ongoing human endeavor that has 
helped shape modern man as he takes his 
first steps into space. 

BI0110 General Biology/3 cl. hrs. 2 lab. 
hrs. 4 cr. 
The basic cellular structure, tissue or­
ganization, physiological processes, re-

production, and genetics are studied. 
Special attention is given to selected 
zoological specimens with particular em­
phasis upon man. 

Bl0210 Biology I 
and 

BI0220 Biology D/3 cl. hrs. 3 lab. hrs. 
4 cr. (per term) 
This two-semester course acquaints stu­
dents with the basic properties of living 
systems; metabolism, growth, responsive­
ness and reproduction at the cellular and 
organism levels as illustrated by assorted 
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plants and animals. 
Two terms required 

BI0420 Microbiology/3 d. hrs. 2 lab. 
hrs. 4 cr. 
Micro-organisms pathogenic to humans: 
their characteristics. pathogenicity, and 
modes of transmission are studied. In­
struction includes a study of the sterile 
technique, and maintenance of the sterile 
field. 
Required in selected programs in the 
Health Sciences; available to other stu­
dents through Department approval. 

BI0425 Anatomy and Physiology I 
and 

BI0426 Anatomy and Physiology ID3 cl. 
hrs. 2 lab. hrs. 4 cr. (per term) 
A two-semester course. It includes intro­
ductory work in chemistry, physics, and 
biology, in which students explore the hu­
man body as an integrated, functional 
complex of systems. Terminology, struc­
ture, and function of each organ-system, 
with emphasis on their interrelationships 
are explained. 
Required of students in the Health Ser­
vice Technologies, available to all other 
students for elective credit 
Two terms required 

CHE110 General Chemistry/3 cl. hrs. 
2 lab. hrs. 4 cr. 
This course is designed specifically for 
the non-science major. It explores the 
world of atoms and molecules and relates 
this submicroscope world to the daily life 
of the student. Topics to be discussed 
will include plastics, foods, the environ­
ment, genetics and drugs. 

CHE115 Chemistry for Mental Health 
Technology/3 hrs. 3 cr. 
A one-semester course including the fun­
damentals of general, organic and bio­
chemistry designed especially to meet the 
needs of students in the Health Technol­
ogy programs. 

CHE116 Chemical Laboratory for RTT 
Students/2 lab. hrs. 1 cr. 
A laboratory course especially designed 
to meet the needs of students in the Re­
spiratory Therapy Technology program 
including experiments in gas laws, acid­
base equilibria, redox systems, and bio­
chemistry. 
Prerequisite or Co-requisite: CHE115 
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CHE210 Chemistry I 
and 

CHE220 Chemistry W3 cl. hrs. 3 lab. hrs. 
4 cr. (per term) 
This two-semester course involves the 
study of the central concepts and basic 
principles of chemistry, including atomic 
and molecular theories, the relation of 
structure to chemical behavior, and the 
chemistry of the important elements and 
their compounds. Laboratory work in­
cludes some qualitative measurements, 
qualitative inorganic analysis, and other 
solutions of simple laboratory problems. 
Two terms required 

PHY110 General Physics/3 d. hrs. 2 lab. 
hrs. 4 cr. 
This course serves as an introduction to 
Physics, especially for students who are 
not science-oriented. A selected number 
of basic physical ideas are carefully ex­
amined and interpreted non-mathe­
matically. The relevance of the scientist 
and his work to the lives of non-scientists 
is continually examined. 

PHY210 Physics I 
and 

PHY220 Physics W4 d. hrs. 2 lab. hrs. 
4 cr. (per term) 
This classroom and laboratory two­
semester course includes the study of 
concepts and principles of physics in the 
areas of mechanics, heat and thermo­
dynamics. sound, electricity and 
magnetism, light, and atomic physics plus 
an introduction to quantum physics and 
relativity theory. Algebra and simple trig­
onometry will be used. 
Two terms required 

PHY 400 The Physics of Music/3 d. hrs. 
2lab. hrs. 4 cr. 
This course is designed to give the music 
student a fundamentally qualitative un­
derstanding of all the physical processes 
associated with the production, reproduc­
tion and perception of musical sounds. 
This course is required by Music majors 
and is available to all other students for 
elective credit 

SCUOO General Science/3 cl. hrs. 
tlab. hr. 3 cr. 
This study of science is accomplished 
through an analysis of basic conceptual 
problems in the physical and life 



sciences. Emphasis is placed upon the in­
terrelations of the natural sciences and 
other branches of knowledge through dis­
cussions, field trips. lectures, demonstra­
tions, and laboratory exercises. 
Required of all non-transfer career stu­
dents (except Allied Health Sciences); 
available to all other students for elective 
credit. 

SCI200 Consumer Science/3 cl. hrs. 3 cr. 
The purpose of this course is to enable 
the non-science student to comprehend 
those scientific points necessary to be­
come an informed consumer. The follow­
ing topics are included: foods, food addi­
tives, how to interpret an ingredient 
statement, calories and vitamins; how to 
understand and check your gas and elec­
tric bills; automobiles and their compo­
nents; cosmetics, over-the counter and 
prescription drugs; electrical appliances; 
soaps and detergents; plastics, and air­
conditioning and heating systems. 
This course is offered as an elective in all 
curricula 

SCI410 Man and Environment/3 cl. hrs. 
3 cr. 
This course is a study of the interaction 
of man and his environment. Topics to be 
examined will include ecology, air and 
water pollution, pesticides, radioactivity, 
power generation, noise pollution, waste 
disposal, population control, food addi­
tives and food contamination. 

Tlus course is offered uo un elective in all 
curricula 
Prerequisite: One semester of any science 

SCI430 Scientific Instrumentation/ 
2 cl. hrs. 4lab. hrs. 4 cr. 
The course covers the theory and prac­
tice and quantitative methods with spe­
cial attention to instrumentation cur­
rently employed such as optical, 
electro-chemical, chromatographic and 
radio-chemical techniques. The physico­
chemical theory and operating charac­
teristics of the instrumentation are 
stressed. The laboratory emphasizes 
measurements of biological and environ­
mental significance. 
Prerequisite: 1 year of Laboratory 
science or Departmental approval. 

SCI530 Pharmacology/3 cl. hrs. 3 cr. 
Fundamental principles and concepts in 
Pharmacology are considered. Particular 
attention is given to drug action and in­
teraction and to the effects of drugs and 
toxic substances in the human organism. 
Required in selected programs in Allied 
Health Sciences, available to all other 
students for elective credit 
It is recommended that students complete 
Medical Terminology before registering 
for this course. 

SCI861 Contributions of Black Scholars 
to Modern Science/3 hrs. 3 cr. 
Same as BLK261 (for description, see 
page 101). 
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Secretarial Science 
Chairperson: Donna Santo 

Deputy Chairperson: Barbara Eason 

Professors: Violet B. Drexler, Gladiola C. Peerman, Gloria C. Taylor 

Associate Professors: Maria Arratia, Ila Beards, Marie Heinz, Anna E. Porter 

Assistant Professors: Susan Amerling, Charlotte M. Bishop. Barbara Ann Eason, Diana Kern, 
Etta Kutner, Donna M. Santo 

Senior College Laboratory Technician: Carol Mack Torres 

The Department of Secretarial Science prepares students for positions in 
business offices as secretaries to executives, supervising secretaries in 
charge of office operations and administrative secretaries to professionals in 
law, accounting, education, and in a variety of government jobs. 

Students may also pursue a program for transfer to a four-year college, 
where they may prepare to become teachers of business subjects or for mid­
dle management positions. 

Secretarial Science curricula are on pages 42-45. 

Stenography and Transcription 

SEC100 Stenography 1: Theory-Gregg 
or 

SEC111 Stenography 1: Theory-Pitmanl 
5 hrs. 3 cr. 
This course is an introduction to short­
hand for students who have not pre­
viously studied it. It includes an intensive 
presentation of shorthand theory. At the 
conclusion of the semester, students are 
expected to take dictation at 40-60 words 
per minute. 
Note: Students without high school short­
hand are taught the Gregg system of 
stenography. Students who have studied 
Gregg or Pitman Stenography in high 
school continue in the system in which 
they began. 

SEC101 Touch Shorthand 1/5 hrs. 3 cr. 
This course introduces the basic princi­
ples of touch shorthand (stenographic 
machine). placing emphasis on brief 
forms, phrases. and the development of a 
shorthand vocabulary. 
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SEC200 Stenography D: Pre­
Transcription-Gregg 

or 
SEC201 Stenography D: Pre­
Transcriptlon-Pitmanl5 hrs. 3 cr. 
The basic theory of shorthand is re­
viewed and strengthened. Major empha­
sis is on the integration of necessary lan­
guage arts into transcription dictation. At 
the end of the semester, students are ex­
pected to take dictation at 50-70 words 
per minute. 
Prerequisites: Stenography I: Theory. or 
equivalent; Typewriting I, or equivalent. 

SEC202 Touch Shorthand W5 hrs. 3 cr. 
A continuation of Touch Shorthand I, this 
course involves a continuing review of 
principles and speed building and de­
velops skills in transcription. 
Prerequisite: Touch Shorthand I 

SEC220 Stenography m: Introduction to 
Transcription-Gregg 

or 
SEC221 Stenography m: Introduction to 
Transcription-Pitmanl5 hrs. 3 cr. 
The correlation of stenographic and type­
writing training is developed. Training in 
the following is included: use of carbon 
copies, proofreading, collating, effecting 



corrections, continued strengthening of 
mechanics of language, spelling, gram­
mar and punctuation. At the conclusion 
of the semester, students are expected to 
take dictation at 70-90 words per minute. 
Prerequisites: Stenography II: Pre­
Transcription; Typewriting II; or Depart­
mental approval 

SEC370 Transcription 1-Gregg 
or 

SEC371 Transcription 1-Pitman/6 hrs. 
3 cr. 
This course emphasizes the development 
of specialized business vocabulary, speed 
and transcription skills. At the conclusion 
of the semester, students are expected to 
take dictation at 90-110 words per 
minute. 
Prerequisites: Stenography III: Introduc­
tion to Transcription: or Departmental ap­
proval 

SEC470 Transcription 11-Gregg 
or 

SEC471 Transcription 11-Pitman/6 hrs. 
3 cr. 
This final course in transcription is de­
signed to enable students to reach initial 
job entry competency in shorthand and 
related skills. Emphasis on specialized 
business vocabulary, dictation and tran­
scription skills is continued. This course 
is designed to enable students to reach a 
dictation speed of 100-120 words per 
minute and a transcription speed of 25-
30 words per minute at the end of the se­
mester. 
Prerequisite: Transcription I 

SEC390 Legal Transcription 1-Gregg 
or 

SEC391 Legal Transcription 1-Pitman/ 
6 hrs. 3 cr. 
This basic course is designed to prepare 
students for the exacting work required 
in a legal office. It includes practice in 
the preparation of legal letters, records, 
and diary as well as other documents re­
quired in litigation. At the conclusion of 
the semester, students are expected to 
take dictation at 90-110 words per 
minute. Should be taken concurrently 
with Legal Vocabulary I and Legal Type­
writing I 
Prerequisite: Stenography III; Introduc­
tion to Transcription, or Departmental ap­
proval 

SEC490 Legal Transcription 11-Gregg 
or 

SEC491 Legal Transcription 11-Pitman/ 
6 hrs. 3 cr. 
This course covers the dictation and 
transcription of more advanced litigation 
documents, judgments, briefs and ap­
peals. Students receive practice and de­
velop skill in the preparation of wills, 
corporate law documents, probate proce­
dures and real estate. At the conclusion 
of the course, students are expected to 
take dictation at 100-120 words per 
minute on legal material. 
Should be taken concurrently with Legal 
Vocabulary II; Legal Typewriting II 
Prerequisites: Legal Transcription I; Legal 
Vocabulary I; Legal Typewriting I 

SEC380 Bilingual Stenography 1-Gregg 
or 

SEC381 Bilingual Stenography 1-
Pitman/6 hrs. 3 cr. 
This course presents the theory of Span­
ish shorthand and develops a speed of 70 
words per minute in Spanish. Skills in 
English shorthand are continued with a 
goal of 80-100 words per minute. 
Should be taken concurrently with Bilin­
gual Typewriting I 
Co-requisites: Bilingual Typewriting I; Ad­
vanced Spanish Composition and Gram­
mar I 

SEC480 Bilingual Stenography 11-Gregg 
or 

SEC481 Bilingual Stenography 11-
Pitman/6 hrs. 3 cr. 
The development of skill in Spanish short­
hand with a goal of 80-100 words per 
minute and English shorthand with a goal 
of 90-110 words per minute is continued. 
Students are trained to transcribe in ap­
propriate form letters, memoranda, and 
other business forms or correspondence 
in Spanish and English and to translate 
correspondence from Spanish to English 
and from English to Spanish. 
Should be taken concurrently with Bilin­
gua1 Typewriting II 
Prerequisites: Bilingual Stenography I; 
Advanced Spanish Composition and 
Grammar I 
Co-requisites: Bilingual Typewriting II; 
Advanced Spanish Composition and 
Grammar II 
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Typewriting 

SEC110 Typewriting 1/5 brs. 2 cr. 
In this basic typewriting course. the key­
board is presented and speed practice is 
developed to a speed of 35-40 words per 
minute. Students learn production of 
various styles of letters and simple busi­
ness forms. 

SEC210 Typewriting W5 hrs. 2 cr. 
Speed practice is continued to achieve a 
goal of 45-50 words per minute during 
the semester. Emphasis is placed on let­
ter forms, tabulations, more advanced 
business forms, stencils, and other dupli­
cating masters. Where possible, typing is 
correlated with shorthand. 
Prerequisite: Typewriting I or equivalent 

SEC306 Executive Typewriting 112 brs. 
1 cr. 
Advanced office typewriting skills are 
emphasized. Timed production of busi­
ness correspondence, reports and tabu­
lated materials is developed. At the end 
of the semester, students are expected to 
achieve a speed of 50-60 words per 
minute. 
Prerequisite: Typewriting II 

SEC406 Executive Typewriting ID2 hrs. 
1 cr. 
This course emphasizes a functional un­
derstanding of typewriting requirements 
of the professional secretary in the busi­
ness office. There is continued emphasis 
on production of manuscripts and re­
ports. preparation of final copy from 
rough drafts, typing of financial state­
ments and typing of simple and complex 
letters and forms used in industry. The 
subject matter requires initiative and 
judgment on the part of the student. At 
the end of the semester, students are ex­
pected to achieve a speed of 60-70 words 
per minute. 
Prerequisite: Executive Typewriting I 

SEC326 Legal Typewriting 112 hrs. 1 cr. 
Students receive practice in typing legal 
documents used in litigation and non­
litigation, including straight copy work on 
pleadings, affidavits and notices. Produc­
tion typing is stressed. At the end of the 
semester, students are expected to 
achieve a speed of 50-60 words per 
minute. 
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Should be taken concurrently with Legal 
Vocabulary I and Legal Transcription I. 
Prerequisite: Typewriting II 

SEC426 Legal Typewriting ID2 hrs. 1 cr. 
This course includes training in the prep­
aration of more advanced legal docu­
ments such as probate proceedings, real 
estate practices and complex accounting 
reports. At the end of the semester, stu­
dents are expected to achieve a speed of 
60-70 words per minute. 
Should be taken concurrently with Legal 
Vocabulary II and Legal Transcription II 
Prerequisites: Legal Typewriting I; Legal 
Vocabulary I; Legal Transcription I 

SEC346 Bilingual Typewriting 112 hrs. 
1 cr. 
The preparation of Spanish/English corre­
spondence is emphasized. Accuracy, 
speed building, punctuation, letters, mem­
oranda, tabulation and business forms 
are included. At the end of the semester, 
students are expected to achieve a speed 
of 50-60 words per minute. 
Should be taken concurrently with Bilin· 
gual Stenography I. 
Prerequisite: SEC210 or Departmental 
permission 

SEC446 Bilingual Typewriting ID2 brs. 
1 cr. 
This advanced Spanish/English typewrit­
ing course prepares students to meet the 
high standards of business. Speed and 
accuracy development, thorough knowl­
edge of letters. manuscripts and business 
forms, and the exercise of judgment are 
required. At the end of the semester, stu­
dents are expected to achieve a speed of 
60-70 words per minute. 
Should be taken concurrently with Bilin· 
gual Stenography II 
Prerequisites: Bilingual Typewriting I; Bi· 
lingual Stenography I 

SEC500 College Typewriting for Per­
sonal Use/2 hrs. 1 cr. 
This course is especially designed for stu­
dents in curricula other than Secretarial 
Science. After an introduction to the key­
board and preparation of simple corre­
spondence, students will receive practice 
in preparation of manuscripts and term 
papers, including cover sheet, table of 
contents, bibliography and footnotes. At 
the end of the semester, students are ex-



pected to type one of their required term 
papers. 
This course is not open to Secretarial 
Science students 

SEC510 Medical Typewriting/4 hrs. 2 cr. 
This course for Medical Records Technol­
ogy students is designed to instruct begin­
ners. and those who have had a minimum 
of instruction in typewriting, in the fun­
damentals of skill building. Students will 
be taught the machine parts and care of 
the machine as basic to the acquisition of 
facility in touch typewriting. Keyboard 
mastery will be followed by training in 
setting up medical forms, tabulations, let­
ters and manuscripts. Students will be fa­
miliarized with headline. carbon copies, 
envelopes. proper corrective techniques 
and stencils. Proofreading will be 
stressed. 
Office Practice 

SEC431 Office Practice/4 hrs. 2 cr. 
The student is confronted with everyday 
office problems and must apply his tech­
nical skills to solve them. Additionally, he 
is challenged by numerous difficulties 
and situations which cannot be solved by 
technical skills alone. The emphasis is on 
"doing" and the approach is basically 
self-directive. 
Prerequisites: Typewriting I, or equiva­
lent; Stenography I, or equivalent 

SEC530 Medical Office Practice 112 hrs. 
1 cr. 
This course is designed to further im­
prove the typing skills of the Medical 
Record Technology student. Instruction 
includes setting up and using the dic­
taphone, preparing and typing medical 
reports. Case histories and medical let­
ters will be stressed. 
Prerequisite: Medical Typewriting or 
equivalent 

SEC540 Medical Office Practice U/2 hrs. 
1 cr. 
This course is designed to further im­
prove the Medical Record Technology 
student's command of typing medical ma­
terial from copy and Dictaphone dicta­
tion. The student will be required to ap­
ply technical skills to solving those 
advanced typing assignments actually 
performed on the job. 
Prerequisite: Medical Office Practice I or 
equivalent 

School Secretary 

SEC350 School Records and Accounts/ 
2 hrs. 2 cr. 
This course is required for the examina­
tion for School Secretary, Board of Edu­
cation, City of New York. The objectives 
of the course are to develop a functional 
understanding of school records and ac­
counts in common practice in the New 
York City elementary schools, and to 
present problems associated with ad­
ministration of the elementary school. 

SEC360 Educational Problems of the 
School Secretary 112 hrs. 2 cr. 
Required for School Secretary License, 
this course includes study of educational 
developments in the United States and 
basic educational organization and super­
vision. 

SEC460 Educational Problems of the 
School Secretary II/2 hrs. 2 cr. 
Required for School Secretary License, 
this course includes study of basic educa­
tional principles and practices, basic 
educational methods and materials, basic 
educational research and experimenta­
tion. 

Legal Vocabulary 

SEC310 Legal Vocabulary 1-Gregg 
or 

SEC311 Legal Vocabulary 1-Pitman/ 
3 hrs. 3 cr. 
Designed to introduce students to the lan­
guage of the law, this course stresses 
English, spelling, definition of terms, 
shorthand rendition, and the most com­
mon legal Latin terms. Dictation of legal 
materials and transcription is included. 
Should be taken concurrently with Legal 
Typewriting I and Legal Transcription I 
Prerequisites; Business Law: Stenography 
II: Typewriting II 

SEC410 Legal Vocabulary ll-Gregg 
or 

SEC411 Legal Vocabulary ll-Pitmanl 
3 hrs. 3 cr. 
A continuation of Legal Vocabulary I. 
this course includes more advanced ter­
minology, additional Latin terms, and 
shorthand renditions of more advanced 
legal documents. 
Should be taken concurrently with Legal 
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Typewriting II and Legal Transcription II 
Prerequisites: Legal Vocabulary I; Legal 
Typewriting I; Legal Transcription I 

Elective 

SEC375 Secretarial Correspondence/ 
4 hrs. 2 cr. 
Secretarial Correspondence deals spe-
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cially with planning, organizing, and com­
posing business letters, memoranda, and 
written reports. This area of study is a 
vital part of secretarial training because 
of its importance in the field of manage­
ment. 



Social Science 
Chail'person: Michael D. Shmidman 

Deputy Chairpersons: Reuben Braxton, Ronald Doviak 

Professors: David R. Allen, Jules Cohn, Stephen M. Halpern, Ruby R. Leavitt, Mildred Rend! Mar­
cus, Leigh Marlowe, Jesse A. Pavis, Martin T. Rebhun, Ronald I. Rubin, Michael D. Shmidman, 
Joshua L. Smith, Jairaj R. Solomon 

Assoc::iate Professors: Ethel B. Carter, Ellen D. Ciporen, Ronald Doviak, Tziporah S. Kasachkoff, 
Abby R. Kleinbaum, Pearl J. Lief£, Howard M. Prince 

Assistant Professors: Barbara A. Bailey, Reuben Braxton, Sheryl D. Brody, Stavroula Christo­
doulou, Hugh N. Dawes, Martin Diner, William B. Friedheim, Douglas E. Gosnell. Peter J. Kott, 
James J. Perlstein 

The Social Science program aims to broaden and deepen understanding of the 
complex social, economic, and political issues which face modern society. To 
achieve these aims, students are trained in the rational analysis of pertinent 
phases of human experiences. Courses offered in the Social Science Depart­
ment encompass the following areas of study: Anthropology, Economics, Gov­
ernment Administration, History, Philosophy, Political Science, Psychology, So­
cial Service, Sociology, and Urban Studies. 

The Social Science Department requires Liberal Arts students to fulfill 
their requirement for twelve (12) credits in the Social Sciences with courses 
from at least four (4) different Social Science disciplines. This includes all 
courses taken in the Ethnic Study Programs which fall within the Social 
Science areas of study. This requirement will expose students to a variety of 
disciplines and discourage premature specialization. 

Anthropology 

ANTlOO Introduction to Anthropology/ 
3 hrs. 3 cr. 
The evolution and behavior of man as the 
cultural animal is on focus of this course. 
Students are introduced to the basic con­
cepts and methods of the major divisions 
of anthropology: physical, cultural, ar­
chaeological, linguistic. Emphasis is 
placed on preliterate societies to facili­
tate the study of the interrelation of vari­
ous aspects of culture. 

ANT110 Indians of North America: 
Their Histories and Cultures/3 hrs. 3 cr. 
This course provides an overview of the 
cultures evolved by North American In­
dians from the time they began to dis­
cover America to the present. The course 
covers the remarkable adaptations made 
by these people to the diverse environ­
ments they encountered, resulting in 
unique cultural and social innovations; 
their contemporary efforts to regain their 

land and heritage, and their alliances 
with other minorities who are striving to 
achieve a just and humane society. 

ANT200 Latin America and the West In· 
dies: the Peoples and Culture/3 hrs. 3 cr. 
This course deals with the social and 
cultural development of the peoples of 
Latin America and the West Indies from 
the pre-Columbian period to the present. 
The era of European colonization, the 
struggle for independence, the abolition 
of slavery, and the contemporary move­
ments for modernization and viable na­
tionhood are discussed. 

ANT300 The Roles of Women in a 
Changing World/3 hrs. 3 cr. 
This course analyzes the status and roles 
of women in cross-cultural perspective. 
Particular emphasis is given to the socio­
cultural forces underlying the women's 
rights movements in the 19th century and 
the present resurgence of feminism. 
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ANT400 People and Societies of Asia/ 
3 hrs. 3 cr. 
This course introduces students to the 
people and societies of Asia. Emphasis 
will be placed on the socio-cultural as­
pects of Asian societies. and social insti­
tutions such as family, religion, education 
etc., in their historical setting and 
cultural context. The cross-cultural rela­
tionship between social institutions of dif­
ferent Asian societies will be explored. 

Economics 

EC0100 Introduction to Economics/3 hrs. 
3 cr. 
The basic economic principles of produc­
tion, consumption, and price determina­
tion under the different market condi­
tions are investigated in this course. The 
American economic system is described 
and analyzed and the impact of various 
institutions on the economy, banking sys­
tem, organized labor, social security, and 
federal budget are examined. 

EC0200 Labor Relations/3 hrs. 3 cr. 
This course explores and studies the la­
bor movement in the United States and 
the basic economic problems in the labor 
field such as the labor force, the evolu­
tion of trade unionism, collective bargain­
ing and arbitration, the role of govern­
ment in labor and industrial relations. 
Limited to students in their final two 
terms 
Prerequisite: Introduction to Economics 

Geography 

GE0100 Introduction to Human Geog­
raphy/3 hrs. 3 cr. 
This course introduces students to the 
key concepts and principles of human 
geography. The course is designed to 
show how world geographic conditions­
such as climate, landforms, natural re­
sources, soil, space and ecology-have 
influenced human culture and civilization 
over time. 

Government Administration 

For the curriculum in Government Ad­
ministration, see page 46. 
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GOV150 Introduction to Government Ad· 
ministration/3 hrs. 3 cr. 
This course is designed for students who 
plan a career in public service. Special 
attention will be focused on the role of 
the bureaucracy in modern government. 
the structure of governmental agencies, 
intergovernmental relations, and the 
budgetary process. The relationships be­
tween the bureaucracy and interest 
groups and other branches of the govern­
ment will be explored. 
Prerequisite: POL100 (American Govern· 
ment) 

GOV250 Government Administration: 
Procedures and Practices/3 hrs. 3 cr. 
This course introduces the student to the 
practices and procedures used in govern­
ment administration in the United States. 
In addition, the course is designed to pro­
vide the student with a means of under­
standing the political context within 
which problems of government adminis­
tration are resolved. Much of the course 
will be taught through the case book 
method. The semester will be spent read­
ing actual accounts of problems in gov­
ernment administration. Each case will 
be analyzed in student papers and dis­
cussed in class. 
Prerequisite: GOV150 (Introduction to 
Government Administration) 

GOV261 Seminar: Case Studies in Public 
Administration/3 hrs. 3 cr. 
This seminar is open only to advanced 
students in the Government Administra­
tion program. Each semester problems in 
government administration will be se­
lected for study that are both current 
and relevant to the career goals of Gov­
ernment Administration students. A ma­
jor component of this course is the prepa­
ration of a substantial research paper by 
each student. This will be designed to aid 
students with career related assignments 
that require the preparation of original 
reports. The research will be done under 
the close supervision of the instructor. 
Prerequisite: GOV250 

GOV381 Field Work in Government 
Agencies/a hrs. 2 cr. 
This course is open only to Government 
Administration students who do not work 
for a government agency. The course is 
jointly administered by the Cooperative 



Education and Social Science Depart­
ments. Each student will be assigned to 
work one day per week in a selected gov­
ernment agency as an intern. The student 
will not be paid by the government 
agency for this work. The purpose of the 
internship is to provide the student with 
first hand knowledge of how the bureau­
cracy functions. Assignments will be 
carefully made to maximize the learning 
of the student. Government Administra­
tion students who currently work for the 
government must substitute a 3 credit So­
cial Science elective for this course. 
Prerequisite: GOV250 

History 

IDS101 Western Civilization: From An· 
cient to Early Modern Times/3 hrs. 3 cr. 
This course is an analysis of the societies 
of Western civilization from their origin 
to early modern times. The major social. 
economic, political, religious. and intel­
lectual developments are examined and 
their impact on the development of mod­
ern Western civilization is traced. 

IDS102 Western Civilization: The Emer­
gence of the Modern World/3 hrs. 3 cr. 
This course traces the growth of the 
modern world to the present, surveying 
the political. economic, social ideas. and 
institutions fundamental to contemporary 
civilization. 

IDS200 Early American History: Colonial 
Period to Civil War/3 hrs. 3 cr. 
In this course, the history of the United 
States from the colonial period to the 
Civil War is studied and the major politi­
cal, economic, and social problems of the 
new nation are analyzed. 

IDS250 Modern American History: Civil 
War to Present/3 hrs. 3 cr. 
This continued study of American history 
emphasizes the emergence of an indus­
trial economy, an urban society, world 
responsibility, and the expanded Federal 
Government. 

IDS260 History of the American City/ 
3 hrs. 3 cr. 
This course will examine the growth of 
American cities from colonial times to 
the present. Attention will be paid to the 
social and economic factors which gave 

rise to American cities and shaped their 
subsequent development. The city as re­
lated to politics and reform, social mobil­
ity, ethnicity, and high and popular cul­
ture will be studied. American attitudes 
towards urbanization will be explored 
through selections from literature and 
visual artifacts. New York's unique re­
sources for the study of urban history 
will be utilized as fully as possible. 

IDS300 Europe Since 1915/3 hrs. 3 cr. 
This course investigates the chief social, 
economic, and political developments of 
Europe from the Congress of Vienna to 
the present. Particular attention is fo­
cused on the interplay between social. 
economic, and intellectual forces in the 
historical process. 

IDS400 History of Latin America/3 hrs. 
3 cr. 
A survey of the history of Latin America 
from the age of discovery and explora­
tion to the onset of the twentieth century. 
Emphasis will be placed upon the tradi­
tions and institutions of Latin American 
civilization including the Iberian conquest 
and colonization, the role of the Church, 
the hacienda and peonage economy, 
along with the problems of race rela­
tions, wars, dictatorship and revolution. 

IDS450 Latin America in the 20th Ceo· 
tury/3 hrs. 3 cr. 
This course will examine the people, in­
stitutions and problems of Latin America 
in the twentieth century. Special focus 
will be placed upon the historical and 
contemporary forces contributing to 
change. revolution and reform in the re­
gion, and the implications for United 
States' policy. 

IDS500 Social and Intellectual History of 
the United States/3 hrs. 3 cr. 
The basic themes of American social and 
intellectual history are examined in this 
course. The historical context of the 
ideas and of the political and cultural 
values which characterize the "American 
Experience" are placed in proper per­
spective. 
Prerequisite: Early American History or 
Modern American History 

IDS600 History of Women/3 hrs. 3 cr. 
This course in social and intellectual his-
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tory examines ideas about women, and 
women's status in society in selected pe­
riods of history. Emphasis will be placed 
on the reading and interpretation of pri­
mary source material. Topics included 
are: the historiography of women's his­
tory; examples of matriarchy; women in 
the Ancient Near East; Greece and Rome, 
in the Middle Ages and the Renaissance; 
the role of women in American slave and 
plantation society; women in the modern 
capitalist and socialist worlds. 
Prerequisite: One semester of history or 
Departmental approval 

IDS650 Asia in the 20th Century/3 hrs. 
3 cr. 
This course is primarily concerned with 
social and political change in Asia in the 
twentieth century. Some of the topics to 
be considered are imperialism and colo­
nialism, revolts and wars of liberation, 
collapse of regimes, the emergence of 
new states, and the evolution of new poli­
tics. 

IDS701 History of the Jewish People 11 
3 brs. 3 cr. 
This course surveys Jewish history from 
the Patriarchs to the beginning of the 
Middle Ages. Emphasis is placed on Jew­
ish contributions to civilization, such as 
the Bible and the Talmud. The course 
also concentrates on Jewish contracts 
with other nations, cultures and religions. 

IDS702 History of the Jewish People W 
3 brs. 3 cr. 
This course surveys Jewish history from 
the early Middle Ages to the present, be­
ginning with political, economic, social 
and religious development in the coun­
tries of the Diaspora, and continuing 
through the rise of modern nationalism 
and the return of nationhood. 

Philosophy 

PIDtOO Philosophy/3 hrs. 3 cr. 
The study of philosophy helps students 
develop analytic skills and gain an appre­
ciation of the general philosophical prob­
lems with which man has grappled 
throughout western civilization. Basic 
philosophic problems such as free will 
and determinism, the criteria which jus­
tify ethical evaluations, the philosophical 
considerations which are relevant to be-
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lief or disbelief in God, and knowledge 
and illusion are examined during this 
course. 

PID110 Logic/3 hrs. 3 cr. 
This course focuses on the principles of 
sound thinking and valid argument in or­
der to develop skills in analysis and eval­
uation of inductive and deductive reason­
ing. Students learn to discriminate 
between valid and invalid argument us­
ing as tools the techniques of formal and 
symbolic logic. 

PID200 Great Issues in Philosophy/3 hrs. 
3 cr. 
This course examines in depth some of 
the great issues of philosophy to which 
the student has previously been intro­
duced. It applies analytical and logical 
tools to the clarification of these prob­
lems, and provides the student with 
knowledge of contemporary philosophical 
concerns. The course will consider the 
following problems: existentialism; politi­
cal and social philosophy; philosophy of 
religion; freedom and determinism. etc. 
Prerequisites: PHI100 or PHI110 

Political Science 

POL100 American Government/3 hrs. 
3 cr. . 
The history, development, and intellec­
tual origin of the American government 
are studied and analyzed. Special consid­
eration is given to the structure and 
operation of the Executive, Legislative, 
and Judiciary, and to the role of govern­
ment and politics in a modern Industrial 
society. 

POL200 Power and Politics in the United 
States/3 hrs. 3 cr. 
This course studies the nature, functions 
and methods of political parties, lobbies, 
and special interest groups, and their ef­
fect on decision-making in the formal and 
informal environment of government. The 
communications media and their role in 
the political processes are also studied. 
Prerequisite: American Government 

POL300 Comparative Political Systems/ 
3 hrs. 3 cr. 
The structure of contemporary political 
systems and institutions are surveyed in 
this course. Comparative analysis is 



made of the decision-making process, the 
formal and informal aspects of political 
parties, the interest groups, the bureau­
cracy, the effects of political ideas and 
institutions of one political system upon 
another. The course is highly recom­
mended to students who plan to major in 
political science. 
Prerequisite: American Government 

POL400 World Politics/3 hrs. 3 cr. 
This course considers the basic factors 
involved in international relations. The 
components of nationalism, the state sys­
tem, and the concepts of politics as the 
crucial form of interstate relationship 
are discussed and examined. A system­
atic study is made of the capabilities, 
goals and methods of interstate relations, 
considering the underlying principles, 
forces, patterns, and problems which his­
torically characterize international so­
ciety and organizations. 
Prerequisite: American Government 

POL500 Politics and Government in New 
York City/3 hrs. 3 cr. 
This course explores the government and 
administration of the city of New York. 
Structures and institutions such as the 
Office of the Mayor, the City Council and 
the Board of Estimate are examined, as 
well as the City bureaucracies and non­
governmental groups whose activities 
bear upon politics in New York. The em­
phasis is on the political process and de­
cision-making systems. 
Prerequisite: American Government 
(POL100) 

Psychology 

PSY100 General Psychology/3 hrs. 3 cr. 
This course stresses adaptive human be­
havior in relation to the environment. 
Topics considered include origins and 
methods of psychology, neurophysiologi­
cal bases of behavior, maturation, 
motivation, emotion, learning, frustration, 
and conflict. 

PSY200 Social Psychology/3 hrs. 3 cr. 
Human behavior as shaped by the pro­
cesses of social interaction is studied in 
this course. Data around which the fun­
damental topics are presented are drawn 
from experimental and case studies deal­
ing with the events of the social environ-

ment; socialization, communication and 
persuasion, attitudes and beliefs. group 
behavior and leadership. 
Prerequisite: General Psychology, or In­
troduction to Sociology 

PSY300 Psychology of Personality/3 hrs. 
3 cr. 
An individual's psychological structure is 
emphasized in this course. Theoretical 
foundations and empirical approaches to 
the study of personality are considered. 
The normal adult in relation to constitu­
tional factors, childhood experiences, and 
behavioral changes which occur during 
adulthood is the focal point of this 
course. 
Prerequisite: General Psychology 

PSY345 Psychology of Women/3 hrs. 
3 cr. 
This course involves the interpersonal 
and institutional socialization of women 
in contemporary American society and 
the effect of these processes on individ­
ual personality through an examination 
of existing roles and exploration of al­
ternatives. 
Prerequisite: General Psychology or Intro­
duction to Sociology, or Social Science 
and Contemporary Society 

PSY 400 Developmental Psychology/3 hrs. 
3 cr. 
A systematic examination is made of the 
behavioral changes which occur during 
principal stages of the life span, their 
flexibility and stability. Attention is given 
to genetic, physiological and social forces 
affecting human development. 
Prerequisite: General Psychology, except 
for students in any Health Services pro­
gram 

PSY450 Group Dynamics/3 hrs. 3 cr. 
This course is designed for students who 
wish to acquire a greater understanding 
of individual and group behavior by ac­
tually participating as a behaving mem­
ber of a group. Each student is provided 
the opportunity to experience being part 
of an evolving group, as well as being an 
individual in relation to other individuals. 
Prerequisites: General Psychology and 
permission of the Instructor 

PSY500 Child Psychology/3 hrs. 3 cr. 
In this study physiological, motiva­
tional. emotional and intellectual aspects 
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of behavior from birth to adolescence, 
students are taught how individual, social 
and cultural factors affect children's de~ 
velopment. 
Prerequisite: General Psychology 

PSY510 Abnormal Psychology/3 hrs. 
3 cr. 
Same as MHT215. 
A discussion of the causes, diagnosis, 
treatment and prevention of various 
types of maladjustments and mental dis­
orders. The relationship of the neuroses 
and functional psychoses to current con­
ceptions of normal personality function­
ing is discussed. 
Prerequisites: General Psychology and 
permission of the Instructor 

Sociology 

SOClOO Introduction to Sociology/3 hrs. 
3 cr. 
This course analyzes the structures, 
processes, and products associated with 
group living. Attention is focused on the 
concepts of social organization, culture, 
groupings, stratification, major social in~ 
stitutions and significant trends in group 
living. 

SOC200 Social Problems/3 hrs. 3 cr. 
A close relationship exists between the 
social problems and the values and struc~ 
tures regarded by society as normal and 
stable. In this course. students apply soci­
ological principles, theory, methods and 
research toward understanding social 
problems. 
Prerequisite: Introduction to Sociology 

SOC300 Ethnic Groups In American 
Life/3 hrs. 3 cr. 
In this course, the various ethnic groups 
which comprise the population of the 
United States, their accommodations and 
assimilation, their changing attitudes and 
impact on one another are studied. Ef­
fects of interracial tension on personality 
and social organization are explored. and 
comparative analyses with selected coun­
tries are made. 
Prerequisite: Introduction to Sociology 

SOC400 Urban Sociology/3 hrs. 3 cr. 
This course involves a sociological anal~ 
ysis of the modern city and the urban 
ways of life. Among the toptcs discussed 
are the growth and decline of urban 
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neighborhoods, social forces responsible 
for the modern urban community, urban 
ecology, urban blight and shifts in the 
residential distribution of racial, ethnic 
and income groups, plans and policies for 
urban development, and the future of the 
central city. 
Prerequisite: Introduction to Sociology 

SOC500 The Family/3 hrs. 3 cr. 
An examination of the basic functions of 
the family in contemporary society. The 
social processes involved in courtship, 
marriage, parenthood, alternative family 
models, the roles of family members, and 
the relationship between the various 
models and the community will be ex­
amined. 
Prerequisite: Introduction to Sociology 
(SOC100), or Introduction to Anthropology 
(ANT100} 

SSClOO Social Science and Contem­
porary Society/3 hrs. 3 cr. 
This course concentrates on the impor­
tant issues confronting modern man. Its 
purposes are to analyze some of the cru­
cial contemporary social issues and to 
show how social science can be used as 
a tool for improving our understanding of 
human behavior. The approach is inter­
disciplinary, utilizing the knowledge and 
methodology of the social science disci­
plines. 
Strongly recommended for students in the 
Business Career programs. 

SSC200 Field Experience in Italy/3 cr. 
This course will offer the student Social 
Science field experience in Italy. Prefield 
orientation, seminars with guest lec­
turers, field trips to sites of historic in­
terest, and cultural tours will be an inte­
gral part of the travel program. The field 
experience base of operations is a uni­
versity in Italy. 
Prerequisites: The student must have 
completed at least one course in the 
Italian Language, and/or Italian 470 
(Language, Culture and Civilization of 
Italy). and a Social Science elective 

Social Service 
For the curriculum in Social Service 
leading to an Associate in Arts (A.A.) de­
gree, see page 47. 



SSRlOO Field Experience in Social Work/ 
3 hrs. 2 cr. 
In this course students are assigned to 
field work in a social work agency under 
professional supervision. At least one­
half day per week is spent in the field 
work experience, working in such se­
lected areas of social work as community 
centers, hospitals, child care agencies, 
and agencies which work with the aged. 

Some examples of agencies or offices 
to which students have been assigned 
are: Division of Volunteer Services, New 
York City Human Resources Administra­
tion; Department of Child Psychiatry, St. 
Luke's Hospital; Jewish Board of Guard­
ians; Logan Memorial Hospital, and the 
Hudson Guild. Efforts are made to assign 
students to agencies whose functions 
coincide with the student's interests. 
This course is taken concurrently with In­
troduction to Social Work (SSR150). Open 
only to students enrolled in the Social 
Service Program. 

SSR150 Introduction to Social Work/ 
3 hrs. 3 cr. 
The objectives of this course are to help 
students understand the concept of social 
work as a profession and to deepen their 
understanding of social work goals, val­
ues, knowledge, methods, and settings. 
This course is taken concurrently with 
Field Experience in Social Work (SSR100). 
Open only to students enrolled in the So­
cial Service Program 

SSR200 Field Experience in Social Work 
II14 hrs. 2 cr. 
This course follows the format of Field 
Experience in Social Work (SSRlOO). Re­
maining in the same field placement, the 
student improves his/her knowledge and 
strengthens his/her skills through contin­
ued practice and supervision. In the 
weekly class session, the agency expe­
rience is reinforced by case presenta­
tions and group discussions. 

SSR300 Social Welfare Programs and 
Policies/3 hrs. 3 cr. 
Concurrent private and public social 
welfare programs are studied in this 
course within an historical perspective. 
Attention is given to the roles that gov­
ernment. social welfare leaders, or­
ganized labor, and the business commu­
nity play in the determination of welfare 

programs and policies. 
Open as an elective to Liberal Arts stu­
dents. 

SSR400 Marriage and the Family/3 hrs. 
3 cr. 
In this course students examine aspects 
of family structure and function (includ­
ing family organization and disorganiza­
tion, child rearing practices, interfamilial 
relationships, and the interdependence 
between family and community) in terms 
of their relevance to the practice of so­
cial work. 
Open as an elective to Liberal Arts stu­
dents. 
Prerequisite; Introduction to Sociology 

SSR500 Seminar on Social Welfare/ 
2 hrs. 2 cr. 
In-depth exploration of social work prac­
tice is made through the use of case ma­
terials during this seminar. 
Prerequisites: Satisfactory completion of 
all other SSR courses, or Departmental 
approval. 

Urban Studies 
For the curriculum leading to an Associ­
ate in Arts (A.A.) degree, see page 47. 

URBlOO Urban Bureaucracies/3 hrs. 
3 cr. 
Bureaucracies and their clients; bureau­
cracies and city policies; the career of 
the bureaucrat. Approaches to the study 
of bureaucracies, with an emphasis on 
organizational values, purposes, and 
problems. Case studies from experience 
of city agencies, metropolitan school sys­
tems, hospitals, and social welfare agen­
cies. 
Prerequisite: American Government 

URB200 Urban Government and Politics/ 
3 hrs. 3 cr. 
In this course, students examine the ma­
jor aspects of city politics with a special 
emphasis on the role of local party or­
ganizations, the bureaucracies, and in­
terest groups in the decision-making 
process. Case studies of selected political 
issues in the city such as poverty, educa­
tion, planning, housing and law enforce­
ment are included. 
Prerequisite: American Government 
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URB300 Seminar in Urban Problems/ 
3 hrs. 3 cr. 
This seminar is open only to advanced 
students in the Urban Studies Curricu­
lum. Each semester, current urban prob­
lems will be selected for study. The ap­
proach will be inter-disciplinary. A major 
component of the course will be prepara­
tion of a substantial research paper by 
each student under the close supervision 
of the instructor. 
Prerequisites: GOV150, SOC400, and 
URB200 or 500 

URB500 Politics and Government in New 
York City/3 hrs. 3 cr. 
(Same as POL500) 
This course explores the government and 
administration of the City of New York. 
Structures and institutions such as the 
Office of the Mayor, the City Council and 
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the Board of Estimate are examined, as 
well as the City bureaucracies and non­
governmental groups whose activities 
bear upon politics. 

Interdisciplinary 

INT100 Enlightenment, Revolution, Ro­
manticism/6 hrs. 6 cr. 
An interdisciplinary course taught pri­
marily by faculty from the Social Science 
and English Departments. The course ex­
amines fundamental questions and insti­
tutions which evolved during the years 
1760-1820 and by which the Western 
World still lives. The examination of 
these values is particularly appropriate 
following the United States celebration of 
its bicentennial year. 
Prerequisites: 30 credits. English I and II 



Speech Communication 
and Theatre Arts 
Chairperson: Doris Newburger 

Deputy Chairperson: Sandra S. Poster 

Professors: Charlotte Groman, Doris Newburger 

Associate Professors: Lois Adler. Frank S. Galassi. Anthony T. Millili 

Assistant Professors: Carol j. Lane, Sandra S. Poster, Golda Solomon 

Lecturer: Susan L. Grabina, Ellwood E. Williams 

The courses offered by the Department of Speech Communication and The­
atre Arts are aimed at developing and enriching the student's skills in com­
munication. 

The Fundamentals course {SPElOO), required of all students in the College, 
offers instruction and practice in the techniques of effective oral communica­
tion including performances by students of a variety of speeches of their own 
design. SPE102 offers special emphasis in vocabulary building, pronunciation, 
enunciation, and mechanics of effective delivery; this may be substituted for 
SPE 100. Students needing remedial assistance in language skills will be tu­
tored on an individualized or small group basis. 

The electives in Speech introduce the students to study in Voice and Die· 
tion, Oral Interpretation, Public Address, the Mass Media, and Interpersonal 
Communication. 

The Theatre electives (THE) provide students with a broad selection of 
courses designed to develop an understanding and appreciation of the theatre 
and drama as a humanistic study and an art form. In addition to courses in 
the history and criticism of theatre, courses in Acting and Playwriting afford 
practical and professional training in the theatre. 

SPElOO Fundamentals of Speech/3 hrs. 
3 cr. 
The aim of this course is to develop ef­
fective skills in speech communication. 
The student examines how to generate 
topics and organize ideas, masters ele­
ments of audience psychology, and prac­
tices techniques of speech presentation 
in a public forum. All elements of speech 
production and presentation are consid­
ered. 
Required of all students 

SPE102 Fundamentals of Speech: Lan­
guage Sldlls/3 hrs. 3 cr. 
For those who desire special emphasis in 
vocabulary building, pronunciation, enun­
ciation, mechanics of effective delivery. 

This class is particularly recommended 
to those whose native language is not 
English as well as those wishing concen­
tration in speech and language skills. 
Class work will be implemented through 
the use of recordings, individual and 
group drill, interpersonal exercises, oral 
reading, impromptu and prepared group 
discussions and speeches. 
This course may be taken in place of Fun­
damentals of Speech (SPE100) 

SPE110 Oral Interpretation/3 hrs. 3 cr. 
This course is devoted to the reading 
aloud of various works of literature, such 
as poetry, prose, drama, in order to de­
velop an awareness of the voice and 
body as an instrument of communication, 
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and to instill an appreciation of the 
beauty and sensitivity of the English lan­
guage. 
Prerequisite: Fundamentals of Speech or 
permission of Department 

SPE120 Public Speaking/3 hrs. 3 cr. 
The aim of the course is to provide the 
student with advanced experiences in the 
preparation and analysis of oral presen­
tations for professional, nonprofessional 
and academic situations. A detailed study 
of the principles and theories of public 
speaking is made. The course includes 
the presentation of student speeches. 
Prerequisite: Fundamentals of Speech or 
permission of Department 

SPE200 Voice and Diction/3 hrs. 3 cr. 
Designed for those students who wish to 
improve their speech communication in 
the business and professional environ­
ment. Study of voice and articulation, de­
velopment of auditory discrimination, uti­
lization of individual and group 
exercises, and application of speech in 
group discussions and interviews. This 
class is particularly recommended for 
those whose native language is not En­
glish as well as those desiring additional 
improvement in speech and language. 

SPE240 Interpersonal Communication/ 
3 hrs. 3 cr. 
Introduction to basic concepts and 
theories of interpersonal communication 
in personal, educational and business set­
tings. This will include a study of self as 
communicator. the effect of language on 
others, verbal and nonverbal expression 
of thoughts and feelings. factors which 
contribute to effective communication. 
Prerequisite: Fundamentals of Speech or 
permission of Department 

SPE245 The Mass Media/3 hrs. 3 cr. 
To provide an understanding of the in­
fluence and impact on our lives and so­
ciety by the mass media. Will examine 
the history, law. technology, economics. 
politics of the mass media through inde­
pendent study, field trips, etc. Encour­
ages students to be aware of techniques 
of influence used by the mass media to 
determine social and political values. 
Helps students develop tools for critical 
analysis of and standards for discrim­
inating consumption of the mass media. 
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Prerequisite: Fundamentals of Speech or 
permission of Department 

THE101 Acting 113 hrs. 3 cr. 
This course is ·designed to aid students in 
acquiring the necessary skills that com­
prise the basics of acting. Students de­
velop an appreciation of drama as the 
theatrical performance rather than liter­
ature. Scenes and one-act plays are 
studied. 
Prerequisite: Fundamentals of Speech or 
permission of Department 

THE102 Acting II/3 hrs. 3 cr. 
This course aims to facilitate further 
technical control in acting as well as of­
fering intensive work in characterization. 
Scenes and full length plays are per­
formed. 
Prerequisite: Acting I (THE101) or permis­
sion of Department 

THE150 Introduction to Theatre/3 hrs. 
3 cr. 
This is a conceptual rather than purely 
chronological approach to the origins and 
influences of significant theatrical move­
ments from Classic Theatre to Contem­
porary Europeans and Americans. This 
study of playwrights, production history. 
schools of acting, and theatre criticism 
includes discussion of such figures as 
Euripides, Shakespeare. Betterton, Gor­
don Craig, Stanislavski, Grotowski, Pin­
ter, LeRoi Jones, and Brustein. 

THE254 Externship: Elements of Theatre 
Production/15 contact hrs. 4 cr. 
Students spend 3 hours a week in ongo­
ing workshops for basic theories and 
technical skills pertaining to stage 
management. set construction, lighting, 
and scene design. Remaining hours are 
spent in preparation and running of pro­
duction as either prop master. or assis­
tant in lights, sound. or set changes. 
Prerequisite: Department approval 

THE255 Theatre in Society/3 hrs. 3 cr. 
This course is an inquiry into the utiliza­
tion of theatre and dramatics in society 
today-how and where it is used. A mini­
mum of six Broadway and off-Broadway 
productions will be seen and considered 
by the class during each semester. 



THE256 Classical Greek Theatre: A Con· 
temporary Encounter/3 hrs. 3 cr. 
A survey of the theatre of classical 
Greece as the earliest form of dramatic 
art in the western world. The course will 
consider the origins of drama in religious 
cult ritual, the Attic dramatists of 
tragedy (Aeschylus, Sophocles and Euri­
pides) and comedy (Aristophanes and 
Menander). The place of the classical 
theatre in the contemporary world will 
be evaluated through modern translations 
and production of classical plays. 

THE260 Community Dramatics/3 hrs. 
3 cr. 
The course aims to train students in 
leadership of creative dramatics in the 

school and community. In addition to reg­
ular classroom attendance, and in order 
to link theory with practice, students will 
be assigned to work in community organi­
zations where they will be expected to 
devote one hour weekly to teaching 
children. 

THE262 Elements of Playwriting/3 hrs. 
3 cr. 
Introduction to basic theories and tech­
niques for writing the one-act play. This 
will include lectures on how to observe 
ones own plays, as well as introducing 
the student to the contemporary theatre 
and the type of plays it produces. 
Prerequisite; Composition I 
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The Board of Trustees 
of The City University of New York* 

The Borough of Manhattan Community College is a unit of The City University 
of New York. The City University is governed by the Board of Trustees. 

*The Boord of Trustees formerly was named the Board of Higher Education, which ceased to 
exist as of December 31, 1979. A new Board of Trustees took office as of January 1, 1980, consist­
ing of 10 members appointed by the Governor, with the advice and consent of the State Senate; 5 
appointed by the Mayor, with the advice and consent of the State Senate; together with two ex 
officio trustees, the Chairperson of the University Faculty Senate. without voting privileges, and 
the Chairperson of the University Student Senate. with voting privileges. The Governor appoints 
the Chairperson and Vice Chairperson of the Board of Trustees. Initial appointments are for stag­
gered terms. after which the terms will be for seven years, 

The individual colleges of CUNY have considerable latitude in governing 
their own affairs through various bodies representing faculty, students and 
administrators. Major new collegiate programs and plans must be approved 
by the CUNY Board of Trustees, which determines university policy. 

The original Board was established in 1926. Before that, New York City's 
municipal colleges-City College (established 1847), and Hunter College (es­
tablished 1870)-had operated with individual boards of trustees under a 
mandate from the New York City Charter. In 1926, State legislation was 
enacted which merged the two boards, and members from other boroughs 
were added. 

The Board is the policy-making body and is legally responsible for all the 
institutions that comprise The City University of New York, including the eight 
community colleges. Its members, as of this Catalog's printing deadline, are: 
Harold M. Jacobs, B.S .. M.S., LL.D.; Chairperson 
Patricia Carry Stewart, B.A.; Vice Chairperson 
Loretta A. Conway, A.B .. J,D. 
Walter H. Crowley, B.A., LL.B. 
Armand D'Angelo, D.C.S., L.H.D. 
Edith B. Everett, B.A., M.A. 
Gurston D. Goldin, A.B.,M.S.,M.D. 
Albert V. Maniscalco, B.S., LL.B.,J,D. 
Joan B. Maynard 
Emanuel R. Piore, B.A .. D.Sc., Ph.D. 
Joaquin Rivera, B.A., LL.B 
David Z. Robinson, A.B.,A.M., Ph.D. 
Stuart Scheftel 
Ann M. Burton, B.A., M.A., D.Phil., ex officio (University Faculty Senate) 
Leonard J. Shine, ex officio (University Student Senate) 

David B. Rigney, B.A., LL.B., Vice-Chancellor for Legal Affairs and Counsel to the 
Board 
Martin J. Warmbrand, B.A .. M.A., Secretary of the Board 
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THE CITY UNIVERSITY 
of New York 

The City University of New York is a public institution of ten senior colleges, 
seven community colleges, and an affiliated medical school, plus two univer­
sity-wide doctoral programs supervised from a Graduate School in midtown 
Manhattan. The University dates from 1847, when the City's need for free 
higher education was first met by the establishment of The Free Academy­
now The City College-as the result of a public referendum. In 1961 the mu­
nicipal colleges operated by the then Board of Higher Education became The 
City University of New York through state legislation. 

The continuing growth of the University encompasses new facilities to 
serve the growing educational needs of students, new programs, and research 
geared to current urban needs. In July 1969, The City University Board ap­
proved "open admissions." Under this policy every student who graduates 
from a high school in the city, as well as holders of high school equivalency 
diplomas, may be admitted to either a two-year community college or a four­
year college of The City University of New York. 

The City University of New York has developed the largest university­
sponsored program in the nation to aid disadvantaged high school youth to en­
ter and stay in college through the College Discovery Program and the SEEK 
Program [Search for Education, Elevation, and Knowledge). Urban centers, of­
fering short-term vocational training and college-adapter courses, are oper­
ated by The City University under contract with the State University of New 
York and are named Educational Opportunity Centers. The University Doc­
toral Program offers the Ph.D. in 27 academic disciplines. The doctoral fac­
ulty is composed of scholars on the faculties of the senior colleges and those 
holding University appointments. Courses are given on the senior college cam­
puses and at the University Graduate School. 

Office of Admission Services 
The Office of Admission Services assists 
all prospective students and applicants 
who are interested in attending one of 
the colleges of The City University of 
New York, OAS, in conjunction with the 
University Application Processing Center 
(UAPC) processes all freshman and ad­
vanced standing transfer applications 
and evaluates all foreign educational 
documents. The office is located at 101 

West 31st Street in Manhattan and con­
tains the following divisions: 
The Information Center: Provides infor­
mation on CUNY admissions procedures, 
international student admissions, finan­
cial aid, CUNY programs and General 
Equivalency Diploma (GED) information. 
The Center is open Monday through 
Thursday, from 9:00 a.m. to 6:00 p.m., 
and Friday from 9:00 a.m. to 5:00 p.m.; 
telephone (212) 790-4581. 
School and Community Services: Dissemi-

nates pre-admissions information on 
CUNY to students and guidance coun­
selors in all New York City high schools 
and most of the large community agen­
cies. 
Computer-Based Educational Opportunity 
Center (CBEOC): This is a Federally­
funded program operating in conjunction 
with CUNY's Office of Admission Ser­
vices. Its prime goal is to assist persons 
from low-income areas in enrolling in a 
post-secondary educational program. The 
telephone is 790-4652. 
New York City Regional Center for Uf& 
long Learning: Housed at the Office of 
Admission Services, the Center for Life­
long Learning provides interested appli­
cants, guidance counselors and commu­
nity agencies with information about 
post-secondary educational opportunities 
available in New York City. 
In addition, OAS administers the College 
Level Examination Program (CLEP) and 
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the Test of English as a Foreign Lan­
guage [TOEFL). Other functions include 
the preparation of CUNY publications 
such as The Guide to Admissions and The 
CUNY Community Newsletter. 

Computing Facilities 
The University Computer Center provides 
BMCC with access to a large-scale com­
puting facility. Students, faculty, and 
staff are eligible to use this resource for 
both academic and administrative pur­
poses. UCC provides both batch job pro­
cessing and teleprocessing services. 

All standard IBM languages are 
available in addition to numerous mathe­
matical, social science, and scientific ap­
plication packages and comprehensive 

UNITS OF THE CITY UNIVERSITY 

Graduate Division 

Database services. A portion of the com­
puter is dedicated to a "free class" of 
job execution that does not require the 
establishment of a UCC allocation ac­
count. The teleprocessing systems include 
WYLBUR for text editing and remote job 
entry, CALL/OS for instructional interac­
tive usage, and APL for scientific uses. 
Graphic hardware and software are also 
available to users. 

The University Computer Center is lo­
cated at 555 West 57th Street, but re­
mote job entry stations and public ter­
minals are located within BMCC. For 
more information, contact the UCC Coor­
dinator of User Services at (212) 977-
8000, or the BMCC College Liaison in the 
Department of Data Processing. 

CITY UNIVERSITY GRADUATE SCHOOL AND UNIVERSITY CENTER 
President: Harold M. Proshonsky 

Senior Colleges 
THE CITY COLLEGE, founded in 1847 

Acting President: Arthur E. Tiedemann 
HUNTER COLLEGE, founded in 1870 

President: Donna Shalala 
BROOKLYN COLLEGE, founded in 1930 

President: Robert L. Hess 
QUEENS COLLEGE, founded in 1937 

President: Saul B. Cohen 
JOHN JAY COLLEGE OF CRIMINAL JUSTICE, founded in 1964 

President: Gerald W. Lynch 
THE COLLEGE OF STATEN ISLAND, founded in 1965 

A federation of Richmond College as on upper division college 
and Staten Island Community College 
President: Edmond L. Volpe 

YORK COLLEGE, founded in 1966 
President: Milton G. Bassin 

BERNARD M. BARUCH COLLEGE, founded in 1968 
President: Joel Segall 

HERBERT H. LEHMAN COLLEGE, founded in 1968 
President: Leonard Lief 

Community Colleges 
NEW YORK CITY COMMUNITY COLLEGE, founded in 1946 

President: Ursula C. Schwerin 
BRONX COMMUNITY COLLEGE, founded in 1957 

President: Roscoe C. Brown, Jr. 
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QUEENSBOROUGH COMMUNITY COLLEGE, founded in 1958 
President: Kurt R. Schmeller 

KINGSBOROUGH COMMUNITY COLLEGE, founded in 1963 
President: Leon M. Goldstein 

BOROUGH OF MANHATTAN COMMUNITY COLLEGE, founded in 1963 
President: Joshua L. Smith 

EUGENIO MARIA DE HOSTOS COMMUNITY COLLEGE, founded in 1968 
President: Flora Mancuso-Edwards 

FIORELLO H. LaGUARDIA COMMUNITY COLLEGE, founded in 1968 
Acting President: Martin Moed 

MEDGAR EVERS COLLEGE, founded in 1968 
President: Richard D. Trent 
Offers both senior college and community college programs 

Affiliated Institution 
MOUNT SINAI SCHOOL OF MEDICINE, affiliated with 

The City University in 1967 
Dean: Thomas C. Chalmers. M.D. 

Educational Opportunity Centers (Urban Centers) 
Operated by community colleges under contract with State University: 
EOC in MANHATTAN, administered by BOROUGH OF MANHATTAN 

COMMUNITY COLLEGE 
Director: Lauro Higgins 

EOC in BROOKLYN, administered by NEW YORK COMMUNITY 
COLLEGE 
Director: Thomas Leach 

OFFICERS OF THE CITY UNIVERSITY 
Robert J. Kibbee, A.B., M.A., Ph.D.; Chancellor 
Egon Brenner, B.E.E., M.E.E., D.E.E.; Deputy Chancellor 
Richard M. Catalano, A.B .. M.A., J.D.; Vice Chancellor for Faculty and Staff 

Relations 
Dolores E. Cross, B.S .. M.S., Ph.D.; Vice Chancellor for Student Affairs and 

Special Programs 
Julius C. C. Edelstein: Vice Chancellor for Urban Affairs 
Kenneth M. King, B.A., Ph.D.; Vice Chancellor for University Systems 
David B. Rigney, B.A., LL.B., General Counsel and Vice Chancellor for Legal 

Affairs 
Jerald Posman, B.A., M.B.A.; Vice Chancellor for Budget and Finance 
Leonard 0. Roellig, B.A., M.S., Ph.D.; Vice Chancellor for Academic Affairs 
Richard M. Bossone, B.A .. M.A., Ph.D., University Dean for Instructional Re-

sources 
Leo A. Corbie, B.A., M.S. W., Ph.D.; University Dean for Student Affairs and 

Special Programs 
Donal E. Farley, B.C.E.; University Administrator for Facilities Planning and 

Management 
Marilyn Magner, B.A .. M.P.A.; University Dean for Faculty and Staff Relations 
Milton Drucker, B.A., M.A.; Deputy to the Chancellor for Legislative Affairs 
Robin A. Elliott, B.A., M.A.; Deputy to the Chancellor for University Relations 
Maria Perez, B.A., M.A.; Deputy to the Chancellor for Executive Personnel 
Mary Elizabeth Taylor, B.A., M.Ed.; Deputy to the Chancellor for Planning 
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The Administration 
OFFICERS OF ADMINISTRATION 

Joshua L. Smith, Ed.D .... President 

Edward C. Mapp, Ph.D. . .. Dean of Faculty 

Evangelos J. Gizis, Ph.D .... Dean of Administration 

Constance J. McQueen, M.A .... Dean of Students 

OFFICE OF THE PRESIDENT 

Richard L. Fuchs, LL.B .... Executive Assistant to the President 
George H. Fowler, LL.B .... Executive Assistant to the President for Alumni 

Relations 
Daniel D. Hamm, M.A .... Director of Development 
Laura Higgins, M.S .... Director, Educational Opportunity Center 
Brice Hargadon, B.A., M.A. . .. Director of Institutional Research and 

Management Studies {Acting] 
Harold Haizlip, B.A., M.A., Ed.D. . .. Director of Title III 
Hedi Piel, B.A. . .. Assistant to the President for Community Relations and 

Affirmative Action Coordinator 
Harold Rubin, B.A. . .. Assistant to the President for Public Relations 
Ruth Green ... Secretary to the President 

OFFICE OF THE DEAN OF FACULTY 

Doris B. Fitzgerald, Ph.D. . .. Associate Dean of Faculty for Instruction 
James R. Middleton, Ph.D .... Associate Dean of Faculty for Personnel and 

Development 
Alexander Vazquez, M.S.W .... Assistant Dean of Faculty for Continuing 

Education 
Joyce Brown, Ed.D .... Director of Instructional Testing & Research 
Cyril 0. Packwood, M.S.S .... Chief Librarian 
Curtis F. Brown, M.A .... Assistant to the Dean of Faculty 
Ernest L. Charrier, M.A .... Continuing Education Grants Officer 
Raul Muentes, B.A. . .. Assistant to Director of Instructional Testing 
Sandra J. Robinson, M.A. . .. Assistant to Associate Deans of Faculty 

OFFICE OF THE DEAN OF ADMINISTRATION 

Ronald Spalter, M.B.A .... Associate Dean of Administration 
Morris Weitz, M.B.A .... Business Manager 
Gregory Wist, M.A. . .. Registrar 
Dennis, Bonner, M.A .... Director of Admissions (Acting] 
Alyne Holmes Coy, B.A .... Director of Personnel 
James Frazier, B.S .... Director of Security 
Ethen R. Kok, M.A. . .. Director of the Computer Center 
Joseph C. Picon, M.B.A. . .. Computer Center Production Manager 
Hyman I. Raiklen, B.S. . .. Campus Facilities Coordinator 

OFFICE OF THE DEAN OF STUDENTS 

J. Robert Cromwell, M.A .... Associate Dean of Students 
James Blake, M.S.W .... Assistant Dean of Students & Director of Counseling 
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Howard J. Entin, M.A. . .. Director, Financial Aid 
Richard Hutchinson, M.S.W .... Coordinator, Veterans Affairs 
Mary S. Padula, M.A. . .. Coordinator, Student Activities 
Richard Jones, M.S.W .... Coordinator, College Discovery Program 
Francis N. Elmi, Ph.D. . .. Coordinator, Academic Advisement 
Elvira Kirkland, R.N .... College Nurse 

ADVISORY GROUPS TO BMCC 

PRESIDENT'S ADVISORY COUNCIL 
A group of civic-minded individuals interested in the Borough of Manhattan 
Community College and its students serve on the President's Advisory Council. 
Professionals and layleaders, they volunteer their time and assistance to the 
President to implement the needs and further the purposes of the College, and 
assist the students and their parents. Distinguished in their own communities, 
the members of the President's Advisory Council come from various walks of 
life and diverse backgrounds, but are solidly united in their efforts in behalf 
of the Borough of Manhattan Community College. The members include: 
Hon. Robert Magnum Ronald Marino 

Chairperson, Deputy Commissioner, 
Legal Counsel Policy & Governmental Relations, 
Beth Israel Hospital Department of Housing Preservation 
Medical Center and Development. 

Dr. Althea T. L. Simmons City of New York 
Deputy Chairperson Edward Mercado 
Director. Washington Bureau Regional, Director, 
National Association for the Federal Equal Employment 
Advancement of Colored People Opportunity Commission 

Dr. Herbert Bienstock Horace W. Morris 
Alumni Merit Professor of Labor and Executive Director. 
Urban Values, New York Urban League 
Queens College and CUNY Graduate Ms. Mary Burke Nicholas 
Center Director, 

John Burnell Woman's Division, 
New York City Labor Counsel State of New York Executive 

Dr. William Sloane Coffin, Jr. Chamber 
Senior Minister, Ms. Josephine Nieves 
The Riverside Church Center for Puerto Rican Studies, 

Mike Drucker John Jay College of Criminal Justice 
Legislative Affairs, Mrs. Dorothy J. Orr 
The City University of New York Vice President, 

Dr. James R. Dumpson Corporate Social Responsibility, 
Assistant Director, Equitable Life Assurance Society 
New York Community Trust Hod. Cesar Quinones 

Mrs. Frances Hooks Judge. 
School Counselor. Brooklyn Family Court 
National Association for the Ms. Lucille Rose 
Advancement of Colored People Former Deputy Mayor, 

Mrs. Ann Kheel City of New York 
Secretary, Gilbert Savitzky 
Board of Directors. President, 
Urban League of Greater New York Fordham Road Chamber of 

Glenn Lau·Kee Commerce 
Kee and Lau-Kee, 
Attorneys-At-Law 
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Eli Schonberger 
President, 
Pace Advertising Agency, Inc. 

Mrs. Diane Tucker 
Vice President, 
Saturday Review 

Dr. Wyatt T. Walker 
Pastor, 
Canaan Baptist Church 

CONTINUING EDUCATION ADVISORY COUNCIL 
Estabished by the Office of Continuing Education, this council of volunteers 
has accepted the charge to help identify populations to whom the College 
could be of service, to develop resources, to develop programs appropriate to 
the needs of adult learners, and to carry the message of the BMCC commit­
ment and expertise to the public. The council is composed of: 

Ladda Cook, CLU 
General Manager, 
New York Life Insurance Company 

Joyce Dudley 
Assistant Director of Education, 
District Council 37 

Dr. Norman Farber 
Chairperson, 
Department of Allied Health 
Sciences, 
Borough of Manhattan Community 
College 

Peter Fontanes 
Legal Services, 
City Council of New York 

The Honorable Miriam Friedlander 
Councilwoman, 
City Hall, 
New York City 

Joanmarie C. McMahon 
Personnel Officer, 
Port Authority of New York and New 
Jersey 

Carlos Morales 
Executive Director, 
Lincoln Square Neighborhood Center 

Edmund Rosario 
Executive Deputy Director. 
National Puerto Rican Forum 

Dr. George Schneider 
Director, 
Center for Continuing Education, 
United Hospital Fund 

Richard Vazquez 
Administrator, 
Hospital for Joint Diseases 

Charles Wang 
Director, 
Adult Education Center, 
Chinatown Planning Council 

EDUCATIONAL OPPORTUNITY CENTER 
ADVISORY COMMITTEE 
The Center seeks counsel and advisement from an Advisory Committee of vol­
unteer leaders attuned to the needs of the Center's student body. Members of 
the Advisory Committee for the Center are: 

Ms. Diane Branch 
Dr. Juliette Burstermann 
Ms. Shirley Farmer 
The Hon. Herman Farrell 

New York State Assemblyman 
Mrs. Louise Gaither 
Mr. Michael Graves 
Mr. Arnold Johnson 
Mrs. Ismay Lewis 
Prof. Oliver Patterson 

The City College 
School of Education 
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Dr. Royce M. Phillips 
Ms. Jeanette Spencer 
Mr. Matt Turner 
Dr. Benjamin W. Watkins 
Prof. Vivian Windley 
The Hon. Carl McCall 

Alternate United States Representative 
to the United Nations for Special 
Political Affairs, with Rank of 
Ambassador 

The Hon. George W. Miller 
New York State Assemblyman 



ALLIED HEALTH SCIENCES ADVISORY COMMITfEES 
The advisory committees make recommendations, review individual course 
content, and suggest evaluation techniques. They are responsible for re­
viewing clinical rotation schedules, and maintenance of effective clinical fac­
ulty relationships. The advisory committees are the means for review and 
evaluation of the rotational clinical experiences, and the assurance that these 
experiences have meaningful educational value. 

MEDICAL RECORDS TECHNOLOGY ADVISORY COMMITTEE 

Lewis Braun, Chairperson 
Executive Director, New York State 
Area Eight Medical Professional 
Standards Review Corporation 

Marian Blankenship 
Administrative Coordinator of 
Professional Services 
Misericordia Hospital 

Marie Cafiero, R.N. 
Patient Education Coordinator, 
New York Diabetic Association; 
Retired, Medicare Coordinator and 
Liaison between Department of 
Health, Education and Welfare and 
New York State Medicaid Program; 
Bird S. Coler Memorial Hospital 

Pearl Freedman, ART 
Supervisor of Medical Records 
Morningside House 

William Freeman 
Vice-President 
St. Luke's Hospital 

Jeanne M. Reed, RRA 
Assistant Administrator. 
Management Information Systems 
Coordinator 
Dr. Martin Luther King Jr. Health 
Center 

Edna Rutherford, RRA 
Medical Record Consultant; 
Formerly, New York Hospital 

RESPIRATORY THERAPY ADVISORY COMMITTEE 

Ronald D. Andree, M.D., 
Chairperson 
Director of Anesthesiology 
The Roosevelt Hospital 

Iqbal Ansari, M.D. 
Medical Director 
Methodist Hospital 

Joseph Artusio, M.D. 
Medical Director 
New York Hospital 

Frank Danek 
Pulmonary Technologist 
Booth Memorial Hospital 

Thomas Delaney, RRT 
Technical Director 
Beekman Downtown Hospital 

Susan DeRenzo 
Program Manager 
New York Lung Association 

Frank Dorry, RRT 
Technical Director 
Cabrini Health Care Center 

Paul Goldiner, M.D. 
Medical Director 
Memorial Sloan-Kettering Cancer 
Center 

Don Gordon, RRT 
Associate Director of Clinical 
Support Services 
Bronx Municipal Hospital Center 

Cleota Johnson, RRT 
Technical Director 
The Roosevelt Hospital 

Steven Karbowitz, M.D. 
Medical Director 
Booth Memorial Hospital 

Stanley Kowalski, CRTT 
Technical Director 
Booth Memorial Hospital 

Octavio LaFuente, CRTT 
Technical Director 
New York Hospital 

Han Chiang Lee, M.D. 
Acting Medical Director 
The Roosevelt Hospital 

J.G. Mehta, M.D. 
Medical Director 
Bronx Municipal Hospital Center 

Cole Ray, Jr., RRT 
Technical Director 
Memorial Sloan-Kettering Cancer 
Center 
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Doniello Richards, RRT 
Technical Director 
Methodist Hospital 

Louis Rocco, RRT 
Technical Director 
Bronx Municipal Hospital Center 

Anthony Romanelli, M.D. 
Medical Director 
Cabrini Health Care Center 

Muthiah Sukumaran, M.D. 
Medical Director 
Beekman Downtown Hospital 

Anthony J. Tanner, RRT 
Assistant Professor, 
Health Sciences Department 
Long Island University, Brooklyn 
Center 

COOPERATIVE EDUCATION ADVISORY COUNCIL 

Leo Baron 
President, 
Baron Advertising Agency 

Mrs. Jaye Fallar 
Assistant Treasurer, 
The Bank of New York 

Ms. Blanche Lawton 
Consultant, 
Department of Corporate Social 
Responsibility, 
Metropolitan Life Insurance 
Company 

William McCaffrey 
Vice President and Personnel 
Director, 
Equitable Life Assurance Society of 
the United States 

Mrs. Virginia Mowry 
Consultant, 
J. C. Penney Company 

Charles Rosenthal 
President, 
Snelling and Snelling Personnel 
Agency 

Robert L. Ryan 
Vice President, 
Citibank 

Herbert Uretsky 
Senior Account Executive, 
Dun's Marketing Services, 
Dun and Bradstreet Corporation 

DATA PROCESSING ADVISORY COMMITTEE 
Members of this advisory group play an important role in Departmental pol­
icy-making regarding equipment purchases and curriculum. They maintain 
regular contact with Department representatives, with an eye towards identi­
fying and evaluating new developments in this rapidly-changing technology. 

Robert L. Bauer 
Manager, Data Processing, 
Arthur Young & Company 

Ronald S. Berlcley 
President. 
Berkley Management Services 

Glenn Davis 
National Manager, Field Support, 
Coopers & Lybrand 

Frank Daniele 
Director of Data Processing 
R.H. Donnelly Corporation 

Gene McMahon 
Technical Services Manager, 
Technical Services Group, Inc. 

Ralph Perez 
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Senior Programmer/Analyst, 
Financial Information Services 
Agency 

Don Prior 
Director of Information Systems, 
Phelps Dodge Copper Products 

Jack L. Robinson 
Manager of Practice Office Support 
Arthur Young & Company 

Michael Schultz 
Corporate Systems, 
SCM Corporation 

Fran Smyth 
Technical Manager, 
Metropolitan Life Insurance 
Company 

Ernest Strauss 
Second Vice-President Factor & 
Finance Division, 
Chase Manhattan Bank 



Jerome R. Sussman 
Manager of Forms Control & 
Production 
The Sperry & Hutchison Company 

Robert Wagner 
Assistant Systems Officer, 
Bankers Trust Company 

Eugene Wilson Jr. 
Project Manager. 
Morgan Guaranty Trust Company 

LABOR STUDIES ADVISORY BOARD 

Dr. Herbert Bienstock 
Formerly Regional Commissioner of 
Labor Statistics for U.S. Bureau of 
Labor Statistics; 
Alumni Merit Professor of Labor am 
Urban Values, 
Queens College and CUNY Graduate 
Center 

Dr. Norman Bindler 
Professor of History, 
Bronx Community College; 
City-wide Grievance Officer, 
Professional Staff Congress 

Harvey Coleman 
President, 
Majestic Construction Company 

Prof. Harry Frumerman 
Formerly Associate Director of 
Research, Amalgamated Clothing 
Workers of America; 
Chief of Research Branch, 
U. S. Wage Stabilization Board. 
Region II (New York) 

Dr. Richard Hall 
Formerly President. 
Local1437, 
National Federation of Federal 
Employees (Dover. New Jersey) 
President, New Jersey Federation of 
Federal Employees 

Ms. Velma llill 
Vice President, 
United Federation of Teachers; 
Chairperson, 
Paraprofessional Local 2 

Dr. Herbert Levine 
Center for Labor Studies, 
Rutgers. New Jersey 

Rev. Everett J. Miller, Sr. 
Consultant in Worker Education. 
American Association of Community 
and Junior Colleges; 
Dundalk Community College. 
Baltimore. Maryland 

Amos White 
Columbia EDP Agency, Inc. 
New York City 

William Zirk 
Assistant Director, 
New York City Judicial Data 
Processing Office 

Dr. Irwin H. Polishook 
President, 
Professional Staff Congress 

Prof. Samuel Tolmach 
Formerly Director of Education and 
Public Relations, 
Local 237, International Brotherhood 
of Teamsters Union 

Dr. Irwin Yellowitz 
The City College Labor Studies. 
CUNY 

Dr. Joshua L. Smith 
President, 
Borough of Manhattan Community 
College 

Dr. Edward Mapp 
Dean of Faculty, 
Borough of Manhattan Community 
College 

Dr. Howard Prince 
Associate Professor of History, 
Borough of Manhattan Community 
College; former Grievance Counselor 
for BMCC; 
Assistant Editor, PSG Arbitration 
Digest; PSOCUNY Grievance Policy 
Committee 

NURSING ADVISORY BOARD 

Ruben Bautista 
Editor for Education, 
El Diorio 

Mary Finnen, RN, M.S. 
Associate Director, 
Nursing Education. 
Manhattan Veterans' Administration 
Hospital 

Dr. Joanne Griffith, RN, Ph. D. 
Associate Professor and 
Ombudsman. 
New York University School of 
Education, Health, Nursing and Arts 
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Dr. Melvin Schwartz, M.D. 
Associate Professor, 
New York University Deportment of 
Environmental Medicine 

SECRETARIAL SCIENCE ADVISORY BOARD 

Mrs. Frances T. Caponigro 
Group Head, 
Word Processing, 
Administrative Services Department, 
Exxon Corporation 

Ms. Marguerite Decker 
Manager, 
Office Systems and Support, 
General Electric Corporation 

Ralph Diggs 
President, 
Association of Black Shorthand 
Reporters, Inc. 

Ms. Doris Flint 
Assistant Vice-President, 
Trust and Investment Deportment. 
Chemical Bonk 

Ms. Dahlma Llanos 
Teacher Trainer. 
Regional Bilingual Training Research 
Center, 
New York City Board of Education 

Dr. Richard L. Peterson 
Director of Research and 
Development. 
Gregg Division, 
McGraw-Hill Inc. 

Mrs. Patricia A. Reino 
Second Vice-President, 
Chose Manhattan Bonk, N.A. 

Ms. Bernice Shatz 
Principal, 
P. S. 81 

Clarence Smith 
President, 
Essence Magazine 

SPEECH, COMMUNICATION AND THEATRE ARTS ADVISORY BOARD 

Peter Bailey 
Associate Director. 
Black Theatre Alliance 

Miriam Colon 
Director. 
Puerto Rican Traveling Theatre 

John Charles Ford 
Vice President, 
American Broadcasting Company 

Maxwell Glanville 
Actor 

Eugene Marlow 
Video A/V Communications. 
Union Carbide Corporation 

Steven Powers 
Radio Station WMCA 

162 



Instructional Staff 
Date of appointment at BMCC 
is shown as follows: (1979) 

Marjory T. Abbott (1969) 
Associate Professor, Allied Health 
Sciences 
R.N., Mary Immaculate Hospital; 
B.P.S. Pace College; MP.S., C. W. Post 
College 

Luis E. Acosta (1978) 
Coordinator, Central Tutoring. Office 
of Dean of Faculty 
A.A., Borough of Manhattan 
Community College; B.A., Hunter 
College 

Lois Adler (1968) 
Associate Professor, Speech 
Communication and Theatre Arts 
B.A.. M.A., New York University 

Geoffrey R. Akst (1967) 
Professor, Mathematics 
A.B .. Columbia University; M.S. New 
York University; Ed.D., Columbia 
University 

Sam Alalouf (1965) 
Assistant Professor, Modern 
Languages 
B.A.. The City College 

Edward J. Alexay (1965) 
Professor, Business Management 
B.S .. M.B.A., Ph.D., New York 
University 

David R. Allen (1966) 
Professor, Social Science 
B.A., Drew University; M.A.. 
University Libre de Bruxelles; Ph.D .. 
Columbia University 

Leonard Allison (1966) 
Assistant Professor. English 
B.A.. M.A., New York University; 
M.S., Yeshiva University 

Barish Alt (1977) 
College Laboratory Technician 
Accounting 
B.B.A., Baruch College 

Reynaldo Alvarez S. (1978) 
Instructor. Developmental Skills 
B.A., University of Pennsylvania; 
M.A.. Hunter College 

Marisol B. Amar (1965) 
Professor, Modern Languages 
B.es L .. Universite d'Alger: M.A.. St. 
John's University; Ph.D., Columbia 
University 

Susan Baruch Amerling (1971) 
Assistant Professor, Secretarial 
Science 
B.A., M.S., Hunter College 

Thomas-Robert H. Ames (1970) 
Assistant Professor, Allied Health 
Sciences 
A.A .. B.A., University of Florida; 
M.A., New York University 

William C. Andersen (1980) 
Higher Education Associate; Campus 
Facilities Officer, Office of the Dean 
of Administration 
B.A .. Columbia University; American 
Insitute of Architects 

Maria Arratia (1966) 
Associate Professor. Secretarial 
Science 
B.B.A., M.S., The City College 

Louise Axelrad (1978) 
Instructor, Developmental Skills 
B.A., Brooklyn College; M.A., 
Columbia Teachers College 

Barbara A. Bailey (1966) 
Assistant Professor, Social Science 
B.A., Mt. Holyoke College; M.A., New 
York University 

Constance Barry (1973) 
Lecturer, Development Skills 
B.S., Howard University; M.S .. The 
City College 

Robert J. Bauer (1968) 
College Laboratory Technician, 
Science 
A.A .. Borough of Manhattan 
Community College 

Milton Baxter (1974) 
Associate Professor, English 
B.A.. The City College; M.A.. Ph.D .. 
New York University 

lla Beards (1970) 
Associate Professor, Secretarial 
Science 
B.B.A., M.S .. The City College; M.S., 
Yeshiva University 

Deborah S. Becker (1967) 
Associate Professor. Data Processing 
B.A.. Barnard College; M.B.A., 
Fordham University 

163 



Joseph M. Beerman (1965) 
Associate Professor, Physical 
Education, Health, Recreation and 
Dance 
B.A., Hunter College; M.A., New 
York University; Professional 
Diploma, Columbia University 

Aaron Benjamin (1971) 
Associate Professor, Modern 
Languages 
B.A., M.A., American University; 
Ph.D .. Graduate School, CUNY 

Julius Berger (1964) 
Assistant Professor, Accounting 
B.B.A.. The City College; M.B.A., 
Baruch College 

James Berson (1972) 
Associate Professor, Business 
Management 
B.S., M.B.A., University of Michigan; 
Ph.D. Columbia University 

Neil Birnbaum (1966) 
Associate Professor. Modern 
Languages 
B.A., Brooklyn College; M.A.. Ph.D .. 
Columbia University 

Charlotte M. Bishop (1971) 
Assistant Professor, Secretarial 
Science 
B.S., Long Island University; M.S.Ed., 
Hunter College 

James Blake (1970} 
Associate Professor, Student Life; 
Assistant Dean of Students; Student 
Activities Counselor 
B.S., North Carolina College; M.S.W., 
Columbia University 

Joyce K. Bland (1969} 
Associate Professor, Student Life; 
College Discovery Counselor 
B.S., West Virginia State College; 
M.S.W .. New York University 

William David Bonham (1978) 
Instructor, Developmental Skills 
B.A., Pennsylvania State University; 
M.A .. Southern Illinois University; 
M.A., New York University 

Dennis L. Bonner (1977) 
Director of Admissions {Acting), 
Admissions Office 
B.A., Xavier University; M.A. T., Reed 
College; M.A., Stanford University 

Emilia E. Borsi (1968) 
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Associate Professor. Modern 
Languages 
B.A., Barnard College; M.A., Ph.D .. 
Columbia University 

Edward Bostick (1973) 
Assistant Professor, Developmental 
Skills 
B.A., Benedict College; M.A., The City 
College 

Lester E. Bower (1966) 
Assistant Professor, Library 
B.A .. Drew University; M.S .. 
Columbia University 

Carl B. Bowman (1966) 
Professor, Music and Art 
B.Mus., Wilamette University; M.A. 
in Music, University of Washington; 
Ph.D .. New York University 

Carol L. Brandon (1967} 
Associate Professor, Data Processing 
B.A .. University of Michigan; M.A .. 
Columbia University; Certificate from 
Data Processing Management Assn. 

Barbara J. Brauer (1973) 
Assistant Professor. Student Life 
B.A .. Brandeis University; M.A., 
Columbia University 

Reuben A. Braxton (1966) 
Assistant Professor, Social Science 
B.A., Brooklyn College; M.A., New 
York University 

Anthony J. Bria (1965) 
Associate Professor, Physical 
Education, Health, Recreation and 
Dance 
B.S., M.A., New York University 

Sheryl D. Brody (1970) 
Assistant Professor, Social Science 
B.A .. Boston University; Ph.D .. The 
City University of New York 

Gay Brookes (1973) 
Assistant Professor, Developmental 
Skills 
B.A., University of New Hampshire; 
M.A., Columbia University 

Dorothy Brooks (1978) 
Assistant to Higher Education 
Officer; Assistant to the Personnel 
Director, Personnel 
A.A.S .. New York City Community 
College 

James L. Brooks (1970) 
Associate Professor and Chairperson, 
Data Processing 
A.A., Santa Monico City College; 
B.A., Los Angeles State College; M.S., 
Fordham University 

Richard J. Brower (1975} 
Associate Professor. Science 
A.B., M.A., Ed.D .. Columbia 
University 



Curtis F. Brown (1973) 
Higher Education Assistant, 
Assistant to the Dean of Faculty 
B.A .. Tufts University; M.A., 
Columbia University 

M. Jay Brown (1965) 
Assistant Professor, Science 
B.A., Harvard University; M.A., 
Ph.D., New York University 

Joyce Brown (1968) 
Associate Professor, Student Life 
Director of Instructional Testing and 
Placement 
B.A., Marymount College; M.A., 
Ed.D., New York University 

Howard Budner (1972) 
Assistant Professor, Business 
Management 
B.S .. M.A., New York University 

Diane M. Buscemi (1978) 
Insructor, Developmental Skills 
B.A., City College; M.S., Bank Street 
College of Education 

Audrey E. Bynoe (1971) 
Assistant Professor, Developmental 
Skills 
B.A., Misericordia College; M.A., 
Fordham University 

Eileen E. Bynoe (1971) 
Assistant Professor, Mathematics 
B.A., Hunter College; M.A., Columbia 
University 

Alba N. Carson (1965) 
Senior College Laboratory 
Technician, Science 
A.A.S., Bronx Community College 

Ethel S. Carter (1972} 
Associate Professor, Social Science 
B.S .. North Carolina College at 
Durham; M.S. W., Adelphi University 

Armida F. Castagnaro (1968) 
Associate Professor, Modern 
Languages 
Ph.D., New York University; Dottore 
in Lettere, Universita de Milano 

Avor Cave, R.N. (1972) 
Assistant Professor, Nursing 
B.S., Long Island University; M.P.A., 
New York University 

Miguel Cervantes (1978) 
College Laboratory Technician. 
Nursing 
B.A.. World University of Arizona 

Kathleen Chamberlain (1965) 
Assistant Professor, English 
B.A.. Carleton College; M.A., Boston 
University 

Ernest L. Charrier (1966) 
Higher Education Assistant; 
Coordinator of Institutional 
Programs. Continuing Education 
B.S., Salem State College; M.A .. 
Emerson College 

Sheldon Cheuse (1980) 
Assistant Professor, Library 
A.B .. M.L.S .. Rutgers University; 
M.A.. Fairleigh Dickinson University 

Stavroula Christodoulou (1965) 
Assistant Professor. Social Science 
B.A., American University (Cairo); 
M.A., University of North Dakota; 
Ph.D., SUNY at Stonybrook 

Elva Christy, R.N. (1972) 
Associate Professor, Nursing 
A.A..S., Quens College; B.S., New 
York University; Ed.M., Columbia 
University 

Ellen D. Ciporen (1969) 
Associate Professor, Social Science 
B.A., Skidmore College; M.S. W., 
Columbia University 

Wendy Citron (1972) 
Senior College Laboratory 
Technician, Allied Health Sciences 
A.A.S., Borough of Manhattan 
Community College; B.S., New York 
Institute of Technology 

Basil L. Cleare (1970) 
Associate Professor, Business 
Management 
B.S.E.E., Howard University; M.B.A .. 
Baruch College; Ph.D .. New York 
University 

Gloria P. Clyne (1967) 
Assistant Professor, Student Life 
B.S., Cornell University; M.A .. 
Syracuse University 

Stephen Cogan 
Assistant Professor, English 
A.B., A.M., M.Ph., Columbia 
University 

Gerald Cohen 
Professor, English 
B.A., Brooklyn College; Ph.D .. 
University of Washington 

(1966) 

(1966) 
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Mary Alice Cohen (1976) 
Lecturer, Data Processing 
B.S .. The City College; M.S .. New 
York University 

Jules Cohn (1970) 
Professor, Social Science 
B.A.. A.M., Ph.D., Rutgers University 

Veronica E. Coleman, R.N. (1971) 
Associate Professor, Nursing 
B.S. Nursing Ed., Hunter College; 
M.S., The City College; Ed.M .. 
Teachers College, Columbia 
University 

William Coleman (1972) 
Assistant Professor and Coordinator, 
Center for Ethnic Studies 
B.A., M.A.. New York University 

Mattie C. Collins, R.N. (1971) 
Associate Professor. Nursing 
B.S., M.A., New York University 

Ralph Comella (1968) 
Associate Professor, Music and Art 
B.F.A., M.F.A .. Yale University 

Orangy Cordero (1979) 
Higher Education Intern; Office of 
the Dean of Faculty 

Sylvia N. Corliss, R.N. (1971) 
Professor. Nursing 
B.S., M.Ed., Columbia University 

Julio Cortes (1969) 
Senior College Laboratory 
Technician. Data Processing 
A.A.S., Borough of Manhattan 
Community College; B.S., Hunter 
College 

Mary G. Coward, R.N. (1971) 
Assistant Professor, Nursing 
B.S.N., Vanderbilt University; M.A .. 
New York University 

Alyne Holmes Coy (1977) 
Higher Education Associate; Director 
of Personnel 
B.A., Herbert H. Lehman College 

Charlotte Croman (1964) 
Professor, Speech Communication 
and Theatre Arts 
B.S., New York University; M.S., 
Southern Connecticut State 
University; Ph.D .. New York 
University 

J. Robert Cromwell (1977) 
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Higher Education Officer; Associate 
Dean of Students. Student Life 
B.A .. B.S .. M.A., Ohio State 
University 

Alvin Davis (1969) 
Associate Professor, Student Life 
B.S., Virginia State College; M.S.S .. 
Adelphi University 

Hugh N. Dawes (1972) 
Assistant Professor, Social Science 
B.S., Cornell University; M.P.A., 
Ph.D .. New York University 

Ethel B. Dawry, R.N. (1970) 
Assistant Professor. Nursing 
B.S .. M.A .. Columbia University 

Thomas DeCarlo (1975) 
Professor, Physical Education, 
Health, Recreation and Dance 
B.S., Springfield College; M.A .. New 
York University; M.S., Ed.D .. 
Columbia University 

Ardie DeWalt (1973) 
Assistant Professor, Student Life 
B.A.. Florida A&M University; 
M.S. W., Hunter College 

Martin Diner (1969) 
Assistant Professor, Social Science 
B.B.A., M.S .. The City College; Ph.D .. 
University of Houston 

Joseph Doctor (1969) 
Assistant Professor, Cooperative 
Education 
B.A .. Brooklyn College; M.A .. New 
York University 

George R. Dodonay (1964) 
Associate Professor, Library 
LL.D., Ph.D .. Pazmany Peter 
University (Hungary); 
M.L.S .. Columbia University 

Roger B. Dooley (1964) 
Professor, English 
B.A .. Canisus College; M.A .. Ph.D., 
Catholic University 

Ronald Doviak {1968) 
Associate Professor, Social Science 
B.A., Fairleigh Dickinson University; 
M.A., St. Louis University; Ph.D .. The 
City University of New York 

Anthony R. Drago (1968) 
Assistant Professor, English 
B.A., Queens College; M.A., 
University of Michigan 

Violet B. Drexler (1971) 
Professor. Secretarial Science 
B.A., M.S., Hunter College; Ed.D., 
New York University 



Herman Drucker (1979) 
Instructor, Mathematics 
B.S .. The City College; M.A., Yeshiva 
University 

Barbara Ann Eason (1973) 
Assistant Professor. Secretarial 
Science 
B.S .. Elizabeth City State University; 
M.S .. Hunter College 

John P. Eggers (1965) 
Professor, English 
A.B .. M.A., Ph.D .. Columbia 
University 

Billy Ehrenberg (1965) 
Assistant Professor. English 
B.A.. Brooklyn College; M.A.. New 
York University 

Daniel M. Ekstein (1965) 
Professor, Science 
B.S .. The City College; Ph.D .. 
Polytechnic Institute of Brooklyn 

Francis N. Elmi (1973) 
Assistant Professor, Student Life; 
Coordinator of Academic Advisement 
A.A .. Hershey Jr. College; B.S. 
Millersville State College; M.A., 
Pennsylvania State University; Ph.D .. 
New York University 

Howard J. Entin (1971) 
Higher Education Associate; Director 
of Financial Aid 
B.A., Brooklyn College; M.A.. New 
York University 

Esther Ettedgui (1966) 
Assistant Professor, Mathematics 
B.S .. M.A., Brooklyn College 

Norman E. Farber (1969) 
Professor and Chairperson, Allied 
Health Sciences 
B.A.. Queens College; M.A.. Ph.D. 
New York University 

Natalie M. Farbman (1965) 
Assistant Professor, English 
B.A. Western Reserve University; 
M.A. New York University 

Frances Fascetta (1966) 
Assistant Professor, Student Life 
B.A. Hunter College; M.A.. New York 
University 

Peter P. Fazio (1966} 
Assistant Professor. Physical 
Education. Health. Recreation and 
Dance 
A.A.. Santa Ana College; B.A. St. 
Francis College; M.A.. New York 
University 

Margarita J. Fazzolari (1966) 
Associate Professor, Modern 
Languages 
Certificate. Havana University; M.A., 
Hunter College; Ph.D .. Graduate 
School, CUNY 

Solomon Z. Feder (1970) 
Assistant Professor. Data Processing 
B.A., Yeshiva University; M.B.A.. 
Baruch College; Certificate from 
Institute for Certification of 
Computer Professionals 

Leonard B. Feldman (1966) 
Assistant Professor, English 
B.S .. The City College; M.A.. M.Ph .. 
Columbia University 

Rivkah Feldman (1966} 
Associate Professor, English 
B.A., Hunter College; M.A.. Columbia 
University 

Franklin R. Fitz (1967) 
Professor. Allied Health Sciences 
B.A.. M.A.. Queens College 

Doris B. Fitzgerald (1972) 
Professor, Accounting; Associate 
Dean of Faculty for Instruction 
B.A., Montclair State College; M.B.A.. 
Ph.D .. New York University 

Everett W. Flannery (1973) 
Associate Professor. Allied Health 
Sciences 
B.A.. LaSalle College; M.P.S., C. W. 
Post College 

George H. Fowler (1972) 
Higher Education Officer; Executive 
Assistant to President for Alumni 
Relations 
B.S. Cornell University; M.P.A.. New 
York University; LL.B .. Brooklyn Law 
School 

James Frazier (1976) 
Higher Education Assistant; Director 
of Security 
B.S .. New York Institute of 
Technology 

William B. Friedheim (1965} 
Assistant Professor. Social Science 
B.A.. Princeton University; M.A. 
University of Wisconsin 

Eleanor Frorup (1979) 
Instructor, Developmental Skills 
B.S .. M.A .. Hampton Institute; M.A.. 
Columbia University 
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Richard Fuchs (1977) 
Higher Education Officer; Executive 
Assistant to the President and Labor 
Relations Designee, Office of the 
President 
B.A., Fairleigh Dickinson University; 
LL.B .. New York Law School 

Moses G. Gadson (1973) 
Assistant Professor, Student Life; 
College Discovery Counselor 
B.A .. M.S. W., Howard University; 
M.A., Columbia University 

Frank S. Galassi (1966) 
Associate Professor, Speech 
Communication and Theatre Arts 
B.A., St. Joseph's College; M.A., 
Fordham University; Ph.D., New York 
University 

Catherine T. Gallagher, R.N. (1968) 
Associate Professor, Nursing 
B.S.N., Boston College; M.A .. New 
York University 

Vivian C. Gaman (1973) 
Associate Professor, Developmental 
Skills 
B.S., Fordham University; M.S .. Ed.D., 
Yeshiva University 

H. Lee Gershuny (1969) 
Associate Professor, English 
B.A .. M.A., The City College; Ph.D .. 
New York University 

Michael Giammarella (1973) 
Assistant Professor, Student Life 
B.A., Beloit College; M.A., New York 
University 

Chaim Ginsberg (1972) 
Professor and Chairperson, Business 
Management 
B.A., M.A., Brooklyn College; Ph.D., 
New School for Social Research 

Evangelos J, Gizis (1977) 
Professor, Science; Dean of 
Administration 
B.S., University of Athens; M.S., 
Ph.D., Oregon State University 

Wilhelmina Glanville, R.N. (1971) 
Associate Professor and Chairperson, 
Nursing 
B.S., M.A., Columbia University 

Leonard Goines (1970) 
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Professor, Music and Art 
B.Mus., M.Mus .. Manhattan School of 
Music; M.A., Ed.D., Columbia 
University 

Charles Goldberg (1967) 
Associate Professor, Science 
B.S .. Brooklyn College; M.S., Long 
Island University; Ph.D. New York 
University 

Gerald Goldstein (1972) 
Associate Professor, Accounting 
B.S., M.B.A .. New York University; 
C.P.A. State of New York 

Barbara Gonzales (1971) 
Assistant Professor, Developmental 
Skills 
B.A., Sarah Lawrence College; M.A .. 
Columbia University 

Richard M. Gonzalez (1969) 
Professor, Business Management 
B.B.A., M.B.A., Baruch College 

Douglas E. Gosnell (1966) 
Assistant Professor, Social Science 
B.S., Rutgers University; M.A., New 
York University 

Susan L. Grabina (1967) 
Lecturer, Speech Communication and 
Theatre Arts 
B.A., Paterson State College; M.A .. 
Wayne State University 

Ruth F. Green (1977) 
Assistant to Higher Education 
Officer, Executive Secretary to the 
President, Office of the President 

Laszlo Grunfeld (1978) 
Assistant to Higher Education 
Officer; Systems Analyst, Computer 
Center 
B.A., M.A .. Brooklyn College 

Adelaida L. Guernelli (1965) 
Professor, Modern Languages 
B.A., M.A .. University of Puerto Rico; 
Ph.D .. New York University 

Harold Haizlip (1979) 
Director of Title III, Office of the 
President 
B.A .. Amherst College; M.S .. Ed.D, 
Harvard University 

Stephen M. Halpern (1968) 
Professor, Social Science 
B.A., University of Rochester; M.A., 
Ph.D .. Columbia University 

Daniel Hamm (1977) 
Higher Education Officer; Director of 
Development, Office of the President 
B.A., University of Virginia; M.A., 
Pennsylvania State University 



Eugene W: Hancock (1970) 
Assocmte Professor, Music and Art 
B.M., University of Detroit; M.M., 
University of Michigan; S.M.D., Union 
Theological Seminary 

Seymour ~· Handleman (1967) 
Assocmte Professor, Accounting 
B.B.A., The City College, M.A., 
Columbia University; LL.B., /.D., New 
York Law School; C.P.A., State of 
New York 

Brice H~rgadon (1971) 
A~sistant Professor, Student Life; 
Director of Institutional Research 
and Management Studies (Acting) 
B.A., St Bonaventure University; 
S. T.B., Catholic University; M.A .. 
Siena College; M.Ed., Jona College 

Carlos. Hargraves . (1971) 
Higher Education Assistant; 
Assistant Director of Financial Aid; 
Student Life 
A.A.S., Borough of Manhattan 
Community College; B.A., Long Island 
University; M.S.Ed., Herbert H. 
Lehman College 

Bobbie M .. Harrison, R.N. (1971) 
Assocmte Professor, Nursing 
B.S., Tuskegee Institute; M.A., New 
York University 

Margar~t Hayes (1973) 
Assistant Professor, Student Life; 
B.A., Jersey City State College; M.A., 
Columbia University 

Hedwig ~eilbrun (1966) 
Assistant Professor. English 
B.A., M.A., Hunter College 

Francis W. Heinkele (1964) 
Assistant Professor, Student Life 
B.A., Iona College; M.A., New York 
University 

Marie Hei~ (1972) 
Assocmte Professor, Secretarial 
Science 
B.S.Ed., M.Ed., Salem State College; 
M.B.A., Fordham University 

Laura .Higgins (1979) 
Director, Educational Opportunity 
Center 
B.A., City College; M.S .. Bank Street 
College of Education 

Evelyn ~sz (1974) 
Assistant Professor, Library 
B.A., M.A., New York University; 
M.S., Long Island University 

Phillip J. Hornick (1966) 
Assistant Professor, Business 
Management 
B.B.A. Pace College 

Louis Horowitz (1967) 
Associate Professor, Accounting 
B.S., M.B.A., The City College; C.P.A.. 
State of New York 

Norman P. Horwitz (1966) 
Professor, Business Management 
B.S., Hofstra University; LL.B., LL.M., 
/.D., New York University 

S. Patricia Hough (1972) 
Assistant Professor, Cooperative 
Education 
B.A., College of White Plains; M.A.. 
Columbia University 

Lewis H. Hughes, Jr. (1964) 
Professor, Accounting 
B.B.A., M.S., The City College 

Beryl E. Hunte (1964) 
Professor, Mathematics 
B.A., Hunter College; M.A., Columbia 
University; Ph.D., New York 
University 

Richard T. Hutchinson (1973) 
Assistant Professor, Student Life; 
Coordinator of Veterans Affairs 
B.A .. Oakwood College; M.S. W., 
Howard University 

Blanche P. Ifwerstrom (1971) 
Assistant Professor, Allied Health 
Sciences 
B.A., Empire State College (SUNY] 
RRA 

Richard .s.M. Jackson (1970) 
Assistant Professor, Accounting 
B.S., University of Pittsburgh; M.B.A., 
New York University 

Mary G. Jacobs (1964) 
Professor, Physical Education, 
Health, Recreation and Dance 
B.S., Fisk University, M.A., Columbia 
University; Ed.D .. New York 
University 

Marvin R. Jaffe (1971) 
Associate Professor, Scie~ce 
B.S., M.A., Brooklyn College: Ph.D. 
Fordham University 

Leonard R: Jenkin (1966) 
Assocmte Professor, English 
B.A., M.A., Ph.D., Columbia 
University 
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Bonnie Kuebns (1979) 
Instructor. Developmental Skills 
B.A .. Mt. Mercy College; M.A.T .. 
University of Pittsburgh 

Abraham Kupersmith (1967) 
Associate Professor, English 
B.A., M.A .. The City College; Ph.D. 
New York University 

Marvin I. Kushner (1966) 
Professor, Data Processing 
B.S .. M.B.A.. Rutgers University; 
Certificate from Data Processing 
Management Assn. 

Etta Kutner (1973) 
Assistant Professor, Secretarial 
Science 
B.B.A., M.S.Ed., Pace College 

Judith Kuvin (1979) 
Assistant to Higher Education 
Officer; Computer Applications 
Specialist, Computer Center 
B.A., Cornell University; M.S., 
Columbia University; M.S .. New 
Jersey Institute of Technology 

Genaro M. Lachica (1973) 
Associate Professor, Mathematics 
B.S .. University of Philippines; M.A .. 
Ateneo de Manila; Ph.D. Fordham 
University 

Ben Lachman (1978) 
Assistant to Business Manager, 
Business Office 
B.B.A. Baruch College 

Percy L. Lambert (1977) 
Assistant Professor. Business 
Management 
B.A., Buffalo State University; J.D., 
Rutgers Law School 

Carol J, Lane (1969) 
Assistant Professor. Speech 
Communication and Theatre Arts 
BFA.. M.A., Columbia University 

Matthew Lanna (1966) 
Professor, Student Life; Coordinator 
of Orientation 
B.A., Brooklyn College; M.A.. Ed.D., 
Columbia University 

Richard Lanzara (1979) 
Instructor, Allied Health Sciences 
B.S., SUNY, Albany; M.P.H., 
University of Michigan 

Marion P. Lauterstein (1968) 
Professor, Business Management 
B.B.A .. University of Texas; M.B.A., 
New York University 

Camille V. Layne (1978) 
Lecturer, Allied Health Sciences 
A.A.S., Borough of Manhattan 
Community College; B.S., Hunter 
College 

Ruby R. Leavitt (1971) 
Professor, Social Science 
B.A., New York University; M.S .. 
Adelphi University; Ph.D .. New York 
University 

Henry C. Lee, Jr. (1970) 
Assistant Professor, Science 
B.S .. The City College; M.S., 
Polytechnic Institute of Brooklyn 

Mary L. Lesesne (1973) 
Assistant Professor, Student Life 
B.A .. Johnson C. Smith; M.S. W., New 
York University 

Stuart A. Leventhal (1967) 
Assistant Professor. Science 
B.A., University of Vermont 

Martin P. Levine (1968) 
Professor, Science 
B.S., The City College: M.A.. Hunter 
College; Ph.D. New York University 

Samuel J. Levine (1967) 
Associate Professor, Science 
B.S .. M.A., Ph.D., New York 
University 

Paul H. Leviu (1971) 
Assistant Professor, Allied Health 
Sciences 
B.A., Yeshiva University; M.S., 
Hunter College 

Diana M. Liben (1970) 
Lecturer, English 
B.A.. M.F.A., Sarah Lawrence 
College 

Abraham Lieberman (1966) 
College Laboratory Technician, 
Modern Languages 

Pearl J, Lief£ (1965) 
Associate Professor, Social Science 
B.A.. M.A .. McGill University; Ph.D., 
Rutgers University 

Donna Lipper (1971) 
Associate Registrar, Office of 
Registrar 
B.S .. University of Wisconsin; M.A., 
New York University 

John L. Little (1972) 
Assistant Professor. Student Life 
B.S., Kentucky State College; M.A .. 
New York University 

171 



Lina M. Lowry (1970) 
Associate Professor. Library 
B.A., Temple University; M.S .. Drexel 
Institute of Technology; M.A., New 
School for Social Research 

James Lum (1967) 
Assistant Professor, Office of the 
Registrar 
B.A., M.B.A .. Syracuse University 

Harry W. Lutrin (1967) 
Assistant Professor, English 
B.A., M.A., New York University 

Douglas R. Machovic (1966) 
Senior College Laboratory 
Technician, Physical Education, 
Health. Recreation and Dance 
A.A.S .. Borough of Manhattan 
Community College; B.S. in Ed., M.S., 
The City College 

Carol Mack-Torres (1970) 
Senior College Laboratory 
Technician, Secretarial Science 
A.A.S., Borough of Manhattan 
Community College; B.S., Baruch 
College 

Nan Maglio (1970) 
Assistant Professor, English 
B.A .. Sarah Lawrence College; M.A., 
New York University 

Thomas Mall (1979) 
Assistant Professor, Cooperative 
Education 
B.A .. University of Iowa; M.A .. 
University of Bristol (England); 
M.S. W., University of Maryland 

Gustave Manasse (1965) 
Professor. Student Life 
B.A., The City College; M.A., Ph.D., 
Columbia University 

Roberta E. Mandel (1965) 
Senior College Laboratory 
Technician. Media Center; Library 
A.A.S .. New York City Community 
College 

Edward C. Mapp (1977) 
Professor, Library; Dean of Faculty 
B.A., The City College; M.S., 
Columbia University; Ph.D., New 
York University 

Mildred Rend) Marcus (1966) 
Professor, Social Science 
B.S .. M.B.A., New York University; 
Ph.D .. Radcliffe College-Harvard 
University 

John A. Markisz (1971) 
Associate Professor. Science 
B.A .. Ph.D., New York University 
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Linda Markstein (1973) 
Assistant Professor, Developmental 
Skills 
B.A., Mills College; M.A., Kansas 
University 

Leigh Marlowe (1965} 
Professor, Social Science 
B.A., Brooklyn College; M.A., Hofstra 
University; Ph.D .. Columbia 
University 

Alfred E. Martin (1967) 
Associate Professor. Science 
B.S., The City College; M.S .. 
University of Michigan 

Carmen Martinez (1977} 
Assistant to the Business Manager, 
Business Office 
A.A., Borough of Manhattan 
Community College; B.A., Baruch 
College 

Stephanie H. Mazur (1968) 
Assistant Professor, Science 
B.S .. The City College; M.S., New 
York University 

Wambui Mbugua (1970) 
Assistant Professor. Library 
B.A., Mount Marty College; M.L.S. 
Queens College 

Anne 0. McCammon (1978) 
Instructor, Developmental Skills 
B.A., M.S .. Fordham University 

Kevin McGowan (1978) 
Assistant to Higher Education 
Officer: Financial Aid Counselor, 
Financial Aid 
B.A., Fordham University 

Constance McQueen (1977) 
Professor, Student Life; Dean of 
Students 
B.A .. Virginia State University; M.A., 
New York University 

Elizabeth K. Merrill, R.N. (1971) 
Assistant Professor, Nursing 
B.S., Cornell University; M.A .. New 
York University 

James R. Middleton (1974) 
Higher Education Officer: Associate 
Dean of Faculty. Personnel and 
Development 
B.A.. M.A., University of Detroit; 
Ph.D., Columbia University 

Keith Miller (1978) 
Assistant Registrar, Office of the 
Registrar 
A.A., Borough of Manhattan 
Community College; B.A., College of 
Staten Island 



Anthony T. Millili (1966) 
Associate Professor. Speech 
Communication and Theatre Arts 
B.A .. M.A., University of 
Pennsylvania; Ph.D., New York 
University 

Jaime A. Montesinos (1970) 
Professor and Chairperson. Modern 
Languages 
B.A., M.A.. The City College; Ph.D .. 
New York University 

Margaret E. Moreland (1966) 
Associate Professor, Student Life 
B.A., Brooklyn College, M.A., 
Fordham University 

Sandra E. Motz (1966) 
Assistant Professor, Developmental 
Skills 
B.S., The Agricultural and Technical 
College of North Carolina: M.A., New 
York University; Certificate of 
Advanced Study in Education, New 
York University 

Raul Muentes (1968) 
Assistant to Higher Education 
Officer; Assistant to Director of 
Instructional Testing 
A.A .. Borough of Manhattan 
Community College; B.A.. New York 
University 

Gem Natividad (1978) 
Instructor. Nursing 
B.S .. Far Eastern University; M.A.. 
Columbia University 

Frank Navas (1966) 
Assistant Professor, Accounting 
A.A.S .. Borough of Manhattan 
Community College; B.B.A., Baruch 
College; M.B.A., Fordham University 

Yvette Nazaire, R.N. (1968) 
Associate Professor, Nursing 
B.S., Hunter College; M.A., Columbia 
University 

Annabelle Nelson (1972) 
Assistant Professor, Allied Health 
Sciences 
B.A., Hunter College; M.S. W .. 
Columbia University 

Doris Newburger (1967) 
Professor and Chairperson, Speech 
Communication and Theatre Arts 
B.S., M.A.. Ph.D., New York 
University 

Nathan Newman (1971) 
Professor, Mathematics 
B.S .. The City College; M.S., Ph.D .. 
New York University 

Jorge Nossa (1965) 
Associate Professor, Data Processing 
B.S., C.P.A.; Escolombian City College 
(Colombia) 

Chimgolum J. Nwabueze (1970) 
Associate Professor, Center for 
Ethnic Studies 
B.S., London University; M.A., 
Fordham University; M.A., Ph.D., 
New York University 

Salvador Ocasio (1970) 
Assistant Professor, Center for 
Ethnic Studies 
B.A., Polytechnic Institute of Puerto 
Rico 

Nicholas D. Ofiaja (1972) 
Assistant Professor, Center for 
Ethnic Studies 
B.A., University of Nigeria; M.A., 
Brooklyn College; M.A., Columbia 
University 

Margaret A. Ott (1971) 
Assistant Registrar. Office of the 
Registrar 
B.A., University of Wisconsin; M.A., 
University of Iowa 

Cyril 0. Packwood (1968) 
Professor and Chief Librarian, 
Library 
B.A., Fisk University; M.S.L.S., 
Western Reserve University; M.A., 
Hunter College 

Mary S. Padula (1978) 
Higher Education Assistant; 
Coordinator of Student Activities, 
Student Life Department 
B.S .. SUNY at Genesco; M.A., 
Bowling Green State University 

William A. Parsons (1978) 
Assistant Professor, Mathematics 
A.B., Williams College; M.A., Boston 
University; Ph.D., Yeshiva University 

Jesse A. Pavis (1964) 
Professor, Social Science 
B.A.. George Washington University; 
M.A .. Howard University; Ph.D., New 
York University 

John A. Payne, R.N. (1973) 
Assistant Professor, Nursing 
B.S .. M.A.. Columbia University 

Jane Paznik-Bondarln (1970) 
Associate Professor, English 
B.A., Queens College; M.A., Ed.D. 
Columbia University 
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Gladiola C. Peerman (1965) 
Professor, Secretarial Science 
B.S., Virginia State University; M.A., 
New York University 

Philip L. Penner (1969) 
Assistant Professor, Science 
B.S., Queens College; M.S., Ph.D., 
New York University 

James N. Perlstein (1967} 
Assistant Professor, Social Science 
B.A., Harvard University; M.A., 
Columbia University 

Constantine G. Petrides (1968} 
Associate Professor. Business 
Management 
B.S .. New York University; M.B.A.. 
The City College 

Bernard G. Picard (1965) 
Professor, Modern Languages 
B. es L., Universitee de Paris; 
Licensees-Lettres, Universitee de 
Bordeaux; M.A., Ph.D., New York 
University 

Joseph C. Picon (1972) 
Higher Education Associate; 
Production Manager. Computer 
Center 
B.B.A., M.B.A., The City College 

Hedi S. Piel (1980) 
Higher Education Associate; 
Assistant to the President for 
Community Relations, Office of the 
President 
B.A., Connecticut College 

Sample N. Pittman (1970) 
Associate Professor, Student Life 
B.A., Samuel Houston College; M.A., 
Texas Southern University; Ph.D .. 
New York University 

Paulette R. Plonchak (1978} 
Lecturer, Developmental Skills 
B.A .. M.S., Lehman College 

Anna E. Porter (1965) 
Associate Professor. Secretarial 
Science 
B.S .. Salem State College; M.A.. 
M.S.Ed .. Columbia University 

Sandra S. Poster (1967) 
Assistant Professor. Speech 
Communication and Theatre Arts 
B.A .. University of Maryland; M.A .. 
University of Pennsylvania 

Yvonne K. Pratt (1978) 
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Instructor. Developmental Skills 
B.A.. SUNY at Stony Brook; M.S .. 
Georgetown University; M.A.. 
Columbia University 

Howard M. Prince (1972) 
Associate Professor, Social Science 
B.A., Long Island University; M.A.. 
Ph.D .. Columbia University 

Anna Radziejowski (1969} 
Assistant Professor. Library 
Diploma, Free Polish College, School 
of Social Political Science (London); 
Diploma, Institute pour les 
Journalistes (Brussels); M.S.L.S .. 
Columbia University 

Hyman I. RaiJden (1972) 
Assistant to Higher Education 
Officer; Campus Facilities 
Coordinator 
B.S., Columbia University 

Helen Rappaport (1971} 
Associate Professor. Science 
B.A., Brooklyn College; M.S .. Cornell 
University; Ph.D .. Columbia 
University 

Cindy J. Raskin-Rocco (1978) 
Lecturer, Allied Health Sciences 
B.S .. SUNY at Stony Brook 

Satya N. Ray (1975) 
Assistant Business Manager. 
Business Office 
B.S., St. Xavier's College (Calcutta): 
M.B.A .. University of Bridgeport 

John L. Raynor (1970) 
Professor, Science 
B.S .. M.S .. Ph.D .. University of 
Michigan 

Martin T. Rebhun (1966} 
Professor, Social Science 
B.A., M.A., New York University; 
M.S.Ed., The City College; Ph.D .. New 
York University 

Maria A. Reid (1966} 
Assistant Professor, Mathematics 
Licentiate Degree, University of 
Panama; Grado de Profesorade de 
Matematicas y Fisicas, University of 
Panama; M.A., University of 
Minnesota 

Cynthia B. Richards (1973) 
Lecturer, Developmental Skills 
B.A., M.S .. Long Island University 

Herbert Ringel (1970) 
Professor, Science 
B.S .. The City College; M.A .. Queens 
College; Ph.D .. The City University of 
New York 

Arthur Rinker (1979) 
Assistant to Business Manager. 
Business Office 



Louis A. Rivera (1978) 
College Laboratory Technician, Data 
Processing 
A.A.S., Borough of Manhattan 
Community College 

Edith S. Robbins (1968) 
Associate Professor, Science 
B.A., Barnard College; M.S., Ph.D. 
New York University 

Aubrey T. Robinson, R.N. (1971) 
Assistant Professor, Nursing 
B.S .. Long Island University; M.A., 
New York University 

Sandra J. Robinson (1980) 
Assistant to Associate Deans of 
Faculty 
B.A., Boston University; M.A., Hunter 
College 

Fay Rogg · (1968) 
Professor, Modern Languages 
B.A .. McGill University; M.A., Ph.D .. 
Yale University 

Marilyn Rosen (1964) 
Professor and Chairperson, English 
B.S., Columbia University; M.A .. 
Ph.D., New York University 

Myron S. Rosenbaum (1967) 
Assistant Professor. Mathematics 
B.A .. M.S., Rutgers University 

Mayer Rossabi (1964) 
Professor, Physical Education. 
Health. Recreation and Donee 
B.S., M.A .. New York University 

Harol~ Rubin (1971) 
Higher Education Associate; 
Assistant to the President for Public 
Relations. Office of the President 
B.A., Louisiana State University 

Ronald I. Rubin (1965) 
Professor. Social Science 
B.A .. New York University; M.A.. 
Brown University; Ph.D .. New York 
University 

Muriel L. Sadder (1970) 
Assistant Professor. Science 
B.A., Brooklyn College; M.S .. 
Massachusetts Institute of 
Technology; Ph.D .. Columbia 
University 

Donna M. Santo (1971) 
Assistant Professor and Chairperson. 
Secretarial Science 
A.A.S., New York City Community 
College; B.B.A., M.S.Ed .. Pace College 

Sylvia L. Saunders (1966) 
Professor, Science 
B.S .. M.S .. Ph.D .. New York 
University 

James Schiavone (1971) 
Assistant Professor and Chairperson. 
Developmental Skills 
B.S .. M.A .. New York University; 
Professional Diploma (Reading 
Specialist), Columbia University; 
Ed.D., Nova University 

Jerrold w .. Schoenblum (1970) 
Assocmte Professor, Music and Art 
B.S., SUNY at Oswego; M.F.A .. 
Brooklyn College 

Arnold H. Scolnick (1964) 
Professor. Business Management 
B.B.A., The City College; M.S., Ed.D .. 
New York University 

Sylvia K. Seidman (1974) 
Associate Professor, Developmental 
Skills 
B.A.. M.A., Brooklyn College; Ed.D .. 
New York University 

Rex Serrano-Mattei (1970) 
Assistant Professor. Center for 
Ethnic Studies 
B.A., University of Puerto Rico: M.A .. 
New York University 

Lawrence A. Sher (1964) 
Professor and Chairperson, 
Mathematics 
B.S .. Queens College: M.S .. Yeshiva 
University; Ph.D .. New York 
University 

Nathaniel Shiff (1978) 
Assistant to Higher Education 
Officer; Systems Analyst. Computer 
Center 

Michael D. Shmidman (1965) 
Professor and Chairperson. Social 
Science 
B.A., Brooklyn College; Ph.D .. 
Columbia University 

Alan L. Siegel (1965) 
Assistant Professor. Physical 
Education. Health. Recreation and 
Donee 
B.S .. M.S .. The City College 

Nelly Siskin (1968) 
Senior College Laboratory 
Technician. Modern Languages 
Baccalaureat, Lycee Francois. 
Casablanca 
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Ronald J. Slavin (1970) 
Associate Professor. Science 
B.A., M.S .. Ph.D., New York 
University 

Martha A. Small, R.N. (1968) 
Professor, Nursing 
B.S., Western Reserve University; 
M.A .. New York University 

Daniel J. Smith (1974) 
Lecturer, Developmental Skills 
B.A .. Lehigh University; M.A .. New 
York University 

Jerome Smith (1972) 
Assistant Professor, Business 
Management 
B.C.S., M.C.S .. New York University 

Joshua L. Smith (1977) 
Professor, Social Science 
President 
B.A .. Boston University; M.A. T., 
Ed.D., Harvard University; C.A.S., 
Advanced Administrative Institute, 
Harvard University 

Sherwood Smith (1973) 
Assistant Professor, Library 
B.A., George Washington University; 
M.A., M.S., Columbia University 

Barbara A. Solomon (1968) 
Assistant Professor, Physical 
Education, Health, Recreation and 
Dance 
B.S., Morgan State College 

Golda Solomon (1971) 
Assistant Professor, Speech 
Communication and Theatre Arts 
B.A., M.A .. Brooklyn College 

Jairaj R. Solomon {1970) 
Professor, Social Science 
B.A. [Hans.), M.A., Madras 
University; Dip. Lab. Rel.. Bombay; 
M.P.l.A., University of Pittsburgh; 
Ph.D .. New York University 

Roy A. Solomon (1970) 
Assistant Professor, English 
A.B .. M.A., Columbia University 

Stanley H. Solomon (1965) 
Professor, Accounting 
B.B.A .. M.B.A., The City College; 
C.P.A., State of New York; Ph.D., 
New York University 

Anthony J. Sorce (1972) 
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Associate Professor, Music and Art 
B.F.A .. M.F.A., University of Notre 
Dame 

Ronald Spalter (1977) 
Higher Education Associate, 
Associate Dean of Administration 
B.S., Long Island University; M.B.A.. 
New York University 

Lawrence B. Spector (1966) 
Assistant Professor, Mathematics 
B.S .. Columbia University; M.S., New 
York University 

Harold M. Spevack (1967) 
Associate Professor, Science 
B.S., Brooklyn College; M.S., Ph.D., 
New York University 

Theresa M. Stefanile (1979) 
Assistant Professor, Nursing 
B.S., Long Island University; M.S .. St. 
John's University 

Henry G. Stroobants (1973) 
Assistant Professor, Cooperative 
Education 
B.A., Iona College; M.B.A., Baruch 
College 

Jacqueline Stoute (1978) 
Assistant to Higher Education 
Officer; Financial Aid Counselor, 
Financial Aid Office 
B.A., Queens College 

Milton T. Stubbs, Jr. (1966) 
Assistant Professor, Student Life; 
Student Activities Counselor 
B.S .. SUNY at Buffalo; M.S .. SUNY at 
New Paltz 

Isabel B. Sweeney (1970) 
Associate Professor, Student Life 
B.A., Virginia State College; M.S. W., 
Bryn Mawr College 

Harriet L. Swoopes, R.N. (1971) 
Assistant Professor, Nursing 
B.S .. Oneonia State University; M.A., 
New York University 

Barbara Tacinelli (1978) 
Instructor, Nursing 
A.S.N., Dutchess Community College; 
B.S.N., Hunter College; M.A .. New 
York University 

Gloria C. Taylor (1966) 
Professor, Secretarial Science 
B.S .. The City College; M.A., New 
York University 

Constance Tierney (1979) 
Higher Education Intern; Office of 
Instructional Testing 

George Timko (1978) 
Instructor, Developmental Skills 
B.A., Rutgers University; M.S .. City 
College; M.F.A.. Columbia University 



Herbert Tishfield (1964) 
Professor and Chairperson, 
Accounting 
B.S., M.B.A., New York University; 
C.P.A. State of New York 

Asher Torren (1968) 
Assistant Professor, Science 
B.S .. M.A., New York University 

Jack Traub (1967) 
Associate Professor, Accounting 
B.B.A.. M.B.A., Ph.D., The City 
College; C.P.A., State of New York 

Michele Marechal Trudel (1968) 
Associate Professor, Modern 
Languages 
B.es.L.. Universite de Paris; B.A., 
Swarthmore College; M.A.. Rutgers 
University; Ph.D., Graduate School, 
CUNY 

Bertina A. Tyler 
Assistant to Higher Education 
Officer; Financial Aid Counselor, 
Financial Aid Office 
B.S.C., North Carolina Central 
University 

Harriet P. Van Sickle (1966) 
Associate Professor and Chairperson, 
Cooperative Education 
A.B., University of Nebraska; M.A., 
Columbia University 

Alexander Vazquez (1978) 
Higher Education Assistant; 
Assistant Dean of Faculty for 
Continuing Education 
B. B.A., Baruch College; M.S. W .. 
Temple University 

Opal Vodery, R.N. (1968) 
Associate Professor, Nursing 
B.S.N .. M.A., Columbia University 

David R. Waldman (1967) 
Associate Professor, Science 
B.S., M.A. The City College; Ph.D., St. 
John's University 

Irving Wechsler ( 1964) 
Professor, Business Management 
B.S., M.B.A., New York University 

Lester Weinberger (1966) 
Professor, Business Management 
B.S. in S.S., The City College; B.S. 
(L.S.), Columbia University; M.A., 
Ph.D .. New School for Social 
Research 

Rochelle Weinstein (1965) 
Associate Professor, Music and Art 
B.A., M.A.. The City College; M.A., 
Ph.D., New York University 

Ruth T. Weinstock (1970) 
Assistant Professor, English 
B.S .. New York University; M.A., 
Sarah Lawrence College-New York 
University 

Carole Weisbrot (1978) 
Instructor. Mathematics 
B.A., Brooklyn College; M.A., Hunter 
College 

Morris Weitz (1979) 
Business Manager, Business Office 
B.B.A., Pace College; M.B.A., New 
York University 

Richard W. Whealey (1971) 
Assistant Professor, Science 
B.A., M.Ed., University of Delaware 

Randolph L. White (1970) 
Assistant Professor, English 
B.A., Howard University; M.A., 
University of Wisconsin 

Patricia R. Wilkinson (1966) 
Associate Professor, Mathematics 
B.S .. Good Counsel College; M.A., The 
City College; Ed.D., Columbia 
University 

Ellwood Williams (1969) 
Lecturer, Speech Communication and 
Theatre Arts 
B.A., M.A., Tennessee A&I State 
University 

Ernestine F. Willis (1971) 
Assistant Professor. Nursing 
B.S., Tuskegee Institute; M.S.Ed., The 
City College 

Laurence W. Wilson (1970) 
Associate Professor and Chairperson. 
Music and Art 
B.S., M.S., Juilliard School of Music 

Gregory J. Wist (1979) 
Registrar, Registrar's Office 
B.A., M.A., SUNY at Stony Brook 

Jean Withrow (1974) 
Assistant Professor, Development 
Skills 
B.A., College of St. Benedict; M.A., 
Columbia University 

Harry B. Wolfe (1971) 
Associate Professor, Accounting 
B.B.A., The City College; J.D. 
Brooklyn Law School; C.P.A., State of 
New York 

Emily D. Wolff (1967) 
Assistant Professor, Library 
B.A., Bryn Mawr College; A.B.L.S., 
University of Michigan; M.A.. Ph.D., 
Columbia University 
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Naomi A. Woronov (1966) 
Assistant Professor. English 
A.B .. Syracuse University; M.A.. 
University of Chicago 

Jane J. Young (1966) 
Assistant Professor, English 
B.A.. The City College; M.A.. Harvard 
University 

Man-Lim Yu (1969) 
Professor. Science 
B.A.. M.S., Ph.D .. New York 
University 

Paul D. Zahn (1966) 
Assistant Professor. Mathematics 
B.S., M.A., Columbia University 

Albert Zelony (1972) 
Associate Professor. Accountin,g 
A.A.S., Brooklyn College; B.B.A., 
M.B.A., The City College; C.P.A., 
State of New York 

Cynthia Zucker (1967) 
Professor, Data Processing 
B.S .. Brooklyn College; M.A.. New 
York University 

PROFESSORS EMERITI 

Doris-Jeanne Gourevitch 
Professor. Modern Languages 
B.A., M.A., Hunter College; Ph.D., 
Columbia University 

Emil Greenberg 
Professor, English 
A.B., M.A., New York University: 
B.L.S., Columbia University 

Blanche R. Ried 
Professor, Allied Health Sciences 
B.S., Brooklyn College; M.A., Ph.D .. 
New York University 

Howard H. Serlin 
Professor. Accounting 
B.B.A., M.B.A., The City College; 
C.P.A., State of New York 

Joseph S. Winters 
Professor, Student Life 
B.B.A., St. Johns University: M.A.. 
Ed.D .. New York University 

ALUED HEALTH SCIENCES 
CLINICAL ASSOCIATES, HONORARY 

Marie Anchell 
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Clinical Associate, Community 
Mental Health 
B.A., New York University; M.A., 
Yeshiva University 
Principal. Jewish Guild for the Blind 

Stephanie Bozzone 
Clinical Associate. Community 
Mental Health 
C.S. W., Columbia University 
Program Director. Manhattan 
Bowery Corporation 

Louise Brooks, RRA 
Clinical Associate 
Director, Medical Records. 
La Guardia Hospital 

Phyllis Brown, RRA 
Clinical Associate 
Manager, Medical Records, Bronx 
Lebanon Hospital Center 

Barbara Bruno, ART 
Clinical Associate. 
Medical Rcord Technology 
Director of Medical Records and 
Information Department, Bird S. 
Coler Memorial Hospital 

John Caban 
Clinical Associate. 
Community Mental Health 
M.S.W.. SUNY, Stony Brook 
Project Director, Social Rehabilitation 
Program, Bowery Residents 
Committee, Inc. 

Stella Cicero, RRA 
Clinical Associate 
Director, Medical Records, 
Misericordia Hospital 

Victor Clare 
Clinical Associate 
Manager, Medical Record 
Department. Queens Hospital Center 

Carol Collins 
Clinical Associate. 
Community Mental Health 
B.A.. M.A., New York University 
Director of Volunteer Services, 
Manhattan State Hospital 

Robert Coover 
Clinical Associate, 
Medical Record Technology 
B.E.E., Polytechnic Institute of New 
York 
Director of Medical Records, Cabrini 
Health Care Center 

Linda Corshin, RRA 
Clinical Associate, 
Director, Medical Records, St. Luke's 
Hospital 

Sister Cynthia Cunningham, RRA 
Clinical Associate, 
Medical Record Technology 
Director. Medical Record 
Department, St. Vincent's Hospital 



Frank Danek 
Clinical Associate, 
Respiratory Therapy 
B.A. Queens College 
Pulmonary Technologist, 
Booth Memorial Hospital 

Thomas Delaney, RRA 
Clinical Associate, 
Respiratory Therapy 
Technical Director, 
Beekman Downtown Hospital 

Patricia Demmitt, RRA 
Clinical Associate. 
Director. Medical Records. 
Jewish Hospital of Brooklyn 

Frank Dorry, RRA 
Clinical Associate. 
Respiratory Therapy 
A. S .. Alphonsus College 
Chief Therapist. Respiratory 
Services, Cabrini Health Care Center 

Fern Engelson 
Clinical Associate, 
Community Mental Health 
Supervisor of Students. 
Young Adult Institute, Brooklyn 
Center 

Frances Feltz, RRA 
Clinical Associate. 
Medical Record Technology 
B.S .. D'Youviile College 
Director of Medical Record 
Department, Jewish Home & Hospital 
for the Aged 

Glenn Flaska 
Clinical Associate, 
Community Mental Health 
Supervisor of Students. Young Adult 
Institute. Day Program 

Rebecca L. Ford, ART 
Clinical Associate. 
Medical Record Technology 
Director of Mecical Record 
Department, 
Greenpoint Hospital 

Pearl Freedman, ART 
Clinical Associate. 
Medical Record Technology 
A.A.S .. Borough of Manhattan 
Community College 
Supervisor of Medical Records. 
Morningside House 

Maria Galati, RRT 
Clinical Associate, 
Respiratory Therapy 
A.A.S .. Borough of Manhattan 
Community College 

Assistant Director, Respiratory 
Therapy Department. 
Roosevelt Hospital 

Lisette Geraci, RRT 
Clinical Associate. 
A.A.S., Borough of Manhattan 
Community College 
Clinical Supervisor, Bronx Municipal 
Hospital Center 

Margaret Gabbett, RRA 
Clinical Associate. 
Medical Record Technology 
B.A.. University of Connecticut 
Director, Medical Records, 
Methodist Hospital 

May Grant 
Clinical Associate. 
Community Mental Health 
Assistant Director. M.E.N.D. 

Edward Grey, RRT 
Clinical Associate, 
Respiratory Therapy 
A.A.S .. Borough of Manhattan 
Community College 
Assistant Chief Therapist, 
Cabrini Health Care Center 

Cleveland Holmes 
Clinical Associate, 
Community Mental Health 
B.A., Savannah State College; 
M.A.. Adelphi University 
Assistant Educational Director, 
Bernard Fineson Developmental 
Services 

Cleota Johnson, RRT 
Clinical Associate. 
Respiratory Therapy 
A.S., B.S., New York Institute of 
Technology 
Technical Director, Respiratory 
Therapy Department, 
The Roosevelt Hospital 

Samual Kahn 
Clinical Associate. 
B.A., Adelphi University 
Director, Sheltered Workshop. 
Hebrew Academy for Special 
Children 

Ronald Kavanaugh 
Clinical Associate. 
Community Mental Health 
M.A., Kansas City University 
Recreational Therapist, 
Manhattan State-Harlem Out-Patient 
Clinic 
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Stanley Kowalski, CRTI 
Clinical Associate, 
Respiratory Therapy 
Technical Director, Booth Memorial 
Hospital 

Octavio LaFuente, CRTI 
Clinical Associate, 
Respiratory Therapy 
A.A.S., Borough of Manhattan 
Community College 
Technical Director, New York 
Hospital 

Marian Langley, RRA 
Clinical Associate, 
Medical Record Technology 
Director, Medical Record 
Department, 
Maimonides Medical Center 

Ruth Lapidus, RRT 
Clinical Associate, 
Medical Record Technology 
Supervisor. Medical Record 
Department, 
Westchester Community Health Plan 

Theodore Leoutsakos, RRT 
Clinical Associate, 
Respiratory Therapy 
Assistant Technical Director, 
Memorial Sloan-Kettering Cancer 
Center 

Joel Levy 
Clinical Associate, 
Community Mental Health 
B.A., M.A., New York University; 
M.S. W., Adelphi University 
Executive Director, Young Adult 
Institute, Inc. 

Joyce Levy 
Clinical Associate. 
Medical Record Technology 
Supervisor, Medical Record 
Department, East Harlem Tenants 
Council for Human Services, 
Neighborhood Family Care Center 

Philip Levy 
Clinical Associate, 
Community Mental Health 
B.A., Brooklyn College; M.A., New 
York University 
Young Adult Institute, Inc. 

Murray Mednick 
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Clinical Associate, 
Community Mental Health 
B.A .. Yeshiva University; Ph.D., 
New York University 
Director of Institutional Training. 
Brooklyn Developmental Center 

Vivian New, ART 
Clinical Associate, 
Medical Record Technology 
Manager, Medical Record 
Department, 
Queens General Hospital 

Janet Ocasio 
Clinical Associate, 
Community Mental Health 
B.A., Fordham University 
Supervisor for Volunteer Placement 
Manhattan State-Harlem Out-Patient 
Clinic 

Gerard O'Regan 
Clinical Associate, 
Community Mental Health 
M.S., New York University 
Workshop Director, Association for 
Children with Retarded Mental 
Development 

Arthur Palevsky 
Clinical Associate, 
Community Mental Health 
M.S .. Teachers College 
Director of Facilities and 
Programming, Association for 
Children with Retarded Mental 
Development, 
Manhattan North 

Robert Perez, ART 
Clinical Associate, 
Supervisor, Medical Record 
Department, 
Staten Island Medical Group 

Gaetano Pontrelli, ART 
Clinical Associate, 
Medical Record Technology 
Manager, Medical Records, 
New York Hospital 

Addie N. Price, RRA 
Clinical Associate, 
Medical Record Technology 
Director of Medical Records, 
Beth Israel Hospital 

Dorothy Ramsdell, RRA 
Clinical Associate, 
Medical Record Technology 
B.S., Hunter College 
Manager, Medical Record 
Department, 
Beth Israel Hospital 

Cole Ray, Jr., RRT 
Clinical Associate, 
Respiratory Therapy 
A.A.S .. Borough of Manhattan 
Community College 



Technical Director, 
Memorial Sloan-Kettering Cancer 
Center 

Judson Raymaker, RRT 
Clinical Associate. 
Respiratory Therapy 
B.A .. Claremont Men's College; B.A. 
University of Connecticut 
Assistant Technical Director, 
Memorial Sloan-Kettering Cancer 
Center 

Maguene Reimers, RRA 
Clinical Associate, 
Medical Record Technology 
Director, Medical Records, 
Brooklyn Hospital 

Bradley Rice, RRT 
Clinical Associate, 
Respiratory Therapy 
Supervisor, New York Hospital 

DonieUo Richards, RRT 
Clinical Associate, 
Respiratory Therapy 
A.A.S., Borough of Manhattan 
Community College 
Technical Director. 
Methodist Hospital 

Norma Rivera. RRT 
Clinical Associate, 
Respiratory Therapy 
A.A.S .. Borough of Manhattan 
Community College 
Chief Therapist, New York Hospital 

Louis Rocco, RRT 
Clinical Associate, 
Respiratory Therapy 
A.A.S .. Borough of Manhattan 
Community College; B.S., Long Island 
University 
Technical Director, 
Bronx Municipal Hospital Center 

Rosa Rosario, ART 
Clinical Associate, 
Medical Records Technology 
Director, Medical Records. Hospital 
for Joint Disease. 
North General Hospital 

Terry Ross 
Clinical Associate. 
Community Mental Health 
B.S .. University of Miami; M.S .. 
Queens College 
Program Supervisor, 
Occupational Day Center 

John Ruth, ART 
Clinical Associate, 
Medical R~cords Technology 

Chief, Patient Care Coordinator, and 
Director, Medical Record 
Department. 
Deepdale General Hospital 

Cynthia Shirk 
Clinical Associate, 
Community Mental Health 
Supervisor, 
Young Adult Institute Inc .. Queens 
Center 

Clifford Small, RRT 
Clinical Associate. 
Respiratory Therapy 
Assistant Technical Director. 
Memorial Sloan-Kettering Cancer 
Center 

Mary Smith 
Clinical Associate, 
Community Mental Health 
M.S. W., Columbia School of Social 
Work 
Director of Education. 
Fountain House 

Oscar Soberano, RRT 
Clinical Associate, 
Medical Record Technology 
Director of Medical Records. 
Montefiore Hospital 

Bernice Steinthal 
Clinical Associate, 
Community Mental Health 
Director of Volunteer Services, 
Jewish Guild for the Blind 

Solomon Stern 
Clinical Associate, 
Community Mental Health 
B.A., Verisrael Rabbinical College; 
M.Ed .. Loyola College 
Principal, Hebrew Academy for 
Special Children 

Helen Sullivan, RRA, RN 
Clinical Associate. 
Medical Record Technology 
B.A., Goddard College 
Director of Medical Records, 
Brookdale Hospital 

Sam Tucker 
Clinical Associate. 
Community Mental Health 
B.S., M.S .. The City College 
Assistant Executive Director, 
Association for Children with 
Retarded Mental Development 
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Ronald Trumbell 
Clinical Associate, 
Community Mental Health 
Director of Induction, Screening and 
Referral. 
Daytop Village 

Wendy Voboril, RRT 
Clinical Associate, 
Respiratory Therapy 
A.A.S., Borough of Manhattan 
Community College 
Assistant Director, Respiratory 
Therapy, 
Bronx Municipal Hospital Center 

Marjorie Walker, RRA 
Clinical Associate, 
Medical Record Technology 
B.S., Hunter College 
Director of Medical Record 
Department. 
Hospital for Special Surgery 

Irene Walter, RRA 
Clinical Associate, 
Medical Record Technology 
Director, Medical Record 
Department, 
Jewish Home & Hospital for the 
Aged, 
Kingsbridge Center 

Zev Weiss 
Clinical Associate, 
Community Mental Health 
B.A., University of Budapest; M.A., 
New School of Social Research 
Director. Occupational Day Center 

Kenneth White, 
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Clinical Associate, 
Community Mental Health 
M.S., C. W. Post College 
Day Center Supervisor, 
Morningside Clinic 

Saundra L. Wiggins, ART 
Clinical Associate, 
Medical Record Technology 
Acting Chief, Medical Record 
Administrator, 
Bronx-Lebanon Hospital Center 

Lucy Wylie, ART 
Clinical Associate, 
Medical Record Technology 
Director of Medical Records. 
Roosevelt Hospital 

Matthew Yohannan, ART 
Clinical Associate, 
Medical Record Technology 
Director, Medical Records, 
Bronx Psychiatric Center 

Barbara Young, RRA 
Clinical Associate, 
Medical Record Technology 
B.S., Hunter College 
Chief Medical Record Administrator. 
Veterans' Administration Hospital 

Frances Zahler, RRA 
Clinical Associate, 
Medical Record Technology 
Director, Medical Records, 
Hospital for Joint Diseases. 
Orthopedic Institute 

Michael Zestar 
Clinical Associate, 
Community Mental Health 
M.S .. Teachers College, Columbia 
Director of Rehabilitation Training. 
Association for Children with 
Retarded Mental Development, 
Manhattan South 



INVENTORY OF REGISTERED PROGRAMS 
Institutional Master List With New York State Education Department 

(HEGIS CODE NUMBERS} 

All students registered in any of the following approved programs are eligible 
for Federal, State and City assistance, provided the student meets the individ-
ual requirements in each specific financial aid program. 

Type of 
Program HEGIS Degree Date 
Code Code Program Name Awarded Registered 

01080 5002 Accounting A.A.S. 3/72 

01076 5004 Business Administration A.A. 3/72 

01081 5001 Business Management: A.A.S. 3/72; 9/77 
5003 Banking & Finance A.A.S. 
5004 Marketing A.A.S. 

Credit & Collections A.A.S. 
Sales Management A.A.S. 
Real Estate A.A.S. 
Retailing A.A.S. 
General Management A.A.S. 

01097 5216 Community Mental Health 
Technology A.S. 8/79 

01091 5101 Data Processing: 3/72 
Operations A.A.S. 
Programming A.A.S. 

01079 4901 Liberal Arts-Transfer A.A. 3/72 
01079 4901 Liberal Arts 

Dance A.A. 3/72 
Fine Arts A.A. 

01077 5508 Government Administration A.A. 3/72 
Music-Performing Arts A.A. 
Physical Education A.A. 

01104 5506 Recreation Leadership A.A. 
01103 5506 Social Service A.A. 3/72 
01078 5501 Urban Studies A.A. 3/72 

01094 5213 Medical Record Technology A.A.S. 3/72 

01093 5208.5 Nursing A.A.S. 9/74 

01096 5215 Respiratory Therapy Technology A.A.S. 3/72 

01089 5005 Secretarial Science A.A.S. 3/72 
Executive A.A.S. 
Bilingual A.A.S. 
Legal A.A.S. 
Education A.A.S. 
Education-Bilingual A.A.S. 
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LOCATIONS OF BMCC BUILDINGS 

Classrooms and laboratories of the Bor­
ough of Manhattan Community College 
are at these addresses: 
"A" Building: 134 West 51st Street. be­
tween Avenue of the Americas [Sixth] 
and Seventh Avenue 
"B" Building: 799 Seventh A venue, be-

tween 51st and 52nd Streets 
"D" Building: 1585 Broadway, between 
47th and 48th Streets 
"H" Building: 1633 Broadway, between 
50th and 51st Streets 
"L" Building: 172 Amsterdam Avenue, 
between 68th and 69th Streets 

72ND,BWY. 
12N0.CPW. 

7eTHST. 
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• SUBWAY STOPS AND TRAINS; 

• 72ND, CPw: AA, CC, B (ru•h hours) 
72ncl St. I c.ntnl Pfll'k •t 

• SOTH,ITH:AA,CC,E 
50thSI.AEighlhA ... 

• S3RD, TTH: 0, E. I fUih hours) ILl 
53nl Stl Seventh AM. >. 

i • 41TH, 7TH: RA. N (rvah houri! 
48th St. I 8evenlh A ... 

.. 47-SDTH: I, D, F: Rocblt.l .... Cent., 

61TH ST . 

47·50th Sb. a A ... Of IM AfMrlcH 

• 72N0. BWY: 1, 2. 3 
12nd SLI llru.dw•y 
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