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AFTER YOURE ADMITTED

Skills Assessment Examination

You are given a Slills Assessment Examination in order to determine
whether you meet academic standards set by BMCC and CUNY. As
a result of the Skills Assessiment Examination, you may be assigned
{o remedial cousses. (Please note thot remedial courses do not offer
college credit.}

Medical Examination

When your admission to BMCC as a mairiculaied student is con-
firmed, you must submit a completed medical examination report
prior 1o registration. The College has standard medical forms avail-
able at the Admissions Office. Have the form filled out and signed by
a physidan then return the form to the Admissions Office. In addifion
to the medical examination form, an Emergency Medical Release
form, which is available at the Admissions Office, must be signed and
subrriited.

The forms musi be received by the deadline dates established by the
Admissions Office. Non-matriculated {non-degree) students are not
requirved to submit the medical examination report.

Freshmen QOrientation

Birsi-term freshmen are required to attend a spedial preregistration
orientation session. Orientation sessions are spedifically designed to
help students successfully adjust to college life and to utilize the
varous college resources,

STUDENT STATUS

Full-Time

You are a full-fime student if you register for ai least 12 semester
hours of credit toward your degree except for students enrolled in
non-credit remedial, developraental or compensatory courses. These
students must camy at least six (6) semester hours of credit toward
the 12 semester hours needed for fuli-ime status. Studenis in the first
semester of study {ie., first-ime freshmen) must be enrolled for at
least three (3) semester hours of credii toward the degree.

However, if you are eligible for the Supplemnental Tuition Assistance
Program™ (STAP} you are considered {ull-time when you register for
12 or more credits (or equated credits) of which 6 or more crediis (or
equated credits) are in remedial courses. Contact hours are used for
the following courses:

ACC 101, 106, 111 [See page 56}

ENG 088, 090 (See page 78)

ESL  any course (See page 76)
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MAT (10, 011, 012, 051, or 053 (See page 81)
RDG any course (See page 76)

Part-Time

To be considered a part-time student, you must enrcll in less than a
full-time load. Part-time siudenis are charged on a per «redit basis
with the exception of the non-credit cowses where the contact hours
are used. (See Full-Time {or listing of courses.)

Non-Degree

Siudents who do not wish o pursue a degree-granting program, or
whose courses do not carty college credit, have non-degree staius.

Advanced Standing (Students With Previous College Wark)
Students who have completed college courses at institutions other
than BMCC have advanced standing status. A maximum of 34
college credits (not grades} may be transferred provided advanced
standing requirements are met

NotE: Students who wish to change from a non-degree to a
matriculated status may do so after dt least one semester of
college work has been completed. Matriculation will be
granted if requiar admissions requirements are met.

Smae.

*See page 9 for description.



ADMISSIONS

Anyone who has a high school diploma or a New York State High
School Eguivalency Diploma is eligible to atiend the Borough of
Manhatian Community College.

TO APPLY

Filt out one application only and pay a $25.00 applcation fee.
Applications are available at # public high schools # selected com-
munily centers ® the City University's Office of Admissions Services,
101 West 31 Sireet (7th Floor), New York, NY 10001 & the Admis-
stons Office at the Borough of Manhattan Community College, room
5300, 199 Chambers Street, New York, NY 10007, (212) 6181229

NoTE: You should apply as early as possible, however your applica-
tion will be considered whenever you apply. All applications permit
students to apply o six programs even if the programs ate at six
different CUNY institutions.

There are five types of applications:

1. The Universiiy Application For Admission
For students who are applying for reqular City University programs
and for students who wish to apply for the College Discovery
Program. Use this applicaiion if:
* you are currently in high school.

* you are a high school graduaie and have never attended college.

® you have a High School Equivalency Diploma and have never
altended college.
® you are a permanent resident, an immigrant or a refugee.

2. The Application For Advanced Standing (Transfer) Admission
This application is for studenis who have previously attended
college and have a 2.0 (C) or above curmulative Grade-Poing
Average. There is an Advanced Standing deadline. Studenis must
submit all credentials {ihe application, high school transcript and
all previous college credit ranscripts) by the deadline.

NOTE: Once you are registered at BMCC, you cannot have eamned
credits from ancther institution fransferred to BMCC.

3. Application For Students Educated Abroad
Use this application if you have:
» {oreign educational credentials.
* 5 ternporary visa for siay in the United States.
* applied for a temporary visa for stay in the United States.

4. Application Far Non-Diegree Staius
For students who will take college courses but do not wish ta
obtain a degree. Those interested in non-degree status should
apply directly to the Admissions Office of the Borough of Manhat-
tan Community College, 199 Chambers Street, Boom 8300
New York, NY 10007.

5. Personalized Applications
For current high school seniors in the New York City public
schools (and several parochial schools).

NoTE: Studenis who have eamed an Associate’s degree at the Bor-

cugh of Manhattan Community College and whe wish to apply for a
second degree must contact the Admissions Office, room S300, and

request a Second Degree Application.

Application Deadlines

Fall Semester Spring Semester

High School Seniors and
Graduates with No

Previous College Credits January 15 October 14
Students with Previous

College Credits

(Advanced Standing) March 15 November 1

A Note About Readmission

Students who have not attended BMCC for one semester or more
(Fall or Spring semesters only — Summer session Is not included)
must apply for readuiission.

¥ you previously attended BMCC then transferred to a different
institution and you are now retumning to BMCC, you must submit an
official transcript from the other institution before readmission is con-
sidered.

Deadlines for all readmission
applications are:

& August 15 for the Fall sernester

& December 15 for the Spring semester.




AFTER YOURE ADMITTED

Skills Assessment Examination

You are given a Skills Assessment Examination in order to determine
whether you meet academic standards set by BMCC and CUNY. As
a result of the Skills Assessment Examination, you may be assigned
to remedial courses. {(Please note that remedial courses do not offer
college credit.)

Medical Examination

When your admission to BMCC as a matriculated stuelent is con-
firmed, you must submit a completed medical examination report
prior to registration. The College has standard medical forms avail-
able at the Admissions Office. Have the form filled out and signed by
a physidian then return the form to the Admisstons Office. In addition
te the medical examination form, an Emergency Medical Release
form, which is available at the Adroissions Office, must be signed and
subrritted.

The forms must be received by the deadline dates established by the
Admissions Office. Non-mairiculated (non-degree) students are not
required to subinit the medical examinatian report.

Freshmen Orientation

First-term freshroen are required to attend a specdial preregistration
arientation session. Orentation sessions are specifically designed to
help students successfully adjust to college life and to utilize the
varicus college resources.

STUDENT STATUS
Full-Time

You are a full-irme student if you register for at least 12 semester
hours of credit toward your degree except for students enrolled in
non-credit remedial, developmental or compensatory courses. These
students must catty at least six (6) semester hours of credit toward
the 12 semester hours needed for Rull-ime status. Students in the first
semester of study {ie., first-ime freshmen) must be entolled for at
least three (3) semester hours of credit toward the degree.

However, if you are eligible for the Supplemental Tuition Assistance
Program* (STAP) you are considered full-time when you register for
12 or more credits {or equated credits) of which 6 or more credits (or
equated credits) are in remedial courses. Contact hours are used for
the following courses:

ACC 101, 106, 111 (See page 56)
ENG 088, 090 {See page 78)
ESL  any course (See page 76}

q

MAT 010, 011, 012, 051, or 053 {See page 81)
RDG any course {See page 76)

Part-Time

To be considered a part-time student, you must entoll in less than a
full-fime load. Part-time students are charged on a per credit basis
with the exception of the non-credit courses where the contact hours
are used. (See Fuli-Time for listing of courses.)

Non-Degree

Students who do not wish to pursue a degree-granting pregram or
whose courses do not canry college credit, have non-degree status.

Advanced Stonding (Students With Previous Coliege Work)
Students who have completed college courses at ingtitutions other
than BMCC have advanced standing status. A maximum of 34
college credits (not grades) may be transferred provided advanced
standing requirements are met.

NOTE: Students who wish to changs from a non-degree to a
matriculated status may da so after at least one semester of
college work hos been completed. Matriculation will be
aranted if reqular admissions requirements are met.

e e

Teme- 2T
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*See page 2 for description.



Dear Student:

Welcome to the Borough of Manhattan Community College of the City Univer-
sity of New York

Leaming is a joint effort between you and your instructors. You must do your
part in order to derive the full benefits of our resources. Above all, you must
conduct yourself in a manner that reflects posifively on both yourself and the
College.

Students at our College quickly learn that meeting responsibilities is an impor-
tant ingredient for success. You have something our former students could only
dream aboui—a campus that is fully equipped to make your leamning experience
positive and successful It is designed for you from top fo bottom: from our library
to otir gymnasium, from our laboratories io our theatres, from our student dining
Toom {o our lecture halls. 1 urge you to explore and utilize the facility fully.

Join me in making a commilment to maintain and protect our campus for the
benefit of ourselves and for those students who will encoll at the Borough of
Manhattan Community College 1n the future. Good luck with your academic
endeavors.

Sincerely,

Joshua L. Smith
President

JOSHUA L. SMITH
COLLEGE PRESIDENT




A PROFILE

The Borough of Manhatian Community College (BMCC), chartered
in 1963, is part of the City University of New York. BMCC is a two-
year urben institution providing educadton for vouths and adults. The
College, located at 199 Chambers Sireet, six blocks north of the
Woild Trade Cenfer, is the only diversified community college in
Manhatian. At this location where major corporations and govern-
mental agencies have their offices, BMCC confinues iis primaiy
mnission: o provide educational programs that are relevant to the
needs and interests of is students and the extemal community.

The History

When the Borough of Manhattan Cormmunity College opened in
1964, parinerships were established with community businesses for
the expressed purpose of fraining students to fill their manpower
needs. In fact, when the College was established the educational
focus was to train students for business careers and fo provide a
general Liberal Arts education for those whe wished fo transfer io
four-year colleges. Tn addition to supplying graduates and siudent
workers to the business community, the College created on-site train-
ing and managernent developmental courses for mid-levet
employees. These courses were faflored to the specific needs of the
companies. Keeping in step with national and local occupaiional
trends, BMCC continuously modified and refined iis in-house and
on-site programs,

By 1974, encllment had increased from 467 studenis fo over 6,000
day and evening students. Now it became necessary for BMCC to
expand its elassroom space from two floors in 2 commercial building
to seven locations throughout the midiown area. The phenomenal
expense of tenting classtoom and office space for the College
prompied the City of New York to plan and finance the constniction
of a new self-contained campus. To the disappoiniment of the Col-
lege comimixnity, plans and constuction were halied due to the City's
fiscal crisis. Only the steel frame of the building wes erecied and the
structure remained untouched for five years. In spite of the inconve-
nience of scatlered classraom space, BMCC continued to train skilled

workers for employment in business and health careers, to prepare
students for transfer to four-year colleges and ic help individuals
develop intellectually, socially and culturally. Nine years passed be-
fore the new campus was finally completed.

The Facility

The campus, situated on 4.28 acres, is a $128 million megastiucture
that became occupied in January 1983, The modem shucture, ex-
panding four blocks from Chambers Sireet to North Moore Sireet is
equivalent o the Empire State Building lving on its side {minus the
tower). In addition to the 71 classrooms, eight serninar rooms, ni-
merous labomatories and three lechure halls (one hall seats 200 and
the athers seat 100), the campus contains a 60,000-volume library.
The library is equipped with 550 study carrels which will permit use
of audiofvideo cassettes. The campus features a 1,000-seat audi-
totium, a 299-seat theatre and a 99-seat Drama Workshop. There is
an intercollegiate-size swimming pool, a gymnasium which can be
divided into three reguiation basketball courts and space for a day
care center. These faciilies are available for the first time in the
College’s history.

Other Fivsts for BMCC

& A Media Center containing a television and audio studio. Televi-
sion programs and videotapes will be produced and transmitted heve,

& A comprehensive College bookstore.

#* A weightliffing room and an area for a universal gym, rowing
machines and stationary bicycles.

& Two dining facilities and a snack bar.

The campus marks a new beginning for the Borough of Manhattan
Community College. As it has done for nearly twenty years, the
Coliege will continue to culiivate the talents and interests of iis diverse
student body and to prepate its students to enter the mainstream of
New York City. The College locks forward to meeting the challenges
of the rapidly changing technological sociefy.



TUITION and FEES

TUITION

Tuition Per Semester
Full Time Part Time
1. Residenis of New York
City* ... 3612.50 $40. per credit
2. Non-Residents of New York
City who are:
a) Residents of New York
State with B-81 form on
Ble**, . ... ... ..., $612.50 $40. per credit
b} Residents of New York
State without B-81 form

onfile................. $1,012.50 $76. per credit
¢} Out-of-Siate Residents . . . $1,012.50 $76. per credit
d) Foreign Students*** _ ... $1,012.50 $76. per credit

*To be eligible to pay New York City tuition roles, siudents must have completed
one year of residency in Mew York City prior to the first day of classes, and not be
on a ternporary visa.

**B-81 Form

Any studertt whe Jives in New York State but does not live in New York City may
be eligible to pay the same tuition as @ New York City resident. To poy New York
City tuition, you must submit a B-81 Form to the Bursar's Office. First obtein a
B-80 Form jrom the Bursar's Qffice (5320} then present the completed B-80 Form
to the County Clerk's Office, in the county where you five. The County Clerk will
issue you a certified B-81 Form: o if you have lived in New York State for at least
one vear and b} if you have lived for at leost six months in the county thet is
certifying the B-81 Form. Retum the B-81 Form io the Bursar's Office nio Inter than
two weeks prior fo registration,

" *The College issues I-20 forms only to full-time matriculoted foreign students who
owe no money to the school.

NoOTE: New York City residenis who are 65 years or older are
granted free tuition but must pav a $25.00 per semester charge.
Senior citizens pay all noninstructional fees, excep? application
fees.

STUDENT ACTIVITIES FEE

1. Full-Time Students . ..................c.... £39.50**
2. PartTimeStudents ........................ $19.50=*
3. Summer Session Studends ... ............... §19.00

*Mncludes Sie¢ Univemsity Student Senate Fee. The Btudent Activities Fee must be
paid by ail students who register. It is Non Refundable.

CHANGE OF PROGRAM FEE

When you wish to change your program, you are charged $10.00 for
each Change of Program Fomn even i you are a Financiat Aid
recipient. For example, if you drop two courses and add a course at
the same time you pay the $10.00 fee even though three fransactions
were made but if you decide at a later date to make further program
changes, you must pay an addifional $10.00 and complete another
Change of Programn Form. There is no charge to only drop a
course(s). The following actions initiated by a student require a
program change fee:

1. Addifion of a course, or courses

2. Changing from one course to another

3. Changing from one seciion of a course to another section of the
same course

4. Dropping a course and adding ancther course

NON-INSTRUCTIONAL FEES (NON REFUNDABLE)

1. Application for Admission {new student fee) . . . $25.00
2, Application for Readmission ................ $10.00
3. Late Begistrationfee . ............. ... ... $15.430
4, Change of Programfee .. ... ... 0nt. $£10.00

{adding or changing sections of a course)
THERE 15 NO CHARGE FOR DROPPING A

COURSE
5 Duplicatephoto LD. .............. ... . ... $ 500
6. Transcriptst .. ... .. . $ 4.00
7. Senior Citizens — sernester charge
(notuition) ......... .. ... . ... $25.00
S LatePayment .....................cocvnt $15.060
9. Payment Reprocessing (bad checks) . ........ $15.00
10. Special Examinations ...................... $15.00

{each additional exam $5.00-maximuim $25.00
per semester)
11. Duplicate Bill . ......... ... ... . ... .. $ 400
1 Transcripts
Students paying by cash or money order will have their transcripis of acadernic
record sent within one week, Those paying by personal cherk will have their

transcript requests held for ten business days in order for the check to cleor. (see
page 44 for detailed information)

{continved on next page)
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Povment [cont'd.)

PAYMENT OF TUITION AND FEES

Tuition and Fees may be paid by CASH, MONEY ORDER, PER-
SONAL CHECK, or CREDIT CARD. When you pay your tuition
and fees by cash, please be sure the amount you pay is validated by
the cash register on your bill (Bursar's receipt). Also, please keep the
pink copy of your bill — it is your only evidence that you have made
payrment.

Any student who has submitted a check which the bank retumns
because of insufficient funds or other reasons must pay hisfher bill by
CASH OR CERTIFIED CHECK ONLY for all future semesters.

It is important that you complete the bill payment process during
regisization even if financial aid or any other outside agency is
covering your bill. i you do not complete this process by the ficst
day of classes, you are subject to a $15 laie payment fee,

Credit Cards

The College will accept charges to MASTER CARD and VISA credit
cards from students as payment for tuition and fees. The aedit card
must be valid and should be issued in the student’s name.

If the credit card is not issued in the student’s name, an authorization
staternent should be submitted as follows:

credit card,

[ hereby auihorize my
# , 0 be used by
as

payment for hisfher tuition and fees to the
Borough of Manhattan Community College.

Signature of Card Holder

WAIVERS AND TUITION REFUND

Change of Program Fee Waiver
The change of program fee is not applicable when:

1. The College cancels or withdraws a course, whether or noi the
student substitutes another course.

2. The Coliege changes the hours of the course after the Schedule
of Classes and the Addendurm is printed, or makes other sub-
stantive changes that provide the student justificaion for a
change.

3. The College requesis the student io ransfer from one section to
ancther section of the same course.

4, The College cancels the registration of the student for academic
or disciplinary reasons.

5. The student withdraws from scheol completely after completion
of regisiration and has actually paid the shudent fee and/or the
necessery special charges.

Part Time Student Tuition Waiver (CAP)
To be eligible for a part-time student Tuition Waiver, a student must:

1. Be enrolled in at least six (6) crediis (or the equivalent) and not
more than eleven (11) credits (or the equivalent) at the time of
initial registration. Students who initially register fuli-ime and sub-
sequently become pari-time due to cancellation of a class by the
College withoui allowing sufficient time for the shudent to register
for ancther class, will be eligible.

2. Be matriculated in a course of study leading to an undergraduate
dedgree.

3. Be a U.S. citizen and a resident of the U.S. for other than a
tempoiary purpose.

4. Be a New York City resident.

5. Have a PELL Grant index of 800 or less.

The amount of the part-time tuition waiver (CAP) is based on a
student’s PELL Grant index.

NOTE: In determining Pell Grant eligibility only credits are counted in
credit bearing courses. In non-credit courses, the contact hours are
used as if they were credits.

VETERANS

Tuition Deferrals — Processed for those veterans who
are cettified for veteran’s benefits by the Office of the
Registrar. Applications for veteran’s benefits mugt be
made in the Admissions Office.

Benefits — Students eligible to receive benefits under
the “GI” bill should rmake a request to the Registror's
Office for benefits cerification. These veterans must
bring their V.A. file number to the Registrar’s Office.
New students must hring their DD 214 and proof of
rmarriage andlor children (if applicable) to the Registrar's
Office.




Tuition Refund Policy
In order io obtain any refund from the College, you must submit a
formal Refund Information Form. This form is available in the Bur-
sar's Office, room 5320.

Upon approval of the form, refunds will be made in accordance with
the schedule below:

Tuition Refund Tuition Obligation

Withdrawal prior to the 100% —0—
first day of classes

Withdrawal during the first 75% 25%
calendar week of classes

Withdrawal during the second 50% S50%
calendar week of classes

Withdrawal during the third 25% 75%
calendar week of classes

Withdrawal after the third —0— 100%
calendar week of classes

The percentage of the refund is detenmined by the date stamped by
the Regisirar’s Office indicating official withdrawal from class{es).

Tuition will be refunded 100 per cent for those courses which, at
anytime, are cancelled by the College,

Student Activity Fees will be refunded only in cases where the
student’s regisivation is cancelled because of withdrawal of courses by
the College. THE STUDENT ACTIVITY FEE IS NON REFUNDA-
BLE IN ALl OTHER CASES.

STUDENT STATUS

Full-Time

You are a full-tirne student if you register for at least 12 semester
hows of credit toward your degree except for students enrolled in
non-credit remedial, developmental or compensatory courses. These
students must carry at least six (6) semesier howurs of credit toward
the 12 semester hours needed for full-fime status. Students in the first

semester of study (i.e., fust-time freshimen) must be enrolled for at
least three {3} semester hours of credit toward the degree.

However, if you are eligible for the Supplermental Tuition Assistance
Program™ (STAP} you are considered full-time when you register for
12 or more credits {or equated credits of which 6 or more credits {or
equated credits) are in remedial courses. Contact hours are used for
the following courses:

ACC 101, 106, 111 {See page 56}

ENG 088, 090 (See page 78}

ESL any course {See page 76)

MAT 010, 011, 012, 051, or 053 (See page 81}
BDG any course (See page 76)

Part-Time

To be considered a part-iime studeni, you must enroll in less than a
full- ime load. Part-time students are charged on a per credit basis
with the excepiion of the non-credit courses where the contact hours
are used. (See Full-Time for listing of courses. )

Students On Permit

Students who wish to take courses at another CUNY college while
attending BMCC must follow the procedures listed below (students
are limited fo the maximum number of credits allowable at the home
college):

. Obtain permit from Registrar's Office at BMCC.

. Complete permit with all appropriate information.

Secure chairperson’s signature.

. Complete a Course Selection Form.

. Pay fees to bursar. Bursar validates permit.

. Take validated permit to Registrar. Registrar sign and places
College Seal on permit

. Take BMCC permit and other bursar's receipt to registration at
other unit of CUNY.

8. Request other CUNY unit to forward franscript to BMCC at the

end of the semester.

O R WN -
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*See poge 2 for description.



Students on Permit (continued}
Other CUNY Students on Permit to BMCC

Students from other CUNY colleges who wish to teke courses at
BMCC should:

# Follow steps 1-6 {on previous page) at their home college.

® Come to registration at BMCC with validated permit and bursar's
receipt and follow regular redistation procedure.

8 File transcript request in BMCC's Registrar’s Office at the end of
the semester.

SPECIAL NOTE: Those students receiving TAP or STAP must
bring a letter from the college in which they have enrolied showing
the exact number of credits for which they have registered. This lefier
should be brought to Mr. Lum in room 5313 during the fifth week of
the semester.




Financial Aid

The purpose of financial aid is to provide monretary assistance to
studenis who, for economic reasons, cannot meet the cost of their
caflege education,

The Fnancial Aid Office, administered by the Student Life Depart-
ment, ries to meet the financial needs of as many eligible students as
possible. With the exception of the Guaranteed Student Loan Pro-
grarmn, the following financial aid programs are limmited to matriculated
students.

SOURCES OF FINANCIAL AID

TUITION ASSISTANCE PROGRAM ({TAP} is a New York State
sponsored grant program designed o assist fufl-iime students in
meeting the cost of tuition. The program provides awards paid di-
rectly to the school for tuition ONLY. To be eligible, students must
be LLS. ditizens or permanent residents, be legal residents of New
York State (have ived tn New York State at least one year prior to
enrcliment) and reet the economic and academic requirements of
the program.

SUPPLEMENTAL TUITION ASSISTANCE PROGRAM (STAP) is a
New York State sponsored grent prograrm, similar to TAP, but lirited
to academically disadvantaged students who have not received State
assistance prior to the 1981-82 acaderic year and who are required
to enroll for at least six {6) remedial equated credits as part of the
fuli-titne courzeload. Recipiends of STAP must meet the same resi-
dency and econormic requirerments as TAP recipienis.

PART-TIME TUITION WAIVER PROGRAM, or CUNY ASSIS-
TANCE PROGRAM {CAP) is a grant program funded by CUNY to
assist students originally registering for and maintaining part-time sta-
tus {at teast six {6} and less than iwelve {12) equated credits) in
paying for tuition. Eligible studernis must be U.5. citizens or perma-
nent residents, have a Pell Grant Student Aid Index between 0-800,
and be legal residents of New York City (have lived in New York
City at least ane year prior to enrollment). NOTE: The eligibility
requirements for this program are subject to yearly revisions by Cily
University.

PELL GRANT f{formerly known as BEOG) is a federally funded grant
prograrmn infended to assist students with the cost of educationally
related expenses, Fligible students must be U.5. citizens or Perma-
nent Residents and enrolled for at least six {6) credils or equated
credits per semester. The amount of the grant depends on the °
Student Aid Index, the number of crediis taken, college costs and
financial needs of the student.

SUPPLEMENTAL. EDUCATIONAL OPPORTUNITY GRANT
{SEQG]) is an award given to siudents enrolled for at least six (6)
equated credis per semester who show exceptional fnancial need. It
provides assistance that does not have to be repaid. Generally,
SEOG awards are made to students who also request some iype of
seif-help aid {College Work-Study or National Direct Student Loan).

COLLEGE WORK STUDY {CWS} is a federally funded program

that provides part-fime employment for studenis who are in need of
financial assistance and who are enrolled for at least six {6) equated
credits per semester. Students who are awarded CWS are placed in

either on or off campus jobs depending on their award, class sched-
ule and job skills.

NATIONAL DIRECT STUDENT LOAN (NDSL} is a low interest
(5%} loan awarded to students who demonstrate the need for finan-
dial agsistance in meeting educationally related expenses and are
enrolled for at least six (6) eguated crediis per semester. This loan
does not have to be repaid until the student graduates, withdraws, or
otherwise becomes ineligible.

COLLEGE DISCOVERY (CD) is a program for academically and
financially disadvantaged students. At the time of admission to the
College, as per their own request, students are considered and
chosen (by lottery) to be parficipants in the CD program. Students
who are in the College Discovery Program may receive stipends,
money for books and money for college fees which does not have to
be repaid.

feortinued on next page)
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Financial Aid fcord’d.}

NURSING STUDENT LOAN (NSL) is a federally funded loan pro-
gram open only to those siudents who are currently enrolled in the
Nursing Cumriculurn (does not include Pre-Nursing students). This
loan does not have to be repaid while the student mainiains at least
half-time (6 equaied credifs) status. It is available to those nursing
students who show a financial need, on a limited first-come, first-
serve basis.

GUARANTEED STUDENT LOAN {(G5L) is a low-interest loan cur-
rently made from 2 epmmercial bank er savings and loan association
#o assist students with educationally related expenses. Guarenteed
Student Loans are insured by New York State and must be repaid
once the siudent graduates, withdraws or drops below half-time
staius.

SHORT TERM LOANS are made through the BMCC Student Asso-
ciation and approved through the Finandal Aid Office. These loans
are available on a limited basis to students who have an educa-
fionally-related emergency situation and have demonstrated a
satisfactory method of lcan repayment.

OTHER SOURCES OF AID

MAYOR'S SCHOLARSHIP PROGRAM is a financial aid program
established by the Mayor’s Office of the City of New York, sponscred
by the U.S. Department of Housing and Urban Development, and
administered by ARIC {a non-profit agency), It is designed to provide
supplemental finandat aid o full-time (12 credits), residence-eligible,
mabiculated studernts. The Mayor's Scholarship is a grant and does
not have o be repaid.

A bookiet entifled “. . . AND WHAT ABOUT FINANCIAL AID?”
which describes the types of finandial aid available along with the
complete list of eligibility requirements {or each program is available
fromn the Finandial Aid Office.

NOTE: Stndents are advised to pay close attention o filing dead-
lines.

10

REGISTRAR INFORMATION
The Registrar's Office handles information concermning course registra-
tion, grades, academic standing and academic procedures.

Each semester, before you may attend classes, you must complete
registration requirements. The Registrar's Office mails registration in-
fomnation to every eligible student. If you do not receive your
instructions by the beginning of the registration period, which is
specified in the academic calendar, you must contact the Registrar’s
Office immediately. (Updated academic calendars can be obtained in
the Registrar’s Office.)

A Note to Veterans

Veterans filing for benefits under Public Law 634 or
89-358 are required to file a Cerlificate of Eligibility with
the Registrar's Office at your initial registration. Each
fime you register, you must inform the Regisirar’s Office
if you change vour program of study and for your Vet-
eran’s standing.

Change of Curriculum

If you wish to change your cunriculum (degree program) once en-
rolled, you must file an official Change of Cuniculwum Form in the
Regisirar’'s Office. It is mandatory that you confer with a counselor or
advisor from the Student Life Department and the chairperson of
your proposed pragram before filing the Change of Cuniculum
Form.



ACADEMIC PROGRAMS
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ACCOUNTING

The Accounting Program is designed to prepare studenis for jobs
such as: Accounting Clerk, Assistant Bookkeeper, Accounting Trainee,
Junior Accountant, Payroll Clerk, Assistant Accountant or Bank Teller.
Many of our graduaies who have completed the Accounting Program
now hold responsible accounding positions in business firros, banks,
hospitals and government agencies. In addition, a large percentage of
studenis choose to coniinue their educaiion at four-year colleges in
order to become praciicing professional accountants and cthers obiain
the Ceriifled Public Accountant Certificate—the highest professional
recognition of achievement in the field.

Upon completion of the requirements listed below, the Assodiate of
Applied Science (A.A.5.) degres is awarded.

First Semester
Course Number Course Name Credits
ACC 121 —FElementary Accounting I .. .................... 4
OR
ACC 101 —Elementary AccountinglA . .............. ... .. 2
and
[ACC 111 —Elementary Accounting 1B ..................... 2
OR
ACC 106 —Elementary Accounting 14 (Bifingual) ............ 2
and i
ACC 111 —Elementary Accounting 1B .. ... ool 2]
BUS 103 —Iniroduction o Business Adwministration .. ........ 3
ENG 100—English Composiion ................. ... ... 3
MAT 150—Introduction to Stafistics .. .............. .. ... 4
’ OR
_ . —MAT 200 level courses or above™ .._........... 4 |
HED  —Health Education Elective ... ... ... .. ... 2
Second Semester 16
Course Nusnber Course Name Credits
ACC 221 —Flementary Accounting 1. .. .. ... . .. ... .. 4
BUS 200 —Business Organization and Management . ........ 3

12

Cowrse Number Cowrse Name Credits
ENG 115—English Composigion I ........................ 3
CED 201 —Cooperative Education-Career Planning®™ ....... 2
—Social Science Elective™™ ..., ... ...l 3
—BrorMusic ... 27
1
Third Semester
Cowse Number Course Name Credits
ACC 330—Iintermediate Accounting I .................... L3
ACC 450—Cost Accounting I ............................ 3
ACC  —Accounting Elective (ACC 340, ACC 251 or DAT
) . T 3
SPE 100 —Fundamentals of Speech ... .. ... . ... ... ... 3
BUS 110 —Business Law . ... ...t 3
CED 301 —Cooperative Education-Accounting Intemship 1** .__ 2
Fourth Semester 17
Course Number Course Name Credits
ACC 430—Intermediate Accounting . .................... 3
ACC ——fAccounting Elective {ACC 340, ACC 451 or DAT
120) e 3
—Science (SCI 100, BIG 110, CHE 110, PHY 110
or AST 100} . ... 3ord
ENG  —Engiish GI'ENG 200 or higher tevel course or
BLK 200 level course) ........ ... ............ 3
ECO 100—Introduction to Economics ..................... 3
FPED —Physical Education Elective _................... i
16-17

*In order to take the MAT 200 level courses or above, oll necessary prequisites in
Mathemniatics must be completed. Studergs who wish to take these courses should
consult with the Mathematics Department.

**Instend of CED 201 and 301, students may take CED 301 and CED 401 {Internship 1
ond I} based upon eccluation by the Cooperative Education Depantment spedial op-
Hons and with written permission from the Co-op Ed. Depanment, electivas are availa-
ble in lieu of these Co-op Ed. courses.

***Select one course in ether anthropalogy, histary, philoscphy, poliical stience, psy-
chelogy, sociology or a Black Studias course in sodlal sclence.



BUSINESS ADMINISTRATION

The Business Administation Program, administered by the Business
Management Department, provides studenis with a general education
background in addifion to offering 20 credits in basic business. Affer

sticcessful completion of the program, students can transfer fo a senior .

college or university in order o atain the baccalaureate degree in
business.

Many students have inguired about the difference between the
Business Administration and the Business Management Programs. The
Business Administration Program is suggested for those who want a
sirong Liberal Ans background, whereas, the Business Management
Program is primarily geared {or students who desire a career-oriented
education which will enable them o secure employment after
graduation. {See course descriptions for both programs, pages 61-65.)
Both programs allow students to enter four-year colleges of their choice.

The Business Administration program awards the Associate in Aris
{A. A} degree.

First Semesier

Caurse Number Conrse Name Credits
ENG 100—English Composition 1I** ... ..., ............... .
Madermn Foreign Language® . ... ............ 3org
OR
Elecive .......... ... e 3ord
POL 100 —American Government ... ..................... 3
BUS 200 —Business Qrganization and Management .. ... ., .. 3
HED 100—Health Education.. ... .....co i 2
ArtorMusic . ... e 2
Second Semester 1617
Course Number Course Name Credits
G 115—English Compeasiion ™™ ........... ... ue 3
Modem Foreign Language®. _.................. 3
OR
BKG 160—Introduciionto Finance . . ..ot ivee. .. 3
MAT 402 —Finite Mathematics. . ............. ... .. ..., 4
ACC 121 —Accountingl.... ... .. ... .. .ccooiiiaaio... 4
BUS 110 —Business Law . . .ovvvee e e ceie o 3
17

Third Sernesier

DAT 120 —Introduction to Computer Concepis . ............ 3
—Sdence (BIO 110, CHE 110, PHY 110 or AST

1100 e 4
ACC 221 —Accounting W .......... ... ... ool 4
HIS 101 —History of Western Chilization ! ................ 3
SPE 100 —Fundamentals of Speech . ..................... 3
PED 100 —Physical Education .............. ... ........ 1
Fourth Semester 18
Course Number Course Name Credits
ENG  —English Il {ENG 200 or higher level course or

BLK 200 levelcourse} ..........covuveuinnnn, 3
MAR 100—Introduction to Marketing . .......... ... ... ... 3
ECO100—Economics ........cc.iiiiiririieaneninns 3
PSY 100 —Generat Psychology ... il 2
HIS 102 —History of Western Civilization 1. ............... 3

15

*Studenis with three years of @ modern ferelgn language in high school are emémpt from
taking medem forelgn language and may substitvde an elective.

**BMCC students who transfer to Boruch College, which requires an English 9 (2 credits)
course, may take a qualifiing exernpting exom.
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BUSINESS MANAGEMENT

The Business Management Program offers a well-rounded choice of
career ophions to students. After completion of the first semester of work
which includes basic courses in business and the liberal aris, students
can choose one of the concentrations listed. Upon successful
completion of the requirements, students are granted the Associate in
Applied Science (AA.S.) degree and are also eligble to ansfer to a
senior college. (See pages 61-65 for cowse descriptions.)

Banking and Finance Concentration

Qffers specific course work for students who are interesied in obtaining
jobs as junior managewment {rainees in finance departments of large
corporations, banks or seeurities houses.

First Semester

Cowrse Number Course Name Credits
BUS 103 —indroduciion to Business Administration ..., ... 3
MAR 100—introduction to Matketing . .. .. ................. 3
KG 100—Introduction to Finance., ... ... ........coocaa.. 3
MAT 150—Iniroduction to Statistics . .......cocveronnnoo-n 4
OR
MAT 402 —Finite Mathematics . ...........cove it 4
ENG 100—English Composition 1............... ... ... 3
PED 100 —Physical Education ...........ccoioviiniin... 1
Second Semester 17
Conrse Number Course Name Credits
ACC 121 —Flementary Accounting I _..................... 4
BUS 210—-Business Methods . ........ . ... .o i ll. 3
BKG 230—Finandal Management .. ...... ..o 3
ENG 115—English Composition Il ......... ... ... ... 3
ECO 1900—Introduction to Econormics ... ... vviann.. 3
16

11

Third Semester
Course Mumber

BUS 110—DBusiness Law . .......................
BKG 250 Money and Banking .. ................
HED 100—Health Education .. ................nn.
DAT 120 —ntroduction to Computer Concepts
SPE 100 —Fundamentals of Speech ..............
CED 201 —Cooperative Education-Career Planning

—Business Management Elective .........

Fourth Semester

- Course Number Caourse Name
CED 361 —Cooperaiive Education-Feld Experience
BKG 300—Investraents  ....... ... ... ociiniannt

BUS 220 —Business Decision Making .............
BUS 150 —Business Communication .............
—Liberal Aris Elective ..................
—SCence ...

Credit & Collections Concenization

Emphasizes both theory and actual methods used in the credit and

finanee field.
First Semester

Course Number Course Name

BUS 103 —Intvoduction to Business Administration,
MAR 100-—Iniroduction to Marketing ............
BEG 100—Introduction to Finance ...............
MAT 150 —Introduction to Statistics . . ............

MAT 402 —Finite Mathematics ... ..............
ENG 100—English Compositionl ...............
PED 100 —Physical Education ... ...............



Business Management {cont'd.)

Second Semesier First Semester
Caonrse Number Course Name Credits Course Number Course Name Credits
ACC 121 —Flementary Accounting ] .. ................... 4 BUJ5 103 —Introduction to Business Administration . . ....... 3
BUS 2310 —Business Methods .. ......................... 3 MAR 100—Introduction to Marketing .................... 3
BKG 240 —Consumer Credit Management................ 3 BKG 100—Introduction to Finanee ............ .......... 3
ENG 115—English Composition 1 ....................... 3 MAT 150 —Introduction to Statisics . . ... ................. 4
ECO 100—Introduction to Economics .. .................. 3 OR
i} 16 MAT 402 —Finite Mathematics .......................... 4
Third Semester ENG 100—English Composition | ....................... 3
Course Number Course Name Credits PED 100 —Physical Education ........................ 1
BUS 110—BusinessLaw. .. ... ....... ... il 3 Second Semester 17
BKG 220—Credit and Collections Management ........... 3
HED 100—Heaith Education ........................... 2 Course: Number Course Name Credits
DAT 120 —Introduction to Computer Concepts. . .......... 3 ACC 121 —Elementary Accounting T ..................... 4
SPE 100 —Fundamentals of Speech ... .................. 3 BUS 210 —Business Methods ........................... 3
CED 201 —Cooperative Education-Career Planning ... .. ... 2 BUS 200 —Business Organization and Management .. ... ... 3
—Business Management Elective .. .............. 3 ENG 115—English Composition I . ... ... ... ... ....... 3
Fourth Semester 19 ECO 100—lntroduction to Economics .. .................. 3
Third Semester 16
_ Course Number Course Name Credits
CED 361 —Cooperative Education-Field Experience .. ... ... 2 Course Number Course Name Credits
BKG 230—Financial Management ....................... 3 BUS 110—BusinessLaw. ... ...... ... i iiinio.. 3
BUS 220 —Business Decision Making . ................ .. 3 BUS 410 —Essentials of Small Business .................. 3
BUS 150 —Business Communication. .................... 3 HED 100—Health Education ........................... 2
—Liberal Arts Elective .. ....................... 3 DAT 120 —Introduction 1o Computer Concepts. .. ......... 3
—SOENCE . ... e 4 SPE 100 —Fundamentals of Speech ..................... 3
18 CED 201 —Cooperative Education-Career Planning ........ 2
—Business Management Elective ............_ ... 3
Fourth Semester 19
General Management Concenization Course Number Course Name Credits
Especially for those who wish to enter the business world as a gf}ts) gg{l) :Co?ﬁc:perat:; Educah?r;&ﬁeld Experience ... .. g
management frainee or to receive broad exposure to the various BUS 220 —B .e an e‘rf:onne .anaqernent """"""
seqments of business, — usTness Decision ll\dal.qng .................... 3
BUS 150 —Business Comamunication .. ................... 3
—Liberal Atts Elective ......................... 3
L 111+ S U 4
13

feontinued on next pegel
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Business Menagement {cont’d.}

Marketing Concentration

Concenirates on the marketing aspects of business—why people buy
and how these people can be reached through effective marketing
communications.

First Semester
Cowrse Number Course Name Credits
BUS 103 —introdudhion to Business Administration. ... .. ... 3
MAR 100—Iniroduction fo Marketing . ... ... ... ....... 3
BKG 100—Iniroduction to Finance .. ......._............ 3
MAT 150—Introduciion to Statisties . .. ..... ... ... . ..... 4
DR
MAT 402 —Finite Mathematics ............ ......._..... 4
ENG 100—English Compositon ! ... ... ... ... . 3
PED 100 —Physical Education .......................... 1
Second Semester v
Cowrse Numaber Course Name Credits
ACC 121 —Flementary Accounting 1 ... __ ... .. ... .. .. 4
BUS 210 —Business Methods . ... .. _....._ ... .......... 3
ADV 200—Essentials of Adverlising . . _....._......_...... 3
ENG 115—English Composition 0 .. ... ... ... 3
ECO 100—Introduction to Economics .. ... ... .......... 3
6
Third Semester 1
Course Number Course Name Credits
BUS 110—Business Law . ... ... .o it 3
MAR 300—Sales Principles and Practices .. ... .......... 3
HED 100-—Health Education ... .. ... . ... .... ..... 2
DAT 120 —Introduction to Computer Concepts. .. ...... ... 3
SPE 109 —Fundamentals of Speech ... ............... 3
CED 201 —Cooperative Education-Carveer Planming .. ...... 2
—Business Management Elective . . ._............ 3
19

16

Fourth Semester

Course Number Course Name Credits
CED 361 —Cooperative Education-Field Experience . ... .. .. 2
RET 300 —Consumer Motivation . . ...................... 3
BUS 220 —Business Decision Making __ . ..... ... ....._. 3
BUS 150 —Business Communication. ... ... ..., .. .. 3
—Liberal Arts Elective ........... ... .. ......... 3
~Labowmtory Scence. ... ... ... ... ... 4
18

Real Estate Concentration

Provides practical course work for students whe seek a career in real
estate management or employment in realty fioms and who wish to
take the licensing exarn for a salesperson or broker,

First Semester
Course Number Cowrse Name Crediis
BUS 103 —Iniroduction to Business Administration. ... ..... 3
MAR 100—Introduction to Marketing .................... 3
BKG 100—Introduction to Finance .. ... ... ... .. ..... 3
MAT 150 -—Introduction to Statistics . .. ... ..... . ..... .. 4
OR
MAT 402 Finite Mathematics ... ... ... ........... 4
ENG 100—-English Composition ..........._..... ... _. 3
PED 100 —Physical Education . ........ ... ... ... _. i
Second Semester 17
Course Number Courze Name Credits
ACC 121 —FElemeniary Accounting ............... ..... 4
BUS 210-—-Business Methods . .. .. ... ... ......_.. 3
RLS 202 —Real Estate Salesperson’s Qualifying Course . ... 3
ENG 115—English Composition i ............ ... ....... 3
ECO 100 Introduction to Economics .. ... ... ... ...... 3
16

feontinued on next page)



Business Managemnent {com’d.)
Third Semester

Course Number Caurse Name Credits
BUS 110—Business Law .. ........... ... . .. ... .. ... 3
RLS 203 —Real Estate Broker's Qualifying Course .. ... ... 3
HED 100—Health Education .. ... ... .. .. ... ... ....... 2
BUS 150 —Business Communication . . .. ... .............. 3
DAT 120 —Introduction to Computer Concepts. ... ..... ... 3
SPE 100 —Fundamentals of Speech ........ ... ... ..... 3

CED 201 —Cooperative Education-Career Planning .. .. .. .. 2
Fourth Semester 19

Comrse Number Course Name Credits
CED 361 —Cooperative Education-Field Experience . ..... .. 2
RLS 301 —Real Estate Management .. ... ... ..., _ ... 3
RLS 302 —Reai Estate Appraisal ...... .................. 3
BUS 220 —Business Decision Making .................... 3
RLS 303 —Real Estate Financing ... .............oinunenn 3
—Liberal Arts Elective ... .. ... ... ... ... .... 3
B T3 1T - 4
21

Retailing Conceniraiion

{deal for students who are interested in careers in the refmiling
industry—gaining insight into consumer behavior and the how-tos of
product fine selection, promotion and sales.

First Semesfer

Course Number Course Name Credits
BUS 103 —Intraduction o Business Administration. ... ... .. 3
MAR 100—Introduction to Marketing ................._ .. 3
BRG 100—Introduction to Finance . ..................... 3
MAT 150 —Introduction to Statistics .. .. ... .. ... ... ...... 4
OR
MAT 402 —Finite Mathematics . ... ... ... ... ... ... ... 4
ENG 100—English Compasiion ] ....... .. ... ........ 3
PED 100 —Physical Education . ....... .. . .. .......... 1
17

Second Semester
Comse Nomber

Course Name

ACC 121—Elementary Accounting 1 .......... .. ..... ...

BUS 210 —Business Methods .
MAR 320—Retail Organization,

Operation and Buying .. ...

ENG 115—English Composiion ¥ . ................... ...

ECO 100—intraduction to Economics .. ................. .

Third Semester

Course Number
BUS 110—Business Law . _ . . _

RET 310 —Retail Merchandising and Promotion

HED 100—Hesgith Education _

DAT 120 —Introdudion to Computer Concepis
SPE 100 —Fundamentais of Speech

Course Name

CED 201 —Cooperative Education-Career Planning ... ... ..

—Business Management Elective

Fourth Semester

Course Number

Conse Name

CED 361 —Cooperative Education-Field Experience .. ... ...
RET 300 —Consumer Motivation. ......... ... .. _.......
BUS 220 —Business Decision Making ....................
BUS 150 —Business Communicafion. . .....o.....c.0.....

—Liberal Aris Elective
—Laboratory Science

17



Business Managemert {cor'd )}

Sales Management Concentration

Provides instruction on specific selling and management technigues
required 1o market goods and/or services {o the general consumer,
indusiry and government.

First Semester

Course Number Cowrse Name Credits
BLUS 103 —ntroduction to Business Administration .. .. .. .. 3
MAR 100—Introduction to Marketing ... ......_.... ... 3
BKG 100 —Iniroduction to Finance . ................. ... 3
MAT 150—Introduciion to Statistics . ... .............. ... 4
OR
MAT 402 —Finite Mathematics .......................... 4
ENG 100—English Composition I .. _._..............._... 3
PED 100 —Physical Eduecation ............. ... . ........ 1
Second Semester 17
Course Number Conrse Name Credits
ACC 121 —FElementary Accouniing 1 ... .. .. ... ..., 4
BUS 210-—Business Methods . ..., .. .. ... ....... ... 3
MAR 300—Sales Principles and Practices .. ...... ... . . ... 3
ENG 115—English Composition 11 ... .. ... ... ..... ... 3
ECO 100—Introduetion to Economics ... ... ... ... ..... 2
Third Semester 16
Course Number Course Name Credits
BUS 110 —Business Law. ............ ... .. ... ... 3
SLS 300 —Sales Management .. ........................ 3
HED 100—Health Edueation . __..... ... ... .. ..... .. 2
DAT 120 --Introduction to Computer Concepts. . _...... ... 3
SPE 100 —Fundamentals of Speech .. ... _............. 3
CED 201 —Cooperative Education-Career Planning .. ...... 2
—Business Management Elective .. ............. .3
19

18

Fourth Semesier

Course Numhes Course Nawe Credits
CED 361 —Couperative Education-Field Experience . .. ... .. 2
S18 310 —Sales Promotion ..... .. ... ..., 3
BUS 220 —Business Decision Making .................... 3
BUS 150 —Business Communication .. ... ... _......._... 3
—diberal Arts Elective ... ... .. ... ....... 3
—laboratory Scence .. ... ... ... ... .4
18

Travel and Tourisin Concentration

Designed for shudents who are interested in becoming travel agents for
airline, rail, shipping industry or large travel agency, and who plan to
own and manage a tavelftourist-service agency.

First Semester

Course Number Conrse Name Credits
BUS 103 —Iniroduction to Business Administtation. .. ... ... 3
MAR 100—Iniraduction to Marketing .................... 3
BKG 100—Introduction to Finance ... ... .. ... ...._... 3
MAT 150-—Introduction to Statistics. .. .. ................. 4
OR
MAT 402 —Finite Mathematics ....... ... ..., 4
ENG 100—English Compesition ] ......._ ... ..... .... 3
PED 100 —Physical Education . ........ ... ... . .... |
17
Second Semester
Course Numbex Couwrse Name Credits
ACC 121 —FElementary Accounting [ ... ... ... ..., 4
BUS 210 —Business Methods . ...... ... .. ... ........ 3
TTA 200 —Inwroduction to Travel and Tourism .. ... ..., 3
ENG 115—¥English Composition 1. _......... ... ... ..._. 3
ECGO 100-ntroduction to Economics . ... ... ... . ..., 3
i6

{comtinued on next page)



Business Manogement (cont'd )

Third Semester

Cowrse Number Course Name

BUS 220 —Managerial Decision Making ..................
BUS110—PRusiness Law. . .......... ... ... ..........
TTA 200 —Travel Operations .............. ... ......
HED 100—Health Education .............. ... ... ......
DAT 120 —Introduction to Computer Concepls. . ..........
5PE 100 —Fundamentals of Speech ... .. ... ... ... . ...
CED 201 —Cooperative Education-Career Planning ... ... ..

Fourth Semester

Course Number Course Name

CED 361 —Cooperative Education-Field Expertience . .......
TTA 301 —Word Markets............... ... ... ........
BUS 150 —Business Communication .. ...................
GEO 100—Inireduction to Human Geography . ... .. ... ..
—Conversational Modern Language .. ......... ..
B 1= 111+ S )

CHILD CARE/EARLY CHILDHOOD
EDUCATION

The Child Care/Early Childhood Education Program provides a core
of Likeral Arts courses, specialized courses in child care and early
childhood education. The program offers two career concentrations:
Infant Toddier and Pre-School.

Students will find many career choices in the Child Care cumiculum.
These include working direcily with children in eadly childhood
education settings such as: Infant Care, Pre-Kindergarten and
Kindergarten, Day Care, Head Start Centers and Hospitals for the
handicapped and children with leaming disabilifies. Opporfunities also
exist for students who wish to work for educationel and commercial
television as well as for students who are inferested in the marketing field
where they can utilize their child care knowledge in sales and buying—
relating to toys, children’s books and materials, and children’s clothing.

Upon safisfactory completion of 65-66 credits, the Associate in
Applied Science (A.AS.) degree is awarded.

Pre-School Concentration (3 to 6 years)

First Semester

Course Ninmber Course Naume Credits
ECE 102 —Early Childhood Education I ................... 3
HED 100—Health Edueation. . _............ .. ... ... ...... 2
ENG 100—Eaglish Compositien I ... ... . ..... . ... 3
—Bdence® ... 4

PED —Physical Education Elective .................... 1
PSY 100 —General Psychalogy ... ..ol 3
Second Semester 16
Conrrse Nusmber Course Name Credits
ECE 201 —Cuvicutum and Prograrn Planning for the Young

Child with Special Needs ...................... 3
ECE 202 —Curiculurn and Program Planning for Young

Children T ... ... ... . ... 3
ENG 115—English Compositien IT .. .. ............._...... 3
5PE 100 —Fundamentals of Speech .. ............ ... .. .. 3
PSY 500 ~Child Pasychology .. ........ ..o 3

{continued on next poye)
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Early Childhood Education {cont’d }
Third Semester

Comrse Number Course Name Credits
ECE 301 —Early Childhood Education Il (Practicum) ........ 3
ECE 302 —Curiculum and Program Planning for Young
Children Il ... .. ... ... ... . ... 3
SPN 101 —Elementary Spanish I** . ... ... ........... .. 3ot4
MAT 150—introduction to Siatistics . ... ... ... _.... a
50C 100)—Introduction to Sodiclogy ... .......... .. ..... 3
Fourth Semester 1617
Conrse Number Ceamse Name Crediis
ECE 401 —Supervised Instructional Experience with Young
Children. (Practicumn) .......... .............. 4
—Badial Science® ... ... 3
SPN 110 —Elementary Spanish 1., . _..................... 3
—Liberal Aris Elective _......................_.. 3
—Musicor Amt ... ... 2
S0C 400—Urban Sedology . .........covi oot 3
OR
SOCH00—TheFamily ... ..o 3
12
*Students planning to tansfer to a four-year coflege should consult with advisor for

maximum Gansferability of courses end credits,

**Studenis maoy substitute another longuage with permission of ECE Chairpersor.

lafant-Toddlex Concendration (Birth to 3 years)

First Semester

Comse Numaber Course Name Credits
ECE 102 —Early Childhood Education .................. 3
HED 100—Health Education. ...................coivnn 2
ENG 100——English Composition F........................ 3
B 1=) 1= - AU 4
PED  —Physical Education Elective ................... 1
PSY 100 —General Psychology . ........................ 3
16

20

Second Semester

Canrse Number Course Name Credits
ECE 201 —Cumiculum and Program Planning for the Young
Child with Special Needs ..................... 2
ECE 204 —Infant Care Cumicudum and Program Planning! . 3
ENG 115—English Composition Il . ...................... 3
SPE 100 —Fundamentals of Speech .................. ... 3
PSY 500 —Child Psychology . ... ............ ...l 3
Third Semesier 15
Course Number Course Name Credits
ECE 303 -—Early Childhood Educafion 1} {Practicum) . ...... 3
ECE 304 —Toddler Care Cumiculum and Program Planning
L 3
SPN 101 —Elementaty Spanish I** ... ... ... ... ... .. 3ord
MAT 150—Introduction to Sfatistics . ..................... -4
SOC 108-—Introduciion to Seciology . .................... 3
Fourth Semester 1617
Course Number Course Name Credits
ECE 403 —Supervised Instructional Experience with Infants
and Toddlers (Practicum) .. ... ..., .......... 4
~Sodal Sdence® .. ... L. 3
SPN 110-—Elementary Spanish .. ... ............... ... 3
~—Liberal Arts Elective ......................... 3
- —MusicorArt ... 2
50C 400—Urban Sociology ...l 3
OR
SOC500—TheFamily . ............ ... .o i iiiiiian.. - 3
18

*Sfudents plunning io iransfer bo a four-vear college should consdi with advisor for
maximurmn transferubility of courses and erediis.

**Students may substinte ancther language with permission of ECE Chaltperson.



COMMUNITY MENTAIL HEALTH
TECHNOLOGY

The Community Mental Health Technology Program, administered
by the Allied Health Sciences Department (see pages 58-61 for course
descriptions), prepares students to assist the professional
neighborhood “satellite” mental health clinics, rehabilitafion centers,
social service agencies and spedial schools andfor classes for the
ermotionally disturbed and developmentally disabled. Graduates of this
program are awarded the Associate in Science {A.S.) degree and are
eligible to transfer o programs at the baccalaureate level,

First Semester

Course Number Course Name Credits
ENG 100 —English Compesiion] ......_................. 3
PSY 100 —General Psychology . ......... ... ... 3
MHT 110—Introduction to Community Mental Health and the
Rehabilitation Process. ... ... ............... 4
BIO210 —Biology L. . ... .. i 4
—Music oT AR . ... e i 2
16
Second Semester
Course Number Course Name Credits
ENG 115 -~English Composiiion ... ... ... ... ... 3
PSY 500 —Child Psychology ............ ... ... ..., 3
MHT 215-—-Abnommal Psychelogy .. ... ... .. ... .. 3
MAT 150Tntroduciion to Statistics ... .................... 4
BIO220 —Biology Il .......... . ... il 4
Third Semester 17
Course Number Cowrse Name Credits
SPN —S8panish™ ... 3
MHT 340—Psychological Measurernent & Fvaluation ..... ... 3
POL 100 —American Government . ... .................. 3
MHT 325-~Counseling and Interviewing . ..............._.. 3
MHT 330—Mental Health Treatment & Teaching Techniques. 4
PED 100 —Physical Education ..... .. ... ... ... 1
17

Fourth Semester

Course Number Course Name Credits
HED 220-—Human Sexuality .. ......... ... ... 3
SPE 100 —Fundamentals of Speech ...................... 3
MHT 421 —Social Disability .. ... .......... oo, 3
MHT 405—Clinical Assistaniship in Mental Health . .......... 4
MHT 406—Mental Health Practicum . ................_.... 2
SPN 300 -Spanish Conversation ........................ 2
17

Students entolled in clinical field work courses are required to obiain

liability insurance; moderate group rates are available.

*By advisemert of Modern Language Deportraent

No1E: Applicants for admission to any program in Health
Science Technologies will be required to meet the physical and
mentat health standards set {osth by the College and affiliating
agencies.

& physical examination is required for clinical placement.
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CORPORATE AND
CABLE COMMUNICATIONS

The Corpomte and Cable Communications Program, administered
by the Speech, Communication and Theatre Arts Depariment {see
pages 108-112 for course descriptions), prepares students for entry-level
videctape production and operationsfroanagement paosifions  in
corporate  communicalions departments, audiovisnal production
companies, industrial videotape production centers and the cable
television industry.

As a student in this program, you will gain “hands-on” experience in
BMC(C's television studic and leam how to create and produce
professional videotape productions designed to serve corparete and
cable television needs. In addifion, you are required io do an internship
at a professional media faciiity. Besides the praciical experience you will
gain, theoretical material will be covered in elass lectures. Finally, each
student is allowed to take six credits of electives in order to specialize
within the program in such areas as wsiting, photography, art, film,
accounting or marketing to mention a few.

Upon successful completion of the requirements listed below,
studenfs will receive the Asscciaie in Applied Sdence {A.A.S.) degree.
In addition, graduates are guaranteed admission to one of the CUNY
senior colleges.

First Semester

Course Number Course Name Credits
ENG 100—English Composition I ........................ 3
SPE 100 —Fundamenials of Speech . ... ... ... ... ... .. 3
PED 100 —Physical Education . ... ..........oooovooon.... 1
SPE245 —MassMedia ................. ... ..., 3
CCC 180-—Non-Broadcast Television ..................... 3
—Sorial Science Elective . ....................... 3
Second Semester 16
Cowrse Number Comrse Name Credits
ENG 115—English Compasition . ............... ... ... 3
CED 201 —Cooperative Education Career Planning . .. ...... 2
CCC 150—Intreduction to Corporate Media Applications .... 3
CCC 160—T.V. Studic Production for Business I .. ......_. 3
ART 105 —Colorand Dresign . ........................... 2
BUS 200 —Business Organization and Management ........ .3
16

22

Third Semester

Course Number Course Name

CED 305 —Liberal Arts Intemnship .......................
CCC 260—T.V, Studio Production for Business I1..........
PHY 110 —General Physics........... ... .. ..o as

PHY 400 —The Physics of Music . ............ ... ...,

CCC 190 Videotape Ediing ... ...........c.ooieant
—Elective ....... ... i

HED 100—Health Education ...........................

Fourth Semester

Course Number Course Name

CCC 170—Remaie Television Production for Business . . ...
—Sodial Scence Elective . .. ... ... ... . ... . ... '
MAT 100 —Fundamentals of Mathematics. . ...............

OR

MAT 150 —Intreduction to Stafistics . .....................

—Program Elective (CCC 130, CCC 140, or SPE

200 .

Crediis



DATA PROCESSING

The Data Processing Program provides students with a
comprehensive understanding of the role of computers in modem
sodety—offering practical technigues and a hands-on approach to data
processing methodology and equipment. Studenis can choose from
two options: one in Computer Programming and the other in Computer
Operations.

The Programming concentration prepares students to use the latest
compuier equipment and techniques. By using practical business
applications as models. studenis leam how to write comprehensive
programs—aemploying COBOL., ALP, RPG, FORTRAN. BASIC and
Pil languages. The Programming option also includes one year of
course work in Systems Design and Systems Implernentation, and a
course in micro and mini computers,

The Computer Operations concentration prepares students to
operate the most sophisticated and up-to-date computer mainframes.
card readers, printers, tapes, discs and CRT terminals. Students are also
given a sirong in-depth introduction to OSACL.

Graduates of the Data Processing Program are awarded the Associate
in Applied Sdence (A AS) degree.

Operations Concentration

First Semester

Couwrse Number Course Name Credits
BUS 200 —Business Organization and Management ... .. .. .. 3
OR
BUS 103 —Introduction to Business Administration . ... ... 3
DAT 101 —Introduction to Data Processing . . . . . . e
ENG 100—English Composition 1. .. ._.... ... ... ....... 3
MAT —Mathematics (MAT 100 or MAT 150; MAT 301 or
MATA02). .. ... . 4
PED 100 —Physical Educadon ... ........... ... ... .. ... 1
T,
Second Semester 15
Course Number Course Name Credits
DAT 211 —Basic Operations . ............................ 2
DAT 221 —Basic RPG Programmming . ... ... .......... ... .. 2
—Socdial Sdence Eleciive (including Ethnic Studies) . 3
ACC 121 —Elementary Aceounting 1 .. ... ... ... ... 4

ENG 115 -English Compositon [T ... ... ... ... ... 3
SPE 100 . -Fundamentals of Speech ... ... ... .. ... 3
HED 100 —Health Bducation . ... ... ... ... ... -
9
Third Semester !
Course Number Course Name Credits
DAT 301 —Advanced Qperations . .............. ... .. 3
DAT 425 —Time Sharing Systems ... ................... 2
—Scence ... ... ... . ... ... ......30c4
ACC 221 .~Elementary Accounting Il ... ... ... ... . .. 4
—Liberal Aris Elective ... .............. ... .. 3
Career Planning. .. ............. .. ... ... .... 2
OR
Cooperative Education Internship .. ... ... .. . 2
OR
Business Management Elective® ... ... 3
17-19
Fourth Semester
Course Number Course Name Credits
DAT 420 —Qperating Systemns Concepts ... ......... ... 3
DAT 411 — Operations Management . ................. .. 3
DAT —Data Processing Flective .. ... ................ 3
—Music or Art (including Ethnic Studies) ... ... 2
—Business Elective {or Data Processing Course) . ... 3
—FElective ... . ... ... 3
CED —Cooperative Education Internship .. .. ..., ... 2
....... . 19
Prograroming Concentration
First Semester T -
Course Number Course Name Credits
BUS 200—Business Organization and Management ... .. _ .. 3
OR
BUS 103 —Introduction to Business Administration .. .. ... .. 3
DAT 101 —Introduction to Data Processing ............... 4
ENG 100—Engtish Compostion I........................ 3
MAT —Mathematics (MAT 100 or MAT 150 MAT 301
or MATA02) ... ... ... 4
PED 100-—Physical Education .......... ... ....... ..... 1
15

{continued on next poue)
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Data Processing (cont'd.}
Second Semester

Course Number Course Name Credits

DAT 201 —Basic Cobel
—Social Science Elective (including Ethnic Studies) 3

ACC 121—Elementary Accounting | ..................... 4
ENG 115—Enghsh Composiion 11 . ..., ... ... ... ... 3
SPE 100 —Fundamentals of Speech . ... ... ... ... .. 3
HED 100—Health Education. . ........... ... ......... .2
Third Semester 19
Course Number Course Name Credits
DAT 301—Advanced Cobol . ... ... ... ... ... . ..., 3
DAT 325—Programming Systems (Systems Analysis) .. .. ... 3
—S0ence . ... ... 3Jord
ACC 221—Elementary Accounting I .. ... ... ... L 4
—Liberal Arts Elective . . ... .................. 3
Career Planning. .. .......... .. ..ooioiennan. 2
OR
Cooperative Education Internship .. ... ......... 2
OR
Business Management Elective® .. _ ... . ... .. 3
18-20
Fourth Semester
Course Numiber Course Name Credits
DAT 350 —Advanced BRPG ... .......................... 3
DAT 400—Systems Implementation ..................... 3_
DAT 431—Assembler Language Programming ............ 4
OR
DAT 450—Programiming Language I. ... ... .. ........... 3
OR
Choose two of the following:
DAT 22] —Basic RPG Programming ... ...........c...... 2
DAT 420—Qperating Systerns Concepts . ............ .. .. 3
|DAT 425 Time Sharing Systems ... ... ... ... .. 2 |
CED —Coopperative Education ... ... ... .. .. ... ... 2
—Rusiness Elective (or Data Processing Course) ... 3
—Music or Art tincluding Ethnic Studies} .... .. .. 2
—FElective . ...... .. e _3
19-21

*One Business Monogemerit glective replaces olf Conperative Education coursex in the
third and fourth semesters.
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LIBERAL ARTS

The Liberal Arts Program at the Borough of Manhattan Community
College provides each student with a well-rounded background in the
sciences, humanities, mathematics and languages. The progrem also
altows students to enter four-year colleges of their choice after successiud
completion of the Associale degree requirements. All course con-
centrations under the Liberal Arts Program award the Associate in Arts
(A A) degree.

Liberat Arnts General Concentration

Provides a variety of courses in many different areas—offering students
an opporiunity to eventually decide upon a major area of concentration.
Students who usually choose the Liberal Arts General concentration are
interested in preparing for careers in the field of teaching, law. medicine,
psychology, counseling and joumalism to mention 2 few. &t BMCC,
students can take elective courses in most of the career departments in
order to complete the degree requirements in liberal arts.

First Semester

Course Number Camrse Name Credits
ENG 160 —English Composiiont .. ... ... ... ... .. ..., 3
MAT —Mathematics {MAT 1060 or MAT 150: MAT 206
or 0L . e 3014
—Modem Language .......... ..ol 3ord
MUSIART—Musicor Art ... . .. .. i 2
—Rodial Science Elective .. ............ ... ... 3
PED —Physical Education Elective ................... 1
Second Semester 15-17
Course Numtrer Course Name Credits
ENG 115 —English Composiion 1., ... ... ... ... .. 3
HED 100 —Health Education . .......... ... . ... .. ... 2
—Modem Language ............ .. ...l 3
N . 4
—Socdial Science Elective .. ... ........ ... ... ..., 3
—Flectivas .. ... ..o _3
18

Third Semester

Course Number Cowrse Name Credits
ENG —English it {ENG 200 or higher level course or
Black Literature course} . . ...ttt 3
—Sdence ... e, 4
—Sgcial Sgience Elective. .. .. ... .. ... ... 3
SPE 100 —Fundamentals of Speech . ..................... 3
—Electives ... ... e 4
i7
Fourth Semester
Course Number Course Name Credits
—Social Science Elective.. ...................... 3
—FElectives ... ... .. e 12
i5

Dance Concentration

Especially designed for students who are considering careers in dance
or have previous dance training and or expedence. The Dance
concentration siresses body tone and flexibility as welt as developiment
and coordination of movement. Alter successful completion of the
Associate in Arts (A.A.)} degree requirements, students are eligible to
transfer to four-year colleges in order to receive additionat training in
dance.

First Semesier

Course Number Course Name Credits
HIS —Western Civilizaion ......................... 3
MAT —Mathematics (MAT 100 or MAT 150V . .. ... ... 4
ENG 100—English Composition? . ........ ... ... .. ..., 3

—Modemn Language | ........... ... ... ... ..., 3ord
MUS 110 —Intreduction to Music ... ... ... ........ 2
PED 153 —Modemn Dance 1 .. ... .. .. L. 1
PED 150 —Posture, Relaxation and Movement . ........... 1

17-18

{continued an next pagé)
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Liberal Ans {cont'd )
Second Semester
Course Number

BIO 210 —Biology 1 ....... .. ... ... ...l
PSY 100 —General Psychology ... .....................
ENG 115—English Composition IF. .. ...................

—Modem Language i .. ... ... . ... ... ..
PEDB0O1 —EthnicDance. ... ... .. ... ... . ... ......
PED 156 —Balletl ..... ... ... ... . . ... ...,
PED 157 —Sound and Movement Workshop .. ..... ...

Third Semester

Course Numbex Course Name

SPE 100 --Fundamentals of Speech . ...................
BIO220 —Biology Ml ....... ... ... ..l

—Soeal Science Elective ... ... .. ... ...
ART 110 —AnSurvey ............ ... ... ...
PED 261 —Dance Workshop I ... ... . ... .. ... .....
PED 253 —Modem Dance ll ... _....................

PED 260 —Dance Composition . ......... ..ot

Fourth Semester

Cowmse Number Course Name
ENG —English Il (ENG 200 or higher level course or

Black Literature cotirse) .. .. .. ... ...

—Social Science Elective {Anthropology

recommended) ............ o
MUS/ART—Musicor Art Blective .. ...... ... .. ... ...
PED —Physical Education (other than Dance) .. ... ...
HED 100 —Heaith Education ... ......... ... ... ...
PED 261 —Dance Workshopll _.......................
PED 256 —Ballet 1. .. ... ... ...

' OR

PED 255 -—Afro-American and Caribbean Dance ....... ..
PED 262 —Cultural Resources .. ... oo iiiennonn.

26

Fine Arts Concentration

Designed for students who have an interest in the arnts and who wish ic
coniinue their education at a senior college or university which offers
the Bachelors in Art {B.A.)} or the Bachelors in Fine Art {(BF.A.)
degree. At BMCC, students may select courses in areas of their
interest—painting, sculpture, filmmaking or art history.

First Semester

Course Number Course Name Credits
ENG 100—English Compasition 1. ... ... .. .. ... .. .. 3
MAT ~~Mathematics (MAT 100 or MAT 150) .......... 4
—Modem Language ... ........................ S3ord
—Social Science Elective ... ... ... ... ... 3
ART 230 Design 1 . ... ... . ... ... .. ...... 2
ART 30l —Drawingl ......... .. ... . . . .. 2
Second Semester 1718
Canrse Number Caurse Name Credits
—ModemlLanguage.............. ... .. ... ... 3
ENG 115—English Composition ll . ...................... 3
—Sacial Science Elective .. ........_............ 3
ART 240 -Design Il . ... ... ... ... ... .. . . ... . .. ... .... 2
ART 302 —Drawing U . ... ... ... ... 2
ART  —ArtElechives® . ... ... ... .. ... S
Third Semester 17
Course Number Course Narae Crediis
—Social Science Elective .. .. ... ... ... . ... ... 3
SPE 100 -—Fundamentals of Speech ... ... ... .. ... .. 3
ART —art History (ART 110, ART 210, ART 220 or
ART 250) ... . 2
—8ente .. ... e 4
ART At Electives™ .. ... ... .. 4
16

*Choose two of the following ot courses: Art History (ART 110, ART 210, AET 220
or ART 250), ART 171, ART 181 or ART 191,
**Choose ane Ant History course {ART 110, ART 210, ART 220 or ART 250) and
choose one of the folfowing Art History (ART 110, ART 210, ART 220 or ART
250), ART 271, ART 281 or ART 201.



Liberal Arts {cont'd.)
Fourth Semesier

Cowrse Number Course Name Crediis
ENG —English 1T (ENG 200 or higher level cousse or
Black Liferature course) . ... ... ... .. ... .. .... 3
—Social Science Elective . ... ... oL, 3
HED 100—Health Edvcation . .. ... ... ... ... .. ... .. 2
PED 100 —Physical Education .......... ... ... ........ 1
—iente e a
ART  —ArtElectives™™ ... ... .. .. .. . ool 'Lg
1

***Chanse one At History course (ART 110, 210, ART 220 or ART 250) and choose
wo of the follawing: Ant History (ART 110, ART 210, ART 220 or ART 250),
ART 371, ART 381 or ART 391.

Government Administration Concentration

Ideal for anyone who is currently employed by a government agency
or who seeks a career in public service. Even though this
concentration enables students to fransfer to a four-year college, it also
provides students with an academic background for a wide variety of
middle management posilicns with the Federal, Siate or local
govemment.

Not offered in 1984-87

Music Concentration

Prepares students in the basie theory of music including ear training,
sight singing and keyboard harmony. In most cases, studenis confinue
their music studiesat a four-year college or universily after completing
the Assodate degree tequitements.

First Semester

Course NMumber Course Name Credits
ENG 100—English Composition I .. .. .. .. ............. 3
—Modem Language .......................... 3ord
—5Social Science Elective ... ... ........ ... ..., 3
PED —Physical Education Elective ... ... ... ..... 1
MUS 112—Musie Theory I ... ... .. ... ... ... ... ... 2
MUS 113—Musicienship 1 .. ... ... ... ... ... ... ......... 1
MUS 611
-648—Private Instruction . ... ... ... 1
MUS 140—Piano 1 ... .. ... . 1
MUS —Music Elective (MUS 130, MUS 301, MRS 305,
MUS A0 or MUSS510) ... ... .. e 1
Second Semester 1617
Course Number Caurse Name Credits
ENG 115—English Composition .. ............ ........ 3
—Modemn Language .......................... 3
—Social Scienee Elective ... .................... 3
HED 100—Health Education ........................... 2
MUS 2i2—Music Theory L. ... ... ... ... .......... 2
MUS 213—Musicianship 1. ... ... .. ... . ... ...... 1
MUS 611
-648—Private Instruction .. ......................... i
MUSI160—Fianoll...... .. ... .. . . 1
MUS —Mussic Elective (MUS 120, MUS 302, MUS 306,
MUSA20 e MUSB20) .. ..., 1
Third Semester 17
Couwrse Number Course Name Credits
MAT —Mathematics (MAT 100 oxr MAT 150} . ... ...... a
—Sacial Science Elective . .. ........ ... ... .... 3
SPE 100 —Fundamentals of Speech .. ................... 3
—OEIBNCE L. e 4
MUS 611
-648—Private Instruchon .. .. ... ... ... ... ..., 1
MUS  —Music Blectives® ... ... ZL
0

*Choose one of the fallowing music courses: MUS 110, MUS 307, MUS 312, MUS 351;
and chaose three of the following: MUS 160, MUS 180, MUS 240, pMiIS 303, MUS
307, MLUIS 313, MLIS 430, MUS 530,

{continued on rext page)
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Libernl Ans {cont'd.)
Fourth Semester

Conrse Number Course Name Credits
ENG —Engtish H {English 200 or higher level course or
Black Literature course} .. ........_........... 3

—Soacial Science Elective .. ..................... 3

1 =1 1 1ol - 4
MUS 611

-64B—Private Instruction ........................... 1

MUS  —Music Electives™ ........ . .. oo f)6

**Choose one of the follewing music cowrses: MLIS 220, MLIS 230, MUS 308, MUIS 412;
and choose three of the following: MUS 170, MUIS 190, MUS 250, MUS 304, MLJS
352, MUS 413, MLIS 440, MUS 540

Physical Education Concentration

Offers educational opportunities to men and women who plan to
enter fields such as: coaching, athlefic training, sporis photography,
professional athletics, athletic administration or sporls journalism.
Siidents who enroll in this concentration are eligible to transier io
four-year colleges upon successful completion of the Asscdiation in
Arts (A.A} degree.

First Semester
Course Number Course Nate Credits
ENG 160 —English Composition 1 ....................... 3
MAT —Mathematics (MAT 100 or MAT 1500 . ... ...... 4
—Modermn Language ............ ... ...l Sord
S0C 100 —Infroduction to Sociclogy .. .................. 3
REC 105 —Principles of Physical Education, Health and
Recreation ..........cvorueinenvmnneneannn. 3
REC 161 —Team SPOMS _.. ..ot iniiiinei e, 1
. 17-18
Second Semester
Course Number Caurse Name Credits
ENG 1156 —English Composion 1. ...................... 3
PSY 100 —General Psychology . ... ... .. 3
BIO210 —Biology ! ....... .. e 4
—Modem Language ..., 3
MUS/ART—Music of Art. ..ot iiiaae ey 2
REC 171 —Individual and Dual Sports .. .................. 1
PED —Fundamentals of Swimming or Higher Level
Swimnming CoOurse . .......oovvivieereiianaen.. 1
17

28

Third Semester
Course Number Course Name Credits
ENG —English Il {ENG 200 or higher level course or
_ Black Literalure course}, ...................... 3
BIOZ20 —Biclogy H....... ... ... ... . .. ... 4
P5Y 200 —Social Psychalogy . ... ... ...c..coe il 3
REC 200 —First Aid and Safety Education ... _....._....... 2
REC 215 —Community Recreation ....................... 2
PED 153 —Modem Dance ! ... ........................ 1
HED 100 —Health Education ............................ -
Fourth Semester 17
Conrse Number Cowse Name Credits
—Sodal Science Elective. . .................... .. 3
SPE 100 —Fundamentals of Speech . ..................... 3
HED 215 — Habituation, Addiction and Their Prevention . . .. . 3
HED 220 —Human Sexuality ............................ 3
PED —Physical Education Elective . ................... 1
PED 152 —Square and Folk Dance. . ..................... 1
REC 190 —Camp Leadership and Outdoor Recreation . . .. .. 2
16

Recreation Leadership Conceniration

Creates an appreciation for supervised physical activity and provides
skills for students who wish to become recreation leaders in public or
commercial facilittes. Traditionally, students transfer to four-year
colleges of their choice in order to attain the Bachelor's degree.

First Semester

Course Numbex Course Name Credits
ENG 100—Engfish Compasition F. . ... ... ..ot 3
MAT —Mathematics (MAT 100 or MAT 150) ........ .. 4
—Modemlanguage . .......... ... ... iiiann. 3ord
80C 100—Introduction to Seciclogy . .......... ... ... ... 3
REC 105—Principles of Physical Education, Health and
Recreation ......... ... ... ..cciiiiiia... 3
REC 161 —Team Spors ........oviivienirrinncrannans 1
17-18



Liberal Arts (cont’d.)

Second Semester

Course Number Course Name

ENG 115—English Compesition 11 .........._..........
BIO210 —Bidlogy 1 ......... ... ...
PSY 100 —General Psychology . ......... ... .. .....

—Modern Language . . ................ ..l
REC 171 —Individual and Dual Sports .................
REC 120—Leadership in Recreation ...................
PED  —Physical Education Elective .................

Third Semester

Course Number Course Name
ENG  —English lil {(ENG 200 or higher Jevel course or

Black Literature course) ....................
BiG220 —Biclogydl ............. ... ... .. ...
PS5Y 200 —Social Psychology . ...........c.ooiiiant.
REC 140—Music in Recreation. .. .....................
REC 215—Community Recreation. .. ..................
PED 153—ModernDancel ..........................
REC 200—First Aid and Safety Education ..............

Fourth Semester
Course Number Course Name

—Social Science Elective . ........... ........
SPE 100 —Fundamentals of Speech ...................
REC 190—Caimp Leadership and Outdoor Recreation . . . .
HED 100—Health Edueation. . ........................
PED 1562 —Square and Folk Dance ....................
REC 130—Crafts in Recreation .......................
REC 151 —lLow Organization Activittes .................

Sacial Service Conceniration

Prepares students for careers in social work and for transfer to a senior
college. This concentration includes both conise and field work—
designed to provide knowledge and skills in social welfare and social

work involving children, unwed mothers, adolescents, families, the
elderly and hospital patients.

First Semester

Course Number Course Name Credits
SSR 110 —Field Experience in Social Work 1 ............. 3
5SR 150 —Introduction to Secial Work .................. 3
ENG 100 —English Composition b . ... .. ... ... ...... 3
SPE 100 —Fundamentals of Speech .. ................... 3
SOC 100 —Intraduction to Sociology . ................... 3
PED —Physical Education Elective .. ................. -1
Second Semester 16
Course Number Lourse Name Credits
55R 210 —Field Experience in Social Work HL. .. ... ... 3
SSR 200 —Social Welfare Programs and Policies .. ...... .., 3
ENG 115 —English Composition .. .......... ... ... ... 3
SPNI10L —Spamish [ ... . i 3
PSY 100 —General Psychology .. ............c.ocooot, 3
Third Semester 15
Course Number Course Name Credits
SSR 400 —Marriage and the Family ... .................. 3
PSY 500 —Child Psychology ........................... 3
ENG —Engiish HI {English 200 or higher level course or
Black Literature sourse) . .. ................... 3
SPN 110 —Spanish Il ........... ... ... ... ... .. ... 3
—Science 1 (BIO 210, CHE 210, PHY 210) ...... 4
MUS/ART—Musicor At .. ... iiiaiiaaass _2
Fourth Semester 18
Course Number Course Name Credits
SSR 500 —Seminar in Sodal Welfare . ..................... 2
SOC 300 —Ethnic Groups in American Life ... ............ 3
POL 100 —American Govermnment. ... .. ... ... ..o an.. 3
—Sdence 1l (BIO 220, CHE 220, PHY 220) ....... 4
MAT —Mathematics (MAT 100 ot MAT 150)............ 4
HED 100 —Heaith Education ........ ... ... ... oL 2
18

fcontinued on next page)
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Liberal Ants cont'd.}

Urban Studies Concentration

Concentrates on the issues of urban politics as well as the formation
and implementation of policies/plans to solve urban problems.
Students will be prepared to transfer to a senior college offering
training in urban aiftairs.

Not offered in 1984-85

30

MEDICAL RECORD TECHNOLOGY

The Medical Record Technology Program, administered by the Alied
Health Sciences Depariment {see pages 58-61 for course descriptions),
equips students with the skills needed to compile patient medical
information, analyze and dissemninate vital records {which are used for
medical evaluation and subseguent treatment, medical research,
insurance claims and legal action) to physicians, patients, public
agencies and hospitals. Upon successful compietion of the requirements
listed, students receive the Associate in Applied Science (A.A.S.) degree
and are eligible to take the examination for accredifation by the
American Medical Record Association.

NOTE: Admission in September only.

First Semesier

Course Numbrer Course Name Credits
ENG 180 —English Composition 1 ........................ 3
MAT 150 —Introduction to Statistics ...................... 4
MRT 103 —Medical Terminology 1........................ 3
BIO 425 —Anatomy and Physiology | .................... 4
MRT 102 —Medicat Becord Scence I ..................... 4
Second Semester 18
LCourse Nurnber Course Name Credits
ENG 115 —English Composiion H .......... ... ... ... .. 3
MRT 203 —Medical Terminology 0 .. ........ ... ... ... 3
BIO 426 —Anatorny and Physiology Il ........... ... ... 4
MRT 202 —Medicat Record Science I ... ............... 4
SEC 209 —Medical Transetiption . ..o e .. 3
PED 100 —Physical Education .. ......... ... .ccinaant S
17
Third Semester
Course Number Caurse Name Credits
PSY 100 —General Psychology ... ........ . ... ... ... 3
MRT 300 —Medical Record Science 1l .................... 3
SEC 309 —Advanced Medical Transcription ............... 3
MRT 325 —Medical Coding ... .......c..c.c v iieenn. 3
—~Social Science Blective ............. ... ...... 3
MUS 110/
ART 110 —Muosicor Art . ... .. i 2
17



Fourth Semester

Course Nurnber Course Name Credits
SPE 100 —Fundamentais of Speech ... .. ... ... ... ... 3
MRT 400 —Medical Becord Science IV .. ... . ............ 3
MRT 430 —Medical Record Clinical Practice ... ... ... ... ... 4
DAT 125 —Medical Record Application in Data Processing ... 3
MRT 420 —Pathology of Disease . . ... ... .. ..... .. .. 3
16

Students enroiled in clinical field work courses are required io obtain
liability insurance; moderate group rates are available.

NOTE:

Applicants for admission to any pragram in Heaith Science
Technologies will be required to meet the physical and mental
health standards set forth by the College and affiliating agen-
cies.

A physical examination is required for clinical placement.

NURSING . . .

The Nursing Department {accredited by the National League for
Nursing and the MNew York 5tate Education Departrment) offers a
program that prepares students to become members of the health
team—qualified to vender effective nursing care in health service
agencies and hospitals, The program combines classroom work with
ubservation and practice in actual health care facilities.

Upon successful completion of 69 credits. the Associate in Applied
Science (A A5} degree is granted and studenis are eligible 1o take the
New York State Licensure Examination for Registered Numsing (RN).

NoTE: Because of the budgetary and Board of Trustee restrictions. only
a limited number of highly gualified and motivated students are
admitted into the BMCC Nursing Program. The College does not
guaraniee entry into the Program.

Pre-Nursing Sequence

Course Number Course Name Credits
ENG 100 —English Composition [ ... .. .......... ... ... .. 3
S0C 100 —Introduction to Sociclogy ... .. ... ... ... . 3
MAT 101 —Mathematics for Health Sciences ... ... ....... 3
CHE 110 —General Chemistry .- ... ... o oo 4
13
Clinical Nursing Sequence
First Semester
Course Number Course Name Credits
NUR 110 —Fundamentals of Patient Care ... ... ... ...... 6
BlO 425 —Anatomy and Physiclogy 1 ... .. ... ... 4
ENG 115 —English Composition I ... ... ... ... .. ... .. 3
13
Second Semester
Course Number Course Name Credits
NUR 216G —Medical Surgical Nursing . ... ... ... . ..., 3
BIO 426 —Anatomy and Physiology T ... .. ... 4
SPE 100 —Fundamentals of Speech ..................... 3
15

feontined an next page)
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Nursing feont'd))

Third Semester

Course Number Course Name Credits
NUR 311 —Matemnal and Newbom Care {8 week course} .... 4
NUR 312 —Nursing Care of Children (8 week course} .. ... .. 4
BIO 420 —Miaobiology ... ... 4
PSY 400 —Developmental Psychology . .......... ... ... 3
Fourth Semester 15
Course Number Cowrse Name Credits
NUR 410 —Comprehensive Nursing Care ._............... 8
NUR 415 —Nursing Today and Tomorow ... ....... . ... 1
PED 100 —Physical Education . ......... ... ... ... ..., 1
—EleCtive ... 3
13

Students enrclled in clinical field work courses are reguired fo obtain
liability insurance; moderate group rates are available Yearly physical
exams are also required.

Pre-Nursing {PNR) Reguirements

Before admission into the Pre-Nursing Prograrm, students must meet
ail of the following requirements:

1. Complete and pass all required remedial courses, as determined

by the College admission placement test.

2. Pass the Pre-Mursing Examination of the National League for
Mursing with an acceptable score (as designated by the Nursing
Departmentl.

3. Demonstrate reading ability on at least the 12th grade or above
level and have 9ih grade or above mathematicat skills.

After admission into the Pre-Nursing Program. full-ime students must
complete the lour courses in the PNR sequence in one semester: part-
time students must complete the four courses in two consecutive
semesters. All students must attain a grade of “C” or beiter in each
course and must pass all courses in the PNR Program with a 2.5 or
above grade-point average. Students who receive a "D, “F” or "R"
grade in any PNR course are eliminated from the Pre-Nursing Pragram.

Transfer students—In addition 1o meeting BMCC admission
requirements, you must have an official franscript of your academic
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record mailed to the Chairperson of the Nursing Department. Transfer
grades of "D are not accepted by the Nursing Department.

A Word About Clinical Nursing

in order to satisfactorily complete course and degree requirements,
students must pass clinical laboratory and attain a minimum grade of
" {73-76) in the course departmental examinations.

For example: Students who receive a “Pass” gade v climical
laboratory and less than a “C~ avermge in the departmental
exarnination foil the course. Also, students who achieve an average of
“B"” (83-86) in deparimental examinations but fail in clinical laboratory,
receive a grade of “F" in the course. NOTE: Students who receive 'R,
“F" or “W" in a clinical nursing eourse {excluding NUR 110) may be
eligible to repeat the course the following semester depending upon
space availability.

Repeating Course

Clinical Nursing students may not repeat NUR 110. Clhinical Nursing
students may only repeat one of the following courses: NUR 210, NUR
311. NUR 312, NUR 210 or NUR 415. Students repeating Nursing
courses are required to eamn a grade of "B in order to pass on the
second aitempt. If a studeni fails to aitain a grade of “B”, the student
receives the grade eamed but is aulomatically dropped from the
Nursing Program.

Re-Entry Policy

To be considered for re-entry, students must submit a wiilten request
to the Nursing Chaitperson. Students who have not entoiled in Clinical
Nursing for more than one semester must: a) meet regular departmental
requirements, b) have a current cumulative GPA of 2.0 or better and c)
take and pass {with 73% or above) a comprehensive examination in
Nursing courses previously completed. The College does not guarantee
te-entry into the program.

NoTE;

Applcants for admission fo any program in Health Science
Technologies wilt be required to meet the physical and mental
heatth standards set forth by the College and affiliating agencies.




RESPIRATORY THERAPY

The Respiratory Therapy Program, administered by the Allied Health
Sciences Department (see peges 5861 for course descriptions),
provides students with the necessary skills and experience to become

' cornpetert respiratory therapists. Students receive specialized training in
the clinical care of patients with cardio-respiratory problems. Upon
completing the requiremnents listed below, students receive the Associate
in Applied Science (AAS.) degree and are eligible to ke the
Certification and Registry Examinations given by the National Board for
Respiratory Therapy, Inc.

NOTE: Admission in September only.

First Semesier

Course Number Lourse Name Credits
RTT 100 —Fundamentais of Respiratory Therapy .......... 4
ENG 100 —English Composition §........................ 3
BIO 425 —Anatomy and Physiology | .............. ... .. 4
MAT 150 —Introduction to Statistics ...................... 4
SOC 100 —Introdudtion to Sociology ... il 3
1

Second Semester 8
Course Number Course Name Credits
RTT 201 —Respiratory Therapy ! .. ... ... .. ... ... .... 4
RTT 202 —Respiratory Therapy Clinical Practicum | ... .. ... 3
ENG 115 —English Composiion it .............. ... ... .. 3
BIO 426 —Anatomy and Physiology 1 ... ... . L 4
CHE
115/116 —Chemiskry for Allied Health Sciences

with RTT Lab. .. ... .. .. ..t 4
Sumnmer Semester 18
Course Number Course Name Credits
RTT 210 —Respiratory Therapy Summer Practicum ... .. 6

Third Semester

Cotrse Number Conrse Name Credits
RIT 301 —Respiratory Therapy . ....................... 3
RTT 302 —Respiratory Therapy Clinical Practicum H . ... .. .. 4
RTT 310 —Cardio-Respiratory Physiology ................. 2
P5Y 100 —General Psychology . .................... ..., 3
SCIS30 —Phamacology .. ..o .o 3
PED 100 —Physical Education . ............. ... ...l 1
Fourth Semester 16
Course Number Course Name Credits
RTT 401 —Respiratory Therapy Bl .. .. ... ... ... .. . .. 3
RTT 403 —Respiratory Therapy Chinical Practicum il ... .. .. 4
RTT 410 —Fundamentals of Clinical Medicine .. ... ... .. 2
SPE 100 —Fundamentals of Speach ... ... ... . ... ... 3
MUS 1107

ART 110 —MusicorArt ............ ..., 2

o 14
Students enrolled in clinical field work courses are required to obtan
liability insurance; mederate group rates are available.

NoTE:

Applicants for admission to any program in Health Science
Technolegies will be required to meet the physical and mental
health standards set forth by the College and affiliating agen-
cies,

A physical examination is required for dinical placement.
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SECRETARIAL SCIENCE

The Secretarial Science Program offers students six career
concentrations: Executive Bilingual Secretery. Bilingual School
Secretary, School Secretary. Executive Secretary, Legal Secretary and
Word Processing. Studenis who choose the Bilingual School and
School Secretary Coneeniraiions are eligible io take the New York City
School Secretary examination and to seek ernployment as secretaries io
administrators in educational agencies. The Legal option is ideal for
those who wish to work as secretaries in legal departments of executive
law offices. Those who take the Bilingual option are often employed in
foreign missions. On the other hand, students who wish to wotk as
administrative or supervising secretaries in governiment agencies as well
as in private industry should consider taking courses under the
Executive Secretary option. Qur Word Processing concentration is
designed for students wha wish to atiain a degree and gain an excellent
working knowledge of word processing equipment.

All six career options award the Associate in Applied Science (A A.S.)
degree.

NoTe:

Students must complete the following remedial course
requirements before entering the Secrefatial Science Program:
ENG 088, ENG 090
ESL 060, ESL 061, ESL 062, ESL 083, ESL. 084
RDG 061, RDG 062, RDG 073

Bilingual School Secretary Concentration

First Semester -

Course Number Course Name Credits
ENG 100 —English Composiion 1 ... ............... ..., 3
SEC 100 —Steno Theory ... ... ... .o ool 3
OR
SEC 200 —Pre-Transcdption™ ... ... .. ... ... ...... 3
SEC 110 —Typewriting I™* . ... ... .. .. ... 2
PSY 100 —General Psychology .. ... ... ... ..... 3
MAT 150 —introduction to Statistics ..............._...... 9
PED 100 —Physical Education . .....................oo. .. 1
16
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Second Semester

Course Number Course Name Credits
SEC 200 —Pre-Transcripion ... ... .................... 3]
OR
SEC 220 —lIntrgduction to Transcription® ..... ... ... ... 3
SEC 210 —Typewriting 1l ............ ..o 7
_ENG 115 —English Compositon IF ... ......... .. ..... 3
SPN 200 —Spanish Hll .. ... .3
OR
| SPN 210 —Spanish IV .. ... ... oL 3
BUS 110 —Business Law .. ...........ccoiiiiiiiian. 3
BUS 300 —Office and Personnel Management . ............ 3
Third Semester 17
Course Number Course Name Credits
SEC 380 —Bilingual Stenography 1* . .. ... . ... ... . 3
SPN 455 —Advanced Spanish Composition & Grammarl ... 3
SEC 350 —School Records & Accounts .. ................. 2
SEC 360 —Educational Problerns of the School Secretary 1 .. 2
MUS/ART—Music or At . ... .. e 4
SEC 346 —Bilingual Typewsiting .. .......... ... ........ i
—Sdenee ... .. e Jord
Fourth Semester 1617
Conrse Number Cowrse Name Credits
SEC 480 —Rilingual Stenography I ... _...... ... .. ... .. 3
SPE 100 —Fundamentals of Speech ..................... 3
S5EC 431 —Office Practice & Machines. ................... 2
5PN 456 —Advanced Spanish Composition & Grammar L .. 3
HED 100 —Healih Education ............................ 2
SEC 460 —Educational Problems of the School Secretary H . 2
CED 351 —Co-opEd Intemshipl . ... .................. 2
SEC 446 —Bilingual Typewriting Il .. ..................... 1
18

*Studernts ing with @ bockg d in Fitman will take the Pitrnon sequence as fol-
lows: SEC 201, SEC 22, SEC 381, SEC 481. Those with a background in Gregg wilt
take SEC 200, SEC 220, SEC 380, SEC 480 Siudents without any knowledge of
shorthand take SEC 100111, SEC 200/201, SEC 2207221, SEC 3804381, SEC
480/481.

**Studernts who enter ihe pmgram with lypewﬁﬁng shills are excused frorm Typewsiting 1.
The Dep q secretariol science course in lieu of Typewriting 1.
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Secretariol Science {cort'd.)

Executive Bilingual Secretary Concentration

First Semester

Course Number Course Name Credits
BUS 103 —introduction to Business Administration ..... ... 3
SEC100 —StenoTheory ..., 3
OR
SEC 200 —Pre-Transcripion™ .. ... ... ... .. ia.. 3
ENG 100 —Engiish Composiion T....................... 3
MUSIART—Music or Art ... .. i 2
PED 100 —Physical Education .. ........................ !
SEC 110 —Typewriting 1™* ... ... ... .. ............ 2
Second Semester 14
Course Mumber Course Name Credits
SEC 200 —Pre-Transeription  ............ ... ... ........ 3
OR
| SEC 220 —Introduction to Transeription™ ................ 3]
SEC210 —Typewriting Hl .. ... ... .. ... ... ... ..., 2
_ENG 115 —English Compositon I ... ................... 3
SPN200 —Spanish E. . ... ... ... ... ... ... ..., 3
OR
| SPN 210 —SpanishV ... ... . 3
BUS 110 —Business Law .. .......... ... ... ... .... 3
—Social Science Elective®™™ ... ... ... ... 3
Third Semester 17
Course Number Course Name Credits
SEC 380 —Bilingual Stenography i* . ... .. ... ... ... L. 3
SPN 455 —Advanced Spanish Composition & Grammarl .. 3
SEC 431 —Office Practice & Machines . .. ............ .... 2
SEC 346 —Bilingual Typewriting ... ... ... ... ... ... 1
ACC 121 —Elementary Accounting b. ... ............. ... 4
MAT 150 —Introduction to Statistics ..................... 4
CED 351 —Co-op Ed. Intemship? ......_............... 2
19

Fourth Semester

Course Number Course Name Credits
SEC 480 —BRBilingual Stenography H* .. .................. 3
SPE 100 —Fundamentals of Speech .................... 3

—SCeNCE ... e 3ord
HED 100 —Health Education . .......................... 2
CED 451 —Co-opEd. Intemnship B . .. ... .. ... ... ... 2
SEC 446 —Bilingual Typewnting .. ..........._........ 1
SPN 456 —Advanced Spanish Composition Grammar . ...__3

17-18

*Studenis entering with o background in Pitman will take the Pitraon sequence as fol-
lows: SEC 200, SEC 221, SEC 381, SEC 481 Those with o bockground in Gregg witl
take SEC 200, SEC 220, SEC 380, SEC 480. Students without & knowledge of shornt-
hend take SEC 1004113, SEC 200/203, SEC 380/381, SEC 480/481.

**Students who enter the program with ivpewriting skifls are excused from Typewriting [

The Dlepariment requires another secretarial science course in feu of Typeuniting L

"**Students whe do not plen o enter 6 four-yaor college are advised to take 55 100,

Sociol Scence and Contemponmy Society.

Executive Secretary Concentration

First Semester

Course Number Course Name Credits
BUS 103 —Introduction to Business Administration ........ 3
SEC100 —StenoTheory . ... ... 3
OR
SEC 200 —Pre-Transcription* .. ... ... . ... ... ....... 2
SEC 110 —Typewsiting 1**. .. ..... .. .. ... .......... 2
ENG 100 —English Compositionn F.......... ... ......... 3
MUS/ART—Musicor &rt ... ..ot 2
Second Sermester 13
Course Number Course Name Credits
SEC 200 —Pre-Trangeripon .......................... 3
OR
SEC 220 —Introduction to Transedption 1 ............... 3
ENG 115 —English Composiion 1t ... .................. 3
SEC 210 —Typewriing H .. ... .. .. ... ............. 2
BUS 110 —Business Law . .............. ... ciiiio... 3
MAT 150 —Introduction to Statistics ..................... 4
—Liberal Arts Elective . .. ...................... 2
17

{continued on next paoge)
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Secretarial Science [conf'd )

Third Semester Legal Secretary Concentration
Course Numbex Courge Name Credits
SEC 220 —Introduction to Transeription .. ............... 3 First Semester
L OR Course Number Canrse Name
SEC 370 —Transcription I" ... ..o 3 BUS 103 —Introduction to Business Administcation ........
BUS 300 —Office and Personnel Management ............ 3
. . . SEC 100 —Steno Theory .. .............. e
—Social Science Elective ..., ... ........... 3 OR
ACC 121 ————Elemlentary Aco?unhng Lo 4 SEC 200 —Pre Transcription® ... oo oo r ]
PED 100 —Physical Education .. ........................ 1 .
: SEC 110 —Typewrting I** . . ... oo
CED 351 —Co-opEd. Intemshipl ...................... 2 ENG 100 —Endlish C sition |
SEC 431 - Office Practice and Machines .. ............... 2 MUS). ART:MT:gl:: or zr[:ipo M
SEC 306 —Executive Typewrifing 1. ..................... 1 SICOLAIL e e
Fourth Semester 19 Second Semester
Course Number Cowwe Name Credits Number o Name
SEC 370 —Transeriphion § ... o..ooo oo 3 SEC 200 —Fre Transatiption .- oooose s
OR . e
SEC 470 —Transcription 1l ... ... ... 3 s g T niroduction fo Trnseption” -
SPE 100 --Fundamentals of Speech ................_... 3 —English Composition Il ..........oveeen
. SEC 210 —Typewniting Il .._........ ... ...............
B L 1= 1 - 3ot 4 .
. BUS 110 —Business Law .. .......... ... ... ... ...
HED 100 —Health Education . .......................... 2 ) T
: MAT 150 —Iniroduction to Statistics .....................
CED 451 —Co-op Ed. Intemship Il ...................... 2 T Liborl fsts Elotive
SEC 406 —Exeeutive Typewriting il . ... ... ............ 7
—Flective ... ... 3 Third Semester
17-18 Cowse Number Comse Name
SEC 390 —Legal Transeription 1* ......... ... ..... ...
SEC 310 —degal Vocabulary 1. ... .....................
St g with a back d in Pitman will take the Pitman sequence os fol- SEC 431 ———O{ﬁoe Pri?chce & Mz‘nchmes """"""""""
lows: SEC 201, SEC 221, SEC 371, SEC 471, Thase entering with a background in —Social Seience Flective ......................
Gregg will take SEC 200, SEC 220. SEC 370. SEC 270, Students without a knowledge ACC 121 —Elementary Accounting 1. .. ........ ... ... ..
of sherthond take SEC 100/111, SEC 200/201, SEC 220/221, SEC 370/371. PED 100 —Physical Education . _........... ... I
**Students who enter the program with typewriting skills are excused from Typewriting L SEC 326 —Legal Typewritingl ................. 1
The Deportrment requires another secretarial science course in liew of Typewriting 1. CED 351 —Co-op. Ed. ntemship[.............. 2
19
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Secretarial Sclence {cont’d.}

Executive Bilingual Secretary Concentration

First Semester

Course Number Course Name

BUS 103 —Introduction to Business Adminisiration .......
SEC 100 —Steno Theory ... i

SEC 200 —Pre-Transcripiion™ .................cc......
ENG 100 —English Composition I .. ..., . ....... ...
MUS/ART—Musicor At ...................couiinn.nnn
PED 100 —Physical Education .. ... ..... ... oooon
SEC 110 —Typewnting I™* ... ... ... ...l

Second Semester

Course Number Course Name

SEC 200 —Pre-Transcripon ... ... ....... ........

OR

SEC 220 —infroduction to Transcription® .. ........ .. ...
SEC210 —Typewriting H .. ...........................
ENG 115 —English Composition il .. ...................
SPN20G —Spanish ®l........ ... .. .. ... ... ..

SPN 210 —Spanish IV ... ... ... ... L
BUS 110 —BusinessLaw .. ... ... ... .
—Social Science Elective*** ... ... ... ... . ...

Third Semester

Course Number Course Name

SEC 380 —Bilingual Stenography I* . ......... ... .......
SPN 455 —Advanced Spanish Composition & Grammar | .
SEC 431 —Office Practice & Machines. ... .............
SEC 346 —Bilingual Typewriting 1. . .............. ...
ACC 121 —Elementary Accounting 1. ... ... ... L.
MAT 150 —Introduction to Statistics ....................
CED 351 —Co-opEd. Intemship .....................

Credits

Fourth Semester

Course Numbexr Course Name Credits
SEC 480 —RBilingual Stenography I1* ...... ... . ... ... 3
SPE 100 —Fuadamentals of Speech .................... 3

—O0IeNCE .. 3o d
HED 160 —Health Education . .......................... 2
CED 451 —Co-opEd. Intermship T . .............. ... ... 2
SEC 446 —Bilingual Typewriting B ... ... ... .. .. ..., 1
SPN 456 —Advanced Spanish Composition Grammar ..., 3

17-18

*Students entering with @ background in Pitman will take the Pitman sequence ok fol-
lows: SEC 201, SEC 221, SEC 381, 5EC 481. Those with o background in Gregg wifl
take SEC 200, SEC 220, SEC 380, SEC 480. Students withoul & knowledge of short-
hand take SEC 100/121, SEC 200/201, SEC 380/381, SEC 480/481.

**Students who enter the progroam with typewriting skills are excused from Typewriting L
The Departrent requires another secretarial science course in Feu of Typewritng 1.

***Students who do not plan to enter a four-year college are advised to take 55 100,
Socig! Seience and Contemnporory Sodety.

Executive Secretary Concentration

First Semester

Course Numbex Course Name Credits
BUS 103 —Intreduction to Business Administration . ....... 3
SEC100 —StenoTheoty ...t .. 3
OR
SEC 200 —Pre-Transcripion® . ...... ... ... ..., 3
SEC 110 —Typewriting I** ... ........ ... ... ........... 2
ENG 100 —English Composition I ... ... ................ 3
MUS/ART—Musicor At ... ... e, 2
Second Semester 13
Course Number Course Name Credits
SEC 200 —Pre-Transeription ............cvvienrnnonn.. 3
OR
SEC 220 —introduction to Transcription 1* . ... ... ..., 3
ENG 115 —English Composition 1t ... .................. 3
SEC 210 —Typewriting H ... . ... .................. 2
BUS 110 —Business Law ..., 3
MAT 150 —Introduction to Statistics ......... ............ 4
—liberat Arts Elective . ........................ 2
17

{rontinued on next poge)
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Secretarial Sciemee feant'd))

Third Semester

Legal Secretary Concentration

Course Number Course Name Credits
SEC 220 —lintroduction to Transcription ................. 3 First Semester
SEC 3 o . OR Cawrse Nurmber Comrse Name Credits
EC 370 —Transcription 15 ... .. ... .. oot 3 RUS 103 _Introduction to Business Administration . .. 3
BUS 300 —Office and Personnel Management .. ... ... .... 3
. . . SEC 100 —Steno Theoty . ... ... .o iieai i, 3
—Sacial Science Elective _ ... ... ... .. ....... 3 OR
— inal.. ... ... .. L. 4
ACC 121 —Elementary Accounting | SEC 200 —Pre-Transctiption® . ........voeoeeeenn o) 3
—Physical Education .. ... ... ... ... oo L 1 SEC 110 T i 1™ 2
CED 351 —Co-op Ed. Intemship ] .. ... ... .. 2 T YPEWIHAG 1T e :
. : ENG 100 —English Composition 1 ....................... 3
SEC 431 —Oifice Practice and Machines . . ............... 2 MUS/ART—Musi Art 9
SEC 306 —Executive Typewriting 1...................... 1 FART—Musc 0T At ..o —3
Fourth Semester 19 Second Semester
Course Number Course Name Credits Course Number o Covrse Name Credits
SEC 370 —Transcription | .. ... oo\oooe o 3 SEC 200 —Pre-Transcription R 3
OR . o
SEC 470 —Transctiption 1l . .. ... oovooee o 3 SEC 220 —Introduction to Transeription” ................ 3
ENG 115 —English Compositien I .. .. ... ... ... . ... 3
SPE 100 —Fundamentails of Speech ............... . .... 3 o
. SEC210 —TypewritingIF .. .. ... .. . ... ........... 2
—BCienCe ... e 3ord RUS 110 —Rusi La 3
HED 100 —Health Education . .. ...t 2 * usmess_ W - Drrrnmetersrososmoiee
) MAT 150 —Introduciion to Stafisties ... _................. 4
CED 451 —Co-opEd. Internship M. ........ ... . ... ..... 2 _ Liberal Atts Elective . - - . oo oo 2
SEC 406 —Executive Typevmiting Il ........ . ... ..... T T AR R e -
—FElective ... ... 3 Third Semester
17-18 Course Nunber Course Name Credits
SEC 390 ——Legal Transeription [* ....... .. ... .......... 3
SEC 310 —fegal Vocabulary 1.......................... 3
*Students entering with a background in Pitman wilf toke the Pitran sequence as fal- SEC 431 _OfﬁFe Prz}chce & Mz_mhmes """""""""" 2
lows: SEC 201, SEC 221, SEC 371, SEC 471. Those entering with a backaround in —Social Science Elective ... 3
Gregg will teke SEC 200, SEC 220, SEC 370, SEC 470, Saidents withaut a knowledge ACC 121 —Elementary Accounting T..................... 4
of shorthand take SEC 100/111, SEC 2004201, SEC 2704221, SEC 3704371 PED 100 —Physical Education .. .. ... .. ... ... . . ... 1
**Students who enter the program with typawriting skifls ore excused from Tyupewriting I SEC 326 —Legal Typew‘riﬁng I 1
The Depantment reguires another secretarial seiemee course in lien of Typewriting I CED 351 -———CO-Op, Ed. lntemship P 2
i9
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Secretarial Sdence (cant'd.)

Fourth Semester

Cousse Number Course Name Credits
SEC 490 —Legal Transeription 1™ ... .. ... ... ... .. .... 3
SEC 410 —Llegal Vocabulary I1 ... .......... .. ... . ... 3
SPE 100 —Fundamentals of Speech .................... 3

—Sciente e Jord
HED 100 —Health Education . .......................... 2
SEC 426 —Legal Typewsiting I1......................... 1
CED 451 —Co-op. Ed. Internship Il . ........_........... 2

17-18

"Students entering with a bockground in Fitman will take the Pitman sequence as fol-
fows: SEC 201, 5EC 271, 8EC 391, and SEC 491 Swdents who enter with a
background in Gregy wilf take SEC 206, SEC 220, SEC 390, SEC 49, Studerts with-
ot any knowledge of shorthand toke SEC 100111, SEC 2004201, SEC 220221, SEC
380391, 5EC 490/491.

**Students who enter the program with typewriting skills are excused from Typewriting |,
The Department requires anather secretatiaf scicnce course in liew of Typeurriting §

Schaool Secretary Conceniration

First Semester

Course Number Course Name Credits
ENG 160 —Enghsh Composition I .. ...... ... ............ 3
SEC 100 —Steno Theory ... ... ..o, 3

: OR

SEC 200 —Pre-Transchption™ . ......... .. ... .. ..... 3
SEC 110 —Typewsiting 1** ... ... ... ... ... .. ...... 2
PSY 100 —General Psychology ... .. ... ... ... .. ...... 3
ACC 121 —Flementary Accounting [. ... ... .. .. .... 4

PED 100 —Physical Education .. .. ............ ... .. 1
Second Semester 16

Course Number Course Name Credits
BUS 304 —Office and Personnel Management . ........... 3
S5EC 200 —Pre-Transcription ... ... ... ... ... ... ... ... 3

OR

SEC 220 —introduction to Transcription™ .. ... ... ... ..... 3
SEC 210 —Typewriting Il .. ... ... ... .. .. .. ..... 2
ENG 115 —Englsh Composition I . . ....... ... .... ... 3
BUS 110 —Business Law ... ... ... ... . 3
—Elective ... 2
i6

Third Semester

Course Number Course Name Credits
SEC 220 —Iniroduction to Transesiption . ................ 3
OR
SEC 370 —Transciption I* .. ... .. ... o L L 3
MAT 150 —Introduction 4o Statistics . .................. .. 4
SEC 431 —Office Practice & Machines ... ........ ... . . .. z
SEC 350 —5chaol Becords and Accounts .. ... .. ......... 2
SEC 360 —Educational Problems of the School Secrefary 1. 2
MUS/ART—Musicor Att ... ... .. o i .. 2
SEC 306 —Executive Typewtiting 1. ..................... 1
—Flective ... . L2
i8
Fourth Semester
Course Numbes Course Name Credits
SEC 370 —Transcription .. ... ... oo 3
OR
SEC 470 —Transerdption I1* ... .. ... . ... 3
SPE 100 —Fundamentals of Speech ... ....... ... .. _. 3
—Sdience ... 3ord
HED 100 —Health Education .. ... ... .. ... ........... .. 2
SEC 460 —Educational Problems of the School Secretary 11 2
CED 351 —Co-op Ed. Intemship 1 . ..................... p4
SEC 406 —Execufive Typewsiting Il .. .. ................ 1
16-17

"Students .entering with a background in Pitman will take the Pitrron sequence os fol-

lows: SEC 201, SEC 221, SEC 371, SEC 471, Swwdents entering with 6 background in
Gregg will take the Gregg sequence os follows: SEC 200, SEC 22000, SEC 370, SEC
470 Students without 6 knowledge of shorthand take the following sequence: SEC
130{121, SEC 200/201, SEC 2204221, SEC 370/371.

**Students who enter the prograrn with typewriting skiffs are excused from Typewriting |,
The Departreent requires anather secretavial science courseg in feu of Typewriting [

Waord Processing Concentration

First Semester

Credits
SEC 110 —Typewriting 1* .. ... ....... ... ........... 2
ENG 1006 —English I ... ... ... ... ... ... ... ........ 3
BUS 103 —lIntroduction to Business Adminisitation .. .. ... . 3
—Spcial Science Elective . ... ............ ... ... 3
PED 160 —Physical Education ......................... 1
MUS/ART —Musicor Art ... ... i, _2
14



Secretarial Science {eont'd.)
Second Semester

SEC 175 —Secretarial Comrespondence . ................. 3
SEC210 —Typewsiting N ...... ... ... ... ... ... ... 2
ENG115 —Englishi.. ... ... ... .. ... ... ... ... 3
BUS 110 —BusinessLaw .............................. 3
MAT 150 —Inireduction to Stafistics ..................... 4
—Liberal Arts Elective ........................ 3
Third Semester 18
SEC376 —Word Processing [ .......................... 3
SPE 100 —Fundamentals of Speech .................... 3
BUS 300 —Office and Personnel Management . ........... 3
ACC 121 —Flementary Accountingl .......... ... .. ... 4
DAT 120 —Inwoduction to Computer Concepts ... ........ 3
CED 351 —Co-op. Ed. IntemshipI...................... 2
18
Fourth Semester
SEC 477 —Word Processing Concepis . .............._ .. 3
SEC 476 —Word Processing Il . .. ... ....... ... ... ... 3
—SCIENER . ... 3ord
CED 451 —Co-opEd. Itemnshipil...................... 2
HED 100 —Health Education . ............ ... ... .00 2
—Elective ... ... . ... 3
16-17

“Students who enter the pregrar with typewriting skills are excused from Typewriting L
The Deportrent requires another secretariol science course in fieu of Typewsiting £

Students must complete all remedial requirements before enter-
ing the Concentration.

as

THEATRE ARTSTY

The Theatre Program, under the administration of the Department of
Speech, Communications and Thealre Arts, provides students with
practical and professional training in theatre.

in addition to the varicus “hands-on” courses and the theoretical
material covered in classroom lechires, students in the Program are
required io serve as intems in professional settings where thay will gain
the necessary practical and professional experience.

Students who choose the Perlormance Concentration will receive
preparatory and intensive training—eading to fulfiliment .of a
professicnal career in acting. In addition, you will obtain skills and gain
experience that might culminaie in community dramatics or social
service programs ulilizing dramatic and improvisational techniques. The
job-oriented concentrations in Stage Management and Theatre
Management will prepare students for entry-level positions either on
Broadway, Off-Broadway, regional theatre, community thealre, college
theatre or in industial productions.

Upon completion of the requirements listed below, students will
receive the Associate in Applied Science (A.A.S.) degree.

Performance Concentrationt

First Semester

Course Number Course Name Credits
ENG 100 —English CompositionT . .............. ........ 3
PED 150 —Posture, Relaxation & Movement .. .......... ... 1
SPE 100 —Fundamentals of Speech ...................... 3
THE 101 —Acting . ............ ... i, 3
THE 170 —Elements of Production i ...................... 3
MAT 150—Introduction to Statistics . ............. ........ 4
17
Second Semester
Course Number Course Name Credits
ENG 115 —English Compeosition Il ........................ 3
SPE 200 —Voice & Diction . ........ ... .. .............. 3
THE 102 —aActingll .......... ... . .. . i 3
THE 150 —introduction to Theatve .. ... ............. .. ... 3
THE 220 —Cabaret Theatre ......... ..ot iiiniinnnnnn- 3
MUS 160—Vaice Class 1 .......... i i . 1
CED 201 —Career Planming. .. ... . ... ... ... oot _2
18

‘Pending approval of Beard of Trustees and the State Education Department.



Theatre Ains (cont'd.)
Third Semester

Course Number Caurse Name Credits
110 —Laboratory Science (AST, BIOQ, CHE or PHY).... 4
PED 113 —Fencing . ... ..o 1
MUSA10—Chorus I ... ... 1
—Modem Language . ... ..ol 4
THE 103 —Advanced Acting Workshop . .._...._....... .. 3
~—Program Elective™ . ... .. L. o 3
16
Fourth Semester
Course Number Course Name Credits
—Social Scence Elective ... ... ... L. 3
HED 100—Health Education .. ..... .................... 2
PED —DanceElective .............. e 1
—Modem Language Il .. ............... ... ..., 3
THE 420 —Theatrical & Television Make-up ............... 1
—EnglishElective ** ... ... .. ... ... oL, 3
CED 200 —Intemship {Play Production In-House or In-field) 2
i5

tChoose one Progrom Flective from the following: THE 130, THE 210, THE 255, THE
262

**(Choose one English Elective from the following: ENG 251, ENG 252, ENG 275,

Stage Management Concentrationt

First Semester

Course Number Course Name Credits
ENG 100 —English Composttion L .. ... ... ... ........ .. 3
SPE 100 —Fundamentals of Speech .. ... ... .. oL 3
PED 150 —Posture, Relaxation & Movement .. ............. 1
THE 140 —introduction to Stage Management. . ............ 3
THE 170 —FEiements of Production I . ... ... ... ... ...... 3
MAT 150—Introduction to Stafistics. .. ... ... ... .. ..... 4
17

Second Semester

Course Number Course Name Credits
ENG 115 —English Composition U .. ...... ... ... ..... 3
THE 150 —Introduction to Theatre .. ... ... .. ... .. ._.... 3
THE 270 —Elements of Production I Stage Crewing ....... 4
SPE2 —Voweand Diction ........................... 3
ART 110 —Am Sumvey . ... ... i 4
OR
ART 230 —Design .. ... ... - 2
CED 201 —Career Planming . ... ... ... . ... ............ 2
17
Third Semester
Conrse Number Canrse Name Credits
110 —Laboratory Science (AST, BIO, CHE or PHY} ... 4
THE 331 —BasicLighting .. .. ........ ... ... . ..... 3
SPE 240 —lInterpersonal Communication ................. 3
PED ~—Physical Education Eleciive. .. ........... e 1
—Modem Language .......... ... . ... ... 4
CED 300 —Internship (In-House Stage Managemeni) ....... 2
17
Fourth Semester
Course Number Course Nome Credits
—Social Scence Elective .. ... . Ll 3
HED 100—Healih Education . .............. ... ......... 2
~—Program Electives® ... ... ... ... 6
CED 400 —Co-op. Ed. Intemnship (Siage Management In-
Houseorln-Field) .. .. . ... ................ 2
—FEnghish Elective®® ... ... ... . ... 3
16

*Chouse nwo Frogram Electives from the Jollowing: SPE 110, THE 130, THE 210, THE
255, THE 262,

**Chovse one English Elective from the following, ENG 251, ENG 252, ENG 275.

WPending approva! of Board of Trustees and the Stote Education Deporiment,
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Theotre Ars {cont'd.)

Theatre Management Concentrationt

First Semester

Course Number Course Nome

ENG 100 —English Composttion 1
MAT 150—Introduction to Statistics

SPE 100 —Fundamentals of Speech
THE 191 —Introduction to Theatre Management
THE 170 —FElements of Production [

Second Semester
Course Number Conrse Name

ENG 115 —English Composition 1 __ ... .. ......_.....

THE 150—Introduction to Theaire
THE 291 —Theatre Management Practicurn I (Ernphasis:

Publicity & Press Relations) ... ... ......._...

BUS 200 Business Organization & Management
ACC 121 —FElementary Accounting ]
CED 201 —Career Planning

Third Semester

Course Number Course Nome

SPE 240 —Interpersonal Communication
THE 321 —Theatre Management Practicum Il {(Emphasis:

BoxOffiee) ... ... i

BUS 110 —Business Law
BUS 300 —Office & Personnel Management

—Social Stience Elective
PED —Physical Education Elective

40

Fourth Semester

Course Number Course Nome Credits
110 —Laboratory Science {AST, BIO, CHE or PHY}) ... 4
HED 100 —Health Education ............................ 2
THE 401 —Funding forthe Theatre ... ... ... ....... 3
—Program Elective™ . ... ..., .. ... .. ....... 3
MUS/ART—Musicer Art ... ... ...l 2
CED 300 —Co-op. Ed. Intemship ........................ 2
“16

*Chaose ane Program Elective from the following: SPE 113, THE 130, THE 210, THE
255, THE 262.

Pending approval of Board of Trustees and the State Education Depantmert.
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ACADEMIC GRADES, REGULATIONS AND PROCEDURES

GRADING SYSTEM

Final Grades are given at the end of the semester for each course. Grades assigned at the completion of a course are as follows:

Quality Points

Grade Drefinition o i o _ Index L
A 9100 80
pa- wws i YR
B-‘— 8789 3.3
B- £0-82'%, 27 )
bo- 72-19% e e o s 4
C 73-76" . _ 2:0
pc- 7072%. __ ' TNy e e S T 4
D 67-69"% L ) ) 1.3
D- 60-62"% =
! F ] . Failure I i : RS R 5 00 ‘
S Satisfactory _
B U Unseaﬁs;fgétory {Coﬁ;t-;i:;\lfaﬂurel RGN : e TR LeE Tt AT '-‘.‘i.""ﬁ'.,_-":':..i-:":@}f.’:i&--;»;':‘;: 00 {

Withdrew (assagned by instrucior upon mlhdrawal from dass between 4th and 6th week. non failure) —

i -
W:thdrew Fatlmg (fa1lure {asmgned by 1n‘;rructor ar upon unthdrawa] from dass be{ween 4th and 61h week} :

Withdrew Unoffi mallv,.r (asmgned by Registrar) counts in GPA computation: same as Fallure

mgé-g

Ao A4

Tmen G- B> e i e - BT -
The R grade means a course may be repeated unk] m:mmum leve] proficiency is aitamed An R g'rade will not N
be issued for unofficial ithdraials. {Restricted to non-credit, remedial and developmental courses)

5
&

Absent from final. A makeup exam is permitted. An ABS grade reverts io an F (failure} if a change is not —_
made by the followmg deadiines: Spﬂng and Sum'ner semnesters — Nov 1; Fall semester — March

b geed
3

B e e
5em9.ster 5 work tncomplete INC i Lssued at the 1nsrructor 5 dJscreuon The INC grade reuens 1o an F (faﬂum)
if a change is not made by the following deadiines: Spring and Summer semesters — Nov I Fall sernester —
March 15,

AUD

Course not taken for crpdit or giade: AUD appears on transcript. To audit a course studenis must: —
a) Obtain permission from the department chairperson.
b} File an application with the Registrar's office,
£} Complete reqular registration procedures,
d) Pay required tuition and fees.
Once dasses have begun. students cannot change a course from andit status to credit status of from
credit status to audit status, Credits in audited courses are not countted for finandal aid. Students must
comply with attendance and punctuality requiations.

B e T Mm' T
Grading Pending. This grade requires prior clearance from the Registrar. PEN is given by an instructor who

cannot evaluate the completed work of a student by deadline, {f not changed to a grade by the deadline
indicated in "INC.” the "PEN"" grade will revert to an F.

feantimeed on next poge)



Grading Systern {cortinued)

REP indicates a course already taken and successfully completed. —

' FIN F rom incomp;l'ere—-to be used when.an iNC grade reverts to an F. S * - - 06" 1
FaAB F from absent—to be used when an ABS grade reverts to an F, 0.0

, Z No grade submitted by the instructor. £ is an adminisuﬁlive grade which cannot be assigned by instructor. — ‘

Grade-Point Average (GPA)

After compietion of a course, you are issued a letter grade. Most
letter grades have a numerical point value (see Grading System
Chart on page 42-43). To compute your Grade-Point Average, multi-
ply the aumber of points shown for the lefter grade by the number of
credits for that course. Divide the total number of points eamed in all
courses by the total number of credits.

For example:

Course Final Grade Point Value Credits FPoints Earned
English [ B 3 X3 = 9
Accounting | A 4 x4 = 16
 Intreduction to
Business Administration Wu 0 x3= 0
Art Survey | A 4 x2Z = 8
Fundamentals of Speech B 3 x3 = 9
Heaith Education F 0 x2 = 0
Totals 17 42
P Points Earned 94 o~
= = -
GPA Credits o

Only courses taken at the Borough of Man-
hottan Cormrmunity College are computed in
the cumulative Grade-Point Average.

Class Attendance

At BMCC. the maximum number of absences s limited to one more
hour than the number of hours a class meets in one week. For
example. you may be enrolled in a four hour class that meets four
fimes a week. You are allowed five hiours of absence {not five days).
If. before the end of the third week of classes, you are absent one
more hour than the number of hours a class meets in one week,

your instructor is required to give you a ‘WU grade. After the third
week a "WU' or 'F’ grade is assigned. i

Attendance in both regular and remedial courses is mandated by
policy of the City University of New York. Instuctors are required by
New York State law to keep an official record of class attendance.

See Nofification of College Policy regarding
absence for refigious purposes, page 52.

Appeal of Grades

You may make a request to change a final eamed grade issued by
an instructor. Grades “A" through 1 are eamed grades (see
Grading System on page 42). Only the instructor who issued the
arade can change it, however the following steps are available for
further review:

» The Chairperson of the Department

& The Commiltee on Academic Standing {CAS). You must submit
an Appeal/Review form to the Committee on Academic Standing.
The form is available at the Registrar's Office.

# The Commitiee may make a recornmendation to the Dean of
Faculty after first consulting with the instructor and the Department
Chairperson.

®» The Dean of Facully

® The Instructor

NOTE: The iime limit for appealing past grades is one year after the
end of the semester in which the grades were issued.

Repeating Courses

Students cannot repeat a course if a passing grade has been received
or if transfer credit has been accepted for a course completed at
another institution.

{cortinued on next page)
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Academic Standing

While enrciled at BMCC, your academic performance is confinually
evaluated m order that you and the College can determine how you
are progressing in your studies — your evaluation is based upon
your cumulative Grade-Point Average (GPA). In order to be in good
standing at BMCC, the following minimum retention standards must
be met:

Cumulative Minimum Cumulative
Credits Attempied Grade-Point Average (GPA)
0-12 1.50

13-24 1.75

25-upward 2.00

Transcripts of Academic Record

Each semester transctipts showing your academic grades and GPA
are mailed to your home address. In addition, an official transcript of
your academic tecord can be forwarded to any institution or agency
if you submit a wiitten request fo the Registrar's Office two weeks
before the transcript 1s needed.

Official transeripts bear the College seal and signature of the Registrar
and are not issued to studenis or alummni. There is a $4 fee for each
ranscript mailed and payment is made directly to the Bursar's Office.
The Bursar's Office issues a receipt of payment which you must
submit to the Registrar's Office with your transcript request. There is
no charge to send official transcripts to any CUNY college.

If you pay by cash or money order, your transcripts are mailed within
one week of the request. Transcript requests that are paid by per-
sonal check are held for 15 business days before processing, in order
for the check to clear the bank. Partial transcripts of your work are
not issued.

The College teserves the right to withhald all information on the
record of any student who has not fulfilled financial and other re-
sponsibiliies to the college, including payment of student loans.

Official franseripts of work ken at other institutions (including high
school) which were presented for admission or for evaluaiion of
credit become the property of the College and cannot be copied or
reissued. If a transcript of this work is needed, it should be obtained
directly from the institution conceived.
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Graduation Requirements
To be eligible for graduation from BMCC, you must:

1. Successfully pass all the required courses and eredits n your
program of study.

2. Earn at least a 2.0 GPA.

3. Advanced Sianding Students — complete at least 32 credits at
BMCC.

4. Submit an application for graduation to the Registrar's Office at
least one month after the start of your graduating semester {for
example: June graduates must submit their applications in Febru-
ary}.

5. Fuifill &l financial obligations to the College.

Transfer For Further Education

Upon graduating from BMCC, you are guaranteed the right 1o frans-
fer to a CUNY institution provided you meet the standards of
proficiency established by the City University of New York.

Your BMCC credits are accepted toward further study as long as you
putsue the baccalaureate degree in the same curriculum you studied
at BMCC. if you change your curmiculum, please be advised that
some courses may not be transferred toward your baccalaureate
degree because each CUNY college has individual B.A. or B.S.
degree requirements.

Far detailed information, contact a Transfer Counselor from the
Student Life Depariment.

o Alummni Association
Once you graduate from BMCC, you are encouraged to join the
Alurmni Assoriation. The Association, which is a vital link between
graduates and the College community, seeks to enhance the oppor-
tunities {for BMCC students and 1o make a meaningful contribution to
the community.

The Office of Alumni Affairs provides services such as disseminating
information concerning jobs, housing and spedal programs. All grad-
uates are accepted for membership without the assessment of dues.

For further information, contact the Office of Alumni Affairs. room
5769, el 618-1534.



HONORS AND AWARDS

Dean’s List

The Office of the Dean of Faculty places students with a sérnester
Grade Point Average of 3.3 or better on the Dean’s List. You must
meet the following qualifications to be a recipient of this honor {Ne
Dean's List certificates are awarded for courses iaken during the
Summer Session.):

* You must be mairiculated.

#* You must be registered in credit-bearing courses.

s Full-time students must complete 12 or more credits in one semes-
ter.

® Partiime studenis must complete 12 or more crediis in two con-
secufive semnesters.

Only passing eamed grodes (A, B, C and
D) in eredit-bearing, non-remedial courses
are counted for efigibility on the Dean's List,

Graduating With Honor
Graduates who have maintained a 3.30 GPA or better throughout
their studies at BMCC are designated as Graduating With Honor.

Presidential Award

The President of the College presents this award fo the full-time
student who has exhibited qualiies of leadership, academic excel-
lence and populatity arnong the siudents and faculty.

The Dean’s Award

The Dean of Faculty presents this award to the fulltime student(s)
graduating ““With High Distinetion” {the highest cumulative grade
point average).

The Dean of Student’s Award

This award is presented by the Dean of Students to the student
deemed to have Quistanding Citizenship and Dedication to the Col-
lege Community.

Ellsworth Janifer Memorial Awards

The Black Faculty and Staff Assodiation of BMCC, in honor of the
late Dr. Ellsworth Janifer, (he was Chairperson of the Music and At
Department), presents awards in the following categories: ldeals of
Ellsworth Janifer, Acadernic Excellence, Contzributions to the College
Community and Confribuiions to the Black Communiiy.

Martin B. Dworkis Memorial Award

This commemorative award, in honor of Martin B. Dworkis, the first
President of BMCC, is presented to the athlete with the highest
cumutative grade point average.

Morisey Award

A commemaorative scholarship in honor of the late A Alexander
Morisey, who was Director of Community Relations at BMCC, is
awarded each year.

Louis and Caroline Salit Award
A commemorative award in honor of Louis and Carcline Salit is
presented for Excellence in French.

Departmental Honors

Each acadernic department of the College presents awards and hon-
ors to graduates who have exhibited significant achievernents in their
studies.
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THE LIBRARY

The A. Philip Randolph Library, is BMCC’s central source for infor-
mation and research. The expansive modem facility serves the needs
of the entire college community. Located on the fourth floor, the
library has a seating capacity for 700 students, a shelving capacity for
100,000 volumes, a lounge area and typing and group study rooms.

The 5,000 volume Reference Collection includes encydlopedias, dic-
tionaries, indexes and bibliographies as well as a wide range of basic
reference books. A reserve collection is comprised of textbooks and
required reading material. Over 600 magazines, newspapers and
journals are cumently received in the Periodicals Section. Eight micro-
fikm reader/printers enable students to read the 6,000 reels of
microfilm that make up the backfile of the Periodicals Collection.

The Library/Media Distribution Center, on the fifth floor, maintains
noaprint mstructionad materials and equipment for classtoom instruc-
tion. The Media Preview Boom (S506) has the latest media
equipment in film, flmstrips, cassettes, tapes, records, video and laser
disks. Of special interest is a 52 inch projection TV on which feature
films ray be viewed.

Library Howrs
Monday-Thursday 900 AM-8:00 PM
Friday & Saturday 9.00 AM-5:00 PM
Library/Media Distribution Center
Monday-Thursday 8:00 AM-9:.00 PM
Friday & Saturday .00 AM-4:00 PM
Chief Librarian ................ Cyril O. Packwood
Deputy Chief Librarian .., .. ..., Lina M. Lowry
Professors ................... Cwril O. Packwood, Edward
Mapp
Associate Professors ........... Lina M. Lowry, Sherwood Smith
Assistant Professors ........... Lester E. Bower, Sheldon

Cheuse, Sidney Eng, Evelyn
Hisz, Wambui Mbugua, Anna

Radziejowsk
Instuctor .................... Rafat Ispahany
Higher Education Assistant .. ... Richard I. King

College Laboratory Technician .. William Caldararo
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Student Services

STUDENT ACTIVITIES

The Student Activities Office. administered by the Student Life De-
partment. serves the diverse interests of BMCC students through a
variety of extracumicular and cocuricular activities. In cooperation
with eampus based clubs and erganizations, the Student Govemment
Association (SGA). various departments and the Student Activities
Office plan and coordinate intellectual, cultural and social programs
throughout the academic year. The Office also distributes discount
and free tickets to sport events, inps, concerts, performing att shows
and Broadway plays to mention a few.

In addition io off-carnpus events. there are many on-campus activities
scheduled throughout the academic year. Information about activities,
BMCC clubs and the Student Government Association is in “This
Week at BMCC™ {the official Student Activities Office newsletter).
and is posted on bulletin boards and in the Student Activities Office,
Toom S227.

COUNSELING

The Department of Student Life provides counseling services to help
make your college experience as rewarding as possible. BMCC's
counseling staff will help you plan your academic schedule each
semester and help vou make decisions about your educational and
occupational goals. If you wish to speak with somecne about a
personal, social or academic problem, including academic dismissal,
please go to mom 5330 to make an appointment with one of the
College's professionally trained counselors. {Counseling s provided
on an individual or group basis.) Listed below are some of the
various counseling services offered by the College:

Academic Advisernent
Each semester you are required to meet with a faculty advisor to
make certain that you are following your cormedt course of study. The
faculty advisors help you plan your program for the following semes-
ter and assist you with information regarding curriculum choice.
withdrawal from courses. academic standing, rate of progress. class-
room performance, academic probation. academic dismissal and
changes in academic policies of the College, ¥You must compleie the
academic advisement process before you will be allowed to register.

Academic Probation
Counseling for students who have fallen below the academic reten-
tion standards (see Academic Standing, page 44).

Career Education
For freshmen and upper classmen seeking additional information
regarding career optiorns.

Coliege Discovery .
Students who are admitted to BMCC on the College Discovery (CD)
Program are provided with supportive services from CD counselors.
These services include an outreach counseling program and aca-
demic support such as tutaring, remediation and developrnental skills
workshops.

Foreign Student
Counseling tor foreign students with problems relating to imrnigration. .
academic standing. exchange and study abroad programs and cther
matters is available. Forelgn shudents tition waiver applications are
also avallable. For further information, contact the counselor in room -

8329.

Handicapped and/or Disabled Studenis
Specialized counseling geared to students who have medical prob-
lemns andfor physical iimitations and who need help in overcoming
difficutties that may affect their academic progress. Students should
contact the counselor for the handicapped. room 5328,

Honor Stadents
Provides special assistance to students with GPA’s of 3.3 or beiter in
applying for scholarships and offers guidance in selecting an appropr-
ate four-year college.

Transfer
Transfer counseling is available to students who wish to attend a
senior institution for study toward a bacculaureate degree. The Trans-
fer Counselor amanges fransfer conferences for BMCC studenis to
meet with admissions officers from many colleges and universities.
{continued on next page}
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Cormseling (cont'd }

Veterans
The Veterans' Office assists veterans in processing papers and an-
swering questions about their veterans’ benefits. Also available
through this Office is information regarding the veterans” tutorial
program. veterans work-study program and discharge upgrading re-
ferrals. All veterans should see a Veterans’ Counselor during their
first semester at BMCC.

TUTORIAL SERVICES

tearning Resource Center
The Leaming Resource Cenier is an instructional support facility
which offers a wide range of services designed to strengthen aca-
demic skills and leaming needs of students. Every academic discipline
is covered in the Center as well as topics on study skills and stress
management. In addition to faditional tutoring services, the Leaming
Resource Center provides print, tape/slide, video and computerized
leaming systems for individualized and self-paced instruction from
remedial through accelerated levels. It also contains laboratory space
for use by the reading. wiiting and ESL. programs.

For further information. contact the Director, room S501. tel.
618-1326.

Weekend Tutoring
The Weekend Tutoring Program provides enrolled. qualkified students
with spedal or remedial instruction twelve weekends sach semester.
Counselors are available to help studenis with assistance in project
ornentation. personal quidance, financial aid. academic advisement
and career planning.

Weekend tutoring hours are: Saturday. 9am-1pm and Sunday.
12pm-4pm. For further information, contact the Weekend Tutoring
Office. room 5403, tel. 618-1323. A

JOB PLACEMENT

The Cooperative Education and Placernent Departynent assists stu-
dents and alumni o secure employment that meets their interests,
skills and finandial needs. Job referrals and placement with business,
govemnmment, cornmunity and educational agencies are made through
the Department. (Job openings are posted in room N759.) The
Depariment also coordinates career counseling, on-campus recruiting
and career conferences.
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Students who are candidates for graduation are espedially encotr-
aged fo avail themselves of the occupational and career planning
services. Students who wish addiional help with occupational testing
{which help students with career choices) or spedialized counseling
should make an appointment with a counselor from the Department
of Student Life, raorm 5330

For further information regarding job placement and referals, condact
the Cooperative Education and Placement Department, room N765,
tel. 618-1476.

NoTE:

Even though the Cooperafive Education and Placement De-
partment attempis fo help studenis find suitable employment,
there is no guarantee that every student will be placed. It is the
poliey of the Departinent to uiilize employers who hire students
without regard to sex, race, color, national origin, handicap or
age.



Sports and Athletics

The Department of Physical Education, Health. Recreation and
Dance provides an opportunity for BMCC students to participate in
intercollegiate and inttamural activities.

Intercollegiate sports is a forral intensive athletic program for stu-
denis who are interested in joining a team to compete with other
colleges. BMCC teams include baseball, men’s and women's basket-
ball, women's softball, indoor and outdoor track and field, soccer,
tennis and volleyball.

The intramural program is ideal for students, campus clubs and
organizations who wish to compete informally with other BMCC
groups. Sports indude chess, basketball, bowling, table tennis and
more. Interested students should contact the Departiment of Physical
Education, Health, Recreation and Dance, room MNZ210.

The leisure program is comprised of diversified physical, intellectual
and social activities which altow students, faculty, staff. and the
comrmunity-at-large the epportunity 1o participate in a variely of
leisure pursuits that are congruent with their particular ife-styles. You
may satisfy your Jeisure needs by participating in formal classes (pen-
edit) that emphasize individual instruction, or by engaging in infor-
mal, self-paced activity. The ieisure program sponsors dasses in
bridge, dance, gymnastics, karate, physical filness, swimming, tennis,
and weight training; spedial events include the Annual Turkey Trot,
selection of Mr. & Ms. BMCC and ski cutings {in conjunction with
Student Activities}. Participanis can attend all intercollegiate athletics
free of charge.
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Rules and Regulations

Class Aitendance
At BMCC. the maximum number of absences is limited to one more
hour than the number of hours a class meets in one week. For
example. you may be enrdlled in a four hour class that meets four
times a week. You are allowed five hours of absence {not five days).
I, before the end of the third week of classes, you are abseni one
mmore hour than the number of hours a class meets in one week,
your instructor is required to give you a ‘W)™ grade. Alter the third
week a "WU' or 'F grade is assigned.

Attendance in both regular and remedial courses is mandated by
policy of the City University of New York. [nstructors are required by
New York State law to keep an official record of class attendance.

See Natification of College Policy regarding
absence for religious purposes, page 52,

Repeating Courses
Students cannot repeat a course if a passing grade has been received
or if transfer credit has been accepted for a course completed at
another nstitution.

Transfer Credits
Advanced standing students (see pages 3-4) who are registered at

BMCC cannot have eamed credits from another institution trans-
ferred to BMUC.

Academic Probation
Students are placed on Acadernic Probation if their GPA falls below
minimumn retention standards. Studenis on Academic Probation are

in guod standing but are limited to 12 credits until they attain the
minimum requited GPA {See Academic Standing, Page 44).

Dismissal )
Students whose GPA falls below mintmurn retention standards for
two sermnesters are academicaily dismissed. Academically dismissed
students cannet attend BMCC or any CUNY college for at least one
sermester.

Appeal of Dismissal
Academic dismissal may be appealed by wrting to the Committee on
Academic Standing. Documentary evidence in support of the appeal
and/or wiitten recommendation from a college counselor or an aca
demnic advisor may be submitted. Appeal forms are available at the
Registrar's Office. Appeal deadlines are December 1 for the Spring
semester and August 1 for the Fallsemester.

Readmission After Academic Dismissal
Academically dismissed students may be readmitted to the College
on probation if the student:

1. Was acadernically disrnissed once.

2. Has not aitended BMCC for at least one semester.

3. Has a cumulative Grade Point Average of 1.8 or thore.

4. Files a readmission application with the Admissions Office.

The Committee on Academic Standing reviews all applications from
any student with a GPA below 1.8 and has 45 credits or more.
Students who are academically dismissed twice are not readmit-
ted to BMCC.

Withdrawal From the College
For any reason, if you do not wish to continue your studies at
BMCC, ubtain and file the official “*Withdrawal From the College™
foomn with the Registrar's Office. DO NOT DROP OUT WITHOUT
FILING THE APPROPRIATE FORM. If vou unofficially withdraw,
vou will receive a “WU" or “F” grade which is computed in your
cumulative Grade-Point Average as an “F".
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The date the {orm is filed is the offidal withdrawal date, not the day
vou stop attending classes. You have until the sixth week of classes
to officially withdraw frum the College with a "W or "WF" grade.
After the sixth week, withdrawal from the College will not be ac-
cepted.

Students wha ¢ Ictely withdrow from the College will not be eligible for TAP
ar STAP the following semester.




LEGAL RIGHTS

Public Order {Education Law)

Bules and Regulations for the Maistenance of
Public Order Pursnant to Article 1297 of the
Education Law (Henderson Bules)

The tradiion of the University as a sanciuary of
academic freedom and center of informed discus-
sion is an honored one, fo be guarded vigilantly.
The basic significance of that sanchuary lies in the
protection of intellectual freedoms; the rights of
professors to teach, of scholars to engage in the
advancement of knowledge, of studenis to learn
and to express their views, free from exiernal
pressures of interference. These freedoms can
flourish only in an atmosphere of mutual respect,
civility and &ust among teachers and students,
only when members of the university commurity
are willing te accept self-restraint and reciprodity
as the condition upon which they share in its
intellectual antonomy.

Academic freedom and the sanctuary of the
university campus extend to all who share these
aimes and responsibilities, They cannot be invoked
by those who would subordinate intellechual free-
dom to polifical ends, or whe violate the norms
of conduct established to protect that freedom.
Against such offenders the university has the
right, and indeed the obligation, to defend itsel.
We accordingly announce the following rules and
requlations to be in effect at each of our colleges
which ave to be administered in accordance with
the requiremnents of due process as provided in
the Bylaws of the Board of Higher Education.

With respert fo enforcement of these rules and
requiations we note that the Bylaws of the Board
of Higher education provide that,

THE PRESIDENT. The president, with respect fo
hig'heer educational umit, shall:

2. Have the affirmative responsibility of conseny-
ing and enhaneing the educational standards of
the college and sehools under higfher jurisdiction;

b. Be the advisor and exeasive agent of the
Board and of his'her respective College Conmmit-
tee and as such shall have the immediate
supervision with full discrefionany power in camy-
ing info effect the bylaws, resolutions and policies
of the Board, the lawful reschitions of any of is
committees and the policies, programs and lawful
resolutions of the several facuities;

¢. Exercise general supertintendence over the con-
cems, officers, employees and students of histher
educational umit.

I. Rules

1. A member of the acaderic community shail
net intentionally obstruct andfor forcibly prevent
others from the exerrise of their rights. Nor shall
he/she interfera with the instihtion’s educational
processes or fadilities, or the rights of those who
wish to avail themnselves of any of the insfitution’s
instructional, personal, administrative, recreational
and community services.

2. Individuals are iiable for faiture to comply
with tawhul directions issued by representatives of
the University/eollege when they are acting in
their offidal capacities. Members of the academic
communiiy are required to show their identifica-
tion cards when requesied to do so by an official
of the college.

3. Unantharized occupancy of Uriver-
sityfecllege fadiities or blocking access to or from
such areas is prohibited. Permission from appro-
priate college authorities must be obtained for
removal, relocaiion and use of Universityfcollege
equipment andfor supplies.

4. Theft from or damage to University/eoliege
premises or property, or thefi of or damage {o

propeniy of any person on University/coliege
preimises is prohibited.

5. Each member of the academic commumity
or an invited guest has the right to advocate
histher position without having a fear of abuse,
physical, verbal, or otherwise from others sup-
poriing confiicting poinis of view. Members of the
academic communily and cther perscns on the
college grounds shall not use language or take
actions reasonably likely to provoke or encourage
physical vidlence by demonsivators, those demon-
strated agrinst or spectators,

6. Action may be taken against any and all
pevsons who have no legitimate reason for their
presence on any campus within the Univer-
sityfeallege, or whose presence on any such
campus obstnicts andfor fordbly prevents others
from the exercise of their rights or interferes with
the institution’s educational processes or facilities,
or the rights of those who wish to avail them-
setves of any of the institutions’s instructional,
pevsonal, administrative, recreational and commu-
nity services.

7. Disorderly or indecent conduct on Univer-
sity/coliege-owned or controlled property is
prohibited,

8. No individual shall have in hisfher posses-
sion a rifle, shotguin or firearm or knowingly have
in hisfher possession any other dangerous instru-
ment or materlal that can be used to inflict bodily
harm on an individual or damage upon a build-
ing or the grounds of the University/college
without the written authorization of such educa-
tonal institafion. Nor shall any individual bave in
hisfher possession any other instrument or mate-
rial which can be vsed and is intended to inflict
badily barm on an individual or damage upon a
building or the grounds of the University/college.

Q. it is a violation of acceptable standards of
condudi at the College, and it is prohibited for
any individual, group or organization to ¢ngage in
the practice of “hazing”.

{eontinued on next page)
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Lenal Riahts {cont'd.)}
1. Penalties

1. Any student engaging in any mannez in con-
duct prohibited under substantive Rules 1-9 shall
be subject to the following range of sanctions as
herafter defined in the attached Appendix admo-
nition, warming, censure, disaplinary probation,
restifution, suspension, expulsion, gection andfor
arrest by the civil authorities.

2. Any tenured or non-tenwred faculty mem-
ber, or tenured or non-tenured member of the
administretive or custodial staff engaging in any
manner  conduct prohibiied under substantive
Rules 1-9 shall be subject to the {ollowing range
of penaliles: warning, censure, restitution, fine not
exceeding those pemitied by law or by the By-
laws of the Board of Higher Education, or
suspension withfwithout pay pending a hearing
before an appropriate college authority, dismissal
after a hearing, ejection andfor arrest by the civil
authorities. In addition, in the case of a tenured
faculty member, or tenured member of the ad-
minisirative of custodiel staff engeding in any
manner in conduct prohibited under the substan-
tive Rules 1-9 shall be entitled to be treated in
accordance with applicable provisions of the Eduw-
cation Law or Civil Service Law.

3. Any visitor, Kcensee, or invitee, engaging m
any manner in conduct prohibited under substan-
tive Rules 1-9 shall be subject to ejection andfor
ammest by ihe civil authorities.

Appendix
SANCTIONS DEFINED:

A ADMONITION. An oral siaternent to the
offender that he has violated university tules.

B. WARNING. Nofice o the offender, orally or
in writing, that continuation or repetition of the
wrongful conduet, within a period of time stated
in the waming, may be cause for more severe
disciplinary action.

C. CENSURE. Whitten reprimand for viplation
of spedified requiation. inciuding the possibility of
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inote severe disciplinary sanction in the event of
conviction for the violation of any university regu-
Iziicn within & period stated in the letter of
teprirmand.

D. DISCIPLINARY PROBATION. Exclusion
from paricpation in privileges or extracurriculay
university activities as set forth in the nofice of
disciplinary probation for a specified peried of
ime.

E. RESTITUTION. Reimbuesernent for damage
to or misappropriation of property. Reimbiirse-
ment may take the form of appropriate service to
repair or otherwise compensate for damages.

F. SUSPENSION. Exelusion from ciasses and
other privileges or activities as set forth in the
notice of suspension for a definite period of time.

G. EXPULSION. Termination of student status
for an mdefinite pericd. The conditions of re-
admission, if any is permitted, shail be stated in
the owder of expukion.

H. COMPLAINT TO CIVIL. AUTHORITIES.
L EJECTION.

Religions Betiels & Class Attendance
Eduncation Law Section 224-a provides:

1. No person shall be expelled from or be
refused admission as a stwdent to an institution of
higher education for the reason that hefshe is
uniable, berause of religious beliefs, to atiend
classes or to paricipate in any examination, study
of worlt requirements on a parficular day or days.

2. Any student in an institution of higher edu-
cation who is unable, because of rekigious beliefs,
to attend classes on a particular day or days shall,
because of such absence on the perticular day or
days, be excused from any examination ot any
study or work requirements.

3. it shall be the responsibility of the facully
and of the administative officials of each instite-
tion of higher education to make awailable to

each student who is absent fiom schoal, becanse
of hig'her religious beliefs, an equivalent oppertu-
nity to make up any examination, study or work
requirements which hefshe may have missed be-
cause of such absence on any particular day or
days, No fees of any kind shall be charged by the
institution for making available 1o the said studemt
such equivalent opportunity.

4. If classes, examinations, study or work re-
quirements are held on Friday after four o' clock
post mendian or on Saturday, similay o makéup
classes, examinations, siudy or work reguirements
shall be made available on other days, where it is
possible and practicable to do so. No special fees
shall be charged to the student for these clhsses,
exarninations, study or work reguiremenis held
an other days.

5. In effeciuating the provisions of this section,
it shall be the duty of the facuity and of the
adrinistrative officials of each institutfon of higher
education io exercise the fullest measure of good
{aith. No adverse ar prejudicial effects shall result
to any student because of availing hinvherself of
the provisions of this section,

6. Any student, who is aggrieved by the al-
leged feilure of any facully or administrative
officials to comply in good faith with the provi-
sions of this section, shall be entitled 1o maintain
an action or proceedmng in the Supreme Court of
the county in which such instiution of higher
educafion is located for the enforcement of
his'her rights under ihis section.

Campus Behavior Code

in order to ensure the continuance and en-
hancement of the positive image and reputation
of all members of the College community ard in
the interest of promoting student and facuity wel-
fare at the College and the safety and security of
our entire College comimunity, the following
Code of Behavior is in effect

Gambling and the sale and possession of
drugs, inciuding marijuana, are illegal by New



Legal Rights (cont'd)

York State law. Viokators will be subject to disci-
plinary action andfor to referral to outside
authorities.

Any student who does not show his or her 1D
Card upon a legitimate request will be considered
a frespasser.

Use of alcoholic beverages is prohibited on
campus, except for the consurnption of beer and/f
or wine af special events sponsored by chartered
student groups under the supervision of o facully
advisor with prior approval of the Dean of Stu-
dents,

Any form of cheating is prohibited.

Any student violating the code of behavior or
any law or requlation established by the College,
and by the City, State, or Federal Government
{including the use of drugs) shall be subject to
formnal disciplinery procedures as outlined in Arti-
cles 15.3 t6 15.5 of the Board of Higher
Education Bylaws and sanctions as listed in the
Board of Higher Education Bylaws and Article
1294 of the Education Law. The initiation of
disciplinary procedures requires a predisciplinary
hearing before a counselor from the Office of the
Dean of Studerits as set up in line with the re-
quirernents of the Bylaws of the Board of
Trustees immediately foflowing an incdent which
is judged io be an infraction of law or Behavior
Code to determine whether or not the case
should be referred to the Studeni-Faculty disci-
pline Commiitee. In emergency or exiraordinary
diumstances immediate suspension can be effec-
tuated pending a heasing within seven (7} school
days.

If the charges are of suffident nature and have
not been seiled at the predisclipline hearing, a
formal hearing will be scheduted before the
Student-Faculty Discipline Commitiee as specifi-
cally outiined in Article 15.3 of the Bylaws of the
Board of Trustees.

Students as a result of this hearing or failwie 1o
appear at the heating may be suject to immediate
and permanent suspension which may apply to

all units of the City University of New Yark All
siudents mvolved will be advised of the vardous
levels of appeal under the Bylaws of the Board of
Higher Education

Damage te College Equipment

Any student whe damages any school equip-
ment is required to pay the costs of repair or
replacernent.

Student Becords Policy

The Federal Education Righis and Privacy Act of
1974 (the “ACT") and regulations pursuarit
thereto grants present or former students the right
to be informed of the following

1. The types of student records, the information
contained therein, the official having custexdy and
the location of the educational records which are
misintained by the College, the Central Office, the
University Processing Center and the Office of
Admission Services, provided such records are
not otherwise excluded from mandatory aceess
by the provisions of the Act.

2. The procedures for granting studenit inspec-
don and review of records and the method of
appeal where a request for access is denied.

3. A fee of 25 cents per page may be charged
for each wncertified copy of records requested by
a student.

4. The procedures for carredting, challenging or
expunging student records which are misleading,
inaceurate or in violation of a student's rights, the
right 0 a heating and filing of a waitten statement
disagreeing with any dedsion denying the stu-
deitt’s challenge to the complained of informa-
#on.

5. Unless otherwise reguesied by a student
who has completed the apgropiate ot made
available by the Registrar's Office dwectary infor-
mation-student’s name, attendance dates, tele-
phone listing, home address, present address,
wiajor and minor fields of study and degree and
awards received-may be released by the Callege

o perscns with legitimaie interest in such infor- .
mation.

6. The crcumstances under which educational
records may be fumished or access penmitted o
records without the prior consesit of the student

7. Personally identifiable information protected
under this Act may be disclosed provided the
student has signed an appropriate consent form,
the student is provided with a copy of the re-
leased information, and the party to whom the
information is released is advised of the rmtations
for using such information.

8. Access to records by parents of students is
restricted to the provisions of the Act.

9. The Registrar shall maintain a record of each
request for and disclosure of a student’s record,
which record shall be made available to the stu-
dent upon request. )

10. Only the student may waive his or her
rights under the Act, provided such waiver is in
writing, revocation of the waiver must alse be in
writing.

11. A copy of the Student Records Policy and
the specific quidelines and requiations may be
abtained from the Dean of Students, Registar or
Chief Librasian.

12. A student who believes that his or her
rights under the Act or requlations thereunder
have been viclated may submit a complaint in
writing §o:

The Family Educational Rights

and Privacy Act Office

330 lndependence Avenue SW

Washingten D.C. 20201
The foregaing information is intended only as a
general deseription of student rights under the Act
and pulicy of the College. Students requiring
more specific information regarding procedures ot
aquidelines for release of records are advised to
consuit with the Dean of Students or the Redis-
Har.
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Legal Rights {cont’d.)
College Policy Against Sexuat
Harassment and Sex Discrimination;

It is the policy of the Gty University of New
York as well as the Coltege to prohibit harass-
ment or sex discrimination of employess or
students on the basis of sex. This policy is related
o and is in conformity with the equal employ-
ment cpportunity policy of the University and
Tile [X of the Education Amendment Act of 1972
to recruit, erploy, relain and promote employees
without regard to sex, age, race, colar or creed.
Prompt investigation of allegations will be made
on a confidential basis to ascertain the veracity of
complaints and appropriate conective action will
be taken.

it is a violation of the policy for any member of
the University community o engage in sexual
harassment or sex discrimination. I is a violation
of policy for any member of the University com-
munity fo teke action against an individual for
teporting sexual harassment or sexual discrimina-
tion.

Policy Guidelines
A. Definttion:

For purposes of this policy, unwelcome sexual
advances, requests for sexual favors, and other
verbal ar weitten comrmumications or physical con-
duct of a sexual nature constitute sexual
hamssment wher:

{1} submission to such conduct is made either
explicitly or implicitly a term or condition of an
individwal's employinent or academic standing,

{2) submission to oF rejection of such conduct
by an individual is used as the basis for employ-
ment or academic decisions affecting such
individual, or ’

{3} such conduct has the purpose or effect of
unreasonably interfering with an individual's work
perlotmance or creating an intimidating, hostile,
or oifensive working environroent,

B. Responsibilities:
{1} The President of the Coilege is responsible for

overseeing compliance with the implementation
of this policy.
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{2) Each dean, director, department chairper-
san, administrator or aiher person with
supervisory responsibility is responsible within
his/her area of jursdiction for the implementation
and dissemination of this policy.

C. Procedures:

1. Students claiming harassment an the basis of
sex shall repart such harassment ar alleged sex
discrimination {o the Dean of Students. Upon
receipt of such complaing, the Dean shall make
an informal confidential investigation acd report
the findings to the President with approgriate rec-
ommendations. The Dean shall consult with the
Campus Title iX Coordinator in ihis process.

2. Employees covered by callective bargaining
agreement which includes gender discriminatian
as a ground for grievance, shall utilize the griev-
ance procedure provided in their respective
agreements.

3. Employzes not covered by a collective bar-
gaining agreement or covered by an agreement
which does not include gender discrimination as a
ground for grievance, shall utilize the following
procedure:

(2] The President shall appoint a panel of at
least three persons to handle complaints afsing in
the College; an appropriate announcement of the
formation of the panet and its membership should
be disseminated to the College cormmunity.

{b) Individuals who believe that they have been
harassed or discriminated against on the basis of
sex should communicate with a member of the
panel. The panel member should be available for
consuitation and assistance and shouwld attempt to
resolve the prablern in a mamner which is fair and
equitable and whirh is consistent with this Univer-
sity policy. The initiat effort by a panel member in
response to a complaint shall be made on an
informal basis and every effort shall be made to
insure the privacy of both the complainant and
the accused.

{e) I no informal resclution of the allegations is
achieved, the panel member shall prompfly sub-

mit written report with recommendations to the
President.

{d} Following receipt of the repor, the Presi-
dent may lake such further action as hefshe
deems necessary, including the initiation of di-
ciplinary proceedings.

4. Allegations of sexual harassment or diserimi-
nation under C.1 and C.3 above should be made
within 30 days of the date of alleged occummence
except for extenuating circumstances.

5. The University Offices of Faculty and Staff
Relations and Legel Affairs are avaiable to assist
the College in the implementation of these proce-
dures.



Legol Rights {cont'd.}

Nondiscrimnination On the Basis of Handicap

The Barough of Manhattan Community Col-
lege of the City of University New Yotk does not
discriminate on the basis of handicap. This in-
tludes admisson and retention of students,
employmaent of fecully and stafl (Insbuctional and
Non-Instructional).

Except for employees who are covered by &
handicap discrimination provision in their collec-
tive bargaining agreements, all other employees
and students may availl thernselves of the follow-
ing procedures:

Students should communicate their complaints
to the Counselor for the Handicapped, Room
5328. Complaints received by the counselor wili
be handied on an informal and confidential basis
in order to insure the privacy of both the com-
plainant and the accused. If the matter cannct be
resoived through the informal process, the com-
plainant may avail him/herself of a formal
complaint procedura.

In the case of a formal complaint, & committee
will be formed made up of three individuals: 1) a
dean or chief administrator of the area from
which the complaint emanated, for example, the
Dean of Faculty for complaints having to do with
a faculty member; 2) one individual chosen by
the complainant and 3} one individual chosen by
the person who is the subject of the complaint.
a complaint is to be lodged against a dean or
administrator who otherwise would sit on the
committee, he or she would be replaced by
someone designated by the President. The com-
mitiee’s responsibility will be to make a finding
and recommendation to the President

Students, faculty or staff requiring any further
irformation or who wish to make a claim for
discrimination in ary of the above described cate-
gories may contact Mrs. Alyne Holmes Coy,
Affumnative Action Officer Title IX and Section
504 Coordinator: 6181591, 92,
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Course Descriptions

ACCOUNTING

Chairperson: Herbert Tishfield

Deputy Chairperson: Stanley H. Solomon

Professors: Dons B. Litageraid, Gerald Goldstein, Lewis H. Hughes,

Stantey H. Sclomon. Herert Tishfield. Hamy B. Wolfe
Associate Professors: Seymowr Handelman, Albert Zelony

Assistant Professors: Julius Berger, Stanley Chu. Manuel
Hemandez. Richard 5. M. Jackson, Connie Jones-Maganelli. Frank
Navas

College Laboratory Technician. Barish Alt

Adjunct Faculty: There are approximately 20 adjuncts in the De-
partment.
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The course offerings in this Department cover accounting principles
and theory. By developing skills in the practical use of accounting
tools and techniques, a sound foundation for advanced study and
entty position in business is provided.

The Accounting curricuium is designed to satisfy many of the require-
ments of senior colleges for a Bachelor's degree in Accounting, as
well as to prepare BMCC graduates for jobs in that field. Students
should be aware that job and advancement opportunities in Account-
ing are usually limited for those who do not intend to continue their
Accounting education after graduating from BMCC. For the cumicu-
lum in Accounting leading to the Associate in Applied Science
{A.A5.) degree, see page 12.

ACC 101 Elementary Accounting IA/3 hrs. 2 cr. (Formerly ACC

1040, 4 hrs. 2 cr.)

The course covers the fundamental principles of Accounting and 37
the practical use of accounting tools and techniques. Topics covered
include the definition and scope of accounting, accounting records

and processes, books of original and subsequent entry, work sheets,
adjusting enfries and closing entries. An investigation is made of
aecounting for service businesses and trading concems. Also, stud-

ies are made of basic business papers and procedures and classified
financial statements. This course followed by ACC 111 covers the

same materal as is covererd in ACC 121 but less intensively and at

a slower pace. Students completing this course who intend to

continue with Accounting are required to take ACC 111 a

ACC 106 Elementary Accounting [A-Bilingual/3 hrs. 2 er. (For-
merfy ACC 105, 4 hrs. 2 cr.}

This course is taught using both Spanish and English. Content is
identical to ACC 101.

ACC 111 Elementary Accounting IB/3 hrs. 2 cr. (Formerly ACC
1O, 2 hrs. 1 cr.)
The course covers accounting for negotiable instruments, adjusting



and closing entries, disposal of plant assets, various methods of
depreciation and accounting for cash. This course supplements the
preceding ACC 101 course and together with it, generally paraltels
most introduciory college courses in Accounting.

Prerequisite: ACC 101

ACC 121 Elementary Accounting 1/4 hrs. 2 cr. (Formerly ACC
120, 4 hrs. 3 er.}

The course covers the fundamental principles of accounting and the
practical use of accoumting tock and techniques. Topics covered
include the definition and scope of accounting, accounting records
and processes, books of original and subsequent entry, work sheets,
adjusting and closing entries, accouniing for cash, accounting for
negotiable instruments, and accounting for plant assets. An inves-
figation is made of accounting for service businesses and frading
coneemns. Also studies are made of basic business papers and
procedhires and classified financial staiements.

ACC 221 Elementary Accounting I1/4 hrs, 4 cr, {(Formerly ACC
220), 4 hrs. 3 cr.)

This continuation of Accounting I progresses from elementary to
more advanced accounting concepis and conventions including the
use of accounting data in managerial decision-making. Among top-
jcs covered are voucher system, partnesship accounting, payroll
prepamation and taxes, and accounting for corporations. Study is
made of accounting invelved in the interpretation of financial state-
ments, budgetary control, tax aspects of accounting and
management reporis and analyses.

Prerequisite: ACC 121

ACC 330 Intermediate Accounting If8hrs, 3 er

The eourse begins with a review of the accounting process. Topics
covered include Income Statement and Balance Sheet presentation,
accounting for cash, marketable securities, receivables, inventory
cost and valuation procedures, freatment of accouniing changes in
the income statement and current liabilities, Attention is given to the
theory pronouncements issued by the Financial Accounting Stand-
ards Board and other siandard-seiting bodies.

Prerequisite: ACC 221

ACC 340 Taxation: Federal/d hrs. 3 cx.

Students are provided with fundamental knowledge of the Federal
taxation laws and preparation of related tax retumns. Federal income
taxes for individuals, partnerships, and corporations are studied,
and actual returns are prepared. Various itemns of payroll withhald-
ing and reporting procedures are discussed, and basic fax planning
is explored.

Prerequisite: ACC 221

ACC 430 lniermediate Accounting Hi/4 hrs. 3 or.

The course is a continuation of Intermediate Accounting . A de-
tailed study is made of the accounting for investments in stocks,
bonds, funds, and other items; plant and eguipment accounting
including acquisition, use, refirement and spedial valuation prob-
lems; accounting for intangible assets, statement of changes in
financial position; leases and pensions, and inflation accounting.
The stockholders’ equity section of the balance sheet is examined
with partictlar reference to the accounting for capital stock, addi-
tional paid-in capital, and retained eamings. Attention is given to
pronocuncements issued by ihe Financial Accounting Standards
Board and other standard-setting bodies.

Prerequisite: ACC 330

ACC 450 Cost Accounting 1/4 hrs. 2 cr.

Emphasis is placed on the conceptual, analytical and practical as-
pects of cost accounting as a tool for planning and confrolling the
operations of a business. Topics studied include the cost accounting
cycle, the job order cost syster, process costing, allocatians of
casts, joint and by-product costs, payrell accounting and budaeting.
Prevequisite: ACC 221

ACC 451 Cost Accounting Ii/4 hrs. 3 cr.

The uses of cost accounting concepts and methods that are used to
quide management in controlling operations and in making dedi-
sions are studied. Topics covered include cost-profit-volume
analysis, standard cost, flexible and capital budgeting, inventory
planning and control, direct costing, and the contribufion rnargin
approach to product costing.

Prerequisite: ACC 450
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ALLIED HEALTH SCIENCES

Chairperson: Franklin B Fitz

Deputy Chairpersons: Thomas-Robert H. Ames, Everett W.
Fannery, Camille V. Layne

Professors: Marjory Abott, Norman E. Farber, Franklin B. Fitz,
Everett W. Flannery

Associate Professors: Thomas-Robert H. Ames, Paul H. Levitz

Assistant Professors: Richard Lanzara, Camille V. Layne, &nnabelle
Nelson

Lecturers: Michael A Nazzaro, Francine Tabana
Senior Laboratory Techaician: Wendy D. Krassner

Adjunct Faculty: There are approximately ten adjuncts in the De-
partment.

The Department of Allied Health Sciences offers three professional
programns: Community Mental Health Technology (see page 21),
Medical Record Technology (see page 30), and Bespiratory Therapy
(see page 33). Students successfully completing these programs are
awarded the Associate in Applied Science (A.A.5.) or Associate in
Science (A.S.} degree, and are gualified to work as technicians in a
variety of health care agencies.

Community Mental Health Technology

MEHT 110 Introduction to Community Mental Health and the
Rehabilitation Process/3 hrs. 3 lab his. 4 or.

A basic introduetion io and understanding of the fields of Community
Mental Health and Rehabilitation. Included will be the principles,
practices and problems germane to both areas, and a study of the
relationship between these areas.

Participation in supervised field site visits io menial health and re-
habilitation facilities is also required.

Prerequisite: Matriculationt in CMHT Program or Departmentol op-
proval
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MHT 215 Abnormal Psychology/3 hrs. 3 e,

Same as PSY 510 (see page 106).

Discussion of the causes, diagnosis, treatment and prevention of
various types of maladjustinents and mental disorders. The relation-
ship of the neuwrases and functional psychoses to cumrent coneeptions
of normal personalily functioning is discussed.

Prerequisites: MHT Matriculated Stotus, PSY 110 or Deparimental
approual

MHT 325 Counseling and Interviewing/3 hrs. 1 tab hr. 3 cr.
Instruciion in the basic elements and essentials of group and individ-
ual counseling. Students leam the necessity for establishing rapport
with their dlients and the need for self-analysis and problem-salving,
Prerequisite: Third or fourth semester standing in the Corarnunity
Mental Health Program or Departmental approval

MHT 330 Mental Health Treatment and Teaching Techniques/3
hrs. 3 1ab hrs. 4 .

Specific methodology in the training and retraining of mentaily dis-
abled clients. Emphasis is placed on the techniques and methods of
behavior modification. Also stresses utilization of the skills and mate-
rigls for the therapeuiic use of creative therapies, including music,
dance, aris and crafts, drama and poetty, as treatment modalities.
Prerequisites: MHT 110, MHT 215, PSY 500

MUHT 340 Psychological Measurement and Evaluation Tech-
niques/2 hrs. 3 lab hrs. 3 cr.

An introduciion to the principles and praciice of psychological assess-
ment. Survey of the major methods of measuring intelligence, ability,
interest and personality,

FPrerequisite: Third or fourth semester standing in the Community
Menial Health Program or Deparimental approval

MHT 405 Clinical Assistantship in Mental Heatth/2 hrs. 16 lab
hrs. 4 cr.

Selected supervised field leaming placements, designed in clinical
settings, which may be in a varieiy of cornmunity resources inchiding
community menial health centers, special education pragrams and
rehabilitation agencies. Included is the discussion and interpretation of
the chmeal experience in the classroom.

Prerequisites: Fourth semester standing, MHT 325, MHT 330
Corequisites: MHT 406, MHT 421, MFHT 430



MHT 406 Mental Health Practicum/3 Jab hrs. 2 er.

An opportunity for student critical introspection, self-evaluation, val-
ues clarfication and review of ethical codes for the purposes of
enhancing personal growth, developing insight and empathy, and
integrating skills and knowledge. Emphasis is on the facilitation of the
personal performance of the duties of the community mental health
assistant in the provision of services to the mentally handicapped
individual,

Corequisite: MHT 405

MHT 421 Social Disability/3 hrs. 3 c1.

An overview of the prevailing socio-economic situation giving rise to
socially handicapping conditions. Included will be emphasis on the
specific disabilities and circumstances of alecholism, narcotics adcdic-
tion, severe deprivation and other problems resuliing from social
pathology.

Prerequiisite: Third or fourth semester standing in the Community
Mental Health Program or Depantmental approual

Medical Record Technelogy

MRT 102 Medical Becord Science /3 hrs. 2 lab hrs. 4 ¢r.

This conse includes the historical development of redical records,
the organization and functions of the professional associaton and an
overview of the medical record functions. Students gain in-depth
knowledge of the content, numbering, patient index, filing and re-
trieval systemns of medical records. Laboratory exercises are required
to promote understanding and proficieney.

Prereguisite: Matriculation in MRBT program or Departmental approval
Corequisite: MRT 103

MRT 103 Medical Terminology §/3 hrs. 3 cr.

Students are instructed in the basic medical prefixes and suffixes
during this course: They learn the terminology of disease, operations
and symptomatelogy.

Prerequisite: Matriculation in MRT program or Departmental approvel
Corequisite: MRT 102

MRT 202 Medical Record Science 1173 has. 2 1ab hrs. 4 cr.

This course includes guantitative analysis, use of registers, collection
and display of stafistical data utilized in health care faciliies. The
administrative and guantitative responsibilities of the medical staff as
related to the medical record department are studied and the func-

tions of the accredited Cancer Program. Laboratory exercises are
required to promote understanding and proficiency.
Prerequisites: MET 102, MRT 103

Corequisifes: MRT 203, SEC 209

MRT 203 Medical Terminology /3 his. 3 or.

This course is an advanced study of the “medical” language, which
includes abbreviations, general hospitat and community heaith termi-
nology and specialty terms used by professionals.

Prerequisites: MRT 102, MRT 103

Corequisites: SEC 209, MRT 202

MRT 300 Medical Record Science B2 hrs. 3 fab his. 3 cr.”

This course includes the current rends in health care delivery sys-
tems, the role of accrediting agencies and the medico-legal aspects of
medical records. Laboratory exercises are required to promete under-
standing and proficiency.

Prerequisites: MRT202, METZ03

Corequisites: MET325, SEC309

MRT 325 Medical Coding/3 hrs. 3 cr.

A presentation of the past nomenclature and classification systems.
Instruetion in ICD-9-CM coding, abstracting and the use of indicies.
Laboratory exercises are required to promote understanding and
proficiency.

Prerequisites: MRT 202, MRT 203

Corequisites: MRT 300, SEC 309

MRT 400 Medical Record Science IV/2 hys, 3 lab hrs. 3 er.

An in-depth study of the Medical Care Evaluation and Utilization
Heview processes and the application of managerial tocls and super-
visory skills. Laboratory exercises ate required to promote
understanding and proficiency.

Prerequisites: MRT 300, MRT 325

Coreqguisites: DAT 125, MRT 420, MRT 430

MRT 420 Pathology of Disease/3 hrs. 3 cr.

This course is designed to provide Medical Record students with the
abifity to interpret medical records when coding diagnoses, according
to the International Classification of Diseases, 9th Revision Clinical
Modification (ICD-9-CM)}, when making case reporis or abstracts and
when tabulating data for group studies of diseases.

Prerequisites: BIO 425, BIO 426, MRT 300, MRT 325

Corequisites: DAT 125, MRT 400, MRT 430

{continued on next page)
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MRT 430 Medical Record Clinical Practice/12 lab his. 4 cr.

A supervised learning experience in various clinical setfings, which
enables the student to demonstrate and gain aciual working expen-
ences in vatious rmedical record procedures. Students develop insight,
understanding and skills in medical record procedures, observe super-
visor practice and accept responsibilities,

Prerequisites: MRT 300, MRT 325

Corequisites: DAT 125, MRT 40(), MRT 420

Hespiratory Therapy

RTT 160 Fundawentals of Respiratory Therapy/2 hrs.

6 fab hrs. 4 cr.

Students ate given the knowledge, skills, and attifudes basic to all
patient care with special emphiasis on the basic science principles
applicable o medical gases, pressure breathing devices, gas ex-
change, antificial ventilation and respiration. This course also involves
the study and operation of basic respiratory therapy equiprment such
as oxygen catheters, cannulae, masks and tents, nebulizers, flowme-
ters and reguiators, oxyaen analyzers and oxygen supply systems.
Prerequisite: Matriculation in the RTT Program

RTT 201 Bespiratory Therapy 1/4 hrs. 4 .

This continuation of applied science principles is fundamental to
Respiratory Therapy. Special emphasis is placed on the theoty of
aitway management, respiratory diseases, introductory phamacology,
ventilators used in IPPB therapy, acid-base chernistry and a knowl-
edge of emergency care.

Prerequisites: RTT 100, CHE 115/116

Corequisite: RTT 202

RTT 202 Respiratory Therapy Clinical Practicum 1/9 lab hrs. 3 cr.
Supervised dlinical experience in Respiratory Therapy hospital affilia-
tions. Waork with patients utilizing equipment such as oxygen
catheters and cannulae, masks, tents, nebulizers, flowmeters and
regulators, oxygen analyzers, and oxygen supply systems.
Prerequisites: RTT 100, CHE 115/116

Coreguisite: RTT 201

- RTT 210 Respiratory Therapy Suromer Clinical Practicumn/40 lab
hrs. 6 cr.

This course is a 10-week, 40-hour-per-week practicum reguired of
students registered in the Respiratory Therapy Technology Curricu-
lum. The Respiratory Therapy Summer Clinical Practicumn is a
continuation of the clinical fraining and experdence introduced during
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the second semester of the prograrn {RTT201 and RTT202). The
schedule is structured to rotate groups of the class through vatious
panicipating clinical {aciliies where students will have patient bedside
instruction and practice in [PPEB, onyyen therapy, aerosol treatrment
and ventilation and bedside intensive care for adults and pediatric
patients.

Prerequisites: RTT 201, RTT 202

BTT 301 Respiratory Therapy 11/4 hrs. 3 cr.

Skills in patient care are futther developed and stress is placed on
continucus ventilation and adid-base chemistry. The physiology of the
cardio-pulmonary system, the ethical and legal implications, and re-
sponshilities relating to Respiratory Therapy setvices are discussed.
Prereguisites: RTT 210, BIO 426

Corequisite: BTT 302

RTT 3062 Respiratory Therapy Clinical Practicum 11/16 lab hrs,

4 er.

A confinuation of the supervised hospital Respiratory Therapy clinical
expetiences dealing with complex patient equipment such as ventila-
tors, tesuscitators, respirators, and use of bload-gas analyzers, and
aercsol apparatus.

Prerequisites: RTT 210, BIO 426

Corequistte: ETT 301

RTT 310 Cardio-Respiratory Physiology/2 hrs. 2 cr.

This eourse exceeds the scope of Anatomy and Physiology | & 1,
and siresses physiclogical propetties of the heartt, blood veszels and
lungs, padiculerly as they are interrelated and as they contribute to
preserving the integrity of the human nervous system. The materal
will be taught in a cknically oriented manner to reinforce those
aspects of cardio-pulmonary physiology most relevant to the care of
patients.

Prereguisites: ETT 202, BIO 426 or Depantmental approval

RTT 401 Respisatary Therapy /3 hrs. 3 o

This course provides students with a knowledge of the various meth-
ods of sterilization, diseases and problems resulting in respitatory
failure, cardio-pulmonary function testing and diagnosis, pediakic res-
piratory care, percussive therapy and postural drainage, and
administrative responsibilities of the therapist. Preparation is included
for the Registered Respiratory Therapist Examinations.

Prerequisites: RTT 302, RTT 310

Corequisites: RTT 403, RTT 410



RTT 403 Respiratory Therapy Clinical Practicum 111/16 lab hrs.

4 cr.

This last course of supervised hospital Bespiratory Therapy clinical
experience continues emphasis on adminisiration of Respiratory Ther-
apy care {o patients with additional wotk in hospital departmental
operations including patient record-keeping, reporiing, and charting.
Interdisciplinaty teamn relationships are also siressed.

Prerequisites: BTT 302, RTT 310

Corequisites: RTT 401, RTT 410

BTT 410 Fundamentals of Clinical Medicine/2 cl. hrs. 2 cr.

An assimilation of the basic and clinical sciences from several areas of
medicine, to help students develop a deeper undersianding of the
paiho-physiclogical consequences of such diseases as asthma., atelec-
tasis, pneumonia, pulmonary embolism, infant respiratory distress
syndrome and others. Independent study and student parficipation in
teaching will be encouraged.

Prerequisites: BTT 302, ETT 310

Corequisites: RTT 401, RTT 403 or Departmental approvol

BUSINESS MANAGEMENT

Chairperson: Chaim Ginsberg
Deputy Chairpersons: James H. Berson, Constantine Pettides

Professors; Edward Alexay, James H. Berson, Richard Fuchs,
Chaim Ginsberg, Richard M. Gonzalez, Norman P, Horwitz,
Maron M. Lauterstein, Constantine G. Peirides, Irving Wechsler,
Amold H. Scolnick

Associate Professors: Howard R. Budner. Basil L. Cleare,
Elinor Garely

Assistant Professors: Philip J. Homick, Percy Lambert, Asthur Leff
Instructors: Richard Famell, Conrad Henry

Adjunct Faculty: There are approximately 41 adjuncts in the
Department.

The Business Management Depatmeni administers both the Business
Admninistzation (see page 13) and the Business Management (see
page 14} programs.

Aduvertising

ADV 200 Essentials of Advertising/3 hrs. 3 er.

This course is designed to provide an introduction and overview of
adverlising, its use as a managemeni tool and its place in the market-
ing picture. Includerd are: the approach to its creativity, media
mathematics, planning and sivategy, campaign concepts, research and
media selection.

Prerequisite: BUS 103

Busiriess

BUS 101 Introduction to Business Administraiion (Part A)/3 hrs.
2 cr. '

BUS 102 Intraduction to Business Administration (Part B)/3 hrs.
2 er.

Not offered in 1984-85.

feontinued on nexd pagel
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Businzss Management {cont'd )

BUS 103 Infroduction to Business Administration/3 hrs, 3 ar.
Business and industry in the United States is broadly surveyed during
this course. Emphasis is placed on the historical development, abjec-
tives, methods of operation, and the interrelationships of
management, labor and govemment. Included is the study of new
developments and frends in the business administration and the
problems they engender in the total management process.

Required of all Business Management Studenis.

BUS 110 Business Law/3 his. 3 or.

This counrse biiefly surveys the American Legal System and the basic
law of contracts. Reference is made 1o typical business transactions,
and by a study of pertinent cases, how the varions principles of
coniract law apply to them.

BUS 120 Personal Finance/3 hes. 3 cr.
Not offered in 1984-85

BLIS 130 Personal Law/3 hrs. 3 cr.
Not offered in 1984-85.

BUS 150 Business Corammnication/3 hrs. 3 ex.

This course is designed to present principles common to all cormmu-
nicating situations but which apply predominantly to business.
Considered will be applicability and consiruction of leiters, mernos,
reports, telephone messages and telegrams. It explores relationships
of creative, logical, and critical thinking of the problem-solving nature
of business communtication — all directed to helping the student
develop his ability to think, to express himgelf in husiness situations
and o use the most elffective methods in the most effective way.
Prerequisites: ENG 100, ENG 115, SPE 160

BUS 200 Business Organization and Management/3 hrs. 3 cr.

In this course, the total struciure and character of modern business
from initial organization through grouping of essential functions into
operating depariments is covered. Management and the decision-
rmaking process, financing and marketing considerations are studied
with actual cases used to illustrate problems in small and big busi-
ness.

BUS 210 Business Methods/3 brs. 3 cr.
A survey of the fundamental quantitative concepis and tools used in
- the field of business is presented in this course. Topics in the course

include annuities, present value, compound interest, markup and
markdown, graphing, equations, inventory, depreciation, break-

even, cost, revenue, elasticity, inequalities and certain aspects of
linear-programming.

BUS 220 Managerial Decision Making/3 hrs. 3 cr.

The course develops students’ abilities in two-stage thinking —
ideation and processing, by means of creative thinking exercises,
information research problems, development of evidence methods
(fact vs. inference), and problem solving/decision analysis tech-
niques. The latter include Kepner Tregoe, model building,
classification, costfeffectiveness, incremental analysis, and basic de-
cision trees. Emphasis is on developing student skills in coping with
problems and decisions as opposed to theoretical methodological
explorations.

Prerequisites: MAT 150, BUS 210 (for business students only)

BUS 300 Office and Personnel Management/3 hrs. 3 cr.

An introduction to the principles and practices of office manage-
ment. The nature of office management, functions of the office,
problems of procuring and arranging a proper work area and
equipping it with modern, functional, and efficient office equipment
for more effective work flow are discussed. Selection, training, and
supervision processes, understanding the psychology of business
management and human relations are reviewed. Scientific analysis
and control of office procedures and office aperating costs are
considered.

BUS 419 Essentials of Small Business/3 ms. 3 cr.

Students are acquainted with small business enterprises; their organi-
zation, operation and management are surveyed. Emphasis is placed
upon problemn solving in location, organization, operation and man-

agement, it includes legal requirements, employee relations, and the
relationships of govemiment and small businesses.

BUS 811 Development of Black Business Management{2 hrs.
2 er

Not offered in 1984-85



Business Management {cont'd}

Banking

BKG 100 Infroduction 1o Finance 3 hrs. 3 cr.

This course focuses on the three general areas of money and finan-
cial institutions, business financial management and investments.
These areas are surveyed through the coverage of tapics such as
value and creation of money, the Federal Beserve System. commaer-
cial banks, short and mediim term financing. and the behavior of
securities markets in relation to financing the business enterprise. This
is a foundation course for finance:banking majors and a survey
course for all cthers.

BKG 220 Credit and Collections Management 3 hrs. 3 cr.
Students are introduced to the principles and practices involved in
the extension of credit in the business world. The course covers
operation of the credit department including the duties of the credit
manager. credit investigators. credit analysis of financial statements.
bases for credit judgment. collection procedures, tegal problems, ac-
counds receivable financing and factoring,

Prerequisites: BUS 210, BKG 100 (Prerequisites may be waived for
experienced business persons.}

BKG 230 Financial Management 3 hrs, 3 cr.

This course surveys principles and practices followed in the financial
organization and operation of a corporation. Alse considered is the
financing of new and growing business, sources of capital, banking
and credit accommadations as well as the handling of other financial
matters.

Prerequisites: BKG 100. ACC 121

BKG 240 Consumner Credit Managernent 3 hrs. 3 er.

This course emphasizes the principles, policies, and practices followed
" in the granting of consumer and retail credit. bases for credit judg-

ment, collection policies and procedures, govemment regulations,

retail revolving and instalfrnent credit, charge accounts, bank credit

card and non-bank card credit, and the managernent of a consumer

or retail credit department,

Prerequisites: BKG 100. BUS 210 {Prerequisites may be waived for

experienced business persons.)

BKG 250 Money and Banking/3 hrs. 3 er.

An analysis of the organization and operation of owr financial system
is given students in this course. Included in the study are the money
and capital markets. eommercial banking, and other financial institu-
tions such as commerdal finance companies. The relationship

between financial and economic activity including monetary and fiscal

policy is shown,
Prerequisites: BKG 100. ECO 100

BKG 200 Investments/3 hrs. 3 cr.

The principles and practices of investments are analyzed during this
course, Students learn to recognize the quantitative and qualitative
tests used in judging security values. Attention is given to the legal
and financial characteristics of various types of investrent securities.
Personal portfolic problems and policies are considered in terms of
objectives and investiment decisions.

Prerequisites; BKG 100. ACC 121

BKG 211 Banking Organization and Management/3 hrs. 3 cr.
Not offered in 1984-85

Marketing

MAR 100 Introduction to Marketing/3 hrs. 3 cr.

An introductory course to the field of product distibution. The cur-
rent marketing system is described. analyzed. and evaluated.
including methods. pokcies. and institutions involved in the distribu-
tion of goods from producer to consumer. Emphasis is placed on the
means of improving efficiency and lowering distribution costs. Case
stdies of actual business problems are presented with selected text.

MAR 210 Purchasing/3 hrs. 3 cr.
Not offered in 1984-85

MAR 300 Sales Principles and Practices/3 hes. 3 or,

The selling technigue topics include analyzing a product, evaluating
custorner needs and buying motives, handling objections, closing
sales, and developing salesman’s personality. Qrganization and pre-
sentation of sales tatks are emphasized.

Prerequisite; MAR 100

MAR 320 Retail Orcanization, Operation and Buying/3 hrs. 3 cr.
In this study of the management operations of a large retail store,
cumrent practices in store layout. organization, personnel anage-
ment, services 1o custorners, expense budgeting and control,
receiving, and marketing are analyzed. Methods and techniques em-
ployed by buyers in selected new lines. assortment planning, placing
orders. pricing, and handling other phases of the buying job are
discussed.

Prerequisite: MAR 100

fcontinued on next page)
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Retailing

RET 300 Consumer Motivation/3 hrs. 3 cr.

This course develops the student’s understanding of the relevancy of
consumer motivation and behavior ic modemn marketing techniques
and strategies. It offers insights and information vital to the consumer-
oriented firn. The economic, sodal. and psychological aspects of
consumer behavior are explored.

RET 310 Retail Merchandising and Promotion/3 hrs. 3 e

A comprehensive analysis of retall merchandising and promotion
which completes the Retail curriculum opfion. The career-crienied
student develops the skills necessary 1o construct a merchandise plan,
make decisions on stock tumover, identify pricing technigues. prepare
promotional campaigns {or selected products. store displays. and
identify the promotional characteristics of textiles. fashion accessoties.
and home fashions.

Prerequisite: MAR 320

RET 410 Curreni Trends in Retailing/3 hrs

Not offered in 198485

Sales

SLS 300 Sales Management/3 hrs. 3 cr.

A study of the problems of sales management covers sales policies,
selection and training of salesmen. methads of compensation and
sales stimulation. sales administration, budgeting. and sales forecast-
ing. Analysis and evaluation of current practices in sales management
will be thoroughly discussed.

SLS 310 Sales Promotion/3 hes. 3 cor.
Not offered in 1984-85

Real Estate

RLS 202 Real Estate Salesperson’s Qualifying Coursef/4 hrs. 3 cr.
This qualifying course is designed to meet the necessary educational
requirements associated with the New York State Real Estate Sales-
person's license examination. Topics covered in the comse inchide
Real Esiate Instuments, Law of Agency. Financing. Valuation and
Listing Procedures, Contracts. License Law, Ethics, Human Rights-
Fair Housing. Closing procedures. Land Use Requlations. and Real
Estate Mathematics.

RLS 203 Real Estaie Broker's Qualifying Course/4 hrs. 3 o,
This course is designed to meet the necessary educational require-
ments associated with the New York State Real Estate Broker's

license examination. Topics covered in the course include Operation
of a Real Estate Broker's Office, Selling, Advertising, General Busi-
ness Law, Construction. Subdivision and Development, Licenses and
Easements, Taxes and Assessments, Investment Property, Property
Management, Condominiums and Coaperatives, and Rent Requla-
tions.

RLS 301 Real Estate Management/3 hrs. 3 cr,

This course explores the pradical aspects of effeciive and efficient
managing of commercal and indusidal properiies. In addition, the
course will focus on the status of property management, the functions
of the real estate manager, the management agreement, the manage-
ment plan. and physical real property inventony.

Prerequisites: BLS 202, 203

RLS 302 Real Estate Appraisal/3 hzs. 3 cr.

This course examines the professional standards of appraisers, the
nature of value as it applies 1o real estate, economic factors which
influence values. replacement and reproduction costs, the varicus
valuaiion approaches, and capiialization techriques as they relate to
the real estate appraisal process. In addition, the appraisal will be
studied: the appraisal process for income property will be explored,
also.

Prerequisites: RLS 202, 203

RLS 203 Real Estate Financing/3 hrs. 3 cr.

This course is designed for individuals such as potential investors,
lenders, sellers of real estate, or other prolessional participants in
activities related fo the real esiate field. The course — in addition to
showing how the tax system, supply and demand, and financing
interact to aeate values — will deal with the institutional background
of real estate financing concepts required for making investment
strategy. In addition, emphasis will be placed on the use of leverage
in the financing of real estate, faxation, tax shelters, and methods and
insiruments of real esiate financing.

Prerequisites: RLS 202, 203

Travel and Tourism

TTA 200 Intvoduction to Travel & Tourism/3 his. 3 er.

This course provides the student with a basic knowledge of travet
and ifs various purposes: business, educational, aultural, therapeutic,
recreational and farnily reasons. The factors affecting demand and
supply are studied in detail. The final objective will be for a student
to acquire a thorough knowledge of “Towdsm™ embracing the foun-




Busingss Manggement feont'd.)
dations of transportation. accommeodations, business and special TTA 3 World Markeis/3 hes. 3 er.
activities which lure a person away from home. This course is designed to analyze the environment within which
. international travel, touristn and commerce take place The mejor
EA 20 Trf“gl ?"?:"’:5’;3 hm.‘3 crd < dual biai purpose of this course is to study the markets of the woild in order to
nstc_o urs;rls es%nse‘ © ;p qualify 1_n v i s :0 o :‘;n employ- develop marketing strategies and methods for travel and tourism.
:nen ::i:n '::znegl anga;fo:ﬁ‘:?en;?;nfmﬁﬁa‘;e :ggiﬁoi:r:hti; Ditferences among countiies and peoples are presented in this con-
text. Some of the specific d ti
course is designed for students interested in working and eventually < of the spedfic topics covered are map study, intemational

marketing, marketing research, logistics, and i files of
owning their own travel agency. Topics include air. rail and ship c oaJniIi esg o @ res OJISHEE, and economiic proilles o
fransportation systerns: ticketing: sales methods: and travel agency Prere qumte TTA 201

financing.
Prerequisite: TTA 200
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CENTER FOR ETHNIC STUDIES

Director: Williarn P. Coleman
Deputy Director: Salvador Ocasio

Assistant Professors: William P. Coleman, David U. Farquhat.
Salvador Ocasio, Nicholas D Ofiaja. Rex Serrano-Mattei

Adjimct Faculty: There are approximately ten adjuncis in the
Center.

The Center for Ethnic Studies offers courses in the {ollowing areas:
Black Studies (BLK). Puerio Rican and Dominican Studies (PRN)
Rlack and Puerio Rican Studies (BPR) and Swahili (SWA). The
courses are interdisciplinary and can be used to satisly requirements
in the creative arts, English literature, and disciplines within the social
sciences. In addition. all courses in the center for Ethnic Siudies are
articulated ic meet the requiremnents for the Associaie degree and for
transfer to four year colleges.

The educational objeciives of the courses include enhancement of
critical thinking processes and refinernent of writien communications
skills, Various courses in the Center present the diversities found in
race and the cultural chamcienistics which are evident in the eco-
nomic, polifical and humanistic areas.

Students interested in subjects related o career or pre-professional
programs in African Studies, Puerte Rican/Latin American Studies or
Caribbean Studies should consuli members of the faculty in the
Center for Ethnic Studies.

BLACK STUDIES (BLK)

Business

BLK 111 Developmeni of Black Business Management/2 hrs. 2 cr.
Same as BUS 811

Not offered in 1984-85

Black Literature

NOTE: Courses in Black Literature (200 level) satisfy requirements

for a third semester of the English sequence. Completion of ENG 115
(see page 78) is tequired for all Black Literature courses.
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BLK 221 Ako-American Writing from 18th Centuay to 194013 hrs.
3 cr. (Formerly BLK 231 and BLK 232)

A survey of fiction, poetry and commentary by Afro-American writers
from the 18th Century through the Harlem Renaissance.
Prerequisite: ENG 115

BLK 222 Contemporary Black Writers/3 hrs. 3 . (Fermerly BLK
233)

A survey of fidion and non-fiction waiting representing the various
regions of the Afro-centric world community from 1940 to the pre-
sent.

Prerequisite: ENG 115

BLK 235 History of Black Theatre/3 hrs. 3 or.

Evolution of the Black Theatve as a distinctive cultural entity from the
1820's to the present.

Prerequisite: ENG 115

BLK 236 Black Theatre Workshop 1/3 hrs. 3 cr.

An introduction to the production and performance aspects of Black
Theaire through supervised readings and stagings of the literature of
the Biack Theatre.

Prerequisite: ENG 115

BLK 237 Black Theatre Workshop 1I/3 hrs. 3 or.

This course is desgned o increase the skills and expetiences gained
through involvernent in the creative process of the theatre.
Prereqguisite: ENG 115

BLK 238 Black Literature of the Caribbean/3 tuos. 3 ar.

A study of writing frorn English and French speaking nations in the
Caribbean region.
Prerequisite: ENG 115

BLK 331 African Literature/3 ks 3 ar.

Not offered in 1984-86

Music and Art

BLK 101 African Ast/2 hrs. 2 er.

Same as ART 801

A survey course examining the function and form of Afiican Ast in its
past and present relationships to African cultures. The influence of




African art forms on Western att is studied. Lectures/discussions,
stides, visits to museums and galleties.

BLK 102 Afro-Amertican Art/2 hrs. 2 cr.

A survey of the works of Afro-Americen and Haitian artists from the
Colonial period to the present. The course stresses art as a reflection
of culture. Readings and visits to museums are reguired, Presenta-
tions given by visiting lecturers.

BLK 145 Music in African Culture/2 hrs. 2 cr.
Not offered in 1964-86

Social Science

BLK 121 History of African Civilization/3 hrs. 3 cr.

African Civilizations from the continuing discoveries in Olduvai, recent
reinterpretations of Nubian and Axumite regional history to the de-
cline of the West African kingdom of Songhai in 1596.

BLK 122 Africa 1500 to Present/3 his. 3 cr.
Africa from the beginnings of the Eurcpean slave trade to the end of
Colonialism in the late twentieth century. The effect of Colonialism

on economic and culiural patterns in the African Diespora are ex-
plored.

BLK 123 Afvo-American History 13 hus. 3 or.

A systematic examination of the role of black people in the develop-
ment of the econormic, political and cultural struchires of the United
States of America. Extensive use of the disciplines of psychology,
sociclogy, political sdence and economics is made to provide the
student with analytical criteria for understanding history.

BLK 124 Afro-American History /3 hrs. 3 cr.

Reconstruction || the Seocial Darwinist years, Cwil Righis activism of
the 1960's and the cumulative effects of instituticnalized racism are
set in an historical framework for comparative study.

BLK 126 Caribbean History/3 hrs. 3 cr.

A survey of the economic, political and cultural institutions which
charactetize the present nations of the Caribbean, their antecedents
in the post-Emancipation period, and the prospects for the future,
Readings, discussions.

BLK 127 Haitian History and Culture/3 hra. 3 cr1.
The roles of economics, culture and world diplomacy in the develop-

ment of the Republic of Haiti since the Revolution of 1791. The
impact of Haitian inteflectual and popuiar thought on prose, poetry
and art will be examined,

BLK 128 Black Wornen in the Americas and the Caribbean/3tss.
3cr

The changing status of women in African traditional societies will be
compared with changes in the status of black women in the United
States, the Caribbean and Brazil.

BLK 152 Modermn Black Political Thought/3 hrs. 3 cr. (Formerly
BIK 252)

The origins of nationalist ideclegies and political and social action in
the United States, Caribbean and African contexts are examined.
Political and economic developments since late 19th century are
analyzed.

BLK 154 Saciology of the Black Urban Community/3 hrs, 3 cr.
(Formerly BLK 254)

Cumrent theories of sodialization, cultural transformation and poverty
are assessed. Fleld visits 1o recognized agencies and institutions are

ananged under supervision of the instructor.

Prerequisite: Permission of the Center.

BLK 253 The Black Experience in Africa/3 hrs, 3 cr.

This course is designed to provide the student with an introduction to
the eultures of selected African nations through travel, stuctured
courses of reading and lechures conducted on the campuses of African
colleges and universities. Requirements include a term paper.

Offered during the Summer only.

BLK 256 The Contemporary Black Family/3 hrs. 3 cr.

The Black family in current urban/suburban settings. The effects of
changing value systems, the single-parent family, crses in education
and economic stability are examined, Field visits to selected agencies
and institutions are required.

Prerequisite: BLK 123 or BLK 124 or permission of the Center,

BLK 271 Foundations of Black Psychology/3 hrs. 3 cr.
A crtical ovenvdew of the major concepts of personality development
as applied to perspectives of self, status and role in Black commu-
nities. Adjustrnents related to these perspectives are analyzed. Field
trips to selected agencies are arranged.

{continved on next page)

67



Black Studies fcort'd }
BLACK AND PUERTO RICAN STUDIES (BPR)

Physical Education

BPR 101 Ethnic Dance/2 hrs. 1 cr.

Same as PED 801 {see page 95)

Explores the cultural foundations of movement and patterns found in
typical dance forms of Afro-American, Caribbean and Latin American
cultures. Fusions of dance and music are studied,

Satisfies requirement for Physical Education,

Social Science

BPR 112 Economic Development of the Dominican Republic in
the 20th Century/3 hrs, 3 cr.

This course analyzes the economic policies of the different political
tegimes in the Dominican Republic from the end of the 19%h century
to the present. It studies the application and results of these policies
— changes brought about by these regires in trade, industry, agri-
culture and population. It also examines the impact of the United
States on the developments in the Dominican economy during this
cenfury,

BPR 113 African Development in the 20th Century/3 hrs. 3 cr.
Problems of African economic and political development since 1900
are analyzed. The emergence of conditions contrary to the goals of
independence and African participation in world affairs are explored.

BFR 151 Political Economy of the Carbbean/3 his. 3 1.

A study of the factors of underdevelopment affecting the economies
of the English and French speaking countries of the Caribbean re-
gion. The effects of international diplomacy, multinational comporate
policies, educational and social determinants, and economie policies
are evaluated.

BPR 161 Health Problems in Urban Communities/3 hrs. 3 cr.
This course analyzes the relationship between urban life conditions,
economic factors and the quality of health care services and institu-
tions. The delivery of information fo the public throuch the media,
education systerns and health care agencies are evaluated. Films,
slides and visiting lecturers are presented.

An elective course.

68

PUERTO ERICAN AND DOMINICAN STUDIES {PREN)
Modern Languages and Literature

PREN 233 Representative Puerto Rican Writers/3 hrs. 3 cr.

An intensive study of a group of Puerto Rican writers and their
reactions to different periods in the history of their country. It includes
both oral and written analyses of the imporant works of Eugenio
Marfa de Hostos, José de Diego, Antonio S. Pedreira, Juliz de
Burgos, J.I. Gonzalez, Luis R Sanchez and other selected writers,
Each writer is studied as a man/woman reflected in hisfher works:
his/her unique reactions to the circumstances in which hefshe has
lived.

Prerequisite: Knowledge of Spanish,

PRN 235 Puerto Rican Theatre/3 hrs. 3 cr.

This course is a study of the drama written in Pueric Rico duting the
Spanish Colonial period, #s relation to the development of a naticnal
identity and its links to the developing drama in Laiin America. It also
studies the contermnporary dramatic expression both on the Island and
it the US A, and analyzes the different aspecis and problems of a
dramatic production. Actors, directors and playwrights are invited for
discussions and students are required to see and study local produc-
tions. Taught in Spanish.

PRN 237 Puerto Rican Literature: Early Colonial to 19th Cen-
nury/3 hrs. 3 cr. (Formerly PRN 231)

This course is a survey of Puerto Rican literature from the Spamish
Colonial Period to the 19th Ceniury. If includes a study of the first
literary expressions, both in prose and verse, a history of the vatdous
literary movements, and representative authors and their works.
Written critical analyses and oral reports on selected work will be
required. Note: This course is taught in Spanish and satisfies Liberal
Arts requirement for Modemn Language.

Prerequisites: Knowledge of Spanish and instructor’s permission.

PRN 238 Contemporary Puerto Rican Literature/3brs, 3 er,
{Formerly PRN 232)

This course covers the contemporary literary expression in Puerto
Rico. Authors such as Luiz Pales Matos, Julia de Burgos, Diaz Alfaro
and other short story writers are studied and evaluated. It also studies
and analyzes the modern novel as a reflection of the present Puerto
Rican society. Note: This course is taught in Spanish and satisfies
Libera! Arts requirement for Modermn Language.

Prerequisite: Knawledge of Spanish.



PRN 475 Latin American Heritage/3 his. 3 cor.

This course is an introduction 1o the culture of a selected Latin
American country or to the culiures of a group of geographically-
related countries. The course work begins with a visit and travel in
the country or countries studied. It also includes regular classes or
seminars, completion of a reading list. and meetings with students,
political leaders, and indellectual leaders of the country or countries
visited. The student will be graded on a written paper andfor a final
examination.

Prerequisite: A functional knowledge of the language of the country
or countries visited may be required

Music and Art

PRN 141 Puerto Rican Music/2 hrs. 2 cr.

Same as MUS 881

This course studies the history and development of the Puerto Rican
music beginning with an analysis of the role of music in each of the
three cultures (Arawak, Spanish, West African) that compose the
Puerto Rican society. The characteristics of each one of these musics,
the relationship between music and social crganization, and the pres-
ence of these characteristics in the music of the colonial period are
examined. The growth of the Puerto Rican society during the 18th
and 19th centuries and its resulling social divisions are studied as the
groundwork to analyze the relation between music and social class.
The marked influence of West African thythms in the contemnporary
music of the Caribbean and the connection between music and
national identity are also studied. Lectures are supplemented with
tapes, phonograph records and live performances.

Social Science

PRN 125 Puerio Rican Culture and Folklore/3 hrs. 3 cr.

This course studies the ernergence of a nationatl culiure, folklore, and
identity. Topics include the Taino, Spanish, and African contributions
to the creation of a cricllo perscnality and character; the Puerto Rican
family: race relations; the jibaro; religion: and the arts. It reviews
customs, traditions, celebrations, dances, legends, songs, proverbs
and hero and undeideg stories. The impact of United States culture
PEN 127 Puerto Rican History: Discovery to 19th Century/3 hrs.
3 cr. (Formerly PRN 121)

This course studies the history of Puerto Rico from ihe pre-Colura-
bian period to the middle of the 19th century. Consideration wilt be
given to political. social, cultural and economic factors contributing to
the emergence of national consciousness in the 19th century.

PRN 128 Puerto Rican History: 19th Century to Present/3 hrs. 3
cr. {Formerly PRN 122}

This course studies the historical conditions of Puerto Rico in the
second half of the 19th century. The transition from a Spanish colony
to an American possession is examined. The events and forces that
created the preseni Puerto Rico are studied and analyzed in perspec-
tive. The different altematives to the problem of status:
Commonwealth, Statehood, Independence are studied.

PRN 131 History of the Dominican Republic/3 hrs. 3 ¢r.

This course studies the history of the Dominican Republic from the
pre-Columbian and colonial periods to the present. It deals with the
geographical, political, secial and economical factors that form the
Bominican nation. Emphasis is given to relations with Haiti and North
America. The course also analyzes the position of the Dominican
Republic in the community of Latin American nations as well as its
place in today's world.

PRN 151 Politics of Puerto Rican Communities/3 hrs. 3 cr.

This course is an analysis of the political movements and parties of
Puerto Rican communities in the LL5.A.; the relationships of these
movements and patties toward political development in Puerto Rico;
the role of the Puerto Rican in both traditional and radical political
rmovernents in the J.5.A.; and how political participation in the
American process has come o confribute 10 a sense of community
identity among Puerto Ricans in the LU.5.4,

PRN 152 Puerto Rican Experience in Urban U.5. Settings/3 hrs.
3er

This course studies the peculiar characteristics of the Puerto Rican
inigration to the U.5. It analyzes the processes of assirilation and
adaptation to the American society as opposed to the identity and
preservation of Puerto Rican cultural values. The problems of educa-
tion, housing, health services, family and community, employment,
and economic development are given special attention as they relate
to the unique experience of the Puerto Rican in the US.A

PRN 234 The Puerto Rican Family/3 hrs. 3 cr.

This course studies the Puerto Rican family as the primary unit of
Puerto Rican society, reflecting the patterns and dynamics of that
society. It examines the variations in family structure that have
evolved from the Taino, Spanish and African cultures. The historical
and economic changes that have ansformed Puerto Rican socdiety
are analyzed, with emphasis on their effect on the family structure.
The experience of migration and its impact on the Puerto Rican
family are considered. Attention is given to the problems facing the

family as the unit of migration. (continued on next page}
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PRN 236 Puerio Bican Economic Development Since 1898/3 hrs.

3

This course analyzes the history and effecis of American economic
policies on contemporary Puerto Rico. The economie conditions be-
fore the American occupation are examined, with the objective of
comparing them with the conditions and changes afier 1898. The
period of sugar as a monoculiure is studied, as well as the great
depression and iis wnpact on Puerto Rico. The coming into power of
the Popular Party, with its polifics of land reform and economic
development, are examined. In condusion, the economic and social
planning that have brought about the modem Puerto Rico are ana-
lyzed,

Swahili (SWA)

SWA 101 Elementary Swahili 1/4 hrs. 1 lab. hr. 4 cr.
Not offered in 1984-85

SWA 110 Flementary Swahili 11/4 hrs. 1 lab. he. 4 or.
Not offered i 193485

SWA 200 Inievmediate Swahili IN/3 hrs. 1 lab. hr. 3 cr.
Not offered in 1984-85

SWA 210 Intermediate Swahili TV/3 hrs. 1 1ab. br, 3 er.
Not offered in 198485
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CHILD CARE/EARLY
CHILDHOOD
EDUCATION

Director: Lillian Oxtcby
Professor: Lillian Oxtoby
Instructor: Mary E. Shepard

Adjunct Faculty: There are approximately eight adjuncts in the Pro-
gram.

ECE 102 Early Childhood Education /2 hrs. 2 lab hrs. 3 or.

An introductory course for perspective assistant teachers. The
course will identify the philosophy, practices and resources in the
field of Early Childhood Education today. In addition, students will
visit early childhood education settings for first hand observation of
young children.

ECE 201 Curriculum and Proaram Planning for the Young Child
With Special Needs/2 hrs. 2 1ab hrs, 3 cr.

Identifies the various handicepping conditions of young children with
special needs, including emotional, intellectual, physical, visual, hear-
ing, orthopedic, speech and language, and other health impairmenits.
In addition, techniques and strategies for mainstreaming these chil-
dren within the early childhood educational environment will be
included in ihe curriculum.

Prerequisite: ECE 102

ECE 202 Cunriculum and Program Planning for Young Children
12 has. 2 tab his. 3 o

An intensive course in the methods and materials of early childhood
education including: theory, curiculum construction and planning,
analysis of the role of the assistani teacher, materials, equipment,
space, arts, crafts, music, children’s literature, language arts and
sthool services,

Prerequisite: ECE 102



Child Care {cont'd.)

ECE 202 Infant Care Curticulum and Program Planning 1/2 hrs.
2 1ab hrs. 3 or.

An intensive course m the methods and materials of infants (2
months-18 months) care including: theory, curriculum construction
and planming. infant’'s emotional. cognitive, social and physical de-
velopment, the mole of the parent, infant’s schedules and routines,
and infant observation and recording.

Prerequisite: ECE 102

ECE 301 Early Childhoed Education I/l hz. 4 lab hes. 3 er.

A fieldwork course requirmg supenvised participation and observation
in an assigned early childhood education setting such as a day care
eenter, pre-kindergarten, headstart, infant care. private school. eic.
The student will spend a minirnuwm of 60 hours in the field.
Prerequisite: ECE 202

ECE 302 Carviculum and Program Planning for Young Children
/2 hrs. 2 lab frs. 3 er.
A continuation of Curriculum and Program Planning 1. Methods

and materials of early childhood education in sdence, socdial studies.

wmath are studied.
Prerequisite: ECE 202

ECE 303 Early Childhood Education I 1 he. 4 lab his. 3 ex.

A fieldwork course requiring participation in an assigned group care.
infant or toddler setting. The student will spend a minimum of 60
hours in the field.

Prerequisite: ECE 204

ECE 304 Toddler Care Curriculum and Program Planning 11/2
hrs. 2 lab hrs.

A continuation of Infant Care Curriculum and Program Planning L
The topics introduced in CC 204. and their application to the
toddler child age 18 months-36 months will be considered. These
will include: theory. curriculumn and planning. toddier’s emotional,
cognitive, social, and physical development. the role of the parent,
toddler's schedules and routines. and toddler observation and re-
cording.

Prerequisite: ECE 204

ECE 401 Supervised Instructional Experience With Young
Children/l hr. 6 lab hrs. 4 cr.

Application of theory through supervised observation and student
teaching in the pre-school setting. This experience is implemented
by a weeldy conference designed to coordinate the curiculum
sequence with practical expernence. thus preparing the praspective
assistant teacher to assume his or her role upon comimencement.
Prerequisites: ECE 301, 302

ECE 403 Supervised Instructional Experience With Infants &
Toddlers 1 hr. 6 1ab hrs. 4 cr.

Application of theary through supervised observation and student
teaching in an assigned group-care. infant or toddler setting. This
experience is implemented by a weekly conference designed to coor-
dinate the curriculum sequence with practical experienice, thus
preparing the prospedive assistant teacher to assurne his or her rcle
upon commencement.

Prerequisites: ECE 303. ECE 304
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COOPERATIVE EDUCATION AND PLACEMENT

Chairperson: Hariet P. Van Sickle
Deputy Chairperson: Joseph Doctor
Professor: Harriet P. Van Sickle
Associate Professor: Joseph Doctor

Assistant Professors: Patricia Hough, Barbara J. Kale,
Henry G. Sirocbants

Instructor: Maxine Rosenthal
Lecturer; Joan Jeter

Adjunct Faculty: There are approximately two adjuncts in the
Department.

The philosophy of copperative education is to enhance the rele-
vance of thecries leamed in the classroom, giving students the
opportunity to apply those classroom theories to practical work
experience gained through on-the-job intemships in business, indus-
try. qovemment, or service organizations. Cooperative Education is
required of studenis majoring in Accounting. Secretanial Science,
and Business Management (including the concentmations in Banking
and Finance, Credit and Collections, General Management. Market-
ing. Retailing, and Sales Management). It is optional in Data
Processing and Liberal Arts. {See page 48 for job placement informa-
tion.)

CED 201 Career Planning (Classroom Course)/2 his, 2 cr.
Designied to help students creatively plan their careers. the course
covers inlerest inventories, case studies in human relations, employ-
ment settings. sources and resources for employment. career
profiles, problems of labor and management, personnel practices,
resurne writing. interviewing. pre-employment testing, letters of ap-
plication. and company. product and industry research.

Students who are required to register for the classroom course CED
201. Career Planning. shouid do so at the beginning of their second
sermester. At the beginning of the third semmester, students who are
matriculated with a 2.0 GPA or higher and who are U.5. citizens or
permanent residents register for Intemship 1. {(See CED 300).
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CED (300, 400, 500) Conperative Education Internships/15 hrs.
2 cr.

The internship experience is separated into three paris: the 300
series is the first intemship, the 400 series is the second intemnship.
and the 500 series is the third intemnship.

Students should not enroll in the third intemship (500 serias) unless
they are reguired to complete six credits of Cooperative Education
and have been directed 1o take a 500 series intemship in lieu of CED
201 by their Cooperative Education coordinator.

The following intemships are offered by the Department:

CED 301 Accounting Intermship [

CED 401 Accounting Intemnship H

CED 501 Accounting Intemship Tii*

CED 305 Liberal Ads Internship 1

CED 405 Liberal Arts Intemnship i

CED 311 Data Processing Internship 1

CEID 411 Data Processing Intexnship I

CED 351 Secretasial Science Internship I
CED 451 Secretarial Science Internship 11
CED 551 Secretarial Science Internship 111*
CED 361 Business Management loternship (
CED 461 Business Management Internship 11
CED 561 Business Management Internship 11*

(Business Management Internships include students in the following
concentrations: Banking and Finance, Credit and Collections, Gen-
eral Management, Marketing, Retailing, Sales Management, Travel
and Tourism.}

*Begistrotion jn the CED 500 series requires special opproval by the Coordinotor.

A Word About Internships

Each student intern is assigned o a coordinaiot, (a taculty member
in the Depariment of Cooperative Education and Placement) who is
knowledgeable about the student’s field The coordinator helps the
student secure internship placernent, and serves as the student's
instructor and advisor during the field experience. In addition, the
student has a unique opportunity to discuss and evaluate broader
goals and career objectives on an individual basis.



Cooperative Education interns are expected to work fifleen (15)
hours a week. complete a ierm project assigned by the coordinator,
and be evaluated by the company supervisor. Most students who
work fifteen {15) howrs per week in a field related 1o iheir majors,
receive two {2) academic credits and are paid by their employers.
On occaston, a student may accept a volunteer rather than a paid
assignment in order to complete the necessary internship. (Note:
Should a student piefer, intemships may also be fulfilled on a
sernester s basis, altemnating full-ime work with full-time study.)

At the end of each semesier, the Depariment conducts pre-regisira-
fion ornentation for all students planning to entoll in the coming
semester s intemship program. Attendance at these sessions is
mandatory.

At registration, students must schedule classes either in the moming
ot aftermoon. leaving a half-day open for intemnship assignments in
a business, industry, govemment or service organization. Studenis
should allow enough travel time between the College and the job.

A student who does not register for a Cooperative Educa-
tion Intemnship during hisfher third term {because of class
conflicis, low academic average. non-citizenship. current
employment, of other reasons) should arrange for an in-
terview with the coordinatot during the course of the third
semester. At that time. arrangements can be made en-
abling the student to fulfil the requirements for an
Associate degree. Condlicts or problems can be resolved
only by discussing them with the appropriate coordinator.
Students should resolve all problems by the end of the
third semester to avoid postponing graduafion.

NOTE: Ik is the responsibility of the student o report to the Depart-
ment of Cooperative Education within the first two weeks afier the
beginning of the semester to arrange for an appointment with the
assigned coordinator.

it & the policy of the Cooperative Education and Placement Departrment to utilize
employers whe hire students without regord 1o sex. roee, coler. national origin, hendi-
£ap oF oge.

DATA PROCESSING

Chairperson: James L. Brooks
Deputy Chaupersons: Richard Chortley, Marvin Kushner
Professors: Marvin Kushner. Cynthia Zucker

Associate Professors: Deborah S. Becker, Carol L. Brandon,
James L Brooks. Jorge Nossa

Assistant Professors: Mary Alice Cohen, Solomon Z. Feder
Insiructors: Richard Chorey, Yves Max Delphin, Donald Raab
Lecturers: Jdulio Cortes, Robert Greer

College Laboraiory Technician: Louis A. Biwvera

Adjumct Faculty: There are approximately 22 adjuncts in the
Department.

The Data Processing courses iniroduce students to the basic princi-
ples of business data processing techniques. Practical experience in
methads of handiing equipment and functional competence in the
applications of data processing systermns and comptier programming
are included. The College maintains a modemn Electronic Data
Processing Center which is used for instructional purposes by the
Depariment of Data Processing for its majors and as a serivee to
other departrnents in the College. The instaliation is also used by
the faculty for research and in-house training.

Operated on an open-door policy. the student Data Processing
Laboratories are available for use throughout the day and eary
evening. Data Processing students are permitted to operate ail
rnachines after their first term whenever there are no formal class
sessions. NOTE: It is recommended that all remediaiion courses be
taken before beginning Data Processing courses,

For the curricula in Data Processing leading to an Associate in
Applied Scienice (A A 5.} degree, see page 23.

DAT 101 Intreduction to Data Processing/5 hrs. 4 or.
This course develops understanding and appreciation of cammercial
data processing Instruction and practical training is given in the

feontinued an next page)
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Deta Processing {cant’d.}

operation of data entry machines. the concepts and logic of
flowcharting along with the fundamentals needed to write Fortran
programs. Students are required to complete three programs in
Fortran.

DAT 102 Accelerated Introduction to Data Processing
{Experimental}/3 hrs. 4 cr.
Not offered in 1984-86

BAT 120 Intreduction to Computer Concepts{4 hrs. 3 cr.

An understanding of the importance of computers in our current
society is developed in this course. Through the use of a program-
ming language and computer terminals, practical experience is
gained in many areas including accounting. business, economics,
humaniiies, mathematics and science.

Required for Business Administration and Government Administration

cumicula; an elective in other programs. Not open to Data Processing
migjors

DAT 125 Medical Records Applications in Data

Processing{4 hrs. 2 or.

This course develops an understanding of the importance of com-
puters in the medical health area. Through the use of programming
language and computer terminals, practical experience will be given
with a specialization in the area of Medical Records.

Required exclusively for Medical Records Technology students
Offered Spring Semester

DAT 201 Basic Cobol Programming/s hrs. 4 cr.

Students perform programming drills, exercises, and case studies to
bridge the gap from the thecretical to the practical woild of Cobol
programming. Students utilize basic input and output devices in-
cluding tape and disk in their programmming problems.

Prerequisite: DAT 101 or a satisfactory score on the waiver examing-
tior

DAT 211 Basic IEM Computer Operations/3 hrs. 2 o

A detailed practical study of the operations of IBM computers.
Practical study on an RJE {(Remote Job Entry} Terminal operating
in an OS5 environment, as well as exposure to varous types of
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computer terminals is an integral pari of the course. Students leam
to run the computers including the operation of disk and tape
drives, card reader, conscle typewriters and the printet. Students
also read and prepare operating procedures and control cards for
utility programs.

Prerequisite: DAT 101 or a satisfectory score on the waiver examina-
tiort

DAT 221 Basic RPG Prograrnming/3 hus, 2 cr.

Report Program Generator (RPG) is the program language pre-
sented in this course. Students obtain practical experience by,
writing programs in this computer language, utilizing the card
reader, printer, and tape disk drive.

Prerequisite: DAT 101 or a satisfactory score on the waiver exarning-
tion

DAT 301 Advanced Cobol Pragramming/5 hrs. 3 er.

An extension of Basic Cobol Programming, duting which students
write prograrns uiilizing the different disk processing techniques
(sequential and index sequential} and advanced program concepts
such as overlays, subroutings, internal sors and subscripting. Mul-
tiple input and output devices are used throughout the programs.
Prerequisite: DAT 201 or Departmental approual

DAT 310 Advanced 1BM Computer Operations/4 hrs. 3 o,

This is an exiension of the Basic IBM Computer Operations course
where students are taught the disk concepts and the related disk
utility program, sorts and merges, and other software utility pro-
grams. The concepts of operating systems and systems generation
are discussed.

Prerequisite: DAT 211

DAT 325 Promramming Systems/3 hrs, 3 or.

The tocls and methods used by system analysis to develop systerns
for computer applications are faughi. After the concepts are pre-
sented, students follow up the theoty by preparing a Run Book
which includes procedures, documentation, and operating instrue-
tions for the machines involved in the systern.

Prerequisite: DAT 201 or DAT 221 or Deparémental approval



Dota Processing (eont’d.)

DAT 350 Advanced Report Program Generator/4 hrs. 3 ar.
Students expand upon the basic principles and techniques of com-
puter programiming using RPG. Students will apply this knowledge
in the wiiting and testing of programs including merging, chaining,
table handling and updating.

Prerequisite: DAT 221

Offered Spring Semester

DAT 400 Systems lmplementation/5 hs, 3 e,

Students continue from the realm of theory taught in Programming
Systems 1o the realities of practical applications. The elass is divided
into tearns. A system is developed as a joint effort by each group as
they analyze, systematize, program, and write procedures for practi-
cal problems to implement their project.

Prerequisites: DAT 301 and DAT 325 or Deportmental approvol

DAT 411 Operations Management/3 hrs. 3 cr.

Students examine the operations of a computer installation from
management’s viewpoint. Job set-up, Yogs and controls, conver-
sions, job scheduling, cataloging, and installation set-up are amang
the topics considered. Terminals are discussed and used in the
course.

Prerequisite: DAT 310 or Departmental approual

Offered Spring Semester

DAT 420 QOperating Systems Concepts/3 his. 3 cr

This course teaches the putpose and use of cerlain Disk Operating
Systern functions as well as a conceptual overview of Operating
Systems in general Specific attention will be given to Jub Control
Language, Linkage Editor, the Librarian, System Generation, I0CS5,
and a comparative analysis of DOS and OS.

Prerequisite: DAT 2601 or Departmental approval

DAT 425 Time Sharing Systemns/3 his. 2 cr.

This course is designed to develop and enhance the knowledge of
students in data processing. It concenirates on the description, use,
and practical applications of data processing through the use of
computer terminals, An in-depth study of a Time Sharing System is
made with special attention fo its control program, its prograraming
capabilities, its debuaging facilities, and its file maintenance options.
Prarequisite: DAT 101 or Departmerital approval

DAT 431 Assembler Language Programming (ALP) for IBM Com-
puterf3 hrs. 3 lab hrs. 4 e

The aciuat programming Jlanguage of the IBM Computer is pre-
sented, with siudents wiiting programs in this media.

Prerequisite: Departmental approval

Offered Fall Semester

DAT 448 Fodxan IV/4 hrs. 3 er.

Students ate given a programming background uillizing Foriran pro-
gramnming language. Commerdial and scientific problerns are
presented and programmed fo give students praciical expertience.
Prerequisite: Departmental approval

DAT 450 Programming Language [ (PL/1}/4 hrs. 3 or.

In this new high-level language developed for the IBM Computer, the
best atitibutes of Cobol and Fortran are combined in the prepamtion
of this new fanguage. Commercial problerns are programimed to give
students practical experience.

Prerequisite: Departmental approval

Offered Spring Semester

DAT 510 Computers & Sacdiety/3 his. 3 or.
Not offered in 1984-86
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DEVELOPMENTAL SKILLS

Chairperson; Edward M. Bostick
Deputy Chairperson: Barbara Gonzales

Associate Professors: Vivian C. Gaman, James Schiavone, Sylvia
Seidman

Assistant Professors: Edward M. Bostick, Gay Brookes, Audrey By-
noe, Barbara Gongzales, Linda R. Markstein, Sandra Motz, Daniel J.
Smith, Jean Withrow

Instructors: Reymaldo 5. Alvarez, Lovise Axelrad, William David
Bonham, Diane M. Buscemi, Eleanor Frénip, Janis Jones, Bonnie
Kuehns, Anne 0. McCammon, Yvonne K. Pratt

Lecturers: Constance Bamy, Paulette R. Pionchak, Cynthia B.
Richards

College Laboratory Technician: Joseph Johnson

Adjunct Faculty: There are approximately 31 adjuncts in the
Depariment.

The Departmment of Developmental Skills offers courses in English
as a Second Language and in Reading. The courses help students
in developing skills essential 1o continued academie progress.

In order to determine whether a student has a need for these
courses, a placement examination is given. As a result of the
examination, students may be assigned to appropriate Developmen-
tal Skills or other courses. Students are placed in the appropriate
level as determined by the exam. The courses offered by the
Depariment are also open to any other student who feels the need
for specital work in ESL and Reading.

NOTE: Students who are required to take ESL 060, 061, 062 or
RDG 06}, 062 are not permitted 1o register for more than a total of
18 contact hours.

ESL 060, 061, 062 English as 2 Second Lanauagef6 hrs. § cr.
ESL 083 English as a Seecond Language/6 hrs. 3 er.

Required for all entering students of foreign language background
whose placement examinations show a need for instruction in Eng-
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lish 25 a Second Language. Each number represents a different
proficiency Jevel of the course. Students are placed according to
their ability in one of the levels. The course is comprehensive —
combining listening, speaking, reading and writing skills. Credit is
granted when students’ essay-writing performance is judged satisfac-
tory for entrence intc ESL 084, ENG 090 or ENG 100 (see page
78).

ESL 084 Intensive Writing/6 hes. 3 or.

Required for ail entering students whose placement examinations
show a need for intensive work in writing and whose major prob-
lerns with wrtiting stem from a foreign language background. This
course focuses on the processes of essay writing, including para-
graph structure, sentence structure and content. Successful
completion awards the student three credits; students who excel
may receive six {6) credits. Credit is granted when students’ essay-
writing performance is judged satisfactory for entrance into English 1
(ENG 1007,

RDG 061 Reading and Study Skills 1/6 hrs. 0 cr.

RDG 062 Reading and Study Skilis /6 hrs. 0 cr.

RDG 073 Reading and Study Skills 1/6 hrs. 3 er.

These courses are designed to improve students’ ability to read
coliege level textbooks and other written materials. Students who
score below the official exii level on the CUNY Reading Assessment
Test are required to register for one of these courses. Based on the
results of the test, students are placed in either RDG 061, 062, or
073. (RDG 073 is open 1o those students not required io take a
reading course, but who still wish to improve their reacing and
study skills.} At the end of each of these courses, all students are
retested — using the CUNY Reading Assessment Test.* Students’
performance on the retest determines whether they must regisier for
further reading courses.

These courses develop necessary vocabulary comprehension and
study skills. Studenis use a variety of muli-level resources including
speed-reading machines, cassette listening tapes and other relevant
reading materials. Students meet three (3) hours a week in classes
and an additional three (3) hours a week in supenvised laboratory
practice for a total of six {6) hours a week.

*The CUNY Reading Assessment Text Exit Level represents approx-
imately senior high school reading level,



Bevelopmental Skills (cont'd.)

RDG 072 Reading and Siudy Skills, Level III/3 hrs. 3 cr.

This course is open only to those students who have previously
taken RDG 073, but who did not meet the CUNY Reading Assess-
ment Test Exit Level. However, if in the opinion of the insimcior
the student need not repeat RDG 073 (a six hour course}, then the
student may enroll in this three {3) hour course.

NDTE: Students who take both RDG 073 and RDG 074 can only
receive a total of three (3} credits.

ENGLISH

Chairperson: Rivkah Feldman
Deputy Chairpersons: John P. Eggers, Jane J. Young

Professors: Milion Baxier, Gerald Cchen, Roger B. Dooley,
Johin P. Eggers, Rivkah Feldman, H. Lee Gershuny, Harold Haizip,
Sheila Klass, Abraham Kupersmith, Mariiyn Bosen

Associate Professors: Stephen Cogan, Bobert Lapides,
Jane Pazik-Bondarin

Assistani Professors: Nan Bauer-Maglin, Kathleen Chamberlain,
Anthony R. Drago, Billie Ehrenberg, Natalie Farbman,

Leonard B. Feldman, Hedwig Heilbrun, Leonore Hoffmann,
Harmy W. Lutrin, Nancy McClure, George Moberg, Barney Pace,
Ruth T. Weinstock, Randolph L. White, Naomi Woronov.

Jane J. Young

Lecturer: Diana M. Liben

Adjunct Faculty: There are approximately 44 adjuncts in the
Department.

The English Department prepares students who have varous levels
of proficiency to reach an optimum level of performance in waiting
and reading. The courses offered by the Departiment enable students
to qualify for graduation and to perform successfully in four-year
colleges.

Prior to enroliment in any English course, each student is required to
write a H0-minute essay. Studenis found 1o be below the minimum
level for admission to the regular English course will enrdll in an
intensive remedial writing program. Those who pass the examination
enroll in English 100. All students are requited to envoll in English
100 and English 115. Liberal Aris and Business students are required
f0 take one three {3) credit course beyond Composition Il {English
electives numbered 200-310). This requirement may be fulfilled by
literature courses offered in the English Depaitment or

in the Center for Ethnic Studies (see Black Literature courses an
page 66).

{eontinued on next poge)
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English {cont'd.}

NOTE: Students are advised to determine their cumiculum require-
ments before enrolling in an English course nurabered 200 or
higher. Students who plan to transfer to a four-year college are
urged to contact that college to find out which English elective
should be taken at BMCC to fulfill their admission requirements.

ENGLISH 088 Intensive Writing/6 hr. 0 c1.

This is a lower-level remedial writing course in which students are
introduced at the pre-college level, 1o the fundamentals of writing,
including punctuation, spelling, grarmmar, word-chaice, sentence-
structure and paragraphing. Students are given frequent in-class
writing exercises that focus on narration and description as modes
of developing ideas. Conferences with instructors are frequent. This
course prepares students for English 090.

ENG 090 Intensive Writing/6 hrs. 0-3 cr.

ENG 091 Intensive Wiiting/6 hrs. 6 cr.

This is an upper-level intensive remedial writing course which fol-
lows the English 088 course. Students are instructed, at the pre-
college levet, in the basic components of effective writing, including
word selection, punciuation, spelling, grammar, senience structure,
and paragraph development. Individual conferences with the in-
structor ate frequent. Successful completion awards the student
three credits; students who excel may receive six credits.

ENG 1086 English Composition 1/3 hrs. 3 cr.

This is the standard introductery English Composition course, similar
in requirements and scope to stich courses in other colieges and
universities. Students are guided through the wiiting of a variety of
rhetorical styles, including narrative, description, argumentation,
analysis, and exposition. Reading materials exemplify the need for
logical thinking and creative expression.

ENG 102 English Composition | and 11, in Tandem/6 hrs. 6 cr.
This course combines English 100 and 115 into a one-semester
course. It is recommended for students who have demonstrated
proficiency, such as on the placement examination.

ENG 115 English Composition I3 hrs. 3 cr.

This course develops the student’s abilities to wiite longer analytical
compuositions. It culminates in the submission of a termm paper which
must demonstrate that the student has mastered essential skills of
research, organization, documentation, and prose. The course intro-
duces the student to genres, such as the short story, essay, poetry,
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play, or novel, developing literary awareness and language com-
prehension abilities while providing ideas for crtical writing.

Engtish HI (ENG 200 and higher)

English Il consists of the English electives which appear in this
Catalog as courses numbered English 200 or higher. The literature
courses in this group consider in some depth the various periods of
literary achievemnent or particular genres. The writing courses, creative
writing and journalism, infroduce students to specialized fields in
which they study both professional achievement and experiments in
the art itself.

The English Hi courses are similar in structure, crganization and
content to courses at four-year colleges. Liberal arts and Business
students are reguired to pass at least one three-credit course below.

NoTE: Studenis are reminded to consult the cumicular literature or
advisors. Transfer students should contact the next college which they
expect o attend, prior to envolling in an English elective at this
College.

ENG 200 English Literature I; From Anglo-Saxon to Neg-
Classical Times/3 hrs. 3 er.

This course surveys works of English literature from its origins in pre-
Norman English to the Eighteenth Century. The objectives are three-
fold: (1} to develop the student's appreciation for literature and an
acquaintance with literary masterpieces written in English during the
vears of this survey; {2) to infroduce the student to the major political
and cultural events and to the ideals that shaped England dusing
these years; {3) to illustrate how cultural and political ideals shape
men's thinking and have their reflections in and are reflected by
literature, Selections may include Beowulf, Chaucer's Canterbury
Tales, Shakespeare's plays and Swift's writings.

ENG 210 English Literature ii: From the Romantic Era

to Modern Times/3 hxs. 3 cr.

This survey course is independent of English 200 which is not a
prerequisite. It covers the principal figures, styles, themes and philoso-
phies represented during three literaty periods: the Romantic Era, the
Victotian Age and the Twentieth Century. Exposes students to major
works of literature including poetry, plays, short stories, novels and
essays. It enables students to appreciate the thought and contribu-
tions of cutstanding writers such as Keats, Wordsworth, Tennyson,
Browning, Yeats and Eliot, as well as Dickens, Joyce and Lawrence.



English (cont'd)

ENG 251 Moderm American Theatie/3 hrs. 3 er.

The deveiopment of the American theatre since the tise of realism is
traced through 1920's dramas by O'Neill. Howard and Rice. come-
dies of manners by Bamry and Behrman: socially conscious plays of
the 1930's by Qdets, Sherwood and Hellman, and post-war dramas
by Williams and Miller.

ENG 252 Introduction to Shakespeare’3 hrs. 3 cr.

Selections from Shakespearean tragedies. comedies and histories are
studied in this course. Attention is devoted to the development of
Shakespeare's life, times and art.

ENG 253 The American Novel/3 hrs. 3 cx.

This course focuses on the gradual emergence of the American novel
both as a literary form and as a reflection and reinforcement of
pattems in the fabric of American life. Representative authors may
include Hawthome, Melvilie, and Stowe from the 19th centuny:
Lewds, Cather, Fitzgerald, Faulkner, Hemingway. and Steinbeck from
the 1920's to the 1950's; and Wright and Mailer of the 1960's and
1970's.

ENG 254 American Literature of the Nineteenth Century 3 hrs.
3 cor.
Not offered in 1984-86

ENG 255 World Literature I: From Homer to Dante’3 hrs. 3 cr.
This course offers a survey of world literature from Greek times to
the 15th century. & includes selections from the Greek epics. the Old
and New Testamnents. Virgil's Aeneid, the literature of the eany
Middle Ages and Dente's Divine Comedy. [t is taught independenitiy
of English 256.

ENG 256 World Literature I1: From the Renaissance to
Contemporary Times 3 hrs. 3 ex.
Not offered in 1984-86

ENG 257 Modern European Noveli3 hrs. 3 cr.

European social and political ideas as they are reflected in the works
of such novelists as Gide, Silone, Koestler, Camus, Sartre. Mann and
Kafka are examined and analyzed.

ENG 259 Modern Poetry/3 hrs. 3 cx.
Not offered in 1984-86

ENG 260 Comparative Literature I: Survey of Judaic Literature
(in English)/3 hrs. 3 cr.
Not offered in 1984-86

ENG 261 Images of Women in Literature 3 kus. 3 or.

This course examines how literature has shaped and defined
women's roles and has reflected and promoted prevailing femaie
stereotypes. Works chiefly by women writers will be studied. Entoll-
ment is open to both men and women.

ENG 275 Film/3 hss. 1 1ab hr. 3 cr.

This is a film history and appreciation course. with special emphasis
on American films of the 193(Fs, especially those adapted from the
stage. During one double period in which a full-length fiim is shown,
students are encouraged to take notes. [n the nexi class this film is
discussed and analyzed and at the third meeting the fiim for the
following week is intioduced. Program notes and extensive back-
ground material are provided.

ENG 280 Creative Writing Workshop 3 hrs. 3 ex.

The objective of the Creative Writing Workshop is to sharpen stu-
dents creative writing skills in the genre of shortt story, poetry, essay
and play depending on interests and ability. Admission is by depart-
mental approval.

ENG 301 Joumalism 1'3 his. 3 or.

This course covers the basic principles and practices of news repori-
ing and writing. Students are taught to wiite single-incident news
stories, conduct balanced interviews and edit their own copy employ-
ing standard copy editing symbols and format. Emphasis is also given
to the theoretical side of journalism with an overview of its history,
present legal controls, ethical issues and rapidly expanding technol-
ogy.

ENG 302 Jouwrnalism 11/3 hrs. 3 cr.

This course builds on English 301 and provides further opportunities
for students to explore journalism. Students conduct interviews, eover
stories around the city and write journalistic articles. Opportunities are
povided for specialized coverage in areas such as politics, consumer-
ism, science, education, finance, the arts, social change and farnily
life. Topics include layout, headline composition and basics of jour-
nalism law. Individual conferences and group critiques as well as
scrutiny of professional media by means of tours are featured.
Prerequisite: ENG 311 ar permission of instructor

ENG 310 Contemporary Urban Writers/3 hrs. 3 or.

This course focuses on the literature of urban America since 1950
and. in particular, how contemporary writers used the images and
themes of the ciiy to evoke the anti-naiural, anti-human machinery of

frortinued on next page)
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authoritarian establishments. Running through the readings is the
question: how does one survive in this super-city with dignity. et
alone with hercism?

ENG 312 Science Fiction: High Tech Literature/3 hrs. 2 .
This course examines how science fiction literature envisions the
impact of machine technolegy on the individual and society. The
human/machine interaction will be traced from early myths to con-

temporary science fiction. including works by Asimov, Clarke. Bester,

Orwell and Vonnegut.
Prerequisites: ENG 100. ENG 115

ENG 313 The Art of the Detective Story/3 hrs. 3 cr.

This course explores the genre of the detective story: its principat
themes, plot. character and sefting: the dramatic changes the genre
has undergone {particularly in the twentieth century): its relationship
to other literature and new directions of the genre today. In addition
the phenomenal popularity of the detective story will be considered:
who is the audience and why has it attracted such a large audience?
Prerequisites: ENG 100. ENG 115

1

MATHEMATICS

Chairperson: Patricia R. Wilkinson

Deputy Chairpersons: Geolfrey R Akst, Jack Drucker. Lawrence A.
Sher, Carcle Weisbrot

Professors; Geoffrey R. Akst, Beryt E. Hunte, Nathan Newman,
Lawrence A. Sher. Patricia B. Wilkinson

Associate Professors: Genaro M. LaChica, Toni Kasper, Maria A
Reid
Assistant Professors: Sadie Bragg, Eileen R. Bynoe, Esther Ettedgui,

Robert L. Kaufman, Mary B. Kellogg, William A. Parsons, Myron S,
Rosenbaum, Lawrence B. Spector, Paut D. Zehn

Instructors: Jack Dnucker, June Gaston, Susan Shiader,
Carole Weisbrot

Adjunct Faculty: There are approximately 60 adjuncts in the
Department.

Every student enrolled in a degree program is required to take at
least one college-level course in mathematies. The coursas are
designed 1o help students appreciate the logical structure of mathe-
matics and the scope of the application of mathematics in modem
society. Procedures and ideas are emphasized, as are the develop-
ment of applications and skills. In general, the courses offered by
the Depariment attempt to strengthen and enrich the student’s basic
understanding of mathematics.

In addition, the Department offers courses for students who may be
required to take remediation. {(Placement in remedial courses is
determined by scores on the CUNY Freshman Assessment Place-
ment Exam.} There are two levels of remediation; 1} Arithmetic
{MAT 010 or MAT 011) and 2) Algebra {(MAT 051 or MAT 012,
Note: MAT 012 combines MAT 011 and MAT 051.) ARl Liberal Arts
and Business Administration students must complete MAT 051. Any
student who plans to fransfer to a four-year college must take

MAT 010 or MAT 011 and MAT 051



Studenis who have taken 12th year Mathematics in high
school, Advanced Algebra, or Mathematics 12X shouid
confer with the Department chairperson.

MAT 010 Basic Mathematics 1/6 hrs. § cr.

This is a course in basic arithmetic skills and the midiments of
algebra. Topics covered include: whole numbers, fractions, deci-
mals, percents, proporiions, signed numbers, and the solving of
simple linear equations. Required of students whose placemeni
exam indicates a low level of proficiency in simple arithmetic skills.

MAT 011 Basic Mathematics II/3 hrs. 0 cr.

This is a eourse in basic arithrnetic skills and the rudiments of
algebra. Topics covered incude: whole numbers, fractions, deei-
mals, percents, proportions, signed numbess, and the solving of
simiple linear equations. Required of studenis whose placement
exam indicates a marginal level of proficiency in simple asithmetic
skills.

If a student posses MAT 010, the student should not register for
MAT 011

MAT 012 Basic Arithmetic and Algebra/6é has. @ cr.

This course is a combination of remedial arthmetic and elementary
algebra. It includes arithmetic of integers, fractions, decimals, per-
cent, algebraic representation, cperations with polynomials, linear
equations, exponents and radicals, factoring, graphs, measurernent,
"and the Pythagorean Theorum. This is an accelerated course for
students who have scored relatively high on the placement exam-
ination.

This course is designed to prepare students for the University Com-
petency Examingtion required for transfer to the upper division of
CUNY.

MAT 051 Elemeniary Algebra/d hes, 0 1.

This course covers the same material as a standard high school
ninth-year mathematies course. It includes such topics as algebraic
representation, signed numbers, operations with polynomials, fac-
toring, the solution of linear equations, the co-ordinate system, the
solution of simultanecus linear equations of two variables, and
graphing. (Formerly MAT 001).

This course is designed o prepare studernits for the University Com-
petency Examination required for tronsfer to the upper division of
CLUNY. If a student passes MAT 012, the student should not register
for MAT 051,

MAT 053 Intermediate Algebra and Trigonometry/d hrs. 2 ¢z,
This covers the same material as a standard high school eleventh-
year mathematics course. It includes such topics as factoring, solu-
tions of linear and quadratic equations, tligonometric relationships,
exponents, logaiithms, and the graphs of quadratic equations.
Prerequisite: MAT 051 or equivalent

MAT 100 Fundamentals of Mathematics 1/4 hxs. 4 cr.

This course includes the study of several mathematical systems. The
role of mathematics in modem cullure, the role of postulational
thinking in all mathematics, and the scieniific method are discussed.
The course considers topics such as nature of axioms, truth and
validity;, the concept of number; the concept of set, scales of nota-
fion, groups, and fields.

MAT 104 Mathematics for Health Sciences/3 hrs. 3 cr.

This course covers computations and measurements esseniial in the
health science professional fields. Topics include: units and meas-
vrements, ratios, solutions and dosages.

MAT 150 Inzoduction io Statistics/4 hrs. 4 c1.

This course covers the use of arithmetic, linear equations and
formulas in the study of basic statistics. 1t includes measures of
central tendency, measures of dispersion, graphs, the regression
tine, confidence intervals, and significance of differences.

MAT 202 Fundamentals of Mathematics Il/3 has. 3 cr.

This course covers an axiomatic approach to mathematical struc-
tures and number systems. [t includes functions, relations,
aperation, and the real number systems.

Prerequisite: MAT 100

MAT 203 Mathematics through Statistics /3 hrs. 3 o,
Not offered in 1984-85

MAT 205 College Mathematics/4 hrs. 5 cr,
Not offered in 1984-85

MAT 206 Mathematical Foundations for Calculuns/4 hrs. 4 cr.
This course covers basic algebraic and tigonometiic skills, algebraic
equations, and functions, i includes mathematical induction, com-
plex numbers, the binomial theorem, and elements of matrices and
determinants.

Prerequisites: MAT 051, 053. Consult Deportment chairperson if you
are in doubt about prerequisites. Required for mathematics and
science oriented Liberal Atts students.

feontinued on nexdt page)
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MAT 207 Statistics/3 hrs. 3 cr.
Not offered in 1984-85

MAT 215 Elements of Linear Algebra/3 hrs. 3 cr.
Not offered in 1984-85

MAT 301 Analytic Geometry and Calcuius ¥4 hrs. 4 cr.

This is an integrated course in analytic geometry and calculus,
applied o funchons of a single varable. It covers a study of
rectangular coordinates in the plane, equations of conie sections,
functions, limits, continuity, related rates, differentiation of algebraic
and transcendental functions. Rolle’s Theorem, the Mean Vaiue
Theorum, maxima and minima, and integration.

Prerequisite: MAT 206 or equivalent with Depoartmenial approval.
Required for mathematics and science oriented Liberal Aris students

MAT 302 Analytic Geometry and Calculus /4 hrs. 4 er.

This course is an infroduetion to the concepts of formal integration.
ft covers the differentiation and integration of algebraic, trig-
onomeitic, and franscendental funchons. Topics include the definite
integral, the antiderivative, areas, volumes, and the improper inte-
gral.

Prerequisite: MAT 301. Required for mathernatics and science ori-
ented Liberal Arts students,

MAT 303 Analytic Geometry and Calewlus 1l/4 hrs. 4 cr.

This course is an extension of the concepts of differentiation and
integration o funcfions of two or more variables. Topics include:
partial differentiation, mutltiple integration, Taylor series, polar coordi-
nates and calculus of vectors in one and two dimensions.
Prerequisite: MAT 302

MAT 402 Finte Mathematics/4 his. 4 ¢

This course covers compound statements, sels and subsets, parii-
tions and couniing, probability theory, vectors, and matrices.
Prerequisite: MAT 051, 053. Requiired for students in the Business
Administration Prograrm.

NOTE: Prerequisites to this course should be taken in the first
sernester or as early as possible.

MAT 501 Ordinary Differential Equations/3 hrs. 3 or.

A first course in the theoretical and applied aspects of ordinaty
differential equations. Topics include: first order equafions, exact
equations, linear equations, series solutions, Laplace transforms,
Fourier series and boundary value problems.

Prerequisite: MAT 302
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MODERN LANGUAGES

Chairperson: Emilia E. Borsi
Beputy Chairperson: Marganta J. Fazzolari

Professors: Marisol B. Amar, Emilia E. Borsi. Adelaida L. Guemalli,
Jaime A. Montesinos, Bemard G. Picard, Fay Rogg, Michele
Marechal Trudel

Associate Professors: Neil Bimbaum, Armida F. Castagnaro, Mar-
garita J. Fazzolari

Assistant Professor: Sam Alalouf

Senior College Laboratory Technicians: Luis Alfredo Cartagena,
Nelly Siskin

Adjunct Faculty: There are approximately six adjuncts in the
Department.

The Modemn Languages Department is an integral part of the Liberal
Arts cwmiculum. Its principal objectives are to develop fluency in the
written and spoken language and to fariliarize students with foreign
literature and cuthure. All courses are given in the foreign language
unless otherwise specified. A language laboratory with the latest
equiptrent provides students with additional practice. The language
laboratory is an essential part of alt language classes.

MLA 460 Comparative Grammar for Foreign Language
Students/3 hrs. 3 cr.
Not offered in 1984-85

French

FRN 101 French /4 hrs. 1 lab hr. 4 cr.

A course for students who have had no previcus background in
French. Grammar is taught inductively and simple texts are read.
Skills in comprehension, spealdng, reading, and wiiting are devel-
oped.

FRN 110} French 1/3 hts. 1iab hr. 2 cr.

In this continuation of French |, grammar, composition, conversation,
reading and analysis of simple literary texts are covered.

Prerequisite: FRN 101 or Deparntmental approval



FBN 200 Freach HI/3 brs. 1 lab he. 3 cr.

This course includes a review of grammar pius the study of French
civilization and selected readings in French literature.

Prerequisite: FRN 110 or Depoartmental approval

FBN 210 French TV/3 bas. 1 1ab he. 3 1.

While reviewing advanced grammar, students are frained i literary
analysis through the works of modem French authors.
Prerequisite: FEN 200 or Deporimental approval

FRN 310 Advanced French Conversation/3 hrs. 3 cr.

This course inwolves intensive oral work consisting of discussions In
French based on liferaty texis of the 20th century with drill in
pronunciation, intonation, and thythm. Intensive use is made of the
Language Labomiories.

Prerequisite: FRN 200 or Deportmertol approval

FRN 430 French V: Survey of French Literature 1/3 hrs. 3 er.

The chronological evolution of French lilerature and its relation to
French culture and ideas are studied. Major works by representative
authors from the 17th century are reardd and diseussed with emphasis
on ideas and style. Included are selections from Comeflle, Moliere,
Racine, 1a Fontaine, Bossuet, Fenelon, Fontenelle and Marivaux (in-
troduction to early 18th century trends and post-revolution changes n
classical literature). Written and oral reports are required.

Prerequisite: FRN 210 or Departmental approval

FRN 435 French VI: Survey of French Literature 1/3 bys, 3 cr.
This eourse concentrates on the hiterature of the Enlightenment and
the 19th century as reflected in the works of Violiaire, Roussean,
Montesquien, Balzac, Flaubert, and the Romantic and Symbokist
poets. Written and oral reporis are required. May be taken before
French V.

Prerequisite: FRN 210 or Departmental approval

FRN 440 French VIE 20th-Century French Literature/3 has. 3 er.
In this study of the major writers and literary movementis of the 20th
century, (surrealism, avant-garde, existentialism} emphasis is placed

on novelisis like Proust, Maudac, and Carmus; playwrights such as
Claudel, Gitaudoux, Sarire, Ancuilh, lonesco, and Beckeit, and the
poets Valery, Fluard, and Aragon. Written and oral reports are re-
quired. May be taken before French V and French Vi,

Prerequisite: FRN 210 or Departrenta approval

FRN 455 Advanced French Grammar and Compasition (Com-
mercial French I}/3 hrs, 3 or.

The course reviews grarmimar and syntax and includes advanced
translation and composition, with emphasis on building essentiat busi-
ness vecabulary and idiorns, basic writing styles, and speech
structures most frequenily used in French correspondence and office
communications. Open to Business, Liberal Arts, and Secretarial Sdi-
ence students

Prerequisite: Functional knowledge of French, FEN 200 or Depart-
mental approuval

FBN 460 Existentialism in French Literature/3 hrs. 3 er.

The course biings to life the essentials of existentialist philosophy in
plays and novels of French authors such as Sartre, Camus, with
modern insights into the age-old question of free choice and pre-
destination, the relevancy or irelevancy of God, commitment or
alienation, the meaning or the absurdity of life, Readings are in
trench, dass discussions and written work in English.

Prerequisite: FRN 200 or Departmental approval

FRN 461 The Individual and Saciety in 19th Cerndury French
Literature/3 tus. 3 er.

This course analyzes the relationship between the individual and
saciety as presented by French authors from Chateaubriand to Valles.
Different patterns of reactions fo a society undergoing eritical changes
are investigated. Special attention will be given to the problern of the
Romantic eqo in a materialistic-otiented society. Readings are in
French, discussion in English.

Prerequisite: FRN 200 or Departmental approval

FRN 462 History of French Drama and Theater/3 hrs. 1 lab ta. 3
cr.

A history survey of the theories of French Theater evolved from the
Greek Tragedy through medieval, classical Rornantic, Realistic, Sym-

{eontinued on rext poage)
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Modemn Longusges {cont'd.}
bolist and Surrealist theater up to Avant-gard Theater and the

Theater of the Absurd. Readings are in French, discussion in English.

Prereqguisite: FRN 200 or Departmental approvol

FRN 463 Myth and Reality of the Woman in French
Literature/3 hrs. 3 cr.

An analysis of the various problems related to the image of womnan
in French literature from the Middle Ages to the present time. Read-
ings are in French, discussion in English.

Prerequisite: FEN 200 or Deparimental approval

FRN 470 Modem French Civilization/3 hrs. 11ab br. 3 cr.

The main aspects of French life and culture as expressed in social,
intellectual and philosophical history are studied in this course. Em-
phasis is given to the geographic situation and economic and social
changes, the main trends of thought in French tradition, and their
impact on modern France. Readings are in French, discussion in
English.

Prerequisite: FEN 200 or Departmental approval

Hebrew

HEB 101 Hebrew 1/4 hrs. 1 lab hr. 4 cr.

This course is for students who have little or no background in
Hebrew. Grammar is taught inductively and simple texts are read.
Skills in comprehension, speaking, reading and writing are devel-
oped.

To be offered under Directed Study

HEB 110 Hebrew /3 hrs, 1 Iab hr. 3 cor.

in this continuation of Hebrew I, grammar, composition, conversa-
tion, reading and analysis of simple literary texts are covered.
Prerequisite: Hebrew [ or Departmental approval

To be offered under Directed Study

HER 200 Hebrew /3 hrs. 1 lab hr. 3 cr.
Not offered in 1984-85

HEB 210 Hebrew IV{3 hrs. 1 lab hr. 3 cr.
Not offered in 1984-85

HEB 430 Hebrew V: Survey of Hebrew Literature }/3 hrs. 3 cr.
Not offered in 1954-85

HEB 435 Hebrew VI: Survey of Hebrew Literature /3 tus. 3 ¢t
Not offered in 1984-85

HER 470 Civilization and Culture of the Hebrews/3 hrs. 3 cr.
Not offered in 1984-85

HEB 475 Field Experience in the Langnage, Peoples and Culture
of Istael/3 hrs. 3 cr.
Not offered in 1984-85

htalian

ITL 101 Halian /4 hrs. 1 lab hr. 4 cr.

This course is for students who have had no previous background in
lalian. Grammar is taught inductively and simple texts are read. Skills
in comprehension, speaking, reading and writing are developed.

ITL 110 Itabian II/3 has. 1 1ab hr. 3 cr.

In this continuation of Balian I, grammar, composition, conversation
and reading of Halian texts are covered.

Prerequisite: ITL 101 or Departmental approval

ITL 200 ltalian /3 hes. 1 1ab he. 3 cr.

Study in this course includes a review of grammar and of composi-
tion, Modern prose is read, discussed and analyzed.

Prerequisite: ITL 110 or Departmental approval

ITL 210 htalian IV/3 has. 1 1ab hr. 3 cr.
Not offered in 1984-85

ITL 400 Neo-realism and the Contemporary itatian Novel/3 hrs.
3 et
Not offered in 1984-85

ITL 430 Italian V: Survey of Italian Literature I/3 hrs. 3 er.
Not offered in 1984-85



Modern Languages [cont'd.)
TTL 435 ltalian VI: Survey of Malian Literature 11/3 hrs. 3 cr.
Not offered in 1984-85

ITL 470 Literature, Culivre and Civilization of ltaly/3 hrs. 3 or.
Not offered in 1984-85

SPN 101 Spanish ¥/4 hrs. 1 lab hr. 4 er.

This course is for students who have had no previous background in
Spanish. Grammar is taught inductively and simple texis are read.
Skills in comprehension, speaking. reading and writing are devel-
oped.

SPN 110 Spanish 11/3 hrs. 1 lab he. 3 1.

In this continuation of Spanish L. grammar. compesition, conversa-
tion. and reading Spanish texis are covered.

Prevequisite: SPN 101 or Deparimental approval

SPN 200 Spanish 11/3 hrs. 1 lab hr. 3 er.

Study in this course includes a review of grammar and reading plus
discussion of selected works by modem authors. Self-expression
through oral and written reporis is emphasized,

Prerequisite: SPN 110 or Departmental approval

SPN 210 Spanish 1V/3 tws. 1 lab hs, 3 cr.

This infensive review of grammar includes emphasis on oral and
wiitten expressions based on reading and analyzing works by Span-
ish writers.

Prerequisite: SPN 200 or Departmental approval

SPN 308 Spanish Conversation/3 hes. 2 or.

Designed primarily for Health Sdence Technology studenis, this
course emnphasizes the practice of conversation based on medical
terminology, useful expressions and idioms. Classes will be assigned
according fo the student’s background in Spanish. Use is made of the
language laboratory.

SPN 301 Spanish Conversation 1/3 hrs. 2 er.
Not offered in 1984-85

SPN 302 Spanish Conversation /3 hrs. 3 cr.
Not offered in 1984-85

SPN 430 Spanish V: Survey of Spanish Literature I/3 brs. 3 er.

A chronological study is made of Spanish literature against its cultural
and ideological background. Major works by representative willers
fiom the Middle Ages to the end of the Golden Age are read and
analyzed. Readings include selections from the Poema de Mio Cid,
Alfonse X, don Juan Manuel, Jorge Manrique, Fernando de Rojas,
Cervantes, Quevedo, Calderon de la Barca. Written and oral reports
are required. .
Recommended for students of Hispanic background afier Spanish IV
Prerequiisite; SPN 210 or Departmental approval

SPN 435 Spanish VI: Survey of Spanish Literature 1113 hrs. 3 ci.
This course concentrates on literature of the Neoclassical period and
the 19th century. The works of Feijoo, Moratin, Cadalso, el Dugue
de Rivas, Zorilla, Larra, Becquer, Alarcon, Galdas, and other impor-
tant Romantic and Realistic authors are read and analyzed. Wriiten
and oral repots are required.

Prerequisite: SPN 210 or Departmental approval

SPN 440 Spanish Vil: 2(ih Cenfury Spanish Literature/3 hrs.
3o 1
The major authors and literary movements of the 20th century in
Spain are studied with emphasis on Tepresentative genres. Works of
Unamuno, Ortega, Machado, Juan R. Jimenez, Salinas, Garcia
Lorca, Cela, and others are analyzed. Watten and oral reporis are
required.

Prerequisite: SPN 430 or 435 or Deportmental approval

SPN 445 Spanish VIII: Survey of Spanish-American

Literature/3 hrs. 3 cr.

This course involves a chronological history of Spanish-American ¢
literature from the Colonial period fo the 19th century. Readings
include selections from el Inca Gardilaso, Sor Juana Ines de la Cruz,
Sarmiento, Jose Hemnandez, Palma, Marti, Dario and others, Writien
and oral reporis are required.

Prerequisite: SPN 435, 440 or Deporntmental approval

feontinuad on next page)
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Modem Langunges (cont’d.)

SPN 450 Spanish IX; 20th Century Spanish-American
Literature/3 hrs. 3 cr.

The major authors and literary movemnents of the late 19th and 20th
ceptury are studied. Works of Quiroga, Reyes, Neruda, Vallejo, Car-
pentier, Borges, Rulfo, Fuentes, Mamues, and others are analyzed.
Writien and oral reports are reguired.

Prerequisite: SPN 430, 435, 440 or Departmental approval

SPN 455 Advanced Spanish Composition and Grammar
{Commercial Spanish 1)/3 his. 3 cr

Designed prmarily for Secretarial students, this course develops lin-
guistic skills related to writing business letters and legal documents.
The first term covers technical vocabulary and mastery of the lan-
guage through review of grammar. Open fo all Business and Career
students.

Prerequisite: SPN 210 or Departmental approval

SPN 456 Advanced Spanish Composition and Grammar [l
{Commercial Spanish M)/3 hrs. 3 er.

A continuation of Spanish 455, this course provides intensive practice
in linguistic skills involving business letiers and legal documents which
can be of special value for Secretarial Science Bilingual students.
Stress is placed on composition. Open to afl Business and Career
sfudents.

Prerequisite: SPN 455 or Departmental approval

SPN 465 Introduction to Hispanic Civilization/3 hrs. 3 or.
Not offered in 1984-85

SPN 470 Literaiure and Civilization of the

Spanish-American/3 hrs. 3 ex.

The evolution of Spanish-Arnerican civilization is studied through
literature t0 enhance understanding of present-day problems aind
potentialiies, Emphasis falls on the relevance of the topography of
the regions; the Spanish.conquest and colonization; conflicls among
cultures and religions of the indigenous peoples. Hispanic seftlers,
Africans, and recent immigrants; oral and written transmissions of
traditions; the siruggle for independence; movermnents for political,
social, and economic reforms; the cultural obstacles; the emergence
of linguistic distinctiveness and the quest for self-realization are stud-
ied. Readings are in Spanish, discussions are in English or Spanish.
Prerequisite: SPN 210 or Departmental approval
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SPN 472 Literature, Culture and Civilization of the

Greater Antilles/3 hrs. 3 cr.

A survey of the literature, culture and civilization of the Greater
Antilles (Cuba, Puerto Bico, Santo Domingo, Haiti and Jamaica},
geared io the understanding of their heritage as it is preserved by
their languages and their artistic achievements. Beadings are mainly
in English; class discussions are in English, Spanish, or any other
modern language.

Prerequisite: SPN 210 or equivalent andor Departmental approval



MUSIC AND ART

Chairperson: Laurence W. Wilson
Deputy Chaimperson: Jerrold W. Schoenbium

Professors: Carl B. Bowman, Leonard Goines. Eugene W.
Hancock. Anthony J. Sorce. Laurence W. Wilson

Associate Professors: Ralph Comella, Jerrold W. Schoenblumn,
Rochelle Weinstein

Adjunct Faculty; There are approximately 13 adjuncis in the
Department.

Courses in music and art are designed o provide a broad exposure
to the fine and performing arts. art history and music literature.
Students will develop an awareness of the beauty of music and art
and their meanings. They will also leam to enjoy and participate as
spectators and viewers or as trained amateurs and professionals.
Two credits of Art or Music are required of most matriculated
students. For this requirement, students may choose any of the
courses offered in the Music or Art Depattimeni. The curdiculum for
the concentration in Art is on page 26; the cumiculumn {or the
eoncenfration in Music is on page 27.

Music

MUS 110 Music §; Intreduction to Music/2 has. 2 cr.

The ability to listen to music intelligently and to recognize specific
styles, forms, and idioms is developed in this course. Consideration
is given to musical aspects of the historical eras from the Early
Christian period to the present. Students are required 1o attend
concerts and do assigned reading and listening.

MUS 112 Music Theory 1: Fundamentals of Music Theory/3 hrs.
2

Review of intervals. chord structures, scales/keys. Beginning voice
leading.

MUS 113-213 Musicianship I and /2 hrs. 1 er. each.
Sight singing. ear training. rhythmic reading, and dictation, coordi-
nated with MUS 112 and MUS 212,

MUS 120 Woodwind Class/2 hrs. 1 ¢z,
Students learn to play the clatinet or other woodwind. Aftention is
given to methods of group instruction in the public schoels.

MUS 130 Brasswind Class/2 hrs. 1 cr.
Students leam to play a brass instrument. Attention is given to
methods of group inistruction in the public schools.

MUS 140 Piano Class |

MUS 150 Piano Class 11/2 hrs. 1 cr. (per term)

Designed for the study of piano as secondary instrument, the
course includes acquaintance with the keyboard. scales, chords,
sight reading, iransposition. and elementary piano repertoire.

MUS 160 Voice Class 1

and
MUS 170 Voice Class I1/2 hrs. 1 cz. {per term)
This course introduces voice students to the basic principles of voice
production and prepares prospective teachers for proper handling
of young voices. The fundamenials of correct voice production are -
studied, inciuding breathing. breath control, and elementary study
of vowel sounds and consonants. Elementary songs. poise. posture,
and stage presence are presented from the point of view of the
student’s own voice to prepare him to teach voice classes,

MUS 180 Guitar Class 1

and
MUS 190 Guitar Class 11/2 hrs. 1 cr. {per term)
The first terr teaches students to play folk songs in the keys of C
and G Major. In the second term, strums. thythms and fundamental
chords in all keys are presented. The course includes modem
choral accompaniments for popular. rock and jazz to accompany
simple songs in classroom. camp and playground. Students must
supply their own instruments.

MUS 212 Msic Theory It Elementary Harmmony/3 his, 2 cr.
Part-writing. using triads and diatonic seventh chords, with inver-
sions and non-harmonic tones. The course includes study of short
musical forms, analysis. and composition of short examples.

MUS 220 Music in World Culture/2 has. 2 1.

This course is designed o encourage critical listening by bringing
the student into direct coniact with music of Western and non-
Western cultures. It stresses the elemenis of music-rhythm, melody,
harmony, texture, tone, color — by studying and analyzing the
aspects of each, their juxtapositions, and finally, their total effect on
musical forms and styles of the world. Musical illustrations are
analyzed not only in musical terms but in relation to imporiant
historical, geographical and ethnological factors.

[continued an next page)
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Music and Ant (contd )

MUS 230 Afro-American Music/2 hrs. 2 cr.

This course covers the history of Black music in the United States
from slavery to the present, induding a thorough investigation of
African backgrounds of the music of slavery. the Blues, Jazz. gospel
rusic, rhythm and blues. and Black music in Western arl forms.
Extensive listening and attendance at live musical performances are
required.

MUS 240 Piano Class Il
MUS 250 Piano Class 1V/2 hirs. 1 cr. {per term)
Continuation of MUS 140 and MUS 150

MUS 30 Jazz Performmanes Workshop |

aned
MUS 202 Jazz Performance Workshop I1/2 his, 1 or. {per termy}
This course is desigmed to familiarize the student, through perform-
ance. with small group and big band jazz techniques. These include
improvisational concepts, chord progressions, interpretation, con-
cepiion, phrasing, harmonic awareness, dynamic sensifivily,
thythmic and melodic development and phirase construction.

MUS 303 Jaz: Performance Workshop Il

and
MUS 304 Jazz Performance Workshop IV/2 hrs. 1 cr. (per term)
Continuation of MUS 301 and MUS 302

MUS 305-306 Oxchesiral Peiformance T and 11/3 hes. 1 er. (per
term)

The course includes the study and preparation of representative
works of the standard, contemhporary and musical theatre orchestral
Iiterature. Students perform at conceris, college ceremonies and
musical theatre presentations.

Prerequisite: Audition Only

MUS 207-308 Orchestral Performance 11} and TV/2 birs, 1 ex, (per
term) :
Continuation of MUS 305-306

MUiS 310 Fundamenials of Music/2 his. 1 cr.
A preparatory course in rudiments designed for the layman. A study
of notation, rhythmn. scales and keys. intervals and chord structures,

MUS 312 Musie Theory lii: Advanced Harmony

MUS 412 Music Theory IV- Advanced Harmony/3 hrs. 2 cr. {per
term)

Chromatic harmony, including aliered chords, secondary domi-
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nants, the dominant ninth, and dominant thirteenth, modulation,
analysis. and short oniginal compositions.

Prerequisite: MUS 212 or Deportmental approual

MUS 313-413 Musicianship Ul and IV/2 hrs. 1 cr. (pex texm)
Continuation of MUS 113 and MUS 213

MUS 351 Asvanging/2 hrs. 2 or.

Beginning with fundamentals and continuing through large ensemn-
ble arranging, including composing for various ensemble
combinations. Contemporary techniques such as those of Siock-
hausen, Omette Coleman, Penderecki, Persichetti efc., will be
explored.

Prerequisite: MUS 212 or Depantmental epproval

MUS 352 Aranging (1/2 hrs. 2 or.
Continuation of MUS 351
Not offeredd in 19584

MUS 410 Chorus 1

and
MUS 420 Chorus I1/2 hrs. 1 cr. (per terin)
Students are involved in the performance of siandard and contem-
porary choral literature for mixed voices. With the choral training
the course includes performances at concerts, college ceremonies
and functions.

MUS 430 Choras Il
and
MUS 440 Chorus TV/2 tws. 1 cr. (per teom)
This course is a continuation of MUS 410 and MUS 420

MUS 510 Instrumental Ensemble H

and .
MUS 520 Instrumental Ensemble /2 hrs. 1 cr.
The instrumental enseinble is designed to develop the performance
capability and technique of students who play a musical instrument.
The repertoire is selected both for personal development and for
public performances at college functions and concerts.

MUS 530 Instrumental Ensemnble 111

and
MUS 520 Instrumenial Ensemble TV/2 has. 1 a. (per tevin)
Continuation of MUS 510 and MUS 520.

MUS 611-648 Private Instruction/ 1/2 hr. 1 ex. each
Beginning with scales and arpeggios. Study of standard repertoire
{continued on next page)



Music and Ant feont'd.}

with emphasis on stylistic interpretation. Development of sight-reading
skills.

{Private instruction is restricted to students who are concentrating in
Music-Performing Arts. Entry into the program must be approved by
the Chairperson following an audition).

MUS 845 Music in African Culture/2 hrs, 2 cr.

Same as BLK 145

Not offered in 1954

MUIS 881 Puerto Rican Music/2 hrs. 2 cr.
Same as PRN 141 {for description, see page 69)

Art

ART 105 Color and Desian/4 hrs. 2 cr.

This course introduces students {o basic color and compositional
theories. Problems will be derived from these theories to give stu-
dents a sound grasp of the use of color and design. In addition to
being introduced to color composifional theories, students will be-
come involved with color problems which demand the creative
application of the principles of organization.

ART 110 Art Sorvey 1/2 hrs. 2 cr.

This introduction to art prineiples and terms includes the study of the
plastic ans; their nature, content and form, The meaning of illusion
and abstraction. style and the changing concept of reality in ant
throughout history is explored. Selected paintings. sculpture and
architecture are examined.

ART 120 Art Survey 11/2 s, 2 cr.
Not offered in 19584

ART 164 Life Drawing/ 2 hrs. 2 cr.

This course introduces the student to various drawing media and
techniques while pursuing rendering problems dealing with gesture,
action, proportion, form and anatomical structure. Charcoal, pencil
conte crayon, ink and wash, marking pen and various papers {cold
and hot press, rice, newsprint and prepared suriaces) will be used.
Selected readings are required as well as attendance to drawing
shows in museums and galleries.

ART 171 Inizoduction 1o Painting/2 hrs. 2 cr.

This course is designed to have the beginning student explore
painting techniques, with an introduction to the use of various
media. Strong emphasis is placed on formal concerns {figure and
obiject).

Prerequisite: ART 301 or permission of Departrent

ART 181 Intraduction to Sculpture!2 his, 2 ex.

During this course the special relationship of sculptural and architec-

wral form is developed. Clay, wire, plaster, stone, metals, plastics,

and mixed media are used in construction as a means of expression .

and design problems.
Prerequisite: ART 230 or perrnission of Department

ART 191 Intreduction to Filmmaking/2 hrs. 2 cr.

This course introduces the student to the fundamentals of filmmak-
ing: areas of study are compaosition, unit cohetence, selectivity and
editing, tone, point of view, effective use of music, the principles of
light and lighting, projection, reflection, refraction, focal principles.
This is a project-based approach working on narrative, documen-
tary and animation modes.

ART 210 Modern Art/2 has. 2 cr,

An analysis will be made exploring the use of the visual elements in
modern art. The major movernents will be discussed in relation io
the individual artist's expression in terms of changing historical,
sociat and cultural periods.

ART 214 Advertising Design 1 / 2 hrs. 2 cr.

This course is an introduction to advertising, visual communication,
layout. merchandising and research problems, letter forms and typog-
raphy. It is directed toward creative and imaginative problern solving.
The student leamns how to use thumbnail sketches, indication and

.

comprehensive layout for individual advertisements, as welt as com- .

plete campaign planning for space and television media and direct
mail. Trademarks, letterheads and packaging are also covered. The
course provides a broad overview of advertising design.
Prereguisite: ART 105

ART 220 Survey of Non-Western Art/2 hrs. 2 cr.
Not offered in 1984

ART 230 Design I: Intraduction to Painiing and Drawing Tech-
niques/2 hrs. 2 or.

Critical and artistic ability in the beginning student is developad by
executing problems of two-dimensional design such as color rela-
tionships, composition, pattern, line, shape, and texture. The
emphasis is on exploring aspects of design and technique as they
apply to a student’s own wortk.

ART 240 Design II; Introduction to Basic Sculpturalt Problems/2
hes. 2 cr.,

This course is concemed with three-dimensional design problems

and is geared to the advanced student who wishes to expand his

knowledge of formal problems concerned with mass, volume and

shape in a variety of materials,
Prerequisite: ART 230 {continued on next page}
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Music and Ant {cont'd.)}
ART 250 Art of the Far East/2 his. 2 cr.
Not offered in 1984

ART 271 Painting 1/ 4 hrs. 2 cr.

This course is ar. intermediate study of painting techniques during
which students werk in mixed media. Strong emphasis s placed on
formal concerns lfigure and object)

Prereguisite: ART 171

ART 281 Sculpture I/ 4 hrs. 2 cr.
This course. geared toward individual study, is an extension of Introduc-
tion 1o Sculphure principles and the use of materials for specific creative

expression of the sculptor: modeling, carving, and metal working.
Prerequisite: ART 181

ART 291 Filramaking [/ 4 hrs. 2 cr.
Not offered in 1954

ART 301 Drawing 1/ 2 hrs, 2 cr.

This course covers basic drawing problems aimed at the achievement
of manual skills in freehand drawing, drawing from nature, objects,
and conceptual drawings.

ART 202 Drawing I/ 2 hrs. 2 cr.

An extension of Drawing [, this course places emphasis on the
human figure. with concentrated attention on formal concerns of
design and composition.

Prerequisite: ART 301

ART 314 Advertising Design 11 / 2 hrs. 2 cr.

This course focuses on advanced problems in adverfising for print.
The refinement of skills will be emphasized for making comprehen-
sive layouts. Selected studio problems in space advertisement, annual
reports, posters, book jackets and record atbums will be presented.
Prerequisite: ART 214

ART 371 Painting 11/4 hts. 2 er.

This course is geared toward individual study and the concemns of
an advanced painting and drawing student.

Prerequisite;: ART 271

ART 381 Sculpture 11/4 hrs. 2 cr.

This course is geared toward individual study and the concems of
the advanced scuipture student.

Prerequisite: ART 281

ART 291 Filmmaking 11/4 hrs, 2 cr.

Not offered in 19584

ART 801 Afican Art/2 hrs. 2 cr.
Same as BLK 101 {for description, see page 66)
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NURSING

Chairperson: Wilhelmina B. Glanville
Deputy Chairpersons: Mattie C. Collins, Sybvia Corliss

Professors: Mattie C. Collins, Sylvia Corliss, Withelmina B. Glanville,
Martha A. Small

Associate Professors: Avor Cave. Elva M. Christy, Veronica E.
Coleman, Mary G. Coward, Catherine T. Gallagher, Bobbie M. .
Hanrison, Elizabeth Meniill-Varcarolis, Yvette Nazaire, Aubrey T.
Robinson. Opal S. Vodery

Assistant Professors: Gem N. Chema, Ethel B. Dawry, Esmay L.
Kiyvert, Hamriet L. Swoopes, Barbara Tacinelli, Betty West, Emestine
F. Willis

Coltege Laboratory Technician: Miguet Cervantes

Adjunct Faculty: There are approximately 17 adjuncts in the Depart-
ment.

The Nursing Department offers courses which educate men and
women to become competent nurses — serving the individual, the
family and society. The nurse assists the person who is ill; performs
duties that contribute to the prevention of llness, the maintenance
and improvement of health; and supporis the individual or family
when death accurs. In addition, the program teaches students how to
appreciate and respect patient/client rights and how to functicn as a
member of the health team.

The College is affiliated with a number of health care facilities to
provide clinical instruction to our nursing students. They are: Hatlem
Hospital Center, Lincoln Hospita! and Mental Health Center, Metro-
politan Hospital Center and Bellevue Hospital Center. Contracts
between the Board of Trustees, the Jewish Home and Hospital for
the Aged, and the Manhattan Veteran's Administration Medical Cen-
ter also provide opportunities for BMCC nursing students. See page
31 for Nursing cutriculumn.

NUR 110 Fundamentals of Patient Care/3 hrs. 9 lab hrs. 6 cr.
An introduction to the bio-psycho-social and eudtural factors that
influence the nursing care of any patient/client who needs minimum
assistance in the maintenance of health. Concepts and principles are
stressed in relation to the application of the nursing process to basic



Nursing {cont'd.)

nuitsing care. Clinical experiences are provided in general hospitals
and a nusing home.

Prerequisite: Completion of the pre-nursing sequence.
Corequisites: BIO 425, ENG 115

NUR 210 Medical-Surgical Nursing/4 cl. his. 12 lab hts, 8§ or.
The development of fundamental mursing knowledge and technigues
is continued. Major emphasis is placed upon common recurting
healih problerns. Psycho-social mursing techniques are infroduced as
they relate to the care of the petient/client with selected health
problems. Clinical practice in the hospital is provided.

Prerequisites: NUR 110, BIQ 425, ENG 115

Corequisites: BIQ 426, SPE 100

NUR 311 Matemat and Newbom Care/4 cl. hrs. 12 1ab hrs. 4 cor.
{8 weeks)

Course focuses on the role of the nurse in the care of the childbear-
ing family during the anteparial, intraparal, and the posi-partal phase
of the matemity cycle, as well as, the immediate care of the normal
newbom and premature infant, -

Prerequisite: All previous requisites

Corequisites: BIO 420, PSY 400

NUR 312 Nursing Care of Children/4 cl, hs. 12 tab hrs. 4 cr.

(8 weeks)

Course focuses on the child's physical, social and emotional reaction
to iliness, the nurse's role in providing support to the child and
members of his family constellation during pericds of stress. Emphasis
is placed upon differences occurving during each phase of growth
and development, trends in care and measures utilized to promote a
healthy childhood and adolescence. '

Prerequisite: All previous requisites

Corequisites: BIO 420, PSY 400

NUR 410 Compyrehensive Nursing Care/4 cl. brs. 12 1ab hes. 8 cr.
This continuation of Medical-Surgical Nussing places emphasis on
selected medical-surgical nursing problerns and introduces the student
to the care of patients/clients with severe psychiatric disorders. Clin-
ical experiences are provided in general and psychiatric hospitat
settings and in related community agencies.

Prerequisites: All previous requisites

Corequisites: NUR 415, Physical Educdtion and Elective

NUR 415 Nursing Teday and Tomorrow/1 . hr. 1 cr.

This course will include the discussion of the legal rights and respon-
sibiliies of the prolessional nurse, current trends in employment, and
education, as well as changes in nursing practice.

Restricted to students registered in NUR 410.

NoTE:
Nursing courses are sequential; clinical nursing cannot be
completed in less than two {2} years.
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PHYSICAL EDUCATION, HEALTH, RECREATION

AND DANCE

Chairperson: Mary G. Jacobs
Deputy Chairpersons: Peter Fazio, Norma VanFelix

Professors: Joseph M. Beerman, Anthony Bria, Thomas J.
DeCarlo, Mary G. dacobs, Howard L. Jones, Mayer Rossabi

Associaie Professors: Peter Fazio, Dawn Horwitz

Assistant Professors: Philip Belcastro, Barbara A. Solomeon, Norma
VanFelix, George Vargas

Instrucior: Richard Packard
College Laboratory Technicians: Michael Basile, Jane Corales

Adjunct Faculty: There are approximately seven adjunets in the
Department. :

The Department offers courses and administers three Liberal Arts
Concentrations in Dance, Physical Education and Recreation Leader-
ship (see pages 25 and 28). The courses which are offered by the
Departraent complimnent the other curicula in developing the
“whole” person and focusing on individual health and physical
needs.

Physical Education {PED) courses create an appreciation for the
value of physical activity and provide an opporiunity to leam skills
which enrich the lives of the participanis. Courses in the PED series,
except where indicated, satisfy the Physical Education requirement
in the varicus College programs. The Health Education swvey
course {HED 100} creates an awareness of the components of well-
being. Courses in the Recreation Leadership (REC) series develop
an appreciation, understanding and skill in a variety of activities and
train students to work with all age groups.

Henith Education

Note: The courses listed as HED 215, 220, and 225 do not meet the
Health Education requirement.

HED 100 Health Edocation/2 hrs. 2 er,
This introductory course o health education takes a survey ap-
proach. li aims to develop atfitudes and habits which will promote
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dgood physical, mental and social health. Areas of specialization
include alcohol, tobacca and narcotics education, mental health, sex
education, and family living.

HED 215 Habituation and Addiction and Their Prevention/3 hrs.
3 cr. .
This course covers causes of alcoholism and drug abuse. lnciuded
are ways pecple are infroduced to harmful substances, social and
personal effects of alcoholism and drug abuse; prevention and re-
habilitation techniques.

HED 220 Human Sexuvality/3 hrs. 3 cr.
This course deals with the physiological, psychological and social
aspects of human sexual development and functions,

HED 225 Health Concerns of Women/3 hrs. 3 or.

This health course is aimed o be a practical course for students. It
is hoped that it will directly affect their lives in a positive way. It will
provide an opporiunity to gain information and insight into the
physical, psychological, and social aspects of women’s health con-
cems.

Physical Education and Dance

PED 100 Physical Education/2 hrs. 1 cr.

This basic physical education course is designed to help students
explore and develop their physical potential. Siudents participaie in
a varnety of recreational sports, providing thern with skills thai will
envich their leisure time,

PED 113 Fencing/2 hrs. 1 cr.

This course concentrates on basic techniques of fencing with a foil.
Students are oriented to the foil and the necessary safety proce-
dures to be followed throughout the course. Besides the fencing
positions and exercises, general conditioning exercises are essential
elemnents of the course.

PED} 114 Golf / 2 hrs. 1 cr.
A course designed to introduce students to basic skills and techniques
of golf. Beginners and intermediate.

feontinued on next padge)



Physical Education (cont'd.)
PED 115 Teanis/2 hes. 1 cr.

The fundamental tennis skills, rules and strategy are developed in this
COourse.

PED 116 Gynanastics [ 2 hrs. 1 er.
An infroduction to the fundamentals of artistic gymnastics for men
and women.

PED 118 Beginning Skiing/Hrs. arranged 1 cr.

In this introdudorny skiing course, students go through an orientation
period which includes a discussion of some principles of skiing,
equiprnent and ifs care, and conditioning for skiing. Concentration is
on acual feaching and practice on the slopes working towards inker-
mediate skiing skills. A special equipment charge is required. Studenis
should consult the Depariment regarding this charge belore register-
ing for this course.

Offered during the Intercession and Spring Semesters only.

Not affered in 1984-85

PED 122 Cycling/2 hrs. 1 cr.

One or two classroom meetings to be used as orientation period to
study bicycle repairs, mainiénance, and safety. & minimum of five
one-day Fips in the general N.Y. area, progressing in degree of
difficuliy. Sindenis must be able to ride a bicycle.

PED 124 Iniroduction to Backpacking and Trail Hiking/2 hrs.
la.

A study of trail equipment, hiking techniques, backpacking skills,
safety. map reading. and familiarizing students with hiking areas. In
addition the student will gain backpacking experiences in overnight
hikes into areas adjacent to New York City and the Catskill Moun-
tains.,

PED 131 Self-Defense for Men and Women/2 hrs. 1 cr.

This introduciory course in self-defense techniques places emphasis
on escaping from varicus holds and chekes, and on practicing
counteratiacks.

PED 132 Karate/2 has. 1 er.

A beginning course in which students learn to deliver the basic
punches, blacks, strikes. and kicks from the stances most often used
in kavate. After sorne weeks these karate movements ate employed
in the first steps of sparring. Although the course begins slowly with
emphasis on leaming technique. it becomes fairly sirenuous as
students become more proficient. Therefore, it is expected that

students also set aside some time for additional praciice at horne.
Traditional karate discipline is maintained during class.

PED 140 Adapted Activities/2 hrs. 1 er.

To satisfy the Physical Education requirement, this course is designed
to meet the individual needs of those students who cannot participate
in the reqular physical education courses.

Not affered in 1984

PED 141 Conditioning and Slimnastics/2 hrs. 1 ¢,

This course provides siudents with basic knowledge of nutiition and
metabolism to enable them to correct faulty diet patiems. Emphasis is
placed on helping sindents establish a foundation for life-long weight
control and better health through the use of bady conditioning exex-
cises and a planned program of weight reduction. Social suppott
plays a vital role in helping individuals achieve the desired goal,

PED 142 Aexobics { 2 hrs. 1 er.

A moverment class congisting of wamn-ups and different dance rou-
tines which emphasizes continuous motion. There is no specific
proficiency level and students progress at their own rate.

PED 143 Progressive Resistive Exercisef2 his, 1 cor.

A beginner course in progressive exercise designed to acquaint the
student with the fundamental principles and fechniques of weight
training.

PED 145 Yoga/2 hrs. 1 ¢r.

Through these special exercises, studenis learn how to breathe
propetly, improve circulation and appearance, leam to relax and ©
tone muscles. This is accomplished by deep concentration of
thought and action.

PED 150 Posture, Relaxation and Movement/2 hrs, 1 cr.

Tension and poor posiute habits interfere with the efficiency and
ease of movemeni. This course aims to explain the theory behind &
good body alignment, and to utilize specific exercises to relieve
unnecessary body tension. Basic dance steps and movement pat-
temns will then be practiced accordingly.

PED 151 Social Dancing/ 2 hrs. 1 er.

A unit of study fo present basic steps and variations in the Fox Trot,
Rumba, Cha-Cha-Cha, Tango, Lindy, Waliz, Touch Hustles and Free
Dance Disco.

{continved on next poge)
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PED 152 Square and Folk Dance/ 2 brs. 1 1.

This course is designed to develop basic skills in American square
and round dances and in selected folk dances of various countries.
The emphasis is on practice and participation at a recreational level.

PED 153 Modern Bance §f 2 trs. 1 cr.
During this couse, students are introduced to modern dancing tech-
niques, including improvisation.

PED 154 Jazz Dancef 2 hrs. 1 e1.

This course is designed o inifoduce students to an indigenous Ameri-
can art form—jazz dance. Basic technique and stylistic considerations
will be explored.

PED 156 Ballet 1/ 2 hss. 1 c1.

This first level course will infreduce barre and center work in tradi-
tional classical ballet style, following the Cechetii curmiculum. Stamina,
basic skills, and experience of ballet aesthetics will be gained as well
as stretch, strength, and control.

PED 157 Sound and Movement Workshop/ 2 has. 1 cr.

This course will develop the individual’s sense of rhythm, both intel-
lectually and experientially in relation to fradifional and contemporary
music and dance forms. The student will study basic music notation,
time signature and dynamics.

Depaitrmental approvel required

Deoes not meet Physical Education requirement

PED 190 Fundamentals of Swimming 1/ 2 hrs. 1 1.

This course is designed for students who cannot swim. It conceniraies
on psychological and physical adaptation to the water, development
of fundamental sirokes, elementary water enttes, elementary forms
of rescue, and basic safety procedures in aquatic activities,

PED 191 Fundamentals of Swimaning /2 has. 1 o

This course is designed for those siudents who can swim, but not
efficiently. The course is a follow-up to PED 190, Fundamentals of
Swimming i, with funther development of fundamental strokes, ele-
mentary water entries, and basic safety procedures in aquatic
activities.

PED 192 Iptermediate Swimming/2 hrs. 1 or.

In this course a wide amay of basic swimming skills, especially the
basic leg and amn strokes are developed. Emphasis is placed on
improvement of various swirnining strokes.

Prerequisite: Ability to swim in deep water.
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PED 253 Modem Dance I1{3 hrs. 2 cr.

This course explores modem dance techniques stemning frotn the

schools of Martha Graham, Merce Cunningham, and Hanya Holm,
it expiores compositionat problems in dance and relates these prin-
ciples in the visual aris and music. Feld trips are made to museums
and concerls.

Prereguisite: PLD 153 or Deparmental approval

Does not meet Physical Educdtion reguirement

PED 255 Afro-Amnerican and Caribbean Dance/3 his. 2 .

This course will explore in depth material from African tribal
dances, Caribbean dances, and various Afro-American technigues.
The influences of these areas of movement on American dance as
an art form will then be explored.

Prerequisite: PED 801 or Deparimental approval

Dioes not meet Physical Education requirement

PED 256 Ballet 11/3 s, 2 cr.

This course is a confinuation of Ballet L It will repeat the material of
Ballet [ as part of the basic ralning with the addition of new
exercises to develop the body further by more complicated de-
mands on strength, speed, and coordination within the framework
of the btallet vocabulary.

Prerequisite: PED 156 or Departmental approval

Does not meet Physical Education requirement

PED 260 Dance Composition/4 bas. 2 1.

This course is an introduction to fundamental movement qualities
and their use in basic dance forms.

Prerequisite: PED 153 or Deportmental approval

Does not meet Physical Education requirement

PED 261 Dance Workshop 1/2 hrs. 1 cr.

The purpose of this course is to provide the student with the
opportunity to utilize the technical dance skills leained to date in
specific group dances choreographed by members of the facully
andfor quest artists.

Prerequisite: PED 153 or Departrnental approval

Does not meet Physical Educdation requirement

PED 262 Cultural Resources/4 hrs, 2 ex.

This course is designed to expose students to a wide variety of

aesthetic stimuli available in New York City. This will be achieved

by co-ordinating a series of field irips 1o museumns, plays, musical

concerts, art galleries, multi-media projects, etc.; with related studio
feontinued on next page)



Physical Education {cont'd)

labs. The four hours of class time will be divided between field trips
and labs.

Prerequisite: Departmental approval

Does not meet Physical Education requirernent

PED 295 Advanced Life Saving/2 hrs. 1 cr.

In this course. designed to develop personal water safety skills and
knowledge. students leam the elementary forms of rescue. use of
basic rescue equipment. and swimming rescues.

Prerequisite: Ability to swim 440 vards. swim undenvater. and tread
water for one minute.

PED 361 Dance Workshop i1/3 hrs. 2 er.

This course is designed to be a continuation of Dance Composition
and Dance Workshop 1. Studenis will choreograph and reheartse
their own dances and work as performers in the dances of fellow
students. Seli-reliance and leadership will be stressed.

Prerequisite: PED 260 or Deportmental approval

Poes not meet Physical Education requirermnent

PED 395 Water Safety Instructor{3 hrs. 2 ci.

This course includes the American Red Cross courses in (1) Senior
Life Saving and water safety, and (2) Water Safety Instructor Train-
ing. After successful completion of this course. candidates are
qualified to teach the Red Cross Swimming and Water Safety
series. and the Red Cross Junior and Senior Life Saving and Water
Safety courses.

Prerequisite: Departmental approval

Does not meet Physical Education requirement

PED 801 Ethnic Dance 2 hrs. 1 ¢cr.

Same as BPR 101 {see page 68)

This course satisfies the Physical Education requirement. This
couvse concentlaies on elementary dance of the West Indian.
Puerto Rican and Afro-American cultures. The course evaluates the
body movernents of the three cultures emphasizing their similarities.

Recreation Leadership

REC 105 Principles of Physical Education, Health and
Reereation/3 hrs. 3 cr.

This covers the historical development of Physical Education.
Heatth and Recreation to the present day. Siress is on the evolution

of the philosophical and organizational foundations of American
physical education. health and recreation.

REC 120 Leadership in Recreation/2 hrs. 2 cr.

This course gives students an opporiunity to study the objectives,
problems and techniques of leadership for school, camp and com-
munity recreation programs.

Prerequisite: Principles of Physical Education. Hedlth and Recreation

REC 130 Crafis in Recreation/3 hrs. 2 cx.

The development of practical skills in creative arts and crafts are
taught in this course which includes studio experiences basic to the
recreational interests of varied age levels. )

REC 140 Music in Recreation/2 his. 2 cr.

Music and its relationship to recreation programs is studied in this
course. The teaching and supervision of the use of materials and
activities appropriate for vanicus age levels such as group singing,
listening activities. musical garmes. and musical productions are
emphasized.

REC 151 Low Organization Activities/3 hrs. 2 cr.

This course gives students in recreation leadership the opportunity
to study various activities of any easily organized nature. Lecture
and demonstrations are used to achieve participation in low organ-
ized and group games. basic movement. social recreation activities,
musical games. and creative dramatics. Students will be expected to
prepare and lead practice leadership sessions.

REC 161 Team Sports/2 hrs. 1 cr.

Lead-up games. skills, strategy. rules. care of equipment, safety
procedures, and leadership methods as they relate to team sports
are presented in this course.

REC 171 Individual and Dual Sports/2 hrs, 1 ¢,

This course includes an analysis of fundamental techniques of
Tennis and Bowling. Practice is given in the presentation of skills
and sirategy. The course is vital to all future physical education and
recreation majors.

REC 190 Camp Leadership and Outdoor Recreation/2 his. 2 .
Skills and techniques necessary for camp and cutdoor recreation
leadership are presented. Students experience and practice these in
outdoor settings throush “living " situations.

fcontinued on next page)
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REC 200 Fixst Aid and Safety Education/2 hys. 2 cr.

Students in this course acquire knowledge essential for safe living,
including the causes and prevention of accidents and first aid skill
technigues.

REC 215 Cornmunity Recreation/2 hus. 2 cr.

This course is a survey of the opportunities and facilities offered for
participation in community recreation programs by various public,
voluntary. commercial, private and industrial agencies and organiza-
tions. A study of problems of these agencies and of approaches to
their special programs will be included.
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SCIENCE

Chairperson: Charles Kosky
Deputy Chairpersons: Charles Goldberg, Richard Whealey

Professors: Daniel M. Ekstein, Evangelos J. Gizis, Charles Kosky,
Martin P. Levine, John L. Raynor, Herbert Ringel, Edith S.
REobbins, Sylvia L. Saunders, Harold M. Spevack, Man-lim Yu

Associate Professors: Richard J. Brower, Chades Goldberg, Marvin
R. Jaffe. Samuel J. Levine, John A Markisz, Philip Penner, Helen
Rappaport, Ronald J. Slavin, David E. Waldman

Assistant Professors; Henry C. Lee, Stephanie H. Mazur, Asher
Torren, Richard W. Whealey

Senior College Laboratory Technicians; Robert J. Bauer, Alba M.
Carson

College Laboratory Technicians: Alion W. Johnson, Myma
Kilkenny

Adjunct Faculiy: There are approximately 30 adjuncts in the
Depariment.

The courses offered by the Scence Depatiment are designed to meet
the needs of studenis with specific interests in science and career
goals in this field. The courses intraduce students to the study of
fundamental scientific laws and theoties and provide knowledge,
basic skills, and an apprediation of science as a human enterprise.

Astronomy

AST 110 General Asirenomy/3 hrs. 2 Tab hrs, 4 or.

This course introduces students to the world beyond the Earth. The
methads of astronomy and our knowledge of the structure of the
umiverse is presented as an ongoing human endeavor that has
helped shape modem man as he takes his first steps into space.

{continued on rext page)



Bialogy

BlO 110 General Biology/3 hrs. 2 Tab hrs. 4 cr.

The basic cellular structure, tissue organization, physiological proe-
esses, reproduction, and genetics are studied. Special attention is
given to selected zoological specmens with particular emphasis
upon man.

BIO 210 Biology 1

and
BIO 220 Biclogy 11/2 hrs. 3 lab hus. 4 . (per tesm)
This two-semnester course acquaints students with the basic proper-
ties of living systems; metabolism, growth, responsiveness and
teproduction at the cellular and organism levels as illusirated by
assorted planis and animais.
Two terms reguired

B1O 420 Microbiology/3 hrs. 2 lab hrs. 4 cr.

Micro-organisms pathogenic to humans: their characteristics, patho-
genicity, and medes of transmission are studied. Instruction includes
a study of the sterile technique, and maintenance of the sterle field,
Required in selected pragrams in the Health Sciences; awailable to
other students through Deportment approuval.

BIO 425 Anatomsy and Physiolagy 1

and
BIO 426 Anatomy and Physiology §i/3 hrs, 2 lab hrs. 4 o,
(per term)
A two-semester course. It includes introductory work in chemistry,
physics, and biology, in which students explore the human body as
an integrated, functional complex of systems. Terminology, struc-
ture, and funciion of each organ-system, with emphasis on their
inferrelationships are explained.
Required of students in the Health Service Technologies, audilable to
all other students for elective credit
Two terms required

Chemistry

CHE 110 General Chemistry/3 hrs. 2 lab hrs. 4 cr.

This course is designed specifically for the non-science major. [t
explores the world of atoms and molecules and relates this sub-
microscope world {o the daily life of the student. Topics to be
discussed will include plastics, foods, the environment, genetics and
drugs.

CHE 115 Chemistry for Mental Health Technology/3 hrs. 3 o
A one-semester eourse including the fundamentals of general,
organic and biochemistry designed especially to meet the needs of
students in the Health Technology programs

CHE 116 Chemical Laboratory for RTT Students/2 1ab hirs, 1 cx.
A laboratory course esperially designed io meet the needs of studenis
in the Respiratory Therapy Technology program including expen-
ments in qas laws, acid-base equilibria, redox systemns, and
biochernistty.

Prerequisite or Corequisite: CHE 115

CHE 210 Chemistry 1

and
CHE 220 Chemistry /3 hrs. 3 lab hrs. 4 o, {per term)
This two-semester course involves the study of the ceniral concepts
and basic prindples of chemistry, including atemic and molecular
theories, the relation of stucture te chemical behavior, and the
chemistry of the important elements and their compounds. Labora-
tory work includes some qualitative measurements, qualitative

- inorganic analysis, and other solutions of simple laboratory prob-

lems.
Two terms required

Physics

PHY 110 Genexal Physics/3 hrs, 2 lab hrs. 4 er.

This course serves as an introduction 1o Physics, especially for
students who are not science-criented. A selected number of basic
physical ideas are carefully examined and interpreted non-mathe-
matically. The relevance of the scientist and his work to the lives of
non-scientists is continually examined,

PHY 210 Physics |

and
PHY 220 Physics 11/4 hrs. 2 lab hrs. 4 ci. {(per texm)
This classtoom and laboratory two-semester course ineludes the
study of concepts and princdples of physies in the areas of mechan-
ics, heat and thermodynamics, sound, eleciricly and magnetism,
light, and atomic physics plus an introduction to quantum physics
and relativity theory. Algebra and simple trigonometry will be used.
Twao terms required

foontinued on mexd poge)
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Science {cont'd.}

PHY 400 The Physics of Music/3 hrs. 2 lab hrs_ 4 ¢r.

This course is designed to give the music student a fundamentally
qualitative understanding of ait the physical processes assodiated
with the production, reproduction and perception of musical
sounds.

This course is reguired by Music majors and is auailable to ol other
students for elective credit

Science

8C1 100 General Science/3 hrs. 11ab hr. 3 er.

This study of stience is accomplished through an analysis of basic
conceptual problerns in the physical and life sciences. Emphasis is
placed upon the interrelations of the natural sciences and other
branches of knowledge through discussions, field trips, lectures, dero-
onstrations and labormtory exercises.

SC1 120 Computer Methods in Science/3 hrs. 2 lab hrs. 4 cr.
This course emphasizes applications of programming methods for the
sciences and engineering, Mumerical methods will be applied to
examples gleaned from physics, chemistry, biology and engneering.

SCI 200 Consumer Science/3 hrs, 3 cr.

The purpose of this course is to enable the non-science student to
comprehend those scientific points necessary to become an informed
consumer. The following topics are included: foods, food additives,
how to interpret an ingredient statement, calofies and vitamins; how
to understand and check your gas and electric bills; automgbiles and
their compoenents; cosmetics, over-the-counter and prescription drugs;
elecirical appliances; soaps and detergents; plastics, and air-condition-
ing and heating systerns.

This course is affered as an elective in all curricule

SCI 416 Man and Environment/3 hrs. 3 cr,

This course is a siudy of the interaction of man and his envivon-
ment. Topics to be examined will include ecology, air and water
pollution, pesticides, radioactivity, power generation, noise poflu-
tion, waste disposal, population conirol, food additives and food
contamination.

This course is offered as an elective in afl curricula,

Prerequisite: One semester of any science

SCI 430 Scientific Instramentation/2 hrs. 4 lab hrs. 4 cr.

The course covers the theory and practice and guantitative methods
with specal attention to instrumentation eurrently employed such as
optical, electro-chemical, chromatographic and radio-chemieatl tech-
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niques. The physico-chemical theory and operating characteristics of
the instrurnentation are stressed. The laboratory emphasizes meas-
urements of biological and environmental significance.

Prerequisite: 1 yeor of Laboratory science or Departmental approval

SC1 530 Pharmacology/3 hrs. 3 cr.

Fundamental principles and concepts in Pharmacology are consid-
ered. Particular attention is given to drug action and interaction and
to the effects of drugs and toxic substances in the human organism,
Required in selected programs in Alied Health Sciences, available to
all other students for elective credit ]

It is recommended that students complete Medical Terminology be-
fore registering for this course.



SECRETARIAL SCIENCE

Chairperson: Charlotte M. Bishop
Deputy Chairperson: Barbara Ann Eason

Professors: Violet B. Drexler, Marie Heinz, Gladicla C. Peerman,
Anna E. Porter, Glotia C. Taylor

Associate Professors: Susan Amerling, Maria Amratia, Ila Beards,
Dhana Kemn, Donna Santo

Assistant Professors: Charlotte M. Bishop, Barbara Ann Eason, Etia
Kumer

Senior College Laboraiory Technician: Carol Mack Torres

Adpmet Professors; There are approximaiely two adjuncts in the
Department

The Department offers a comprehensive program consisting of six
concenirations (see pages 34-38). In addition, the Department pre-
partes students for positions as sectetaries in business, faw,
accounting, education and government offices. Students who sue-
cesstully complete their secretarial studies at BMCC are guaranteed
admission to one of the CUNY senior colleges.

SEC 140 Stenography I: Theory — Gregg

or
SEC 1 Stenography I: Theory — Pitman/5 hrs. 3 cr.
This course is an infroduction for students who have not previously
studied shorthand. It includes an intensive presentation of shorthand
theory. At the conclusion of the semester, students are expected to
take dictaiion at 40-60 words per minute.
Note: Students without high school shorthand are tought the Gregg
system of stenography. Students who have studied Gregg or Pitmon
stenography in high school continue in the system in which they
begarn.

SEC i01 Touch Shorthand 1/5 hrs. 3 cx.
Not offered in 1984-86

SEC 110 Typewriting 1/5 brs. 2 ex.

In this basic typewriting cowrse, the keyboard is presented and speed
practice is developed o a speed of 35-40 words per minute. Sha-
dents leamn production of various styles of letters and simple business
forms.

Nate: Open only to Secretarial Science students

SEC 175 Secretarial Cortespondence/d hrs. 3 cr. .
Secretarial Comespondence deals spedially with planning, organizing,
and composing business letiers, memoranda, and wrilten reports.
This area of study is a vital part of secretarial training.

Prerequisite: SEC 110 or equivalent

SEC 200 Stenography I: Pre-Transcription — Grega

or
SEC 201 Stenogaphy B: Pre-Transcription — Pitman/5 hrs. 3 er.
The basic theory of shorthand is reviewed and strengthened. Major
emphasis is on the integration of necessary language arts into tran-
scription dictation. At the end of the semester, students are expected
to take dictation at 50-70 words per minute.
Prerequisites: SEC 100{111 or equivalent; SEC 110 or equivglent.

SEC 202 Touch Shorthand 11/5 his, 3 er.

Not offered in 1984-86

SEC 209 Medical Transcription/4 hws. 3 or.

This course is designed to develop the Medicat Record Technology
students’ competency in preparing fyped medical documeniation
from copy or using a transcribing unit. The student will leamn the
ethical and legal aspects of medical franscription and the role of the
medical transcriptionist.

Prerequisites: MRT 102 and MRT 103 {See page 59)

SEC 210 Typewriting /5 hrs. 2 cr.

Speed practice is continued in order 1o achieve a goal of 45-50
words per minute during the semester. Empbasis is placed on letter
forms, tabulations, more advanced business forms, stencils, and other
duplicating masters. Where possible, yping is corelated with short-
hand.

Prerequisite: SEC 110 or equivalent

fecontinued on next poge)
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Secretarial Science {cont'd.)

SEC 220 Stenography H: Infroduction to Transcripiion — Gregg
of

SEC 221 Stenography III: Introduction to Transcription —

Pitman/5 hrs. 3 cr.

The correlation of stenographic and typewriting training is developed.

Training in the following is included: use of carbon coples, proofread-

ing, collating, effecting comections, continued strengthening of

mechanics of language, spelling, grammar and punctuation. At the

conclusion of the semester, students are expected to take dictafion at

7080 words per minute,

Prerequisites: SEC 200/201 and SEC 210 or Departmmental approyal

SEC 306 Executive Typewriting 1/2 hrs. 1 cr.

Advanced office typewriting skills are emphasized. Timed production
of business correspondence, reports and tabulated matenials is devel-
oped. At the end of the semester, students are expecied to achieve a
speed of 50-60 words per minute.

Prerequisite: SEC 210

SEC 309 Advanced Medical Transcription/d hrs. 3 cr.

This course is designed to familiarize the student with various types of
dictated medical reports. The studernt will be required to transcribe a
vasiety of reports, comesponding with the student’s previous and
concurrent knowledge of medical terminology and anatorny and
physiology. The student will learn about the implementation of a
Woard Processing system in the Medical Records Department.
Prerequisites: MRT 202 and MRT 203 (See page 59}

SEC 310 Legal Vocabulary I — Gregg

orF
SEC 311 Legal Vacabulary | — Pitman/3 hrs. 3 er.
Designed o introduce students to the language of the Jaw, this course
stresses English, spelling, definition of terms, shorthand rendition, and
the most commeon tegal Latin terrns. Dictation of legal materials and
franscription is included.
Corequisites: SEC 326, SEC 390/391
Prerequisites: BUS 110, SEC 200/201, SEC 210, SEC 2204221
Offered Fall Semester
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SEC 326 Legal Typewriting 1/2 hrs. 1 1.

Students receive practice in typing legal documents used in litigation
and non-litigation, including straight copy work on pleadings, affi-
davits and notices. Production typing is stressed. At the end of the
semester, studenis are expected to achieve a speed of 50-60 words
per minute.

Corequisites: SEC 3104311, SEC 390/391

Prerequisite: SEC 210

Offered Foil Semester

SEC 246 Bilingnal Typewriting 1/2 hrs. 1 cr.

The preparation of Spanish/English comespondence is emphas:zed
Accuracy, speed building, punctuation, lefters, memoranda, tabulation
and business forms are included. At the end of the semester, students
are expected to achieve a speed of H0-60 words per minute.
Corequisite: SEC 380/381

Prerequisite: SEC 210 or Departmental permission

Offered Fall Semester

SEC 350 School Records and Accounts/2 hrs. 2 cr.

This course is required for the examination for School Secretaty,
Board of Education, City of New York. The objectives of the course
are to develop a functional understanding of schoaol records and
aceounts in common practice in the New York City elementary
schaols, and to present problems associated with administration of
the elementary school.

SEC 360 Educational Problems of the School Secretary 1/2 hrs.

2 er.

Required for Schoot Secretary License, this course includes study of
educationat developments in the United States and basic educational
organization and supervision.

SEC 370 Transcription | — Gregn

or
SEC 371 Transcription | — Pitman/6 hrs. 3 cr.
This course emphasizes the development of specialized business vo-
cabulary, speed and transcription skills. At the conclusion of the
semester, students are expected to take dictafion at 90-110 words per
minute.
Prerequisites: SEC 220{221 or Deportmental approval

{continued on next poge)



Secretariol Science (com'd.)

SEC 376 Word Processing [/3 hrs. 3 cr.

This course is designed to teach studenis how to produce mailable
copy from dictation transcription equipment on electronic typewriters.
Students receive hands-on training on one type of word processing
systemn: stand alone or shared logic. The input, central processing unit
and cutput pans of the systern will be taught.

Frerequisites: SEC 110, SEC 175, 8EC 210

SEC 380 Bilingual Stenography 1 — Gregg

OF
SEC 381 Bilingual Stenography | — Pitman/6 hrs. 3 cr.
Not offered in 1984-86

SEC 390 Legal Transcription | — Gregg

or
SEC 391 Legal Transcription I — Pitman/6 hrs. 3 or.
This basic course is designed to prepare students for the exacting
work required in a legal office. It includes practice in the preparation
of legal letters, tecords, and diary as well as other documents re-
quired in litigation. At the conclusion of the semester, students are
expected to take diciation at 90-110 words per minute.
Corequisites: SEC 3101311, SEC 326
Prerequisite: SEC 220/221 or Depatmental approvel
Offered Fall Semester

SEC 406 Executive Typewriting [I/2 hrs. 1 er.

This course emphasizes a functional understanding of typewniting
requitemnents of the professional secretary in the business office.
There is continued emphasis on production of manuscripts and re-
ports, preparation of final copy from rough drafts, typing of finandial
statements and typing of simple and complex lefiers and forms used
in industry. The subject matler requires initiative and judgment on the
part of the student. At the end of the semester, students are expected
to achieve a speed of 60-70 words per minute.

Prerequisite: SEC 306

SEC 410 Legal Vocabulary Il — Gregg
(e
SEC 411 Legal Vocabulary Il — Pitman/3 hrs. 3 or.
A continuation of Legal Vocabulary [, this course includes more

advanced tepminclegy, additional Latin terms, and shorthand rendi-
tions of more advanced legal documents.

Corequisites: SEC 426, BEC 490/491

Prerequisites: SEC 3101311, SEC 326, SEC 390{391

Offered Spring Semester

SEC 426 Legal Typewriting /2 hys, 1 cr.

This course includes training in the preparation of more advanced
legal documents such as probate praceedings, real estate practices
and complex accounting reports. At the end of the semester, students
are expected to achieve a gpeed of 60-70 words per minuie.
Corequisites: SEC 410/411, SEC 490/451

Prerequisites: SEC 310/311, SEC 326, SEC 390]391

Offered Spring Semester

SEC 431 Office Practice/4 hrs. 2 cr.

The student is confronted with everyday office problems and must
apply technical skills to solve them. Additionally, hefshe is challenged
by numerous difficulties and situations which cannot be solved by
technical skills alene. The emphasis is on “dcing” and the approach
is basically self-directive.

Prerequisites: SEC 110 or equivalent, SEC 100{111, SEC 200201
and SEC 210 or equivalent

SEC 446 Bilingual Typewriting I1/2 brs, 1 cr.
Not offered in 1984-86

S5EC 460 Educational Froblemns of the School Secretary 112 hs.

2 cr.

Requited for School Secretary License, this course includes shidy of
basic educational principles and practices, basic educational methods
and materials, basic educational research and experdmentation.

SEC 470 Transcription Il — Grega

or

SEC 471 Transcription 11 — Pitman/6 hrs, 3 cr.

This final course in transcription is designed to enable students to
teach initial job entty competency in shorihand and related skills.

{continued on next page}
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Secretarial Science {cont'd.)

Emphasis on specialized business vocabulary, dictation and wanscip-
tion skills is continued. This course is designed to enable students to
reach a dictation speed of 100-120 words per minute and a transcrip-
tion speed of 25-30 words per minute at the end of the semester.
Prereguisite: SEC 3704371

SEC 476 Word Processing I3 hrs. 3 or.

This course will train students in (1) the creation of documents
utilizing advanced operations of word processors and {2) the tech-
miques for composing, dictating, and comecting documents created on
machine transcribers and electronic fypewriters.

Prereguisite: SEC 376

SEC 477 Word Processing Concepts/3 hrs. 3 cr.

This course studies the organizetional, personnel and physical consid-
erations entailed when purchasing information processing equipment
for the first ime, when expanding an existing information processing
installation, or when reamanging an existing information processing
installation.

Prerequisite: SEC 376

SEC 480 Bilingual Stenagraphy il — Gregg

or
SEC 481 Bilingual Stenagraphy It — Pitman/6 hrs, 3 cr.
Not offered in 1984-86

SEC 490 Legal Transcription B — Gregg

of
SEC 491 Legal Transcxiption IF — Pitman/6 his. 3 cr.
This course covers the dictation and transcription of more advanced
litigation documents, judgiments, briefs and appeals. Students receive
practice and develop skill in the preparation of wills, corporate law
documents, probate procedures and real estate. At the conclusion of
the course, students are expected to take dictation at 100-120 words
per minute on legal material.
Corequisites: SEC 410/411, SEC 426
Prerequisites: SEC 390/391, SEC 310{311, SEC 326
Offered Spring Semester
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SEC 500 College Typeuriting for Personal Use/2 hrs. 1 er.

This course is especially designed for studenis in curicula cther than
Sectetarial Science. After an introduction to the keyboard and prepa-
ration of simple comrespondence, students will receive practice in
preparation of manuscipis and term papers, including cover sheet,
table of contents, bibkogrephy and {ooinotes. At the end of the
semester, students are expected fo type one of their required term
papers,

Not open to Secretarial Science students



SOCIAL SCIENCE

Chairperson: Ronald Doviak

Deputy Chatrpersons: Stavroula Christodoulou. Peter £ Kott. James
Petlstein

Professors: David R. Allen, Jules Cohn. Stephen M. Halpem.
Tziporah 5. Kasachkeoff. Abby R Kleinbaum, Mildred Rendl Marcus,
Leigh Matlowe. James R. Middleton, Lilian Oxtoby. Jesse A Pavis,
Martin T. Rebhun; Renald [ Rubin. Michael D). Shimidman. Joshua
L. Smith. Jairaj R. Sclomon

Associate Professors: Reuben Braxion, Stavroula Christodoulou,
Ellen D. Ciporen. Hugh Dawes. Ronald Doviak, Pearl J. Lieff,
Howard M. Prince

Assistant Professors: Emily Anderson. Barbara A. Bailey. Sheryl D.
Brody, Martin Diner. Willam B. Friedheim. Douglas E. Gosnell. Peter
J. Kott. James N. Perlstein

Instructor: Mary Ellen Shepard

Adjunct Faculty: There are approximately 22 adjuncts in the De-
partrnent.

The Social Science Department aims 1o broaden and deepen under-
standing of the complex sodial. economic. and political issues which
face modem society. To achieve these aims, students are trained in
the rational analysis of pertinent phases of human experiences.
Courses offered in the Social Sdence Department encompass the
following areas of study: Anthropology. Eaily Childhood Education,
Economics. Geography., Govenment Adminisiration, History, Philos-
ophy. Political Science, Psychology. Social Service and Scciology.

The Social Science Departrent requires Liberal Arts students to fulfit
their requirement for twelve {12} credits in the Social Sciences with
courses from at least four {4} different Social Science disciplines. This
inchedes all courses taken in the Center for Ethnic Studies which falt
within the Social Science area (see pages 67-63).

NOTE:

Students required to take ESL (060, ESL 061, ESL 062,
RDG 061 or RDG 062 will not be permitted to envoll in Social
Science courses.

Anthropoiogy

ANT 100 Introduction to Anthropology 3 hrs. 3 cr.

The evolution and behavior of hiuman beings as cultural animals are
the focus of this course. Students are introduced o the basic con-
cepts and methods of the major divisions of anthropology: physical,
cultural, archaeology and linguisties. Emphasis is placed on preliterate
sccieties to {acilitate the study of the interrelation of varicus aspects of
culture.

ANT 110 Indians of North America: Their Histories and
Cuitures 3 hrs, 3 cr.

Not offered in 1984

ANT 200 Latin America and the West Indies: the Peoples and
Culture.3 brs. 3 cr.

Not offered in 1984

ANT 30{) The Roles of Women in a Changing World/3 hrs. 3 ar.
Not offered in 1984

ANT 400 People and Sacieties of Asia;3 hrs, 3 cr.

Not offered in 1984

Economics

ECO 100 Introduction to Economics/3 brs. 3 cr.

The basic economic principles of production. consumption and price
determination under the different market conditions are investigated
in this course. The American economic system is deseribed and
analyzed and the impact of various institutions on the economy,
banking systemn, organized labor. social security and federal budget is
exarnined.

ECO 200 Labor Relations/3 hrs. 3 cr.
Not offered in 1984

{continued on nexd page)
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Social Science {cont'd.}

Geography

GEO 100 Introduction to Human Geography/3 hrs. 3 er.

This course introdiices students to the key concepts and principles of
human geography. The cowrse is designed to show how world geo-
graphic conditions such as climate, landiorms. natural resources, soil,
space and ecology have influenced human culture and chvilization
over time.

Government Administration

GOV 150 Introduction to Government Administration/3 hrs. 3 cr.
Not offered in 1984-85

GOV 250 Government Administration: Procedures and
Practices:3 hrs, 3 cr.

Not offered in 1984-85

GOV 261 Seminar: Case Studies in Public Administration/3 hrs.
3cr. .

Not offered in 1984-85

GOV 381 Field Work in Government Agencies/8 hrs. 2 cr.

Not offered in 1984-85

History

HIS 101 Western Civilization: From Ancient to Early Madern
Times/3 hrs. 3 cr.

This course analyzes the societies of Western civilization from their
origin to early modem times. The mailor social, economic, political,
religious and intellechual developments are examined and their impact
on the development of modem Westemn civilization is traced.

HIS 102 Western Civilization: The Ernergence of the Modern
Woarld/3 hrs. 3 er.

This course traces the growth of the medem Western world to the
present. It surveys the political, economic and social foundations of
contemnporary civilization.

HIS 200 Early American History: Colonial Period to

Civil War/3 hrs. 3 cr.

In this course. the history of the United States from the colonial
pericd to the Civil War is studied and the major political, economic
and social problems of the new nation are analyzed.
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HIS 250 Moderm American History: Civil War to

Present/3 hrs. 3 cr.

This continued study of American history emphasizes the emergence
of an industrial economy. an urban society, world responsibility and
the expanded Federal Government.

HIS 260} History of the American City/3 hrs. 3 cr.
Not offered in 1984

HiS 300 Europe Since 1815/3 hrs. 3 cr.
Not offered in 1984

HIS 400 History of Latin America/3 hrs. 3 cr.
Not offered in 1984

HIS 450 Latin America in the 20th Century/3 tus. 3 er.
Not offered in 1984

HIS 500 Social and Intellectual History of the
tinited States/3 hrs. 3 er.
Not offered in 1984

HIS 600 History of Women/3 hrs. 3 cr.

This course in social and intellectual history examines ideas about
woemen and women’s status in society in selected periods of history.
Emphasis is placed on the reading and interpretation of primary
source material. Topics included are: the historiography of women’s
history, examples of matriarchy; women in the Ancient Near East;
Greece and Rome in the Middle Ages and the Benaissance; the role
of women in American slave and plantation society; women in the
modem capitalist and socialist worlds.

Prerequisite: One semester of history or Depantmental approuval

HIS 650 Asia in the 20th Century/3 hrs. 3 cr.
Not offered in 1984

HIS 701 History of the dewish People 1/3 hrs. 3 cr.
Not offered in 1984

HIS 702 History of the Jewish People H/3 hrs, 3 cr.
Not offered in 1984

feantinued on next page)



Sociol Science {eont’d }

Philosophy

PHI 100 Philosophy/3 hrs. 3 cr.

The study of philosophy helps students develop analytic skills and
gain an appreciation of the general philosophical problems with
which hurman beings have grappled throughout Westem civilization.
Basic philosophic problems such as free will and determinisim, the
criteria which justify ethical evaluations, the philosophical considera-
tions which are relevant to belief or disbelief in God, and knowledge
and flusion are examined during this course.

PHI 110 Logic/3 brs. 3 cr.

This course focuses on the principles of sound thinking and valid
arguiment in order to develop skills in analysis and evaluation of
inductive and deductive reasoning. Studenis leam to discriminate
between valid and invalid argument using as took the techniques of
formal and symbolic logic,

PHI 266} Great Issues in Philosophy/3 hrs. 3 cr.
Not offered in 1984

Political Science

POL 100 Ainerican Government/3 hrs. 3 cr.

The history. development and intellectual origin of the American
governiment are studied and analyzed. Specdial consideration is given
to the structure and operation of the Executive. Legislative. and
Judiciary, and to the role of government and politics in a modem
industdal sodety.

POL 200 Power and Politics in the United States/3 has. 3 cr.
Not offered in 1954

POL 300 Comparative Political Systems/3 hrs. 3 cr.
Not offered in 1984

POL 460 World Politics/3 hws. 3 cr.

This course considers the basic factors involved in intemational tela-
tions. The components of nationalism, the state systern and the
concepts of politics as the erucial form of interstate relationship are
discussed and examined. A systematic study is made of the ca-
pabilifies, goals and methods of interstate relations. eonsidering the

underlying prnciples, forces, pattemns and problerns which histoncally
characterize international organizations and the political systems of the
world.

Prerequisite: POL 100

POL 580 Politics and Government in New York City/3 hrs. 3 cr.
This course explores the government and administration of the city of
New York. Structures and institutions such as the Office of the
Mayor. the City Council and the Board of Estimate are examined, as
well as the City bureaucracies and non-governmental groups whose
activities bear upon potitics in New York. The emphasis is on the
political process and decision-making systems.

Prerequisite: POL 100

Offered dlternate semesters

Psychology

PSY 100 General Psycholagy/3 hrs. 3 or.

This course stresses adaptive human behavior in relation to the
environment. Topics considered include origing and methods of psy-
chelogy, neurophysiological bases of behavior, maturation,
motivation. emotion, leaming, frustration. and conflict.

PSY 200 Sccial Psycholoay/3 hrs. 3 cr.

Human behavior, as shaped by the processes of social interaction, is
studied in this course. Data, around which the fundamentai topics are
presented. are drawn from experimental and case studies dealing
with the events of the social environment sodalization, communica-
tion and persuasion, attitudes and beliefs. group behavior and
ieadership.

Prerequisite: PSY 100 or SOC 100

PSY 300 Psycholony of Personality/3 his. 3 <.

This course examines the psychelogical structure of the individual. It
considers the theoretical foundations and empirical approaches o the
study of personality. The focus of the course is the nommal adult in
relation {0 constituional factors, childhood experiences and behav-
ioral changes which occur during adulthood.

Prerequisite: PSY 100

fcontinued on next page)
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Sorinl Science {eonr'd.)

PSY 345 Psychology of Wormen/3 hes. 3 er.

This course involves the inferpersonal and institutional socialization of
wornen in conternporary American sociely and the effect of these
processes on individual personality through an examination of exisi-
g roles and explomtion of alternatives,

Prerequisite: PSY 100, 5QC 100 or S5C 100

PSY 400 Developmental Psycholoay/3 bus. 3 cx.

A systernatic examination is made of the behavioral changes which
ocour during principal stages of the life span, their flexibility and
stability. Attention is given to genefic, physiclogical and social forees
affeciing human development.

Prevequisite: PSY 100. except for students in any Health Services
program

PSY 450 Group Dynamicsf3 hrs. 3 cr.
Not offered in 1984

PSY 500 Child Psycholagy/3 has. 3 cr.

In this course physiological, motivational, emotional and intellectual
aspecis of behavior from birth to adolescence are studied. Siudents
are taught how individual, social and eultural factors affect children’s
development.

Prerequisite: PSY 100

PSY 510 Abnormal Psychology/3 hrs. 3 or.

Same as MHT 215 (see page 58)

This eourse discusses the causes, diagnosis, freatment and prevenfion
of various types of maladjustment and mental disorders. The relation-
ship of the neuroses and functional psychoses to cument concepfions
of nompal personality functioning is discussed.

Prerequisites: PSY 10D end permission of the Instrurtor

Sociology

S0C 100 Introduction to Socoloay/3 tas. 3 cr.

This course analyzes the structure, processes and products assodiated
with group living. Attention is focused on the concepis of sodial
organization, culttre, groups, siratification, major soeial insiffuiions
and significant trends in group Tiving.
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SOC 200 Social Problems/3 hrs. 3 cr.

A close relationship exists between the sodal problems and the
valtes and structures regarded by society as normal and siable. In
this course. students apply sociclogical prindiples, theory, methods
and research toward an understanding of sodial problems.
Prerequisite: SOC 100

SOC 300 Etheic Greups In American Lifef3 hrs. 3 er.

This course studies the various ethnic groups which compiise the
population of the United States—their accommodations and assimila-
tion, their changing attitudes and impact on one another. In addition.
the effects of interracial fension on personality and sodial organization
are explored and comparative analyses with selected countries are
made.

Prerequisite: SOC 100

S0C 400 Urban Sociology/3 hrs. 3 .

This course involves a sodological analysis of the moderm city and
the urban way of life. Among the topics discussed are the growth and
decline of urban neighborhoods, sacial forces responsible for the
maodem urban community, urban ecology, urban blight and shifis in
the residential distribution of racial, ethnic and income groups. plans
and paolicies for urban development, and the future of the central city.
Prerequisite: SOC 100

SOC 500 The Family/3 trs. 3 cr.

Not offered in 1984

Sacial Science

55C 180) Sadial Scieace and Contemporary Society/3 his. 3 o
This course concentrates on the imporiant issues confronting human
beings in modem sodiety. lis purpose is to analyze some of the
crucial contemmporary social issues and to show how social scence
can be used as a tool {or improving cur understanding of human
behavior. The approach is interdisciplinary, ufilizing the knowledge
and methodology of the social sdence disciplines.

Strongly recommended for students in the Business Career programs.

55C 200 Field Experience in (taly/3 cr.
Not offered in 1984

{continued on next page)



Social Science {cunt’d)

Social Service

For the curriculum in Social Service leading to an Associate in Arts
{AA) degree, see page 29.

SSR 110 Field Experience in Soctal Waotk/6 hrs, 3 .

In additicn o one elass hour each week, students, under professional
supervision, are assigned to field work in social work agencies. Field
wortk experience includes placements in areas of social work such as
communily centers, hospitals, famiy service agencies and agencies
which work with the aged. Efforts are made to assign shudenis to
agencies whose functions coincide with students’ interests.
Corequisite: SSR 150. Open as an elective to Liberal Ars studeris.

S5R 150 Infroduction to Social Work/2 his. 3 cr.

The chjective of this course is to help students understand sodial
work as a helping profession and io deepen their understanding of
social work goals, values, knowledge, methods and settings.
Corequisite: SSR 110 Open as an elective to Libernl Ants students.

SSR 210 Field Experience in Social Work /6 hrs, 3 er.

This course follows the format of Field Experience in Social Work
{SSR 110). Bemaining in the same field placement, the student
improves his/her knowledge and strengthens hisfher skills through
continiied practice and supervision. In the weekly class session, the
agency experience is reinforced by case presentations and group
discussions.

S5R 300 Social Wellare Programs and Policies{3 hrs. 3 er.

In this course, concurrent private and public social welfare programs
are siudied and are placed within an historical perspective. Attention
is given o the roles that government, social welfate leaders, organ-
ized labor, and the business community play in the determination of
welfare programs and policies.

Open as an elective to Liberal Ants studenis.

S55R 400 Marriage and the Family/3 tus. 3 o,

In this course, students examine aspects of family structure and
funiction {including family organization and disorganization, child rear-
ing practices, interfamilial relationships and the interdependence
between family and comrouniy) in fermns of their relevance to the
hurman services.

Open as an elective to Liberal Arts students.

Prerequisite: SOC 100 or PSY 100

SS5R 500 Seminar on Secial Welfare/2 hrs. 2 er.

The material from previcus Social Service eourses is consolidated to
give students a context from which to study cument social work and
social welfare issnes. Students are introduced to the use of profes-
sional journals.

Prerequisite: Satisfactory completion of all other SSE courses or
Departmental approval.

Urban Studies

URE 100 Urban Bureaucracies{3 hrs. 3 c1.
Not offered in 1984

URE 200 Government and Politics/3 hrs. 3 cr,
Nat offered in 1984

URE 300 Seminar in Urban Problems{3 his. 3 er.
Not offered in 1984

URE 500} Politics and Governmaent in New York City/3 hrs. 3 er.
(Same as POL 500)
Not offered in 1984
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SPEECH, COMMUNICATIONS AND THEATRE ARTS

Chairperson: Anthony T, Millili
Deputy Chairpersons: Lois Adler, Charlotte Croman
Professors: Charlotte Croman, Doris Newburger

Associate Professors: Lois Adler, Frank 5. Galassi, Anthony T. Mil-
iiti, Sandra 5. Poster

Assistant Professors: Emest I Chamier, Jenny Egan, George Flack,
Carot J. Lane, Golda Solomon

Lecturers: Susan L. Grabina, Elwood E. Williarms

Adjunct Faculty: There are approximately 11 adjuncts in the Depari-
ment.

The courses offered by the Department of Speech, Communications
and Theatre Arls are aimed at developing and enriching skills in
communications.

The electives in Speech (SPE} introduce students to Voice and
Dietion, Oral Interpretation, Public Speaking, the Mass Media and
Interpersonal Communication. The Theatre electives (THE), designed
1o develop an understanding of theatre as a humanistic study and as
an art form, provide students with a broad selection of courses
ranging from history and criticis to a vatiety of performance work-
shops.

The Department administers both the Corporate and Cable Commu-
nications Program {see page 22 for cumictdum) and the Theatre Arts
Program {see page 38 for cumiculum).
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Speech

SPE HM) Fundamentals of Speech/3 hrs. 3 e,

The aim of this course is to develop effective skills in speech commu-
nication, The student examines how 1o generate topics and organize
ideas, masters elements of audience psychology, and practices tech-
niques of speech presentation in a public forum. All elements of
speech production and presentation are considered. )
Required of all students

SPE 102 Fundamentais of Speech: Language Skills/3 hrs. 3 o
The cowrse is intended for those who desire special emnphasis in
vocabulary building, pronunciation, enunciation, mechanics of effec-
tive delivery. This class is particularly recommended to those whose
native language is not Erglish as well as those wishing concentration
int speech and language skills. Class work will be implermnenied
through the use of recordings, individual and group diill, interper-
sonal exercises, oral reading, impromptu and prepared group
discusstons and speeches. Weekly speech tutoring is required.

This course may be taken in place of SPE 100 and sdtisfies the
requirement for Speech,

SPE HG Oral Interpretation/2 brs. 3 or.

This course is devoted to the reading aloud of various works of
literature, such as poetry, prose, drama, in order to develop an
awareness of the voice and body as an instrument of communica-
tion, and to instill an appreciation of the beauty and sensitivity of
the English langquage.

Prerequisite: SPE 100 or penmission of Departmenit

SPE 120 Public Speaking/3 hrs. 3 cr.

The aim of the course is to provide the student with advanced
experiences in the preparation and analysis of oral presentations for
professional, nonprofessional and academic situations. A detailed
study of the principles and theories of public speaking is made. The
course includes the presentation of student speeches.

Prerequisite: SPE 100 or permission of Department

{eontinued en next page)



Speech ond Theotre {cont'd.)

SPE 200 Voice and Diction/3 hrs. 3 cr.

Designed for those students who wish to improve their speech
communication in the business and professional environment.

Study of voice and articulation, development of auditory discrimina-
tion, ultilization of individual and group exercises, and application of
speech in group discussions and interviews, This class is particularly
recommended for those whose native language is not English as
well as those desiring additional improvement in speech and lan-
guage.

SPE 240 Iaterpersonal Communication/3 hes. 3 cr.

Intreduction to basic concepts and theories of interpersonal commu-
nication in personal, educational and business settings. This will
include a study of self as communicator, the effect of language on
others. verbal and nonverbal expression of thoughis and feelings,
factors which contiibuie to effective communication.

Prerequisite: SPE 100 or permission of Department

SPE 245 The Mass Media/3 hrs. 3 cr.

Te provide an understanding of the influence and impaet en our
lives and society by the mass media. Will examine the history, law,
technology, economics, politics of the mass media through inde-
pendent study. field irips. ete. Encourages studenis to be aware of
techniques of influence used by the mass media to determine social
and political values. Helps students develop iools for critical analysis
of and standards for discriminating consumption of the mass media.
Prerequisite: SPE 100 or permission of Depariment

Theatre

THE 101 Acting I/3 hxs. 3 cr.

This course is designed to aid students in acquiring the necessary
skills that comprise the basies of acting. Students develop an appre-
ciafion of drama as the theatrical performance rather than hierafure.
Scenes and one-aci plays are studied.

Prerequisite: SPE 100 or permission of Department

THE 102 Acting I1/3 hrs. 3 er.

This course aims fo facilitate further technical control in acting as
well as offering intensive werk in characterization. Scenes and full
length plays are performed.

Prerequisite: THE MM or permission of Depantmeni

THE 103 Advanced Perdformiance/3 bis. 3 oxs.

The pumuse of this course is to further the work of advanced
studenis of acting and dramatic aris. Student effort will be concen-
trated on elements of advanced performance skills in preparaiion
for professional-level presentations.

Prerequisite: THE 102 or permission of the Deportment

THE 130 Performance for the Camera/3 hs. 3cr.

Students are provided with praciical experience in presenting them-
selves professionally, both on camera and on the sound stage. This
course focuses on the fechnical aspects of media performance. (televi-
sion, film and video}, including the special requirerenis for the on-
camera performer. Altention is paid to appearance, voice, movernent
and script analysis. Practice in utilizing facilities and equipment as
they relate to performance is included.

Prerequisite: SPE 100

THE 140 Introduction to Stage Management/3 hrs. 3 cr.

BAn overview of the many duties and responsibilities involved in stage-
managing a professional production. Areas that will be covered in-
clude: calling auditions, calling and running rehearsals, running
technical rehearsals, prompting, control of properties, dress rehears-
als, directional notation, light cues and union niles. Students leamn to
prepare and work from a Prompt-Book.

THE 141 introduction t¢ Theatre Management/3 hirs. 3 cr.
Methods of financing, promotion, hiting, negotiations, contracts, box
office procedures, casting and administvation of personnel are topics
for discussion. Aciual produciions are discussed and examined crit-
ically from antistic, business and promotional points of view (either
BMCC productions or “farmed-in” productions). Specialists in the
field will be invited to paricipate.

THE 1530 Inttoduction to Theatre/3 hrs. 3 cr.

This is a conceptual rather than purely chronological approach io
the origins and influences of significant theatvical movemenis from
Classic Theatre to Contemporary Europeans and Americans. This
study of playwrights, production history, schools of acting, and
theatre eriticism includes discussion of such figures as Euripides,
Shakespeare, Betterton, Gordon Craig, Stanislavski, Grotowsk,
Pinter, LeRei Jones, and Brustein.

{continued on next page}
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Speech and Theatre {cont'd }

THE 170 Eiements of Production [/3 hrs. 3 e

A comprehensive overview of the fundamentals of professional the-
atre production, including the basic skills and technical theories
involved m: scene design, stagecraft, stage properties, costuming,
lighting and sound. Classroom instruction is augmented by practicat
application where possible. Visiting professionals in appropriale fields
of speciahization will be brought in as guest lecturers.

. THE 210 Infodrama: Commercial and Educational Documentary
Writing and Performance/2 hrs. 4 lab hrs. 4 cr.
Students will research historical and factual material such as essays,
diaries, eyewitness accounts and oral interviews, Acting technicues for
documentary drama will be covered and an Infodama created and
performed, using characters and dialogue assembled from each stu-
dent's research.

THE 220 Cabaret Theatre Workshop/2 hrs. 4 iab hrs. 4 cr.
Stresses acting techniques common to musicals, plays, opera and
related forms such as cabaret singing and street theatre. Sight
reading of music not required, bul some musical experience or
ability is a prerequisite. A performance integrating fext, music,
dance and characterization, possibly using material written or com-
posed by class participants, will be the end-product of the
Workshop,

THE 255 Theatre in Society/3 hrs. 3 er.

This course is an inquiry into the utilization of theatre and dramatics
in saciety today — how and where it is used, A minimum of six
Broadway and off-Broadway productions will be seen and consid-
ered by the class during each semester.

THE 256 Classical Greek Theatre: A Contemporary

Encounter/3 hrs. 3 cr.

A survey of the theatre of classical Greece as the earliest form of
dramatic art in the western world. The course will consider the
origins of drama in religious cult ritual, the Aitic dramatisis of
tragedy {Aeschylus, Sophotles and Eunpides} and comedy
{Aristophanes and Menander}). The place of the classical theatre in
the cantemporary world will be evaluated through modem transta-
tions and production of classical plays.
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THE 260 Community Dramatics{3 hrs. 3 er.

The course aims to train students in leadership of creative dramatics
in the school and community. In addition to regular classtoom
attendance, and in order to link theory with practice, students will
be assigned to work in community organizations where they will be
expected to devote one hour weekly 1o teaching children.

THE 262 Elements of Playwriting/3 hes. 3 .

Introduction to basic theories and techniques for writing the one-act
play. This will include lectures on how to observe ones own plays,
as well as introducing the student to the contemporary theatre and
the type of plays it produces. )
Prereguisite: ENG 100

THE 270 Elements of Production H: Stage Crewing/10 hrs. 4 cr.
Students are required to take active part in production, serving as
crew members, Aspects of production include set construction, light-
ing, scene painting and properties. Specific responsibilities include
serving as prop master and assisting in lighting, sound or set changes.
Prerequisite: THE 170

THE 291 Theatre Management Practicum 1/3 hes. 3 cr.

A practical course teaching the necessary techniques of professional
management for theatrical publicity and press relations. The course
siresses the importance of publicity and the various methods of
obtaining it. Students leamn to write press releases and to schedule
personal appearances, as well as to focus upon the organization and
function of the publicity office.

Open only to Theatre Management students.

Prerequisite: THE 141

THE 331 Basic Lighting for the Stage/2 hrs. 2 lab hrs. 3 er.

A hands-on couise designed 1o give students the opportunity to ieamn
first hand {under supervision) the elements that go into lighting a
production. Students wilt develop a working knowledge of the light-
ing board. They will leam 1o rig, focus, apply color, use special effects
{gauzes, transparencies, scenic projections), make basic light plots,
practice lighting cues and confront the latest fechnology.

Open only to Stage Management majors.

Prerequisites: THE 170, THE 270



, THE 391 Theatre Management Practicum 11/2 hrs. 2 lab hrs. 3 cr.
A basic fraining course in running a box office — consisting of
lectures that are augmented by supervised practice. The BMCC box
offices will be utilized as training grounds. Areas that will be covered
include: necessary supplies, provisions for security. the role and duties
of the box office treasurer, computerized ticket systems, sales proce-
dures {including theatre parties and group sales), taking reservations
and mail orders.

Open only to Theatre Management majors.

Prerequisites: THE 141, THE 291

THE 401 Funding for the Theatre/3 hrs. 3 cr.

The course covers various ways of raising support money for both
commerdial and non-profit theatre. Discussion inchedes extrinsic fund-
ing such as federal grants, bequests and business grants. and intrinsic
raising of money through rentals. concessions and special events,
Producers, fundraisers and guest lecturers from theatre organizations
will contribute their expertise and augrment lectures of the instructor
{a professional in the field).

Open only to Theare Management majors.

Prerequisites: THE 141. THE 291, THE 391
THE 420 Theatricat and Television Make-Up/2 hrs. I cr.

An infroductory course in theatrical make-up including make-up for
the camera. Such basic areas as characterization. the effects of light-
ing, youthful make-up and the aging process will be explored and
will be related to some productions at the College.

Open only to Perjormance majors. All other students require permis-
sion of the Department.

Corparate and Cable Communications

CCC 130 Budgeting For Audiovisnal Production/3 hrs. 3 cr.
Budgeting is one of the first steps in the audiovisual production
pracess. This course teaches students how to prepare a production
budget for corporate, cable and audiovisual projects. Students will
leam how to work within a strict budget to insure compliance with
corporate and cable television organizaticnal requirements.

CCC 140 Teleconferencing/3 hrs. 3 cr.

Teleconferencing offers an immediate. reliable and cost efficient
method of transmitting a presentation of a speaker, a new product
of training material to ocne or more meetings/business conventions
without concern for trave! or shipping #ime. This course is designed
to acguaint students with the new teleconferencing methods of
today. It explores the development of teleconferencing and its var-
ied corporate applications. Students will participate in visits to
studios currently transmitting teleconferencing software.

CCC 150 Introduction To Corporate Media Applications/3 hrs. 3 cr.
This course introduces the many industrial applications of the state-
of-the-art media. New technologies and cument industrial commu-
nication problems will be covered. Students will study the history of
modern communications and each student will be given a glossary
of technical terms. The course covers corporate needs for: artists,
designers, photographers, camera operators, video technicians.
multi-image programmers, lighting people, and film and video edi-

CCC 160 T.V. Studio Production For Business 1/4 hrs. 3 cr.

A “hands-on” course designed to teach students every aspect of
studio television production. Students wili learn how o produce
industrial videotapes for: training programs. corporate “niews shows,
public service television spots, point-of-putchase productions, execu-
tive communicatons messages, new product introductions,
management serninars, and sales incentive programs. lnstructions will
he given in basic production skills such as the operation of: cameras,
studio lighting. audio switcher/fader. shde and motion picture film
chain and special effects generator. Students will perform the basic
functions of a T.V. studio director, ficor manager and technicat
director.

CCC 170 Remote Production For Business 1/4 hrs. 3 cr.
Students wilt leam how to preduce, shoot and edit industrial vid-
ectapes on campus, using %2"” and %" equipment. Produciions will
include pre-planned. scripted projects as well as use of interview
technigues and eleclronic news gathering.
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Spreech and Thestre (cont'd.)
CCC 180 Non-Broadcast Television/3 hrs, 3 cor.
This course acquaints students with the non-broadcast news media
of today: cable television. pay television, videotape. videodiscs.
satellites. microwave and laser technologies. two-way cablecasting.
and teleconferencing. It exploies the development of industrial use
of these television media and the varied applications such as irain-
ing, product promotion. and sales and management serinars.
Students will patticipate in workshops and visits to non-broadcast

* television {acilities.

CCC 190 Videotape Editing/4 hrs. 3 er.

Advanced students in corporate and cable communications wil leam
videotape editing on 3/4” videotape cassefte equipment. In order to
assemble sequences into a ccherent story. students wilt learn how ta
remove exanecus matenal and build a structure through careful
selections of shots and points of edit. Two videotape recorders
{VTR's) and the latest editing deck will be used in this course.
Prerequisite: CCC 160 or permission of the Deportent

CCC 260 T.V. Studio Production For Business N4 hrs. 3 or.

This “hands on” course is designed to further teach snidents ail
aspects of studio television praduction. Students will team how to
produce industdal videotapes {or training programs, corporate
“news  shows, public service television spois, point-of-purchase
productions. executive communications messages, new product in-
troductions. management seminars and sales incentive programs. In
addition. each student will learn io create, develop and produce
promamming for cable television.

Prerequisite: CCC 160 or permission of the Department
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DSL 101 Acaderic Life and Skills/1 hr. 1 cr.

This skilis development course, offered by the Student Life Depart-
ment, is designed to thoroughly farmiliarize students with the language,
structure and organization of the Ceollege. The course also explores the
elements of effective educational/career decision-making and helps
studenis acquire study skills thai will facilitate and enhance their class-
room performance. Specialized counseling is also an important
component of this course.

INT 100 Enlightenment, Revolution, Romanticism/6 hrs. 6 er.

An interdisciplinary course taught primnarily by faculty from the Social
Science and English Depariments. The course examines fundamental
guestions and institutions which evolved during the years 1760-1820
and by which the Western World sfill ives. The examination of these
values is particularly appropriate following the American Bicentennial.
Prerequisites: 30 credits: English | and 11

Not offered in 1984-86

INT 200 The Great Cities: Centers for lniellectual and Cuttural
Achievernent/3 hrs. 3 cr.

Several cities will be studied that have led the world in some field of
culiure ot the intellect during a period of history. The cities will be
selected to give confrasts in ime, geography and culture. The
achievements that made a given city a world capital will be emnpha-
sized. along with the geogrephical, Wstotcal. economic, sodological,
artistic, mathematical, scieatific, musical, and philosophical factors
which led to these achievernents. This course will be taughi by a
team of specialists. Some sessions will be held at cooperating New
York City museums.

Prerequisites: Completion of all remedial requirements and two
courses from the following: Ant History, History, Sedology, An-
thropology, Humean Geogrophy, Scrial Srience and Contemporary
Society.




Continuing Education and
Community Service Programs _____

* Through the Office of Continuing Education, the Borough of Man-
hattan Community Coliege responds to community needs by
providing specialized classes and career information. The primary func-
tion of the Office is to provide flexible leaming alternatives for adults,
pariculaty in retraining and epgrading skills. In addition, the Office of
Continuing Education works in cooperation with community organiza-
tions te train underemployed and unskilled workers to successfully
function in an increasingly competitive job market. The Office also re-
sponds to requests by business and health agendies to organize
educational programs tailored to the needs of their employees.

The foliowing programs and courses are currently cffered by the
Office of Continuing Education and Community Service:

The Institine of Study for Older Adults

The Office of Continuing Education muns courses on varicus topics in
seniar centers in Manhattan, under a subcontract from New York
City Technical College’s [nstitute of Study for Older Adulis.

Cerdtificate Program for Hospital Employees

Our Office runs a number of non-clinical courses with the coopera-
tion of approximately twenty hospitals in New York City for their
employees.

Nursing Continuing Education

In cooperation with the New York State Numes Association’s Coundl
on Continuing Education, the Office offers icensed practical and
registered nurses courses and programs relevant to their continuing
professional development. Courses in the program are clinical, such
as Hemodynamic Monitoring, or non-clinical, such as Assertiveness
Training for Nurses. All successful participants receive Continuing
Education Units which are recognized by the New York State Nurses
Association as evidence of continuing professional development. The

courses are run at the College and at the twenty cooperating hospi-
tals in New York City.

Private Sector Employee Training and Drevelopment Program
The Office of Continuing Education works closely with training and
developriient depattments to design, develop and implement
customized programs structured to meet specific needs. The primmary
objective is to avgrment indwidual programs with low cost, professional
in-house iraining. We spedialize in the areas of communications,
clerical and organizational develoepment skilis training.

Public Sector Employee Training and Development Program

Our Office works closely with governmental, union and community
organizations to increase the productivity and potential of public
sector employees. We specialize in the areas of cletical, organizational
and developmental skills training. Examples of our chientele include
the New York City Human Resources Administration, the New York
State Civil Service Department, the 1.5, Post Office and Local 1199,

State University of New York Independent Study Program

The Independent Study Program, sponsored by the State University
of New Yotk through its Empire State College, provides an opportu-
nity for students ¢ eamn college credit by comespondence. The
Borough of Manhattan Community College has participated in the
prograrn since 1368 and offers courses in liberal arts and business.

English as a Second Language

Ofiered at both the Martin Luther King, Jr., High School and the
new campus at 199 Chambers Steeet are basic, intermediate and
advanced levels of Engdlish as a Second Language courses.

feontinued on nexd page)
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Coritinujing Education [cont'd,)

Traffic Management

The Office of Continuing Education is providing @aining in the field
of traffic management on a tuition-free basis. Successful participants
will receive job placernent assistance.

Tuition Program

A number of courses focusing on the interests of the general public
are offered at both the Martin Luther King, Jr., High School and the
BMECC campus at 192 Chambers Street Courses are offered under
the general headings of Career Development, Business Skills and
Pewcnal Development. Under these headings, courses include: Word
Processing, Management for Personnel Placement Consultants, Ac-
tors Workshop and Private Pilot Ground School.

Manhattan House of Detention
The College, through a program developed by the Office of Continu-
ing Education and funded by the Conections Consortium, serves

inmates at the recently re-opened Manhattan House of Detention.
The program concentrates on testing, skills assessthent and counsel-
ing of Inmates. High School Equivalency and college level courses
may be offered depending upon the amount of time inmates stay at
the facility.

Assaciation for the Help of Retarded Children

The Oflice of Continuing Education and the Association for the Help
of Betarded Children (AH.R.C.) are cooperating to offer a series of
Continuing Education courses on Saturdays during 1984-86 for men-
tally retarded adulis. The first course being run is The Psychology of
Daily Living. :
Securities Operations Clerk Training Program

Funded under a contract with the Private Industry Council, this
pragram trains adulis to monitor and perform transactions involving
stocks and bonds in brokerage houses, banks and insurance com-
panies.

For further information regarding courses and
programs, contact the Office of Continuing Edueation,
room 5763 or call 618-1532.
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CUNY/BMCC Special Programs ___

CUNY and BMCC provide educational programs to help you de-
velop beyond your academic degree requirements.

The following special programs are available:

CUNY Baccalaureate Degree Pragram

The CUNY Baccalaureate Degree Program permits mature and
highly mofivated studenis fo design their own academic programs
under the guidance of a facully committee. If you have a definite
career abjective and you are interested in designing a totally individu-
alized program of study leading to a B.A. or B.S. degree, please
make an appomntment with Dr. Francis N. Elmi, Campus Coordinator
of the CUNY B.A. Program, raom 5334.

CUNY Law Schoal

The City University of New York Law Schocl at Queens College
reflects an expansive view of the functions of law and lawyers in
sodety, and incudes a significant core of required courses that inte-
grate related subject matter.

Thie admissions program seeks to identify candidates with strong
academic abilities and qualities that make an outstanding lawyer —
judgment, initiative, empathy, interpersonal competence and the abil-
ity to work collaboratively as well as independentiy.

The school works actively to develop job opporunities in public and
private positions.

Directed Study
The Directed Study Program is available for advanced studenis to
work independently of a formal classroom situation.

Within each department, courses numbered 901-909 are Directed
Study codes. For example, a course numbered 901 indicates a
1-credit course, 902 a 2-credit course, eic. A maximum of 9 crédits
may be eamed. For information on eligibifity and enrollment proce-
dures, please contact the Depanment Chairperson of your particular
field of interest.

New York/Paris Exchange Program

The New York/Paris Exchange Pragram offers CUNY students in all
disciplines the opporttunity to study at one of the universities of Paris
for one or two semesters. Students should have a “B” average in
their major and four semesters of college french or the equivalent
proficiency. For furiher information or an application, please write or
tetephone: Dr. Maxdne Fisher, New York{Paris Exchange Program,
Baruch Coliege, 17 Lexingion Avenue, Box 339, New York, NY
10010; (212) 725-3135. :

Siudy Abroad Program

A number of study programs, granting from three credits for a three
week program to six credits for a six week program in a foreign
country, are offered. Inierested students should call the chairperson
for the ad hoc Committee for Study Abroad, 618-1368.
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BMCC ADMINISTRATION and STAFF

OFFICE OF THE PRESIDENT

doshwa L Smith ........... ... ... President
Harald Haidlip .. .. ..... ... ... .. .. .o Vice President
Richard L. Fuchs . _............ Executive Assistant to the President
and Labor Relations Designee

Franciseo Padin-San Martin. ... _......... Assistant to the President
for Community Relations

YvetteBervy ... . Assistant ta the President
for Publications

Daniel D. Hamm ................. ... . Director of Development
William 5. Reilly .. .................... Director of Performing Aris
Laura Higgins .. ............ Director of the Manhattan Educational
Opportunity Center

Brice Hargadon. ... .............. Director of Institutional Research
and Management Studies

RuthF.Green ................ Exerutive Assistont to the President

OFFICE OF THE DEAN OF FACULTY

Dons B. Fitegerald . . ... .. ... ..ol Dean of Faculty
James R. Middieton........ Associate Dean of Facully for Personnel
and Development

Reuben A Braxton . .................... Assistant Dean of Faculty
for Instruction (Acting)

Sandra Poster .. ... ... . ........ ... Assistant Dean of Faculty for
Instructional Resources {Acting}

Alexander Vazquez .. ............. . ..... Assistant Dean of Faculty
' for Continuing Education

Reinbar G, Kussat . .. ...... ... .. Director of Instructional Testing
Cyril Q. Packwood .. ................ . ... Chief Librorian
Cutiis F. Brown .................. Assistant to the Dean of Faculty
Bemard O'Loughln __....... Assistant to Associate Dean of Faculty
Sandra J. Robinson ........ .. Assistant to Assistant Dean of Faculty
James Tymes ... ... .. Director of Learning Resource Center (Acting)
GaryRis.......... ... ..ot Manoger of Media Center

OFFICE OF THE VICE PRESIDENT FOR
ADMINISTRATION AND PLANNING

Evangelos 1. Gizis. . . . Vice President for Administration and Planning

Ronaid Spalter ... .. Associate Dean for Administration and Planning
Richard Hagris . . .. .. Assistont Dean for Administration ard Planning
Momis Weite .. .................. ... .. ...... Business Monager
Gregory Wist .. ... ... . Senior Registrar
Dennis Bonner ........................... Director of Adrissions
AyneHolmes Cay..................... Director of Persornel and
Affirmative Action, Title IX and OSHA Coordinator

dames Frazier ............. ... .. Birectar of Security and Safety
Ethem Kok ..................... ... Direcior of the Administrative
Computer Center

Edward Suilivan ........ Administrafive Superintendent of Buildings
and Grounds

S. Frank Inzana . .......... Assistant Administrative Superintendent
of Buildings and Grounds

Wiliarn C. Andersen ... ... ... ... .. Campus Facilities Officer
Margatet McAuliffe . ............. . . ... ... Assistant for Planning

OFFICE OF THE DEAN OF STUDENTS

Constance d. McQueen .. ..... ... .. .. ... ... Dean of Students
J. Robert Cromwell ... ... ........ Associate Denn of Students
dames Blake ............. .. . ... ..., Assistant Dean of Students
Manuel M. Perairas. ............ Assistant to the Dean of Students
Howard J. Entin ... ... .............. Director of Financial Aid
Richard Hutchinsen ... ..., ... .. Coardinaior of Veterans' Affoirs
George Rhinehart ... _............... Directar of Student Activities
Richard Jones . ......... Coordinator of Callege Discovery Program
Francis N. Elmi ................. Director of Academic Advisernent
Sandra Tavlot . .. ... oo College Nurse
Todd Boressoff ... ... ... . ... Director of Early Childhood Cenger

Jdohn Curbelo. Executive Directar of BMCC Assodiation, Inc. (Acting)



FACULTY and STAFF

Marjory T. Abbott

Prafessor,
Allied Health Sciences

R.N., Mary Immmaculote Hospital;

B.P.S., Pace College;
MPS., C. W. Post College

Nancy Acevedo
Higher Education Intern,
Security

Luis E. Acosta
Coordinotor, Central Tutoring
Office of Dean of Facully
AAS., Borough of Manhatian
Community College;
B.A., Hunter College

Lois Adler
Associate Professor,
Speech, Communicotions and
Theatre Arts
B.A., MA.. New York University

Denise G. Aikens
Higher Education Intern,
Security
BA., John Jay College

Geoffrey R. Akst
Professor, Mathematics
A.B., Columbia University:
M.S., New York University;
Ed D., Columbia University

Sam Alalouf
Associale Professor,
Modern Languages

B A_, The City College of New York;

M.Ph,, New York University

Edwaid J. Alexay
Professor, Business Managerneni
B.S., MBA., Phil), New York University

David R. Allen
Professor, Social Science
B A, Drew University;
M.A., University Libre de Bruxelles;
PhD., Columbia University

Barish Alt
College Laboratory Technician,
Accounting
B.B.A., Baruch College

Reynaldo S. Alvarez
Lecturer, Developmental Skills
B.A., University of Pennsylvania;
MA., Hunter College

Marisol B. Amar
Professor, Modem Languages
B.es L., Universite d’Alger;
MA., 8t. John’s University:
Ph.D., Columbia University

Susan Oppenheimer Amerling
Assaciate Professar,
Secretarial Science
B.A., M.S., Hunter College

Thomas-Robert H. Ames
Associate Professor,
Allied Healih Science
A.A., BA., University of Florida;
MA., Ed.D., New Yark University

Williamm C. Andetsen
Higher Education Associate,
Campus Facilities Officer
Office of the Dean of Administration
B.A., Columbia University;
Licensure, American Institute of Architects

Emily B. Anderson
Assistant Professor, Social Science
B.A., South Carolina State College
M.S.W., New York University

Maria Arratia
Assaciate Professor,
Secretarial Science
BBA., MS., The City College of New Yc

Louise Axelrad .
Lecturer, Developmenial Skills
B.A., Brooklyn College;

MA., Columbia Teachers College

Barbara A. Bailey
Assistant Prafessor,
Social Science
B.A., Mt. Holyeke College;
M.A., New York University

Constance Basry
Lecturer, Developmental Skills
B.S., Howard University;
M.S., The City College of New York i

Michael Basile
Callege Laboratory Technician,
Physical Education, Health,
Recreation and Dance

Nan Bauer-Maglin
Assistant Professor, English .
B.A., Sarah Lawrence College; MA_, New
York University; Ph.D., Union Graduate,
Schaool

Rabert J. Bauver
Senior Lahoratory Technician,
Science
AA., Borough of Manhattan
Community College

{continued on next page)
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Milton Baxter
Professor, English
B.A., The City College of New York;
MA. PHD. New York University

Na Beards
Assaciate Professor,
Secretarial Science
BBA. M.S., The City College of New
York; M.S., Yeshiva College

Deborah S. Becker
Assgciate Professor,
Data Processing
A.B., Barnard College;
MBEB A., Fordham University

Joseph M. Beerman
Professor, Physical Education,
Health, Recreation and Dance
A.B., Hunter College;
M.A., New York University;
Professional Diploma,
Columbia University

Philip Belcastro
Assistant Professor,
Physical Education, Henlth,
Recreation and Dance
B.A., Brooklyn College;
M.A., Western Kentucky University;
Ph.D., Ohio State University

Juliuvs Berger
Assistant Professor, Accounting

B.B.A,, The City College of New York;

M.B.A., Baruch College

Jacob Berkowitz
Higher Educotion Intern,
Computer Center
B.A., Adelphi University
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Yvette Berry
Assistant to the President
for Publications
BA., Herbert H. Lehman College

James H. Berson
Professor,
Business Management
B.S., M.B.A., University of Michigan;
Ph.D., Colurnbia University

Neil Bimbaum
Associate Prafesseor,
Modern Languages
B.A., Brooklyn College;
MA., Ph.D., Columbia University

Chanlette M. Bishop
Assistant Professor and Chairperson,
Secretarial Science
B.S., Long Istand University;
M.S.FEd., Hunter College

Roger Blackmeon
Assistant to Higher Education
Officer, Financial Aid Office

James Blake
Assistant Dean of Studentis
Professor, Student Life
B.S., North Carolina College;
M.S.W., Calumbia University

Joyee K. Bland
Professar, Student Life
College Discovery Counselor
B.S., West Virginia State College;
MS.W., New York University

Joel Bolden
College Laboratery Technician and
Math Lab Ceordinatar,
Mathematics
B.S., Howard University

William David Booham
Lectirer, Developmernial Skills
B.A., Pennsylvania State University;
M.A., Southern Hilingis University;
MA., New Yark University

Dennis L. Boonner
Director of Admissions
B.A., Xavier University;
MA.T., Reed College

Tadd Boressoff
Director of Early Childhood Center
B.A., St. Lawrence University;
M.S.Ed., Bank Street College

Emilia E. Borsi
Professor and Chairperson,
Modern Languages
B.A., Barnard College;
MA., Ph.D., Columbia University

Edward Bostick
Assistant Professor and Chairperson,
Developmental Skills
B.A., Benedijct College;
M.A., The City College of New York

Lester E. Bower
Assaciate Professor, Library
AB., Drew University;
M.S., Columbia University

Sadie Bragg
Assistant Praofessar, Mathematics
M.A., Ed.D., Columbia Teachers College



Farulty and Staff (cont'd)
Carot B. Erandon

Associate Professor.

Data Processing

A.B.. University of Michigan:
MA.. Columbia University;
Certificate from Data Pracessing
Management Assoriation

Reuben A. Braxton

Assistant Dean of Faculty for
Instruction {Acting)
Associate Professor,

Social Science

B.A., Brookiyn College

MA., New York University

Anthony J. Bria

Professer, Physical Education,
Health, Recreation and Dance
B.S., MA., New York University

Sheryl D. Brody

Assistont Professor.

Sorial Science

B.A.. Boston University:

Ph.D., The City University of New Yark

Gay Brockes

Assistant Professor,

Developmental Skills

B.A.. University of New Hampshire:
MA., Columbia University

Dorothy Broeks

Assistani te the Director

of Personnel

AAS. New York City Community
College:

B.S.. John Jay College of Criminal Justice

James L. Brooks
Associate Professor and
Chairperson. Data Processing
AA. Santa Monica City College;
B.A., Los Angeles State Collene:
M.5.. Fordham University

Richard J. Brower
Assaociate Professor, Science
AB., MA. EdD.. Columbia University

Curtis F. Brown
Assistant to the Dean of Faculty
B.A.. Tufts University:
MA., Columbia University

Joyce F. Brown
Associate Prafessor, Student Life
B.A.. Marymount College:
MA.. Ph.D._. New York University

Howard Budner
Assegriate Professor,
Business Management
BS.. MA.. New York University

Diane M. Buscerni
Leeturer, Developmental Skills
B.A., The City College of New York;
M.S., Bank Street College of Education

Audrey E Bymoe
Assistant Professor,
Developmental Skills
B_A., Misericordia College;
MA., Fordham University

Eileen E. Bynoe
Assistant Professor, Mathematics
B.A., Hunter College
MA.. Columbia University

William Caldararo
Coliege Laboratory Technician. Library
AA., Nassau Community College:
B.A.. C. W. Pasi:
M1.S., Palmer Graduate Library School

Alba N. Carson
Senior College Labaratory
Technician, Science
AAS.. Bronx Community College:
BA., The City College of New Yeark

Luis Alfredo Cartagena
College Laboratary Technician,
Modern Languages

Armida F. Castagnaro
Associate Prafessor, Modern
Languages
Ph.D_, New: York University
Dottare in Lettere, Universita de Milano

Avor Cave. R.N.
Assaciate Professor, Nursing
B.S., Long Island University:
MPA., New York University;
M.S.N.. Hunter Coliege

Miguel Cervantes
Senior College Laboratary Technician,
Nursing
BA_, World University of Arizona

Kathleen Chamberlain
Assistant Professor, English
B.A., Carleton Callege;
MA., Baoston Lniversity

Lydia L. H. Chang
Assistant Professor, Student Life
B.A., National University of China;
M.S.W., New York University:
CASW., D.S.W., Columbia University

{eontinved on next poge}
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Emest L. Charrier
Assistant Professor,
Speech. Communications and
Theatre Arts
B.5.. Salem State College;
MA.. Emerson College

Gem N. Chema
Assistant Professor, Nursing
B.S.. Far Eastern University:
M.A., Columbia University

Sheldon Cheuse
Assistant Professor. Library
AB.. MLS., Butgers University;
M.A. MB.A.. Fairleigh Dickinson University

Richard Chorley
Instructor, Data Processing
AB_, University of Mllinois;
M.S., lowa State University

Stavroula Christodoulon
Associate Professor, Sacial Science
B.A., American University (Cairo):
M_A.. University of North Dakota:
Ph.D., SUNY at Stony Brook

Elva Christy, R.N.
Associate Prafessor, Nursing
AAS., Queens College;
BS.. New York University;
Ed. M., Columbia Liniversity

Sitanley Chu
Assistant Professor, Accounting
AAS., Borongh of Manhattan
Community College:
B.EA. Baruch College;
M.B.A., S¢. John's University;
C.P.A. Slaie of Colorado
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Ellen D. Ciporen
Assnciate Professor, Social Science
B A, Skidmore College;
M8 W., Columbia University

Basil L. Cleare
Associate Professor,
Business Management
B.S.E.E., Howard Universify;
M.B.A., Baruch College:
Ph.D.. New York University

Gloria P. Cyne
Assistant Professor, Student Life
B.S., Cornell University;
MA._, Syracuse Liniversity

Stephen Cogan
Assorciate Professor, English
AB., AM., MPh., PL.D., Columbia
Liniversity

Gerald Cohen
Professor, English
B.A., Brooklyn College;
Ph.D., University of Washington

Mary Alice Cohen
Assistant Professor, Data Precessing
B.5_, The City College of New York;
M.E_, New York University

dJules Coha
Professor, Sacial Science
AB. AM., Ph.D., Rutgers University

Veronica E. Coleman, R.N.
Associate Professor, Nursing
B.S., Hunter College;
M.S.. The City Coliege of New York;
Ed. M., Teachers College, Columbin
University

William Colemnan
Assistant Professor and Coordinaior,
Center for Ethnic Studies
BA., MA., New York University

Mattie C. Collins, RN
Professor, Nursing
B.S., MA., New Yark University

Ralph Comella
Associate Professor,
Music and Ari
B.F.A., MFA_, Yale University

dane Corales
College Laboratory Technician,
Physical Education, Health, Recreation
and Dance

B.S., Braokiyn College

Sylvia N. Corliss, E.N.
Prafessor, Nursing
B.S., MEd., Columbia Liniversity

Julio Cortes
Lecturer, Data Processing
A.AS., Borough of Manhattan
Community College:
B.S., Hunter College

Mary G. Coward, B.N.
Associale Professor, Nursing
B_S_N., Vanderbilt Universily;
M.A_, New York University

Alyne Holmes Coy
Director of Personnel
B.A., Herbert H. Lehman College;
M.S.Ed., Baruch College

Charlotte Croman
Professar, Speech, Communications
and Theatre Aris
B.S., Ph.D., New York Liniversity;
M.S., Southern Connecticui Staie
University
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4. Robert Cromawell
Associate Dean of Students,
Student Life
B.A. BS.. MA., Ohio State University

Beverly W, Cruinley
Lecturer, Student Life
B.A., Haile Selassie University;
M.S.W., Atlanta University

Alvin Davis
FProfessor, Student Life
B.S., Virginia State College;
MS.5., Adelphi University

Hugh N. Dawes
Assaciate Professor,
Social Seience
B.S., Comell Uninersity;
MPA_ PhD., New York University

Eihel B. Dawry, R.N.
Assistant Prafessor, Nursing
BS., MA., Columbia University

Thomas DeCarlo
Professor, Physical Education,
Health, Recreation and Dance
B.S., Springfield College;
M.A., New York University;
M.S., Ed.D.. Columbia University

Yves Max Delphin
Instructor, Data Processing
B.A., Mercy College;

M.S., Pace University

Ardie DeWait
Assorciate Professor, Student Life
B.A., Florida AEM University:
MS.W., Hunter College

Martin Diner
Assistant Professor,
Sacial Science
BBA. MS., The City College of New
York: Ph D, University of Houston

Joseph Doctor
Assgriate Professor, Cooperative
Education
BA., Brookiyn College;
M.A., New York Liniversity;
Ed.M., Teachers College, Columbio
University

Roger B. Dooley
Professor, English
B.A., Canisus College;
M.A., Ph.D.. Catholic University

Kevin Doran
Assistant Divector of Development
B.A., Fairfield University;
M.A., Seton Hall University

Ronald Doviak
Associate Professar and Chairperson,
Social Science
B_A_, Fairleigh Dickinson University;
M.A., St. Louis University;
Ph)., The City University of New York

Anthony R. Drago
Assistant Professor, English
BA., Queens College;
MA.. University of Michigan

Violet Drexiler
Professor, Secretarial Science
BA., M5  Hunter College;
Ed D, New York University

Herman J. Drucker
Instructar, Mathemaftics
B.S., The City College of New York;
M.A., Yeshiva University

Hobin Durant
Higher Education Intern,
Purchasing Office

Barbara Ann Eason
Assistant Professor,
Secretarial Science
B.S., Elizabeth City State University;
M., Hunter College

dJenny Egan
Assistant Professor, Speech,
Communications and Theatre Arts
B.A_, Grinnell College;
MA., PhD., New York University

Jotin P. Eggers
Professor, English
AB_ MA., PhD., Columbia University

Billiec Ehrenbera
Assistant Prafessor, English
B.A., Brooklyn College;
M.A.. New York University

Bassey Ekpo
Higher Education Intern,
Security
B.A_, Hunier Colleye

Daniel M. Ekstein

Prafessor. Science
B.S., The City College of New Yark;
Ph.D., Polytechnic fnstituie of Brookiyn

{contipued on next page)
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Francis N. Elmai
Coordinator of Academic Advisement
Associate Professor, Student Life
AA.. Hershey Jr. College;
B.S.. Millersville State College;
M.A., Pennsylvania State University;
Ph.D., New York University

Sidney Eng
Assistant Professor, Library
B.A., Bishop’s University;
M.A., New York University;
M.L.S., St. John's Lhniversity

Howard Entin
Director of Financial Aid
B.A., Brooklyn College;
M.A., New York University

Esther Ettedgui
Assistani Professor, Mathematics
BS., MA. Brooklyn College

Norman Fasber
Professor, Allied Heaith Sciences
B.A., Queens College;
MA., Ph.D. New York University

Natalie M. Farbman
Assistant Professor, English
B A., Western Reserve University
M.A_, New York University

David U. Farguhar
Assistant Professor, Center for Ethnic
Studies :
B A, Hampton Institute;
M.A., Columbia University;
Ph.D., York University (England)

Richard Fasvell
Instructor, Business Management
BF.A., New York Instifute of Technology
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Frances Fascetta
Assistant Praofessor, Student Life
B_A.. Hunter College;
MA., New York University

Peter P. Fazio
Assaciate Professor, Physical Education,
Health, Recreation and Dance
AA., Santa Anoa College;
B.A., 5¢. Francis College;
MA_ New York University

Margarita J. Fazzolari
Asseciate Professor,
Modern Languages
Certificate, Havona University;
M.A., Hunter College;
Ph.D., Graduate School, CUNY

Solomon Z. Feder
Assisiant Professor,
Dafa Processing
B.A_, Yeshiva University:
MBA. Baruch College;
Certificate, Institute for
Certification of Computer Professionals

Leonaid B. Feldman
Assistant Professor, English
B.S., The City College of New York;
MA_, M.Fh., Columbia Universily

Rivkah Feldman
Professor and Chairperson,
English
B.A., Hunter College;
M.A., Columbia University;
Ph.lh,, New York University

James W. Fenton
Lecturer, Data Processing
B.A., Trenton Staie College

Cesar Fermin
College Laboratory Technician,
Mathematics

Franklin R. Fitz
Professor and Chairperson,
Allied Health Sciences
B.A_, M.A., Queens College

Doris B, Fitzgerald
Dean of Faculty
Professor, Accounting
AB., Moniclair State College;
MBA., Ph.D., New York University

Everett W. Flannery
Prafessor,
Allied Health Sciences
B.A., LaSalle Coliege;
MPS., C. W. Post College

George Fleck
Assistant Professor, Speech,
Communications end Theatre Arts
B.S., EdD., Fairleigh Dickinson
UIniversity;
M.B_A., New York University

Jacqueline Frazier
Assistant to Higher Education Officer,
Business Office
B.S., Tennessee State University

James Frazier
Direcior of Security
B.S., New Yaork Institute of Technology

William B. Friedheim
Assistant Professor,
Social Science
A.B._, Princeton Universify;
M_A., University of Wisconsin
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Eleanor Frorup
Lecturer, Developmental Skills
BS., M.A., Hampton Instituie;
MA., Columbia University

Anne Fuchs
Assistant to Higher Education Officer,
Financial Aid Payrall Coordinator

Richard Fuchs
Executive Assistant to the President and
Labor Relations Designee
Professor, Business Management
B A., Fairleigh Dickinson University;
LL.B., New York Law School

Mercedes Fuentes
Asgistant to Higher Education Officer,
Admissions Office
B.A., The City College of New York

Moses G. Gadson
Assistant Professor, Siudent Life;
College Discovery Counselor
BA., MS W., Howard University;
M.A., Columbia University

Frank Galassi
Associate Professor, Speech,
Communicaiions and Theatre Arits
BA., 8t Joseph’s College;
M.A., Fordham Unnersity;
Ph.D., New York University

Catherine T. Gallagher, R.N.
Associate Prafessor, Nursing
B.S.N., Boston Coliege:
MA., New York University

Vivian C. Gaman
Asspciate Professor,
Developmental Skills
B.5., Fordham University;
M5, Ed.D., Yeshiva University

Lindsay G. Gambini
Assistant to Higher Education Officer,
Performing Arts
B.A, California State College;
M.A., Neww York University

Elinor Garely
Associate Professor,
Business Management
B.S,, Lesley College;
M.BA., New York University

June Lundy Gaston
Instructor, Mathematics
BB A., Pace Universiiy;
M., The City College of New York

H. Lee Gershuny
Professor, English
BA., MA, The City College of New York;
Ph.D., New York University

Michael Giammarella
Associate Professor, Student Life
B.A., Beloit College;
MA_, New York University

Chaim Ginsherg
Professor and Chairpersan,
Business Managemeni
B.A,, MLA, Brookiyn College;
Ph.D., New School for Social Research

Joseph Giommeo
Higher Education Officer,
Computer Center
AAS8, Siaten Isiand Community College;
B.A., Richmeond College

Evangelos J. Gizs
Vice President for Administration
and Planning
Prafessor, Science
B.5., University of Athens;
M.5., Ph.D., Oregon Staie University

Wilhelmina Glanville, B.N.
Professor and Chairpersan, Nursing
B.S., MA., Columbia University;
Ed.M., Teachers College, Columbia
University

Leonard Goines

Professor, Music and Art

B.Mus., M.Mus_, Manhattan School of

Music;

M.A,, Ed.D., Cohunbia University
Charles Goldberg

Assaciate Professar, Science

B.S., Brooklyn College;

M.S., Long Island University;

PR.D., New York University

Gerald Goldstein
Professor, Accounting
BS., MB.A., New York University;
C.P.A., Stote of New York

Barbava Gonzales
Assistant Professor,
Developmental Skills 3
B.A., Sarah Lawrence College; :
M.A., Columbia University;
Ph.D., Union Graduate School

Richard M. Gonzalez
Professor, Business Management
BBA., MEBA., Baruch College

Douglas E. Gosnell
Assistant Professor, s
Social Science
B.S., Rutgers University;
MA., New York University

Susan L. Grabina
Lecturer, Speech, Communications and
Theatre Arts
B_A., Paterson State College;
MA., Wayne State Liniversity

{contimeed on next page}
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Roma Grant
Assistant to Higher Education Officer,
Learning Resource Center
B.A., Howard University

Ruth F. Green
Assistant to Higher Education Officer,
Executive Assistant to the President

Robert Greer
Lecturer, Data Processing
B.5., Massachusetts Institute of
Technology

Laszlo Grunfeld
Higher Education Associaie,
Computer Center
B.A., M.A., Brooklyn College

Adelaida L. Guemelli
Professor, Modern Languages
B.A.,, MA., University of Puerto Rice;
Ph.D., New York University

Belkis Gumustus
Assistant to Higher Education Officer,
Computer Center

Harold Haizlip
Vice President
Professor, English
B.A., Amherst College;
M.S., Ed.D., Harvard University

Stephen M. Halpern
Professor, Social Science
B_A., University of Rochester;
MA., Ph.D., Columbia University

* Paniel Hamm

Director af Development

B.A,, University of Virginia;

M.A., Pennsylvania State University
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Eugene W. Hancock
Professor, Music and Art
B. M., University of Deiroit;
M.M., University of Michigan;
S.M.D., Union Theological Seminory

Seymour N. Handelman
Associate Professor, Accounting
B.B.A., The City College of New York;
M.A., Columbia University;
LL.B., J.D., New York Law School;
C.P.A., State of New York

Brice Hargadon
Director of Instirutional Research and
Management Studies
B .A., §t. Bonaguventure Universiiy;
&.T.B., Catholic University;
M.A., Siena College;
M.Ed., lona College

Carios Hargraves
Assistant Direcfor of Student Activities,
Student Life
A.AS., Borough of Manhattan
Community College;
B.A., Long Isiand University;
M.S.Ed., Herbert H. Lehman College

Richard Harris
Assistant Dean for Administration
and Planning
B.A., Southern University;
M.A., Temple University

Bobbie M. Harrison, B.N.
Assaciate Professor, Nursing
B.S., Tuskegee Institute;
M.A., New Yark University;
Ed M., Teachers College, Columbia
University

Hedwig Heilbrun
Assistant Professor, English
B.A., M.A_, Hunter College

Francis W. Heinkele
Assistant Praofessor, Student Life
B.A., Iona College;
M.A., New York University

Marie Heinz
Professor, Secretariol Science
B.S.Ed., M.Ed., Salem State College;
MB.A., Fordham University

Conrad Henry
Instructor, Business Management
B.A., Howard University;
M.B.A., Columbia University

Manuet Hernandez
Assistant Professor, Accounting
B.B.A., University of Puerto Rice;
M.B.A., M.Ph., New York University

Laura Hiaggins

Director, Educationat Oppartunity Center

B.A., The City College of New York;
M.S., Bank Street Coliege of Education

Evelyn Hisz
Assistant Professor, Library
B.A., M.A., New York University;
M.S., Long Island University

Leonore Hoffrmann
Assistent Professor, English
A.B., University of Narth Carolina;
M.A., Eastern Kentucky University
A.M., Ph.D., Indiana University

Fhillip 4. Hornick
Assistant Professor,
Business Management
B.B A., Pace University

7



Fooufiy ond Staff feont'd)

Dawn Horwitz
Associate Professor,
Physical Education, Health,
Recreation and Dance
B.A., Barnard College;
M.A., Columbia University;
M.A., Adelphi University;
Ph.D., New York University

Norman P. Horwitz
Professor, Business Management
B.S., Hofstra University;
LLE. | LLM., J.D. New York University

Patricia Hough
Assistant Professor,
Cooperative Education
B.A., College of White Plains;
M_A.. Columbia University

Lewis H. Hughes
Professor, Accounting
BBA., MS., The City College of New
York

Beryl E. Hunte
Professor, Mathematics
B.A.. Hunter College;
M.A_, Columbia University;
Ph.D., New York University

Richard T. Huichinson
Coardinator of Veterans’ Affairs
Associate Professor, Student Life
B.A., Oakwood College;
M.S.W., Howard University

Rafat Ispahany
Instructor, Library
B.A., New York University;
-‘M.8., Columbia University

Daria Israel
Coordinator of Institutional Programs
B.A., Yale University:
MA., U8, Occidental College

Richard 5. M. Jackson
Assistant Professor, Accounting
B.5., University of Pittsburgh;
MB.A., New York University

Mary G. Jacobs
Professor and Chairperson,
Physical Education, Health,
Becreation and Dance
B.S., Fisk University;
M.A.. Columbia University;
Ed.D., New York University

Marvin R. Jaffe
Assaociate Professor, Science
B.S.. MA., Brooklyn College;
Ph.D., Fardham University

Stanley Jenkins
Higher Education Intern, Security

Joan Jeter
Lecturer, Cooperative Education
B.A., Jersey City State College

Alton W, Johnson
College Laboratory Technician,
Science
B.A., M.A., New York University

doseph Johnson
College Laboratory Technician,
Developmental Skills
B.A., SUNY at Binghamton

Howard L. Jones
Prafessor, Physical Education, Health,
Recreation and Dance
B.A., Virginia Linion University;
MA., New York University

danis dones
Lecturer, Developmental Skills
B.A,, Fisk University;
MA., New York University

Richard Jones
Coordinator of College Discovery
Associate Prafessar, Student Life
B.A., Hamline University;
M.S.W., Columbia University

Connie dones-Maganelli .
Assistant Professor, Accounting
B.5., Metropolitan State College;
M.ACC., University of Denver;
C.P.A., Erate of Colorade

Gloria Kaplan
Assistant to Higher Education QOfficer,
Persannel Office

Aaron A. Karimakwenda
Assistant to Business Manager,
Business Office
B_A., Ohio University;
M.A., New York School for Social
Hesearch

Tziporah 8. Kasachkoff
Professor, Sarial Science
B.A., Brooklyn College;
Ph.D., New York University

Toni Kasper
Assaciate Professor, Mathematics
B.5., The City College of New York;
M.A., University of California, Los
Arngeles;
Ph.D., Columbia University

Robert L. Kaufman
Assistant Prafessor, Mathematics
B_A,, Brooklyn College;
M.S., Ohio State University

{rontinued on nex page)
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Mary R. Kellogg
Assistant Professor, Mothemafics
ABE., Bryn Mawr Coliege;
M.A., University aof Rochesfer

Dhana Kern
Associate Professor,
Secretarial Science
B.A., M58, Herbert H. Lehman College

Faguir M. Khokhar
Assistant Registrar,
Office of the Registrar
B.A., BS Ed., M.S.Ed., University of
Punjab, Pakistan

Myma J. Kilkenny
College Labaratory Techrician,
Science
AA., Borough of Manhatian Community
College;
B.S., Columbia University

Richard 1. King
Higher Education Assistant,
Library
B.S., New York University

Sheila 5. Klass
Praofessor, English
B.A., Brooklvn College;
M.A., M.F.A., Siate University of lown

Abby R. Kleinbanm
Professor, Social Science
B.A_, University of Chicago;
M.A., Ph.D., Columbia University

Esmay L. Kiyvert, R.N.
Assistant Professor, Nursing
B.S., Hunter College;

M.A., New York University

i26

Ethem R. Kok
Director, Administrative Compirter Center
B.S., lndiona Institute of Technology;
M.A_, Ball State University

Barbara J. Kole
Assistant Professor,
Cooperative Education
B.S., New Yark University;
M.A., Columbia University

Hesham Korayem
Assistant Business Manager,
Business Office
B.5., B.A., Alexandria Liniversity (Eqypt);
M.S., Long Istand University

Charles A. Kosky
Prafessor and Chairperson, Science
B.S., College of William and Mary;
M.S., New York University;
Ph.D., Polytechnic Institute of Brookiyn

Peter Kott
Assistant Professor, Social Science
A.B,, Hunter College;
AM., New School for Social Research

Wendy D). Krassner
Senior College Laboratory
Technician, Allied Health Sciences
AAS., Barough of Manhattan
Community College;
B.S., New York Institute of Technology

Abraham Kupersmith
Professor, English
B.A, MA., The City College of New
Yoirk;
Phd., New York University

Marvin 1. Kushner
Professor, Data Processing
B.S., M.B.A., Ruigers Universiiy;
Certificate, Data Processing
Management Association

Reinhart G. Kussat
Director of Instructional Testing
AB., EdM., Ed.D., Rutgers University

Etta Kuiner
Assistant Professor,
Secretarial Science
BEB.A., M5 Ed, Pace University

Genaro M. Lachica
Associate Professor, Mathematics
B.S., University of Philippines;
M.A., Afeneo de Manila;
Ph.D., Fordham University

Percy L. Lambert
Assistant Professor,
Business Management
B.A., Buffalo State University;
JA.D., Rutgers Law School

Carol J. Lane
Assistant Professor, Speech,
Communications and Theatre Arits
B.F.A., MA., Columbia University

Matthew Lanna
Professor, Student Life
B.A., Brooklyn College;
M.A,, E4.D,, Columbia University

Richard Lanzara
Assistant Professar, Allied Health Sciences
B.S., SUNY at Albany;
M.P.H., Universify of Michigan
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Robert Lapides
Associate Professor, English
B.A., Brandeis
MA_ Ph.D., New York University

Marion M, Lauterstein
Professor. Business Management
B.B.A.. University of Texas;
MB.A., New York University

Camille V. Layne

Assistant Professor. Aflied Health Sciences

A.AS.. Borough of Manhattan
Community College:
B.S., Hunter College;

MP.S., New School for Socini Research

Henry C. Lee, Jr.
Assistant Professor, Science
B.S., The City College of New York:
M.S.. Polytechnic Institute of Brooklyn

Arthur Leff
Assistant Professor,
Business Management
MA., J.5., Braoklyn Law Scheol

Mary L. Lesesne
Assistant Professor, Student Life
B.A., Johnson C. Smith University;
M.S.W., New York University

Martin P. Levine
Professor. Science
B.S., The City Coltege of New York:
M.A., Hunter College;
Ph.D., New York University

Samuel J. Levine
Associate Professor, Science
B.S..MA., PhD., New York University

Paul H. Levitz
Associate Professor,
Allied Health Sciences
B.A., Yeshiva University;
M.S., Hunter College;
Ph.D}., New York University

Diana M. Liben
Lecturer. English
B.A., MF.A.. Sarah Lawrence College

Pearl J. Lieff
Associate Professor, Social Science
B.A.. MA., McGill University:
Ph.D., Rutgers University

Donna Lipper
Hegistrar
B.S.. University of Wisconsin;
M.A.. New York University

Jdohn L. Little
Associate Prafessor. Student Life
B.S., Kentucky State College;
MA.. New York University

Lina M., Louwry
Associate Professor, Library
B.A., Temple University;
M.S.. Drexel Institwte of Technology:
MA., New School for Social Research

James Lum
Higher Education Assaciate,
Office of the Registrar
B.A., MB.A., Syracuse University

Harry W. Lutrin
Assistant Professor, English
BA. MA, New York University

Gustave Manasse
Professor, Student Life
B.A., The City College of New York;
MA., Ph.D., Columbia University

Edward Mapp
Professor, Librory
B.A., The City College of New York:
M.5.. Columbia University;
Ph.D., New York University

Mildred Rendl Marcus
Professor, Social Science
B.S., M.B.A.. New York University:
Ph.D., Radciiffe College-Harvard
University

John A. Markisz
Associate Professor, Science
AB., Ph.D., New York University;
M.D., Unijversity of Miomi

Linda Markstein
Assistant Professor,
Developmental Skiils
B.A., Mills College;
M.A., Kansas University

Leigh Marlowe
Professar, Social Science
B.A., Braoklyn Coliege; 1
M.A., Hofstra University;
Ph.D., Columbia University

Carmen Martinez
Assistont to the Business Manager,
Business Office
A.A., Borough of Manhaitan Communit
College;
B_A., Baruch Cailege

Stephanie H. Mazur 8
Assistant Professor, Science
B.S., The City College of New York;
M.S8., New York University

{continued on next pege}
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Wambui Mbugua
Assistant Professor, Library
B.A., Mount Marty College;
MLS.. Queens College;
Ed.D., Columbia Eniversity

Margaret McAuliffe
Resources Coordinator, Office of the Vice
President for Administration and Planning
B.A., York College;
M.A., Teachers College-Columbia

James R. Middleton
Assaciate Dean of Faculty
Professor, Sacial Science
B.A.. M.A., University of Detroit;
Ph.D., Columbia University

Keith Milier
Assistant Registrar
AA. Borough of Manhatign Community
College;
BA_, College of Staten Island

Frank Mavas
Assistant Professor, Accounting
AAS., Borough of Manhaitan
Community College;
B.B A, Baruch College;
M.B.A., Fordham University

Yvette Nazaire, R.N.
Associate Professor, Nursing
B.S., Hunter Colicge;

M.A., Columbia University;

University MS.PH. Meharry Medical College

Anthony T, Millili
Assaciate Professar and Chairperson,
Speech, Cormmunications and
Theaire Arts
AB. MA_ {University of Pennsylvania;
Ph.D., New York University

Anne (. McCammon
Lecturer, Developmental Skills
BA., MS., Fordham University

Michael Nazamo
Lecturer, Allied Health Sciences
A.AS., Nassau Community College;

Nancy McClure B.A., SUNY at Stony Broak

Assistant Professor, English

A.B., Ohie Northem University;
M.A., Ph.D., Case Western Reserve
University

Anita Makea McDonald

Annabelle Nelson
Assistant Professor,
Allied Health Sciences
B.A., Hunter College;
MS.W., Columbia University

George Moberg
Assistant Professor, English
B_A., Wilmington College;
M_A., Colorado State University;

Ph.D., Columbia Universi
Financial Aid Counselor mbia St y Dioris Newburger i
B.A., Clarke College Jaime A. Montesinos FProfessor, Speech, Communications and
Professor, Modern Languages Theatre Aris

Kevin McGowan
Associate Director of Financial Aid
B.A., Fordham University

Constance McQueen
Dean of Students
Prafessor, Student Life
B.A., Virginia Siate University;
M.A.. New York University

Elizabeth K. Merrill-Varcarolis, R.N.
Associote Professor, Nursing
B.S., Comneil University;

M.A.. New York University

B.A, M.A., The City College of New York;
Ph.D., New York Liniversity

Sandra E. Motz
Assistant Professor,
Developraental Skills
B.S., The Agricultural and Technical
College of North Carolina;
M.A., New York University;
Certificate of Advanced Study in
Educntion, New York University

Raul Muentes
Assistant io Director
of Instructional Testing
AA., Borough of Manhattan Community
College;
BA., New York University

BS.,, MA., Ph.D., New York University

Nathan Newanan
Professor, Mathematics
B.S., The City College of New York;
M.S., Ph.D., New York University

Marcos Nogueras
Assistant to Higher Education Officer, °
Admissions Office
B.B_A., University of Puerto Rico
Jdaorge Nossa
Assaciate Professor, Data Processing

B.S., C.PA., Escolombian City College
{Columbia)
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Salvador Oeasio
Assistant Professor,
Center for Ethnic Studies
B.A_, Polytechnic Institute of Puerto Rico

Nicholas 1. Ofiaja
Assistant Praofessor,
Center of Ethnic Studies
B_A_, University of Nigeria:;
M.A., Brookiyn College;
MA., Columbia University

Toshiro Ogawa
Theatre Technicol Director,
Performing Aris
B.A., Waseda University (Japon)
Portia Oliveras
Coliege Laboratory Technician,
Nursing
B.S., The City College of New York:
MA., New York University

Bemard OFlLoughiin
Assistemt {0 the Associate Dean of Facully
for Personnel and Development
B_A., University of Wisconsin

Margaret Ott
Assistant Registrar
B.A., University of Wisconsin;
M.A., University of lowa

Lilkan Oxtoby
Director, Child CarefEarly Childhood
Education Prograra
Professor, Sociel Science
B.S., The City College of New York;
MA., MEd, Columbia University

Bamey Pace
Assistant Professor, English
B.A., Boston University;
M.A., Ph.D., University of Michigan

Richard Packard
Iastructor, Physical Education,
Health, Becreation ond Dance
BS., M A, New York University

Cyrit O. Packwood
Chief Librarian
Professor, Library
B.A., Fisk University;

M.S1L.S., Case Western Reserve University;

M.A., Hunter College

Francisco Padin-San Martin
Assistant to the President
Jor Community Relations
AB., Herbert H. Lehman College

Mary 5. Padula
Transfer Counselor,
Student Life
B.S., S8UNY at Genesco;
M.A_, Bowling Green Skate University

William A. Parsons
Assistant Professor, Mathematics
AB., Williams College;
MA., Boston University;
Phi)., Yeshiva University

desse A. Pavis
Professor, Sacial Science
B.A., George Washington University;
M.A., Howard University;
Ph.D., New York University

Jane Paznik-Bondarin
Associate Professor, English
B.A., Queens College;
MA. Ed.D., Cobwmbia University

Gladiola C. Peerman
Professor, Secretarial Science
B.S_, Virginia Siate Universiiy;
M.A., New York University

Philip 1. Penner
Associate Professor, Science
B_A., Queens College;
M.S., PhD., New York Liniversity

Manuel M. Pereiras
Assistant ta Dean of Students
B.S., Mercy College;
M.S._Ed., Lang Island University;
M_A., The City College of New York

James N. Perlstein .
Assistant Professor, Social Science
B_A_, Harvard University;

M.A,, Columbia University

Consiantine G. Petrides
Professor, Business Maragement
B.S., New York University;
MB.A., The City College of New York

Bernard G. Picard
Professor, Modem Languages
B.esd., Universitee de Paris;
Licensees-Letires, Universitee de 1
Bordeaux:
MA., Ph.D., New York University

Joseph C. Picon
Production Manager, Computer Center
B.B.A., MBA., The City College of Neix
York

Sample N. Pitiman
Associate Professor, Student Life
B.A., Samuel Houston College; a
M.A., Texas Southern University;
Ph.D., New York University

Paulette R. Plonchak
Lecturer, Developmental Skills
B.A., M.S., Herbert H. Lehman College

{continued on next page)
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Anna Porfer
Professor, Secretarial Science
B.S.. Salem State College;
MA., Columbia University;
M.S Ed., Fordham University

Sandra 5. Poster
Assistant Dean of Faculty
Jor Instvuctional Resources {Acting)
Associate Professor, Speech,
Communications and Theotre Aris
BA_, University of Marylond;
M.A., University of Pennsylvania

Yvonne K. Pratt
Lecturer, Developmental Skills
B.A., SUNY at Steny Brook;
M.S., Geargetown University;
M.A., Columbia University

Howard M. Prince
Associate Professor, Social Science
B.A., Long Island University;
MA., Ph.D., Columbia University

Shari Prussin
Assistant Business Manager,
Business Office
B.S., The City College of New York

Donald Raab
Instructor, Data Processing
B.A., M.A., Layala University of Los
Angeles

Anna Radziejowski
Assistont Professor, Library
Diptoma, Free Polish College,
School of Social Political Science
{London);
Diploma, Instituie pour les Joumalistes
{Brussels);
M8 LS., Columbia University
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Helen Rappapost
Associate Professor, Science
B A., Brooklyn College;
M.S., Comell University;
Ph.D., Columbia University

Satya N. Ray
Assistant Business Manager,
Business Office
B.S., 5t. Xavier’s College (Calcutta);
M.B A., University of Bridgeport

John L. Raynor
Professor, Science
B.S., M.S., Ph.D., University of Michigan

Magtin T. Rebhun
Professor, Sacial Science
B.A., M.A., Ph.D., New York Universiiy;
M.S_Ed., The City College of New York

Maria A. Reid
Associgie Professor, Mathematics
Licentiate Degree, University of Panama;
Grado de Prafesorade de Matematicas y
Fisicas, University of Panama;
M.A., University of Minnesota;
Ph.D., New York University

Williamn Spencer Reilly
Director of Performing Arts
B.A., Fordham Universily

George Rhbinehart
Director of Student Activities,
Student Life
B.S., Howard University;
M.S., Michigan State Universiiy

Cynthia R. Richards
Lecturer, Developmental Skills
B.A., M.S., Long Island University

Herbert Ringel
Prafessor, Science
B.S., The City College of New York:
M.A., Queens College;
Ph.D., The City University of New York

Arthur Rinker
Assistant to Business Manager,
Business QOffice

Gary His
Manager of Media Center
BFA, MA., New York Institute of
Technology

Louis A, Rivera
Coliege Labaratory Technicion,
Data Processing
AAS., Borough of Manhaitan
Community College

Ramon Rivera
Assistant Registrar
B.A., Baruch College

Edith S. Robbins
Professor, Science
B.A,, Bamard College;
MS., PhD., New York University

Bubrey T. Robinson, R.N.
Assaciate Professor, Nursing
B.S., Long Island University;
M.A., New York University

Sandra J. Robinson
Assistant to Assistani Dean of Facuity
for Instruction
B.A., Boston University;
M.A., Hunter College

Fay Roaa
Professor, Modern Languages
B.A., McGill University;
MA., Ph.D., Yale University



Focufty and Staff {cont'd)
Masilyn Resen
Professor, English
B.S., Cohwnbia University;
MA., Ph.D., New York University

Myron 5. Rosenbauwm
Assistant Professor, Mathematics
BA., M.S., Ruigers Unijversity

Mazine Rosenthal
Instructor, Conperotive Education
B.A., Brookiyn College;
MA., New York University

Mayer Rossabi
Professor, Physical Education, Health,
Recreation and Dance
B.S., M.A., New York University

Ronald 1. Rubin
Professor, Social Science
B.A., Ph.D., New York Eniversity;
MA., Brown University

Sandra Rumayor
Coordinator of Commercial Programs,
Continuing Education
B.A., The City College of New York

Rosma Sahabu
Higher Education Intern,
Compuier Center
A.AS8., Borough of Manhaitan
Community College

Tona Samnuels
Higher Education Intern,
Office of the Dean of Focuity
B.S., Brooklyn College

Donna M. Santo
Associate Professor, Secrefarial Science
AAS., New York City Community
College;
B.B.A., MS.Ed., Pace University

Sylvia L. Saunders
Professor, Science
B.S., MS., Ph.D., New York University

James Schiavone
Associate Professor,
Developmental Skills
B.S., MA_, New York University;
Professional Diploma (Reading
Specialist), Columbia Universilty;
EdD., Nova University

derrold E. Schoenblum
Associale Professor, Music and Art
B.S., SLINY ot OQswego;
MF. A, Brooklyn College

Amold H. Scolnick
Professor, Business Management
BB.A., The City College of New York;
M5, Ed.D., New York University

Sylvia K. Seidman
Assaciute Professor,
Developmental Skills
B.A., M.A., Brooklyn Celiege;
Ed.D., New Yoark University

Rex Serrano-Mattei
Assistont Professar,
Center for Ethnic Studies
BA., University of Puerto Rico;
M.A., New York University

Mary Eilen Shepard
Instructor, Childcore/Early Childhaod
Education Progrom
B.S., University of Nebraska;
M.S.Ed., The City College of New York

Lawrence A. Sher
Professor, Mathematics
B.S., Queens College;
M.8., Yeshive University;
Ph.D., New York University

Nathaniel Shiff
Systems Analyst, Computer Center

Michael D. Shiidman
Professar, Social Science
B.A., Brooklyn College;
PhD., Columnbia University

dotin Shoxt
Higher Education Intern (Sub.),
English .
B.A., 8t. John's Universiiy

Susan Shrader
Instructor, Mathematics
B.A., North Texas State University;
M.S., University of Houston

Ellen Simon
Assistont Professor, Student Life
B.A., The City College of New York:
MA., Ed.D,, Teachers College— Columk
{niversity

Nelly Siskin
Senior College Laboratary Technician,
Modemn Languages ’
Baccaloureat, Lycee Francais,
(Casablanca)

Ronald d. Slavin
Associate Professor, Science
B.A., M.S., Ph.D., New York University

Martha A. Small, RN
Prafessor, Nursing s
B.S., Western Reserve University;
M.A_, New York University

Daniel J. Smith
Assistant Professor, Develapmental Skil
B.A., Lehigh University;
M.A., Ph.D., New York University

{continued on next poge)
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Facutty and Staff {eont'd.)
Joshua L. Smith
President
Professar, Social Science
B.A., Boston University;
MAT., EdD., Harvard University;

C.A.S., Advanced Administrative Instifute,

Harvard University

Sherwood Smith
Associate Professor, Library
B.A., George Washington University;
MA., M.S., Columbia University

Barbara A. Solomon
Assistant Professor, Physical Education,
Health, RHecreation and Dance
B.S., Morgan State College

Golda Solomon
Assistant Professor, Speech,
Communications and Theatre Aris
B.A., M.A., Brookiyn College

Jdairaj B. Soloemon
Professor, Secial Science
B.A_, M_A., Madras University;
Diploma, Institute of Industrial Relations
{Bombay)
MPIA., University of Pittsburgh;
Ph.D., New York University

Stanley H. Solomon
Professor, Accounting
BEA., MB.A. The City College of New
York; :
Ph.D., New York University;
CPA, State of New York

Ronald Sonson
Higher Education Intern,
Mailroom
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Anthony J. Sorce
Professor, Music and Art

BF.A., MF.A., University of Notre Dame

Ronald Spalter
Assaciate Dean for Adminisiration and
Planning
B.S., Long Island University;
MB.A., New York University

Lawrence B. Spector
Assistant Professor, Mathematics
B.S., Columbia University;
M.S_, New York University

tHarold M. Spevack
Professar, Science
B.S., Brookivn College;
M.S., Ph.D_, New York University

Seymour Spiegel
Director aof Lirban Academy
B.A., MLEd., Rutgers University

David Springsteen
Assistant to Business Manager,
Business Office
B.S., New Yeork University

Jacgueline Stoute
Financial Aid Counselor
B_A., Queens College

Henry G. Straobants
Assistant Professor,
Cooperative Education
B.A_, lona College;
MBA., Baruch College

Milion T. Stubbs, Jr.
Assistant Professor, Student Life
Student Activities Counselor
BS., SUNY at Buffaln;
MS., SUNY at New Paltz

Harriet L. Swoopes, R.N.
Assisiant Professor, Nursing
B.S., Oneonta State University;
M.A., New York University

Francine Tabana
Lecturer, Allied Health Sciences
AA.S., Borough of Manhation
Community College;
B.S., Hunter College

Barbara Tacinelli
Assistant Professor, Nursing
ASN., Duichess Community College;
B.SN., Hunter College:
M.A., New York University

Glaria C. Taylor
Professor, Secretarial Science
B.S,, The City College of New York;
MA., New York University

Fern Thomas
Assistant to the Caordinater of College
Discavery, Student Life
B.S., Northeastern University

Constance Tierney
Higher Education Intern,
Office of Instructional Testing

Herbert Tishfield
Professor and Chairperson,
Accounting
B.S., M.BA., New York University;
C.PA., Staie of New York

Asher Torren
Assistant Professor, Science
B.S., ML.A., New York University



Faculty and Sigff (cont'd)

Carol Mack Torres
Senior College Laboratory Technician,
Secretarial Science
A.AS., Borough of Manhattan
Community College;
B.S., Baruch College

Michele Marechal Trudel
Professor, Modern Languages
B.es.L_, Universite de Paris;
B.A., Swarthmaore College;
M.A., Rutgers University;
Ph.D., Graduate School, CUNY

Bertina A Tyler
Assistant Director of Financial Aid

B.5.C., North Carolina Central University;

M.US., Long Island Unipersity

Norma VanFelix
Assistant Prafessor, Physical Education,
Health, Becreation and Dance
B.5.Ed., The City College of New Yark;
M.S.Ed., Hunter College

Harriet P. Van Sickle
Professor and Chairperson,
Cooperative Education
AB., University of Nebraska:
M.A., Columbia University

George Vargas
Assistant Professor, Physical Education,
Health, Becreation and Dance
B.A., Herbert H. Lehiman College;
M.A., New York University

Alexander Vazguez
Assistant Dean of Faculty for Continuing
Education
BE.A., Baruch College;
MS W, Temple University

Opat Vadery, B.N.
Associafe Professor, Nursing
B.S.N.. M A., Columbia University

David B. Waildman
Associate Professor, Science

B.5., M.A., The City College of New Yaork;

Ph.D., 8. John’s University

Irving Wechsler
Professor, Business Management
B.S.. M.B.A., New York University

Rochelle Weinstein
Associate Professor, Music and Art

B.A., M.A., The City College of New York;

MA., Ph.D., New York Unipersity

Ruith T. Weinstock
Assistant Professor, English
B.S., New York Unipersity;

M_A., Sarah Lawrence College— New York

University

Carole Weishrot
Lecturer, Mathematics
B_A., Brooklyn College;
MA., Hunter College

Betity West
Assistant Prafessor, Nursing
B.S., Columbia University;
MBS, The Citv College of New York

Morris Weitz
Business Manager, Business Office
B.B.A., Pace University;
M.B.A., New York University

Bichard W. Whealey
Assistant Professor, Science
B.A,, M.Ed., University of Delaware

Randolph L. White
Assistant Praofessor, English
B.A., Howard University;
M.A., University of Wiscansin

Patricia R. Wilkinson
FPrafessor and Chairperson,
Mathematics
E.S., Good Counsel Coliege;
M.A., The City College of New York;
Ed.D., Columbia University

Ellwaod Williams
Lecturer, Speech, Communications and
Theatre Arts
B.A., M.A., Tennessee ARI Siate
University

Ermestine F. Willis, R.N.
Assistant Professor, Nursing
B S., Tuskegee Institule;
M.8.Ed., The City College of New York;
Ed.M., Teachers College— Columbia
University

Laurence W. Wilson
Professor and Chairperson,
Music and Art
B.S., M.S,, Juilliard Schael of Music

Gregory J. Wist
Senior Registrar
B.A., MA., SUNY at Stony Braok

Jean Withrow
Assistant Professor,
Developmental Skills
B_A., College of St. Benedici;
M.A., Columbia Universify

fcontinued on Rext page)
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Faculty and Stoff (cont’d.)
Harry B. Wolfe
Professor, Accounting
BB A., The City College of New York;
4.D., Braokilyn Law School;
C.PA., State of New York

Naomi A. Worenov
Assistant Professor, English
A.B,, Syracuse University;
M.A., University of Chicago

Mayra Yepez
Financial Aid Counselor
B.B.A., Baruch College

Jane J. Young
Agsistant Professor, English
B.A,, The City College of New York;
M.A., Harvard University

Man-Lim Yu
Professor, Science
B.A , M5, Ph.D., New York University

Paul D, Zahn
Assistant Professor, Mathematics
B.S., M.A., Columbia University

Albert Zelony
Asseciate Professor, Accounting
A.AS., Brooklyn College;
B.B.A., M.B.A,, The City College of New
York;
C.P.A., State of New York

Cynthia Zucker
Professor, Daia Processing
B.S., Brooklyn College;
M.A., New York University

1734

PROFESSORS EMERITI

hving Cohen
Professor, Business Management
BA., The City College of News York;
MA., Columbia University

George Dodonay
Associate Professor, Library
LL.D., Ph.D., Pazmany Peter University
(Hungary);
ML.S., Columbia University

Doris-Jeanne Goureviich
Professor, Modern Lanquages
B.A., MA., Hunter College;
Ph.D., Columbia University

Emil Greenbera
Professar, English
AB. MA, New York University;
B.L.S., Columbia University

Ruby Leaviit
Professor, Sacial Science
B.A., Ph.D., New York University;
M.S., Adeiphi Universily

Blanche R. Hied
Prafessor, Allied Health Sciences
B.S., Brookiyn College;
M.A., Ph.D., New Yark University

Roward H. Serlin
Professor, Accounting
B.B.A.. M.B.A., The City College of New
Yark;
C.PA., Staie of New York

derome Smaith
Associate Professor, Business
Management
B.CS., M.CS., New York University

Emanuel Targum
Professor, Business Management
B.S.,M.S_, The City College of New York;
LL.B., Brockiyn Law Scheal;
4.58.D., 5t. Lawrence University;
Ph.D., New York University

Joseph S, Winters
Professor, Student Life
B.B.A., 5t. John’s Uriversity;
M.A., Ed.D., New York University



PRESIDENTS ADVISORY COUNCIL

A group of civic-minded individuals interested in the Borough of Manhattan Commu-
nity College and its students serve on the President’s Advisory Coundil. They
volunieer their time and assistance to the President to implement the needs and to
further the purposes of the College. Distinguished in their own communities, the
members of the President’'s Advisory Council come from various walks of life and
diverse backgrounds. The members are: '

Dr. James R. Dumpson, Chairperson

Assistant Director
New York Community Trust

Dr. Althea T. L. Simimons. Deputy Chairperson
Director. Washington Bureau NAACP

Dr. Herbert Bienstack

Alurmmi Merit Professor of Labor & Urben Values

Queens College

Dr. Eqon Brenner
Executive Vice President
Yeshiva University

Mr. John Bumell
Director

Transport Worker's Enicn
Local 100

Mr. Leighton K. Chong
Aftorney at Law

Dr. William Sloane Coffin. Jr.
Senior Minister, Riverside Church

Mr. Mariin Gallent
Cornmissioner
Department of City Planning

Ms. Sally Goodaold
President
Channel i. Working Group, Inc.

Dean William Hamilton
Dean of Students {Acting)
La Guardia Comrmunity College

Mrs. Frances Hooks
School Counselor. NAACP

Mr. Glen Lau-Kee. Esq
Kee & Lau-Kee. Attomeys at Law

Hon. Robert Mangum
Legal Counsel
Beth Israel Hospital

Mr. Ronald Marine

Deputy Commissioner for Policy
& Governmental Relations
Deporiment of Housing.
Preservation and Development

Mr. Edward Mercado
Regional Director. EEQC

Mr. Horace W. Momnis
Executive Director
New York Urbon League

Ms. Mary Butke Nicholas
Director, Women's Division
State of NY. Executive Charnbers

. Josephine Nieves

Deputy Commissioner for Operations

NY.C. Dept. of Juuerile Justice

Mrs. Dorothy J. Ot
Vice President
Private Sector Brokerage. Inc.

Mr. Lawrence Rivera

Directar of Housing

New York University Medical Center
Ms. Lucille Rose

Former Deputy Mayor, New York City
pir. Herbert Rosenfield

President, Chambers-Canal Civic Assoc.

Mr. Gilbert Savitsky
President. Yardstick Fabrics

Mr. Eli Schonberger
President
Pace Advertising Agency. Inc.

Mr. Clarence Smiith
President
Essence Cormmunications. Inc.

Dr. Wyatt T. Walker
Pastor, Canaan Baptist Church

135



The City University of New York

The City University of New York {CUNY) is an urban institution
noted for its commitment to academic excellence and open admis-
sions. CUNY's beginning dates back to 1847 when the Free School
— now known as The City College — was established in order to
provide free higher education to the City of New York Today CUNY
is a public institution comprised of ten senior colleges, seven commu-
nity colleges, affiliated medical schools and two university-wide
docioral programs.

Under CUNY's open admissions policy, any student with a high
school or eguivalency diploma is admitted to any CUNY college.
Since 1969, when apen admissions was instituted, enrollment rapidly
increased to comprise a student body from various socio-economic
levals and ethnic backgrounds. To serve the educational needs of its
diverse student body, CUNY has provided new fadilities, rew pro-
grams and innovative research methods. The largest university
sponsored program in the nation that aids disadvantaged high school
youth enter and stay in college was developed by CUNY. Also
developed were urban centers that offer vocational training and col-
lege adaptor courses. The following are some of the seyvices
provided by CUNY to help students and prospective students with
their educational needs:

Office of Admission Services
The Office of Admission Services {OAS) assists all prospective stu-
dents and applicants who are interested in atiending one of the
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colleges of The City University of New York. OAS, in conjunction
with the University Application Processing Center (UAPC) processes
all freshman and advanced standing transfer applications and evaiu-
ates all foreign educational documents, The office is located af 161
West 31st Street in Manhattan and contains the following divisions.

The Information Center: Provides information on CUNY admissions
procedures, intermational student admissions, finandial aid, CUNY
programs and General Equivalency Diploma {GED) information. The
Center is open Monday through Thursday, from 900 a.m. io

5:45 p.m., and Friday from 9:00 a.m, to 4:45 p.m.

School and Community Services: Disseminates pre-admission infor-
mation on CUNY to students and guidance counselors in all New
York City high schools and most of the large commnunity agendes.

New York City Regional Center for Lifelong Leamning: Housed at
the Office of Admission Services, the Center {or Lifelong Leaming
provides interested applicants, guidance counselors and community
agencies with information about post-secondary educational cpportu-
nities available in New York City.

In addition, OAS administers the Coflege Level Examination Program
{CLEP) and the Test of English as a Foreign Language {TOEFL}.
Other functions include the preparation of CLUINY publications such
as The Guide to Admissions and The CUNY Community Newsletter.



CUNY (cont'd}

ADMINISTRATIVE OFFICERS
The City University of New York

Joseph S. Murphy, Chancellor
Houston G. Elam, Deputy Chancellor

VICE-CHANCELLORS
Marguerite Ross Bamett
Margaret L. W. Boepple
Richard Catalano

Leo Corbie™”

Julius C. C. Edelstein*
Donal E. Farley

Ia Fuchs

Jderald Posman

David B. Bigney

BOARD OF TRUSTEES

The City University of New York

Hon. James P. Murphy, Chairperson
Hon. Edith B. Everett, Vice Chairperson

MEMBERS OF THE BOARD

Hon.
Hon.
Hon.
Hon.
Hon.
Hon.
Hon.
Hon.
Hon.
Hon.
Hon.
Hon.

Paul P. Baard
Blanche Bermnstein
Sylvia Bloom
James A. Cavanagh
Joseph Cenci
Armmand D’Angelo
dudah Gribetz
Harold M. Jacobs
dules Kolodny
Robert £ Polk
Joaguin Rivera
Margaret A. Titone

MEMBERS EX OFFICIO

Hon.

Hon.

Melvin E. Lowe
Henry Wasser

STAFF TO THE BOARD
David B. Rigney, General Counsel
Martin J. Warmbrand, Secretary to the Board

*Senior
**Acting
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INVENTORY OF REGISTERED PROGRAMS / HEGIS CODE NUMBERS
Institutional Master List which is registered with the New Yark State Fducation Department

All students registered in any of the following approved programs are eligible for Federal, State and City assistance, provided the

student meets the individoal requirements in each sperifie finandal aid program.

Type of
Program HEGIS Degree Date
Program Name . Code ___Cade Awarded Registered
Accounting ... ....... ..ol 01080 ......... 5002 ..., AAS ..., 372
Business Adniinistration . ..... ............. 01076 ......... 5004 ... AdA L. 3/72
Business Management: .. ... . .... ...... 01081 ._....... 5000 ... ... AAS ... 372, 977
Banking & Fmance ............._........ e 5003 AAS,
Marketing ... .. ... ... ... .. ... i 5004 ... . AAS. ... ...
Credit & Collections . .. .. ... ... . AAS L
Sales Managerment .. ... ... ... oLt e AAS
Beal Estate .. .. ... .. .. e AAS. L.
Retalling .. . .. AAS. .
General Management .. ... ... ... ... L. .L.iiiiiiiiiiiiiia... PAAS,
Traveland Tourism ., .. ... .. .. ... .... S P AAS. L.
Community Mental Health Technology ... .... 01097 ......... 5216  ....... AS L. 879
Corporate & Cable Communications . ...... .. TB’BA ... SO0 ... AAS. ... ..., 12482
Data Processing . ...... ... oL, (17112 ) 5101  _......AAS. .. ....... 3172
Operalions ... ... i it e AAS. Ll
_Programming ... .. o S T AAS ..
Liberal Arts . ... .. .. . ... ... ..., o7 ... 5649 ... .. AA L.
D aNCE . .. e e e AA L 3172
BIne AIS e AA
Government Administration . . ............. 01077 ......... 5508 ... AA 3/72
Musie—Performing Arls .. .. ... .. L e ABL
Physical Education . . ... .. . .. ... e AA
Reereation Leadership ... ... ... .. ... olng oL 5506 ... .. AA
Social Service .. ... ... .. ... ... 0oz ... 5606 .. ... AA L 372
Urban Studies ..... ... .............. 01078 ......... 5501 ..., AA L. 3/72
Medical Record Technology ... ... .. i ol09d ... ... 5213 AAS. .. ... 3172
Numsing ... . cou i il 01093 ......... 52081 ....... AAS. ... ... 9474
Respiratory Therapy Technology .. ..... .. _.. e ... 5215 ....... AAS. ... 3172
Secretarial Scienee ... .. ... ... ... 0108 ... .. 5005 ... AAS. ... 3/72
Executive ... e e AAS.
Bilingual ... .. e e iiiaaao. AAS,
Legal . e el AAS
School .. ... AAS. ...
School Bilingual . . ... ... ... o e e AAS.
Word Processing ... .. ... e AAS. .



INDEX

A

Academic Grading, 41-44
Acadernic Pelicies
acadernic advisernent, 47
academic standing, 44
appeal of dismnissal, 50
appeal of grades, 43
change of cuniculum, 10
change of program fee waiver, &
class attendance. 43, 50
Dean’s list, 45
dismissal, 50
grade-point average [GPA), 43
grading systern, 42-43
graduating with honor, 45
graduation requirements, 44
probation, 44, 47, 50
readmissisn, 3, 50
withdrawal from the College, 50
Academic Programs, 11-40
Accovnting Department
course descriptions, 56-57
curriculum, 12
Administration and Stafl bisting, 116-134
Admissions Information, 3-4
Allied Health Sciences Department, course
descriptions, 58-61
Alumni Assodation, 44
Apphications for Admission, 3
Attendance
BMCC reguirements, 43, 50
religious beliefs, 52

B

B-81 Form, &

Bill payment, 6

Bursar's receipt, & -

Business Administration Program
course desciptions, 61-65
cumiculum, 13

Business Management Program
cougse descriptions, 61-65
cumicuium, 14-19
Banking and Finonce Concentrution, 14
Credit and Collections Concentration, 14-15
C 1 M. 2 b ot trbion, 15

ing Cone tion. 16

Real Estate Cancentration, 16-17
Betaifing Concentration, 17

Sales Management Concentration, 18
Trovel ond Tourism Concentration, 18-19

C

Campus Code of Behavior, 52-53

Center for Ethinic Studies, course descriptions,
66-70

Child Care-Early Childhood Education Program
course descriptions, 70-71
curriculem, 19-20
Infont Toddier Concentration, 20
Pre-School Corncentration, 19

City University, 136
administrative officers/board of trustees, 137

Cornmunity Mental Health Technology Program
course descriptions, 5859
curmicalum, 21

Continuing Education and Community Service,
Office of, 113-115

Cooperative Education and Placement
Depariment, course descriptions, 72-73

Corporate and Cable Communications Program
course descriptions, 113-112
curriculurn, 22

Counseling Services, 47-48

Course Descriptions, 56-114

CUNY/BMCC Special Programs, 115

D

Damage {0 College Equipment, 53
Dance Conceniration, 23-26, 93-95
Data Processing Program
course descriptions, 73-75
cursiculum 23-24

C, ions Cone n 23
Prograroming Concentration, 23-24
Dean's List, 45

Developmental Skills Department, course
descriptions, 76-77

Dismissal, 50
appeal of, 50

E
English Departinent, course descriptions, 77-80

F

Faculty and Staff, 116-134
Fees
change of program, 5
non-instructional, 5
payment of student activity, 5
payment of non-instructional, 5
waiver of change of pragrem fee, &
Financial fid, 9-10
Fine fwts Concentration, 26-27, 89-90
First-term Freshmen
crientation, 4
ofientation course, 112
Foreign Students
application, 3
counseling, 47
tition, 5

G

Government Adrinistration Concentration, 27,
104

Grade-Point Average (GPA), 43, 44

Grading System, 42-43

Graduation Requirenents, 44

H

Handicapped Students
counseling, 47
nondiscrimination policy, 55

Henderson Rules, 51-52

Honors and Awards, 45

Internships, 72-73
Inventory of Registered Programs, 138

d
Job Placement, 48

Legal Rights, 51-55
Liberal Arts Program
curriculurn, 25-30
Dance Concentrotion, 25-26, 92-95
Fine Arts Concentration, 26-27, 8990
Go t Adh ion Concentrotion, 27, 104
Liberal Arts General Concentration, 25
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Liberal Ars Program {cantinued)
Music Concentrotion, 27-23, B7-59
Physicol Education Cancentration, 28, 9295
Recreation Leadership Concentration, 28-29, 9596
Sociol Service Concertration, 29, 107
Uirban Studies Concertration, 30, 107

Library, 46

M

Mathematics Department, course descriptions,
8082

Medical Examination, 4

Medical Record Technaology Program
course descriptions, 59-60
curmicutum, 30-31

Modem Languages Department, course
descriptions, 82-86

Music and Art Department, coutse descriptions,
8790

Music Concenivation, 27-28, 87-89

N

Nursing Program
course descriptions, 90-91
cumiculum, 31-32
Clinical Nursing Sequence, 31-32
Pre-Mursing Sequence, 31

P

Permit Students, 7, 8

Physical Education Caoncentration, 28, 92-95

Physieal Education, Health, Recreation and
Dance Depariment, course desariptions, 92-96

President’s Advisory Councl, 135

President's Letter, 1

Frobation, 44, 47, 50

Profile, 2

Public Order {Education Law), 51-52

Readmission
after academic dismissal, 50
from leave of absence, 3

Recreation Leadership Concentration, 28-29,
9596

Refunds, 7
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Registrar Information, 10
Religious Beliefs and Class Attendance, 52
Repeating Courses, 43, 50
Resdency Requirements, 5
Respiratory Therapy Program
course descriptions, 60-61
cunmicnlum, 33
Rules and Regulations, 50-55
academic probation, 50
appeal of dsrmissal, 5G
class attendance, 43, 50
dismissal, 50
readmission after dismissal, 50
repeating courses, 4.3, 50
transfer credit, 3, 44, 50
withdrawal from college, 50

5

Science Department, course descriptions, 9698
Second Degree Application, 3
Secretaral Science Program
course descriptions, 99-102
curricutum, 34-38
Bifingual School Serretary Coneentration, 34
Executive Bilingual Secretary Concemtration, 35
Executive Secretary Concentration, 35-36
Legal Secretary Concentration, 36-37
School Secretary Concentration, 37
Ward Processing Concertration, 37-38
Sexual Harassment and Sex Discimination
policy against, 54
Seniar Ciizens, 5
Sialls Assessment Examinafion, 4
Socdiat Science Department, course descriptions,
103-1G7
Sodial Service Concentration, 29, 107
Special Courses, 112
Speech, Communications and Theatre Arts
Department, course descriptions, 108-112
Sports, 49
Student Activities, 47
Student Records Pdlicy, 53
Student Senices, 4748
Siudent Status
advanced standing, 4
change from non-degree to matticulated, 4
full-time, 4, 7
patt-ime, 4, 7

T

Theatre Arts Program
course descriptions, 109-111
curriculum, 38-40
Performonce Concentrption, 38.39
Stage Manngement Concentration, 39
Theatre Managerment Concentration, 40
Transfer
advanced standing, 3
applicaton, 3
credit, 3, 44, 50
for further education, 44
nursing, 32
Transcripts, 5, 44
Tuition
foreign students, 5
non-residents, 5
payment, &
per cedit, 5
per semester, 5
refund policy, 7
senicr citizens, 5
veterans deferral, 6
waiver, 6, 9
Tulcrial Senvices, 48

18]
Usban Siudies Concentration, 30, 107

v

Veterans
henefits, 6
Certificate of Eligibility, 10
counseling, 48
tuition defermal, 6

W

Waiver of Tuition, 6, 9
Withdrawal from the College, 50



COLLEGE POLICY

The Borough of Manhattan Community College is an Affirmative
Action Equal Opportunity Institution. The College does nat discrimi-
nate in any way, on the basis of sex, age, color, race, religion,
national origin or physical handicap in its admission or retention
policies, educational or activities programs, hiring or other employ-
ment procedures.

It is & violation of University and College poliey for any member of
the college or university community to engage in sexual harassment

or to take action against an individual who reports an incident of
sexual harassment Sexual harassment shall include unwelcome sex-
uat advances, requests for sexual favors, and other verbal or wiilien
communications or physical conduct of a sexual nakire when made a
eondition of or basis for employment or academic standing or de-
signed to interfere with or affect the work or academic environment.

The College’s Affirmative Action Officer is Alyne Coy, Director of
Personnel, room 5710, tel: 618-1592.
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Borough of Manhaitan Community College/CUNY
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New York, NY 10007



