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DEAR STUDENT:

Welcome to Borough of Manhattan Community Col-
lege of The City University of New York. Located in the
heart of the financial and governmental district and in
the fastest growing community in New Yark City, Bor-
ough of Manhattan Community College provides stu-
dents with a unique environment and opportunity to
pursue a high quality education.

At Borough of Manhattan Community College, our
faculty and staff are committed to your future, and will
work with you to create a successful leaming experi-
ence. Our facilities are among the newest and finest in
The City University of New York. They include modem
lecture halls, science and computer laboratories, a me-
dia and communications center, a gymnasiuim, swim-
ming poocl and fithess center, and three theatres. We in-
vite you to use these outstanding resources to the full-
est.

Our missicn is to prepare students o enter a career
with the kind of skills that are highly marketable in the
21st century. Today, we face issues and challenges that
are critical to our planet and to the quality of life for all
pecple of the world. We face them with our commii-
menit to providing a quatity education for you as you
prepare for a successful career and your future contri-
buticns to society.

We look forward to your active participation in the
Borough of Manhattan Community College leaming

community.

Sincerely,

Qo> Hopprens

Augusta Souza Kappner
President
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A PROFILE ] I

MISSION

The City University of New York defines its mission in terms of
two basic themes: maintaining and expanding its commit-
ment to academic excellence and providing access to higher
education for all who seek it as “an avenue to economic ad-
vancement and personal fulfitiment for the citizens of New
York City, and in particutar for the economicalfly and sociatly
disadvantaged among them.”

Borough of Manhattan Community Coflege was founded in
1963 and opened in 1964 as a small, primarily business-ori-
ented community cotlege offering programs aimed at the
mid-fown business communtity. During the next two de-
cades, the mission of the College changed in response to the
acvent of the City University's open admissions policy in 1970
and in response to the emergence of new technologies and
changes in business and industry. Open admissions signifi-
cantly extended higher eclucational opportunity to thousands
of students, many of them non-traditional. After BMCC relo-
cated in 1983 to its new building at 199 Chambers Street, the
programs of the College became more diversified and reflect-
ed many of the emerging new technologies. 8MCC now of-
fers a wide range of degree programs, including Accounting,
Adtied Health Sciences, Business Management, Computer Pro-
gramming and Operations, Computer Science, Corporate and
Cable Communications, Early Childhood Education, Engineer-
ing Science, Human Services, Liberat Arts, Nursing, Office Au-
tomation and Operations, as well as many non-degree pro-
grams in Adult and Continuing Education.

Consistent with the misston of City University to preserve aca-
demnic excelience and extend higher educational cpporunity
10 a diversified urban population, Borough of Manhattan Com-
munity College deerms its mission as providing general, fiberal
arts, and career eclucation, including transfer programs, refe-
vant to the needs, interests and aspirations of our students,
along with continuing education for students of &l ages. The
College is committed to offering quality education in a plural-
istic urban environment, to fostering exceltence in teaching, to
facilitating the enhancement of learming, and to sustaining full
access to higher education for those who seek fulfillment of
personal, career or socioeconomic goals. BMCC is also com-
miited to providing collaborative programs and services re-
sponsive to the educational, cultural and recreational needs of
the commurty.

Consistent with its stated mission, the College supports

the following goals:

# To provide higher education to the diverse urban constitu-
ency in support of CUNY's policy of open admisstons.

¥ To provide a collegiate environment conducive to the ad-
vancement and reinforcement of teaching and leamning.

# To provide all students with a level of proficiency in basic
skills to assure their readiness for, and tikely success in, college’
and in the workplace.
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# Te enable and encourage students to make sensible and in-
formed choices in setting their academic, career and personal
goals.

¥ To provide for all students a general education which fosters
perscnal development, intellectuat curiosity and criticat think-
ing to enhiance informed and effective participation in society.
# To promote multi-cultural awareness and understanding in
our college community and respect for pluralism and diversity
in our scciety.

¥ To prepare liberal arts and career students for transfer to
four-vear colleges.

¥ To prepare students in career programs for employment
and career mobitity.

¥ To encourage lifelong leaming independent of degree pro-
grams.

# To enhance the cultural, recreationat and social life of the
community.

¥ To maintain & govemance structure that facilitates the partici-
pation of faculty, administrators and students in the life of the
College and encourages contricutions and involvement oy
alumnt and advisory groups.

THE HISTORY

When Borough of Manhattan Community College opened in
1964, partnershins were established with community busi-
nesses for the expressed purpose of training studlents to fill
their personnel needs. In fact, when the College was estab-
lished, the educational focts was to train students for busi-
ness careers and to provide a general liberat arts education for
those who wished to transfer to four-year colleges. In addi-
tion to supplying graduates and student workers to the busi-
ness community, the College created on-site training and
management development courses for mid-level employees.
These cowrses were tallored to the specific needs of the com-
panies. Keeping in step with national and local occupational
trends, BMCC continuously madified and refined its in-house
and on-site programs.

By 1974, enrotlment had increased from 467 students to
over 6,600 day and evening students. it became necessary for
BMCC to expand its classroom space from two floors in a
commercial building to seven locations throughout the mid-
towr area. The phenomenal expense of renting classroom
and office space for the College prompted the City of New
York to plan and finance the construction of & new self-con-
tained campus, To the disappointment of the College com-
munity, plans and construction were halted due to the City's
fiscal crists. Only the steel frame of the buifding was erected
and the structure remained untouched for five years. In spite
of the inconvenience of scattered classroom space, BMCC
continued to train skilled workers for employment in business
and health careers, to prepare students for transfer to four-
year cotleges and to help individuals develop intelieciuatly,
socially and culturatly. Nine years passed before the new
campus was finalty completed.

........




PROFILE

ER N AR R

O P L I T RN Faaa

THE FACILITY

The campus, situated on 4.928 acres, became occupied in Jan-
uary 1683. The modem structure, spanning four blocks from
Chambers Street to North Moore Street, is equivalent o the
Empire State Building lving on its side (minus the tower). in
addition to the 71 classrooms, eight seminar rooms, numercus
laboratories and three fecture halls (one hall seats 200 and the
others seat 100), the campus tiorary is equipped with 350
studly carrels which permit use of audio/video cassettes. The
campus features a 1,000-seat auditorium, a 299-seat theatre
and a 99-seat drama workshop. There'is an intercollegiate-size
swimming pool, and a gymnasium which can be divided into
three regutation basketbalt courts.

OTHER FEATURES AT BMCC

¥ A day care center.

¥ A Media Center containing television and audio studios.

¥ A comprehensive College Bockstore.

¥ A weightlifting room with a universal gym, rowing machines
and stationary bicycles.

¥ Two dining facilities and a snack bar,

¥ Production facilities for television programs and videotapes.

THE MEDIA CENTER AT BMCC

The mMedia Center at Borough of Manhattan Community Col-
lege is a sophisticated complex of media distribution, pro-
duction and post-production facilities. in addition to offices,
the Center consists of: two television studios, one, a broad-
cast-guatity studio, the other an industrial-grade studic; an au-
clio studio; an on-line A/B edliting suite; a video graphics faciii-
ty, an equipment distribution facility and an off-line videotape
editing laboratory housing 7 editing suites, graded in com-

" plexity. The equipment inventory currently totals in excess of

1 mitlion doltars. The Center emptoys full-time and part-time
personnet.

The Cotlege is wired for 2-channel, closed circuit TV distribu-
tion, with a drop in every classroom, office and meeting
space. There are also 7 points on campus where our studio
comeras may be placed for remote location work. The Media
Center performs several functions for the College. Firat, it
serves a3 a teaching laboratory for the College’s Comporate and
Cable Communications program. Second, as production fa-
cility for the College, it produces original programming for the
administration, for the academic departments, and for the
other branches of the University. And third, it provides media
support o BMCC student groups, club activities, and class-
room needs. The Medlia Center at Borough of Manhattan
Community College is among the best equipped academic
meclia centers on the East Coast and offers excetlent training
and support for both the community and our student popula-
tion,

As it has done for over twenty-five yvears, Borough of Manhat-
tan Community Coltege continues to cultivate the talents and
interests of its diverse student body and to prepare s sti-
dents (o enter the mainstream of New York City. The College
tooks forward to meeting the chaltenges of a rapidly changing
technological society.
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ADMISSIONS

credentials (the application, high school transcript and all

Anyone who has a high school diploma or a New York State
High School Equivatency Diploma is eligible to attend Bor-
ough of Manhattan Community College.

TG APPLY

Fifl out one application only and pay a $35.00 non-refundable
application fee for Freshman application or $40.00 fee for
Transfer application. Applications are available at » public
high scheols » selected community centers « The City Univer-
sity's Office of Admissions Services, 101 West 31st Street (6th
Floor), New York, NY 10001 » The Admissions Office at Bor-
ough of Manhattan Community Cotlege, Room 5300, 199
Chambers Street, New York, NY 10007, (212} 346-8100.

Note: You should apply as early as possitle; however, your
application will be considered whenever you apply. All ap-
nlications permit students to apply to six programs even if the
programs are at six different CUNY institutions.

There are 6 types of applications:

1. The Undergraduate Freshman Application for
Admission
This application is for students who are applying for requ-
lar City University programs, for students who wish to ap-
ply for the Collese Discovery Pregram, and for students
who have been educated abroad. Please note applica-
tion deadline on this page. Use this application if:

# vou are currently in high schoot.
# you are a high school graduate and have never attended
college.
¥ you have a High Schoo! Equivatency Diploma (G.E.D.)
_ and have never attendled college.
¥ you are s permanent resident, an immigrant or a refugee.
¥ you have foreign educational credentials,
# vou have a termporary Visa for study in the United States,
¥ you have applied for a temporary Visa for stay in the
United States.

2. Personalized Application/freshman Application for
Admission
Current high school seniors in the New York City public
schools (and severat parochiat schools) will receive Per-
sonalized Applications. Students should complete the
application and retum it, with a thirty-five dollar ($35.00)
bank check or money order application fee, to the high
schoot, which will mail the form to the University Applica-
tion Processing Center.

3. The Undergraduate Transfer Application for
Admission .
This application is for students who have previously at-
tended college and have a 9.0 {C) or above cumulative
Grade-Point Average. Please note Advanced Standing ap-
plication deadline on this page. Students must submit afl

previous college credit transcripts) by the deadline. Use
this apptication if:

# you have foreign educational credentials.

¥ you have a temporary Visa for stay in the United
States.

¥ you have applied for a temporary Visa for stay in the
United States.

¥ you have previcusly attendled cotlege and plan to
pursue a degree.

Note: Once you are registeredt at BMCC, you cannot have
earned credits from another institution transferred to
BMCC.

4. Application for Non-Degree Status
This application is for students who will take college
courses but do not wish to obtain & degree. Those inter-
ested in non-degree status should apply directly to the
Admissions Office of Borough of Manhattan Community
College, 199 Chambers Street, Room 5300, New York, NY
10007. '

5. Second Degree Application
Students who have earned an Associate's degree at Bor-
ough of Marhattan Community Coltege and who wish to
apply for a second degree must contact the Admissions
Office, Room S300, and request a SECOND DEGREE AP-
PLICATION. In addition, the student must complete a
minimum of 32 credits at BMCC after receliving their first
Associate Degree.

6. Readmission Application
Students who have not attended BMCC for one semester
or more (Fali or Spring semesters onty—Summer session is
not included) must apply for reacdimission. Fill out a Read-
ission Application in the Admissions Office, Room
$300, and pay a $10.00 application fee. If vou previously
attended BMCC, then transferred to a different institution
and are now retuming to BMCC, vou must suiomit an offi-
ciat franscript from the other institution before readmis-
stort is considered.

APPLICATION DEADLINES

Fall Semester  Spring Semester

High School Seniors and
Graduates with No Previous

College Credits January 15 Cctober 14
Students with Previous

College Credits (Advanced

Standing and Transfers) March 15 November 1
Readmission Applications  August 15 January 15

Note: Some applications may be considered on a rofting ad-
missions basis. :

--------




ADMISSIONS

AFTER YOU'RE ADMITTED

Skills Assessment Examination

The Freshman Skills Assessment Tests are required of all enter-
ing freshmen. The tests measure skills in the areas of reading,
writing and mathematics, and are administered after admis-
sion {0 the College. In each of these areas CUNY and BMCC
have esigblished minimum standards defining readiness to do
college work. As a result of the assessment process, students
may be declared exempt from remedial courses in any or all
skills areas; or they may be assigned to appropriate rermedial
courses in those areas deemed weak. (Please note that reme-
dial courses do not offer credit.) In order to transfer from a
CUNY community college to a CUNY senior college, students
rust have passed all three tesis. Siudenis should consult the
appropriate CUNY campus for the required passing scores.

AL BMCL, all academic departments have designated mini-
mum reading, writing and/ or mathematics levels necessary for
enrcliment in academic courses. These levels, or basic skills
prerequisites, can be found in the Basic Skills Guide. Students
shiould consult the Guide in planning their academic sched-
ules.

Medical Examination

When vour admissicon to BMCC as a matriculated student is
confirmed, you must submit a completed medical examing-
tion report prior to registration. The College has standard
medical forms available at the Admissions Office. Have the
form filled out and signed by a physician, then return the form
to the Health Services Center, Reom N303. In addition to the
medical exarnination form, an Emergency Medical Release
form, which is available at the Admissions Office, must be
signed and submitted.

The forms must be received by the deadline dates estab-
lished by the Admissions Office. NON-MATRICULATED (non-
degree) students are not required o submit the medical ex-
amination report, unless you plan to register for a Physical Ed-
ucation Class. As a result of New York State Public Health Law
#2165, passed in June 1989, all students atignding postsec-
ondary institutions must demonstrate proof of immunity
against measles, rubella and mumps.

Freshman Orientaticn

All nevy students are required to attend a special pre- regisira-
tion crientation session conducted by the Student Life Depart-
ment. .Crientaticn sessions are specifically designed o help
students successiully adjust to college life and (o utilize the
various college resources.

STUDENT STATUS

Advanced Standing (siudents with previous college work)
Students who have compleied college courses at institutions
other than BMCC have aclvanced standing siatus. A maximum
of 34 college credits (not grades) may be transfered, provid-
ed advanced standing requirements are met.

Al BMCC, each depariment has its own requirements for ac-
cepting transfer credits. Please confer with the department in
which you plan to major to ensure that you understand their
transfer credit reguirements.

Advanced standing throush the Collese Level Examination
Pregram {CLEP) and/fcr through the Advanced Placement Pro-
gram (AP) of the College Board is qranted at the discretion of
individual academic departrments. Check with the Admis-
sions Office for detailed information.

Non-Degree
Students who do not wish to pursue a degree-graniing pro-
gram have non-degree status.

Note: STUDENTS WHO WISH TO CHANGE FROM A NON-DE-
GREE TO A MATRICULATED STATUS MAY DO SO IN THE AD-
MISSIONS OFFICE (S300) AFTER AT LEAST ONE SEMESTER GF
COLLEGE WORK HAS BEEN COMPLETED. MATRICULATION
WILL BE GRANTED IF REGULAR ADMISSIONS REQUIREMENTS
ARE MET. '

Matriculation

To become matriculated, students must select a program, fill
out 8 change of status form in the Admissions Cifice, and
agree o take all courses required for the Associate’s Degree,

Full-Time
For description of Full-Time staius, see page 6.

Pari-Time
For description of Part-Time status, see pase 6.




: TUITION AND FEES '

TUITION PER SEMESTER

Full Time  Part Time
1. Residlents of News York
City* ... ... e $1,050.00 8500 per credit
a. nonmatriculated students. .. .. ..., .. $100.00 per credit
2. Nan-Residents of New
York City who are:
a. Residents of New
York State with
B-81 form on file** ... _. $1,050.60  $85.00 per credit

b, Residents of New
York State without
B&1formonfile...... .. $1,33B.00 $704.00 per credit
¢. Qut-of-Siatz Residents. ... $1,338.00 $104.00 per credit
d. Forgign Students™*™. . ... $1,33B.00 $104.00 per credit

e. nonmatriculated students. .. ... ... $150.00 per credit

*To be eligible to pay Newe York City tuftion rates, students
must have completed one year of residency in New York City
pricr to the first day of classes, and must not be on a tempo-
rary visa.

Note: Consolidated Services fee $2.00 per semester.

“*8-81 Form

Any student who lives in New York State but does not live in
New York City may be eligible (o pay the same tuition a5 a
New York City resident. To pay New York City tuition, you
rmust sulomit a B-81 Form to the Efursar‘s Office. AB-81form
can be obitained from the county clerk's office in the county
in which you resicle. Return the B-81 Form to the Bursar's G-
fice no later than two weeks pricr to registration. Failure to do
so will result in your eing billed at the non-resident rate.

***The College issues 1-20 forms only to full-time matriculated
foreign students who owe no money te the school.

Note:

New York City residents who are 65 years or older are granted
free tuition but must pay a $50.00 per semesier charge. Senior
citizens pay all nen-instructional fees, except application fees.
All tuition and fees are subject o change without notice, re-
qardltess of ihe tuition and fees in effect at the time of applica-
tion as mandated by the Board of Trustees, CUNY. Al tuition
must be paid at the time of registration.

STUDENT ACTIVITIES FEES PER SEMESTER

1. FUll-Time SWdents .o e $3%.00
Q. Part-TiMe STUTENES ..ot e, $19.60

TUITION AND FEES

CHANGE OF PROGRAM FEE

When you wish to change your program, you are charged
$10.00 for each Change of Program Form processed, even if
you are a financial aid recipient. For example, if you drop two
courses and add a course at the same time, you pay $10.00,
even though three transactions were made. However, if you
decide at a later date to make additional program changes,
you must complete another Change of Program Form and pay
an additional $10.00 fee. There is no charge cnly to drop a
course(s). The following actions initiated by a student require
a program change fee.

1. Addition of a course or courses.

9, Changing from one course 1o another.

3. Changing from one section of a course to another section
of the same course.

4. Dropping a course and adding another course.

NON-INSTRUCTIONAL FEES
{NON-REFLUINDABLE)

1. Application for Admission

NEw STUCBNTS oo e $35.00
Transfer STUdents .o e $40.00
Nan-degree SIUA@nTS .o $35.00

2. Application for REadmMISSION ..o e veeren e $10.00

3. Late Registraticn 188 ..o $15.00

4. Change of Program fee .......cieer e e e $10.00 .
(adding or changing sections of a course) ==
THERE IS NO CHARGE FOR DROPPING A COURSE

5. Duplicate photo LD, . $5.00

6. TIANSCHPS* ™ it e $4.00

7. Senior Citizens—semester charge (no tuition) ... $50.00

B. Late PAYMENL ... oveiinr et e e $15.00

9. Payment Reprocessing (bad checks) e £10.00

10. Special EXamingtions ... ceesieeeems e e $15.00.
{each additicnal exam $5.00)

1. DUPBHCE@ Bill oo e e $5.00

12, Reinstatement Fee ..., $15.00

*r*Transcripts

Students paying by cash or money order will have their tran-
scripts of academic record sent within one week. Those pay-
ing by personal check will have their transcript requesis held
for ten business days in order for the check to clear. (See
pase 79 for detailed information. )

ACCELERATED STUDY FEE

For students whose courselcad in a given semester exceeds
18 real credits, an accelerated studly fee is charged, in addi-
tion to tuition, as follows:

For studenits taking Fee
19-20 credits $75.00
91-29 credits $175.00
93-94 credits $350.00
95 or more credits $585.00




TUITION AND FEES

PAYMENT OF TUITION AND FEES

Tuition and Fees may be paid by CASH, CHECK OR MONEY
ORDER. When you pay your tuition and fees by cash, please
be sure that you receive a computerized receipt. It is your
only proof that you have made payment.

Any student who has submitted a check which the bark re-
wms because of insufficient funds or other reasons must pay
hisfher bilk by CASH OR CERTIFIED CHECK ONLY for all future
semesiers.

It is important that you complete the bill payment pro-
cess during registration even if financial aid or any oth-
er outside agency is covering your bill. If you de not
complete this process by the due date indicated, your
course selection will be cancelled.

STUDENT STATUS

Full-Time

To be considered a full-time student, you must be enrolled in
at least twelve (12) credits or equated crediits each semester.
First-semester freshmen taking non-credit remedial, de-
velopmental or compensatory courses must be enrolled
in at least three (3) credits. The contact hours of the reme-
dhal, developmental or compensatory courses will be used to
calculate the remainder of the full-time credit requiremernt.

Students who are not first-semester freshmen and are iaking
non-credit remedial, developmental of compensatory courses
must carry at least six (6) credits. |0 such cases, the contact
hours of the remedial, developmental or compensatory cours-
es will be used 1o calculate the remainder of the full- time
credit requirements. (There is an exception to this rule; see
STAP requirements below.)

Contact hours for the fellowing courses may be used o satisiy

the {ull-time credit requiremenis. (Tuition for these courses is
charged on the basis of contact hours.)

ESL (all courses)

MAT 010, 011, 012, 051, 055
RD&G {all courses)

ENG 088, 090

Full-Time Status and Financial Aid Eligibility

Students must also be aware of the relationship between full-
time status and their eligicility for certain financial aid pro-
grams. In order 1o be eligiole for:

STAP

¥ A student must be enrolled in at least six (&) credits and six
(6) hours in a non-credit remedial course(s) as part of the
full-time loadl.

¥ STAP is available only to students who have not received
State assistance (TAP) prior to the 1981-1982 school year.

¥ Studenis are eligible for STAP for two (2) semesters only.

TAP

# A student must e full-time (see Full-Time definition above).

# Students must meet academic progress and program pursuit
requiremerits {contect the Financial Aid Office, Room N340,
for information).

¥ Undergraduate students are eligible for a total of eight (8)
semesters of TAP,

¥ College Discovery (CD) students are eligible for a total of ten
{10) semesters of TAP.

Part-Time :

Tey be considered a part-time student, you must enroll in less
than a full-time course load. Part-time siudents are charged
on a per-credit basis with the exception of non-credit cours-
es. For non-credit courses, students are charged on the basis
of contact hours. (See Full-Time listing of these courses, )

WAIVERS AND TUITION REFUND

Change of Program fee Waiver
The change of program fee is not applicable when:

1. The College cancels or withdraws a course, whether or not
the student substitutes ancther course.

2. The Collese changes the hours of the course afier the
Schedule of Classes and the Addendum are printed or
makes other substantive changes that provide the student
justification for a change.

3. The Collese requests the student to transfer from one sec-
tion o another section of the same course.

4. The College cancels the registration of the student for aca-
demic or disciplinary reasons.

Part-Time Student Tuition Waivers

There are two basic wition waiver programs for part-time stu-
dents: (1) Part-Time Tuition Waiver Program (PTTW), a New
York City financial aid program (formerly known as CAP) and
(2) Aid for Part-Time Study (APTS), a New York State financial
aid program.

PTTW
To be eligible for a part-time tuition waiver, a student must:

1. Be enrolled in at least six (&) credits or equated credits and
less than twelve (19) credits or equated credits at the time
of initial registration,

9. Be matriculated in a course of study leading to an under-
graduate degree.

3. Be a U5, citizen, permanent resident alien or other elisicle
classification.

4. Be a New York City resident for at least one year.

5. Have an eligible Pell Grant Student Aid Index (SAI)*. The
amount of the waiver is based on the SAl

APTS (Aid to Part-Time Students)
To be considered for an APTS award a student must:

1. File an APTS application by the established deadline.

9. Be enralled in at least six (6) credits or equated credits and
less than twelve (19) credits, with at least three (3) of these
being degree credits.




' TUITION AND FEES '

TUITION PER SEMESTER

Full Time  Part Time
1. Residenis of New York

City* ... .. el $1,050.00  $85.00 per credit
a. nonmatriculatec siudents. . ... .... ... $100.00 per credit
9. Non-Residenis of New )
York City who are:
a. Residents of New
York State with
B-81 formoni file**. ... ... $1,050.00  $85.00 per credit
b. Residents of New
York State without
B-81 formonfile. . ... ... $1,33800 3$104.00 per credit
¢. Out-of-State Residents. ... $1,338.00  $104.00 per credit
d. Foreign Students*™*, .. .. $1,338.00 $104.00 per credit
e. nopmatriculated students. . . ....... .. $150.00 per credit

*To be eligible to pay New York City tuition rates, studemnts
must have completed one year of residency in New York City
prior io the frst day of classes, and must not be on a tempo-
1ary visa.

Note: Consolidated Services Fee $2.00 per sermester,

**8-81 formn

Any student who lives in New York State but does not live in
New York City may be eligible to pay the same tuition as a
New York City resident. To pay New York City tuition, you
must submit a B-81 Form to the Bursar's Office. A B-81 form
can be obtained from the county clerk's office in the county
in which you reside. Retun the B-81 Form o the Bursar's Of-
fice no later than two weeks prior to registration. Failure to do
50 will result in your being billed at the non-resident rate.

*=+The College issues -2 forms cnly to full-time matriculated
foreign students who cwe no money to the school.

Note:

New York City residents who are 65 years or older are granted
free tuition but must pay a $50.00 per semester charge. Senior
citizens pay all non-instructional fees, except application fees.
All tuition and fees are subject to change without notice, re-
gardless of the tuition and fees in effect at the time of applica-
tion as mandated by the Board of Trustees, CUNY. Adl tuition
must be paid at the time of registration.

STUDRENT ACTIVITIES FEES PER SEMESTER

1. FUll-Time SIUAERES oo $39.00
9. Part-Time SWdents ... 31900

TUITION AND FEES

CHANGE OF PROGRAM FEE

When you wish to change your program, you are charged
$10.00 for each Change of Program Form processed, even if

you are a financial aid recipient. For example, if you drop two

courses and add a course at the same time, you pay $10.00,
even though three transactions were made. However, if vou
decide at a later date to make adiditional program changes,
you must complefe another Change of Program Form and pay
an additional $10.00 fee. There is no charge only o drop a
course(s). The following actions initiated by a student require
a program change fee.

1. Addition of a course or courses.

9. Changing from one course to another.

3. Changing from one section of a course to another section
of the same course,

4. Dropping a course and adding another course.

NON-INSTRUCTIONAL FEES
(NON-REFUNDABLE)

1. Application for Admission

MNew SEUTRNES .o $35.060
Transfer SWAenis . e $40.00
NON-Aegree SIUTENTS ..o e e srneeee e $35.00
9. Application for Readmission ... evenereeens $10.00
3. late Registration fee ..o e, $15.00
4. Change of Program fE€ oo e svee e $10.00

(adding of changing seciions of a course)
THERE I5 NO CHARGE FOR DROPPING A COURSE

5. Duplicate photo 1D, . $5.00
6. TrRENSCHBE™ oo e s $4.00
7. Senior Citizens—semester charde {no tuition) ......... $50.00
8. LA PAYIMIENE .eoveev e eeieei e e et $15.06
9. Payment Reprocessing (bad checks) ... $10.00
10. Special Exarmingtions ...........coooev e $15.00 .
(each additional exam $5.00)

1. DURHCEEE Bl oo e e $5.00
19, Reinstaterment Fee ... $15.00
**Transcripts

Studenits paying by cash or money order will have their tran-
scripts of academic record sent within one week. Those pay-
ing by personal check will have their transcript requests held
for ten business days in order for the check to clear. {See
page 79 for detailed information.)

ACCELERATED STUDY FEE

For students whose courseload in a given semester exceeds
18 real credits, an accelerated study fee is charged, in addi-
tion to tuition, as follows:

For students faking fee
19-20 credits % 75.00
91-99 crecliis $175.00
93-94 credits %350.00
05 or more credits $595.00

.....................................................................................................................




TUITION AND FEES

3. Be matriculated in a course of study leading fo an under-
gracluaie degree.

4. Be a U S. citizen, permanent resident alien or other eligible
classification . )

5. Be a legal resident of New York State for at least one vear.

6. Have an eligible Pell Grant Student Aid index (SAI.*
The amount of the APTS award is based on the SAlL

7. Remain in good academic standing.

8. Have already eamed six (6) degree credits.

2. Not have used up eligibility for TAP or other New York

State financial aid programs for full- time study.
10. Meet the gstablished income guidelines.

*In determining Pell Grant efigibility, only credits are counted
in credit-bearing cowrses. In non-credit courses, the contact

hours are used as if they were credits.

Yeterans

Tuition Deferrals. - Students wishing to secure g Veteran's
deferral rust bring proof of eligibility and file an application
for Veterans Administration benefits in the Registrar’s Office.

Benefits —Applications for Veterans Administration benefits
must be made in the Registrar's Office. Students eligible to
receive V. A. educational assistance must file a certificate of
eligibility with the Registrar’s Office at their initial registration
and must inform that office of the V. A, standing each subse-
guent semester for which they wish to use their educational
benefits.

Questions pertaining to eligibility 1o receive Velerans edu-
cational entitlemnent should be referred to the New York Re-
gional Office of the V. A_ at 252 Seventh Avenue, New York,
New York 10007

Upon submission of a DD214 or proof of foreign military ser-
vice, veterans may be granted special course credit in Physical
Eclucation.

Tuition Refund Policy :
Refunds will be made in according (o the schedule below:

Tuiticn  Tuition

Withdrawal pricr to the first

day of class 100% -
Withdrawal during the first

calendar week of classes 75% 5%
Withdrawal during the second

calendar week of classes 50% 50%
Withdrawal during the third

calendar week of cClasses 25% 75%
Withdravwval after the third

calenclar week of classes —0—

The percentage of the refund is determined by the date
stamped by the Registrar's Office indicating official withdraw-
al from class(es).

Tuition will be refunded 100 per cent for those courses
which, at amytime, are cancelled by the College.

Student Activity Fees will be refunded only in cases where the
student’s registration is cancelled because of withdrawal of
courses by the College.  THE STUDENT ACTIVITY FEE 1S NON-
REFUNDABLE IN All OTHER CASES.

STUDENTS ON PERMIT

To Other Units of CLINY

Students wiio wish to take courses at another CUNY college
while attending BMCC must follow the procedures listed be-
low (students are lirmited to the maximum number of credits
allowable at the home college):

. Must have a GPA of 2.0.

. Olbtain permit from Registrar’s Office at BMCC.

. Complete permit with all appropriate information,

. Secure chairperson'’s signature,

. Complete a Course Selection Farm.

. Pay fees to Bursar. Bursar validates permit.

. Take validated permit to Registrar. Registrar signs and plac -
es College Seal on permit.

8. Take BMCC permit and other Bursar's receipt to registration

at ather unit of CUNY.
9. Request other CUNY unit to forward transcript to BMCC at
the end of the semester.

R e SIS I N U S Y

Note:

Each department has its own requirements regarding permit
credit. Please confer with the departrnert before registering
as & permit student at ancther CUNY college.

¥ Ad least 39 credits of the tatal number of credits required for
graduation must be eamed at BMCC. However, under no Cir-
cumstances shall mare than 34 eamed credits granted from an
other institution Le applied toward graduation from BMCC

From Qther Units of CLUNY

Students from other CUNY colleges who wish to take courses

at BMCC should:

¥ Follow steps 1-6 (above) at their home college.

¥ Come to registration at BMCC with validated permit and
Bursar's receipt and follow regular registration procedure.

B File transcript request in BMCC's Registrar's Office at the end
of the semester.

Special Note: Those students receiving TAP or STAP rmust
bring a letter from the college in which they have enroffed
showing the exact number of credits for which they have reg-
istered. This letter should be broughit to the Office of the Reg-
Istrar during the fifth week of the semester.




FINANCIAL AID

FINANCIAL AID )

The purpose of financial aid is to provide monetary assistance
to students who, for economic reasons, cannot meet the cost
of their college education. The Financial Aid Office, adminis-
tered ty the Student Life Depariment, tries to meet the finan-
cial needs of as many eligible students as possible. The fol-
lowing financial aid programs are limited to matriculated stu-
denis.

SOURCES OF FINANCIAL AID

Tuition Assistance Program {TAF) is a New York State pro-
gram designed to help eligible students meet tuition costs. |
is money paid direcily o the scheol for tuition only. To be el-
igible, a student must be a U.S. citizen or permanent resickent
ar hold an 1-94 visa as a refusee, parcled refugee or condi-
tional entrant, and be a legal resident of New York State. A
student must 'oe enrolled for at ieast 19 crediis, meet the eco-
nomic and academic requirements of the program and not be
in default of a Siafford Loan. A student must also meet spe-
cific academic performance criteria for continued receipt of
state tuition assistance.

Supplemental Tuition Assistance Program (STAP) 15 a New
York State program similar to TAP, but limited to academically
disadvantaged students who have not received State assis-
tance orior o the 1981-82 academic year and who are re-
guired to enroll for at least six (6) remedial equated credits as
part of their full-time courseload. Recipients of STAP must
meet the same residency and economic requirements as TAP
recipients. A student must meet specific academic perfor-
mance criteria for continued receipt of state assistance.

Aid for Part-Time Study (APTS) is a New York State grant
program designed, to help pari-iime studerts meet tuition
costs. It is money paid o the school for tuition only. To be
censidered for APTS you must be pursuing an undergraduate
degree as a pari-time student, be registered for at l2ast &
credits, have already eamed & degree credits in a previous se-
mester {can include transfer credits}, and be in good academ-
i standing for New York State award programs. A student
must be a legal resident of New York State and be a U.S. citi-
Zen, permanent resident or hotd an -94 visa as a reiugee, pa-
roled refugee or conditional entrant. A student must show
evidence of having filed a PELL application and meet the in-
come criteria for the program. The student must not e in de-
fauit of a Stafford Loan or have used up his/her eligibility for
TAP cr other New York State financial aid programs for full-
time study.

Part-Time Tuition Waiver (PTTW) is a New York City fimancial
aid program formerly known as CAP. It is designed to help
economically disadvantaged pari-time studenis meet tuition
costs. To be considered for PTTW you must not be eligible o
receive Assistance for Part-Time Study and you must have an

zligible Student Aid Index of 0-2000. In order to qualify for
the waiver, you must be a resident of one of the five boroughs
of New York City, matriculated and enroiled for at least half-
time at your initial registration.

Yietnam Yeterans Tuiticn Award Program (YYTA) is a New
York State program designed to help Vietnar veterans meet
the cost of either full-time or part-time wition. 1t is mongy
paid direcily to the college for tuition only. To be eligible for
VWVTA, (a) you must have served in the armed forces of the”
United States in Indcchina between January 1, 1963 and May
7, 1975; {) must have been discharged from the service un-
der other than dishonorable conditions; (c) must have been a
resident of New York State on April 20, 1984, or have been a
resident at the time of eniry into the service and resumed resi-
dency by Seprember 1, 1987, (d) must be enrolled as a ma-
triculated full-time or part-time student: (&) must if full-time
apply for TAP and PELL, if part-time apply for PELL only; (f)
must establish eligibility for VYTA on or before September 1,
1990, through application o the New York State Higher Edu-
cation Services Corgaration; and, {g) must be in good aca-
demic standing for New York Siate award programs.

Pell Grant is g federally funded program designed o help eli-
gible students meet a portion of their educational expenses.
Eligitle students must be LS. citizens, permanent resicents
orf other eligible classifications of non- citizen and have not
earned a first bachelor's degree. The amount of the grant de-
pends on the Student Aid Index, the number of credits taken,
college cosis and financial needs of the student. Pell Granis
are available for both part time and full-time stucty.

Supplemental Fducational Opportunity Grant (SEQG) is
an award given to students who enrol| for at least six (6) cred-
its or equated credits per semester and show exceptional fi-
nancial need. Itis grant assistance which does not have 1o be
repaid. SEQG awards are generally made to studenis who
also request some type of self-help aid such as College Work-
Study or Perkins Loan.

Cellege Work-Study (CWS) is a federally funded program
that provides pari-time employment for students who are in
need of financial assistance and who are enrolled for at least
six {6) credits or equated crediis per semester. Students who
are awarded college work-study are placed in a job either on
or off campus, depending on the amount of the award, class
schedule and job skilts.

Perkins Loan {formerly National Defense Student Lean) is
a low interest loan of 5% awarded to students who demon-
straie the need for financial assistance to meet their educa-
tionally related expenses. A Perkins Loan does not have to ke
repaid until the stucdlent gradluates, withdraws, or otherwise
becomes ineligible for a deferral,




College Discovery (CD) is a special program funded by New
York Siate for financially and educationally disachvantaged stu-
denis. At the time of admission to the College, if the student
completes the special prosram section of the Admissions ap-
plication, students are considered and chosen by lottery to
be participants in the College Discovery program. Students
who are in the CD program may receive stipends, money for
books and money for college fees which do not have to be
repaid.

Stafford Loan (farmerly Guaranteed Student Loan) is a
low interest loan made to students from a lender, such as a
bank, credit union or savings and loan asscciation. The loan is
insured by New York State Higher Education Services Corpo-
ration (HESC), the agency authorized to administer the
Stafford Loan program in New York State. The Stafford Loan is
a need-based program and musi be repaid. In order io be eli-
gible for a Stafford Loan, you must be a U.S. citizen, perma-
nent resident or other eligible classification of non- citizen
and be enrolled at least hali-time.  Prior to your applicaticn for
Stafford Loan, PELL eligibility must be deiermined.

Supplemental Lean for Students (SLS) allows students to
bomow maney for their education in addition to the amounts
allowed under the Stafford Loan program. The loan has a vari-
dble interest rate which is determined each year. An SIS is
available to independent students who altend college at least
half-time. A student must meet the same eligibility require-
merits as Stafford Loan.

Parent Loan for Undergraduate Student (PLUS) allows the
parents of dependent students io boirow money to help cay
for children's education. All PLUS loans reqguire a credit check
and loans will be approved based on the parents’ past credit
history. The PLUS loan has a variable interest rate which is de-
termined each year. Repayment of the loan begins within 60
days following disbursement of loan proceeds to the parent.
Eligitility requirements are the same as for Stafiord Loan.

OTHER SOURCES OF FINANCIAL AID

Mayor’s Scholarship Program (MSP) is a student financial aid
program established by the Mayor's Office of the City of New
York and sponsored oy the U.S. Depariment of Housing and
Urban Development. It is administered by ARIC (g non-profit
agency) and provides supplemental financial aid to full-time,
resident eligible, matriculated students. A MSP award is a
grant and doees not have to be repaid.

Sheri-Term Leans are made through the BMCC Student Asso-
ciation and approved ithrough the Office of Financial Aid.
These loans are available on a limited basis to students who
have an educationally related emergency situation and have
other financial aid monies cuistanding that can be used in re-
payment of the loan.

A booklet entitled . . . AND WHAT ABOUT FINANCIAL AID”
which describes the types of financial aid available aleng with
the compleie list of elisibility reguirements for each pregram
is available from the Gifice of Financial Aid, Room N340

STUDEMNT LIFE

STUDENT LIFE !

Dean of Students and Chairperson: Kenneth P. D'Gyen
Associate Dean of Students, Director of Counseling: Daisy
Alverio

Assistant to the Dean of Students: A. Makea McDonald
Depariment Secretaries: Wanda Ware, Charolette Washington
Professors: James Blake, Joyee Bland, Ardie D. Deait,
Francis Elmi, Michael Giammarella, Matthew Lanna
Associate Professors: Sample Pittman, Ellen Simon
Assistant Professors: Gloria Clyne, Mary Padula, Milton
Stubbs

Instructors: Steven Buchanan, June Hendricks, Pedro Perez,
Vanessa Rozzelle, Beryl Duncan-Wilson

Lecturer: rma Femandez

Director of Financiat Aid: Howard Entin

Higher Education Associate: Todd Boresscif, Kevin
MeGowan

Higher Education Assistant: Anne Fuchs, Georde Riinehart,
Jacgueling Stoute, Bertina Tyler, Mayra Yepez

Assistant to Higher Education Officer: Ralph Buxton,
Roseann Ragone

College Work Study Coordinator: Laura Sagastiverza

Staff Murse: Joanne Giurnmo

Adjunct Faculty: There are aprroximaiely 10 adjuncis in the
Department.

The course offered by the Student Life Department {DSL 101)
is required for all entering students who have never been to
college before (i.e., have not completed at lzast ong semester
at a college). It is optional for all other students.

DsL 101 Academic Life and Skills/1 hr. 1 cr.

This skills development course, ofiered by the Student Life
Depaniment, is designed to familiarize students with the lan-
guage, struciure and organization of the College. The course
also explores the elemenis of effective educaticnal/career de-
cision-making and helps students acquire siudy skills that fa-
cilitate and enhance their classroom performance. DSL 1017
counts as general elective credit only, and only in those cur-
ricula which allow general electives.

The teaching process of DSL 101 emphasizes persenal interac-
{ion, participation, and self-exgloration in small group set-
tings. Appropriate communication skills end behaviors are
encouraged for the purpose of fostering personal and aca-
demic development. Specialized counseling is an essential
component of this course. The DSL 107 instrucior becomes
the permanent counselor for students in their DSL 101 classes
and throughout their college career at BMCC.




COUNSELING

COUNSELING

The Depariment of Student Life provides counseling services
to help make your college experience as rewarding as [possi-
bile. The counseling faculty and staff will help vou make deci-
sions about your educational and occupational directions and
goals. If you wish to speak with someone about a personal,
sociat, family, financial, or acadermic (withdrawal from cours-
es, appeal of grades, acaderric standing, academic dismissal)
problem, please go to the Counseling Center, room $330, to
make an appointment with one of the College's professionally
trained counselors, {Counseling is provided on an individual
or group basis.}

Listed below are some of the various counseling services of-
fered by the Depariment of Student Life.

Academic Probation
Counseling for students who have fallen below the academic
retention standards.

Career Counseling
For freshmen and upper classmen seeking additional informa-
tion regarding career options.

College Discovery Program

The College Discovery Brogram is specifically desigried for &
select numiber of students chosen before they are admitted to
BMCC. Students canniot apply for the College Discovery Pro-
gram after enrclling in BMCC or any other CUNY College. The
only exception is students who transfer from one CUNY Col-
lege ta another. These students must have been in SEEK or
the College Discovery Program at their former collese. The
College Discovery program provides academic supnort
through outreach services, and offers individual and group
counseling, tutoring, developmental skills workshops and cul-
tural enfichment experiences.
Professor Joyce Bland, Director Room 5326
Disabled Student Counseling

All students who have medical andfor physical limitations that
may affect their academic pursuits should contact Prof, pMary
Padlula, Room 5395,

Financial Aid Counseling

Financial Aid Counselors are available in the office of Financial
Aid Room N340 to discuss your eligibility requirements for
variows financial aid programs administered by BMCC and to
supply information on loan interest rates and repaymients. Ma-
jor sources of financial aid are grant, loan and work study pro-
grams. For a complete explanation of your rights and respon-
sibilities when applving for financial aid programs, please olo-
tain a copy of BMCC's financial aid brochure in Room N340.

Foreign Student Counseling

Ceounseling for foreign students with problems relating to im-
migraticn, exchange and study abroad programs, and twition
waiver applications are availatsle in Room 5329, {ontact Prof.
Michael Giammarella.

Honors Counseling

Students seeking information on scholarships and other aca-
demic honors and awards are encouraged to see Professor
rAariz Harleston in Room S330.

Psychological Counseling

Professicnal psycholosgists and scrial workers are available for
students who feel that they need more speciatized assistance
in resolving personal, social, psychological of other prolems,
Such specialized counseling is given on an individual or -
group basis. In some cases, referrals are made to appropriate
community agencies. Communication bebween student and
paychologist or social worker is strictly confidential and never
included in the student's College records. For more informa-
ticn, consult your counselor first or Dr. Matthew Lanna, Room
5337

Subtance Abuse Counseling

This office provides counseling on all issues relating o drug
problems. Videos for use by faculty and materials on sub-
stance abuse are avaitable. For further information call or visit
Prof, Milton Stublos at 346-8146 in Room $335.

Transfer Counseling

Transfer information for the student interested in furthering his/
her education is avéllable in the office of Transfer Counseling,
Room 5328, Dr. Ellen Simon, Director of the Transfer Office,
will assist students wha wish to transter to ancther academic
institution.
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OTHER STUDENT SERVICES

Student Activities Raom S227 Tel 346-8125
The Office of Student Activities, in cooperation with the Stu-
dent Government Asscciation {SGA), plans and coordinates
educational, cultural and sociat programs to enhance the col-
lege experience of BMCC students. The Office distributes dis-
count and free tickets to Broadway plays, sporing events,
concerts and other activities sponsored by various student
ciubs and organizations. As a student at BMCC, you will scon
find out that there are many interesting and fun things to do.
All you have to do is get involved. . join & club.. keep abreast
of what's happening on campus by reading "This Month at
BMCC.” For more infaormation about clubs visit the Office of
George Rhinehart, Director  Room 5227,

Clubs and Organizations

Clubs and organizations are chartered to serve the diverse
needs and interesis of our students. They are avenues for
forming friendships, cultural expression, skilf development or
aiding you in your future career. The clubos receive a budget
from the SGA and offer programs and activities for the entire
student body. A complete list of alf cument clubs and their
meeting places can be obtained from the Office of Student
Activities. If you wish to form your own club, feel free to visit
the Office of Student Activities for more information.

Orientation Program

A first-term student registered at the Borough of Manhattan
Community College is required to attend a special pre- regis-
tration orientation session. The program is specifically de-
signed to help students successfully adjust to college life, and
to utilize the various college resources for maximum personat
development and benefit.

Health Services Office Room N303 Tel 346-8255

The Medical Services office pravides emergency medical
care, medical referrals and information on health-related is-
sues. In addition, &l accidents occurring on the campus
should be reported to this office. The Cotleqe nurse is Joanne
Giummo, RN,

BMLC Early Childhood Center and Family Daycare
Networic

BMCC offers two quality child care programs, the BMCC Early
Chilahood Center and its Family Daycare Network. Each pro-
vides quality chitct care and early childhood education for
BMCC student parents and their children. The Center offers
day, evening, and Saturday hours to children bebtween 2.9 (in
September) and six years of age. The Family Daycare Net-
work, supervised by the Center, consists of a group of §i-
censed day care homes serving children between two
months and twelve years of age. Inkeeping with good early
childhood practice and the Cenier and Network's commit-
ment to safety and quality, each child must be enrolied ac-
cording to a planned schedule. Keeping in mind the parent’s
classes and other college activities, the staff works cut the
schedule that most closely meets the needs of both parent
and child. Services also include child care information and re-
ferrat services,

OTHER STUDENT SERYICES

Todd Boressoff, MSW, Executive Direcior ... Room N312
Arline Garcia, Network Coordingtor ..., Room N310
Flavia Dilonez, Administrative Assistant ................ Room N310
Academic Advisement

Each semester you are required to meet with a faculty advisor
to make certain that you are following your comect course of
study. The faculty advisors help you plan vour program for
the following semester and assist you with information regard-
ing curriculum choice. Mo student is allowed to register
until this academic advisement process has been com-
pleted. For information concerning academic advisement,
contact Ms. Barbara Wechster, Coordinator of Academic Ad-
visement, in Room 5719,

Learning Resource Center (LRC) Room §500 Tel 344-8620
The Leaming Resource Center provides students with services
designed to strengthen academic skills and 1o meet leaming
needs. The LRC coordinates the Center Tutoring Program, two
instructional computer laboratories, and instructional media
services. For more information, please contact Mr. James
Tynes, Director of the Learning Resource Center.

Student Support Services Program (SS5P)

{Formerly Weekend Tutoring Program}

Room 5500 Tel 346-B380/8381

The Student Support Services Program is designed (o provide
stuclents with a variety of academic support services. Coun-
seling and academic services, as well as social/cultural activi-
ties, are designed with student success in mind. Student Sup-
port Services Program also provides tutoring and counseling
for Handicapped/Learning Disabled students who either icen-
tify themselves or are referred by BMCC facuity members or
outside agencies. Official documentation of the disability is
required to determine what kind of speciat aids or adapta-
tions if any would be helpful on campus. Physically handi-
capped students must contact the SS5P office in advance so
that accommodations may be provided. These services are
free and available twelve (12) weekends each semester. For
more information, contact Ms. Jacqueline Williams, Director.

Coaperative Education/Job Placement Depariment
Room N765 Tel 346-8360

The Cooperative Education/Job Placement Department offers
internships that provide the opportunity to apply classroom
theory to practicat work situations. You gain experience in
business, industry, government or service situations. Coopera-
tive Education and Placement Department also assists stu-
denis and alurnni to secure part-time, full-time and surmmer
employment. Professor Patricia Hough, Chairperson.

Note: Even though the Cooperative Education and Placement
Bepartment attempts to help students find suitable employ-
ment, there is no guarantee that every student will be placed.
it is the policy of the Department to utilize employers who
hire students without regard to sex, race, color, nationat ori-
gin, handicap or age.

....... LIRS
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OTHER STUDENT SERYICES

The A. Philip Randolph Memorial Library

Located in 5400, the library has a collection of 70,000 books,
700 periodicals, 10,000 reels of micrafilm and seating for 600
students at tables and individual carmrels. The library is open
72 hours each week during the Fall and Spring terms and
shorter hours during the Summer and Intersession. Library fac-
uity members are always available to assist studenis in locat-
ing and using appropriate materials. A valid BMCC identifica-
tion card is all that is required to make full use of this impor-
tant facility. The library conducis erientation lectures for both
beginning and advanced siudents and it publishes a hand-
book (available free to all visitors) describing iis facilities and

Services,

LIBRARY HOURS

Monday to Thursday ... e 8:00 AM-2:00 PM
FEEY v 8:00 AM-5:00 Pr
T LW o | 10:00 AM-5:00 P

Chief Librarian: Lina M. Lowry

Deputy Chief Librarian: Sidney Fng

Prafessors: Sidney Eng, Wambui Mbougua

Associate Professors: Evelyn Hisz, Lina M, Lowry, Vicente
Revilla

Assistant Professors: Joanna Bevacqua, Rafat Ispahany,
Bruce Salen, leo Theinert




ACADEMIC PROGRAMS

Borough of Manhattan Community College offers a choice of many programs of study, each of which leads to an
associate degree. The College awards three different degrees: the Associate in Arts (ALA.) degree; the Asscciate
in Science (A.5.) degree; and the Associate in Applied Science (AAS.) degree. A student must have completed
at least thirty-two credit hours in residence to be certified for a degree. For information conceming credits eamed
prior to atiendance at Borough of Manhattan Community College, see page 4.




ACCOUNTING

DEGREE PROGRAMS

A degree is granted upon satisfactory comptletion of required
credits in the following approved programs:

Associate in Arts degree (A.A.)

# Business Administration
¥ Liberal Arts

Bance

Fine Arts

Music

Associate in Science degree {A.5.}

¥ Computer Science
¥ Engineering Science
# Human Services

Associate in Applied Science degree (A.A.S.)

# Accounting
# Business Management
General Manasement
Credit and Collections
Finance and Banking
Marketing
Real bstate
Travel and Tourism
¥ Child Care/Early Childhood Edlucation
¥ Computer Operations
# Computer Programming
# Corperate and Cable Communications
¥ Emergency Medical Technician/Paramedic
¥ Medical Record Technology
# Nursing
¥ Office Automation
¥ Office Operations
¥ Respiratory Therapy Technology
¥ Smalt Business/Entrepreneurship

Note: The course requirements that follow are NOT necessari-
ly listed in the order in which they should be taken. Many
courses have either prerequisites or corequisites. In planning
programs, students must consult the appropriate Departmern-
tal acivisor.

Naote: At BMCC, all academic depariments have designated
minimum reading, writing and/or mathematics levels neces-
sary for errollment in academic courses. These levels, or ba-
sic skills prerequisites, can be found in the Basic Skills Guide,
which is available in all acadermic departmenis and in the Of-
fice of Academic Affairs. Students should consult the Guide
in planning their academic schedules.

[

ACCOUNTING

The Accounting Program is designed to prepare students for
jobs such as: Accounting Clerk, Assistant Bockkeeper, Ac-
courting Trainee, Junior Accouritant, Payroll Clerk, Assistant
Accountant or Bank Teller. Many of our graduates who have
completed the Accounting Program now hold responsible
accounting positions in business firms, banks, hospitals and
government agencies. In addition, a large percenitage of siu-
dents choose to continue their education at four-year colleges
in order to become practicing professional accountants and
obtain the Certified Public Accountant Centificate—the highest
professicnal recognition of achievement in the field.

Upon completion of the requirements listed below, the Asso-
ciate of Applied Science (A.A.S.) degree is awarded.

General Requirements

ENG 1G1—Enalish Composition |
ENG 201—English Composition If

ENG 3xx—English Elective’ .3

HED 100—Healih Education ... ... . g

MAT 150—Introduction to SIatistics . e e 4
OR

MAT 175—Introduction to Discrete Mathematics? ................ 4
CR

MAT 2xx—Mathemalics®.........coc e
PED 1:x—Physical Ecucation® ... ...
SPE 100 - Fundamentals of Speech?

OO a0t — LIS OF AN e Q
O 00—5CIBNCEY L. i e e 3-4
X0 ex—Social Science’ 3

Totat General Credits

Curriculum Requirements

ACC 122—Accounting Principles |
ACC 929 Accounting Principles Il .o
ALC 330—Intermediate Accounting | ...
ALC 350-—-COSE ACCOUMING | evvr e e eees e eeeet e aees e
ACC 430—Intermediate Accounting 1.
ALCC mox—Accounting Electives® e
BUS 104—iniroduction to Business

OR :
BUS 200—Business Organization and Management ... 3
BUS 118-—BUSINESS L8W ..o e e e e, 3
CED 201—Career Panning®. ..o b

CED 301 —Accounting Inemiship? v

€IS 100—Computer Applications ...

ECO 100—Introduction to Economics
CR

ECO 210 MICrOBCONOMICE viiiieeieeceiee e e e s 3

CR
ECO 220 MaCrCRCOMDITITS vviicevieeesimiras i iea e e ssasinasinenes 3
Total Curriculum Credits ... 30

Total Program Credits ... 66-67




BUSINESS ADMINISTRATION

iChoose from any English (ENG) 300 level course or any Black (BIK) Curriculum Requirements
200 level literature course. ]

*Chaose MAT 175 or any Mathematics (MAT) 00 or highier level BUS 110—BuSINESS LEW .oo.oooooee 3
course. Please note that Elementary Algebra (MAT 0513 and Inteme- BUS 200—Business Organization and Management.............. 3
digte Algebra (MAT 055) are prerequisites for MAT 175 and MAT ACC 122 —Accounting Principtes | .
906, ACC 229 Accounting Principles Il ...

*Choose any Physical Education (PED) 100 level course. CIS 100—Computer Applications ...

“For students whose first language is not English, SPE 102 wilt also ECO 210—MICTOBCONDMICS ov...ovve v eeeeeerseeseeeesreseseseas
satisfy this requirement. [ OR

5Notel; nge Music courses aie one credit. A total of two crediis is ECO 920 Macroeconamics. .. .. 3
required. . . R o

¢Choose from AST 110, BIO 110, CHE 110, PHY 110 or SCI 100, ::: :g;:::;gy 2; &:Z;ZQ 8::::;232: :l(a?;e;% """"""" g

'Choose one course in anthropology, gecgraphy, history, philosophy, Y ) AT AR e
political science, psychology, sociology or any Ethnic Studies social MAR 100—Introduciion to Marketing
SCIENCe COUMEE, PQL 100—*"Nﬂerican GO\’emment .........................................

#Choose two courses from ACC 391, ACC 340, ACC 491, ACC 451, or BSY 100—General Porhology e,
any Business Management course, Three of the six credits must be in Total Curriculum Credits ... 35
ACCOUNINgG. Total Program Credits ... 60-68

“Stuckents may subsstitute CED 301 and CED 401 for CED 201 and CED
3017, upon evaluation by and epproval of the Cooperative Education

'Choose from any English (ENG) 300 level course or any Black (BLK)
Depariment.

300 level literature course,

“Please note that Elementary Algetra (MAT 051) and Intermediate

Algetra (MAT 055) are prerequisites for MAT 175 and MAT 206.
- BUSINESS ADMINISTRATION Choose any Physical Education (PED) 100 level course.

TFor students whose first language is not English, SPE 102 will also
eatisfy this requirement,

A bwo-semester secjuence in the same language is required. For
students who are native speakers of Chinese, French, talian or
Spanish, testing and placement by the Modem Language department
is required. Students who have had threz years of a modem foreign

The Business Administration Program, administered by the
Business Management Department, provides students with a
general education background and 12 crediis in basic busi-
niess. After completion of the orogram, students may transfer

o & senior college or university to attain the baccalaureate de- language in high school may substitute FNB 160 and one other

gree in business. Business elective for this reguirernent. In such a case, 66 credits will
satisty degree requirements.

Many students have inguired into the difference between the “Note: Some Music courses are one credit. A otal of two credits is

Business Administration and the Business Management Pro- ?’Eq”"‘ad-

grams. The Business Administration Program is suegested for Choose fiom AST 110, BIO 110, CHE 110 or PHY 110.

those who want a strong liberal arts background, and who in-
tend to continue their undergraduate education in business.
The Business Managerment Program is designed primarily for
students who desire a career-oriented education which will
enable them to secure employment after graduation. (See
course description for both programs, pages 34-38). Both
Drograms prepare students to enter four-year colleges for the
continuation of their baccalaureate studies.

The Business Administration program awards the Associate in
Aris (AA) degree.

General Requirements

ENG 101—English Composition | ... 3
ENG 201—English Composition It ....coveeve e 3
ENG 3xx—English Elective’ .. 3
HED 100—Health Education ....... W8
MAT 175—Introduction to Discrete Mathematics® ... v
[“5
MAT 206~ -Mathematical Foundations for Calculus? ... 4
PED 1xz—Physical EQUCATON? ..o e e [

SPE 100-—Funidamenials of Speech” ...
00 sox—Modern Foreign Language®
XKX oo~ ~hoderm Foreign Language®
S 00— MUISIC OF ARES o e
0K xoex—Scienice”




BUSINESS MANAGEMENT

' BUSINESS MANAGEMENT

The Business Management Program offers six choices of career
opiions to students. After completion of the first semester of
work, which ncludes basic courses in business and the liceral
arts, students may chcose one of the six options presently of-
rered. Upon completion of the requiremenis, students are
granted the Associate in Applied Science (A.AS.) degres
and are also eligible to transfer to a senior college. (See pag-
es 34-38 for course descriptions.)

General Requirements

ENG 101 —English Composition | ...
ENG 201 —English Composition Il .......ccc.ocoeee v,
HED 100—Health Education
MAT 150—Introduction io Statistics

CR
MAT 175—Introduciion 1o Discrete Mathematics? ..., 4
CR
MAT 20&6—Mathematical Foundations for Calculus® ... 4
PED 13— Phiysical EQUCation? ..o e 1

SPE 100—Fundamenials of Speech®

KUK 0= SCIBNCEY oo e e e s

O mo—iberal Aris Blective™ .
Total General Credifs ................ 23

Curriculum Requirements

BUS 104—Introduction to BUSINESS ...cooceeivvecier e e
BUS 110—BusiNEss LAW ... e e
BUS 150—Business Comrmunication ..............
BUS 210—Business Methods ..........cccee e
BUS 220—Managerial Decision Making
ACC 122—Accounting PrinCiples | e

CED 201 —Career PIaNning - oo oo e e 2
CED 261—Business Management Intemship ! .. 2
CIS 180—Computer Applications ... 3
ECO 100—Introduction to ECONOMICS ...oovevccevieee e 3
R
ECO 21 0—MICTOBCOMNOIMICS ..oovcvicrieee e 3
OR '
ECO 290—MacrOBCONCTHCS o.ovvviees e e eeereieeesiee e esseiseenes 3
FNE 108—Introduction 10 FINANCE ..., 3
MAR 100—Introduction to Markeling ..., 3
Total Curriculum Crediis . 35

BUSINESS MANAGEMENT OPTIONS

General Management Option Requirements

EUS 200—~Business Organization and Management .............. 3
BUS 300—OCffice and Personinel Management ... 3
BUS 410—Fssentials of Small Business
200 :oc—Business Management Elective ..o 3
Total Cption Credits ................ 12

Total Program Credits ...o.co.c..... 70

Credit and Collections Option Requirements

FNB 220—Commercial Credit and Collections Management 3
FNE 220-—Ffinancial Management ......ccoveeovneer e e
FNB 240—Consumer Credit Management
XXK oxx—Business Management Elective
Total Option Credits ................ 12
Total Brogram Credits ..., 70

Finance and Banking Option Requirements

FNB 230—Financial Managemeant..........cccceeeeievieeei e, 3
FNB 250—Money and Banking ..o oeeee e 3
FRNEB 300—Irmvestiments .o e e 3
XK mo——Business Management Elective ... 3
Total CGption Credits ... 19
Total Program Credits ............... 70

Marketing Opticn Requirements

ADY 200—Fsseniials of Acvertising ... eeeeeceee e 3
MAR 300—Sales Principles and Praclices ..., 3
RET 300—Consumer Motivation ...,
X001 mex—EBusiness Management Elective
Total Option Credits ... 12
Total Program Credlits ............... 70

Real Estate Option Requirements

RLS 202—Real Estate Salesperson’s Qualifying Course ... 3
RLS 203—Real Estate Broker's Qualifying Course ..., 3
RLS 3011 —Real Estate Management ......c.ooooo oo, 3
RLS 3032 Real Estate FINaNCING ..o e e 3
Total Option Credits ... 12
Total Program Crediis .............. 70

Travel and Tourism Option Requirements

TTA 200—Introduction to Travel and Tourism ... 3
TTA 201 —Travel OpErations .o e 3
TTA 301-—World Markers .......cccooeeiiiieee e, 3
GEO 100—Iniroduction (o Human Geography e, 3
' Total Option Credits .............. 195

Total Program Credlits ... 70

Blease note that Elementary Algelora (MAT 051) and {ntermediate Al-
getzra (MAT 055) are prerequisites for MAT 175 and MAT 906,

Choose any Physical Education (PED) 100 level course.

*For siudents whose first language is not English, SPE 102 will also sat-
isfy this requirement.

*Choose from AST 110, BIO 110, CHE 116 or BHY 110.

5In the Travel and Tourism option Carwersational Modem Foreign Lan-
gquage replaces the Liberal Arts elective listed under General Require-
Menis,




CHILD CARE/EARLY CHILDHOOD EDUCATION

The Child CarefEariy Childhood Education Program provides a
core of Liberal Asts courses as well as specialized courses in
child care and early chilchood education. The program offers
two career concentrations: Infant Toddler and Pre-Schoal.

Students will find many career choices in the Chitd Care cur-
riculum. These include working directly with children in early
¢hildhood education settings such as: Infant Care, Pre-Kinder-
garten and Kindergarten, Day Care, Head Start Centers and
Hospitals for the handicapped and children with leamning dis-
abilities. Opportunities also exist for studernits who wish to
work for educational and commercial television as well as for
students who are interested in the marketing field, where they
can utilize their child care knowledge in sales and buying—
relating to toys, children's books and materials, and children’s
clothing.

Upon satisfactory completion of 67 credits, the Associate in
Applied Science (A A.5.) degree is awarded.

General Requirements

ENG 104 —English Composition | ... 3

ENG 201—English Composition Il ..

HED 100—Health Education ..

MAT 100—Fundamentals of Mathematacs I
QR

MAT 114—Mathematics for Elementary Education I ............4
OR

MAT 150—Introduction 1o Satishics ...

PED 1xx—Physical Education Eleciive® ...,

SPE 100—Fundamentals of Speech?..........ccccvvviireneeccnres

X0 oee—Liberal AMS EIRCHVE .....cveecee e

00K somx—MuUsic oF At e

X0 noe—Science® .

XXX eo—Social Smence‘5

Total General Credlts Q
Curticulum Requirements

ECE 102—Early Childhood Education | ......ooeeresivvecenenns
PSY 106—General Psychology ...
PSY 500—Child Psychology ...
S50C 100—Introciuction to Somology
SOC 200—Urban Sociclogy ...

OR
SOC 500—THe FAMIIY -..oovvirriiiieeeee v nriessae s sese e s s e
SPN 181—Spanish I” ..
SPN 102—Spanish Il ..

W W w w

| |

aoaw

Total Cumculum Credlts 23

COMPUTER OPERATIONS

Infant-Toddler (Birth to 3 Years) Option Require-
ments

ECE 201—The Exceptional Child .. .3
ECE 204—nfant Care Cummiculum and Prosram Plannlng | w3
ECE 362—Early Childhood Education Il (Practicum) ............. 3

ECE 304 Toddler Care Curriculumn and Program Planning Il . 3
ECE 403—Supervised Instructional Experience

with Infants and Toddlers (Practicum) ............. 4
Total Option Crediis ............... 16
Total Program Credlits .............. 67

Pre-S5chool (3 to 6 Years) Option Requirements

ECE 201—The Exceptional Child ... 3
ECE 202 Curriculum and Program Planning for Young Children 1 ....3
ECE 301—Early Childhood Education Il {Practicum) ............ 3

ECE 302—Cumiculum and Pragram Planning for Young Children Il . 3
ECE 401—Supervised Instructional Experience with

Young Children {Practicum) ..o 4
Total Option Credits ................ ({s]
Total Program Credits ............... &7

Students who have taken MAT 100 may not receive credlit for this
course,

¥ hoose any Physical Ecucation (PED) 100 level course.

Sor stuclents whose first language is not English, SPE 102 will also sat-
isfy this requirement.

*Note: Some Music courses are one credit. A total of two credits is
required.

“Choose from AST 110, BIO 110, CHE 110 or PHY 110.

®Choose from ECO 100 or POL 100,

"For students who are native speakers of Sparnish, testing and place-
raent by the Modem Language department is required. Stuclents may
substitute another language with permission of the ECE Director,

- COMPUTER OPERATIONS

Computer Operations prepares students to operate sophisti-
cated, state-of-the-art computer equipment. Students are
also given in-depth instruction in JCL and operating systems
concepts. Upon completion of program requirements, stu-
dents are awarded the Associate in Applied Science {(AAS.)
degree.

General Requirements

ENG 101 —English Composition |
ENG 201—English Compaosition |l
HED 160—Health EQucation ...
MAT xox—Mathematics! ... e eer ot
PED 1Tax—Physical EQUCEton® ..o,
SPE 100—Fundlamentals of Speech? ... 3
OO 20D —USIC OF AT .o oo reseees s eestee e seeeeen
XXX oo—Science® ...

000 oe—Sociat Science’

----------------------------------------------------------------------------------------------------------------------




COMPUTER QPERATIONS

Curriculum Requirements Curmricuium Requirements
€SC 110—Computer Programming | ...ooeeeeeevecceee 4 CSC 110—Computer Programiming | ..o.oeeeeeeeineie s ienr e 4
CIS 120—Data Base Management ... 9 CSC 210—Computer Programming ! ... 4
CiS 140 Spreadshest Applications ... e, 2 CIS 300—COBOL oo e e 4
CIS 215—Computer Operalions ... 3 CIS 320—Sy3tems ANAYSIS oo 3
QIS 25— RPG i e 3 CI5 400-—File Handling Using COBOL ..o 3
CIS 315—Advanced Operalions ... e 3 CIS 420 Systems Implementation ..., 3
CIS 415—0On-Line ORerations ... oo ieeee e e 3 CIS 460— ol Control LaNSUESE ..o e e e e 3
€IS 460-—Job Control Language ... 3 ALC 122—Accounting Principles | . e, 4
ACC 182 —Accounting Principles | . 4 ACC 9222 _Accounting Principles 1 oo 4
ACC 222 —Accounting Principles 1| oo 4 BUS 104 —Introduction {0 BUSINESS ....ccooceeveeiiee e 3
BUS 104—introduction 10 BUSINESS .. .ee e 3 OCR
[ OR BUS 200—Business Crganization and Management .............. 3
BUS 200—RBusiness Organization and Management ............. 3 CED 201 —Career PIanning” ..o 34
CED 201 —Career Planming” ..o v e e 3-4 AND
[ AND CED 311—Data Processing Internship I e 3-4
CED 311 —Data Processing Intemship o 34 0K 0a——FElectivel ..o 3-4
XK om—FElective® Lo 34 Total Curriculum Requirements ... 41-43
Total Curriculum Reguirements ... 40-49 Total Program Credits ..o 66-68
Total Program Credits ... 85-67
'Choose fram MAT 150, MAT 175, MAT 208, MAT 301 or MAT 402,
'Choose from MAT 150, MAT 175, MAT 206, MAT 301 or MAT 402, Please note that Elementary Algebra (MAT 051) and Intermediate
Please rioke that Elementary Algebra (MAT 051) and Intzrmediate Algebora (MAT 055} are prerequisites for MAT 175 and MAT 206.
Algelora (MAT 055) are prerequisiies for MAT 175 andd MAT 906, *Chcose arwy Physical Ecucation (PED} 100 level course.
Choose any Phvsical Education (PED) 100 level course., *For students whose first language is not English, SPE 102 wili also
For students whose first language is not English, SPE 102 will also zatisfy this requirement.
satisfy this requiremeni. “Note: Sorne Music courses are one credit. A total of two credits is re-
‘Nete: Some Music courses are one credit. A tofal of two crediis is re- guired.
quired. Choose from AST 110, BIC 110, CHE 110, PHY 110 or 5C1 100,
Chaose tom AST 110, BIG 110, CHE 110, or PHY 110. “Choose one course in anthropelogy, economics, gecsahy, history,
“Choose one course in anthropology, economics, gecgraphy, history, philosophy, political science, psychology, sociclogy or any Ethnic
philozophy, political science, psychology, sociclogy or any Ethnic Studlies social science course,
Studies social science course. A BUS, QIS or CSC elective may substitute for CED 267 and CED 311,
A BUS, CIS or C5¢ elective may substitute for CED 201 and CED 311, ¥ hcose one course from ACC, BUS, CIS or C5C.

¥Chaase one course from ACC, BUS, TS or C5C.

_ COMPUTER SCIENCE
COMPUTER PROGRAMMING

Computer Saience provides students with an understanding

Computer Programming focuses on the application of com- of the theory that underties the existence, organization and
puiers in a business environment with an emphasis an the applications of computers. Upon completion of program re-
analysis and design of business information systems. Upon guirements, siudents are awarded the Associale in Science
completicn of program requiremnents, students are awarded {A.S.) degree.

the Assaciate in Applied Science (AA.5.) degree.
: General Requirements

General Requirements

ENG 101—English COmMPOSITION | ..o, 3
ENG 101—English Composition | ..o 3 ENG 201 —English ComposiGion Il ... 3
ENG 201 —English Composition Il ... 3 HED 100-—Heaith EQUCaTIon ... 9
HED 100—Health EQUCEHION ..o e 2 PED 1xx—Physical EQucation’ .o e 1
MAT 20— MFhematics? e 4 SPE 100—Fundlamentals of Speech?.......ocoveee e 3
PED 1xx—Physical BEAUCEHIONT ..o 1 YOO ot —MUSIC OF AP e 4%
SPE 100—Fundamentals of Speech?®. 3 XX soo—S5ocial SCIENCE® . e 3

XA moe—Music or At e OO0 soex—General EIEChive (oo e, 3
X0 wom—Science’ ... 4 ~ Total General Credits ................ o0
KR 0e—S50Cial SCIBNCES .. .oeveeee e 3




Curriculum Reguirements

CSC 110—Computer Programming | ..o
CSC 210—Computer Programmting |l .
C8C 230 Discrete Structures | .
CSC 310 Assembler Languaga ancl Arch|tecture |
CSC 330—Data Structures | . .
€SC 410—Assembler Language ancl Arch|tectur? |I
CSC 430—Data Structures il .
MAT 175—introduction to D|scrzLe Mathematms’
MAT 301—Analytic Geometry and Calculus | ...
MAT 302—Analytic Geometry and Calculus Il ...
MAT 303—Analytic Geometry and Calculus Il ...
PHY 216—Physics b ...
PHY 920-—Physics ...

A-l:-lhlhuh-hmmuwwi-#

Tolal Cumcuium Requwemems 47
Total Program Credifs ............67

'Choose any Physical Education (PED) 100 level course.

Far students wiose first lansuage is not Cnglish, SPE 102 will elso
satisfy this requirement.

HNote: Some Music courses are ane credit. A total of two credits is
required.

*_hoose one course in anthropology, economics, geography, history,
philosophy, poltical science, psychclogy, sociology or any Eihnic
Studies scoial stience course.

Blegse note that Flementary Algebra (MAT 051 and Intermedhate Al-
aebra (MAT 055) are prerequisites far MAT 175.

CORPORATE AND CABLE COMMUMICATIONS

The Comporate and Cabile Communications Program, adminis-
tered by the Speech, Communications and Theatre Arts De-
pantment {see pages 74-76 for course descriptions), prepares
students for entry-level videotape production and operations/
management positions in corporate communications depart-
menis, audiovisual production companies, industrial video-
tape production centers and the cable television industry.

1

CORPORATE ANEB CABLE COMMUNICATIONS

Students in this program gain hands-on experience in BMCC's
television studics and lzarm how to create and produce pro-
fessional videotape productions designed to serve corporate
and cable television needs. In addition, they are required to
do an intemship at a professional media facility. Besides the
practical experience gained, theoretical material is covered in
class leciures. Finally, each student is allowed to take six
credits of electves in order to specialize within the program
in such areas as writing, photography, art, film, accounting or
marketing.

Upon successhul completion of the requirements listed be-
low, students will receive the Associate in Applied Science
(AAS ) degree. Courses in the Corporate and Cable Commu-
nications program (CCC courses) are restricted (o students en
rolled in the curriculum.

General Requirements

ENG 101- -English Compositton | .., 3
ENG 201—English Composition Il . !
HED 100 - Health Education .. .2
MAT 100—Ffundamentals of MaLhemaucs L4
CR
MAT 150—Introduction 1o Statistics e &
PED 1:xx—Physical Education” ... e
PHY 110—General Phwsics .o 4
OR
PHY 400—Physics of Music .. RS
SPE 100—Fundameritals of Sp(aet:hr 3
XXX ox—Social Science Electives® . ..b
XXX xex—General Electives . y i B
Totol General Cred|ts . 39
Curriculum Redquirements
CCC 150—Introduction to Corporate Medie Applications ... 3
CCC 160—T.V. Studio Production for Business | ............... 3
€CC 170—Remote PreductionfVideo Editing | ... 3
CCC 1B0—Non-Broadcast Television .. . 3
CCC 960—T.V. Siudie Production for Bucmess II .3
CCC 270—Remote Production/Video Editing Il ..................3
CCC ox—Program Elective” . 3
ART 105—Color and Desxgn .9
BUS 200—Business Orgamzatlon dnd Mdndgement 3
CED 201 —Career Planmng‘)
CED 205 Liberal Arts Intermship |
SPE 245—Mass Media .. . .3
Total Cumculum Cred|ts . 33
Total Program Credis 65

'Choose any Physical Education (PED) 100 level course.

2For students whose first [anguage is not English, SPE 162 witl also
satishy this recuirement.

Choose two courses fom anthropology, econamics, geography,
history, philasophy, political science, psycholegy, soeiclogy or any
Ethnic Studies socigl science course.

‘Choose from CCC 130, CCC 140, CCC 301, CCC 309, SBE 240,




EMERGENCY MEDICAL TECHNICIAN/PARAMEDIC

EMERGENCY MEDICAL TECHNICIAN/PARAMEDIC
" PROGRAM

The EMT/Paramedic Program, administered by the Allied
Health Sciences Depariment, pravides the knowledge and
skills necessary for graduates to function in advanced pre-hos-
pital care. The curriculum follows the guidelines established
ty the Committee on Allied Health Education and Accredita-
tion of the American Medical Asscciation, as well as those of
the New York Staie Department of Health, Bureau of Emergen-
¢y Health Service EMT 4/Paramedic training.

Upon successful completion of the two-year curriculum, stu-
dents will be awarded the Associate in Applied Science de-
gree and will be eligible to take the New York City Medical
Advisory Commitiee (MAC) Certification Examination, the Na-
tional Registry of EMT/Paramedics Certification Examination,
Rasic Cardiac Life Support Certification and Advanced Cardiac
Life Suppor: Certification.

Advanced standing status will be considered. New York
State Licensed Paramedics are granted advanced academic
standing and have the opportunity to complete the liberal ans
and sciences sequence and eam the A.AS. degree,

Note: Admission to the EMT sequence cocurs in September
only. All students must complete any remedial recuirements

pricr to admission to the EMT seguence. All studenits are re-

quired to show proof of physical examination, per New Yerk

State Department of Health requirements for hospital persorn-
nel.

General Requirements

ENG 101—Etnglish Compaosition |
ENG 201-—English Composition |l
MAT 150—Introduction to Statistics ..o e,
SPE 108-Fundamentals of Speech .o 3

Total General Crediits ................ 13

Bt

Curriculum Requirements

EMC 101 —Emergency Medical CarefParamedic I?
EMC 102—Emergency Medical Care/Paramedic ! ...............
EMC 201 --Emergency Medical Care/Paramedic Il

EME 202—Fmergency Medical Care/Paramedic IV
EME 301—Emergency Medical CarefParamedic Clinical

Intemshin P o e 1

EMC 302—Emergency Medical Care/Paramedic Clinical
IREITISFIR P oo 9

EMC 203—Emergency Medical CarefParamedic Clinical
lrtermshiD 113 e e 3
BIC 290—Biology | ..o 4
BIC 220 Biology H ..o e e 4
CHE 210—Chemistiy | ...cc.ooooi e e 4
CHE 220—Chemistiy | ..o e e 4
PSY 100—General Psychology .o 3
SPN 130—Spanish Conversation ...........c.ocoeeeeieeieeie e, 9
Tetal Curriculum Credlits ... ... 51
Total Program Crediis ... 64

For siudents whose first language is riot English, SPE 108 will also
satisfy this requirement.

2All students must be New York State certified as Frergency Medical
Technician/Amitaulance prior 1o entry into the Emergency Medical
Care/Paramedic sequence. If an applicant is not cerified, the BMCC
Office of Continuing and Adult Education offers an Emergency Medi-
cal Technician/Ambulance certificate program at the College, For
information calt 219-346-8245,

IStudents enrolled in clinical field waork courses are required to cbiain
liabifity insurance. Moderate group rates are available. Students are
responsible for their own transportation expenses when fulfilling
clinical practice requirements. Students receive no menetary com-
pensation when fulfilling clinical practice requirements.

ENGINEERING SCIENCE |

The Department of Science offers an A.S. degree program in
Engineering Science. The program will provide students with
the basic education necessary 1o enter the third year of an en-
gineering major. Its objectives are to offer a cumiculum that
meels the needs and inigrests of engineering oriented stu-
dents enrolled at the College; to include in this curricutum the
basic science and mathematics of the first vears of an engi-
reering ecucation; and to prepare students to successfully
pursue their education in the upper division of engineering
programs which lead to careers for chemical, mechanical, civ-
I, elecirical, computer and other engineering specializations.

The curriculurn includes courses in the physical sciences,
computer methods and mathematics, as well as the literal arts

courses required in €ngineering programs.

General Requirements

ENG 101—English Composition ] ..., 3

ENG 201 —English Composition tt ... 3

MUS 1 10-—Introduction (o MUSIC ... e, 9
CR

ART 110—Art Survey .o

PED 1x¢—Physical Eclucation’

SPE 100—Fundamenitals of Speech?. . ..., 3
XXX oo—Socia) Science Electives® e 6
Total General Credits ..o 8

Cumriculum Requirements

CHE 210—Chemistiy | e e e e e 4
CHE 220—Chemistry 11 ...ove e 4
MAT 301 —Analytic Geometry and Calculus | ...veeeerveeee 4
MAT 302—Analviic Geometry and Calcutus Il ... . 4
MAT 303—Analyiic Geometry and Calculus Il ... 4
MAT 501 —COrdinary Differential Equations ....................... 3
PHY 215—University PhySics | ..o e 4
PHY 225—University Physics 1l .o 4
SCt 120—Computer Methods in SCIENCE oo, 4
OR .
5¢C1 121—Computer Methods in Science (Pascal) ... 4

Total Cuericulurm Credits ... 35




Curriculum Electives (choose 13 credits from the fol-
lowing)

CHE 230—COrganic Chemisiry | e
CHE 240—COrganic Chemistry IF oo
ESC 130-—Engineering Graphics ... e
ESC 201 —Engineering Mechanics |
ESC 202—Engineering Mechanics i
ESC 211—ThermOdynAIMICS oo
ESC 221 —Circuits and Systems F ...

GLY 210—GOIOGY | coovvvoveee oo e e

MAT 215—Linear AIGEDIE .o e e

PHY 240—Modem PRYSICS oo e e e e
Totat Cumicutum Elective Credits ... 13
Total Program Credits ... 66"

'Choose any Physical Eclucation (PED) 100 level course.

?For students whose first languiage is not Engtish, SPE 102 will also sat-
isfy this requirement.

*Choose two courses in anthrepology, economics, geography, history,
phitosophy, politicat science, psycholegy, sociclogy or any Ethnic
Studies sociat science course. Obtain advisement to determing
which social science courses will be accepted for transfer by engi-
neering colleges.

‘Depending upon the combination of elective courses chosen, the to-
tal program credits may exceed 66.

HUMAN SERVICES

The Human Services program is designed for students who
wish to prepare themselves for careers that focus on helping
pecple to sotve problems and to tive more satisfying tives.
These careers include: social work, counseling, rehabilitation,
recreation, chilg wetfare, public welfare, social security, de-
velopmentat and physicat disabilities, substance abuse, and
services for older adults and others. Students receive an As-
sociate in Science (A.5.) degree upon successful completion
of the program.

General Requirements

ENG 101 —English Composition b . e 3
ENG 201—Fnglish Composition |t ..o 3
HED 100—Health EAucation ... e Q
MAT 150—Introduction to Statistics ..., e 4
PED 1xc—Physical BQUCAtion ... e 1

SPE 100—Fundlamentals of Speech®
BIO 110—General Biclogy ...
X000 ex—Modem Foreign Language3

XXX o—mModemn Foreign Language? e 3-4
00 30— MUSIC OF AT e Q
OO E—EICCHVE ..o vttt et e e 3

Total Generat Crediis ... 31-33

l.lBERAI. ARTS

Curriculum Requirements

HUM 161 —Introduction to Human Services

and SOCIAI WOIK ... 3
HUM 201 —Human Service Skills ..o
Hib 24 1—Introduction 10 Gerontology e 3
OR
HUM 21 2—Introduction to Disabitities and
Behavior Change ... e 3
CR

HUM 212—introduction to Chitd Welfare .........cc.ococoevvees

HUM 301—TField Experience in Human Services |

Hum 401 —Field Experience in Human Services il ...

HUM 411—Scrial Welfare Programs and Policies ...

POL 100—American Government ...

PSY 100—General Psychology ....co..oocevceec e .

SOL H0—Introduction 10 SOCIOIOGY v e

OO :o—Social Science Elective® ...
Total Cumcutum Credits ........... 31
Total Program Crediits .......... 692-64

'Choose any Physical Eclucation (PED} 100 level course,

For stuclents whose first language is not English, SPE 102 will also sat-
isfy this requirement.

IA two-semester sequence in the same language is required. For stu-
dents who are native speakers of Chinese, french, ttatian or Spanish,
testing and ptacement by the Modem Language department is re-
cjuiredd.

Note: Some Music courses are one credit, A total of two credils is
required.

*Choose from PSY 500, PSY 500, PSY 510 or SOC 500,

: LIBERAL ARTS

The Liberal Arts Program at Borough of Manhatian Community
Cotlege provides each student with a weli-rounded back-
ground i the sciences, humanities, mathematics and languag-
es. The program also allows students to enter four- year col-
leges of their choice after successfut completion of the Asso-
ciate degree requiremnents. All course aptions under the Lib-
eral Arts Program award the Associate in Arts (A.A) degree.

This program provides a variety of courses in many different
areas—ofiering students an opporunity to decide eveniuatly
UPON & Major area or specialization. Students who choose
the generat Liberal Arts option are usuatly interested in prepar-
ing for careers in teaching, law, medicine, the humanities, the
sociat sciences, counseling, joumnalism, or other broad areas.

Note: Liberal Ars studlents may take a maximum of nine (9)
elective credits in the career departments. Any additional
credits will not be accepted toward the Liberal Arts degree.
In addition, no more than three (3) credits from developmen-

tal courses will be accepted toward a Liberal Arts degree.
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LIBERAL ARTS

Program Requirements

ENG 101 —English- Composition | ... ieeer e 3
ENG 201 —English Composition |l ... 3
ENG 3xxt—English EleCtive’ Lo e,
HED 100—Health EQucation ...
EMAT 100—Fundamentals of Mathematics
OR
MAT 150—Introduction 1o SLatistics «.ovvvvivieee e 4
OR
MAT 175—Discrete Mathematics®..........oooooevvice e, 4
OR
MAT 206—Mathematical Foundations for Calculus® ... 4
OR
R MAT 201- -Analytic Geometry and Calculus ... 4
PED 1:xx—Physical Education Elective® ..o 1
SPE 100—Fundamenials of Speech® ... 3
O wx—MModem Fareign Lansuage® . e, 3-4
XXX oo—Modem Foreign Languade® ... 3-4
OO 0t —MUSIC OF AT o e e, 24
T 00--SCIBNCET o 8
OB om—Social science Electives® e, 12
YO mor—Liberal Arts Electives® e 19
Total Pregram Credits ... H6-68
LIBERAL ARTS OPTION

Students who wish to follow a more specific Liberal Arts path
may choose from three options within the Liberal Arts Pro-
gram: Dance; Fine Arts; and Music. In each case, students
will take the general courses listed belowy a5 well as the desig-
nated option courses.

General Requirements

ENG 101—English Composifion | ... e e 3
ENG 201—English Composition |l ... 3
ENG 3x—English EleCtive .o e 3
HED 100 - Health Education ... g
A MAT 100—Fundamentals of Mathematics ..o, 4
OR
MAT 150—Introduction 1o SELSHCS v e, 4
CR
MAT 175—Discrete Mathematics? ..., 4
CR
MAT 206—Mathematical Foundations for Calculus? ... 4
OR
B MAT 301—Analvtic Geometry and Calculus | ..o, 4
PED 1x0t—Physical EQUucation? . ..o 1
SBE 100—Fundamentals of Speech’ .., 3
XK 00— G CiENCE e 8
000 ooe—Social Science Elechives® e e 12

Total Genieral Credits ................ 39

DANCE OPTION

Especially designed for students who are considering careers
in dance or who have previous dance training and/cr experi-
ence. The Dance Option siresses building of technical skills
throusgh daily studio work in American Modern Dance, Classi-
cal Ballet and ethnic/culiural forms. After successful comple-
tion of the Asscciate in Arts (AA.) degree requirements, stu-
dernits are eligible to transfer (o four-vear colleges in order to
receive additional training in dance. Admission by audition.

Dance Option Requirements

PED 170—American Dance Techniques | ... v, 4
PED 266—Dance Compasition ... Q
PED 267 —Dance PerfOrmance ..o vee e 1%

PED 270—American Dance Techniques |
PED 370—American Dance Technigues I
PED 470—American Dance Technigues IV
MUS 110—Introduction 10 MUSIC ..o cvceecii e e
CR
MUS 115—Music and Physical Movement ... e evien s, 9
CR
ART 110 - AT SUMNVEY Lo e ira et
00 oo—Maodern Foreign Language®
XX o Modern Foreign Language®
Total Cption Credits .. ... 28-30
Total Program Credits ......... a7-69

FINE ARTS OPTION

Designed for students who have an interest in the arts and
whio wish to continue their education at a senicr college or
university which offers the Bachelors in Art {B.A.) or the Bach-
elors in Fine At (B.F.A) desree. Al BMCC, students may se-
lect courses in areas of their interest—painting, sculoture, of
art history.

Fine Aris Option Reqguirements

CART 230—Design | .o e e
ART 24025180 11 1o e e g
ART 301 —Drawing | ..o e e 9
ART 302—Drawing |l oo e e 2
ART 110—AMLSUVEY e e 4%

[ OR
ART 210—Moderm A e @
ART oo —Art Electives™ e 14
XXX xeoe—Modern Foreign Language® .. eeeeeeneeens 3-4
X4 oo—Modem Foreisn Language” oo 34

Total Option Credits .......... 30-3%

Total Program Credits ............ 69-771




MUSIC OPTION

Prepares students in the basic theory of music, ncluding ear
training, sight singing and keyboard harmony. In most cases,
studerts continue their music studies at a four-year college or
university after completing the Associate degree require -
ments.

Music Option Requirements

MUS 112 MusicTheory | o B
MUS 113—Musicianship | o
MUS 140 PiancClass |
MUS 150—Piano Class Il e
MUS 212—Music Theory Il ... 2

MUS 213—Musicianship B
MUS &xx—Private Instruction’ A
MUS xxx—hAusic Electives™ g
XXX oex -Modern Foreign Ianguage 3-4
0% eo—todern Fareign Languase- e 34

Total Opﬂon (‘r?d|ts .. 30-3¢9

Total Program Credsts e 8911

'Choose from any English (ENG) 300 leve| course or any Black (BLK)
300 level literature course.

Please note thet Elermnentary Alaebra (WMAT 057; and Intermediate Al-
gebra (MAT 055) are orereguisites far MAT 175 and MAT 204

Choose any Physical Education (PED) 100 level course.

‘For students whiase first lanquage is not English, SPE 109 will slsc sat-
isfy this requirement.

A twio-sgmester seguence in the same languase is required. For stu-
dents who are native speakers of Chinese, Frenck, ltalian or Spanish,
testing and placement by the Modern Language Department 1s re-
quired.

Note: Some Music courses are one credit. A total aof two credits 15
recuired.

‘Choose from o semesters of AST 110, BIO 110, CHE 110, PHY 116,
or two consecutive semesters of BIO 210 and BIC 290, CHE 210 and
CHE 990, or PHY 910 and PHY 220, Please note that BIO 4€0, BIO
485 andd BIO 426 do not satisfy the Libersl Arts Science requirement.

fChaose courses In anthropology, econamics, geography, history,
philosophy, palitical science, psycholegy, sociology, any Ethnic
Studies social science course, or SSC 110, Critical Thinking. Students
are required o take Social Science courses in four different disci-
olings.

A maximum of nine (9 elective crectits may e taken n career de-
partments. A maximum of three (3) credits frorr. developmentsl
courses mgy Le applied toward the Liberal Arts program.
Studlents must take ART 110 and ART €16, and must choose four
courses from the following: ART 171, ART 181, ART 271, ART 981,
ART 371, ART 387

Students musi ke four semesters of private instruction.

“Choase one course from MUS 110, MUS 312, MUS 351; one course
from MUS 220, MUS 230, MUS 352, MUS 412; three courses fram
MUS 160, MUS 186, MUS 240, MUS 303, MUS 367, mUS 313, MUS
430 three courses fram MUS 170, MUS 190, MUS 250, MUS 304,
MUS 308, MUS 413, MUS 440.

MEDICAL RECORD TECHNOLOGY

MEDICAL RECORD TECHNOLOGY

The Medical Record Technology Program, administered by the
Allied Health Sciences Department (see pages 31-34 for
course descriptions), equins students with the competencies
1o compile patient medical information, analyze and dissemi-
nate vital records (which are used for quality assurance, sub-
sequent treatment, medical research, medical reimoursement
and lesal action) to physicans, patients, public agencies and
other health care facilities. Upod successful completion of the
requirements listed, students receive the Asscciate in Applied
Science (A AS) degree and are eligible for the cerbfication
examination offered by the American Health Information Man-
agement Association.

Program Polictes: In order to maintain €ligibility in the pro-
gram, students must attain an average of C or better in all MRT
courses, including C15 105 and CIS 205, Students who fail any
Medical Record Technology course, including CIS 105 and S
905, may repeat such course only once. Students who have
teen acedemically dismissed miust attain a Grade Point Aver-
age (GPA) of 2.0 or above in order to re-enter the Medical
Record Technolowy program. BMCC students wishing to trans-
fer into Medical Record lechnology must also have atiained a
GPA of 2.0 or above.,

Note: Admission to the MRT sequence occurs in Septembzr
only. All students must complete any remedial reguirements

prior to admission to the MRT sequence. All students are re-

quired to show proof of physical examination, per New York
State Department of Health requirements for hospital person-
nel.

General Requiremenis

ENG 101 —English Composition | ... 3
ENG 201—English Compasition I .o 3
MAT 150—(ntroduction ic Statistics ... d
MUS 110—Introduction to MUsIC . 2

OR
ART 110—Ant Survey . . 2
PED 130¢—Physical Educauon‘ et
PSY 100—General Psychology U UUUPRRRRG
SPE 100—Fundamentals of Speech” .03
X0 eme—Social Science? . a3
|OLr3| Gen@ral Cred|t5.....,...__..._.EZQ




MEDICAL RECORD TECHNOLOGY

......................................................................................................................

..........

Curriculum Requirements

MRT 103—Medical Terminology | ..., 3
MRT 104—Introduction to Health Data Information ............. 9
MRT 105—Retention & Refrieval of Health Information ... 3
MRT 203—mMedical Temminology Il ... 3
MRT 204—Health SEtistics .....oooooeee e 2
MRT 205—Healih Record Systems e 2
MRT 206—Pathology of Disease .....ccoceeve e 3
MRT 210—Medical Record Summer Clinical Practicum? ... 3
MRT 330—Medical Coding | ..o b
MRT 331—Medicolegal Application ..o 2
Q
9
1
Q
4
4
.4
.2
2

MRT 332—Quality Assurance & Form Design ...

MRT 221—Medical Coging Il .o

MRT 422 —Heaslth Care Delivery Systems ....ooooceeiiine e

MRT 223—Medical Record Management ..........coovevivrevcennn.

MRT 430—medical Record Clinical Practice I1* ...

BIO 425--Anatomy and Physiology | ..

BIO 426—Anatomy and Physiciogy II

CIS 105—Introduction to Computenzed Med:cal Records

€15 205—Advenced Computerized Medical Records .........
Total Curriculum Credits ........... 43
Total Program Credits .............. 70

"Choose any Physical Education (PED) 100 level course.

- *For smudenis whase first language is not English, SPE 102 will also

satisfy this requirement.

*Choose one course in anthropology, economics, geagraphy, history,
philosophy, political science, psychology, sociology or any Ethnic
Shudies social science course.,

“Students enrolled in clinical field work courses are requirect io obigin
liability insurance. Moderate group rates are available, Students are
responsible for their own fransportation expenses when fulfiling
clinical practice requirements. Students receive no monetary com-
pensation when fulfilling clinical practice requirements.

NURSING

The Nursing Bepartment (accredited by the National League
for Nursing and the New York State Education Department) of-
fers a program that prepares students o become members of
the healih team—aqualified to render effective nursing care in
health service agencies and hospitals. The program combines
classroom work with observation and practice in actusl healih
care facilities. In addition, students are trained to become
competent nurses who assist those persons that are responsi-
ble for facilitating the maintenance of healih, the improverment
of health status, the prevention of illness and the alleviation of
suffering.

Students may matriculaie in a day or part-time evening/ week-
end sequence. Upon successful completion of 67 credits,
the Associate in Applied Science (A.AS.) degree is Qranted
and students are eligible io take the New York State Licensure
Examination for Registered Nursing (RN).

Note: Because of budgetary and Board of Trustees restric-
tions, only a limited number of highly qualified and motivated
stuclents are admitted into the BMCC Nursing Program. The
College does not quarantee entry into the Program.

REQUIREMENTS AND SELECTION POLICIES:

Requirements for Entering the Pre-Nursing Sequence

(PNR):

a. Complete all remediation. No PNR courses may be taken if
a student is taking any remedial courses.

b. Alttain a high schocl diploma or General Equivalency Diplo-
ma (GED). Students enrolled in the 24-credit General
Equivatency Digloma (GED) Program at Borough of Manhat-
tan Community may not register for the Pre-Nursing Se-
quence until they have attained the 24 credits. A copy of
the GED must be submitted to the Nursing Department,

Requirements for Admission into the Clinical Mursing

Sequence {NURj:

All pre-nursing student records are compiled by the PNR Co-

ordinator and reviewed by the Departmental Admissions and

Recruitment Committee in order to determine eligibility into

the Clinical Nursing Pragram. Studlents must meet the

following criteria:

a. Demonstrate twelfth grade or above reading ability and no
{ess than ninth grade level in mathematics skills.

b. Compiete the PNR Sequence with a minimum Grade Point
Average (GPA) of 2.50; the lowaest acceptable grade in
PNR courses is "C.”

<. Attain an overall College Cumulative Index of 2.50 mini-
mum. This index includes grades for all courses taken at
BMCC before admission into the Clinical Nursing Sequence.

d. Perform satisfactorily on the Pre-Nursing Examination of the
National League for Nursing (NLN) as determined by the
CUNY Baard of Trustees’ formula. (Cumently, the NLN Pre-
Nursing Examination and the CUNY criteria have been tem-
porarily waived).




NOTE: The department has a limit on the number of matricu-
lants allowed in clinical nursing. While a College Grade Point
Average (GPA) of 2.50 is the minimum requirement for con-
sicleration of an application, IT DOES NOT GUARANTEE AD-
MISSION INTO THE NURSING PROGRAM. The stronger the
group of applicants in any given semester, the higher the GPA
needled for admission.

Progression Policy:

8. Aft clinical nursing students must matntairt 8 cumnutative GRA
of 2.0 or better in order to rermain in the Nursing Program.
Students who pass a nursing course, but whose overall {cu-
mulative} GPA falls below 2.0 {C) may not advance to the
next semester. Non-nursing course grades are computed
ino the cumuiative GPA every semester.

b. The clinical laboratory is an integrat part of the Clinical Nurs-
ing Sequence. Clinical nursing students must pass the clini-
cal laboratory segment and attain a minimum grade of "C"
(73-76%) in departmentat course exarminations.

. Students must pass both clinicat and classroom compo-
nents. Faillure to pass in either area constitutes a failure In
the course. Students who eam an "NC” grade (excluding
NUR 112} may be eligible to repeat the course the follow-
ing semester depending upon the availabiity of seats and
the student's cumulative GPA.

Repeat/Withdrawal Policy:
Clinical nursing students may not repeat NUR 112 and may
only withdraw from this course once.

After NUR 112, students may enrctl in anly one nursing course
twice (depending upon avatlability of seats); ali other courses
rust e satisfactorily completed the first fime. Students re-
peating a nursing course are required to earn a grade of "C+”
{77-79%) in order to pass the course. If on repeat of a nursing
course, the student receives a grade of less than “C+," the stu-
dent receives the grade eamed, but is automatically inetigible
to continue in the Nursing Program.

Transfer Students:

4. Transfer students are held to the same criteria as alt cther
students applying to the Nursing Program. (Thus, the inclu-
sion of grades eamed in the Pre-Nursing courses ensures
equal standing among alt students applying for admission
into Clinicat Nursing.) Transfer students must ensure that
their transcript credits have been accepted by the BMCC
Cffice of Admissions. Students who are requesting credit
10 be applied to the Nursing curriculum must &lso submit
transcripts from former colleges to the PNR Coordinator in
the Department of Nursing.

b, Transfer grades in English, Saciology, and Anatamy and
Physiology t will be computed into the PNR index.

C. A grade of "D” is not tranisferable into the Nursing Program,
although it is transfergble into the College. Therefore, if a
grade of “D" in & Pre-Nursing course is transferred into the
Caotlege for credit, the student is automatically ineligible for
entry into the Nursing Program.

Re-Entry Policy:

To be considered for re-entry, students must submit & written
request 10 the MNursing Department Chairperson. Students
who have not enrolied in Clinical Nursing for more than one
semester must meet regular departmentat requirements, have
& current cumulative GPA of 2.0 or better, and take and pass
(with a grade of 73% or above) a8 comprehensive examination
i Nursing cotrses previowusly successfully completed. The
Cotlege does not guarantee re-entry into the Nursing Program.

Termination Policy:

The Department of Nursing's quidelings for student behavior is
consistent with that of the College. Students are expecied o
adhere to the Code for Nurses and demonstrate professionat
behavior.

Students who do not adhere to departmental poticies are re-
viewed by the department’s Professional Standards Commit-
tee. If further action is indicated, formal disciplinary proce-
dures are taken, as outlined in Articles 15.3 to 15.5 of the
Board! of Trustees CUNY Bylaws,

HCENSED PRACTICAL NURSE CAREER
LADDER PILOT PROGRAM:

In order to provide credit for prior educational experiences
and to altow Licensed Practical Nurses to complete the nurs-
ing curricutum with less time and expense, the Nursing De-
partment provides a career ladder for LPNs to challenge the
Nursing Fundamentals course by taking the NLN Nursing Profile
| Exarnination. Upon successful completion of this exam and
of the Nursing Concepts Course (NUR 1203, students will be
exernpt from taking NUR 112.

PART-TIME EVENING/WEEKEND
NURSING PROGRAM:

Borough of mManhattan Community College has established an
evening and weekend Associate Degree in Nursing Program
for par-time students. The BMCC program is designed to be
completed by the part-time student in thiree years and will ar-
ticulate completely with the RiN/Baccalaureate Degree in Nurs-
ing Program at Medgar Evers College.

The program is intended to fulfill goals and aspirations of &
targe segment of New York City residents who have been de-
nted access into nursing degree programs in City University
due to financial and/or family cbligations that require them to
engage in full-time employment during the day hours.

All students interested in nursing must see the appropriate
{day or everiing) Pre-Nursing Coordinator.

NURSING

...... Am ot s e

Note: Applicants for admission to the Nursing Program wilt
te required to meet the physical and mental health standards
set forth by the College and affiliating agencies. All students
are required to show proof of physical examination for clinicat
placement, per New York State Department of Health require-
ments for hospital personnel. All students must show proof
of current malpractice insurance for one-three mitlion dotlars.




NURSING

Pre-Nursing Requirements

Curriculum Requirements

ENG 101 —English COMPOSIIoN ..o v e e 3 OFF 110—Keyboarding oo 2
50C 100—introduction to Sociology ..o 3 OFF 115—Office Communications .3
MAT 104—Mathematics for the Health Sciences .................. 3 " OFF 201—Transcrintion Development —Machineg ............... 3
BIO 425 —Anatomy and Physiology Feo e 4 OFF 290—Text Processifg | e 4
Total Pre-Nursing Credits ......... 13 OFF 320 Text Processing e e e, 9
OFF 321—Advanced OIS FUnctions ..., 2
General Requirements OFF 330—Automated Office ADMISIration .........coeee e 3
BIO 426—Anatomy and Physiology B oo A OFF 421 —Advanced QOIS Functions |
OFF 430—OI5 SUDEMVISION ..ooccvive e,
BIO 420—Microbiclogy .. X0¢ sxx—Program Electives®
ENG 201—English Composition Il SO BIECHNVES o esse s
- BUS 104-—Introduction 1o BusINgSS .......c.ccoe v e
PED Ho—Physical Education” ... R
P5Y 400 —Developmental Psycho!ogsy s 3 - BUS 200—Business Crganization and Management ............ 3
SPE 100—Fundamentals of Speech?® ..., 3 — CED 901 Plannin 9
XOK wot—General EIeCiVE .o 3 GIERTFIBAMNG ovvvvees s vvsi s
Total Gereral Credis............ 21 OR | . _
- CED 351—Office Administration tntermship ! ..o 2
Curriculum Requirements " CE[:_)Z;M —COffice Administration tntermship | e, 9
NUR 112—Fundamentals of Patient Care? e - CED 451-—Office Administration intemship Il ..o 9
NUR 211—Cbstetrics and Psychiatric Nursmg Care €IS 100—Computer Applications ... 3

NUR 313—Pediatric and Basic Medical-Surgicat Nursing Care .. 8

NUR 411 —Medical-Surgical Nursing Care ... 8
NUR 415—Nursing Today and TOMOMOW ..ocoveee e 3
Total Curriculum Credits ........... 33
Total Program Credits ............... 67

'Choose any Physical Education (PED} 100 leve! course.

For stuclenis whose first languasge is not English, SPE 102 wilt also
satisfy this requirernent.

*Students who are Licensed Practical Nurses may seek exemption by
exarnination from NUR 119 anct must subseauently enroll in NUR 120,

Total Curriculum Credits ... 35-37
Total Program Credits ..........
'Chaose any Physical Ectucation (PED) 100 feve! course.

*For students whose first languade is not English, SPE 1092 will also
satisfy this requirement.

*Note: Sorme mustc courses are one credit. A total of two credits is
reciuired.

*Choose from AST 110, BIC 110, CHE 110 or PHY 110,

*Choose one Ccourse in amhropotogy, eConomics, geograpty, Mstory,
philesophy, politicat science, psychology, scciotogy or any Ethnic
Studies social science course.

“Choose one from ACC 192, BUS 110 or ART 230.

N QFFICE AUTOMATION

The Office Automation program is designed for students who
wish to obtain a degree and gain excellent working knowl-
edige of text processing equipment,

General Requirements

" QFFICE OPERATIONS

Students who choose Office Operations may efect to major in
Executive, Legal, Bilingual or Education options,

ENG 101—English Compasition §
ENG 2fH—English Compaosition il
HED 100—Health Education
MAT 150—Introduction to Statistics ...
PED 1xx—Physical EAUCBHON" ...,
SPE 100—Fundamentals of Speech?
KLX xxe—Music or Art?
¢ XOTA X —SCIBNCEY .
XA xxx—Social Science®

Students who choose the Education option are eligible to
take the New York City Schoo! Secretary examination and to
seek employment as secretaries to administrators in educa-
tional agencies, The Legal option is ideal for those who wish
to work as secretaries in legal departments or in executive faw
offices. Cn the other hand, students who wish to work as ad-
ministrative of supervising secretaries in govemment agencies
as well as in private industry should consider taking courses
under the Executive Secretary and Bilingual option.




General Requirements

ENG 101 —English Composition | ... 3
ENG 201 —English Composition il ... 3
HED 100—Health Education ..., g
MAT 150—Intreduciion {0 S@ESHCS oo 4
PED 1xc—Physical Education’ ... 1
SPE 100—Fundamentals of Speech® e 3

XX me—Music or ArtS .
X0 ox—Sciencet ...
X% woe—Social Science”

Curriculum Requirements

OFF 110—Xevboarding ..o
OFF 115 -Office Communications
[ OFF 200—Transcription Development |—Shorthand

OR
OFF 201 —Transcription Development l—Machine .. ... 3
OFF 210—FOImMatlifg ..o e e oo Q
OFF 220—Text ProCessing | .o e 4
= OFF 300—Transcription Development Il—Shorthand ... 9
OR
- OFF 301 —Transcription Development l—Maching ... 2
OFF xa0t—Program ElgCtivES® .o e 9
~ BUS 104—Iniroduction 10 BUsiNgss ..o, 3
OR
~ BUS 200—Business Organization and Management .............. 3
= CED 201 —Career PIanning ...coocv e e e 2
OR

- CED 351 —Office Adminisiration Iniermshio |

- CED 351—0Office Administration Intemship |

CR

= CED 451—Office Administration Intemship 1 ..o g

X oox—Business Electives’
Total Curricutum Credits ...... 39-40
Total General Credits ... 64-65

hoose any Physical Education (PED) 100 level course.

“For students whose first language is not English, SPE 102 will also
satisfy this requirement.

INote: Some Music courses are one credit. A total of two credits is
required.

*Choose from AST 110, BIO 110, CHE 110 or PHY 110

*Choose one course in anthropology, economics, secsrachy, history,
philoscphy, political science, psychology, sociology o ary Ethinic
Studlies social science course.

*Choose from the following: OFF 100, OFF 370, GFF 420, QFF 450, OFF

451, OFF 452, OFF 460, OFF 470, OFF 471, OFf 480, Students should
consult the deparment regarding aporopriate grouping of courses,
Actotal of 9 credits is required.

‘Choose two courses from ACC 192, BUS 110 and S 100.

RESPIRATORY THERAPY

RESPIRATORY THERAPY

The Respiratory Therapy Program, administered by the Allied
Health Sciences Department (see pages 31-34 for course de-
scriptions), provides students with the necessary skills and ex-
petience to become competent respiratory therapists. Stu-
dents receive specialized training in the clinical care of pa-
tients with cardio-respiratory problems. Upon completing the
requiremenits listed below, students receive the Associate in
Applied Science (AA.S.) degree and are eligible to take the
Ceriification and Registry Examinations given oy the National
Board for Respiratory Care, Inc.

Pragram Policies: In order to maintain eligibility in the pro-
gram, students must attain an average of C or betier in all RTT
courses. Students who fail any Respiratory Therapy Techniolo-
gy course may repeat such course only once. Students who
have been academically dismissed must attain a Grade Point
Average (GPA) of 2.0 or above in order to re-enter the Respi-
ratory Therapy Technology program. BMCC students wishing
to transfer into Respiratory Therapy Technology must also have
attained a GPA of 2.0 or above.

Note: Admission to the RTT sequence occurs in Seprember
only. All students must complete any remedial requirements
prior to admission to the RTT sequence. All students are re-
quired to show proof of physical examination, per New York
State Depariment of Health requirements for hospital person-
rel.

General Requirements

ENG 101—English Compaosilion | ... 3
ENG 201 —English Composition Il ...c..ccvoeeeeen .3
MAT 109—Mathematics for Respiratory Therapy 3
PED 1xx—Physical EJUCaHoN" ..o w1
SPE 100—Fundamentals of Speech® .o 3
0L 00t—PUSIC OF ATT oot e b

Total General Credits .............. 15




RESPIRATORY THERAPY

[

Curriculum Requirements

RTT 100—Fundamentals of Respiratory Therapy ..o 4

RTT 101—Introduction io Respiratory Therapy Equipment ... 1
RTT 201 —Respiratory Therapy .o e e 4
RTT 202 Respiratory Therapy Clinical Practicurm 1+ ... 3
RTT 210—Respiratory Therapy Summer Clinical Practicum® .. 6
RTT 301 —Respiratory Therapy Il ..o 3
RTT 3092 Respiratory Therapy Clinical Practicum 11°.............. 4
RTT 210—Cardio-Respiratory Physiology ... 2
RTT 320—Pulmonary FUNCEHON TESHNG oo e 9
RTT 401—Respiratory Therapy Hl .o 3
RTT 403—Respiratory Theraoy Clinical Practicum 7 ............. 4
RTT 410—Fundamentals of Clinical Medicine .2
BIO 420—MICrabiology ....ccovveecr e
BIO 425—Anatomy and Physiolegy L. 4
BIC 42&- Anatomy and Physiology !l ., 4
CHE 118—Fundamentals of Chemistry ..., 4
PHY 110—General PhvSICS e eein e 4
PSY 100—General Psychology ..o 3
OR

SOC 100—Iniroduction 10 S50CI0I0GY .o e 3
SECI 530—PharmacOlOgy oo vae i e s 3

Total Curriculum Credits . ......... 64

Total Program Credits ... 76

‘Choose any Physical Fducation (PED) 100 level course.

o students whase first language is not English, SEE 109 will also
satisfy this regquirement.

Note: Some Music courses are one credit. A total of two credits is
fecguired.

*Studenis enrolled in clinical field work courses are required to obiain
liabsility insurance. Moderate group rates are available. Students are
responsible for their own ransoortation expenses when fulfilling
clinical practice requirements. Students receive No manetary com-
pensation when fulfilling clinical practice reguiremenis,

SMALL BUSINESS/ENTREPRENEURSHIP

The Small Business/Entrepreneurship program (SBE) is 8 two-
vear program leading to the Associate in Applied Science
{AAS.) degree. The program is designed to prepare stu-
dents with the necessary skills to start their cwn business or o
be a successful employee of a small business. The program
features four courses specifically formatted to help students
tegin their own business.

General Requirem.ents

ENG 101—English Composition{ ..o 3

ENG 201-—English Composition 1l e e 3

HED 100—Health Fducation ... e 2

MAT 150—Introduction o SIEHSHCS v e 4
QR

MAT 175—Introduction to Discrete Mathematics’ ... 4
CR

MAT 206—Mathematical Foundations for Calculus? ... 4

PED 1xx—Physical EQUCAton? ..o
SPE 100—fundamentals of Speech®
XK 0—5CIenCe’ .o, i
X wox—General EleChived L e

Curriculum Requirements

BUS 104—Introduckion to BUsSiNESS ..ociveeie v, 3

BUS 110—BUSINESS LW oot e e 3

BUS 150—-Business CoOmmUNICation ..., 3

BUS 210—Business Methods ...............

ALC 122—Accounting Principles |

CED 361 —Business Management Intermship | ................o.o... 2

CIS 100—Computer ARRHCBLIONS (v 3

ECO 100—Introduction 10 ECONOMICS .o 3

OR
ECO 210—Microeconomics e e 3
OR

ECO 220 Macrogronomits .o o e e 3

FNE 100——Introduction to FINBRC2 ... e, 3

MAR 100—Introduction to Marketing ... 3

SBE 100—Product and Service Creation .., 3

SBE 200—international Trade and Export ... .3

SBE 300—Independent Research in Small Business ... .2

SBE 400—Small Businiess Management ... w3
Total Cumriculum Credits ........... 41
Total Program Credits ............... 63

Please note that Elementary Algebra (MAT 051) and Intermediate
Algebra (MAT 055) are prerequisites for MAT 175 and MAT 206,

hoose any Physical Edlucation (PED) 100 level caurse.

3ror students whose first language is not English, SPE 102 will also
satisfy this requirement.

“Chaose from AST 110, BICO 110, CHE 110 or PHY 110,

A sockal science elective is recommended.




COURSE DESCRIPTIONS




ACCOUNTING

ACCOUNTING

The course offerings in this department cover accounting prin-
ciples and theory. By developing skills in the practical use of
accounting tools and techniques, & sound foundation for ad-
vanced study and entry-level positions in business is provid-
ed.

The Accourting curiiculum is designed to satisfy many of the
requirerments of senior colleges for a bachelor's degree in Ac-
counting, as well as to prepare BMCC graduates for jobs in
that field. Students should be aware that job and advance-
ment opponunities in Accounting are ustially limited for those
who do not intend to continue their Accounting education af-
ter graduating from BMCC. For the curriculum in Accounting
leading 1o the Asscciate in Applied Science (AAS.) dearee,
see page 14,

Chairpersan: Doris B. Fitzgerald

Deputy Chairperson: Josh Wolfson

Prafessors: Doris B. Fitzgerald, Stanley H. Solomen, Albert
Zelony

Assecdate Professors: Stanley Chiu, Manuel Hernandez, Har-
ry Kleinrnan, Frank Navas, Josh Walfson

Assistant Professors: loyd Camoll, Velerie Watts

Adjunct Faculty: There are approximately twenty adjuncis in
the Department.

Accounting Principles |
4crs 4 hrs.

The course covers the fundamental principles of accournting
and the practical use of accouniing tools and technigues.
Topics covered include the definiticn and scope of account-
ing, accounting records and processes, books of ariginal and
subsequent entry, work sheets, adjusting and closing entries,
accouniing for cash, accounting for negqotiable instruments,
and accounting for plant assets. An investigation is made of
accounting for service businesses and trading concems. Also,
studies are made of basic business papers and pracedures
and classified financial statements.

ACC 1922

Accounting Principles If ACC 229
4 crs. 4 hrs,

This continuation of Accounting | progresses from elementary
to more advanced accounting concepts and conventions, in-
cluding the use of accounting data in managerial decision
making. Among topics covered are voucher system, Invento-
ries, partnership accounting, payroll preparation and taxes,
and accounting for corporations. Study is made of account-
ing invalved in the interpretation of financial staterments, bud-
getary control, tax aspects of accounting, stetement of cash
flows, and management reports and analyses.

Prerecuusite: ACC 199

Accounting Applications on
Microcomputers

3crs. 4 hirs.

This course provides accounting students with the opportun-
ty tQ solve accounting problems throush the use of micro-
computers. Areas inwhich students will prepare computer-
ized accounting records and reporis include journals, ledsgers,
trial balance, accounts receivable, accounts payable and pay-
roll. The course will intreduce students to basic accounting
documentatian, and processing flowchans of different ac-
counting functions.

Prerequistte: ACC 989, {5 100

ACC 321

Intermediate Accounting |
2crs. 4 hrs.

The course begins with a review of the accounting process.
Topics covered include balance sheet presentation, the time
value of money, accaunting for cash, receivables, inventory
cost and valuation procedures, plant and equipment accouni-
ing, including accuisition use, retirement and special valuation
problems, accounting for intansitle assets, cument, liabilities
and contingencies. Attention is given to the theory pro-
nouncements issued by the Financial Accounting Standards
Board and cther standard-setting bodies.

Prerequisite: ACC 299

ACC 330

Taxation: Federal
Jcrs. 4 hrs,

Students are provided with fundamental knowledge of the
Federal taxation laws and preparation of related tax returns,
Federal income taxes for individuals, parmerships, and corpo-
rations are siudied, and actual returns are prepared. Various
itemns of payroll withholding and reporting precedures are
discussed, and basic tax planning is explored.

Prerequisite: ACC 299

ACC 340

Cost Accounting | ACC 350
3ers. 4 hrs,

Emphasis is placed on the conceptual, analvtical and practical
aspecis of cost accouniing as a tool for planning and contral-
ling the operaticns of & business. Topics studied include the
cost accounting cvcle, the job order cost system, process
costing, allocation of costs, jaint and by-product costs, pay-
roll accounting and budgeting.

Prerequisite: ACC 999

Accounting Information Systems
3crs. 4 hrs,

The course provides accounting students with the cpportuni-
ty to become familiar with accounting information systems,
systems and documentation flowcharts, information concepts
and applications to the different areas in the transaction pro-
cessing system. The course also covers accounting contral
procedures that are commonly used to detect, cormrect and
prevent deficiencies in intemal control, administrative control
and in the transaction processing systern for both the manual
and computerized accounting processing systems. The
course will include basic analysis and design of accounting
information systems,

Prerequisite: ACC 391

ACC 321




intermediate Accounting Il ACC 430
3crs. 4 hrs.

The course is a continuation of Intermediate Accounting i A
detailed study is rmade of the accounting for long term debt,
investments in stocks and bonds, leases, pensions, accounting
for income taxes and inflation accounting. Other topical
coverage includes EPS, revenue recognition, preparation of
the income siaternent and the statement of cash flows. The
stockhelders' equity section of the balance sheet is examined,
with particuiar reference to the accounting for capital stock,
additional paid-in capital, and retained eamings. Attention is
giver to proncuncements issued by the Financial Accounting
Standards Board and other standard- setting bodies,
Prerequisite: ACC 330
Cost Accounting Il ACC 451
3crs 4 hrs.

The uses of cost accounting concepts and methods that are
used to guide management in controlling operations and in
making decisions are studied. Topics covered include cost-
profit-volurme analysis, standard cost, flexible and capital
budgeting, inventory planning and control, direct costing, and
the contribution margin aporeach (o product cosiing.
Prerequisite: ACC 350

ALLIED HEALTH SCIENCES

The Department of Allied Health Sciences offers three profes-
sional programs: Emergency Medical Technician/ Paramedic
Program, Medical Record Technology, and Respiratory Thera-
oy. Students successfully completing these prograrns are
awarded the Associate In Applied Science (A AS.) desree
and are qualified to work as technicians or therapists in & vari-
ety of health care agencies.

Chairperson: Everett W, Flannery

Deputy Chairpersons: Norman E. Farber, Camille V. Layne
Professors: Nomnan E. Faroer, Everett W, Flannery, Camille V.
lLayne

Assistant Professors: Francine Tabana-Belin, Richard Lanzara,
Michael A. Nazzaro

College Laboratory Technician: Juana Rodriquez

Adjunct Faculty: There are thirty adjuncis in the Department

EMERGENCY MEDICAL TECHNICIAN/PARAMEDIC
PROGRAM

Emergency Medical Care/Paramedic |
& crs. G hrs. 3 lab. hrs.

This course provides the knowledge of human anatomy and
physiology as required for assessing and treating viciims of
sudden illness or injury. Pathophysiclogy and management of
problems, patient assessment, and techniques of manage-
ment of the cardiovascular system and respiratory system, as
well as all other systems, are introduced.

Prerequisite: Newe York State Certification as an Emergency
Medlical Technician

Corequusites: EMC 102, EMC 301

EMC 101

ALLIED HEALTH SCIENCES

Emergency Medical Care/Paramedic I
& crs. & his. 3 lab hrs.

This course will provide students with the knowledsge of as-
sessing victims of sudden iliness or injury with the under-
standing of the underlying anatomy and physiclogy of the af-
fected tissug, organ, or system. Students will also be given an
understanding of appropriate treatment maodalities for certain
disease entities and injuries. Students will alsc be provided
with the knowitedge and skills required for treating victims of
sudden illness or injury as pre-hospital care givers.
Corequisites: EMC 107, EMC 307

EMC 102

Emergency Medical Care/Paramedic Il EMC 201
Gcrs. 6 hrs. 3 lab hrs.

This course will provide students with the knowledge of ap-
propriate assessment of the cardiac patient, the knowledse
and skill to read normal electrocardiograms, recognize cardiac
arrhythimias on same, operate and interpret electrocardio-
grams. It also provide s studenis with the skills to use a
defibrillator, and to perform defibrillation and synchronized
cardioversion. Students are also provided with knowledse of
local, seneral, and systemic effects of specific drugs, as well
as the absorption rates via intravenous, subcutaneous, oral,
transtracheal, and intramuscular routes of administration.  Stu-
derits are provided with the knowledge of the effects of alpha
and beta receptors in the heart, lungs, and arieries, as well as
beta blockers. Students are also provided with the knowi-
edge of dose, dilution, action, indications and use, precau-
tions, incompatibility, contraindications, side effects, anti-
dotes of specific drugs, and skills of administering drusgs.
Prerequisites: EMC 101, EMC 102

Corequisites. EMC 202 EMC 309

Emergency Medical Care/Paramedic IV
& ors. 6 hrs, 3ab hrs,

This course provides studenis with the knowledge and skills
required to perform physical examination on patients with
suspected injury to the head, spinal cord, cervical spine, neu-
rologic problems, and general seizures. |t also provides stu-
dents with the knowledae and skills to recognize symptoms
of diabetes mellitus, insulin shock, hypoglycemia, hypergtyce-
mia, and treatment of same. In addition, students are provid-
ed with the knowiedge of appropriate treatrment of a patient
who has ingested poiscn. Students are provided with the
knowledge and skill required to catheterize both male and fe-
male urinary bladders. Students are also provided with the
knowledge and skills reguired 1o arrive at 6 decision to trans-
zor patients in labor, of to prepare for delivery, as well as
functioning in all childbirth possibilities. Students are provid-
ed with the knowledge and skiils of management in mass ca-
sualty sttuations, siuahions involving a battered or sexually
abused child, and situations involving emotionally disturbed
patients who are combative.

Prerequusite: EMC 101, EMC 102

Corequisites: EMC 207, EMC 302

EmMC 202




ALLIERP HEALTH SCIENCES

Emergency Medical CarefParamedic EMC 301
Clinical Internship |
1cr. 5 lab hrs.
Students will be provided with clinical training experience at
the Cardiac Catheterization Labaoratory, City Morgue, and with
the Hospital Phlebotomy team. Students will also perform
clinical service in the Emergency Department, Operating
Room, and with the Paramedic Ambulance. Students will ac-
quire further experience in the Labor and Delivery Suite, Inten-
sive Care Unit, Pediatric Depatment, and Psychiaine Emergen-
¢y Department. '
Corequisites: EMC 107, EMC 102
Emergency Medical Care/Paramedic EMC 202
Intemnship il
2¢rs. 10 lab hrs.
In this second EMC/Paramedical clinical rotation course stu-
dents continue their wark in the hospital emergency room. In
addition, clinical rotations are provided for experiences on
the paramedical (acvance life support) ambulance, in the op-
erating room, and in the New York City Medical Examiners Of-
fice.
Prerequisites: EMC 107, EMC 102 EMC 3017
Corequisites: EMC 201, EMC 202
Emergency Medical Care/Paramedic EMC 303
Internship M
3 crs. 15 lab has,
In this final EMC/Paramedic climcal rotation course students
complete their required hours in the hospital emergency reom
and on the Paramedic (A.L.5.) ambulance. Additional devel-
opment of knowledse and skills is provided in the labor and
delivery rooms, psychiatnc facilities, ICU/CCU, Cardiac Cathe-
terization laboratory, pediatric necnatal clinic and well baby
chinic.
Prerequisites: EMC 201, EMT 202, EMC 309
MEDICAL RECORD TECHNOLOGY
Medical Terminology | MRT 103
3crs 3hrs.
The first part of a two semester course which includes a de-
veloprment of medical terminology in a logical sequence.
Medical terms are used in a limited number of body systems,
Special attention is given (o presenting medical terms in their
proper context as related to: anatomy and physiology, pa-
tholegy, clinical procedures, laboratory tests and ablbrevia-
tions.
Corequisites: MRT 104, MRT 105

Introduction to Health Data Information MRT 103
9 crs. 3 hrs, 2 lab hrs,

This course begins with a historical overview of the medical
record Tield. Topics covered include contents of a medical
record, required standards for chart documentation, divisions
within the medical record department and the chart flow
through the units of a medical record department.
Coreqguiisites: MRT 103, MRT 105

Retention and Retrieval of Health

MRT 105
Information

3crs. 4 hrs,

This course covers the development and use ofF primary and
secondary indexes and registries, numbering and filing sys-
terns and microfiiming methodaclogies utilized for the reten-
tion and reirieval of health information.
Corequisites: MRT 103, MRT 104
Medical Terminology Il MRT 203
3¢rs 3hrs.

This course is & continuation and advanced study of medical
terms. Basic fundamentals of word analysis are applied in a
continued study of medical terms by body systems. Medical
terminology s applied in case reporis, X-ray epors, 0pera-
tive and diagnostic lists, drug descriptions and other medical
cantexis.

Prerequisites: MRT 103, MRT 104, MRT 105, BIO 495
Corequusites: MRT 204, MRT 205

Health Statistics
9 crs. 3 hrs.

This course provides an in-depth coverage of statistical com-
putations, relevant to hosgital inpatient and outpatient
services. Commoen statistical collection and display method-
clogies used for administrative decisions are covered.
Prerequisites: MRT 103 MRT 104, MRT 105, BIC 495
Corequisites: MRT 203, MRT 205

MRT 204

Healih Record Systems
2crs. 3hrs,

This course prepares the student (o identify an incomplete
medical record. The administrative funciions of the Admis-
sion Department as they relate (© the medical record will be
covered. An overview of medical record documentation
compenent reguirements, for other non-hospiial facilities, will
be presenied.

Prerequisites: MRT 104, MRT 105, MRT 103, BIO 495
Corequisites: MRT 203, MRT 204, MRT 206, BIC 496

MRT 205

Pathology of Disease MRT 206
3ars 3hrs.

This course is designed to provide Medical Record students
with the ability to interpret medical records when coding di-
agnoses, according to the International Classification of Dis-
eases, 9th Revision Clinical Modification {ICD-9-CM), when
making case reports or abstracts and when tabulating data for
group studies of diseases.

Prerequisites: MRT 103, MRT 104, MRT 105, BIO 495
Corequisites: MRT 203, MRT 204, MRT 205, BIC 456

Medical Record Summer Clinical
Practicum

3 crs. 39 hirs.

A supervised leaming experience in afiiliated clinical sites

which enables the student to acquire competence in medical

record procedures directly related to the course content of

MRT 103 and MRT 203.

Prerequisites: MRT 203, MRT 204, MRT 205

MRT 210




Medical Coding !
2 crs. 3 hrs.

This course covers the historical development of medical
coding systems for diagnoses and procedures. Students will
qain entry level competency in the use of the international
Classification of Diseases coding system.

Prerequisites: MRT 204, MET 205, MET 206, MRT 210, BIO 496
Coreguisites: MRT 33T, MRT 332, (15 105

MRT 330

Microlegal Applications MRT 331
2 crs. 3 hrs.

This course covers the legal princicles applicable to malprac-
tice; New York State Health Code statutes; confidentiality and
informed consent requirements; procedures for the release of
medical information and response 1o "subpoena duces
tecum.”

Prerequisites: MRT 204, MRT 205, MRT 206, MRT 210, BIO 496
Corequisites: MRT 330, MRT 338, (15 105
Quality Assurance and Form Design MRT 332
2crs. 3 hrs.

This course covers the use of review methodologies required
by third party reimbursement agencies to insure the patients
receive appropriate medical care. The principles of form de-
sign and control oracedures will be examined.

Prerequisites: MRT 204, MRT 905, MRT 206, MRT 210, BIQ 426
Corequisites: MRT 330 MRT 331, IS 105
Medical Coding I MRT 421
2 crs. 3 hrs,

This course is a continuation of MRT 330 and focuses on medi-
cal coding systems which are utilized for reimbursement of
health care services.

Prerequisites: MRT 330, MRT 331, MRT 339

Corequsisites: MRT 499, MRT 423, MRT 430, CIS 205

Health Care Delivery Systems
Tcr1br

This adivanced course serves (o integrate medical record sci-
ence skills and technology into widely used functicns. Topics
include the organization and function of a Caricer Registry, re-
sponsibilities of medical staff committees and the require-
ments of health care accrediting agericies as these relaie to
medical recard technology.

Prerequisites: MRT 330, MRT 337, MRT 332

Corequiisites: MRT 421, MRT 423, MRT 430, (U5 205

MRT 422

Medical Record Management
Ycrs., 2 hrs.

This course will cover the theories and techniaues of manage-
ment. Studeris will dermonstrate their knowledge and under-
standing through laboratory exercises. This is a recuired
course in the MRT curriculur.

Prerequisites: MRT 330, MRT 331, MRT 33¢

Corequisites:  MRT 491, MRT 429 MRT 430, €IS 905

MRT 423

ALLIED HEALTH SCIENCES

Medical Record Clinical Practice
4 crs. 12 lak hrs.

A supervised learming experience in affilisted chnical sites
which enables the student to acquire competence in medical
record procedures.

Prerequisites: MRT 330, MRT 331, MRT 339 (15 105
Corequisites: MRT 492 MRT 493, JIS 205

MRT 4320

Introduction to Computerized Medical CIS 105
Records

3crs. 3 hrs,

This course covers the cumment use of computers and data pro-
cessing systems in the medical record field,

Frerequisites: MRT 204, MRT 205, MRT 206, MRT 210, BIC 495

Corequisites: MRT 330 MRT 331, mMRT 339

Advanced Computerized Medical
Records Applications

3 crs. 4 hrs,

This course will enable students to gain skills in the use of

computer software designed for medical record applications,
Prerequisites: MRT 330, MRT 337, MRT 339

Corequisites: MRT 427, MRT 452, MRT 423 MRT 430

CIs 205

RESPIRATORY THERAFY

Fundamentals of Respiratory Therapy
4 crs. 2 hrs. & lab hrs,

Students are given the knowledge, skills, and attitudes basic
to all patient care, with special emphasis on the basic science
principles applicable to medical gases, pressure breathing
devices, 9as exchange, artificial ventilation and respiration.
This course also invalves the study and operation of basic res-
piratory therapy equipment such as cannulae, masks arid
tents, nebulizers, flowmeters and regulators, oxvgen analyzers
and oxygen supply systems.

Prerequisite: Malriculation in the RTT Program

Coreguisite: BTT 107

RTT 100

Introduction to Respiratory Therapy
Equipment

1cr. 2lab bhrs.

This laboratory course gives the student the opportunity for
hands-cn learning of equipment found in Respiratory Therapy
depariments of affilisted hospitals. The sudent cbserves, op-
erates, disassembles and reassembles equipment until fukly
competent at sefting up, operating and trouble shooting, Stu-

denits become familiar with equipment used in respiratory

care prior to use in direct patient contact.

Corequisite: RTT 100

RTT 101

Respiratory Therapy | RTT 201
4 crs. 4 hrs.

This continuation of applied science principles is fundamenital
to Respiratory Therapy. Special emphasis is placed on the
thecry of airway management, respiratory diseases, introduc-
tory pharmacclogy, ventilators used in IPPB therapy, acid-base
chemistry and & knowledge of emergency care.

Prerequusites: RTT 100, RTT 101, CHE 118

Corequisites: RTT 202, BIO 4926




ALLIED HEALTH SCIENCES

Respiratory Therapy Clinical Practicum 1 RTT 202
3¢rs. 9lab frs,
Supervised clinical experience in Respiretory Therapy hospital
affiliations. Work with patients utilizing equipment such as ox-
ygen catheters and canmuae, masks, tents, nebulizers, fow-
meters and regulators, oxygen analyzers and supptly systems.
Prerequisites: RTT 100, RTT 1071, CHE 118
Coreqguisites: RTT 201, BIO 426
Respiratory Therapy Summer Clinical RTT 210
Practicum
& crs. 40 lab brs,
This course is & 10-week, 40-hour-per-week practicum re-
quired of students registered in the Respiratory Therapy Tech-
nology cumiculum. The Respiratory Therapy Summer Climcal
Practicum is a continuation of the clinical training and experi-
ence introduced during the second sernester of the program
(RTT 2071 and RIT 209). The schedule s structured to rotate
groups in the class through various panicipating clinical facili-
ties where students will have patient bedside instruction and
practice in IPPB, oxygen therapy, aerosol treatment and venti-
lation, and bedside intensive care for adutts and pediatric pa-
tients.
Prerequusites: RTT 201, RTT 202
Respiratory Therapy Il RTT 301
3crs. 4 hrs,
Skills in patient care are further developed and emphasis is
placed on continuous ventitation and acid-txase chernistry.
The physiciogy of the cardio-putmanary system, the ethicat
and legal implications, and responsibilities relating to Respira-
tory Therapy services are discussed.
Prerequisites: RTT 210, BIO 496
Corequusite: RTT 302

Respiratory Therapy Clinical Practicum it RTT 302
4 crs. 16 1ato hrs,

A continuation of the supervised hospital Respiratory Therapy
clinical experiences dealing with complex patient equipment
such as ventiiators, resuscitators, respirators, use of blood-gas
analyzers, and aerosol apparatus,
Prerequisites: RIT 210, BKO 496
Corequisite: RTT 301
Cardio-Respiratory Physioloqy RTT 310
9 crs. 2 fs.

This course exceeds the scope of Anatomy and Physiclogy 1 &
ll, and stresses physiclogical properties of the heart, blood
vessels and fungs, particularly as they are interrelated and as
they contribute to preserving the integrity of the human ner-
vous system. The matertal is taught in a chinically criented
manner to reinforce those aspects of cardio-pulmoenary physi-
ology most retevant to the care of patients.

FPrerequisites: RTT 20%, BIO 496 or Departmental aoprova!
Corequisites: RTT 307, RTT 309, RTT 320

Pulmonary Function Testing RTT 320
2crs. 1 hr. 2 iao hrs.

This course introduces students 1o the most common tests of
pulmonary function in aduits and children. Students wiil be
required to perform these tests and interpret their signifi-
cance.

Prerequisites: RTT 208 BIC 426 or Departmental approval
Corequisites: RTT 301, RTT 302, RTT 310
Respiratory Therapy RTT 401
3 crs. 3hrs,

This course provides students with a knowledge of the various
methods of sterilization, diseases and problems resulting in
respiratory fatlure, cardio-pulmonary function testing and di-
agnosis, pediatric respiratory care, percussive therapy and
postural drainage, and administrative responsibitities of the
therapist. Preparation is included for the Credentiahing Exami-
nations.

Prerequasite: RTT 308, RTT 310, RTT 320

Corequisites: RTT 403, RTT 410

Respiratory Therapy Clinical Practicum Il RTT 403
4 crs. 16 lab hrs.

This last course of supervised hospital Respiratory Therapy
clinical experience continues ernphasis on administration of
Respiratory Therapy care to patients with additional work in
hospital departmental operation, inctuding patient record-
keeping, reporting and charting. Interdisciphinary team rela-
tionships are also stressed.

Prerequisites: RTT 302 RTT 310, RTT 320

Corequisites: RTT 401, RTT 410

Fundamentals of Clinical Medicine
2crs 2 hrs,

An assifniiation of the basic and clinical sciences from several
areas of medicine, to help students develop a deeper under-
standing of the patho-physiclegicat consequences of such
diseases as asthma, atelectasis, preumonia, puimonary emibo-
lism, infant respiratory distress syndrome and others. Indepen-
dent study and student participation in teaching are encour-
aged.

Prerequisites: RTT 302, RTT 370

Corequisites: RTT 401, RTT 403 or Departrmental approval

RIT 410

BUSINESS MANAGEMENT

The Business Management Department administers the Busi-
ness Administration program (see page 16} and the Business
Management program (see page 16).

Chairperson: Chaim Ginsberg

Deputy Chairpersons: Beverly Copetand, fames H. Berson,
Joseph Picon

Professors: James H. Berson, Howaerd R. Budner, Chaim
Ginsberg, Richard M. Gonzalez, Norman P. Horwitz, Percy
tambert, Marion M. Lauterstein, Constantine G. Petricies, Ar-
rickd H. Scolrick




Associate Professors: Basil L Cleare, Elinor Garely, Convad
Henry, Joseph C. Picon

Assistant Professor: Arthur Leff

Lecturers: Richard Farrell, Shirley Zaragoza, Beverly Copeland
College Laboratory Technician: Wiltiam Guttenplan
Adjunct Faculty: There are approximately 40 adjuncts in the
Department.

ADVERTISING

Essentials of Advertising
3crs 3w,

This course is clesigned to provice an introduction to andt
overview of acivertising, its use as 8 managemernt too! and is
place in the marketing picture. Included are: the approach to
its creativity, media mathematics, planning and strategy, cam-
paign concepts, research and media selection.

Prerequisite: BUS 104

ADY 200

BUSINESS
Intreduction to Business 8US 104
3crs. 3hrs.
Business andt indlustry in the United States are broadly sur-
veyed in this course. Emphasis is ptaced on the historical de-
velopment, objectives, methods of operation, and the interre-
lationships of management, labor and government. Included
is the study of new developments and trends in business ad-
ministraticn and the problems they engender in the total man-
agement process.
Required of alf Business Management Students.
Business Law BUS 110
3crs. 3hrs.
This course briefly surveys the American legal system and the
basic faw of contracts. Reference is made to typical business
transactions and, by a study of pertinent cases, how the vari-
ous principles of contract law apply to them.
Business Communication BUS 150
3crs. 3 s,
This course is designed to present principles common to all
commurnicating situations but which apply predominantly to
business. Considered will be applicability and construction
of letters, memos, repaorts, telephone messages and tele-
grarns. It explores relationships of creative, logical, and critical
thinking of the problem-solving nature of business communi-
cation—all directed to helping students develop their ability
to think, to express themselves in business situations and to
use the most effective methods in the most effective way.
Prerequuisites: ENG 107, ENG 201, SPE 100

Business Organization and Management BUS 200
3crs, 3 hrs.

In this course, the total structure and character of modem
business from initiat organization through grouping of essential
functions inte operating departments are covered. Manage-
ment and the decision-making process, financing and market-
ing considerations are studied, with actual cases used to ilus-
trate problems in small and big business.

BUSINESS MANAGEMENT

Business Methecds
3crs. 3hrs.

A survey of the fundamental quantitative concepts and tools
used in the field of business is presented in this course. Top-
ics in the course include annuities, present vatue, compound
interest, markup and markdown, graphing, equations, invento-
1y, deprecistion, breakeven cost, revenue, elasticity, inequali-
ties and cerain aspects of linear-programming .

Prerequisites: MAT 150, MAT 175 or MAT 206 (for Business
students only}

BUS 210

Managerial Decision Making
3crs. 3hrs.

This course 15 designed to develop the student’s ability to
make decisions as a manager. (ases are used to present the
stuctent with a variety of management problems. Students
participate in oral and written case analysis which require
identification of the protlem, proposal of alternative solutions
to it and the choice of ane solution based on criteria of profit-
ability and productivity. Students also participate in a man-
agement simutation game.

Prerequisites: BUS 210 (for Business students only)

BUS 220

Office and Personnel Management
3crs. 3 hs.

An introduction to the principles and practices of office man-
agement. The nature of office management, functions of the
office, problems of pracuring and arranging a progper wark
area and equipping it with modern functional and efficient of-
fice equipment for more effective work flow are discussed.
Selection, training and supervision processes, understanding
the psychology of business management and human refations
are reviewed. Scientfic analysis and control of office proce-
dures and office operating costs are considered.

BUS 300

Essentials of Small Business
3¢rs. 3hrs.

Students are acquainted with small business enterprises; their
organization, operation and management are surveyed, Em-
phasis is placed upon problem sotving in focation, organiza-
tion, operation and management, it Includes legal require-
ments, employee relations, and the relationships of govemn-
ment and small businesses. A business proposal is formulat-
ed by the end of the semester.

BUS 410

FINANCE AND BANKING

introduction te Finance
3¢rs. 3 hrs.

This course focuses on the three general areas of meney and
financial Instiutions, business financial management and in-
vestments. These areas are surveyed through the coverage of
topics such as value and creation of money, the Federat Re-
serve System, commercial banks, short and medium term fi-
nancing, and the behavior of securities markets in relation to
financing the business erterprise. This is a foundation course
for financefbanking majors and a survey course for all others.

FNB 100




BUSINESS MANAGEMENT

Commercial Credit and Collections FNB 220
Management

3¢rs. 3 hrs.

Students are introduced to the principles and practices in-
volved in the extension of credit in the business world. The
course covers operation of the credit department, including
the duties of the credit manaser, credit investigaiors, credit
analysis of financial statements, bases for credit judsment,
collection precedures, legal protlems, accounts receivable fi-
nancing and factoring.

Prerequisite: ACC 192 or Departmental approval
Financial Management FNB 230
3crs. 3hrs,

This course surveys principles and practices followed in the
financial organization and operation of a corporation. Also
considered are the financing of new and growing businesses,
scurces of canital, banking and credit accommodations as
well a5 the handling of other financial matters.
Prerequisites: FINB 106, ACC 192

Consumer Credit Management FNB 240
3crs 3hrs.

This course emphasizes the principles, policies and practices
followed in the granting of consumer and retail credlit, bases
for credlit judsment, collection policies and procedures, gov-
emment requtations, retall revolving and installment credh,
charge accounts, bank credit card and non-kank credit, and
the management of a consumer or retail credit department.
Prerequisite: BUS 104 or Deparimental approval

Money and Banking
3crs. 3hrs.

An analysis of the organization and operation of our financial
system is given to students in this course. Included in the
studly are the money and capital markets, commercial banking,
and other financial institutions such as commercial finance
companies. The relationship between finariciat and economic
activity including monetary end fiscal policy is shown.
Prerequisites: FNG 100- ECO 100 or ECO 210 or ECO 990

FNB 250

Investments FINB 300
3crs. 3 hrs.

The principles and practices of investments are anakyzed dur-
ing this course. Students learn to recognize the quarititative
and qualitative tests used in Judsing security values. Attention
is given to the legal and finrancial characteristics of various
types of investment securities. Personal portfolio prablems
and policies are considered in terms of abjectives and invest-
ment decisions.

Prerequisites: FNB 100, ACC 198

MARKETING
Introduction to Marketing MAR 100
3crs. 3hrs
An introductory course to the field of product disiribution.
The current marketing system is described, analyzed and eval-
uated, including methods, policies and institutions involved in
the distribution of goods from producer to consumer, Em-
phasis is placed on the means of improving efficiency and
lowering distribution costs. Case studies of actual business
problems are presented with selected text,
Sales Principles and Practices MAR 300
3ars. 3hrs.
The selling technigue topics include analyzing a product,
evaluating customer needs and buying motives, handling ob-
Jections, closing sales and developing the salesperson's cer-
sonality. Organization and presentation of selling proposals
are required.
Prerequisite: MAR 100
Retail Organization, Operation and MAR 320

Buying
3crs. 3hrs.
in this study of the management cperations of retail stores,
current praciices in store layout, organization, personal man-
agement, service (¢ customers, expense budgeting and con-
trol, receiving and marketing are analyzed. Methods and
techniques emiployed by buvers in selecting new lines, as-
sortment planning, placing crders, pricing and handling, and
other phases of the buying job are investigated.
Prerequisite: MAR 100
RETAILING

Consumer Motivation RET 300
3crs. 3 hrs.
This course develops the student's uniderstanding of the rele-
vancy of consumer motivation and behavior to modern mar-
keting techniques and strategies. 1t offers insight and informa-
tion vital to the consumer-oriented firm. The economic, social
and psychological aspects of consumer behavior are ex-
plored.
Prerequisite: MAR 100
Retail Merchandising and Promotion RET 310
3crs. 3 hrs.
A comprehensive analysis of retail merchandising and promo-
tion which completes the Retail curiculurm option. The ca-
reer-orented student develops the skills necessary to cori-
struct a merchandise plan, make decisions on stack umover,
identify pricing techniques, prepare promational campaigns
for selected products and store displays and identify the pro-
motional characteristics of textiles, fashion accessaries, and
home fashions.
Prerequisite: MAR 390



REAL ESTATE
Real Estate Salesperson’'s Qualifying RLS 202
Course
3crs. 4 brs.

This course is designed (o meel the necessary educational re-
quirements associated with the New York State Real Estate
Salesperson’s License Examination. Topics include Real Estate
Instruments, Lavy of Agency, Financing, Valuation and Listing
Procedures, Contracts, License Lawy, Ethics, Human Rights, Fair
Housing, Closing Procedures, Land Use Regulations and Real
Estate Mathematics.

Real Estate Broker's Qualifying Caurse RLS 203
3crs. 4 hrs.

This course is designed to meet the necessary educationat re-
quirements associated with the New York State Real Fstate
Broker's License Examination. Topics covered in the course
include Operation of Real Estate Broker's Office, Selling, Ad-
vertising, General Business Law, Construction, Subdivision and
Development, Licenses and Easements, Taxes and Assess-
ments, Investment Property, Property Management, Condo-
miniums and Cooperatives, and Rent Requiations.

Real Esiate Management RLS 301
3crs. 3 hrs.

This course explores the practical aspects of effective and ef-
ficient managing of commercial and industrial properties. In
addition, the course focuses on the status of property man-
agement, the functions of the real esiate manager, the man-
agement agreement, the management plan and physical real
property inventory.
Prerequisite: RLS 209
Real Estate Financing RLS 303
3crs. 3hrs.

This course is designed for individuals such as potential inves-
tors, lenders, sellers of real estate, or other professicnal partic-
ipants in activities related to the real estate field. The
course—in addition to showing how the tax system, supply
and dernand, and financing interact to create values—deals
with the institutional background of real estate financing con-
cepts required for making investment sirategy. In addition,
emphasis is placed on the use of leverage in the financing of
real estate, taxation, tax shelters, and methods and instruments
of real estate financing.

Prerequisites: FNB 100, RLS 208

SALES
Sales Management 5LS 300
3crs. 3 hrs,
A study of the problems of sales management covers sales
policies, selection and training of salesmen, methcds of com-
pensation and sales stimulation, sales administration, budset-
ing, and sales forecasting. Analysis and evaluation of curment

practices in sales management will be thoroughly discussed.
Prerequisite: MAR 300

BUSINESS MANAGEMENT

SMALL BUSINESS/ENTREPRENEURSHIP

Product and Service Creation
3crs. 3hrs.

This course examines the fundamentals of entrepreneurship.
This Includes an analysis of the entrepreneur and exploration
of business opportunities, and an investigation of the techni-
cal/fconceptual creation of products and services. The em-
phasis will be on the acquisition of knowledge and the analy-
sis of smiall business creation for the potential, the new and
the develoning entrepreneur. )

Corequisite: BUS 104

5BE 100

International Trade and Export
2crs. 3 hrs.

This course is a survey of fundarnental areas of international
trade. The student is exposed (G theory, policy and enter-
prise issues of international trade, behavior of the internationat
money envirenment, multinational enterprises & governiments.
Prerequisite: BUS 104

SBE 200

Independent Research in Small Business SBE 300
Ycrs. ¢ hrs.

Tthe student takes the initiative and the major responsibility for
developing a comprehensive, holistic view of a specific in-
dustry and type of business. The course aids the student in
preparation for the Gusiness plan reguired in SBE 400.
Prerequisites: SBE 100, SBE 200

Small Business Management
3crs. 3hrs.

This course covers the scope and trends of small business in
the economy. The general functions of management, factors
in business success and failure, and the entrepreneurs’ gualifi-
cations are covered. Case studies, mathematical decision
making and microcomiputer applications are integral parts of
the creation of a usable business plan.

Prerequisite: SBE 300

SBE 400

TRAVEL AND TOURISM
Introduction 1o Travel & Tourism TTA 200
3crs 3 hrs.
This course provides the student with a basic knowledge of trav-
el and its various purpases: business, educational, cultural, thera-
peutic, recreational and family reasons. The factors affecting de-
mand and supply are studied in detail. The final objective is for a
studlent to acguire a thorough knowledse of "Tourism” embrac-
ing the foundations of transportation, accommeodations, business
and special activities which lure a person away from home.




BUSINESS MANAGEMENT

Travel Operations
3crs. 3 hrs,

This course is designed to helo qualify individuals to obtain
employment in airlines and steamshig companies as travel
consultants, reservation agents and account representatives. In
addition, this course is designed for students interested in
working and eventually owning their own travel agency. Top-
ics include, air, rail and ship transportation systems; ticketing;
sales methods; and travel agency financing.

Prerequisite: TTA 200

TTA 201

Warld Markets
3 crs, 3 hrs.

This course is designed to analyze the ervironment within
which iMtemational travel, tourism and commerce take place.
The major purpose of this course is to study the markets of the
world in order to develop marketing strategies and methods
for travel and tourism. Differences among countries and peo-
wles are presented in this context. Some of the specific {op-
ics covered are map studly, international marketing, marketing
research, logistics and economic profiles of countries.
Prerequisite: TTA 201

TTA 301

CENTER FOR ETHNIC STUDIES

The Center for Ethnic Studies offers courses in the following
greas: Black Studlies (BLK), Puerto Rican and Dominican Stud-
ies (PRN) and Black and Puerto Rican Studies (BER). The cours-
es5 can be used to satisfy liberal arts requirements in literaiure,
the social science disciplines, music and art or as electives,
Courses in the Center for Ethnic Studies are articulated for
wransfer credit. The educational objectives of the courses in-
clude enhancement of critical thinking processes and refine-
ment of written communication skills. The pedasogical ap-
proach is Interdisciplinary in concept. Students interested in
subjecis related to career, liberal arts or pre-professicnal pro-
grams in African-American, Puerto Rican/Latin American or Car-
ibbean Studies shauld consult members of the faculty in the
Center for Ethnic Studies.

“African-American Ar

Director: William P. Colernan

Deputy Birector; Salvador Ocasio

Associate Professor: David U. Faraquhar

Assistant Professors: William P. Coleman, Salvador Creasio,
Nicholas D. Ofigja, Rex Serrano-Matiei

Instructor: Eleanor F. Drabo

Adjunct Faculty: There are approximaiely ten adjuncts in the
Center

BLACK STUDIES (BLK)
BLACK LITERATURE

Nate: Cotwses in Black Literature (300 level) satisfy require-
ments for @ third semester of the Lnglish sequence. Comple-
tion of ENG 201 (see page 49} is required for alf Black Litera-
{ure Courses,

African-American Writing From
18th Century to 1940

3¢rs. 3 hrs,

A survey of fiction, poetry and commentary by African- Amer-
ican writers from the 18th century through the Harlem Renais-
SANCe.

Prerequisite: ENG 207

BLK 321

Contemporary Black Writers BLK 322
3ers 3 hrs.

A survey of fictional and non-fictional writing representing the
various regions of the African world community from 1940 to
the present.

Prerequisite: ENG 201

History of Black Theater
3crs. 3 hrs.

Evolution of the Black Theaire as a distinctive cultural entity
from the 1820's to the present.

Prereciisite: ENG 2071

BLK 335

Black lLiterature of the Caribbean BLK 338
3crs. 2 hrs.

The course examines the emergence and growth of a distinct
regional liverature in English and French speaking nations.

Prerequisite: ENG 201
MUSIC AND ART

African Art (Same As Art 801)
2ers, 2 hrs.

A survey course examining the function and form of African ant
in its past and present relationships to African culiures. The
influence of African art forms on Western art is studied. Lec-
tures/discussions, stides and visits to museums and galleries.

BLK 101

BLK 102
2 crs. ¢ hrs,

The aesthetic, cultural and sccial contexis of art are studied.
Comparative studies of the art created by Haitian and African-
American artists are included in the course.




SOCIAL SCIENCE
History of African Civilization BLK 121
3¢ 3 hrs.
African civilizations from the pre-historic cultures in East Afri-
8, to the decline of the West African kingdom of Songhai in
1596,

Africa 1500 to Present
3¢rs. 3 hs.

Africa from the beginnings of the Atfantic slave trade to the
end of Colonialism in the late twentieth century. The effect of
Colonialism on economic and cultural pattems in the African
diaspora are explored.

BLK 122

African-American History, 17th Century BLI 123
to 1865

3crs. 3hrs,

A systematic examination of the participation of the African-
American people in the political, economic and cuttural histo-
ry of the United States. The involvemnent of African- Americans
in abolitionism and in the development of social and cuftural
institutions in free black communities is analyzed.

African-American History 1865
to Present

3crs. 3 fws,

Reconstructions | and 1, the social Darwinist years, Civil Rights
activism of the 1960's and the cumulative effects of institution-
alized racism are set irr an historical framework for compara-
tive study. The course examines the impact of urbanization,
institutional racism, economic and political policies on the tife
experiences of African-Americans. The dynamics of cultural,
social and politicat interactions with the social structure of the
nation since 1865 are analyzed.

BLK 124

Caribbean History
3crs. 3 hrs.

A survey of the economic, potitical and cuttural institutions
which characterize the present nations of the Caritbean, their
antecedents in the post-Emancipation period and the pros-
pects for the future.

BLK 126

Haitian History and Culture BLK 127
3 crs. 3hrs,

The role of economics, culture and world diplomacy in the
development of the Republic of Haiti since the Revolution of
1791, The impact of Haitian intellectual and poputar thought
on prose, poetry and art is examined.
Black Women in the Americas and BLK 128
the Caribbean

3ars. 3hrs,

The changing status of womern in African traditionst societies
is compared with changes in the status of Black women in the
United States, the Caribbean and Brazil.

CENTER FOR ETHMNIC STUDIES

The Black Man in Contemporary Society BLK 129
Jcrs. 3 hrs.

The effects of economic and social factors on sociatization,
status and levels of achievement among Black mern are ana-
tyzed. The impact of institutional racism and
underachievement on urbanized populations is explored
comparatively in terms of access, sccial status and economic
differentials.

Modern Black Pelitical Thought
3crs. 3 s,

The origins of nationalist ideclogies and political and sociat
action in the tUnited States, Canboloean and Africa are exam-
ined. Political and economic developments since the late
19th century are analyzed.

BLK 152

Saciology of the Black Urban Community BLK 154
3crs. 3hrs.

Current theories of socalization, cultural transformation and
poverty are assessed. Field visits to recognized agencies and
nstitutions are arranged undier supervision of the instructor.
Prerequiisite: Permission of the Center

The Black Experience in Africa
3¢rs 3 hrs.

This course is designed 1o provide the student with an intro-
chiction to the cultures of sefected African nations through
travel, structured reading and lectures conducted on the cam-
puses of African colleges and universities. Requirements in-
clude a term paper. This course and PRN 475 are part of the
Center’s Study Aloroad Program.

BLK 253

The Contemporary Black Family
3c¢rs. 3 his.

The Black family in current urban/sutourban settings and the ef-
fects of changing value systems, the single-parent family, crisis
in education and economic stability are examined. Field visits
to selected agencies and institutions gre required.

BLK 256

Foundations of Black Psychology
3crs. 3hrs,

A critical overview of the major concepts of personality de-
velopment as applied to perspectives of self, status and role
irt Black cornmunities is presenied. Field tips to selected
agernicies are arranged. '

Prerequisite: PSY 100

BLK 271

BLACK AND PUERTO RICAN STUDIES (BPR)
PHYSICAL EDUCATION

Introduction to Afro-American and
Caribbean Dance (Same as PED 802}
ter ¢ hrs,

This course concentrates on elementary dance of the West in-
dian, Puerte Rican and African-American cultures. Students
are expecied to tearn basic Dunham techniques as well as re-
gicnal fotk dances such as Samba, Calypso, Funga and Gao. By
leaming these dances, students will better understand the
similatities of movement within these cultures.

BPR 102
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SOCIAL SCIENCE
Econcmics of Urban Communities BPR 111
3crs. 3 hrs.
This course introduces the subject of urban economics in his-
torical and social contexts rather than as a strict analytical dis-
cipline. The causes and existence of poverty in cities, the
management of federal, state and local government programs,
the finahcing of black enterprises, and conditions of social
welfare are considered. Solutions towards developing ne-
glected economics of urban communities are proposed.

Economic Development of the Dominican BPR 112
Republic in the 20th Century

3crs. 3 hrs,

This course analyzes the economic policies of the different
political regimes in the Dominican Republic from the end of
the 19th century to the present. It studies the application and
resutts of these poticies—changes trought about by these re-
gimes in frade, industry, agriculture and population. italso
examines the influence of the United States on developments
in the Dominican economy during this century.

African Development in the 20th Century BPR 113
3 crs. 3 hrs.

Problems of African economic and political devetopment
since 1900 are analyzed. The emergence of condhitions con-
trary to the goals of independence and African participation
in world affairs is explored.

Political Economy of the Caribbean BPR 151
3crs. 3 hys.

A study of the factors affecting the economies of the English
and French speaking countries of the Caribbean region. The
effects of intermationat diplomacy, muttinational carocrate
poticies, educational and social determinants and economic
policies are evaluated.

Health Problems in Urban Communities BPR 161
3 crs. 3hrs,

This course analyzes the relationship between urtban condi-
tions, economic factors and the quality of health care services
in institutions. The delivery of infarmation to the public
through the media, education systems and health care agen-
cies is evaluated. Films, slides and visiting lectures are pre-
sented.

PUERTO RICAN AND DOMINICAN STUDIES {PRN)
MODERN LANGUAGES AND LITERATURE

Representative Puerto Rican Writers PRN 233
3crs. 3 hrs.
Anintensive study of a group of Puerto Rican writers and their
reactions o different periods in the history of their country.
The course includes both oral and written analyses of the im-
portant works of Eudenio Maria de Hostos, José de Diego,
Antonio S. Pedreira, Hulia de Burges, 1. L. Gonzalez, Luis R.
Sanchez and other selected writers. Each writer is studied as
a manfwoman reflectect in histher works—his/her unique reac-
tions to the circumstances in which he/she has lived.
Prerequisite: 5PN 210 or departmental apporoval

Puerto Rican Theatre
3crs, 3 hrs.

This course is a study of the drama written in Puerto Rico dur-
ing the Spanish Colonial period, its relation to the develop-
ment of & national identity and its links to the developing dra-
ma in Latin America. The course alse studies the contempo-
fary dramatic expression both on the Island and in the U.S.A,,
and anatyzes the different aspects and problems of a dramat-
ic production. Actors, directors and playwrights are invited
for discussions and students are required fo see and study Io-
cal productions. Taught in Spanish.

Prerequisite: SPN 210 or deparimental aoproval

PRN 235

Puerto Rican Literature: Early Colonial  PRN 237
Through 19th Century

3crs. 3 hrs,

This course is a survey of Puerto Rican literature from the Span-
ish colonial pericd through the 19th century. 1t inctudes a
study of the first literary expressions (ooth in prose and verse),
a history of the various literary movemenits, and representative
authors and their works. Written criticat anatyses and oral re-
ports on setected work are required. Note: This course is
taught in Spanish and satisfies the Liberal Arts requiremnent for
Mocdlern Language.

Prerequisite: SPN 210 or departmental approval
Contemporary Puerto Rican Literature FRN 238
3crs. 3 hrs.

This course covers the contemporary literary expression in Pu-
erto Rico. Authors such as tis Pales Mates, Julia de Burgos,
Diaz Alfara and cther short story writers are studied and eval-
vated. The course studies and analyzes the modern novel as
a reflection of the present Puerto Rican society. Note: This
course is taught in Spanish and satisfies the Liberal Ars re-
quirement for Modermn Language.

Prerequisite: SPN 210 or departmental approval

The Short Story in the Spanish Speaking PRN 239
Caribbean

3¢rs 3hrs.

This cotirse studies the short story as a major form of literary
expression in the Spanish speaking countries of the Carible-
an: Colombia, Cuba, the Dominican Republic, Puerte Rico and
Venezuela. It studies the development of the short story be-
ginning with Indian legends recreated by Spaniards during the
early Colonial period. Exampies of short stories written during
the different literary movements are studied and analyzed.
The relationship between the writer and society is analyzed as
welt as the common histary, culture and socio-economic
problems which are reflected in each story. Note: This course
is taught in Spanish and satisfies ihe Liberal Arts requirement
for Moderm Language.

Prerequisite: SPN 210 or departmental aporoval




MUSIC AND ART

Puerto Rican Music (Same as MUS 881)
9 crs. @ hrs.

This course studies the history and develocpment of Puerto
Rican music, beginning with &n analtysis of the role of music in
each of the three cultures (Arawak, Spanish and West African)
that comprise the Puerto Ricen sceiety. The characteristics of
each one of these musics, the relationship between music
and social crganization, and the presence of these character-
istics in the music of the Colonial period are examined. The
growth of the Puerto Rican scciety during the 18th and 19th
centuries and its resulting social divisions are studied as the
groundwork to analyze the relation between music and social
class. The marked influence of West African rhythms in the
cantermporary music of the Caribbean and the connection be-
rween miusic and national identity are also studied. Lectures
are supplemented with tapes, phonograph records and live
performances.

PRN 141

SCUIAL SCIENCE
Puerto Rican Culture and Folklore PRN 125
3 crs. 3 hrs.
This course studies the emergence of a national culture, folk-
lore and identity. Towics Include the Taing, Spanish and Adri-
can contributions to the creation of a criollc personality and
character and the Puerto Rican family, race relations, the jibaro,
religion, and the arts. It reviews customs, traditions, celebra-
tions, dances, legends, songs, proverts, and hero/underdog
storigs as well as the impact of the United States culiure,
History of Puerto Rico: Discovery PRN 127
throughi9th Century
3crs. 3 hws.
This course studies the history of Puerto Rice from the pre- Co-
lumbian period to the end of the 19th century. Consideration
will be given to political, social, cultural and economic factors
contrinuting to the emergence of national consciousness in
the 19th century and to the evenis leading to the Spanish-
American War in 1808.

History of Puerto Rico: 1900 to Present PRN 128
3crs. 3 hirs.

This course studies the historical conditions of Puerto Rico in
the 20ih century. The transition from & Spanish colony o an
American possession is examined. The events and forces that
created the present Puerto Rico are studied and anatyzed in
perspective. The altermatives to the problem of status—com-
monwealth, statehcod and independence—are studied.

History of the Dominican Republic
3 crs. 3 hrs.

This course studies the histary of the Dominican Repulbslic from
the pre-Columbian and Colomal periods to the present. It
deals with the geosraphical, political, social and economic
factors that form the Dominican nation. Emphasis is given to
relations with Haiti and North America. The course also ana
yzes the position of the Dominican Republic in the communi-
ty of Latin American nations as well as its place in today’s
wiorld,

PRN 131

CENTER FOR ETHNIC STUDIES

Politics of Puerto Rican Communities PRN 151
3crs. 3hs.

This course is an analysis of the political movements and par-
ties of Puerto Rican communities in the U.S.A.: the relation-
ships of these moverments and parties toward political devei-
opment in Puerto Rico; the role of the Puerto Rican in both tra-
diticnal and radical political movements in the U.5.A; and
how political participation in the American process has come
to contribute to a sense of comrmunity identity among Puerto
Ricans in the U.5.A,

Puerto Rican Experience in Urban PRN 152
U.5. Settings

3crs 3hrs,

This course studies the peculiar characteristics of the Puerto
Rican migration ta the U.S. It analyzes the processes of assimi-
iation and adaptation o the Americen society as opposed o
the identity and preservation of Puerio Rican cultural values.
The problems of education, housing, health services, family
and community, employment, and economic developmert
are given special attention as they relate to the unique experi-
ence of the Puerto Ricen in the U.S A

The Puerto Rican Family
Zers. 3 hrs.

This course studies the Puerto Rican family as the primary unit
of Puerto Rican scciety, reflecting the pattemns and dynamics
of that society. It exarnines the variations in famity structure
that have evolved from the Taino, Spanish and African cul-
tures. The historical and economic changes that have trans-
formed Puerio Rican society are analyzed with emphasis on
their effect on the family structure. The experience of migra-
tion and its impact on the Puenc Rican family are considered,
Attention is given to the probiems facing the family as the unit
of migration.

FRN 234

Puerto Rican Economic Develepment PRN 236
Since 1898

3crs. 3 hrs,

This course analyzes the history and effects of American eco-
nomic policies on contemporary Puerto Rico. Economic con-
ditions before the Amerncan occupation are examined with
the objective of comparing them with the conditions and
changes after 1898. The period of sugar as a moncculture is
siudied as well as the great depression and its impact on Pu-
erto Rico. The coming o power of the Poputar Party, with its
politics of land reform and economic development, are ex-
amined. The economiic and sccial planining that have brought
about modem Puerto Rico are analyzed.
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Latin American Heritage PRN 475
3ars. 3hrs.

This course is an introduction to the culture of a selected Latin
American country of to the cultures of a group of gecgraphi-
cally-related countries. The course work begins with a visit
and travel in the country or couniries studied. K alsc includes
reqular classes or seminars; completion of & reading list; and
meetings with students, politicat leaders, and intellectual
leaders of the country or countries visited, The student is
graded on a written paper and/or a final examination. This
course and BLK 253 are part of the Center's Study Abroad Pro-
gram.

Prerequisite: A functional knowledqge of the language of the
country or countries visited may be required.

ASIAN CULTURE

SOCIAL SCIENCE
Chinese Culture and Heritage CHI 111
3crs. 3hrs.
In this course students will inGuirg into the nature of classical
traditions of Chinese culture. A range of Chinese texts in trans-
lation and associated materials will be explored to develop
knowledge of the literary and philosophical foundations of
Chinese culture, Lectures and readings are in English,

CHILD CARE/EARLY CHILDHOOD EDUCATION

Director: Rachel Theilheimer

Professor; Lillian Oxtchy

Lecturers: Mary E. Shepard, Rachel Theilheimer

Adjunct Faculty: There are approximately fourteen adjuncts
1 the Program.

Early Childhood Educaticen |
dcrs. 9 hrs. 2 lab hws,

An infroductory course for prospective assistant ieachers. The
ccurse identifies the philoscphy, cractices and resources in
the field of Early Childhood Education today. In addition, stu-
denis visit early childhood education settings for first hand
observation of young children.

ECE 102

The Exceptional Child
3crs. % hrs. 2 lab hrs,
tdentifies the various handicapping conditions and special
needs of young children, including the gifted. The course de-
fines emotional, intellectual, physical, visual, hearing, orthope-
dic, speech and/or language impairments. In addition, tech-
niggues and strategies for mainstreaming these children within
the 2arly childhood educational environment are included.
Prerequisite: ECE 109

ECE 201

Curriculum and Program Planning ECE 202
for Young Children |

3crs. Yhrs. 9 lab hrs.

Anintensive course in the methods and materials of early
childhood education, including theory, cumiculum construc-
tien and planning, analysis of the role of the assistant teacher,
materials, equipment, space, arts, crafts, music, children’s lit-
erature, languadge arts and school services.
Prerequuisite: ECE 109

Infant Care Curriculum and Program ECE 204
Planning |

3crs. 2hrs. 2 lab hrs.

An intensive course in the methods and materials of infant

(2 months—18 months) care, including theory; cumiculum
construction and planning; infant's emoctional, cognitive, social
and physical development; the role of parent; infant’s sched-
ules and routines; and infant observation and recording.
Prerequisite: ECE 108

Early Childhooed Education il
dcrs. T hr 4 lab hrs,

A fieldwork course focusing on the observation of children,
requining supervised pariicipation in an assigned early child-
hood education setting, such as a day care center, pre - kin-
dergarten, Head Start, infant care, private schoal, eic. The stu-
dent spends a minimum of 60 hours in the field.

Prerequisite: ECE 209

ECE 301

Curriculum and Program Planning for ECE 302
Young Children I

3crs. @hrs. € leb hrs.

A continuation of Curriculum and Program Planning |, peth-
ods and materials of early childhood education in science,
social studies, and math are studied.

Prerequisite: ECE 209

Early Childhood Education Il
3crs. 1 hr 4 lab hrs.

A fieldwork course focusing on the chservation of children,
requinng supervised participation in an assianed grous care,
infant or toddler setting. The student spends a minimum of 60
hours in the field.

Prerequisite: ECE 204

ECE 203

Toddler Care Curriculum and Program
Planning Nl

3 crs. 9 hrs. 2 lab hirs,

A continuation of Infant Care Curriculum and Program Planning
|. The topics introduced in ECE 204 and their applications to
the toddler child age 18 months-36 months are considered.
These include: theory; curriculum and planning; toddler's
emcticnal cognitive, social, and physical development: the
rote of the parent; toddler’s schedules and routines; and tod-
dler abservation and recording.

Prerequisite: ECE 204

ECE 304




Supervised Instructional Experience With ECE 401
Young Children

4¢rs. 1 hr. S labrs.

Application of theory through supervised observation and
siudent teaching in the pre-school setting. This experience is
implemented by a weekly lecture designed to coordinate the
cumiculum sequence with practical experience, thus prepar-
ing the prospeciive assistant ieacher 1o assume his or her role
upon commencement. The studernt spends a minimum of §4¢
hours in the field.

Brerequisites: ECE 301, ECE 302

Supervised instructional Experience
With Infants and Toddlers

4 ¢crs. 1 br. 6 lab hrs.

Application of theory through supervised observation and
student teaching in assigried group-care, infant or toddler set-
ting. This experience is supplemented by a weekly lecture
designed to coordinate the cumiculum seguence with practi-
cal experience, thus prepanng the prospective assistant
teacher to assume his or her role upon commencement.
Prerequisites: ECE 303, ECE 304

ECE 303

COMPUTER INFORMATION SYSTEMS

The Computer Information Systems Department offers pro-
grams in Computer Operations and Computer Programming
leading to the Associate in Applied Science {A.AS.) degree.
Both programs provide students with technical competence
in the field of computer information systems and a basic un-
derstanding of business organization and the role of comput-
er information systems in support of the management process.
Students are prepared for a vasiety of entry-level positions
and for fransfer to senior colleges,

In addition, the depariment offers a program in Computer Sci-
ence leading o the Associate in Science (A.5.) degree which
is intended for the student who is interested in a more theo-
retical course of study. Students in this program are prepared
for transfer i a baccalaureate degree program in computer
SCIEnce.

Chairperson: Mary Alice Cohen

Deputy Chairpersons: (arlos Linares, Alberio H. Erera
Professors: Marvin Kushner, Cynthia Zucker, James Brooks
Associate Professors: Mary Alice Cohen

Assistant Professors: Richard Chorley, Alberio H, Errera,
Solomon Z. Feder, Toby Ginsberg, Ahmet Kok

Lecturexs: Julic Cortes, Robert Greer, Lin Leung, Carlos
Linares, Paul Moriarty

Senior College Laboratory Technician: Luis Rivera
College Laboratory Technicians: Elizabeth Bleckley, Sharon
fung

Adjunrt Faculty: There are approximately fwenty-two
adjuncts in the Depariment

...................................................................

COMPUTER INFORMATION SYSTEMS

introduction to Computer Applications
3¢ 4hrs.

This course develops an understanding of computer technol-
ogy through the exploration of computer equipment widely
used in the business environment. An emphasis is placed
upon the use of available software to solve business prob-
lems. Praclical applications wtilizing popular microcomputers
illustrate the use of computers in the business environment.
Applications include: spreacisheet packages, data-base man-
agement packages, and word processing for the non-secre-
tary.

<I5 109

Introduction to Computerized
Medical Records

2crs. 3 hrs.

This course covers the curent use of computers and data pro-
cessing systems in the medlical record field. This is a required
course in the MRT cumicuturm.

Prerequiisites: MRT 204, MRT 205, MRT 210, MRT 490, BICO 495
Corequisites: MRT 330, MRT 337, MRT 332

CIs 105

introduction to Data Base Applications €IS 120
2 s, 3hrs.

This course will introduce the student io data base concepts
and applications using state of the art data base packages.
The student will not only study the theory of data biases, but
will also implement and test complete data base applica-
tions.

Prerequisite: CSC 170 or CIS 100 or departtnental approval.

introduction to Spreadsheet Packages €IS 140
9 crs. 3 hrs.

This course will introduce the student to spreadsheet con-
cepis and applications using state of the art spreadsheet
packages. Emphasis is placed on the use of the package to
solve a wide range of business problems, including, but not
limited to, accounting, scheduling and statistical applications.
Students will develop and test a series of projects.

Prerequisite: CSC 110 or CIS 100 or departmental approval

Advanced Computerized Medical
Records Applications

2crs. 3hrs.

This course will enable students to gain skills in the use of
computer software specifically designed for medical record
applicaticns. This is @ required course in the MRT cumiculum.
Prerequisites: MRT 330, MRT 331, MRT 332

Coreqisites: MRT 421, MRT 49¢, MRT 493, MRT 430

CIS 205

Computer Operations
3crs. 4 hrs.

A detailed practical study of the operations of the IBM 4361
computer is presented. Students leam the operating princi-
ples of tape and disk drives, set up forms in the printer, oper-
ate the IBM 4361 system, readt and prepare operating proce-
dures and make emergency repairs. In addition, utility pro-
grams, disk concepts and terminal operations are covered.
Students are given practicat assignments in afl areas,
Prerequisite: CSC 110 or Departmental spproval

s 215




COMPUTER INFORMATION SYSTEMS

BASIC CIS 220
3crs. 4 his,

This course will cover a full range of BASIC language elemenis.
A senes of programs will be compleied to cover typical busi -
ness, scientific, graphics, gaming and simulation applications.
Prerequisite: CSC 110 or Departmental approval
RPG Programming CIS 225
3 crs. 4 hrs,

Report Program Generator (RPG) is the program language pre-
sented in this course. Students obtain practical experience
by writing pregrams in this computer language, utilizing field
validation techniques, control breaks, table handling process-
ing methods, matching records and file updating. RPG gives
students experience with a non- procedural programming lan-
quage which is widely used in the business community.
Prerequisite: CSC 110 or Departmental approval

FORTRAN
3crs. 4 hrs.
This course covers the full grammar of FORTRAN in theory and
practice. FORTRAN's data types are explored through the
consthiction of a vanety of programs. FORTRAN's cortrol
structures are explored by designing these programs using the
modular and structured methods of program constrnuction,
Prerequisite: CSC 110 or Departrnental approval

CIS 240

COBOL
4¢rs. 5hrs.
Students tearn the proegramming language of COBOL in this
caurse. They are taught how to analyze a problem, design a
soiution, code and enter the program into the computer sys-
temn, and finally test the program for both logic and accuracy.
Students are required to complete several programs covering:
data validation, business reporting, level breaks and table han-
dling.

Prerequisite: CSC 210 or Departrnental approval

CIs 300

Advanced Computer Operations s 315
2crs. 4 hrs.

This course Is desigred o give the student extensive practical
experience in operating a computer under the OS/MVYT Oper-
ating System. Emphasis is placed on operator commands, the
IBM QS Utility Programs, the Sorti/hMerge Praogram, and the exe-
cution of ulility and scrt/merge job streams. Each student is
expecied to demonstrate practical proficiency in cperating
the 4361 Computer Systern under OS/MVT.

Prerequisite: CIS 915 or Depantmental approval

Systems Analysis
3cors 3hs.

This course builds on the knowledsge studenis have gained in
their programming courses. I teaches students to analyze the
interaction between "state of the art” computer hardware and
soitware and tools and methods used by systemns analysts io
develop systems for computer applications. Students follow
up on the theory by preparing a runbeok which is an analysis
and design of complex problem-stressing data formats, docu-
mentation and operating instructions.

Prerequisite: C5C 210 or Departmental aporoval

CISs 320

Programming in C
3crs. 4 hrs,

Students wiil learn to program in “C” through examples and
exercises and will write several programs designed to empha-
size and illustrate the exiensive capabilities of the language.
Prerequisite: C5C 210 aor Departmental aporoval

CIS 330

PLAM (Programming Language/One)
3 <rs. 4 hrs. X
This course is designed to provide the student with the albility
to use PL/T effectively as a programming langquage in sehving a
variety of data processing problems. Attention will be given
o structured program design, structured program wiiting and
program debugging. Each studlent is expecied to design,
wiite, debug and successfully execute several programs.
Prerequistte: C5C 170 or Departrmental approval

Cis 360

File Handling Using COBOL
3crs. 5 hrs.

File handling concepts and programming techniques are pre-
sented in theory and in practice by writing programs in CO-
BOL which create, access, and update seguential and VS5AM
files. Table handting is reinforced throughout the program -
MiNg assigNments.

Prerequisite: CIS 300, CIS 490 or Departmental approval

€IS 400

On-Line Operations Qs 315
3crs. 4 hrs,

Or-Line Operations teaches the student the command lan-
gquage and the cantrol statements for IBM's advanced operat-
ing sysiem, YM/CMS. The student leams to operate an IBM
4367 under VIWCMS in networking environment. This in-
cludes file ransfer functions invalving both large and small
computers in a remote and locally situated envircnment. In
addition o telecommunications processing, the student
learmns file- handling techniques and specific language proce-
dures for compiling, stering and leading programs. System
configuration and virtual memcry concepts are also covered.
Prerequisite: CIS 315 or Deparimental approval
Systems Implementation €IS 420
3crs. 5 hrs,

Students continue from the reatm of theory taughit in CIS 320,
Systems Analysis, 1o realities of practical applications. The
class is divided into teams. A systemn I5 developed as a joint
effort by each team as it analyzes, systermatizes, prograrms and
writes documentation to implement its projects. In addition
to the team projects, topics relevant to current computing
techniques are discussed and where applicable, demensirat-
ed to or practiced by the class.

Prerequisites: CIS 300 and (IS 390 or Departmental approval

UNIX CIs 430
3crs. 4 hrs.

Studenis will be introduced to the UNIX operating system, its
external commands, Internal structures, and text pracessing
capabilities.

Prerequisite: (IS5 340 or Departmental approval




Job Control Language CIS 460
3¢rs.dhs
The aim of this course is to teach the background, purpose
and concepts of operating systems as implemented through
job control language. There is an intensive look at the intemal
structure of fourth generation computers and representative
operating systems. This course traces the developrment of to-
day’s sophisticated harchware and software, Special atiention
is given to OS job control language. Students are required o
periormt a series of praciical assignments to achieve profes-
sional competence.
Prerequisite: CIS 300 or CIS 315 or Departrental approval
Operating Systems Concepts <15 480
3crs. 3hrs.
This course covers the main operating systems that are being.
used in the computer industry today. Emphasis is placed on
OS5 and its libraries, systems generation, linkage, editor, JCL
and dlata management techniques. The course reviews other
operating systems and compares them to OS.
Prerequisites: CIS 300 or CIS 215 or depantmental approval
COMPUTER SCIENCE
Computer Programming | Cs5C 110
4 ¢crs. 5 his.
This course introduces the student to the theoretical and prac-
tical aspects of computers. The major laboratory experience
is the completion of programming projects using Polya’s four-
step method. These projects have been carefully selected
and ordered to provide the student with experience in funda-
mental control and data stuctures. All practical prog@armming
work is done on microcomputers.
Computer Programming Il CsSC 210
4 ¢rs. S his.
This course is a continuation of CSC 110. Students will be in-
froduced to elementaty data structures, string processing, and
searching and soriing techniques. Students will be expected
to complete several complex programs.
Prerequisite: CSC 110 or Departmental approval
Discrete Structures €SC 230
3cers 3hms.
This course focuses on discrete structures and techniques
which have direct applications in computer science. Topics
include the use of monoids, groups, finite automata and Tur-
ing machines in understanding and implernenting simulations,
circuitry, and the encoding and decoding of information.
Prerequisites: CSC 110 and MAT 175 or Departmental approval

Assembler Language and Architecture | €SC 310
3ars. 4 hrs.

This course is designed to provide a basic knowledge of
computer architecture and Assembler Language programming
with emphasis on the following areas: main sforage organiza-
tion, instruction sets and addressing, index and displacement
registers, intemupts and the program status word.

Prerequisite: CSC 210 or Departmental approval

COOPERATIVYE EDUCATION AND PLACEMENT
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Data Structures 1
3crs. 4 hrs.

This course: is an introduction to abstract data structures, their
use and implemeniation. Storage allocation technigues, in-
cluding stacks, queues, and linked lists and recursive pro-
gramming will be discussed. Students will be expected to
complete several programming assigniments illusirating the ba-
sic concepits.

Prerequisites: CSC 210 and C5C 230 or Departmental approval

CSC 330

Assembler Language and Architecture i  CSC 410
3crs. 4 hrs,

The studenis will enhance their knowledsge of assembter lan-
guage and machine architecture by writing sophisticated pro-
grams utitizing indexing, subroutines and linkage conventions.
User andt system macros, conditional assembly and file input/
output operations will be covered.

Prerequisite: C5C 310 or Deparimental approval

Data Stouctures
3crs. 4hrs. .
This course will introduce the student to more complex data
structures. Topics include: the manipulation of trees, graphs
and mulii-linked stnuciures, design and analysis of searching
and sorting algerithms with emphasis on complexity and effi-
ciency and memory management.

Brerequisite: CSC 330 or Departmental approval

CSC 430

Computer Graphics €SC 450
3ars. 4 hrs. :

This course is an introduction to the principles of interactive
computer graphics, including input technigues and devices,
dlisplay files, and two-and-three-dlimensional computer
araphics.

Prerequisites: CSC 210 and CSC 230 or Departmental approval

COQPERATIVE EDUCATION AND PLACEMENT

The philosophy of cooperative education is to enhance the
relevance of thecries leamed in the classroom, giving students
the opportunity to apply those classreom theories (o practical
work experience gained through on-the-job intemships in
business, indusiry, govemment or service organizations. The
Cooperative Education Department makes every effort to en-
sure that there will be an experiential component to each stu-
dent’s BMCC education. Cooperative Education is required of
students majoring in Accounting, Business Management (in-
cluding the concentrations in Credit and Caollections, Finance
and Banking, General Management, Marketing, Real Estate, Re-
tailing, Sales Management, and Travel and Tourism), Corporate
and Cable Communications, and Office Automation/Cpera-
tions. It is optional in Data Processing and Liberal Aris. The
typical Cooperative Education requirement is the Career Plan-
ning course (CED 901 ) and an Intemship (CED 300).

........




COOPERATIVE EDUCATION AND PLACEMENT

------------------------------------------------------------------

Chairperson: Pairicia Hough

Deputy Chaiperson: Joanne Tekula

Professor: Brice Hargadon

Associate Professor: Patricia Hough

Assistant Professors: Barbara J. Kole, Henry G. Stroobants
Lecturers: Stephanie Billingsley, Jonathan Dash, Joan Jeter-
Move, Joanne Tekula

Adjunct Faculty: There are ususlly three adjuncts in the De-
partment.

Career Planning (Classroom Course)
2 ¢rs. 2 hrs.

Designed to help students creatively plan their careers, the
course covers self-assessment, career exploration and practi-
cal job search skifls. Typically, the course includes the follow-
ing topics: identifying and classifying needs, interests, values
and skills; researching cocupational and organizational aftema-
tives; job search techniques and resources for employment;
resume and cover tetter preparation; and job interviewing and
follow-up. Students who are requited to register for the
classroom course CED 2071, Career Planning, should do so after
completing ali remedial requirements and accumuiating more
ihat 12 credits. After accumulating 24 credits, including 6
credits in their major, students who are matriculated with a 2.0
GPA or higher, register for Intemship | (See CED 300).

CED 201

Cooperative Education
Intemships

2¢rs. 15 hrs,

The fotlowing intemships are cffered by the Department:
CED 301 Accounting Intemiship

CED 401 Accounting intemnship

CED 501 Accounting Intemship IH*

CED 305 Liberat Arts Intemship |

CED 405 Liberal Arts Internship 11

CED 311 Data Processing Intemship |

CED 411 Data Pracessing Intemship I

CED 351 Office Administration intemship |

CED 3451 Cffice Administration Internship I

CED 551 Office Administration intemship HI*

CED 361 Business Management Internship 1

CED 461 Business Managernent Intemship |l

CED 561 Business Management Intesnship IIH*

CED 300, 400, 500

Business Management intemships include students in the fol-
lowing concentrations: Credit and Collections, Finance and
Banking, General Management, Marketing, Real Estate, Retail-
ing, Sales Management, and Travel and Toutism. Lieral Arts
Internships include students majoring in Business Administra-
tion, Comporate and Cable Communications and Liberat Arts.

*Registration in the CED 500 series requires special approval
by the Cooperative Education Coordinator.

The Intemship

Each student intem is assigned o a coordinater (a faculty
mermber in the Department of Cooperative Education and
Placement) who is knowiledgeable about the student's field.
The coordinator helps the student secure intemship place-
ment, and serves as the student’s instructor and advisor during

....................................................

the field experience. In addiion, the student has & unique
opportnity to discuss and evaluate broader goals and career
objectives on an individual ©asis.

Cooperative Education intems are expected to work fifteegn
(15) hours a week, complete a term project assigned by the
caordinator, and be evaluated by the worksite supervisor.
Most students wark part-time, fifteen {15) howrs per week, a
minimum of 150 hours per semester, in a field refated o their
majors while remaining full-time students, receive two {2) aca-
demic ¢redits, and are paid Ly their empioyers. On ccca-
sion, a stdent may accept a volunieer (Non-paid) rather than
a paid assignment in order to complete the necessary intemn-
ship. Should a student prefer, intemships may also be ful-
filled on a semester basis, altemating full-time work one se-
mester with futl-time studly the next semester.

Pre-Reqistration QOrientation

Each semester, during the Academic Advisement perod, the
Bepartment conducts pre-registration orientations for all stu-
dents planning to enrol! in the coming semester intemnship
program. Attendance at these sessions is mandatory. Stu-
denis must meet with a Coordinator and receive written per-
mission to take an internship before registration.

Registration and Scheduling

When registering, stucdents must schedule classes either in the
merning or aftemoon, leaving a half-day open for intemship
assigniments in a business, industry, government, or service or-
ganization. Students should atlow enough travel time be-
tween the College and the job. Itis the responsibility of the
stuclent to report to the Department of Cooperative Education
within the first twa weeks aiter the beginning of the semester
to arange for an appointment with the assigned coordinator,

Special Sifuations:
Students who are woiking complete a speciat version of the

" Intemship taitored to meet their particular circumstances. Stu-

dents curmrently working must contact the Department {o dis-
cuss with a Coordinator how the intemship requirement will
be fulfitled.

Cther conflicts and problems can be resalved only by dis-
cussing them with the appropriate coordinator. Students
should resclve all problems and concems by the time they
have accumulated 45 credits in order to avoid postponing
graduation. :

FOR COMPLETE INFORMATION YISIT THE COOPERATIVE
EDUCATION AND PLACEMENT DEPARTMENT It N-765,
SEE A COORDINATOR, AND ASK FOR A COPY OF THE IN-
TERNSHIP STUDENT HANDBGOK.

It is the poticy of the Cooperative Education and Placermnent
Department to utifize employers who hire students without re-
gard to sex, race, color, nationat origin, handicap, sexuat pref-
erence, of age.
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Job Placement

The Cooperative Education and Placement Department assists
siudlents and alumni to secure employment that meets their
interests, skitls, and financial needs. Job referrals and place-
ment with business, govemment, community, and educational
agencies are made, by appointment, throush the Depariment.
Job openings which require counselor assistance are posted
in room N-759. A self-referral job posting board is located
outside of N-765. The Department also coordinates on-cam-
pus recruiting, career seminars and conferences, and resume
and interview workshops.

Students who are candidates for graduation are especially en-
couraged fo avail themselves of the career planning and
placement services. For further information regarding job
placement and referrals, contact the Cooperative Education
and Placement Department, room N-765, tel. 346-8360. Even
though the Cooperative Education and Placement Department
attemnpts 1o help students find suitable employment, there

s ho quarantee, that every student will be placed. Itis the
policy of the Department to utilize employers who hire stu-
denis without regard to sex, race, color, national origin, handi-
cap, sexuat preference, or age.

DISCOVER-COMPUTERIZED CAREER COUNSELING SYSTEM

DISCOVER is an easy to use, interactive compuierized guid-

ance system that provides essential career decision-making in-

formation, including: '

¥ Seif-assessment (interests, values, abilities, experiences)

¥ Occupations (duties, reguirements, salaries, and outicok for
over 450 occupations)

# Coltege Transfer (locations, admissions requirements, ma
jors, costs, and financiat aic for over 5,000 schools)

¥ Career Transition Strategies

All BMCC students may make a DISCOVER eppointment by
cafling or visiting the DISCOVER Center focated in the Cooper-
ative Education and Placement Department in Room N-744,
tel. 346-8365. No comptiter skills are necessary.

DEVELOPMENTAL SKILLS

The Bepartment of Develcpmental Skitis offers courses in En-
glish as a Second Language (E5L) and Reading (RDG). The
courses help students in developing skitls essential to contin-
ted academic progress.

In order to determine whether a student has a need for these
courses, placement examinations in reading and writing (the
CUNY Skills Assessment Tests) are given. As a result of the ex-
aminations, students may be assigned to appropriate ESL and/
of reading courses at appropriate levels. An ESL course is re-
quired for alt students whiose placement examination in writ-
ing receives a non-passing score and whose major problems
with writing stem from a foreign language background.

DEVYELOPMENTAL SKILLS
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Note: Students who are required to take ESL 054/049, 061,
062, 083, 084, or RDG 061, 062, 073, 074 are not permitted to
register for more than a tofal of 18 contact hours a semester.

Chairperson: Jean Withrow

Deputy Chairpersons: Linda Markstein, Mava Sharpe
Professors: Linda Markstein, James Schiavone, Sylvia
Seidman

Associate Professors: tdward M. Bostick, Gay Brockes,
Bette Kalash, Daniel 4. Smith, Jean Withrow

Assistant Professors: Yeghia Aslanian, Gail Cueto,

Anne friedman, Janis Jones, Lanny Lester, Carot Lindquist,
Yvonne K. Pratt-Johnson, Susan Price, Judith Resnick, Maya
Sharpe, Eva Zlesk

Lecturers: Louise Axetrad, Wiltiam D. Bonham, Juliet Emanuet,
Eleanor Frorup, Kenneth Levinson, Anne Q. McCammon, Pau-
lette R. Plonchak-Dinnerstein, Cynthia 8. Richards

Senior College Laboratory Technician: Joseph Johnson
Adjunct Faculty: There are approximately 85 adjuncts in the
Department

ENGLISH AS A SECOND LANGUAGE

English as a Second Language ESL 054
Ocr. @ hrs.
English as a Second Language ESL 049
Ocr. 3 hrs.

Intensive English. These two courses are dlesigned in their
combined form to improve the readingAwriting and aural/oral
skitls of the beginning and low-intermediiate student. These
two courses must be taken concumrently and are obligatory for
one semesier for all incoming ESL students whose placement
examinations show & need for instruction at this tevel.

English as a Second Language
Qcr. 6hrs.

This course is designedt for studients who do not pass ESL
054/049 or for pari-time incoming students at the ESL 054/049
level.

ESL 061

English as a Second Language
Ocr. 6 bhrs.

This is a high-intermediate level course that combines listen-
ing, speaking, reading, and writing skills. Narrative and de-
scriptive writing are emphasized and expository writing is in-
rocuced.

ESL 062

English as a Second Lanquage
3crs. 6hrs,

This advanced level course emphasizes writing and reading
skilis; however, oral skills are not neglected. In writing, stu-
dents focus on introducing, developing, supporting, and or-
ganizing their ideas N expository essays as well as in namative
and descriptive writing. Credit is granted when stucients’ es-
say-wiiting perforrmance is judged satisfactory for entrance
into either ESL 084 or English Composition | {ENG 101).

ESL 083




DEYELOPMENTAL SKILLS

Intensive Writing ESL 084
3crs. 6 hrs.

This intensive writing course for ESL students foruses on basic
components of effective writing, including paragraph devel-
opment and structure, sentence structure, word choice, and
content. Students read and respond 1o a variety of texts and
use argumerntation, narrative, and description as modes of de-
veloping ideas inwiting. Credit is granted when students’ es-
say-writing performance is judeed satisfactory for entrance
into English Composition I{ENG 101).

READING

The following reading courses are desisned to improve stu-
dents’ ability to read college-level texibooks and other written
materfals. Students who scere below the official exit level on
the CUNY Reading Assessment Test are required o register for
one of these courses. Based on the results of the test, stu-
dents are placed in RDG 061, 062, or 073. (RDG 073 is open to
those students not reqguired 1o iake a reading course, bout who
still wish {o improve their reading and study skills.)

Students use a variety of reading materials and muiti-modal
resources, including computer-assisted instruction, speed-
reading machines, casseiie listening tapes, and selected vid-
€0s.

Reading and Study Skifls |
Gcr. 6 hrs.

This basic level reading course is designed o provide stu-
denis with a foundation in reading skills, Reading comprehen-
sion and vocabulary are developed through listening, speak-
ing, writing, critical thinking activities, use of studly skilis and
improved raies of reading. A variety of materials is used to
develop a basic undersianding of reading.

RDG 061

Reading and Study Skllls ]
Ocr. 6hrs.

This intemediate level reading course emphasizes increased
reading comprehension through the practice of literal, inferen-
tial and critical reading skills, vocabulary developrnert, writ-
ing, improved rates of reading, and study skills. A variety of
matenials is used to enrich students’ basic understanding of
reading.

RDG 062

Reading and Study Skills 1 RDG 073
3crs. 6 hs.

This advanced level reading course is designed o help stu-
dents master and apply a full range of college-level reading
and related skills, including critical com@rehension, vocabu-
lary, writing, flexible rates of reading, and study strategies. A

variety of ccollege-level materials is used.

- ENGLISH

The Engtlish Depariment prepares students who have various
levels of proficiency to reach an optimum level of perfor-
mance in writing. The courses offered by the Depariment en-
able students to qualify for graduation and to periomm suc-
cessfully in four-year colleges.

All entering students are required to take the CUNY Writing As-
sessment Test (WAT) for placemeni. Studenis wha score be-
low 8 will enroll in an appropriate remedial writing course
and will not be permitted to enroll in English 107 until they
complete their remedial reguirements.

All students are required to take English 101 and English 201.
Liberal Arts, Accounting and Business students are required 1o
take one three-credit course beyond English 201. This require-
ment may be fulfilled by an English Il course or by literature
courses offered in the Cenier for Ethnic Studies (see Black Lit-
erature courses on page 38).

Chairperson: Philip Eggers

Deputy Chairpersons: ioyce Harte, Erwin Wong

Professors: Nan Bauer-Maglin, Milton Baxter, Stephen Cogan,
Gerald Cohen, Philip Eggers, Rivkah Feldman, H. Lee Gershuny,
Lecnore Moffmann, Sheila Klass, Abraham Kupersmith, Roboert
Lapides, Jane Paznik-Bondarin

Assaociate Professors; Charles DePaclo, Doris Hari, Nancy
McClure, George Moberg, Bamey Pace, Elliot Podwill, Erwin
Wong, Robert Zwelg

Assistant Professors: Kathleen Chamberiain, Anthony R. Dra-
g0, Natalie Faroman, Hedwig Heillorun, Harry Lutrin, Naomi
Woronav, Jane J. Young

Lecturers; Andrea Alonzo, Joyce Harte, Dexter Jeffries,

Ruth Mishelotf, Rebecca Weiner

Adjunct Faculty: There are approximately 50 adjuncts in the
Depariment.
Intensive Writing ENG 088
Ocr. 6 hrs,

This is a lower-level remedial writing course in which students
are introduced to the fundamentals of writing, including
punciuation, spelling, grammar, word choice, sentence siruc-
ture and paragraphing. Studenis are given frequent in-class
writing exercises that focus on narration and description as
mades of developing ideas. Conferences with instruciors are

- frequent. This course is for students who score below 5 an

the CUNY WAT, and it prepares them for English 090.
Intensive Writing ENG 090
3 crs. 6 hrs.

This is an upper-level intensive developmental writing course
for students scoring 5 or 6 on the CUNY WAT. Students are in-
structed in basic componerts of effective writing, including
word selection, punctuation, spelling, semmar, senfence
structure and paragraph development. Students are given fre-
qguent in-class writing exercises that focus on argumentation,
narrative, and descripiion as modes of developing ideas. In-
dividual conferences with instructors are frequent.




ENGLISH

........................................................................................................................

English Composition 1 ENG 101
3crs. 3 hrs.

This is & basic college-level course, simitar to “freshman £n-
glish” at other community and four-year colleges. Students
are quided o use their experience and ideas as subject matter
for essays and to analyze topics in depth. They are also ac-
quainted with the process of writing, from pre-writing activi-
ties to producing & final, proofread draft. The punoose of, au-
dience for, and structure of the essay are explored through
readings chosen to stimulate ideas for writing and demon-
strate varied styte. Grammar and syntax are discussed as
needed. AL the end of this course, students take a depart-
mental essay examination that reguires them to compose,
draft and edit a thesis-centered essay of at least 500 words.

English Composition | and I, in Tandem ENG 121
bers. 6 hrs. _

This course combines English 101 and 201 into a one-semes-
ter course, 1t is designed for students with a high level of
reading and writing proficiency. Departmental pemmission is
required.

English Composition 1 ENG 201
3 crs. 3hus.

This course is & continuation of English 107. It helps the stu-
dent develop the ability 10 write longer expository essays.
Stidents continue o focus on the writing process as they are
introduced to literary genres such as the short story, Diay,
poem or novel. These help the student devetop socme aw~vare-
ness of terary form and provide the basis for continued ex-
position. Students are expected to complete a research
project that involves library research, documentation, and the
use of source material in a thesis- centered essay.

Prerequisite: ENG 107

ENGLISH I ENG 3xx
Engtish It consists of the English electives which appear in the
catalog as courses numbered English 301 or higher, The litera-
ture courses consider, in depth, major writers, literary periods
or genres. The writing courses are workshops where students
can develop their writing talents in specialized fields.

The English Hil courses are similar in stucture, organization and
content to courses at four-year colleges. Students who plan to
transfer to four-vear colleges are ursed o contact those col-
teges to find out which English electives shoutd be taken at
BMCC to fulfifl their admission requirernents.

Prerequisite: ENG 107 and 2071 or ENG 121

Journalism: News Writing
3crs. 3hs.
This course: covers the basic principles and practices of fews
- reporting and writing. Students are taught to wiite single- in-
cident news stories, conduct batanced interviews and edit
. their own copy, employing standard copy editing symbols
and format. Emphasis is also given to the thecretical side of
joumalism with an overview of its history, present legal con-
trafs, ethicat issues and rapidly expanding technoiogy.
Prerequisite: ENG 107 and 901 or ENG 121

ENG 303

Journalism: Feature Writing ENG 304
3ars. 3hs.

This course provides further opportunities for students (o ex-
plore joumnatism. Shudents conduct interviews, cover stories
around the city and write joumnalistic articles. Opportunities
are provided for specialized coverage in areas such as poki-
tics, consumerisim, science, education, finance, the arts, social
change and family life. Topics include tayout, heacttine com-
position and basics of joumnalism law.
Prerequisite: ENG 107 and 207 or ENG 121
Creative Writing Werkshop ENG 211
3crs. 3 hrs. -

The objective of this course is to sharpen students’ creative
writing skills in the genres of the short story, poelry and dra-
ma, depending on students’ interests anct abitity.

Prerequisite: ENG 707 and 207 or ENG 1917

Film

3¢rs. 3brs. 1 lak. br.
This is a film history and appreciation course, with special em-
phasis on skyle, technigues, genres and themes. During one
double period in which & full-tength fitm is shown, students
are encouraged 1o take notes. in the next class the film is dis-
cussed and anatyzed. Students will read sbout the develop-
ment of the cinemna and write essays about well-known fitms.
Prerequisite: ENG 107 and 207 or ENG 121

ENG 321

Fiction into Film ENG 322
3crs. 3 hys,

in this course film adaptations of 19th and 20th century fiction
are compared to their eriginal versions to determine differenc-
es and similarities between literary and cinematic techrigue.
Fitms based on novels include such award-winning movies as
One flew Gver The Cuckoo's Nest, Clockwork Qrange, and To
Kill A Mackingbird. Also included are film adaptations of sto-
ries by writers such as Richard Wright, William Faulkner, Willa
Cather, F. Scott Fitzgerald, Ambrose Bierce and Emest Gaines.
Students will leam terms to describe cinematic effects and
techniques.

Prerequisite: ENG 101 and 201 or ENG 121
The Art of the Detective Story ENG 332
3cms. 3hrs.

This course explores the genre of the detective story: its prin-
cipal themes, plots, characters and settings; the dramatic
changes the genre has undergone (particutarly in the twentieth
century); its relaticnship to other titerature and new directions
of the gerre today. In adldlition, the phenomenal poputanity of
the detective story wilt be considered: who is the audience
and why has the detective story attracted such a farge audi-
ence?

Prerequisite: ENG 107 and 201 or ENG 121

.........
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The Short Story
3crs 3 hrs.

This course acguaints students with the wide range and varied
forms of the short story as it developed in Amernca, Europe,
and other continents. Readings will include works by male
and female authors of different pencds and nationatities, and
some attention may be paid to the histerical development of
the short story as a genre, as well as the cutiural coniexts in
which the assigned stories were written.

Prerequisite: ENG 107 and 907 or ENG 127

ENG 322

Children’s Literature ENG 333
3crs. 3 hrs.

This course will study and analyze outstanding classical, con-
temporary and mutticultural literature for children and adoles-
cents, arranged by genre. Students will be given an overview
of the evolution of the literature from its culbural roots in myth
and legend to its present role as a reftector of modern society.

Prerequisite: ENG 107 and 207 or ENG 191

Science Fiction
3crs. 3 hrs.

This course exarmines how science fiction literature envisions
the impact of machine technology on the individual and soci-
eiy. The human/machine interaction will be traced from early
myths to contemporary science fiction, including works by
Asimov, Clarke, Delaney, Gibson, Lem, Orwelt, Vonnegui and
Zelazny.

Prerequisite: ENG 107 and 201 or ENG 1217

ENG 337

Modem Paetry
3crs. 3hrs.

The goals of this course are ta stimulaie an appreciation for,
and an enjoyment of, poetic masterwaorks mainly of the 90th
century. This course includes critical reading and writing: its
gppreach 15 an in-depth study of poetry which has universal
significance. Writers stuclied include T.5. Eliot, W.H. Auden,
Dvlan Thomas, e.e. cummings, Pablo Neruda, Langston Hugh-
es, Theodore Roethke, Gwendolyn Brooks and Sylvia Plath.
Frerequisite: ENG 107 and 907 or ENG 121

ENG 345

Woemen in Literature ENG 353
3ars. 3 hrs.

This course focuses on the contributions of women literary art-
ists from a variety of cultures and ethnic groups. It examines
hicw some writers have both reflected the prevailing female
stereotypes of their age and backaround, and also imagined
the "New Worman.” Enrollmert is open to both women and
men.

Prerequiisite: ENG 107 and 207 or ENG 121
Contemporary Urban Writers ENG 358
3¢rs. 3 hrs,

This course focuses on the literature of urban America since
1950 and in particular on how contemporary writers use the
mages and themes of the city.

Prerequisite: ENG 101 and 207 or ENG 191

English Literature 1 ENG 371
3crs 3 hrs.

This course surveys works of English literature from its ongins
in pre-Norman England to the eighteenth century. The cbjec-
tives are three-fold: (1) to develop the student’s appreciation
for literature and an acquaintance with literary masterpieces
written in English during the years of this survey; () 1o intro-
duce the student to the major political and cultural events and
ideals that shaped England during these vears; (3) to illustraie
how cultural and political ideals shape men's thinking and
have their reflections in and are reflected by literature. Selec-
tions may include Beowulf, Chaucer's Canterbury Tales,
Shakespeare’s plays and Switt's wiitings.

Frerequisite: ENG 107 and 907 or ENG 121

English Literature Il
3c¢rs. 3 hrs.

This survery course is independent of English 371, which is not
a prerequisite. It covers the principal figures, styles, themes
and philosophies represented during three literary pericds:
the Romantic Era, the Victorian Age and the Twentieth Centu-
ry. It exposes students to major works of literature including
poetry, plays, short siories, novels and essays. It enables stu-
dents to appreciate the thoughts and contributions of out-
standing writers such as Keais, Wordsworth, Tennyson, Brown -
ing, Yeats and Eliot, as well as Dickens, Joyce and Lawrence.
Prerequisite: ENG 101 and 207 or ENG 187

ENG 372

Introduction to Shakespeare ENG 373
This course provides careful, in-depth readings from Shakes-
peare’s tragedies, histories and comedies. The course exam-
ines some of the main characteristics of his work, including his
major themes, the development of character and plot, and
the special worlds that he creates through his poetic tan-
3uage.

Prerequisite: ENG 107 and 201 or ENG 191

American Literature #
3 crs. 3 hrs,

This course surveys American literature from its colonial begin-
nings to the American Renaissance of the nineteznth century—
from Ann Bradstreet and Cotton Mather (o Walt Whitman and
Herman Melville, Students learn about the cultural miilieu that
influenced writers, read major and representative works and
sharpen their critical abilities.

Frerequisite: ENG 10T and 207 or ENG 121

ENG 381

American Literature Il
3crs, 3 hirs.

Though English 381 is not a prereguisite, this course begins
where 381 leaves off and covers select fiction and poetry
from the Gilded Age of the late nineteenth century to the
present. Students study major writers and literary movements;
and an effort is made to place literature in its cultural context.
Works by such writers as Mark Twain, Emily Dickinson, Henry
James, T.5. Elict, Richard Wright, F. Scott Fitzeerald and Toni
Marrison may be included.

Prerequisite: ENG 101 and 2017 or ENG 127

ENG 382




The American Novel ENG 383
3ars. 3 hrs.

This course focuses on the sradual emergence of the Ameri-
can novel both as a literary form and as a reflection and rein-
forcement of pattemns in the fabric of American life. Represen-
tative authors may include Hawthome, Melville and Stowe
from the 19th century: Lewis, Cather, Fitzgerald, Faulkner,
Hemingway and Steinbeck from the 1620’ to the 1950%; and
Vright and Mailer of the 1960's and 1970's.
Prerequisite: ENG 107 and 207 or ENG 121
Modern American Theatre ENG 3284
3crs. 3 hrs.

The devetopment of the American theatre since the fise of re-
alism is traced through 1920's dramas by G'Neill, Howard and
Rice; comedies of manner by Barry and Behiman; socially con-
scious plays of the 1930’ by Qdets, Sherwood and Hellman;
and post-war dramas by Williams and Miller.

Prerequisite: ENG 101 and 207 or ENG 127

World Literature I: From Homer to Dante ENG 391
3crs. 3 hrs.

This course offers readings in great books from ancient times
to the 15th century. 1t includes selections from The Epic of
Gilgamesh, Homer, the Greek tragedies, the Bhagavad Gita,
Plato, Virgil, the Bible, St Augustine and Dante.

Prerequisite: ENG 107 and 207 or ENG 127

Waorld Literature Il: From the Renaissance ENG 392
to Contemporary Times

3ars. 3 hrs.

This course includes masterpieces of literature from the 16th
to the 90th centuries. Readings will include warks of such
writers as Shakespeare, Rabelais, Cervantes, Moliere, Voltaire,
Goethe, Dostoevsky, Kafka, and Pinter. ENG 357 is not a pre-
requisite for this course.

Prerequisite: ENG 101 and 207 or ENG 7121

Moderm European Novel
3as. 3hrs.

European social and political ideas as they are reflected in the
works of such novelists as Gide, Silone, Koestler, Camus, Sar-
tre, Mann and Kafka are examined and analyzed.

Prerequisite: ENG 101 and 207 or ENG 1921

ENG 394

MATHEMATICS

Every student enrolled in a degree program is required o take
at least one college-level course in mathematics. The courses
are designed 1o help students appreciate the logical structure
of mathematics and the scope of mathematics in modem so-
ciety. Procedures and ideas are emphasized, as are the de-
velopment of applications and skills. In general, the courses
offered by the Department attempt 1o strengthen and enrich
the student’s basic undersianding of mathematics. In addi-

MATHEMATICS

tion, the Department offers courses for students who may be

required to take remediation. (Placement in remedial courses
is deiermined oy scores on the CUNY Freshman Skills Assess-

ment Test.}

There are two levels of remediation: 1) Arithmetic (MAT 010
or MAT 011 and 23 Algebra (MAT 051 or MAT 019). (NOTE:
MAT 012 combines MAT 071 and MAT 051.) All students
must complete MAT 010 or MAT 011, unless exempted. All
Liberal Arts, Business Administration, Early Childhood, Engi-
neering Science, and Respiratory Therapy students must also
complete either MAT 051 or MAT 0192, Any student who
plans to transfer to a four-year CUNY college must take MAT
010 or MAT 011 {unless exempted) and is strongly recom-
mended to take MAT 051 or MAT 012,

Chaitperson: Pafricia R. Wilkinson

Deputy Chairpersons: Geoffrey R, Akst, Lawrence A. Sher
Professors: Geoffrey R. Akst, Beryl E. Hunte, Toni Kasper,
MNathan Newman, Maria Reid, Lawrence A, Sher, Pairicia R.
Wilkinson )

Assistant Professors: Herman J. Drucker, June Gaston,
Robert Kaufman, Mary R. Kellogg, Shantha Krishnamachari,
Myron 5. Rosenbiaum, Lawrence B. Spector, Ana Yudanin
Instructers: Daniel Lipsen, Anthony Portafoglio, Mitdred
Whitener

Lecturers: Manlyn Eisenbers, Sofya Nayer, Carcle Weisbrot,
Awstin Williams

College Laboratory Technicians: Sakher Abuasi, David
Lorde, Glenn Miller

Adjunct Faculty: There are approximately 100 adjuncts in the
Department.

Basic Mathematics |
Ocr. 6hrs.

This is & course in arithmetic skills and the rudiments of alge-
bra. Topics covered include: whole numbers, fractions, dec-
imals, percents, proporiions, signed numbers, and the solving
of simple linear equations. Required of students whoze
placement exam indicaies a low level of proficiency in simple
arithmetic skills.

MAT 010

Basic Mathematics Il
Ocr. 3 hra.

This is a course in arithmetic skills and the rudimenis of alge-
bra. Topics covered include: whole numbers, fractions, dec-
imals, percents, propartions, signed numtzers, and the solving
of simple finear equations. Required of studentis whose
placement exam indicates a marginal level of proficiency in
simple anthmetic skills. If a student passes MAT §10, the siu-
denit should not register for MAT 011, since it is the same ma-
terial as MAT 010, but at a faster pace.

MAT 011




MATHEMATICS

Basic Arithmetic and Algebra
Gcr 6 hrs.

This course is a combination of arithmetic and elementary al-
gebra. It includes the arithmetic of integers, fractions, deci-
mals, and percent. In addition, such topics as signed num-
bers, algebraic representation, operations with polynomials,
factering, the solufion of simuitanecus linear eguations of two
variables, and graphing are covered.

MAT 012

Elementary Algebra MAT 051
Ocr. 4hrs

This course is the first algebra course offered at the college. |
includes such topics as algebraic representation, signed num-
Lers, operations with polynomials, factoring, the solution of
linear equations, the coordinate sysiem, the solution of simul-
taneous linear equaticns of two varables, and graphing. This
course is designed to prepare students for the CUNY Fresh-
man Skills Assessment Test required for transfer o the upper
division of CUNY, as well as for more advanced math courses.
If a student passes MAT 012, the student should not register
for MAT 051, since MAT 012 combines MAT 011 and MAT
051.

Intermediate Algebra and Trigonometry MAT 055
3crs. 6 hs.

This course is the second algetora course offered at the cal-
lege. itis open to students who have completed elementary
algebra or its equivalert. K includes such topics as: factoring,
solutions of linear and gquadratic equaticns, trigonometric rela-
tionships, exponents, Iogamhms and the graphs of quadratic
equations.

Prerequisite: MAT 051 or MAT Q12
Fundamentals of Mathematics | MAT 100
4 crs. 4 hrs.

This course includes the study of several mathematical sys-
terms. The role of mathematics in modem culture, the ole of
postulational thinking in all of mathematics, and the scientific
method are discussed. The course considers topics such as:
the nature of axioms, truth and validity; the concept of num-
ter; the concept of set; scales of nolalion; groups and flelds.
mathematics for Health Sciences MAT 104
3crs. 3 hrs.

This course covers compltations and measurements essential
in the health science professional fields. Topics include: units
and measurements, ratios, solutions and dosages.
Prerequisite: MAT 010 or MAT 017 if needed.
Mathematics for Respiratory Therapy MAT 109
3o 3 hi.

This course covers topics in iniemediate algebra and empha-
sizes problems and applications in respiratory therapy. i in-
cludes such topics as: algebraic representation, factoring, ap-
proximate numbers, significant digits and scientific notation,
first and second degree equations with applications, ratic and
proportions, square roots, radicals and exponents, logarithims,
graphing linear equations, vectors and the melric system.
Prerequisites: MAT 018 MAT 057 or the equivalent if needed.

Mathematics for Elementary Education | MAT 114
4 ¢rs. 4 hrs,

This course cavers the first half of the mathematics recom-
mended by the National Counci! of Teachers of Mathematics
{NCTM) for prospective elementary school teachers, including
problem solving, sets, legic, numeration, computation, inte-
gers, raticnal and real numbers, and number theory. This
course mheets the mathematics requirement only for studerits
in the ECE program. Siudenis who have taken MAT 100 may
not receive credit for this course.

Prerequisites: MAT 012 or MAT 057 if needed

Mathematics for Elementary Education 1l MAT 115
4crs 4 hrs.

This course covers the second half of the mathematics recom-
mended ty NCTM {or prospective elementary school teach-
ers, including probability, statistics, plane and transformation-
al geometry, congruence and similarity. This course meets the
mathematics requirements only for students in the ECE pro-
gram. Studenis who have iaken MAT 150 may not receive
credit for this course.

Prerequisites: MAT 012 or MAT 051 If needed, MAT 174,

Intraduction to Statistics
4 crs. 4 hrs.

This course covers basic statistics, including: measures of
central fendency, measures of disgersion, graphs, the regres-
sicn ling, confidence intervals, the significance of differences,
and hypothesis testing, including z-tests, t-tests, and chi-
square wests.

Prerequisite: MAT 070 or MAT 011 if needed.

MAT 150

Introduction to Discrete Mathematics
4 crs. 4 frs.

This course covers fundamental rmathematical topics associat-
ed with computer informaticn systems, including: numeration
systems; sets and logic; Boolean algebra, funciions, and ele-
mentary switching theory; combinatorics; mathematical induc-
tion; permutations; combinations; binomial coefficients; and
distributions.

Prerequisite: MAT 051, MAT 055. This course will satisfy the
math requirerment for students in Liberal Arts, Business Admin-
istration, ComputerOperations, Computer Programiming, Com-
puter Science, or Accounting: Prerequisites fo this course
should be taken in the first semester or as early as possible.

MAT 175

Fundamentals of Mathematics [i
3ars. 3 his.

This course covers an axicmatic approach to mathematical
structures and nurmber systems. Topics include: functions, re-
laticns, cperations, and the real number sysiem.

Prerequisite: MAT 100

MAT 2092

Mathematical Foundations for Calculus
4 ¢rs. 4 hrs.

This course covers basic algebraic and frigenometric skills, al-
gebraic equations, and functions. Topics include: mathemati-
cal induction, complex numbers, the binomial thecrem.
Prerequisites: MAT 057, MAT 055. Consult the department
chaimperson if you are in doubt about prerequisites. Recom-
mended for mathematics-and-science-oriented Liberal Aris
students.

MAT 206




Statistics
3crs. 3hrs.
This course covers statistical concepts and techniques with
applications. Topics include probability, random variables,
binomial distribution, hyper-gecmetric distribution, measures
of central tendency, normal distribution, precision and confi-
dence intervals, sample design and projects.

Prerequisite: MAT 057, MAT 055

MAT 207

Mathematical Probfem Solving
2 crs. ¢ hrs.

This is a Liberal Ars elective course. it will focus on the gener-
al steps in the problem-solving process and the use of prob-
lem-solving strategies espoused by Polya, et al. The source of
problems will be non-routine exercises from mathematics
joumals and competitions, and famous problems from the
histary of mathematics.

Prerequisite: MAT 055 or the equivalent

MAT 208

Linear Algebra
3 crs. 3 ks,

This course covers matrices, determinants, systems of linear
equations, vecior spaces, eigenvalues and eigenvectors, Bool-
ean algebra, switching circuits, Boolean functicns, minimal
forms, Karnaugh maps. '
Prerequisite: MAT 307

MAT 215

Analytic Geometry and Calculus |
4cors. 4 hrs.

This is an integrated course in anatytic geometry and calculus,
applied to functions of a single variable. |k covers a study of
rectangular coordinates in the plane, equations of conic sec-
tions, functions, limits, continuity, related rates, differentiation
of algebraic and ranscendental functions, Rolle’s Theorem,
the Mean Value Theorem, maxima and rminima, and integra-
tion.

Prerequiisite: MAT 206. Recommended for mathematics- and
science-oriented Liberal Arts students.

MAT 301

Analytic Geometry and Calculus Il MAT 302
4 crs. 4 hrs.

This course provides an inreduction to the concepts of for-
mal integration. It covers the differentiation and integration of
algebraic, trigonometric, and franscendental functions. Top-
ics include the definite intesral, the antiderivative, areas, vol-
urmes, and the improger integral.

Prerequifsite: MAT 301, Recommended for mathermnalics- and
science-crienied Liberal Arls studenis.

Analytic Geometry and Calculus 1l
4¢rs. 4 hrs.

This course is an extension of the concepts of differentiation
and integration to functions of two or more variables. Topics
include partial differentiation, multiple integration, Tavlor se-
ries, polar coordinates and the calculus of vectors in cne or
two dimensicns.

Prerequisite: MAT 302, Recormmmended for mathematics- and
science-oriented Liberal Arts studeris.

MAT 203

MOPDPERN LANGUAGES

Finite Mathematics
4 crs. 4 his.

This course covers compaund statements, sets and subsets,
paritions and counting, probability theary, vectors, matrices,
and {inear programming.

Prerequisites: MAT 051, MAT 055,

Note: Prerequisites fo this course should be taker as early as
possible.

MAT 402

Ordinary Differential Equations
3ars. 3 hrs.

A first course in the theoretical and applied aspecis of ordi-
nary differential equations. Topics include: first-order equa-
tions, exact equations, linear equations, sefies solutions,
{aplace ransforms, Fourier series and boundary value prob-
lems.

Prerequisife: MAT 302

MAT 501

Advanced Calculus | MAT 601
3crs. 3 hrs,

The course presents the logical structure on which the foun-
dations of the calculus have been based: construction on the
real number system; mathematical induction; limits and conti-
ruity in precise formulation; functions of several variables;
point sets in higher dimensions; uniform continuity; elements
of partial differentiation.

Prerequisites: MAT 303 or departmental aporoval

MODERN LANGUAGES

The Modern Language Depariment is an integral part of the
Literal Aris curriculum. lis principal chjectives are to develop
fluency in the writien and spoken language and to familisrize
students wath foreign literature and culture. All courses are giv-
en in the foreign language unless otherwise specified. A lan-
guage laboratery with the latest equipment pravides students
with additional praciice. The language laboratary is an essen-
tial part of all language classes.

In Lilberal Arts, Business Administration, Early Childhood Edu-
caiion and Community Mental Health Techniology Programs
two semesters of the same foreign language are required. Na-
tive speakers of the language in question and students who
have studied a language in high school should 9o to the Mod-
em Languages Department for placement. Studenis are re-
quired to take two consecutive courses from 101 to 210 and
thereafter in any crder. No credit will be given for a literature
course unless ihe studert has taken 200 and 210 or the stu-
deni has passed a written test for the 210 level.




MODERN LANGUAGES

Chairperson: Bernard G. Picard

Deputy Chairpersons: Emilia E. Borsi, Fay Rogg
Professars: Neil Bimbaum, Emilia k. Borsi, Margania J. Faz-
zolari, Jaime A. Montesinos, Bernard G. Picard, Fay Rogg
Lecturer: Nidia Pulles-Linares

Senior Laboratory Technician: Luis-Alfredo Cartagena
Colleze Laboratory Technician: Emanuet Fode

Adjunct Faculty: There are approximately 10 adjuncts in the
Depanment.

CHINESE
Chinese | CHI 101
4 crs. 4 hirs. 1 fab b,
This course is for stucdents who have no previous background
in Modem Chinese {(Mandarin). The pronunciation is that of

Peking. Skills in comprehension, reading and wiiting are de-
veloped, but emphasis is on speaking.

Chinese Il

4¢crs. 4hrs. 1 lab fr
The continuation of the study of Chinese, developing and
strengthening skills in comprehension, speaking, reading, and
writing. The pronunciation taughi is that of Peking. Emphasis 1s
on speaking.

Frerequisite: CHI 107 or Departmental approval

CHI 102

FRENCH e
French | FRN 101
4¢rs. 4 hrs. 1 lab br.
A course for students who have had no previous background
in French. Grammar is taught inductively and simple texts are
read. Skills in comprehension, speaking, reacing, anc writing
are developed.

French Il

4crs. 4 hrs. ) lab. hr.
In this continuation of French 1, grammar, compaosition, con-
versation, reading and analysis of simple literary fexis are cov-
ered.

Frerequisife: FRN 107 or Departrnental approval.

FRN 102

Basic Conversational French RN 150
3ars. 3hrs. 1lab hr.

This course for non-native students having mastered two se-
mesters of French is designed to build confidence and com-
petence in conversing in French,

Prerequisite: FRN 109 or Departmental aporoval.

French Ik

3ars. 3hrs. 1 labhr.
This course inctudes a review of grammar plus the study of
French civilization and selected readings in French literature.
Prerequisite: FRN 109 or Departmental approval.

FRN 200

French IV

3crs. 3hrs. 1 lao hr.
While reviewing advanced grammar, students are trained in lit-
erary analysis through the works of modem French authors.
Prerequisite: FRN 200 or Departrmenial approval.

FRN 210

Advanced French Conversation
3crs. 3 hrs,

This course invalves intensive oral work consisting of discus-
sions in French based on literary texis of the 20th century with
drills in pronunciation, intonation and thythm. Intensive use is
made of the languase laboratory. _

Prerequisite: FRN 200 or Departmerial approval,

FRN 210

French V: Survey of French Literature | FRN 430
3crs 3hrs.

The chronoiogical evotution of French literature and its relation
fo French culture and ideas are studied. Major works Gy rep-
resentative authors from the 17th century are read and dis-
cussed with emphasis on ideas and siyle. Included are selec-
tions from Comeille, Moliere, Recine, la Fontaine, Bossuet,
Fenelon, Fontenelle and Marivaux (irtroduction to early 18th
century trends and post- revolution changes in classical litera-
ture). Written and oral reports are required.
Prerequisite: FRN 210 or Departmental aoproval,
fFrench Vi: Survey of french Literature IF FRN 435
3crs. 3hs,

This course concentrates on the literature of the Enlightenment
and the 19th century as reflected in the works of Voltaire,
Rousseau, Montesquieu, Balzac, Flaukert, Stendhal and the
Romantic and Symbiolist poets. Written and oral reports are
required. May be taken before French V.

Prerequisite: RN 210 or Departmentst aoproval.

French Vil: 20th-Century French Literature FRN 430
3crs. 3 hs.

In this study of the major writers and literary movements (sur-
realism, avant-garde, existentialism) of the 20th century, erm-
phasis is placed on novelists tike Proust, Mauriac and Camus;
plavwrighis such as Claudel, Giraudoux, Sartre, Anouilh, lo-
nesco and Beckett; and the poets Valery, Eluard and Aragon.
Written and oral reports are required. May e taken oefore
French v and French VI

Prerequisite: ERN 210 or Departmental aooroval.

Advanced French Grammar and
Composifion {Commercial French I)
3crs 3hrs.

The course reviews grammar and syntax and includes ad-
vanced translation and compaosition, with emphasis on build-
ing essential business vocabulary and idioms, basic writing
styles, and soeech structures mest frequently used in French
correspondence and office communications. Cpen 6 Busi-
ness, Likeral Arts and Office Admiinistration students.
Prerequisite: functional knowledse of French, FRN 200 or De-
partrmenial approval.

FRN 455




.......................................................................................................................

Advanced French Grammar and
Compasition {Commercial French Il)
3crs. 3hrs.

The objective of this course is to increase the ability to com-
municate both crally and in writing in more complex business
situations. Emphasis is placed on writing commercial letters
and on intensive oral practice of related speech structures.
Frerequisite: FRN 455 or Departmental approval,

Existentialism in French Literature
3as 3hrs.

The course brings o life the essentials of existentialist philoso-
phy in plays and novels of French authors such as Sarire and
Camus, with moderm insights into the age-ald question of free
choice and predestination, the relevancy or imelevancy of
God, commitment or alienation anid the meaning or the absur-
dity of life. Readings are in French; class discussions and writ-
ten work in English/French.

Prerequisite: FRN 200 or Departmental approval.

FRN 460

The Individual and Society in FRN 461
19th Century French Literature

3crs 3 hws.

Based on works by Chateaubriand, Stendhal, Balzac and Zola,
this course analyzes the relationship between the individual
and society undergoing critical changes. Special attention is
given to the problem of the Romantic ego in a materialistic so-
ciety and the coming of age of a new “hero” emerging from
the Industrial Revolution. Readings are in French; discussion
and written work in English or French.

Prerequisite: FRN 200 or Departmental approval.

History of French Drama and Theater
3crs. 3 hrs.

A history susvey of the theories of French Theater evolved from
the Greek Tragedy through medieval, classical Romantic, Real-
istic, Symbolist and Surrealist theater up 1o Avant-garde The-
ater and the Theater of the Absurd. Readings are in Frenich,
discussion in English.

Prerequisite: FRN 200 or Departmental spproval.

FRN 462

Modern French Civilization
3es. 3hs.

The main aspects of French life and culture as expressed in
social, intellectual and philosophical history are studied in this
course. Emphasis is given to the geographic situation, eco-
nomic and social changes, the main trends of thought in
French tradition, and their impact on modem France. Readings
are in French, discussion in English and French.

Prerequisite: FRN 200 or Depantmental aporoval.

FRN 470

GERMAN

German I

4¢rs. 4 hrs, 1 lab hr.
A course for students who have had no previous background
in German. Gramsnar is taught inductively and simple texts are
read. Skills in comprehension, speaking, reading and writing
are developed.

GER 101

MODERN LANGUAGES

German i

4.¢rs. 4 hrs. 1 lab b
In this continuation of German |, grammar, composition, con-
versation, reading and analysis of simple literary texts are cov-
ered.

Prerequisite: GER 107 or Departmental approval,

GER 162

ITALIAN

ltalian | : ImL 161
4 crs. 4 hrs. 1 lab hr.

This course is for students who have had no previous back-
ground in ltalian. Grammar is tausht inductively and simple
texts are read. Skilis in comprehension, speaking, reading and
writing are developed.

Italian Il iTL 102
4crs. 4 hrs. 7 lab hr.

In this continuation of ltalian I, grammar, composition, conver-
sation and reading of Italian texts are covered.

Prerequisite: 1L 101 or Departmental approval.

Italian N ifL 200
3crs. 3hrs. 1 lab hr.

Stucly in this course includes a review of grammar and of
composition. Madem prose is read, discussed and analyzed.
Prerequisite: ITL 102 or Departmental approval,

SPANISH

Spanish |

4 hrs. 4 cr. 1 lab hr.
This course is for students who have had no previous back-
ground in Spanish. Grammar is taught inductively and simple
texts are read. Skills in comprehension, speaking, reading and
writing are developed.

SPN 101

Spanish 1l

4crs. 4 hrs. 1 lab hr.
In this continuation of Spanish |, grammar, composition, con-
versation and reading Spanish texts are covered.
Prerequisite: 5PN 107 or Departmental approval.

SPN 102

Spanish Conversation
9ers. 2hrs. 1 lak hr,
Designed primarily for Health Science Techriology students,
this course emphasizes the practice of conversation based on
medical terminclogy and useful expressions and idioms.
Classes wilt be assigned according to the student’s back-
ground in Spanish. Use is made of the language fabaoratary.

SPN 130

Basic Spanish Conversation
3¢rs. 3brs. 1 lak hr,

This course for non-native students having mastered two se-
mesters in Spanish is designed to build confidence and com-
petence in conversing in Spanish.

Prerequisite: SPN 102 or Departrental approval.

SPN 150
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Spanish I SPN 200
3crs. 3hrs. 1 lab b,

Study in this course includes a reviewy of grammar and reading
plus discussion of selected works by modem authors. Self-
expression through oral and wiitten reporis is emphasized.
Prerequisite: SPN 102 or Departrmental spproval.
Spanish ¥ SPN 210
3crs. 3hrs. 1latb br.

This intensive review of grammar includes emphasis on oral
and writien expressions based on reading and analvzing
works by Spanish writers.

Prerequisite: SPN 200 or Departmental approval.

Spanish ¥Y: Survey of Spanish Literature 1 SPN 430
3crs. 3 hrs.

A chronclogical study is made of Spanish literature against its
culural and ideological background. Major works by repre-
sentative writers from the Middle Ages io the end of the
Golden Age are read and analyzed. Readings include selec-
tions from the Poema de Mio Cid, Affonso X, Don Juan Man-
uel, Jorse Manrigue, Femando de Rojas, Cervantes, Quevedo,
and Calderdn de la Barca. Written and oral reports are re-
quired. Recommended for students of Hispanic background
aiter Spanish V.

Frerequisite: SPN 210 or Departmental approval.

Spanish Vi: Survey of Spanish Literature B SPN 435
3crs. 3 hrs.

This course concentrates on literature of the Neeclassical peri-
od and the 19th century. The works of Feijcd, Moratin, Cadal-
50, el Duaue de Rivas, Zormilla, Lama, Becquer, Alarcdn,
Galdos, ana other important Romantic and Realistic authors
are read and analyzed. Written and oral reports are reguired.
Frerequisite: SPN 210 or Departmental aoproval,

Spanish YIl: 20th Century Spanish
Literature

3crs. 3 hrs.

The major authors and literary movements of the 20th century
in Spain are studied with emphasis on representative genres.
Works of Unamuno, Oreda, Machado, Juan R. Jiménez, Sali-

rias, Garcia Lorca, Cela and others are analyzed. Written and

cral reports are required.

Prerequisite: SPN 210 or Departmental approval.

SPN 440

Spanish VIlI: Survey of Spanish-American SPN 445
Literature

3crs. 3 hrs.

This course involves a chronological history of Spanish-Ameri-
can literature from the Colonial period to the 19th century.
Readings include selections from el inca Garcilase, Sor Juana
Inés de la Cruz, Sarmiento, José Hemandez, Palma, Marti,
Dari& and others. Written and oral reporis are reguired.
Prerequisite: SPN 210 or Departrents! approval.

Spanish IX: 20th Century Spanish-
American Literature

3crs. 3 hrs.

The majer authors and literary movements of the late 19th and
20th centuries are studied. Works of Quiroga, Reves, Neruda,
Vallejo, Campentier, Barges, Rulfo, Fuentes, Marques and others
are analyzed. Written and cral reports are required.
Prerequisite: SEN 210 or Departmental approval,

SPN 450

Advanced Spanish Compasition and SPN 455
Grammar | (Commercial Spanish I}

3crs. 3hs,

Designed primarily for Office Administration students, this
course develops linguistic skills related o writing business let-
ters and legal documents. The first term covers technical vo-
cabulary and mastery of the language throush review of gram-
mar. Cpen to all students.

Prerequisite: SPN 210 or Departrnental approva).
Advanced Spanish Composition and 5PN 456
Grammar Il {Commercial Spanish IN)

3crs. 3 his.

A continuation of SPN 455, this course provides intensive
practice in linguistic skills involving business ieiters and legal
documents which can be of special value for Office Adminis-
tration bilingual studenis. Stress is placed on composition.
OCpen to all siudents. '

Prerequisite: 5PN 455 or Depantmental approval,
Literature and Civilization of the SPN 470
Spanish American

3crs 3 hrs.

The evolution of Spanish-American civilization is studied
through literature o enhance understanding of present-day
problems and potertialities. Emphasis falls on the relevance
of the topography of the regions, the Spanish conquest and
colonization, conflicts among cultures and religions of the in-
digenous peoples. Hispanic settlers, Africans, and recent im-
rigrantis; oral and written transmissions of traditions; the strug-
gle for independence; movemenis for political, social, and
ecanomic reforms; the cultural obsiacles, the emergence of
linguistic distinctiveness and the guest for self- realization are
studied. Readings are in Spanish, discussions are in English or
Spanish.

Prerequisite: 5PN 210 or Departmental approval

Literature, Culture and Civilization of
the Greater Antilles

2crs. 3 hrs.

A survey of the literature, culture and civilization of the Greater
Antilles (Cuba, Puerto Rico, Santo Domingo, Haiti and Jamai-
ca) geared o the understanding of their heritage as i is pre-
served by their languages and their artistic achievements.
Readings are mainly in English; ctass discussions are in English,
Spanish, and any other moderm language.

Prarequisite: SPN 210 equivalent andfor Departmental
approval,

5PN 472




Latin American Heritage SPN 275

3o 3hrs.
This course is an introduction to the culture of a selected Latin
Arerican country or to the cultures of a group of gecgraphi-
cally-related counfries. The course work begins with a visit
and travel in the country or countries studied. It also includes
reqular classes or seminars; completion of a reading list; and
meetings with students, political leaders, and intellectual
teaders of the country or countries visited. The student is
graded on a written paper and/or a final examination. A func-
tional knowledge of the language of the country or countiies
visited may be required.

MUSIC AND ART

Courses in music and art are designed to provide a broad ex-
posure o the fine and perfariming arts, art history and music
literature. Students develop an awareness of the beauty of
music and art and their meanings. They also leam to enjoy
and participate as spectators and viewers or as reined ama-
teurs and professionals. Two credits of art or music are re-
quired of most matriculated students. For this requirement
students may choose any of the courses offered in the Music
and At Department. The cumicuiurm for the oplion in Art is on
page 22; the cusmiculum for the option in Music is on page 93.

Chairperson: Douglas Anderson
Deputy Chairperson: Betly Copeland
Professors: Leonard Goines, Eugene W. Hancock, Anthony J.
Sorce, Rochelle Weinstein, Laurence Wilson
Associate Professors: Douglas K. Anderson, Howard A.
Roberts, Jerrold W. Schoenblum
Assistant Professors: Betty.Copeland
College Laboratory Technician: Gladys Washbum
Adjunct Faculty: There are approximately 8 adjuncts in the
Department.

MUSIC
Music I: Introduction 1o Music MUS 110
2 crs. 2 hrs.
The ability io listen to music intelligently and G recognize
specific styles, forms and idioms are developed in this
course. Consicleration is given to musical aspects of the his- |
tarical eras from the early Christian period to the present. Stu-
dents are required o attend concerts and do assigned read-
ing and listening.

Music Theory I: Fundamentals of Music  MUS 112
Theory

2 ¢rs. 3 hs.

This course reviews intervals, chord structures, scalesfkeys and
beginning voice leading.

MUSIC AND ART

----------------------------------------------------------------------------------------------------------------------

MUS 113
MUS 213

Musicianship |
Musicianship Il

1 cr. 2 hrs. {per term)
Sight singing, ear training, thythmic reading and diciation are
coordinated with MUS 112 and MUS 212.
Music and Physical Movement MUS 115
2crs. 2 hrs.

This course is designed to introduce students to the relation-
ships between music and physical movement, with special
emphasis being placed on rhythim as it relates o music and
movement in dance. In addition, the study of thythmic nota-
tion, musical forms and the preparation of original thythmic
scoses are included.

Woodwind Class
1cr. 2hrs.

Students leam to play the clarinet or other woodwind instru-
ments. Attention is given (o methods of group instruction
used in the public schiools. '

MUS 120

Brasswind Class
1cr. 2hrs.
Students leam to play a brass instrument. Attention is given to
method of group instruction used in the public schools.

MUS 130

Piano Class |
Piano Class Il

1 cr. 2 hs. (per termy)
Designed for study of the piano as secondary instrument, the
course includes acquaintance with the keyboard, scales,
chords, sight reading, ransposition and elementary piano rep-
ertoire.

MUS 140
MUS 150

Yoice Class |
Voice Class Ml

1 cr. 2 hrs. {per temm)
This course introduces voice students to the basic principles
of voice production and prepares prospective teachers for
preper handting of young voices. The fundamentals of cor-
rect voice production are studied, including breathing, breath
cortrol, and elernentary study of vowel sounds and conso-
nants. Elementary songs, poise, posture and stage presence
are presented from the point of view of the student's own
voice o prepare him/her to teach voice classes.

MUS 160

Guitar Class |
Guitar Class Il

1 cr. 2 hrs. (per term)
The first term teaches students to play folk songs in the keys of
C and G major. In the second term, strums, rhythms and fun-
damental chords in all keys are presented. The course ini-
cludes modem choral accompaniments for simple popular,
rock and fazz songs played in classroom, camp and play-
ground settings. Students rmust supply their own instruments.

MUS 190

MUS 170

MUS 180
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Music Theory lI: Elementary Harmony MUS 212
2 crs. 3 his.

Part-wmiting, using triads and diatonic seventh chords, with in-
versions and non-harmonic tones. The course includes study
of shon musical forms, analysis and composition of short ex-
amples.

Prerequisite: MUS 112

Music in World Culture
9 crs, 2hrs.

The cousse is designed fo encourage critical listening by
bringing the student into direct contact with music of Westem
and non-Western culiures. It stresses the elements of music—
rhythm, melody, harmony, texture, tone, color—by studying

MUS 220

and analyzing their juxtapositions, and their total effect on M-

sical forms-and styles of the world. Musical illustrations are
analyzed not only in musical terms but in relation to important
historical, geographical and etbnological factors.

African-American Music
9 crs. 2 brs.

This course covers the history of Black music in the United
States from stavery to present, including a thorousgh investiga-
tion of African backgrounds of the music of slavery, the blues,
jazz, gospel, fhvthm and bilues, as well as Black music in
Western art forms. Extensive listening and attendance at live
musical performances are required.

MUS 230

Piano Class IN MUS 240
Piano Class IY MUS 250
1 <r, 2 hrs. {per term}

Continuation of MUS 140 and MUS 150.

Jazz Performance Workshop | MUS 301
Jazz Performance Workshop Il MUS 302

1 cr. 2 hrs, {per term)

This course is designed to familiarize the student, through per-
formance, with small group and big band jazz technigues.
These include improvisational concepts, chord progressions,
interpretation, conception, phrasing, hanmonic awarehess, dy-
namic sensitivity, thiythmic and melodic development, and
phrase consiruction.

Jazz Performance Workshop M MUS 303
Jazz Performance Workshop IY MUS 304
1 cr. 2 hrs. (per term)

Continuation of MUS 301 and MUS 309.

Orchestral Performance | MUS 305
Qrchestral Performance Il MUS 306

1 cr. 3 hrs. {per term)

The course includes the studly, preparation and performance
of representative works of the standard, contemporary, and
musical theater orchestral literature.

Prerequisite: Adults only.

Orchestral Performance I
Orchestral Performance Y

1 cr. 3 hrs. {per term)

Continuation of MUS 305 and MUS 306.

MUS 307
MUS 308

Fundamentals of Music
7 cr. g hrs.

A preparatory course in rudiments designed for the layman.
A study of notation, rhythm, scales and keys, intervals and
chord structures.

MUS 310

Music Theory lll: Advanced Harmony
Music Theery IV: Advanced Harmony
2 crs. 3 hrs, {per term)

Chromatic hamaony, including aftered chords, secondary
dominant, the dominant ninth and dominant thirteenth, mod-
ulation, analysis and short original compositions are studied.

MUS 312
MUS 412

Musicianship il MUS 313
Musicianship IV MUS 213
1 ¢r. © hrs. (per term)

Continuation of MUS 113 and MUS 913,

Arranging | MUS 351

9 crs. 2 hrs. (per term)

Beginning with fundamentals and continuing through large en-
semble arranging, the course includes composing for varicus
ensemble combinations. Contemporary technigues such as
those of Stockhausen, Omette Cofeman, Penderecki, Per-
sichetti, etc. are explored.

Prerequisite: MUS 219 or Departrmental approval

Artanging Il MUS 352
9 crs. 9 hrs.

Centinuation of MUS 351

Chorus | MUS 210
Chorus 1l MUS 320

1 cr. 2 hrs. {per termn)

Students are involved in the performance of standard and
contemporary choral literature for mixed voices. In acldition
to choral training, the course includes performances at con-
ceits, college ceremonies and functions.

Chorus LI MUS 330
Chorus IV MUS 340
1 ¢r. 2 hrs. (per term)

Continuation of MUS 410 and MUS 420

Instrumental Ensemble | MUS 510
Instrumenial Ensemble N MUS 520

1 cr. 2 hrs. (per terrm)

The instrumental ensemble is designed to develop the perfor-
mance capability and technique of students who play a musi-
cal instrument. The reperioire is selected for both personal
development and for public performances at cotlege func-
tions and concerts.

Instrumental Ensemble Il
Instrumental Ensemble IV

1 cr. 2 hrs. {per term)

Continuation of MUS 510 and MUS 590.

MUS 530
MUS 530
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Private Instruction
1 cr.each 1/2 hr.
Beginning with scales and arpeggios. Study of standard rep-
ertcire with emphasis on stylistic interpretation. Development
of sight-reading skills.

(Private instruction is restricied to students who are concern-
trating in Music-Performing Arts. Entry into the program must
be approved by the chairperson following an audition).

MUS 611-648

Puerto Rican Music MUS 881
2ers. 2 hrs.
Same as PRN 147 {for descriptjon, see page 41)

ART
Color and Design ART 105
2 crs. 4 hrs.

This cowrse introduces students to basic color and composi-
tional theories. Problems witl be derived from these theories
to give students a sound grasp of the use of color and design.
in addition to being introduced to color compositional thee-
ries, students will become involved with color problems
which demand the creative apptication of the princigles of
organization.

Art Survey |
9 ¢crs. 2 hrs.
This introduction to art principles and terms includes the
studly of the plastic aris: nature, content and form. The mean-
ing of illusion and abstraction, style and the changing concept
of reality in art throughout history are explored. Selected
paintings, sculpture and architecture are examined.

ART 110

Life Brawing
Q2 crs. ¢ hrs.
Students are infroduced to varicus drawing media and tech-
niques. Rendering problems dealing with gesture, action,
propartion, form and anatomical structure are pursued, Char-
ceal, pencil, conte crayon, ink and wash, marking pen and
various papers (cold and hot press, fice, newsprint and pre-
pared surfaces) are used. Selected readings and attendance
at drawing shows In museums and galleries are required.

ART 164

Introduction to Painting ART 171
g crs. 2 hrs.

This course is designed to have the beginning studernit explore
painting technigues, with an introgduction to the use of various
media. Strong emphasis is placed on formal concems (figure

and abject).

introduction to Sculpture
Qcrs. 2hrs. :
During this course, the speciat relationship between culiurat
and architeciural form is discussed. Clay, wire, plaster, stone,
metals, plastics and mixed media are used in constiuction as
a means of expression and in solving design problems.

ART 181

MUSIC AND ART

...................................................................

Modern Art
9¢rs. @ hrs.
An analysis is made by exploring the use of the visual ele-
ments in modem art. The major movements are discussed in
relation to the individual artist’s expression in terms of chang-
ing historical, social and cultural periods.

ART 210

Advertising Design | ART 214
@crs. 2 hrs.

This course is an introduction to advertising, visual communi-
cation, layout, merchandising and research groklems, letter
formns and typography. It is directed toward creative and
imaginative problem solving. The student leams how to use
thumbnail sketches, indication and comprehensive layout for
individual acivertisernents, as well as compleie campaign
planning for space, television media and direct mail. Trade-
marks, letterheads and packaging are alsc covered. The
course pravides a broad overview of advertising design.
Prerequisite: ART 105

Survey of Non-Westemn Art
¢ crs. 9 hys.

This course is an introduction to and survey of art produced in
Affica, Indlia, Oceania, and Pre-Columbian North America (in-
dian). Basic modes of primitive art will be presented and as-
sessed in historical relationship to cultures past and present.

ART 220

Design I: Introduction to Painting and  ART 230
Drawing Techniques

2crs. 2 hrs. :

For the beginning student, critical and artistic ability are devel-
oped by executing problems of two-dimensional design such
as color relationships, composition, pattem, line, shape and
texture. Emphasis is placed on exploring aspects of design
and techniques as they apply to the student’s work.

Phoiography | ART 234
Qars. 2 hrs.

This is & basic course dealing with the use of the camera, lens-
es, lisht meters, exposure methods and related processing
systems. Sessions in basic theory, laboratory procedures, de-
veloping methods, printing control equipment operation and
care are conducted. Students explore problems dealing with
both natural and studlio lighting. Field trips are taken to pho-
tographic studios, advertising agencies and photographic ex-
hibitions.

Design Ii: Introduction to Basic ART 220
Sculptural Problems

2 crs. 2 hrs.

This course is concemed with three-dimensional design prob-
lernis and is geared o the advanced student who wishes to
expand histher knowledge of formal problems concemed
with mass, volume and shape in a variety of materials.
Prerequiisite: ART 105 or ART 230
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Painting | ART 271
9 crs. 4 hrs.

This course is an intermediate study of painting technigues
during which students work in mixed media. Strong emphasis
is placed on formal concems {figure and object).
Prerequisite: ART 177

Sculpture | ART 281
Qcrs. 4 hrs.

This course, geared ioward individual studly, is an extension of
ART 181. The use of materials for specific creative expressicn
of the sculptor: modeling, carving, and metal working are ex-
plored. '
Prerequisite: ART 187
Drawing | ART 301
9 crs. 2 hrs.

This course covers basic drawing problems aimed at the
achievernent of manual skills in freehand drawing, drawing
from objects from nature and conceptual drawings.
Drawing Il ART 302
2 crs. 2 hrs.

An extension of ART 301, this course places emphasis on the
human figure, with concentrated attention on formal concems
of design and composition.

Prerequisite: ART 307 or Departmental approval,

Advertising Design Il
9 crs. s,

This course focuses on advanced problems in advertising for
print. The refinement of skills will be emphasized for making
comprehensive layouts. Selected studio problems in space
advertisement, annual reports, rosters, book jackets and
record albums are presenied.

Prerequisite: ART 9714

ART 314

Painting 1l
2 crs. 4 hrs,
This course is geared toward individual study and the con-
cermns of an advanced painting and drawing student.
Prerequisite: ART 271

ART 311

Sculpture Il ART 381
2 crs. 4 hrs.

This course is geared toward individual study and the con-
cems of the advanced sculpture student,

Prerequisite: ART 987

African Art
2 crs. 2 hrs,
Same as BLK 107 {for description, see page 38)

ART 801

The Nursing Departrent offers g program leading o the
Asscciate in Applied Science (A A5.) degree. Students are
then eligible to take the New York State Licensure Examination
for Registered Nursing (RN). Students may matriculate in a day
or pari-time eveningfweekend sequence.

Note: Because of budgetary and Board of Trustees restric-
tions, onty a limited number of highly qualified and motivated
stuclents are admitted into the BMCC Nursing Program. The
College does not quaraniee eniry Into the Program.

Chairperson: Veronica Coleman

Deputy Chairpersons: Sylvia Corliss, Wilhelmina Glanwille,
Barbara Tacinelli

Professers: Avor Cave, Verconica Coleman, Sylvia Corliss, Wil-
helmina B. Glanville, Elizabeth Merrill-Varcarolis, Martha A.
Small, Ernestine F. Willis

Associate Professors: Hamiet Swoopes, Bartbara Tacinelli,
Beity West

Assistant Professors: Ethel B. Dawry, Sung Gwak, Hyacinth
Martin, Rosemary Sell

Instructors: Consuelo Hudgins, Margie White

Senior College Laboratory Technician: Miguel Cervantes
College Laboratory Technicians: Nomisjean Schaal
Pre-Nursing Coordinator: Belinda O'Bogany

Adijunct Faculty: There are approximately 92 adjuncts in the
Department.

Fundamentals of Patient Care NUR 112
8crs. 4 hrs. 12 lab hrs.

An introduction to the bio-psycho-social and cultural factors
that influence the nursing care of any patient/client who needs
minimum assistance in the maintenance of healih. Concepis
and principles are stressed in relation to the application of the
nursing process (o basic nursing care. Clinical experiences are
provided in general hospitals and a nursing home.
Prerequisite: Completion of the Pre-Nursing sequence
Corequisites: BIO 456, PSY 400

Associate Degree Nursing Concepts NUR 120
9 crs. 2 hirs.

The course is designed to facilitate the transition of Licensed
Practical Nurses to associate degree nursing education. Con-
tent is based on the philosophy, conceptual framewaork, and
the overall curiculum objectives. Emphasis is placed upon
the nursing process, nursing care plans, legal, ethical and cul-
tural aspects of patient care, and drug calculations. Pre-nurs-
ing students who have satisfied the required remedial reading
course rmay also enroll.

Obstetrical and Psychiatric Mursing Care NUR 211
8 crs. 4 hrs. 12 lab hrs.

This course is composed of a seven-week Matemal and New-
bom Care component and a seven-week psychiatric Menial
Health Nursing component. The Matemal and Newbom Care
component focuses on the role of the nurse in the care of the
child-bearing family during the antepartal, intrapartal and the
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postpartal phases of the matemity cycle, as well as the imme-
diate care of the normal newbom and premature infant. The
Psychiatric Mental Health Nursing component introduces the
student o basic mental concepts, nterventions in crisis and
family violence, severe mental heatth disorders, and sub-
stance use disorders highlighting treatment for individuals and
families within the community.

Prerequisites: NUR 112, BIO 426, BSY 400

Corequisites: BIO 420, ENG 201

Pediatric and Basic Medical-Surgical
Nursing Care

4.crs. 4 brs, 12 lab brs.

This course is composed of a seven-week compaonent in
Nursing Care of Children and a seven-week componerit in Ba-
sic Medical-Susgical Nursing Care. The Pediattic Nursing com-
ponent focuses on the child’s physical, social, and emotional
reaction to iliness, the nuise’s role in providing support to the
child and the members of his/her family during periods of
stress. Emphasis is placed upon differences between each
phase of growth and development trends in care and mes-
sures ufilized to promote a healihy childhood and adoles-
cence.

The Basic Medical-Surgical Nugsing component builds upan
previous nursing knowledge and techniques already intro-
duced. Major emphasis is placed upon commaon recurming
health problems. Psycho-social hursing techniques are em-
phasized as they relate to the care of the client with selected
health problems.

Prerequisite: NUR 911 and all previous prerequiisites
Corequisites: SPE 100, any PED 100-level course

MNUR 212

Medical-Surgical Nursing
Bcrs. 4 hrs. 12 lab hrs.

This course is composed of a semester of medical-surgical
nursing. It is a continuation of medical-surgical nursing intro-
duced in NUR 313. There is emphasis on selected medlical-
surgical problems and siudenis receive supervision of more
advanced medicat-surgical nursing skills in the hospital lab.
Prerequisites: NUR 313 and alf previous prerequisites
Corequisites: NUR 415

NUR 411

Nursing Teday and Tomorrow NUR 415
1ecr.1hr. )

This course includes the discussion of the legal rights and re-
sponsitilities of the professional nuise, curent trends in em-
ployment and education, as well as changes in nursing prac-
tices.

Restricted to students registered in NUR 411.

Note: Nursing courses are sequential; Clinical Nursing cannot
be completed in less than two (2) years.” All students are re-
quired to take NLN Achievemnent Tests at the end of each se-
mester. The fee is paid by the student.

Fourth semester students are also required to take a Com-
prehensive Achievement Test at the end of the sermester. The
fee is paid by the student.

Failure o take NLN Achievemnent Tests and/or the Compre-
hensive Achievement Test as scheduled will result in a grade
of “Incomplete” (INC).

OFFICE ADMINISTRATION

OFFICE ADMINISTRATION

The Department offers two comprehensive programs, Office
Automation and Office Operatians. The Gffice Automation
program is designed for students who wish to obtain a de-
gree and gain excellent working knowledge of text processing
equipment. Students who choose Office Operations may se-
lect to major in Executive, Legal, Bilingual or Education con-
centrations.

Students who choose the Education option are eligible to
take the New York City Secretary examination and to seek em-
ployment as secretaries o administrators in educational agen-
cies. The Legal option is ideal for those who wish to work as
secretaries in legal departments or in executive law offices.
On the other hand, siudents who wish to work as adrministra-
tive or supervising secretaries in govemment agencies as well
as in private industry should consider taking courses under the
Executive Secretary and Bilingual option.

In addlition, the Department prepares students for positions as
administrative assistants in business, law, accounting, educa-
tion and government offices.

Chairperson: Charlotie M. Bishop

Deputy Chairperson: Barbara Ann Eason

Professors: Susan Amerling-Stem, Charlotte M. Bishop, Marie
Heinz, Anna E. Porter, Gloria C. Tavlor

Associate Professors: Barbara Ann Eason, Donna Santo
Instructor: Sue Kimbroush

Lectures: Carol Mack Torres

College Laboratory Technicians: Monica Nunez, Jocelyn
Saruel, lona Samuels

Beginning Shorthand
3crs. 3 hrs.

This course is an intreduciory course in the theory and princi-
ples of Gregg stenography. Emphasis will e given o brief
forms, phrases, the development of 4 basic stenographic vo-
cabulary, and speed building on famitiar and unfamiliar mate-
rial to achieve a proficiency of 60 wpm for three minutes. At
regisiration, students will e assigned a two- hour per week
laboratory space in order to facilitate completion of home-
work assignments.

Prerequisite: Satisfactory compietion of alf remedial courses.
Note: Not open to students who have completed SEC100

OFF 100

Keyboarding
9crs. 2 hrs.
This course is designed o tgach beginning students the fun-
damentals of keyboarding utilizing the touch typewiting ap-
proach. The course will emphasize the development of
proper keyboarding techniques, speed and accuracy. The
keyboarding of basic business dacuments, such as letters and
envelopes, inter-office memaorandums, and tables will be
tausht. Speed requirements will be 30 to 40 words per
minute. At registration, students will be assigned a two- hour
per week laboratory space in order to facilitate completion of
homework assignments.

Note: Not open to students who have completed SEC 110

QFF 110




QFFICE ADMINISTRATION

Office Communications OFF 115
3crs. 3 hrs.

This course is designed to train students to plan, organize,
and write effective business correspondence. In addition, the
structure and mechanics of English will be reviewed.
Corequisite. OFF 110 or depanmental approval

Note: Not open to students who have completed SEC 175

Transcription Development I--Shorthand OFF 200
3crs. 3 hrs.

Emphasis is given to the use of correct language arts skilis and
transcription technigues to produce acceptable copy from
the student’s shorthand notes. The goal of the course is the
ability to take dictation at a minimom of 80 wpm for three
minutes. At registration, students will be assigned a.two- hour
per week taboratory space in order to facilitate completion of
homework assignmenis. Exempiion with deparimental ap-
proval.

Prereqisites: OFF 110, OFF 115, OFF 100 or departrmiental ap-
prbva!

Note: Not open to students who have completed SEC 200.
Transcription Development |-—Machine  OFF 201
3crs. 3hrs

This course develops competency in the skill of machine tran-
scription. Knowledge of transcribing machines will be
learned. transcribing letters, memorandums, and other types
of written communications. The student will be trained to
spell, punctuaie, and divide words while transcribing. Al reg-
istration, students will be assigned a two-hour per week labo-
ratory space in order to facilitate completion of homework as-
signments.

Prerequisite. OFF 170, OFF 115
Formatting OFF 210
9 crs. 2 hrs,

This course develops keyboard production skills and proper
formatting techniques of documents. Letter styles, manu-
gcripts, and advanced tabulation projects are taught. Speed
development is stressed. The minimum speed reguirement is
40 wordls per minute on 5-minute timed tests. At registration,
students will be assigned a two-hour per week laboratory
space in order to facilitate completion of homework assign-
menis. Exemption with deparimential approval.

Prerequisite: OFF 110

Mote: Not open o siudenis who have compleied SEC 210

Text Processing )
4crs. 4 hrs.

This course is designed to teach studenis the text processing
operations of a shared logic office information system. The
following operational functions will be taught: input-output,
storage, editing, and formatiing, including merge document,
dual column, work page, and glossary. Speed requirements
will be 50-65 words per minute. At registration, students will
be assigned a two-hour per week laboratory space in order o
facilitate compietion of homework assignments.

Frerequisites: OFF 110, OFF 115

Mote: Not open to students who have completed SEC 476.

OFF 220

Transcription Development iI--Shorthand OFF 360
Q2 crs. ¢ hrs. _

This course is specifically designed for speed development
and transcription skills for mailable copy within the pre-
scribed time. The goal of the course is 90-100 words per
minute for three minutes. Af registration, studerits will be as-
signied a two-hour per week laboratory space in order to facil-
itate completion of homewark assignments.

Prerequisite: OFF $00

Note: Not open to students who have completed

SEC 370/371.

Transcription Development ll—Mmachine OFF 301
2crs. 2 hrs.

Continuation of Transcription | with emphasis on mailable
copy, timed production, and advanced business docurments.
At registration, students will be assigned a two -hour per week
laboratory space in order to facilitate completion of home-
work assignments.

Prerequisite: OFF 201

Text Processing Il
Qcrs. @ hrs.

This is a skills development course requiring the production of
complex multi-page documents, including the preparation of
tables utilizing harizontal scrall and reports containing a table
of contenits, complex tabulations, footnotes, and an index.
Studenits will be taught the functions of the text processing
utilities menu. Speed requirements will be 60-80 waords per
minute. At registration, studenits will be assigned a two-hour
per week [aboratory spdce in order 1o facilitate completion of
homework assignmerits.

Prerequisttes: OFF 990 or departrnental aporoval

OFF 320

Advanced OIS Functions )
2 crs. 2 hrs.

This course will teach the use and manipulation of the mathe-
matics and decision processing software of an electronic in-
formation systern. At registration, students will be assigned a
two-hour per week laboratory space in order to facilitate
completion of homewaork assignments.

Prerequisite: OFF 290 or departmental approval

OFF 321

Automated Office Administration
3¢rs. 3hrs.

There will be an overview of current automated office equip-
ment. Physical, budgetary, and personnel problems that can
be encountered when office systems are newly installed, rear-
ranged, or expanded will be studied. It will be a lecture and
case study course with the incarporation of a guest speaker
and/or site visit.

Prerequisite: OFF 290

QFF 330



Educational Problems of the School
Secretary |

2¢rs. 2 hrs.

This course is designed to give the scheol secretary and the
prospective school secretary an over-all view of educstion—
its phitosophy, its function, and its techniques. This course
will include background materiat on educational develop-
ments in the United States, current trends in education in gen-
eral, and curent trends in the New York City school system in
particular. The focus will be on role of the schoot secretary
within the schoot system. The course will include classroom
lectures, prepared reports delivered to the class by individual
siudlents, class discussion of relevant current events, as well as
assigned readings and a written report.

Note: Not open to students who have completed SEC 360

OFF 370

Legal Text Processing OFF 420
2¢rs. 2 hrs.

This course will concentrate on students producing tegal doc-
uments and legal letters on the word processing equiprient,
Varied applications, as relates to keyboarding and setup of le-
gal materials, including editing, merged documents, tabuita-
tion, enumeration, glolal operations, headers, focters, dual
cotumn, and super copy/move, mulli-page reports, tables, in-
voices, citations, foctnotes, endorsements, the brief, will be
taught. Required speed 60-80 words per minute and timed
production. At registration, stucents witl be assigned a two-
hour per week laboratory space in order to facilitate comple-
tion of homework assignments.

Prerequisite: OFF 220

Advanced OIS Functions il
" 9crs. 9hrs.

This course will teach the use and maniputation of the sort

and list processing software of an electronic office informa-

tion systermn. At registration, students will be assigned a two-

hour per week laboratory space in order to facilitate comple-

tion of homework assignments.

Prerequisite: OFF 290

OFF 421

OIS Supervision
G ers. 2 hrs.

This course is designed to train students to operate and su-
pervise an electronic office systern that uses OIS software. The
operating procedures of the DOS (disc operating system) —

OFF 430

supervisaty functions, file utilities, volume utitities, and control

functions—wilt be taught. In addition, systerns installation
procedures and systern management will be faught. At regis-
tration, students will be assicned a two-hour per week labora-
tory space in order to facilitate completion of homework as-
signments.

Prerequiisite: OFF 390

Legal Transcription—Shorthand OFF 450
9 crs. 9 hrs.

This course wilt concentrate on preparing students for the ex-
act work required in a lesal office, with emphasis on develop-
ing skill in legal shorthand dictation and timed transcription of
basic litigation and non-litigation documents and legal letters.
Al the conclusion of the semester, students are expected to
take dictation at 100-110 words per minute for three minutes,
with timed transcription on legal materials, utilizing the highest
standards of the law office. Al registration, students will be
assigned a two-hour per week laboratory space in order to fa-
cilitate completion of homework assignments .

Prerequisites: OFF 300, OFF 210

Note: Not open to students who have completed SEC 396/
391 and SEC 490/491.

Legal Transcription—Machine
2crs. 2 hrs.

This course will concentrate on prepering students for the ex-
act work required in a legal office, with emphasis on develop-
ing skills in taking legal machine dictation and the timed tran-
scription of basic litigation and non-litigation documents and
legal letters. AL registration, students will be assigned a two-
hour per week faboratory space in order 1o facilitate comple-
tion of homework assignments.

Prerequisites: OFf 301, OFF 210

OFF 451

Leqal Terminology, Operations and OFF 452
Administration

2 ¢rs. 2 hrs. .
This course will introduce the student to basic legal vocabu-
lary, tegat office procedures, operations and administration,
tncluded will be a study of the courts and the court system,
procedure, basic litigation and non- titigation documents.
Previewed legat documents and materials will be presented,
analyzed—as to background, handling, spellings, com-
pounds, legal phrases, punctuation, abioreviations, compre-
hension, etymologicat derivation, so as to ease skill devetop-
ment in preparation and procedure for basic legal docurnernits
and materials.

Prerecuisites: OFF 200, OFF 201, OFF 210

Bilingual Stenography OFF 460
3crs. 3hrs.

This course presents the theory of Greag Spanish shorthand
and develops a speed to 60 words & minute in Spanish. Stu-
dents are trained to ranscribe in appropriate form business
tetters and memoranda in Spanish, taking into account the cul-
tural and business mores of the language. At registration, stu-
dents will be assigned a two-hour per week laboratory space
in order to facititate completion of homework assignments.
Prerequisites: OFF 300, OfF 210
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Educational Problems of the School
Secretary Il

9 crs. 9 hrs.

This course is designed to provide preparation for the school
secretary and the prospective school secretary in basic edu-
cational principles and practices. The course will include
ciassroom lectures, prepared reporis delivered to the class by
individual students, and case studies of school problems and
their scluticns.

Prerequisite: OFF 370

Note: Not open to students whio have completed SEC 460

OFF 470

School Records and Accounting OFF 471
2 crs. 2 hs.

This course is required for the School Secretary License of the
New York City Board of Education. This course is designed to
instruct students in the competencies of New York City school
records and accounts and administrative procedures.

Note: Not open to siudents who have completed SEC 350

Expert Speed Development—Shorthand OFF 480
2 crs. 2 hrs.

Continuation of OFF 300, Transcription Developmerit Il, with
emphasis on mailable copy and production. The goal of the
course is 100-190 words per minute for three minutes. At reg-
istration, studenis will be assigned a two-hiour per week labo-
ratory space in order to facilitate completion of homework as-
Signments.

Prerequisite: OFF 300

Note: Not open io students who have completed SEC 470/
471, 4804481 and 490/491.

PHYSICAL EDUCATION, HEALTH,
RECREATION AND DANCE
The Depaniment offers courses and administers a Liberal Arts
option in Dance (see page 92). The courses which are of-
ferec by the Depariment complement the other curricula in

developing the “whole” person and focusing on individual
heatth and physical needs.

Physical Education courses create an appreciation for the val-
ue of physical activity and provide an cpportunity to leam
skitls which enrich the lives of the participants. Courses in the
PED series, except where indicated, satisfy the Physical Edu-
cation requirement in various College programs. The Health
Education survey course (HED 100) creates an avvareness of
the components of well-teing.

Chairperson: Norma Van Felix

Deputy Chairpersens: Michael Basile, Richard Packard
-Professors: Joseph M. Beerman, Anthiony Bria, Bobbi
Harrison, Howard L. Jones

Associate Professors; Philip A. Belcastro, Olivia Cousins,
Peter Fazio, Barbara A. Sclomon, Norma Van Felix, George
Yargas

Assistant Professors: Michael Basile

Instructors: Catherine Lange

Lecturer: Richard Packard

College Laboratory Technicians: Andrew Escobar, Amalia
LaPorta

Athletic Director: Harcld Soloman

Dance Coordinater: Barbara A. Sclomon

Health Coordinator: Qlivia Cousing

Facilities Coordinator: James Kelly

Adjunct Faculty: There are approximately 35 adjuncts in the
Department.

HEALTH EDUCATION

Note: The courses listed as HED 215, 220, 2925, 230, 235, 240
and 250 do not meet the Health Education requirement. Only
HED 100 meets the Healih Education requirement,

Health Education
9 crs. ¢ hrs.

This intreductory course to health education iakes a survey ap-
proach. It aims 1o develop attitudes and habiis which will
promaie good physical, mental and secial health. Areas of
specialization include alcohol, tobacco and substance abuse
education; mental healih; sex education; family living, and nu-
trition and exercise.

HED 100

Habituation and Addiction and Their
Prevention

3crs. 3 hrs.

This course covers causes of alcoholisrn and drug abuse. |
discusses ways people are introduced to harmful substances,
social and personal efiects of alcoholism and drug abuse,
preventicn and rehabilitation techniques. Methods and mate-
rials for the professional student are given special consider-
ation.

HED 215

Human Sexuality
3crs. 3 hrs.

This course deals with the physiclogical, psychological and
sorial aspect of human sexual development and functions.

HED 220

Health Concerns of Women
3crs. 3hrs.

This health course is aimed to be a practical course for stu-
dents and to affect their lives in a positive way. It provides an
opportunity to gain information and insight into the physical,
psychological and sacial aspects of women's health con-
cems.

HED 225

Consumer Health Survey HED 230

-3 crs. 3 hrs.,

Historical events and conteniporary faciors affecting the avail-
ability, control and menitaring of American Health Care prod-
ucts and services are explored. Such factors include: the pri-
vate and public financing of health care, public and privaie
monitoring of healih care; and the ethical issues of medical
care in America. The purpose of the course is not to advo-
cate any particular health care philosophy, product or sepvice,
but to provide the student with the skills and factual basze for
making informed decisions in the health care marketplace.




Nutrition for Health
3c¢rs. 3 hrs.

This course examines what pecple, advertising and science
recornmend for our nuiritional needs. It tackles subjects such
as vitamin supplements, dieting, health food, pregnancy and
diet, diet foods and the diet industry. The course is designed
to help studenis make informed chicices regarding their nutri-
tional needs and goals.

HED 235

First Aid, Safety and Cardio Pulmonary HED 240
Resuscitation

3¢rs. 3hrs,

Studerts in this course acquire knowledage essential for safe
living, including the causes and preventions of accidents. The

student leams the practical skills of first aid and cardioc pulmo-

nary resuscitation. Students are eligible for certification pro-

viding they meet Red Cross standards.

Stress: Awareness, Understanding and HED 250
Management

3 crs. 3 hrs.

This course is designed to provide students with a compre-
hensive overview of the psychological, physical and social
understanding of the stress response. The course will explore
the divergent ranges of the human stress response, while em-
phasizing the use of positive stress in an academic setting.
Opportunities will be provided for students to learn concrete
scientific measures, gain practical insights, and adapt viable
stress management technigues. The purpose of the course is
rot to advocate any one particutar technique, bui rather to
enable students 1o make informed decisions about stress
management approaches ioward enhancing heakth.

PHYSICAL EDUCATION AND DANCE

Yolleyball and Badminton
1cr ghrs,

This course introduces students to the fundamental skills and.
niles of badminten and volleyball. The course will emphasize
incorporating skill inko student’s {eisure-time activity pursuits.

PED 112

Fencing PED 113
1cr 2 hrs,

This course concentrates on basic techniques of fencing with
a foil. Students are oriented to the foil and the necessary safe-
tv procedures 1o be followed throughout the course. Besides
the fencing positions and exercises, general conditioning ex-

ercises are essential elemenis of the course.

Golf
Ter 2hrs.
A course designed to introcuce studerits 1o basic skills and
techniques of golf. For beginners and intermediates.

PED 114

Tennis
Ter.2hrs,
The fundamental tennis skills, fules and strategy are developed
in this course.

PED 115

PHYSICAL EDUCATION

Gymnastics PED 116
1cr. 2 hrs,

An introduction to the fundamenitals of artistic gymnastics for
men and women.
Beginning Skiing PED 118
1 ¢r. Hrs. arransed

In this introduciory skiing course, students go through an ori-
entation period which includes a discussion of some princi-
ples of skiing, equipment and its care, and conditioning for
skiing. Option is on actual teaching and practice on the
slopes, working towards intermediate skiing skills. (A special
equipment charge is required. Students should consult the
Department regarding this charge before registering for this
course. )
Cycling PED 122
Ter 2hrs.

Cne or two classroom meetings to be used as orientation pe-
ricd to study bicycle repairs, maintenance and safety. A mini-
mum of five one-day trips in the general New York area, pro-
gressing in degree of difficully. Students must be able io ride
a bicycle,

Introduction to Backpacking and PED 124
Trial Hiking

1cr 2hrs.

A study of trail equipment, hiking techniques, backpacking
skills, safety, map reading—familiarizing students with hiking
areas. In addition, the student will gain backpacking experi-
ences in overnight hikes into areas adjacent to Nevy York City
and the Catskill Mountains.

Self-Defense for Men and Women PED 131
1cr. 2hrs,

This introductory course in self-clefense terhnigues places
emphasis on escaping from various holds and chokes, and on
practicing counterattacks.
Karate PED 132
1cr. 2 hrs.

A beginning course in which students leam to deliver the ba-
sic punches, tlocks, strikes and kicks from the stances most
often used in karate. After some weeks, these karate move-
ments are employed in the first steps of sparring. Although the
course begins slowly with emphasis on tearning technigue, it
becomes fairly strenucus as students become more profi-
cient. Therefore, it is expecied that students will also set
aside some time for additional practice at home. Tradiional
discipline is maintained during class.
Conditioning and Slimnastics PED 141
1cr. 2hrs.

This course provides students with basic knowledge of nuiri-
ticnal and metabolism to enable them to correct faulty diet
pattemns. Emphasis is placed on helping students estabtish a
foundation for life-lons weight contrel and better health
through the use of body conditioning exercise and a planned
programs of weight reduction. Social support plays a vital
rele in helping individuals achieve the desired goal.




PHYSICAL EDUCATION

Aerobics
Ter 2 his.
A movement class, consisting of warm-ups and different
dance routines, emphasizing continuous motion. There is no
specific proficiency level and studenis progress at their own
rate.

PED 142

Weight TrziningfFithess

(Formerly Brogressive Resistance PED 143)
ier. 2 hrs.

This is a beginner course in progressive exercise designed to
acquaint the student with the fundamental principles and
techniques of weight training. Two hours of assigned home-
work per week in Fitness Center.

PED 144

Yoga _ PED 145
icr.ghrs.

Throuch these special exercises, stiudents earmn how to breathe
properly, improve circulation and appearance, relax and tone
muscles—accomplished by deep aption of thought and ac-
tion.

Posture, Relaxation and Movement
1cr. 2hrs.

Tension and poor posture habits interiere with the efficiency
and ease of movement. This course aims to explain the theory
behind good body alienment and o utilize specific exercises
to relieve unnecessary bedy tension. Basic dance steps and
movement pattems are practiced accordingly.

PED 150

Social Dancing PED 151
1cr @hrs.

A unit of study of basic steps and variations in the Fox Trot,
Rum ba, Cha-Cha-Cha, Tango, Lindy, Waltz, Touch Hustles and

free Dance Disco.

Square and Folk Dance
1cr 2hrs.

This course is designed to develop basic skills in American
square and round dances and in selected folk dances of vari-
ous countries. The emphasis is on practice and participation
at a recreational level.

PED 152

Modemn Dance |
1 cr. 2 hrs.

During this course, students are introduced to modem danc-
ing techniques, including improvisation.

PED 153

Jazz Dance
1cr. 2 hrs.
This course is designed e infroduce students to an indige-
nous Ametrican art form—jazz dance. Basic technigue and
stylistic considerations are explored.

PED 154

Intreduction to Dance
1cr. 3 hrs.

This is the basic dance course for all siudenis. it siresses the
skills underlying the safe execution of all dance techniques
(e.g. alignment, weight shifts, walks, jurnps, skips) and cifers
an introduction to three specific dance techniques: ballet,
Modem and African. There is a special section for those con-
cenfrating in Dance.

PED 155

Baflet |
1cr. 2 hrs.
This first level course will intfroduce tarre and center work in
traditional classical ballet style, foilowing the Cechetti cumicu-
lumn. Stamina, Lasic skills and appreciation of ballet aesthefics
are gained as well as stretch, strength and control.

PED 156

American Dance Technigues |
4 crs. 8 hirs.

Intensive technical study of American Modern Dance, Classical
Ballet, and ethnic/culiural disciplines. Studenis work to devel-
ap professicnal skills. Admission by audition.

PED 170

Fundamentals of Swimming |
icr. 2hrs,

This course is designed for students who cannct swim at least
30 feet in shallow water. It concentraies on psychological
and physical adaptation to the water, development of funda-
imental strokes, elementary water entries, elementary forms of
rescue and basic safely procedures in agquatic activities.

PED 190

Fundamentals of Swimming Il PED 191
1cr. 2 hrs.

This course is designed for those students who can swim at
ieast 30 feet on front and back but not efficiently. The course

is a follow-up to PED 190 with further development of funda-

- mental strokes, elementary water entries and basic safely pro-

cedures in aguatic activities.

Prerequiisite: PED 790 or pass swim placement test
Intermediate Swimming PED 192
1cr. 2 hrs.

Iri this course a wide array of basic swimming skills, especially
the basic leg and arm strokes are developed. Emphasis is
placed on improvernent of the crawl, side and breast strokes.
Frerequisite: PED 197 or pass swimn placerment test

Advanced Swimming
Ter. 2hrs.

This course is designed for the good swimmer and is a fol-
[ow- up to PED 192. The basic strokes of crawls, side, breast
and elemeritary back stroke will be taught with an emphasis
Gh endurance swimming.

Prerequisite: PED 192 or Departmental approvel

PED 193

Synchronized Swimming PED 197
1er.2hrs.

This course is designed for the more experienced swimmer,
Emphasis is placed on individual and group stunts, RUMerous
water entries, adapting and combining the various strokes
performed in unison and to music.

Prerequisite: PED 1992 or Departmental aporoval




...................................................

intermediate Tennis PED 215
1cr. 2hrs.

This course prepares the advanced beginner for a higher levet
of competitive and recreaticnal participation in the game of
tennis. Students will be introduced to those skills which will
produce a more effective offensive and defensive serve and
voltey game. Strokes to be emphasized include: the volley,
lots, overhead smash and drop shot.

Prerequisite: PED 115 or approval of the instructor
African-American Caribbean Dance PED 225
9 crs. 3 hrs.

This course will explore in depth material from African tribal
dances, Caribbean dances, and various Afro-American tech-
niques. The influences of these areas of movement on Ameri-
can dance as an art form are explored.
Pance Composition PED 226
2crs. 3 hrs,

Students choreograph and rehearse their own dances and
work as performers in the dances of fellow students. Self reli-
ance and leadership are stressed.
Dance Performance PED 267
Qcrs. 4 hrs,

A course to teach producition and performance skills. Stu-
dents learn a dance from the chorecgrapher and perform it at
a workshop concert which they produce themselves.
Prerequisite: Departmental approval
American Dance Technigues I PED 270
4 s, 8 hrs,

Builds upon American Dance Techniques |.

Prerequisite: PED 170, Placement examination or departmental
pennission.
Scuba Diving PED 290
1 ¢r 2 trs.

The course introduces the fundamental concepts, principles,
technigues and equipment relative to the safe performance
and enjoyment of Scutoa and Skin Diving. Special equipment
needed: tanks, requlators, B.C. jackets.

Prerequisite: PED 191, higher level course or pemission of -
structor.

Necte: A special equipment charge is required. Students
shoutd consult the Department regarding this charge before
registering for this course.

Advanced Life Saving
1cr.€hrs.

in this course, designed to develop personal water safety
skitls and knowledge, students team the etementary forms of
rescue, use of basic rescue equipment and swirnrming res-
cues. American Red Cross (ARC) certificates are issued {0
those who meet ARC standards.

Brerequisite; Successiul completion of PED 192 or pass swim
placement test andl be at feast 15 vears of age. Ability to
swim H00 yards continuoustly (195 yards: front craw, side, el-
ernentary back and breast strokes).

PED 295

PHYSICAL EDUCATION

..................................................................

Lifequard Training
T cr. 2 hrs.

In this course, designed o develop personal water safety
skills and knowledge, students learn preventive lifeguarding,
use of basic rescue equipment, standard first aid | and swim-
ming rescues. American Red Cross (ARC) certificates are is-
sued o those who meet Red Cross standards.

Prerequisite: PED 192 or higher-level covurse

PED 256

Survey of 20th Century Dance PED 360
3crs. 3 hrs. .

This is a survey of the developments in dance as a performing
art during the 20th century—its period of greatest develop-
ment. By means of films, tapes and slides, the class explores
the refationship of this art form to the social and political
changes taking place and the changes in the other arts.
Among the areas covered are ballet, jazz, musical comedy
and modern.

American Dance Techniques i

4 ¢rs. 8 hrs.

Buitdts upon American Dance Technigues i,
Prerequisite: PED 270, Placernent examination or departmental
penmission.

PED 370

Water Safety Instructor
2 ¢rs. 3 hrs.

This course is designed for the expert swimmer who would
like to teach. It includes fectures on such topics as teaching
methodotogy, prodram organization and pool management,
as well as practice teaching, After successful completion of
this course, candidates are quatified to teach and issue Red
Cross certificates in Swimming and Advanced Life Saving se-
fies.

Prerequisites: PED 296 or Instructor's approval. Must possess
current American Red Cross Emergency Water Safety or Life-
guard Training certificate and be at feast 17 years of age.

PED 395

American Dance Techniques IV PED 470
4 ¢crs. 8 hrs,

Buitds upon American Dance Techniques It

Prerequisite: PED 370, Placement examination or departmerital

PEnission.

introduction to African-American and
Caribbean Dance (Same as BPR 102)
1cr. 2 hys.

This cowrse concentrates on elementary dance of the West In-
dlian, Puerto Rican and African American cultures. Stuclents
are expected to leam basic Dunham Techniques as well as re-
gionat fotk dances such as Samba, Calypso, Funga and Gao. By
learmning these dances, studerts will better understand the
movement similarities bebwveen cultures.

PED 802

.......
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SCIEMNCE

The courses offered by the Science Depariment are designed
to meet the needs of students with specific interests in sci-
ence and career goals in this field. The courses introduce stu-
denis to the study of fundamental scientific laws and theories
and provide knowledge, basic skitls and appreciation of sci-
ence as & human enterprise.

Chairperson: Charles Kosky

Deputy Chairpersons: Herbert Ringel, Ronatd Slavin, Richard
Whealey

Professers: Marvin Jaffe, Charles Kosky, Martin P, ievine,
Samuel Levine, John L. Raynor, Herbert Ringel, Edith S. Rob-
bins, Sylvia L. Saunders, Harold M. Spevack, David Waldman,
Man-lim Yu _

Asscciate Professors: Charles Goldberg, Stephanie Mazur,
Philip Penner, Edgar Schnebel, Ronald J. Slavin, Edward Whit-
ley, Richard W, Whealey

Assistant Professors: Henry C. Lee, Asher Torren

Senior College Laboratory Technicians: Robert J. Bauer,
Alba N. Carson, Alton W. Johnson, Myrma Kilkenny

Adjunct Faculty: There are approximately 60 adjuncts in the
Depariment.

ASTRONOMY
General Astronomy AST 110
4 crs. 3 hrs. 2 13k hrs,
This course intreduces students to the waorld beyond the
earth. The methods of astronomy and our knowledge of the
structure of the universe are presented as an ongoing human

endeavor that has helped shape modem man as he/she takes
hisfher first steps into space.

BIOLOGY
General Biology BIO 110
4 ¢rs. 3 s, 2 fab hrs,
Basic cellular structure, tissue organization, physiolosical pro-
cess, reproduction and genetics are studied. Special atten-

tion is given to selected zoolagical specimens with particular
emphasis Lpon man.

BIO 210
BIO 220

Bioclogy |

Biology It

4 crs. 3 hrs. 3 lab hrs. (per term)
This two-semester course acguaints students with the basic
properties of living systems: metabolism, growth, responsive-
ness and reproduction at the cellular and organism levels as it-
lustrated by assorted plants and animals.

Two terms required. Brerequisite for BIO 990 is BIC £70.

....................................................

Microbiology

4 ¢rs. 3 hys. 3 lalo hrs.
Micro-organisms pathogenic to humans: their characteristics,
pathogenicity and modes of transmission are studied, Instruc-
tion includes a study of the sterite technigue and maintenance
of the sterile fietd.

Recuired in sefected prograrms in the Heaith Sciences; avail-
abte to other students through Deparimentat approval.
Frerequisite: CHE 110, CHE 118 or Departmental approval

BIO 320

BIO 3925
BIO 426

Anatomy and Physiology |
Anatomy and Physiology Il
4 crs. 3 hrs, 3 1ab hrs. {per term)
A two-semester course that exptores the human body as an
integrated, functional complex of systems. Terminology,
structure and function of each crgan-system, with emphasis
on their interelationships, are explained.

Required of studlents in the health services technologies; avail-
gble to alt other students for elective credit.

Prerequisite for BIO 426 is BIO 495. Two terns required.
Prerequisite: CHE 110, CHE 118, or Departmental approval

CHEMISTRY

General Chemistry
dcrs. 3hrs. 9 lab hrs.
This course is designed specificalty for the non-science major.
It explores the world of atoms and molecules and relates this
submicroscope world to the daily life of the student. Topics
to be discussed include plastics, foods, the envircnment, ge-
netics and drugs.

CHE 110

Fundamentals of Chemistry
4 crs. 3 hrs. 2 {ab hrs.

A one-semester course designed especially to meet the
needs of students in the Health Technology Programs. Topics
inctude modern atornic theory and an intraduction to the mo-
tecutar basis of matter through the stucdly of chemical princi-
ples and reactions. Lecture and laboratory are integrally relat-
ed.

CHE 118

Fundamentals of Organic Chemistry CHE 120
4 crs, 3 hrs. 3 fab hrs.

An introduction to the chernistry of carbon compounds. The
tecture emphasizes structure and bonding, reaction mecha-
nisms, synthesis, sterecchemistry and applications to biclogi-
cat chemistry. The laboratory experiments illustrate the lecture
topics.

Prerequisite: CHE 110, CHE 118 or CHE 210

Chemistry 1

Chemistry Hl

4.crs. 3 hrs. 3 lab hrs, (per term)
This bwo-semester cotrse involves the study of the centrat
concepts and basic principles of chemistry, including atomic
and matecular theories, the relation of structure to chemical
behavior, and the chemistry of the important elements and
their compounds. Laboratory work includes some qualitative
measurements, quafitative inorganic anatysis and other sotu-
tions of simple taboratory problems.

Two terms required.

Prerequisite for CHE 990 is CHE 210

CHE 210
CHE 220




CHE 230
CHE 240

Organic Chemistry |
Organic Chemistry It
5 crs. 3 hrs. 4 lab hrs. (per term)
This two-semester course sequence is the study of the struc-
ture and properties of the fundamental classes of organic
compounds with emphasis on reactivity, reaction mecha-
nismes, stereochemisiry, electronic theory and applications o
dllied fields.
Two terms are required. Prerequiisite for CHE 230 is CHE 290;
Prerequisite for CHE 240 is CHE 230.
ENGINEERING SCIENCE
Engineering Graphics ESC 130
2crs. 1 hr. 4 lab hrs.
Fundlamental engineering drawing and industrial drafting-room
practice. Letiering, orthographic projection, auxiliary views,
sessions and conventions, pictorials, threads and fasteners,
tolerances, detail drawing dimensioning and electrical draw-
ing; introduction to computer-aided graphics.
Engineering Mechanics | ESC 201
{Statics and Particle Kinematics)
3crs. 2his. 3labhrs.
This course is a three-dimensional vector treatment of the stat-
ic equilibrium of particles and rigid bodies. Topics include:
equivalent force and coupled systems, static analysis of truss-
es, frames machines, friction, properties of surfaces and rigid
bodies, particle kinematics, path variables, cylindricat coordi-
nates and relative motion. Elements of design are incorporat-
ed in the course.
Prerequisites: ESC 130, MAT 302 and PHY 925 or departmen-
taf approval

Engineering Mechanics It ESC 202
(Kinematics and Dynamics of Rngld Bodies)

3crs. 2hrs. 3 lab hs.

This course is a three-dimensicnal vector treatment of the ki-
nematics of ngid badies using various coordinate systems.
Topics include: relative motion, particle dynamics, Newton's
laws, energy and rechanical vibrations, Elements of design
are incorporated in the course.

Prerequisites: ESC 130, ESC 201, PHY 225

Corequisite: MAT 501 or deparimental approval

Thermodynamics |
3¢rs. 4 hrs.
Introductory concept and definitions; Absolute temperature,
Work, heat, First Law and applications, Second Law, Carmot
Theorem, entropy, thermodynamic state variables and func-
tions, reversibility, imeversibitity, icleal gas mixtures, mixtures
of vapors and gas, humidity calculations.

Prerequisites: CHE 210 and PHY 225

Corequisite: MAT 303 or departmental approval

ESC 211

SCIENCE
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Circuits and Systems |
3crs. 4 hrs.

Circuit elements and their voltage-curent relations; Kirchoff's
Laws, elementary circuit analysis; continuous signals; differen-
fial and difference equations; first order systems.

Prerequisite: PHY 995

Corequiisite: MAT 507 or departmental approval

ESC 221

GEOLOGY

Geology |

4 ¢rs. 3 hrs. 3 lab hrs.
Fundamental principles of geclogy encompassing the study of
minerals and rocks, geological processes, interpretation of to-
pographic and geclogical maps and techniques of remote
sensing.

Program Elective in Engineering Science. Elective in all other
curricula. Does net meet Science requirement for Liberal Arts
AL A, degree

GlLY 210

PHYSICS
General Physics PHY 110
4 crs. 3 hrs. 2 laky hirs.
This course serves s an introduction to Physics, especially for
students who are not science-oriented. A selected number
of basic phiysical ideas are carefully examined and interpreted
non-mathematically. The relevance of the scientist and his/her
waork to the lives of non-scientists is continually examined.

Physics |

Physics Il

4 crs, 4 hrs. 2 fab hrs. (per term)
This classroom and laboratory two-semester course includes
the study of concepis and principles of physics in the areas of
mechanics, heat and thermodynamics, sound, electricity and
magnetism, tight, and atomic physics plus an introduction to
quantum physics and relativity theory. Algebra and simple
trigonometry are used.

Two terms required. Prerequisite for PHY 220 is PHY 210

PHY 210
PHY 220

University Physics |
University Physics Il

4 crs. 4 hrs. 9.lab, hrs. (per term)
A two-semester course for students in science and engineer-
ing. Concepts of calculus are introduced and used when
fiecessary. The lecture and faboratory exercises pertain to me-
chanics, fluids, heat and thermodynamics, wave motion,
sound, eleciricity, and magnetism, geometric and physical
optics and an infroduction fo modem physics.

For PHY 215 Corequisite: MAT 301

For PHY 995 Prerequisite: PHY 915, MAT 301

Two terms required.

Note: Students cannot receive credit for both PHY 910 andl
PHY 215, or PHY 290 and PHY 995,

PHY 215
PHY 225

.........




SCIENCE

Modem Physics
3acrs. 4 hrs.
ntroduction to atomic and nuclear physics, relativity, solid
state physics and elementary particles.

Prerequisite: PHY 295

Corequisite: MAT 501 or departmental approval

PHY 240

The Physics of Music
4crs. 3 hrs. 2 1ab hrs.

The course is designed to give the music student a fundamen-
tatly quatitative understanding of alt the physical processes as-
sociated with the production, reproduction and perception
of musical scunds.

This course is required for Music majors and is avaitable to alt
other studerits for elective credit.

PHY 400

SCIENCE
Computer Methods in Science 5CI 120
4 ¢rs. 3 hrs. 2 lab hrs.
This course teaches a computer language and emphasizes ap-
phcation of programming methods for the sciences and engi-
neering. Numerical methods will be applied to examples
gleaned from physics, chemistry and biology and engineering.

Computer Methods in Science (Pascal)
4 crs. 3 hrs. 2 ab hrs.

This course is similar in scope and assignments 1o SC 120 but
utilizes the Pascal programming language.

SCE121

Nutrition
3crs. 3hrs,
An introduction to the fundamental principles of human nutri-
tion. The nutrient composition of various foods are examined
as well as the manner in which the nutrients are metabolized
and used by the human body.

Brerequisite: One semester of science or Departmental ap-
pravat

SC1150

Man and Environment
3crs. 3 hys,

This course is a study of the interaction of man and his envi-
ronment. Topics examined included ecology, air and water
paliution, pesticides, raclioactivity, power generation, noise
pollution, waste disposal, population conirol, food additives
and food contaminatiorn.

This course is offered as an elective in all curicuta.
Prerequisite: One semester of any science

SCLAt10

Scientific Instrumentation SC1 430
4 crs. 2 hrs. 4 lab hrs.

This course covers the theory and practice and guantitative
method with special attention to instrumentation currently
emploved such as optical, electro-chemical, chromatographic
and radic-chemical techniques. The physicochemical theory
and operating characteristics of the instrumentation are
stressed. The laboratory emnphasizes measurements of bio-
logical and environmenial significance.

Frerequisite: 1 year of laboratory science or Departrmental ap-
proval,

....................................................

Pathophysiclogy
3crs. 3 hrs.

This course studies alterations of narmat physiological pro-
cesses. Included in the course are the basic principles of
pathophysiology as well as application of these principles to
specific organ systems.

Prerequisite: BIO 426, and CHE 170 or CHE 118, or permis-
sion of the depariment.

sC 510

Pharmacology SCI 530
3crs. 3 hrs.

Fundamental principles and concepts in pharmacology are
considered. Particular attention is given to drug action and in-
teraction and to the effect of drugs and toxic substances in
the human orgarism.

Required in setected programs in Allied Health Sciences;
available to all other students for elective credit.

it is recommended thet students complete MRT 103, Medical

Terminctogy 1, before registering for this course,

: SOCIAL SCIENCE

The Secial Science Department aims to broaden and deepen
understanding of the complex social, economic and political
issues which face modem saciety. To achieve these aims, stu-
denis are trained in the rational anatysts of pertinent phases of
human experiences. Courses offered in the Social Science
Department encompass the following areas of study: Anthro-
pology, Early Childhood Education, Economics, Gecgraphy,
History, Philosophy, Political Science, Psychology, Social Ser-
vice and Sociclogy.

The Sccial Science Department requires Liberal Arts students
to fulfill their requirement for twelve (12) credits in the Social
Sciences with courses from at least four (4) different Social
Science disciplines. This includes alt courses talken in the
Center for Ethnic Studies which fall within the Social Sclence
area (see page 38-49).

Note: Students must successfully complete ESL 860, ESL 061,
ESL 062, ENG 088, or RDG 062 before enrolling in Social Sci-
ence courses. tn addition, MAT 010 and MAT 011 are prereq-
uisites for all economics courses.

Chairperson; Peter I Kott

Deputy Chairpersons: Ronald Doviak, James Perstein
Professors: David Allen, Thomas-Robert H. Ames, Stavioula
Christodoulol, Ellen Ciporen, Jules Cohn, Hugh Dawes,
Ronald Dovigk, Stephen Halpem, Tziporah Kasachkoff, Abby
Kleinbaum, Paul H. tevitz, Jesse Pavis, Martin T. Rebhun, Maver
Rossabi, Roneld Rubin, Jairaj R. Solomion

Associate Professor: Emily Anderson

Assistant Professors: Barbara Bailey, Marin Diner, William
Friecheim, Peter J. Kott, James Perlstein




ANTHROPOLOGY
Introduction to Anthropolaogy ANT 100
3crs. 3 hrs.
The evolution and behavior of human beings as cultural ani-
mals are the focus of this course. Students are introduced (o
the basic concepts and methods of the major divisions of an-
thropology: physical, social and cultural; archeolegy and lin-
guistics. Emphasis is placed on preliterate societies to facili-
fate the study of the intermelation of various aspects of culiure.

The Roles of Women in a Changing World ANT 300
3crs. 3hrs. '
This course analyzes the status and roles of women in cross-
cultural perspective. Particular emphasis is given to the socio-
cultural forces underlying the women's rishts movements in
the 16th century and the present resurgence of feminism.
ECONOMICS
Introduction to Econemics ECO 100
3crs. 3 hrs,
The basic economic principles of production, consumption
and price determination under the different market conditions
are investigated in this course. The American economic Sys-
tem is described and analyzed and the impact of various in-
stitutions on the econcmy, banking system, organized labor,
social security and federal budget is examined.
Microeconomics ECO 210
3crs. 3 frs.
This course is designed principally for those students who in-
tend to pursue professional careers in fields such as econom-
kcs, accounting, finance, management and administration. 1t is
also opened to highly motivated students in other areas. The
caurse will focus on Price Theory in conjunction with: the
laws of supply and demand, the amalysis of cost, profit, mar-
ket structure, production theory, and the pricing of productive
factors. Significant contemporary economic problems will
alsc be investigated.
Macroeconomics ECO 220
3ars. 3 hrs.
This course is intended primarily for those students who in-
tend to pursue professiconal careers in fieids such as econom-
ics, finance, management and administration. it is also open
to highly motivated students in other areas. Topics include:
Mational Income and National Product; Saving, Consumption,
Investment, The Multiplier Theory, Fiscal Policy, Inflation, Em-
ployment and Business Cycles. The student will also be ac-
guainted with Money, Banking, and Centra! Bank Monetary Pol-
icies, as well a5 some of the more significant theories of Inter-
national Tracke and Economic Development.

SOCIAL SCIENCE

GEOGRAPHY

Introduction {0 Human Geography
3crs 3hrs.

This course introduces students to the key concepts and prin-
ciples of human geography. The course is designed to show
how world geographic conditions such as climate, landform,
natural resources, soil, space and ecolcgy have influenced hu-
man culture and civilization over time.,

GEO 100

HISTORY

Western Civilization: From Ancient to
Eatly Modern Times

3crs. 3 hrs. )

This course analyzes the societies of Western civilizatton from
their ongin to early moderr times. The major social, econom-
ic, political, religicus and intellectual developments are exam-
ined and their impact on the development of modern West-
em civilization is traced.

HIS 101

Westemn Civilization: The Emergence
of the Modemn World

3ars. 3brs.

This course traces the growth of the modern Western world to
the present. It surveys the political, economic and social
foundations of contemporary civilization.

HIS 102

Early American History:
Colenial Period to Civil War
3ars 3 hrs.

In this course, the history of the United States from the Colo-
nial period to the Civil Wer is studied and the major political,
economic and social preklems of the new nation are ana-
lzed. :

HIS 200

Modern American History: HIS 250
Civil War to Present

3ers 3hrs.

This continued study of American history emphasizes the
emergence of an industrial economy, an urban society, word

responsibility and the expanded federal government.

Histary of Women
3crs. 3 hrs.

This course in social and intellectual history examines ideas
about women and women's status in soriety in selected peri-
ods of history. Emphasis is placed on the reading and inter-
pretation of primary source material. Topics included are: the
historicgraphy of women's history; examples of matriarchy;
women in the Ancient Near kast, Greece and Rome in the
Middle Ages and the Renaissance; the role of women in the
Armerican slave and plantation scciety; women in the modem
capitalist and socialist worlds,

Prerequisite: One semnester of history or Departmental
spproval

HIS 600
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HUMAN SERVICES
Introduction to Human Services and HUM 101
Social Work
3crs. 3 hrs.

The objective of this course is to help students understand so-
cial work a5 a helping profession and to deepen their under-
standing of social work goals, values, knowledge, methods
and setfings.

Hurman Services Skills
4 ¢rs, 4 hrs.

The course is designed to train students in the use of helping
skills and techniques utilized in the field of human services.
Some of the areas covered in the course include interviewing
and counseling, making referrals, assessment, and behavioral
techniques. This course is open only to students errotled in
the Human Services curriculum.

Prerequijsite: HUM 107

HUM 201

Introduction to Gerontology HUM 211
3crs. 3hrs.

This course provides students with a basic understanding of
the interrelationships between the physical, intellectual, social
and psychological aspects of the aging process in coniempo-
rary society. Problems particular to aging are explored as well
as policies and programs which have been developed to

cleal with them.

Introduction to Disabilities and
Behavior Change

3crs. 3 hrs.

This course will focus on the psychological and sociological
aspects of disabling conditions, and the approaches to ef-
fecting the person’s habilitaticn/rehabilitation through behay-
ior change.

Prerequisite: P5Y 100

“HUM 212

Child wWelfare
3crs. 3 hrs.

This course is a survey of child welfare as a field of Social
Work practice. Course conient includes the relationships of
parenis, children and society; the development of old and
new govemmental programs for children; the impact on the
family of child welfare policies, and the future of child welfare
programs in the United States.

HUM 213

field Experience in Human Services | HUM 301
3crs. 7 hrs.

Students are placed for ane day per week in human service
settings where they leam first-hand about agency structure
and function, the activities of human service professionals,
and the application of human service skills. Settings include
community centers, hospitals, family service agencies, com-
munity residences for the developmentially disabled, senior
citizen centers, homeless shelters, child psychiatry clinics, etc.
A one hour weekly class session reinforces the agency experi-
ence through case presentations and group discussion. This
course is open only 16 students enrolled in the Human Servic-
es curriculum.

Field Experience in Human Services il HUM 3401
3crs. 7hrs.
This course follows the same format as HUM 301, Field Experi-
ence in Human Services |. Remaining in the same field place-
merit, the student deepens histher knowledge and strength-
ens his/her skills through continued practice and supervision.
This course is open only to students enrolled in the Human
Services curicufurm,
Social Welfare Programs and Policies HUM 311
3¢rs. 3 hrs.
This course will acguaint students with the social welfare sys-
tem of the United States. An historical perspective helps to il-
luminate the evolution of current policies, programs and prac-
tices. Poverty in the US. is analyzed as well as the specific
programs which have been developed to alleviate it. Cross-
culiural approaches to social welfare are also examined.
Prerequisite: POL 100

PHILOSOPHY
Philosophy PHI 100
3crs. 3brs.
The study of philosophy helps students develop analytic skills
and gain an appreciation of the general phitosophical prob-
lerns with which human beings have grappled throughout
Western civilization. Basic philosophic problems such as free
will and deferminism, the criteria which justify ethical evaiua-
tions, the philosophical considerations which are relevant to
belief or disbelief in God, and knowledge and itlusion are ex-
amined during this course.

Logic PHI 110
3ars. 3hrs.

The course focuses on principles of sound thinking and valid
arqument in order to develop skills in analysis and evaluation
of inductive and deductive reasoning. Students leam to dis-
criminate between valid and invalid argument, using as tools
the technigues of formal and symbclic logic.

POLITICAL SCIENCE

Ametican Government
3crs. 3 hrs.

The history, development and inteltectual origin of American

govemment are studied and analyzed. Special consideration
is given to the structure and operation of the executive, legis-
fative and judiciary and the role of government and politics in
a modermn industrial society.

POL 160

World Politics
3ers. 3 hrs.

This course considers the basic factors involved in intemation-
al relations. The components of naticnalism, the state system
and the concept of politics as the crucial form of interstate re-
lationship are discussed and examined. A systemnatic stucly is
made of capabilities, goals and methods of intersiate rela-
tions, considering the underlying principles, forces, pattems
and problems which historically characterize international or-
ganization and the political systems of the world.

Prerequisite: POL 100 '

POL 400




Politics and Government in New POL 500

York City

3crs. 3 hrs.

This course explores the sovernment and administration of the

City of New York. Structures and institutions such as the Of-

fice of the Mayar, the City Council and the Board of Estimate

are examined, as well as the city bureaucracies and non-gov-

emmental groups whose activities bear upon politics in New

York. The emphasis is on the political process and decision-

making systems.

Prerequisites: POL 100, S5C 100
PSYCHOLOGY

General Psycholegy PSY 100

3crs. 3 hrs,

This course stresses adaptive human behavior in relation to the

enviranment. Topics considered include: origins énd meth-

ods of psychology, neurcpsycholosical bases of behavior,

maturation, motivatian, ernotion, learming frustration and con-
flict.

Social Psychology
3ecrs 3hrs,

Human behavior, as shaped by the processes of social inter-
action, is studied in this course. Data, around which the fun-
damental topics are presented, are drawn from experimental
and case studies dealing with the evenis of the social environ-
ment: sccialization, communication and persuasion, attitudes
and beliefs, group behavior and leadership.

Prerequisite: PSY 100 or 50OC 100

PSY 200

Psychology of Personality PSY 300
3crs. 3 hirs.

This course examines the psychological structure of the indi-
vidual. it considers the theoretical foundations and empincal
approaches to the siudy of personality. The focus of the
caourse is the normal adult in relation to constitutional factors,
childhood expenences and behavioral changes which cocur
during adulthood.

Prerequisite: PSY 100

Psychology of Women
3crs. 3 hrs,

This course involves the intergersonal and institutional social-
ization of women in contemporary American society and the
effect of these processes on individual perscnality through an
examination of existing roles and exploration of altematives.
Prerequisite: PSY 100, 5OC 100 or 55C 100

PSY 345

Develepmental Psychology PSY 400
3crs. 3hrs,

A systematic examination is made of the behavioral changes
which occur during principal stages of the life span, their flex-
ibility and stability. Attention is given to genetic, physiclogi-
cal and social forces affecting human development.
Prerequisite: PSY 100 except for students in any health services

Drogram.

SOCIAL SCIENCE

Child Psychology
3crs 3hrs.

In this course physiological, motivational, emoticnal end intel-
lectual aspects of behavior from birth to adolescence are
studied. Students are taught how individual, social and cul-
tural factors affect children's development.

Frerequisite: PSY 100

PSY 500

Abnormal Psychology (Same as MHT 215} PSY 510
3crs. 3hrs.

This course discusses the causes, diagnoses, treatment anc
prevention of various types of maladjustment and mental dis-
orders. The relation of neuroses and functicnal psychoses to
current conceptions of normal personality functioning is dis -
cussed.

Prerequisites: PSY 100 and permission of the instructor

SOCIOLOGY

Intreduction to Sociclogy
3crs. 3 hrs,

This course analyzes the structure, processes and products as-
sociated with group living, Attention is focused on the con-
cepts of social organization, culture, groups |, stratification,
major social institutions and significant trends in group living.

S0C 100

Saciology of Urban Education SOC 110
3crs. 4 hrs.

This course examines the barriers to the comipletion of high
school by urtban high school students and presents the "men-
tor model” as one way to support and help students achieve
in the school envircnment. Studenits taking this course will
spend a minimum of 20 hours serving as a mentor 1o a student
from a nearoy high school.

Prerequisite: Permission of Departrnent

Social Prablems
3ars 3 hrs,

A close relationship exisis between the social proklems and
the values and structures regarded by society as normal and
stable. Inthis course, students apply saciolosical principles,
theary, methods and research toward an understanding of so-
cial problems.

Prerequisite: 50C 100

50C 200

Ethnic Groups in American Life S0OC 200
3crs. 3 hrs,

This course studies the vanous ethric groups which comprise
the population of the United States—-their accommodations
and assimilation, their changing attitudes and impact on one
another. In addition, the effects of interracial tension on per-
sonality and social oraanization are explored and comparative
analyses of selected countries are made.

Prerequisite: SOC 100
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Urban Sociology 50C 460
3crs 3hrs.

This course involves & sociological analysis of the modern city
and the urban way of life. Among the topics discussed are:
the growth and decline of urban neighbor hoods; social fore-
es responsible for the modem urban community; urban ecol-
ogy; urtan blight and shifts in the residential distribution of ra-
cial, ethnic and income groups; plans and policies for urban
development; and the future of the central city.

Prerequisite: SOC 100

The Family
3ers. 3 his.
An examingtion of the basic functions of the family in contem-
porary society. The sacial processes involved in courtship,
marmiage, parenthood, alternative family models, the roles of
family members, and the relationship between the various
models and the community will be examined.

Prerequisite: SOC 100 or ANT 100

S0C 500

SOCIAL SCIENCE

Social Science and Contemporary Society S5C 100
3crs. 3hrs, ]

This course concentrates on the important issues confronting
hurnan beings in moderm society and attempis to show how
social science can be used as a tool for improving our under-
standing of human behavior. The approach is interdiscipli-
nary, utilizing the knowledge and methodology of the social
science disciplines.

Strongly recommended for students in the Business career
programs.

Critical Thinking
3crs. 3 hrs.

Critical Thinking presents reasoning and problem solving tech-
nigues. It begins with a description of the thinking process
and proceeds 1o examine areas such as identifying and defin-
ing problems; understanding the roles of evidence, interpre-
tation, and perception in reasoning; distinguishing between
belief and knowledge; understanding the role of language;
technique for organizing information; and methods for build-
ing and analyzing arguments.

SS5C 110

Field Experience in Haly S5C 260
3crs.

This course offers the student Social Science field experience
in ltaly. Orientation, seminars with guest lecturers, field tips
to sites of historic interest and cultural tours are an integral part
of the travel program. The field experience base of operations
is & university in ltaly.

Prereqguisites: ITL 701, ITL 102

SPEECH, COMMUNICATIONS AND THEATRE ARTS

The courses ofiered by the Departmerit of Speech, Communi-
cations and the Theatre Arts are aimed at developing and en-
riching skills in communications.

The electives in Speach (SPE) introduce students to Voice
and Diction, Oral Interpretation, Public Speaking, the Mass
Media and interpersonal Communication. The Theatre Elec-
tives (THE), designed to develop an understanding of theatre
as a humanistic stucly and as an art form, provide students
with a broad selection of courses ranging from history and
criticism to a variety of performance worlkshops. The Depart-
ment administers the Corporate and Cable Communications
Program. This is a comprehensive program in video produc-
tion leading to the A.AS. degree.

Chairperson: Anthony T. Millili

Deputy Chairpersons: Charlotte Croman, George Fleck
Professors: Charlotie Croman, Edward Mapp, Anthony 7. Mil-
fili, Doris Newburger

Associate Professors: George Fleck, Frank Galassi, Carol
Lane, Golda Solomon

Assistant Professors: Emest L. Charrier, Susan L. Grabing, Ell-
wood E. Williams

Lecturer: Patricia lvers

Adjunct Faculty: There are approximately 18 adjuncts in the
Department

SPEECH
Fundamentals of Speech SPE 100
3cars. 3hs.
The aim of this course is 1o develop effective skills in speech
communication. The studlent examines how to generate top-
ics and organized ideas, rmasters elements of audience psy-
chology and practices techniques of speech presentation in a
public forum. All elements of speech production and pre-
sentation are considered.
Required of ait students

Fundamentals of Speech: Language Skills SPE 102
3crs. 3 his.

The course is intended for those who desire special emphasis
in vacabulary building, pronunciation, enunciation and me-
chanics of efiective delivery. This class is particularly recom-
mended for those whose native lanquage is not English as
well as those wishing concentration in speech and language
skills. Class work is implemented through the use of record-
ings, individual and group drills, interpersonal exercises, oral
reading, impromptu and prepared group discussion and
speeches. Weekly speech tutoring is required. This course
may be taken in place of SPE 100 and satisfies the requirement
for Speech.
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Public Speaking SPE 120
3crs. 3 hrs.

The airn of the course is 1o provide the student with advanced
experiences in the preparation and analysis of oral presenta-
tions for professional, nonprofessional and academic situa-
tions. A detailed study of the principles and theories of pub-
lic speaking is made. The course includes the presentation of
student speeches.

Prerequisite: SPE 100 or permission of Department
Yoice and Diction SPE 200
3crs. 3hrs.

Designed for those students who wish to improve their
speech communication in the business and professional envi-
ronment. Study of voice and articulation, development of au-
ditory discrimination, uiifization of individual and group exer-
cises, and application of speech in group discussions and in-
terviews are covered. This class is particularly recommended
for those whose native language is not English as wel! as those
desiring additionat improvernent in speech and lenguage.
interpersonal Communication SPE 240
3crs. 31rs.

The course introduces the basic concepts and theories of in-
terpersonal communication in personat, educational and busi-
ness settings. This includes a study of self as communicator,
the effect of language on others, verbal and nonverbal expres-
sion of thoughts and feetings and factors which contribute to
effective communication.

Prerequisite: SPE 100 or permnission of Depariment

The Mass Media
3ors. 3hrs. _
The focus of this course is to provide an understanding of the
influence and impact on ouwr lives and saciety by the mass
media. The course examines the history, law, technology,
economics and politics of the mass media through indepen-
dent siudy, field trips, etc. Students are encouraged to be
aware of techniques of influence used by the mass mediia to
determine social and political values. In addition, students
leam to develop tools for criticat analysis of and standards for
discriminating consumption of the mass media.

Prerequisite: SPE 100 or perrnission of Department

SPE 245

THEATRE

Acting |
3crs. 3hrs.
This course is designed to aid students in acquiring the rieces-
sary skills that comptise the basics of acting. Students develop
an appreciation of drama as theatrical performance rather than
literature. Scenes and one-act plays are studied.

Prerequisite: SPE 100 or perrnission of Department

THE 101

Acting Il THE 102
3crs. 3hrs.

This course aims to facilitate further technical control in acting
as well as offering intensive work in characterization. Scenes
and fult tength plays are performed.

Prerequisite: THE 107 or permission of Department

SPEECH, COMMUNICATIONS AND THEATRE ARTS
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introduction to Theatre THE 150
3crs. 3 hs.

This is a conceptual rather than a chronological appreach to
the crigins and influences of significant theatrical movements
from classical theatre to contemporary European and Ameri-
can theatre. This study of playwrights, production history,
schools of acting, and theatre criticism includes discussion of
such figures as Euripides, Shakespeare, Betterfon, Gordon

Craig, Stanistavksi, Grotowski, Pinter, Le Roi Jones and Brustein.

Extemship:

Elements of Theatre Production
3crs. 10 hrs.

Studenis serve as intems in verous elements of theatricatl pro-
cluction. Technical skilts in tighting, sound, scenery and props
are included as well as experience with box cffice, publicity
and promation. Students are assigned to the BMCC Perform-
ing Arts Ceniter or other theatre companies in Manhattan.
Prerequisite: Departrnental approval

THE 258

CORPORATE AND CABLE COMMUNICATIONS

Budqeting for Audiovisual Production
3cars. 3hrs. '
Budgeting is one of the first steps in the audicvisual produc-
tion process. This course teaches students how to prepare a
production budget for comporate, cable and audiovisual
projects. Student leamn how to work within a strict buclget to
insure compliance with corporate and cable television organi-
zational requirements.

CCC 130

Teleconferencing CCC 140
3ars. 3 hrs.

Teleconferencing offers an immediate, relisble and cost effi-
cient method of transmitting a presentation of 3 speaker; a
new product ar training matetial to cne or more meetings/
business converntions without concermn for travel or shipping
time. This course is designed to acquaint students with the
new teleconferencing methods of today. it explores the de-
veloprment of teleconferencing and s varied comporate appli-
cations. Students participate in visits o studios cumentty

transmitting teleconferencing software.

introduction to Corporate Media
Applications

3crs, 3 s,

This course introduces students to the many industriat appti-
cations of the state-of-the-art media. New technologies and
current industrial communication problems are covered. Stu-
denis study the history of modermn communications and each
student is given a glossary of technical terms. The course cov-
ers comorate needs for artists, designers, photographers,
camera operators, videotechnicians, multi-image programers,
lighting people, and film and video editors.

€CC 150
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T.Y. Studio Production for Business |
3crs. 4 hrs. _

A "hands-on” course designed 1o teach students every aspect
of studio television production. Students leam how {0 pro-
duce industrial videotapes for: training programs, corporate
“news” shows, public service television spots, point-of-pur-
chase productions, executive communications messases,
new product introductions, management semninars, and sales
incentive programs.  Instnuction is given in basic production
skills such as the operation of: cameras, studio lighting, audio
switcherffader, slide and motion picture film chain and spe-
cial effects generator. Students perform the basic functions of
a 1.V. studio director, floor manager and technical director.
Brerequisite; CCC 150 or CCC 180

CCC 160

Remote Production/Video Editing |
3cms. 4 hys.

Students will leam how to produce, shoot and edit indusirial
videotapes on campus, using 1/2" and 3/4" equipment. Pro-
duciions include pre-planned, scrigted projecis as well as
use of interview techniques and electronic news gathering.
Prerequisite: CCC 150 or CCC 180

CCC170

Non-Broadcast Television €CC 180
3crs 3 his.

This course acquaints students with the non-broadcast media
of today: cable television, pay television, videotape, video-
discs, satellites, microwave and laser technologies, two-way
cablecasting, and teleconferencing. It explores the develop-
ment of mdustrial use of these miedia in varied applications
such as training, product promotion, and sales and manage-
ment seminars. Students pariicipate in workshops and visi{
non-broadcast television facilities.

T.Y. Studio Praduction for Business I
3¢rs. 3 hws.

This “hands-on” course is designed to further teach students
all aspecis of studio television production. Students leam
how to produce industiial videotapes for training programs,
corporate “news” shows, public service television spots,
point-of-purchase productions, executive communications
messages, new product introductions, management serninars
and sales incentive programs. In addition, each student leams
to create, develop and produce programming for cable tele-
viston.

Brerequisite: CCC 160 or permission of the department

CCC 260

Remote Production/Video Editing 1|
3crs. 3 hs,

Advanced students in corporate and cable communications
leam videotape editing on 3/4" videotape cassette equip-
ment. In order to assemble sequences inie a coherent story,
students feam how {6 remove exiraneous material and build a
structure through careful selection of shots and points of edit.
Two videotape recorders (VIR's) and the latest editing decks
are used in this course,

Prerequisite: CCC 170 or permission of the Departrment

CCC 270

Introduction te Yideo Graphics
3crs. 3 his.

This course will offer an introduction to two dimensional vid-
eo graphics systems. The student will leamn the operation of
these systems as they are used in corporate and cable televi-
sion applications, as openings for programs, in live studio sit-
uaticns, and for integration in post-production,

Prerequisite: CCC 160 or CCC 710

€CC 30

Lighting for Television
3crs. 3 hrs.

This course will cover the fundamentals of lighting for televi-
sion. Students will leamn the principals of lighting techniques
and study the various types of instruments and peripherals
used. Besides lectures, there will be hands-on demaonstra-
tions both in the siudio and on location,

Frerequisite: CCC 160 or CCC 170

CCC 302

SPECIAL COURSES

Academic Life and Skills
T1er1hr. _
This skills development course, offered by the Student Life
Department, is designed to thoroughly famitiarize students
with the language, structure and organization of the College.
The course also explores the elements of effective education-
alfcareer decision-making and helps the students acquire
stuchy skills that facilitate and enhance their classroom perfor-
mances. Specialized counseling is also an important compo-
rient of this course.

DSL 101




CUNY/BMCC SPECIAL PROGRAMS

The City University of New York (CUNY) and BMCC provide
educational programs to help you develop beyond your aca-
demic degree requirements. The following special programs
are availsble:

CUNY Baccalaureate Degree Program

The CUNY Baccalaureate Degree Program permits maiure and
highly motivated students to desian their own academic pro-
gram under the guidance of a faculty commitiee. If you have
a definite career objective and you are interested in designing
a totally individualized program of study leading to a B.A. or
B.S. degree, please make an appointment with Dr. Francis N.
Eimi, Campus Coordinator of the CUNY B.A. Program, Room
5334

CUNY Law Schao]

The City University of New York Law School at Gueens College
reflects an expansive view of the functions of law and lawyers
in society and includes a significant core of required courses
that integrate related subject matier.

The admissions program seeks 1o identify candidates with
strong academic abilities and qualities that make an outstand-
ing lawyer :

The scheol works actively to develop job oppartunities in
public and private posiions.

Directed Study
The Directed Studly Program is available for advanced students
o work independently of a formal classroom situation.

Within each department, courses numbered 901-906 are Di-
rected Study codes. For example, a course numbered 907 in-
dicates a 1-credit course, 209 a 8-credit course, etc. A maxi-
murm of 9 credits may be eamed. For information on eligibility
and errollment procedures, please contact ihe Departiment
Chairperson of vour particular field of interest.

SPECIAL PROGRAMS

New York/Paris Exchange Program

The New York/Paris Exchange Program offers CUNY studerits of
all disciplines the opportunity to study at one of the universi-
ties of Paris while eaming credits toward their CUNY degree.
Applicants should be in good academic standing and have
three semesters of college French or the equivalent proficien-
cy. For furiher information or applications, coniact: Or. Maxine
Fisher, Neww York/Paris Exchange Program, Baruch College, 17
Lexington Avenue, fox 339, New York, NY 10010. Telephone:
(919) 447-3935. Prof. Michael Giammarella, Studlent Life De-
partment, is campus coordinater of the program at BMCC,

CONTINUING EDUCATION AND

COMMUNITY SERYICES

Through the Office of Continuing Education, Berough of Man-
hattan Community College responds to community needs by
providing specialized classes and career information. The pri-
mary function of the Office is to provide flexible lzaming alter-
natives for adults, particularly in retraining and upgrading skills.
In addition, the Office of Continuing Education waorks in co-
operation with community organizations o train underem-
ployed and unskilled workers to successiulty function in an in-
creasingly competitive job mafket. The Office alsc responds
to requests by business and healih agencies to organize edu-
cational programs tallored to the needs of their emplovees.

The: following programs and courses are currenily offered
by the Office of Continuing Education and Community
Services.

Private Sector Employee Training and Development Pro-
gram

The Office of Continuing Education works closely with training
and development departmenis and with the Regional Educa-
tion Center for Fconomic Development to design, develop
and implement customized programs structured fo meet spe-
cific training needs. The primary objective is to qugment indi-
viduat programs with low-cost, professional in-house training.

Public Sectar Employee Training and Development Pro-
gram

The Gifice waorks closely with govemmental, union and com-
munity arganizations to increase the productivity and poten-
tial of public sector employees. It specializes in the areas of
clerical, organizaticnal and workplace literacy programs. Ex-
amples of clientele include the New York City Human Re-
sources Adminisiration, the Newv York State Civil Service De-
pariment, the U.5. Post Office and Local 1199,




CONTINI.IING ERUCATIOM AND COMMUNITY SERYICES

English as a Second Language
Basic, intermediate and advenced courses in £nglish as a Sec-
ond Language are offered at the BMCC campus.

New York Association for New Americans (NYANA)
Funded through the Job Training Partnership Act, this program
provides English as a Second Language training for refugees
and immigrants who wish to learn or improve their English lan-
quage skills.

Leamning For A Lifetime

A number of courses focusing on the interests of the general
public are offered at the BMCC campus. Courses are offered
under the general headings of Professional Development, En-
trepreneurtal and Small Business Development, College Prepa-
ration and English a5 a Second Language. The courses in-
clude: Word Processing, Writing Skills for College Preparation,
Assertiveness Training for Women in Training, to mention a
few.

Consortium for Conectional Education

The College, through a program developed ty the Office of
Continuing Education and funded by the Carrecticn Consor-
1ium, serves inmates at the recently re-opened Rikers House of
Detention. The program concentrates on testing, skills assess-
ment and counseling of inmates. High School Equivalency,
ESL and college level courses are offered to inmates during
their stay at the facility.

Association for the Help of Retarded Children

The Office of Continuing Education and the Association for
the Help of Retarded Children {A.H.R.C.) are cooperating to
offer a series of Continuing Education courses on Saturciays for
mentally retarded adults.

Case Aide Program

Participants in this 15-week program receive mtensive class-
room instruction in a wide variely of psychological and practi-
cal subjects to prepare them for positions as professional
case aidle workers, caring for the mentally retarded and the
developmentally disabled in facilities located throughout the
metropolitan area,

Small Contractor's Assistance Program

The Small Contractor's Assistance Program is a joint ventura in-
volving Boraugh of Manhattan Community Coliege and the
New York City Department of Housing, Preservation and De-
velopment. Training is provided to small minority contractors
in crder to expand their businesses and enhance their ability
to compete for city construct ion contracts. In its seventh year
of operation, the program has already assisted over 300 firms
and 500 individuals and is serving as a model for other collab-
orative efforts involving the construction trade.

Emergency Medical Technician Certificate Program

In response to the overwhelming need for professionals in the
area of allied! health, Borough of Manhattan Community Col-
lege has entered into parmership with the Emergency Care in-
stitute of New York Bowntowrn Hospital and will be one of
only two such institutions in the metropoliian area to offer a
certificate training program in Emergency Medical Care. Stu-
denis enrolled in the program are given classroom instruction
as well as aciual field experience in preparation for state certi-
fication as Emergency Medical Technicians.




ACADEMIC GRADING

GRADING SYSTEM

Final Grades are given at the end of the semester for each
course. Gracdles assigned at the completion of a course are as
follows:

Quaality
Paints
Grade Definition Index
A 93-100% 4.0
A 90-92% 3.7
B+ 87-89% 33
B 83-86% 30
B- 80-89% w7
C+ 77-79% 2.3
C 73-76% 80
C- 70-79% 1.7
D+ 67-69% 1.3
5} 63-66% 1.0
0- 60-62% 0.7
F Fallure 0.0
S Satistactory —
V] Unsatisfactory (counts as Failure) 00
W Withdrew (assigned by instructor
upon withdrawal from class between
4th and 6th weels; non Failure) —
W Withdrew Failing (counts as Failure
—assigned by instructor upon withdrawal
from class between 4ih and 6th weeks) 00
WU Withdrew Unofficially (assigned
by Registrar—counts as GPA
compuiation; same as Failure) 0.0

R The “R” grade means a course may

be repeated until minimum level

proficiency is atiained. An “R” grade

will not be issued for unofiicial

withorawals (resiricted o non- credit,

remedial and developmental courses) —
NC No credit granted {restricted to

regular and compensaiory Courses) —
ABS Abisent from final. A makeup exam is

permitied. An “ABS” grade reverts toan "F”

{FAB} it a change is no made by the t

following deadlines: Spring and Summer

semesters—Nov, 1; Fall semester—~March 15. —
INC Semester's work incompiete. “INC”

is issued at the insiructor ‘s discretion.

The "INC” gradle reveris to an "F" i a

change is not made by the following

deadlines: Spring and Summer

semesters—Nav 1; Fall semester—march 15. —
AUD Course not taken for credit or grade:

“ALID" appears on franscript. To audit

@ course students must:

a) QObtain pemissicn from the

department chairpersan.
b) File an application with the
Registrar's office at the time of

ACADEMIC GRADING
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registration for the course.
¢) Compleie regular registration
procedures.
d) Pay required tuition and fees.
Cnce classes have begun, students
£annoi chansge a course from
audit status to credit status or from
credit status {0 audit status. Gredits
in audlited courses are not counted
for financial aid. Studlents must comply
with atiendance and punctuality
requlations. —
BPEN Grading Pending. This grade requires
prior clearance from the Registrar.
"PEN" is given by an instructor who
. cannot evaluate the completed work
of a student by deadline. If not
changed to a grade by the deadline
indicated in “INC,” the
“PEN" grade will revert to an “FPN.” —

REP Indicates a course already taken and

successfully completed. —
FIN " from Incomplete—io be used when

an "INC” grade reverts to an “F.” 0o
FAB "B from Absent—1o be used wihen an

"ABS” grade revents to an “F.” 00
FBN "F” from Pending—io be used when

"PEN" grade reverts to an "F." 0.0
Z No grade submitied by the instructor.

“Z£" is an administrative grade which

cannot be assigned by instructer. —
TR Transfer credit from another institution

and courses taken on permit. —

Calculating Grade-Point Average (GPA)

After completion of a course, you are issued a lelter grade.
Mast letter grades have a numerical point value {see Grading
Systemn Chari on this page). To compute your Grade-Point Av-
erage, multiply the number of poinis shown for the letter
gracle by the number of credits for that course. Divide the to-
tal number of points eamed in all courses by the total number

© of credits.
For example:
Final Peint Peints
Course Grade Yalue Credits Earned
English | B+ 3.3 x3= 69
Accounting i A 4 x4 = 16
Introduction
to Business W ¢! x3= 0
Art Survey | A 37 x9= 74
Fundamentals
of Speerh B 3 X3= o
Health Education F 0 x92= o
Totals 17 423
Points kamed 42.3
GPA = — — _— = 949
Crediis 17

Only ceurses taken at Boraugh of Manhattan Communi-
ty College are computed in the cumulative Grade Paint
Average.




ACADEMIC GRADING

.......................................................................................................................

GRADING POLICY

Absences

AL BMCC, the maximum number of absences is fimited (o one
more hour than the number of hours a class meets inone
week. For example, yvou may be enrolied in a four class that
meets four times a week totaling four hours. You are atlowed
five hours of absence {not five days). In the case of excessive
aosence, the instructor has the option to lower the grade or
assign an 'F' of "WU’ grade.

{lass Aftendance

if vou do not attend class at teast once in the first three weeks
cf the course and once in the fourth of fifth weeks, the Office
of the Registrar is required to assign a grade of WU, Adten-
dance in both regular and remedial courses is mandated by
poticy of the City University of New York, instructors are re-
quired by New York State Law to keep an official record of
class attendance.

Lateness

Classes begin promptiy at the times indicated in the Schectule
of Classes. Arrival in classes after the scheduled starting time
constitutes a lateness. Latecomers may, at the discretion of
the instructor, incur an officiat abbsence.

F Grade Policy

This grade is given for failing classwork. The University Board
of Trustees has passed the foltowing policy on computing the
F grade: Beginning September 1, 1990, when an undergradu-
ate student receives the eamed academic grade of F or an ad-
ministrative failing gracle, and the student subsequently re-
takes the course and receives a C or better, the initial grade of
F will ne longer te computed into the Grade Paint Average.
The F grade will remain on the transcript. The number of fail-
ing credits that can be deleted from the Grade Point Average
shalt be Hmited to sixteen for the duration of the student's un-
dergraduate enrollment in institutions in the City University of
Newy York,

R Grade Policy

For developmentat and remedtial courses, no student may re-
ceive a grade of “R” more than once for the same course. A
letter grade other than “R” must be assigned the second time
that course is taken.

NE Grade

An "NC” grade can be assigned to a first semester freshman
who has completect a course with a "D” (with the student’s
permission) or an “F grade. An "NC” grade can also be as-
signed 1o a Nursing course one time only during the 2nd-4th
clinical semesters, when a student has eamed a grade lower
than “C.” Students who transfer to another institution should
note that "NC” grades may be treated as “F* grades.

See Notification of College Policy regarding absence
for religious purposes, page 86.

Agppeal of Grades

You may make a reguest to change a finat eamed grade issued
by an instructor. Gradles "A” through "U" are eamed grades
(see Grading System on page 79). Only the instructor who is-
sued the grade can change it; however, the following steps
are available in the appeal process:

¥ The Chairperson of the Department

¥ The Commitiee on Academic Standing (CAS). You must |
submit an “Appeal to the Commitiee on Academic Stand
ing" form. The form is available at the Registrar's Office.
(The Committee may make a recommendation to the Dean
of Academic Affairs after first consulting with the instructor
and the Depariment Chairperson.)

# The Dean of Academic Affairs.

¥ The Instructor.

Note: The time 1imit for appealing past grades is one year af-
ter the end of the semester in which the grades were issued.

Repeating Courses

You shoutd not repeat a course if a passing grade has been re-
ceived or if transfer credit has been accepted for a course
completed at another institution. However, if vou repeadt a
course for which vou have received an earned grade, you can
only receive a grade of "REP” for the repeated course and
crecit will not e awarded.

Academic Standing

White enrolted at BMCC, your academic performance is con-
tinuatly evaluated in order that you and the College can deter-
mine how You are pragressing in your studies. Your evatua-
tion is Lased upon your cumulative Grade-Point Average
(GPA). Inorder to be in good standing at BMCC, the follow-
Ing minimum retention standards must be met:

Cumnuiative Minimum Cumulative
Credits Attempted Grade Point Average (GPA)
0-12 1.50

13-24 175

95-upward 2.00

Transcripts of Academic Record

Each semester ranscripts showing your academic grades and
GPA are maited to your home address, In addition, an official
transcript of your academic record can be forwarded 1o any
institution or agenicy if you subomit a writien request to the
Registrar's Office two weeks before the transcript is needed.
Official transcripts bear the College seat and signature of the
Registrar and are not issued to students or glumni. There is a
%4 fee for each franscript mailed and payment is made direct-
ly to the Bursar's Office. The Bursar's Office issues a receipt of
payment which you must submit to the Registrar's Cffice with
your transcript request form, There is no charge to send offi-
cial transcripts to any CUNY college. If you pay by cash or
money order, your transcripts are mailed within one week of
the request. Transcript requests that are paid by personal
check are held for 15 business days before processing, in of-
dler for the check to clear the bank. Partial transcripts of your
work are not issued, The College reserves the right to with-




hald all information on the record of any student who has not
fulfilled financial and other responsikilities 1o the Callese, in-
cluding payment of student loans.

Official transcripts of work taken at other institutions (including
high school) which were presented for admission or for eval-

uation of credit become the property of the College and can-
nct be copied or reissued. If a transcript of this work is need-
ed, it should be cbtained direcily from the cther instifution.

Graduation Requirements
To be eligible for graduation from BMCC, you must:

1. Successiully pass all the reguired courses and credits in
vour pragram of study .

9 kEam al leasta 9.0 GPA.

3. Advanced Standing Students—complete at least 32 cred-
its at BMCC .

4. Submit an application for graduation to the Registrar's Of-
fice at least one manth after the start of your graduating se-
mesier (for example: June graduates must submit their ap-
plicaticns in Fetruary).

5. Fulfill all financial obligations to the College.

Transfer For Further Education

Upon graduating from BMCC, vou are quaranteed the right to
transfer to a CUNY institution provided you meet the stan-
dards of proficiency established by the City University of New
York.,

Your BMCC credits are accepted toward further study as long
8s you pursue the baccalaureate degree in the same cumicu-
lum you studied at BMCC. If you change your curriculum,
please be advised that some courses may not be transferred
toward your baccalaureate degree be cause each CUNY col-
tege has individual B.A. or B.S. degree requiremernits.

For detailed information, contact a Transfer Counselor
from the Student Life Department.

HONORS AND AWARDS

Dean’s List

The Office of the Dean of Academic Affairs places studenis
with a semester Grade-Point Average of 3.3 or better on the
Dean's List. You must meet the following gualifications to be
a recipient of this honor (no Rean’s List certificates are avard-
ed for courzes taken during the Summer Session):

¥ You must be matriculated.

¥ You must be registered in credit-bearing courses.

# full-time students must complete 12 or more creclits in one
semester.

¥ Part-time siudents must complete 12 or more credits in two

censecutive semesters.

Onlly passing eamed grades ( A, B, € and D) in credit-
bearing, non-remedial courses are counted for eligibili-
ty an the Dean’s List.

HONOGRS AND AWARDS

Graduating With Honor
Graduates who graduate with a 3.30 GPA or better are desig-
nated as Graduating With Honor.

Presidential Award

The President. of the Collese presenis this award 1o the full-
time student who has exhibited qualities of leadership, aca-
demic excellence and popularity among the students and fac-

ulty.

The Dean'’s Award

The Dean of Academic Affair s presents this award to the full-
time student(s) graduating "With High Distinction” {the highest
cumulative Grade-Point Average).

The Dean of Student’s Award

This award 15 presenied by the Dean of Students {o the siu-
dent deemed to have ouistanding citizenship and dedication
to the College community.

Ellsworth Janifer/Aaron Benjamin Mermorial Awards

The Black Faculty and Staff Association of BMCC, in honor of
its past presidents, Dr. Aaron Benjamin {farmer member of the
Modem Languages Department} and $r. Ellsworth Janifer
{former chairperson of the Music and Art Depariment), pre-
sents Commemorative Scholarship Awards to graduating stu-
denis. The awards are in the following categories: Ideals of
Ellswarth Janifer/Aaron Benjamin, Academic Excellence, Con-
tribution to the College Community, and Contribution to the
Black Community.

Martin B. Dworkis Mmemaorial Award

This commemerative award, in honor of Martin B. Bworkis, the
first President of BMCC, is presented to the athlete with the
highest cumutative Grade-Point Average.

Golly King Award

A mernorial award for academic excellence and service 1o the
Physical Education Depariment is given in honor of Dolly King,
the first chairperson of the Physical Education Depariment.

Morisey Award

A commemorative scholarship in honor of the late AL Alex-
ander Morisey, who was Director of Community Relations at
BMCC, is awarded each year.

Louis and Caroline Salit Award
Acommemotative award in honor of Louis and Caroline Salit
is presented for Excellence in French.

Departmental Honors

Each academic depariment of the College presents awards
and honors to graduates who have exhibited significant
achievements in their studies.




THE LIBRARY

The A. Philip Randolioh Memorial Library is BMCC's central
source for information and research. The large modem facility
serves the needs of the entire College community. |.ocated on
the fourth floor, overlocking the Hudson River and New York
harbor, the library has a seating capacity for 700 students at ta-
bles and individual study camrels and a shelving capacity for
100,000 volumes.

The 6,000 volume Reference Collection includes encyclopedi-
as, dictionaries, indexes, bibliographies, a wide range of ba-
sic reference books, and a number of new reference sources
in microform and CD-ROM. The Reserve Collection has re-
quired reading materials. Currently, the Periodicals section hias
over 700 magzazines, newspapers and scholarly joumals. Mi-
crafilm reader/printers enable students to read the 10,000
reels of microfilim that make up the backfile of the Periodicals
Collection. In addition, a growing collection of audiotvideo
software is available to faculty for classroom use. Avalid Col-
lege ID permits borowing books from the General Colleciion.

The library conducts orientation lectures for both beginning
and advanced students and it publishes a handbook (avail-
able free to all visitors) describing its facilities and services.

LIERARY HOURS
Monday to Thursday ................ 8.00 AM-9:00 PM
FACBY e e 2:00 AM-5:00 PM
SAtUFKEY .o 10:00 AM-5:00 PM
SPORTS AND ATHLETICS

The Departmerit of Physical Education, Health, Recreation and
Dance provides an opportunity for BMCC students o partici-
pate in intercollesiate and intramural activities. Intercollesiate
sports is a formal intensive athletic orogram for students who
are interested in joining a tzam io compete with other colleg-
es. BMCC teams include baseball, men’s and women's bas-
kethall, women's softball, soccer, tennis and volleyball. The
intramural program is ideal for students, campus clubs and or-
ganizations wio wish to compeie informally with other BMCC
groups. Sports include basketball, swimming, tennis, and
more. Interesied students should contact the Department of
Physical Eclucation, Healih, Recreation and Dance, Room
N210. The leisure program is comprised of diversified physi-
cal, intellectual and social activities which atlow students, fac-
ulty, staff and the community-at- large the opporunity to par-
ticipate in a variety of leisure pursuits that are congruent, with
their particular life- styles. You may satisfy your leisure needs
by participating in formal classes {non-credit) that emphasize
individual instruction, or by engaging in informal, self-paced
activity. The leisure program sponsors classes in dance, gym-
nastics, karaie, physical fithess, swimming, terinis, and weight
training; special events include the Annual Turkey Trot, Swim

Festival, Dance Festival, Mr. & Ms. BMCC Body Building Contest
and ski outings {in conjunction with Student Activities). Par-
ticipants can attend all intercollegiate athletic evenis free of
charge.

THE ALUMNI ASSQCIATION

The geal of the Alumni Asscciation is 1o provide a variety of
services for all BMCC graduates. The Office of Alumni Affairs
has the responsibility for the day-to-day administration in €o-
operation with the elected offictals of the Alumni Asscciation.
The Alumni Assaciation has provided scholarships to fresh-
man students and encouraged academic achievement
through the presentation of awards to cumently enrolled BMCC
students. Alumni cover a broad range of academic and cocu-
pational achievements. From iax attomeys to Certified Public
Accountants io Vice-Presidenits of major educational concems
to C.E.C's of their own businesses, graduates of BMCC are in-
volved in the fabric of American life. This year BMCC is invit-
ing Alumni back to celebrate twenty-five vears of growth and
memories. To get involved with the asscciation contact the
Office of Alumnni Affairs, 5747 or call 346-8779.

. RULES AND REGULATIONS

See Notification of College Policy regarding absence for reli-
gious purposes, page 86.

Repeating Courses

Students cannot repeat a course if a passing grade has been received
or if ransfer credit has been accepted for a course completed at an-
cther institution.

Transfer Credits

Advanced standing students, ance they are admitted and registerect
at BMCC, can have eamed credits from another instiution ransfered
to BMCC, provided they have departmenital approval. BMCC students
teking courses at other CUNY colleges and BMCC students who have
not attended the College recently must contact the Admissions Office
for ransfer credit procedures and evaluation.

Academic Probation

Students are placed on academic probation if their GPA, falls below
minimum retention standards. Students an academic protation are in
good standing but are limited to 12 credits until they atiain the mini-
rmum required GRA (See Academic Standing, page 803,

‘Dismissal

Studtenits whose GPRA falls below minimum retention standards for
two semesters are academically dismissed. Academically dismissed
students cannot atiend BMCC of any CUNY college for at least one se-
mester.

Appeal of Dismissal

Acadernic dismissal may be appealed by writing to the Committee
on Academic Standing. Documeniary evidence in support of the ap-
neal andfor written recommendation from a college counselorfaca-
demic advisor may ke submitted. Appeal forms are available in the
Regisirar's Office.




Readmission After Academic Dismissal

Academicatly dismissed students may be readmitted to the College
on probation i the student:

1. Was academically dismissed ance.

2. Has not attended BMCC for at least cne semester.

3. Has a cumulstive Grade-Point Average of 1.8 or more.

4. Files a readmission spplication with the Admissions Office.

The Committee on Academic Standing reviews all applications from
any student with a GPA below 1.8 and has 45 credits or more, Stu-
dents who are academicatly dismissed twice are not readmit-
ted to BMCC,

WITHDRAWAL FROM THE COLLEGE

For any reason, if you do not wish to continue your stucties at BMCC,
cbtain and file the official "Withdrawal From the College” and "with-
drawal From Class(es)” forms with the Registrar's Office. DO NOT
DROP QUT OR WITHDRAW FROM CLASSES WITHOUT FHLING THE AP-
PROPRIATE FORM. 1f you unofficiatly withdraw, you will receive a
WU or “F grade which is computed in vowr cumulative Grade-Point
Average as "f."

The date the form is filed is the official withdrawal date, not the day
you stop attending classes. You have until the sixth week of classes to
officialty withdraw from the Cotlege with a "W" or "WF" gracle. After
the sixth week, withdrawal from the College will not e accepted.

Studenis who complelely withdraw from the College will not be
eligible for TAP or STAP the following semester.

RULES AND REGULATIONS FOR THE MAIN-
TENANCE OF PUBLIC ORDER PURSUANT TO
ARTICLE 129-A OF THE EDUCATION LAW

HENDERSON RULES

The tradition of the University as a sanctuary of academic freedom
and cenier of informed discussion is an honored one, 10 be guarced
vigilantly. The basic significance of that sanctuary lies in the protec-
tion of intellectuat freecloms: the rights of professars 1o teach, of
scholars to engage in the advancerment of knowledsge, of siudents o
learm and to express their views, free from external pressures or inter-
ference. These freedoms can flourish onty in an atmasphere of mutual
respect, civility, and tust armong teachers and students, only when
members of the University community are willing 1o accept self-re-
straint and reciprocity as the condition upon which they share in its
inteflecivat autonomy.

Acactemic freectom and the sanctuary of the University campus ex-
tend to aif who share these aims and responsibilities. They cannot be
invoked by those who would subordinate intellectual freedom to po-
litical ends, or who violate the normns of conduct established to pro-
tect that freedom. Againsi such offenders the University has the right,
and indeed the oiiligation, to defend itself. ‘We accardingly an-
nounce the fellowing rules and regulations to be in effect at each of
our colleges which are tc bz adrninistered in accordance with the re-
quirements of due pracess as provided in the Bylaws of the Board of
Higher Education.

With respect to enforcement of these rules and regulations ve note
that the Bylaws of the Board of Higher Education provide that .

"THE BRESIDENT. The president, with respect to histher education
unit, shalt:

a. Have the affimative responsibility of conserving and enhancing the
educationsl standards of the college andt schoots under histher juris-
diction;

b. Be the adviscr and executive agent of the Board of histher respec-
tive College Committee and a5 such shall have the immediate supervi-
sion with full discretionary power in camying into effect the Bylaws,
resolutions, and policies of the Board, the lawfut resolutions of any of
its committees and the palicies, programs snd lawful resolutions of
the several facilities;

c. Exercise general superintendence over the concens, officers, em-
ployees, and students of histher eclucationat unit.”

Rules

1. A member of the academic community shall not intentionally ob-
struct andfor forcibly prevent others from the exercise of their rights.
Nor shatlt he/she interfere with the institution's educationat processes
or facitities, or the rights of those who wish 1o avail themselves of any
of the institution's instructional, personal, administrative, recreational,
and community services,

2. Individuals are lialle for failure to comply with lawiul directions is-
sued by represemtatives of the University/ College when they are act-
ing in their official capacities. Members of the academic community
are required to show their identification cards when requesied to do
50 by an official of the college.

3. Unauthorized occupancy of University/college facitities or biocking
access 1o or from such areas is prohibited. Permission from appropri-
ate college authorities must be obtained for remaoval, relocation, and
use of Liniversity/ coltege equipment andfar supplies.

4. Theft from, or darmage to University/college premises or property,
or theft of or damage to property of any persan on Universityfcoltege
premises is prohibited,

5. Each member of the acadermnic cornmunity or an invited quest has
the right to advacate hisfher position without having to fear abuse,
physical, veroal, or ctherwise, from others supponing conflicting
points of view. Members of the academic community and other per-
sons on the cotlege grounds shatl not use language or take actions rea-
sonabily likely to provoke or encoursge physical viclence by demon-
strators, those demonstrated against, or spectators.

6. Action may be taken agdainst any and all persons who have no legit-
mate reason for thesr presence on any campus within the University/
college, or whose presence on any such camipus obstructs and/ar
forcibly prevents others from the exercise of their rights or interferes
with the institution's educational processes of facilities, or the nghts of
those who wish 1o avail themselves of any of the institution's instruc-
tional, personat, administrative, recreationat, and community services.

7. Disorderly or indecent conduct on University/college- owned or
controlled property is prahibited.

8. No individual shall have in histher possession a rifie, shotqun, oF
firearm or knowingly have in hisher possession any other dangerous
instruments or material that can be used to inflict adily ham on an
indivicual or damage upen a building or the grounds of the tinpersi-
ty/college without the writien authorization of such educational insti-
tution. Nor shall any indivictual have tn hisfher possession any other
instrument or material which can bz used and is intended o inflict
badily harm on any individual or darmase upon & building or the
grounds of the University/college.
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9. Any gction of situation which recklessly or intentionally endlangers

mental or physical health ar invalves the forced cansumption of li-
quor or drugs for the purose of inithation into or affiliation with any
crganization is prohibited.

10. The unlawful manufacture, distribution, dispensation, possession,
or use of illegal drusgs or other controlled substences by University
emplovees in the workplace, or the performance by University em-
plovees in the warkplace of any work while under the influence of an

" unlawfully obtained conirolled substance, is prehibited. Employees
of the University must also notify the College Personnet Director of any
criminal drug staiute conviction for a violation accurring in the work-
place not later than five (5) days after such conviction.

11. The unlawful possession, use, ar distribution of alechol by stu-
dents or employees on University/College premises or as part of any
University/College activities is prohibited.

Penalties

1. Any student engaging any manner in conduct prohibited under
substantive Rules 1-9 shall be subject o the following range of sanc-
tions as hereafter defined in the attached Appendix: admonition,
warming, censure, disciplinary probation, restitution, suspension, ex-
pulsion, ejection, andfor armest by the civil autharities.

9. Any tenured or nor-tenured faculty member, or other membear of
the instruction staff or memnber of the classified staff engaging in any
manner of conduct prohibited under substance rules 1-11 shall bz
subject 1o the following range of penalties: waming, censure, resti-
tion, fine not exceeding those permitted by |aw or by the Bylaws of
the City University of Newv Yark or suspension withiwithout pay pend-
ing & hearing before an appropriate college authority, dismiszal after a
hearing, gjection, andfor arrest by the civil authorities, snd, for engag-
ing in any manner in conduct prohibited under substantive rule 10,
may, in the altemative, be required to parijcipate satisfactorily inan
appropriately licenszel drug treatment or rehakilitation prograrm. A
tenured or non-tenured faculty mernber or other member of the in-
structicnal staff, or member of the classified staff charged with engaz-
ing in any manner in conduct prohibited under substantive Rules 1-11
shall be erititled o be treated in accordance with applicatle provi-
sicnis of the Education Law or the Civil Service Law cr the applicable
collective bargaining agreement, ar the Bylaws or written policies of
the City University of New York.

3. Any visitor, licensee, or invitee, engaging in any manner in conduct
prohibited under substantive Rules 1-11 shali be subject to ejection,
andfor arrest by the civil authorities. '

4. Any organization which authorized the conduct prohiibited under
substantive rules 1 [21 10 shall have ifs permission to opemte on cam-
pus rescinded.

Penaities 1-4 shall be in addition to any other penalty provided by
law or The City University Trustees.

Appendix
Sapctions defined:

A. Admonition. An oral statement to the offender that hefshe has vi-
olated universiiy rules.

B. Warning. Notice to the offender, orally or in writing, that continua-
tion ar repetition of the wrongful conduct, within a period of time
stated! in the waming, may cause far more zevere disciplinary action.

C. Censurz, Written reprimand for violation of specified regulaiian,
including the possibility of more severe disciplinary sanction in the
evert of conviction for the viotation of ary University requlation within
a period stated in the leiter of reprimand.

D. Disciplinrary Probation. Exclusion fraom participation in privileges
or extracurricular University activities as set forth in he nictice of disci-
plinary proteation for a specified period of time.

E. Restitution. Reirmbursement for damage t© or misappropriation of
property. Reimbursement may take the form of appropriate service to
repair oF otherwise compensate for damages.

F. Suspension. Exclusian from classes and other privileges or activi-
ties as set forth in the notice of suspension for a definite period of
time.

G. Expulsion. Termination of student status for an indefinite pericd.
The conditions of readmisston, if any is permitted, shall be stated in
the crcler of expulsion.

H. Complaint to Civil Authorities.
I. Ejection,

REYISION TO THE UNIYERSITY POLICY ON DRUG AND ALCOHOL
EBLICATION:

RESOLYED, That the University Policy on Drug and Alcohol Education,
adopted by the Board of Trustees of the City University of New Yark
an parch 30, 1987, be amended to read as follows: The City Univer-
sity affirms its continuing commitment to drug and alcohol education
on campus, The University is committed to the develapment and
conduct of educational and support programs directed toward the
use and abuse of drugs and alcohiol, bath legal and illegal. Implemen-
tation of this policy, which piovides e framevwork for edugational
and suppen programs directed toward the use and sbuse of drugs.
and alcohol, is the responsibility of the individual colleges consistent
with their govemance plans and established disciplinary procedures.
Each of ihe inclividual colleses shall incorporate [iitg its prosam the,
annual.distribution to each student and employee of the standardls of
conduct that prohigit the unlawiul possession, use, of disthution of
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the abuse of alcohal;” and a description of any drug of alcohol-
related counseling, trestment, rehabilitation, or re-eniry
prodrams available to students or employees. Each College
shall_review ihe effectiveness of its proarar at least ance every bwo,
years, implementing such chansgs s May e necessary.
NOTE: Matter underlined is new.

EXPLANATION: The Federal Drug-free Workplace Act of 1988 and iis
implementing regulaticns reguire that a recipient of a Federal grant
approved and awarded after March 18, 1989 "cenify to the contract-
ing agency that it will provide a drug-free workplace™ by complying
with certain statutary reguiremants. The requirements are the publica-
ticn and circulation to employees of a dug abuse policy that prohib-
its the unlawiul manufacture, distribution, possession, and use of un-
tawhul drugs in the workplace; specifies the penalties for viclation of
the golicy; conditions employmernit upcn emplovee willingness to
abide by the policy, and reguires emiplovees to notify the emplover
of drug-related criminal convictions for unlawiful conduct which oc-
cur in the workelace, The Council of Presidents and collective




amendments, which will bring the University into compliance with the
Drug-fFree Workplace Act of 1988, Although these amendmients apply
only to employees of the University, Section 15.1 of the University By-
laws provides that students of the University . . . shall obey the laws
of the City, Siate, and Nation...” Studients are thus already prohibited
from engaging in conduct of the nature that is prohibited by pro-
posed substantive mule 10.

Adoption of these amendments will also complement the University's
commitment, as reflected in March 30, 1987 to the development and
conduct of educaticnal and suppon progrars directed toward the
use and abuse of dnugs and alcohol, both legal and iliegal.

STUDENT DISCIPLINARY PROCEDURES

The following information reprints Section 15.3-15.5 of the Bylaws of
the Board of Higher Edlucation:

Section 15.3 Siudent Disciplinary Procedures

a. Any charge, accusation or allegation which is presented againist a
studlent, and which if proved, may subject a student to disciplinary
acticn, must be submitted inwriting in complete detail to the Office
of the Dean of Students promiptly v the individual, organization, or
department making the change.

b. Nctice of the charge shall be personally delivered or sent by the
Dean of Studernits to the student at the adcress appearing on the
records of the College, registered or certified mail, and shall contain
the following:

1. A complete and itemized siatement of the charges being
brought against the student including the rule, bylaw or requlation
hefshe is charged with violating, and possible peralties for such vi-
olation.

2. The time, the date (which shall be as soon as praciicable) and
the place of meeting with a counselcr from the Office of the Dean
of Stuclents oF a qualified facutty member designated by the Dean
of Students,

3 The student shall be advised of histher rights in the proceedings
and possible conseguences. Specifically the notice shall include:

A Acwaming that anvihing he/shie may say at this meeting may
be used against him/hier at a nen-college hearing; therefore, het
she may have legal counsel present 1o advise him/her.

8. A statement of hisfher right to remain silent without assump-
tion of quili.

C. A statement that the counselor is precluded from testifying in
a college hearing regarding information received during the in-
terview.

€. At the meeting with the counselor in the Office of the Dean of Stu-
dents, the following procedure shall be in effect, and the final deci-
sion resuliing from it is the sole responsibility of the Dean of Students:

1. An effort will be made o resolve the charges by muiual agree-
ment and where wamanied to agree on the disciplinary action to
te taken.

2. The courselor, i an agreement is reached, shall report hisfher
recommendations 1o the Dean of Students for affirmation and the
complaint shall be so notified.

RULES AND REGULATIONS

3. If no agreermnent is reached, or if the complainant or the student
st requests, o if the stuclert fails to appear, a hearing will be
scheduled before the Faculty-Student Disciplinary Committes.

dl. The studentt shall be informed in writing by registered or certified
mail ar by personal service of the hearing with sufficient particularity
of the charges and of the time and place of hearing. Notice of at least
five school days shall be given to the student in advance of the hear-
ing unless the student consents to an earlier hearng. The notice shall
acdvise the student of histher right to have legal counsel and witriesses
participate in the hearing.

e. Al the hearing, befare the Faculty-5tudent Disciplinary Committee,
the following procedure shall apply:

1. The specific charges shall be read to the student. (f the student
acimits to the charges, the student shall have an opportunity to ex-
phain histher actions before the Commitiee shall decide on the
penalty. if the studlent denies the charge or is silent, the hearing
must continue, the accusing party proceeding first. Both sides may
ntroduce evidence and cross-exarmine wilnesses.

2. The College shall make a record of each disciplinary hearing by
some means such as a stenographic transcript, a tape recording or
the equivalent. The disciplined student is entitled, upon request,
to & copy of such a transcript without cost.

3. The student shall have the option of a closed hearing or the right
o recuest an open public hearing. However, a majority of the
Commiite shall have the right to hold a closed hearing when an
open hearing would acversely aifect and be disruptive of the
Coimritiee's normal operations,

f. The studlent shall be sent a copy of the Committee’s decision which
shall be final subject to the student’s right of appeal.

q. The Faculty-Student Disciplinary Comrmittee shall consist of three
faculty and three student members plus a chairperson. The faculty
rmembers shall be selected by lot from a parce| of six elected annually
by the appropriate faculty body from among the persons having fac-
ulty rark or faculty status and the stuclent members shall be selected
by Iot from a panel of six elected annually in an election in which all
students registered at the College shall be eligible to vote. In the
event the student or faculty panel, or both, are not elected, the Presi-
dent shall have the duty to select the panel or panels which have not
been elected. No member of the Committee shall serve more than
two consecutive terms.  The chainperson of the Committee shall be
selected by the Committee from amons the remaining members of
the faculty panel and shall have the power to vote in case of atie. A
quorum shall consist of at least two students and two faculty mem-
bers. Persons who are 1o be participants in the hearing as wimesses
or have been involved in preferring charges ar who may participate in
apeals procedures o any other person having a direct interest in the
outcome of the hearing shall be disqualified from serving on the hear-
ing panel. A lawyer from the General Counsel's Office of the Board
may be present to act as legal advisor to the Cammittes.

Appeals

An appeal from the decision of the faculty-Student Disciplinary Com-
miitee may be made o the President wiho may confimn or decrease
the penatty but not increase it. His/her decision of dismissal or sus-
pension for more than one term may be made to the appropriate
Committee of the Board, Any appeal under this Section shall be
made i writing within 15 days after the delivery of the decision ap-
pealed from. This requirernent may be waived in & particular case for
qood cause by the President or Board Comimiitee as the case may be.

ananaw
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If the President is a party o the dispute, his/her funchions with respect
o an appeal shall be discharged by an official of the University (o be
appeinted by the Chancellor.

Suspension or Dismissal

The Board reserves fulf power to dismiss or suspend a student, oF sus-
pend a student organization for conduct which impedes, obstructs,
or inferferes with the orderly and continuous administration and oper-
ation of any college, school, or unit of the University in the use of its
facilities or in the achievernent of its purposes as an educational insti-
fufion.

A President or full Dean may, in emesgency or extraordinary circum-
stances, temporrily suspend & studert organization sroup for cause,
pending an early hearing as provided in Bylavws 15.2 to take place
within not more than seven (7) school days.

Religious Beliefs & Class Attendance Education Law Section
2%4-a provides:

1. No person shall be expelled from of be refused admission as a stu-
dent to an institution of higher ecducation for the reason that hefshe is
unable, because of religious beliefs, 1o attend classes or to participate
in any exarmnination, study or work requirements on a particular day or

Clarys,

2. Any student in an institution of higher education who is unatle,
because of religious belefs, to attend classes on a particutar day or
clays shall, because of such absence on the particular day or days, be
excused from any examination or any study or work reguirements.

i
3. leshall béi_the responsibility of the faculty and of the aclministrative
officials afeach institution of higher egiucation to make available to
each student who is absent from school, because of hisfher religicus
beliefs, an equivalent cpportunity to make up any examination, study
or work requirements which he/she may have missed because of such
absence on any particular day or days. No fees of any kind shall be
charged by the institubion for making available to the said student
such equivalent oppoiunity.

4. If classes, exarminations, study or work requiremenis are held on fri-
day after four o'clock post meridian or on Saturday, similar to makeup
Classes, examinations, study or work requirerments shall be made
available on other days, where it is possible and practicable to do so.
Na special fees shall be charged to the student for these classes, ex-
aminations, study or weork requirements held on other days.

5. In effectuating the pravisions of this section, it shall be the duty of
the faculty and of the administrative officials of each institution of
higher education to exercise the fullest measure of good faith. No ad-
verse or prejudicial effects shall result to any student because of avail-
ing him/herself of the provisions of this section.

6. Any student, who is aggrieved by the alleged failure of any faculty
or administrative officials t© comply in good faith with the provisions
of this section, shall be entitled to maintain an action or proceeding in

. the Supreme Court of the county in which such institution of higher

education is located for the enforcement of his/her rights under this
seciion.

€ampus Behavior Code

In ordler to ensure the continuance and enhancement of the positive
image and reputation of all members of the College community and in
the interest of promoting student and faculty welfare at the collese
and the safety and security of our entire College community, the fol-
lowing Codle of Behaviar is in effect:

Gambling and the sale possession of drugs, including marjuana, are
illegal by New York State law. Violators will e subject to disciplinary
action and/or referral 10 outsicle authorties,

Any student who does not show his or her ID card upon 2 legitimate
request will be considered a trespasser.

Any form of cheating is prohibited.

Ary stuclent viclating the code of behavior or any law or reguiation
established by the Collese, and by the city, state or federal govem-
merit {including the use of drugs) shall be subject to formal disciplin-
ary procedures as outlined in Articles 15.3 to 15.5 of the Board of
Higher Education Bylaws and sanctions as listed in the Board of High-
er Education Bylaws and Ariicle 1294 of the Education Lowv. The initi-
ation of disciplinary procedures requires a predisciplinary heanng be-
fore a counselor from the Office of the Dean of Students as set up in
ling with the requirements of the Bylaws of the Boara of Trustees im-
mediately following an incident which is judged to be an infraction of
laww or Behavior Code io determing whether or not the case should be
referred to ihe Student-Faculty Discipline Committez. As a result of
emergency or exiraorclinary circumstances, & student may oe sus-
pended for @ period not to exceed seven (7) schools days. A hearing
must be held within that same time pericd unless the student agrees
or consents (o an extension of the ime.

If the charges are of sufficient nature and have not been settled at the
predisciplinary hearing, a formal hearing will be scheduled biefore the
Student-Faculty Discipline Commitiee as specifically outlingd in Arti-
cle 15.3 of the Bylaws of the Board of Trustees.

Students as a result of this hearing or failure t© appear at the hearing
may be subject to immediate and permanent suspensicn which rmay
apply to all units of the City university of New York. All students in-
volved will be advised of the vanious levels of appeal under the By-
tawvs of the Board of Education.

DAMAGE TO COLLEGE EQUIPMENT

Ay student who damages any school equipment is required to pay
the costs of repair of replacerment.

STUDENT RECORDS ROLICY

The Federal Education Righits and Privacy Act of 1974 (the “ACT" and
regulations pursuant thereto grant present or former students the right
to be informed of the following:

1. The types of student records, the information contained therein,
the official having custody and the location of the educational records
which are maintained ty the College, the Central Office, the University
Processing Center and the Office of Admission Services, provided
such records are not otherwise excluded from mandatory access by
the provisions of the Act.

9. The procedures for granting student inspection and review of
records and the method of appeal where & reguest for access is de-
nied.

3. Afee OF 95 cents per page may be charged for each uncertified
copy of records requested by a student.




4. The procedures for comecting, challenging or expunging student
records which are misleading, inaccurate of in violation of a student’s
rights, i. e, the right to & hearing and the right to file a written state-
merit disagreeing with any decision which denies the student's right
to challenge the complained of information.

5. Unless requested by a student who has made an appropriate re-
quest, directory infomnation (student’s name, attendance dates, tele-
phone listing, home address, present addrass, major minor fields of
study, degree and awards received) will not be relessed by the Col-
lege except to agencies exernpted under the law.

6. Thz circumstances under which edlucaticnal recards may e fur-
mishied or access permitted o records without the pricr consent of
the student,

7. Perscnally identifiable information protected under this Act may
be disclosed provided the studlent has signed an approgpriste con-
gent form, the student is provided with a copy of the released infor-
mation, and ihe party {0 whor the information is released is advised
of the limitattons Vor reusing such information,

8. Access i records by parents of students is restricted by the provi-
sions of the Act.

9. The Register shall maintain a record of each request for disclosure
of a student’s recard, the Registrar's record shall bz made available o
the student upon reguest.

10. Only the student may waive his or her fights under the Act, pro-
vided such waiver is inwriting; revocation of the waiver must also be
IN WIiting.

11. A copy of the Student Records Policy and the specific quidelines
and regulations may be obtained from the Dean of Studenis, Registrar
cr Chief Librarian.

12. A student who believes that his or her rights under the Act or reg-
ulations thereundler have been viclated may submit a complaint in
WIIING G:

The Family Educationat Rights and Privacy Act
Office 330

Independence Avenua 5%

Washington D.C. 20901

The foregoing information is intendad only a5 a general description of
siudent righis under the Act and policy of the College. Shudents re-
quiring more specific information regarding orocedures or guidelines
for release of records are advised o consult with the Dean of Stu-
dents or the Registrar.

WITHHOLDING STUDENT RECORD DATA

“According to University golicy, a student who is financially delin-
guent or in default of any of their financial accounts at the College,
University, or oier agency of the State or federal Govemment for
wiich the College is an agent, will not be permitted to complete reg-
istration, or be issued a copy of their grades, a ranscript, certificate cr
degree, nof receive funds under any campus based student assis-
tarice program. {University Report, Fidcal Affairs, Section CIV, April 23,
1979
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IMMUNIZATION REQUIREMENTS

New York State Public Health Law #2165 requires that all
students attending college must dermonstrate praof of immunity
against measles, mumps and rubzlla.

The College will begin disciplinary proceedings in accerdance with
Board Bylaws, section 15.3, against all students who fail to comply
with Bublic Health Law #2165,

As a result of outbreaks of measles and other vaccines preventable
diseases on campus throushout New York Staie, Governor tario Cuo-
mo, in July of 1989, signed a bill requiring college students to cresent
a record of immunization against @ measles shots, 1 mumps shot, and
1 rubelia shot.

If vou have immunizaiicn records, clease bring them o Studenit
Health Services (Room N303) to be validated and for any further im-
munization reguiremeanis.

if you have not been imrrunized, or do niok have records 1o prove you
were immiunized, you must 9o to vour doctor of clinic and have two
(2} doses of MMR Vaccine given or blocd tested faor immunity against
measles, mumps, and rubella.

EXEMPTIONS:

{13 Persons bom before lanuary 1, 1957,

{2 Women who are pregnant.

(3) Documented proct of medical or religious exemption.

In New York City, the Health Deoarment provides immunization free
of ¢charge at clinics in each torcugh.

For infarmation and the location of the FREE IMMUNIZATION SERVIC-
ES in vour neightiorhood call: {212) 349-2664.

Meastes, mumps and ubelta can be prevented. Make sure vou are

- protected.

THE AFFIRMATIVE ACTIGN POLICY

The Borough of Manhattan Community Callege of the City University of
New York is committed to the principles of Affirmative Action and
Equal Opportunity. The College recruits, employs, retains, and pro-
motes emplovees in all job classifications on the basis of ability and
without regard o race, colar, religion, sex, age, national origin, handi-
cap, marital status, veterans’ status, or sexual orientation. To insure
equal employment opportunities and nondiscrimination against mi-
norities and women in accordance with CUNY's policy and federal,
siate, and local requirements, BMCC implements an Affimnative Action
Program.

The College's admission and retention policies, end education and
studenit activittes programs, do net discriminate on the basis of race,
coler, religian, sex, age, national crigin, handicap, marial siatus, veter-
ans’ status, or sexual crientation.

It is a viclation of University and Cellege policy for any member of the
Caollege or University cormrmunity (o engage in sexual harassment or io
take action against an individual wheo reports an incident of sexual ha-
rassment. Sexual harassment shall include unwelcome sexual advanc-
es, requesis for sexual favors, and other verbal of wiitten communica-
tions or physical conduct of 8 sexual nature when macle a condition
or basis for employment or academic standing, of when it inierferes
with, ar affects the wuork, the academic envircnment.
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Affirmative Action Officer - Reuben A. Braxton
Associate Dean of Academic Affairs
Room 5725, Tel. 346-8894

Title PX and Section 504 Coordinator - Alvne Holmes Coy
Director of Personnel/Payroil
Room 5710, Tel. 346-8050

NOTIFICATION OF PROCEDURES FOR SEXUAL HARASSMENT
COMPLAINTS BY EMPLOYEES AND STUDENTS

Under the policies of the City University of New York harassment of
employees or students on basis of sex is prohibited. Investigation of
atlegations will be made promptly and on a confidential basis to as-
ceriain the veracity of complaints and appropriate corrective action
will be taken.

It is a violation of CUNY palicy for any member of the college commu-
nity engage in sexual harassment. |t is a violation of CUNY policy for
any member of the college community to take action against an indi-
vidua! for reporting harassment.

It is the responsitility of each dean, director, depariment chairperson,
administrator of other person with supervisory responsibility to dis-
seminate this policy within hisfher area.

Alne Holmes Coy, is the Title 1X Coordinator. (Title 1X prohibits sex
discrimination in federally assisted education pragrams.) Her tele-
phone number is Extension 8050, 8051, The title [X Coordinator is
available to answer guestions conceming procedures and will facili-
iate the processing of complaints,

Policy Guidelines

Far pumoses of this palicy, unwelcome sexual advances, requesis for
sexual favors, and other verbal or writters cornmunications or phiysical
conduct of a sexual nature constitute sexual harassment when:

Submission to such conduct is made when explicitly or implicitly a
term or condition of an individual's employment or acadernic
stanging,

Submission to of rejection of such conduct by an individual is
used as the basis for employment or academic decision affecting
such individual, or

Such conduct has the purpose or effect of unfeasonably interfering
with an individual's work performance or creating an intimidating,
hostile, or offersive working environrment.

Procedures for Students

A student of the Coilege who claims harassment on the basis of sex
should report such harassment to the Dean of Students. Upon receipt
of such complaint, the Cean of Students, in consultation with the
Dean of Acadernic Affairs and the Title X Compliance Officer, shall
within filteen (15) days make an informal confidential investigation
and repori the findings to the President with appropriate recommen-
dations. The CUNY Board of Trustees Policy provides that allegations
of sexual harassment should be made within thirty (30) days of the al-
leged occurrence except for extenuating circurmstances.

A student who believes that hefshe is the subject of sexual harass-
ment, but is uneasy about reporting a complaint, may speak to Alyne
Holmes Coy, Titke [X Compliance Officer/Direcior of Personnel. Ms.
Coy is available in Room 5710, extension 1561/1592 to explain the
process for reporting and investigating a complaint.

Procedures for Employees

In accordance with the City University’s staternent of policy, employ-
ees of the College claiming harassment on the basis of sex "should uti-
lize their respective collective bargaining grievance procedure.”

Research Foundation employees should coniact the Personnel Cffice
of the Research Foundiation, 212-886-2951, to report any complaints
of harassment on the basis of sex and request information as to pro-
cedure to be followed. Reference may be made to the Policy and
Procedure Statement No. 510, "Project Employee Complaints.” A
copy &f this Policy and Procedure stiatement is available. ’

Employees not covered by a collective bargaining agreement or Cov-
ered by an agreerment which does not include gender discrimination
as a ground for grievance, shall utilize the following procedure:

The College president has appointed a panel of at least three per-
sons to handle complaints arising in the college. The panel con-
sists of Alvnie Holmes Coy, Title (X Compliance Cfficer, Acte Mal-
donado, Dean of Adult and Continuing Education, and Howard
frince, Labor Relations Designee.

Individuals who believe that they have been harassed or discrimi-
nated against on the basis of sex should communicate with a mer-
ber of the panel. The panel member will be available for consulta-
tion and assistance and the panel will attempt to resolve the prob-
lem within fifteen (15) days from the date complaint was received,
in a manner which is fair and equitable and which is consistent
with this University policy.

The initiaf effort by the panel mermber in response 1o a complaint
shall be made on an informal basis, and every effort shall bz madle
to insure privacy of both complainant and the accused.

If no formal resclution of the allegation is achieved, the panel shall
within fifteen (15) dlays of initial receipt of complaint submiit a writ-
fen report with recommendations to the Presiclent.

Following receipt of the repot, the President may take such further
action as she deems necessary, including the initiation of disciplin-
ary proceedings.

Under policies of The City University of New York, allegations of sexual
harassment or discrimination should be made within thirty (30} days
of the date of alleged occumence except for extenuating
circumstances,

NONDISCRIMINATION ON THE BASIS OF MENTAL
OR PHYSICAL DISABILITY

Under the policies and procedures of the Borough of Manhattan Com-
munity College of the City University of New York discrimination on
the basis of mental or physical disability is prohibited. This includes
admission and retertion of students, and employment of faculty and
staff (instructional and non-instructional ).

Student complairits of discrimination on the basis of merital or physi-
cal disability should be communicated to the Counselor for Gisabled
Stuclents, Dr. Mary Padlula, Room 5385, Complaints received by the
counselor will be handied on an informal and confidential tbasis in or-
der 1o insure the privacy, of both the complainant and the accused. I
the matter cannot be resolved within thirty (30) days, through the in-
formal process, the complainant may avail him/herself of a formal
complaint procedure.




Employees covered by a collective bargaining agreement which in-
cludes discriminaticn on the basis of mental or physical disability,
shall utilize the grievance procedure provided in their resgective
agreements.

Employees not covered by a collective bargaining or covered by an
agreemernt which does not include diserimination based on mental or
physical disability as a ground for grievance, shall utilize the following
procedure:

i the case of a formal complaint, @ commitiee made up of three
individuals will be formed:

1. A dean or chief administrator of the area from which the com-
plaint emanated, for example, the Dean of Academic Affairs for
complaints having to do with a faculty member:

2, ane individual chosen by the complainant and

3. cne individual chosen by the person who is the subject of the
complaint.

If a complaint is to be lodged against a dean or administrator who
ctherwise would sit on the committee, he or she would te re-
placed someone clesignated by the Bresident. The commitiee’s re-
sponsibility will be to make a finding and recommendation to the
President within fifteen {15) days form the date the complaint was
receiverd.

Stuctents, faculty or stalf requiring any further information or who wish
to make a claim far discrimination based on mental of physical dis-
ability may contact Dean Reuben Braxdon, Affimnative Action Officer,
344-8824/8895, of Mrs. Alyne Holmes Coy, Title IX and Section 504
Coordinater at 346-8050/8051.
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A group of civic-minded individuals interested in Borough of

Manhattan Community College and its students serve on the Rosemary Scanlon

President’s Advisory Board. They volunteer their time and as- Chief Economist

sistance to the President to implement the needs and to fur- The Port Authority of New York

e , ) ¢ N
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THE CITY UNIVERSITY OF NEW YORK _

The City University of New York (CUNY) is an urban institution
noied far its commitment to academic excellence and open
admissions. CUNY’s beginning dates back to 1847 when the
free school—now known as The City College—was estaby-
lished in order to provide free highier education to the City of
New York. Today CUNY is a public institution comprised of
ten seniar colleges, seven community colleges, affiliated
medical schools and two university-wide decioral programs.
Under CUNY's open admissions policy, any student with a
high schoal or equivalency diploma is admitted to any CUNY
college. Since 1969, when open admissions was instituted,
enrollment rapidly increased to comprise a student body
from varicus socio-economic levels and ethnic backgrounds.
To serve the educational needs of its diverse student body,
CUNY has provided new facilities, new programs and innova-
tive research methads. The largest university—sponséred pro-
-gram in the nation that aids disadvantaged high school youth
enter and stay in college was developed by CUNY. Also de-
veloped were urbyan centers that offer vocational training and
college adaptor courses. The following are some of the ser-
vices pravided by CUNY to help students and prospective
student s with their educational needs.

Office of Admission Services

The Cifice of Admission Services (OAS) assists all prospec-
tive students and applicanis who are interested in attending
one of the colleges of The City University of New York, QAS,
in conjunction with the University Application Processing Cen-
ter (UAPC) processes all freshman and advanced standing
transfer applications and evaluates all foreign educational
documenis. The office is located at 101 West 31st Street in
Manhatian and contains the following divistons:

The Infermation Center: Provides information on CUNY ad-
missicns procedures, intemational student admissions, finan-
ciat aid, CUNY programs and General Equivalency Diploma
{GED) information. The Center is open Monday through
Wednesday from 2:00 a.m. to 5:45 p.m., Thursday from 10.00
a.m. to 5:45 p.m. and Friday from 9:00 a.m. {o 4:45 p.m.

School and Community Services: Disseminates pre-admis-
sion information on CUNY to students and guidance counse-
lors in all New York City high schools and most of the large
community agencies. In addition, OAS administers the Col-
lege Level Examination Program (CLEP) and the Test of English
as a Foreign Language (TOEFL). Other functions include the
preparation of CUNY publications such as The Freshman
Guide to Admissions and FACETS, the CUNY newsletier.
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B.5., M.5,, Long Island University

Ed.D., Nova University

Robert J. Bauer

Senior College Laboratary Technician

Science

AA., Borough of Manhattan Community
College

Man Bauer-Maglin

Professor

English

B.A., Sarah Lawrence College
M.A., New York University
Ph.D., Unicn Graduate School

Milton Baxter

Professor

Enslish

B.A., The City College of New York
MA, Ph.D., New York University

Joseph M. Beaimran

Professar

Physical Education, Health, Recreation
and Dance

AB., Hunter College

M.A,, New York University

Professional Diploma, Columibia
University

Philip Belcastro

Associaie Professor

Physical Education, Health, Recreation
and Dance

B.A., Brooklyn College

M.A., Western Kentucky University

Ph.D., Chio State University

Jacob Berkowitz

Production Systems Specialist
Compuier Center

B.A., Adelphi University

James H. Berson

Professor

Business Management

B.S., M.B.A., University of Michigan
Ph.D., Columbia University

Joanna Bevacqua

Assistant Professor

Library

AB., AM. University of Missouri
M.A., Rutgers University

Stephanie Billinglsey

Lecturer

Cooperative Education

B.5., Central State

M.5.Ed., The City College of New York

Neil Bimbaum

Professor

Modern Languages

B.A., Brooklyn College

M.A Ph.D., Columbia University

Charlotte M. Bishop
Professor and Chairperson
Cifice Administration

B.5., Long Island University
M.S. Ed., Hunter College

James Blake

Professor

Student Life

B.S., North Carolina College
M5 W, Columbia University
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Joyce K. Eland

Professor and Director of College
Discovery

Student Life

B.S., West Virginia State College

M.S V., New York University

Elizabeth Bleckiey

Coltege taboratory Technician

Computer Information Systems

AAS., Borough of Manhattan Community
College

B.S., York College

William David Bonham

Lecturer

Developmental Skills

B.A., Pennsylvania Siate University
M.A., Southem Ifincis University
MA,, New York University

Dennis L, Bonner
Director of Admissions
B.A., Xavier University
MA.T, Reed College

Todd Boressoff

Director of Early Chitdhood Center
B.A., St. Lawrence University
M.S.Ed., Bank Street College

Emilia E. Borsi

Professar

Modem Languages

B A., Bamard College

M.A., Ph.D., Columbia University

Ectward Bostick

Asscciate Professor

Developmental Skitls

B.A., Benedict College

M.A., The City College of New York

Ed.D., Teachers College, Columbia
University

Sadie Chavis Bragg

Associate Dean of Academic Affairs for
instruction and Curriculurm

Professar, Mathematics

B.S., Virginia State University

M.A., Ed.D., Teachers College, Columbia
University

Antoinette Brantley
Adrnissions Counsetor
B.S., SUNY at Cortland
M.S.Ed., SUNY at Brockport

Reuben A, Braxton

Associate Dean of Acadermic Affairs for
Perscnne! & Faculty Development

Affirmative Action Officer

Asscciate Professor, Social Science

B.A., Brockivn College

M.A., New York University

Anthony L. Bria

Professor

Physical Education, Health, Recreation
and Dance

B.S., M.A,, New York University

Gay Brookes

Associate Professor

Developmental Skitls

B.A., University of New Hampshire

MA, MEd., £d.D., Teachers College,
Columbia University

Dorothy Brooks

Assistant Director of Personnel

AAS., New York City Community
College

B.S. John Jay College

James L. Brooks

Professor

Computer Information Systems

AJA., Santa Monica City College
B.A., Los Angeles State College
M.S., Fordham University

Steven Buchanan

Instructor

Student Life

B.A,, Califomia State University
M A, Pepperdine University

Howard Budner

Professor

Business Management

B.5., M.A., Ph.D., New York University

Ralph Buxton

Financial Aid Counselor

B.M., Boston University

MM., New England Conservatory of
Music

M.A, Columbia University

Audrey E. Bynoe
Assistant Professor
Cevelopmental Skitls
B.A., Misericordia College
M.A., Fordham University
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William Caldararo

Assistant for Presentation Services

Media Center

AAL, Nassau Community College

B.A., CW. Post College, Long lstand
University

M.L.S., Palmer Graduate Library Schoot

Lioyd S. Carroll

Assistant Professor
Accounting

AB., Columbia University
M.B.A., New York University
CPA.

Alba N. Carson

Senior College Laboratory Technician
Science

AAS., Bronx Community College
B.A., The City College of New York

Luis Alfredo Cartagena
Senicr College Laboratory Technician
Modem Languages

Avor Cave, R.N,

Professor

Nursing

B.S., Long Istand University
M.P.A., New York University
M.S., Hunter College

Miguel Cervantes

Senicr College Laboratory Technician
Nursing

B.A., World University of Arizona

Kathleen Chamberiain
Assistant Professor
English

B.A., Carleton College
M.A., Boston University

Gloria Chao

Data Base Coordinator
Personnet Office

B.A., Baruch Coflege

Esnest L. Chamrier

Assistant Professor

Speech, Communication and Theatre Arts
B.S., Salem State College

M.A., Emerson College

Richard Chorley

Assistant Professor

Computer Information Systems
AB., University of lllinois

M.5., lowa State University
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Stavwroula Christodoulou
Professor

Social Science

B.A., American University (Cairo}
M.A., University of North Dakota
Ph.D., SUNY at Story Brook

Stanley Chu

Associate Professor

Accounting -

AA.S., Borough of Manhattan Commurity
College

B.B A, Baruch Collese

MB.A., St John's University

C.P A, State of Colorado

Ellen D. Ciporen

Professor

Saciat Science

B.A., Skidmore College
M.SV., Columbia University

Rasil L. Cleare

Asscciate Professor
Business Management
B.5.E.E., Howard University
M.B.A., Baruch College
Ph.D., New Yark University

€aral S, Cleveland
Operations Manager
Performing Arts Center

B.A., Wittenberg University
M.AL, University of Cincinnati

Gloria P. €lyne
Assistant Professor
Student Life

8.5., Comell University
M.A,, Syracuse University

Stephen Cogan

Professor

English

AB., AM, MPh, Ph.D., Columbia
University

Gerald Cohen

Professor

English

B.A., Braoklyn College

Ph.D., University of Washington

Mary Alice Cohen

Assooiate Professor and Chairperson
Computer Information Systems

B.S., The City College of New York
M.5., New York University

Jules Cohn

Professor

Sccial Science

AB., AM., Ph.D., Ruigers University

Yerorica E. Coleman, R.N.

Professor and Chairperson

Nursing

B.S., M.A., Hunter Callege

M.5., The City College of New York

Ed M., Teachers College, Columbia
University

Williarn Coleman

Assistant Professar and Coordinator
Center for Ethnic Studies

B.A., MA. New York University

Saundra Colon
Testing Coordinator
B.B.A., M.S.Ed., Baruch College

Betty Copeland
Assistant Professor
Music and Art

B.A., Brooklyn College
M.A., Hunter College

Eeverly Copeland
Instrucior

Business Management
B.A., Bamard College
MA., Columbia University
MB.A., Pace University

Sylvia N, Corliss, R.N.

Professor

MNursing

B.5., MEd., Ed.D. Teachers Caollege,
Columbia University

Julio Cortes

Lecturer

Compuier Information Systems

AAS, Borough of Manhattan Community
College

B.S., Hunter College

Ollivia Cousins

Asscciate Professor

Physical Education, Health, Recreation
and Dance

A.B., University of Dayton

Ed .M., Harvard University

M.A., Ph.D., Boston University

Alynhe Holmes Coy
Director of Personnel
B.A., Lehman College
MS.Ed., Baruch College

Marva Craig

Associate Registrar

AA., Borough of Manhattan Community
College.

B.A., Hunter College

M.A., New York University

Charlotte Croman

Professor

Speech, Communications and Theatre
Arts

B.S., Ph.D., New York University

M.A, Hunter College

M.5., Southem Connecticut State
University

J.D., New York Law School

1. Robert Cromwell

Asscciate Dean of Adminisiration for
Recruitment & Evening Session

B.A., B.S, M.A., Ohio State University

Gail Cucto

Assistant Professor

Developmental Skills

B.S.Ed., Catholic University, Puerto Rico
M.S.Ed., Richmond College

Ph.D., New York University

Stephen M. Curiis

Dean of Academic Affairs
Professor, Music and Art

B.A., Middlebury College

MM, Ph.D, Washingion University

Jonathan Dash

Leciurer

Cooperaiive Education

B.A., M.F.A,, Brookiyn College

Hugh N. Dawes

Professor

Social Science

8.3., Comell University

MA, MPA,, Ph.D., New York University

Ethel B, Dawry; RN.
Assistant Professor

Nursing

B.5., MA., Columbia University

James Delmore
Business Manager
Business Office

B.B A, Baruch College

Charles DePaclo
Assaciate Professor
English

B.A., MA. Hunier Collece
Ph.D., New York University
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Ardie DeWalt

Professor

Student Life

B.A., Floridla A & M University
M.S.W., Hunter College

Martin Diner

Assistant Professor

Social Science

B.B.A., M.S., The City College of New
York

Ph.D., University of Houston

bebeorah Douglass
Youth Intemiship Coordinator
A.B., Raciclifie College

Ronald Doviak

Professor

Social Science

B.A,, Fairleigh Dickinson University
M.A., St. Louis University

Ph.D., The City University of New York

Eteanor Drabo

Lecturer

Center for Ethnic Studies
B.A., Hunter College
M.A., Howard University

Anthony R. Prago
Assistant Professor

English

B.A., Queens College

M.A., University of Michigan

Christas Prakos

Computer Applications Specialist
Computer Center

B.A., Queens College

Herman J. Bracker

Assistant Professor

Mathematics

B.S., The City College of New York
M.A., Yeshiva University

Robin Durant
Accounis Payable Supervisor
Business Cffice

Barbara Ann Easen

Asscciate Professor

Office Administration

B.S., Elizabeth City State University
M.S., Hunter College

John P, Eqgers

Professor and Chairperson

English

AB., M.A_, Ph.D., Columbia University

Marilyn Eisenberg

Lecturer

Mathematics

B.A., Comell University

M.A,, University of Wisconsin

Ed.D., Teachers College, Columbia
University

Bassey Ekpo
Security Supervisor
Security

B.A., Hunter College

Francis M. Elmi

Professor

Student Life

AA., Hershey Jr. College

B.S., Miltersville State Cotlege
M.A, Pennsyivania State University
Ph.D., New York University

Juliet Emanuel

Lecturer

Developmental Skills

AA., College of Staten Island
B.A., Bracklyn College

M.A., Richmond College

Sidney Eng

Professor

Library

B.A., Bishop's University
MA., New York University
M.LS,, St. John's University

Howard Entin
Director of Financial Aid

‘B.A., Brocklyn College

M.A., New York University

Albert Errera

Assistant Professor

Computer Information Systems

B.S., Thessaluniki University (Greece)
M.A., Brocklyn College

Andrew Escobar

College Laboratory Technician

Physical Education, Health, Recreation
and Dance

8.5., Lehman College
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Norman Farber

Professar

Allied Health Sciences

B.A., Queens College

MA., Ph.D., New York University

Natalie M. Farbman

Assistant Professor

English

B.A., Western Reserve University
M.A., New York University

David . Farquhar

Associate Professor

Center for Ethnic Studies

B.5., Hampton Institute

M.A., Columiia University
Ph.D., York University (England)

Annetta Farrell

Assistant to Rirector for Payroll
Verification

Personnel Office

B.A., The City College of New York

Richard Farvell

Lecturer

Business Management

B.F.A., New York Institute of Technology

Peter P. Fazio

Associate Professor

Physical Education, Health, Recreation
and Dance

AA, Santa Ana College

B.A., St. Francis College

M.A., New York University

Margarita ). Fazzolari

Professor

Modemn Languages

Certificate, Havana University

MA., Hunter College

Ph.D., The City University of New York

Solomon Z. Feder

Assistant Professor

Computer Information Systems

B.A., Yeshiva University

M.B.A., Baruch College

Certificate, Institute for Certification of
Computer Professionals

Rivicah Feldman
Prafessor

English

B.A., Hunter College
M.A., Columbia University
Ph.D., New York University

.........
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witfield Felix

GSL Processing Superviscr

Bursar's Office

AAS., Borough of Manhattan Community
College

B.B.A., Baruch College

Irma Fermandez

Lecturer

Student Life

B.A., M.S.Ed., Brookivn College

Doris Fitzgerald

Professor and Chairperson
Accounting

AB., Montclair State College
MBA., Ph.D., New York University

Everett W, Flannery
Professor and Chairperson
Allied Health Sciences
B.A., LaSalle College
M5, CW. Post College

George Fleck

Associate Professor

Speech, Communications and Theatre
Aris

B.S., EQ.D., Fairleigh Dickinson University

M.B.A., New York University

Emmanuel Fode

College Laboratory Technician
Modem Languages

B.A., FBC Cotlege

M.A, The City University of New York

Audrey Ford

Admissions Cfficer

A.A., Borough of Manhattan Community
Ccliege

B.A., Hunter College

Barbara Francis

Perkins Loan, NSL Coordinator
Business Office

B.B.A., Baruch College

Wiltiam B. friedheim
Assistant Professor

Scciat Science

AB., Princeton University
M.A., University of Wisconsin

Amne Friedman

Assistant Professor

Developmentat Skills

B.A., The City College of New York

M.S.Ed., The City University of New York

Ed.D., Teachers Coltege, Columbia
University

Eleanor Frorup

Lecturer

Developmental Skills

B.S., M.A., Hamoton Instifute
M.A,, Columbia University

Anne Fuchs

Assistant to Director for
Systemns and Student Payrolt
rinanciat Aid Office

Sharon Fung

College |Laboratory Technician
Computer Information Systers
8.A., New York Unijversity

Frank Galassi

Associate Professor

Speech, Communicaticns and Theatre
Arts

B.A., 5. Joseph's Coliege

M.A., Forctham University

Ph.D., New York University

Lindsay G. Gambini
Exectitive Director of Triplex
Performing Arts

B.A., California State Coltege
M.A., New York Universily
M.A., Hunter College

Elinor Garely

Associate Professor
Business Management

B.S., Lesley College

MB.A., New York University

June Lundy Gaston

Assistant Professor

Mathematics

B.B.A., Pace University

MS.Ed., The City College of New York

Ed. M., Ed.D., Teachers College,
Colurnia University

H. Lee Gershuny
Professor
English

B. A, M.A., The City College of New York

Ph.Dx., New York University

Michael Giammarella
Professor

Student Life

B.A., Beloit College

M.A., New York University

Chaim Ginsberg

Profeszor and Chainperson

Business Managerment

B.A., MA., Brookivn College

Ph.D., New Schoot for Social Research

Toby Ginsberg

Assistant Professor

Computer {nformation Systems
B.A., M.5.Ed,, Brookiyn College

Joanne Giummo, R.N.

Nurse

Health Services

AAS., College of Staten island

Joseph Giummo
Manager of Systermns Programming
Computer Center
AAS,, Staten island Community College
B.A., Richmond Coliege

Evangelos 1. Gizis

Professor

Science

B.S., University of Athens

MS,, Ph.D., Oregon Siate University

Wilhelmina Glanville, R.N.

Brofessor

Nursing

B.S., MA,, Ed.M., Ed.D., Teachers
College, Columbia University

Leonard Goines

Professor

Music and Art

B.M., MM, Manhattan School of Music
M.A., £d.D., Columbis University

Charles Goldherg
Associate Professor
Science

B.S., Brocklyn College
M.S., Long Island University
Ph.D., New York University

Richard M. Gonzalez
Professer

Business Management

BB.A, MB.A,, Baruch College

Susan L. Grabina

Assistant Professor

Speech, Communications and Theatre
Arts

B.A., Paterson State College

M.A., Wayne State University
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Roma Grant

Assistant to Director of Testing
Office of Instructional Testing
B.A., Howard University

Wilbert Grant

Assistant Director of College Discovery
Student Life

B.B.A., Howard University

M.B.A., Long Island University

Robert Greer

Leciurer

Computer Information Systerns

B.S., Massachusetts Institute of
Technology

Laszlo Grunfeld
Data Coordinator
Computer Center
B.A., M.A., Brooklyn College

Belkis Gumustus
Computer Applications Specialist
Computer Center

William Guttenplan '
College Laboratory Technician
Business Management

Sung Hi Gwak

Assistant Professor

Nursing

B.S.N., M.S.N., Medical College of
Geolgia

Rebecca Ha

Administrative Assistant

Auxiliary Enterprises

AAS., Borough of Manphattan
Community College

Stephen M. Halpem

Professor

Social Science

B.A., University of Rochester
MA., Ph.D,, Colurnbia University

Eugene W. Hancock

Professor

Music and Ast

B.M., University of Defroit

M., University of Michigan
5.M.D., Union Theological Seminary

Brice Harqgadon

Professor

Cooperative Education

B.A., St Bonaveniure University
S.T.B., Catholic University

M.A., Siena College

M.Ed., lona College

Richard Harris

Associate Dean for College & Community
Relaticns

B.A., Southern University

M.A., Temple University

Bobbie M. Harrison, R.N.

Professor

Physical Education, Health, Recreation
and Dance

B.S., Tuskegee Institute

MA., New York University

Ed M., Teachers College, Cotumbia
University

Ed.D., New York University

Doris Hart

Associate Professor

English

B.A., The City College of New York
M.A., Ph.D., New York University

Joyce Harte

lLecturer

English

8.A., Brocklyn College
M.A., New York University

Hedwig Heilbrun
Assistant Professey

English

B.A., M.A,, Hunter College

Marie Heinz

Professor

Cfice Administration

B.S.Ed., M.Ecl., Salem State College
MB.A., Fordham University

Mitchell Henderson
Property Records Manager
Receiving and Stores
B.B.A., Baruch College
M.A., Brooklyn College

June Hendricks
Instructor
Student Life

‘B.A., Brooklyn Coflege

M.SW., Fordham University

Conrad Henry

Associate Professor
Business Management

B.A., Howard University
MB.A., Columbia University
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Manuel Hermandexz

Associate Professor

Accounting

B.B.A., Limiversity of Puerto Rico
M.B.A., M.Ph., New York University
C.P.A., Puerto Rico

Laura Higgins

Director, Ecucational Opportunity Center
B.A., The City College of New York

M.S., Bank Street College of Education

Evelyn Hisz

Associate Professor

Library

BA., MA., New York University
MS., Long Island University

Leonore Hoffmann

Brofessor

English

A.B., University of North Carolina

M.A., Eastern Kentucky State University
AM,, Ph.D., Indiana University

Nerman P, Horwitz

Professor

Business Management

B.S., Hofstra University

LL.B., LLM., J.D., New York University

Patricia Hough

Associate Professor and Chairperson

Cooperative Education

B.A., College of White Plains

MA., Teachers College, Columbia
University

Consuelo Hudgins, R.M.
Instructor

Nursing

B.S.N., University of Pennsylvania
M.A., New York University

Beryl E. Hunte

Professor

Mathematics

B.A., Hunter College
M.A., Columbia University
Ph.D., New York University

Audrey Hutchinson

Executive Assistant to the President
B.A., SUNY at Purchase

MSW., MPH., Columbia University

..............
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Ahmet Inal

Resistration and Advisemenit Systems
Specialist

Compuier Center

B.5.E.E., Robert College (Turkey)

MB.A., University of Pennsylvania

Rafat Ispahany

Assistant Professor

Library

B.A., New York University

M.S., Columbia University

MA., The City College of New York

Patricia lvers

Lecturer

Speech, Communications and Theatre
Arts

B.F.A., New York University

Marvin R. Jaffe

Professor

Science

B.S., M.A., Braoklyn College
Ph.D., Fordham University

Dexter Jeffries

lecturer

English

M.A,, The City Colleae of New York

Joan leter-Moye

leciurer

Cooperative Education

B.A., Jersey City State College

¥Yu Jiang

Video Engineering Chief
Media Center

M.S., Secul National University

Alton W. lohnson

Senior College Laboratory Technician
Science '

B.A., MLA., New York University

Joseph Johnson

Senior College Laboratory Technician
Developmenial Skills

B.A., SUNY at Binghamton

Bennis lones, Jr.

Senior Assaciate to the Dean of
Administration and Planning

B.S., New York Institute of Technology

MBA., Long Islana University

Howard L. Jones

Professor

Physica! Education, Health, Recreation
and Dance

B.A., Yirginia Union University

MA., New York University

Janis Jonhes

Assistant Professor
Developmental Skills

B.A., Fisk University

M.A, New York University

Richard Jones

Assaciate Dean of Academic Affairs for
Freshman Studies

Professor, Student Life

B.A., Hamline University

M5, Columbcia University

Bette Kalash

Associate Professor
Developmental Skills

B.A., M.S., Queens College
Ph.D., New York University

Gloria Kaplan
Fringe Benefits Specialist
Personnel Office

Augusta Souza Kappner
President

AB., Barnard College
M.ENW., Hunter College
D.5.W., Columbia University

Tziporah S. Kasachkoff
Professor

Social Science

B.A., Brockivn College
Ph.D., New York University

Toni Kasper

Professor

Mathematics

B.5., The City College of New York

M.A., University of California, Los Angeles
Ph.D., Columbia University

Robert L. Kaufman
Assistant Professor
Mathematics

B.A., Brocklyn College
M.S., Ohio State University

Mary R, Kellogg

Assistant Professar
Mathematics

AB., Bryn Mawr College
M.A., University of Rochester

James Kelly

Facilities Caordinatar

Physica I?Education, Health, Recreation
and Dance

B.A., Lehman College

M.S.Ed., Baruch College

Joseph Key -

Deputy Director of Security
AA, BA., John Jay College
M.A., SUNY at Stony Braok

Fagir M. Khokhar

Associate Registrar

B.A., B.Ed., M.Ed., University of Punjab,
Pakistan

Mymma L. Kilkenny

Senior College Laboratory Technician

Science

AAL, Borough of Manhattan Community
Collese

BS., Columbia University

Sue Kimbrough
Instructor

Oifice Administration

B.A., Shaw College

M.S., Morgan Staie College

Richard L. King

Supervisor, Audio Visual Services
Media Center

B.S., New York University

Sheila 5. Klass

Professor

English

8 A, Brocklvn College

MA, MEA,, State University of lowa

Abby R, Kleinbaum

Professor

Social Science

B.A., Uriversity of Chicago
MA., Ph.D., Columbia University

Harry Kleinman
Associaie Professor
Accounting

B.E.A., Brogklyn College
M.B.A., Baruch Callege
C.PA., Siate of New York

Ahmet M. Kok

Assistant Professor

Computer Information Systems

B.5., SUNY at Stony Brook

M.S., Polvtechnic Institute of New York
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Ethem Kok

Director of Computer Center

B.S., Indiana Institute of Technology
M.A., Balt State University

Barbara 1. Kole

Assistant Professor

Cooperative Education

B.S., New York University

M.A,, Columbia University

M.S.Ed., Teachers Cotlege, Columbia
University

Hesham Korayem

Accounting Officer

Business Office

BS., B.A., Alexandria University (Egypt)
M.S., Long Island University

Charles A, Kosky

Prafessor and Chairperson

Science

B.S., Coilege of William and Mary
M.S., New York University

Ph.D., Polytechnic Institute of Brookiyn

Peler Kott

Assistant Professor and Chairperson
Sociat Science

AB., Hunter College

AM., New Schoot for Sociat Research

Shantha Krishnamachari

Assistant Professor

Mathematics

M.Ed., Ed.D., Teachers College, Columbia
University

Abraham Kupersmith

Professor

English

B.A., M A, The City Colfege of New York
Ph.D., New York University

Marvin |. Kushner

Professor

Computer information Systems

85, M.B.A, Rutgers University

Certificate, Data Processing Management
Association

Reinhart G. Kussat
Director of Instructional Testing
AB., Ed.M., Ed.D., Rutgers University

Wanda Lalond
Assistant Registrar
B.A., Hunter College

Percy L. Lambert
Professor

Business Management

B.A., Buffalo State University
1.D., Rutgers Law School

Larol ). Lane

Professor

Speech, Communications and Theatre
Arts

B.F.A., MA., Columbia University

Catherine Lange

instructor

Physical Education, Health, Recreation
and Dance

B.S., Adelphi University

M.5., Kansas State University

Matthew Lanna

Professor

Student Life

B.A., Brocklyn College

M.A,, Ed.D., Columbia Unfversity

Richard Lanzara

Assistant Professor

Allied Health Sciences

B.S., SUNY at Aloany

M.P.H., University of Michigan

Ph.D., The City University of Nevw York

Robert Lapides

Professor

English

B.A., Brandeis University

M.A., Ph.D., New York University

Amalia LaPorta

Coliege Laboratory Techiician

Physicat Education, Health, Recreation
and Dance :

A5., Borough of Manhattan Community
College

Marion M., Lauterstein
Professor

Business Management
B.B.A., University of Texas
MB.A., New York University

Camille V. Layne

Professar

Altied Health Sciences

A.AS., Boreugh of Manhattan Community
Coilege

B.S., Hunter Coffege

M.P.5., New School for Sccial Research
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Henry €. Lee, k.

Assistant Professor

Science

8.5, The City Coflege of New York
M.S., Polvtechnic Institute of Brocklyn

Arthur Leff

Assistant Professor

Business Management

LtLM., 1.D., Brockyn Law School

Lanny Martin Lester

Assistant Professcr
Developmental Skills

B.5., Pennsylvania State University
M.A., Ph.D., Ternpie University

Lin Wang Leung

Lecturer

Computer Information Systems
B.A., Providence Coltege-Taiwan
M.LS., Pratt Institute

Martin P. Levine

Professor

Science

B.S., The City College of New York
M.A., Hunter College

Ph.D., New York University

Samuel ). Levine

Professor

Science

B.S., M.A., Ph.D., New York University

Kenneth Levinson

Lecturer

Developrmental Skills

B.A., Westevan tniversity

M.A., Teachers College, Columbia
University

Paul H. Levitz

Professor

Sacial Science

B.A., Yeshiva University
M.S, Hunter College
Ph.D., New York University

Thomas Lew

Director, Academic Computer Center
Computer Information Systems

B.A., The City College of New York
M.B.A., lona College

Diana Litlig

Coordinator of General Institutionat
Services

B.S., University of Washington
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Carlos Linares

Lecturer

Computer inforrmation Systems

AAS,, Kingshorough Community College
B.A., M.A,, Queens Callege

M.5., Baruch College

Carol Lindquist

Assistant Professor

Developmental Skills

A.B., Colby College

M.A., Bowling Green State University
Ph.D., University of Maryland

Donna Lipper

Registrar

B.S., University of Wisconsin
MA., New York University

Paniel Lipson

Instructer

Mathermnatics

B.A., Univeristy of Califomia

M.Ed., The City College of New York

David Lorde

College Lab Technician
tathematics

B.S., SUNY at Albany

Lina M. Lovary

Chief Librarian

Associate Professor, Library

B.A., Temple University

M.S., Drexel Institute of Technology
M.A., New School for Social Research

Harry W. Lutrin

Assistant Professor

English

B.A, MA., New York University

Acte Y. Maldonado

Assaciate Dean of Continuing Education
8.A,, Manhatianville College

M.S.Ed., Richmond College

Ed.D., SUNY at Albany

Edward Mapp

Professor

Speech, Communications and Theatre
Ars

B.A., The City College of New York

M.5., Columbia University

Ph.D., New York University

Linda Markstein
Professor
Developrnental Skilis
B.A., Mills College
M.A,, Kansas University
£d.D., Nova University

Hyacinth Martin, R.N.

Assistant Professar

Nursing

M.A,, Teachers College, Columbia
University

Carmen Mattinez

Purchasing Officer

Business Office

AA, Borough of Manhattan Community
College

B.A., Baruch College

M.A., Braoklyn College

Stephanie H. Mazur

Associate Professor

Science

B.S., The City College of New York

MS., New York University

Ed.D., Teachers College, Columbia
University

‘Wambui Mbugua
Professor

Liborary

B.A., Mount Marty College
M.LS., Queens College
Ed.C., Columbia University

Margaret McAuliffe

Director of Institutional Research

B.A., York College

MA ED.D., Teachers College, Columbia
University

Anne O, McCamtnon
Lecturer

Developmental Skills

B.A., M.S,, Fordham University

Nancy McClure

Associate Professor

English

AB., Ohio Northem University

MA, Ph.D., Case Westemn Reserve
University

Anita Makea McbBonald
Assistant {0 the Dean of Students
B.A., Clarke College

Kevin McGowan

Associate Director of Financial Aid
B.A., Fordham University

M.B.A., Baruch College

Elizabeth K. Memill-Yacaralis, R.N.
Professeor

Nursing

B S., Comell University

M.A., New York University

Gienn Miller

College Lab Technician

Mathematics

M.A., Teacher's Coliege, Columbia
University

Keith Mmiller

Asscciate Registrar

AA., Borough of Manhattan Community
College

B.A., College of Siaten {sland

M.A, Brookiyn College

Anthony T. Millili

Professor and Chairperson

Speech, Communications and Theatre
Aits

AB., MA., University of Pennsylvania

Ph.D., New York University

Ruth Misheloff

Leciurer

English

8. A, University of Michigan

M.A., University of Califormia, Berkeley

George Moberg

Associate Professor

English

B.A., Wilmington Coliege

M A, Colorado State University
Ph.D., Columbia University

John Montanez

Coordinator of Grants

Continuing Education .

M.A., Teachers Collese, Celumbia
University

Jaime A. Montesinos

Professor

Maodem Languages

B.A., M.A., The City College of New York
Ph.D., New Yark University

Paul Moariarty

Lecturer

Computer Information Systems

B.B.A,, lona College

M.B.A., New York Institute of Technology




Raul Muentes

Assistant io Director

leaming Resource Center

A.A., Borough of Manhatian Community
College

B.A., New York University

Cynthia Murphy

Coordinator

Continuing Education

AB., Lehman College

M.A., Long Island University

Frank Navas

Associate Professor

Accounting

AAS., Borough of Manhattan Community
College

B.B.A., Baruch Coliege

M.B.A., Fordham University

Sofya Nayer

Lecturer

Mathematics

B.A., Equivalency (Polytechnic Institute of
Moscow)

Michael Nazzaro

Assistant Professar

Allied Health Sciences

AAS., Nassau Community College
. B.A., SUNY at Stony Braok

M.P.H., Hunter College

Michael Neal
Financial Aid Office
B.M., Howard University

Doris Newburger

Professor

Speech, Communications and Theatre
Alts

BS., M.A., Ph.D., New York University

Mathan Newman

Professor

Mathematics

B.S., The City College of New York
M.S., Ph.D., New York University

Monica Nunez
College Laboratory Technician
Office Administration

Belinda O'Bogany
Pre-Nursing Coordinator
Nursing

B.5., University of Maryland

Salvador Ocasio

Assistant Professor

Center for Ethnic Studies

B.A., Polytechnic Institute of Puerto Rico

Nicholas D, Ofiaja
Assistant Professor
Center for Ethnic Studies
B.A., University of Nigeria
MA, Brocklyn College
M.A., Columbia University

Bernard G’Loughlin

Assistent {o the Associate Dean of
Academic Affairs for Personnel and
Faculty Development

B.A., University of Wisconsin

Harolyn Ortiz
Administrative Coordinatar
Office of the President

Margaret Qtt

Assistant Registrar

B.A., University of Wisconsin
MA,, University of iowa

Lillian Oxtoby

Professor

Child Care/Early Childhcod Education
B5., The City College of New Yark
M.A., M.Ed,, Columbiia University
Ed.D., Sarasoia University

Bamey Pace

Associate Professor

English

B.A., Boston University

M.A., Ph.D., University of Michigan

Richard Packard

Lecturer

Bhysical Education, Healih,
Recreation and Dance

B.S., M.A., New York University

Mary Padula

Assistant Professor

Student Life

B.S., SUNY at Geneseo

M.A.., Bowling Green State University
Ed.D., Nova University

Jesse A, Pavis

Professor

Sodial Science

B.A., George Washingion University
M.A., Howard University

Ph.D., New York University

FACULTY AND STAFF

James Pawlak

Director, Auxiliary Enterprises
8S., SUNY Brockport

M.Ed., Niagara University

Jane Paznik-Bondarin

Professar

English

B.A., Queens College

MA., Ed.D., Teachers College, Columibsia
University

Philip L. Penner

Associate Professor

Science

B.S., Queens College

M35, Ph.D., New York University

. Pedro Perez

Instructor
Student Life
M.S.E., Long Island University (Brooklyn}

James N. Peristein
Assistant Professor

Social Science

B.A., Harvard University
M.A., Columbia University

Constantine G. Petrides

Professor

Business Management,

B.S., New York University

MB.A,, The City College of New York

Bemard G. Picard

Professor and Chainserson

Maodem Languages

B.es.L., Universite de Paris

Licence-es-Lettres, Universite de
Bordeaux

Certificates, Sorbonne

M.A., Ph.D., New York University -

Joseph L. Picon

Associate Professor

Business Managemert

BB.A, MBA., The City College of New
York




FACULTY AND STAFF

Sample N. Pitéman

Associate Professor

Student Life

B8.A., Samuel Houston Collese
M.A., Texas Southern University
Ph.D., New York University

Paulette R. Plonchak-Dinnerstein
Lecturer

Development Skills

B.A., M5, Lehman College

Ellict Podwill

Associaie Professor

English

B.A., SUNY at Buffalo

M.A., Michigan State University
Ph.D., Kent State University

Anthony Portafaglio
nstructor

Mathematics

B.A., Marhattan College
MA., New York University

Anna Porfer

Professor

Cffice Administraiion

B.5., Salem State College
M.A., Columbia University
MS.Ed., Fordham University

Sandra S. Poster

Associate Dean of Academic Affairs for
Media and Special Projecis

Professor, Speech, Communications
and Theatre Arts

B.A., University of Maryland

M.A., University of Penniylvania

Ph.D., New York University

Yvonne K. Pratt-Johnson

Assistant Professor

Developmental Skills

B.A., SUNY at Stony Brock

MS., Ed.D., Georgetowin University

M.A., Teachers College, Columbia
University

Susan Leitch Price

Assisiant Professor

Development Skills

BA., MA., Purdue University

Ed.m., Ed.D., Teachers College,
Columbia University

Howard M. Prince

Associate Dean and Labor Relations
Designes

Prafessor, Social Science

B.A., Long Island Universiiy

M.A., Ph.D., Columbia University

Shari Prussin

Assistant Business Manager
Business Gffice

B.5., The City College of New York
M.B.A., Baruch College

HNidia Pulles-Linares
Lecturer

Modem Languages

BA., MA. Queens College

Raoseann Ragone

Financial Aid Counselor
B.A., College of Staten Island
M.A,, New York University

Satya N. Ray

Budget Officer

Businiess Office

B.S., St. Xavier's College (Calcutta)
M.B.A., University of Bridgeport
C.P.A., State of New Jersey

John L. Raynor

Professor

Science

B.S5., M.S., Ph.D., University of Michigan

Martin T. Rebhun

Professor

Social Science

BA., MA., Ph.D., New York University
M.5.Ed., The City College of New York

Maria A, Reid

Professar

Mathematics

lLicentiate Dearze, University of Panama

Grado de Profesorade de
Mathematicas vy Fisicas, University of
Panama

M.A, University of Minnesota

Ph.D., New York University

Steven Reis

Bursar

B.A., C.W. Post Callege, Long Island
University

M.S., Long Island University

M.B.A., Adelphi University

Judith Resnick

Assistant Professor

Pevelopmental Skills

B.5.Ed., Mills College

M.5.Ed., The City Collegse of New York

Ed.D., Teachers College, Columbia
University

Yicente Revilla

Assoriate Professor

Library

B.5., Boston State College
MA., Goddard College

M. A, Columbia University

George Rhinehart

Director of Student Activities
Student Life

B.S., Howard University

M.S., Michigan State University

Cynthia B. Richards

Lecturer

Developmental Skills

B.A., M.5., Long Island University

Herbert Ringel

Frofessor

Science

B.S., The City College of New York
MA., Queens College

Ph.D., The City University of New York

Arthur Rinker
Assistant to Higher Education Officer
Fiscal Office

Lauis A. Rivera

Senior College Laboratory Technician

Computer Information Systems

AAS., Borough of Manhattan
Community College

Ramean P. Rivera
Associate Director
Admissions

B.A., Brooklyn College
M.P.A., Baruch College

Edith 5. Robbins

Professor

Science

B.A., Barnard College

M.5., Bh.D., New York University

Howard A. Raberis

Associate Professor

Music and Art

B.m., MM, Cleveland Institute of Music

Juana Rodriguez

College Labaratory Technician

Allied Health Sciences

AAS., Borough of Manhattan
Community College
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Fay Rogg

Professor

Modern Languases

B.A., McGilt University
M.A., Ph.D., Yale University

America Roman
Executive Secretary io the President

Myron 5, Rosenbaum
Assistant Professor
Mathematics

B.A., M.S., Rutgers University

Mayer Rossabi

Professor

Social Science

B.S., M.A., New York University
1D, Cardozo Law School

Yanessa Rozzelle

Instructor

Student Life

M.Edl., Teachers College, Columbia
University

Ronald 1. Rubin

Professor

Sccial Scierce

B.A., Ph.D., New York University
M.AL, Brown University

Flena Salcedo

Comporate Recruiting Liaison

Cooperative Education

AAS., Borough of Manhattan
Community Coliege

Bruce Salen

Assistant Professor

Library

B.A., MA., Brookiyn College
M.A., New York University
MI.5., Pratt Institute

Jocelyn Samuel

College Laboratory Technician

Office Administration

AAS., Borough of Manhattan
Community College

fena Samuels

College Laboratory Technician
Office Administration

B.S., Brookiyn College

Daonna M. Santo

Associate Professor

Office Administration

AAS, New York City Community
Coilege

B.B.A., M.5.Ed., Pace University

Annette Santos

Assistant to the Dean of Academic
Affairs

B.S., St. Francis Colfege

Sylvia L. Saunders

Professor

Science

B.S., M.S., Ph.D., New York University

Norrisjean Schaal, R.N.

College taboratory Technician

Nursing

AAS., New York City Community
College

Robin Schanzenbach
Director

Media Center

BS,, Florica State University

James Schiavone

Professor

Devetopmental Skills

B.S., M.A,, New York University

Professional Diploma (Reading
Specialist), Columbia University

Ed.D., Nova University

Edgar Schnebel

Associate Professor

Science

B.A., Hunter College

M.A., The City College of New York
Ph.D., The City University of New York

Jerrold E, Schoenblum
Associate Professor
Music and Art

B.S., SUNY at Oswego
M.F.A,, Brookiyn College

Amold H. Scolnick

Professar

Business Management

B.B.A., The City College of New York
M.S., Ed.D., New York University

Sylvia K. Seidinan
Professor

Developmental Skills

B.A., MA., Brookhm College
Ed.D., New York University

FACULTY ANDR STAFF

Rosemary Sell, R.N.

Assistant Professor

Nursing

85., Hunter College

M.5., MP.H., Columbig University

Rex Serrano-Mattei
Assistant Professor

Center for Ethnic Studies
B.A., University of Puerto Rico
MA., New York University

Maya Sharpe

Assistant Professor

Devetopmentat Skills

A.B., Hunter College

M.S.T., University of Chicago

Ed.D., Fairleish Dickinson University

Mary Ellen Shepard

Lecturer

Chilat Care/Early Childhood Education
8.5., University of Nebraska

M.S.Ed., The City College of New York
Ed.D., Fairleigh Dickinsan University

Lawrence A. Sher
Professor

Mathematics

B.S., Queens College
M.S., Yeshiva University
Ph.D., New York University

Nathaniel Shiff
Systerns Analyst
Computer Center

John Short

Coordinator, Writing Lab
English

B.A., St. John's University

Ellen Simon

Assaciate Professor

Student Life

B.A., The City College of New York

MA., Ed.D., Teachers College,
Columbia University

Ronald ). Slavin

Associate Professor

Science

B.A., M.S., Ph.D., New York University

Martha A. Small, RN.

Professor

Nursing

B.S., Case Wester Reserve University
M.A., New York University
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Daniel J, Smith

Associate Professor
Developmental Skills

B.A., Lehigh Un iversity

M.A., Ph.D., New York University

Joseph Smith

Assistant to Bursar

Business QOifice

AAS., Borough of Manhattan Community
College

Earbara A. Salomon

Associate Professor

Physical Education, Health, Recreation
and Dance

B.5., Morgan State College

MS., Lehman College

Golda Solemon

Assoriate Professor

Speech, Communications and Theatre
Arts

B.A., MA., Brooklyn College

Harcld Solomon

College Labosatory Technician

Physical Education, Health, Recreation
and Dance

B.A., Yemoni College

Jairaj R. Solomen

Professor

Sorial Science

B.A., M.A., Madras University

Diploma, Institute of Industrial Relations
(Bormbay)

M.E.LA., University of Pitisburgh

Ph.D., New York University

Stanley H. Solemon

Professor

ACCounting

B.B.A., MB.A., The City College of New
York

Ph.D., New York University

C.P.A., State Of New York

Anthony J. Sorce

Professor

Music and Art

B.FA., MF.A,, University of Noire Dame

Ronald Spalter

Dean of Administration and Planning
B.S., Long Island University

MLB.A., New York University

Lawrence B. Spector
Assistant Professor
Mathematics

B.5., Columbia University
M.S., New York University

Harold M. Spevack

Professor

Science

8.5., Brooklyn College

M5, Ph.D., New York University

David Springsteen

Supervisor, financial Aid Accounting
Business Cffice

B.S., New York University

Jacqueline Stoute

Senior Financial Aid Counselor
B.A., Queens College

M.EA John Jay College

David Street
Security Supervisar
B.S., New York University

Yvetie Strong
Deputy Director of Sequrity
B.A., John day College

Henry G. Stroobants
Assistant Professor
Cooperative Education
B.A., lona College
M.B.A., Baruch College

Milton T. Stubbs, Jr,
Assistant Professor
Studlent Life

B.S., SUNY at Buffato
MS., SUNY at New Paliz

Bana R. Sutton
Director of Grants and Development
B.M., RS., MA_, University of Rochester

Harriet L. Swoapes, R.N.

Associate Professar

Nursing

B.S., State University College at Oneonta
M.A., New York University

Francine Tabana-Belin

Assistant Professor

Allied Health Sciences

AAS., Borough of Manhatian Community
College

B.S., M.P.H., Hunter College

Rarbara Tacirelli; R.M.

Associate Professor

MNursing

AAS., Dutchess Community College
B.S., Hunter College

M.A., New York University

Gloria €. Taylos

Professor

Office Administration

R.S., The City College of New York
M.A, New York University

Jeanne Tekula

Lecturer

Cooperative Education
B.A., SUNY at Stony Brook
MA, New Yoik University

Rachel Theitheimer

Instructor

Child Care/Early Childhood Education
A.B., Bamard College

M.S.Ed., Rank Street College

Leo b. Theinert Jr.

Assistant Professor

Litrary

B.A., M.LS., University of Wisconsin

Asher Torren

Assistant Professor

Science

B.5., M.A., New York University

Carol Mack Tomes

Lectuser

COffice Administration

AAS., Borough of Manhatian Community
College

B.5., M.S,, Baruch College

Bertina A. Tyler

Assistant Director

Firancial Aid

B.%.C., North Carolina Central Unwersity
M.S., Long Island University

James Tynes

Director
Leaming Resource Center
BB.A, MB.A., Baruch College

Noma Yan Felix

Associate Professor and Chairperson

Physical Education, Health, Recreation
and Dance

B.5Ed., The City College of New York

M.S.Ed., Hunter College

Ed.D., New York University




George Yargas

Associate Professor

Physical Education, Health, Recreation
and Dance )

B.A, lLebman College

M.A., New York University

David R. Waldman

Professor

Science

B.5., M.A., The City College of New York
Ph.D., St. John's University

Gladys Washburn

College Laboratory Technician
Music and At

B.S., Hunter College

M.A., New York University

Valerie Watts

Assistant Professor

Accounting

B.S., George Washington University
M.A., Ceniral Michigan University
MS.PA., University of Hartford
CPA

Paul Weber

Production Coordinator
Media Center

B.S., University of Wisconsin
M.5., Syracuse University

Barbara Wechsler

Coordinator of Academic Advisement

Assistant to Asscciate Dean for
Instruction

B.A., SUNY at Buffalo

MA., New York University

Rebecca Weiner
Lecturer

English

MF.A., Goddard College

Rachelle Weinsiein

Prafesszor

Music and Art

B.A., M.A,, The City College of New York
MA., Ph.D., New York University

€arole Weisbrot
Lecturer

Mathematics

B.A., Brocklyn College
M.A., Hunter College

Betty West, RN,

Associate Professor

MNursing

B.S., Ed.M., Teachers College, Columbia
University

M.S., The City College of New York

Richard W. Whealey

Associale Professor

Science

B.A., MEd., University of Delaware
Ph.D., New Yark University

Margie White, R.N.

Instructor

Nursing

B.A., BS., M5, Hunter College

Mildred Whitener

Instructor

Mathematies

B.S., M.S.Ed., The City College of New
Yark

Edward Whitley

Associate Professor

Science

B.5., University of Florida
M.5., Ph.D., Indiana University

Patricia R. Wilkinson

Professor and Chairperson

Mathermatics

B.5., Good Counsel College

M.A. The City College of New York

Ed.D., Teachers Collese, Columbia
University

Austin Witliams
lLecturer
Mathematics

B.A., Baruch College

Eliwead Williams

Assistant Professor

Speech, Communications and Theatre
Afis

B.A., MA,, Tennessee A & | Siate
University

Ernestine F. Willis, R.N.

Professor

Nursing

B.S., Tuskegee Institute

M.S5.Ed., The City College of Newr Yark

Ed.M., Teachers College, Columbia
University

FACULTY ANRD STAFF

Beryl D. Wilson
Instructor

Siudent Life

B.A., Lehman College
M.A., SUNY at Stony Brook

Laurence W. Wilson

Professar

Music and Art

B.5., M.5., Juilliard School of Music

Gregory J. Wist

Senior Registrar

B.A., MA., SUNY at Stony Brook
M.B.A., Baruch College

Jean Withraw

Associate Professor and Chairperson

Developmenta! Skills

B.A., College of St. Benedict

M.A., Teachers College, Columbia
University

Josh Wolfson
Associate Professor
Accounting

B.S., SUNY at Buffato
M.B.A., Hofstra University
C.PA,, State of New York

Erwin Wong

Associate Professor

Englisty

B.A., Brooklyn College

M.A., Ph.D., SUNY at Stony Brook

Naomi A. Woronoy
Agsistant Professor

English

AB., Syracuse University
M.A., University of Chicago

Helen R. Wu
Grants Coordinator
M.A., Hofstra University

Mayra Yepez
Transfer Coordinator
Financial Aid

B.B.A., Baruch College

Jane ). Young

Assistant Professor

English

B.A., The City College of New York
M.A., Harvard University
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Man-Lim Yu

Professor

Science

B.A., M.S,, Ph.D., New York University

Anna Yudanin
Assistant Professor
Mathematics
M.A., Equivalence

Shirley Choy Zaragoza
Lecturer

Business Management
B.S., Babson Collese
MA., Indiana University

Albert Zelony

Professor

Accounting

AAS, Brooklyn College

BEB.A., MBA, The Oty College of New
Yorik

C.P.A,, State of New York

Eva Ziesk

Assistant Professor
Developmental Skills

A.B., Brocdklyn College

MA., Ph.D., New York University

Cynthia Zucker
Professor

- Computer information Systems

B.5., Brooklyn College
M.A., New York University

Robert Zweig

Associate Professor

English

B.A., M.A., Queens College

Ph.D., The City University of New York

PROFESSORS EMERITI

Lester E. Bower
Assistant Professor
Liorary

AB., Drew University
M.5., Columbia University

Irving Cohen

Brofessor

Business Management

B.A., The City College of New York
M.A., Columbia University

George Dodonay

Associate Professor

Licrary

L.L.D., Pn.D., Pazmany Peter University
{Hungary)

M.L.S., Columbia University

Rager B. Doocley

Professor

English

B.A., Canisius College

M.A, Ph.D., Catholic University

Boris-Jeanne Gourevitch
Professor

Modem Languages

B.A., M.A., Hunier College
Ph.D., Columisia University

Emil Greenberg

Profesor

English

AB., M.A., New York University
B.1.5., Columbia University

Mary G. Jacobs

Professor

Phwsical Education, Health, Recreation
and Dance

B.5., Fisk University

M.A., Columbia University

Ed.D., New York University

Ruby Leavitt

Professor

Social Science

B.A., Ph.D., New York University
M.S., Adelphi University

Gustave Manasse

Professor

Student Life

B.A., The City College of New York
M.A., Ph.D., Columbia University

Blanche R. Ried

Professor

Allied Health Science

B.S., Brocklyn College

M.A, Ph.D., New York University

Howard H. Serlin

. Professor

Accounting

88.A, MB.A., The City College of New
York

C.P.A., Staie of New York

Jerame Smith

Associate Professor

Business Management

B.C5, MCS, New York University

Sherwoad Smith

Associate Professor

Library

B.A., George Washington University
MA, M5, Columbia University

Emanuel Targur

Professor

Business Management

B.5., M.5., The City College of New York
LL.E., Braoklyn Law School

J.5.B., 5t. Lawrence University

Ph.D., New York University

Randaolph White

Assistant Professor

English

B.A., Howard University
MA., University of Wisconsin

Joseph 5, Winters

Professor

Student Life

B.B.A., 5t John's University
M.A., Ecl.D., New York University
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INVENTORY OF REGISTERED PROGRAMS

Type of
. Program HEGIS Degree Date

Program Name Code Code Awarded Regqistered
Accounting 01080 5002 AAS. 379
Business Administration 01076 5004 AA 372
Business Management 79416 5004 AAS. 870
General Management

Credit & Collections

Finance & Banking

Marketing

Real Estate

Travel and Tourism
Child Care/Early Childhood Education 81956 5503 AAS, el
Corporate & Cable
Communications 89563 5008 AAS 19/82
Computer Operations 91518 5104 AAS 10/91
Computer Pregdramming 1517 5103 AAS. 10/91
Computer Science 92040 5101 AL 1792
Emergency Medical
Technician/Paramedic 88036 5999 AAS. 9/88
Enginesring Science 80095 5600 AS. 4/89
Human Services 915146 5506 AS. 10/91
Liberal Arts 01079 5649 AA, 379

Dance

Fine Arts

Music

Medical Record Technology 01094 5213 AAS, 379
Nursing _ 01093 5908.1 AAS, 8167
Office Automation 88349 5005 AAS. 9188
Office Operations 88348 5005 AAS. 9/88
Respiratory Therapy Technology 01096 5915 AAS. 372
Small Business/Entrepreneurship 29039 5004 AAS. 1/92




Academic Grading 79
Academic Life and Skills

course (DSL101) 2,76
Academic Policies

absence 80

academic advisement 11

academnic standing 80

appeal of grades 80

class attendlance 80

dismissal 82

F grade policy 80

grade-point average (GPA) 79

grading system 79

graduating with honors 81

lateness policy 80

probation 82

readmission 82

repeating courses 80, 82

R gracke policy 80

withdrawal from the College 83
Academic Programs  13-14
Accounting Department 30

course descriptions  30-31
cumiculum  14-15
Administration and Staff  92-106
Admissions Information 3
Advanced Placement Examination 4
Affirmative Action Policy 87
Allied Health Sciences Depariment 31

course descriptions  31-34

curriculum 20, 93-24, 2798
Alumni Association 82
Applications for admission 3
Application deadlines 3
Attendance

BMCC requirernent 80

religious beliefs B&

Basic Skills Guide 4

Bill Payment &

Business Adminisiration Program 15
course descriptions  35-38
cumictlum 15

Business Management Depariment 34

Business Management Program
course descriptions  35-38
curiculum 16

General Management Option 16
Credit and Collections Option 16
finance and Banking Option 16
Marketing Option 16
Real Estate Option 16
Travel and Tourism Option 16

C

Campus Behavior Code 86
Center for Ethnic Studies 38
course descriptions  38-42
Child CarefFarly Childhcod Education
Program 17, 42
course descriptions  49-43
curmiculum 17
Infant-Toddler concentration 17
Pre-School concentration 17
City University of New York
Administrative Officers/
Board of Trustees 91
seivices 91
College Discovery Program 10
College Level Examination
Program (CLEP) 4
Computer Information Systems
Department 43
course descriptions  43-45
cumiculum  17-19
Computer Operations Program  17-18
Computer Programming Program 18
Computer Science Program  18-19
Continuing Education and Community
Services 77-78
Cooperative Education and Placement
Department 45-46
career counseling 47
course descriptions 46
Corporate and Cable Communications
Program 19
course descriptions  75-76
curiculum 19
Counseling Services 10

D
Day Care 11
Dean’s List 81

Developmerital Skills Department 47

course descriptions  47-49
Disabled siudent counseling 10
Dismissal, appeal of 82

.......................................................................................................................

Emergency Medical Technician/
Paramedic Program %0
course descnptions  31-32
curriculum 20

Ergineering Science Program  20-21
course descriptions 69
curmiculum  20-21

English Depariment 48
course descriptions  48-51

Faculty and Staff  2-106
Fees 5
accelerated study fee 5
change of program fee 5
non-instructional fees 5
Financial Aild 8-9
Freshrman
counseling §
criertation 4
orientation course 9, 76
Foreign Students 3
applications 3
counseling 10
tuition 5
Freshman Skills Assessment Test 4

G

Grade-Point Average (GPA) 79
Grading System 79
Graduation Requirements 81

H

Handicapped Students 10, 88-89
counseling 10
nondiscrimination policy 88-89

Heaslth Services 11

Henderson Rules 83-89

Honors and Awards 81

Human Services Program 91
course descripticns 79
cumiculum 21

Immunization requirements 87
Internships 46
Inventory of Registered Programs 107




.....................................................................................................................

Job Placement 11, 47
L

Leaming Resource Center 1%
Liberal Arts Program 21
currictlum 22
Dance Option 22
Fine Arts Opticn 29
Music Option 23
Licrary 12

M

Mathematics Department 51
course descriptions  51-53

Matriculation 4

Medical Examination 4

Medical Record Technology Program 23
course clescriptions  32-33
curriculum  23-24

Modem Languadges Depariment  53-54
course descriptions 54-57

Music and Art Department 57
cotrse descriptions  57-60

N

Nursing Departiment 60
couwrse descriptions  60-61
curmiculum 26
Chinical Nursing Sequence 26
Pre-Nursing Sequence 26
Requirements and Policies 24-25

O

Office Administration Department 671
course descriptions  61-64

Office Automation Program 26
cumiculum 26

Office Cperations Program  26-87
curriculum 27

Permit students 7
Physical Education, Health, Recreation,
and Dance Department 64

course descriptions  64-67
President’s Advisory Board 90
Probation 82
Profile of College -2
Pubtic Ordler {(Education Law) 83

Readmission 3, 82
after academic dismissal 89-83
from feave of absence 3
Refunds 6
Religious Beliefs and
Class Attendance 86
Residency Requirements 5
Respiratory Therapy Program 97
course descriptions  33-34
curmiculum  27-928
Rules and Regulations 82-83
academic probation 89
clismissal 82
readmission after dismissal 82-83
repeating courses 8%
transfer credit 3
withdrawal from College 83
withdrawal from course 79, 83

Science Department &8
course descriptions  68-70
Second Begree Application 3
Sexual Harassment Policy 88
Senior Citizens 5
Small Business/
Entrepreneurship Program 28
course descriptions 37
curmicuium 98
Social Science Depariment 70
course descriptions 71-74
Speech, Communications and Theatre
Aris Department 74
course descriptions  74-76
Special Programs 77
Sporns B2
Student Activities 5, 11
Student Disciplinary Precedures 83-86
Student tife Depariment ¢
Student Records Policy 80-81
Student Services  10-12
Student Support Services Pragram 11
Student Status 4
acivanced standling 4
fult-time 6
matriculation 4
non-cegree 4
pan-time 6

T
Transfer
advanced standing 4
application 3
counseling 10
credit 4
Transcripts 5, 80-81
Tuition 5

foreign student 5
non-resident S
payment &
refund policy 7
resident 5
senior citizens 5
veterans ceferral 7
waiver &

Tutorial Services 11

v

Veterans 7
benefits 7
certificate of eligibility 7
counseting 7
tuition defermral 7

W

Withdrawal from course 79, 83
Withdrawal from the College 83
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