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TUITION AND FEES

Students eligible to receive V. A. educational assistance
must file o certificate of eligibility with the Registrar’s
Office ot their initial registration and must inform that
office of the V. A. standing each subsequent semester for
which they wish to use their educational benefits,

Questions pertaining to eligibility to receive Veterans edu-
cational entitlement should be referred to the New York
Regional Office of the V. A. at 245 W. Houslon Street,
New York NY 10014.

Upon submission of a DD214 or proof of foreign military
service, velerans may be granted special course credit in
Physical Education.

TUITION REFUND POLICY
Refunds will be made in accordance with the schedule
below:
Tuition Tuition
Refund  Obligation

Withdrawal prior to the first
day of class 100% 0

Withdrawal during the first
calendar week of classes 75% 25%

Withdrawal during the second
calendar week of classes 50% 50%

Withdrawal during the third
colendar week of classes 25% 75%

Withdrawal abter the third

calendar week of classes 0 100%

The percentage of the refund is determined by the date
stamped by the Registrar’s Office indicating official with-
drawal from class(es).

Tuition will be refunded 100 percent for those courses
which, at anytime, are cancelled by the College.

Student Activities and Consolidated Services Fees will be
refunded only in coses where the student’s registration is
cancelled because of withdrawal of courses by the College.
THE STUDENT ACTIVITIES and CONSOLIDATED SERVICES
FEE 1S NON-REFUNDABLE IN ALL OTHER CASES.

COURSE CANCELLATION POLICY

Courses may be subject to cancellation for o number of
reasons, such as underenroliment. If you are in a class
which has been canceled, you will be notified by the
department offering the course. That department will
aftempt to accommodate you into another course being
offered by them. If they are unable to do this, they will
advise you to return to the registration area in order for
you to change your program.

Students who must change their program due fo canceled
courses will not be charged a change of program fee.

TITLE IV TUITION REFUND SCHEDULE A

Title IV aid recipients (PELL, SEOG, STAFFORD and
PERKINS LOANS) who withdraw from all courses during
their first semester of attendance at BMCC are subject to
the following refund schedule:

Withdrawal % of Tuition % of

During Week # Retained by BMCC Refund
1 10% 20%
2 20% 80%
3 20% 80%
4 30% 70%
5 40% 60%
6 40% 60%
7 50% 50%
8 60% 40%
9 60% 40%
10 100% 0-

Tuition refunds based on Title IV proceeds will be allocat-
ed in the following sequence:

a) unsubsidized Federal Direct Stafford Loan; b) subsi-
dized Federal Direct Stafford Loan; c) PLUS loans; d)
Federal PELL grants; e) SEOG; f| other Federal, State, pri-
vate, or inshitutional financial assistance and; g) the stu-
dent. Questions regarding the calculation of Title IV
refunds should be directed to the Office of the Bursar,
Room S$-323.

Title IV Tuition Refund Schedule B

Title IV aid recipients (PELL, SEOG, STAFFORD AND
PERKINS LOANS who withdraw from all courses during
any semester other than their first semester of attendance
at BMCC are subject to the following refund schedule:

Withdrawal % of Tuition % of

During Week # Retained by BMCC Refund
1 10% 90%
2 10% 90%
3 50% 50%
4 50% 50%
5 75% 25%
é 75% 25%
7 75% 25%
B 75% 25%
Q 100% 0.

Tuition refunds based on Title IV proceeds will be allocat-
ed in the following sequence: a) unsubsidized Federal
Direct Stafford Loan; subsidized Federal Direct Stafford
Lloan; c] PLUS loans d) Federal PELL grants; e) SEOG; f)
other Federal, State private, or institutional financial assis-
tance and; g) the student. Questions regarding the calcu-
lation of Title IV refunds should be directed to the Office of
the Bursar, Room 5-323.






























DEGREE PROGRAMS

DEGREE PROGRAMS

A degree is granted upon satisfactory completion of
required credits in the following approved programs:

Associate in Arts degree (A.A.)
Business Administration
Liberal Arts

Associate in Science degree (A.S.)
Computer Science

Engineering Science

Human Services

Mathematics

Science

Associate in Applied Science degree (A.A.S.)
Accounting

Business Management

Child Care/Early Childhood Education
Computer Operations

Computer Programming

Corporate and Cable Communications
Heath Information Technology

MNursing

Office Automation

Office Operations

Paramedic

Respiratory Therapy

Small Business/Entrepreneurship

Note: The course requirements that follow are NOT
necessarily listed in the order in which they should be
taken. Many courses have either pre-requisites or
corequfsi!es_ In pfcnning programs, students must
consult the appropriate Departmental advisor.

Note: At BMCC, all academic departments have designot-
ed minimum reading, writing and/or mathematics levels
necessary for enrollment in academic courses. These lev-
els, or basic skills pre-requisites, can be found in the Basic
Skills Guide. Please see pp 103-105. The Guide is also
available in all academic departments and in the Office of
Academic Affairs. Students should consult the Guide in
plonning their acodemic schedules.

[BUS 104 Introduction to Business

ACCOUNTING

The Accounting Program is designed to provide the stu-
dent with a strong preparation in accounting, business
and liberal arts. The Accounting Program prepares siu-
dents for entry-level positions in the accounting field. In
addition, a large percentage of students choose to contin-
ve their education at four-year colleges in order to
become certified public accountants [CPA). CPA's can
have their own companies or work in public, private or
government accounting. Upon completion of the require-
ments listed below, the Associate of Applied Science
[A.A.S.) degree is awarded.

General Requirements

ENG 101 English Composition |

ENG 201 English Composition I

HED 100 Health Education

MAT 150 Introduction to Statistics'
OR

MAT 200 Introduction to Discrete Mathematics® 4
OR

MAT 2xx Mathematics®

PED xxx Physical Education®

SPE 100 Fundamentals Speech®

XX xxx  Music or Art

XXX xxx Science’

XXX xxx Sacial Science®
Total General Credits 2
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Curriculum Requirements

ACC 122 Accounting Principles |
ACC 222 Accounting Principles |l 4

I

ACC 321 Accounting Applications in
Micro Computers

ACC 330 Intermediate Accounting

ACC 350 Cost Accounting |

ACC 430 Intermediate Accounting |l

ACC xxx Accounting Elective’

L o W W W W

OR
BUS 110 Business law
CED 201 Career Planning®
CED 301 Accounting Internship’
CIS 100 Computer Applications
CO 100 Introduction to Economics
OR
ECO 201 Macroeconomics 3
OR
CO 202 Microeconomics 3
Total Curriculum Credits 36
Total Program Credits 60
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'Please note that MAT 012 or MAT 051 or exemption from
Elementary Algebra is a pre-requisite for MAT 150.

’Choose any Mathematics [MAT 200) or higher level course.
Please note that Elementary Algebra [MAT 051) and
Intermediate Algebra (MAT 056) are pre-requisites for MAT
200 and MAT 206.









COMPUTER OPERATIONS

Infant-Toddler (Birth to 3 Years) Area of Study COMPUTER OPERATIONS
Requirements

Computer Operations prepares students to operate sophisti-

BEK 201 1w Excepﬁnnul_ Gk . < cated, state-ofthe-art computer equipment. Students are also
ECE 204 |Infont Care Curriculum & Plonning Program 3 e Tl s | S ork
ECE 303 Early Childhood Education Il [Practicum) 3 A R B - S e S
ECE 304 Toddler Care Curriculum & and operating systems concepts. Upon completion of pro-
Program Plansing.1 3 gram requirements, students are awarded the Associate in
ECE 403 Supervised Instructional Experience Applied Science (A.A.5) degree.
with Infants and Toddlers (Practicum) 4 Gancral Rsculiensants
Total Credits in Area of Study 16 eq
Total Program Credits 60-62 ENG 101 English Composition | 3
ENG 201 English Composition I 3
Pre-School (3 to 6 Years) Area of Study XXX xxx Elective' 10
Boquirement: AT 2 obal General Crods 20
ota era its
ECE 201 The Excepfional Child 3
sl S”"icug: Ij’ P":I'gmm Planning for g Curriculum Requirements
oung Children E —
ECE 301 Eorly Childhood Education Il [Practicum) 3 csc I;O Computer Programming | ;
ECE 302 Curriculum & Program Planning for CIS 120 Data Base Munn::g,_emf:ni
; CIS 140 Spreadsheel Applications 2
Young Children I 3 g
; . ; CIS 235 Computer Operations | 4
ECE 401 Supervised Instructional Experience .
with Young Children (Practicum) 4 CIS 335 Compuler Operations I/ICL 3
Yotal Credits i ¢ 16 CIS 345 Telecommunications Networks | 4
oo s m A of Study CIS 445 Telecommunications Networks Il/LAN 4
Total Program Credits 60-62 ACC 122 Accounting Principles | 4
ACC 222 Accounting Principles Il 4
'Students who have taken MAT 100 may not receive credit BUS 104 Introduction to Business 3
for MAT 114. Please note that MAT 012 or MAT 051 or [ OR
exarr;pliotn frol:n Elementary Algebra, is a pre-requisite for all BUS 200 Business Organization & Management 3
100-evel math courses. CED 201 Career Plannin
‘For students whose first language is not English, SPE 102 |: AND .
will also satisty this requirement. CED 315 CIS Internship I’ 3.4
‘Note: Some Music courses are one (1) credit. A total of XXX xxx Elective® 3.4
two (2) credits is required. Total Curriculum Credits 40-42
‘Choose from AST 110, BIO 110, CHE 110 or PHY 110. Total Program Credits 60-62
‘Choose from ECO 100 or POL 100.
*Choose 9 credits from the lollowing: PSY 100, PSY 500, 'Choose not more than one (1) course per category, except
SOC 100, SOC 400 or SOC 500. in Music; choose not more than two (2) credits: HED 100,
For students wh? are native speakers of a language other SPE 100 or SPE 102 for students whose first language is not
than English, testing and placement by the Modern Longuage English, Social Science, Music or Art, or Science [AST 110,
Department is required. CHE 110, BIO 110 or PHY 110).

Choose from MAT 150, MAT 200, MAT 206, MAT 301 or
MAT 402. Please note that MAT 012 or MAT 051 or
exemplion from Elementary Algebra is a pre-requisite for
MAT 150, and Intermediate Algebra [MAT 056) is o pre-req-
visite for MAT 200 and MAT 206.

? A Business Management, CIS or CSC elective may be sub-
stituted for CED 201 and CED 315.

*Choose one course from Business Management, ACC, CIS

or CSC.




COMPUTER PROGRAMMING

COMPUTER PROGRAMMING

Computer Programming focuses on the application of comput-
ers in o business environment with an emphasis on the analy-
sis and design of business information systems. Upon comple-
tion of program requirements, students are awarded the
Associate in Applied Science (A.A.S.) degree.

General Requirements

ENG 101 English Composition | 3
ENG 201 English Composition Il 3
XXX xxx Elective' 10
MAT xxx Mathematics’ 4

Total General Credits 20

Curriculum Requirements

CSC 110 Computer Programming |
CSC 210 Computer Programming |l
CIS 320 Systems Analysis

CIS 365 Business Systems |

CIS 420 Systems Implementation
CIS 465 Business Systems |l

XXX xxx CIS or CSC Elective’
ACC 122 Accounting Principles |
ACC 222 Accounting Principles |l
[BUS 104 Introduction 1o Business

WEBRWWWS WS S|

OR
BUS 200 Business Orgonization & Management
CED 201 Career Plonning
AND
CED 315 CIS Internship I* 3-4
XXX xxx Elective® 2
Total Curriculum Credits 40-41
Total Program Credits 60-61

(]

'Choose not more thon one (1] course per calegory, except
in Music where two (2) credits moy be chosen: HED 100,
SPE 100 or SPE 102 for students whose first language is not
English, Social Science, Music or Art, or Science [AST 110,
BIO 110, CHE 110 or PHY 110).

Choose from MAT 150, MAT 200, MAT 206, MAT 301 or
MAT 402. Please note that MAT 012 or MAT 051 or
exemption from Elementary Algebra is a pre-requisite tor
MAT 150 and Intermediate Algebra (MAT Q56) is a pre-reg-
visite for MAT 200 and MAT 206.

‘Choose one from CIS 340, CIS 345, CIS 440, CIS 445 or
CSC 230, C5C 310, CSC 330, CSC 410, CSC 430.

‘An ACC, Business Management, CIS or CSC elective may
be substituted for CED 201 and CED 315.

‘Choose one (1] course from ACC, Business Management,
CIS or CSC.

COMPUTER SCIENCE

Computer Science provides students with an understand-
ing of the theory that underlies the existence, organization
ond applications of computers. Upon completion of pro-
gram requirements, students are awarded the Associate in
Science [A.S.) degree.

General Requirements

ENG 101 English Composition |
ENG 201 English Composition Il
SPE 100 Fundamentals Speech'
XXX xxx Music or Art

XXX xxx Social Science’

Total General Credits 1

Wt — 3t G

Curriculum Requirements

CSC 110 Computer Programming |
CS5C 210 Computer Programming |l
CSC 230 Discreet Structures
€CSC 310 Assembler Language & Architecture |
C€SC 330 Doata Structures |
CSC 410 Assembler Language & Architecture |l
CSC 430 Data Structures |l
MAT 200 Introduction to Discrete Mathematics’
MAT 301 Analytic Geometry & Caleulus*
MAT 302 Anolytic Geometry & Calculus I
MAT 303 Analytic Geometry & Calculus Il
PHY 215 University Physics |
PHY 225 University Physics Il
Total Curriculum Credits 47
Total Program Credits 60
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'For students whose first language is not English, SPE 102
will also safisty this requirement.

‘Choose one course in anthropology, economics, geography,
history, philosophy, political science, psychology, sociology
or any Ethnic Studies social science course.

Please note that Elementary Algebro [MAT 051) and
Intermediate Algebra [MAT 056) are pre-requisites for MAT
200.

‘MAT 206 is o pre-requisite for MAT 301.






HEALTH INFORMATION TECHNOLOGY

Curriculum Electives
[Choose 13 credits from the following)

CHE 230 Organic Chemistry |

CHE 240 Organic Chemistry Il

ESC 130 Engineering Graphics

ESC 201 Engineering Mechanics |

ESC 202 Engineering Mechanics Il

ESC 211 Thermodynamics |

ESC 221 Circuits and Systems |

ESC 223 Switching Systems and Logic Design

GLY 210 Geology |

MAT 315 Llinear Algebra

PHY 240 Modern Physics
Total Curriculum Elective Credits 13
Total Program Credits 65°

Lo B W W LW N Lhln

'For students whose first language is not English, SPE 102
will also satisfy this requirement.

‘Choose two (2] courses in anthropology, ecenomics, geog-
raphy, history, philosophy, political science, psychology,
sociology or any Ethnic Studies social science course.
Obtain advisement to determine which social science courses
will be accepted for transfer by engineering colleges.

'MAT 206 is a pre-requisite for MAT 301,

‘Depending upon the combination of elecfive courses chosen,
the total program credits may exceed 65.

HEALTH INFORMATION
TECHNOLOGY

The Health Information Technology Program, administered
by the Allied Health Sciences Department (see pages xx-
xx for course descriptions), equips students with the com-
petencies to use manual or computerized health informa-
tion systems that collect data for analyzation, interpreta-
tion and dissemination fo physicians, patients, public/pri-
vate agencies and other health care facilities. Health
information maintained within the manual or electronic
files can be used for quality assurance, subsequent patient
care, medical research, financial reimbursement and legal
purposes. Students may matriculate in a day or parttime
evening/weekend sequence. Upon successtul completion
of the requirements listed, students receive the Associate in
Applied Science [A.A.S.) degree and are eligible for the
certification examination offered by the American Health
Information Management Association,

Program Policies: In order to maintain eligibility in the
program, students must attain an average of C or better in
all HIT courses, including CIS 105 and CIS 205. Students
who fail any Health Information Technology course,
including CIS 105 and CIS 205, may repeat such course
only once. Students who have been academically dis-
missed must ottain a Grade Point Average (GPA) of 2.0
or above in order to re-enter the Health Information
Technology program. BMCC students wishing to transfer
into Health Information Technology must also have
attained a GPA of 2.0 or above.

Note: Admission to the HIT sequence occurs in Seplember
only. All students must complete any remedial requirements
prior to admission to the HIT sequence. All students are
required to show proof of physical examination, per New
York State Department of Health requirements for hospital
personnel.

General Requirements

ENG 101 English Composition |
ENG 201 English Composition |l
MAT 150 |Introduction to Statistics'
PSY 100 General Psychology
SPE 100 Fundamentals of Speech’
Total General Credits 1

O LW oA W

Curriculum Requirements

HIT 103 Medical Terminology |

HIT 104 Introduction to Health Data Information

HIT 105 Retention & Retrieval of Health Information

HIT 203 Medical Terminology |l

HIT 204 Health Statistics

HIT 205 Health Record Systems

HIT 206 Pathology of Disease

HIT 210 Medical Record Summer Clinical Procticum’

HIT 330 Medical Coding |

HIT 331 Medicolegal Applications

HIT 332 Quality Assurance & Form Design

HIT 421 Medical Coding Il

HIT 422 Health Care Delivery Systems

HIT 423 Medical Record Monagement

HIT 430 Medical Record Clinical Practicum II’

BIO 425 Anatomy and Physiolegy I

BIO 426 Anatomy and Physiclogy I

CIS 105 Introduction to Computerized
Medical Records 2

CIS 205 Advanced Computerized Medical Records 2
Total Curriculum Credits 48
Total Program Credits 64
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'Please note that MAT 012 or MAT 051 or exemption from
Elementary Algebra is a pre-requisite for MAT 150.

For students whose first language is not English, SPE 102
will also satisty this requirement.

'Students enrolled in clinical field work courses are required
to obtain liability insurance. Moderate group rates are avail-
able. Students are responsible for their own transportation
expenses when fulfilling clinical proctice requirements.
Students receive no monetary compensation when fulfilling
clinical proctice requirements.

‘Please note that General Chemistry (CHE 110) is a prerequi-
site for BIO 425.
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MATHEMATICS

*Note: Some Music courses are one (1) credit, A total of

two (2) credits is required.

‘Choose from two semesters of AST 110, BIO 110, CHE
110, PHY 110; or two consecutive semesters of BIO 210 and
BIO 220, CHE 210 and CHE 220, or PHY 210 and PHY
220. Please note that BIO 420, BIO 425, BIO 426, CHE
118, CHE 120, CHE 230 and CHE 240 de not satisfy the
liberal arts science requirement.

*Choose courses in anthropelogy, economics, geography,
history, philosophy, political science, psychology, sociology
or any Ethnic Studies social science course in one of the
above categories. Students are required to take social sci-
ence course in four (4] different disciplines.

*A maximum of six (&) elective credits may be taken in career
deportments. DSL cannot be used os o liberal arts elective. A
maximum of two (2] credits from PED courses may be count-
ed as liberal Arts electives.

MATHEMATICS

The Department of Mathematics offers an A.S. degree in
Mathematics. The program is designed to provide stu-
dents with the first two years of study required to major in
mathemalics at the senior co"ege level but is also suitable
for students who wish to minor in mathematics at the
senior college level, and it provides the foundation for
specialization clong any of the following coreer paths:
graduate studies in mathematics leading to the masters or
doctoral degrees; professional in the field of mathematics
education; professions requiring substantial mathematics
preparalion (e.g., stalistician, acluary, medical or physi-
cal sciences, economics, elc.)

In oddition to certain prescribed courses in liberal arts
and required coursework in elementary calculus and lin-
ear algebra, the curriculum offers additional selections
from among the following: ordinary differential equa-
tions, advanced calculus, abstract algebra, history of
mathematics, statistics, and computer programming.

General Requirements

ENG 101 English Composition | 3
ENG 201 English Compasition I 3
HED 100 Heclth Education
OR

PED xxx Physical Education’ 1-2
XXX xxx Modern Foreign Language’ 6-8
XXX xxx Music or Art’ 2
SPE 100 Fundamentals of Speech* 3
XXX xxx Science’ 8
XXX xxx Social Science® 6
XXX xxx Electives’ 34

Total General Credits 36-38

Curriculum Requirements

MAT 301 Analytic Geometry and Calculus | 4
MAT 302 Analytic Geomelry and Calculus i 4
MAT 303 Analytic Geometry & Calculus il 4
MAT 315 Llinear Algebra 3

Total Program Credits 15

Program Electives
[Choose three or more courses for a tolal of nine credits)

MAT 209 Stalistics

MAT 320 Abstract Algebra

MAT 501 Differential Equations

MAT 505 History of Mathematics

MAT 601 Advanced Calculus

CSC 210 Computer Programming |l
Total Elective Credits
Total Program Credits
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'Choose any Physical Education (PED) 100 level course.

‘A two semester sequence in the some language is required.
For students who ore naotive speokers of Chinese, French,
Italian, or Spanish, testing and placement by the Modern
Language Department is required.

'Nole: Some Music courses are one (1) credit. A total of
two (2] credits is required.

“For students whose first longuoge is not English, SPE 102
will also satisfy this requirement.

*Choose from PHY 210-220; PHY 215-225; CHE 210-220;
or BIO 210-220.

*Choose two courses from anthropology, economics, geogro-
phy, history, philosophy, political science, psychology, sociol-
ogy or any Ethnic Studies social sciences course.

'Depending on the student’s choice of HED 100 or PED xxx,
The student will be advised to take 3 or 4 credits to meet the
minimum requirement of 60 credits for the degree.






NURSING -

b. Tronsfer grades in English, Sociology, and Anclomy
and Physiology | will be computed into the Pre-
Clinical Nursing index.

c. A grade of "0” is not transferable info the Nursing
Program, although i is transterable into the College.
Therefore, if a grade of “D” in a PreClinical Nursing
course is transferred into the College for credit, the
student is automatically ineligible for entry into the
MNursing Program.

Re-Entry Policy:

To be considered for re-entry, students must submit o writ-
ten request to the Nursing Department Chairperson by
May 1 for the Fall semester and by December 1 for the
Spring semester. Students who have not enrolled in
Clinical Nursing for more thon one semesier must meet
regular departmental requirements, have a current cumula-
tive GPA of 2.0 or betier, and take and pass {with o
grade of 73% or above] a comprehensive examination in
Nursing courses previously successfully completed.
Students who have not envolled in the Nursing Program
for more than five years ore ineligible for re-entry info the
Program. The College does not guarantee re-eniry inio the
MNursing Program. '

Termination Policy:

The Department of Nursing's guidelines for student behav-
ior is consistent with that of the College. Students are
expected fo adhere to the Code for Nurses and demon-
sirate professional behavior,

Students who do not adhere to deporimentol policies are
reviewed by the depariment’s Grievance Committee. |f
further action is indicated, formal disciplinary procedures
are taken, as ouflined in Arficles 153 to 15.5 of the
Board of Trustees CUNY Bylaws,

LICENSED PRACTICAL NMURSE
CAREER LADDER PILOT
PROGRAM:

In order to provide credit for prior educational expesiences
and ‘o allow Licensed Practical Nurses o complete the nurs-
ing curriculum with less time and expense, the Nursing
Depariment provides o career ladder for LPNis to challerge
the Nursing Fundamentals course by taking the NLN
Nursing Profile | Examination. Upon successhul completion
of this exam and of the Nursing Concepts Course [NUR
120}, siudents will be exempt from taking NUR 112. This
program is temporarily suspended.

PART-TIME EVENING/WEEKEMD
MURSING PROGRAM:-

Borcugh of Manhattan Community College has estab-
lished an evening /weekend Associate Degree in Nursing
Program for parttime siudenis. The BMCC program s
designed to be completed by the partime student in three
years and will articulate completely with the

m

RN/Baccalaureate Degree in Nursing Program ot Medgar
Evers Collage. '

Both programs are intended io fulfill goals and aspirations of o
large segment of New York City residents who have been
denied access into nursing degree programs in City University
due o financial and/or family obligations that require them 1o
engoge in fulliime employment during the day hours.

All students interested in nursing must see the oppropriate
([day or evening) Pre-Clinical Counselor.

Note: Applicants for admission to the Nursing Program -
will be required o meet the physical and mentol heclth .
standards set forth by the College and offilialing agencies.
All students are required lo show proof of physical exam:-
nation for clinical placement, per New York State
Depariment of Health requirements for hospital personnel.
All students must show proof of current molpractice insur-
ance for one-lo three million dollars. |

N A

Pre-Clinical Requirements

ENG 101 English Composition | 3
MAT 104 Mathematics for Health Sciences' 3
SOC 100 Introduction to Sociclegy 3
BIO 425 Analomy & Physiology? 4

Total Pre-Clinical Credits 13

General Requirements

BIO 426 Anatomy & Physiclogy |l
BIO 420 Microbiology
ENG 201 English Composition Il
PSY 400 Developmental Psychology
SPE 100 Ffundamentals of Speech?
XXX xxx General Elective
Total General Credils 1
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Curriculum Requirements

NUR 112 Nursing Process Levell

Fundamentals of Patient Care* 8
MNUR 211 Nursing Process Level Il Obstetrics

& Psychialric Care 8
NUR 213 Nursing Process Level il Pediairic

& Basic Medical Surgical Care 8
NUR 211 Nussing Process Level IV

Medical Surgical Care B
NUR 415 Nursing Todoy & Tomorrow 1

Total Curriculumn Credits 33

Total Program Credits &5

'Please note that MAT 012 or MAT 031 or exemption from
Elementary Algebra is a pre-requisite for MAT 104,

Please note that General Chemistry [CHE 110) is o pre-requi-
site for BIO 425,

For students whose first language is not English, SPE 102
will safisfy this requirement.

“Students who are licensed Practical Nurses may seek
exempiion by examination from NUR 112 and riust subse-
quenlly enroll in NUR 120. This program is temgpoararily sus-
pened.



OFFICE OPERATIONS

OFFICE AUTOMATION

The Office Automation program is designed for studenis
who wish to obfain a degree and gain excellent working
knowledge of text processing equipment.

General Requirements

ENG 101 English Composition |

ENG 201 English Composition i

HED 100 Healh Education

MAT 150 Inlreduction to Statistics’

PED xxx Physical Education?

SPE 100 Fundamentols of Speech’

XXX »xx Science*

XXX xxx Liberal Arts Elective®
Total General Credits 22-23

e
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Curriculum Requirements

QFF 110 Keyboording
OFF 101 Office Skills & Machine Transcription
QOFF 215 Communications for the Office
QFF 220 Text Processing |
OFF 320 Texi Processing Il
OFF 322 Advanced Text Processing Functfions
OFF 330 Automated Office Administration
OFF 422 Texi Processing Il
OFF 430 OIS Supervision
ACC 122 Accounting Principles |
BUS 110 Business Law
BUS 104 Infroduciion fo Business
[ OR
BUS 200 Business Organization and Management
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CED 201 Career Planning
AND

CED 351 Office Administration Internship | 2
Total Curriculum Credits 38
Total Program Credits 60-61

Please nate that MAT Q12 or MAT 051 or exempiion from
Elementary Algebro is o pre-requisite for MAT 150,

? Choose any Physical Education [PED) 100 level course,

*For siudents whose first language is not English, SPE 102
will also satisty this requirement.

1 Choose from AST 110, BIO 110, CHE 110 or PHY 110,

*Choose Mwusic or Ant or Social Science.

[:US 104 Infroduciicn fo Business Administration

QOFFICE OPERATIONS

Students who choose Office Operations may select execu-
five, legal, or education course offerings. Students who
choose the Education course oferings are eligible lo foke
the New York City School Secretary examination and to
seek employment as secrefaries to adminiskators in educe-
tional agencies and schoals. The legal course offerings are
ideal for those who wish to work as secrelaries in legal
depariments or in execulive law offices. Students who wish
to work as administrative or supervising secretaries in gov-
ernment agencies as well as in private indusiry should con-
sider taking the Executive Secratary course offerings.

General Requirements

ENG 101 English Composition |

ENG 201 English Composifion Il

HED 100 Heclth Education

MAT 150 WIniroduction to Statistics'

PED xxx Physical Education?

SPE 190 Fundamenials of Speech?

XXX xxx Music or Arf

XXX xxx Science®

XX xxx Social Science Elective®
Total General Credits
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Curriculum Requirements

OFF 101 Office Skills & Machine Transcription
OFF 119 Keybkoarding
OFF 202 Advanced Office Skills &
Machine Transeripticn
OFF 219 formatiing
OFF 215 Communications for the Office
OFF 220 Text Processing |
OFF 320 Texi Processing il
OFF xxx Departmental Electives’

Y
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OR
Vs 200 Business Organization & Managemen? 3

ED 201 Coreer Planning 2
OR

ED 351 Office Adminiskation Internship | 2
XXX xxx Program Elective® 34
Total Curriculum Credits 35-36

Total Program Credits 60-61

'Please note that MAT 012 or MAT 051 or exemptien from
Elementary Algebra is a pre-requisite for MAT 150,

*Choose any Physical Education (PED) 100 level course,

*For siudents whose firs) language is not English, SPE 102
will also satisfy this requirement,

“Note: Some Music courses are one (1) credit. A total of
two (2} eredits is required,

Choose from AST 110, BIQ 110, CHE 110 of PHY 110.
*Choose one (1) course in anthropology, economics, geogra-
phy, hisiory, philosephy, political science, psychology, sociol-
agy or any Eihnic Studies social science course.

In consultation with o faculty advisor in the Office
Adminisiration Depanment, studenis will determine the oppro-
priate electives.

*Choose from ACC 122, BUS 110 or CIS 100, m



PARAMEDIC PROGRAM a

PARAMEDIC PROGRAM

The Paramedic Program, administered by the Allied Health
Sciences Depariment provides the knowledge and skills nec-
essary for graduates to function in advanced pre-hospital
care. The curriculum follows the guidelines established by the
Commission on Accreditation of Allied Health Educational
Programs, as well as those of the New York State
Department of Health, Burecu of Emergency Health Service
EMT /Paramedic fraining.

Upon successful completion of the two-year cuericulum, stu-
dents will be awarded the Associate in Applied Science
degree. Upon completion of the Paramedic portion of the
program, studenis will be eligible to take the New York
City Medical Advisory Committee [MAC)] Certification
Examination, the Naticnol Registry of EMT/Parcmedics
Certification Examination, Basic Cardiac Life Support
Certification and Advanced Cardiac Life Sopport
Cerlification.

Advanced stonding siatus will be considered. New Yark
State Licensed Paramedics are granted advanced academ-
ic standing and have the opportunity to complete the liber
al arts and sciences sequence and eom the A A5, degree.

Note: Admission jo the EMT sequence occurs in

September only. All students musi complete any remedial -
" requirements prior to admission to the EMT sequence. All -

students are required to show proof of physical examina-

tion, per New York Siate Department of Heolth require-

ments for hospital personnel.
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General Requirements

ENG 101 English Composition | 3
ENG 201 English Composition I 3
MAT 150 Introduction fo Siafisfics’ 4
SPE 100 Fundamentals of Speech? 3

Total General Credits 13

Curriculum Requirements

EMC 1071 Fmergency Medical Care/ Paramedic’ 6
EMC 102 Emergency Medical Care/Poramedic il 6
L]
é

EMC 201 Emergency Medical Care/Paramedic
EMC 202 Emergency Medical Care/Paramedic IV
EMC 301 Emergency Medical Care/
Paramedic Clinical Internship 1* 1
EMC 302 Emergency Medical Care/
Paramedic Clinical Infernship 11*
EMC 303 Emergency Medical Care/
Paramedic Clinical Internship ill*
BIO 210 Biology |
BIO 220 Biology li
CHE 210 Chemisiry
CHE 220 Chemistry Il
PSY 100 General Psychology
Total Curriculum Credits
Total Progrom Credits

o]
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"Please note that MAT 012 or MAT 051 or exemption from
Elementary Algebra is a pre-requisite for MAT 150.

“For studenis whose first langvage is not English, SPE 102
will satisfy this requirement.

3All studenss must be New York Stafe cerlified os Emergency
Medical Technician/Ambulance prior to catry into the
Fmergency Medical Care/Paramedic sequence. If an appli-
cont is not certified, the BMCC Office of Aduli and
Continving Education offers an Emergency Medical
Technician/Ambulance cedlificate program ot the College.
For information call {212} 346-8245.

*Siudents enrolled in clinical field work course are required to
obiain liability insurance. Moderote group rales are, avail-
able. Siudenis are responsible for iheir own transportation
expenses when fullilling clinical proctice requirements.
Students receive no monetary compensation when fulfilling
clinical pracice requiremenis.

RESPFIRATORY THERAFPY

The Respiratory Theropy Program. administered by the
Allied Health Sciences Depariment {see pages 33-37 for
course descriptions), provides students with the necessary
skills and experience 1o become competeni respiratory ther-
apists. Students receive speciclized iraining in the clinical
care of patients with cardiorespiratory problems. Upon
completing the requirements lisied below, siudents receive
the Associcte in Applied Science [A.A.S.) degree and are
aligible to toke the Certification and Registry Examinations
given by the Naficnal Board for Respiratory Care, Inc.

Program Policies: In order to maintain eligibility in the
program, students musi afiain an average of C or befter in
all RTT courses. Students who fail any Respiratory
Therapy course may repeat such course only once.
Students who have been academicolly dismissed must
attain o Grade Point Average |GPA) of 2.0 or above in
order ta reenter the Respiratory Therapy program. BMCC
students wishing o transfer into Respiraiory Therapy must
also have aitained a GPA of 2.0 or above.

- v aeEL

- Note: Admission o the RTT sequence occurs in Seplember ~

only. All students must complete any remedial requirements
prior to admission to the RTT sequence. All students ore
required to show proof of physical examinaiion, per New York
State Department of Health requirements for hospital personnel.

General Requirements

ENG 101 English Compaosition |

ENG 201 English Compaosition I

MAT 109 Mathemafics for Respiratory Therapy'
Totol General Credits

O W W

Curriculum Requirements

RTT 100 Fundamentals of RespiratoryTherapy 4
RTT 101 Introduction to Respiratory

Therapy Equipment
RTT 201 Respiratory Therapy |
RTT 202 Respiratory (herapy Clinicol Practicum I
RTT 210 Respiratory Therapy Summer

Clinical Practicum?
RTT 301 Respiratory Theropy Il
RIT 302 Respiratory Therapy Clinical Practicom I
RTT 310 Caordio- Respiratory Physiology

) fw —
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SCIENCE

RTT 320 Pulmonary Funciion Testing

RTT 401 Respiratory Therapy !l

RTT 403 Respiratory Therapy Clinical Procticum |12

RIT 410 Fundomentals of Clinicol Medicine

BIO 420 Microbiclogy

BIO 425 Anatomy and Physiclogy |

BIO 426 Anatomy and Physiclogy I

CHE 118 Fundamentals of Chemisiry

PHY 110 General Physics

PSY 100 General Psychology

SCl 530 Pharmacology
Total Qurriculum Credits
Total Program €redits
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'Please note that MAT 012 or MAT 051 or exemption from
Elementary Algebra is a pre-requisite for MAT 109.

*Students enrolled in clinical field wark courses are required
io obtain liability insurance. Moderate group rates are avail-
able. Students are responsible for their own transportation
expenses when fulfilling clinical practice requirements.
Studenis receive no monetary compensation when fulfilling
clinical practice requirements,

SCIENCE

The Depariment of Science offers a Science program lead-
ing to an Associate in Science {A.S.) degree. This pro-
gram is appropriale for students whose education gou[s
require ¢ Bachelor's Degree in a basic or applied sci-
ence, or students who desire a background in science for
a health profession education.

General Requirements

ENG 101 English Camposition | 3
ENG 201 English Compaosition Hl 3
SPE 100 Fundamentals Speech’ 3
WXNX xxx Social Science Electives? é
HED 100 Healh Educotion 2
MUS 110 Inirodudiion to Music 2
l:- CR

ART 110 Art Survey 2
MAT 206 Mathematical Foundations of Caleulus® 4
XXX xxx Modern Foreign Longuage* 68

Total General Credits 29-31

Program Requiremenis
[Choose two of these three introductory science course
sequences’}

—BIO 210 Biology | 4
" AND

—BIO 220 Bioclogy Il 4

—CHE 210 Chemistry | 4
AND

—CHE 220 Chemnisiry [l 4

—PHY 210 Physics I 4
AND

—PHY 220 Physics II° 4

Total Program Requirements 16

Program Electives
{Select 15 credits from the courses listed)

~—BIO 210 Biology | 4
AND
—BIO 220 Bioclogy Il 4
—CHE 210 Chemistry | 4
AND '
—CHE 220 Chemistry |l 4,
—PHY 210 Physics I° 4
AND
—PHY 220 Physics I 4
BIO 230 Principles of Microbiclogy 4
BIQ 240 Censlics 3
CHE 120 Fundamentals of Organic Chemistry” 4
CHE 230 Organic Chemisiry I” 5
AND
CHE 240 OCrganic Chemistry |l 5
MAT 301 Analyfic Geomety & Calculus 4
[ AND
MAT 302 Analyiic Geomeiry & Calculus I 4
PHY 240 Modern Physics 4
S€ 120 Computer Methods in Science 4
SC1 140 Introduction to Microprocessors 4
S§C1 430 Scientific Instrumentation 4
Total Curriculum Credits 15
Total Program Credits 60-62

'For students whose first language is not English, SPE 102
will alsa satisfy this requirement.

*Choose from anthropology, economics, geography, hisio-
ry, philosophy, political science, psychology, sociclogy or
any Ethnic Studies social science course.

MAT 301 may be substituted for MAT 206. MAT 051 is
o presequisite for MAT 206.

* A iwo-semester sequence in the same language is
required. For students who are native speakers of
Chinese, French, htalian, or Spanish, testing and place-
ment by the Modern Language Department is required,
*The third introduciory science course sequence may be
taken as o preogram elective.

SPHY 215PHY 225 may be substituted for PHY 210-PHY
220.

‘Degree credit will not be granted for both CHE 120 and
CHE 230.




SMALL BUSINESS ENTREPRENEURSHIP

SMALL BUSINESS/ Curricolum Requirements
ENMTREPRENEURSHIP

BUS 104 Infroduction to Business 3

The Small Business/Entrepreneurship progrom [SBE] is a BUS 110 Bus!ness Law o 3

two-year program leading to the Associate in Applied BUS 150 Business Communication 3

Science {A.A.S.] degree. The program is designed fo pre- BUS 210 Busmess.Merh‘od? 3

pare students with the necessary skills to start theic own ACC 122 Acm“nhn_g Principles | _ 4

business or o be a successful employce of a small busi- CED 365 Small Business ‘Enrrfepreneurshlp 2

ness. The program features four courses specitically for- cis 100 Compute.r App'lt‘:ahons .3

maited fo help students begin their own business. FNB 100 |n{'roduct!on fo Finance 3

MAR 100 [niroduction to Markeding 3

General Requirements SBE 100 Product & Serve Creation 3

SBE 200 International Trade & Export 3

ENG 101 English Composition | 3 SBE 300 independent Research in Small Business 2

ENG 201 English Composifion (I 3 SBE 400 Small Business Management 3

HED 100 Health Education 2 Total Curriculum Credits a8

—MAT 150 [ntroduction to Stafistics’ 4 Total Pragram Credits &0

OR

MAT 200 Infroduction to Discrete Mathematics' 4 ‘Please note that MAT 812 or MAT 051 or exemption from

OR Elementary Algebra is a pre-requisite for MAT 150.

—MAT 206 Mathematics' 4 intermediate Algebra (MAT 034) is a pre-requisite for MAT
—ECO 201 Macroecenomics 3 200 and MAT 206.

OF *For studenis whose first language is not English, SPE 102
L ECO 202 Microeconomics will also satisfy this requirement.
SPE 100 Fundomentals Sp.eech2 Choose from AST 110, BIO 110, CHE 110 or PHY 110.
XXX xxx Science’
Total General Credits 2
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COURSE DESCRIPTIONS



ACCOUNTING | :

ACCOUNTING B

Room 5610, Telephone: {212)-346-8070

The Accounting curriculum is designed to prepare BMCC
groduates for jobs in that field. Students maoy also contin-
ve their siudies at a four-year college. Siudents should ke
aware that job and advancement opportunities in
Accounting are usually limited for those who do not intend
to confinue their Accounting educction affer graduating
from BMCC. For the curriculum in Accounting leading fo
the Associate in Applied Science [A.A.S.) degree, see pp
18-19.

Chairperson: Sianley Chu

Deputy Chairpersens: Yvonne Phang-Hatami, David
Knight

Professars: Stanley Chu, Stanley H. Solomon,

Albest Zelony, Josh Wolfson, Manuel Hemandez, Frank
Navas

Associate Professors; Loyd Carrall, Harry Kleinman
Assistant Professar: David Knight, Wilberi Donnay,
Yvonne PhangHatami

Adjunct Faculty: There are approximately twenty
odjuncts in the Department.
Accounting Principles | ACC 122
4 ers. 4 hrs.

The course covers the fundamental principles of account-
ing and the practical use of accounting tools and tech-
niques. Topics covered include the definition ond scope of
accounfing, accounling records and processes, books of
original and subsequent enfry, work sheets, adjusting and
closing entries, accounting for cash, accounting for nego-
tiable instruments, and cccounting for plant assefs. An
invastigation is made of accounting far service businesses
ond frading concerns,
Accounting Principles Il ACC 222
4 ¢rs. 4 hrs.

This confinuation of Accaunting | pregresses from elemen-
tary to more advanced accounting concepts and conven-
tians, including the use of accounting data in monagerial
decision making. Among lopics covered are voucher sys-
tem, partnership accounting, payroll preparation and
taxes, and accounting for corporations.  Study is made of
accounting involved in the interpretation of financial state-
ments, budgetary conirol, statement of cash Hows, and
monagement reporis ond analyses.

Prerequisila: ACC 122

Accounting Applications on
Microcomputers

3 crs. 4 hrs.

This course provides accounting students with the oppartu-
nity to solve accounting problems through the use of micro-
compuiers, Areas in which students will prepare computer-
ized accounting records and reports include journals,
ledgers, trial balance, accounts receivable, accounis
payable and payroll. The course will infroduce studenis to
basic accounting documentation, and processing flow-
charts of different accounting functions.

Prerequisites: ACC 222, CIS 100

ACC 321

Intermediate Accounting | ACC 330
3 crs. 4 hrs.

The course begins with o review of the accounting
process. opics covered include balance sheet presento-
tion, the time value of maney, accounting for cosh, receiv-
ables, inventory cost and valuation procedures, plont and
equipment accounting, including acquisition use, retire-
ment and special valuation problems, accounting for
intangible assets, current liabilities ond contingencies,
Attention is given o the theory pronouncements issued by
the Financial Accounting Standards Board and other stan-
dard-setting bodies.
Prerequisite: ACC 222
Taxatian: Federal ACC 340
3 ars. 4 hrs,

Students are provided with fundamental knowledge of the
Federal taxation laws and preparation of related tax
returns. Federal income iaxes for individuals, partnerships,
ond corporations are studied, and actual returns are pre-
pared. Various items of payroll withholding and reporting
procedures are discussed, and basic tax planning is
explored.

Prerequisite: ACC 222

Cost Accounting |
3ers. 4 hrs.
Emphosis is placed on the conceptual, analytical and
practical aspects of cost accounting as a tool for planning
ond cenfrolling the operations of o business. Topics stud-
ied include the cost accounting cycle, the job order cast
syslem, process cosfing, allocation of costs, joint and by-
product costs, payroll accounting and budgeting.
Prerequisite; ACC 222

ALC 350

Accounting Information Systems ACC 421
3crs. 4 hrs,

The course provides accounting students with the opporiu-
nity fo become familiar with accounting information sys-
terns, systems and documentiation Howcharis, information
concepis and applications to the different areas in the
transaction processing system. The course also covers
accounting confrol procedures that are commonly used to
detect, correct and prevent deficiencies in internal contiol,
administrative control and in the fransaction precessing
system for both the manual ond computerized accounting
processing systers. The course will include basic analysis
and design of accounting information systems.
Prerequisita: ACC 321

Intermediate Accounting Il
3 crs. 4 hrs.

The course is o confinuation of Intermediate  Accounting 1.
A delailed study is made of the accounting for long ferm
debi, investmenis in stocks and bonds, leases, pensions,
accounting for income taxes and inflation accounting.
Other topical coverage includes EPS, revenue recognition,
preparation of the income statement, and the stotement of
cash flows. The stockholders’ equity section of the bal-
ance sheet is examined, with pariicular reference fo the
accounting for capital stock, additional paid-in capital,
ond relained earnings. Aftention is given fo pronounce-

ACC 430
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ments issued by the Financial Accounting Siandards
Board and other standard sefting bodies.
Prerequisite: ACC 330

Cost Accounting I ACC 451
3 ers. 4 hrs.

The uses of cost accounting concepts ond methods that
are used to guide management in controlling operations
and in making decisions are studied. Topics covered
include costprofitvolume analysis, siandard cost, flexible
and capital budgeting, inventory planning and cantrel,
direct costing, and the contribution margin approach o
product costing.

Prerequisite: ACC 350

ALLIED HEALTH SCIENCES I

Room N742, Telephone: (212) 346-8730

The Department of Allied Health Sciences offers three pro-
fessional pregrams: Paramedic Program, Healih
Information Technology, and Respiratory Therapy.
Students successfully completing these programs are
awarded the Associate in Applied Science (A.A.S.| degree
and are qualified io work as technicians or therapists in o
variely of hedlth care agencies.

Chairperson: Fverett W. Flannery

Deputy Chairperson: Canmille V. Layne

Professors: Everett W. Flannery, Camille V. Layne
Associate Profassor: Richard Lanzara, Michael A.
Nozzaro

Assistant Professors: Francine Tobana-Belin, Sindee
Karpel

College Laboratory Technician: Juana Rodriquez
Adjunct Faculty: There are approximaiely thirty
adjuncts in the Dopariment,

PARAMEDIC PROGRAM

Emergency Medical Care/
Poromedic |

6crs. 6 hrs. 3 lab. hrs.

This course provides students with the knowledge of human
anatomy and physiclegy as required for the understanding
of assessing and treating viciims of sudden illness or injury.
Pathophysiclogy and management of problems, patient
assessment, and jechniques of management of the cardio-
vascular sysiem and respiratary system, as well as all other
systems, are inkoduced.

Prerequisite: New York State Cerfification as an
Emergency Medical Technician

Corequisites: EMC 102, EMC 301

EMC 101

Emergency Medical Care/
Paramedic Il

6 crs. & hrs. 3 lab hrs.

This course provides siudenis with the knowledge of
assessing victims of sudden illness or injury with the vnder-
standing of the underlying anaiomy and physiclegy of the
offected fissue, organ, or system. Students will alsc ke
given an understanding of appropriate freatment modali-

EMC 102

ties for cenain disease entities and injuries.  Studenis will
also be provided with the knowledge and skills required
for treating vichims of sudden illness or injury as pre-hospi-
tal care givers.

Corequisites: EMC 101, EMC 301

Emergency Medical Care/
Paramedic HI

6 crs. 6 hrs. 3 lab hrs.

This cousse provides siudents with the knowledge of
oppropriate assessment of the cardioc patient, the knowl
edge and skill to read normal electrocardiograms, recog-
nize cardiac arrhythmias on some, operaie and inferpret
electrocardiegrams. it also provides students with the
skills $o use a defibrillator, and to perform defibrillation
and synchronized cardioversion. Studenis are also pro-
vided with knowledge of local, general, and systemic
effects of specific drugs, as well as the absomption rates
via infravenous, subcutanecus, oral, transtracheal, and
intramuscular routes of adminisiration.  Students are pro-
vided with the knowledge of the effecis of alpho and beta
recepiors in the heart, lungs, and arteries, as well as beta
blockers. Students are also provided with the knowledge
of dose, dilution, action, indications ond use, precautions,
incompotibility, contraindications, side effects, antidotes of
specific drugs, and skills of administering drugs.
Prerequisites: EMC 101, EMC 102

Corequisites: EMC 202, EMC 302

EMC 201

Emergency Medical Care/
Paramedic IV

& crs. 6 his. 3 lab hrs.

This course provides siudents with the knowledge and skills
required te perform physical examinalion on palients with sus-
pecied injury lo the head, spinal cord, cervical spine, neuro-
logic problems, and generol seizures. It also provides stu-
dents with the knowledge ond skills 1o recognize sympioms of
diabetes mellitus, insulin shock, hypaglycemia, hyper-
glycemia, and freaiment of same. In addition, siudents are
provided with the knowledge of appropriate reatment of a
patient who has ingested poison. Students are provided with
the knowledge and skill required 3o catheterize both male
and female vrinary bladders. Siudents are also provided
with the knowledge and skills required to arrive at a decision
to kanspart patients in labor, o o prepare for delivery, os
well as funcfioning in all childbirth possibiliies. Students are
provided with the knowledge and skills of manogement in
mmass casually sifuations, situations invalving a batiered or sex-
uully obused child, and situaiions involving emotionally dis-
trbed patients who are combative.

Prerequisites: EMC 101, EMC 102

Corequisites: EMC 201, EMC 302

EMC 202

Emergency Medicol Care/
Paramedic Clinical Internshig |
1 cr. 5 lob hrs,

Students are provided with clinical troining experience at the
Cardiac Catheterization Loboratory, City Morgue, and with
the Hospital Phlebotomy team. Students will also perform clin-
ical service in the Emergency Departmeni, Operating Reom,
and with the Paramedic Ambulance. Students will acquire
further experience in the Labor and Delivery Suite, Intensive

EMC 301
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Care Unit, Pediatric Depariment, and Psychiatric Emergency
Depariment.
Corequisites: EMC 101, EMC 102

Emergency Medical Care/
Paromedic Internship 1l

2 crs. 10 lab hrs.

In this second EMC/Paramedical clinical rotation course
students centinue their work in the haspital emergency
room. In addition, clinical rotations are provided for expe-
riences on the paromedical [advance life supporl) ambu-
lonce, in the operating roaom, and in the New York City
Medical Exominer’s Office.

Prerequisites: EMC 101, EMC 102, EMC 301
Corequisites: EMC 201, EMC 202

EMC 302

Emergency Medical Care/
Paramedic Internship Il

3 as. 15 lab hrs.

In this final EMC/Paramedic clinical rolation course shu-
denis complete their reguired heurs in the hospiial emer-
gency room and on the Paramedic [A.L.5.) ambulance.
Additicnal development of knowledge and skills is provid-
ed in the labor and delivery rooms, psychiatric focilities,
ICU/CCU, Cardiac Catheterization laboratory, pediatric
nconatal clinic and well baby dinic.

Prerequisites: EMC 201, EMC 202, EMC 302

EMC 303

HEALTH INFORMATION
TECHMNOLOGY

Medical Terminology | HIT 103
3 crs. 3 hrs.

This is the first part of a iwo-semester course which
includes o development of medical terminclogy in a logi-
cal sequence. Medical terms are used in o limited number
of body systems. Special attention is given fo presenling
medical terms in their proper conlext as related to: anato-
my ond physiology, pathology, clinical procedures, labo-
ratory tests and abbreviations,

Careguisites: HIT 104, HIT 105, CHE 110

Intraduction fo Health Data Information
2 ers. 3 hrs. 2 lab hrs.

This course begins with a historical overview of the medical
record field. Topics covered include contenis of o medical
tecord, required standards for chart documentation, divisions
within the medical record department and the chart low
through the units of a medical record department.
Corequisites: HIT 103, HIT 105, CHE 110

HIT 104

Retention and Retrieval of
Heolth Information

3 ars. 4 hrs.

This course covers the development and use of primary
ond secondary indexes and regisiries, numbering and fil-
ing systems and microfilming methodologies utilized for
the retention and refrieval of hedlth infermation.
Corequisites: MRT 103, MRT 104, CHE 110

HIT 105

Medicol Terminology M HIT 203
3 ars. 3 hrs.

This course is a continuation and advanced study of med-
icol terms. Basic fundamentols of word onalysis are
opplied in o continued siudy of medical terms by body
systems. Medical terminclogy is applied in cose reperis,
X-ray reporls, operative ond diagnostic lists, drug descrip-
tions ond other medicol contexts.

Prerequisiies: HIT 103 HIT 104, HIT 105 .
Corequisites: HIT 204, HIT 205, RHIT 206, BIO 425

Health Statistics
2 crs. 3 hrs.

This course provides an in-depih coverage of siatistical compu-
fations relevant to hospital inpatient and oulpatient services.
Common statistical collection and display methodaologies vsed
for adminisirative decisions are covered.

Prerequisites: HIT 103, HIT 104, HIT 105

Corequisites: HIT 203, HIT 205, HIT 206, BIO 425

HIT 204

Health Record Systems
2 wrs. 3 hrs,

This course prepares the student to ideniify an incomplete
medical record. The adminisiiative funclicns of the
Admission Department as they relate to the medical
record will be covered. An overview of medical record
documeniation component requirements, for other aon-hos-
pital facilities, will be presented.

Prerequisites: HIT 104, HIT 105, HIT 103

Corequisites: HIT 203, BT 204, HIT 205, HIT 206, BIO 425

HIT 205

Pathology of Disease
3crs. 3 hrs.

This course is designed to provide Medical Record students
with the ahility fo interpret medical records when coding diag-
noses, according o the Injernational Classificotion of
Diseases, 9ih Revision Clinical Modification {ICD-9-CM), when
making case reports or abstracts and when iabulating data for
group siudies of diseases.

Prerequisites: HIT 103, HIT 104, HIT 105

Corequisites: HIT 203, HIT 204, HIT 205, BiIO 425

HIT 206

Medical Record Summer
Clinical Practicum

3 crs, 32 brs.

This is a 5upewised Iearning experience in affilicted <lini-
col sites which enables the student to acquire competence
in medical record pracedures direcily related 1o the course
confent of all previous HIT courses.

Prerequisites: HIT 203, HIT 204, HIT 205, HIT 206, BIO
425

HIT 210

Medical Coding | HIT 330
2 crs. 3 hrs.

This course covers the historical development of medical
coding systems for diognoses and pracedures.  Students
will gain entry-level competency in the vse of the
International Classificafion of Diseases coding system.
Prerequisites: MRT 204, MRT 205, MRT 206, MRT 210,
BIO 426

Corequisites: HIT 331, HIT 332, CIS 105
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Medicolegal Applications HIT 337
2 crs. 3 hus.

This course covers the legal principles applicable to mal-
practice; New York State Health Cade statutes; confiden-
tiality and informed consent requirements; procedures for
the release of medical information and response to "sub-
poena duces lecum ”

Prerequisies; HIT 204, HIT 205, HIT 206, HIT 210, BIO
426

Corequisites: HIT 330, It 332, CIS 105
Quality Assurance and Ferm Design HIT 332
2 ers. 3 hrs.

This course covers the use of review methedologies
required by third party reimbursement agencies fo insure
that patients receive appropriate medical care. The prin-
ciples of form design and control procedures will be
examined.

Prerequisites: RIT 204, HIT 205, HIT 206, HIT 210, BIO
426

Cerequisites: HIT 330, HIT 331, CI5 105

Medical Cading it HIT 421
2 ers. 3 hrs.

This course is a continuation of HI1 330 and focuses on
medical coding systems which are utilized for reimburse-
ment of health care services.

Prerequisites: HfF 330, HIT 331, HIT 332, BIQ 426
Corequisites: HIT 422, HIT 423, HIT 430, CIS 205
Health Care Delivery Systems HIT 422
Ter. 1 hr

This advanced course serves fo infegrate medical record
science skills and technology into widely used funciions.
Topics include the organization and function of a Cancer
Registry, responsibiliies of medical stoff committees and
the requirements of health care accrediting agencies as
these relate to health infermation technology.

Prerequisites: HIT 330, HIT 331, HIT 332, BIO 426
Corequisites: HIT 421, HIT 423, HIT 430, CIS 205
Medical Recard Management HIT 423
2 crs., 2 hes.

This course covers the theories and techniques of manage-
ment. Students demonsirote their knowledge and under-
stonding through laboratory exercises, This is o required
course in the HIT curriculum.,

Prerequisites: HIT 330, HIT 331, HIT 332, BiO 426
Corequisites: HIT 421, HIT 422, HIT 430, CI5 205

Medical Record Clinical Practiecum
4 crs. 12 lab hrs.

This is o supervised learning experience in affilialed clini-
cal sites which enables the siudent fo acquire competence
in medicol record procedures.

Prerequisites: HIT 330, HIT 331, HIT 332,CIS 105, BIC 424
Corequisites: HIT 421, HIT 422, HIT 423, CIS 205

HIT 430

Intraduction to Computerized

Medical Records C15 105
2 crs. 3 hrs,

This cotwse covers the current use ot computers ond data
processing systems in the medical record field.
Prerequisites: HIT 204, HIT 205, HIT 206, HIT 210, BIO
425

Corequisites: HIT 330, HIT 331, HIT 332

Advanced Computerized

Medical Records Applications CIS 205
2 crs. 3 hrs.

This course will encble students to gain skills in the vse of
computer software specifically designed for medical
record applications.

Prerequisites: BIT 330, HIT 331, BIT 332, CIS 105
Corequisites. HIT 421, HIT 422, HIT 423, HIT 430

RESPIRATORY THERAPY

Fundamentals of
Respiratory Therapy
Acrs. 2 hrs. 6 lab hrs.
Students are given the knowledge, skills, and attitudes
basic to all patient care, with special emphasis on the
basic science principles applicable to medical gases, pres-
sure breathing devices, gas exchange, artificial ventilation
and respiration. This course also involves ihe study and
operation of basic respiratory therapy equipment such as
cannulae, masks and tents, nebulizers, lowmeters and reg-
ulators, oxygen anolyzers and oxygen supply sysiems.
Prerequisite: Matriculafion in the RTT Program

Coreguisites: RTT 101, MAT 109

RiIT 100

Introduction to Respiratory

Therapy Equipment R1T 101
1 ¢r. 2 lab brs,

This leboratory course gives the sudent the opportunity for
hands-on learning of equipment found in Respiratory
Therapy depariments of offiliated hospitals.  The student
observes, operates, disassembles ond reassembles equip-
ment untl fully competent at selting up, operating and trou-
ble shooling. Studenls become familiar with equipment used
in respiralory care prior fo use in direct patienf contact.
Corequisites: RTT 100, MAT 109

Respiratory Therapy | RTT 200
4 crs. 4 hrs,

This confinuation of applied science principles is funda-
mental to Respiratory Therapy. Special emphasis is
placed on the theory of cirway management, respiratory
diseases, intraduciory pharmacology, ventilaiors used in
IPPR therapy, acid-hase chemistry and a knowledge of
emergency core.

Prerequisites: RTT 100, RTT 101, CHE 118

Corequisitas: RTT 202, BIO 426
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Respiratory Therapy
Clinical Practicom |
3 crs. 9 lab hrs.

This is a supervised clinical experience in Respiratory
Therapy hospital offiliaiions. Students work with patienis
ulilizing equipment such as oxygen catheters and cannu
loe, masks, tents, nebulizers, flowmeters and regulators,
oxygen analyzers and oxygen supply syfems,
Prerequisites: RTT 100, RTT 101, CHE 1718

Corequisites: RTT 201, BIO 426

RTT 262

Respiratory Therapy
Summer Clinical Procticom
6 crs. 40 lab hrs.

This course is a 10-week, 40-hour-per-week practicum
required of studenis registered in the Respiratory Therapy
curriculum.  The Respiratory Therapy Summer Clinical
Practicum is o continvation of the clinical training and
experience introduced during the second semester of the
program {RTT 201 and RTT 202). The schedule is siruc.
tured to rotate groups in the class through various portici-
pating chinical facilities where students will have patient
bedside instruction and practice in IPPB, oxygen therapy,
aerosol treatment and ventilation, and bedside intensive
care for adults and pediatric patients,

Prerequisites: RTT 201, RTT 202

RIT 210

Respiratory Therapy Il RIT 301
3 crs. 4 hrs.

Skills in patient care are further developed and emphasis is
placed on continuous ventilation and ocidbase chemisiry,
The physiclogy of the cardio-pulmonary system, the ethical
ond legal implications, and responsibilities relating to
Respiratory Therapy services are discussed.

Prerequisites: RTT 210, BIO 426

Coraquisites: RTT 302, RTT 310, RTT 320

Respiratory Therapy Clinical
Fracticum H

4 crs. 16 lab hrs,

This is a continuation of the supervised hospital
Respiratory Therapy clinical experiences dealing with
complex pofient equipment such as ventilaiors, resuscita-
fors, respirators, vse of blood-gas analyzers, and aerosol
apparatus.

Prerequisites: RIT 210, BIO 426

Corequisites: RTT 301, RTF 310, RTT 320

RIT 302

Cardio-Respiratory Physiclogy RIT 310
2 crs. 2 hrs.

This course exceeds the scope of Anatomy and Physiclogy
1 & I, and siresses physiological properties of the heart,
blood vessels and lungs, particularly as they are interrelat-
ed and as they conkribute fo preserving the integrity of the
human nervous syslem. The material is taught in a clini-
colly-orienfed manner to reinforce those aspecis of cardio-
pulmonary physiology meost relevont to the care of
patients.

Prerequisites: RTT 202, BIO 426 or departmentnl
approval

Corequisites: RTT 301, RTT 302, RTT 320

Pulmenary Function Testing RTT 320

2 ers. 1 hr. 2 lab hrs.

This course introduces students to the most common tests
of pulmonary function in adults and children. Students
will be required to perlorm these fests and interprei their
significance.

Prerequisites: RIT 202, BIO 426, MAT 109 or
Departmental cpproval

Corequisites: RTT 301, RTT 302, RTT 310
Respiratory Therapy Wl RIT 401
3crs. 3 hrs,

This course provides students with o knowledge of the var-
ious methods of sterilization, diseases and problems result-
ing in respiratory failure, cardio-pulmonary function test-
ing and diagnesis, pediatric respiralory care, percussive
therapy and postural drainage, and odministrative 1sspon-
sibilities of the therapist. Preparation is included for the
Credentialing Examinations,

Prerequisites: RTT 301, RTT 302, RTT 310, RTT 320
Corequisites: RIT 403, RTT 410

Respiratary Therapy Clinical
Practicum Il

4 crs. 16 lob hrs.

This last course of supervised hospital Respiratory Therapy
clinicol experience continues emphasis on adminisiration
of Respiratory Therapy core to potients with additional
work in hospital deparimental operation, including patient
recordkeeping, reporting and charting. Interdisciplinary
team relationships are olso siressed.

Prerequisites: RTT 301,RTT 302, RTT 310, RTT 320
Corequisites: RTT 401, RTT 410

RIT 403

Fundamentals of Clinical Medicine
2 ers. 2 hrs.

This cowrse is an assimilation of the basic ond clinical sci-
ences from several areas of medicine, fo he‘p students
develop a deeper understanding of the patho-physiclogi-
cal consequences of such diseases as asthma, atelectasis,
pneumonia, pulmonary embolism, infant respiratory dis-
tress syndrome and others. independent study and sh-
deni participation in feaching are encouraged.
Prerequisifes; RTT 301, RTT 302, RTT 310, RTT 320
Corequisites: RTT 401, RTT 403 or Departmental approval

RTT 4140
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BUSINESS MANAGEMENT R

Room 5660, Telephone; {212) 346-8460

The Business Management Department administers the
Business Administrotion program (see page 19), the
Business Managemeni program (see pp. 19-20), ond the
Small Business/Entrepreunership Pragram {see page 32).
Chairperson: Chaim Ginsberg

Deputy Chairpersons: James H. Berson, Percy
Lamkert, Howard Budner

Professors: lames H. Berson, Howard B. Budner,
Chaim Ginsherg, Richard M. Gonzolez, Percy Lombert,
Marion M. Lauvterstein, Constantine G. Pefrides
Assaciate Professors: Basil L. Cleare, Elinor Garely,
Conrad Henry,Asther leff, Joseph C. Picon, Mary Padula
Lecturer: Shirley Zaragozo

Senior College Laboratory Technician: Williom
Guttenplan

Adjunct Faculty: There are approximately forty adjuncis
in the Depariment.

ADVERTISING

Essentials of Advertising
3 crs. 3 brs,

This course is designed fo provide an infroduction o and an
averview of advertising, its use as a management tocl and
iis place in the marketing picture. Included are: the
opproach o credtivity, media mathemalics, planning and
strategy, campaign concepls, research and media selection.
Prerequisite: BUS 104

ADY 200

BUSINESS

Introduction to Business
3 crs. 3 brs.

Business and industry in the United Staies are surveyed
broadly in this course. Emphasis is placed on the histori-
cal development, objectives, methods of operation, and
the interrelationships of management, labor and govern-
ment. Included is the study of new developments and
trends in business administration and the problems they
engender in the total management process.

Required of all Business Management Students.

BUS 102

Business Law BUS 110
3 crs. 3 his.

This course surveys briefly the American legal system and
the basic law of contracts. Reference is made to fypical
business transactions and, by a siudy of pertinent coses,
how the various principles of coniract law apply ie them.
Business Communication gUS 150
3 crs. 3 hrs, _

This course is dssigned fo present principles common lo
all communicating situations but which apply predomi-
nantly to business. The opplicability and construction of
letters, memos, reports, telephone messages and
telegroms are considered. Relationships of creafive, logi-
cal, and eritical thinking of the problem-solving nature of
business communication are explored. The course is
directed to helping students develop their ability 1o think,

fo express themselves in business sitvations and fo use the
most effective methods in the most effective way.
Prerequisites;: ENG 101, ENG 201, SPE 100

Business QOrganization and
Monagement

3ers. 3 hrs,

This course covers ihe total siructure and character of
modern business from initial organization through group-
ing of essential functions into operating depariments.
Management and the decision-making process, financing,
operations and marketing considerations are studied, with
aciual cases used to illusirate problems in small and big
businesses.

BUS 200

Business Methods
3 crs. 3 hrs.

A survey of the fundamental quantitative concepts and
tools used in the field of business is presented in this
course. Topics in the course include annvities, present
value, compound interesf, markup and markdown, graph-
ing, equations, inventory, depreciation, breakeven cost,
revenue, elasticity, inequalities and ceriain aspecis of lin-
ear-programming .

Prerequisite: MAT 150, MAT 200 or MAT 206 (for
Business siudents only)

BUS 210

Manageriol Decision Making BUS 220
3 crs. 3 hrs,

This course is designed to develop the student's ability to
make decisions os a manager, Cases are used to present the
student with a variety of management problems.  Siudents
paricipate in oral and written case analysis which requires
identification of the problem, proposal of aliemative soluticns
to it and the choice of cne sdlufion based on criteria of prok
itability and productivity. Students also pariicipote in a man-
agement simulafion gome,

Prerequisite: BUS 210 {for Business students anly)
Operations Monagemens BUS 225
3 us. 3 s,

This course has been designed to prepare the siudents for
further work in decision-making either on the job or in
diher instituiions. The course will make vse of computer
programs in the consiruction and sclutions of problems
such as: produciion and inventory models; cost volume
profit analysis; queuing theary and markov process; and
resource allocation, scheduling and simulation.
Human Resources Management EUS 311
3 crs. 3 hrs.

This course is a survey treatment of human resources man-
agemeni attempling to acquaint students with the various
aspects of Human Resources Management. [t intraduces
the student to the realm of the Human Resources
Manager.




BUSINESS MANAGEMENT

FINANCE AND BANKING
Introduction to Finance FNB 100
3 ors. 3 his.

This course focuses on the three general areos of 1} money
and financial institutions, 2} business financial management
and 3) investments. These areos are surveyed by covering
such topics as value and creotion of money, the Federal
Reserve Sysiem, commercial banks, short and medium ferm
financing, and the behavior of securities markes in relation to
financing the business enferprise.

Commercial Credit and Collections
Management

3 crs. 3 hrs.

Students ore introduced to the principles and practices
involved in the extension of eredit in the business world.
The course covers operation of the credit depariment,
including the duties of the credit manager and credit
invesligalors, credit analysis of financial statements, bases
for credit judgment, collection procedures, legal problems,
accounts receivable financing and factoring.

Prerequisite: ACC 122 aor Departmental approval

FNB 220

Financial Monagement FNB 230
3 ars. 3 hrs.

This course surveys principles and practices followed in the
financial organization and operafion of a corporafion.  Also
considered ore the financing of new and growing businesses,
sources of capital, banking and credit accommadafions as well
as the handling of ather financiol matters.
Prerequisites: FNB 100, ACC 122
Consumer Credit Management FNB 240
3as. 3 hrs.

This course emphasizes the principles, policies and prac-
tices followed in the granting of consumer and retail cred-
it, bases for credit judgment, collection policies and prace-
dures, government regulations, reiail revolving and instoll-
ment credit, charge accounts, bank credit card and non-
bank credit, and the management of a consumer or relail
credit depariment.

Prerequisite: BUS 104 or Deportmenial approval

Money and Banking FNB 250
3 crs. 3 hrs.

This course is an enalysis of the organization and opera-
tion of our financial system, including money and capital
markets, commercial banking, and other finoncial institu-
tions such as commercial finance companies. The relation-
ship between financial ond economic activity including
monetary and fiscal policy is demonsirated.

Prerequisites: FNB 100; ECO 100 or ECO 201 or ECG
202
Investments FNB 300
3 ers. 3 bus.

The principles and practices of investments are analyzed
during this caourse. Students learn to recognize the quarnh-
tative and qudlitalive fesis used in judging security valves.
Attention is given fo the legal and financial characteristics

of various types of investment securities. Personal porffolic
problems and policies are considered in terms of objec
tives and investiment decisions.

Prerequisites: FNB 100, ACC 122

MARKETING

introduction o Marketing
3 crs. 3 hrs.

The markefing system is described, analyzed and evaluat-
ed, including methods, policies ond insiitutions involved in
the distribution of goods from producer to consumer,
Emphasis is placed on the means of impraving efficiency
and lowering distiibution costs,

MAR 100

Sales Principles and Practices MAR 300
3 crs. 3 hrs,

This course is an overview of the process and manage-
ment of direct selling. Topics include analyzing a prad-
uct, evoluating cusiomes needs and buying mofives, han-
dling cbjections, closing sales and developing the sales-
person’s personality. Organization ond presenfafion of
selling proposals are required.

Prerequisite: MAR 100

Retail Organization, Operation
and Buying

3crs. 3 hrs.

This course studies the management and operations ot
retail stores.  Current praclices in store layout, organiza-
tion, personcl management, service to customers, expense
budgeting and control, receiving ond marketing are ana-
lyzed. Methods and fechniques employed by buyers in
selecting rew lines, assortiment planning, placing orders,
pricing and hondling, and other phases of the buying job
are investigated.

Prerequisite: MAR 100

MAR 320

RETAILING
Consumer Motivation RET 300
3 crs. 3 hrs.

This course develops the student’s understanding of the rel-
evance of consumer motivation and behavior to madem
markeling techniques and strategies. It offers insight and
information vital to the consumer-oriented firm. The eco-
nomic, social and psychological aspects of consumer
behavior ore explored.

Prerequisite: MAR 100

Retail Merchandising and Promotion  RET 310
3 ¢crs. 3 hrs.

This course is a comprehensive analysis of reiail merchan-
dising and promction. The careeroriented student develops
the skills necessary fo construct a merchondise plan, make
decisions on stock turnover, identify pricing techniques, pre-
pare promotional campaigns for selected products and
store displays and identify the promotional characteristics of
textiles, fashion accessories, ond home fashions.
Prerequisite: MAR 320
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REAL ESTATE
Salesperson‘s Qualifying Course RLS 202
3 crs. 4 hes.

This course is designed to meet the necessary educational
requiremenis associated with the New York Stoie Real
Estale Salesperson’s License Examination. Topics covered
in the course include license law ond regulations, law of
agency, real estale insiruments and estafe inferesls, real
estate financing, land use regulations, introduction o con-
stiuction, valuation, human rights and feir housing, and
environmental issues.

Broker's Qualifying Course RLS 203
3 ors. 4 hrs.

This course is designed to meet the necessary educational
requirements associated with the New York State Real Estate
Broker’s license Examinction. Topics covered in the course
include real estate broker’s responsibility to manoge, adminis-
ter and supervise an office in compliance with license laws,
real estate broker’s responsibility to supervise compliance with
the law of agency, ieul estate finuncing, invesimeni properiies,
praperty management, conveyance of real properly and devel-
opment, taxes ond cssessments, title closing ard cosls
approisa| princip]es, and local concerns.
Real Estate Management RLS 3N

3 crs. 3 hrs.

This course explores the practical aspects of effective and
efficient monaging of commerciol ond industrial proper-
ties. In addition, the course focuses on the siatus of prop-
erty management, the functions of the real estate manag-
er, the management agreement, the management plon
and physical real property inventory.
Prerequisite: RLS 202

Real Estale Financing RLS 303
3 crs. 3 hrs.

This course is designed for individuals such as potential
investors, lenders, sellers of real estate, or other professional
participants in achivifies related to the real esiafe field. The
course—in addition 1o showing how the tax system, supply
ond demond, ond financing interact to create values—deols
with the insftutional background of real estate financing con-
cepts requised for making investment strategy.  In addition,
emphasis is placed on the use of leverage in the financing of
real estate, iaxation, tox sheliers, and methods and instru-
ments of real esiate finoacing.

Prerequisites: FNB 100, RLS 202

SALES

Sales Management SLS 300
3 crs. 3 hrs.

This course is a study of the prablems of sales manage-
ment. It covers sales policies, selection and fraining of
salesmen, methods of compensation ond sales stimulation,
sales administration, budgeting, and sales forecasting.
Analysis and evaluation of current pracfices in sales mon-

agement will be thoroughly discussed.
Prerequisite: MAR 300

SMALL BUSINESS/
ENMTREPRENEURSHIP
Product and Service Creation SRE 100
3ers. 3 hrs.

This course examines the fundomentals of entrepreneur-
ship, including an anolysis of the entrepieneur and explo-
ration of business opportunities, and an investigation of
the fechnical/conceptual creation of products and ser
vices. The emphasis will be on the acquisition of knowl-
edge ond the analysis of small business creafion for the

present and future entrepreneur.
Corequisiie: BUS 104
internotional Trade and Export SBE 200
3 ars. 3 hrs.

This course is a survey of selected fundameniol areas of
international trode. [he student is exposed to theory, poli-
cy and enferprise issues of international trade, behavior of
the infernational money environment, multinational enter-
prises and governmenis.

Prerequisite: BUS 104

Independent Research in Small Business  SBE 300
2 crs, 2 hrs.

Based on the studeni's interest, the student takes the initic-
tive and the mojor responsibility for developing a compre-
hensive, holistic view of a specific indusiry and type of
business. The course aids the student in preparation for
the business plan required in SBE 400.
Prerequisites: SBE 100, SBE 200
Small Business Management S58E 400
3 crs, 3 hrs,

This course covers the scope and trends of small business
in the economy. The general funciions of management,
factors in business success and failure, and the enlrepre-
neur’s qualifications are covered. Case studies, mothemat-
ical decision making and microcomputer applications are

integral parts of the creation of a usable business ptan.
Prerequisite: SBE 300

TRAVEL AND TOULUIRISM
Tour Management WA 100
3crs. 3 hrs.

Tour Management will introduce the students to the inter-
national ospects of tour planning and implementation.
They will learn how to develop internotional fravel pro-
grams including four design, development and budgets,
guiding, escorfing, tour management and organization,
ecotourism and adventure tourism. Students will travel to
a country with travel and tourism professionals from the
private und public seclors of this country. They will expe-
rience the culwal diversity of other countries and under-
stand how they relate to fowr management. This is a study
abroad course.

Infroduction to Travel & Tourism
3 crs. 3 his.

This course provides the student with a basic knowledge of
fravel and s various purposes: business, educational, cul-

TiA 200
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tural, therapeutic, recreational and family reasons. The fac-
tors affecting demand and supply are siudied in detail. The
final objective is for a student 1o acquire o thorough knowl-
edge of “Towrism” embracing the foundalions of transporto-
tian, accommaodations, business and speciol activities which
lure a person away from home.
Travel Operations TTA 201
3 crs, 3 hrs,

This course is designed to qualify individuals to obtain
emp|oymeni in airlines and steamship companies os travel
consultanis, reservation agenis and account representa-
fives. In addition, this course is designed for students inter-
ested in working and eventually owning their own travel
agency. Topics include air, rail and ship transportation
systems; ticketing; sales methods; and travel agency
financing.

Frerequisite: TTA 200

World Markets
3 crs. 3 hrs.

This course is designed to analyze the environment within
which international travel, tourism and commerce take
place. The major purpose of this course is to study the mar-
kets of the world in order io develop marketing strotegies
and methods for travel and tourism. Differences among
couniries and peoples are presented in this context. Some
of the specific topics covered are mop study, internctional
markefing, markefing research, logistics and ecanomic pro-
Fles of couniries.

Prerequisite: TTA 201

TTA 307

CENTER FOR ETHNIC STUDIES H
Room 5642, Telephone: (212)346-8250

The Center for Ethnic Studies offers courses in the follaw-
ing oreos: Agion Culture [ASN), Black Studies [BLK),
Puerto Rican and Dominican Studies (PRN), Black and
Puerto Rican Studies [BPR). The courses con be used to
sotisfy liberol arts requirements in lileralure, the social sci-
ence disciplines, music and ast or as eleciives. Courses in
ihe Center for Ethnic Studies are articulated for transfer
credit. The educational objeciives of the courses include
enhancement of crifical thinking processes and refinement
of written communication skills. The pedagogical
approach is interdisciplinory in concept. Students interesk
ed in subjects reloted to caseer, liberol arts or pre-profes-
sional pragrams should consult members of the facully in
the Center for Ethnic Studies.

Diractar: William P. Coleman

Deputy Director: Saolvador Ocasio

Prafessar: David U. Fargubar

Assistan? Professors: Williom P Coleman, Salvador
Ocasio, Nicholas D. Ofigja,

Lecturer: Eleanor F. Drabo

Adjunct Faculty: There are appoximately ten adjuncts
in the Center.

ASIAN CULTURE

SOCIAL SCIENCE
Chinese Culture and Heritage ASN 111
3 ers. 3 hrs,

In this course students will inquire inio the nature of classi-
cal traditions of Chinese culiure. A range of Chinese texis
in franslafion and assacicted moterials will be explored to
develop knowledge of the literary and philosophical foun-
daotions of Chinese culture. Lectures and readings are in
English.

Asian American History ASN 114
3 cors. 3 hes,

The Asian American presence from the mid-nineteenth cen-
lury to the present is studied. Three periods, 1848 to
1943, 1943 to 1945, and 1965 to the present are exam-
ined. Topics are designed to focus on the impact of his-
torical processes on the cultural, economic and political
experiences of diverse Asian American groups in urbon
and rural communities. The mulii-ethnic aspects of Asian
American communifies are explored.

LITERATURE

Asian American Literature ASN 339
3 ers. 3 hrs,

Representative works reflecting the collective experiences
of Asian American writers are anclyzed. Fiction, poetry,
drama, and non-fiction writien fom Chinese, Filiping,
Asian Indion, Japanese, Korean and South-east Asian cul-
tural perspectives are discussed.

Prerequisife: ENG 201 or ENG 121
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BLACK STUPIES (BLK)
BLACK LITERATURE

Note: Courses in Black Literature {300 level] salisfy
requirements for o third semester of the English sequence.
Completion of ENG 201 [see page 54) is required for off

Black literature courses.

African-American Writing From
18th Century to 1940

3 crs. 3 hrs.

This course is a survey of fiction, poetry and commentary
by Alrican American writers from the 18th century through
the Harlem Renaissance to 1940,

Prerequisite: ENG 201

BLK 321

Contemporary Black Writers BLK 322
3ers. 3 hrs.

This course is a survey of fictional ond nonictional writing
by African Americans from 1240 to the present.
Prerequisite: ENG 201

History of Black Theater BLK 335
3 crs. 3 hrs.

This course examines the evolution of the Black Theater as a
disfinctive cultural entity from the 1820°s to the present.
Prerequisite: ENG 201

Black Literature of the Caribbean
3crs. 3 hrs.

The course examines the emergence and growth of a dis-
tinct regional literalure in English and French speaking
nations,

Prerequisite: ENG 201

BLK 338

MUSIC AND ART

African Art (Same As Art 801) BIK 101
2 crs. 2 brs.

This is o survey course examining the function and form of
African art in its past and present relationships ta African
cultures. The influence of Atrican art forms on Western art
is siudied. Lectures, slides and visits to museums and gal-
leries are included.
African-American Art BLK 102
2 ers. 2 hrs.

The aesthetic, cultural and social contexts of African
American ort are studied. Comparaiive siudies of the art
created by Haitian and Alrican-American artists are
included in the course.

SOCIAL SCIENCE

History of African Civilization BLK 121
3 ers. 3 hrs.

Africon civilizations from the pre-historic culures in East
Africa 1o the decline of the West African kingdem of
Songhai in 1594 are examined.

Africa 1500 toc Present
3 as. 3 has.

Africa from tha beginnings of the Atlantic slave trade to
the end of Colonialism in the late twentieth century is
examined. The effect of Colonialism on economic and
culural patterns in the African diaspora is explored.

BLK 122

Africon-American History,
17th Century to 1865

3 ers. 3 hrs.

This course is a systemalic examination of the participa-
tien of African American people in the political, economic
ond culivral history of the United States. The involvement
of African Americans in abolifionism and in the develop-
ment of sacial and culiural institutions in free black com-
munities is analyzed.

BLK 123

African-American History
1865 to Present

3 ers. 3 hrs.

Reconstructions | and |l the social Darwinist years, Civil
Righis activism of the 1960's and the cumulative effects of
institutionalized racism are set in an historical framework
for comparative study. The course examines the impact of
urbanization, institutional racism, economic and political
policies on the life experiences of African-Americans. The
dynamics of cultural, sociol and political interactions with-
in the social strociure of the nation since 1865 are ana-
tyzed.

BLK 124

Coribbean History
3 crs. 3 hrs.

This course is a survey of the economic, political and cul-
tural instifufions which characterize the present nations of
the Caribbean, their antecedents in the postEmaoncipatian
period and the prospecis for the future.

BLK 126

Haitian History and Culture BLK 127
3 ers. 3 hrs.

This course explores the role of economics, cubure and
world diplomacy in the development of the Republic of
Haiti since the Revolufion of 1791, The impact of Haitian
intellectual and popular thought on prose, poetry and ort

is examined,

Black Women in the Americos
and the Caribbean

3 crs. 3 hrs.

The changing status of women in Alfrican traditional soci-
efies is compared with changes in the status of Black
women in the United States, the Casibbean and Brazil.

ELK 128

The Black Man in Contemporary Saciety
3 crs. 3 hrs.

The effects of economic and social facters on socialization,
status and levels of achievement among Black men are ano
lyzed. The impact of instiftutianal racism and underachieve
ment on urbanized populations is explored in terms of
access, social status and economic differentials.

BLK 129
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Modern Black Political Theught BLK 152
3 ers. 3 hrs.

The origins of nationalist ideclogies and political and
social action in the United States, Coribbean and Africa
are examined. Political and economic developments

since the lote 19th century are anolyzed.

Seciology of the Black Urban Community
3 crs. 3 hrs,

Current theories of sacialization, culivral tronsformaotion
and poverly are assessed. Field visits to recogaized agen
cies and insiitutions are arranged under supervision of the
instructor.

Prerequisite: Permissian of the Center

BLK 154

The Black Experience in Africa
3 crs. 3 hrs.

This course is designed to provide the student with an infro-
duction to the cultures of selected Alrican nations through
travel, structured reading and lectures conducted on the cam-
puses of African colleges and universities. Requirements
include a term poper. This course and PRN 475 are part of
the Center’s Study Abroad Pragram.

BLK 253

The Comtemporary Black Family BLK 256
3 crs. 3 hrs.

The Black family in current urban/suburbon settings and
the effects of changing value systems, the single-parent
family, crises in education and economic stability are
examined. Field visits to selecied ogencies and institutions

are required.

Foundations of Black Psychology
3 ers, 3 hrs.

A crilical overview of the major concepts of personality
development as opplied to perspectives of self, status and
role in Black communities is presented. Field trips fo
selected ogencies are arranged.

Prerequisiie; PSY 100

BLK 271

BLACK AND PUERTO RICAM
STUDIES (BEPR)
PHYSICAL EDUCATION

Introduction to Afro-American and
Caribbean Doence (Some as PED 802)
1 er. 2 bss,

This course concentraies on clementary dance of the West
Indian, Puerio Rican and African-American cultures.
Students ore expected to learn basic Dunham techniques
as well as regional folk dances such as Somba, Calypso,
funga and Gao. By leorning these dances, siudents will
betier understond the similarities of movement within these
cultures.

BPR 102

SOCIAL SCIENCE

Economics of Urban Communities BPR 111
3 crs. 3 hys.

This course iniroduces the subject of urban economics in
historical and sociol contexts rother than as a strict analyti-
cal discipline. The causes ond existence of poveriy in
cities, the management of federal, siate and local govern-
ment programs, the financing of block enierprises, and
conditions of sacial welfare ore considered. Solutions
towards developing neglected economics of vrban com-
munities are proposed.

Economic Development of the Dominican
Republic in the 20th Century BPR 112
3 crs. 3 hrs.

This course analyzes the economic policies of the different
political regimes in the Dominican Republic from the end of
the 19th century to the present. K studies the applicafion
and results of these policies—chonges brought about by
these regimes in frade, industry, agriculure ond population.
It also examines the influence of the United Siates on devel-
opments in the Dominican economy during this century.

African Development in the 20th Century
3 crs. 3 hrs,

Problems of African economic and politicc! development
since 1900 are analyzed. The emergence of conditions
conirary to the gools of independence and African partici-
pation in wordd alfairs is explored.

BPR 113

Political Economy of the Caribbean BPR 151
3 crs. 3 hes,

This is a siudy of the factors affecting the economies of the
English and French speaking countries of the Caribbean
region. The effects of international diplomacy, multino-
tional corporate policies, educational and sacial determi-

nanis and economic policies are evaluated.

Health Problems in Urban Communities BPR 161
3 crs. 3 hrs.

This course analyzes the relotionships between economic
and social factors and the delivery of health care services
in urban communities.  AHtention is given fo community
needs related to HIV/AIDS, tuberculosis, mortality rates,
prevention and education. Guest lkeciurers and workshops
are presented.

PUERTO RICAN AND
DOMIMNMICAN STUDIES (PRN)
MODERN LANGUAGES

AND LITERATURE

Representative Pucrto Rican Writers  PRN 233
3 crs. 3 hes.

This is an intensive study of a group of Puerto Rican writers
and their raactions to different periads in the history of their
country. The course includes both oral and written analy-
ses of the important works of Eugenio Maria de Hosios,
Jose de Diego, Antonio S. Pedreiro, Julia de Burgos, J. L.
Gonzalez, Luis R. Sanchez and other selected writers.
Each writer is studied as o man/woman reflected in
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his/her works—his/her unique reoctions to the circum-
stances in which he/she has lived. Note: This course is
taught in Spanish ond satisfies the liberal Arts requirement
for Modern Language.

Prerequisite: SPN 210 or departmental approval

Puerto Rican Theatre
3crs. 3 hrs,

This course is a study of the droma written in Puerto Rico
during the Sponish Colenial pericd, its relation to the devel-
opment of o nofional identity and its links fo the developing
drama in Lakin America. The course also studies the con-
temporary dramatic expression both on the lsland and in
the US.A., and analyzes the different aspeets and prob-
lems of a dromatic production.  Aclors, directors and play-
wrights are invited for discussions and students are required
fo see and study local praductions. Nole:  This course is
taught in Spanish ond sofisfies the Liberal Asts requirement
for Modern Larguage.

Prerequisite: SPN 210 or deparimental approval

PRN 235

Puerte Ricon Literature: Early Colonial
Through 19th Century

3 crs. 3 hrs.

This course is a survey of Puerlo Rican literature from the
Spenish colonial period through the 19th century. It
includes a study of the first literary expressions [both in
prose and verse), a hisiory of the vorious literary move-
ments, and representative authors and their works.
Written critical analyses and oral reporis on selected work
are required. Note: This course is faught in Spanish and
satisfies the liberal Arts requirement for Modern
Longuage.

Frerequisite: SPN 210 or deparmental approvol

PRN 237

Contemporary Puerto Rican Literature
3 ars. 3 hrs.

this course covers the contemporary liferary expression in
Puerto Rico. Authors such as Luis Poles Matos, Julia de
Burgos, Diaz Alforo and ather short story writers are stud-
ied and evaluated. The course studies and analyzes the
modern novel as a reflection of the present Puerta Rican
society. Naote: This course is tought in Spanish and satis-
fies the Liberal Arts requirement for Madem Language.
FPrerequistie: SPN 210 or departmental approval

PRN 238

The Short Story in the Spanish
Speaking Caribbean

3 ors. 3 hs.

This course studies the short story as a major form of literary
expression in the Spanish speaking countries of the
Canbbean: Colombia, Cuba, the Dominican Republic,
Puerto Rico and Venezuela. it studies the development of
the short slory beginning with Indion legends recreated by
Spaniards during the early Colonial pericd.  Examples of
short stories written during the different literary movements
are studied and analyzed. The relationship between the
writer and sociely is analyzed as well as the common histo-
ry, culfure and socieeconomic problems which are reflected
in eoch stery. Nole: This course is taught in Spanish and
safisfies the Liberal Ans requirement for Modern Language.
Prerequisite: SPN 210 or deportmentol approval

PRN 239

MUSIC AND ART

Puerfo Rican Music
(Some as MUS 881)
2 crs, 2 hrs,

This course studies the history and development of Puerfo
Ricon music, beginning with an analysis of the role of
music in each of the three culiures {Arawak, Spanish and
West African) that comprise the Puerlo Rican society. The
charadteristics of each one of these musics, the relafionship
betwaen music and social organization, and the presence
of these characteristics in the music of the Colonial period
are examined. The growih of the Puero Rican society dur-
ing the 18th and 19th centuries and its resulting social divi-
stons are siudied as the groundwork fo analyze the relafion
between music and social closs. The marked influence of
Waest African rhythms in the contemporary music of the
Caribbean ond the connection between music and nation-
al identity are also studied. Leciures are supplemented
with tapes, phonogmph records and live performnnces.

PRN 141

SOCIAL SCIENCE

Puerto Rican Culture and Folklore
3 ors. 3 hrs.

This course studies the emergence of o national culiure,
foklore and identity. Topics include the Taino, Sponish
and Akican contributions fo the creation of a cricllo per-
sonality ond character and the Puero Rican fomily, roce
relafions, the jibaro, religion, and the arts. It reviews cus-
tems, traditions, celebrations, dances, legends, songs,
psoverbs, and hero/underdog stories as well as the
impact of the United States culture.

PRN 125

History of Puerto Rico: Discovery
through 19th Century

3 crs. 3 hrs.

This course studies the history of Puerto Rico from the pre-
Columbian period to the end of the 19th century.
Consideration will be given to political, social, culiural
and economic factors contributing fo the emergence of
national consciousness in the 19th century and to the
events leading to the Spanish-American War in 1898.

PRN 127

History of Puerto Rico: 1900 to Present
3 ers. 3 hrs.

This course studies the historical conditions of Puerta Rico
in the 20th ceniury. The tansition from a Spanish colony
to an Americon possession is exomined. The evenis and
forces that created the present Puedo Rico are studied and
analyzed in perspective. The alternatives fo the problem
of stalus—commonweatth, statehood and independence—
are studied.

PRN 128

History of the Dominican Republic PRN 131
3 ars. 3 hrs.

This course studies the history of the Dominican Republic
frem the preColumbion and Colonial periods to the pre-
sent. It deals with the geogrophical, political, sociol and
economic factors that form the Dominican nation.
Emphasis is given jo relations with Haiti and North

America. The course also onalyzes the posision of the
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Dominicon Republic in the community of Latin American
nations as well as its place in today’s world.
Politics of Puerto Rican Communities PRN 151
3 crs. 3 hrs.

This caurse is an analysis of the polifical movements and par-
jies of Puerto Rican communities in the U.S.A_; the relation-
ships of these movements and parties toward political devel-
opment in Puerio Rico; the role of the Puerto Rican in both
raditional and radical political movements in the U.S.A.;
ond how polifical participation in the American process has
come o conkibute 16 o sense of community identity among
Puerto Ricans in the U.S.A.

Puerto Rican Experience in
Urban U.5. Seftings

3 crs. 3 hrs.

This ecourse studies the peculior characteristics of the
Puerto Rican migration to the U.S. I analyzes the process-
es of assimilation and adaptation 1o the American society
as opposed to the identity and preservation of Puerto
Rican cuitural values. The problems of education, hous-
ing, health services, family and community, employment,
and economic development are given special atlention as

they relate to the unique experience of the Puerlo Rican in
the US.A.

PRN 152

The Puerto Rican Family
3 crs. 3 hrs,

This course studies the Puerio Rican family as the primary
unit of Puerto Rican sociely, reflecting the potterns and
dynamics of that society. l§ examines the variations in
fomily structure thot have evalved from the Taino, Sponish
and African cultures. The historical and economic
changes that have transformed Puerto Rican society are
analyzed with emphasis on their effect on the family struc-
ture. The experience ol migration and its impact on the
Puerto Rican family are considered. Atiention is given fo
the problems facing the tamily os the vait of migration.

PRN 234

Puerto Rican Economic Development
Since 1898

3 crs. 3 hres.

This course analyzes the history and effects of Americon
economic policies on contemperary Puerto Rico,
Economic conditions before the American occupation are
examined with the objective of comparing them with the
conditions ond changes ofter 1898, The peried of sugor
as a monoculture is studied as well as the great depres-
sion and ifs impact on Puerto Rico. The coming fo power
of the Populor Party, with its politics of land reform ond
economic development, are examined. The economic
and social planning that have brought abeout modern
Puerto Rico are analyzed.

PRN 236

Latin American Heritage PRN 475
3crs. 3 hrs.

This course is an infroduction fo the culiure of a selected
Latin American country or to the cullures of a group of geo-
graphicallyselated couniries. The course work begins with
a visit ond iravel in the couniry or countries studied. It also

includes regular classes or seminars; completion of a read-

ing list; ond meetings with students, political leaders, and
iniellectual leaders of the country or countries visited. The
student is graded on a written paper and/or a final exami-
nation. This course and BLK 253 are part of the Cenier’s
Stucly Abroad Progrom.

Prerequisite: A functional knowledge of the langvage of
the couniry or counlries visited moy be required.

CHILD CARE/EARLY CHILDHOOD
EDUCATIOM B

Roomn N6O7, Telephone: (212) 346-8115
Coordinator: Roy Fernondez

Profassor: Lillian Oxtoby

Assistant Professor: Sheryl Cohn, Roy Fernandez,
Rachel Theitheimer

Adjunct Faculty: There are approximately fourteen
adjuncts in the Progrom.

Early Childhood Education | ECE 102
3 crs. 2 hrs. 2 lab hrs.

An in?roducio{y course for prospective assistant teachers.
The course identifies the philosophy, practices and
resources in the field of Early Childhood Education today.
History, program medels, theories, and emerging issues,
including child abuse and neglect will be covered. In addi.
sion, students visit early childhood educdtion settings for firss
hond observation of young children.

The Exceptional Child
3 crs. 2 hrs, 2 lab hrs.
This course identifies the various handicapping conditions
and special needs of young children, including the gifted.
The course defines emational, intellectual, physical, visual,
hearing, orthopedic, speech and/or language impair-
menis. In oddition, techniques and stralegies for main-
streaming these children within the early childhood educa-
tional environment are included.

Prerequisiter ECE 102

ECE 201

Curriculum and Program Planning
for Young Children |

3 crs. 2 hrs. 2 lab hrs.

This is an intensive course in the methods and materials of
early childhoed education, including theory, curriculum
consiruciion and planning, analysis of the role of the assis-
tant teacher, malerials, equipment, space, arts, craﬁs,
music, children’s literature, language arts ond school ser-
Yices.

Prerequisite: ECE 102

ECE 202

Infant Care Curriculurn and Program
Planning |

3 crs. 2 hrs. 2 lab hrs.

This is an intensive course in the methods and materials of
infant (2 months to 18 months] care, including theory; cur.
riculum consiruction and planning; infani's emotional, cog-
ritive, social and physiccll developmeni; the role of par-
ent; infant's schedules and routines; and infant observa-
ticn and recording.

Prerequisite: ECE 102

ECE 204
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Early Childhood Education N ECE 301
3crs. 1 hr. 4 lab hrs,

This is a fleldwork course focusing on the observation of
children, requiring supervised participation in an assigned
early childhood education sefting, such as a day care cen-
fer, pre-kindergarten, Head Start, infont care, private
schoel, etc. The student spends a minimum of 60 hours in
the field.

Prerequisite: ECE 202

Curricvlum and Program Planning for
Young Children I

3 crs. 2 hrs. 2 lab hrs.

This is a confinuation of Curriculum and Program Planning (.
Methods and moterials of early childhood education in sci-
ence, social studies, and mathemalics are studied.
Prerequisife: ECE 202

ECE 302

Early Childhood Education Il
3crs. 1 hr. 4 lab hrs,

This is o fieldwork course focusing on the observation of
children, requinng supervised porticipation in an assigned
group care, infani or toddler setting. The student spends
a minimum of 60 hours in the field.

Prerequisite: ECE 204

ECE 303

Toddler Care Curriculum and
Program Planning (I

3 cars. 2 hrs. 2 lab hrs.

This is a continuation of Infant Care Curriculum and
Program Planning |. The iopics infroduced in ECE 204
and their applications to the toddler child age 18 months-
36 months are considered. These include: theory; curricu-
lum and planning; foddler's emotional cognitive, social,
and physical development; the role of the parent; teddler’s
schedules and routines; and foddler observation and
recording.

Prerequisite: ECE 204

ECE 304

Supervised Instructional Experience

With Young Children ECE 401
4ers. 1 hr. 6 lob hrs.

This course deals with the application of theory through
supervised observation and student teaching in the pre-
school sefting. This experience is implemented by o weekly
leciure designed Jo coordinate the curriculum sequence with
practical experience, thus preparing the prospective assis-
tant teacher to assume his or her role upon commencement.
The student spends a minimum of 90 hours in the field.
Prerequisites: ECE 3Q1, ECE 302

Supervised Instructional Experience
With Infants and Toddlers

4 crs. 1 hr. 6 lab hrs.

This course deals with the opplication of theory through
supervised observation ond student teaching in assigned
groupcare, infant or toddler sefting. This experience is sup-
plemented by o weekly lecture designed 1o coordinate the
curriculum sequence with practical experience, thus prepar-
ing the prospective assistant teacher to assume his or her
role wpon commencement,

FPrerequisites: ECE 303, ECE 304

ECE 403

COMPUTER INFORMATION
SYSTEMS B

Room 5150, Telephone: (212) 346-8450

The Computer Information Systems Department offers pro-
grams in Computer Operations and Computer
Programming leading to the Associate in Applied Science
[A.A.S.) degree. Both programs provide students with
technical competence in the field of computer information
systems and @ basic understanding of business organiza- -
tion and the role of computer information sysiems in sup-
port of the management process. Studenis mnay prepare
for a variety of entrydevel positions and for sransfer to
senior colleges.

In addition, the department offers a program in Computer
Science leading 1o the Associate in Science [A.S.) degree
which is iniended for the siudent who is inferested in a
more theoretical course of siudy. Students in this program
are prepared for transfer to a baccalaurecte degree pro-
gram in compuier science.

Chairperson: Mory Alice Cohen

Deputy Chairpersons: Anna Saluati, Lin Leung
Professors: Mary Alice Cohen, Toby Ginsberg
Associate Professors: Richard Chorley, Ahmet M,
Kok, Alberio Errera

Assistant Prefessors: Solemon 2. Feder, Carlos
Linares, Anna Saluati

Lecturers: Julio Cortes, Robert Greer, Lin Leung

Senior College Laboratery Technician: Lluis Riverg,
Sharoa Fung

College Laboratory Technicians:

Elizabeth Bleckley

Adjunct Faculty: There are approximaiely twenty-fwo
adjuncts in the Department
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COMPUTER INFORMATION
SYSTEMS

tntroduction to Computer Applications €15 100
3cors. 4hrs,

This course develaps an understanding of computer fechnology
through the exploration of software packages on parsenal com-
puiers. The apglieations include word processing, spreodsheet,
and database management. Students will also learn computer
terms and concepts as well as the historical, sacial and econom-
ic implications of compuler technology for our saciety.

Introduction to Computerized
Medical Records

2 crs. 3 hrs.

This course covers the current use of compulers and data
processing systems in the medical record field. This is a
required course in the MRT curriculum,

Prerequisites: HIT 204, HIT 205, HIT 206, HIT 210, BIO 425
Corequisites: HIF 330, HIT 331, HIT 332

CI5 105

Intraduction to Data Base Applications CIS 120
2 crs. 3 brs.

This course infroduces the student to data bose concepts
and applications using state-ofthe-art data hase packages.
The siudent not only studies the theory of dato bases, but
dlso implements and tests complete data base opplications.
Prerequisite: CSC 110 or CIS 100 or deportmenial
approval,

Introduction to Spreadsheet Packages CIs 140
2 crs. 3 his.

This course introduces the student to spreadsheet concepts
and opplications using state-of-the-art spreadsheet pack-
ages. Emphasis is placed on the use of the package 1o
solve o wide range of business problems, including, but
not limited to, accounting, scheduling and siatistical appli-
cations. Studenis will develop and test a series of projects.
Prerequisite: CSC 110 or CIS 100 or deparimental
approval

Deskrap Publishing Packages
2 ars. 3 hes,

This course teaches students to use deskiop publishing sob-
ware o prepare a variely of documents in different page
layous including alphanumerics {in assorted fonis], graph-
ics in various file formats or o combination of both.
Students will leom the basic concepis of deskiop publishing
ard how to organize and compose a document. Not open
to siudents from the Office Administrofion department.
Prerequisite: CIS 100 or CSC 110 or deparimenial
approval,

€IS 160

Introduction to the Internet
3 crs. 4 hrs,

This course introduces basic concepts of the Internet and
Internetworking. The subjecis covered include basic net-
working concepts of fransmission, topology and switching;
highlighis of TCPIP protocol; hardware and software need-
ed, and Internet applications of sending and receiving e-
mail, navigating through gopher holes, accessing news-
groups, and access fo other computers through telnet and
World Wide Web.

€15 180

Advanted Computerized Medical
Records Applications

2 crs. 3 hrs.

This course enables students 1o gain skills in the use of
computer software specifically designed for medical
record applications. This is a required course in the MRT
curriculum.

Prerequisites: HIT 330, HIT 331, HIT 332, CIS 105
Corequisites: HIT 421, HIT 422, HIT 423, HIT 430

ClIS 205

BASIC €IS 220
3 crs. 4 hrs.

This course covers a full range of BASIC language ele-
menis, A series of programs are completed to cover typi-
cal business, scientific, graphics, gaming and simulafion
applications.

Prerequisite: CSC 110 or depanmenial approval

RPG Programming Qs 2235
3ers. 4 hrs.

Report Program Generator {RPG) is the program language
prasented in this course. Students obiain practical experi-
ence by writing programs in this computer language, uli-
lizing field validation techniques, control breaks, toble
handling processing methods, matching records and file
updating. RPG gives students experience with o non-pro-
cedural programming longuage which is widely used in
the business community.

Prerequisite: CSC 110 or deparimenial approval
Computer Operations | CI5 235
A4 crs. § hrs.

This course presents a detailed and practical study of the
operation of the mainframe computer. Students learn the
command language and control statemenis for the IBM
VM/CMS system. In addition, utility programs, disk con
cepts and terminal concepts along with operations in a
networked environment are introduced. Students are
familiarized with file handling techniques and how io
compile, store and load programs for various languages
supported by the hardware.

Prerequisite: CSC 110 or deporimental approval

FORTRANMN
3 ers. 4 hrs,
This course covers the full grammar of FORIRAN in theory
and practice. FORTRAN's dato types are explured
threugh the construction of o variety of programs.
FORTRAN's confrol struciures are explored by designing
these programs using the madular ond siructured methods
of program construction.

Prerequisite: CSC 110 or departmental approvol

€15 240

Advantced Internet Applications ¢S 280
3 crs. 4 hys.

This course builds vpon the knowledge ocquired in CIS
180 and introduces the students 1o the applications of
World Wide Web. It teaches how to produce home
pages and build hyperlinks to other pages through HTML
language; how to configure and install o World Wide
Web server; how to use WAIS and other search engines;
how 1o write cgi scripts v interface with other servers.
Students will also be introduced to videsconferencing over
the Internet.
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Systems Analysis €IS 320
3crs. 3 hrs.

This course builds on the knowledge students have gained
in their programming courses. It teaches students o ana-
lyze the interaction between siale-ofthe- art computer hard-
ware and software and tools ond methods used by systems
analysts io develop sysiems for computer applications.
Students follow up on the theory by preporing o runbook
which is an analysis and design of complex problem-stress-
ing data formats, documentation and operaiing insiruciions.
Prereguisite: CSC 210 or departmental approval

Computer Operations i/JCL
3 crs. 3 hrs.

This course infroduces the siudent to practical experience
operating a mainframe computer through the use of
OS/MVYS Job Conlrol Language (ICL). The background,
purpose and the concepts of operating systems as imple-
mented through OS/MVS ICL are taught through o series
of practical assignments. Also covered are the creation
and execulion of utility and sort/merge programs in the
IBM 30XX environment.

Prereguisite; CIS 235 or any CIS 300-level course or
deparimental approval.

€IS 335

Programming in € 15 340
3 ers. 4 hrs.

Students learn to program in "C" through examples and
exercises and write several programs designed to empha-
size and illustrate the exiensive capabilities of the language.
Prerequisite: CSC 210 or departmeniol approval
Telecommunication Networks | Cis 345
4 ers. 5 brs.

This course is an inlroductory course in telecommunica-
tions networks. It covers the fundementals of networking
concepts, such as neiworking media, topology, switching
and management. It will also include an introduction ‘o
Open System Interface [OS) layered organization and the
funciionality of each layer.

Prerequisite: CSC 210 or CIS 235 or departmenial
approval

PL/1 {Progromming Language/One} Cis 360
3 crs. 4 hrs,

This course is designed o provide the student with the
ability to use PL/1 effectively as a progremming kanguage
in solving a variety of data processing problems.
Altention is given to siructured program design, siructured
program wriling ond progrom debugging. Each student
is expected to design, wrife, debug ond successhully exe
cule several programs.

Prerequisite: CSC 1 10 or depanmental approvol
Business Systems | CI5 365
4 crs. 5 hrs.

This course is an introductory business programming
course. It introduces the siudenis to business progromming
concepts such as anolysis, implementation and documen-
iation of busiress systems. The students write business
programs using the COBOL progromming language. The
progromming assignments include report generalion, dala

validation, sort programs and single and mullidimensional
tables. The students are required to test and document all
programs using standard business programming methods.
Prerequisite: CSC 210 or departmental opproval
Systems Implementation CIS 420
3 crs. 5 hrs.

Students continue from the realm of theory taught in CIS
320, Systems Andlysis, to realities of practical opplica- -
tions. The closs is divided into teams. A system is devel-
oped as a joint effort by each ieam as it analyzes, system-
afizes, programs and writes documentation to implement
its projecis. In oddition to the leom projects, topics relevant
to current computing techniques are discussed ond where
applicable, demonsirated to or practiced by the closs.
Prerequisites; CIS 365 and CIS 320 or departmentol
approval

UNIX Clis 440
3crs, 4 hrs.

Students are infroduced o the UNIX operating system, iis
external commands, internal structures, and texi processing
capabilifies.

Prerequisite: CIS 340 or deparimental approval

Telecommunications Networks II/LAN
4 crs. 5 hrs,

This course is a second course in telecommunications net-
works with special emphasis on local Area Networks
{LANJ. It covers the fundamentals of LAN technology, such
as wiring and topology as well as implemeniation and
managment of LANs. Advanced topics include LAN con-
nectivity and future LAN direcfions.

Prerequisite: CIS 345 or departmental approval

Ci5 445

Business Systems i €IS 465
3 crs. 5 bs.

This course is a second course in business programming
where the students are infroduced to advanced program-
ming concepts in the COBOL longuage and a fourth gen-
eration business longuage. Individual programming pro-
jecis include creation and usage of random (YSAM files,
interactive screen design and generotion for online input
and modification, and documentation of existing sysiem
modules through analysis of maintenonce requests.
Prerequisite: CIS 3635 or deparimental approval
Operating Systems Concepts €IS 480
3 ers. 3 hrs.

This course covers the main operoting systems that are
being used in the computer industry today. Emphasis is
placed on OS and its libraries, systems generation, link-
age, editor, JCL and dala mancgement techniques. The
course reviews other operating sysiems and compares
them 1o OS.

Prerequisite: CIS 365 or CIS 235 or departmentol
approval
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COMPUTER SCIENCE
Compuler Programming | Cs5€ 110
4 crs. 5 hrs.

This course introduces tha student to the theoretical and
practical aspects of computers. The major laboratory
experience is the completion of programming projecis
using Polya’s fourstep method. These projecis have been
corefully selected ond ordered to provide the student with
experience in fundamental control and data shructures. Al
practical programming work is done on micracompuiers.
Computer Pragramming Il CSC 210
4 crs. 5 hrs.

This course is o continuation of C3C 110. Students are
infroduced to elementary data siructures, siring processing,
and searching and sarting techniques. Siudents are expect-
ed to complete several complex programs.

Prerequisite: CSC 110 or deparimental opproval
Discrete Structures €5C 230
3ers. 3 hrs.

This course facuses on discrete struciures and techniques
which have direct applications in computer science.
Topics include the use of monoids, graups, finite aulomaty
ond Juring machines in understanding ond implementing
simulaiions, circuitry, and the enceding and decoding of
information.

Prerequisites:  CSC 110 and MAT 200 er deparimental
approval

Assembler Language and Architecture |
3crs. 4 hrs.

This course is designed to provide o basic knowledge of
computer architecture and Assembler Language program-
ming with emphasis on the following areas: main storage
organization, instruction sefs and addressing, index and
displacement registers, interrupts and the program status
word,

Prerequisite: CSC 210 or departmental approval

€5C 310

Data Structures |
3 ers. 4 hrs,

This course is an iniroduction fo abstraet dotn siruciures,
their use and implemeniation. Siorage allocation tech-
nigues, including stacks, queues, and linked lists and
recursive progromming will be discussed. Students will be
expected to compleie several programming assignments
illusirating the basic concepts.

Prerequisites: CSC 210 and CSC 230 or departmenial
opproval

C5C 330

Assembler Language and Architechure Il €sSC 410
3 crs. 4 hrs.

The students enhance their knowledge of Assembler
Language and machine architecture by writing sophisticated
pragrams utilizing indexing, subroutines and linkage conven-
fions. User and syslem mocres, condifional assembly and
file input/output operations are covered.

Prerequisite: CSC 310 or deparimental approval

Data Structures il
3 crs. 4 hrs.

This course introduces the studens 1o more complex daio struc-
tures. Topics indude: the manipulation of trees, graphs and
mutiidinked structures, design and analysis of searching and
sorting algorithms with emphasis on complexity and efficiency
and memory monagement.

Prerequisite: CSC 330 or departmental approval

€SC 430

Computer Graphics CSC 450
3 crs. 4 hrs,

This course is on introduction 1o the principles of interac-
tive computer graphics, including input technigues and
devices, display files, and two-andthree-dimensional com-
puter graphics.

Prerequisites: CSC 210 and CSC 230 or departmenial

approval

COOQOPERATIVE EDUCATION

AND PLACEMENT R

Room N765, Telephone: (212) 346-8360

The philosophy of cooperative educaion is te enhance the
relevance of theories learned in the classroom, giving siu-
dents the opportunity to apply those classroom theories io
practical work experience gained through onthejob intern.
ships in business, indusiry, government or sefvice organiza-
tions. The Cooperative Education Department makes every
effort 1o ensure that there is an experienticl compenent to
each siudent’s BMCC education. Cooperalive Education is
required of siudents majoring in Accounting, Business
Managemeni [including areas of study in Finance and
Banking, General Monagement, Marketing, Real Estaie, ond
Travel and Tourism}, Corporate and Cable Communications,
and Office Automation/Operotions. It is optional in
Computer Information Sysiems and liberal Ars. The typical
Cooperolive Education requirement is the Career Planning
caurse [CED 231) and an Internship {CED 300).

Chairperson: Brice Horgadon

Deputy Chairpersen: Joan Jeter-Maoye

Professors: Daisy Alverio, Brice Hargadon, Patricia
Hough, Barbara Kole

Assistant Professors: Henry G. Stroobants,

Joanne Tekula

Lecturers: Stephanie Billingsley, Jonathan Dash,

Joan Jeter-Movye

Instructor: Fleanor Rollins

Adjunct Faculty: There are usually three adjuncts in the
Deporiment.

Career Planning (Classraom Course})  CED 201
2 crs. 2 hrs.

Designed fo help students creatively plan their careers, the
course covers self-assessment, career explaration and
proctical job search skills. Typically, the course includes
the following 1opics: identifying and classifying needs,
interests, values and skills; researching occupational and
organizational allernotives; job search techniques and
resources for employment; resume and cover letter prepa-
ration; and job interviewing and follow-up. Students whe
are required to register for the classroom course CED



COOPERATIVE EDUCATION AND PLACEMENT

201, Career Planning, should do <o affer completing all
remedial requirements and accumulating more than 12
credits. After accumulating 24 credits, including 6 eredits
in their major, students who are matriculated with a 2.0
GPA or higher register for Internship | {See CED 300).

Cooperative Education
Internships

2 ors. 15 hrs.

The following internships are offered by the Depoartment:
CED 301 Accounting Internship |

CED 201 Accounting Internship 1l

CED 501 Accouniing Internship II*

CED 305 Lliberal Arts Internship |

CED 405 liberal Arts Internship (I

CED 315 Compuier Information Systems Internship |
CED 415 Computer information Systems Infernship Il
CED 371 Corperate and Cable Communications
Interaship |

CED 471 Corporate and Cable Communications
Internship I

CED 351 Office Administration Internship |

CED 451 Office Administration Internship I)

CED 551 Office Administration Internship III*

CED 361 Business Management Internship |

CED 365 Small Business/Enirepreneurship Internship )
CED 441 Rusiness Management Internship Il

CED 561 Business Manogement Internship Il *

CED 300, 400, 500

Business Mancgement Internships include students in the
following areas of study: Finance and Banking, General
Management, Marketing, Real Estate, and Travel and
Tourism. Liberal Asts Internships indude students majoring
in Business Administration, ond Liberal Arts.

*Registration in the CED 500 series requires speciol
approval by the Cooperative Education Coordinator,

The Iaternship

Each student intern is assigned fe a coordinator [a foculty
member in the Department of Cooperative Education and
Placemeni) who is knowledgeable about the student’s
field. The coordinaior helps the student secure internship
placement and serves as the student's inskructor and advi-
sor during the field experience. In addition, the student
has @ unique opportunity to discuss and evaluate broader
goals and career objectives on an individual basis.

Cooperative Education interns are expected to work fifteen
{15) hours a week, complete a term project ossigned by the
coordinafor, and be evoluated by the worksite supervisor,
Most students work parttime, fifreen {15) hours per week, a
minimum of 150 hours per semester, in o field related o
their majors while remaining fuldime students, receive two
{2) academic credits, and are paid by their employers. On
occasion, a student may accept o volunteer [non-paid)
rather than a paid assignment in order to complete the nec-
essary internship. Internships may also be fulfilled on a
semester basis, alternafing fulMime work one semester with
fulime study the next semester. This is subject to special
opproval by the Cooperative Education Coordinator.

Pre-Registration Orientation

Each semester, during the Academic Advisement period,
the Depariment conducts preregistrotion orientations for
all students plonning to enroll in the coming semester
internship program. Altendance af these sessions is
mandatory. Students must meet with a coordinaior and
receive written permission 1o foke an internship before reg-
isiration.

Registration and Scheduling

When regisiering, students mus! schedule classes either in
the morning or afterncen, leaving o half-day open for
internship assignmenis in a business, indusiry, goverament,
or service organization. Students should allow encugh iray-
el fime between the College and the job. It is the responsi-
bility of the student to report to the Department of
Cooperafive Education within the first two weeks after the
beginning of the semester to arrange for an appoiniment
with the ssigned coordinaior,

Special Situations:

Studenis who are working complete o special version of
the internship failored to meet their particular circum-
stances. Students currently working must contact the
Department o discuss with a coordinctor how the intern-
ship requirement will be fulfilled.

Other conflicts ond problems con be resolved only by dis-
cussing thern with the appropriate coordinaior,  Shudents
should resolve all problems and concerns by the time they
have accumuloted 45 credifs in order io avoid postponing
graduation.

FOR COMPLETE INFORMATION VISIT THE COOP-
ERATIVE EDUCATION AND PLACEMENT DEPART-
MENT IN N765, SEE A COORDINATOR, AND ASK
FOR A COPY OF THE INTERNSHIP STUDENT
HANDROOK,

It is the policy of the Cooperative Educaiion end
Placement Department to utilize employers who hire stu-
denis without regard ta sex, race, color, national origin,
hondicap, sexual preference, or oge.

lab Placement

The Cooperaiive Education and Placement Department
assists sfudents and alumni to secure employment that
meets their interests, skills, and financial needs. Job refer-
tals and placement with business, government, communi-
ty, and educational agencies are mode, by appointment,
through the Depariment. Job openings which require
counselor assistance are posted in room N7592. A self
relerral job posting board is located outside of N765.
The Department also coordinates on-campus recruiting,
career seminars and conferences, and resume and inter-
view workshops.

Students who are candidates for graduation are especial-
ly encouraged fo ovail themselves of the carcer planning
and placement services. For further information regarding
job plocement and referrals, coniact the Cooperative
Education and Placement Department, rcom N76435, el.
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346-8360. Even though the Cooperative Education and
Placement Depmiiment otiempts to help students find suituble
employment, there is no guarantee that every student will be
placed. It is the palicy of the Department to utilize employ-
ers who hire students without regard to sex, race, color,
national origin, handicap, sexual preference, or age.

DISCOVER-COMPUTERIZED CAREER

COUNSELING SYSTEM

DISCOVER is an easy io use, interactive computerized

guidance system that provides essential coreer decision-

making information, including:

B Selfossessment {interests, values, abilifies, experiences)

M Occupations [duties, requirements, salaries, and
outlook for aver 450 occupations)

B Cocllege Transfer |locations, admissions
requirements, majors, cosis, and financial aid for
over 5,000 schools)

B Career Transition Sirategies

All BMCC students may make a DISCOVER appointment
by calling or visiting the DISCOVER Center lacaled in the
Cooperative Education and Placement Department in
N744, tel. 346-8365. No computer skills are necessary.

PEVELOPMEMTAL SKILLS =

Raam N424, Telephone: {212) 3456-8310

The Depariment of Developmental Skills offers courses in
English as a Second Longuoge (ESL} and Reading (RDG).
The courses help students in developing skills essential to
continued acodemic progress.

In order to determine whether a student has a need for
these courses, plocement examinations in reoding and writ-
ing (the CUNY Skills Assessment Tesis) are given. As a
result of the examinations, sludents may be assigned to
appropriate ESL and/or reading courses at appropriate
levels. An ESL course is required for all students whose
placement examination in wriling receives a non-passing
score and whose maojor problems with writing stern from a
foreign longuage background.

Note: Students who are required to joke ESL 054/049,
061, 062, 094, 095, or RDG 061, 062, or 075 are not
permitled fo regisier for more than a totol of 18 contact
hours a semester.

Chairpersen: Doniel Smith

Deputy Chairpersons: Kenneth Levinson, Cynthia
Richards

Professors: Edward M. Bostick, Gay Brookes, Befie
Kalash, Sylvia Seidman, Daniel Smith

Associate Professors: Yeghio Aslanian, Carol
lindquisi, Jean Withrow, Anne Friedman, Janis Jones,
Lonny Lester, Yvonne K. Pratt-lohnson, Susan Price, Judith
Resnick, Cynthia Richards, Maya Sharpe

Assistant Professors: Haliz Baghban, Kenneth
levinson, Sharona levy, Tajpertab Rakjumar, Eva Ziesk,
Paul Camhi

Instructors: Theresa Suraci, Wei Yong, Dongmei Zeng
Lecturers: Louise Axelrad, William D. Bonham, Juliet
Emanuel, Eleanor Frorup, Anne O. McCamman, Pavlette
R. Plonchak

Senior College Laboratory Technician: Joseph
Johnsen

Adjunct Faculty: There are approximately 100 adjuncts
in the Depariment.
Critical Thinking CRT 100
3 crs. 3 hs.

Critical Thinking presents reasoning and problem solving
techniques. It begins with o description of the thinking
process and proceeds to examine areas such as identify-
ing and defining problems; understanding the roles of evi-
dence, interpretation, and perception in recsoning; distin-
guishing between belief and knowledge; understanding
the role of language; technique for organizing informa-
ticn; and methods for building and analyzing arguments.

ENMGLISH AS A SECOND

LANGUAGE

English as o Second Language ESL 054
Ocr. @ hrs,

English as a Second Language ESL 049

0 cr. 3 hrs.

Intensive English, These twe courses are designed in their
combined form to improve the reading/writing and
avral foral skills of the beginning and low-intermediate stu-
dent. These two courses must be iaken concurrently and
are obligatory for one semester for all incoming ESL stu-
dents whose placement examinations show a need for
instruction af this level.

English as a Second Language ESL 061
0 cr 6 hrs,

This course is designed for students who do not pass ESL
054/049 or for partime incoming studenis at the ESL
0547049 level.

English as a Second Language ESL 062
0 cr. 6 hrs.

This is a high-intermediate lavel course that combinas lis-
lening, speoking, reading, and writing skills. Narrative
and descripfive wrifing are emphasized and expository
wriling is introduced.

English as a Second Language ESL 094
0 crs. 6 hrs.

This odvanced level course emphasizes writing and read-
ing skills; however, oral skills are not neglected. In writ-
ing, students focus on introducing, developing, support-
ing, and organizing their ideas in expository essays as
well as in norrotive and descriptive writing.
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Intensive Writing ESL 095
O crs. 6 brs,

This intensive writing course for ESL students focuses on

basic components of effective writing, including paro-

graph development and structure, sentence structure, word
choice, and confent. Students read and respond te a vari
ety of texts and use argumentation, norrative, and descrip-
licn as modes of developing ideas in writing.

Language in the Multicultural Setting LIN 101
3 ars. 3 hrs.

This course will introduce the student to the study of lan-
guoge in mullicultural urban seltings. The course will
infroduce related fopics, such as bilingual/bidiclectal fam-
ilies and bilingual education, language and gender, litera.
¢y in a changing, technological society, child language
acquisifion, and different diclects and registers of English.
The reaedings will draw on works in linguistics, lilerature
and related fields. Studenis will wark on critical reading
and produce writing based on the readings in connections
with their own experiences and backgrounds.

READING

The following reading courses are designed fo improve
studenis’ abilify to read college-level textbooks and other
writien materials, Students who score below the official
exit level on the CUNY Reading Assessment Test are
required to regisier for one of these courses. Based on the
resulis of the test, students are placed in RDG 061, 062,
or 075. [RDG 075 is open fo those siudents not required

to take o reading course, but whe still wish to improve
their reading and stody skills.) Students use a variety of
reading moterials and multi-modal resources, including
computer-assisted instruction, speed- reading machines,
cassette lisiening iapes, and selected videos.
Reading and Study Skills | RDG 061
O cr. 6 hrs.

This basic level reading course is designed to provide sty--
dents with a foundation in reading skills. Reading compre-
hension and vocabulary are developed through listening,
speaking, writing, critical thinking activities, use of study
skills ond improved raies of reading. A variety of materials
is used to develop u basic undersionding of reading.
Reading and Study Skills RDG 062
Qcr. 6 hrs.

This intermediate level reading course emphosizes
increased reading comprehension through the practice of
literal, inferentiol and critical reading skills, vocakulary
development, writing, improved rates of reading, ond
study skills. A voriety of materials is used fo envich stu-
dents’ basic undersianding of reading.
Reading and Study Skills Ul RDG 075
0 crs. & hrs.

This advanced level reading course is designed to help stu-
dents masier and opply a full range of collegelevel read-
ing and related skills, including critical comprehension,
vocabulory, writing, flexible rates of reading, and study
strafegies. A variety of coliegelevel materials is used.
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Reom N72Q, Telephone: (212) 346-8630

The English Depariment prepares students who have vari-
ous levels of proficiency 1o reach an optimum level of per-
formance in writing. The courses offered by the
Department enable students jo qualify for graduation and
to perform successfully in four-yeor colleges.

All entering students are required fo take the CUNY
Writing Assessment Test (WAT} for placement.  Studens
who score below 8 will envoll in an appropricte remedial
writing course and will not be permitied to enroll in
English 101 untiil they complete their remedial require-
ments.

All students are required to take English 101 and English
201. Lliberal Arts students are required to toke one three-
credit course beyond English 201, It is on oplion in the
Business Administration program.This requirement may be
fulfilled by an English lll course or by literature courses
offered in the Center for Eihnic Studies {see Asian and
Black Literaiure courses on page 42-43).

Chairperson: Philip Eggers

Deputy Chairpersons: Deris Hart, Ruth Mishelof
Professors: Nan Baver-Maglin, Milion Baxier, Stephen
Cogan, Charles DePaole, Philip Eggers, Francis N. Eimi,
Leonare Hoffmann, Sheila Klass, Abraham Kupersmith,
Roberi Lapides, Barney Pace, Jane Paznik-Bendarin, Erwin
Wong, Robert Zweig

Associate Professors: Doris Hart, Nancy McClure,
Elliot Podwill, Jane 1. Young

Assistant Professors: Kathleen Chamberlain, Maria
Devasconcelos, Antheny R. Drago, Natalie Farbman,
Hedwig Heilbrun, Harry luirin

Instructor: YiChun Tricia Lin, Joseph Ugoretz
Lecturers: Andrea Alonzo, Joyce Harte, Dexler Jeffiies,
Ruth Misheloff, Rebecca Weiner

Adjunct Faculty: There are approximately 100 adjuncts
in the Deporiment.

Professors Emerii: Gerold Cohen, George Moberg,
Marilyn Rosen, Randalph White

intensive Writing
Ocr. 6 hrs.

This is o lowerdevel remedial writing course in which stu-
dents are iniroduced to the fundamenials of writing,
including punctuation, spelling, grammar, word choice,
sentence siruciure and parogrophing. Students are given
frequent inclass writing exercises that focus on narration
and description as modes of developing ideas.
Conferences with insiruciors are frequent. This course is
for students who score below 5 on the CUNY WAT, and it
prepares them for English 095.

ENG 088

intensive Writing ENG 095
0 crs. 6 hrs.

This is an upper-level intensive developmental wrifing
course for studenis scoring 5 or 6 on the CUNY WAL,
Studenis are instructed in basic components of effective
wiiting, including word selection, punctuation, spelling,

grammar, senfence structure ond paragraph development.

(=4 |

Students are given frequent incloss writing exercises that
focus on argumentation, narrative, and description as
modes of developing ideas. Individual conferences with
insirucicrs are frequent.
English Compeasition | ENG 101
3crs. 3 hrs.

This is a basic college-level course, similar o “freshman
English” at other community and four-year colleges.
Students learn to use their experience and ideos as subject
matier for essays and io anclyze topics in depth. They also
become acquainted with the process of writing, frem pre-
writing activities fo producing a final, proofread draft. The
purpose of, oudience for, and structure of the essay are
explored through readings chosen to stimulate ideas for
writing and demonstrate varied style. Grammar and syniox
are discussed as needed. At the end of this course, studenis
toke a deparimental essay examination that requires them
to compose, draft and edit o thesiscentered essay of af
least 500 words.

English Compasition | and I,
in Tandem

& crs, 6 hrs,

This course combines English 101 and 201 inle a one
semester course. It is designed for students with a high
level of reading and writing proficiency. Departmental
permission is required.

ENG 121

English Composition Il ENG 201
3 crs. 3 hrs.

This course is a continuotion of English 101. It helps the
student develop the ability 1o write longer expository
essays. Students continue to focus on the writing process
as they are introduced to literary genres such as the short
story, play, poem or novel. These help the student devel-
op some awareness of literary form and provide the basis
for continued exposition. Students are expected to com-
pleie o research project that invelves library research,
documentation, and the use of source material in a thesis
centered essay.

Prerequisife: ENG 101

English 1l ENG 3xx
English Ill consists of the English electives which appear in
the cataleg as courses numbered English 301 or higher.
The literature courses consider, in depth, major writers, lit-
erary periods or genres. The writing courses are work-
shops where students con develop their writing folents in
specialized fields.

The English lil courses are similar in struciure, organiza-
tion and content to courses af four-yeor colleges. Students
who plan to transfer io four-year calleges are urged to
contact those colleges to find out which English eleciives
should be taken gt BMCC to fullill their admission reguire-
ments.

Prerequisites: ENG 101 and 201 or ENG 121
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Jovrnalism: News Writing ENG 303
3 crs. 3 hrs.

This course covess the basic principles and proctices of
news reporting ond writing. Students are tought o write
single-incident news stories, conduct balanced interviews
and edit their own copy, employing standard copy editing
symbols and format. Emphasis is also given 1o the theoret-
ical side of journalism with an overview of its history, pre-
sent legal controls, ethical issues and rapidly expanding
iechnology.

Prerequisites: ENG 101 and 201 or ENG 121
Journalism: Feature Writing ENG 204
3 crs. 3 hrs.

This course provides further opportunities for students to
explore journalism. Siudents conduct interviews, cover
stories around the city and write journalistic arlicles.
Opportunities are provided for specialized coverage in
areas such as politics, consumerism, science, education,
finance, the aris, social charge and family lite. Topics
include layout, headline composition and basics of jour-
nalism law.

Prerequisites: ENG 101 and 201 or ENG 121

Creative Writing Workshop
3ers. 3 hrs.

The obijective of this course is to sharpen students’ creative
writing skills in the genres of the short story, poetry and
dramo, depending on students’ inferests and ahility.
Prerequisites: ENG 101 and 201 or ENG 121

ENG 311

Advanced Compoasition ENG 314
3 ers, 3 hrs.

This course teaches the writing of formal and informal
essoys, articles, and reviews in a persona| voice.
Through the reading of modern and contemporary essay-
ists siudenis leor 1o identify the unique qualities of writ-
ers in order fo develop an individual style applicable to
the various disciplines of public and personal writing.
Prerequisite: A grade of B or better in ENG 201 or ENG
121, or departmental approval

Film ENG 321
3ers. 3 hrs. 1 lab. hr.

This is o film history and appreciation course, with special
emphasis on style, techniques, genres and themes.
During one double period in which a fulliength film is
shown, students are encouraged 1o take notes. In the next
closs the film is discussed and onalyzed. Students will
read about the development of the cinema and write

essays about wellknown films,
Prerequisites: ENG 101 and 201 or ENG 121

Fiction into Film

3ers. 3 hrs. 1 lab. hr.
In this course film odaptations of 19h and 2Gth century
fiction are compared to their original versions to deter-
mine differences and similarities between literary and cin-
ematic fechnique. Films based on novels include such
gward-winning movies as Cne Flew Over The Cuckoo’s
Nest, Clockwork Orange, and To Kill A Mackingbird.

ENG 322

Alse included are film adoptations of stories by writers
such as Richard Wright, William Faulkner, Willa Cather,
F. Scott Fitzgerald, Ambrose Bierce and Ernesi Gaines,
Studenis will learn terms to deseribe cinematic effects and
technigues.

Prerequisifes: ENG 101 and 201 or ENG 121
The Art of the Detective Story ENG 332
3 ers. 3 hrs.

This course explores the genre of the detective story: its
principal themes, plots, chacacters and seitings; the dra-
matic changes the genre has undergone [particularly in
the twentieth century]; ite relationship to other literaiure
and new direcfions of the genfe today. In addiion, the
phenomenal popularity of the detective story will be con-
sidered: who is the oudience and why has the detective
stary attracled such o large audience?

Frerequisites: ENG 101 and 201 or ENG 121

The Short Story
3 crs. 3 hes.

This cousse acquaints students with the wide range ond
varied forms of the short story as it developed in America,
Europe, and other continents. Readings will include works
by male and female authors ot different periods and
nationalities, and some attention may be paid to the his
torical development of the shori story as a genre, as well
as the cultural contexts in which the assigned stories were
wriften.

Prerequisites: ENG 101 and 201 or ENG 121

ENG 333

Children’s Literature
3 crs. 3 hrs.

This course siudies and analyzes outsianding classical,
contemporary and multicultural literature for children and
adolescents, arranged by genre. Students are given an
overview of the evolution of the literature from its cultural
roots in myth and legend to its present role as a reflector
of modern saciety.

Prerequisites: ENG 101 and 201 or ENG 121

ENG 334

Autobicgraphy
3 crs. 3 hrs,

This course will infroduce the student to autobiegraphy in
the contexi of literary debate: why do we rend autobiog-
raphy? How do we classify autebiography, as noniction
or fiction? Works by both men and women of many cul-
tural and sociceconomic backgrounds will be included.
Students will examine the various slyles, elements, as well
as the recurring themes in autcbiography, while working
on their own “reflection of the self*.

ENG 335

Science Fiction ENG 337
3 crs. 3 hrs.

This course exomines how science fiction literature envi-
sions the impact of mochine iechnology on the individual
and society. The human/machine interaction will be
traced from eorly myths to contemporary science fiction,
including works by Asimov, Clarke, Delaney, Gibson,
Lem, Qrwell, Yonnegut and Zelazny.

Prerequisites: ENG 101 and 201 or ENG 121



ENGLISH

Modern Poelry ENG 325

3 ers. 3 hrs,

The goals of this course are fo stimulate an appreciotion
for, and an enjoyment of, poetic masierworks mainly of the
20th century. This cousse includes critical reading and
writing; its approach is an indepth study of poetry which
has universal significance. Writers studied include T.5.
Eliot, W.H. Auden, Dylon Thomas, e.e. cummings, Pablo
Neruda, langston Hughes, Theodare Roethke, Gwendalyn
Brooks and Sylvia Plath,

Prerequisites; ENG 1071 and 201 or ENG 121
Wamen in Literolure ENG 353
3 crs. 3 hrs,

This course focuses on the contributions of women liferary
artisis from a variety of cultures and ethnic groups. H
examines how some writers have both reflected the pre-
vailing female stereofypes of their age and background,
and also imagined the “New Woman.” Enrcllment is
open fo both women and men.

Prerequisites: ENG 101 and 201 or ENG 121
Cantemporary Urban Writers ENG 358
3 ers. 3 hrs.

This course focuses on the literature of urban America
since 1950 and in particular on how contemporary writ
ers use the images and themes of the city.
Prerequisites: ENG 101 and 201 or ENG 121
English Literature | ENG 371
3 ers. 3 hrs.

This course surveys works of English literature from its oni-
gins in preNorman England to the eighteenth century. The
cbjectives are threafold: [1) to develop the studeni’s appre-
ciation for literature and an acquainience with literary mos-
terpieces written in English during the years of this survey;
{2) 1o iniroduce the student to the major political and cultur-
al events and ideals that shaped England during these
years; (3} fo illustrate how cultural and pelitical ideals
shape men’s thinking ond have their reflections in and are
reflected by liferature.  Selections may include Beowulf,
Chaucer’s Canterbury Tales, Shakespeare’s plays and
Swilt's wrifings.

Prerequisites: ENG 101 and 201 or ENG 121
English Literature Il ENG 372
3 crs. 3 hrs.

This survey course is independent of English 371, which is
rot a prerequisite. It covers the principal figures, styles,
themes and philosophies represented during three literary
periods: the Romantic Era, the Victorian Age and the
Twentieth Century. I exposes siudents to major works of
literature including poetry, plays, short stories, novels and
essays. It enobles students fo appreciate the thoughts and
coniributions of outstanding writers such os Keats,
Wordsworth, Tennyson, Browning, Yeats and Eliot, as
well as Dickens, Joyce and lawrence.

Prerequisites: ENG 101 and 201 or ENG 121

Introduction to Shakespeare ENG 373
3 ars. 3 hrs.

This course provides careful, in-depth readings from
Shakespeare’s tragedies, histories and comedies. The
course examines some of the main charocteristics of his
work, including his major themes, the development of
character and plot, and the special worlds that he creates
through his poetic language.

Prerequisites: ENG 101 ond 201 or ENG 121
American Literature | ENG 381
3 ers. 3 hrs.

This course surveys American literature from its colonial
beginnings to the American Renaissance of the nineteenth
century—frem Ann Bradsireet ond Cotton Mather o Walt
Whitmon and Herman Melville. Students learn about the
culturol milieu that influenced writers, read major and rep-
resentative works and sharpen their critical abilities.

Prerequisites: ENG 101 and 201 or ENG 121
American Literature Il ENG 382

3 crs. 3 hrs.

Though English 381 is not a prerequisite, this course
begins where 381 leaves off and covers select fiction and
poetry from the Cilded Age of the late nineteenth century
to the present. Students siudy major writers and literary
movements; and on effort is made to ploce literalure in its
cultural context. ‘Works by such writers as Mark Twain,
Emily Dickinson, Henry Jomes, T.5. Eliot, Richard Wright,
F. Scott Fitzgerald and Teni Morrison may be included.
Prerequisites: ENG 101 and 201 or ENG 121

The American Novel
3 crs. 3 brs.

This course focuses on the gradual emergence of the
American novel both as a literary form and as a reflecfion
and reinforcement of patterns in the fabric of American
life. Representative authors may include Howthorne,
Melville and Stowe from the 19th century; Llewis, Cather,
Fitzgerald, Faulkner, Hemingway and Steinbeck from the
1920’s to the 1950's; and Wright and Mailer of the
1960's and 1970's,

Prerequisites: ENG 101 and 201 or ENG 121

ENG 383

Modern American Theatre
3 ers. 3 hrs,

The development of the American thealre since the rise of
realism is traced through 1920's dramas by O’Neill,
Howard and Rice; comedies of manner by Barry and
Behrman; socially conscicus plays of the 1930’s by
Qdets, Sherwood and Hellman; and postwar dramas by
Williams and Miller.

Prerequisites: ENG 101 and 201 or ENG 121

ENG 384



HUMAN SERVICES

World Literature I:
From Homer to Dantc
3 ers. 3 hrs.

This course offers readings in greot books from ancient
times fo the 15th century. It includes selections from The
Epic of Gilgamesh, Hemer, the Greck tragedies, the
Bhagaved Gitq, Plaio, Virgil, the Bible, St. Augustine and
Dante.

Prereqguisites: ENG 101 and 201 or ENG 121

ENG 321

World Literature Il: From the
Renaissance to
Conlemporary Times

3 crs. 3 hrs.

This course includes masterpieces of literature from ihe
16th to the 20th centuries. Readings will include works of
such writers as Shakespeare, Rabelais, Cervantes,
Moliere, Voltoire, Goethe, Dostoevsky, Katka, and Pinter.
ENG 391 is not o prereguisite for this course.
Prerequisites: ENG 101 and 201 or ENG 121

ENG 392

Modern European Novel ENG 394
3 ers. 3 brs,

Evropean socdial and pdlitical ideas as they are reflected in
the works of such novelists as Gide, Silone, Koestler, Camus,
Sartre, Mann and Kafka are examined and analyzed.

Prerequisites: ENG 101 and 201 or ENG 121

HUMAN SERVICES B

Room N620, Telephone: (212) 346-8234
Coordinater: Ellen Ciporen

Prafessors: ThomasBaoberi H. Ames,

Emily B. Anderson, Ellen Ciporen, Paul Levitz
Assistant Professor: Lisa Rose

Intraduction to Human Services
and Social Work

3 ers. 3 hrs.

This course introduces students to the field of Human
Services and the profession of Social Work, Those human
services which deal with social and personal problems
are explored as well as the knowledge base, the skills
base and the values base of the sociol werk profession.
Students are exposed fo the methods of working with peo-
ple as individuals, in groups ond on a community level.
This course meets the requirements as a liberal arts elec-
tive in social science.

HUM 101

Human Services Skills
dcrs, 4 hrs.

The course is designed fo frain students in the use of help-
ing skilis and techniques utilized in the field of human ses-
vices. Some of the areas covered in the course include
interviewing and counseling, making referrals, assessment,
group process and behavioral techniques. This course is
open only fo studenis enrolled in the Human Services cus-
riculum,

Prerequisite: HUM 101

HUM 201

Introduction to Gerontalogy HUM 211
3crs. 3 hrs.

This course provides students with o basic understanding
of the interrelationships between the physical, intellectual,
sacial and psychological aspects of the aging process in
contemporary society. Problems parlicular to aging ore
explored as well as policies and programs which have

been developed to deal with them.

Introduction fo Disabilities and
Behavior Change

3 crs. 3 hrs.

This course focuses on the psychological and sociclogical
aspects of disabling conditions, ond the approaches to
effecting the person’s habilitation/rehabilitation through
behavior change.

Prerequisite: PSY 100

MUM 212

Child wWelfare
3 crs. 3 hrs.,
This course is a survey of child welfare as a field of Social
Work praciice. Course content includes the relationships of
parents, children and societly; the development of old and
new goveramental programs for children; the impact on the
family of child welfare policies, and the future of child wel-
fare progroms in the United States.

HUM 213

Field Experience in Human Services | HUM 301
3ers. 1 hr. 6 lab hrs.

Students are placed for one day per week in humon ser-
vice seftings where they learn firsthand about agency
structure and function, the odiivities of human service pro-
fessionals, and the apglication of human service skills.
Setlings include community centers, hospitals, family ser-
vice agencies, community residences for the developmen-
tally disabled, senior citizen centers, homeless sheliers,
child psychiatry clinics, eic. A one hour weekly class ses-
sion reinforces the agency experience thraugh case pre-
seniations and group discussion. This course is open only
to students enrolled in the Humon Services curriculum.
Prerequisite: HUM 101 and HUM 201
Field Experience in Human Services Il HUM 401
3cers. 1 he, &lab hrs,

This course follows the some format as HUM 301, Field
Experience in Human Services |.  Remaining in the same
field plocement, the student deepens his/her knowledge
and strengthens his/her skills through continued practice
and supervision. This course is open only o students
enrolled in the Human Services curriculym.
Prerequistie: HUM 301

Social Welfare Programs ond Policies HUM 411
3 crs. 3 hrs.

This course will ocquoint students with the sociol welfare
system of the United States. An historical perspective
helps to illuminate the evolution of current policies, pro-
grams and practices. Poverty in the U 5. is onalyzed as
well as the specific programs which have been developed
to dlleviate it. Crass-cultural approaches to social welfare
are also examined.

Prerequisite; POL 100
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MATHEMATICS B

Room N530, Telephone (212) 346-8530

Every student enrolled in o degree program is required to
take ot least one collegelevel course in mathematics, The
courses are designed to help students appreciate the logi-
cal structure of mathematics and the scope of mathematics
in modern sociefy. Procedures ond ideas are empha-
sized, as are the development of applications and skills.
In general, the courses offered by the Department attermpt
to strengthen and enrich the siudent’s basic undersionding
of mathematics. In addition, the Depariment offers cours-
es for students who may be required fo take remediation.
(Plocement in remedial courses is determined hy scares on
the CUNY Freshmon Skills Assessment Test.) There are
two levels of remediation: 1) Arithmetic {MAT 010 or
MAT 011) and 2] Algebra [MAT 051 or MAT 012).

NOTE: MAT 012 combines MAT 011 and MAT 051. All
students must complete MAT 010 or MAT 011, unless
exempted. MAT 051 or MAT 012 is a prerequisite of all
mathematics courses at the 100 level.  All students must
complete MAT 051 or MAT 012, if neaded.

Chairperson: Patricia R. Wilkinson

Deputy Chairpersons: Geoffrey R. Akst, Glenn Miller,
Lawrence A. Sher, Austin Williams

Professors: Geoffrey R. Akst, Sadie C. Bragg,

Toni Kasper, Maria Reid,

Lawrence A. Sher, Patricia R. Wilkinson

Associate Professor: June L. Gaston, Shantha
Krishnamachari

Assistant Professors: Herman J. Drucker, Nkechi
Agwu, Robert Kaufman, Mary R. Kellogg, , Sofya Nayer,
tawrence B. Specior, Ana Yudanin

Instructors: Sandra Boer, Barbara Lawrence, Glenn
Miller, Frederick Reese,

Lecturers: Anthony Portafoglio, Carole Weishrot,
Mildred Whitener, Auslin Williams

Senior College Laboratery Technician:

David Lorde, Allan Felix

College Laboratary Technician: Christian Ghartey,
David Spear

Adjunct Faculty: There are approximaiely 100 odjuncts
in the Department.

Professor Emeritus: Beryl E. Hunte

Basic Mathemalics |
O cr. & hre,

This is a course in arithmelic skills and the rudiments of
algebra. Topics covered include: whole numbers, frac-
tions, decimals, percents, proportions, signed numbers,
and the solving of simple linear equations. Required of
students whose plocement exam indicates a low level of
proficiency in simple arithmetic skills.

MAT 010

Basic Mathematics I
Ocr. 3 brs.

This is a course in arithmefic skills and the rudiments of
algebra. Topics covered include: whole numbers, frac-
fions, decimals, percents, proportions, signed numbers,
and the solving of simple linear equations. Required of
students whose placement exam indicates a marginal level

MAT 011

of proficiency in simple arithmetic skills. If o student poss-
es MAT 010, the student should not register for MAT 011,
since it is the same material as MAT 010, but of o faster
poce.

Basic Arithmetic and Algebra MAT 012
Ocr. & hrs.

This course is a combination of arithmetic and elementary
algebra. It includes the arithmetic of integers, fractions,
decimols, and percent. In additien, such topics as signed
numbers, olgebraic representation, operations with poly-
nomials, factoring, the solution of simultaneous linear
equations of two variables, and graphing are covered.
Elementary Algebra MAT 051
Ocr. 4 hrs

This course is the ficst algebra course oftered ot the
Callege. I includes such iopics as algebraic representa-
tion, signed numbers, operations with polynomials, factor-
ing, the solution of linear equations, the coordinate sys-
tem, the solution of simultanecus linear equations of two
variables, and graphing. This course is designed to pre-
pare studenis for the CUNY Freshman Skills Assessment
Test required for iranster io the upper division of CUNY,
as well as for more advonced math courses. If a student
posses MAT 012, the student should not register for MAT
051, since MAT 012 combines MAT 011 and MAT 051.
Prerequisite: MAT 010 or MAT 011, if needed.

Intermediate Algebra
and Trigonometry

0 crs. 6 hrs,

This course is the second olgebra course offered at the
college. It is open to students who have completed ele-
mentary algebra or its equivalent. 1t includes such fopics
as: factoring, solutions of lineor and quadratic equations,
irigonometric relationships, exponents, logarithims, and the
graphs of quadratic equations.

Prerequisite: MAT 051 or MAT 012, if needed.

MAT 056

Fundamentals of Mathematics 1
4 crs. 4 hrs.

This course includes the study of several mathematical sys-
tems. The role of mathemaiics in madern culture, the role
of postulational thinking in all of mathematics, and the sci-
entific method are discussed. The course considers topics
such as: the nature of axioms, truth and validily; the con-
cepi of number; the concept of set; seales of notation; and
groups and fields.

Prerequisite: MAT 012 or MAT 031, if needed

MAT 100

Mathematics for Health Sciences MAT 104
3 ers. 3 hrs.

This course covers computations and measurements essen-
tial in the health science professional fields. Topics
include: units and measurements, ratios, solutions and
dosages.

Prerequisite: MAT 012 or MAT 051, if needed.
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Mathematics for Respirotory
Therapy

3 ers. 3 hrs,

This course covers fopics in intermediate algebra and
emphasizes problems and applications in respiratory ther-
apy. It includes such topics as: algebraic representation,
factering, approximate numbers, significant digits and sci-
entific notation, first and second degree equations with
applications, ratic and proportions, square roots, radicals
and exponents, logarithms, graphing linear equations, vec-
tors and the meiric sysiem.

Prerequisite: MAT 012 or MAT 051, if needed,

MAT 109

Mathematics for Elementary
Education |

4 crs. 4 hrs.

This course covers the first halt of the mathematics recom-
mended by the National Council of Teachers of
Mathematics (NCTM) for prospeciive elementary school
teachers, including problem solving, sets, logic, numeration,
compuigtion, integers, rational and real numbers, and nura-
ber theory. This course meets the mathematics requirement
only for students in the ECE program. Students who have
taken MAT 100 may not receive credit for this course.
Prerequisite: MAT 012 or MAT 051, if needed.

MAT 114

Mathematics for Elementary
Education Il

4 crs. 4 hrs.

This course covers the second half of the mathematics rec-
ommended by NCTM for prospective elementary school
teachers, including probability, statistics, plone and trans-
formational geometry, congruence and similarity. This
course meels the mothematics requirements only for stu-
dents in the ECE program. Students who have token MAT
150 may not receive credit for this course.

Prerequisite: MAT 114

MAT 115

Introduction to Stahistics
4 crs. 4 hrs,

This caurse covers basic statistics, including: measures of
ceniral tendency, measures of dispersion, graphs, correla-
tion, the regression line, confidence intervals, the signifi-
cance of differences, and hypothesis testing, including 2z-
tests, Hesis, and chi-square tests.

Prerequisite: MAT 012 or MAT 051, if needed.

MAT 150

Intraduction o Discrete Mathematics MAT 200
4 crs. 4 hrs.

This course covers fundamental mathematical topics asso-
ciated with computer information systems, including:
numeration systems; sets and logic; Boolean algebra,
functions, and elementary switching theory; combina-
lorics; mathematical induciion; permuiations; combing-
tions; binomial coefficients; and distributions.

Prerequisite: MAT 012 or MAT 051, if needed; also MAT
056. This course will safisfy the math requirement for stu-
dents in Business Adminisiration, Computer Operations,
Computer Programming, Computer Science ar Accounting.
Frerequisites o this course should be token in the first semes-
ter or as early as possible.

Fundamentals of Mathematics Il MAT 202
3 crs. 3 hrs.

This course cavers an axiomatic npprcach o mothematicol
sfruclures and number systems. Topics include: functions,
relations, operations, and the reol number system.

Prerequisite: MAT 100

Mathematical Foundations
for Calculus

4 crs. 4 hrs.

This course covers basic algebraic and trigonometric
skills, algebraic equations, and lunctions. Topics include:
mathesmatical induction, complex numbers, and the bino-
mial thecrem.

Prerequisites: MAT 012 or MAT 051, if needed; alsc
MAT 056. Consult the depariment chairperson if you are
in doubt about prerequisites. Recommended for mathe-
matics- and science-oriented liberol Arts students.

MAT 206

Mathematical Problem Solving MAT 208
2 ors. 2 hres.

This is a Liberal Arts elective course. It will focus on the
general steps in the problem-solving process and the use
of problem-salving skalegies espoused by Polya, et al.
Problems will include non-routine exercises taken from
mathematics journals and competitions, and famous prob-
lems from the hislory of mathematics.

Prerequisites; MAT 012 or MAT 051, if needed: also

MAT 056.

Statistics
4 ers, 4 hrs.
This course covers siatistical concepis and techniques with
applications. Topics include probability, rondom vari-
ables, the binomial distribution, the hyper-geometric distri-
bution, measures of central tendency, the normel distribu-
tion, precision and confidence infervals, sample design
and compuier projects,

Prerequisite: MAT 206

MAT 209

Anolytic Geemetry and Calculus |
4 crs. 6 hrs.

This is an integrafed course in analytic geometry and cak
culus, applied to funciions of a single variable. It covers a
study of rectangular coordinates in the plane, equations of
conic sections, functions, limits, confinuity, related rales,
differentiation of algebraic and transcendental functions,
Rolle’s Thecrem, the Mean Value Theorem, maxima and
minima, and integration.

Prerequisite: MAT 206, Recommended for mathematics-
and science-orienfed liberal Arts students.

MAT 301

Analytic Geometry and Calculus Il MAT 302
4 crs. 6 hrs.

This course provides an infroduction to the concepts of for-
mal integration. It covers the differeniiation and integra-
tien of olgebraic, trigonemetric, and transcendental func-
tions. Topics include the definite integral, the antideriva.
tive, areas, volumes, and the improper integral.
Prerequisite: MAT 301. Recommended for mathematics-
and science-oriented Libsral Arts students.
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Analytic Geometry and Calculus Il MAT 303
4 crs. & hrs.

This course is on exiension of the concepts of differentia-
tion and infegration fo funclions of two or mare variables.
Tapics include parial differenticiion, multiple integration,
Taylor series, polar coordinates and the calculus of vec-
fors in one or two dimansions.

Prerequisite: MAT 302. Recommended for mathematics-

and science-oriented Liberal Arts studens.

Linear Algebra
3 ¢rs. 3 hrs.

This course covers matrices, determinants, sysiems of lin-
ear equations, vector spoces, eigenvalues and eigenvec-
tors, Boolean algebra, swiiching circuits, Boalean func-
tions, minimal forms, Karnaugh maps.

Prerequisite: MAT 302 or permission of the depariment.

MAT 215

Abstract Alaebra
3crs. 3 hes.

This course covers the standard material comprising an
introduction to group and ring theory: set theory and map-
pings; groups, normal subgroups, and quotient groups;
Sylow’s Theorem; rings, ideals, and quotient rings,
Euclidean rings, polynomial rings.

Prerequisite: MAT 3135 or the equivalent.

MAT 320

Finite Mathematics
4 ¢rs. 4 hrs,

This course covers compound statements, sets ond subsets,
partifions and counting, probability theory, vectors, mairi-
ces, and linear progromming.

Prerequisites: MAT 012 or MAT 051, if needed; olso
MAT 056.

MAT 402

Ordinary Differential Equations MAT 501
3 crs. 3 hrs.

This is a first course in the theoretical and applied aspects
of ordinary differential equations. Topics include: first-
order equations, exact equations, linear equalions, series
soluticns, Laplace transforms, Fourier series and boundary
value problems.
Prerequisite: MAT 302
History of Mathematics MAT 505
3 ers. 3 brs.

The course follows the growth of mathematics from its
empirical nature in Egypt ond Babylonio o ils deductive
character in ancient Greece wherein the roots of the calcu-
lus will be identified. The concept of number and the devel-
cpment of algebra, with Hindu, Arabic and medieval con-
tributions are discussed. The rise of analytic geometry, the
cakulus, and the function concept are exomined. Finally,
the frend towards greater rigor and absiraction is consid-
ered including fermal oxiomatic sysiems and Godel's
Incompleteness Theorem.

Frerequisite: MAT 302

Advanced Calculus |
3crs. 3 hrs,

The course presents the logical struciure on which the
foundations of the calculys have been bosed: construction
of the real number system, mathematical induction, limits
ond continuity in precise formulation, funciions of several
variables, point sets in higher dimensions; uaiform continu-
ity, and elements of partial differentiation.

Prerequisite: MAT 303 or departmental approval

MAT 601

MODERN LANGUAGES B

Room N340, Telephone; (212} 346-8630

The Modern language Depariment is an integral part of
the Liberal Aris curriculum. hs principal objectives are o
develap fluency in the writien and spoken language and
to fomiliarize students with foreign literature and culture.
All caurses are given in the foreign languoge unless other-
wise specified. A longuage laborotery with the lajest
equipment provides studenis with additional practice. The
language laboratory is an essentiol part of all language
classes.

In the Liberal Arts, Early Childhood Education, Human
Services and Science Programs fwo semesters of the some
foreign language are required. In the Business
Adminisiration program, it is a Liberal Aris elective opfion.
Native speakers of the language in question and students
who have siudied a language in high school should go to
the Modern Language Department for placement.
Studenis are required o fake two consecutive courses from
101 1o 210 and thereafter in any order. No credit will be
given for a literoture course unless the student has taken
200 and 210 or the student has passed a written lest for
the 210 level. Courses may also be taken fo satisty the
Liberal Arts elective requirement.

Chairperson? Fay Ragg

Deputy Chairperson: Emilia E. Borsi

Professors: Emilia E. Borsi, Fay Regg

Assaciate Professor: Carol Wasserman

Assistont Professors: Peter Consensiein,

Alejondro Yarderi

Lecturer: Nidia Pulles-linares, Rafael Carbalén

Seniar Laboratory Technician: Luis-Alfredo
Cartagena

College Laboratory Technician: Emanuel Fode,
Melanie Weyland

Adjunct Faculty: There are approximately 30 adjuncts
in the Department.
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CHINESE
Chinese | CHI 101
Acrs. 4 brs. 1 lab br.

This course is for students who have no previous back-
ground in Modern Chinese (Mandarin). The pronuncia-
tion is that of Peking. Skills in comprehension, reading
and writing ore developed, but emphasis is on speuking.
Chinese Ul CHI 102
A crs. 4 hrs. 1 lab hr.

This is the continuation of the study of Chinese, develop-
ing and sfrengthening skills in comprehension, speaking,
reading, and writing. The pronunciation taught is thot of
Peking. Emphasis is on speaking.

Prerequisite: CHI 101 or departmental appraval.

FRENCH

French |

4 crs. 4 hrs. 1 lab br.
This is o course for students who have had no previous
background in French. Grammar is taught inductively
and simple texts are read. Speaking, reading, and writ
ing are emphasized.

FRN 101

French 1l

A crs Ahrs 1 lab. br.
In this continuation of Freach |, grommar, composition,
oral comprehension of simple literary texts are developed
supplemented by readings and analysis of French texts.
FPrerequisite: FRN 101 or deporimental opprovol

FRN 102

Basic Conversational French FRN 150
3 ars. 3hrs. 1 lab br.

This course for non-native students hoving mastered wo
semesters of French is designed to build confidence and
compelence in conversing in French.

Prerequisite: FRN 102 or deparimental opproval

French ill

3 crs. 3 hrs. 1 lab be.
This course includes a review of grammar plus the siudy of
French civilization and selected readings in French liera-
ture.

Prerequisite: FRN 102 or deporimental approval

FRN 200

French IV

3crs. 3 brs. 1 lab hr.
While reviewing advanced grammar, students are trained
in lilerary analysis through the works of medern French
CIUI‘IIO(S.

Prerequisite: FRN 200 oy departmenial approval.

FRMN 210

Advanced French Conversation FRN 310
3 ars. 3 hrs.

This course involves infensive oral work consisting of discus-
sions in French based on lilerary texis of the 20th century
with drills in pronunciation, infonafion and rhythm. Intensive
use is made of the language laboratory.

Frerequisite;: FRN 200 or depanmental approval

Francophone Literature FRN 400
3 cors. 3 hrs,

This course explores literature written in French from coun-
fries outside of Fronce. Works from French Conada, the
Caribbean islands [Guadeloupe, Martinique, and Haiti)
as well as North and West Africa will be included.
Themes highlighting cultural and social differeaces with
France will be discussed. Readings, written work, and

oral reports will be in French,

French ¥: Survey of French
Literature |

3ers. 3 his.

The chronological evolution of French literature and its
relation to French culture and ideas are studied. Major
works by representative authors from the 17th century are
read and discussed with emphasis on ideas and style.
Included are selections from Cormneille, Moliere, Racine, lo
Fontaine, Bossuet, Fenelon, Fontenelle and Marivaux
finiroduction to early 18th century trends and postrevolu-
tion changes in classical literature). Writien ond oral
reports are required.

Prerequisite: FRN 210 or deparimental approval

FRN 420

French VI: Survey of French
Literature Nl

3 crs. 3 hs,

This course concenirates on the literature of the
Enlightenment and the 19th century as reflected in the
works of Yoliaire, Rovsseau, Moniesquieu, Balzac,
Flavbert, Stendhal and the Romantic and Symbolist poets.
Written and oral reports are required.  This course may
be taken before French V.

Prerequisite: FRN 210 or departmental approval

FRN 435

French VIi: 20th-Century
French Literature

3 crs. 3 hrs.

In this study of the major writers and literary movements
(surrealism, avantgarde, existentiolism) of the 20th centu-
ry, emphasis is placed on novelists like Proust, Mauriac
and Camus; playwrights such as Clavdel, Giraudoux,
Sarire, Anouilh, lonesco and Beckett; and the poets
Valery, Elvard and Aragon. Writter and oral reports are
required. This course may be icken betore French V and
French V1.

Prerequisite: FRN 210 or deparimental approval

FRN 440

Advanced French Grammar and
Composition

(Commercial French I}

3 crs. 3 brs.

The course reviews grammar and syniax and includes
advanced translofion and composition, with emphasis on
building essential business vocabulary ond idioms, basic
writing siyles, and speech structures most frequently used
in French correspondence and office communications.
This course is open to Business, liberal Ars and Office
Administration students,

Prerequisite: Funclional knowledge of French, FRN 200 or
deparimental approval

FRN 455
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Advanced French Grammar
and Composition
(Commercial French |l

3 crs. 3 hrs.

The objective of this course is lo increase the abilily to
communicate both orally and in writing in more complex
business situations, Emphasis is placed on writing com-
mercial letters and on infensive oral practice of related
speech shruciures.

Prerequisite: FRN 455 or departmental approval

FRN 256

Existentialism in French Literature FRN 260
3 crs. 3 hrs.

The course brings 1o life the essentials of existentialist phi-
losephy in plays and novels of French authors such as
Sartre ond Camus, with modern insights into the age-old
question of free choice and predestination, the relevancy
or irrelevancy of God, commitment or alienation and the
meaning or the absurdity of life. Readings are in French;
class discussions and written work in English/French.

Prerequisite: FRN 200 or deparimental approval

The Individual and Scciety in 19th
Century French Literature

3 crs. 3 hrs.

Based on works by Chateaubriand, Stendhal, Balzac and
Zola, this course analyzes the relationship between the indi-
vidual and society undergoing crifical changes, Special
attention is given o the problem of the Romantic ego in a
materialistic society and the coming of age of a new “here”
emerging from the Industrial Revolution,  Readings are in
French; discussion and written work in English or French.
Prerequisite: FRN 200 or deportmental approval

FRN 461

History of French Drama and Theater FRN 462
3 ers. 3 hrs.

This is a history survey of the theories of French Theater
evolved from the Greek Tragedy through medieval, classi-
cal Romantic, Realistic, Symbolist and Surrealist theater up
o Avani-garde Theater and the Theater of the Absurd.
Readings are in French, discussion in English,

Prerequisite: FRN 200 or deparimental approval

Modern French Civilization
3 crs. 3 hrs.

The main aspects of French life and culture as expressed in
sacial, intellectucl and philosophical history are studied in
this course. Emphosis is given to the geographic situation,
economic and social changes, the main frends of thought
in French tradition, ond their impact on modern France,
Readings are in French, discussion in English and French.
Prerequisite: FRN 200 or departmental approval

FRN 470

GERMAN

German | GER 101
4crs. 4 hrs. 1 lab br.

This is a course for students who have had no previous
background in German. Grammar is taught inductively
and simple texts are read. Skills in comprehension,

specaking, reading ond writing are developed.

German Il GER 102
4crs. 4 hrs. 1 lab hr.

In this continuation of German |, grommor, composition,
conversation, reading and analysis of simple literary texis
are Covered.

Prerequisite: GER 101 or departmental approval

MALLAN

Kalian | ImL 101
4 crs. 4 hrs. 1 lob hr.

This course is for students who have had no previcus
background in halian. Grammar is taught inductively and
simple texts are read. Skills in comprehension, speaking,
reading and writing are developed.

Italion 11 Im. 102
4 crs. 4 hrs. 1 lab hr.

In this continvation of ltalian |, grammar, composition,
conversation and reading of kalian texts are covered.
Prerequisite: ITL 101 or departmental approvaf

Literature, Culture and

Civilization of Italy m 179
3 ers. 3 hrs,

This Liberal Arts Elective is an introduction to the evolution
ond development of ltalian culture and civilizafion through
the literary and artistic features, geored to the understand-
ing of present day problems of modern European lialy and
the lialion American pecple. Readings are in English, and
term papers are in English.

ltalian I ITL 200
3crs. 3 hrs. 1 lab hr.

Study in this course includes a review of grammor and of compo-
sifion. Modern prose is read, discussed and analyzed.
Prerequisite: ITL 102 or departmental approval

SPANISH
Spanish | SPN 101
4 brs. 4 cr. 1 lab hr.

This course is for students who have had no previous
background in Spanish. Grammar is taught inductively
and simple texts are read. Speaking, reading and writing
are emphasized.
Spanish 1l SPN 102
dcrs. 4 hrs. 1 lab hr.

In this continuafion of Sponish |, grammar, composition,
oral comprehension are developed and supplemented by
readings of Spanish fexis.

Prerequisite: SPN 101 or deporimental approval
Spanish Conversation SPN 130
2 crs. 2 hrs. 1 lab hr.

Desigred primarily for Health/Medical area students, this
course emphasizes the praciice of conversation based on
medical terminology and useful expressions and idioms.
Classes will be assigned according to the siudent’s back-
ground in Spanish. Use is made of the language lahoratory.
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Basic Spanish Conversation SPN 150
3ers. 3 hrs, 1 lab br.

This course for non-native speaking students may follow the
two semester sequence in Spanish. 1} is designed to build
confidence and competence in conversing in Spanish,
Prerequisite: SPN 102 or deparimentol approval
Spanish Il SPN 200
3ers. 3 hrs. 1 lab hr.

Study in this course includes a review of grammar and
reading plus discussion of selecied works by modern
authors. Self-expression through oral and writicn repoerts
is emphasized.

Prerequisite: SPN 102 or deporimental approval

Spanish 1V

3ers. 3hrs. 1 lab hr.
This intensive writing course emphasizes comprehension,
writing and analysis of contemparary, and classical fexts.
Prerequisite: SPN 200 or deportmental approval.

5PN 210

Spanish V: Survey of Spanish
Literature |

3 ers. 3 hrs.

A chronolegical study is mode of Spanish literature
ogainst its cuburol ond ideological background. Major
warks by representative writers from the Middle Ages 1o
the end of the Golden Age are read and anclyzed.
Readings include selections from the Poema de Mio Cid,
Don Juan Manuel, Jarge Manrique, Fernande de Rojos,
Cervantes, Quevedo, ond Calderon de la Barca. Written
and oral reports are required.

Prerequisite: SPN 210 or deparimental approval

SPN 430

Spanish VI: Survey of Spanish
Literature &

3 crs. 3 hrs.

This course is a survey of the representafive authors of the
18th and 19th ceniuries - Moratin, el Dugue de Rivas, Larra,
Becques, Zorilla and Galdos - with emphosis on nec<lassi-
cism, romanticism and reclism in the novel, thealer und poet-
ry of the period. Reading and oral reports are required.
Prerequisite: SPN 210 or departmenial approval

5PN 435

Spanish Yll: 20th Century Spanish
Literature

3 ars. 3 hrs.

The major authors and literary movements of the 20th cen-
tury in Spain are studied with emphasis on representative
genres. Works of Unamuno, Ortego, Machodo, Juar R.
limenez, Solinas, Garcia torca, Cela and cthers are ano-
lyzed. Written and oral reports are required.

Prerequisite: SPN 210 or departmental opproval

5PN 440

Spanish VIIIi; Survey of
Spanish~American Literature
3 crs. 3 hrs.

This course involves o chrenclogical hisiory of Spanish-
American literafure from the Colonial period to the 19th
century, Readings include selections from el Inca
Garcilase, Sor luana Ines de la Cruz, Sarmiento, Jose
Hernundez, Palma, Marti, Darie und oihers. Written and
oral reporis are required,

Prerequisite: SPN 210 or decartmenial aporoval

SPN 445

Sponish 1X: 20th Century
Spanish-American Literoture
3ars. 3hrs.

The major authors and literary movements of the late 19th
ond 20th centuries are studied. Works of Quirega,
Reyes, Neruda, Vallejo, Carpentier, Borges, Rulfo,
Fuentes, Marques and others ara analyzed. Written ond
oral reports are required.

Prerequisite: SPN 210 or departmental approval

SPN 450

Advanced Spanish Composition and
Grammar | {Commercial Spanish )

3ers. 3 hrs.

Designed primarily for Office Administration students, this
course develops linguistic skills relaled to writing busincss
lettars and legal documents. The first term covers iechnical
vocabulary and mostery of the language through review of
grammar. Open to all students.

Prerequisite: SPN 2 10 or departmental approval

SPN 455

Advanced Spanish Composition and
Grammar Il {Commercial Spanish I}
3crs. 3 hrs,

A conlinuation of SPN 455, this course provides intensive
practice in linguistic skills involving business letters and
legal documents which can be of special value for Office
Administration bilingual students. Stress is placed on com
position. Open to all students.

Prerequisite: SPN 455 or departmental approval

SPN 456

Literature and Civilization of the
Spanish-American

3crs. 3 hrs.

The evolution of Sponish-American civilization is studied
through literature fo enhance understanding of presentdoy
problems and pofentialities. Emphasis falls on the rele-
vance of the topography of the regions, the Spanish con-
quest and colonization, conflicts ameng culivies and reli-
gions of the indigenous peoples. Hispanic settlers,
Africans, and recent immigranis; oral ond writien transmis-
sions of iraditions; the siruggle for independence; move-
ments for political, socicl, and economic reforms; the cul-
tral cbstacles, the emergence of linguistic disfincliveness
and the guest for self- realization are siudied. Reodings
are in Spanish, discussions are in English or Spanish.
Prerequisite: SPN 2 10 or deportmental approval

SPN 470

Literature, Culture and Civilizetion
of the Greater Antilles

3 cis. 3 hrs.

This course is a survey of the literature, culture and civi-
lizafion of the Greater Anfilles [Cubo, Puerie Rico, Sanio
Domingo, Haiti and Jomaica) geared to the understonding
of their heritage os it is preserved by their languages and
their artisiic achievements. Reodings are mainly in
English; class discussions are in English, Spanish, and any
other madern language.

Prerequisite: SPN 210 equivalent and/or deparimenial
opproval

SPN 472




MODERN LANGUAGES

Latin American Heritage SPN 475
3crs, 3 hs.

This course is an infroduction to the culture of a sslected Latin
American countty or to the cultures of a group of geographi-
cally-related counfries. The course work begins with a visit
and travel in the couniry or countries studied. It also includes
regulor classes or seminars; completion of a reading lisi; und
meetings with studenis, political leaders, and intelleciual
leaders of the couniry ar countries visited. The student is
graded on a written paper and/or a final examination. A
functional knowledge of the language of the country or coun-
tries visited may be required.

MUISIC AND ART R

Raom 51185, Telephone: (212} 346-8160

Courses in music and art are designed to provide a broad
exposure to the tine and performing arts, art history and
music literature.  Studenis develop an aworeness of the
beouty of music and art and their meanings. They alse
leorn o enjoy and paricipote as spectators and viewers
or as troined amaleurs and professionals, Two credifs of
art or music are required of most matriculated students.
For this requirement siudents may choose any of the cours-
es offered in the Music and Art Depariment.

Chairperson: Douglas K. Anderson

Deputy Chairperson: Beity Copeland

Professors: Douglas K. Andersan, Anthony ). Soice,
Rachelle Weinstein, Laurence Wilson, Jerrold Schoenblum
Assotiate Professor; Betty Copeland

College Laboratory Technician: Gladys Washburn
Adjunct Faculry: There are approximately 25 adjuncts
in the Department.

MUISIC
Fundamentals of Music MUS 101
Ver. 2 hrs.

This is a preparatory course in rudimentis designed for the
layman. A study of nolation, rhythm, scoles ond keys,
intervals and chord sructures.
Music |: Infroduction to Music MuUs 110
2 crs. 2 hrs.

The ability to listen to music intelligently and 1o recognize
specific styles, forms and idioms are developed in this
course. Consideralion is given fo musical aspects of the
historical eras from the early Christian period to the pre-
sent. Studenis are required to aitend concerts and do
assigned reading and listening.

Music Theory I: Fundamentals
of Music Theory

2 crs. 3 hrs.

This course is an introduction to essentials in four voice
pastwriting, voice leading, compesing a sopranc line 1o a
given bass, and harmonizing o given sopranc in 17th
and 18th century chorale style. There will be some analy-
sis of Bach choroles.

Prerequisite: MUS 101 or departmental approval.

MuUs 112

MmuUs 113
MUS 213

Musicionship |
Musicianship I

1 cr. 2 hrs._ (per tesm)
Sight singing, ear training, rhythmic reading and dictation
are coordinated with MUS 112 and MUS 212
Prerequisite: MUS 101 or deportmental approval.

Music and Physical Movement MUS 115
2 crs. 2 hrs.

This course is designed 1o introduce studenis to the rela-
tionships between music and physical movement, with
specicl emphasis being placed on chythm as it relates to
music and movement in donce. In addition, the study of
rhythmic notation, musical forms and the preparation ot
original rhythmic scores are included.

Woodwind Class
1 er. 2 hrs.
Students learn to play ihe clorinet or other woodwind
instruments.  Attention is given to methods of group
instruction used ir the public schools.

Mmus 120

Brasswind Class Mus 130
1 cr. 2 hrs,

Students learn fo ploy ¢ biass instrument.  Atiention is
given to methads of group instruction used in the public

schocls.

MUS 1420
MuUs 150

Piana Class 1
Piano Class Il

1 cr. 2 hrs. (per term)
Designed for siudy of the piono as secondary instrument,
the course includes acquaintance with the keyboard,
scales, chords, sight reading, fransposition and elemen-
fory piano reperioire.

MuUs 160
MUS 170

Yoice Class |
Voice Class 0

1 ¢r. 2 hrs. [per term)
This course infroduces voice students to the basic princi-
ples of voice production and prepares prospective teach-
ers for proper handling of young voices. The fundamen-
tals of correct voice production are studied, including
breathing, breath conirol, and elementary study of vowel
sounds and consonants. Elementary songs, peise, posture
and stage presence ave presented from the point of view
of the student's own voice to prepare him/her to teach
voice classes.



MUSIC AND ART

MUS 180
MUS 190

Guitar Class |
Guitor Class i1

i er. 2 hrs. {per term}
The first term teaches siudents to play folk songs in the
keys of C and G major. In the second term, sirums,
shythms and fundamental chords in all keys ase presented.
The course includes modern choral accompaniments for
simple populor, rock and jazz songs played in classroom,
camp and playground seftings.  Students must supply their
own instruments.

Music Theory II;
Elementary Harmony
2 crs. 3 hrs.

This is a course in partwriting, using triads and diatonic
seventh chords, with inversions and non-harmonic tones,
The course includes study of short musical forms, analysis
and composition of short examples.

Prerequisite: MUS 112

MUS 212

Music in World Cullure
2 ers. 2 brs.

The course is designed fo encourage critical listening by
bringing the studeni into direct contact with music of
Western and non-Wesiern culiures. It stresses the ele-
ments of music—shythm, mclody, harmony, texture, tone,
color—by studying and anolyzing their juxiapositions,
and their total effect on musical forms and styles of the
warld. Musical illusivations are analyzed nat on|y in musi-
col terms bui in relotion to imporiant histerical, geogrophi-
cal and ethnological faciers.

MUS 220

African-American Music MUS 230
2 crs. 2 hs.

This course covers the history of Black music in the United

States from slavery io present, including o thorough investi-

gation of African backgrounds of the music of slavery, the
blues, jazz, gospel, rhythm and blues, os well as Black
music in Western art forms. Extensive listening and atien-
donce ot live musical performances are reguired,

Piano Closs 1l MUS 240
Piano Closs IV MuUS 250
1 cr. 2 hrs. (per term)

Continuation of MUS 140 and MUS 150.

Jazz Performance Workshop | MUS 301
Jazz Performance Workshop Il MUS 302

1 cr. 2 hus. {per term)

This course is designed to familiarize the student, through
performance, with small group and big band jozz tech-
niques. These incluide improvisational concenpis, chord pro-
gressions, inferpretation, conceptian, phrasing, harmonic
awareness, dynamic sensitivity, rshythmic and meledic
development, and phrase construction.

MUS 203
MUS 304

Jazz Performance Workshop 11l
Jozz Performance Workshop IV

1 cr. 2 hrs. {per term)

Confinuation of MUS 301 and MUS 302.

MUS 305
MUS 306

Orchestral Performance |
Orchestral Performance 1l
1 er. 3 hrs, {per term)

The course includes the study, preparation and perfor-
mance of representative works of the siandard, contempo-
rary, and musical theater orchestval lilerature.

Orchestral Performance 1l MUS 307
Orchestral Perfarmance IV MUS 308 .
1 ci. 3 his. {per term)

Continuation of MUS 305 and MUS 306,

Music Theory Ill: Advonced Harmony MUS 312
Music Theory IV: Advanced Harmony ~ MUS 412

2 crs. 3 hrs. [per ferm)

Chromatic harmony, including aklered chords, secondary
dominant, the dominant ninth and dominant thireenth, mod-
ulation, anolysis and short original compositions are studied.

Musicianship il MUS 313
Musicianship IV MUS 413
1 1. 2 hirs, [per ferm)

Continuation of MUS 113 ond MUS 213.

Arranging | MUS 231

2 crs. 2 brs. (per term)

Beginning with fundamentals and continuing through
large ensemble arranging, the course includes composing
for various ensemble combinations. Contéemporary tech-
niques such as those of Stockhausen, Ornetle Coleman,
Penderecki, Persichetti, etc. are explored.

Prerequisite: MUS 212 or Deparimental approval

Arranging Il MuUsS 352
2 crs. 2 hrs.

Continuation of MUS 331

Chorus | MUs 410
Chorus MUS 420

1 cr. 2 hrs, (per term)

Students are involved in the performance of standard and
contemporary cheral literature for mixed voices. In addi
tion to choral raining, the course includes performonces ai
concerts, college ceremonies and funclions.

Chorus MUSs 430
Chorus IV MUS 4420
1 cr. 2 hrs. {per term)

Continuation of MUS 410 and MUS 420

instrumental Ensemble | MUS 510
Instrumental Ensemble Il MUS 520

1 cr. 2 hes. {per term)

The instrumental ensemble is designed o develop the per
formance capability and technique of students who play o
musical instrument.  The reperioire is selected for both per-
sonal development and for public performances at college
functions and concerts.

Iinstrumental Ensemble Ml
instrumental Ensemble IV

1 er. 2 hrs. per term)
Continuation of MUS 510 and MUS 520.

MUS 530
MUS 540



MUSIC AND ART -

Private Instruction MUS 611-648
1 er.each 1/2 hr.

Beginring with scales and arpeggios, this is a study of
standard reperioire with emphasis on siylistic interpreta-
tion. In addition the student develops sightreading skills,
Eniry into private instruction musl be approved by the

chairperson following an audition.

Puerto Rican Music
2 crs. 2 hrs.
Same as PRN 141 {for descripiion, see page 43)

MuUs 881

ART

Color and Design ART 105
2 cvs. 4 hrs.

This course introduces students o bosic color and compo-
sitional theories. Problems will be derived from these the-
ories to give students a sound grasp of the use of color
and design. In addition to being infroduced 1o color com-
positional theories, students will become involved with
color problems which demand the creafive application of
the principles of orgonization.

Art Survay )
2 crs. 2 hrs.
This introduction fo ort principles and ferms includes the
study of the plasiic orts: nature, confent and form. The
meaning of illusion and abstraction, style ond the chang-
ing concept of reality in art throughout history are
explored. Selected paintings, sculpture and architecture
are exomined.

ART 170

Life Drawing ART 164
2 crs. 2 hes,

Students are intfroduced fo various drawing medio and
techniques. Rendering problems dealing with gesture,
action, proportion, form and anatorncal structure are pur-
sued. Charcoal, pencil, conte crayon, ink and wash,
marking pen and various papers [cold and hat press, rice,
newsprint and prepared surfaces) are used. Selected
readings ond attendance at drawing shows in museums
and galleries are required.

FPrerequisite: Art 301 or permission of department

Introduction to Painting
2 crs. 2 hrs.

This course is designed to have the beginning siudent
explore painting techniques, with an infroduction to the
use of various media. Strong emphasis is placed on for-
mal concerns {figure and obiect).

ART 171

Introduction 3o Sculpture
2 as. 2 hrs.

During this course, the special relatienship between cultur-
al ond architecivral form is discussed. Clay, wire, phaster,
sione, metals, plosiics and mixed media are used in con-
struction as @ means of expression and in solving design
problems.

ART 181

Modern Art
2 crs. 2 brs,
An analysis is made by exploring the use of the visual ele-
ments in modern art. The major movements are discussed
in relation to the individual arfist’s expression in lerms of
changing historical, social and cultural perieds.

ART 210

Advertising Design | ART 214
2 ers. 2 brs. \
This course is an infroduciion to advestising, viseal communi-
calion, layout, merchandising end research problems, letier
forms ond typography. It is directed toword creative and
imaginative problem solving. The sudent learns how 1o use
thumbnail skefches, indication and comprehensive layout for
individual adveriisements, as well as complete campaign
planning for space, television medio and direct mail.
Trademarks, letterheads and packaging are also covered.
The cowrse provides a broad overview of adverlising design.
Frerequisite: ART 105 or deparimental approval

Survey of Non-Western Art ART 220
2 crs. 2 hrs,

This course is an introduction to and survey of art pro-
duced in Africa, India, Oceania, and Pre-Columbion
North America (Iindian}. Basic modes of primitive art will
be presented and assessed in historical relationship to cul-
fures past and present.

Design b Intreduction to Painting
and Drawing Techniques

2 ¢rs. 2 hrs,

For the beginning student, critical and arfistic ability ore
developed by executing problems of two-dimensional
design such as color relationships, composition, pattern,
line, shape and texture. Emphasis is placed on exploring
aspects of design and techniques as they apply to the stu-
dent's work.

ART 230

Photography | ART 234
2 crs. 2 hrs,

This course offers o basic intreduction to technical, theoret-
ical, and cesthetic ospects of photography. A 35mm

camera in working condition is required.

Design N: Intraduction to
Basic Sculptural Prablems
2 crs. 2 hrs.

This course is concerned with three-dimensional design prob-
lems and is geared 1o the advanced student who wishes 1o
axpand his/her knowledge of formal problems concerned
with mass, volume and shaps in a variety of maternicls.
Prerequisite: ART 105 or ART 230

ART 240

Art of the Far East
2 ors. 2 has.

As an introduction of For Eosiern art, this course traces the
evolution of art styles of the countries of Eastern Asia:
India, South East Asia, Indonesia, Central Asia, Ching,
Korea, and Japan. At siyles of these countries are dis-
cussed separately in chronological order, in relation lo
those of the other couniries, This course encourages
appreciation of Asian art by emphasizing the following:
(1} anolyzing the styles in relation to their historical and

ART 250
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social context; (2) undersianding the basic elements, tech-
miques, and theories of forms of painting, sculpture, ond
architecture in comparison with thase of Western art.
Painting | ART 271
2 ¢rs. 4 hrs.

This course is an intermediate study of painiing fechniques
during which students work in mixed media. Strang
emphasis is placed on formal concerns {figure and objecy].
Frerequisite: ART 171 or Art 230 or Art 105 or permis-
sion of department

Sculpture |
2 crs. 4 hrs.
This course, geared toward individual study, is an exten.
sion of ART 181. The usz of materials for specific creative
expression of the sculptor: modeling, carving, and metal
working are explored.

Prerequisite: ART 181 or deparimental opprovel.

ART 281

Prowing | ART 301
2 crs. 2 hrs.

This course covers basic drawing problems aimed of the
achievement of manual skills in freehand drawing, draw-
ing from objects rom nature and conceptual drawings.
Drawing il ART 302
2 crs. 2 hs,

An extension of ART 301, this course ploces emphosis on
the human figure, with concentrated attention on formal
concerns of design and composition.

Prerequisite: ART 301 or deparimentol approval.
Advertising Design Il ART 314
2 ers. 2 hrs,

This course focuses an advanced problems in advertising
for print. The refinement of skills will be emphasized for
making comprehensive loyouts. Selected studio problems
in space advertisement, annual reports, posters, book jack-
ets and record clbums are presented.

Prerequisite: ART 214 or deparimental approval.
Painting Il ART 371
2 ers. 4 hrs,

This course is gecred toward individwal study and the con-
cerns of an advanced painting und drowing student,
Prerequisite: ART 271 or departmental approval

Sculpture il
2 crs. 4 hrs.
This course is geared toward individual study and the con-
cerns of the advanced sculpture studeni.

Prerequisite: ART 281 or departmental approval

ART 381

African Art
2 ers. 2 hrs,
Same as BLK 101 [for description, see page 41)

ART 801

African-American Art (same as BIK 102) ART 802
The aesthetic, culturcl and social contexts of African-
American art ore siudied. Comparative studies of art cre-
ated by Haitian and African-American arfists ore included
in the course.

NURSING B

Room S$785, Telephone (212) 346-8700

The Nursing Department offers a program leading fo the
Assaciate in Applied Science {A A.S) degree.  Studants
are then eligible to take the New York Stote licensure
Examination for Regisiered Nursing {RN). Students moy
matriculate in a day or pari-time evening/weekend
Sequence.

Note: Becavse of budgetary and Board of Trustees
resirictions, only a limited number of highly qualified and
motivated students are admited into the BMCC Nursing
Program. The College does not guarantee enfry inta the
Program.

Chairperson: Veronica Coleman

Depury Chairpersons: Sung Gwak, Barbara Tacinedli,
Betty West, Ernestine Willis

Professors: Avor Cave, Veronica Coleman, Martha A,
Smoll, Borbara Tacinelli, Ernestine F. Willis, Betiy West
Associate Professors: Sung Gwak

Assistant Professers: Shirley Katwaroo Gwyneth
Lymberis, Hyacinith Martin, Elora Orcajada, Arneite
Robinson

Instructors: Jacqueline Brandwein, Fern Drillings,
Consuelo Hudgins, Rita Williams, Ardelin Sligh-Smith, Joan
Mason

Lecturer: Margie White

Senior College Laboratory Technicion:

Miguel Cervanies, Nerrisjean Schaol

Pre-Clinical Coordinater: jose Sierra

Adjunct Faculty: There are opproximotely 49 adjuncts
in the Depariment.

Nursing Process I: Fundamentals
of Patient Care

Bers. 4hrs. 12 lab hrs.

This course is an inkeduction to the biopsychosocial and
cultural factors that influence the nursing care of any
patient/client who needs minimum assistonce in the main-
tenonce of heolth. Concepts and principles are stressed in
relofien to the applicotion of the nursing process to basic
nursing care. Clinicol experiances are provided in general
hospiials ond o nursing home.

Prerequisite: Completion of the PreClinical sequence
Corequisites: BIO 426, PSY 400

NUR 112




NURSING .

Nursing Process |1: Qbstetrical
and Psychiatric Nursing Care
8 crs. Ahrs 12 lab hrs.

This course is composed of o sevenweek Maternal and
Newborn Care component and a seven-week psychiotric
Mental Health Nursing compenent.  The Maternal and
Newborn Care component focuses on the role of the
nurse in the care of the child-bearing family during the
oniepartal, introparial and the posipartal phases of the
molernity cycle, as well as the immediate care of the nor-
mal newbaorn and premature infant. The Psychiatric
Menial Health Nursing Component introduces the siudent
to basic mental concepts, interventions in crisis and fami-
ly viclence, severe mental health disorders, and sub-
stance vse disorders highlighting treatment for individuals
and tomilies within the community.

Prerequisites: NUR 112, BIO 426, PSY 400

Corequisites: BIO 420, ENG 201

NUR 211

Nursing Process {li: Pediatric and Bosic Medical-
Surgical Nursing Care NUR 313
8 crs. 4 hrs. 12 lab hrs.

This course is composed of a seven-week component in
MNursing Care of Children and a seven-week component in
Basic Medical-Surgical Nursing Care. The Pediatric
Nursing component facuses on the child’s physical, social,
and emotional reaction io illness, the nurse’s role in pro-
viding support 10 the child and the members of his/her
family during periods of stress. Emphasis is placed vpon
differences between eoch phase of growth and develop-
ment frends in care and measures uiilized o promote a
healthy childhood and adolescence. The Basic Medical-
Surgical Nursing component builds vpon previous nursing
knowledge and techniques already introduced. Major
emphasis is placed upon commen recurring health prab-
lems. Psycho-sociol nursing techniques are emphasized
as they relate to the care of the client with selected healih
problems.

FPrerequisites: NUR 211 and all previous prerequisites
Corequisites: SPE 100.

Nursing Process IV:
Medical-Surgical Nursing
8 crs. 4 hrs. 12 lob hrs.

This course is composed of a semester of medical-surgical
nursing. It is a continuation of medicalsurgical nursing
introduced in NUR 313. There is emphasis on selected
medicalsurgical problems and students receive supervi-
sion of more advanced medical-surgical nursing skills in
the hospital lab. .
Prerequisites: NUR 313 and all previous prerequisites
Carequisite: NUR 415

NUR 411

Nursing Today and Tomarrow NLUR 415
Tcor 1 hr.
This course includes the discussion of the legal rights and
responsibilities of the professional nurse, current frends in
employment and education, as well as changes in nursing
practices,

Resiricted to students registered in NUR 41 1{seniors).

Note: Nursing courses are sequential, Clinical Nursing
cannot be completed in less than two 2] years. All st
dents are required o take NIN Achievement Tesis af the
end of each semester. The fee is paid by ihe student.

fourth semester siudents are also required to take o
Comprehensive Achievement Test at the end of the semes-
ter. The fee (s paid by the siudent Farilure to take NIN
Achievement Tesls ond/or the Comprehensive
Achievement Tesi as scheduled will result in a grade of
“Incomplete” (INC).



OFFICE ADMINISTRATION

OFFICE ADMINISTRATION m
Room $653, Telephone: {212) 346-8491

The Office Administration Depariment prepares future and
current office administrators, managers, secretaries and
clerical support workers to meet the challenges of today
and tomorrow’s rapidly changing workplace. Students
majoring in Office Administration can acquire faundation
and advanced skills in computer operations, keyboarding,
business communicaiions, word processing, deskiop pub-
lishing and more. The Department offers two programs
which lead to an Associaie in Applied Science degree.

The Office Automation Program gives students a glimpse of
the future. They obiain handson experience with the latest
technology in text processing equipment, and learn effec-
tive sirategies for managing the office of the future, foday.

The Office Operations Program offers experienced profes-
sionals and entrylevel office workers courses for developing
competitive skills and confidence in meeting todoy’s new
business demands. It is the right choice for shudents who
wont to learn the full range of skills and technology routinely
used in careers in indusiry, low, government and education.

Chairperson: Charlofte M. Bishop

Deputy Chairperson: Borbaro Ann Eason
Professars: Charlotte M. Bishop, Barbara Ann Eason,
Assistant Professor: Sue Kimbrough

Lecturer: Carol Mack

$r. College Laboratary Technician: lona Somuels
College Laboratory Technicians: Monica Nunez,
Jocelyn Samuel

Office Skills and Machine
Transcription

4 crs. 4 hrs.

Through the use of machine dictation equipment, the stu-
dents will become proficient as machine transeribers.
Emphasis is placed on the mechanics of correct transcrib-
ing skills. Af registration siudents will be assigned a two-
hour per week laboratory space in order to facilitate com-
pletion of production assignments.

Corequisite: OFF 110 or department approval

OFF 101

Superwrite OFF 102
4 crs. 4 brs.

This course is designed for students interested in o quick
method of writing thai is easy to learn, write and read. 1t
provides students a brief alphabetic writing systern which
shoutd result in a marketable and personal-use (notetak-

ing) skill.

Keykeoarding
2 crs. 2 hrs.

This course is designed 1o teach beginning students the
fundamentals of keyboarding utilizing the touch typewsit-
ing approach. The course will emphasize the develop-
ment of proper keyboarding techniques, speed and accu-
racy. The keyboarding of basic business documents, such
as letters and envelopes, inter-office memorandums, and
tables will be tought. Speed requirements are 30 to 40
words per minute. Al regisiration, students are nssigned a

OFF 110

two-hour per week laboratery space in order io facilitate
completion of homework assignments.

Note: Not open o siudenis who have completed SEC 110

Computer Keyboordmg OFF 111
3as 3hs.

This course is desigred to teach beginning students the fundamen-
tals of operating o computer keyboard using the touch approach.
Proper fechniques for leamning the alphabetic, numeric and symbol
key locofions will be taught. Emphasis wil be given fo one o the
primary purposes of leaning to keyboard which is to input quickly
and accurately personal business lefiers, reperts and iobles in prog-
er format. Speed requirements will be 20 1o 30 words per minute
for five minutes. At regisiraiion, students will be assigned a one-
hour per week lob space in order to faciliare the completion of

homework assignments.

Transcription Development Il
Machine

2 crs. 2 hrs,

This course is a continuation of Transcription | with empha-
sis on mailable copy, timed production, and advanced
business documents. At registrofion, shudents ore assigned
a twohour per week laboratory space in order to facilitate
completion of homework assignments.

Prerequisite: OFF 101

OFF 202

Formatting OFF 210
2 crs. 2 brs.

This course develops keyboord production skills and prop-
er formaiting techniques of documents. Letter styles, man-
uscripts, and advanced tabulation projects are taught.
Speed development is siressed. Speed requirements will
be 40 to 50 words per minute for five minutes. At regis-
tration, studenis will be assigned o twohour per week lab-
oraiory space in order to facilitate completion of home-
work assignments.

Communications for the Office
3 crs. 3 hrs.,

This course is designed to train students 1o plan, organize,
wiiie, edit, and rewrite business correspondence.
Prarequisites: OFF 100 or 101 and 110, or departmental
approval.

Note: Not open o students who have completred OFF 115.

OFF 215

Text Pracessing | OFF 220
4 crs. 4 brs.

This course is designed to teach students the basic ward
proressing operalions of @ compuier systemn; as creating,
editing, formaiting, storing, and printing documenis.
Also, the software’s capabilities to merge decuments and
create headers and footers will be taught. Speed require-
ments will be 40 to 55 words per minute for five minutes.
Frerequisite: OFF 110

Nate: Nof open fo students who have complefed SEC 476.
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Word Processing Software OFF 221
3ers. 3hrs

This course teaches word processing software skills
required 3o creote, edit, format, and print personal and
business documents-letters, memos, and reports-in the
most efficient manner. The student learns to wse advanced
features of the software. At regisiraiion, students will be
assigned a one hour per week laboratory space in order
to facilitate the completion of homework assignments.
Not open to Office Administration majors.
Text Processing Il OFF 320
2 crs. 2 hs.

This is a skills development course requiring the produc-
tion of complex multi-page documents, including the
preparation of tables utilizing horizental scrofl and reports
coniaining a table of contents, complex tabulations, foat
notes, and an index. Students will be taught the functions
of the fext processing ulilities menu. Speed requirements
are 50-65 words per minute. At regisiration, students are
assigned a two-hour per week loboratory space in order
to facilitaie completion of homework assignments.
Prerequisite: OFF 220 or departmental appraval
Advanced Text Processing Functions OFF 322
2 cr. 2 hrs.

This course will teach students the mathematical, graphi-
cal, and programmable capabilities of the text processing
soliware. At registrafion students will be assigned a two
hour per week laboratory space in order to focililale com-
pletion of homework assignments.
Desktop Publishing OFF 323
4 cr. 4 hrs,

This course is an exploration of the current deskiop pub-
lishing software used on popular microcomputers.
Studenis will become fomiliar with the basic techniques
that will enable them to produce inhouse flyers, newslet
ters, ond other documents.
Automated Office Administrotion OFF 330
3 crs. 3 bws.

This course provides on oveiview of current uutomated
office equipment. Physical, budgetary, and personnel
problems that can be encountered when office systems are
newly installed, rearranged, or expanded are studied.
is a lecture and case study course with the incorporation
of a guest speaker and/or site visit.

Prerequisite: OFF 220

Educational Problems of the
Schaol Secretary |

2 crs. 2 hrs.

This course is designed to give the schoal secretary and the
prospective school secrefary an over-all view of education—
its philosophy, iis funciion, and its fechniques. This course
will include background matericl on educational develop-
ments in the United Stoles, current trends in education in
general, and current irends in the New York City school sys-
tem in panicular. The focus is on the rale of the school sec-
refary within the school system. The course includes class-
room lectures, prepared reporis delivered 1o the closs by
individual students, class discussion of relevant current
avents, as well os assigned readings and a written report.
Note: Not apen fo students who have completed SEC 360

OFF 370

Leqgol Text Pracessing OFF 420
2 crs. 2 hrs.

This course concentrates on shudents preducing legal decuments
ond legal letters on the word processing equipment. Yoried oppli-
cations, os reldates fo keyboarding and sefup of legal materials,
including editing, merged documents, tabulation, enumeration,
global operations, headers, footers, dual column, ond super
copy/move, mulipage reparss, tables, invoices, cilafions, foot
notes, endorsements, the brief, are taught. Required speed is 60-
80 words per minute and limed production. As registrofion, stu-
dents are assigned a twehour per week laboratory space in
order to facilitote completion of homework assignmenis.
Prerequisite; OFF 220
Tex3 Processing Il OFF 422
2 crs. 2 hrs.

This course is designed % teach allemative software pro-
grams utilized for processing documents in today's electvon-
ic office. Speed requirements are 60-80 words per minute.
At regisiration, students are assigned a twehour per week
laboratory spoce in order to focilitate the completion of
homework assignments.

Prerequisite: OFF 320 or deparimental approval

Note: Nof open fo students who hove completed OFF 421

OIS Supervision OFF 430
2 crs. 2 hrs.

This course is designed fo train students fo operate and
supervise an electronic office system thot uses OIS soft
ware. The operating procedures of the DOS {disc operat-
ing system}—supervisory functions, file utilities, volume ufili-
tics, and control funclions are tought. In addition, sys-
iems installation procedures and system monagement are
taught. At regisiration, students are assigned a two-hour
per week laboralory space in order to focilitaie completion
of hemework assignments,

Prerequisite: OFF 320
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Legal Transcription—Machine OFF 451
2 crs. 2 hrs.

This course concentrates on preparing students for the exact
work required in a legal office, with emphasis on developing
skills in toking legal machine dictafion and the timed tran-
scription of basic litigation and nondifigation documents and
legal letters. At registration, students are assigned a two-
hour per week laboratory space in order to facilitate comple-
tion of hamework assignments.

Prerequisites; OFF 210, OFF 301

Legal Terminology, Operations
axd Administration

2 crs. 2 hrs.

This course introduces the sludent fo basic legal vocabulary,
legal office procedures, operations and administration.
Included are a study of the courts and the court system, pro-
cedure, basic litigation and non- litigation documents.
Previewed legal documents and materials are presented,
analyzed—as to background, handling, spellings, com-
pounds, legal phrases, punciuation, abbreviations, compre-
hension, etymalkogical derivation, so as to ease skill develop-
ment in preparation and procedure for basic legal docu-
menis and materials.

Prerequisites: OFF 101, OFF 200, OFF 210

OFF 452

Educationol Problems of the
Schaol Secretary Il

2 crs. 2 hrs.

This course is designed to provide preparotion for the
school secretary and the prospeciive school secretary in
basic educational principles and pracfices. The course
includes classroom lectures, prepared reports delivered to
the class by individual students, and case studies of school
problems and their solutions.

Prerequisite: OFF 370

Note: Not open to students who have completed SEC 460.

OFF 470

School Records and Accounts OFF 471
2 crs. 2 brs.

This course is required for the School Secretary license of
the New York City Board of Education. This course is
designed fo instruct students in the competencies of New
York City school records and occounts and administrative
procedures.

Nole: Not open o students who hove completed SEC 350

PHYSICAL EDUCATION, HEALTH,
RECREATIOMN AND DANCE N

Raom N320, Telephone: (212) 346-8270

The courses which are offered by the Deportment comple-
ment the other curricula in developing the “whole” person
and focusing on individual health and physical needs.
The Department also olfers courses for students whe want
to focus on dance.

Physical Educotion courses crecte an ‘appreciation for the
value of physical activity and provide on opportunity to
learn skills which enrich the lives of the participants.
Courses in the PED series, except where indicated, salisfy
the Physical Education requirement in various College pro-
grams. The Health Education survey course [HED 100)
creates an awareness of the components of wellbeing.

Chairperson: Philip A. Belcasto

Deputy Chairpersons: Richard Packard, Michael
Basile

Professors: Philip Belcastro, Bobbie Harrison
Associate Professors: Olivio Cousins, Barbara A,
Soloman

Assistant Professors: Michoel Basile

Lecturers: Catherine Lange, Richard Packard

Senior College Labaratory Technician: Andrew
Esecobar

College Laboratory Technicians: Michael Cullen,
Daminique Linc

Dance Coardinator: Barbaro A. Sclomon

Health Coardinatar: Olivia Cousins

Facilities Coordinatar: James Kelly

Adjunct Faculty: There ore opproximately 41 adjuncts
in the Depariment,

HEALTH EDUCATION

Note: The courses listed as HED 215, 220, 225, 230
235, 240 and 250 do not meet the Health Education
requirement. Only HED 100 meets the Heolth Education
requirement,

Haalth Education
2 crs. 2 hrs.

This introductary course o heolth education takes a survey
approach. It aims to develop aftitudes and habits which
will promote good physical, mental and social health.
Areas of specialization include alcohol, tobacco and sub-
stance abuse educntion; mental health; sex education:
family living, and nutrition and exercise.

HED 100

Habituation and Addiction
and Their Prevention

3 ers. 3 hrs.

This course covers causes of alcoholism and drug abuse.
It discusses ways people are infroduced to harmful sub-
stances, social and personal effects of alcoholism and
drug obuse, prevention and rehabilitation techniques.
Msthods and malerials for the professional student are
given special consideration.

HED 215
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Humaon Sexuality HED 220
3 ers. 3 hrs,

This course deals with the physiclogical, psychological
and social aspacts of human sexual development and

functions.

Health Concerns of Women
3 crs. 3 hrs.

This health course is aimed o be o proctical course for
students and to affect their lives in a positive way_ It pro-
vides an oppertunily to gain information and insight into
the physical, psycholegical and social aspects of women's
heabh concerns.

HED 225

Consumer Heolth Survey HED 230
3 crs. 3 hrs,

Historical events and contemporary factars affecting the
availability, control and monitering of American Health
Care products and services ore explored.  Such factors
include: the private ond public financing of health care,
public and private monitoring of health care; and the ethi-
cal issves of medicol core in America. The purpose of the
course is not to advocate any particular beatth care philos-
ophy, product or service, but to provide the student with
the skills and factual base for making informed decisions
in the healih care marketplace. '

Nutrition for Health
3 ers. 3 hrs.

This course examines whal people, advertising and science
recommend for cur nuiritionol needs. |t tackles subjects
such as vitamin supplements, diefing, health food, pregnan-
cy ond dief, diet foods and the diet indusiry. The course is
designed to help siudents make informed choices regarding
their nuiriional needs and goals.

HED 235

First Aid, Safety and Cardio
Pulmonary Resuscitation

3 crs. 3 hrs.

Students in this course acquire knowledge essential for safe
living, including the causes and preventions of accidents.
The student learns the pradical skills of first aid and cardio
pulmonary resuscitation. Students are eligible kor certification
provided they meet Red Cross standards.

HED 240

Stress: Awareness, Understanding
and Management

3 crs. 3 hrs.

This course is designed io provide students with o compre-
hensive overview of the psychological, physical and social
understanding of the stress response. The course will
explore the divergent ranges of the human stress
response, while emphasizing the use of positive stress in
an acadenic sefting. Opportunities will he provided for
studenis fo learn concrete scientific measures, gain pracli-
cal insights, and adopt viable siress maenagement tech-
niques. The purpose of the caurse is not to advocate any
one particvlar technique, but rather 1o enable students o
make informed decisions about siress monocgemeni
approaches toward enhancing health.

HED 250

PHYSICAL EDUCATION
AND DANCE

Yolleyhall and Badminten
1o 2hrs.

This course introduces students to the fundamental skills
and cules of badminton and volleybell. The course will
emphaosize incorporating skill into student’s leisuredime
activity pursvits,

PED 112

Fencing PED 113
1cr. 2 brs.

This course concenirales on bosic fechniques of fencing with o
foil. Students are ariented to the foil ond the necessary safety
procedures to be followed throughout the course. Besides the
fencing positions and exercises, general condifioning exercises

are essentiul elements of the course,

Golf PED 114
1 cr. 2 hrs.

This is & course designed fo introduce students to basic skills
and jechniques of golf. For beginners and inkermediates.

Gymnasfics PED 116
1 cr. 2 hrs.

This course is an iniroduction to the fundamentals of artis-
fic gymnastics for men and women.
Beginning Skiing PED 118
1 cr. Hrs. arranged

In this introductory skiing course, studenss go through on
orientation period which includes a discussion of some
principles of skiing, equipment and its care, and condition-
ing for skiing. Option is on aclual teaching ond praclice
on the slopes, working towards intermedicte skiing skills.
{A special equipment charge is required. Studenis should
consull the Department regarding this charge before regis-
tering for this course.)

Cyding PED 122
1 cr. 2 hrs,

One or two clossroom meetings are used as an orienta-
tion period to siudy bicycle repairs, maintenance and
safety. A minimum of five one-day trips in the general
New York area, progressing in degree of difficulty, are
required. Students must be able to ride and provide their
own bike in good working condition.

Introduction o Backpacking
and Trail Hiking

1cr 2 hrs.

This course is a siudy of trail equipment, hiking tech
niques, backpacking skills, sofety, map reading—familiar-
izing students with hiking areas. In addition, the siudent
will gain backpacking experiences n overnight hikes into
areas adjacent to New York City and the Catskill
Moaountains,

PED 124

Self-Defense for Men and Women
1er. 2 brs.

This infreduciory course in selfdefense techniques places
emphasis on escaping from varivus holds and chokes,
and on practicing counteratiacks.

PED 131
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Karate PED 132
1 er. 2 hrs.

In this beginning caurse, students learn 1o deliver the basic
punches, blocks, strikes and kicks from the stonces most
often used in karate. Afer some weeks, these karote
movemenis are employed in the first steps of sparring.
Although the course begins slowly with emphasis on learn-
ing fechnique, it becomes fairly strenuous as students
become more proficient. Therelore, it is expecied thot stu-
dents will alse set aside some fime for additional practice
at home. Traditional discipline is maintained during class.
intermediate Karate PED 133
1 cr. 2 hrs.

This course prepares the studeni for active participation in
traditonol Karate, which utilizes complete body movement
for technique execulion. It will provide the student with an
understanding of the Karate precepts: Dojo Kun {seek
perfection of character, be faithful, endeavor, respect oth-
ers, and refrain from violent behcwior}, meditation, and
the code of conduct.

Prerequisite: PED 132 or departmental approval

Tennis PED 135
1 ¢er. 2 hrs.

The fundamental tennis skills, rules and sirategy are devel-
oped in this course.

intermediate Tennis
1 cr. 2 hrs.

This course prepares the advanced beginner for a higher
level of competitive and recreotional participation in the
game of jennis. Students will be introduced to those skilts
which will produce a more effective offensive and defen-
sive serve and volley game. Strokes to be emphasized
include: the volley, lob, overhead smosh and drop shot.
Prerequisite: PED 135 or approval of the instructor

PED 136

Conditioning and Slimnastics PED 141
Ver. 2 bes.

This course provides students with basic knowledge of
nufrition and metabolism fo enable them to correct foulky
diet patterns. Emphasis is placed on helping students
estohlish a foundotion for lifelong weight contral ond bet-
ter healih through the use of body conditioning exercise
and a planred program of weight reduction. Social sup-
port plays a vital rele in helping individuals achieve the
desired godl.
Aerobics PED 142
1cr. 2 hrs.

This movemeni closs consisis of warm-ups and different
dance routines, emphasizing continuous mofien. There is
no specific proficiency level and students progress at their
own rate.

Weight Training/Fitness PED 144
Tcr. 2 bws.

This is a beginner course in progressive exercise designed
to acquaint the student with the fundamental principles and
techniques of weight training. There are two hours of
assigned homework per week in the Fitness Center.

Yaga PED 1435
1cr, 2 hrs,

Through these special exercises, students learn how to
breathe properly, improve circulation and appearonce,
relax and fone muscles—accomplished by deep concen-
tration of thaught and action.

Posture, Relaxation and Movement PED 150
I er. 2 hrs.

Tension and poor posture hobits interfere with the efficiency
and ease of movement. This course aims to explain the the-
ory behind good body alignment and to wutilize specific
exercises fo relieve unnecessary body tension. Basic dance
sleps and movement patterns are practiced accordingly.
Social Dancing PED 151
1cr. 2hrs.

In this unit of study, basic steps ond voriations in the Fox
Trot, Rumbo, Cha-Cha-Cha, Tango, Lindy, Waliz, Touch
HusHes ond Free Dance Disco are taught.
Square and Folk Dance PED 152
1 cr. 2 hrs.

This course is designed 1o develop basic skills in American
square and round dances and in selecied folk dances of
various counfiies. The emphasis is on praclice and partic-
ipation af a recreational level.

Meadern Dance 1
1 cr. 2 hrs.

During this course, students are intraduced o modern
doncing techniques, including improvisation.

PED 153

Jazz Ponce PED 154
1cr. 2 hrs.

This course is designed to introduce students to an indige-
nous American art form—ijazz dance. Basic technique

and sivlistic considerations are explored.

Infroduction to Dance
1cr. 3hrs,

This is the basic dance course for all siudents. It stresses
the skills underlying the safe execution of all dance tech-
niques [e.g. alignment, weight shifis, walks, jumps, skips)
and offers an intraduciion ta three specific dance tech-
niques: ballet, Modern and African.

PED 155

Ballet | PED 156
1 cr. 2 hrs.

This first level course intreduces barre and center work in tra-
ditional classical ballet style, following the Cechetti curricu
lum. Stamina, basic skills and appreciotion of ballel cesthet-
ics ore gained as well as streich, sirength and control,
Introduction fo Swimming PED 189
1cr. 2 hrs.

This course is designed for the non-swimmers, who are
afraid of the waier; 1o make them feel comfortable in the
water, to enjoy the water safely, and 1o expesience suc-
cess with the fundamental skills in shallow water.
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Fundamentals of Swimming |
1 ¢r. 2 hrs.

This course is designed for students who cannot swim af
leost 30 feet in shallow water. 1§ concentrates on psycho-
logical and physical adaptation to the water. development
of fundamental strokes, elemeniary water entries, elemen-
tary forms of rescue ond basic safety procedures in cquat-
ic activities.

PED 190

Fundamentals of Swimming 1l PED 191
1 cr. 2 hrs.

This course is designed for those students who can swim
ot least 30 feet on front and back but not efficienily. The
course is a follow-up to PED 190 with further development
of fundamental strokes, elementary water entries and
basic sofety procedures in aquatic activities.

Prerequisite: PED 190 or pass swim plocement test
infermediate Swimming PED 192
1 er. 2 hrs.

In this course a wide array of basic swimming skills, espe-
cially the basic leg and arm strokes are developed.
Emphasis is placed on improvement of the crawl, side and
breast strokes.

Prerequisite: PED 191 or pass swim plocement test
Advanced Swimming PED 193
1 cr, 2 hes,

This course is designed for the good swimmer and is a fol-
low-up to PED 192. The basic strokes of crawls, side,
breast and elementary back stroke will be taught with an
emphasis on endurance swimming.

Prerequisite: PED 192 or deparimental approvol
Synchronized Swimming PED 197
1cor 2 hs,

This course is designed for the more experienced swim-
mer. Emphasis is placed on individual and group stunts,
numercus waier enfries, adapting and combining the vari-
ovs strokes performed in unison and to music.
Prerequisite: PED 192 or departmental approval
S5cuba Diving PED 290
1 cr. 2 hrs.

The course introduces the fundamenial concepis, princi-
ples, techniques and equipmeni relative to the safe perfor-
mance and enjayment of Scuba and Skin Diving.
Prerequisite: PED 191, higher level course or permission
of instructor.

Nafe: A special equipment charge is required, Students
should consult the Deporiment regarding this charge
before registering for this course.

Advonced Life Saving
1 cr. 2 hrs.

In this course, designed to develop personal water safaly
skills ond knowledge, students leorn the elementory forms
of rescue, use of basic rescue equipment and swimming
rescues. American Red Cross [ARC) certificates are issued
io thase who meet ARC standards.

Prerequisite: Successful completion of PED 192 or pass
swim plocement test and be af least 15 years of age.
Ability to swim 500 yards continuously {125 yords: front
crawl, side, elementary back and breast strokes).

PED 295

Lifeguard Training
1cr. 2 hrs.

In this course, designed 1o develep personal water safety
skills and knowledge, stvdents learn preventive hifeguard-
ing, use of basic rescue equipmeni, and swimming res-
cues. Americon Red Cross {ARC) cerfificates are issued to
those who meet Red Cross sfandards.

Prerequisite: PED 192 or higherdevel course

PED 296

Water Safety Instructor
2 ers. 3 hrs.

This course is designed far the expert swimmer who would
like to teoch. It includes lectures on such fopics as teach-
ing methodelegy, progrom organization and pool mon-
agement, as well as practice teaching. Alter successtul
completion of this course, candidates are qualified to
teach and issue Red Cross cerfificates in Swimming and
Advanced Life Saving series.

Prerequisite: PED 296 or Insiructor’s approval. Must pos-
sess current American Red Cross Emergency Water Safely
or lifeguard Training certificate and be ot least 17 years
of age.

PED 395

DANCE

In consultation with a faculty advisor, studenis may toke dance
courses that develop and perfect their skills in the orea of
dance. The dance locus provides students with a thorough
background in both performance and production.  Students
parficipate in dance classes, workshop performances of their
own and works chorcographed by estoblished chorcogra-
phers. The courses cover o wide range of dance fechniques
ond are designed for students with previous dance training or
those who are considering a career in the professional theater.
American Donce Techniques | DAN 170
4 ¢crs. 8 hrs.

This course is on intensive technical study of Americon
Modern Dance, Classical Bollei, and ethnic/cultural disci-
plines. Students wark to develop professicnal skills.
Admission by audition.
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African-American Caribbeon Dance
2 crs. 3 hrs.

This course will explore in depth material from African tribal
dances, Caribbean dances, and vorious Afro-American jech
niques. The influences of these areas of movement on
American dance as an art form are explored.

DAN 225

Dance Composition DAM 266
2 ers. 3 hrs.

Students choreograph and rehearse their own dances and
work as perfarmers in the dances of fellow students. Self
relionce ond leadership are siressed.
Dance Performance DAN 267
Z ers. 3 hrs.

The course teaches production and performance skills,
Students learn a dance from the choreographer and perform
it of @ workshop concert which they produce themselves.
Prerequisite: deparimental approval
American Dance Techniques i DAN 270
4 crs. 8 hrs,

This course builds upen American Dance Techniques |.
Prerequisite: PED 170, Plocement exomination or depart
menial permission.

Performing Arts Management DAN 301
3er. 3 hrs.

This course is designed lo provide an intreduction fo orga-
nizational, fiscal, managerial and anistic palicy making
principles and techniques involved in manoging the per-
forming arts with specific emphasis on the non-profit pro-
fessional dance company.

Survey of 20th Century Dance DAN 360
3 ars. 3 hrs,

This is a survey of the developments in dance as a per-
forming arl during the 20th century—its period of greatest
development, By means of lilms, tapes ond slides, the
class explores the relationship of this ort form to the social
and political changes taking place and the chonges in the
other arts. Among the areas covered are ballet, jozz,
musical comedy and modern.
American Dance Techniques Il DAN 370
4 crs. 8 hrs.

This course builds upon American Dance Techniques .
Prerequisite: PED 270, Placement examinafion or depart-
meniol permission.

American Dance Techniques IV DAM 270
4 crs. 8 brs,

This course builds upon American Dance Technigues IIl.
Prerequisite: PED 370, Placement examination or depart
menial permission.

Infroduction to African-American and Caribbean
Dance (Same as BPR 102) PED 802
1 cr. 2 hrs.

This course concenfrates on elementary dance of the Waest
Indian, Puerto Rican and African American cullures.
Students are expected to learn basic Dunhom Techniques as
well as regional folk dances such as Samba, Calypse,
Funga and Gao. By leaming these dances, studenis will bet-
ter understand the movement similarities between cultures.
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SCIEMNCE =

Room N645, Telephone: (212) 346-8560

The courses offered by the Science Department are
designed o meet the needs of students with specific inter-
ests in science and career goals in this field. The courses
intreduce students fo the study of fundamental scientific lows
and theories and provide knowledge, basic skills and
appreciafion of science as a human enterprise.

Chairperson: Philip Penner

Deputy Chairpersons: Herbest Ringel,

Ronald J. Slavin, Edgar Schnebel

Professors: Marvin laffe, Charles Kosky,

Martin P. Levine, Samuel levine, Stephanie H. Mazur,
John L. Raynor, Herbert Ringel, Edith S. Robbins,

Sylvia L. Saunders, Edgar Schnekel, Harold M. Spevack,
David Waldman, Richard Whealey, Mandim Yu
Associate Professars: Charles Goldhberg,

Philip Penner, Ronald J. Slavin, Edward Whitley
Assistant Professors: Henry C. Lee, Henry Chou, Ruth
Herz, Jingrong Huang, Dmitry Livdan

Senior College Lahoratory Technicians:

Robert J. Bauer, Alton W. Johnson, Myrna Kilkenny
College Loboratory Technician: Christopher Salami
Adjunct Faculty: There are approximately 60 adjuncts
in the Depariment.

ASTRONOMY
General Astronomy AST 110
4 crs. 3 hrs. 2 lab hes.

This course introduces students to the world beyond the
earth. The methods of astronamy and our knowledge of
the structure of the universe are presented as an ongeing
human endeavor that has helped shape modern man os
he/she takes his/her first steps info space.

BIOLOGY

General Biology

4 crs. 3 hrs. 2 lab hrs,
Basic cellular structure, tissue organization, physiclogical
process, reproduction ond genetics are studied.  Special
attention is given to selected zaological specimens with
particular emphasis vpon man.

BIO 110

BIO 210
BIO 220

Biology |

Biolegy Il

4 ¢rs. 3 hrs. 3 lab hrs. [per term)
This two-semester course acquaints students with the basic
properties of living sysfems: metabolism, growih, respon-
siveness and reproduction ai the cellulor and orgonism
levels as illustrated by assorted plants and animals. Two
terms required.

Prerequisite for BKO 220 is BIO 210.

Fundomentals of Microbiolagy

4 crs., 3 hrs., 3 lab hrs,

This introductory course includes the study of structure,
metabolism, environmental significance and evolution of

810 230

microorganisms. The laboratory will emphasize basic bac-
tericlogical techniques of identification and culture.
Prerequisite: BIO 220

Genetfics RIO 240
3ars., 3 hrs.

Genetics is designed as o one-semester course covering
the fundamental concepts of classical, molecular, and
humon genetics. The student gains a background that
facilitates o greater understanding of recent advances in
molecular biology and human inheritance.

Prerequisite; BIO 220

Microbiclogy

4 ¢rs. 3 hrs. 3 lab hrs.
Micro-organisms pathogenic to humans:  their characteris-
tics, pathogenicity and mades of transmission are studied.
Instruction includes a study of the stersile technique and
maintenance of the sterile field, Required in selected pro-
grams in the Health Sciences; available to other students
through Departmental opproval.

Prerequisites: BIO 426 and CHE 110 or CHE 118 or
deparimenial approval

RIO 420

8IC 425
BIO 426

Anatorny and Physiology |
Anatomy and Physiclogy il
4 crs. 3 hrs. 3 lab hrs. {per term)
This two-semesier course explores the human body as an
integrated, functional complex of systems. Terminalogy,
siructure and hunclion of each orgonsystem, with emphasis
on their interrelationships, are explained. Required of siu-
dents in the health services technologies; available to all
other students for elective credit.

Prerequisite for BIO 426 is BIO 425, Two ferms required.
Prerequisite: CHE 110 or CHE 118, or departmental
approval

Note: BIO 425 and BIQ 426 do not meet the science

requirements in the liberal arts curriculum.

CHEMISTRY
General Chemistry CHE 110
A crs. 3 hrs. 2 lob hrs.

This course is designed specifically for the ncn-science
maijor. It explores the world of aiems and molecules and
relates this submicroscope world fo the daily life of the st-
dent. Topics to be discussed include plastics, focds, the
environment, genetics and drugs.

Fundamentals of Chemistry
4 crs. 3 hrs. 2 lab hrs.

This is a one-semester course designed especia"y fo meet
the needs of studenis in the Health Technology Programs.
Topics include modern atomic theory and an introduction
to the molecular basis of matter through the study of chem-
ical principles and reactions. Lecture ond laborotory are
integrally related.

CHE 118

Fundamentals of Organic Chemistry CHE 120
4 crs. 3 hrs. 3 lab hrs.

This is an introduction to the chemistry of carbon com.
pounds. The lecture emphasizes siructure and bonding,
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reaction mechanisms, synthesis, stereochemistry and appli-
cations fo biological chemistry. The laboratory experi-
ments iflustrate the lecture topics.

Prerequisite: CHE 110, CHE 118 or CHE 210

CHE 210
CHE 220

Chemistry |

Chemistry 1l

4 c¢rs, 3 hrs. 3 lab hrs. {per term)
This two-semester coursc involves the study of the central
concepts and basic principles of chemistry, including
atomic and molecular theories, the relation of siructure o
chemical behavior, and the chemistry of the important cle-
ments ond their compounds. Laberatory work includes
some qualitative measurements, qualitative inorganic
analysis ond other solutions of simple laboratory prob-
lems. Two terms required.

Prerequisite for CHE 220 is CHE 210

QOrganic Chemistry |
Organic Chemistry 1l

5 ers. 3 hrs. 4 lab hrs. [per term)
This two-semester course sequence is the study of the struc
ture and properiies of the fundamenial classes of organic
compounds with emphasis on reactivity, reaction mecho-
nisms, stereochemisiry, electronic theory and applications
to allied fields. Two terms are required.

Prerequisite for CHE 230 is CHE 220;

Prerequisite for CHE 240 is CHE 230.

CHE 230
CHE 240

ENGINEERING SCIENCE
Engineering Graphics ESC 130
2 crs. 1 hr. 4 lab hrs,

This is o covrse in fundamental engineering drawing and
industrial draflingroom practice, Leffering, orthographic
projection, auxiliary views, sessions and conventions, pic-
torials, threads and fasteners, tolerances, defail drowing
dimensioning and elecirical drawing; introduction fo com-
puter-aided graphics are covered.
Engineering Mechanics ESC 200
4 crs. 4 hrs.

This is a course in statics and dynamics and designed for
engineering students. Among the topics covered are
forces, equilibrium, fricticn, kinematics and dynamics of o
particle, work and energy, linear and angular melion and
rotafional dynamics of a rigid bedy.

Prerequisites: PHY 225 and MAT 302 or departmental
approval

Engineering Mechanics ) ESC 201
{Statics and Particle Kinematics)

3ers. 2 hrs. 3 lab hrs.

This course is a three-dimensional vector ireotment of the
static equilibrium of particles and rigid bodies. Topics
include: equivalent force and coupled systems, stafic analysis
of trusses, frames machines, friclion, properties of surfoces
and rigid bodies, particle kinematics, path variables, cylindri-
cal coordinates and relotive mation. Elements of design are
incorporated in the course.

Prerequisites: ESC 130, MAT 302 and PHY 225 and SCi
120 or SCI 121; or departmental approval

Engineering Mechanics il ESC 202
{Kinematics and Dynamics of Rigid Bodies)

3 crs. 2 hrs. 3 lab hrs,

This course is a three-dimensianal vecior treaimeni of the
kinemaiics of rigid bodies using various coordinate sys-
tems. Topics include: relafive motion, parficle dynamics,
Newton’s laws, energy and mechanical vibrations.
Elements of design are incorporaied in the course.
Prerequisiles: ESC 130, ESC 201, PHY 225

Corequisite: MAT 501 or departmental approval

Thermedynamies |
3 ers. 4 hrs.

This course covers introductory concepts and definitions;
Absolute temperature, Work, heat, Firsi Law and applica-
tions, Second low, Carmot Theorem, enfropy, thermody-
namic stote variables and funciions, reversibility, irre-
versibility, ideal gos mixtures, mixtures of vapors and gas,
humidity calculations.

Prerequisites: CHE 210 and PRY 225

Corequisite: MAT 303 or departmental approval

ESC 211

Circuits and Systems 1 ESC 221
3 ars. 4 hrs.

This course includes circuit elements and their voliage-cur-
rent relations; Kirchoff's Laws, elementory circuit analysis;
continuous signals; differential and difference equations;
first order systems and analysis of RLC circuits.
Prerequisite: PHY 225

Corequisite: MAT 501 or departmental approval
Switching Systems and Logic Design ESC 223
Zars. 5 his,

This course includes the analysis and design of cominational
and sequenticl circuits and their applications to digital sys-
tems. The use of integrated cirevits in the design of digital
circuits is ilusirated in the laboratory experiments.
Prerequisites;. MAT 302, PHY 225, and SCI 120 or SCI
121, or permission of the department

GEOLOGY
Geology | GLY 210
A4 ers. 3brs. 3 lab hrs.

This course covers fundamental principles of geology
encompassing the study of minerals and rocks, geologicol
processes, interpretation of topogrophic and geological
maps and fechniques of remote sensing. This is & progrom
elective in Engineering Science and an eleclive in dll other
corricvla. ki does not meet the science requirement for
Liberal Arts A. A. degree.
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General Physics PHY 110
4 crs. 3 hes, 2 lab hrs,

This course serves as an introduction fo Physics, especially
for students who are not science-ariented. A selected
number of basic physical ideas are carefully examined
and interpreted non-mathematically. The relevance of the
scientist and his/her work ic the lives of non-scientists is

continually examined,

PHY 210
PHY 220

Physies |

Physics Nl

4 crs. 4 hrs. 2 lab hrs. [per term)
This clossroom and loboratory two-semester course
includes the study of concepts and principles of physics in
the areas of mechanics, heat and thermodynamics, sound,
electricity and magnetism, light, and atomic physics plus
an introduction to quonium physics ond relativity theory.
Algebra and simple frigonomeiry are used. Two terms
required.

Prerequisite for PHY 220 is PHY 210

PHY 215
PHY 225

University Physics |
University Physics I}

4 ers. 4 hrs. 2 lab. hrs. [per term)
This is a two-semester course for students in science and
engineering. Concepts of calculus are infroduced and
used when necessary. The leclure and {aboratory exercis-
es pertain fo mechanics, fluids, heat and thermodynamics,
wave molion, souad, elecricity, and magnetism, geometric
and physical optics and an infroduction to modern physics.
For PHY 215 Corequisite: MAT 301

For PHY 225 Prerequisite: PHY 215, MAT 301

Two terms required.

Note: Siudents cannot receive credit for bath PHY 210
and PHY 215, or PHY 220 and PHY 225.
Madern Physics PHY 240
3 crs. 4 hrs,

This is an intreduction to atemic and nuclear physics, rela-
tivity, solid state physics and elementary particles.
Prerequisite: PHY 225

Carequisite: MAT 501 or deparimental approval

The Physics of Music PHY 400
4 crs. 3 hrs. 2 lab hrs,

The course is designed to give the student a fundamentally
qualitative understonding of all the physical processes
associaied with the production, repreduction and percep-
tion of musical sounds. This course may fulfill the physics
requirement in the CCC Curriculum,

SCIENCE

Computer Methods in Science €1 120
4 ers, 3 hrs, 2 Jab hrs.

This course feaches a computer language and emphasizes
application of pregramming methods for the sciences and
engineering. Numerical methods will be applied to exam-
ples gleaned from physics, chemistry and biology and

engineering.

Computer Metheds in Science [Pascal) sCl 21
4 crs, 3 hrs, 2 lab hrs,

This course is similar in scope and assignments o SCI
120 but ulilizes the Pascal programming language.
Iniroduction to Microprotessors S5CE 140
4 crs., 3 brs. 2 lab brs.

This is a siwdy of a typical micropracessor and inierfacing
techniquas. Concepis of eleciricity and its application ta
digital circuits are introduced as needed for purposes of
conirol and measurement of anclog quaniities such as cur-
rent, voltage and temperature.

Nutrition 5CI 150
3 s, 3 hes,

This is an infroduction to the fundamental principles of
human nutrition. The nutrient composition of various foods
is examined as well as the manner in which the nuirienis
are metabolized and used by the human body.
Prerequisite: One semester of science or departmental
approval

Man and Environment sCl 410
3crs. 3 hes.

This course is a siudy of the inieraciion of man and his
environment. Topics examined include ecology, air and
water pollution, pesticides, radioactivity, power generc-
tion, noise pollution, waste dispesal, population control,
food odditives ond food conlamination. This course is
offered as an elective in all curricula.

Prerequisite: One semester of any science

Scientific instrumentation 5CI 430
4 crs. 2 hrs. 4 lab hrs.

This course covers the theory and practice and quantito-
tive method with special afiention fo instrumentation cur-
rently employed such os optical, eleciro-chemical, chro-
malographic and radio-chemical techniques. The physico-
chemical theory and operaiing characteristics of the instru-
meniation are stressed. The laboratory emphasizes mea-
surements of biclogical and environmentat significance.
Prerequisite: 1 year of laboratory science or departmental
approval.
Pathophysiology sC1 510
3 crs. 3 hrs.

This course siudies alterations of normal physiclogical
processes. Included in the course are the basic principles
of pathophysiclogy as well as application of these princi-
ples to specific organ systems.

Prerequisites: BIO 426, ond CHE 110 or CHE 118; or
permission of the department.
Phormacology 5C1 530
3ers 3 hrs.

Fundamenial principles and concepts in phormacology are
considered. Particular attention is given to drug acfion and
interaction ond to the effect of drugs and toxic substonces
in the human orgonism. This course is required in selecied
programs in Allied Health Sciences; available to all other
students for elective credit, It is recommended that students
complete HIT 103, Medical Terminclogy |, before register-
ing for this course.

Freerquisite: BIO 426 and CHE 110 or CHE 118.
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SOCIAL SCIENCE N

Room N623, Telephone: (212) 346-8230

The Social Science Department aims to broaden and
despen undersianding of the complex sccial, economic
and political issues which face modern society. To
achieve these aims, studenis are irained in the raiional
analysis of pertinens phases of human experiences.
Caurses offered in the Social Science Depariment encom-
pass the following areas of study: Anthrepology, Early
Childhood Education, Econemics, Geography, Hisiory,
Human Services, Philosophy, Political Science,
Psycholegy, and Sociclegy.

The Social Science Department requires Liberal Arts students
to fulfill their requirement for twelve (12) credits in the Secial
Sciences with courses from ot least four {4) different Social
Science disciplines. This includes all courses taken in the
Center for Ethnic Studies which falt within the Secial
Science area (see pages 42-46),

Note: Students must successfully complete E5L 062 or
ENG 088 and RDG 062 before enrolling in Social
Science courses. In addition, MAT 010 or MAT 011 ore
prerequisites for ECO 100; MAT 051 or MAT 012 for
FCO 20); and MAT 056 for ECO 202

Chairperson: Ronald Daviak

Deputy Chairpersons: Emily Anderson, Stephen
Halpera, Mohamad Soleymani

Professors: Stavroula Christodoulou, Jules Cobn, Hugh
Dawes, Ronald Doviak, Stephen Halpern, Tziporah
Kasachkoff, Abby Kleinbaum, Howard Prince, Martin T.
Rebhun, Mayer Rossabi, Ronald Rubin

Associate Professar: Williaom Friedheim

Assistant Professors: Barbara Bailey, , Pefer J. Koft,
Joncthan Long, James Perlstein, Charles Posi,

Minda Tessler

Instructors: Mohammad Soleymani

Lecturer: Carl Johnsan

ANTHROPOLOGY
Introduction $o Anthropology ANT 100
3 crs. 3 hrs.

The evolution and behavior of human beings as cublural
animals are the focus of this course. Siudents are infro-
duced 1o the basic concepts and methods of the major
divisions of anthropology:  physical, social ond cultural;
aicheology and linguistics. Emphasis is placed on prelit-
erofe societies to facilitate the study of the inferrelation of
various aspecks of culiure.

The Roles of Women
in a Changing World
3 ars. 3 hes.

This course analyzes the status and roles of women in
cross-cultural perspective. Particulor emphasis is given to
the socio-cultural forces underlying the women’s righis
movements in the 19th century and the present resurgence
of feminism.

ANT 200

ECONOMICS
introduction to Economics ECO 100
3 crs. 3 hrs.

The basic economic principles of production, consumplion
and price determinofion under the differeni market condi-
tions are investigated in this course. The American eco-
nomic system is described and onalyzed and the impact
of various institutions on the economy, banking system, .
organized labor, social security and federal budget is
exainined.
Macroeconomics ECO 201
3 cre. 3 hrs.

This course is intended primarily for those students who
infend fo pursue professional careers in fields such as eco-
nomics, finance, management and administration. It is
also open to highly motivated students in other areas.
Topics include: national income and nafional product;
saving, consumption, investment, the multiplier theory, fis-
cal policy, inflation, employment and business cycles, The
student will also be acquainted with money, banking, and
central bank monetary policies, as well as some of the
more significant theories of infernational rade ond eco-
nomic development,
Microeconomics ECO 202
3 crs. 3 hrs.

This course is designed principally for those siudents wheo
infend fo pursue professional careers in fields such as eco-
nomics, accounfing, finance, monagement and adminis-
tration. It is also opened to highly mofiveted students in
other arens. The course will focus on price theory in con-
junction with: the lows of supply ond demand, the analy-
sis of cost, profit, market siructure, production theory, and
the pricing of productive factors. Significant contempo-
rary economic problems will also be investigated.

GEOGRAPHY

Introduction to Human Geogrophy GEO 100
3 crs. 3 brs,

This course intraduces studenis to the key concepts ond
principles of human geography. The course is designed to
show how world geographic condifions such as climate,
landferm, ratural resources, soil, space and ecolagy have
influenced human culivre and civilization over time.

HISTORY

Western Civilization: From Ancient
to Early Modemn Times

3 crs, 3 hrs,

This course analyzes the societies of Western civilization
from theis origin lo early modern times. The major social,
economic, political, religious and intellectual develop-
ments ore examined and their impact on the development
of modern Western civilization is traced.

HIS 101
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Western Civilization: The Emergence
of the Modern World

3 ers. 3 hrs.

This couise waces the growth of the modern Western
world to the present. [t surveys the polifical, economic
ond social foundations of contemporary civilization.

HIS 102

Early American History: Colonial
Period to Civil War

3crs. 3 hrs.

(n this cowrse, the histary of the United Stotes from the
Colenial period 1o the Civil War is studied and the major
palilical, economic and social problems of the new nation
are analyzed.

HIS 200

History of Science and Technology HIS 222
3ers 3 hrs.

In this historical survey of the emergence and development
of a recognizable science and technology, the intesrela-
tionships between science and technology will be brought
out. Some of the principal topics considered include sci-
ence and technology in prehistory; ancieni Bobylonion,
Egyplian, and Greek science and culiure; Medieval med-
ical technology and science; the scientific revolution of the
seventeenth century; Darwinian evolution; the conquest of
epidemic diseases; and the development of nuclear
weapons. Critical analysis will cover the nature of scien-
tific ideos, the scienlific methed, and scientific communi-
ties; relations between science, fechnology, and medicine;
and the place of science in modern society.

Madern American History:
Civil War to Present

3ers. 3 hrs,

This continued study of Americon history emphasizes the emer-
gence of an indusirial economy, an urban society, world
responsibility and the expanded lederal government,

HIS 250

History of Women
3crs. 3 hrs.

This course in social and intellactual history examines
ideos about women and women’s status in sociely in
selected periods of history. Emphasis is placed on the
reading and interpretation of primary source material.
Topics included are: the historiegraphy of women's histo-
ry; exumples of malriarchy; women in the Ancient Near
East; Greece and Rome in the Middle Ages ond the
Renaissance; the role .of women in the Americon slave
and plantation society; women in the modern capitalist
and sacialist worlds.

Prerequisite: One semesier of history or deportmental

appn OVCI'I

HIS 600

PHILOSOPHY

Philosophy
3 crs. 3 hrs.

The study of philosophy helps students develop analytic
skills and gain on appreciation of the general philosophi-
cal problems with which human beings have grappled
throughout Western civilization. Basic philosophic prob-

PHI 100

lerns such as free will and determinism, the criteria which
justify ethical evaluations, the philosophical considerations
which are relevant to belief or dishelief in God, and
knovdedge and illusion are examined during this course.

Legic PHI 110
3ers. 3 hrs,

The course focuses on principles of sound thinking and
valid argument in order fo develop skills in anclysis and
evaluation of inductive and deductive reasoning. Students
leorn to discriminale between valid and invalid argument,
using as tools the techniques of formal and symbolic logic.

Cultural and Ethical lssues in Science and
Technology PHI 222
3ers. 3 hrs.

In considering ethical posifions ranging from animal rights
to environmenlal philosophies of radical ecolegy, and
studying the impact of new reproductive technologies and
other biotechnolegies on the {socalled) Third Werld, stu.
dents Jearn obout advonces made by working scienfists
and feminist philosophers in contextualizing science and
fechnology. A special aftlempt will be made to study cul-
tural factors os class, gender and race in order to under-
stand the responsibilities of scientists and technologists for
the vses of their knowledge; the ethics of scientific
research; and truth and fraud in science ond engineering.

POLITICAL SCIENCE
American Government POL 100
Jers 3 his,

The history, development and intellectual origin of American
government are studied ond anclyzed. Special considera-
tion is given fo the struciure and operation of the executive,
legislative and judiciary and the rdle of government and poli-
fics in a mademn induskrial sociefy.
Paliticat Economy of Technoscience POL 222
3 ars. 3 hrs.

Science, technology and society is constructively ond decon-
structively theorized within fields of knowledge krown as tex-
tued and political economies. In considaring competing intek
lectual fradifions in crecting a theory of Science, Technology,
and Society, themes such os the relationship between sci-
ence, technalogy and the Siate; social epistemology; lobore-
fory science studies; feminist perspectives on science and
technology; ecological foundations for science and technolo-
gy; and the globalization of science and technology will be
discussed. This course will provide acquaintance with the
everyday context of working scientists and technologisis.

World Politics
3 crs. 3 hrs.

This course cansiders the basic tactors involved in interna-
tional relations. The components of nationalism, the state
sysiem and the concept of politics as the crucial form of
intersiate relationship are discussed and examined. A sys
tematic study is made of capabilities, goals and methods
of inferstate relotions, considering the underlying princi-
ples, forces, potterns and problems which historically

POL 400
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characierize iniernational organization ond the political
systems of the world.
Prerequisite: POL 100

Politics oand Government in
New York City

3 crs. 3 hrs.

This course explores the government and administration of
the City of New York. Structures and inslitutions such as
the Office of the Mayor and the City Council are exam-
ined, as well as the city bureaucracies and nongovern.
menial groups whose odlivities beor upon politics in New
York. The emphasis is on the political process and deci-
sion-making systems.

Prerequisites: POL 100, 55C 100

POL 500

PSYCHOLOGY
General Psychology PSY 100
3 crs. 3 brs.

This course stresses adaptive human behavior in relation
to the environment. Topics considered include: origins
and methods of psychology, neuropsychological bases of
behavior, maivrotion, motivafion, emotion, lecrning frus-
tration and conflict.
Social Psychaology PSY 200
3 crs. 3 hrs.

Human behavior, os shaped by the processes of social inter-
aclion, is studied in this course. Data, arcund which the fun-
damental topics are presented, are drawn from experimental
ond case sudies dealing with the events of the social envi-
renment:  sccialization, communication ond persuasion, cti-
tudes and beliefs, group behavior and leadership.
Prerequisite: PSY 100 or SOC 100
Psychology of Personality PSY 300
3 crs. 3 hrs,

This course examines the psychological siructure of the
individual. It considers the theoretical feundations and
empirical approaches to the study of personality, The
focus of the course is the normal adult in relation to consti-
tutional factors, childhood experisnces and behavioral
changes which cecur during adulthood.
Frerequisite: PSY 100

Psycholagy of Women PSY 345
3 crs. 3 brs.

This course involves the interpersonal and institutional
socialization of women in contemporary American society
and the effect of these processes on individual personality
through an exomination of existing roles and exploration
of alfernatives.

Prerequisite: PSY 100, SOC 100 or S8C 100
Developmental Psychelogy PSY 400
3 ars. 3 hrs,

A systematic examination is made of the behavioral changes
which oceur during principol siages of the life span, their
flexibility and stability. Attention is given to genetic, physic-
legical and social forces affecting humoan development.

Prerequisite: PSY 100 or SOC 100 except for students in
any health services program.
Child Psychology PSY 500
3 ers. 2 hrs,

In this course physiolagical, motivational, emotional and
intellectual aspects of behavior from birth o adolescence
are sfudied. Students are taught how individual, sccial

and culiural foctors affect children’s development.
Prereguisite: PSY 100
Abnormal Psychology P5Y 510
3 crs. 3 hrs.

This course discusses the causes, diagnoses, freatment
and prevention of varicus types of maladjusiment ond
mental disorders. The relation of neuroses and functional
psychoses fo curreni conceptions of normal personality
functioning is discussed.

Prerequisites: PSY 100 and permission of the Instructor

SOCIOLOGY

Introduction to Saciology
3 crs. 3 hrs.

This course analyzes the structure, processes and products
asseciated with group living. Atlenfion is focused on the
concepts of social organizaiion, culture, groups, stratifica-
fion, major sacial institutions and significan trends in

group living.

50C 100

Saciology of Urban Education SOC 110
3 crs. 4 brs.

This course examines the barriers to the completion of high
school by vrban high school studenis and presents the
“menfor model” as one way o support and help students
achieve in the school environment. Siudents taking this
course will spend a minimum of 20 hours serving as a
menior to o student from a nearby high school.
Prerequisite; Permission of department

Sacial Problems 50C 200
3 crs. 3 hrs.

A close relationship exists between the sociol problems
and the values and siruciures regarded by society os nor-
mal and stable. In this course, students apply sociological
principles, theory, methods and research toward an
undesstanding of social problems.

Frerequisite: SOC 100

Understanding Technological Society S0OC 222
3 ars. 3 hes.

This is @ problem-centered and task-oriented course that
integrajes the humanities ond the theories and practices of
science and social sciences into the leading public issues
of technological society. By emphasizing the close con-
necfions between science and technology, social institu-
tions, and cullural volues, students will learn hew social
insiitutions direcily affect technological development and
professional coreers. The course also analyzes ioday’s
“Global Village,” the changing relations between East
and West and the Third World, and werldwide develop-

men} and environmenial issues. m
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Ethnic Groups in American Life
3 crs. 3 brs.

This course studies the various ethnic groups which com-
prise the population of the United Stotes—their accommo-
dations and assimilation, their changing atfitudes and
impact on une another. In addition, the effects of intersa-
cial tension on personality and sacial organization are
explored and comparative analyses of selecled couniries
are "lude.

FPrerequisite: SOC 100

S0C 300

Urban Saciolagy
3 ars. 3 hrs.

This course involves a socichkgical anolysis of the modern
city and the urban way of life. Among the topics dis-
cussed are: the growth and decline of urban neighbor-
hoods; social forces responsible for the modern urban
community; urban ecology; urban blight and shifis in the
residential distribution of racial, ethnic and income
groups; plans and policies for vrbon development; and
the future of the central <ity.

Prerequisite: SOC 100

50C 400

The Family SOC 500
3 ers. 3 hrs.

This course examines the basic functions of the fomily in
contemporary sociefy. The social processes involved in
couriship, marrioge, porenthood, oliernative family mod-
els, the roles of family members, and the relationship
between the various models and the community will be
exomined.

Frerequisite;r SOC 100 or ANT 100

SOCIAL SCIENCE

Sacial Science

and Contemporary Society
3 ers. 3 hrs.

This course concentrates on the imporiant issues con-
fronting human beings in modern society ond aitempts to
show how social science can be used as a tool for improv-
ing our understanding of human behavior. The approach
is interdisciplinary, ufilizing the knowledge and methodal-
ogy of the social science disciplines. Sirongly recommend-
ed for studenis in the Business career programs.

SS8C 100

Field Experience in ltaly
3 crs.

This course offers the student Social Science field experi-
ence n |I0|yA Crientation, seminars with guesi lecturers,
field wips fo sites of historic interest and cultural tours are
an integral part of the irovel progrom. The field experience
base of operations is a university in |tc1|y.

SSC 200

SPEECH, COMMUNICATIONS AND
THEATRE ARTS H

Room N672, Telephone: {212) 346-8750

The cousses offered by the Depariment of Speech,
Communications and the Theotre Arls are aimed at devel-
oping and enriching skills in communicalions.

The elactives in Speech [SPE) introduce students to voice
and diction, oral interprefation, public speaking, the mass
media and interpersonal communication. The theotre elec-
tives [THE), designed to develop an understanding of the-
atre as a humanistic study and as an art form, provide stu-
dents with a broad selection of courses ranging from histo-
ry and crificism to o variety of performance workshops.
The Department administers the Corporate and Coble
Cemrmunications Program. This is a comprehensive pro-
gram in video production leading 1o the A A.S. degree.

Chairperson: George W. Fleck

Deputy Charperson: Susana Powell

Professors: Charlofle Croman, George W. Teck, Doris
Newburger, Sandra S. Paster

Associate Professor: Frank Golaossi

Assistant Professors: Emest L. Charrier,

Diane Dowling, Susana Powell, Suzanne Schick, Ellwood
E. Williams

Instructor: Mila Brishon

Lecturers: Susan L. Grabina

Adjunct Faculty: There are approximately 37 adjuncts
in the Department

SPEECH
Fundamentals of Speech SPE 100
3 crs. 3 brs,

The aim of this course is to develop effective skills in
speech communication. The student examines how to
generate fopics ond organized ideas, masters elemenis of
audience psychology and proctices techniques of speech
presentaiion in a public forum. All elements of speech

production and presentation are considered. Required of
all students.

Fundamentals of Speech:
Language Skills

3ars. 3 hrs.

The course is intended for those who desire special
emphasis in vocabulary building, pronunciction, enuncia-
tion and mechanics of effective delivery. This class is par-
ticularly recommended for those whose native language is
not English as well as those wishing concentration in
speech and language skills. Class work is implemented
through the use of recordings, individual and group drills,
interpersona| exercises, oral rec:ding, imprompiu and pre-
pared group discussion and speeches. Woeekly speech
tuioring is required. This course may be taken in ploce of
SPE 100 and satfisfies the requirement for Speech.

SPE 102

Public Speaking SPE 120
3 crs. 3 hrs.
The aim of the course is to provide the student with

advanced experiences in the preparaiion and analysis of
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oral presentations for professional, nonprofessional and
academic situations. A detailed study of the principles
and theories of public speaking is made. The course
includes the presentation of student speeches.

Prerequisite: SPE 100 or permission of department

Voice and Diction SPE 200
3 ers. 3 hrs.

This course is designed for those students who wish o
improve their speech communicotion in the business and
professional environment. Study of voice and arficulation,
development of auditory discrimination, utilization of indi-
vidual and group exercises, and application of speech in
group discussions and inferviews are covered. This class is
particularty recommended for those whose native longuage
is not English as well as those desiring additional improve-
ment in speech and language.
Interpersonal Communication SPE 240
3 crs. 3 hrs.

The course infraduces the basic concepts and theories of
interpersonal communication in personal, educational and
business settings. This includes a sfudy of self as communi-
cator, the effect of language on cthers, verbal and nonver-
bal expression of thoughts and feelings and faciors which
confribute to effective communication.

Prerequisite: SPE 100 or permission of depariment

The Mass Media
[Required of all CCC majors)
3 ers. 3 his.

The focus of this course is to provide an undersianding of
the influence and impact on our lives and society by the
moss media. The course examines the history, law, tech-
nology, economics and politics of the mass medio through
independent study, field tips, etc. Students are encous-
aged o be aware of technigues of influence used by the
mass media to influence and determine social and politi-
cal values. In addition, siudeats learn to develop iools for
critical analysis of and standards for discriminaling con-
sumption of the mass media.

Prerequisite: SPE 100 or permission of depariment.

SPE 245

THEATRE

Acting | THE 101
3 crs. 3 hrs.

This course is designed to aid students in acquiring the
necessary skills that comprise the basics of acting.
Students develop an appreciation of droma os theakical
performance rather than literature. Scenes and one-act
plays are studied.

Prerequisite: SPE 100 or permission of department
Acting Il THE 102
3 crs. 3 hrs.

This course aims to facilifate further technical control in
acting as well as offering intensive work in characteriza-
tion. Scenes and full length plays are performed.
Prerequisite: THE 101 or permission of deparfment

introduction to Theatre
3 crs. 3 hrs.

This is a conceptual rather than a chronological approach
1o the origins and influences of significant theatrical move-
ments from classical theatre fo contemporary Evropean and
American theatre. This study of playwrights, preduciion bis-
tory, schools of acting, and theatre criticism indudes discus-
sion of such figurcs as Euripides, Shakespeare, Betterton,
Gordon Craig, Stanislavksi, Grotowski, Pinter, Le Roi Jones.
and Brostein.

Prerequisite: SPE 100 or permission of department.

THE 150

Externship: Elements of
Theatre Production
3crs. 10 hrs.

Students serve s inferns in various elemenis of thectrical
production.  Technical skills in lighting, sound, scenery
and props are included os well as experience with box
office, publicity and promotion. Studenis are assigned to
the BMCC Tribeca Performing Aris Cenfer or other theotre
companies in Manhattan,

Prerequisite: departmentol approval

THE 258

CORPORATE AND
CABLE COMMUNICATIONS

Note: CCC courses are open only to students enrolled in
the CCC curriculum.

Introduction to Corporate
Media Applications

3 crs. 3 hrs.

This course iniroduces students to the many indusirial
applications of the siate-oftheart media. New technolo-
gies and current industrial communication problems are
covered. Students study the history of modern communico-
tions and each student is given a glossary of technical
terms. The course covers corporate needs for artists,
designers, photogrophers, camera operaiors, videolechni-
cians, mult-imoge programmers, lighting people, and film
and video editars.

€CC 150

Non-Braadcast Television CCC 155
3crs, 3 hrs,

This course acquaints students with the non-broadcast
media of today: cable television, pay television, video-
lape, videodiscs, sotellites, microwave and loser technolo-
gies, two-way cablecasiing, and teleconferencing. It
explores the development of industrial use of these media
in varied applications such as woining, product gromo-
tion, ond sales and management seminars. Students por-
ticipate in workshops and visit non-broadcast television
facilities.
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T.V. Studio Production
for Business |

3 crs. 4 hrs.

This is @ “honds-on” course designed to teach siudenis
every aspect of studio television production. Students
learn how to preduce industrial videotapes for:  training
programs, corporate “news” shows, public service televi-
sion spols, pointof-purchase produciions, execuiive com-
municalions messages, new product introductions, man-
agement seminars, and sales incentive programs.
Instruction is given in basic productien skills such as the
operation of. cameras, studio lighting, audio
switcher/fader, slide and mofien picture film chain ond
special effects generaior. Students perform the bosic func-
tions of a T.V. studio dircctor, tloor manager and techni-
cal direcior.

FPrerequisite: CCC 150 or CCC 155

CCC 160

Remote Produchan/Video Editing |
3 crs. 4 hrs.

Students learn how to produce, shoot and edit industrial
videotapes on campus, using 1/2" and 3/4" equipment.
Productions include pre-plonned, scripted projects os well as
use of inferview techniques and elecironic news gathering.
Prerequisite: CCC 150 or CCC 155

CCcC 170

T.Y. Studio Praduction
for Business Il

3 ers. 4 hrs.

This “handson” course is designed fo hurther teach students
all aspects of siudio television production. Students learn
how to produce industrial videotapes for iraining pro-
grams, carporale “news” shows, public service television
spais, pointofpurchase productions, execulive communica-
tions messoges, new product infroductions, management
seminars and sales incenfive programs. In oddition, each
studant learns ta create, develop and produce program-
ming for cable television.

Prerequisite: CCC 160 or permission of the department

€CC 260

Remote Production/Video Editing I
3 css. 4 hrs.

Advanced students in corporote and cable communica-
tions learn videotope editing on 3/4” videolape cosselte
equipment. In order to ossemble sequences into a coher-
ent siory, students learn how to remove exiranecus materi-
al ond build o struciure through careful selection of shots
and points of edit. Two videotape recorders [VIR's) and
the latest editing decks ore used in this course.
Prerequisite: CCC 170 or permission of the department

CCC 270

Budgeting for Audiovisual
Production

3 ers. 3 hrs.

Budgeting is one of the first steps in the oudiovisual pro-
duclion pracess. This course teaches students how to pre-
pore a preduction budget for corporaie, cable and audio-
visual prajects.  Students learn how to work within a strict
budget to insure complionce with corporate and cable
television organizational requiremenis.

Prerequisite: CCC 150 or CCC 155

€CC 300

Introduction to Videao Graphics
3 crs. 3 hs.

This course will offer an introduction fo two dimensional
video graphics systems. The student will lecrn the apera-
tion of these systems as they are used in corporate and
cabte television applications, as openings for programs, in
live studio situations, and for integration in post-production.
Prerequisite: CCC 160 or CCC 170

€CC 301

Lighting for Television €CC 302
3 ers. 3 hes.

This course will cover the fundamentals of lighting for televi-
sion. Students will learn the principals of lighting techniques
and study the various types of instruments and peripherals
vsed. Besides lectures, there will be hands-on demonstra-
tions both in the studio and on location.
Frerequisite: CCC 160 or CCC 170

Teleconferencing €CC 306
3 ers. 3 hrs.

Teleconferencing offers an immediate, relioble and cost
efficient methad of transmitling a preseniation of a speak-
er, ¢ new product or fraining material fo one of more
mestings/business conventions withouf concern for iravel
or shipping time. This “hands on” course is designed 1o
ocquaint students with the new ielecorferencing methods
of today. It explores the development of teleconferencing
ond its varied corporaie applications.

Prerequisite: CCC 150 or CCC 155

SPECIAL COURSES

Academic Life and Skills
Ter 1 hr

This skills development course offered by the Student Life
Cepartment is designed o thoroughly familiarize students
with the language, struciure and organization of the
College. The course olso explores the elements of effective
educational/career decision-making and helps the stu-
dents acquire study skills that facilitate and enhance their
classroom performances.

DSL 101

The DSL 101 course emphasizes personal interaction, per-
sonal poriicipation, and self-exploration. Appropriate
communication skills and behavior are encouraged for the
purpose of fostering personal and academic develepment.
Specialized counseling is an essential component of this
course. The DSL 101 instructor becomes the counselor for
the students in his or her DSL 101 classes.
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CUNY/BMCC SPECIAL
PROGRAMS

The City University of New York {CUNY) and BMCC pro-
vide educational programs to help you develop beyond
your academic degree requiremenis. The following spe-
ciol programs are available;

CUNY Baccalaureate Pegree Program

The CUNY Baccalaureate Degree Program permits self-
directed, academically strong, highly motivated studenis
to design their own academic course of study under the
guidance of faculty mentors. Should you have unique
academic goals or career cbjectives and you are interest-
ed in designing a completely individuulized course of
study leading to the B.A. or B.S. degree, this progrom
offers a sirgular opporiunity. Campus Coordinator of the
CUNY Baccalaureaie is Ms. Eleanor Rollins, Room N7466.
She is seen by appointment.

CUNY Law School

The City University of New York Law School at Queens
College reflects an expansive view of the functions of law
and lawyers in society and includes a significant core of
required courses that integrate related subject matter.

The admissions program seeks to identify candidates with
strong academic abilities and qualities that make an out
standing lawyer.

The school works actively fo develop job opportunities in
public and private positions.

Directed Study
The Directed Study Program is available for advanced sir-
dents 10 work independently of a formal clossroom situation.

This option is available for approved 83MCC courses A
maximum of 9 credils may be ecrned. For information on
eligibility and enrollment procedures, please contact the
Depariment Chairpersan of your parlicular field of inferest.

New York/Paris Exchange Program

The New York/Paris Exchange Program offers CUNY stu-
dents of cll disciplines the opporiunity to stedy ot onre of
the universifies of Paris while earning credits toward their
CUNY degree. Applicants should be in good academic
sianding and have three semesters of college French or
the equivalent proficiency. For further information or
applications, contact Dr. Maxine Fisher, New York/Paris
Exchange Program, Queens College, 65-30 Kissena
Boulvevard, Flushing, NY 11367, {718] 997-9608. Prof.
Michael Giammarella, Student Life Depariment, is campus
coordinator of the Program at BMCC, He con be reached
ot (212) 3468138,

CONTINUIMNG EDUCATION
AND COMMUNITY SERVICES

Through the Office of Adult and Continuing Education,
Borough of Manhaiion Community College responds to
communify needs by providing speciolized classes and
career information. The tuition-supported programs offered
in the Fall and in the Spring, cover a broad spectrum of
topic areas to meet the ever changing needs and interests .
of our adult community. The primary function of the Office
is to provide flexible learning aliernatives for adulls, poarticu-
larly in refraining and upgrading skills. In addifion, the
Office of Adult and Continuing Education works in coopera-
fion with community organizations o train underemployed
and unskilled workers 1o successfully function in an increas-
ingly competifive job market. The Office also responds to
requests by business and health agencies to organize edu-
cational programs tailored to the neads of their employees.

Please call the Office of Aduli and Costinving Educaltion
at (212) 346-8350 for further information.

The following programs and courses are currently offered
by the Office of Adult ond Continuving Education and

Community Services.

Private Sector Employee Training and
Development Progrom

The Office of Adult and Continuing Education works close-
fy with training and development deparimenis and with the
Regional Edueation Center for Economic Development to
design, develop and implement customized programs struc-
tured io meet specific raining needs. The primary objec-
tive is to augment individual programs with low-cost, pro-
fessional inhouse training.

Public Sectar Employee Training and
Development Pragram

The Office works closely with governmental, union and
community organizations to increase the productivity and
potential of public sector employees. i specializes in the
areas of clerical, organizational and workplace literacy
programs. Examples of clientele include the New York
City Human Resources Administration, the New York State
Civil Service Department, the U.S. Post Office and Local
1199.

Free GED, Pre-GED, ESL ond Literacy Classes

These classes are available to studenis who satisfy the eligibit
ity requirements. Al applicants must be U.S. Citizens or per-
manent residents, 19 years of uge or older and unemployed,

* underemployed or on Public Assistance.

Learning for a Lifetime

A rumber of courses focusing on the interest of the general pub-
lic are offered at the BMCC compus. Courses are offered
under the generol heodings of Personal Development and
Wellness, Computers, Certificate Programs, College
Preparation and English os a Second language. The courses
include: Word Processing, The Internet, Writing Skills for
College Preparation, Asserfiveness Training for Starting Your
Own Bysiness fo mention a few. '
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Association for the Help of Retarded Children
The Office of Adult and Continuing Education and the

Association for the Help of Retarded Children {AH.R.C) are

cooperating 1o offer a series of Continuing Education courses on
Saturdays for mentally refarded adults.

Small Contractor’s Assistance Program (SCAP)

The Construction Manogement Cerificate Program is o joint ven-
ture involving Borough of Manhation Community College ond
the New York City Depariment of Housing, Preservation and
Development's Office of Equal Opportunity.  Training is provid-
ed to small minority confractors in order 1o expard their busi-
nesses and enhance their ability fo compete for city construciion
canfracts. In its lenth yeor of operation, the program has
already assisted over 450 firms and 700 individuals and is serv
ing as a model for other collobomtive efforts involving the con-
struction frade.

Emergency Medical Technician Defibrillation
Certificate Program

In resporse fo the overwhelming need for professionals in the
area of allied health, Borough of Manhattan Community
College in parnership with New York Hospital Medical Center
al Queens offers o cerfificate training program in Emergency
Medical Care. Students enrolled in the program receive closs-
foom instruction as well as aciwal field experience in preparation
for state certification as Emergency Medicat Technician-
Dehbrillation’s.

Early Child Care Specinlist Certificate Progrom

This 16week progrom is funded by the Department of Employment
to provide mature workers, 55 and older, with an opportunily to
acquire relevant work experience while obtaining ovcupafional
training. Upon successhl complefion parkicipants will be eligible for
full or partime emgloyment as a Child Care Provider.

Direct Care Worker/Edge Training Program

Pariicipants in ihis progrom receive intensive classroom insiruc-
tion in a wide variety of theorcfical and practical subjects fo pre
pare them for postticns as Direct Care Workers, caring for the
developmentally disabled in facilifies located throughout the met-
ropalitan areq,

CEQSC ’
Funded by the New York State Department of Secial Services
(PSS), for the implementation of the BMCC Coemprehensive
Employment Opportunity Suppest Center/Enhonced Placement
Initiative (CEOSC/EPI), the Job Readiness Training Program
serves  shudents with dependent children currently on Public
Assistance.

Begin Language Program

The Begin Longuage Program funded by ihe Humun
Resources Administration is an eightmonth insfruction pro-
gram in English as a Second language and onthe-job work
experience for recipients receiving AFDC benefits. Upon
comgletion participants are eligible for further fraining.

Counseling Services-Access Cenfer

A multi lingual counseling stalf offers the following services:
Professional Assessmeni, Career and Educational
Assessment, Job Development and Referrols to Aduli Basic
Education, CUNY Degree Programs, Vacational Training,
GED and Tuition-Based Classes.

OFFICE OF FRESHMAN 5TUDIES
5-360 346-8595
The OHice of Freshman Studies offers students many
opporiunities through specialized programs such as the
Pre-Freshman Summer/Winter Immersion Programs,
Freshman Year Project, and C.O.P.E. to name a few.

The Pre-Freshman Summer/Winter Immersion
Program is designed for newly admitted students plan-
ning fo enter or continve college. The progrom provides
an apporiunify for students io acquire basic skills, complete
their basic skills obligations, and get a head siart on their
college experience, The program will: (1} Offer basic skills
courses o improve siudent’s proficiency in areas such as
English {writing), English as a Second Langucge, Reading,
and Mathemaiics. (2] Provide students with an opportunity
to enroll in one or more courses o reduce or elimingie the
number of basic skills courses they will be required to take
in the Fall or Spring semester. {3) Provide counseling, tutor-
ing and other support sefvices;
and offer students an opportu-
nity to work with concerned
and committed faculty in small
§ closssize seffings.
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ACADEMIC GRADING

GRADING S5YSTEM

Final Grades are given ot the end of the semester for each
course. Grades ossigned at the completion of a course
are as follows:

Quality Poinis

Grade Definition Index

A 23-100% 4.0
AT T Tegeme T T 3
§+:____37T3§% _________________________ 35
&  838&% 3.0
s 8082 27
T T T ey T T T 55
T T T agem T T S
. ___7o7% 7
D+ 6769% 13
P_ B T s
D 6062% 07
F  Failee 00
g.._._.___.gdﬁsfaéi}r; _____________________ -
U Unsatistactory (counts os Failure] 0.0
W Withdrew (assigned by instructor

upon withdrawal fram class between

4th and 10th weeks; non Failure)

WA Administrative Withdrawal [Assigned by
the Registrar's Office for administrotive
reasons, eg. lack of immunization) —

WF Withdrew Failing {counts as Failure
—assigned by instructer upon
withdrawal from class between

4ih and 10th weeks) 0.0
WU Withdrew Unafficially |counts as
GPA compuic:ilon some os Failure) 0.0
R The "R” grade means a course may
be repeoted. —
NC No cradit granted [restricted fo S

regulor courses) —

ABS Absent from final. A makeup exem
is permitied. An "ABS” grade reverts
to an “F” (FAB] if a change is not
mode by the following deadlines:
Spring and Summer semesters—Nov. 1;
Foll semester—March 15. —

INC Semester’s work incomplete. “INC*
is issued at the instructor ‘s discretion.
The “INC” grede reverts io an “F*
(FIN} if a change is not made by
the following deadlines: Spring and
Summer semesters—Nov 1;
Fall semester—March 15. —

AUD Course not fuken for credit or grade:
"AUD" appears on transeript. To audit
a course students must:
a) Obtain permission from the depariment
chairperson.
b} File an opplication with the Registrar's
Office at the time ol registration for the
course_
c) Complete regular registration
procedures.
d) Pay required tuition ond fees. Once
classes have begun, students cannot
chonge a course from audit status 1o
credif status or from credit status o
audit status. Credits in audited
courses are not counted for
financial aid. Students must
comply with attendance and
punduullry regulc:‘hons —

PEN Grading Pending. This grode requires
prior clearance from the Registrar.
"PEN" is given by an inskructor who
cannet evaluate the completed work
of a student by deadiine. If not
changed to a grade by the
deadline indicated in “INC,” the
“PEN" grade will revert to an “FPN.” —

REP  Indicates o course olready token and
successhully completed with a grade of “C”
or better. —

FIN “F* from incomplele—io be used when
an "INC” grade reverts to an “f.” 0.6

FAB “F* from Abseni—to be used when an
"ABS” grade reverts to an "F." 0.0

FPN “F” from Pending—to be used when
"PEN" grade reverts to an “F.” 0.0

Z No grade submitted by the instructor.

"Z" is on adminisirative grade which
cannot be ossigned by instructor.

TR Transfer credit from another institution
or courses taken on permit.
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Grade-Point Average (GPA)

Aher completion of a course, you are issued a letter grade.
Most letier grades have a numerical point value [see
Grading System Chart on this page). To compute your
Grade-Point Average, multiply the number of points shown
for the letter grade by the number of credits for that course.
Divide the total number of points earned in all courses by
the tolal number of credits. For example:

Final Paint Points
Course Grade Value Credits Earned
English | B+ 33 x3= 9.9
Accounting | A 40 x4d= 160
Introduction
ic Business WU 0.0 x3= 0.0
Art Survey | A 3.7 x2= 7.4
Fundamentals
of Speech B 30 x3-= 2.0
Heolth
Education F 0.0 x2= 0.0
Totals 17.0 423
Points Earned  42.3
GPA = = = 2.49
Credits 1i7.0

Only courses taken at Barough of Manhattan
Community College are computed in the cumu-
lative Grade Point Averoge,

GRADING POLICY

Absences

Al BMCC, the maximum number of absences is limited to
one more hour than the number of hours a closs mests in
one week. For example, you moy be enrolled in a four
credit class that meets four times a week totaling four
hours. You are allowed five hours of absence [not five
days). In the case of excessive absence, the instructor has
the option to lower the grade or assign an 'F or "WU’
grade.

Class Atendance

If you do not aftend class at least once in the first three
weeks of the course and once in the fourh or fifth weeks,
the Office of the Registrar is required o assign a grade of
WU. Attendance in both regular and remediol courses is
mandaied by policy of the City University of New York.
Instructors are required by New York State Law to keep
an official record of class attendance.

Lateness

Classes begin prompily at the times indicated in the
Schedule of Classes. Arrival in classes afier the scheduled
starting time constitufes a lateness. Lotecomers may, at
the discretion of the instrucior, incur an official absence.

F/C- and Lower Grade Policy

The following is the current college policy regarding the
retaking of courses for which a studeni has olready
received a grade of C- or below.

1. When an undergraduale student receives an earned
academic grade of “F* or an administrative failing grade
the stydent subsequently retckes the course and receives o
higher grade, the initial grade of “F” will no longer be
computed into the grade-point average. The “F” grade,
however, will remain on the franscript.

2. In addition to the “F" Grade Policy, BMCC's policy
provides students the option of retoking any course with o
grade which carries less than 2.0 quality peints;, this
includes C-, D+, D, D-. This policy allows any later higher
grade for the retaken course to forgive the earlier grade.
Thus the student receives credit for the reported course. For
example‘. if o student receives a D in a course and retakes
the course and receives a D+, the D+ will replace the D- in
the studeni's GPA, However, the D- will remain on the stu-
dent’s franscript. {If the grade for the retoken course is the
some or lower than the previous grade, then the credits will
not count toward the student's degree but will count in the
GPA}.While BMCC and other colleges have initiated a
variety of changes to CUNY's ariginal policy, the number
of “retaken” credits that can be deleted from the grade
point average shall be limited to 16 for the duration of the
student’s undergraduate enrollment in any institution in the
City University of New York. This policy is applicable to
grades eorned ofter September 1, 1984.

Students should remember that repecting a course may
limit their ability to meet the safisfactory academic perfor-
mance requirements for receipt of Federal financial aid.
Also, repeating courses for which students have already
received an acceptoble passing grade may not be includ-
ed as part of student’s minimum fulltime or parttime course
load for Federal ond State financial aid purposes.

R Grade Policy

For remedial courses, no student moy receive a grade of
“R” more thon once for the same course. A lefter grade
other than “R” must be assigned the second lime that
course is taken,

NC Grade

An “NC" grade caon be assigaed 1o o first semester fresh-
man who has completed a course with a "D {with the stu-
dent's permission] or an “F” grade. An “NC" grade can
also be assigned 1o a Nursing course one time only dur-
ing the 2nd-4th clinical semesters, when a student has
earned a grade lower than “C.” Students who transfer to
another institution should note that “NC* grades may be
treated as “F” grades.

See Notification of College Policy regarding
absence for religious purposes, page 93.

Appeal of Grades

You may make a request fo chunge a final earmed grade
issued by on instructar. Grades "A” through “U” are
earned grades {see Grading Syster on page 85). Only
the instructor who issued the grade can change
it; however, the following steps are available for further
review:

B The Insiructor
M The Chairperson of the Department
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B The Commitee on Acodemic Standing [CAS). You
must submit an “Appeal to the Commitiee on
Academic Standing” form. The form is available at
the Registrar’s Office. (The Committee may moke a
recommendafion to the Dean of Acodemic Affairs
after first consulting with the instructor and the
Department Chairperson )

B The Dean of Academic Affairs,

Note: The time of appeoling post grodes is one year
ofter the end of the semester in which the grades were
Issued.

Repeating of C or Better Courses

You should not repeat a course it a passing grade of C or
better has been received or it fransfer credit has been
accepted for a course completed at another institution.
However, it you repeat a course for which you have
received on earned grade of C or better, you can only
receive a grade of "REP” for the repeated course and cred-
it will not be awarded.

Academic Standing

While enrolled ot BMCC, your academic performance is
continually evaluated in order that you and the College
can determine how you are progressing in your studies—
your evaluation is based upon your cumulative Grade-
Paini Average [GPA]. The following minimum retention
standards must be met:

Curmudative Minimum Cumulative
Credits Attempted Grode Point Average (GPA)
012 1.50

13-24 1.75
25-upward 2.00

Transcripts of Academic Record

Each semester you may call a number to receive your
semester grades and your cuomulative GPA.. iIn addition, an
official transcript of your academic record can be forward-
ed to any institution or agency if you submit a wrilten
request to the Registrar’s Office two weeks before the tran-
script is needed. Official wanseripts kear the College seal
and signaiure of the Registrar and are nat issued 1o students
or alumni. There is o $4 fee for eoch transcript moiled and
payment is made directly to the Bursar’'s Office. The
Bursar's Office issues a receipt of payment which you must
submit to the Registrar's Office with your transeript request
form. There is no chorge to send official tran-
scripls to any CUNY college. If you pay by cash or
money order, your franscripts are mailed within ane week
of the request. Transcript requests that are paid by persenal
check are held for 10 business days before processing, in
ordes for the check io cleor the bank, Parfial tronscripts of
your work are not issued. The College reserves the right to
withhold all information on the record of any student who
has not fulfilled financial and other responsibilities 1o the
College, including payment of student loans.

Official 1ronseripts of work taken at other institutions
{including high school] which were presented for odmis-

sion or for evaluation of credit become the property of the
Cellege and cannot be copied or reissved. If a transcript
of this work is needed, it shouvld be obtained directly from
the other institution.

Graduation Requirements

To be eligible for graduation from BMCC, you must:

1. Successfuily complete all the required courses and
credits in your program of study .

2. Earn ot leost o 2.0 GPA,

3. Advonced Stonding Students—complete at least 32
credits at BMCC .

4. Submit an application for graduation 1o the
Registrar's Office at the time that you register fos
your graduating semester.

5. Fulfilt oll financial obligations fo the College.

Transfer For Further Education

Upon graduating from BMCC, you are guaranteed the
right to transfer 1o o CUNY institution provided you meet
the standards of proficiency established by the City
University of New York.

Your BMCC ¢redits are accepted toward further shudy as long
as you pursue the baccaloureate degree in the same curricw
lum you studied at BMCC. If you change your curriculum,
please be advised that some courses may not be transferred
toward your boccalaureate degree because each CUNY col
lege hos individual B.A. or B.S. degree requirements.

For detailed information, contact a Transfer
Advisor in the Advisement/Transfer Center,
Room S- 731, 212-3446-8898.

HONORS AND AWARDS

Dean’s List

The Office of the Dean of Acodemic Affairs places students
with o semester Grade-Paint Average of 3.3 or better an the
Dean's List. You must meet the following qualifications to
be o recipient of this honor {no Deon's List cenificates are
awarded for courses taken during the Summer Session);

B You must be matriculated.

B You must be registered in credit-bearing caurses.

B Fulltime students musi compleie 12 or more credils
in one semester.

B Parktime shudents must complete 12 or more credits in
two consecutive semesters.

Only passing earned grades { A, B, C and D) in
credit-bearing, non-remedial courses are count-
ed for eligibility on the Dean’s Lish.

Graducting With Henor
Students who graduate with o cumulative 3.30 GPA or
beler are designated as Graduating With Honor.

Presidential Award

The President of the College presents this award o the full
fime student who has exhibited qualities of leadership,
academic excellence and popularity among the sludents

and facully.
| 89
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The Dean’s Award

The Dean of Academic Affairs presenis this aword to the
fulltime student groduating “With High Distinction” (the
highest cumulafive Grade-Point Average),

The Dean of Student’s Award

This award is presenied by the Dean of Studenis to the stu-
deni desmed o have cutstanding citizenship and dedico-
fion to the College community,

Barough of Manhattan Community College
Fund, Inc. Scholarships

These scholarships are awarded to students who have ot
least o 2.0 G.P.A., maintain o fulltime course load of at
least twelve credits, are registered for the semester in
which the schelarship is awarded ond demonsirate
extreme financial need {applications have been submitied
through the Office of Financial Aidy).

Ellsworth Janifer/Aaron Benjomin Memorial
Awards

The Black Faculty and Staff Association of BMCC, in
honor of its past presidents, Dr. Aaron Benjamin {former
member of the Modern Languages Depariment) and Dr.
Ellsworth Janifer {former chairperson of the Music and Art
Department|, presents Commemorative Scholarship
Awards to graduating students. The awards are in the fol-
lowing categories: ideals of Ellsworth Janifer/Aaron
Benjamin, Academic Excellence, Coniribution ta the
College Community, and Confribution to the Black
Community.

Martin B. Dworkis Memorial Award

This commemorative award, in honor of Martin B,
Dworkis, the first President of BMCC, is presented to the
athlate with the highest cumulative Grade Point Average.

Dolly King Award

A memorial award for acodemic excellence and service fo
the Physical Education Department is given in honor of
Delly King, the first chairpersen of the Physical Education
Department.

Morisey Award

A commemorative scholarship in honor of the late A,
Alexander Morisey, who was Director of Community
Relotions ot BMCC, is awarded each year.

Louisz and Caroline Salit Award
A commemorative award in honor of Lovis and Caroline
Salit is presented for Excellence in French.

Phi Theta Kappa Honor Saciety

Phi Theta Kappa is the international honor society of two-
year institutions. Membership is by invitation affer a st
dent achieves a 3.5 grade point average on completing
12 credits ai BMCC. The society is recognized by the
American Association of Community Colleges as the offi-
cial honor society of two-vear colleges.

Departmental Honors

Each academic department of the College presenis
awards and honors fo graduates who have exhibited sig-
nificont achievements in their studies,

Honers Program

The Honors Pragram at BMCC provides eligible students
with academic challenges beyond the normal parameters
of a course’s requirements. Qualified students, working in
close conjunction with a faculty member, on an honors
Committee approved project, extend their knowledge of
the theoretical or practical aspects of the course and
develop or enhonce their writing, critical thinking, analyti-
cal, and problem solving skills. For further information
about the Honors Program, contact the Office of
Academic Affairs, 5720, telephone: [212) 346-8826/27.

THE LIBRARY

The A. Philip Randolph Memorial Library is BMCC's cenkral
source for information and research.  The large modern
facility serves the needs of the entire College communisy.
located on the fourth floor, overlooking the Hudson River
and New York harbor, the library has a sealing capacity
for 600 students ot tables and individual study correls and
a shelving copacity for 100,000 volumes.

The 6,000 volume Reference Collection includes encyclo-
pedias, dictionaries, indexes, bibliographies, a wide
range of hasic reference books, and a number of new ref-
erence sources in microform and CD-ROM. The Reserve
Collection has required reading materials. Currently, the
Periodicals section has over 700 magazines, newspapers
and scholorly journals. Microfilm reader/priniers enable
students to read the 14,000 reels of microfilm that make
vp the backfile of the Periodicals Collection. In addition,
a growing collection of audio/video software is available
to facully for classroom use. A valid College ID permits
borrowing books from the General Cellection.

The library conducts orientation lectures for both beginning
and advanced students and it publishes a handbook {avail-
able free to oll visitors) describing its facilities and services.

LIBRARY HOURS

Monday to Thursday 8:00 AMG:00 PM
Friday 8:00 AM-5:00 PM
Saturday 16:00 AM-5:00 PM

SPORTS AND ATHLETICS

The Depariment of Physical Education, Health, Recreation
and Dance provides an opportunity for BMCC studenis to
participate in intercollegiate and intramural activities.
Intercolleginie sporis is a formal intensive athletic program
for students who are interested in joining a team fo com-
pete with other colleges. BMCC jeams include baseball,
men's and women's basketball, women's softball, soccer,
tennis and valleyball. The intramural program is ideal for
sfudents, campus clubs and organizatiens who wish to
compeie informally with other BMCC groups. Sports
include bosketball, swimming, tennis, and more. Interested
students should contact the Department of Physical
Education, Health, Recreation end Dance, Room N210.
The leisure program is comprised of diversified physical,
intellectual and social activities which allow students, facul-
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ty, staff and the community.atlarge the opportunity to par-
ticipote in a variety of leisure pursuits that are congruent
with their particular hfe-styles. You may satisfy your leisure
needs by participating in formal classes [non-credit) that
emphasize individual instruction, or by engoging in infor-
mal, self-paced aclivity. The leisure program sponsors
classes in dance, gymnasiics, karate, physical fitness,
swimming, tennis, ond weight training; special events
include the Annual Turkey Trof, Swim Festival, Dance
Festival, Mr. & Ms. BMCC Bedy Building Contest and ski
eutings {in conjunction with Student Activities]. Porlicipants
can atiend all intercollegiate athletic events free of charge.

THE ALUMNMNI ASSOCIATION

The goat of the Alumni Assaciation is to provide a variety
of services for all BMCC graduates. The Office of Alumni
Affairs has the responsibility for the day-to-day administra-
tion of thase services and reloted alumni activities in coop-
eration with the elected officials of the Alumni Associotion.
For more informaiion, contact the Office of Alomni Affairs,
S75G or call (212) 346-8812/13.

RULES AND REGULATIONS

See Notification of College Policy regarding
absence for religious purposcs, page 93.

Repeating Courses

Students may not repeat a course if a possing grade has
been received or if transfer credit has been accepted for a
course completed at another instifulion.

Transfer Credits

Advanced standing students, cnce they are admitied and
registered at BMCC, may have earned credits from anoth-
er institution transferred to BMCC, provided they have
deparimental opprovol. BMCC siudents faking courses af
other CUNY colleges and BMCC siudenis who have not
attended the College recently must contact the Admissions
Cffice for franster credit procedures and evaludtion.

Academic Probation

Students are placed on acodemic probation if their GPA
folls below minimoum retention standards. During the pro-
bationcry period, students maintain their ocademic stand-
ing with the College but are limited to 12 credits unil they
attain the minimum required GPA (see Academic
Standing, page 87).

Dismissol

Students whose GPA falls below minimum refention stan-
dards for two semesters are ocademical[y dismissed.
Academically dismissed studenis may not attend BMCC or
any CUNY college for at least one semester.

Appeal of Dismissal

Academic dismissal may be appealed by writing to the
Committee on Academic Standing. Dacumentary evi-
dence in support of the appeal and/or written recommen-
dation from a college counselor/academic advisor may

be submitted. Appeal form: are available in the
Regisirar's Office.

Readmission After Academic Dismissol
Academically dismissed students may be readmitted 1o the
College on probation if the student:
Was academically dismissed once.
2. Has not atended BMCC for af least ore semester.
3. Has a cumulative Grade Point Average of 1.8 or
more. :

4. Files a readmission application with the Admissions
Office.

The Committee on Academic Standing reviews all opplica-
fions from any siudent with o GPA below 1.8 and has 45
credits or more. Students who are academically
dismissed twice are not readmifted to BMCC.

WITHDRAWAL FROM THE COLLEGE
For any reason, if you do not wish to continue your studies
at BMCC, obtain and file the official “Withdrawal From
Classies)” forms with the Registror’s Office. DO NOT
DROP OUT OR WITHDRAW FROM CLASSES WITHOUT
FILING THE APPROPRIATE FORM. If you unofficially with-
draw, you will receive a “WU” or "F" grade which is
compuyied in your cumulative Grade-Point Average as “F.”
The date the form is filed is the official withdrawal date,
not the doy you stop attending classes. You have until the
sixth week of classes to officially withdraw from the
Callege with a “W” or “WF” grade. After the terth week,
withdrawal from the Colfege will not be accepted.

Students who completely withdraw from the
College will not be eligible for TAP or STAP the
following semester,

RULES AND REGULATIONS FOR THE MAINTENANCE
OF PUBLIC ORDER PURSUANT TO ARTICLE 128.A OF
THE EDUCATION LAW

HENDERSOM RULES

The tradition of the University as a sanctuary of academic
freedom and center of infarmed discussion is an honored
one, fo be guarded vigilantly, The basic significance of
that sancluary lies in the protection of intellectual free-
doms: the rights of professors to teach, of scholars to
engage in the advancement of knowledge, of studenis to
learn and to express their views, free from external pres-
sures or inferference. These freedoms can Hourish enly in
an aimosphere of mutual respect, civility, and frust among
teachers and students, 0n|y when members of the
University community are willing to accept self-restaint
and reciprocity as the condifion vpon which they share in
its intellecival autonomy.

Academic freedom and the sancivary of the University
campus extend to all who share these aims and responsi-
bilities. They cannot be invoked by those who would sub-
ordinate intelleclual freedom to polifical ends, or who vio-
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lote the norms of conduct established to protect that free-
dom. Against such offenders the University has the right,
and indeed the obligation, to defend itself. We accord-
ingly announce the following rules and regulations to be
in effect at each of our colleges which are to be odminis-
tered in accordance with the requirements of due process
as provided in the Bylaws of the Boord of Higher
Education.

With respect to enforcement of these rules and regulafions
we note thai the Bylaws of the Board of Higher Education
provide that ;

“THE PRESIDENT. The president, with respect 1o his/her
education unit, shall:

a. Have the affirmative responsibility of conserving and
enhancing the educational standards of the college
and schocls under his/her jurisdiciion;

b. Bo the advisor and executive agent of the Board of
his/her respective College Committee and as such
shall bave the immediate supervision with full discre-
tionary power in carrying into elfect the By|aws, feso-
futions, and policies of the Board, the lawlul resotu-
tions of any of its committees and the policies, pro-
grams and lawdful resolutions of the several facilities;

¢. Exercise general superiniendence over the concerns,
officers, employees, and students of his/her educa-
fional unit.”

Rules

1. A member of the academic community shall not inten-
tionally cbsiruct and/or forcibly prevent others from the
exercise of iheir rights. Nor shall he/she interfere with the
insfitution’s educational processes or facilities, or the rights
of thase who wish 1o avail themselves of any of the instity-
tion's instruciional, personal, adminiskative, recreational,
and community services.

2. individuals are liable for failure to comply with lowlul
directions issued by representatives of the University/
College when they are acting in their official capacities.
Members of the academic community are required to
show their identification cards when requested 1o do so by
an official of the college.

3. Unauthorized occupancy of University/College facili-
ties or blocking access to or from such areos is prohibited.
Permission from appropriate college authorities must be
obtained for removal, relocation, and use of University/
college equipment and/or supplies.

4. Theft from, or damage to University/College premises
or property, or theft of or damage fo properly of any per-
son on University/College premises is prohibited.

5. Each member of the academic community or an invit-
ed guest has the right to odvocate his/ber posifion without

having fo fear abuse, physical, verbal, or otherwise, from
others supporting conflicling points of view. Members of
the academic community and other persons on the college
grounds shall not use language or take actions reasonably
likely to provoke or encourage physical violence by
demonstrators, those demonstrated against, or spectators.

6. Action may be taken agoinst any and all persons who
have no legitimate reason for their presence on any com-
pus within the University/College, or whose presence on
any such campus obstructs ond/or forcibly prevents others
from the exercise of their rights or interferes with the instit-
tion's educational processes or facilities, or the rights of
those who wish 1o avoil themselves of any of the instity-
tion’s insiructional, personol, administralive, recreational,
and community services.

7. Disorderly or indecent conduct on University/College-
owned or controlled property is prohibited, :

8. No individual shall have in his/her possession a rifle,
shotgun, or firearm or knowingly have in his/her posses-
sion ony other dangerous instruments or moterial that con
be used to inflict bodily harm en an individual or damage
upon a building or the grounds of the University/College
without the written authorization of such educational insti-
tution. Nar shall any individual have in his/her posses-
sion any other instrument or material which con be used
and is intended fo inflict bodily harm on any individual or
damage upon a building or the grounds of the

University/College.

9. Any action or situation which recklessly or intentionally
endangers mental or physical health or involves the forced
consumpfion of liquor or drugs for the purpose of initiation
into or offiliation with any organization is prohibited.

10. The wnlawful monufacture, distribution, dispensation,
possession, or use of illegal drugs or other controlled sub-

- stances by University employees in the workplace, or the

performance by University employees in the workplace of
any work while under the influence of an vnlawlully
obtained conirdlled substance, is prohibited. Employees
of the University must olso noiify the College Personnel
Director of any criminal drug statute cenviction for a violo-
lion occurring in the workplace not later than five {5) days
after such conviction,

11. The unlowful possession, use, or distribution of alco-
hol by students or employees on University/College
premises or as part of any University/Cellege activities is
prohibited.

Penallies

1. Any student engaging any manner in conduct prohibit-
ed under substantive Rules 1-9 shall be subject o the fol-
lowing range of sanctions as hereafter defined in the
attached Appendix: admonition, warning, censure, disci-
plinary probation, resiitution, suspension, expulsion, ejec-
fion, and/or orrest by the civil authorities.
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2. Any tenured or nontenured facully member, or other
member of the insiruction staft or member of the clossified
staff engaging in any manner of conduct prohibited under
substance rules 1-11 shall be subject to the following
ronge of penq|ﬁes: warning, censure, restitution, fine not
exceeding those permitted by law or by the Bylaws of The
City University of New York or suspension with/withoul
pay pending a hearing before an appropriate college
avthority, dismissal ofier a hearing, ejection, and/or
arrest by the civil authorities, and, for engaging in
any manner in conduct prohibited under sub-
stantive rule 10, may, in the alternative, be
required to participate satisfactorily in an
appropriately licensed drug treatment or reha-
hilitation pragrom. A tenured or nondenured faculty
mernber or other member of the instructional siaff, or mem-
ber of the classified staff charged with engaging in any
manner in conduct prohibited under substantive Rules 1-
11 shall be entitled to be ireated in accordance with
applicable provisions of the Education law aor the Civil
Service Law o the applicable collective bargaining agree-
ment, or the Bylaws or written policies of The City
University of New York.

3. Any visifor, licensee, or invitee, engaging in any man-
ner in conduct prohibited under substontive Rules 1-11
shall be subject to ejection, and/or arrest by the civil
authorities.

4, Any organization which owhorized the conduct pre-
hibited under substantive rules 1, ¢ and 10 shall have its
permission to operate on campus rescinded.

Penalties 1-4 shall be in addition to any other penalty pro-
vided by law or The City University Trustees.

APPENDIX
Sanclions defined:

A. Admonition. An oral statement o the offender that
he/she has violated University rules.

B. Warning. Nciice to the offender, orally or in writing,
that confinuation or repetition of the wrongful eonduct,
within a period of time stoled in the warning, may cause
far more severe disciplinory action,

C. Censure. Whitten reprimand for vialation of specified
regulation, including the possibility of more severe discipli-
nary sanction in the event of conviction for the violation of
any University regulation within o pericd stated in the let-
ter of reprimand.

D. Disciplinary Probation. Exclusion from participa-
tion in privileges or extracurriculor University activities as
set forth in the notice of disciplinary probaiion for a speci-
fied period of time.

E. Restitution. Reimbursement for domage 1 or misap-
propriation of property. Reimbursement may take the
form of appropricie service to repair of otherwise com-
pensaie for damages.

F. Suspension. Exclusion from classes and other privi-
leges or activities as set forth in the nofice of suspension
for a definite period of time.

G. Expulsion. Termination of student status for an indet-
inite period. The conditions of reodmission, if any is per-
mitied, shall be stated in the order of expulsion.

H. Complaint to Civil Authorities.
l. Ejection.

THE UNIVERSITY POLICY ON DRUG AND
ALCOHOL EDUCATION:

RESOLVED, That the University Policy on Drug and Aleohal
Education, adopted by the Board of Trustees of The City
University of New York on March 30, 1987, be amended to
read as follows: The City University offirms its continuing
commitment to drug and alcohol education on campus. The
University is commitied to the development and conduct of
educational and support programs directed toward the use
ond abuse of drugs and alcohol, beth legal and illegal.
Implementation of this policy, which provides the framework
for educational and support programs directed toward the
use and abuse of drugs and aleohol, is the responsibility of
the individual colleges consistent with stheir governonce plons
and established disciplinary procedures. Each of the individ-
val eolleges shall incorporate inta its program the annual dis-
fribution 1o each student and employee of the standards of
conduct that prohibit the unlawhul possession, use, or distrib-
ution of illicit drugs and aleohal on the college's property or
as port of college activities and a statement of the sanctions
for violation; a description of the applicoble local, State,
ond Federal legal sanction for the unlawful passession or dis-
fribution of illicit drugs and alcohol; a description of the
health risks asscciated with the use of illicit drugs and the
abuse of alcohol; and o description of any drug or alcohol
related counseling, treotmens, rehabiliiotion, or reentry pro-
grams available fo students or employees. Each college
shall review the effectiveness of its program at leasl cnce
every two years, implemeniing such chonges as may be nec-
essary.

EXPLANATION: The Federal DrugFree Workplace Act
of 1988 ond its implementing regulations require that a
recipient of a Federal grant approved and owarded alter
Maorch 18, 1989” cerlify 1o the confracting agency thot it
will provide a drugfree workplace” by complying with cer-
tain statutory requirements, The requirements are the publi-
cation and circulotion to employees of o drug obuse policy
that prohibits the unlowful manufacture, distribution, posses-
sion, and use of unlawful drugs in the workplace; specifies
the penaliies for violation of the policy; conditions employ-
ment upon employee willingness to abide by the policy;
and requires employees 1o nofify the employer of drugrelat-
ed criminal convictions for unlawhul conduct which accur in
the workplace. The Council of Presidents and collective
amendments, which will bring the University inio compli-
ance with the Drug-Free Workplace Act of 1988. Although
these amendments apply only to employees of the
University, Section 15.1 of the University Bylows provides
that students of the University “. . . shall obey the laws of
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the City, State, and Nation...” Students are thus already
prohibited from engaging in conduct of the nature that is
prohibited by proposed substantive rule 10.

Adoption of these omendments will also complement the
University’s commiimen, as reflected in March 30, 1987
to the development and canduct of educational and sup-
port programs directed toward the vse ond abuse of
drugs ond alcohol, boih legal and illegal,

DRUG-FREE CAMPUS POLICY AND
STANDARDS OF COMNDUCT

Borough of Manhattan Community College of The City
Universify of New York affirms its confinuing commitment
fo drug, iobacco, and cleohol education on campus. It is
committed to the development of educational and support
programs directed foward the use and abuse of drugs,
tobaeco, and alcobol, whether legal or illegal.

The inappropriate use of alcohol and other drugs threat-
ens the heolth and safety of students, employees, their
families, fellow students, the general public, as well as
adversely impairs performance. Towards promating
health, safely, and a positive learing and working envi-
ronment, Borough of Manhattan Community College of
The City University of New York is committed fo prevent-
ing alcohol and other drug related problems ameng oll
members of the College community.

The unlawful possession, use or distribution of alcobol or
olher drugs by anyene, either on College property or ai
College-sponsored activities, is prohibited. Any person
who is defermined to have violated this policy will be sub-
ject fo intervention by College officiols.

As o condition of employment, an employee of Borough
of Manhatian Community College of The City University of
New York must notify his/her supervisor if he or she is
convicted of a drug related offense inveolving the work-
place within [5) days of conviction. The Coliege is
required to nolify the appropriate granting or confracting
federal agency within ten (10} doys of receiving nofice of
any such conviction. (Drug- Free Workplace Act of
1988.34 CFR Part 88, Subpart F.)

This policy and iis requirements are consistent with the
College's desire to promote hedlth ond safety and are in
accordance with the requirements of the Drug-free
Workplace Act of 1988 and the Drug-Free School and
Communities Act Amendments of 1989

Studenis ore expected to comply with the Rules of Conduci
printed in the College Bulletin and/or the Student
Hondhook. A student who is experiencing difficulty with
aleohol or chemical dependency may be referred io the
Deon of Students or 1o Praf. Milton Siubbs, the Substance
Abuse Counselor located in the Counseling Center, Room
3335. Siudents may also be referred by members of the
instructional siaff or may seek assistance directty. The
Dean of Students may iake disciplinary action or recom-
mend that the student meet with o counselor fer appropri-

ate referral or assistance through selbhelp organizations
or ather cutside intervention agencies.

STUDENT DISCIPLINARY
PROCEDURES

The following information is derived from Section 15.3-
15.5 of the Bylows of the Board of Higher Education:

Section 15.3 Student Disciplinary Procedures

a. Any chargs, accusation or allegation which is present-
ed against a student, and which if proved, may subject a
student to disciplinary action, must be submitted in writing
in complete delail to the Office of the Dean of Students
prorpily by the individual, organization, or depariment
making the change.

b. Notice of the charge shall be personally delivered or
sent by the Dean of Students 1o the student at the address
appearing on the records of the College, registered or
cerfified mail, ond shall contain the following:

. A complete and itemized siatement of the charges
being brought against the student including the rule,
bylaw or regulalion he/she is charged with violating,
and possible penclties for such violation.

2. The time, the date |which shall be as soon as prac-
ticable) and the place of meeting with a counselor
from the Office of the Dean of Students ar a qualified
faculty member designaied by the Dean of Siudents.

3. The student shall be advised of his/her rights in the
proceedings ond possible consequences. Specitically
the notice shall include:

A. A warning that anything he/she may say at
this meeling may be used ageinst him/her at a
nan-college hearing; therefore, he/she may have
legal counsel present to advise him/her.

B. A statement of his/her right to remain silent
without assumption of guil.

C. A statement that the counseler is precluded
from testifying in a college bearing regarding
information received during the interview.

c. At the meeting with the counselor in the Office of the
Dean of Students, the following procedure shall be in
elfect, and the final decision resulfing from it is the sole
responsibility of the Dean of Students:

1. An effort will be made to resolve the charges by
mutual agreement and where warranted to agree on
the disciplinory action 1o be taken.

2. The counselor, if an ogreement is reached, shall
report his/her recommendations to the Dean of
Students for affirmation ond the complainant shail be
so nofified.
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3. If no ogreement is reached, or if the complainant
or the studeni so requests, or if the siudent fails to
appear, a hearing will be scheduled before the
Faculty-Student Disciplinary Cammittee.

d. The student shall be informed in writing by regisiered or
certified mail or by personal service of the hearing with suffi-
cient parficularity of the chorges and of the fime and place of
hearing. Notice of at least five school days shall be given to
the student in advance of the hearing unless the student con
sents 1o an earlier hearing. The notice shall advise the student
of his/her right to have legal counsel and witesses panici-
pate in the hearing.

e. At the hearing, before the Faculty-Student Disciplinary
Commitiee, the following procedure shall opply:

1. The specific charges shall be read fo the student.
If the siudent admits to the charges, the student shall
have an opportunity fo explain his/her aclions before
the Commitiee shall decide on the penalty. If the stu-
dent denies the charge or is silent, the hearing must
coniinue, the accusing parly proceeding first. Both
sides may infroduce evidence and crossexamine wit-
nesses.

2. The College shall make a record of each discipli-
nary hearing by some means such as a stenographic
transeript, a tape recording or the equivalent. The
disciplined student is enitled, upon request, to a copy
of such a transeript without cost.

3. The student shall have the option of o closed hear-
ing or the right to request an open public hearing.
However, a majority of the Committee shall have the
right 1o hold a closed hearing when an open hearing
would adversely affect and be disruptive of the
Commiltee’s normal operations.

f. The student shall be sent o copy of the Commitiee’s decision
which shall be final subject 1o the student's right of appeal.

g. The Faculty-Student Disciplinary Committee shall consist
of two foculty and two student members plus a chairper-
son. The faculty members shall be selected by iot from o
ponel of six elected annuclly by the appropriate faculty
body from among the persons having faculy rank or facul-
ty status. The student members shall be selected by lot
from a panel of six elected annually in an election in which
all studenis registered of the College shall be eligible to
vote. In the event that the student or faculty panel, or both
are not elected, or if more members are needed, the
President shall have the duty io select the panel or panels
which have not been elected. No individuals of the Ponel
shall serve more than two consecutive years. The President
shall select in consultation with the head of the appropriate
campus governance body or where the president is the
head of the governance body, its executive commitiee,
three {3) members of the instructional staft of that college io
receive Iraining and 1o serve in rofation as chair of the dis-
ciplinary commitiee. If none of the chairpersons appoinied
from the campus can serve, the president, at his/her discre-
tion, moy request that a chairperson be selected by lottery

from the entire group of chairpersons appointed by other
colleges. The chairperson shall preside at all meetings of
the faculty/student disciplinary committee and decide and
make all ruling for the commitiee. He/she shall not be a
voting member of the commitiee but shall vote in the event
of a tie. A quorum shall consist of the chaic and any two
members. Persons who are fo be parlicipants in the hear-
ing as witnesses or have been involved in preferring
charges or who may participate in appeals procedures or.
any other person having a direct interest in the cuicome of
the hearing shall be disquaiified frem serving an the com-
mittee. A lawyer formn the General Counsel’s Office of the
Board may be present fo act as legal advisor to the
Committee.

Appeals

An appeal trom the decisien of the Faculty-Student
Disciplinary Committee may be made to the President who
may confirm or decrease the pendlty but not increase it.
His/her decision of dismissal or suspension for more than
ane tern may be made fo the oppropricte Committee of
the Boord. Any oppeal under this Section shall be made in
writing within 15 days after the delivery of the decision
appealed from. This requirement may be waived in a por-
ficular cose for good cause by the President or Board
Commiftee as the case may be. i the President is a party to
the dispute, his/hec functions with respect to on appeal
shall be discharged by an official of the Univessity to be
appoinied by the Chancellor

Suspension or Dismissal

The Beard reserves full power to dismiss or suspend a stu-
dent, or suspend a studeni organizafion for conduct which
impedes, obstructs, or interferes with the orderly and contin-
vaus administration and operation of any college, school,
or unit of the University in the use of its facilities of in the
achievement of its purposes as an educational insfitution.

A President or full Dean may, in emergency or exiraordi-
nary circumstances, temporarily suspend a student organi-
zation group for cause, pending an early hearing as pro-
vided in Bylaws 15.3 to take place within not more than
seven [7) school days.

Religious Beliefs & Class Anendance Education
Law Section 224-a provides:

1. No person shall be expelled from or be refused admis-
sion s a student to an institution of higher education for the
reason that he/she is unable, becouse of religious beliefs,
to oftend classes or to participate in any examination, siudy
or work requirernents on a paricular day or days.

2. Any student in an institution of higher education who is
unable, because of religious beliefs, to atlend classes on o
particular day or doys shall, because of such absence on
the particular day or days, be excused from any examing-
tion or any study or wark requirements,

3. 1t shall be the responsibility of the faculty and of the
administrative officials of each institution of higher educc-
tion $o make ovoilable to each student who is absent from
school, because of his/her religious beliefs, an equivalent



RULES AND REGULATIONS

opportunity to make up any examinotion, study or work
requircments which he/she may have missed because of
such obsence on any pariicular day or days. No fees of
ony kind shall be charged by the instituiion for making
available to the said student such equivalent opportunity.

4, IF closses, examinaiions, study or work requirements
are held on Friday after four o’clock post meridian or on
Saturday, similar to makeup classes, examingtions, study
or work requirements shall be made availoble on oiher
days, where it is possible and practicable to do so. Ne
special fees shall be charged to the student for these class-
es, examinations, study or work requirements held on
other days.

5. In effectuating the provisions of this section, it sholl be the
duty of the faculty and of the administrative officiols of each
institution of higher education to exercise the fullest measure
of good faith. No adverse or prejudicial effecis shall result to
any student because of availing him/herself of the provisions
of this section.

6. Any student, who is aggrieved by the alleged failure of
ony faculty or administrotive officials 1o comply in good faith
with the provisions of this section, shall be enfitled to main-
rain an aclion or proceeding in the Supreme Court of the
counly in which such instiulion of higher education is locot
ed for the enforcement of his/her rights under this section.

Campus Behavior Code

In order to ensure the continuance and enhancement of the
positive image and reputation of all members of the College
community and in the inferest of promoting student ond fac-
ulty wellare ot the College and the safety and security of
our entire College community, the following Code of
Behavior is in effect:

Gambling and the sale possession of drugs, including
marijuana, are illegal by New York State lew. Viclators
will be subject to disciplinary action and/or referral to out-
side authorities,

Any studeni who does not show his or her ID cord vpon a
legitimate request will be considered a respasser.

Alcoholic beverages are not permitted ot any
College (department or program} event 1o which siudents
are invited or expected to participate,

Any ferm of cheating is prohibited.

Any student violating the code of behavior or any law or
regulation established by the College, and by the city,
state or federal government {including the use of drugs)
shall be subjeci to formal disciplinary procedures as out
lined in Articles 15.3 to 15.5 of the Board of Higher
Education Bylows and sonctions as listed in the Board of
Higher Education Bylaws and Article 129A of the
Education low. The initiation of disciplinary procedures
requires o predisciplinary hearing before a counselor from
the Office of the Dean of Students as set up in line with
the requirements of the Bylows of the Board of Trustees
immediately following an incident which is judged o be

an infroction of law or Behavior Cede to determine
whether or not the case should be referred ta the Student-
Faculty Discipline Commitiee. As a result of emergency or
extraordinary circumsiances, a student may be suspended
for a period not to excecd seven (7] schools days. A hear-
ing musi be held within that same time period unless the
student agrees or consents to an exiension of the time.

If the charges are of sufficient nafure and have not been
settied ot the predisciplinary hearing, o formal hearing
will be scheduled before the Faculty Student Discipline
Committee as specifically outlined in Aricle 15.3 of the
Bylaws of the Boord of Trustees.

Students as a result of this hearing or failure to appecr at
the hearing may be subject 1o immediate and permanent
suspension which may apply to all units of The City
University of New York. All siudents involved will he
advised of the various levels of appeal under the Bylaws of
the Board of Education.

Pamage 1o College Equipment
Any student who damages any school equipment is
required to pay the costs of repair or replacement.

STUDENT RECORDS POLICY

The Federal Education Rights and Privacy Act of 1974 {the
“ACT" and regulations pursuant thereta grant present or
former students the right o be informed of the following:

1. The types of student records, the information contained
therein, the official having custody and the location of the
educational records which are maintained by the College,
the Central Office, the University Processing Center and
the Office of Admission Services, provided such records
are not otherwise excluded from mandatory access by the
provisions of the Act,

2. The pracedures for granting student inspection and
review of records and the method of appecl where o
request for access is denied.

3 A fee of 25 cents per page may be charged for each
uncertified copy of records requested by a student.

4. The procedures far correcting, challenging or expung-
ing student records which are misleading, inoccurate or in
viclafion of a student’s rights, i. e, the right to a hearing
and the right to file a written statement disagreeing with
any decision which denies the siudent's right to challenge
the complained of information.

5. Unless reguested by a student who has made an
appropriate request, directory information (student’s
name, attendance dates, felephone listing, home address,
present address, major minor fields of study, degree and
awards received} will not be released by the College
except to agencies exempled under the law.

6. The circumstances under which cducational records
may be furnished or access permitted 1o records without
the prior consent of the student.
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7. Personclly identifiable information protected under this
Act may be disclosed provided the student has signed an
appropriate consent form; the student is provided with @
copy of the released information, and the party to whom
the information is released is advised of the limitations for
reusing such information.

8. Access to records by parenis of students is resiricied
by the provisions of the Act.

9. The Registrar shall mainicin a recard of each request
for disclosure of a student’s record; the Registrar’s record
shall be made available to the student upon request.

10. Only the student may waive his or her rights under
the Act, provided such waiver is in writing; revocation of
the waiver must also be in writing.

11. A copy of the Siudent Records Policy ond the specific
guidelines and regulations may be obtained from the
Dean of Students, Registrar or Chief Librarian.

12. A student who believes that his or her rights under
the Act or regulations thereunder have heen violated may
submit a comploint in writing 1o

The Family Educational Rights and Privacy Act
Office 330

Independence Avenve SW

Woashington D.C. 20201

The foregoing information is intended only as a general
description of student rights under the Act and policy of
the College. Studenis requiring more specific information
regarding procedures or guidelines for release of records
are advised to consult with the Dean of Students or the
Registrar.

Withholding Student Record Data

"According o University policy, a student who is financial-
ly delinquent or in defauhl of any of their financial
occounts at the College, University, ar other agency of the
State or Federal Government for which the College is an
agent, will not be permitied to complete registration, or be
issued o copy of their grades, o transcript, cerlificate or
degree, nor receive funds under any campus based student
assistance program. {University Repori, Fiscol AHairs,
Section CIV, April 23, 197¢.)"

IMMUNIZATION REQUIREMENTS

New York Siaie Public Health Law #2165 requires that
beginning with the Fall 1990 semester, students atiending
college must demonstrate proof of immunity against
Measles, Mumps and Rubella {German Measles).

The College will begin disciplinary proceedings in accor-
dance with Board Bylaws, section 15.3, agoinst all stu-
dents who foil to comply with Public Health Law #2165,

As a result of outbreaks of measles and other preventable
diseases on campuses throughout New York State,

Governor Maric Cuomo, in July of 1989, signed a bill
requiring college students to present a record of immu-
nization against Measles, Mumps and Rubello.

If you have immunization records, please bring them 1o
Student Health Services {Room N303) to be validoted.

If you have not been, or do not have records to prave you
were immunized, you must go to your doctor or clinic and .
have two (2} doses of MMR Vaccine given or your blood
jestad for immunity against measles, Mumps and Rubella
four (4) weeks prior 1o registration. Women who ore
pregnant must have blood titres ffest).

EXEMPTIONS
1. Persons born before January 1, 1957.
2. Document proof of medical and religious exemption.

In New York City, the Health Department provides immu-
nizotion free of charge at clinics in each borough.

For information and location of the FREE tMMUNIZATION
SERVICES in your neighbarhood call {212} 349-2664.
The Health Services Depariment also provides free immu-
nization. Measles, Mumps and Rubella con be prevented.
Make sure you are prolected.

THE AFFIRMATIVE ACTION
POLICY

Borough of Manhation Community College of The City
University of New York is committed to the principles of
Affirmative Action and Equal Opportunity. The College
recruits, employs, refains, and promotes employees in all job
classifications on the basis of ability and without regard 1o
race, color, religion, sex, age, national origin, alienage or
citizenship, handicap, morital stotus, veterans’ staius, or sex-
val orienfation. To insure equal employment opportunities
and nondiscrimination against minorities and women in
accordance with CUNY's policy and federal, state, and
local requirements, BMCC implements an Affirmative Action
Program.

The College’s admission and retention policies, and educa-
tion and student activities programs, do not discriminate on
the basis of race, color, religion, sex, age, national origin,
olienage or citizenship, hcndiccp, marital siotus, veterans’
status, or sexual orientation,

It is @ violation of University and College policy for any
member of the College or University community to engage
in sexuval harassment or o take oction against an individ-
val who reports an incident of sexual harassment. Sexual
harassment sholl include unwelcome sexual advances,
requests for sexval favors, and other verbal or writien
communications or physical conduct of a sexval nature
when made o condifion of basis for employment or acad-
emic standing, or when it interferes with, or affects the
work of, the academic environment.
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Acting Affirmative Action Officer - Eleanor Rollins
Room $750, Tel. 212-346-8803

Title IX and Section 504 Coordinator Eleancr Rollins,
Room 5750, Tel. 212-346-8803.

CUNY POLICY AGAINST SEXUAL
HARASSMENT

Policy Statement

i is the policy of The City University of New York to pro-
mole o cooperative work and ccademic environmeni in
which there exists mutual respect for all University stu-
dents, foculty, and staff. Harassment of employees or stu-
dents bosed upon sex is inconsistent with this objective
and cenirary to the University policy of equal employment
and academic opportunity without regard to age, sex,
sexual orientation, alienage or citizenship, religion, race,
color, national or ethnic crigin, handicop, and veteran or
marital status.  Sexual harassment is illegal under Federal,
State, and City laws, and will not be tolerated within the
University.

The University, through its colleges, will disseminate this
policy and take other steps to educate the University com-
munily about sexuol harassment. The University will estab-
tish procedures fo ensure that investigations of allegations
of sexval harassment are conducted in a manner that is
prompt, fair, thorough, and as confidential as possible
under the circumstances, and that appropriate corrective
and/or disciplinary action is taken as warranted by the
circumstances when sexuol horassment is determined o
have occurred. Members of the University community
who believe themsclves to be aggrieved under this policy
are strongly encouraged to report the allegations of sexual
harassment as promptly os ‘possible. Deloy in making a
complaint of sexual harassment may make it more difficult
for the college to investigate the allegations:

A. Prohibited Conduct

It is a viclation of University policy for any member of
the University community fo engage in sexual harass-
ment or to retaliate against any member of the
University community for raising an allegation of sex-
uol harassment, for filing a complaint alleging sexval
harassment, or for participating in any proceeding fo
determine if sexual harassment has occurred.

8. Definition of Sexual Harassment
For purposes of this policy, sexval harassment is
defined as vnwelcome sexual advances, request for
sexual favors, and other aral or written communica-
tions or physical conduct of a sexvol nature when;

{1} submission to such conduct is made either explicit-
ly or implicitly o term or condition of an individu-
al's employment or academic sianding;

(2) submission to or rejection of such conduct by an
individual is used as a basis for employment or
academic decisions affecting such individual; or

{3) such conduct has the purpose or effect of unrec-
sonably interfering with an individual’s work or

academic performance or creating an intimidat

ing, hostile or abusive work or academic environ-

ment.
Sexwal harassment can occur between individuals of
different sexes or of the same sex. Although sexual
harassment most often exploits a relationship between
individuals of unequal power [such as between facul-
ty/stalf member and student, supervisor and employ-
ee, or lenured and untenured faculty members), it
may alsc occur between individuals of equal power
(such as between fellow students or co-workers}, or in
some circumsiances even where it appears thet the
harasser has less power than the individual harassed
(for example, o student sexvally harassing a faculty
member}. A lack of injent to harass may be relevont
io, but will not be deiermingiive of, whether sexual
harassment has oceurred,

Example of Sexual Harassment
Sexual harassment may take different forms. Using a
person’s response fo a request for sexual favors as a
basis for an academic or employment decision is one
form of sexval harassment. Examples of this type of
sexval horassment (known as quid pro quo harass.
ment] include, but are not limited o, the following:

*requesting or demanding sexval favors in

exchonge for employment or academic opportuni-

fies {such as hiring, promotions, grades, or recom-

mendations);

* submitling unfeir er inaccurote job

or academic evalvations or grades, or

* denying fraining, promaiion, or access to any

other employment or academic opportunity,

because sexval advances have been rejected.
Other types of unwelcome conduct of a sexual nature
con also constituie sexual harassment, it sulficiently
severe of pervasive that the target does find, and a
reascnable person would find, that an inlimidating,
hostile or obuse wark or academic enviconment bas
been created. Examples of this kind of sexual harass.
mani [known as hostile environment harassment)
include, but are not limited to, the following:

* sexual comments, feasing or jokes;

* saxuval slurs, demeaning epithets, derogatory

statemenis, or other verbal abuse;

s graphic or sexually suggesiive comments about

an individual’s atfire or body;

* inquiries or discussions about sexual activities;

* pressule lo occept social invitations, 1o meet pri-

vaiely, to dale, or 1o have sexual relations; sexual-

ly suggestive letiers or other written matericls;

-» sexval touching, brushing up against another

in a sexual manner, graphic or sexudlly sugges-

tive gestures, cornering, pinching, grabbing, kiss-

ing, or fondling;

* coerced sexual intercourse or sexual assault.

Consensual Relakionships

Amorous, dofing or sexual relationships that might be
appropriate in other circumstances have inkerent don-
gers when they cceur between a [aculty member,
supervisor, or other member of the University commu-
nify and ony person for whom he or she hos a profes-



| RULES AND REGULATIONS

E.

F.

sional responsibility. These dangers can include:
that a student or employee may feel coerced into an
unwanted relationship because he or she fears that
refusal to enter into the relationship will odversely
affect his or her education or employment; that con-
ficts of inferest may arise when a facully member,
supervisor or other member of the University commu-
nify is required to evaluote the work or moke person-
nel or academic decisions with respect Jo an individ-
val with whom he or she is having a romantic rela-
ﬁonship; that students or employees may perceive
that a fellow siudent or coworker who is involved in
a romantic relationship will receive an unfair advan-
tags; and that if the relationship ends in o way that is
not amicable, either or both of the parties may wish
to take action 1o injure the other party.

Faculty members, supervisors, and other members of
the University community who have professional
responsibility for other individuals, accordingly,
should be aware that any romantic or sexual involve-
ment with a student or employee for whom they have
such a responsibility may raise quesiions as to the
mutuality of the relafionship and may lead to charges
of sexual harassment. For the reasons stated above,
such relationships are strongly discouraged.

For purposes of this section, on individual has “pro-
fessional respensibility” for another individual at the
University if he or she performs functions including,
but not limited to, teaching, counseling, grading,
advising, evaluating, hiring, supervising, or making
decisions or recommendations that confer benefits
such as pramctions, financial aid or awards or other
remuneraiion, or that may impact upon other acade-
mic or employment opportunifies.

Acodemic Freedom
This policy shall not be interpreted so as to constitute
inferference with academic freedom.

False and Malicious Accusotions

Members of the University cammunity whe make false
and malicious complaints of sexval harassment, as
opposed to complaints which, even it erronecus, are
made in good faith, will be subject to disciplinary
aclion.

Pracedures

The Universily shall develop pracedures to implement
this policy. The President of each constitvent college
of the University, the Deputy Chancellor at the Central
Office, and the Dean of the Law School shall have
uliimate responsibility for overseeing compliance with
this policy at his or her respective unit of the
University. In addilion, each dean, director, depart-
ment chairperson, execulive officer, administrator, or
other person with supervisory respensibility shall be
required to report any complaint of sexual harass-
ment to on individual or individuals to be designated
in the procedures. All member of the University com-
munity are required to cooperate in any investigation
of a sexual harassment complaint.

H. Enforcement

There is a range of corrective actions and penalties
available to the University for violations of this policy.
Students, faculty, or staff who are found, following
applicable disciplinary proceedings, to have violated
this policy are subject fo various penaliies, including
termination of employment and permanent dismissal
trom the University.

Reporting Sexual Harassment Complaints

On October 1, 1995, The City University of New York
instituted new procedures for its policy against sexual
harassment. The new palicy mandates a Sexual
Harossment Panel at each uvnit of The University for
receipt of sexual harossment complaints. The President
has appointed facully and staff to the Sexual Harassment
Panel at Borough of Manhattan Community College.

All members of the Panel are available to receive com-
plaints of sexual harassment from any member of the col-
lege community; explain University coraplaint procedures;
and refer individuals to the appropriate resources.

Under the policies of The University, harassment of
employees or studenis on the basis of gender is prohibit-
ed. Investigafion of allegations will be handled promptly.

Further, it is o viclation of CUNY policy for any member
of the college community to ioke action against an individ-
val reporting sexval harassment.

Noie that the supervisors have a unique responsibility,
above and beyond the other members of the college com-
munity, for the implemeniation of University policy against
sexvol harossment ond are obliged to take all such com-
plaints seriously.

The Panel members are as follows:

Fonel Coordinaior

Ms. Eleancr Rollins ® 34468803 » Room $750b
Deputy Coordinaior

Dean Daisy Alverio « 346-8121# Room S339
Panelists

Professor Maya Sharpe ® 346-2498 # Fiterman Hall,
Room FR10

Mr. David Lorde » 344-8534 * Room S511

NONDISCRIMINATION ON THE
BASIS OF MENTAL OR PHYSICAL
DISABILITY

Under the pdlicies and procedures of Borough of Manhatian
Community College of The City University of New York dis-
crimination on the basis of mental or physical disability is
prohibited. This includes admission and retention of st
dents, and employment of faculty and staff {insiructional and
norvinstructional),

Student complaints of discrimination on the basis of handi-
cap shauld be communicated to the counselor For Disabled
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Students, Ms. letty Eisenhauver, Room $325. Complaints
received by the counselor will be handled on an informal
ond confidentiol bosis in order 1o insure the privacy, of both
the comploinant and the accused. ¥ the matter cannct be
resolved within thirty (30) days, through the infermal
process, the complainant moy avail him/herself of a formal
complaint procedure.

Employees covered by a collective bargaining agreement
which includes discrimination on the basis of mental ar
physical disability, shall utilize the grievance procedure
provided in their respective agreements,

Employees not covered by o collective bargaining or cov-
ered by an agreement which does not include discrimino-
tion based on disability os o ground for grievance, shall
utilize the following procedure:

In the case of a formal complaint, o commitce made up
of three individuals will be {ormed:

1. A dean or chief administrator of the area from which
the complaini emanated, for example, the Dean of
Academic Afairs for complaints having to do with a facul-
by member;

2. one individual chosen by the complainant and

3. ane individual chosen by the person who is the subject
of the complaint.

i a comglaint is o be lodged against u dean or adminis-
trator who otherwise would sit on the commitiee, he or she
veould be replaced by someone designoted by the
President. The committee’s responsibility will be to make a
finding and recommendation to the President within fifieen
{15) days from the date the complaint was received.

20.Students, faculty or staff requiring any furher informa-
tion ar who wish to make a claim for discrimination
based on hondicop may contact Eleanar Rollins,
Acting Affirmotive Action Officer, 346-8803.

NGO SMOKING POLICY

Following the enactment of the New Yark City Clean Air
Act, a Smoking Policy wos adopted in 1988 for units of
The City University of New York including Borough of
Marhation Community College. The Clean Air Act was
adopted in response to findings of the Surgeon General of
the United States that passive expasure to cigarette smoke
[secondhand or passive smoke) is linked to a vasiely of
negative consequences. For overall heolth and safety con-
cerns, and following the classification by the U.S. EPA of
second-hand smoke os o Class A corcinogen, with input
from faculty, staff, and students, the College become a
SMOKE-FREE campus in April 1923, Smoking is not per-
mitted on the premises of Borough of Manhaiton
Community College at either 199 Chambers Street or
Fiterman Hall at 30 West Broodway. The administrator
designated o review issues/complaints related io the
College's NO SMOKING policy is the Acting Director of
Humon Resources, G. Scoti Anderson, Room $710.

BMCC ADMINISTRATION AND
STAFF

OFFICE OF THE PRESIDENT

Anlonio Perez President

America Roman Executive Secretary to the President

Elien O'Neill
John Montanez

Deon cf Development
Direcior of Grants and Development
Thérése LleMelle  Direcior of Publications/Communications

G. Scott Anderson  Acting Director of Human Rescurces
and Labor Designes

Acting Affirmative Action Officer
Public Relations Cfficer

Direcior of the Manhattan
Educational Opportunity Center

Eleanor Rollins
Robert Fagan
Laure Higgins

QOFFICE OF THE VICE PRESIDENT
OF ACADEMIC AFFAIRS

Sadie Chavis Bragy  Vice President of Academic ARairs
Annetie Kanter
Janis W. Jones

Assistant o the Dean

Acting Associote Dean of Academic
Suppor Services

Erwin Wong Acting Asscciate Dean of

Academic Affairs for Instruction

Assistant to the Associate Dean
& Coordinator of Transfer and Advisment

Bernard O'loughlin

Karen Davis

Dwayne Wilson

Director of Faculty Relations
Director of Testing

lames Tynes Director of The learning Resource Cenier

Thomas lew Director of Instructional Technology
Sidney Eng Chief Librarian
David Hyllegard Direcior of Instiwtional Research

Director of Partnerships and
Collaboratives

Sandra Rumayor

Gregory Wist Senior Regisirar
Director of The Media Center

Acting Director of
Tribeca Performing Arts Center

Carol Clevelond

OFFICE OF THE DEANMN
OF STUDENTS

Daisy Alverio Acting Dean of Studenis

Richard Jones Associale Dean of Student Affairs

Angela Scles Senior Assaciate fo the Dean
A. Makea McDoncld Assistont 1o the Dean
Ardie DeWal Director of Counseling
Joyce Bland Director of College Discovery

Todd Boressoff
Howard Entin

Director of the Early Childheod Center
Director of Financial Aid

Director of Healih Services

Directar of Student Activities

Joanne Giummo

George Rhinehart
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OFFICE OF THE DEAN OF
ADMINISTRATION AND PLANNING

Ronald Spalter Dean of Administration and Planning

Diana Lillig Assistant fo the Dean

Assistant Dean for
Administration & Planning

Dennis Jones

Ramen Rivera Director of Admissions

lames Delmare
Ethem Kok
Edward Sullivan

Business Manager
Director of Administrotive Computing

Chief Administrative Superintendent
of Buildings and Grounds

OFFICE OF ADULT AND
CONTINUING EDUCATICN

Acté Maldonado Associate Dean for Adult and

Continuing Education

Director of Adult
and Contfinuing Fducation

Cynthia Murphy

PRESIDENT'S ADVISORY BOARD

The President’s Advisory Board is comprised of a group of
civic-minded individuals interested in Borough of
Manhattan Community College ond its students, These
individuals volunteer their time and assistance to the
President to implement the needs and to further the pur-
pose of the College. Distinguished in their own communi-
ties, the members of the President’s Advisory Board come
from various walks of life and diverse backgrounds. The
members ore:

Dr. Megon Mclaughlin, Chair
Executive Directar/CEQ
Federation of Protestant Welfare Agencies

Dr. Al Bowkar
Vice President
Research Foundation

Dr. Howard Dedson, Jr.
Chief

Schomburg Center for Research in Black Culture
The New York Public Library
Sally Goodgold

President

City Club of New York

Vernon Grant

BMCC Alumni

Director & Founding Partner,
IMI Systemns Inc.

Willie James
Secretary Trensurer

Transport Workers Union
local 100

Amy Leung
Senior Yice President and Manager Retail Banking
Hong Kong Bank

Horoce YW, Morris
Senior Fellow Consultant

United Way of New York City

Dr. Carmen D. Oriiz
President

C.D. Oriz

Financial Management Group

lohanne B. Reid
First Yice President
Merill Lynch & Company

Kotherine Schrier
Adminisirator
Education Department
District Council 37

Dee Topol
President
Traveler's Foundation

Colin Waison

Managing Director-Operations
NYNEX World Wide Services
NYNEX Corporation

THE CITY UNIVERSITY OF
NEW YORK

Founded in 1847, The City University of New York [CUNY)
is the notion’s leading public urban university. It is noted
for its commitment to academic excellence ond its open
admissions policy. Comprised of nine senior colleges, seven
communily colleges, a technical college, graduate school,
law school, medical school and an affiliate school of medi-
cine and with a fullime facully of 6,000 and more than 70
research cenfers and institutes, the City University ranks
among the couniry’s major research institutions.

More than 203,000 studenis are currently registered at the
City University. This includes both fulltime graduate and
vndergraduate students enrolled in creditbearing courses.
In addition, more thon 150,000 individuals enroll each
yeor in odult and continuing education courses.

The following are some of the services provided by CUNY
fo help students and prospective students with their educa-
tional needs:

OFFICE OF ADMISSIONS
SERVICES (OAS)

The Office of Admissions Services {OAS) ossists all
prospective students and applicants who are inferested in
aftending one of the colleges of the The City University of
New York. The office is located at 101 West 31st in
Manhatian and includes two divisions.

The Information Center provides information about CUNY
admissions procedures, international student admissions,
financial aid, CUNY progroms and General Equivalency
Diplomes (GED). The Center is open Monday through
Wednesday from ¢ a.m. lo 5:45 p.m., Thursday from 10
a.m. io 5:45 p.m., and Friday from 9 a.m. to 4:45 p.m.
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Schools and Comunity Services disseminotes pre-admis-
sions information about CUNY to students, and guidance
counselors in all New York Cirly schools and most of the
large community agencies. In addition, this division of
OAS adminsters the Test of English as a Fareign Language
(TOEFL) and prepares CUNY’s Freshman and Transfer
Guides o Admissions.

UNIVERSITY APPLICATION
PROCESSING CENTER{UAPC)

The University Processing Center (UAPC) processes oll
freshman and advanced standing transfer applications
and evalvates all foreign educational documents.

Agpplication inquiries should be directed to OAS.

ADMINISTRATIVE OFFICERS
W. Ann Reynolds, Chancellor

Lavrence F. Mucciolo, Deputy Chancelior

VICE CHANCELLCRS

Robert E. Dioz
General Counsel and Vice Chancellor for Legal Affairs

Anpe L. Marhin
Acting Vice Chancellor for Academic Affairs

Jay Hershenson
Vice Choncellor for University Relations

Emma £. Macari
Yice Chancellor for Facilities, Planning, Censtruction, and
Management

Brenda Richardson Malone
Vice Chancellor for Faculty and Staff Relations

Elsa Nunez-Wormack
Yice Choncellor for Student Affairs and University Dean
for Undergraducte Studies

Richord F. Rothbord
Vice Chancellor for Budget, Finance, and Information
Systems

Dave Fields

Special Counsel to the Chancellor

BOARD OF TRUSTEES

James P. Murphy
Chairperson

Edith B. Everett

Vice Chairperson

Satish K. Babbar
Herman Badillo
Jesome S, Berg

John J. Calandra

Rev. Michoel C. Crimmins
Charles E. Inniss
Ronald J. Marino
Susan Maoore Mouner
Anne A, Poolucci
Robert Price

George |. Rios

Nilda Soto Ruiz
Richard B. Stone

MEMBERS EX-OFFICIO

William Negron fex-officio)
Chairperson, Universily Student Senate

Sandi E. Cooper lex-officio)

Chairpersen, University Faculty Senate

STAFF TO THE BOARD

Robert E, Diaz

General Counsel and Vice Chancellor for Legal Affairs

Genevieve Mullin
Secrefory of the Board

COLLEGE PREPARATORY IMITIATIVE (CP)

Siudents enfering o community college in 1995 will be expected to have at leost eleven units of high school work in academic
courses, including o minimum of 1 unit of laboratory science, 2 units of mathematics, 4 units of English and 4 elective units.
Effective in 1997, students will be expecied to have at least thireen units: 1 unit of lab science, 2 units of mathematics, 4

units of English, 2 units of secial science and 4 elective units.




BASIC SKILLS GUIDE

P - Must poss basic X - No basic skills
skills before being pre-requisite
allowed to register
For Cowse. .,
DERT/PROGRAM COURSE(S) ENG " ESL RDG MAT
Acounting |
ACC 122 X P-062 P062 ' POID/011
ACC 222 P-O88 PO%4 PG75 POI10/011
OR GRADE OF “B” OR BETTER IN ACC 122
ACC 321 P-088 PGo4 P075 P0O10/011
OR GRADE OF “B* OR BETTER INJACC 222
ACC 330 P-O88 P-094 PLO75 BO10/011
CR GRADE OF "B” OR BETTER INJACC 222
ACC 350 P088 P0%4 ;L PQ75 PO10/011
OR GRADF CF “B" OR BETTER INACC 222
_ All 400 level ACC courses P-095 P-095 P-075 P010/011
Allied Health Science
All EMC courses P-O95 P0O75 P075 PO10/011
All HIT courses PO?5 P05 P075 PO10/011
All RTT courses PD25 P-D%5 P-075 PO10/011
| Business Management
ADY 200 P05 P025 P-O75 P010/011
FNB 100 P-088 PO%4 PO&2  POI0/011
All other FNB courses P-L95 P025 PO75 BOI0/00T
BUS 104, 110, 220 P-088 P94 P062  PDIO/OTI
i All other BUS courses PO?5 | PO95 PO75  POI0/011
MAR 100 P-088 PO94 | PO62  POIO/OTI
MAR 300 P-0OZ5 P095 PO75  PODI0Q/O11
MAR 320 P0%5 P95 PO75  PO10/011
All RET courses PO95 PO%5 PO75 - POIG/011
RLS 202 P-088 P-095 PO62  PO10/Q11
[ All other RLS courses P-095 P-095 P075 |, PD10/011
SBE 100 P-088 P-0%94 P062 PGI1G/011
All other SBE courses P0O95 POYS5 PO75 PD10/011
TTA 200 P088 P-0%94 P-062 PL10/011
All cther TTA courses P05 P-0%5 PO73 P0106/011
_ i SIS 300 PO95__ | PO95 | P075 | PDI10/OT1
Cooperative Education
CED 201 PO%5 P-095 PO75 X
CED 300 level course and above | B0%5 P-095 PF-G75 P-O10/011
Computer Information Systems :
*C = corequisite All CIS courses PO88 | P02 P62 PQ10/011
CSCiio P088 | PGA2 P0&2 PO10/011
C5C 210 P-088 " PO4&2 P-062 C012/051~
CSC 230 P0O88 - CO94* | 075 | POSS
CsC 310 P-088 . P62 P-062 P012/051
CSC 330 P088 Cc094* | CO75* | PO12/051)
C3C 410 P0B8 P-D&2 P62 P012/051
CSC 430 P-O88 €094 CO75* | PO56
C5C 450 P-088 P-062 P62 P-056
Developmental Skills
CRT 100 PO8S P24 P04 X
All ESL X X X A
At RDG X P62 X X
- LIN 101 X P62 PQa&i X
English
ENG 088 X X X X
ENG 095 X S X X X
ENG 101 PO%5 P.O95 PD62 X
All ather ENG _ POSPS  PO9S PO75 A




BASIC SKILLS GUIDE -

DEPT/PROGRAM COURSE(S) ENG ESL RDG | MAT

Ethnic Studies
ASNTT1 P-OR8 P.042 P062 X
ASN 114 P-088 P-0O94 P-062 X
ASN 339 P-O95 P-0%5 PO75 X
BIK 101, 102, 121, 122, 123, P088 P.094 P-062 X
124, 126, 127, 128, 127, 152, | P088 P094 P62 X
154, 253, 256, 271 P-08a8 P-0%94 P-O62 X
BIK 321, 322, 325,335,338 P-095 P-095 PO75 X
All BPR P-O88 P-094 P62 X
PRN 125, 127, 128, 131, 141, | PO88 PD62 P62 X

151, 152, 234,236, A75

PRN 233, 235, 237, 238, 239

*

*

*

*

*{Courses conducted in Spanish. Students are admitted on basis of language placement tests |

Maothematics
* = equivalent MAT 010 X P-O&1 A X
MATO11 X P-0561 X X
MAT 012 X P0s1 2061 X
MAT 051 X P-O561 P-061 P012/051
MAT 056, 100, 104, 109 X P-0561 PO61 P012/051
MAT 114,115 P0O95 PO95 PO75 P012/051
MAT 150 X P61 PQ61 PD12/051
MAT 200 X PO61 P01 P56 or equiv*
MAT 202 X P01 PO61 RO12/051
MAT 206, 208 X P-O61 P06 P-056 or equiv?
MAT 209 X P51 P-061 P056
MAT 215 X P061 PO61 P056
MAT 301, 302, 303 X X X P0O56
MAT 402 X P-061 P61 P056 or equiv*
MAT 501 X X X P-056 or equiv*
MAT 601 X X X X
Modern Languages
F[ Students may be admitted FRN 101, 102, 150 X PO62 P062 X
on baosis of language Any other FRN course X X A X
plocement fest.) L1013 X P-062 P-062 X
ITL 102 X PQ62 PG62 X
L 170 P-OB8 P0&2 P062 X
M. 200 X X X X
SPN 101 X PG42 PD&2 X
SPN 102 X P062 PD62 X
SPN 130 X P042 P062 X
SPN 150 X P-0&2 PO6&2 X
SPN 200 X X X X
SPN 2190 X X X X
Any other SPN course X X X X
CHI 101 X P-0&2 £.062 A
CHI 102 P088 P-062 P062 X
Music and Ak
ART 105 X X X P016/01)
ART 110 P-O88 P-094 PO&2 X
ART 171 X X X X
ART 181 X X X A
ART 210 P-088 P-094 P-0&2 X
ART 214 X X X PO10/011
ART 230 X X X X
ART 234 PO88 P04 P42 PL10/011
ART 240, 271, 281 X X X A
Any 300 level course X X X X
MUS 110, 220, 230, 240, 250 | P088 094 P0&2 X
MUS 112, 113,115, 120, 130 | X X X X
140, 150, 160, 170, 180, 190, | X X X X
212, 213, 300, 404, 500 X - X X X
Any 300, 400 or 500 courses X X X X




BASIC SKILLS GUIDE

DEPT/PROGRAM COURSE(S) ENG ESL RDG MAT
Nursing
All NUR courses P.O®5 P-095 PO75 P010/011
Office Administration
*C = corequisite OFF 101 P.095 P95 B0H75 X
OFF 102 POO5 P095 PO75 X
OFF 111 C088* CO062* | Co62* | X
OFF 221 P.OBR P062 P0&1 X
All other OFF 200 level and above| P0O25 P095 P-O75 X
Physical Education
HED 100, 215, 220, 225, 230 | P-088 P-0A2 PG&2 X
235, 240 PO8E p062 P-062 X
HED 250 X P04&2 P0A&2 X
PED 144 X P062 PO61 X
PED 190 series X X X X
PED {all others) X X X X
DAN series X X X X
Stience
AST 110 P-088 P0A2 P062 P-010/011
BIO 110 p028 P062 P-062 P-010/011
BIO 210, 220, 230, 340 P088 PO&2 P062 P-O51
BKD 420, 425, A26 PORBB P062 PO62 PO10/011
[ | CHE110, 118, 120 | POS8 P062 | P-0&2 P-010/011
CHE 210, 220, 230, 240 b X X PO56
ESC 130, 200, 201, 210, 202 X X X p-036
211.221. 223 X X X P-056
PHY 110 P-88 P-0&2 PO62 P-101/011
PHY 210, 215, 220, 225, 240, X X X P-0546
400 X X X P-056
SC1 100 P088 P-062 P0&2 PO10/011
SCI120, 121, 140 P0838 P-062 P-062 P-0546
SC1 150, 200, 510, 530 P-083 P0&2 PO&2 PO10/011
Social Science
ANT 100 P88 P94 P62 X
ECE 102 P-088 P-0%4 P62 X
ECE 201, 202, 301, 302, 303 P95 P.095 P75 X
304, 401, 403 P-095 P095 P-O75 X
ECO 100 PO88 P-094 P-062 P016/01 1
ECG 201 PO&8 P04 P062 P-G12/051
ECO 202 POB8 P094 P-062 PO56
GEQ 100 PO88 P-0O%4 P-0&2 X
HIS 101, 102, 200, 222, 250 P-088 PO%4 PLEZ X
600 p088 POo4 P-0&2 X
PHI 100, 110, 200, 222 P088 PO94 P-062 X
FOL 100, 222, 300, 400, 500 | P088 PO%A PO62 | X
PSY 100, 200, 300, 345, 400 P088 P-094 P-062 X
500, 510 P88 P-024 P-G62 X
SOC 100, 110, 222, 300, 300 | D88 P.0%4 P-042 X
400 OEE] P-094 P062 X
| S§SC 100 P-OB8 P-094 P-062 X
HUM 101 POBRS P-094 POG2 X
HUM 201, 211,212,213 P05 P-095 PQ75 X
301, 401, 411 FO95 P-095 P-075 X
Speech, Communications and Theatre Arts
*Enrollment in CCC courses | SPE 100 F-088 P-094 P-062 X
restricted fo CCC majors. SPE102 P088 | P62 PO62 | X
' SPE 110, 120, 200, 240 P0OR8 P-O%4 PD&2 X
SPE 245 P095 P94 P-07/5 X
THE 101 P-038 P-0%4 P062 X
THE 258 P088 P0%4 P062 X
ANl CCC* courses P-D95 P-0%5 075 X




FACULTY AND STAFF

FACULTY AND STAFF

Luis E. Acosin

Television Assistant

Media Center

AAS., Borough of Manhattan
Ceommunity College

B.A., Hunter College

Nikechi Agwu

Assistant Professor
Mathemaltics

B.S., University of Nigeric
M.S., University of Connecticut
Ph.D., Syracuse University

Geoffrey R. Akst
Prafessor

Mathematics

AB., Columbia Universiry
M.S, New York University
Ed.D.. Columbia University

Andrea Starr Alonzo

Leciurer

English

B.A., Spelman College

M.A., The City College of Mew York

Daisy Alverio

Acting Dean of Studenis

Prof. Cooperative Education

B.A. Cabrini College

M.S. Ed.D., The City College of New
York

Thomas-Rohert H, Ames
Professor

Sociol Science

A A B.A., University of Flonda
M.A., Ed.D., New York University

Douglas Anderson

Professor and Chairperson

Music and An

AR, MA  DMA., Columbia
University

Emily B. Anderson

Professor

Social Science

B.A., South Carclina Staie College

M.5.W., New York University

Ed. M., Ed.D., Teachers Callege,
Columbia University

Granville S5cott Anderson

Acting Director of Human Resources
and labor Designee

Office of the Dean of Adminisiration

BA, Queens College

Theresa Artemis

Tutering Coordinator

Learning Resource Center

B.A., The College of New Rochelle

Yeghia Aslanian

Associate Professor

Developmental Skills

B.A., Tehran University

M.A., American University of Beirut

Ed.M., Ed.D., Teachers College,
Columbia University

Lauise Axelrad

Lecturer

Developmental Skills

B.A., Brocklyn College

M A, Teachers College, Columbia
University

Hafiz Baghkan

Assistant Professor
Develepmental Skills

B.A., Kobul University

M.A., Columbia University
M.A., Fh.D., Indiana University

Barkara A. Bailey
Assisiant Professor

Social Science

B.A., Mi. Holyoke College
M.A., New York University

Michael Basile

Assaciote Professor

Physical Education, Health, Recreation
and Dance

B.S., M.S., long lsland University

Ed.D., Nova University

Robert 1. Bauer

Senior College Laboratory Technician
Science

A.A., Borough of Manhattan Community
College

Nan Baver-Maglin
Professor

English

B.A., Sarah Lawrence College
M.AL, New York University
Ph.D., Union Graduate School

Milton Baxter

Professor

English

B.A., The City College of New York
M.A, Ph.O., New York University

Philip Belcastro

Professor and Chairperson

Physical Education, Health, Recraation
and Dance

B.A., Brooklyn College

M.A., Western Kentucky University
Ph.D., Chio State University

Jacob Berkowitz
Systerns Management Speciahist
Computer Center

B.A., Adelphi University

James H. Berson

Professar

Business Management

B.5., M.B A, University of Michigan
Ph.D., Columbia University

Joannia Bevacqua

Associate Professor

Library

A.B., AM., University of Missouri
M.A., Rutgers University

Stephanie Billinglsey

Leciurer

Cooperative Educotion

B.S., Central State

M.5 Ed., The City College of New York

Charlotie M. Bishop
Professor and Chairperson
Office Administration

B.S., tong Island University
tM.S. Ed., Hunter College

James Blake

Professor

Student Life

B.5., North Carelina College
M.S. W, Columbia University

Joyce K, Bland

Professor and Director of College
Discovery

Siwdent Life _

B.S., West Virginia Siate College

M.S W, New York University

Elizabeth Bleckley

College Laboratory Technician

Computer Information Systems

A.AS,, Borough of Manhattan
Community College

B.S., Yurk College

Sandra Boer

Instructor

Mathematics

B A., New York University
M.A., City College of New York

Williom David Bonham
lLecturer

Developmental Skills

B.A., Pennsylvanic State University
M.A,, Southern Hineis University
M.A., New York University

Todd Boressoff

Executive Director

of Early Childhoud Center

B.A., 5t lawrence Universily
M.5.Ed., Bank Sireer College
M.5.W_, Hunter College School of
Sociol Wark



FACULTY AND STAFF

Emilia E. Barsi

Professor

Modern Lunguages

B A, Barnord College

M.A,, Ph.D., Columbia University

Edward Bostick

Frafessor

Developmental Skills

B.A., Benedict Callege

M.A., The City College of New York

Ed.D., Teachers College, Columbia
Univessity

Sadie Chavis Bragg

Vice President of Academic Affairs
Professor, Mathematics

B.S., Virginia State University
M.A ED D, Teachers College,
Columbia University

Jacqueline Brandwein
Instructar

Nursing

B S.N_, Columbia University
MA., New Yok University

Mila Brishan

Instroctor

Speech Communication and Theatre Arts
B.A., M.S., College of New Rochelle

Goy Brookes

Professor

Developmental Skills

B.A., Universsity of New Hampshire

MA_, M.Ed., Ed.B., Teachers College,
Columbia University

Dorothy Brooks

Assistant Director of Human Resources

AAS., New York City Community
College

8.5. john Jay College

Howard Budner

Professor

Business Management

B.S., M.A., Ph.D., New York University

Ralph Buxton

Financial Aid Counselor

B.M., Boston University

M.M., New England Conservatory of
Music

M.A., Columbia University

Audrey E. Bynae
Assistant Professor
Developmental Skills

B.A., Misericordia Caollege
M.A., Fordham University

William Caldarare

Assistant for Presentation Services

Media Center

AA., Nassou Community College

B.A., CW. Post College, Long Island
University

M.L.S., Palmer Graduate Library School

Paul Camhi

Assistant Professor
Developmental Skills

PhD, City University of New Yark

Gauvdalupe Campes
Coardinator of Academic
Services/Special Projects
Business Management
BBA, Baruch College

Kenneth Caperi
Financial Aid Counselor
B8 A, Baruch College

Loyd S. Carroll

Associote Professor
Accouniing

AB., Columbia University
M.B.A., New Yoik University
C PA., New York State

Luis Alfrede Cartagena
Senior College Laboratory Technicion
Modern Languages

Avor Cave, R.N.
Professor

MNursing

B.5., long Islond Universiiy
M.P.A., New Yark University
M.5., Hunler College

Miguel Cervantes

Senior Callege laboratery Technicion
MNursing

B.A., World University of Arizona

Kathleen Chamberiain
Assistont Professor

English

B.A ., Corleton Callege
M.A., Boston University

Gloria Chao

Director’s Assisiant

for Systems and Timekeeping
Office of Human Resources
B.A., Boruch College

Ecnest L. Charrier

Assistant Prafessor

Spesch, Communication and Theatre Ans
B.5., Salem Skate College

M.A., Emerson College

Richard Charley

Professor

Computer Information Systems
A B_, Univessity of Hlinois
M.3., lowa Sraie University

Henry Chou

Assisiant Professor

Science

B.S., Massachusetts Institute of
Technology

M.S., University of Rochester
Ph.D., CUNY Graduote Center

Stavroula Christodoulou
Professos

Social Science

B.A., American University [Cairo)
M.A., University of North Dakota
Ph.D., SUNY at Siony Brook

Stanley Chu

Professor and Chairperson

Accounting

A.A.S., Borough of Manhattan
Community College

B.B.A,, Boruch College

M.B.A., 51 John's University

CP A State of Colorada

Ellen D. Ciparen

Professor

Social Science

B.A., Skidmore College
M.S.W., Columbia University

Basil L. Cleare

Assaciate Professor
Business Maonagement

B.S.E E., Howard University
M.B.A, Baruch Coliege
Ph.D., New York University

Carol 5. Cleveland

Acting Director

The Tribeca Perlorming Arts Center
B.A., Winenberg University

M.A., University of Cincinnati

Stephen Cogan

Professor

English

AB., AM,, M.Fh., Ph.D., Columbio
University

Mary Alice Cohen

Professor and Chairperson
Computer Infermation Systems
B.S., The City College of New York
M.5., New York University

Jules Cohn
Professor
Social Science

AB., AM., Ph.D., Rutgers University




FACULTY AND STAFF

Sheryl Cohn

Assistant Professor

Social Science

A.A,, Queensboraugh Community College
B.A., Queens College

M.A., Moriclair State College

Ed.D., Nova University

Veronica E. Coleman, R.N.

Prafessor and Chairperson

MNursing

B.S.Ed., M.Ed., Hurter College

M.5.kd., The City College of New York

Ed.M., Teachers College, Columbia
University

William Coleman

Assistant Professor and Coordinator
Center for Ethnic Studies

B.A., M.A., New York University

Monique Colon
Finoncial Aid Counselor

BA, John lay College

Saundra Colon
Testing Coardinator

B.B.A., M.S.Ed., Baruch College

Peter Consensiein

Associgte Professor

Modern Language

B.A., SUNY Plattsburgh

M.Fh., Ph.D., Columbia University

Befty Copeland
Associate Professor
Music and Arl

B.A., Brooklyn College
M.A , Hunter College

Raphael Carbalan
Instructor

Modern Languoges

B.A., University of Boreelona

Julio Cortes

Lecturer

Computer Information Systems

AA.S., Borough of Manhatian
Community College

B.S., Hunter College

Olivia Cousins

ASSOC]G‘E PI'OFESSDf

Physical Education, Health, Recreation
and Dance

A.B., University of Dayton

Ed.M., Harvard Univessity

M.A., Ph.D., Boston University

Marva Craig

Registrar

A.A., Borough of Manhattan Community
College

B.A., Hunter College

M.A., New York University

Chorlotte Croman

Professor

Speach, Communications and Thealre Arts

B.S., Ph.D., New York University

M.A., Hunter College

M.5., Southern Connecticut State
University

1.D., New York Law Scheol

Michael Cullen

College Laboratory Technician

Physical Education, Health, Recreation
and Dance

Jonathan Dash

Lecturer

Caooperative Education

B.A., M.F.A., Brooklyn College

Karen Davis
Director of Testing
B.A., M.A_, Brooklyn College

Hugh N. Dawes

Professor

Social Science

B.5., Cormell University

MA, MPA., PhD, New York
University

James Delmore
Business Monager
Business Office

B.B.A., Baruch College

Charles DePacln
Professor

English

B.A., MA,, Hunter Cellege
Ph.D., New York University

Maria DeVasconcelos

Assistant Professar

English

Licenciatura, University of Liskon
M.PH, Ph. B_, CUNY Graduate Center

Ardie DeWalt

Professor

Student Life

B.A., Florida A & M Universiiy
M5 W, Hunter Callege

Annetta Diih

Assistant 1o Director for Payroll
Yerification & Information Sysicms
Office of Humon Resources

B.A., The City College of New York

Wilbert Donnay

Assistant Professor

Accounling

BRA, Baruch Callege

CPA, New York

MPS, New Schoal for Social Research

Ronnold Daviak

Professor and Chairgerson

Social Science

B.A., Fairleigh Dickinson University
M.A, St. louis University

Ph.D., The City University of New York

Diane Bowling

Assistant Professor

Speech, Communications & Theatre Arts
B.A. University of Michigon

M.F.A., Brondeis University

Eleonor Drabo
Lecturer

Center for Ethnic Studies
8.A,, Hunter College
M.A., Howard University

Anthony R. Drago
Associale Professor

English

B.A., Gueens Callege

M.A., University of Michigon
Ph.O., CUNY Graduate Center

Fern Drillings

Instructor

Nursing

B.5.N., University of Rochester
M.S.N., University of Pennsylvania

Herman 1. Prucker

Assistant Professor

Mathematics

B.S., The City Ccllege of New York
M.A., Yeshiva University

Rohin Durant
Accounts Payable Supervisor
Business Office

Barbara Ann Eason

Professor

Office Administration

B.S., Elizabeth City Stote University
M.S., Hunter College

John P. Eggers

Professor and Chairperson

English

A.B., M.A,, Ph.D., Columbia University

Letty Eisenhauer
Instructor

Student Life

B.A_, Rutgers University
M.A., Columbia University

Fruncis N. Elmi

Professor

English

A A, Hershey Ir. College

B.S., Millersville State College
M.A_, Pennsylvania State University
Fh.D., New York University
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Jufiet Emanuel

lecturer

Developmental Skills

AA., College of Staten Istand
8.A., Brooklyn College

M.A., Richmond College

Sidney Eng

Aciing Chief Librarian
Professor

B.A., Bishop’s University
M.A., New York University
M.LS., 5t John's University

Howard Entin

Director of Financial Aid
B.A_, Brooklyn College
MA, New York University

Albert Errera

Associate Professor

Computer Information Systems

B.S., Thessaluniki University {Greece)
M.A., Brooklyn College

Leslie Europe
Coordinator of Academic Infermoton
B.B.A., Baruch College

Andrew Escobar

Senior College Laboratory Technician

Physical Educaticn, Health, Recreation
ond Dance

B.5., lehman College

Adrienne Faison

Assistant Professor

Student Life

B.A., M.Ph., University of Pennsylvania
Ph.D., CUNY Graduate Center

Natalie M. Farbman
Assistant Professor

English

B.A., Western Reserve University
M.A., New York Universiy

Dovid U. Farquhar
Professor

Center for Ethnic Studies

B.S., Hompton Institute

M_A_, Calumbio University
Ph.D., York University (England)

Solomon Z, Feder

Assistant Professor

Computer Information Syslems

B.A., Yeshiva University

M.B.A., Baruch College

Ceriificate, Institute for Certification of
Computer Professionals

Allan Felix

Senior College Laboratory Technician

Mathematics

A.A., Borough of Monhatian Community
College

B.A., Baruch College

M.S. Ed., Hunter College

Witfield Felix

GSL Processing Superviser
Bursar's Office

AAS., Borough of Manhaftan
Community College

B.B.A., Baruch Coliege

irma Fernandez

lecturer

Student Life

B.A., M.S.Ed., Brooklyn College

Roy Fernandez

Assistant Professor

Child Core/Early Education
B.S., Llong Island University
M.A., New York University
Ph.D., Fordhom University

Everett W. Flannery
Professor and Chairperson
Allied Health Scicnces
B.A., loSdlle College
MPS., C.W. Post College

George Fleck

Professor and Chairperson

Speech, Communications and Theaotre Arls
B.S.. Ed.D., Fairleigh Dickinson
University

MB.A., New York University

Emmoanuel Fade

College Laboratery Technician
Modern Languages

B.A., FBC College

M.A., The City University of New York

Audrey Ford

Admissions Reeruiter/Counselor

A A, Borough of Manhattan Cammunity
College

B.A., Hunter College

MS. Ed., Baruch College

William B. Friedheim
Associote Professor

Social Science

AB., Princeton University
M_A_, University of Wisconsin

Anne Friedman

Associate Professor

Developmental Skills

B.A., The City College of New York

M.S.Ed., The City University of New York

Ed.D., Teachers College, Columbia
Univarsity

Eleancr Frorup

Leciurer

Developmental Skills

B.S.. M.A., Hampion Instituie
M.A., Calumbia University

Anne Fuchs

Assistant to Director for
Systems and Student Payrol

Financial Aid Office

Sharon Fung

Senior College Laboratory Technician
Computer Information Systems

B.A., New York University

Frank Golassi

Associale Professor

Speech, Communications
and Theatre Arls

B.A., 5t. Joseph's College

M.A_, Fordham University

Ph.D., New York University

Elinor Garely

Associate Professor

Business Management

B.S., Lesley College

MB.A., New York University

June Lundy Gaston

Professar

Mathematics

B.B.A., Pace University

M.S Ed., The City College of New York

Ed. M., Ed.D., Teachers College,
Columbia University

Christion Ghartey

College Labaralery Technician
AAS BS, College of Stalen Island
M35, City College of New York

Michael Giammarella
Professor

Student Life

B.A., Beloit College

M.A., New York University

Chaim Ginsberg

Professor and Chairperson

Business Management

B.A., M.A., Brooklyn College

Ph.D., New School for Social Research

Taby Ginsberg

Professor

Computer Information Systems
B.A., M.S.Ed., Brocklyn College

Barbara Gittens

Assistant 1o Fiscal Director

AAS., Borough of Manhaitan
Community College

B.B.A., Baruch College

Joonne Castioni-Giummo, R.N.
Nurse

Heolth Services

AAS., College of Staten Island




FACULTY AND STAFF

laseph Giummo

Manager of Systems Programming
Computer Center

AAS., Sioten ksland Community
Callege

B.A., Richmond Caollege

Charles Goldberg
Associate Professor

Science

B.S., Brooklyn College
M5, long ksland University
Ph.D., New York University

Richard M. Gonzalez
Profassos

Business Monagement

B.B A, M.B.A., Baruch College

Susan L Grabina

Lecturer

Speech, Communications and Theatre Aris
B.A., Patersan Staie College

M.A, Wayne Stale University

Roma Grant
Assistont fe Director of Testing
Office of Instructional Testing

B.ARCH,, Howard University

Robert Greer

Lecturer

Computer Information Systems

B.S., Mossachusefis Instituie of
Technology

Laszio Grunfeld

Data Base Coordinaior
Cemputer Center

B.A., MA,, Brooklyn College

Belkis Gumustus
Computer Applications Specialist
Compuier Center

William Guttenplan
Senior College Loboratory Technician
Business Management

Sung Hi Gwak

Assaciate Professor

Nllrsing

B.S.N., M.S.N., Medical Caollege of
Georgia

Stephen M. Halpern
Professor

Social Science

B.A., University of Rochester
M.A., Ph.D., Columbia University

Brice Hargadon

Professor and Chairperson
Caoperative Education

B.A., 5t. Bonaventure University
$.T.B., Catholic University
M.Ed., lono College

Bobbie M. Harrison, R.N.

Professor

Physical Education, Health, Recreation
and Dance

B.S., Tuskegee Institute

M.A., New York University

Ed.M., Teachers College, Columbic
University

Ed.D., New York University

Dons Hart

Professor

English

B.A_, The City College of New York
M.A., Ph.D., New York University

Joyce Harte

lecturer

English

B.A., Brooklyn College
M.A., New York University

Hedwig Heilbrun
Assistant Professor

English

B.A., M.A., Hunter College

Mitchell Henderson
Assistont Director of Purchasing,
Receiving/Stores and Mailroom
B.B.A., Baruch College
M.A., Brooklyn College

Conrad Henry

Assaciate Professor

Business Monagement

B.A., Howard University
MB.A., Columbia University

Manuel Hernandex

Professor

Accounting

B.B.A., University of Puerio Rico
MB.A., MPh., New York University
C.P.A., Puerto Rico

Ruth Herz

Assistant Professor
Science

BS, Brocklyn College
FhD, Carnell University

Laura Higgins

Director, Educational Opportunity Center
B.A., The Ciiy Colleye of New York
M.S., Bank Street College of Fducarion

Orville Hill

Assistant to Direcior of College
Discovery

B.A., City College of New York

Dorothy Himes
Assistont Bursar
AAS BS., College of Staten Isiand

Evelyn Hisz

Profassor

Librory

B.A., MA New York University
M.5., long lsland University

Leonore Hoffmann

Professor

English

A.B., University of North Carglina
M.A , Eastern Kentucky State University
AM., Ph.D., Indiana University

Patricia Hough

Professor

Cooperative Education

B.A., College of White Plains
M.A,, Teachers College, Columbia
University

Consuelo Hudgins, R.IN.
Lecturer

Nursing

B.5.N., University of Pennsylvania
M.A, New York University

Jingrong Huang
Assistant Prefessor
Ma, MPH, PhD, Columbia University

Dovid Hyllegard

Director of Institutional Research
B.A., University of Nevada Reno
Ph.D., CUNY Graduate Center

Ahmet inal

Registralion and Advisement Systems
Specialist

Computer Cenfer

B.5.E.E., Robert College {Turkey)
M.B.A., University of Pennsylvania

Rafat Ispobany

Prafessor

Library

B.A., New York University

M. 5., Columbia University

M.A., The City College of New Yark

Marvin R, Jaffe

Professar

Science

B.S., M.A_, Brooklyn College
Ph.D., Fordham University

Dexter Jeffries

Lecturer

English

M.A., The City Callege of New Yark

Joan leter-Moye

Lecturer

Cooperative Educalion

B.A., Jersey Cily Slate College
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¥u Jiang

Video Engineering Chief
Media Center

M.S., Seoul National University

Alton W. Johnson

Senior College Laboratory Technician
Science

B.A., M.A., New York University

Carl Johnson
lecturer
Social Science

B.A., Lincoln University

toseph tohnson

Senior College taborctory Technician
Developmental Skills

B.A., SUNY ai Binghamton

Dennis Jones, Jr.

Assistant Dean for Admisiration and
Planning

B.S., New York Institute of Technology
M.B.A., long Island University

Ed.D., Nova University

Janis W. Jones

Aciing Associote Dean of Academic
Suppor! Services

Professor

Developmental Skills

B.A., Fisk University

M.A., New York Universily

Ed.D., Nova University

Richard Jones

Associate Dean of Student Affairs
Professor, Siudent Life

B.A., Hamline University

M.S., Columbia University

Beite Kolash

Professor

Developmental Skills

B.A., M.S., Queens College
Ph.D., New York University

Anmnette Kanfer
Assistant to the Dean
Academic Affoirs

B.S., 5. Francis College

Sindee Karpel

Assistant Professor

Allied Health Science

B.A., MP.A., long lsland University

Tziporah S. Kasachkoff
Professor

Social Science

B.A., Brooklyn College
Ph.D., New York University

Toni Kasper
Professor
Mathematics
B.S., The City College of New York
M.A_, University of California,
Los Angeles
Ph.D., Columbia University

Shirley Karwareo
Assistant Professor

Nursing

B.5., M.S., Hunter College
M.S,, Ed., City College

Robert L. Kaufman
Assistant Professor
Mothematics

B.A., Brooklyn College
M.S,, Ohio State University

Mary R. Kellegg
Assistant Professor
Mathemaiics

AB., Bryn Mawr College
M.A., University of Rochester

James Kelly

Facilities Coordinator

Physical Educaiion, Health, Recreation
and Dance

B.A., Lehman College

M.S.Ed., Baruch College

Faqir M. Khokhar

Associale Registrar

B.A., BEEd., M.Ed., University of Punjab,

Pakistan

Mary Kieran
Director of Student Support Services
and Counseling, Continuing Education

B.A., M.S.Ed., Hunter College

Myrna ). Kilkenny
Senior College Laboratory Technician
Science

AA., Borough of Manhattan Community

Callege
B.S., Columbia Uriversity

Sue Kimbrough

Assistant Professor

Office Administration

B.A., Show Collega

M.5., Morgon State College

Richard \. King

Supervisor, Audio Visual Services
Medio Center

B.S., New York University

Sheila S. Klass

Professor

English

B.A., Bracklyn College

M.A, M.F.A., Stote University of lowa

Abby R. Kleinbaum

Professor

Sociol Science

B.A., University of Chicago
M.A., Ph.D., Columbia University

Harry Kleinman
Associate Professor
Accounting

B.B.A., Brocklyn College
M.B.A., Baruch College
C.P.A., Staie of New York

David Knigh?

Assistant Professor
Accounting

B.A., Yale University
M.B.A., Rutgers University
C.P.A_, Siate of New York

Abhmet M. Kok

Prafessor

Computer Information Systems

B.S., SUNY at Stony Brook

M.S., Polytechnic Institute of New York

Ethem Kok

Director of Information Services
B.S., Indiong Institute of Technelogy
M.A,, Ball State University

Barbara J. Kole

Frofessor

Cooperative Educalion

B.S., New York University

M.A., Columbia University

M.S5.Ed., Teachers College, Calumbia
University

Hesham Korayem

Accounting Officer

Business Office

B.5., B.A., Alexandria University [Egypf)
M.5., long ksland University

Charles A. Kasky

Professar

Science

B.S., College of William and Mary
M.S., New York University

Ph.D., Palytechnic Instiiuie of Brooklyn

Peter Kott

Assistant Professor

Social Science

A.B., Hunter College

A.M., New School for Secial Research

Shantha Krishnamachari
Associate Professor
Mothematics

M.Ed., Ed.D., Teachers College,
Columbia University
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Abraham Kupersmith

Professor

Cnglish

B.A, MA., The Cily College of New
York

Ph.D., New York University

Percy L. Lambert
Professor

Business Management

B.A., Buffalo Siate University
1.0, Rutgers Law School

Fred Lane
Financial Aid Counselor
B.S., Long lsland University

Jonathan Lang
Assistant Professar
Social Science
B.A., Adelphi University
M.A., Queens College
M.A. MPh., PhD.,
The City University of New York

Catherine Lange

Lecturer

Physical Education, Health, Recreation
and Dance

B.S., Adelphi University

M.S., Kansas State University

Richard Lanzara

Professor

Allied Health Sciences

B.S., SUNY ai Albany

M.P.H., University of Michigan

Ph.D., The City University of Naw York

Rabert Lapides

Professor

English

B.A., Brandeis University

M.A., Ph.D., New Yark University

Marion M. Lawierstein
Professor

Business Monagemeni

B R A, University of Texas
MB.A., New York Universiry

Borbora Lawrence-Meggeit
Instructor

Mathematics

B.A., Hunter College

M.S., Michigan State University

Camille V. Layne

Prafessor

Allied Healih Sciences

A.AS., Borough of Manhaiian
Community Callege

B.5., Hunter College

M.PS., New Schaol for Sacial Research

Henry €. Lee, Jr.

Assistant Professor

Science

B.S., The City College of Naw Yark
M.S., Polylechnic Institute of Brookiyn

Arthur Leff

Associate Professor

Business Management

WM., LD, Brocklyn Low Schaal

Théréase M, LeMelle

Director of Publications/Communications
B.5., Comell University

M.S., Pral Institute

Lonny Martin Lester

Assaciate Professor
Developmental 5kills

B.5., Pennsylvania State University
M.A, Ph.D., Temple University

Lin Wang Leung

Leciurer

Computer Information Sysiems
B.A., Providence College-Taiwan
MLS., Prait Institute

Martin P. Levine

Professor

Science

B.5., The City College of New York
M.A, Hunter College

Ph.D., New York University

Kenneth Levinson

Associate Professor

Developmental Skills

B.A., Wasleyan University

M.A, M.Ed,, Ed.D., Teackers College,
Celumbia University

Paul H. Levitz

Professor

Sacial Science

B.A., Yeshiva University
M.S., Hunter Cellege
Ph.D., New York University

Sharona Levy

Assistant Professor
Developmental Skills

B.A., Braoklyn College

M.Ph., Ph.D., Cxdord University

Thomos Lew

Director of Instructional Technalogy
B.A., The City College of New York
M.B.A, lona College

Yi-Chun Lin

instrucior

Cnglish

B.A., Tamkang University

M.A., National Taiwan Normal
University

Dominique Lino
Callege Laboratory Technician
Physical Education

Diana Lilkg

Assistont io the Dean of Administration
and Planning

B.S., University of Washington

M.B.A., Baruch College

Carlos Linares

Assistont Prefessor

Computer Information Systems

AAS, Kingsborough Community College
B.A, MA_ GQueens College

M.S., Baruch College

Carol Lindquiss

Professor

Developmental Skills

AR_, Colby Callage

M.A., Bowling Green Siaie University
Ph.D., University of Maryland

Barbara Linten
Insiructor

Library

BA, MLS, Queens College

Dmitry Livdan

Assistant Professor

Science

M.S., Kharkov State University
Ph.D., CUNY Graduate Center

David Lorde

Senior College Lab Technicien
Mathematics

B.S., SUNY at Albany

Harry W. Lufrin

Assistant Professor

English

B.A., M.A., New York University

Gwyneth Lymberis
Assistant Professor

Mursing

B.5., Columbia University
MPh., MSN., Huntes College

Carel Mack

Lecturer

Office Adminisiration

AAS,, Borough of Manhaitan
Community College

B.S., M.S., Baruch College

Acte ¥, Maldonado

Assceiale Dean of Continuing Education
B.A.. Manhattanville College

M.5.Ed., Richmond College

Ed.D., SUNY ot Albany

Hyacinth Martin, R.N.

Aassistant Professor

MNursing

MA., Teachers College, Columbia
University
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Carmen Martinez

Director of Pracurament

and Administrative Services

Business Office

A.A., Borough of Manhaottan Community
College

B.A., Boruch College

M.A., Bracklyn College

Joan Mason

Instructor

Nursing

MSN, University of Pennsylvania

Stephanie H. Mazur

Professor

Science

f.5., The City Ccllege of New York

M.S., New York University

Ed.D., Teachers College, Columbia
University

Wambui Mbugua

Professor

library

B.A., Mount Marty College

M.LS., Queens College

Ed.D., Teachers College,
Columbia University

Anne O, McCammaon
Lecturer

Developraental Skills

B.A., M.5., Fordham University

Nancy McClure

Associcte Professor

English

A.B., Chio Northern University

M A., Ph.D., Case Western Reserve
University

Anita Makea McDonald
Assistant to the Deon of Students
B.A., Clarke College

Kevin McGowan

Associote Director of Financial Aid
B.A., Fordhom University

MB A, Baruch College

Antoinetie Middleton
Admissions Counselor

B.S, SUNY at Cortlandt

M.S., Ed., SUNY ai Brockport

Glenn Miller

Instructor

Mathematics

M.A., Teacher's College, Celumbia
Universifty

Keith Miller

Associale Regisirar

A_A_, Borough of Manhaitan Community
College

B.A., College of Staten Island

M.A,, Brooklyn College

Ruth Misheloff

Lecturer

English

8.8., University of Michigan

M.A_, University of California, Berkeley

Jahn Montanez

Director

Grants and Development

Office of the President

M.A., Teachers College, Columbia
University

Marie Morgaon

Assistoni Bursar, Evening ond
Weekend Supervisor

AAS., Borough of Manhottan
Community College

B.A, City College of New York

Cynthic Murphy

Director of Continuing Education
A.B., Lehman College

M.A,, long Island University

Frank Navas

Professor

Accounting

A.AS., Berough of Manhattan
Community College

B.B.A., Baruch College

M.B.A., Fordham University

Saofya Nayer
Assistant Professor
Mathematics
B.A., Equivalency {Pokytechnic lnstitute of
Moscowl
Ed.D., Teachers College,
Columbio University

Michael Nazzaro

Associote Professor

Allied Healsh Sciences

AAS., Nassau Community Cellege
B.A., SUNY at Stany Brook

M.P.H., Hunler Colleye

Michael Neal
Aciing Financial Aid Counsdlor
B.M., Howord University

Doris Newburger

Professor

Speech, Communications and Theatre Arts
B.S., M.A, Ph.D., New York University

Menica Nunex

College Laboratory Technician

Office Adminisiration

AAS. Borough of Manhattan
Community College

Salvador Ocasio

Assistant Professor

Center for Ethnic Studies

B.A., Polyiechnic Instituie of Puerto Rico

Nicholas D. Ofiaja
Assistant Professor

Center for Ethnic Studies
B.A., University of Nigeria
M.A_, Brooklyn College
M.A., Columbia University

Bernard O'Loughlin

Director of Faculty Development
B.A., University of Wisconsin

Ellen M. O'Neill

Dean of Development
B.S., Syracuse Universily
M.A., SUNY ot Brockpor

Harolyn Ortiz
Administrative Coordinator
Office of the President

Margaret Ot

Assistant Registrar

B.A_, University of Wisconsin
M.A., University of lowa

Lillian Oxtaby

Professor

Child Care/Early Childhood Education
B.S., The City College of New York
M.A., M.Ed., Columbio University
Ed.D., University of Sarosota

Wanda Pacheco-Lalond
Assistont Registrar
B.A., Hunter College

Borney Pace

Professor

English

B.A., Bosten University

M.A., Ph.D., University of Michigan

Richard Padkard

Lecturer

Physicul Education, Health, Recreation
and Dance

B.S., M.A., New York Universiry

Mary Padula

Associate Professor

Business Monagement

B.S., SUNY at Geneseo

M. A, Bowling Green Siaie University
Ed.D., Nova University

Jane Paznik-Bondarin

Professor

English

B.A., Queens College

M.A., Ed.D., Teachers College,
Columbia University

Philip L. Penner

Associate Professor and Chairperson
Science

B.S., Queens College

M.S., Ph.D., New York University
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Antonio Perex

President

Professor, Social Science
B.A, SUNY at Crneonta

M.5., Ed.D., SUNY ar Albany

Pedro Perex

Instructor/ Counselor

Swdent Life

B.A_, Lehman College/CUNY

M.S.E., Long Island University [Brooklyn)

James N. Perlstein
Assistant Professcr

Sociol Science

B.A., Harvard University
M.A,, Columbia Universiiy

Constantine G. Petrides

Professor

Businass Management

B.S., New York University

M.B.A., The City College of New York

Yvonne Phaong-Hatami
Accounting

Assistant Professor

BA, University of Houston
MBA, Cancordia University

Joseph €. Picon

Associate Professor

Business Management

B.8.A., MB.A., The City College of
New York

Sample N, Pittrman
Associate Professor

Student Life

B.A.. Samuel Houston College
M.A., Texas Southern University
Ph.D., New York University

Paulette R. Plonchak
Lecturer

Development Skills

B.A., M.S.E.D., Lehman Ccollege

Elliat Podwill

Associate Professor

English

B.A., SUNY at Buffalo

M.A., Michigan State University
Ph.D., Kent Staie University

Anthony Partafoglio
Lecturer

Mathematics

B.A., Manhatian College
M.A,, New York University

Charles Post

Assistant Professor

Social Science

B.A., SUNY at Stonybrook
M.A,, SUNY at Binghamton
Ph.D., SUNY ot Stony Braok

Sandra 5. Poster

Professor, Speech, Communications and
Theatre Arts

B.A., University of Maryland

M.A., Universily of Pennylvania

£h.D., New York University

Susanna Powell

Assistani Professor

Speech Communication and Theaire Aris
B.A., Brisiol University

M.A,, The City College of New York
M.Phil., The City University of New Yerk
MALS, SUNY af Stonybrook

Ph.D., The City University of New York

Yvanne K. Pratt-Johnson

Assaciote Professor

Developmental Skills

B.A., SUNY at Stony Brook

M_S., Georgetown University

M.A., Ed.D., Teachers College,
Columbia Universiiy

Susan Leitch Price

Associate Professor
Development Skills

B.A., M.A., Purdue University
Ed.M., Ed.D., Teachers College,
Columbia University

Howard M. Prince

Professor, Social Science

B.A., Long lsland University
M.A,, Ph.D., Columbia University

Nidia Pulles-Linares
Lecturer

Madern Longuages

B.A., M.A., Queens College

Roseann Rogone
Financial Aid Counselor
B.A., College of Staten Island
MA., New York University

Salvatore Ragusano
Computer Network Specialist
BS, New York Institvie of Technology

Tajpertab Rajkumar
Assistant Professor
Developmental Skills

B.S., Louisiana Staie University
M.S,, Ed.D,, A & M College

Satya N. Ray

Budget Officer

Business Office

B.S., St. Xavier's College (Calcutta)
M B.A., University of Bridgeport
C.P.A., Siate of New Jersey

John L. Raoynor

Brafessor

Science

8.5., M.S., Fh.D., University of Michigan

Martin T. Rebhun

Professor

Sorial Science

B.A., MA., Ph.D., New York University
M.5.Ed., The City College of New York

Frederick Reese

nsiructor

Mathematics

B.S., Brooklyn Polytechnic Instivie
M.A_, Manhaiianville College

Maria A. Reid

Professor

Mothematics

Licenfiata Degree, University of Panamo

Grado de Profasorade de Maihematicas
y Fisicas, University of Panomo

M.A., University of Minnesofa

Ph.D., New York University

Steven Reis

Bursar

B.A., C.W. Post College, Long Island
University

M.S_, Long lsland University

M.B_A . Adelphi University

Judith Resnick

Associate Professor

Developmental Skills

B.S.Ed., Mills College

M.5.Ed., The City College of New York

Ed.D., Teachers College, Columbio
University

Yicente Revilla
Professor

Library

B.S., Baston Siate College
M.A., Goddard College
M.A., Columbia University

George Rhinehart

Director of Student Aclivities
Student life

B.S., Howard University

M.S., Michigan State University

Renee Rhedd
Tronsfer Advisor
Academic Affairs
BBA, Baruch College

Cynthia B, Richords
Assotiote Professor
Developmental Skills

B.A., M.S,, long Island University
Ed.D., Nova University

Herbert Ringel

Professor

Science

B.S., The City College of New York
M.A., Queens Callege

Ph.D., The City University of New York
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Louis A. Rivera

Senior College Laboratary Technicion

Computer Information Systems

AAS., Borough of Manhattan
Community College

Ramon P. Rivera
Director of

Admissions

B.A., Brocklyn Callege
M.P.A, Baruch College

Edith 5. Robbins

Professor

Xience

B.A., Baraard College

M.S., Ph.D., New Yark University

Juana Rodrignez

College Laboraiory Techrician

Allied Heolth Sciences

A.A.S., Borough of Manhatian
Community College

EHeanor Roellins

Acting Affirmative Action Officer
Insiructor

Couperative Education

A.B., Brooklyn College

M.S., Harvard University

Fay Rogg

Professor and Chairperson
Medern Longuages

B.A., McGill University
M.A, Ph.D., Yol University

Louis Romain

Coordinator of Job
Development/Special Projects
Caoperative Educatien

AB, MA Brocklyn College

America Romon
Execulive Secrefary 1o the President

Lisaa Rase

Assistant Professor

Social Stience

B.A., State University of New Yerk,
Stany Brook

M.SW., Hunler Schaol of Sacial Work

Mayer Rossabi

Professor

Social Science

B.S.. M.A., New York University
1.D., Cardozo Law Schadal

Vonessa Rozzelle
Lecturer

Sudent Life

M.Ed., Teachers College,

Columbia University

Ronald 1. Rubin

Professor

Saocial Science

B.A., Ph.D., New York University
M.A., Brown University

Sandra 8. Rumayor

Director of Partnerships and
Colluborutives

B.A_, City University of New York

M.S.Ed., Hunter College

Christopher Salomi
College Laboratory Technician

Science
B.S., M.S., University of Benin

Elena Salcedo

Corparate Recruiting Ligison

Couoperative Education

A.A.S., Borough of Maahattan
Community Collegs

B.B.A., Boruch College

Bruce Salen

Assistant Professor

Library

B.A., M.A., Brooklyn College
M.A., New York University
M.L.S., Prait Instituie

Angela Sales

Senior Associate 1o the Dean cf Students

B.A., Tallodega College
M.S., Baruch College

Anna Salvati
Assistani Professor
Computer Information Systerns

B.5., M.5., Brooklyn College

Jocelyn Samuel

College Laboratory Technician

Office Adminisiration

A.A.S., Borough of Manhaitan
Community College

lona Samuels

Senior College Laboratory Technician
Office Administration

B.S., Brooklyn College

Sylvia L. Saunders
Prefessor
Science

B.S., M.S., Ph.D., New York University

Norrisjean Schaal, R.N.

Senior College Laboratory Technician

MNursing

AAS., New York City Community
College

Suzanne Schick
Aasistant Professar

Speech, Communications and Theatre Arls

B.S., MA., Ph.D., New York University

Edgar Schnebel

Professor

Science -

B.A., Hunter College
M.A_, Ph.D., The City University of
New York

Jerrald E. Scheenblum
Professor

Music and Art

B.S., SUNY at Gswego
M.F.A., Brooklyn College

Sylvia K. Seidman
Professor

Developmental Skills

B.A., M.A,, Brooklyn College
Ed.D., New York University

Precious Sellars-Mulhern
Assistant Professor

Student Life

BA, Aflanta Union College

MED, Teachers College, Columbic
University

PhD, New York University

Maya Shorpe

Associate Professor

Developmental Skills

A.B., Hunter College

M5 T, University of Chicago
£d.D., Fairleigh Dickinsan University

Lawrence A. Sher
Professor

Mothematics

B.S., Queens College
M.5., Yeshiva University
Ph.D., New York University

Nathaniel Shiff
Systerns Analysi
Computer Center

John Short
Coordinator, Writing Lab
English

B.A., 5t John's University

Jose Sierra

Pre-Clinical Nursing Coordinater
MNursing

B.S., long lsland University

Ellen Simon

Professor

Student lLife

B.A., The City College of New York

MA, Ed. D. Teachers Colleges,
Columbia University

Ronald ). Slavin

Associaie Professor

Science

B.A., M.5., Ph.D,, New York University

Arlelia Sligh-Smith
Instructor

Nursing

B.S., City College
M.S., Hunter Cellege
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Martha A. Small, R.N.

Prafessor

Nursing

B.5., Case Western Reserve University
M.A., New York University

Doniel 1. Smith

Professar ond Chairperson
Developmenial Skills

B.A., Lehigh University

M.A., Ph.D., New York University

loceph Smith

Assistant io Bursor

Business Office

A.A.S., Barough of Manhattan
Community Callege

Mohammed Salcymani

Instrucior

Social Science

8.A., Teheran University

M.A_, New School for Social Research

Bewrbhara A, Solomon

Associaie Professor

Physical Education, Health, Recreation
and Dance

B.S., Morgan Siate College

M.5., lehman College

Stanfey H. Solomon

Professor

Accounting

B.B.A., MB.A The City College of
Mew York

Ph.D., New York University

C.P.A., State of New York

Anthony J. Sorce

Professor

Music and Art

B.F.A., M.F.A., University of Notre Dame

Ronald Spaolter

Dean of Administration and Planning
B.S., leng Iskand University

M.B.A., New York University

Pavid Spear

College Laboratory Technician
Mathematics

B.S., City College

Lawrence B, Spector
Assistont Professor
Mathematics

B.S., Columbia University
M.S., New York University

Harold M. Spavack

Professor

Science

B.S., Brooklyn College

M.S., Ph.D., New York University

-Marissa Steffers

Coordinator of Special Projects
Altied Health Science

B.A., Hunter Colleg

1.0, CUNY Llaw Scheol

Henry . Stroobants
Assistont Professor
Ceoperative Educalian
B.A., lona College
M.B.A., Baruch College

Milon T. Stukhbs, Jr.
Assistont Professor
Swudent Lifc

B.5., SUNY at Bulfalo
M.S., SUNY at New Paliz

Theresa Suraci

Instrucios

Developmental Skills

B.A., Queens College
M.Ph., Columbio University

Francine Tabana-Belin

Assistant Professor

Allied Health Sciences

A.AS,, Borough of Manhaitan
Community Cellege

B.S., M.P.H., Hunter College

Barbara Tacinelli, R-N.
Associale Professor

Nursing

A.AS., Dutchess Community College
B.S., Hunter College

M.A., New York University

Joanne Tekula

Assistant Professor
Cooperative Education
B.A., SUNY of Sicny Brook
M.A., New York University

Minda Tessler

Assistont Professor

Sociat Science

B.A., Bennington College

Ph.D., The City University of New York

Rachel Theilheimer
Assistant Professor
Child Care/Early Childhoed Education
A.B., Bornard College
M.S.Ed., Bank Street College
Ed.D., Teachers College,
Columbia University

Leo ). Theinert Jr.
Assistant Professor

Librory
B.A_, M.LS._, Universsity of Wisconsin

Eertina A. Tyler

Assistani Direcior

Financial Aid

B.5.C., Nonh Carolina Central
Universily

M.5., long Islond University

James Tynes

Director of

learning Resource Center
B.B.A., MB.A , Baruch College

Joseph Ugoretz

{nstrucior

English

B.A., U.C. Berkerley

M.A., Teacher's College, Columbia
Uriversity

Alejandro Varderi

Assistant Professor

Medern Lenguages

AM, University of Hlinois (URBANA)
PhD, New York University

David R. Waldman

Prolessor

Science

B.5., MLA., The City College of New
York

Ph.D., St John's University

Gladys Washburn

Senior College Laboralory Technician
Music and Art

B.S., Hunter College

M.A., New York University

Carol Wascerman

Associaie Professor

Modern Llanguages

B.5, MA., Ph.d, New York University

Yong Wei

Assistant Professor

Developmental Skills

M.A., Southern lllincis University
{Edwardsvillg)

Ed.D., Tcachers College,
Columbia University

Rehecca Weiner
Lecturer

English

M.F.A., Geddard Cellege

Rachelle Weinstein

Professor

Music and Agt

B.A., MA,, The City Callege of New
York

M.A., Ph.D,, New York University

Carale Weishrot
Lecturer

Mathematics

B.A., Brooklyn College
M.A., Hunter College

Betty West, R.N.

Professor

Nursing

B.S., Ed.M., Teachers College,
Calumbia University

M5, The City College of New York
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Melanie Weyland

Callege Lokboraiary Technician
Madern Languages

BA, University of Colorada

Richard W. Whealey

Professor

Science

B.A., M.Ed., University of Deloware
Ph.D., New Yark University

Margie White, R.N.

lecturer

Nursing

B.A., B.5., M.5., Hunter College
Mildred Whitener

Lecturer

Maothematics

B.S., M.S.Ed., The City Callege of New York

Edward Whitley

Assaciate Professar

Science

B.S., University of Florida
M.S., Ph.D., Indiana Universisy

Patricia R. Wilkinson

Professor and Chairperson

Mathematies

B.5., Good Counsel College

M.A., The City College of New York

Ed.D., Teachers College, Columbia
University

Austin Williams
leciurer
Mathematics

B.A., Baruch College

Ellwond Williams

Assistant Professor

Speech, Communications and Theatre Arts
B.A., M.A,, Tennessee A & | State
University

Jacquelline Williams

Director of Siudent Support
Services Program

B.A., Lehman College

M.A_, Teachers College,
Columbia University

Ernestine F, Willis, R.N.

Professor

Nutsing

B.S., Tuskegee Insfitute

M.S.Ed., The City College of New York

Ed.M., Teachers College, Columbia
University

Beryl Duncan-Wilson

Assistant Professor

Student Life

B.A., Lehman College

M.A., Ph.D., SUNY at Stony Brook

Dwayne Wilson

Coordinator of Transfer and Advisement
Academic Affairs
BS, MED, Idaho State University

Laurence W. Wilsan

Professor

Music and Art

B.S., M.5., luilliard Schoal of Music

Gregory J. Wist

Seniar Registrar

B.A., M.A., SUNY at Stony Brook
M.B.A_, Baruch College

Jean Withrow

Associale Professor

Developmenial Skills

B.A, College of 5. Benedict

M.A., Teachers Callege, Columbia
University

Jash Wolfson

Professor

Accounting

B.S., SUNY ot Buffalo
M.B.A., Hofstro University
C.P.A., Stale of New York

Erwin Wang

Acting Associate Dean of Academic
Affairs for Instruction

Protessor, English

B.A., Brooklyn College

MA,, Ph.D., SUNY as Stony Brock

Helen R, Wu
Grants Coordinator
M.A, Holstra University

Tracy Wynn

Financial Aid Counselor

B.A., Baruch College

Catherine Yeadon
Assistant to Business Manager
Business Office

BS, Lehman College

Mayra Yepez
Transfer Coordinator
Financial Aid

B.B.A., Baruch College

Jane 1. Young

Associate Professor

English

B.A., The City College of New York
M.A., Harvard University

Ph.D., New York University

Lilly Yi
Admissions Counselor /Recruiter
B.A., SUNY at Stonybrook

Man-Lim Yo
Professor
Science

B.A., M.S., Ph.D., New York University

Anna Yudanin
Assistant Professor
Mathematics
M.A_, Equivalence

Shirley Choy Zaragoza
Laciurer

Business Manogement

B.S., Babson College
M.A., Indiana University

Albert Zelony

Professor

Accounting

A.A.S., Brooklyn College

B.B.A., M.B.A., The City College of
New York

C.P.A., State of New York

Dongmei Zeng

Insirucior

Developmental Skills.

B.A., SUNY at Stanybrook
M.A_, Emporia Stale University
M.A., Northwest University

Eva Ziesk

Assistant Professor

Developmental Skills

A.B., Brooklyn College

M A, Ph.D., New York Universsity

Robert Zweiqg

Prolessor

English

B.A., M.A., Queens College

Ph.D., The City University of New York

PROFESS0ORS EMERITI

David Allen

Prolessor

Social Science

B.A., Drew University

M.A., Universe Libre de Bruxelles
Ph.D., Columbia University

Susan Amerling-Stern
Professor

Office Adminstraticn

B.A,, M.S., Hunter College

Joseph Beerman

Professor

Physical Education, Health, Recreation
and Dance

AB., Hunter College

M.A., New York University

Professional Diploma, Columbia

University

Lester E. Bower
Assistant Professor

Library

A.B., Draw University
M.S., Columbia University
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Carl Bowman

Music and Art

B.Mus., Williametie University
M.A., University of Washington

Reuben Braxton
Associate Professor

Social Science

B.A., Brocklyn College
MA,, New York University

Gerald Cohen

Professor

English

B.A_, Brooklyn College

Ph.D., University of Washington

Irving Cohen

Professor

Business Monagement

B.A., The City College of New York
M.A., Columbia University

Alvin Davis

Student Life

B.S., Virginia Siate College
MSS., Adelphi University

Gecrge Dodonay

Asscciate Frofessor

Library

LLD., Ph.D., Pazmany Peter University
(Hungery)

ML35., Columbic Universiry

Peter Fazio

Associate Professor

Physical Fducation, Health, Recreation
and Dance

B A, St Francis College

M.A., New York University

Doris-Jeanne Gourevirch
Protassor

Modern Languages

B.A., M.A., Hunter College
Ph.D., Columbia University

Wilhelmina Glanville

Professor, Nursing

B.S., MA, EdM.,

Ed.D., Teachers College
Columbia University

Emil Greenberg

Profesor

English

AB., MA., New York University
B.L.S., Columbia University

Beryl Hunte

Professor

Mathemalics

B.A., Hunter College
Ph.D., New York University

Mary G. Jacchs

Prafessor

Physical Education, Heabh, Kecreation
and Donce

B.5., Fisk University

M.A., Columbia University

Ed.D., New York University

Matthew Lanna

Professor

Student Life

B.A., Breoklyn College

M.A_, Ed.D., Columbia University

Ruby Leavits

Professor

Social Science

B.A., Ph.D. New York University
M.5., Adelphi University

Gustave Manassze

Professar

Student Life

B.A_, The City College of New Yark
M.A., Ph.D., Columbia University

Blanche R. Ried

Professor

Allied Health S5cience

B.S., Brooklyn College

M.A, Ph.D., New York University

Marilyn Rosen

Professor

English

B.S., Celumbia University

M.A., Ph.D., New York University

Donna Santo

Associate Professor

Office Adminisiration

A AS., New York Ciry Community
College

B.B.A, M.S.Ed., Pace University

Jomes Schiavons

Professor

Developmental Skills

B.S., M.A., New York University
Prafessional Diploma {Reading
Specialist],

Columbia University

Ed.D. Nova University

Howard H. Serlin

Professor

Accounting

B.B.A., MB.A., The City College of
New York

C.P.A., Stote of New York

Michoel Shmidman
Social Science

B.A., Brooklyn College
Ph.D., Columbia University

Jerome Smith
Associate Professor

Business Management
B.C.5., M.C 5., New York University

Sherwood Smith

Associale Professor

Library B.A | Gearge Washingten
University

M.A., M.S., Columbia University
Emanuel Targum

Professor

Business Management

B.S., M.S., The City College of New
York

LLB., Brooklyn Law School
J.5.D., 5t Lawrence University
Ph.D., New York University

Rondolph White

Assistant Professor

Englisk

B.A., Howard University
M.A, University of Wisconsin

Joseph S, Winters

Professor

Student Life

B.B.A., St Joha's University
MA_, Ed.D., New York University
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REGISTERED PROGRAMS

NOTE: Enrollment in other than registered or otherwise opproved programs may jecpardize your eligibility for certain
shudent aid awards.

INVENTORY OF REGISTERED PROGRAMS

Type of

Program HEGIS Degree Date
Pragram Name Code Cade Awarded Registered
Accounting 01080 5002 AAS. 3/72
Business Administration 01076 5004 AA. 3/72
Business Management 79416 5004 AAS. 8/79
Child Care/Early Childhood
Education 81256 5503 AAS, 7/81
Corporate & Cable .
Communications 82563 5008 AAS, 12/82
Computer Operations 91518 5104 AAS. 10/91
Computer Programming 91517 5103 AAS. 10/91
Computer Stience 22040 5101 AS. 1/92
Paramedic 88036 5299 A.AS. 2/88
Engineering Science . 89095 5609 AS. 4/89 N
Human Services 21516 5506 AS, 10/91
Liberal Aris 01079 5649 ALA., 3/72
Mathematics 19458 5617.00 AS. 11/94 -
Health Information Technology 01094 5213 AAS. 3/72 N
Nursing 01093 5208.1 AAS. 9/67 N
Office Operations 88348 5005 AAS, 9/88
Office Automation 88349 5005 AAS. /88
Respiratory Therapy 01096 5215 AAS. 3/72 -
Science 19052 5649 AS, 2/93
Small Business/
Enfrepreneurship 292039 5004 AAS. 1/92

120
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INDEX

A

Academic Groding 87

Academic Life and Skills course
{DSL 101) 13, 84

Academic Palicies
absence g8
acodemic advisement 15
academic standing 89
appeal of grades 88-39
class aftendance 88
dismissal 21

F/C- and lower grade policy 88
grade-point average (GPA) 88

grading system 87
graduating with honors 89
lateness policy 88
probation 21
readmission 91
repealing courses 89
R grade policy 88
withdrawadl from the Caollege 91
Academic Programs 1718
Accouniing Department 34
course descriptions 3435
curriculum 18
Adminisiration and Staft 160-101
Admissions Informotion 3
Advanced Placement
Examinotion 4-5
Affirmative Action Policy o7
Allied Health Sciences
Department 35
course descriplions 3538
curriculum 24, 30-31
Alumni Association 2!
Applications for admission 3
Application deadlines 4
Attendance
BMCC requirement 88
religious beliefs 95
Awards 8990
B
Basic Skills Guide 103-105
Bill Payment 6
Business Administration Progrom 19
course descriptions 39.42
curriculum 19

Business Maonagement
Deportment 39

Business Management Program 19
course descriptions 3942
curriculum 1920

General Monagement Areas
of Study 20
Finance and Banking 20
Marketing 20
Real Estate 20
Travel and Teurism 20

C

Campus Behavior Code 26

Center for Ethnic Siudies 42
course descriplions 4246

Child Care/Early Childhood
Education Program 20
course descripfions 46.47
curriculum 2021
Infont-Toddler Area of Study 21
Pre-School Area of Siudy 21

City University of New York

Administrative Officers/Board of
Trustees 102
servicos 101-102

College Discovery Progrom 14

College level Fxamination
Program (CLEP) 4

Computer Information Systems

Deportment 47
course descriplions 48-50
curriculum 2122

Computer Operations Program 21

Computer Programming Program 22

Computer Science Program 22

Continuing Education and
Community Services 85-86

Cooperative Education and
Placement Deporiment 5052
career counseling 52
course descripfions 5051

Corpoerate and Cable
Communications Program 23
course descriptions 8384
curriculum 23

Counseling Services 1415

CPI 102

D

Doy Care 15

Dean’s List 89

Developmental Skills Department 52

course descriptions 5253
Disabled student counseling 14
Dismissal, appeal of 21

E

Engineering Science Program 23

caurse descriptions 77
curriculum 23-24
English Department 54
course descriptions 54.57
F
Faculty and Staff 106-118
Fees 5
accelerated sivdy fee &
change of program fee 6
non-instructional fees &
Financial Aid 13
Freshman
orientation 4
orientation cow se 13, B4
Foreign Students 3
applications 3
counseling 14
tuition 5

Freshmon Skills Assessment Test 4

G

GradePoint Average (GPA) 88

Grading System 87

Graduation Requirements 89

H

Handicopped Students 14, 99-100
counseling 14

nondiscrimination policy 99-100
Health Information Technalogy

Program 24
course descriptions 34637
curriculum 24
Health Services 15
Henderson Rules 9193
Honors and Awards 89-90
Human Services Pregram 25
course descriptions 57
curficulum 25
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1
Immunizotion requirements @/
Internships 57
Invenatory of
Registered Programs 120
)
Job Placement 16, 51-52
L
Learning Resource Center 1516
Liberal Aris Progrom 25
cusriculum 25.26
Library 16, 90
M
Mathematics Department 58
course descripfions 58-60
Mathematics Program 26
course descripfions 5840
cusriculom 26
Mairiculation 5
Medical Examinalion 4

Modern Languages Department 60

course descriptions 61-64
Music and Ad Deporiment 64
course descriptions 64-67

]

Nursing Department &7
course descripfions 68
cursiculum 28

Clinical Nursing Sequence 28

Pre-Clinical Sequence 28

Requirements and Policies 27-28

O

Office Adminisiration Depariment 69

course descripﬁons 6971
Office Avtomation Program 29
curriculum 29
Office Operations Program 29
curriculum 29

P

Paramedic Program 30
course descripiions 35-36
curricolom 30

Permit students @

Phi Theta Koppa Honor Society 90
Physical Education,Health,
Recreation, and Dance

Depariment 71
course descriptions 7175
President’s Advisory Board 101
Probation .21
Profile of College 1-2

Public Order (Education Law) 21

R

Readmission 3,91
after academic dismissal 91
from leave of absance 3

Refunds 8

Registrar Information 87-89

Religious Beliefs and Class
Attendance 95.94

Residency Requirements 5

Respiratory Therapy Progrom 30

covrse descriplions 37-38
curriculum 3031
Rules and Regulations 21
academic probotion 21
dismissal 21
readmission alier dismissal 91
repeafing courses 21
transfer credit 21
withdrawal from College 21
withdrawal from course 87, 91
s
Science Depariment 76
course descriplions 7678
Science Program 31
course descriptions 7678
curriculurm 3
Second Degree Apglication 3
Sexual Harassment Policy 9899
Senior Citizens 5
Small Business/Entrepreneurship
Progrom a2
course descriptions 41
curriculum 32
Social Science Depariment 79
course descriplions 79-82

Speech, Communications and
Theatre Arts Department 82
82-84

course dascriptions
Special Programs 8586
Sports Q0
Student Activities 5,15
Student Disciplinary

Procedures 94.95
Student Life Department 13
Student Records Policy 8889
Student Services 1316

Student Support Services
Program i
Student Staus

advanced standing

fulltime

mairiculation

non-degree

parttime

Soth b O B O

T

Transfer 3,41, 89
advanced standing 4
advisement 15
application 3
credit 4

Transfer and Academic

Advisement Center 15

Transcripts a9

Tuition
fareign student
non-resident
payment
refund policy
resident
senior citizens
veterans deferral
waiver

Tutorial Services 1541

N N Wb bhoe WL

v

Yeterans
benefits
certificate of eligibility
counseling
tuition deferral

NN o NN

W

Withdrawal from course 85, 21
Withdrawal from the Callege 21
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